[Ipunoxenne 2 K  TOpHKa3y
npeacenarens 224 rapHU30HHOTO
BoeHHOro cyna oT 9 supaps 2020
romga Ne 1

PET'JIAMEHT
OPraHM3alMU JAeATeJbHOCTH NPUEMHOM 224 rapHU30HHOI0 BOCHHOI0 Cy/1a

1. O01mme moJ10KeHus

1.1. JestenbHOCTh MpUeMHON 224 TapHU30HHOTO BOEHHOIO cyjaa (manee —
[lpuemnass cyna) pernamentupyercs Ilojmoxkenuem o mnpueMHou 224
TapHU30HHOTO BOEHHOTO CyJla, YTBEPKJIEHHBIM MPUKA30M IpejaceaaTens cyaa ot 9
suBapst 2020 roga Ne 1 nHa ocHoBanuu [IprMepHOTO MOJOKEHHUSI O TPUEMHOMN
benepanbHOro cyaa oOueil IOpUCAUKINKY U TUIOBOrO periiaMeHTa OpraHu3aluu
NESATENIbBHOCTH ~ NpUeMHOM  ¢enepanbHOro  cyga  oOwmiel  IOPUCAMKIINM,
yTBepXACHHbIX mpukazoM CynebHoro aenaprameHTa npu BepxoBHom Cyne
Poccuiickoit ®enepanuu ot 20 Hos0ps 20-19 roma Ne 263, um HacTOSAITUM
Pernamentom.

1.2. TlpaBoBOe perynupoBaHHWE OTHOIICHWIA, CBS3aHHBIX C OpraHU3aluein
paccMOTpeHust oOpaieHuil rpaxaaH ((PU3HYECKUX JIMI[), MpeACTaBUTENICH
opraHu3auuid (IOpUAUYECKUX JIML), OOIIECTBEHHBIX OOBEIUHEHUN, OpraHOB
roCyAapCTBEHHOW BJIACTU U OPTAaHOB MECTHOI'O CAMOYIIPABJICHHUSI, OCYILECTBISETCS
B coorBerctBUM ¢ Koncturyuueir Poccuiickoit ®enepanuu, GdenepaibHbIMU
KOHCTUTYIITMOHHBIMU 3aKOHaMH, (penepaibHbIMH 3aKOHAMH, YCTAHABIUBAIOIIUMU
NOPSIOK  CYJONPOU3BOJICTBA, IOJHOMOYMS M MOPSAIAOK JEATENBHOCTH CYJOB,
®denepanbHbiM 3aK0HOM OT 22 nekabps 2008 roma Ne 262-D3 «O06 obecnieueHun
nocTyna K wHGOpMaluu O ACSITENBHOCTH CylnoB B Poccuiickoii denepanuny u
WHBIMU aKTaMHU, PETYJIUPYIOIIUMHU BOIPOCHl BHYTPEHHEH €SI TENBLHOCTH CYya.

2. Opranu3anusi npuemMa

2.1. Ilpuem rpaxnan (pu3HUECKUX JIMI[), MPEACTABUTENCH IOPUIUYECKUX
JMII, OOIIECTBEHHBIX O0BEAMHEHUN, OPTaHOB TOCYIapPCTBEHHON BJIACTH M OPTaHOB
MECTHOTO CaMOYIIpaBJICHUS (Jlajiee — MPUEM TpaxkaaH) MPOU3BOAMUTCS B JICHb MX
oOpallleHHsl Ha4YaJIbHUKOM OOIIEro OTAeNa CcyJa, CeKperapeM cyla |
MOMOIIHUKAaMHU CyZAell B CHEUaIbHO OTBEJACHHOM IIOMEIIEHUH, OCHAIIlEHHOM
HEOOXOJMMBIM  HMMYIIECTBOM, HOPMATUBHBIMHU, CIPAaBOYHHIMH ¥  WHBIMU
MaTepuagaMH, CPeICTBAMHU CBS3H.

2.2. IlpueM rpaxkgaH BeAeTCs €XKEIHEBHO B TE€UCHHE pabOuyero BpeMEHH,
YCTaHOBJICHHOTO YTBEP KICHHBIMHU TIPE/IceaTeNieM Cy/ia IpaBUIaMi BHYTPEHHETO
pacropsiika cyna, 0e3 MpeaBapUTENbHON 3amucu B TMOPSAIKE OYEpeIHOCTH, 3a
WCKITFOUCHUEM OTACIbHBIX KATErOpuil Tpa)xKaaH, WMEIOIIMX B COOTBETCTBUU C
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3aKOHOJIATEIHCTBOM MPABO HA BHEOUEPETHOUN MpUEM.

[Ipy npueme TrpaxaaHUH NOPEABABISAET JTOKYMEHT, YAOCTOBEPSIOIINN
JUYHOCTh, JTOBEPEHHOCTh HAa COBEPILIEHHWE COOTBETCTBYIOLIErO ACUCTBUS (IJIA
MpeACTaBUTENS ) IMOO OpJep aABOKATA.

2.3. Ilpn HanMuuMu TEXHUYECKOW BO3MOXKHOCTH B MHTepecax oOecredeHus
3alMTHl MpaB TIpaXJaH BEIEHUE IPUEMA MOXKET COINPOBOXKIATHCA ayauo- U
BUJIC03AIIACHIO, O YEM IPaXKIaHE YBEIOMIISIIOTCS O Hayaia npueMa.

2.4. Bo BpeMs mpueMa rpaxkjiaH, a Takke Mpu X oOpalieHuH 1o TenedoHy
MOTYT JaBaTbCS YCTHBIE Pa3bSICHEHHUS O TMOJBEJOMCTBEHHOCTH PAaCCMOTPEHUS
MHTEPECYIOIINX X BOIPOCOB, MOPSIKE oOpaIieHusi, KOMIETSHIINH Cya, MOPsSIKe
nojlydyeHus: MH@opManuu o0 MTOrax pacCMOTPEHMs 3asBICHMM, Xajno0, HMHBIX
oOpalleHui.

2.5. YcTHble OTBETHl M Pa3bACHEHUS HA YCTHbIE OOpallleHus TpaxaaH
JaloTCcs, KaK NpaBUio, B JE€Hb oOpameHus. Ecau 1gaTe yYCTHBIM OTBET
(pa3bsicHeHHE) B JE€Hb OOpallleHuss HE MPEJCTABISAETCS BO3MOXKHBIM HIIU
IrPKJAHUH HACTaMBaeT Ha MPEJOCTABICHUM NMHCbMEHHOIO OTBETa, €My JaeTcs
YCTHOE Pa3bsICHEHHE O CPOKE U MOPSAKE MOIYYECHHS OTBETA.

Jns monydeHus NHCbMEHHOTO OTBETAa IO MTOraM IpHeMa TpakJIaHHHY
IpeajiaraeTcsi MUCbMEHHO H3JI0KUTh CMBICI CBOEr0 Bompoca (MpeaoKEeHus,
JKaso0kbI).

2.6. Pabornuku IlpuemMHON cyna oO0s3aHBI OKa3bIBaTh COJCIHCTBUE
rpaxkJaHaM B TMPaBWIbHOM YyKa3aHUUM B IHMCbMEHHOM OOpaIlleHUHM Ha3BaHUs
JOJKHOCTH, (paMHUIIMU, UMEHHU, OTYECTBA aJpecara, Ha3BaHUs CyJia.

2.7. Bce wMarepuanbl, NOJYyYEHHBIE OT TpaXJaHWHA B XOJAE IIpUEMa,
PETHCTPUPYIOTCS B COOTBETCTBUHM € HMHCTpykumell no JIeaonpou3BOJACTBY B
BOEHHBIX CyJaXx.

2.8.  Pabornuku  IlpuemHOl  Ccynma  HECYT  HEMOCPEACTBEHHYIO
OTBETCTBEHHOCTb 32 HaJJIeKallee BEACHUE pUeMa.

B cnyyae BO3HMKHOBEHHsS NO NPUYMHAM, CBSA3aHHBIM C OpraHU3aluein
paboThI B cyzie, NpOoOJEMHBIX CUTYaIlUH, MPENITCTBYIOIIMX MPEA0CTABICHUS JTUILY,
oOpaTuBLIEMYCSI B CyJ, 3ampaiiuBaeMoi MHGOpMAIIMK, Bblauye 3anpaniiBaeMbIX
JIOKYMEHTOB, TPUHATUU MOAABAEMBIX UM JOKYMEHTOB, paboTHuUKHU IIpuemnoin
cyla oOs3aHbl MPUHATH MAaKCUMaJIbHO BO3MOXHBIE MEphl JUIsl pa3pelieHus
CUTyalldd IO CYILECTBY, B TOM 4YHCIE€ OOpaTUTbCs K paOOTHHKAM JApYyTUX
CTPYKTYPHBIX MOJPA3IAECICHUN Cyaa, MPEACENATENt0 (3aMECTUTENIO MTPEACENATENs)
cyla.

2.9. PazpenieHue Jr0ObIX CIOPHBIX CHUTYyallMil, BOSHHKAIOUIMX B MpOIEcCe
B3auMojencTBusa [IpueMHON Ccyna ¢ IpyrMMH CTPYKTYPHBIMM MOJIPa3JeIICHUSIMU
Cylla, TPOU3BOAMTCS Yepe3 HadambHUKa oOmiero otaena. Padotauku [Ipuemuoi
cyna o0s3aHel  WHGOPMHUPOBATH HAYallbHUKA OOMMIEro oTAena o000 Bcex
BO3HMKAIOIIKX B Iipouiecce padboTel [IpueMHOM cyia npoOJIeMHBIX CUTYalUsIX.

2.10. B cayuasix, Korja pa3pelieHue Bonpoca, ¢ KOTOPhIM JIMIIO 00palaeTcs
B CyJ, HE BXOAUT B KOMIETEHIMIO JIaHHOTO cyAa, paboTHuku IlpuemHoi cyna
Pa3bACHSIOT, B KaKOW CyJ CleqyeT OOpaTUThCS C MOAOOHBIM BOMPOCOM, JTUOO
COOOIIAIOT, YTO J@HHBI BONPOC HE OTHOCUTCA K KOMIIETCHLIMH CyJIeOHOM



CUCTEMBI.

2.11. PaGotnukm IlpuemMHO#l cyna He HMEIOT NpaBa MPEAOCTaBIATH
CJIETYIONTYI0 HH(GOPMAITHIO:

0 HOMepax TejaedOHOB PYKOBOACTBA U CyJIeH Cy/Ia U JPYTUX CY/OB;

WH(OPMAITUIO, COCTaBIAIONIYIO CIY)KEOHYI0, KOMMEPUYECKYI0 W UHYIO
OXpaHsSeMyI0 3aKOHOM TalHy, a TakkKe JApyrue, HEe  IOJIeKAaIIHe
pacpoCTpaHEHUIO CBEJEHUS, CTABIINE M3BECTHBHIC MM B CBS3H C HCIOJHEHHUEM
JOJDKHOCTHBIX 00SI3aHHOCTEH.

2.12. Pa6otnuku IlpuemHON cyna He HMEIOT TMpaBa OKa3bIBaTh
IOPUMYECKYI0 TIOMOIIb JIMI[aM, OOpaTUBIIMMCS B Cy/A, 3a HCKIIOYEHUEM
npenocTaBiieHuss MHGOpMaIMK 1Mo Borpocam ohOpMIICHHS 3asBICHUM, Kaloo,
oOpaleHuii, mojlaBaeMbIX B Cy/]I, MOPSIKA X MMOJAa4H, TIOPSIKA TTOJYyYSHHs] OTBETa
WJIM 3aIpaliiBaeMbIX JOKYMEHTOB.

2.13. Tlpu npueme oOpalieHUil TpaxaaH HE JOMYCKAETCs BO3JIOKEHHE Ha
TpaXJIaH HE TMPETYCMOTPEHHBIX 3aKOHOM OOSI3aHHOCTEH WM OTpaHWYCHUE
BO3MOYKHOCTH peaju3alliy UX TIPaB, B YACTHOCTH HE JIOMTYCKAIOTCS TPEOOBAHUS:

MPEICTABICHUS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX 3aKOHOATEIIbCTBOM,
MIPEIOCTABIIAIONMIUM TPAXIAHUHY TPABO, Ha PEaNM3aIldi0 KOTOPOTO HAIMPABIICHO
3asBIeHUE (Kanoba, oopalieHue);

WCITOJTHCHHSI TPaXIAaHUHOM OOS3aHHOCTEH, HE CBS3aHHBIX C 3asABICHUEM
(>xanmo0oi, oOpaleHreM ), eCiu 3TO He IPETyCMOTPEHO (efepabHbIM 3aKOHOM;

peanu3anuy TpaKJaHUHOM CBOETO IpaBa TOJBKO MPH YCIOBHUH pealn3aliu
WHBIX HE CBS3aHHBIX C HHUM IIpaB, €CIU 3TO HE MPEAYCMOTPEHO ¢eaepanbHbIM
3aKOHOM;

yIUIaThl CcOOpPOB, OIUIATHI YCIyr, HE MPEAYCMOTPEHHBIX (DenepatbHbIM
3aKOHOM;

CHSITUSI KOTIMI C JIOKYMEHTOB, €CIIM 3TO HE MPEIyCMOTPEHO (enepaibHbIM
3aKOHOM;

00s13aTEIPHOTO 3aKJIIOYCHHS JOTOBOPOB, CBSI3aHHBIX C PAaCCMOTPEHHEM
3asBieHUsT (KajmoObl, oOOpaleHus), €CIM B COOTBETCTBUU C TPaKIaHCKUM
3aKoHOAaTeNbCcTBOM Poccuiickoit Denepaiiuu moJo0HbIE TIOTOBOPHI 3aKITIOUAOTCS
B I0OPOBOJILHOM TOPSIJIKE;

00s13aTEIPHOTO HCIIOIB30BAHUS TPAKIAHUHOM TIPHU T0Jaue 3asiBICHHM
OTaHKOB M WHBIX THUIOBBIX (OPM, BBIABAEMBIX CYyJIOM, €CJIH OTO HE
IPETYyCMOTPEHO (heepaIbHBIM 3aKOHOM;

COBEpIIICHUS TPAXIAHWHOM WHBIX JCUCTBUH, HE MPETYCMOTPEHHBIX
3aKOHOJIATEILCTBOM.

3. IlpueM 1OKYMEHTOB

3.1. Pabotauku IlpueMHON cyna MPUHUMAIOT OT JIMI, OOpaIalOIIUXCs B
CyJl, TOKYMEHTBI, HETIOCPEJICTBEHHO MPUHOCUMBIE UMH B CY/I.

3.2. Pabotnuku IlpuemHoN cyna o0s3aHBI TPOBEPUTH OdopMIIEHHE
oOpallleHui, TMoJlaBaeMbIX B CyJ, Ha COOTBETCTBHE OOIMMM TpeOOBaHUSIM K
oOpMIICHUIO, M3JIO)KEHHBIM B MyHKTe 3.3 Hacrtosiero PerinameHrta, a Takke
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HOpPMaM MPOIECCYaIbHOTO 3aKOHOIaTENbCTBA, U B CITydyae HEBEPHOTro 0(hOpMIICHHUS
uHbOpMHUpOBaTh 00 3TOM 3asBuTeNd. Ecnu HemocTaTok B OGQOPMICHHH MOXKET
ObITh WCHpaBJICH HeMemJeHHO, paboTHuky [IpueMHON cyma HEoOX0IUMO
Pa3bACHUTHh 3aABUTENIO TaKyl0 BO3MOXKHOCTh. MchpaBieHuss B 3ampocax
IPABOOXPAHUTENBHBIX U CYJCOHBIX OpraHax He TOMYyCKaroTCsl.

OO6parieHusi, coiepKaiie OCKOpOUTENbHBIE BBIPAXKEHUSI, HE TTOAIAI0LIUECS
IPOYTEHUI0 OO0 OQOpMIIEHHBIE Ha OOOPOTHON CTOpPOHE OJIAHKOB, OOpBIBKAaX
Oymaru; oopmiIeHHbIE HEHaJIeKAIIUM 00pa3oM WIH HE MOJAJIeKAIUe M0Jaue B
JAHHBIM CyJl, MOTYT OBITb MPUHATHI B TOM CJy4yae, €CJIM IOCJe MOJy4YeHUs
pa3bsicHeHHI OT paboTtHuKa [IpremMHON cyna rpakJaHWH HAacTaWBaeT Ha IMOjaye
(MpUHATHH) YKa3aHHBIX OOpaIICHH.

PabGotHuk IlpuemHOIl cyna He uMeeT mpaBa NpPUHUMATh OOpallleHus, B
KOTOPBIX B KaUECTBE aJpecara He yKa3aH Cy/I.

3.3. Jwoboe mnpuHMMaeMoe 3asBieHHe (okajgo0a, OOpalleHHe) JTO0JDKHO
coJiepKaTh CIEIYIOUTYI0 HH(OPMALIHIO:

yKa3aHUe ajipecara (HAMMEHOBAaHUE CYy/1a);

dbamMunnio, UM, OTYECTBO 3asABUTENS WIM HAUMEHOBAHHWE OPTaHU3AIINH,
SIBIISIIOILICHCS 3asIBUTEIIEM;

MOJIHBIN aJipec (C yKa3aHUEM MOYTOBOTO MHIEKCA) MECTa KUTEJIbCTBA WIIU
MeCTa HaXOKICHHS 3asBUTEIS,

HaUMEHOBaHUE JOKYMEHTA (3asBJICHUE, ka00a, 3a1pocC U T.11.);

JUYHYIO TOAMNHUCH 3asgBUTENs WM JIOJDKHOCTHOTO JIMIa OpraHu3alu,
SIBJISIIOIIICHCS 3aIBUTEIIEM;

JaTy 0OpalleHusl.

B TekcTe Tex kareropui 3asBieHHN (Kaymo0, oOpallleHuil), KOTOphIC B
COOTBETCTBMM C HOPMAaMH IMPOLECCYaIbHOTO 3aKOHOJATENIbCTBA MOTYT OBITh
NOJIaHbl TOJIBKO YYACTHUKAMU CYJIONPOU3BOACTBA, IOMUMO NEPEYUCIICHHON BBIIIE
uH(pOpMaIUU JOHKHO OBITh YKa3aHO MPOIECCYAbHOE TOJI0KEHHUE 3asBUTEIIS.

3.4. Eciu 3asBUTENs MPOCHUT OTBET Ha IMOJaBaeMoe OOpalieHue WIH
3anpanmBaeMyro Konui (MOJJIMHHUK) JOKyMEHTa (OB) HE HANpaBlIATh MOYTOM, a
BbIIaTh Ha PyKH JUOO OTHpaBUTh MO APYroMy ajpecy (ApyroMmy Juiy), 3TO
0053aTEeNbHO JOJIKHO OBITh YKa3aHO B IPUHUMAEMOM OOpAIlICHHUH.

3.5. Ecnu B mpuHHMaeMOM OOpallleHUH HWMEETCSl CIHMCOK IMpUaraeMbIX K
HEMY JOKYMEHTOB, paboTHukH [IpuemHoi cyna 00s3aHbl IPOBEPUTH COOTBETCTBUE
NPUJIOKEHUH, YKa3aHHBIX B CIHCKE, W TOJBKO IPH YCIOBUM HAJIUYUS BCEX
NEPEYUCIICHHBIX MPUIOKEHUN MPUHATH JOKYMEHT. B cilydae oTCyTCTBHS Kakux-
60 mpwiokeHU paboTHUKU [IpremMHOM cyqa MOMKHBI IPEATIOKHUTH 3asBUTEITIO
BBIUEPKHYTh OTCYTCTBYIOIIME MPHJIOKEHUS U3 CHOUCKA M 3aBEPUTh JaHHOE
UCIPaBIICHUE MOAMNHUCKIO 3asBUTeNs. OOpalieHne, B KOTOPOM OTCYTCTBYIOT KaKHe-
A100 TPUIIOKEHUS, MOTYT OBbITh MPUHATHI B TOM CIy4ae, €Cld MOCIe MOTYYCHHUS
pazbsicHeHuil oT paboTHuka [IpuemHON cyna 3asBHUTENIb HAaCTaMBaeT Ha MOjaye
(mpuHATHM) YyKa3aHHBIX oOpamieHui. Ilpu 3TOM 00 OTCYTCTBHMM Kakoro-jauoo
JIOKyMEHTa WM NPUIIOKEHHSI K OOpAaIlIEHUI0 COCTABIISIETCA aKT B COOTBETCTBUU C
TpeboBanusiMU MHCTPYKIIMU TO JAETONMPOU3BOJICTBY B BOEHHBIX CYJax, OJIMH
HK3EMIUISIP KOTOPOrO BBIJAETCS (HAMpaBIISIETCs) 3asBUTENIO, MHBIE SK3EMILISPbI
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npUOOIIAIOTCA K TMOJIYYEHHBIM JOKYMEHTaM M MEpPEeAaroTCs BMECTE€ C HUMH I1O0
IIPUHAJIEKHOCTH.

3.6. B ciiydae oTka3za 3asBHUTENI OT BHECEHMS] YKA3aHHBIX WCIPaBJICHUI B
CIUCOK TPHUJIOKEHUN JMOO, €CIM OTCYTCTBHE NPHIIOKEHHSI YCTAaHOBIIEHO IIOCIE
npuHATUSL oOpamenus, padoTHuku I[IpuemHol cyma WHGOPMHPYIOT 00 3TOM
HayaJbHUKA OOILIEro OT/AENia, COCTABISIETCS aKT O TOM, YTO COOTBETCTBYIOLIEE
oOpallieHue MPUHATO 0€3 YKa3aHHBIX B HEM NPUIIOKEHUH (aKT COCTaBisIeTCS B
COOTBETCTBHUH C TpeOOBaHUAMHU MHCTPYKINH 1O CyIeOHOMY IEIOMPOU3BOICTRY).

3.7. Ecnm oOpanieHre MNOANMMCAHO TMPEJACTABUTEIEM WM 3allUTHUKOM
3asiBUTENS, paboTHUKYU [IpremHoit cya o0s3aHbI:

IIPOBEPUTHh HAJIMYUE Yy TNPEICTABUTENS JOBEPEHHOCTH OT 3asBUTENS Ha
COBEPILIEHNE COOTBETCTBYIOIIETO IPOLECCYAIBHOIO JIEWCTBUS, a y 3alIUTHUKA —
opaepa (i alBOKaTa), NOCTAHOBJIEHUS CyAa O JOIYCKE B KaUeCTBE 3al[UTHHUKA
HapsAy ¢ aJBOKaTOM;

B Cilyyae HEOOXOJUMOCTH PA3bICHUTH O005S3aTEIBHOCTh MNPUOOIIECHUS K
oOpailiieHu0 opaepa (s agBoKaTa), 3aBE€pEHHON KOIMHWHU MOCTAHOBJICHUS CyAa O
JIOITyCKE B KAYECTBE 3alUTHUKA HAPSIy C aBOKATOM;

€CJIM JOBEPEHHOCTh (€€ HOTapUallbHO 3aBEpPEeHHas KOMMs) IO JaHHBIM
MH()OPMAIIMOHHOW CHCTEMBl CyJa WIA 1O COOOIIEHHUIO pa0OTHUKOB CyJa
OTCYTCTBYET B MaT€pHalax JeJia, CHATh KONMIO C MOJJIMHHHUKA WM HOTAPUAIBHO
3aBEPEHHOMN KOIUU U TPUOOIIUTH €€ K TT0JIAHHOMY OOpaIleHHUIO.

3.8. JIOKyMEHTbI, NPUHOCHUMBIE B JIONIOJIHEHHE K paHee IOJaHHBIM
oOpalleHusIM, MOTYT OBbITh IPUHATHI B [IprieMHOM cynia TOJIbKO B TOM cllydyae, ecliud
oOpailieHue, B JOMOJHEHUE K KOTOPOMY OHHU MPEACTABISAIOTCA, TOCTYIUIO B CYyA U
€11e HE PACCMOTPEHO.

K 1moxymeHTaM, MpeacTaBiIsieMbIM B JOINOJHEHHE K paHEe IOJaHHBIM
oOpallleHusIM, JOJKHO OBbITh NPHJIOKEHO 3asBJIIEHHE C yKa3aHMEM Ha TO, B
JIOTIOJTHEHUE K KakoMy MMEHHO OOpalllEeHHWIO OHM MpeAcTaBisitoTca. B cimyuae
OTCYTCTBUSI Takoro 3asiBiieHHs paboTHuUk I[lpuemHON cyna o0si3aH yKaszaTh
3asIBUTENI0 Ha HEOOXOIUMOCTh €ro coctaBieHus. be3 mpuoOiieHus ykazaHHOTO
3asiBJICHUS] JIOKYMEHTBI, MPEJCTaBIsieMble B JOINOJHEHHE K paHee IOJIaHHBIM
oOpamieHusiM, MOTYT OBbITh MPHUHATHI TOJBKO B TOM Cllydae, €CJIM IOAaTellb
HACTauMBAET HAa UX NpUHATHM Oe3 3asBieHus. [Ipu sTom pabotHuk [Ipuemnoii cyna
00si3aH TPUHATH BCE BO3MOXKHBIE MeEpbl MJi YCTaHOBJIEHUS OOpalleHus, B
JIOTIOJTHEHUE K KOTOPOMY INPEICTABISIOTCS MOJAHHBIE TOKYMEHTBI, HO HE MOYKET
HECTH OTBETCTBEHHOCTH B CJIy4yae HEBEPHOTO ONpeaeieHus oOpalleHus, K
KOTOPOMY HaJJICKUT IPUOOIIUTE NOJaHHBIE JOKYMEHTHI.

3.9. Ha npunsitom pabotHukom [IpuemHo# cyaa oOpamieHnu mpocTaBiIseTcs
mramn IIpueMHON Cyna ¢ ykazaHMeM TEKylIeM JaTbl U BPEMEHM, KOTOPBIH
CTaBUTCSI Ha JIMIEBON CTOPOHE IMEPBOro JHUCTa OOpalleHHus B MPaBOM HIDKHEM
yIJIy, TaMm e cTaBuTCA Bxomdamuu HoMep. Illtamn IlpuemHon cyna, 3aBepeHHBIN
NOJANMKUCHI0  pabOTHHMKA, TMPHUHABIIETO  OOpallleHue, IO Mpockde  JuIa,
npeacraBuBuiero oOpamienue B [lpuemMHyr0 cyaa, CTaBUTCS Takke Ha
MPEICTABICHHON MM JOMNOJHUTEIBHOW KOmuM JNaHHoro oOpamieHus. llltamn ne
CTAaBUTCSl Ha JIPYTHX JAOKYMEHTAaX, JAXKE€ €CIM OHM MOJAITCS B JOMOJHEHHE K
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paHee MOoJaHHBIM OOpalleHusIM 0e3 MPUOOIEHNs] K HUM 3asBJICHHS], YKA3aHHOTO B
nyHkre 3.8 Hacrosmero Perimamenra.

3.10. Bce npuHATBHIE JOKYMEHTBI, B TOM YHUCJI€ MOJAHHBIE B JOTOJHEHUE K
paHee TMOAAaHHBIM  oOOpamieHusiM, pabotHuk Ilpuemnoit cynma  o0s3aH
3apeructpupoBath B coorBeTcTByOmMX nojacucremax ['AC «llIpaBocynue» (I1U
«JlokymeHT00060pOT U oOpamieHus rpaxaan», [IN «CyneOHas KOppecoHASHINSD
U JIp.) U TiepenaTh B JACHb MpUeMa MO0 MPUHAIJICKHOCTH 10 COPMUPOBAHHOMY U
pacneyaranHoMy u3 nojcucreM ['AC «IIpaBocynne» COOTBETCTBYIOIIEMY PEECTPY
nepeaadn JOKyMEHTOB WM €IMHOMY PEECTPY yueTa BXOJSIIEH KOPPECTIOHIECHIIUU
(B ciayyae perucTtpanuu Bced BXoAsIIed koppecnonieHu B IlpuemHoil cyna)
IO/ TOJIHKCH JIMIY, HEIOCPEACTBEHHO KOTOPOMY IIE€PENAHbl JTOKYMEHTBI, C
YKa3aHHUEM UM 3aHHMAEMOM JOJKHOCTH, @ B HCKJIIOYUTEIBHBIX CIy4yasX — HE
no3aHee 10.00 yacoB ciemyroiero paboyero JHs, €CIu UHOE HE MPEeyCMOTPEHO
HNHcTpykiuen 1o Aeaonpor3BOACTBY B BOEHHBIX cyJax. Perucrpannsi JOKyMEHTOB
U T1epesiada ux Mo NPUHAIJIEKHOCTH OCYIIECTBIIIETCS B CTPOIOM COOTBETCTBHUU C
TpeboBaHUsAMU MHCTPYKIIMU MO AEIONPOU3BOACTBY B BOCHHBIX CyJax.

3.11. JIokyMeHTHI, MToIaBaeMbIe 10 JieaM, Ha3HAYEHHBIM K PaCCMOTPEHHUIO,
pabotHuk IlpueMHON cyna o0s3aH He3aMEUIUTENbHO 3apEerucTPUPOBATH B
noacucreme  «Jlokymenroobopor» ['AC  «lIpaBocymume» u  mepenarb
VCITOJIHUTEIISIM TI0/] PACIIUCKY B KypHaJIe yueTa BXOAAIIENH KOPPECTIOHAEHIUY.

3.12. Ecim numo oOpamaercs ¢ Tpock0oOd O mpHeMe KaKuX-Iubo
JOKYMEHTOB I10 KOHKPETHOMY JI€Jly HEINOCPEICTBEHHO B JI€Hb, Ha KOTOPBIU
Ha3HAYeHO pPacCMOTPEHHE COOTBETCTBYIOIIEro Jeja, paboTHuk IlpuemHoil cyna
00s3aH  pa3bSICHUTH  OOpATUBIIEMYCS  LEIECOO0Pa3HOCTh  pa3pelieHus
COOTBETCTBYIOILETO BOIPOCA HEMIOCPECTBEHHO B Cy/1I€OHOM 3aceJaHuUM.

3.13. Ha xaxxaom mpuHSTOM OOpallieHuH, MOJaHHOM M0 KOHKPETHOMY eIy
(matepuany), padotHukoMm I[IpuemHOI cyna KpoMe perucTpalliOHHOTO HOMeEpa
CTAaBUTCSI HOMEP COOTBETCTBYIONIETO JieNia (MaTepuana), €cliu uHpopmalus 0 HeM
umeetrcss B mnoacucremax ['AC «llpaBocymue». Homep pena (marepuana)
MPOCTABIIAETCS TAKXKE MPU PETUCTPALMHM MPUHATOrO OOpalieHusi B MOJCUCTEMAax
I'AC «IIpaBocynne» u COOTBETCTBEHHO B PEECTPaXx.

3.14. Ecmu x oOpallleHHI0 TPWIOKEHAa KBUTaHIMS 00  oruiare
roCyJapCTBEHHOW MOILIMHBI WM 3aBEpEHHAas KOMMS IUJIATEXHOrO MOpy4yeHus o0
OTIUIaT€ TOCYJAapCTBEHHOM MOLUIMHBI, 00 3TOM Jenaercs oOTMeTka (C
00s13aTEIHbHBIM YKA3aHUEM CYMMBI YIIJITAYeHHOW TOCYAapCTBEHHOW TOIIIUHBI) TIPH
peructpainuu gaHHoro oopamenus B moacuctemax ['AC «[IpaBocynue».

4. Bolgaya 10KyMEHTOB

4.1. Beiraua 1okyMeHTOB paboTHUKOM [IpuemMHOM cyaa ocyiiecTBiseTcs Ha
OCHOBAHMH IIMCBMEHHOIO oOpareHus (3asBIEHMS) IpaKJaHUHa,
3apEruCTPUPOBAHHOIO B YCTAHOBJIEHHOM MHCTpyKLMEN IO IEIONpOU3BOJICTBY B
BOCHHBIX CyJax NOPSJIKE.

PabotHuk IlpuemHoll cyna mpu BblIaue JOKYMEHTOB 00s3aH IPOBEPUTH
IPABWJIBHOCTh O(OPMIIEHHS JOKYMEHTA, BBIIABAEMOIO CYJIOM, M TOJIBKO B CIIy4yae
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HaJyIeKaero opopMieHus BbIaTh JaHHBIA JOKYMEHT.

JlokymeHTBI, OQOpMIICHHBIE HEHAJUICKANUM O00pa3oM, HE MOTYT OBITh
Bbianbl. PabotHuk IlpuemMHO#l cyna o00si3aH yCTpaHMTh HEIOCTaTKH B
oopmileHUH JNOKyMEHTa CaMOCTOSITEIbHO JIMOO BO3BPAaTUTh JOKYMEHT MJis
HaJJIeXKamero oGopmiieHusT B COOTBETCTBYIOIIEE CTPYKTYpHOE IMOApa3/eeHne
cyna.

4.2. PabotHuk IlpuemHOl cyna HeceT OTBETCTBEHHOCTh TOJBKO 3a
COJIEp)KaHUE CAMOCTOSITEIBHO MOATOTOBJIEHHOIO M BBIJIABAEMOT0 JOKYMEHTA
JuiaM, oOpamaroummcs B CyJ, B TOM YHUCJE€ B YAaCTH COOTBETCTBUS COACPIKAHUS
JOKyMeHTa UH(GOpMaIINK, COJEpKaIlehcs B COOTBETCTBYIOMUX nojicucremMax ['AC
«IIpaBocynue».

4.3. Ecam JOKyMEHT MOXET OBIThb BbIJIaH TOJBKO ONPEJCIECHHBIM
KaTeropusiM JIMIl, YCTaHOBJIEHHBIM 3aKOHOM, paOoTHuK [IpmemHON cyna o0si3aH
YCTaHOBUTB JINYHOCTH 3aBUTEIIS U ONPEAEIUTD €r0 NPUHAIIEKHOCTh K KaTErOprun
JUL, UMEIOLIEN MPABO HA MOJIYYEHUE JAHHOTO JOKYMEHTA.

4.4. Ecnu AOKYMEHT BBLAAETCA TMPEACTABUTENIO 3asgBUTENS, PaOOTHUK
[IppemHOM cyaa, NMOMHMO JEHMCTBUM, YKAa3aHHBIX B NYHKTE 4.3 HACTOSIIETO
PermamenTa, qomkeH:

IPOBEPUTHh HAJIMYUE Yy MPEICTABUTENS JOBEPEHHOCTU OT 3asgBUTENS Ha
COBEPILIEHNE COOTBETCTBYIOLIEIO ACHCTBUSA, IPU OTCYTCTBUU TAKOBOM Pa3bSICHUTH
HE0OXOUMOCTh ee npezacTasieHus B [lpueMuyto cyna,

eCclIM yKa3aHHas JOBCPEHHOCTh (€€ HOTapUalbHO YJOCTOBEPEHHAs KOTIHS)
no JaHHbIM cooTBeTcTBytomux noxacucreM ['AC  «lIpaBocyaue» wim 1o
uHbopMaluu pabOTHUKOB COOTBETCTBYIOLIEIO CTPYKTYPHOTO TMOJpa3/esieHus
cyJa OTCyTCTByeT B Jefie (Marepuane), CHSATh KOMMIO C MOJUIMHHUKA (€ro
HOTapUAJIbHO YJOCTOBEPEHHON KOIMH), 3aBEPUTh €€ CBOEH MOANMCHIO U IMEYATHIO
JUISL KOMIMN ¥ PUOOUIUTH K pACIIMCKE B MOJYYEHUH 3aIPAIINBAEMOTr0 JOKYMEHTA.

be3 coBepuieHHMs yKa3aHHBIX JACHCTBUN 3alpallIMBAEMbI  3asBUTEIEM
JIOKYMEHT HE MOKET ObITh BbIJAH €r0 MPeICTABUTEITIO.

4.5. Tlpu Beimaue uyepe3 IlpueMHyro cynma m000ro JTOKyMEHTa C JIMIIA,
MOJIy4arOIIero JOKYMEHT, OepeTcs paclucKa B €ro MOJyYeHHH.

Pacniucka odopmisiercss 11060 Ha oOpalieHUH O BbIJaye 3arpaiiuBacMoro
JIOKyMEHTa, JHUOO Ha OTAENbHOM JHUCTe M JOJDKHA COJEpXKaTh CIEIYIOLUe
CBEJICHUSL:

HaUMEHOBAHHUE IOKYMEHTA (paclucka);

(bamMuInio, UM U OTYECTBO JIMIIA, TOJYYUBILIETO TOKYMEHT (bl);

®.M.0. IOIKHOCTHOrO JMIa C YKa3aHHWEM HAuMEHOBAHUS 3aHUMaeMOM
JOJKHOCTH, 32 MCKIIIOUEHHEM cllydaeB OGOpMIICHHMsI PAaCHUCKU Ha OOpalieHuu
(3ampoce), comepkarieM HHPOPMAIIUIO O 3aHUMAEMOW UM JTOJDKHOCTH;

HAaUMEHOBAHUE TMOJYYEHHOTO (bIX) JOKYMEHTa (OB), YKa3aHHE KOJIMYECTBA
MOJIYYEHHBIX K3EMIUISIPOB U KOJIMYECTBA JINCTOB MPUITOKEHU;

NOJAMKCH JIMIA, TOJYYUBIIETO TOKYMEHT (bl);

JIaTy TOJIy4eHUs IOKYMEHTa (OB).

4.6. PabGotnuk IlpuemHOM cyaa o00s3aH TNPOBEPUTH MPABWIBHOCTH
opopMJIeHUS pacHUCKU, KOTOpas Mepelaercs M0 NPUHAMJIEHKHOCTH IS
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IpuUOOILEHUsT K MaTepuanaM Jeia (Marepuaia), O Bblgaue JOKYMEHTa JEJIaeTcs
TaKK€ OTMETKa B cooTBeTcTBytouux noxacucremax ['AC «llpaBocynue», B
CIIPAaBOYHOM JIUCTE.

4.8. Komuum 3ampammBaeMbIX CYJEOHBIX aKTOB H3TOTABIMUBAIOTCS U
opopmiArOTCST B COOTBETCTBUM ¢  TpeboBanusiMu  WHCTpykumm 1o
JICIIONPOU3BOJICTBY B BOGHHBIX CyAaX HEMOCPEACTBEHHO paboTHUKOM I[IpmemHoi
CyJla WIH WHBIMH YIOJHOMOYEHHBIMU paOOTHUKAMU amnmapara cyaa B JICHb
MOCTYIUICHUS 3asIBJICHUSI, a P HEBO3MOXKHOCTH — B CPOK He OoJiee maTu pabodynx
JTHEW C YKa3aHHOM J1aThl.

5. B3aumogeiicTBHre ¢ APYTUMH CTPYKTYPHBIMHU NOAPA3AeJeHUIMH CyAa

5.1. B cnyuasx, korma pabGotHuk IlpuemHON cyna oOpamaercs K
paboTHHMKaAM armmapara cyJa, MocleAHUEe OO0s3aHbl MPUHATH HE3aMeNIUTEIbHBIC
Mephl U1 pa3pelieHHs] COOTBETCTBYIOIIEH MPOOJIEMHOM CUTyalluu (Hampumep,
IIPOBEPUTH HAJMYME JI€Jia B CyJI€, YCTAHOBUTH 3allpalllMBAEMyI0 MH(OPMALHIO T10
MaTepuajiaM COOTBETCTBYIOIIETO Jiesia (MaTepuana) u ap.).

5.2. PabotHuku IlpuemHoil cyga oOsd3aHbl cOONOAaTh MOPSAAOK NEperadu
OPUHATBIX JOKYMEHTOB B JPYrM€ CTPYKTYpHbIE MOJpa3fesieHHs Cy[a,
yCTaHOBJICHHBIH TyHKTaMu 3.9-3.14 mactosimero PerimameHTa, B COOTBETCTBHH C
TpeOoBaHUAMU MHCTPYKIINY 110 A€TONPOU3BOICTBY B BOCHHBIX Cy/lax.

5.3. 3a coxpepaHue W TPABWIHHOCTH O(POPMIICHHUS BBIITABAEMOTIO 4Yepes
[TpuemHy10 cya TOKyMEHTa HECET OTBETCTBEHHOCTh YIIOJIHOMOYEHHBIH paOOTHUK
arrapara CyJa, W3TOTOBUBIIMM JaHHBIA JOKyMEHT. Ilpu 3TOM CoOoTBeTcTBHE
oopmiieHusT  BBIIABaEMOro JOKyMeHTa TpeOoBaHusM  WHcTpykuuu 1o
JIEJIONPOU3BOJACTBY B BOEHHBIX CyJaX JOJKHO OBITh HPOBEPEHO PAOOTHUKOM
[IpuemMHOl Ccyna W B TOM ciydae, Korga JOKYMEHT IOATOTOBJIEH WHBIM
YIOJHOMOYEHHBIM pa0OTHUKOM anmnapara cyja.
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