YTBEPX/EH

nprKaszom npejacenaress POBEHbKOBCKOTrO
ropoackoro cyzaa Jlyranckoit Haponuoit
Pecnybnnku ot « 30» O}, 2044 N /O‘L/Og

PETJIAMEHT
OPTAHU3ALMUA NESATEJILHOCTU NPUEMHOMW POBEHLKOBCKOI'O
IFOPOJACKOTO CYJA JIYTAHCKOW HAPOJITHOU PECITYBJIUKH

1.0061ue nooKeHus

I.1. JdesrensHocTs npueMHod PoBeHbKOBCKOrO ropojckoro cynaa (najiee —
[lpuemnas cyna) pernamentupyetcs llonoxkennem 0 npuemMHOW  cyia,
YTBEPKACHHBIM PUKa30M npeacenaresis cyla Ha ° OCHOBAaHWUHU
[pumepioro nonoxkenms 0 npuemMHol GeaepaibLHOro cyaa oduieh rOPUCIHKLIH,
yTisepnmem—lbIM npukasom Cynebduoro nenapramenra npu BepxoBuom Cyje
Pocewniickoit Penepaumnn, Monoxennem o npuemHol PoBeHLKOBCKOro ropoackoro
cyna Jlyrancko#t Haponno#t PecnyOnukd, yTBEpxkJIEHHBIM TIpejceaaTeiem
POBEHBKOBCKOIO TOPOACKOro cyaa, THMOBBIM PEraMEHTOM, YTBEPIKIEHHbBIM
npukasom Cynebnoro penapramenta rpu  BepxoBuom Cyame Poccuiickoit
Deaepauunu 1 HactoslmuM Pernamenrom.

[.2. TlpaBoBoe peryjiupoBatve OTHOLUEHWH, CBA3AHHBIX € OpraHu3aluer
paccMOTpeHust  obpauleHHi  rpaxjiaH  (QU3MYECKUX  JIULl), [PEACTaBUTENEH
opraHusauui  (I0pMAMHECKUX JNHL), OOLIECTBEHHBIX OOBEAMHEHUH, OpraHoBs
FOCYNapCTBEHHOM BJACTH W OPraHOB MECTHOIO CaMOYTPABJICHUS OCYILECTRIISIETCS]
B coorercTBun ¢ Koneruryuueht Poceniickolt  @epepaunu,  denepaibHbiMu
KOHCTUTYUHOHHLIMU 3aKOHAMH, (eaepajlbHbLIMK 3aKOHAMM, YCTAHABIMBAIOILHUMU
MOPSAOK  CYJIOTIPOU3BOJCTBA, TOJHOMOUMS W TTOPANOK JAEATENLHOCTH  CYIOB,
DenepanbubiM 3aKOHOM 0T 22 npexabdpst 2008 r. N 262-d3 "O0 obecrniedeHuu
NOCTYyna K WH(OPMALKMKU O JeATeJbHOCTH CynoB B Poccuiickoit ®eaepannn” u
HHBIMH aKTAMH, PEFYIUPYIOLIAMK BONPOCH BHYTPEHHEN JIeSTeNBHOCTH Cy 1.

2. Oprauuzauus npuema

2.1. Tpuem rpaxcian (GpusHueckux Jinil), NpeicTaBuTeNel 10pHAHYCCKHX

JIMLL,  OpraHu3aumri, OOIIECTBEHHBIX O0BEJANHEHUH, OPraHOB TOCYAAapPCTBEHHOMN



BJIACTM W OPraHOB MECTHOIO CaMOyrpaBieHus (nanee - TNpHEeM  TpaKaH)
MPOM3BOAMTCS B JeHb WX oOpauleHus (QeaepaibHbIMU  TOCYIapCTBEHHBIMU
FPYKAAHCKUMU  CIly)KallMMK — annapara  cyaa, B CIELHanbHO OTBEACHHOM
MOMELIEHWH, OCHAILIGHHOM  HEOOXOJAMMBIM  MMYILECTBOM, HOPMATUBHBLIMM,
CMPaBOYHBIMU U HHBIMUW MaTepuanaMu, CpeacTBaAMU CBSI3H.

2.2, Tlpuem rpaxclaH BeJeTCs €XKEJAHEBHO B TeHeHue padouero BpeMeHH
CyJla, YCTaHOBJIEHHOrO YTBEpPXACHHLIMK mipeacenarenem cyna IlpaBuiiamu
BHYTPEHHETO pacnopsjika cyaa, 0e3 npeaBapuTesibHOW 3arnucu B NOpsKe
OYEPEIHOCTH, 34 HCKIIIOUYCHHEM OTJEBHBLIX KATErOpUi IpakIaH, MUMEIOLIUX B
COOTBETCTBUH C 3aKOHOATENILCTBOM MPABO HA BHEQUEPEAHON TIpUEM.

[Tpu npueme rpaxaaHuH NpeabsSBISCT AOKYMEHT, YIOCTOBEPSIOUIMNA JHUYHOCTD,
JOBEPEHHOCTL HA COBEPLLUEHUE COOTBETCTBYIOMIErO ACHCTBHS (JUTsl MPEJACTaABUTENSI
3asiBUTedst) M0G0 Opaep aaBokara.

2.3. Ilpn HanWuWy TEXHUUECKOH BO3MOXKHOCTH B MHTEpecax obecrieucHusi
3aUIMTEI NpaB TpaXciaH BEICHHE TMPHEMA MOKET CONPOBOXKAATHCS ayauo- W
BHJICO3AMNNCHIO, O YeM rpaxiaHe B 00a3aTeNbHOM TOPSAKE YBEJIOMIAIOTCS J0
Havasa npuema.

2.4. Bo Bpems npuema rpaxaad, a Takike rnpu ux o0palleHWH 1o TenaehoHy
rpakaaHaM  MOFYT JaBaThCsi YCTHBIE pPa3bICHEHMSI O IMOABEIOMCTBEHHOCTH
PacCMOTPEHUSI UHTEPECYIOLLIMX UX BOMPOCOB, NOPSAKEe 0OpaALIEHUS, KOMIETEHLHH
cyna, rnopsjke mnojydyeHus uHdopmaumuu 00 UTOrax pacCMOTPEHHS 3asBICHUM,
xaso0, MHBIX 0OpallieHHH.

2.5. YCTHBIC OTBETBI M PA3BACHECHUS HA YCTHBIE 00palueHus rpasxkaan AaioTes,
KaK MpaBujo, B JIeHbL oOpamenus. Ecnun gars yeTHBIH OTBET (pa3bicHeHUe) B JIeHD
o0palleHnst He MPEACTaBAseTCs BO3MOXKHBIM MM FPAXAAHWH HACTAMBAET Ha
MPEOCTABIEHHUH ITUCLMEHHOTO OTBETA, €MY JIAETCA YCTHOE Pa3bsiCHEHHE O Cpoke
M MOPSLAKE MTOJyUEHHs OTBETA,

JUtst nosydeHusl NUCLMEHHOTO  OTBETA [0 WTOraM  NPUEMa IPaOKAAHWHY
MpeiaraeTcsl MUCbMEHHO M3JI0KHTh CMbICA CBOEro Bompoca (MpeanoKeHus,
HKANoObI).

2.6. Paborumku Mpuemnoit cyna o6s3aHbl OKa3bIBaTh COAEHCTBHE MPaKIaHAM
B MPABMILHOM YKa3aHUW B MUCLMEHHOM OOpALLEHWH HAa3BaHUs JOJHKHOCTH,
(pamuiK, MIMEHH, OTUECTBA AIpeCaTa, HA3BAHNS CY 4.



2.7. Bce wmarepuanbl, [OJydeHHblE OT TpaxjaHuHa B XOAC MNpHeMa,
PEFUCTPUPYIOTCS B COOTBETCTBMHM ¢ WHCTpykuumed  no  cyaebHomy
AEJIONPOU3BOJICTRY.

2.8. Paboruuku [IpuemHON cyja HECYT HEMOCPEACTBEHHYK) OTBETCTBEHHOCTh
3a HaJIekallee BEAEHNE TIpruemMa.

B citytae BOZHUKHOBEHHMS 110 NPUUMHAM, CBA3AHHLIM C Opranusauueil paboThbl
B Cyle, NpOOJEMHbLIX CHTyalMH, MPENsSTCTBYIOWMX [PEACTABIEHUIO JIHLLY,
oOpaTuBILEeMYCsl B CYA, 3anpalivBacMoi MH(MOPMAlIMH, BbIJIAYE 3anpallidBacMbiX
JIOKYMEHTOB, MPUHATHIO TMO0JaBAEMbIX WM JOKYMEHTOB, paboTHuku [lpremHol
cyfa 00d3aHbl [PHHATH MAKCUMANbHO BO3MOMHBIE MEPBI JUlsl pa3pelleHus
CHUTyalMH M0 CYIIECTBY, B TOM uucie 0OO0patuThest K pabOTHHKAM JpPYTHX
CTPYKTYPHBIX MOAPA3IENEHUN Cyia, NpeAce/laTento (3aMeCTUTENO MpeaceaaTess)
Cyia.

2.9. PazpeieHue JOOBLIX CITOPHBIX CUTyallMH, BO3HMKAIOLIHMX B TMPOIECCE
B3aumoneicTeus llprueMHOR cyna ¢ APYTUMH CTPYKTYPHBLIMK MOJApa3/eNeHHIMU
CyJla, MPOU3BOANUTCS UEPE3 HAYaANIbHUKA OTAena obecrneyerus Cyaonpor3BO/ICTRA.
Padornuku llpuemuol cyna o0sizanbl nHGOPMHUpPOBATHL HAYyaNbHHUKA OTAENA
obecrneuerust Cyaorpon3BojcTBa 000 BCEX BO3HHUKAIOWMX B npouecce padoThbl
IpreMHol cyna npobAEeMHbBIX CUTYaALHSIX.

2.10. B cnyuasx, Kkorja paspeiieHne BOMpOCa, ¢ KOTOPhIM TParkAaHuH
oOpauiaercss B CyI, HE BXOJMT B KOMICTEHILMIO JAHHOTO cyia, paboTHuKH
IlpuemHol cyna pasbsacHAIOT, B Kakoil cyj cliejlyeT oOpaTUThCs ¢ MoJ0OHbBIM
BOIMPOCOM, MO0 cOOOLIAIOT, HTO JE@HHBLIA BOMPOC HE OTHOCHTCS K KOMIMETEHLMY
CYJO0B.

2.11. Paboruunku llpremuoit He MMeEIOT npasa NpejocTaBisTh CIEAYIOLLYIO
HH(OPMALIKIO:

- 0 HOMEpax TeNePOHOB PYKOBOJACTBA M CYJIEH AaHHOTO Cy/la, a TAKKE JAPYTrUx
CYLOB,

- MHOQOPMALMIO,  COCTaBAAIOILYIO  TOCYHAApPCTBEHHYIO,  CykeOHYIO,
KOMMEPUECKYIO TalHy MW HHYIO OXPaHAEeMYIO 3aKOHOM TaiHy, a Takxe Apyrue, He
MOAJIeKALME PACTIPDOCTPAHEHUIO CBEACHMS, CTABIIUE W3BECTHLIC WM B CBA3M ¢
HCITOJIHEHUEM JIOJDKHOCTHBIX 00s13aHHOCTEH. |

2.12. Paborunku TlpuemHON cyjla He HMEIOT NnpaBa 0Ka3blBaTh IOPHAHHECKYIO
NOMOILL  JiniaM, 00paTHBLIMMCS B CYJl, 38 WCKAIOUEHHEM [PEAOCTABIECHMS
nHpopmaumk 1o Bornpocam  ohOpMIICHHST  3asiBieHui, kano0, obpalleHHmi,



nogaBaeMblx B CyH, TOpajaxa KX Modaqud, IMNopsiikKa T[MOJYyUYCHUS OTBCTa WK
3drpalliuBaeMbIX JJOKYMCHTOB,

2.13. Tlpu rnpueme oOpallleHW rpaxcaaH He [OMYCKACTCs BO3JNOXKEHHE HAa
TpakAaH He TIPEAYCMOTPEHHBIX 3aKOHOM 00s3aHHOCTEH WAM  OrpaHuueHue
BO3MOKHOCTH peaju3allii UX rpas, B YaCTHOCTH He A0MYyCKaloTCs TpedoBaHms:

- MpPEJCTABCHUSl JAOKYMEHTOB, HE [PELYCMOTPEHHBIX 3aKOHOLATE/ILCTBOM,
MPeAOCTABSIOUMM TPaXKAAHUHY 1paBo, Ha PEATA3ALMIO KOTOPOIro HarpasieHo
3asiienue (kanoda, obpaulieHue);

- WCIOJIHEHHS TpaklaHiHOM O00S3aHHOCTEH, HE CBA3aHHBLIX € 3aiBJICHUEM
(:xano0oi, obpalleHUeM), €ClIM ATO HEe NIPEIyCMOTPEHO helepabHbIM 3aKOHOM;

- peanu3alry I'pakJaHUHOM CBOEro IpaBa TOJLKO MPHU YCIOBUMU peanu3aiiu
MHBIX He CBS3aHHBIX C HHMM MpaB, €ClM 9TO He MPELyCMOTpeHo (eaepanbHbIM
3aKOHOM;

- yrnathl ¢cOOpOB, OMIIaTLl YCIYT, HE MPEAYCMOTPEHHBIX 3aKOHO1ATENLCTBOM;

- CHATWA KOTIW M C JAOKYMCHTOB, cClin 2TO HC NpeAyCMOTPEHO
3aKOHOAATCITLCTBOM,

- 0043aTeNLHOrO  3aKIOHUEHMs  JIONOBOPOB, CBSI3AHHLIX C  PacCMOTPCHHEM
3asiBsicHust  (kanoObl, oOpalleHus), €cid B COOTBETCTBUM € [pa)IaHCKUM
3akoHoAarenbeTBoM Poccuiickoi deaepaliny nojl00HbIE J0TOBOPLI 3aKJIHOHAIOTCS
B 100POBOJILHOM IMOPSIAKE; |

- 0043aTesILHOIO  HCMONL30BAHUS rpaxXiaHuHoM  TIpyW nogayqce 3asBJICHUH
OJIAHKOB M HMHLIX THTIOBbLIX (I)ODM, BLIAABACMBIX  CYIOM, CCJIIH  D3TO HE
NpeAYCMOTPCHO 3aKOHOAATCIILCTBOM;,

- COBEpUICHHS TPAKAAHMHOM MHBIX [IEHCTBUH, HE NpeAyCMOTPEHHbIX
3aKOHOAATENECTBOM,

3. Ipuem NOKyMEHTORB

3.1. PaborHukn TlpreMHOH cyna MpUHUMAIOT OT JML, 0OpallialolnXcs B Cy,
JIOKYMEHTBI, HENOCPEACTBEHHO MPUHOCUMbBIC HMH B CY/L.

3.2. Pabornuku [lpuemuoi oba3anbl 11poseputh odopmienne o0palieHui,
[1oJlaBacMblX B CyJl, Ha COOTBETCTBME 00WMM TpeboBanusm k odopmneHuio, a
TAKIKE HOPMAM  MPOLECCYATHLHOIO 3aKOHOATENBCTBA W B CIyHae HEBEPHOIO



oopmitenust npouHpopmupoBats 00 TOM 3asBuTens. Eciin  HenoctaTok B
0pOpMIEHUH MOXKET ObIThH MCIPABIEH HEME/JIEHHO, paboTHUKY [Ipuemuoi cyna
HEOOXOAMMO Pa3bACHUTbL 3ASBUTENIO [JAaHHYIO BO3MOXHOCTB. lMcnpapieHus B
3arpocax MpaBoOXPaHUTENbLHBIX U Cy1e0HBIX OpraHax He AOMYCKatoTCs.

O0patiieHus, cojiepKallie OCKOPOUTENbHBLIE BBLIPAKEHUS, HE TOANAIOILLHECS
MpouTeHUIo nMbo odopmieHHble Ha 000POTHOH CTOpOHE ONaHKOB, 00pbIBKAX
Oymaru; ohopMIICHHbBIC HE HaJIexauuM 00pa3soM WIM He NMOJEKALLME N0/lavue B
JAHHBIA CyA, MOPYT ObITb TPHUHSITH B TOM Clydade, €CJIH TOCe TOJyHYEHHMs
pa3zbsiCHEHHH oT paborTHuka [IpuemMHON Cyjna rpakJiaHuH HaCTaWBaeT Ha nojaue
(MPUHATHN) yKa3aHHbIX 0OpauieHH,

Paboruuk I'lpuemHOIl Cya He MMEeT npasa nprHUMaThL o0palleHus, B
KOTOPbIX B KAYECTBE aJpecaTa He yKasaHn JaHHbId Cy/l.

3.3. Jlroboe npuHrmaemoe 3asipjieHue (xanoda, oopauieHUe) JOJIKHO
COJIEPXKATh CJIEAYIOULYI0 MH(DOPMALUIO:

- yKazaHue ajipecara (HAaMMEHOBAHKME JIaHHOro Cyaa);

- (baMI/IﬂI/I}O, UMS, OTHCCTBO 3asiBUTEIISI MKW HAMMEHOBAHKE OpraHUu3alnu,
SBASITOLLEHCS 3as8ABHTCIICM,

- TTOJIHBIH ajpec (C YKasaHrueMm 1oyToBoro HH,HGKC&) MECTa KHUTEJILCTBA UK
MCCTAa HAXOWKIACHHWS 3asiBUTCIISI,

- HAMMEHOBAHWEC NJOKYMECHTA (SElﬂBHGHHG, 71(&.1'[0621, 3anpoc T.H.);

- JIMUHYIO NOANUCH 3aABUTECIIS WIK JOJDKHOCTHOTO JIKMLA OpraHru3aluH,
SBJISIIOLLIEHCS 3asiBUTCJIEM,

- jlaty obpatleHusl.

B rekcre Tex kareropuil sasgpieHuil (oxkano®, oOpatueHuit), KOTOpbie B
COOTBETCTBHM C HOPMAMH [POLIECCYANbHOTO 3aKOHOAATENLCTBA MOTYT ObIThb
MoAaHbl TOJLKO YYACTHHKAMM CYHONPOU3BOACTBA (JMUAMH, YUYACTBYIOUIMMMW B
Jlene;  y4acTHMKaMM  MPOM3BOACTBA 110 AenaM 00  aJIMHUHUCTPATHBHLIX
NPaBOHAPYLEHHUSX), TOMHMO NEPEHUCICHHON Bblllie HHPOPMALKMK JOHKHO ObITh
yKa3aHo NpoLeccyanbHOe MOA0KEHHE 3asiBUTESSL.

3.4. Ecan 3asBuTeNlb NPOCHT OTBET HA MojaBaeMoe obpalleHue Wi
3aMpalIuBaemMyto KONuio (NOAMIHMK) N0KYMeHTa(OB) He HArpaBisITh MOYTOH, a
BbIIATh Ha pyKH JrbO OTNpPaBuTE 110 Apyromy ampecy (mpyromy ﬂnuy),)a'ro
00s13aTeN1bHO JOMKHO OBITh yKa3aHO B IPHHUMAEMOM OOPALLIEHHH.



3.5. Ecnu B npuHUMaeMom 00palleHUH HMEETCs CITUCOK NpUaraembix K Hemy
JIOKYMEHTOB, paboTHUkH [lpuemMHON cyja 00sg3aHbl NMPOBEPUTL COOTBETCTBHE
[PUIIOWEHUH, YKa3aHHbIX B CIIMCKE, M TOIBKO NpyU yCINOBMH HAJIUUMUS BCEX
[IEPEUMCIIEHHBIX MPUIOKEHUHN NMPUHATH JOKYMEHT. B Cilyyae OTCYTCTBUSl KaKWX-
nnbo npunoxenuit pabotHukn [IpueMHOR cyaa NOMKHBI NPEATIOKUTD 3AABUTEIIIO
BLIYEPKHYTh OTCYTCTBYIOIIME [MPHJIOKEHMSI W3 CIIUCKA W 3aBEPHTL JaHHOE
MCrpasieHue NoAnuesio sasisurelis. O0pailenune, B KOTOPOM OTCYTCTBYIOT KaKkHe-
Aud0 NPUAOKEHHMS, MOLYT ObiTh NPUHATBL B TOM Clly4dae, €CJIH IOJydCHHs
pasbsicHeHHH oT paborhuka llpremHol cyna 3asBUTENbL HACTAMBACT HA oOjaye
(npuHSTHH) yKaszaHHbIx oOpaweHui. [lpu »TOM 00 OTCYTCTBHH KakOro-n1do
JIOKYMEHTa WJIH NPUI0KEHUs K 00palleHUI0 COCTABMSIETCS aKT B COOTBETCTBUM €
TpeOOBAHUAM WHCTPYKUMHK 110 CYNeOHOMY HENOMPOU3BOIACTBY, OLAUH IK3EMIISAP
KOTOPOTO BbIAAETCs (HANPaBISIETCs) 3as BUTENNO, MHbIE dK3EMIIAPBI IPHOOLLAIOTCS
K NMOJIYHEHHBIM JOKYMEHTAM W NEPEAAOTCS BMECTE C HUMHU 110 MPHUHAJIEKHOCTH.

- 3.6. B cnyuae, oTkasa 3asBHTEN OT BHECEHWs YKa3aHHBLIX WCIpaBieHWH B
CMUCOK TPWIOKEHHH MO0 €CAU OTCYTCTBHE TPUIIONKEHHUS YCTAHOBIEHO [OCHE
npuHsTHS oOpautenusi, padoruuku [lpuemuoil cyna wHpopMupyroT 00 STOM
HavalbHUKA oTjena obecredyeHus cyJIoNpoOrU3BOACTBA 1 COCTABISIETCS akT O TOM,
YTO COOTBETCTBYIOLIEE OOpalLEHHEe NPHUHATO 0€3 yKa3aHHbIX B HEM MPUIIONKEHMW
(aKT cOCTaBASIETCS B COOTBETCTBUM ¢ TPEOOBAHUSIMH UHCTPYKLHMH 110 CYAEOHOMY
JEJIONPOU3BOLICTBY ).

3.7. Ecnn obpauieHue nOANHCAHO  TPEACTABUTENEM WKW 3aILATHUKOM
3asiBUTEN s, paboTHHUKK [TpruemHoi cyaa o0s3aHb:

- HPOBEPHUTL HAJIMYUC Yy NpCACTABHUTCII JIOBCPCHHOCTHU OT 3ad4BUTC/ Ha
COBEPUICHNC COOTBCTCTBYIOLLCTO MMPOUCCCYAJILHOI'O ﬂ@ﬁCTBHH, a 'y 3allMTHHUKa -
opacpa (IU[H aJIBOKaTa), NOCTAHOBJICHMS Cyla O [AOINYCKEC B Ka4€CTBC 3alllMTHHUKA
Hapsajay ¢ alBOKATOM MJIM JOBEPEHHOCTH OT JiHla, B OTHOIICHUHW KOTOPOIO BEACTCS
NPoOru3BOACTBO MO ALY 00 AIMUHUCTPATUBHOM TPaBOHAPYLLICHHN,

- B clydae HEOOXOAMMOCTH pazbsiCHUTL 00s3aTeNbHOCTL MPUODIUEHHST K
oOpallleHrio opjepa (AJis aaBoKarTa), 3aBePEHHON KOMUKM MOCTAHOBIEHUS Cyja O
JOIyCKe B KQUE€CTBE 3alUTHHUKA HAPSJLY C aIBOKATOM;

- GCJ’IH‘ AOBEPCHHOCTDL (ee HOTapraJibHo BElBCpeHI-lOﬁ KOHHI/I) o JAarHbiM
I/II‘I(b()pl\/laul/i()HHOl‘;l CHCTCMDbI Cylla WK o COOOLLEHUIO p‘dGOTHHKOB
COOTBCTCTBYIOUICTO  CTPYKTYPHOIO NOoApasACiCHNA cyaa OTCYTCTBYECT B
Marepuanax A¢/a, CHIThL KOIMWIO ¢ NOAJAHMHHWKA WK }*IO"I"apl/]aﬂbl*léO 3aBeper1H0ﬁ



KOIMWK JOBEPEHHOCTH, 3aBEpUTL €C CBOEH MOAMUCBLIO W TEeYaTbld A KOMUW W
ﬂpHO@LLlHTb €¢ K NoAaHHOMY 06}3811.[@}1”}0.

3.8. JIOKYMEHTbI, MPUHOCUMbIE B JIOTIOJIHEHHE K PAHEE MOJaHHBIM 00paleHHSIM,
MOFYT ObITh TIPUHATHI B [1prieMHON Cyaa TONbKO B TOM cliyyae, eciiv o0pallieHue, B
JIOTIONHEHUE K KOTOPOMY OHHK TMPEJCTaBAsIIOTCs, MOCTYNHJIO B Cy/[ W €LIE He
PacCMOTPEHO.

K JlokyMeHTaMm, TPEeACTABISIEMBLIM B JOMONHEHHE K paHee [OJAaHHbLIM
oOpailieHusiM, JIOJDKHO ObIThL TPHIOKEHO 3asBJIEHME ¢ yKa3aHuem Ha TO, B
JIOMOJIHEHHWE K KAKOMY HWMEHHO O0pauicHMIO OHW Mnpeacrasisiores. B ciyuae
OTCYTCTBHSI Takoro 3aspieHusi, paboTHuk IlpuemHON cyna 00s3aH  ykaszaTh
3a8BUTEAI0 HA HEOOXOJAMMOCThL €ro cocrasieHus. besd nprobuienust ykazanHoro
3asIBJIEHUS JIOKYMEHTBI, TMPEACTABISIEMbIC B JIOMNOJHEHWE K paHee MoJaHHbIM
oOpauieHusiM, MOTYT OBITb TMPUHSATBI TOJILKO B TOM Cllydae, €Cli¥ NoHaTesb
HacTaMBaeT Ha WX NpuHATHK 0e3 3aspienus. [1pu aTom paboThuk [lpuemuoii cyna
00s13aH  MPUHATL BCE BO3MOKHBIE MEpPbI sl YCTAHOBJIEHHS OOpallleHHs, B
AOTIONHEHUE K KOTOPOMY MPEACTABASIOTCS TOAAHHBIE AOKYMEHTH, HO HE MOXET
HCCTM OTBETCTBEHHOCTH B CJy4ae HEBEPHOrO OlpelelieHust oOpalleHus, K«
KOTOPOMY HaIJIeKHUT MPHUOOILMTD MOAAHHBIE TOKYMEHTHI,

3.9. Ha npunsarom padotuuxom Ilpuemuoit cyna obpauieHnn npocrasiisercs
wramit [lpuemHoH cypa ¢ ykasamuem Tekyulled Jarbl W BPEMEHH, KOTOPbLIH
CTABUTCS HA JIMLEBOM CTOPOHE MepBOro Jkcta OOpalleHHUst B MPABOM HHIKHEM
yrily, Tam ke CTaButTest BXOsWi Homep. Ulrtamn TlpuemMHON Cyna, 3aBepeHHbli
NOAMUCHI  paboTHMKA, [puHABWIEro  olpawenue, 1o npocebe  JinLa,
npeacrapuBuiero  obpaiienne B llpuemuylo  cyja, CTaBUTCS  TaKkKe  Ha
MPEACTABICHHOW MM IOMNOJIHUTENLHON KOMWK jaHHoro obpatiucHus. Ilramrm He
CTABMTCS Ha APYrUX AOKYMEHTax, JAaXe €ClIM OHW MOJAIOTCs B JIONOJNHEHHUE K
panee nojanHbiM oOpateHusam 0e3 npruobIleHns K HUM 3asBJICHMUSL.

3.10. Bce npuHsaTbie JOKYMEHTbHI, B TOM YMCJE MOAaHHbLIE B AONOJHEHHE K
panee 1oaaHHbiM obpatienusm, padbotuuk TlpuemHoil 0bs3aH 3aperucTpuposarh
WoTiepenarh B JICHb NpHEMA 10 [IPUHALNCIKHOCTH 0 C(POPMUPOBAHHOMY U
pacneyaTaHHOMy peecTpy Nnepeiadn JOKYMEHTOB WM CAMHOMY pPeecTpy yuera
BXOJSILIEH  KOppECIOHAEHLMH (B crlydyae perucrpaiuvum  Beelt | Bxojsuieit
koppecronaeHuny B [lpremHol cyaa) rnoj NnoAnuch ULy, HENOCPEACTBEHHO
KOTOPOMY TEpeNaHbl NOKYMEHTbI, Ha4albHUKY OTJefa CyJIONpOU3BOACTBA, 4 B
HCIIIOUUTEIILHBIX cnywasx - ve roszaree 10.00 cnenyiouero pabodero ausi, eciu
HHOC  HE NPEIYCMOTPEHO MHCTPYKIMEH no  cynebHOMYy AEJIONpon3BOJICTRY.
Perncrpaiist JOKYMEHTOB M repeiada ux o NpuHauIesKHOCTH OCYLLIECTBISCTCS B



CTPOTOM ~ COOTBETCTBMWM €  TpeOOBAHMSMU  MHCTPYKUMH [0  cyjaebHOMYy
JIeJIONPON3BOCTRY.

Ilpy nepenave ROKYMEHTOB M0 NPUHAMIEKHOCTH B HHbLIE CTPYKTYPHbIE
NOAPA3JCACHUs Cyla COCTABASAETCS PEECTP, KOTOPbIA NOANUCHIBAETCS PabOTHHKOM
MPUEMHON Ccyla W HAYAILHUKOM OTAESIa  CYAOMPOW3BOACTBA, B KOTOPOE
nepenaloTes AoKyMeHThl. Konus 1anHOro peecTpa nocje ero noArnucanis BMecTe
C JIOKYMEHTaMH TiepelaeTcsi B OTAes CYHONPOU3BOACTBA CyJa, & OPUIHHA
XPaHUTCs B [IPUEMHON Cya.

3.11. JlokyMeHTDI, MoJaBacMble 110 JENaM, HA3HAYEHHBIM K PacCMOTPEHUIO,
padorHuk Tlpuemnolt cyna o0s3aH  HE3aMEUIMTENILHO 3aperucTpyupoBaTh U
nepesarh no peecTpam Mo npHHaLieHOCTH.

3.12. Ecnn nuuo obpataercs ¢ npock00i 0 npueme kakux-nudo JA0KyMEHTOB
M0 KOHKPETHOMY JEy HENOCPEACTBEHHO B JIEHbL, HA KOTOPbLIA Ha3HA4YCHO
PACCMOTPEHHE  COOTBETCTBYIOWErO Aena, paborHuk llpuemuoid cyna oOs3an
PA3LACHHTL 0OPATHBIIEMYCS LeJIecO00Pa3HOCThL pPaspelleHns] COOTBETCTRYIOLETO
BOITPOCA HEMOCPEACTBEHHO B CyAeOHOM 3aCe/laHMH, |

3.13. Ha kaxxgoM npuHATOM OOpalleHHK, MOJJAHHOMY MO KOHKPETHOMY JeiTy
(Matepuaiy), pabotHukom [lpuemMHON cyna kpome perucTpalroHHOro Homepa
CTaBUTCA HOMEP COOTBETCTBYIOLLENO JIeNa/1IPOU3BOICTBA.

3.14. Ecnn k oOpalieHuio npuiiokena KBUTanLius o0 oraaTe rocyaapeTBeHHobl
MOWIJIMHLL WK 3ABEPEHHAs  KOMWs  TJIATEXHOro  nopydenust ob  ornjare
FOCYJAPCTBEHHOW NOLWIMHLL, 00 3ToM aenaercst orMerka (¢ o0s3aTe/ibHbIM
yKazanueM CYMMBb! YITA4€HHON rocy1apCTBEHHON MOUITMHBI),

4. Bzaumogpeiicteue ¢ padorHuKkamMu annapara cyaa

4.1. B caywasx, xorga pabotuunk Ilpuemnoi cyna obpaiaercst k paboTHHKam
armapara cyna, B COOTBETCTBYIOLIME CTPYKTYPHbIE MOJPa3ICNeHUsI, NOCHeHUE
00A3aHbl IPUHATL HE3AMEUIMTENbHbIE MEPLI A/ PA3PELLICHUS COOTBETCTBYIOLLEN
NPOOAEMHOM cuTyaumnK (HalpumMep, NPOBEPHUTL HATMUKUE Aesa B CYAe, YCTAHOBUTD
3anpaluuBacMyto napopmanmio  no  Mmartepuanam COOTBETCTBYIOLLETO
NE1a/TPOU3BOACTBA U 1IP. ).

4.2, Pabornukn Tlpuemnoil cyma obszanbl co6iioaaTh NoOpsaaoK nepeiaq
NPUHATBLIX  JOKYMEHTOB B JIDYIHE  CTPYKTYPHbIC MOJAPA3JICACHNAS  Cyaa, B
COOTBETCTBMH € TPEOOBAHMSIMU HICTPYKLIMK 110 CYICOHOMY 1€10MPON3BOACTBY.



4.3. 3a coxepixanue M NPaBUALHOCTL O(OPMIEHHUSI BbIJABAEMOr0 4EpPE3
[IpremMHyi0 cyna JIOKyMEHTA HeceT OTBETCTBEHHOCTh YIIOMHOMOYCHHBIA paboTHHK
anrapara cyna, W3roTOBMBILUWHK aaHHBIA nokymeHT. [lpu stom cooTBercTsue
O(OPMIIEHHS BbIAABAEMOTO AOKYMEHTa TPeOOBAHUAM HHCTPYKLUKK MO cynebHomy
JCJIONPOU3BOACTBY JOJDKHO ObITL NpoBepeHo paboTHukom [puemHol cyna u B
TOM Cliy1uae, KOraa JOKyMEHT MOANOTOBICH HHbIM YITONTHOMOUEHHbLIM PabOTIHKOM
annapara cyjaa.



