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1. O6mue noJio:Kenns

1.1. HesrenbHocTs mpuemHON cyga (manee - Ilpuemnas cyna)
periaMeHTHpyeTcs ITonoxeHneM o IpUeMHON CyIa, YTREPXKICHHBIM IpeAcefaTeIem
CyIa Ha OCHOBaHUM I[pUMEpHOIo NoN0XEHN 0 IIPUEMHOH (elepansHOro cyaa obmei
FOPUCIUKIIH, YTBEPXKAEHHBIM IpukasoM CynebHoro nenmapramenta npu BepxosHoM
Cyne Poccuiickoit ®epepanyu y HactosmmM TUNOBEIM periaMeHTOoM.

1.2. IlpaBoBoe perynupoBaHHWC OTHOLIEHMI, CBA3AHHBIX C opraHusauuei
paccMOTpeHMs ~ oOpamieHudl  rpaxmaH  (QH3MYECKHX INIHMIO), HOpeacTaBuTeNei
OpraHu3aluif  (IOPMAMYECKMX JHL), OOINECTBEHHBIX OGbeXHHEHHIL, OpraHoB
TOCYNApCTBEHHOH BIACTH U OPTaHOB MECTHOTO CaMOYIPABNEHUs OCYLIECTBISETCS B
coorBercTBHM ¢ Koucrurynuedi  Poccmiickolt  ®epepamvin,  denepansHeMu
KOHCTHTYIIMOHHBIMY  3aKOHaMu, ¢GenepanbHBIMH 3aKOHAMM, YCTAHABIMBAIOIIUMH
OPANOK  CYZONPOU3BOACTBA, IIONHOMOYUS M TIOPAAOK MESITENBHOCTH CY/OB,
DenepaneHpM 3aK0HOM oT 22 nekabps 2008 roma Ne 262-03 «O6 obecmedenun
AOCTYTa K WHGOPMALIMH O IeATeNFHOCTH CYI0B B Poccuiickoit Menepauny» W MHEIMH
aKTaMH, PETYTHPYIOLINMHU BONPOCH BHYTPEHHEH e TeNbHOCTH CyIa.

2. Oprauuzanus npuema

2.1. IIpueM rpaxnad (QpU3MYECKHMX JIHLT), PEACTABHTENEH IOPUIHIECKIX THII,
OpraHH3allii, OOIIECTBEHHbIX OOBEIHHEHNH, OPraHOB TOCYNAPCTBEHHON BIACTH U
OpraHOB MECTHOTO CaMOYMNPAaBICHHUA (Halee - MPUeM IPakKAaH) IPOU3BOANUTCS B NIEHE
MX oOpameHds (efepanibHBIMH TOCYJAPCTBEHHBIMA TPAKIAHCKHMH  CIIYKAIIAMH
annapara Cyia — TIOMOIIHWKaMM cyneli (manee paGotuuku [Ipuemsoii cyna), B
CNEUMaNbHO OTBEJCHHOM IIOMEIIEHNH, OCHAIEHHOM HEOOXOJUMBEIM HMYIIECTBOM,
HOPMaTUBHBIMH, CIPABOYHEIMY H HHBIMU MaTepUAlIaMH, CPeICTBAMHU CBS3H.

2.2. TlpueM rpaxxaaH BeeTCs eXeJHEBHO B TeyeHHe pabodyero BpeMeHH Cyxa,
YCTaHOBIICHHOIO YTBEDXKIEHHBIMH TMpeacenateneM cyzaa IlpaBumamu BHYTpeHHEro
pacnopsinka cyzna, ©e3 npenBapuTeTbHONW 3allUCH B MOPAAKE OYEPENHOCTH, 34
HUCKIIOYEHUEM OTHENBHBIX KATEeropuil rpaxciaad, HMEIOIIMX B COOTBETCTBHH C
3aKOHOJATEIBCTBOM [IPAaBO HAa BHEOUCPEAHOM IIpHEM.

IIpu npueMe rpaxkaaHiH NPeABABIAET JOKYMEHT, YIOCTOBEPSIOIIHI IMYHOCTE,
MOBEPEHHOCTE Ha COBEPLIEHHE COOTBETCTBYIOINETO NEHCTBHA (I MpeAcTaBHTeNs
3asiBUTENS ) 100 opJiep aaBoKaTa.



2.3. Tlpy Hanuuyumy TEXHMYECKOH BO3MOXHOCTH B HHTCpecax obecreueHus
3alIUTEl IPaB TPaXAaH BeleHHE NpHeMa MOXET CONPOBOXAATHCH ayAuo- U
BUJICO3AIUCEI0, O Y€M rpaxaane B 00A3aTeNbHOM TIOPAAKE YBEAOMISIOTCA N0 HAYala
npueMa.

2.4. Bo Bpems mnpHema IpaxIaH, a TaKke NPH MX OOpalleHHH II0 TenedoHy
rpaXXJaHaM MOTYT JaBaTbCd YCTHHIE DPa3bICHEHMS O NOJBEJOMCTBEHHOCTH
PacCMOTPEHHST MHTEPECYIOIMX HMX BOMNPOCOB, MOPSAKE OOpalleHMs, KOMIIETEHIIMU
CyZa, OPS/IKE NONy4eHNs HHPOPMalUK 00 HTOraX pacCMOTPEHHS 3asBIeHUH, Kanob,
WHBIX 00paleHHH.

2.5. YCTHBIE OTBETHI M Pa3bsCHEHHS HA YCTHBIE OOpAIeHHs IpaxcaaH AalOTCs,
KaK MpaBuno, B feHb obpawenns. Ecnu naTe ycTHBIM oTBeT (pasbscHeHHe) B NEHB
obpallleHWss He NpEeNCTABAETCS BO3MOXHBLIM MM IDaXJAHHH HACTAHBAET HA
IIpENOCTaBNACHUM TMCEBMEHHOTO OTBETa, €MY JIa€TCA YCTHOE pa3bsiCHEHHE O CPOKE H
TIOPAJIKE [IOJIyHeHUs OTBETA.

JAns TmonyYeHWs NHCHMEHHONO OTBETa IO HMTOraM IpHeMa IpaXcIaHuHy
[Ipe/inaraeTcs NMCbMEHHO U3/103KUTh CMBICI CBOSTO BONPOCa (TIpeliIOKeHNs, Kanobsl).

2.6. PaGoruuxu [prnemHoii cysia 0683aHbl OKa3bIBATE COMEHCTBIE TpaKJaHaMm B
MpaBUIEHOM YKa3aHHM B MHChMEHHOM OOpallleHHH Ha3BaHUs NOIDKHOCTH, GaMMITHH,
HMEHH, OTYECTBA a[pecaTa, Ha3BaHMA Cy/a.

277. Bce wMaTepuamsl, mNoIy4eHHBlE OT TpPAXIAAHMHA B XONE lipremMa,
PETUCTPUPYIOTCA B COOTBETCTBUU C MHCTPYKIMEH 1O CyNeOHOMY AeIONPOU3BOCTBY.

2.8. Paboruuxu Ilpuemnoii cyaa HecyT HEeMOCPEACTBEHHYIO OTBETCTBEHHOCTD 34
HaJUIexanee BefieHue TpHema.

B ciy4ae BO3HMKHOBEHHS 110 IPHYMHAM, CBA3aHHEIM C opraHusatueil paboTrr B
CYAe, MpPOONEeMHBIX  CHTyalMH, IPENATCTBYIOMHX  HPEACTABIEHHUIO Jnuuy,
00paTHBIIEMyCs B CyJ, 3alpaliMBacMoiil MHMOpMAaLyH, OPUHATHIO TOAABAEMBIX MM
JloKymeHTOB, paboTHukM IlpueMHON cyha oOs3aHB TPHHATH MAKCUMATBHO
BO3MOXHBIC MCPBI ITEsSL PA3PEINEHIs CUTYALMY N0 CYLIECTBY, B TOM YHC/e 06PaTHTHCS K
pabOTHUKaM  OPYTHX  CIPYKTYPHBIX — TOApasieleHktt Cyld, Mpeiceaaremnto
(3amecTuTEMO NMpeaceaaTens) cyaa.

2.9. Pazpemenne mmoGHIX CIIOPHBIX CHTyaluif, BO3HHKAIOIIMX B IIpOIiECCe
B3aUMOZIeHCTBIS 1IpueMHOMN Cyna ¢ NpyruMu CTPYKTYPHBIMHU TTOAPA3/IeIeHHIMA cyna,
TIPOM3BONUTCA 1€pe3 HadalbHUKA COOTBETCTBYIOMIEro otaena. PaGotuuxu [puemuoii
cyAa o6s3aHEl MHGOPMHPOBATE HAYANBHWKA OTIHENa 060 Beex BO3HHKAIONTHX B
npornecce padotsi [IpueMHolt cyna IpoGnIeMHBIX CHTYaUHsX.

2.10. B cnyyasx, xorma paspCIieHHe BONpPOCA, € KOTOPBIM TpaXKAaHHH
obpaniaercs B CyjI, He BXOAUT B KOMIIETEHITHIO JAHHOTO cyna, padotuuku [Ipuemnoii
CYAa PasbACHSIOT, B KAKOH CYZ ciielyeT OOpaTHTBCS ¢ NOZOGHKIM BOMPOCOM, JIHGO
COOOIIAIOT, YTO AAHHKIH BONPOC He OTHOCHTCS K KOMITETEHIUH CyJOB.

2.11. PaGoTtauku TlpueMHOH He HMeIOT mpasa TIPeAOCTABIATE CIEAYIOULYIO
HHOOPMALIHIO;

0 HOMEpax TeNe(OHOB PyKOBOACTBA H CYJeit NaHHOrO Cyaa, a TaKKe IPYTUX
CYHoB;

HHpOpMALIHIO, COCTaBJSIONIYIO rOCYAapCTBEHHYIO, CIry)xeOHy10,
KOMMEPYCCKYI0 TalHy H MHYIO OXpaHSeMyIO 3aKOHOM TaiiHy, a TaKke Ipyrue, He



HouIeXxamne paclpOCTPAaHEHUIO CBEJCHHS, CTABUIHE H3BECTHHIE UM B CBM3H C
UCTIONIHEHUEM TOIKHOCTHBIX 00s3aHHOCTE, |

2.12. Pabotanku IlpuemHoil cyna ne umeror IpaBa OKa3biBAaTh IOPHIHYECKYIO
TIOMOIE  JIMIAM, OOpaTHBIUMMCS B CyJ, 32 WCKIIOYeHHEM IIpEOCTaBIeHHs
HH(opManuy 1o Bonmpocam ohopMISHHS 3asSBIEHNH, Xanof, obpameHuii, moaBaeMBIx
B CYA, NOpAAKa WX IONa4M, HOPSAAKa IONYYEHHS OTBETA WM 3aNpallMBAeMBIX
JIOKYMEHTOB.

2.13.Tlpu mpueme obpalleHuii TpaKmaH He JOMYCKAeTCA BO3JIOKEHHE Ha
TPaX[aH He NpelyCMOTPEHHBIX 3aKOHOM O6S3aHHOCTEH WM  OrpasHyeHuc
BO3MOXHOCTH PCai3allii WX IIPaB, B YACTHOCTH He JOILYCKAaIOTCs TPeOOBaHuUS:

NPCACTABNCHUA [OKYMCHTOB, HE IPENYCMOTPEHHBIX 3aKOHONATEbCTBOM,
NPCAOCTABIAIOIMM  TPXKAGHHHY IPABO, HAa DPEANH3AllMI0 KOTOPOFO HAIIPABIIEHO
3asBJIeHUE (Kanoba, obpamenne);

MCIIOJIHEHMS TPaXAaHHHOM OOA3aHHOCTEHM, HE CBA3aHHBIX C 3aSBIICHUEM
(3060, oGpalenreM), ecli 5TO He NPeLYCMOTPEHO denepamsHBIM 3aK0HOM;

peanu3aliiy IpOXIaHUHOM CBOEro TpaBa TONBKO NPH YCIOBHH peali3aliu
MHBIX HE CBA3AHHBIX C HUM TIPaB, €CIH 3TO HE IIPENYCMOTPEHO (peiepanbHbIM 3aKOHOM:

YTIIaTsl COOPOB, OMMATH YCIIYT, HE MPEeNyCMOTPEHHbIX 3aKOHOAATENBCTBOM;

CHATHS KOTIUH € JOKYMEHTOB, eCJIH 3T0 He NIPeyCMOTPCHO 3aKOHOAATENHCTBOM;

0053aTeNBHOTO  3aKIIOYCHHUS JOTOBOPOB, CBS3aHHBIX C paccMoTpeHHEM
3ajBNeHUS  (KanoObl, oOpaleHHus), eclH B COOTBETCTBHH C IpaxJIaHCKUM
3aKOHOMaTe1LCTBOM Poccuiickoit Menepanmu nogoGHbIE JOFOBOPEI 3aKMIOYMAIOTCS B
A0OPOBONBEHOM HOPSIIKE;

06513aTeNBLHOTO UCTIONB30BAHUS TPAXKIAHHHOM NIPH [IONAYe 3ASBICHNU GIIaHKOR
H MHBIX TUNOBBIX (OPM, BBIABAEMEBIX CYIOM, €CIIH 3TO He NPeAyCMOTPEHO
3aKOHOAaTeIbCTBOM;

COBCPUICHHS TIPaXIaHWHOM HWHBIX JeHCTBHH, He IpexyCMOTPEHHBIX
3aKOHOKATENLCTBOM.

3. IIpuem poxKymeHTOB

3.1. Pabotnukn IIpuemnoit cyna IIPMHUMAIOT OT JIML, o0pamaomuxcs B Cya,
AOKYMEHTBI, HCIIOCPEACTBEHHO IPHHOCHMBIE IMH B CYI.

3.2. Paborranku Ilpuemuolt 06s3aHBI NpOBepUTh O(OPMIEHHE O6PAILEHMI,
NO/ZIaBaeMEIX B Cyl, Ha COOTBETCTBHE OOUIMM TpeGoBaHWSIM K odOpMIEHHIO,
M3JIOKEHHBIM B NYyHKTe 3.3 HACTOALIEro perjaMeHTa, a Takke HopMaM
NPOLECCYalbPHOTO  3aKOHONATENBCTBA M B CIIyd4ae HEBEPHOTo  OMOpPMIIEHHS
MPOUHPOPMUPOBATE 00 3TOM 3asBHTeNs. Eciu HenocTaTok B 0hOpMIIEHIH MOXKET OBITE
WCTIPABICH HEeMEMIeHHO, paboTHuky I[IpumeMHO# cyma HEOGXOUMMO pa3bBSICHUTH
3aABUTENIO JaHHYIO BO3MOXHOCTh, OOpallleHHs, colepXallHe OCKOpOUTENbHEIC
BBIDAXEHNS, HE TNOANAIOINMECH MPOYTeHHIO Ju60 oQpopMIeHHBIE Ha 060pOTHOM
CTOpOHe OIIaHKOB, 00pBIBKaX OyMart; 0hOpMIICHHBIE He HAAJIEKAIIHM 06Pa30oM WK He
MoJUIEKAMME TI0J(a4e B JAHHBIA CyJl, MOTYT GBITh IPHHSATH! B TOM ClIydae, i HoCle
mony4eHus pasbsicHeHHH oT pabGorTHuKa IIpueMHO#M cyna rpaxiaHMH HacTaWBaeT Ha
noaaye (IpUHATHH) YKa3aHHBIX oOpalieHuit.

PaboTHux IlpuemHo# cyna He UMeeT NpaBa IPUHAMATE OOPALIEHNS, B KOTOPBIX



B Ka4eCTBE aJpecaTa He yKa3aH JaHHBIH cyjl.

3.3. JIoboe npunmmaemoe 3asBieHue (kanoba, ofpauleHue) TOMKHO
COACPXKaTh CIEXYIOLYI0 HHOOPMAUHIO:

ykasaHue ajpecara (HaMMEHOBaHUe JaHHOTO CYAa);

daMunMIo, HMA, OTYECTBO 3aABHTENS WM HAHMEHOBAHME OpraHu3aLHH,
ABIISAIOLIEHCS 3asiBUTENIEM;

IIOJIHBIH ajipec (C yKka3aHHeM NOYTOBOrO HHAEKCA) MECTa KUTENbCTBA IIH MECTa
HAXO0XKICHAA 3asBUTENS,

HauMEHOBaHHE TOKYMEHTA (3asBIeHHe, Xano0a, 3armpoc U T.I1.);

JHIHYI0O TOAMUCh 3afBHTENS MM JO/DKHOCTHOTO JIMIA OpTaHM3aluH,
ABJIAIOIIEUCS 3asBUTENEM; -

nary obpanieHus.

B Tekcre Tex xarteropuil sasmnemmii (xano®, o0palleHuH), KOTOpHle B
COOTBETCTBHM C HOPMaMH NPOLECCYANBHOTO 3aKOHOAATENECTBA MOTYT GBITh I10/1AHbI
TOJIbKO yYaCTHAKAMH CYNONpPOUSBOACTBA (IMLAMH, Y4YacTBYIOIMMH B Jielic;
YHaCTHUKaMH UPOM3BOACTEA MO JeaM 00 aIMUHHCTPATHBHBIX [PABOHAPYIIEHHSX),
TIOMHMO [I€PEYMCICHHOH Bbllle HH(POPMAHH JOKHO GEITH YKa3aHO JIPOlecCyanbHOe
IIOJIOKCHUE 3assBUTEIIS. ,

3.4, Ecim 3asBUTENs IIPOCHT OTBET Ha nmogaBaeMoe oOpallleHHe WK
3ampallliBaeMyr0 KOO (MOUIMHHKK) NTOKyMeHTa (OB) He HANpaBIATh NOYTOM, a
BBIIATE Ha pYKM JIMO60 OTMpaBHTh 10 APYroMy anpecy (apyromy nuny), srto
00513aTeNBHO NOKHO GBITH YKa3aHO B IIPHHAMAEMOM oOpaitieHun.

3.5. Ecnu B npUHAMaeMom o6pallleHul UMEeTCs CIUCOK NPUTAraeMbIX K HeMy
JOKYMCHTOB, pabotsuku Ilpuemnoii cyma oGs3aHsl TIPOBEPHTH COOTBETCTBHE
NPUNOKCHUH, YKA3aHHBIX B CIIMCKE, M TONBKO NPH YCHOBAM HAJMUMA BCEX
NCPEHCIICHHBIX TIPUIIOXEHUH IIPUHSATE JOKYMEHT. B Cltyyae OTCYTCTBUS KaKUX-THGO
npunoxeHuii paboruuxn IlpuemHOl cyma momkHEL IPEIIOKUT  3ASBUTEIIO
BBIMEPKHYTbH ~ OTCYTCTBYIOWIME TIPUIOXKEHHS M3 CIMCKA M 3aBEpHTh AAHHOE
UCIPABICHHE TOANUCHIO 3asBUTeNs. OOpallienus, B KOTOPBIX OTCYTCTBYIOT KaKHe-
1100 TMPUIOKEHHUS, MOTYT GHITH NPUHATH B TOM cliyyae, eClli IOCHEe NOIydYeHHs
pasbiCHEHMH OT paboTHHka Ilpuemuoli cyna 3asBuTeNh HacTaMBaeT Ha IoIate
(IpUHATHM) YKa3aHHBIX OOpaleHH il [Ipy 5TOM 06 OTCYTCTBHH KaKoro-imbo
AIOKYMEHTA WM NPWIO0XKEHUS K OOpallleHHIO COCTaBISETCd AKT B COOTBETCTBHH C
TpeOOBAHMAMH HHCTPYKLMH 1O cyneGHOMy AETNONPOU3BOACTBY, OAMH BK3EMILIAP
KOTOPOTO BhIAETCA (HAIpPaBISETCA) 3a9BUTEIIO, MHBIE 3K3eMILIAPEI NpUobImaTes K
IOy CHHBIM I0KYMEHTaM H IePEeatoTesl BMECTE C HUMH 110 NPUHAIIEKHOCTH.

3.6. B cayyae oTkasa 3asBMTENS OT BHECEHMS YKA3AHHDBIX UCIpaBlieHHH B
CIMCOK MPWIONKEHRWH KOO €ClNM OTCYICTBHE NPHIOKEHHS YCTAHOBIEHO IIOCHE
IpUBATHA obpaimenus, paGotukk [lpuemuolt cyma HHQOPMHUPYIOT 00 3TOM
HaqalbHUKA OTHENa M COCTAaBIACTCA aKT O TOM, YTO COOTBEICTBYIOINEE 0OpalleHHe
NPHEATO §e3 YKA3aHHBIX B HEM MNpPHUJIOKEHHH (aKT COCTABNAETCH B COOTBETCTBHH C
Tpe6OBaHUAMM HHCTPYKIHY 10 CyneGHOMY IEJI0IPON3BOJCTRY ).

3.7. Ecnmu ofpamesne monamucaHo TIPEICTABUTENIEM MM  3alIUTHHKOM
3asBuUTeN, paboTHHKY IIpueMuol cyna o6s3aub:

HPOBEPHTE HAMYHME Y NpPEACTABHTENs JOBEPEHHOCTH OT 3adBUTENS Ha
COBEPIICHNE COOTBETCTBYIOIIET0 MPOLIECCYAbHOrO NeHCTRYA, A Y 3aIUTHAKA - OpAepa



(W1 anBoxaTa), IIOCTAHOBIEHHMS CyJa O MOIYCKE B KadecTBe 3aIIMTHHKA HApAay ¢
dAABOKATOM WITM  NOBEPEHHOCTH OT NHI@, B OTHOLIEHHH KOTOPOTO BeleTcs
IPOU3BOJICTBO MO ALy 06 afMUHHUCTPATHBHOM IIPABOHAPYIICHUH;

B cioydae HeoOXOOMMOCTH pasbACHUTD OOA3ATENBHOCTD IpUoOILeHus K
obpaienuto oppepa (IS agBOKAaTa), 3aBEPeHHON KONMH IIOCTAHOBICHUS cyma o
JIOIIYCKE B Ka4eCTBE 3alUTHHKA Hapsy C aJJBOKATOM;

€CNU  OBEPEHHOCTh (¢€ HOTAPUAbHO 3aBepPeHHAs KOMHA) [0 JAHHBIM
MH(OPMALIMOHHOH CUCTEMEI Cy/1a HIIH 110 COOBIIEHNIO paGOTHIKOB COOTBETCTBYOIIETO
CTPYKTYPHOTO IIOAPA3ENEHUs Cya OTCYTCTBYET B MaTEpUaax Jiea, CHATh KOOMIO ¢
TIO/TMRHKKA TN HOTapHaBHO 3aBePEHHON KOINM JOBEPEHHOCTH, 3aBEPUTH €¢ CBOEH
TIOMHUCBIO U NEYATHIO 1A KOIHi 1 PHOSIUTE ee K NOZaHHOMY 06 paleHuIo.

3.8. [loKyMeHTBl, TNIPHHOCMMBIE B JONOJHEHHE K paHee IOJaHHBIM
oOpalieHnsM, MOTYT ObITh MPHHATHL B IIpueMHOM Cyxa Tombko B TOM cirydae, ecitu
oOpalleHHe, B JIOTIONHEHHE K KOTOPOMY OHH NPEeCTaBISIOTCS, HOCTYIIHIIO B CYJT ¥ €IIIe
HE pacCMOTPEHO.

K noxymenram, npesncraBiseMelM B JOTIONHEHHE K paHee MOIAHHBIM
0GpaleHnaM, TOIKHO GBITh IIPHIOKEHO 3asBICHHE ¢ YKA3aHUEM Ha TO, B JOTIONHEHHE
K KaKoMy HMEHHO OGpallleHHMIO OHM TMpPEACTABIAIOTCS. B cllydae OTCYTCTBHS Takoro
3asBneHus, paGoTHuk [IpueMHoil cyna 06s3an ykasaTh 3aABHTENIO Ha HeoOXOINMOCTE
ero  cocrapicHus. bes mpuoOulenus  yka3aHHOTO — 3asBNEHMS  JOKyMEHTHI,
MpeACTaBNsACMBbIC B NONONHEHHE K paHee NOAAHHBIM OOpailleHusiM, MOTYT OBITH
NPUHATEL TOJBKO B TOM CITy4ae, eClii MOjJaTels HACTAaUBAeT HA WX IPUHATHH Oe3
3asBnenmst. IIpu atoM paboTamk IIpueMHON cyma 06s3aH MPUHATH BCe BO3MONKHEIE
MEpBL JUIA YCTaHOBJICHHUS OOpAlUEHHUs, B JONONHEHHE K KOTOPOMY TNpPEINCTaBISIOTCS
NO/laHHBIE TOKYMEHTBI, HO He MOXET HCCTH OTBETCTBEHHOCTH B Ciydae HEBEPHOTO
onpeneneHus oOpalleHus, K KOTOPOMY HaIJIeKUT MPUOGIINTE TOAaHHbIC JOKYMEHTHBI.

3.9. Ha mpunsatom paGotaukom ITpueMHOM cyna o6palueHu IpoCTaBasSeTcs
wraMn ITpruemHO# cyaa ¢ ykasaHHeM TeKyluei JaThl 4 BpeMeHH, KOTOPBIH CTaBUTCS Ha
NKLEBOH CTOPOHE MEepBOro JucTa oOpallieHHs B NPaBOM HKHEM YINY, TaM ke
CTaBuTCA BXOAAmMH Homep. Illramn IlpueMHoO# cyna, 3aBepeHHBIH OAMKCHIO
paboTHMKA, NPHHABIIET0 oGpaleHue, 10 NpockGe Nulla, HPeICTARABIIETO obpauenue
B IIpueMHyIO Cyna, CTaBHTCA TAKXKe Ha IPeJCTAaBICHHOM UM IONONHATENHHON KOMHK
AaHHOTO OOpamenud. IlITaMn He CTaBUTCA Ha APYTHX JAOKYMEHTaX, JAXe €CIM OHH
MOZAIOTCA B [IONONHEHNE K paHee TOJAHHBIM o0pameHusM Ge3 NpHOGIICHHS K HUM
3asBIICHHS, YKa3aHHOrO B MyHKTe 3.8 HACTOSIEro periiaMmeHTa.

3.10. Bce mpuHATEIE NOKYMEHTEI, B TOM YHCJIe IOJAHHbIE B ICTIONHEHNE K PaHee
NOJaHHEIM  oOpaltenusM, pabotuk IlpremHOM 06s3ad  3aperdcTpUpoBaTh B
cooTBeTCTBYIOIMX noicucteMax I'AC «Ilpaocynue» (I «JlokymeHnTo060poT M
obpawmenns rpaxnan», ITN «CyneGHas KOPPeCNOHNEHITUA» H Ap.) U MEPENATh B €Hb
IpHEMa TI0 NPHHA/IIEKHOCTH 110 ¢GOPMHPOBAHHOMY H PacleYaTaHHOMY M3 IOACHCTEM
[' AC «IlpaBocyaue» COOTBETCTBYIOLIEMY DeECTpy Ilepefaud OKYMEHTOB WM
CIMHOMY PEECTPY Y4eTa BXOZSIIeH KOPPEeCOHASHIMH (B CIydyae PerHCTPaLdM Beeit
BXojsume  xoppecmonneHuun B Ilpuemmolt cyma) mox moammck  my,
HCIOCPEACTBEHHO KOTOPOMY NEpeAaHbl JOKYMEHTHI, ¢ YKA3aHHMEM MM 3aHHMAaeMOi
AOJKHOCTH, a B HCKITIOYUTENBHBIX Cily4asnx - He no3aee 10.00 cnenyromero paGouero



A, €CIIM MHOE HE NPEAYCMOTPEHO MHCTPYKUHEH 110 CyneGHOMY Nenonpon3BOACTRY.
Perucrpauus nokyMeHTOB M Iepefaya MX TO TIPUHAIEKHOCTH OCYHIECTBNISICTCA B
CTPOTOM ~ COOTBETCTBMM ¢  TpeOOBaHMAMM  MHCTPYKUMH 110  cyneGHOMY
JeNIONPOU3BOJICTRY.

IIpy mepesaye ROKYMEHTOB MO NpPUHAMIEKHOCTH B WHBIE CTPYKTypHbIE
NOJipasfeneHts Cyaa COCTaBIACTCSA PEeCTp, KOTOPBIH MOANMHMCHIBAETCA PaGOTHUKOM
NPHEMHOH Cya U pabOTHUKOM CTPYKTYPHOTO IOApAa3sfeneHHs Cyla, B KOTOPOE
IiepesaloTes TOKyMeHTEI. KonMs AaHHOIO peectpa IOCHIE €ro MOAMHCAHKA BMECTE C
AOKYMEHTAMH II€PENIacTCA B COOTBETCTRYIONIEE CTPYKTYPHOE IIOAPAse/ieHIe Cyaa, a
OPUTHHAI XPAaHHTCA B NPUEMHO# cyaa.

3.11. okyMeHTSI, nojaBaeMble 10 IenaM, HA3HAYEHHBIM K PacCMOTPEHHIO,
pabotauk IlpuemHo¥Mt cyna o6s3aH  He3aMeIUTENHHO 3aperucTpUpoBaTh B
noxacuctemax I'AC «IlpaBocynue» u nepenats 1o peecTpaM Mo IPHHAIEKHOCTH.

3.12. Ecnu nuio obpaimaercs ¢ npocs6oii o npreMe Kakux-1u6o JOKYMEHTOR 110
KOHKPETHOMY [lelly HETOCPEICTBCHHO B [IeHb, HA KOTOPBIH HA3HAYEHO PacCMOTPEHHE
COOTBETCTBYIOIIEro  feia, paboTHuk IlpweMuoit cyza 06f3aH  pasbscHUTD
o0paTyBIIEMYCSl  LeNeco00pasHOCTE  paspemeHus COOTBETCTBYIOLIETC  BOMpOCA
HeloCpeCTBEHHO B cyAeOHOM 3acefaHUM.

3.13. Ha xaxgoMm mpuHATOM oOpalieHHy, MOJAHHOM O KOHKPETHOMY JCIly
(mMarepuany), pabGothuxom [lpuemnoli cyma KpOMe PETUCTPAllMOHHOIO HOMepa
CTaBUTCA HOMED COOTBETCTBYIOLIETO [eNa/MPOM3BOJCTBA, €CIAH WHPOPMALHA O HeM
nMeerca B noacuctemax «['AC  «lIpaBocyaumer. Homep penma (Marepuana)
MIPOCTABISIETCA TAKXKE NP PETUCTpaLMK IPUHATOro obpartienus B noncucremax I' AC
«IIpaBocyame» 1 COOTBETCTBEHHO - B peccTpax.

3.14. Ecnim k obpalienuio IpuioeHa KBUTAHIMS 06 omaTe roOCyAapCTBEHHOM
IOIIMALL WM  3aBEPEeHHAasd KOMMA IUTATEXXHOTO TOpy4eHHS 00  ormiaTe
FOCYRPCTBEHHON MOLIKMHEL, 00 3TOM JlenaeTcs OTMeTKa (C 0013aTeNbHbIM YKa3aHHeM

CYMMBI  YIII29€HHOH TIOCYJapCTBEHHOH IONIIMHBI) NPH PErHCTPalMy  JAHHOTO
obpawenus B noacucremMax [AC «IIpasocyaue.

4. B3anmozeicTBue ¢ paGoTHMKAMH annapaTa cyda

4.1. B ciy4asx, xoraa pabotuux IpuemHoit cyaa obpamaetcst k paGoTHHKAaM
anmapara Cyzna, B COOTBETCTBYIOIINE CTPYKTYpHBIE MOApPAa3eNeHHs, MOCIEIHUE
00s3aHbl TIPHMHATL He3aMeIUTENBHBIE MepBl A paspelieHns COOTBETCTRYIOIIEH
NPOGIICMHOM CHTyallMu (HalpUMep, TIPOBEPUTH HANMYHE AeNa B CyZe, YCTaHOBHTD
3aNpaliiBaeMyIo uH(pOpMalHIO 1o MaTepuazam COOTBETCTRYIOMUIETO
JleN1a/IPOU3BOACTRA U Ap.).

4.2. Paboruuxn IlpuemHoM cyma o6s3anbl COOMIOIATE IIOPSAIOK Tlepesauu
IIPHHATEIX TOKYMEHTOB B IPYTHE CTPYKTYPHBIE NIOApa3AeNieHus Cya, YCTAHOBACHHbIH

NydkTamMd 3.9 - 3.14 HacToswlero periaMeHTa, B COOTBETCTBHM C TpeGoBaHUAMHU
MHCTPYKIIMH 110 CYyReOHOMY AeNONpOU3BOACTBRY.



	00000001
	00000002
	00000003
	00000004
	00000005
	00000006

