[MpunoxkeHne No2
YTBEPXAEHO
NpUKasom

LLlecToro kaccaumoHHOro

cyda o6Llel opucanKumum
oT « Y/ » ,qekagpﬂ %OlQr. No 777

PEFTAMEHT
opraHusauumn geatenbHocTU MNpremMHon
LLlecToro KaccaumoHHOro cya o6Luen pUcanNKLmm

1. O6Lme NnonoXkeHu

1.1. [edAtenbHoCcTb npuemHon Lllectoro kaccaumMOHHOro cyga o6Lein
topucavkummn (panee - lMpuemHas cypa) pernameHTupyetca [osiokeHnem o
MpuemHo  LllecTtoro  KaccauMOHHOro  cyga  oOuled  HOpUCaUKUMN,
YTBEPXKAEeHHbIM MpejceaaTenem cyaa v HacTOALLMM PernameHToM.

1.2. MpaBOBOe pPerynmpoBaHMe OTHOLLUEHWIA, CBA3aHHbLIX C OpraHu3auuen
PacCMOTPEHMST OOpalleHnin rpaxaaH (QU3NYecKUX nuu), nNpeacTaBUTENER
opraHusaumi puanyeckmx uL), OO6LLECTBEHHbIX O00beAVWHEHWI, OpraHoB
rocyflapCTBEHHOMW  BMacTM M OpPraHoB  MEeCTHOTO  CaMOynpaB/ieHus
OCYLLECTBNAETCA B COOTBETCTBUM ¢ KoHCTUTyumeli Poccuiickori deaepauuu,
(hefiepanibHbIMW - KOHCTUTYLMOHHBIMU  3aKOHamW,  (hefilepa/ibHbIMK - 3aKOHaMW,
yCTaHaB/MBaKOLWMMKM MOPALOK CYAOMpPOM3BOACTBA, MOMHOMOYMSA U NOPSAAOK
neaTenbHOCTY cynoB, defepasibHbIM 3aKOHOM 0T 22 Aekabps 2008 r. Ne 262-P3
«O6 obecneyeHMn fJoctyna K WHQopMauum o0 [eAaTeNnbHOCTU CyLOoB B
Poccuitickoin  defiepaumm» U UHbIMW  aKTamu, PerynvpyrowMmM  BONpOoChl

BHYTPEHHEN eATeNnbHOCTY Cya.

2. OpraHusaumsa npvema

2.1. Mpuem rpaxaaH (pasHUecenxnuue, NPeacTpruacnein PUANYPCKNX
NnL, opraHu3aumii, 0OLECTBEHHbIX 00bLEAMHEHWI, OpraHOB rocyaapCTBEHHOW

BNaCTM M OpraHoB MeCTHOr0 CaMoyrnpaBfieHus (danee - npueM rpaxmaH)
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MPOV3BOANTCA B [eHb WX o0bpalleHns (eaepasibHbIMU TOCYAaPCTBEHHLIMU
rpakAaHCKMMK  clyKawumy  annapata  cyga  (paboTHukamu  oTaena
[eNnonpons3BoACTBa), B CrneunasbHO OTBELEHHOM MOMELLEHNM, OCHALLEHHOM
HEOOXOANUMBIM ~ UMYLLECTBOM, HOPMATUBHLIMKW,  CMPABOYHBIMU U UHBIMU
mMarepvanamu, CpeAcTBamu CBA3M.

2.2. MNpviem rpaxaaH BeJeTCA eXefHEeBHO B TeyeHMe paboyero BpemeHM
Cyfla, YCTaHOB/IEHHOro YTBEPXAEHHbIMY nMpefcesfaTeneMm cypa [lpasunamu
BHYTPEHHero pacnopsigka cyga, 06e3 npeaBapuTeNbHOM 3anvucu B MOpsaKe
OYepefHOCTH, 3a MUCK/HOYEHNEM OTAE/IbHbIX KaTeropuii rpaxaaH, UMeroLwmx B
COOTBETCTBUU C 3aKOHOAATENbCTBOM MPAaBO Ha BHEOUEPELHOW MpUEM.

Mpy npvieme rpaxgaHWH MpeabsaBaseT LOKYMEHT, YAOCTOBEPSOLLNIA
NMYHOCTb, [OBEPEHHOCTb HAa COBEPLUEHME COOTBETCTBYHOLLErO AencTBuUA (4ns
npencraBmTens 3asBuTens) nM6o opaep afBokara.

2.3. TIpn Ha/IMYMM TEXHNYECKOW BO3MOXHOCTW B MHTEpecax obecneveHus
3aWnTbl MpaB rpaXaaH BefeHWe MNpuema MOXeT COMPOBOXAATbCA ayauo- U
BME03annCbio, 0 YeM rpaxaaHe B 00s3aTe/lbHOM MOPALKE YBeLOMAATCA [0
Havana npuema.

24. Bo Bpemsi npvema rpaxgjaH, a Takke nNpu KX obpalieHum no
TenepoHy  rpaxgaHam  MOryT  [aBaTbCA  YCTHble  PasbfCHEHWs 0
NoABEAOMCTBEHHOCTM PacCMOTPEHUS MHTEPECYHOWMX MX BOMPOCOB, MOPsAKe
obpalleHns, KOMMeTeHUUN cya, MopsaaKe MnosyyeHus MHpopMaumm 06 mutorax
PacCMOTPEHUS 3asiB/IEHUNIA, XKanob, NHbIX 06paLLEHNIA.

2.5. YCTHble OTBETbl M Pa3bACHEHUS Ha YCTHble 06palleHns rpaxaaH
[aloTCcA, Kak npaBuno, B [JeHb obpaweHus. Ecnm fgaTb YCTHbIA  OTBET
(pasbscHeHMe) B [AeHb oObpalleHVWss He MNpPeACTaBAeTCA BO3MOXHbIM - UK
rpaxaaHnH HacTavBaeT Ha MpefoCTaB/ieHUM MUCbMEHHOro OTBETa, eMy [aeTcH
YCTHOEe pa3bsACHEHWE 0 CPOKE M MOpPALKe MoyvYeHUs OTBeTa.

[ns nonyyeHns MMCbMEHHOro OTBeTa MO UTOram npuvema rpaxgaHuHy
npensiaraeTca MMCbMEHHO W3MI0XKUTb CMbIC/T CBOEro Bompoca (NpeLiokKeHus,

Xanoosl).
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2.6. PaboTHukn [lpnemHOW cyfa 06s3aHbl OKasblBaTb COLENCTBME
rpaxgaHam B MpaBWIbHOM YKa3aHUW B MWCbMEHHOM O6paLLleHNN Ha3BaHWS
AO/MKHOCTY, (hamMuniMmn, MMeHK, 0TYeCTBa afipecaTa, Ha3BaHUA cyfa.

2.7. Bce wmartepwvasbl, MOMyYeHHble OT TpaXKAaHWHa B XO4e MNpuema,
PErNCTPUPYOTCA B COOTBETCTBMM € WIHCTpyKuMen no  cypebHomy
[eNoNPon3BOACTBY B KaCCaUMOHHbIX — Cyjax  OOLWein  Hopucamkumm,
yTBEPXAEHHON npukasom CypebHoro aenaprameHTa npu BepxoBHom Cyge
Poccuiickoin depepauum ot 1 okTabpsa 2019 r. Ne 224 (panee - IHCTpYKUMA Mo
cynebHoMy [1e/10Mnpov3BOACTBY).

2.8. PaboTHMKM  TlpveMHON  Ccyfa  HecyT  HemnoCpeACTBEHHYHO
OTBETCTBEHHOCTb 3a Haf/1exallee BefeHue npuema.

B cnyyae BO3HWKHOBEHWA MO MPUYMHAM, CBSA3aHHbLIM C OpraHu3sauuen
paboTbl B cyfe, NPOBGMAEMHbIX CUTyauuid, MPensaTCTBYHOWMX MPeLCTaBEHNIO
nayy, obpaTMBllemMycsa B Cyf, 3anpalinBaemMoin MHQopmauun,  Bblgade
3anpalvBaeMblX [OKYMEHTOB, MPUHATMIO MO4ABaeMbIX WM [JOKYMEHTOB,
paboTHUKM MpuemHONM cyda 0683aHbl NPUHATL MAKCUMa/lbHO BO3MOXKHbIE MepbI
ON19  paspelleHnss cuTyaumMm no CywlecTBy, B TOM uucne o06patuTbca K
paboTHNKaM ApYrux CTPYKTYPHbIX MOApasfeneHnin  cyfa, PYKOBOAUTENO
CekpeTapuara npeacegarens cya.

2.9. PaspelueHve obbIX CMOPHbIX CUTYaLMiA, BOHMKAIKOLWMX B NpoLiecce
B3aumogencTems MpuemHoOM cyda ¢ ApYruMun CTPYKTYPHbIMU MoApasaeneHnsaMm
cyfa, NPou3BOANTCA Yepe3 Hada/lbHUKA OTAena [enonpon3BoAcTea. PaboTHUKM
MpuemHOW cyfa 006s3aHbl MH(OPMUPOBATL Hava/lbHMKa OTAena 060 BCex
BO3HMKaOLWMX B npoLecce paboTbl MpuemHOM cyaa NPo6/ieMHbIX CUTYaLUsX.

2.10. B cnyyasx, Korfja paspeLleHue BOMpoca, C KOTOPbIM TpaXKAaaHWH
obpalaeTcs B Cyf, He BXOAWT B KOMMETEHUMIO cyda, paboTHUKK [premHoi
Cy[a pasbsACHAKT, B KakoW CyA crefyeT obpaTtuTbCs ¢ NOAO6HLIM BOMPOCOM,
NMBO COOBLLAKT, YTO aHHbIN BOMPOC He OTHOCUTCA K KOMNETEHLMUN CY[0B.

2.11. PaboTHWKM T[IpuemHON He WMeT npasa MpPefoCTaB/ATh

CMefyoLLY0 MH(opMaLMIo:
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0 HOmepax TeneOHOB PYKOBOACTBA M Cyfeil [aHHOro Cyda, a Takxe
ApYyrux cyos;

MH(OpMaUMIO,  COCTaBMISIIOLLYI0  TFOCYAApCTBEHHYHD,  CNYXXeOHY!O,
KOMMEPUYECKYIO TallHy U UHYI OXPaHSEMYKO 3aKOHOM TaliHy, a TakXe Apyrue,
He noanexalue pacnpoCTPaHEHMIO CBeEHNS, CTaBLLME M3BECTHbIE UM B CBAI3U
C UCMOMHEHVEM AO0/MKHOCTHBIX 0653aHHOCTEN.

2.12. PaboTHMKM [lpvemMHOM cyaa He WMEKT [MpaBa OKasblBaTb
IOPUANYECKYIO MOMOLb /LM, 06paTUBLLUMMCA B CyA, 3a WCK/OYEHMEM
npefocTaBneHns MHGopMaummM no BonpocaMm OhOPMIEHUS 3asB/IEHWIA, Xanoo,
obpallleHuniA, nofaBaeMbIX B Cyf, MOpsfKa WX nodayu, nopsigka noay4veHus
OTBETA UMK 3anpallnBaeMbIX JOKYMEHTOB.

2.13. Tpu npueme obpaLleHniA rpakaaH He 4OMyCKaeTCcs BO3MIOXKEHNE Ha
rpaxaaH He MpeayCMOTPEHHbIX 3aKOHOM 0653aHHOCTEA WMAWM  OrpaHUYeHune
BO3MOXHOCTM peanu3alumn nux npas, B YaCTHOCTW He AOMNyCKarTCca TpeboBaHMS:

npeacTaBneHnst AOKYMEHTOB, He MPeayCMOTPEHHbIX 3aKOHOAATENbCTBOM,
NPefoCTaBNSAIOWMM IpaXKAaHHY NpaBo, Ha pean3aunio KOTOPOro Hamnpas/eHo
3anBfeHme (kanoba, obpalleHme);

MCMOMHEHNSI TPaXKAAHMHOM 00513aHHOCTEN, He CBSI3aHHbIX C 3asiBNIEHMEM
(>kano6oit, obpalleHemM), ecnm aTo He NPeayCMOTPEHO (hefepasibHbIM 3aKOHOM;

peann3aumMm rpakgaHMHOM CBOEro npaea TOMbKO MNpU  YCNOBUW
peann3aumMm MHbIX He CBSI3aHHbIX C HUM MpaB, €Cn 3TO He MpeayCMOTPEHO
(heaepasibHbIM 3aKOHOM;

ynnarbl cbopos, onnatbl  YCAyr, He NpeayCMOTPEHHbIX
3aKOHOATE/NbCTBOM;

CHATMS  KOMWIA C AOKYMEHTOB, €CAM 3T0 He NpeayCcMOTPEHO
3aKOHO/aTeNbCTBOM;

00643aTeNIbHOM0  3aK/II0UYEHUS1 [Or0BOPOB, CBA3aHHbLIX C PAaCCMOTPEHVEM
3a9BneHns  (Kanobbl, 0b6palleHns), ecnm B COOTBETCTBUM C FPaXKAaHCKUM
3aKoHogaTensCTBoM  Poccuitickor  defepauumn  NOAO6GHbIE  AOrOBOPbI

3aK/0YATCS B JOGPOBO/ILHOM MOPSAKE;
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00513aTe/IbHOr0  MCMO/Mb30BaHNS TPaXAaHWHOM NpK nofade 3asiBNEHUi
6GNaHKOB U MHbIX TUMOBLIX (HOPM, BblAABaEMbIX CYAOM, €C/M 3TO He
NpeayCcMOTPEHO 3aKOHOATeNbCTBOM;

COBEPLUEHNS TPKAAHNHOM WHbIX [elCTBUIA, He NpeayCMOTPEHHbIX
3aKOHOaTe/IbCTBOM.

3. MNMprem fOKYMEHTOB

3.1. PaboTHUKK lMNpremHO cyaa NPUHUMAKOT OT /L, 0bpaLlatoLLmMXcs B
Cyf, AOKYMEHTbI, HENOCPeACTBEHHO MPUHOCUMbIE UMW B CYA,.

3.2. PaboTHukn T[MpuemHO  06sA3aHbl  MPOBEPUTL  OPOPMIEHUE
obpalleHunii, nogasaeMbiX B CyA, Ha COOTBETCTBME OOWMM TpPeGoBaHWUAM K
O(POPM/IEHUNIO, M3MOXKEHHLIM B MYHKTEe 3.3 HACTOsLEro PernameHTta, a Takxke
HOpMaM  MpoLeccyanbHOro  3akoHOAaTeNnbCTBa M B C/lyvyae HEBEPHOro
othopM/IeHNs NpouHopMUpoBaTb 06 3TOM 3asBuTens. Ecnm HepocTaTtok B
O(hOpMIEHNM MOXKET ObITb UCMPaB/ieH HeMe/IeHHO, PaboTHUKY MpreMHO cyaa
HEOOXOAMMO Pa3bACHUTL 3aABMTE/NKO AaHHYK BO3MOXHOCTb. VIcnpaBneHus B
3anpocax npaBoOXpPaHMTENbHbIX U CyAeOHbIX OpraHax He JOMYCKAaKTCA.

ObpallleHns,  cofepXkaliMe  OCKOpPOUTeNlbHble  BbIPAKEHUS,  He
MOAJAIOLLMEC NPOYTEHUIO /MO0  OQOPMSIEHHbIE HA O6O0POTHOM CTOPOHE
6naHKoB, 00pbIBKax Gymaru; O(hOpM/IEHHbIe He HaZ/exallymMm o6pas3oM N He
nognexawime nogade B LLIeCTOM KacCauMOHHBLIA Cyfd OOLIel HpUCauKLnN,
MOTYT OblTb NMPUHATLI B TOM C/lyyae, €Cni MNocse nofyvyeHns pasbACHEHUIA OT
paboTHUKa lMpuemMHOW Ccyda rpaXAaHWH HacTavMBaeT Ha rnogadve (MPUHATAN)
yKazaHHbIX 06paLleHuiA.

PaboTHMK TpremHO cyfa He UMeeT Mpasa MPUHMMAaTbL ObpaLleHus, B
KOTOpbIX B KayecTBe ajpecara He ykasaH LLIeCcTOM KaccaumOHHbIA Cyf o6Lueit
HOPUCAMKLMN,

3.3. Jlioboe npuHMMaemoe 3asBneHve (Kanoba, o6palleHWe) LO/MKHO
CoAepXKatb CreayHLLyt0 NHDopMaLUIO:

yKazaHvie ajgpecata (HaMMeHOBaHWe Cyaa);
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(hamunnto, UMs, OTYECTBO 3asABUTENS WM HaVMEHOBaHWe OpraHu3aumu,
ABNSAOLLENCA 3a9BUTENEM;

MOJHbIN agpec (C ykasaHMem NOYTOBOro MHAEKCa) MecTa XMTeNbCTBa Unn
MecTa HaxOoX/eHWs 3asBUTeNs;

HaMMeHOBaHVe AOKYMeHTa (3asB/ieHue, Xanoba, 3anpoc 1 T.m.);

NMYHYIO NOANWUCL 3asBUTENS WM AO/HKHOCTHOrO /iMua opraHmsauun,
ABNSAOLLENCS 3a9BUTENEM;

faty obpalleHus.

B TekcTe Tex KaTeropuii 3asBfeHuin (Kanob, ob6palleHwnid), KoTopble B
COOTBETCTBUM C HOPMamy MpPOLEeCCyaibHOTO0 3aKOHOAATeNbCTBa MOTYT ObITh
nofaHbl TOMIbKO y4aCTHWKaMX CyAornpou3BOACTBa (NMUaMK, yYacTBYHOLMMU B
[ene; ydyaCTHMKaMuW NpouM3BOACTBA NO fAenaM 06  agMUHUCTPATMBHbIX
MpaBOHAPYLLEHNAX), MOMUMO TePEeYMC/IEHHON Bbile WH(OPMaUMM  LO/MKHO
ObITb YKa3aHO NpoLeccyasibHOe MOMIOXKEHNE 3aABUTENS.

3.4. Ecnv 3asaBuTeNlb NPOCUT OTBET Ha MoAaBaeMoe oObpalleHue uam
3anpalunBaemMyro Konuio (MOAMHHKK) LOKYMeHTa (0B) He HamnpasiATb MOYTOW,
a Bbl4aTb Ha PyKu M60 OTNpaBUTb MO Apyromy agpecy (4Apyromy nuuy), ato
06513aTe/IbHO AO0/MKHO ObITb YKa3aHO B MPUHMMAEMOM 00paLLeHNN.

3.5. Ecnv B npvHUMaeMoM obpaLleHnn MMEeETCs CMUCOK npunaraeMblxX K
HEMY [OKYMEHTOB, paboTHMKM [lpmemHOn cyaa 060s3aHbl  NPOBEpPUTH
COOTBETCTBME MPW/OXKEHWUIA, YKa3aHHbLIX B CMWCKe, W TONMbKO MpW YCNOBUK
Ha/IMUYMA BCEX MEPEUNCNEHHbIX MPUIOXKEHUA MNPUHATL AOKYMeHT. B cryyae
OTCYTCTBUA KaKMX-IMOO MNPUNOXKEHUA PabOTHUKWM TMpueMHON cyfa LO/MKHbI
NPeanOXnTb 3adBUTENI0 BbIYEPKHYTL OTCYTCTBYIOLLME MPUIOXEHUA W3 CrMCKa
W 3aBepuUTb [aHHOe WCMpaB/ieHne noAnucblo 3assutens. Ob6palleHve, B
KOTOPOM OTCYTCTBYIOT Kakme-nmbo MpuioXeHnUs, MOryT ObiTb MPUHATbLI B TOM
CNlyyae, €cnM MnofyyveHMs pasbsACHeHWd 0T paboTHuKa [MpuemHoM cypga
3adBUTE/Ib HacTamMBaeT Ha nogaye (NPUHATAM) YKasaHHbIX o6palleHunin. MMpu
3TOM 06 OTCYTCTBMM KaKOro-nmbo JOKYMEHTa WM MPUIOXeHUS K 00paLleHuo

COCTaB/SIETCS aKT B COOTBETCTBUM C TPeGOBaHUAMMU VIHCTPYKLUMKM No cyae6HOMY
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[ENonpon3BoACTBY B  KacCaUMOHHbIX Ccydax OOLen HopucaMKUMK, O4UH
9K3eMNIAP KOTOPOro BblAaeTcs (HanpaBnseTcs) 3asBUTENO, UHbIe 3K3eMMAApbI
MPUOBLLAKDTCA K MOJSTYYEHHbIM AOKYMEHTaM W MnepefaeTcd BMECTe C HMMM MO
MPUHAAIEXXHOCTW.

3.6. B cnyyae 0TkKasa 3asaBUTe/IA OT BHECEHWSA YKa3aHHbIX 1CMpaB/ieHNI B
CMUCOK MPUOXEHWI, MO0 ecn OTCYTCTBME NPUOXKEHNUA YCTAHOB/IEHO Moc/e
NPUHATMSA o0bpallleHns, paboTHMKM TpreMHOM cyfa MHOPMUPYIOT 06 3TOM
Haya/bHWKa OTAena Aenonpou3BOACTBA W COCTaBNAETCA aKT 0 TOM, 4TO
COOTBETCTBYHOLLEe ObpalleHne MPUHATO 0e3 yKa3aHHbIX B HEM MPUNOXKeHU
(aKT cocTaB/feTcd B COOTBETCTBUM C TpeboBaHMAMU WHCTPYKUMKU MO
cynebHoOMY [1e/10Mpon3BOACTBY).

3.7. Ecnn o6pauweHve noanucaHo npeAcTaBUTeNeM WM 3aWUTHUKOM
3a8BUTeNA, PabOTHUKM MpreMHOM cyaa 0653aHbl:

MPOBEPUTL Hanmuve y MpefcTaBUTeNs [LOBEPEHHOCTW OT 3asBUTENA Ha
COBEpLUEHNe COOTBETCTBYHOLLEr0 MPOLECCYa/lbHOMO AelCTBUA, a Y 3alUTHUKA -
opZepa (ans agBokarta), NOCTaHOB/EHWS Cyfia 0 AOMYCKe B KaUeCTBe 3alUTHUKA
Hapagy C afBOKaTOM WM [OBEPEHHOCTU OT /Mua, B OTHOLUEHWMM KOTOPOro
BeZleTcA NPOoM3BOACTBO No Aeny 06 agMUHUCTPATUBHOM MpPaBOHaPYLUEHUN;

B C/lyyae HeOOXOAMMOCTM Pa3bACHUTL 0053aTeflbHOCTb MPUOBLLEHNA K
obpalleHnio opaepa (419 afBoKara), 3aBepeHHOM KOnuy nocTaHOB/eHUA Cyaa 0
[OMYCKe B Ka4ecTBe 3alUTHMUKA HapsAay C aflBOKaTOM;

ecn [oBepeHHOCTb (eé HOoTapuvalbHO 3aBEepeHHas KOoMus) Mo [AaHHbIM
MH(DOPMALMOHHOM  CUCTEMbI Cyda WM MO COOOLIEHMIO  pabOTHUKOB
COOTBETCTBYIOLLEr0 CTPYKTYPHOro rofpasfe/sieHns cyfa OTCYTCTBYeT B
Martepuanax fena, CHATb KOMuIo ¢ MOAMHHMKA W HOTapuasibHO 3aBepeHHOM
KOMWUN [OBEPEHHOCTM, 3aBEpUTb ee CBOeW MOAMUCHI0 W MevaTbio A4/19 KOMWin 1
NPUOBLLMTL ee K NOAaHHOMY 06paLLEeHNIO.

3.8. [OKYMeHTbl, NPUMHOCKMMblE B [AOMNO/HEHME K paHee MOoAaHHbIM
obpalleHnaM, MOryT ObITb NPUHATLI B MPUEMHOI cyfa TOMbKO B TOM Cyu4ae,

ecn obpallieHie, B JOMO/HEHNE K KOTOPOMY OHU MPeACTaBNATCS, NOCTYNUIO0



B CY/ W eLle He pacCMOTPEHO.

K [oKymeHTaMm, npefcTaB/iseMbIM B [OMOSIHEHWE K paHee MofAaHHbIM
obpalleHnam, A0/MKHO OblTb NMPUIOXEHO 3asBfieHWe C yKasaHWemM Ha TO, B
[OMOJIHEHNE K KakOMYy MMEHHO 00palleHuto OHW npefcTaensatoTcd. B criyvae
OTCYTCTBMSI TaKOro 3asB/ieHns, paboTHUK [prveMHONn cyaa 006s3aH yKasaTb
3a8BUTE/O0 Ha HEOOXOAMMOCTb €ro cocTaefeHus. be3 npruobLLeHns yKasaHHOro
3aBNIEHNA JOKYMEHTbI, NpeAcTaBnsiemMble B AOMNOMHEHWE K paHee MNOAAHHbIM
obpalleHnsmM, MOryT ObITb MPUHATHI TONBKO B TOM C/lyyae, ecnv nofaresib
HacTamBaeT Ha UX MPUHATUMK Ge3 3asaBneHus. pn aToM paboTHWMK [MpuemHoi
cyaa 06s3aH MPUHATbL BCE BO3MOXHbIE Mepbl A1 YCTaHOB/eHMS 0bpalleHns, B
[OMOJIHEHVE K KOTOPOMY MPeACTaBNATCA NMOAAaHHbIE JOKYMEHTbI, HO HE MOXET
HECTWU OTBETCTBEHHOCTW B C/lydae HEBEPHOrO OnpejenieHns obpalleHus, K
KOTOPOMY Haf/1IeXXUT NPUOBLLNTL NOJAHHbIE JOKYMEHTDI.

39. Ha npuHATOM paboTHMKOM [lprvemHOi cyaa  obpalleHum
npocTaBnsetcs wWramn MpreMHO cyaa ¢ yKasaH1eM TeKyLLEen 4aTbl 1 BPEMEHN,
KOTOpPbIA CTaBUTCA Ha /IMLIEBON CTOPOHE NEepBOro /IMcTa 0bpalleHns B NpaBoM
HVXKHEM YI/ly, TaM e CTaBUTCH BXOAAWMIA Homep. LUtamn MMpuemHon cypa,
3aBepPeHHbIA NoAnucbio paboTHMKA, MPUHABLLErO obpalleHne, MNo npocbbe
nvua, npeactasuBlUEro obpauleHne B TpuemMHYH0 Cyda, CTaBUTCA Takke Ha
NpesCTaB/IEHHOW UM AONONHUTENIBHON KOMWUW AaHHOTo obpaiieHus. LTamn He
CTaBUTCS Ha APYruMX AOKYMeHTax, AaXe eC/ii OHW MOAATCA B AOMNOSHEHUE K
paHee NojaHHbIM 06paLLeHNAM 6e3 NPUOBLLEHUA K HUM 3asB/IEHUSA, YKa3aHHOIO
B NMyHKTe 3.8. HacToALLero PernameHra.

3.10. Bce npuHATbIE LOKYMEHTbLI, B TOM YMC/IE NMOAaHHbIE B [AOMO/IHEHME
K paHee MOfaHHbIM  obpalleHuaMm, paboTHuK  [puemHon  06s3aH
3aperncTpupoBaTb B CUCTEME 3/1eKTPOHHOIO LOKYMeHTo0bopoTa 1 nepeaarb B
[eHb rprveMa no NpPUHaLIeXXHOCTN N0 COOTBETCTBYIOLLEMY PeecTpy nepesayu
AOKYMEHTOB MOA MOAMWUCH NNLY, HENOCPeACTBEHHO KOTOPOMY NepefaHbl
OOKYMEHTbI, C YKa3aHWeM MM 3aHWMaeMOW [O0/HKHOCTW, & B UCK/OUUTE/bHbIX
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npesycMOTPeHO MIHCTpyKUWMein no cyaebHOMY Aenonpon3BoACTBY. Pernctpaums
[LOKYMEHTOB ¥ nepefadva Ux Mo MpUHALNEXXHOCTU OCYLLECTBISETCA B CTPOroM
COOTBETCTBUM c TpeboBaHNAMY NHCTpyKumn rno cypebHomy
[1eI0npon3BOACTBY.

[Mpn nepegaye LOKYMEHTOB MO MPUHALNIEXHOCTU B UHble CTPYKTYPHbIE
noApasfeneHnss Ccyaa COCTaB/ISETCA  PeecTp, KOTOPbIA  MOAMMWCLIBAETCA
pPabOTHNUKOM NPUEMHON cyfa WM PabOTHUKOM CTPYKTYPHOrO noApasmeneHus
Cyda, B KOTOpOe nepefaroTcs AOKYMeHTbl. Konusa faHHOro peectpa rocne ero
nognuvcaHus BMecTe C [OKYMEHTaMu nepefaeTcs B COOTBETCTBYHOLLee
CTPYKTYPHOE nofpasfeneHne cyaa, a OpuruHan XpaHutca B MNMpuemHoin cypa.

3.11. [oKymeHTbl, nofaBaemMble MO fJenaM, HasHaYeHHbIM K
pPacCMOTPEHWN0, paboTHWK [pvemHON cypaa 00si3aH  He3aMeA/ITENbHO
3apermcTpupoBaTb B CUCTEME 3/IEKTPOHHOIO [AOKYMEHTO060pOoTa ¥ nepeaats no
peecTpam Mo NpUHaLIeXXHOCTH.

3.12. Ecnm nmuo obpallaetcs ¢ Mpocbboi 0 npuveme  Kakux-inbo
AOKYMEHTOB MO KOHKPETHOMY [efly HeroCpeACTBEHHO B AeHb, Ha KOTOPbIN
Ha3Ha4YeHO PacCMOTPEeHWe COOTBETCTBYHOLLErO Aena, paboTHUK MpueMHon cyga
0653aH  pasbACHUTL  0OpaTUBLLUEMYCA  Lie/1Iec000pasHOCTb  paspeLLeHus
COOTBETCTBYHOLLEr0 BONPOCa HEMOCPEACTBEHHO B CyAeOHOM 3acefjaHnu.

3.13. Ha kaxgom npuHATOM obpatleHun, NoJaHHOMY M0 KOHKPETHOMY
neny (matepwany), paboTHUKOM [IprMeEMHON cyda KpOme perumcTpauyoHHOro
HOMepa CTaBUTCA HOMEp COOTBETCTBYIOLLEro pgena  (KaccauMOHHOro
NMPOV3BOACTBA), €cnvM WHgopmauma o Hem umeetcs B noacuctemax MAC
«[MpaBocyame». Homep pfena (martepuana, KaccalMOHHONO MpPOU3BOACTBA)
MPOCTaBMSETCA TaKXe NPV pPerncrpaumm MpuHATOro obpalleHns B CUCTeMe
3/IEKTPOHHOI0 JIOKYMeHT0060pOTa M COOTBETCTBEHHO - B PeecTpax.

3.14. Ecnm K ob6palleHnto  npunoXeHa KBUTaHUMA 06 onnate
rocylapCTBEHHOM MOLU/IMHbI MW 3aBepPeHHas KOMus MaaTeXHoro nopyyeHms 06
onjarte rocyfapCTBeHHOW MOLWMHbI, 06 3TOM fAenaetcs OTMeTKa (C

0053aTe/NbHbIM YKa3aHNEM CYMMblI ynnaquHoM rocy,u,apCTBeHHon I'IOLIJ]'II/IHbI)
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Npu  perncTpauMm  AaHHOrO  OOpalleHWss B CUCTEME  3/1EKTPOHHOIO

NOKYMEHTO0060pOTAa.

4, B3anmoeicTBMe ¢ paboTHMKaMKM arnnapara cyaa

4.1. B cnydasx, Korga paboTHMK [lpvemHOi cyda obpauiaerca K
pabOTHMKaM  annapaaa Cyad, B COOTBETCTBIO3WME  CTPIYKTYPHble
nofpasgeneHns, nocnefHne 06s3aHbl MPUHATL He3amed/IMTeslbHble Mepbl AN
paspeLLeHns COOTBETCTBYIOLE NMPO6IeMHON cUTyauumn (Hanpumep, NpPOBEPUTL
HaMume fena B Cyde, YCTAHOBWUTL 3anpalivBaeMytd WMHMOOPMaUuUio Mo
mMartepvanaM COOTBETCTBYHOLLEro Aena/npon3BoacTsa v ap.).

4.2. PaboTHMKN MNpremHoin cyaa 0b6s3aHbl CO6N0AATL NOPAAOK nepefayn
MPUHATLIX [OKYMEHTOB B Apyrve CTPYKTYpHble MOApasfeneHns  cyfa,
YCTaHOBMIEHHbIN NyHKTamu 3.9, - 3.14. HacTtodAwero PernameHTa, B
COOTBETCTBUM c ppeooaannamm NHCTpYyKUmK Mo cynebHomy
[eNonpon3BOACTBY.

4.3. 3a cogepxkaHuve ¥ MNPaBWIbLHOCTL OOPM/IEHUS BblJaBaeMOro Yepes
MpveMHyl0 cyfa [OKYMeHTa HeCeT OTBETCTOeHaocab, YMNO/HOMOYEHHbI
pabOTHMK annapata Ccyda, W3roTOBMBLUMIA [aHHbIA AOKYMEHT. [lpyu 3TOM
COOTBETCTBME  O(OPMSIEHMS  BblgaBaeMoro  [JOKyMeHTa  TpeboBaHMsM
WHCTpyKUMn no cyaebHOMY Aefionpor3BOACTBY B KacCaUMOHHBLIX Cyaax 06Lel
HOPUCANKUMA LO/MKHO ObITb NPOBEPEHO PabOTHUKOM [NpremHOon cyfa u B TOM
C/lyyae, Korfa JOKYMEHT MOArOTOB/IEH WHbLIM YMOMHOMOYEHHbIM PaboTHUKOM

annapara cya.



