YTBEPXIAIO
IIpencenarens
Kypranckoro o6iacTHoro cya

A.B. Poor

«27» dpepans 2023 r.

JTOJIKHOCTHOM PEI'JIAMEHT Ne 04-23
(beneparbHOTO TOCYAaPCTBEHHOTO TPAKIAHCKOTO CITY)KAIETO, 3aMETIAIOIIETO B
Kypranckom 061acTHOM cyzie TOJDKHOCTD (PeiepaibHON TOCYIapCTBEHHOM IpaXkIaHCKON
CIIykObI ceKpeTaps Cy/1e0HOr0 3ace/IaHusl 0Tae/1a o0ecnieYeHusi Cy/I0NPOU3BOICTBA
110 YIOJIOBHBIM JieJiaM (ane/UISIMOHHAS WHCTAHINSA)

1. O61ue noJ10KeHu s

1. JlomKHOCTH cekpeTaps CcyneOHOro 3acefaHus oOTaena oOecrneueHus
CYJIOIIPOU3BOJICTBA MO YrOJOBHBIM JnenaMm Kypranckoro obGiacTHoro cyaa (maiee —
CeKpeTaph CyaeOHOro 3aceJaHus) B COOTBETCTBUHM C PeecTpoM JIODKHOCTEH
denepanbHON TOCYAApPCTBEHHON T'PaKIaHCKON CIY>KObI OTHOCHUTCS K CTapiliei Tpyrmme
TOJDKHOCTEH — (eiepanibHONM  TOCYJApPCTBEHHOW TpaXkKAaHCKOW CIIy>)KObl — KaTeropuu
«CTHEIUATUCTHI.

2. Cekpetapb cyne0HOT0 3aceaHusl Ha3HayaeTcsl Ha I0JKHOCTh M OCBOOOXKIaeTCs
OT JOJDKHOCTHU IIpUKa3oM npeacenarens Kypranckoro o6gacTHOro cyza.

3. Cekperapp cyaeOHOro 3acefaHus MOIYMHIETCS HEMOCPEICTBEHHO HaYalbHUKY
ornena. [lo Bompocam, BO3HUKAIOIIMM B IPOILIECCE PACCMOTPEHHS YrOJIOBHBIX €Nl B
aneJIIUMOHHOM  MHCTaHIMHM, CeKpeTapb CyIeOHOro  3aceJaHusi  MOJYUHSETCS
3aMECTHTENI0 TMpejcenaTens Ccynaa, Mpelaceaarenio cyAaeOHOro cocraBa, CyIbe,
paccMaTpUBaOIIEMY JaHHOE AEII0.

4. Ha mnepuoa BpPEeMEHHOIO0 OTCYTCTBHsI CEKpeTaps CyIAeOHOro 3acefaHwus,
o0ecrneunBaroero AesTeabHoCTh Kypranckoro o0iacTHOro cyia Mo pacCMOTPEHHUIO
YTOJIOBHBIX JIEJ 110 TIEPBOW WHCTAHIUH, BBITIOHSIET €r0 00sI3aHHOCTH.

5. Cekpertapp cyneOHOro 3acelaHWsi B CBOCH CIIY)KEOHOW JeATebHOCTH
PYKOBOJICTBYETCSI:

5.1. Koncrurynueii Poccuiickoit @enepanuu;

5.2. denepaJbHBIMU KOHCTUTYLMOHHBIMM 3akoHaMu oT 31 pgexabps 1996 r.
1-®K3 «O cyaebnoit cucreme Poccuiickoit denepanun», or 7 despans 2011 1.
No 1-®K3 «O cynax obuieit topucaukunu B Poccutickoit denepanuny;

6.3. ®enepanpHbiMu 3akoHamMu OT 8 stHBapa 1998 1. Ne 7-®3 «O CynebHom
nenapramente npu BepxoBHom Cyne Poccuiickont @enepauuu», ot 27 mas 2003 .
No  58-®3 «O cucreme TrocyaapcTBeHHON cayx0bl Poccuiickoit dDenepamnumy,
ot 27 utonst 2004 1. Ne 79-@3 «O rocynapcTBeHHOU TpakIaHCKon ciry:xkOe Poccuiickoit
Oenepanmny, ot 25 mexadbps 2008 1. Ne 273-O3 «O mpoTUBOAEHCTBHH KOPPYIILIUNY,
UHBIMH (peliepalIbHbIMU 3aKOHAMHU, HAIIPABJICHHbIE HAa OCYILIECTBIEHUE IPABOCYAUS;

6.4. VYxkazamm Ilpesupenta Poccuiickoii @enepanuu, MTOCTaHOBICHUSIMU
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[IpaButenscrBa Poccuiickoii ®enepaunu, mnocraHoBieHusMu BepxoBHoro Cyna
Poccuiickoit ®enepannu, noctaHoBieHusiMu CoBera cyneit Poccuiickoit denepanuu,
aktramu CyneOHoro nenapramenTta npu BepxoBHom Cyae Poccuiickoit denepaunu u
OPYTMMH HOPMATHBHBIMHM IPaBOBBIMH AKTAMM, PETYJIHPYIOIIUMH JI€ATEIbHOCTD
(denepalbHBIX  CyJOB  OOWIEH  IOPUCOAUKLMUM U OCOOEHHOCTH  HPOXOXKIAECHUS
roCyJJapCTBEHHON I'pakIaHCKOM CITykOBblI;

6.5. PermamenTom Kypranckoro o61acTHOTO Cy/a;

6.6. Konekcom 3THKM M CIy>keOHOro MOBEJEHUs (ellepaabHbIX I'OCYIapCTBEHHBIX
rpaxJaHcKux ciayxamux Kypranckoro o0iactHoro cyaa;

6.7. Ilonoxennem 00 oTaene oOecTeUeHHs] CYAONPOM3BOACTBA IO YTrOJOBHBIM
JieJaM;

6.8. HacTosimuM JOIKHOCTHBIM PETJIaMEHTOM.

II. KBanupukanumonHbie TpeOOBAHUS

1. Ha pomkHOCTh cekperapsi CyneOHOro 3acelaHusi Ha3HA4yaroTCs TpakIaHe
Poccutickoit denepanun, UMEIOITUE BHICIIEE IOPUIUIECKOE 00pa3oBaHue.

2. JIns 3aMelleHus JOJDKHOCTU CeKperapsi cyleOHOro 3acefaHus TpeOOBaHMS K
CTa)Xy IOCYapCTBEHHOM I'pa)<I1aHCKOM CIy)Obl UM CTaXy paboThl MO CHEUATBHOCTH,
HAIPABJICHUIO MOATOTOBKU HE MPEIBSABISIOTCS.

3. CekpeTtaps cyneOHOTO 3aceaHusl TOJKECH 3HATH!

3.1. Koncturyuuto Poccutickoit @enepanuu;

3.2. ®enepaibHble KOHCTUTYIIMOHHBIE 3aKOHBI OT 31 mexadps 1996 r. Ne 1-OK3
«O cynebHnoit cucreme Poccuiickoit denepauun», or 7 despans 2011 r. Ne 1-OK3
«O cynax obmeli ropucaukimu B Poccuiickoit deneparumny;

3.3. ®epepanbHbie 3akoHbl OT 8 sHBaps 1998 r. Ne 7-®3 «O CynebHoMm
nenapramente npu BepxoBHom Cyne Poccumiickoit ®denepaunn», ot 27 mas 2003 r.
Ne 58-®3 «O cucreme rocynapctBeHHOW ciyk0bl Poccuiickoit ®enepanuny,
ot 27 utons 2004 r. Ne 79-®3 «O rocynapcTBeHHON TpaxaaHcKkon ciayxoe Poccuiickoit
Oeneparumny, ot 25 nexadps 2008 1. No 273-D3 «O npoTUBOACHCTBUMN KOPPYIITUN»;

3.4. ®enepasibHble KOHCTUTYLIMOHHBIE 3aKOHBI, (peiepaibHble 3aKOHBI, YKa3bl U
pacniopsbxkenus [Ipesunenrta Poccuiickoit @enepannu, TOCTAHOBICHUS U PACTIOPSIKEHUS
[IpaButensctBa Poccuiickon @Penepauuu, npukassl U pacnopsbkeHus lIpencenarens
BepxoBHoro Cyna Poccuiickoit @enepanuun, Mpukassl U pacnopspkeHUs: 1'eHepaabHOro
nupektopa CynebHoro nenapramenta npu BepxoBHom Cyne Poccuiickoit denepanuu,
nocranoBieHus: Coseta cynei Poccuiickoil @enepanuy 1 MOCTAHOBIIEHUS COBETA CyJe
Kypranckoit 001acTi, HOpMaTUBHBIE TPABOBbIE AKThI, HAIIPABJICHHbBIE HA OCYILIECTBIICHUE
NPABOCYAMS U PETYIUPYIOUIUE IEATEIbHOCTh (eiepaibHbIX CYJOB OOIIEH IOPUCIUKINN
¥ 0COOEHHOCTH MPOXO0KACHHS TOCYIaPCTBEHHOMN IPayKAaHCKON CITY>KOBI;

3.5. OOue TmpUHIUOBI CIY>KEOHOTO TMOBEACHUS TOCYAAPCTBEHHBIX CIIY)KaIIHX,
yTBepxkacHHble Yka3zoMm IIpesumaenta Poccuiickont ®@enepanun ot 12 asrycra 2002 r.
Ne 885;

3.6. Koxekc stuku u ciayxeOHOro moBeaeHUs (eAepalbHBIX TOCYAapCTBEHHBIX
rpaxJaHCKuX ciyxamux Kypranckoro o01acTHOro cyna, YTBEPXKACHHBIM IpHUKa30M
Kypranckoro o6siactaoro cyaa ot 29 utonst 2011 r. Ne 99 o/n;

3.7. HuCTpyKIHMIO 1O CyAeOHOMY [€IONPOU3BOACTBY B BEPXOBHBIX CyAax
pecryOnuK, KpaeBbIX M OOJACTHBIX Cydax, CyJax TOpoJoB (enepaqbHOr0 3HAYCHHS,
CcyJaXx AaBTOHOMHOM 00JIaCTM W AaBTOHOMHBIX OKpYTOB, YTBEP)KJIEHHYIO NPUKAa30M
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Cynebnoro pemapramenta mnpu BepxoBHom Cynme Poccuiickoit  ®Denepanuu
ot 15 nexabps 2004 r. Ne 161;

3.8. MHCTpYyKIUIO O MOPSAKE OpraHW3alliid KOMIUICKTOBAHUS, XPaHEHUS, ydeTa U
WCIIOJIb30BaHMs JIOKYMEHTOB (QJICKTPOHHBIX JIOKYMEHTOB) B apxuBax ¢eaepalbHbIX
CyIIOB OOIIel IOPUCIUKINU, YTBEPKIACHHYIO npukazoMm CyneOHOro jenapTraMeHTa Mpu
Bepxosnom Cyne Poccuiickoit @enepanuu ot 19 mapta 2019 1. Ne 56;

3.9. IlepedyeHb MJOKYMEHTOB, OOpa3ylIUXCS B TMPOIECCe JACATeIbHOCTH
denepanbHBIX CyI0B OOIIEH IOPUCAUKIINY, C YKa3aHUEM CPOKOB UX XpaHeHus u [Topsmok
XpaHEHUs HEKOTOPBHIX BUIOB JIOKYMEHTOB, MPEAYCMOTpeHHBIX [lepeuHeM JOKYMEHTOB,
o0pa3yromnmxcs B mpoiiecce AesTeIbHOCTH (eepalbHbIX CYAOB 0OIIel IOPUCAUKIINU, C
yKa3aHUEM CPOKOB UX XpaHEHUs, yTBEpKIeHHbIe mpuka3zoMm CyneOHOro nenapTraMeHTa
npu BepxosHom Cyne Poccuiickoit denepammu ot 21 nexadpst 2022 r. Ne 242;

3.10. [TonoxeHne 0 HACTABHUYECTBE HA TOCYJAPCTBEHHOW I'PaXKIAHCKOHM CiryxOe
Poccuiickoit @enepannu, yTBEpKIACHHOE NocTaHOBIIeHHEM [IpaBurenscTtBa Poccuiickoi
®denepanmn oT 7 oKTAO0ps 2019 1. Ne 1296;

3.11. [IlpaBmma moBeneHHs paOOTHUKOB ammapara Ccyaa, YTBEp)KICHHBIE
noctanoBieHueM Coseta cyaeit Poccuiickoit @eaepanuu ot 27 anpenst 2006 r. Ne 156;

3.12. OcHOBBI BelieHUs CyIeOHOTO JETOMPOU3BOICTBA M CYJACOHON CTAaTUCTHKH;

3.13. OcHoBbl HMH(OPMAIMOHHOW OE30MAaCHOCTH U 3alUThl WHMOpMAIHH,
BKJTIOYAS:

MOPSIAOK paboTel CO cly)keOHOM uWHpopMammen, ciayxeOHolW uHOpMalen
OTPaHUYEHHOTO pacrpocTpaHeHus, HH(opMaIeil ¢ OrpaHUYUTETHLHOU TTOMETKOU «JIJIst
CITY>K€OHOTO TOJIb30BAHUSY;

Mepbl M0 OO0ecneYeHno Oe30MacHOCTH WHGOpMAalMd TPH  HCTOJIB30BAHUU
OOIIIECUCTEMHOTO ¥ TPUKIATHOTO TPOrPaMMHOTO oOecrieueHusi, TpeOOBaHUS K
HAJICKHOCTH MapoJIei;

MOPAZIOK pabOThl €O CIHYXKEOHOM AIEKTPOHHOM TMOYTOW, a TakkKe IMpaBuiIa
WCIIOJIb30BAHMSI JIMYHOW DJIEKTPOHHON MOYTHI, CIYXKO «MTHOBEHHBIX» COOOIICHUH |
COLIMANILHBIX CETEH, B TOM YHWCJE B YaCTU HAIUYHS JOMOJHUTEIHHBIX PUCKOB M YIPO3,
BO3HUKAIOIIMX TIPU HUCIOJIH30BAHUU JIMYHBIX YUYETHBIX 3alHUCedl Ha CIIyKeOHBIX
CpeACTBaxX BBIUUCIUTEIbHON TEXHUKU (KOMIIBIOTEPAX);

OCHOBHBIE TIPU3HAKU DJIIEKTPOHHBIX COOOIIEHUHN, COAEpKAIINX BPEIOHOCHBIC
BIIO)KEHUSI  WJIM  CCBUIKM Ha  BPEJOHOCHBIE  CallThl B  WH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTu «MHTepHETY, BKIIIOYash «(QUIIUHTOBBIE)» MUChMa U CTIaM-
PaCCBIIIKHA, YMEHHE KOPPEKTHO M CBOEBPEMEHHO pearupoBaTh HA TMOJTYYEHUE TaKUX
ANEKTPOHHBIX COOOIICHUIA;

TpeOoBaHusl MO obecneyeHnio 6e30nacHOCTH MHGOpMalMK MpPU HCTOIb30BaHUU
YIaJEHHOTO JOCTyma K WH(OPMAIMOHHBIM pecypcaM TOCYIapCTBEHHOTO OpraHa C
MOMOIIBI0  WH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CEeTe OOIIEro IOIb30BaHUS
(BxIrO4Yast ceTh «MIHTEpHET»), B TOM YHCIIE C UCTIOIB30BaHUEM MOOMIBHBIX YCTPOUCTB;

MpaBUJia U OTPAaHUYCHUS] TIOIKITFOYEHUS BHEITHUX YCTPOUCTB ((her-HaKOMUTEeNH,
BHEIITHUE JKECTKUE JIHCKH), B OCOOCHHOCTH OOOpPYAOBAHHBIX IPUEMOIIEPEIAOIICH
anmaparypoi (MoOuIbHBIE Tee(OHBI, TUIAHIIETHI, MOJAEMBbI) K CIIY)KEOHBIM CpPEICTBAM
BBIUMCIUTENILHON TEXHUKH (KOMITBIOTEpaM).

3.14. OcCHOBHBIC TIOJOXKEHHUS 3aKOHOJATEIHCTBA O TIEPCOHAIBHBIX JIAHHBIX,
BKITFOYAS

MOHSITHE NEPCOHANIBHBIX JTAHHBIX, TPUHIIMIIBI U YCIOBUS UX 00pabOTKU; MEPHI 110
oOecrieyeHnI0  O€30MACHOCTH MEPCOHAJNBHBIX JaHHBIX TNpU HUX 00paboTke B



WH(POPMAIIMOHHBIX CUCTEMAX.

3.15. OO6Gmme mpuHUUNBI (QYHKIIMOHUPOBAHUS CHCTEMBI  JJICKTPOHHOTO
JIOKYMEHTO000pOTa, BKIIOYAs:

nepevYeHb 003aTeTbHBIX CBEICHUH O JOKYMEHTAX, UCMOIb3YEMBIX B IIETISX ydeTa
U TIOUCKA IOKYMEHTOB B CHCTEMAaX 3JIEKTPOHHOTO IOKYMEHTO0O0pOTA.

3.16. OcHOBHBIEC TMOJIOKEHUS 3aKOHOAATEIHCTBA 00 AJIEKTPOHHOHN MOIIUCH,
BKJIIOYas:

MOHSITHE U BUJIBI SJICKTPOHHBIX MOATKCEIH;

YCIIOBUSL TPU3HAHUS AJIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX AJIEKTPOHHOM
NOJNNCHIO, PAaBHO3HAYHBIMH JOKyMEHTaM Ha OyMa)KHOM HOCHTENE, MOAMUCAHHBIM
COOCTBEHHOPYYHOU MOAIMUCHIO;

3.17. Ilopsanok ciry’eOHOro B3aUMOICUCTBUS B Mpeiesiax CBOCH KOMIIETEHIINY;

3.18. OcHOBBI IPOBEACHMSI IEPETOBOPOB;

3.19. IIpaBuia 1emOBOTO ATHKETA;

3.20. HopmMbl w® mpaBmia OXpaHBl Tpylda, TEXHUKH OE30MaCHOCTH,
MIPOM3BOJICTBEHHOIN CAaHUTAPUU U IPOTUBOIIOKAPHOMN 3aIlIUTHI,

3.21. IlpaBuiia BHYTpPEHHETO pacmopsiiKa Cyna;

3.22. Pernament Kypranckoro o01acTHOTO Cyaa;

3.23. JIo;KHOCTHOM peryiaMeHT.

4. CekpeTapb cy1e0HOTO 3aceIaHusl IOJDKEH YMETh:

4.1. AHanu3upoBaTk;

4.2. ToToBUTH TPOEKTHl JOKYMEHTOB TIO BONpPOCAaM, OTHECEHHBIM K €ro
KOMIIETEHITUH;

4.3. Pabotath C 3aKOHOAATENbHBIMH W HOPMATHUBHBIMM IIPaBOBBIMU aKTaMH,
NPUMCHSITh UX Ha MPAKTHKE;

4.4. Pa3zpabatbIBaTh TUIaH KOHKPETHBIX MEPOTIPUSATUH;

4.5. OnepaTHBHO MPUHUMATh U OCYIIECTBIISTH MPUHATHIE PEIICHHUS;

4.6. ApanTupoBaTbCid K CUTyallUM W INPUMEHSTh HOBBIE IOJIXOJBI K PEIICHUIO
BO3HHUKAIOMINX TPOOIIEeM;

4.7. Bunertsb, noaJiep>KUBaTh U MPUHUMATH HOBOE, TIEPEI0BOC;

4.8. DOddextuBHO U TOCHEAOBATENBbHO pabdOTaTh € OpraHu3alusIMH U
YUPESKICHUSIMH TTO BOITPOCAM, OTHOCSIIIUMCS K €r0 KOMITETEHITHH;

4.9. IIpaBuibHO pacnpenensTh padbouee Bpems;

4.10. Brnagethr mpueMaMu MEXJIMYHOCTHBIX OTHOIIEHUHN: yMETh BHHMATEIHHO
CIIyIIaTh KOJIJIET; YMETh HE JOMYCKaTh MEKIUYHOCTHBIX KOH(JIMKTOB C KOJUIETaMH U
PYKOBOJIUTENSAMH; YMETh AS(M(PEKTUBHO COTPYAHHYATH, HJTH HA KOMIPOMHUCC TIpU
penieHnu nmpobaeM B KOHGIUKTHBIX CUTYAIUSAX; ObITh OTBETCTBEHHBIM MO OTHOIICHHIO K
JFO/SIM, OBITH OT3BIBUMBBIM; OBITH BCET/Ia APYKETFOOHBIM; TIOMOTaTh B paboTe KoJuIeraMm;
YMETh TMPUHUMATh COBETHI JAPYTUX KOJUIET MO paboTe; ObITh CHOCOOHBIM TpPU3HABATH
CBOIO HENIPABOTY);

4.11. beiTh TpeOOBaTENBHBIM K c€0€, JHEPTUUHBIM, HACTONYHBBIM.

5. CekpeTtapb cyneOHOro 3acelaHus JOJKEH 001a1aTh CASAYIOIIMMY HaBBIKAMH B
o0BbeMe, He0OXOAMMOM JIJIsl HCTIOJTHEHHS CBOMX JTOJDKHOCTHBIX 00S3aHHOCTEH, @ NMEHHO:

5.1. Beaenus cy1onpousBOACTBa;

5.2. CocraBnenust 1 opOpMIICHHS JIETOBBIX IMHCEM;

5.3. [IpumeHenns nepcoHaTbHOTO KOMITBIOTEpA:

ONEPAaTUBHO OCYILECTBISATH MOMCK HEOOXOIUMOUW HH(OpMAIMU, B TOM YHCIE C
MCIOJIb30BaHHEM MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn « HTepHeTY;
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paboTaTh €O CHPAaBOYHBIMH HOPMATHBHO-TPAaBOBBIMH 0a3aMu, a Takxke
roCyJapCTBEHHON CUCTEMOM MpaBoBoi nHpopmMaruu «OdumanbHbI HHTEPHET-TIOPTAN
npaBoBoil nH(popManum» (pPravo.gov.ru);

CO3/1aBaTh, OTMPABIATH M TOJIy4YaTh JIIEKTPOHHBIE COOOMICHHWS C TOMOIIBIO
CIIy’)KEOHON 3JIEKTPOHHON TMOYTHl WM MHBIX BEJAOMCTBEHHBIX CHCTEM OOMeEHa
3JIEKTPOHHBIMU COOOILIEHUSMH, BKIIIOUasi padOTy € BIOKEHUSIMU;

paboTatb € TEKCTOBHIMH JOKYMEHTaMH, OJIIEKTPOHHBIMH TaOIUIAMH |
NpEe3CHTAlMsIMM, BKJIIOYas MX CO3JaHUE, pENaKTUpOBaHUE U (HopMaTHUPOBAHHE,
COXpaHEHHE U IIeYaTh;

paboTath C OOIIUMU CETEBBIMU pECypcamMu (CETEBBIMU JUCKAMHU, MATKaMH);

5.4. BnaneHus KONUPOBAJIBHO-MHOXKUTENBHOW TEXHUKOM U  CpeICTBAMHU
(aKCUMUIBHOM CBA3H;

5.5. BnageHus mnpuemMaMu MEXIUYHOCTHOTO OOIIEHUS Ha TOCYAApCTBEHHOMN
rpaxxaaHcKoi ciyx0e (3¢ (HEeKTUBHO COTPYIHUYATH, HAXOIUTh KOMIIPOMHCCHOE PEIlICHUE
B KOH(JIMKTHBIX CHUTYaIHIX);

5.6. CucremaTHyeCcKy MOBBIIIATH CBOIO KBAJIU(UKALIUIO;

5.7. Co0iroaTh UCTIOTHUTENBCKYIO TUCHUTUIUHY.

I1l. ®ynknun cexkperaps cyae0HOro 3aceqaHnus

1. llenbio AEATEIHLHOCTH CEKpeTaps CyAeOHOTO 3aceaHus SBIsIETCS oOecTeueHne
JEATeTLHOCTH 00JJACTHOTO CyZa MO PACCMOTPEHHUIO YTOJIOBHBIX JIeNl B amleUISIMOHHOM
WHCTaHIUH.

2. Ha cexperapsi cyneOHOro 3acelaHds BO3JIAracTCs BBIMOJHCHHE CIICTYIONMUX
byHKIUI:

2.1. Benenuwe AeNONPOM3BOJICTBA IO YrOJIOBHBIM JIeJIaM, paccMaTpPHBAEMbBIM
00JIaCTHBIM CY/IOM B alleJUISIIMOHHOW HHCTAHITUH;

2.2. Tlomy4yeHHe B YCTAaHOBJICHHOM IIOPSIIKE CTATUCTUYECKHUX M OIEPATHBHBIX
JAHHBIX, OTYETHBIX W CIPABOYHBIX MAaTEPHAIOB, HEOOXOIWMBIX JIJII HWCIIOJTHCHUS
JIOJ’KHOCTHBIX 00513aHHOCTEH;

2.3. IlonGop u 06001IEeHNEe CTIPaBOYHON MHGOPMAIUU JJIS MMOATOTOBKU MPOEKTOB
pelICHMA, JOKIAJ0B, AHAIMTUYECKUX CIPABOK, OTYCTOB IO BOMIPOCAM YTrOJOBHOTO
CYJIOIIPOU3BO/JICTBA;

2.4. BHeceHHWe HAYaNBbHUKY OTJAENAa MPEIOKEHUN 10 COBEPIICHCTBOBAHUIO
JEITEILHOCTH OT/IENA;

2.5. OcymiecTBiIeHHE HACTABHUYECTBA TPAXKIAHCKUX CIYKalUX OTAeNa T
o0ecreyeHnIo  CyJIOMPOU3BOJCTBA 1O  YTrOJOBHBIM  JieJlaM,  OCYIIECTBIISTFOIIIMX
oOecrieyeHUe JCATCIBHOCTH OOJIACTHOTO CyAa IO PACCMOTPCHHMIO YTOJOBHBIX JCN B
aneJUIAIMOHHOW WHCTAHIIUHU, B IEJAX COJACHCTBUSA UX MPO(PEeCCHOHATBLHOMY pPa3BUTHIO,
HAIPaBJIICHHOMY Ha (OPMUPOBAHHE 3HAHUN U YMEHH, HEOOXOIUMBIX 1Jisi 00ecredeHus
CITy)KeOHOW NeAITeNTbHOCTH Ha BBICOKOM MpPO(ecCHOHATLHOM YpPOBHE, M BOCIUTAHUS
T00OPOCOBECTHOTO OTHOIICHUS K HCIIOTHEHHIO JOKHOCTHBIX 00S3aHHOCTEH.

V. JoKHOCTHBIE 00SI3aHHOCTH CeKpeTapsi CyAe0HOro 3aceTaHnus
B nomxHOCTHBIE 00S13aHHOCTH CeKpeTapsi CyIeOHOTO 3aCeIaHus BXOIHUT:

1. OcymiecTBieHHEe OPTraHU3AMMOHHBIX MEPOTIPUATHI IO MPOBEACHUIO CYAeOHOTO
3aceaHus, B T.4. C HCIIOIh30BAHUEM BUICOKOH(EPEHII-CBS3H;
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2. OcyIiecTBIeHNE BBI30Ba YYACTHHKOB TPOIECCa M CBUICTENICH;

3. [IpoBepka sIBKU JIUI], KOTOPbIE BHI3bIBAINCH B CyAeOHOE 3acejaHue, OTMETKA B
MIOBECTKAX O BPEMEHHU UX HAXOXKJICHUS B CY/E;

4. BeneHue NPOTOKOJIOB CYACOHBIX 3acelaHUd H O3HAKOMIICHHE C HUMU
YYaCTHUKOB IPOIIecca MOCIe UX XOIaTalCTB K CY/IbeE;

5. OdopmiieHre YyroJIOBHBIX JIET;

6. Cucremarnueckoe TOBBIIMICHNE KBAaTHU(PHUKAIMK M TOAAEPKaHUE BBICOKOTO
YpOBHSI NPO(ECCUOHANBHBIX 3HAHUM, HEOOXOIMMOTO IS HAJUICKAIIero HCIOJHEHUs
JOJKHOCTHBIX 00S13aHHOCTEH;

/. VI3ydeHune TeKyIlero 3aKOHOAATENbCTBA, PYKOBOASIINX pa3zbsicHeHuil [lnenyma
Bepxosnoro Cyna Poccuiickoit denepannn, cy1e0HOM NPAKTUKK 110 YTOJIOBHBIM JI€IaM;

8. OcyliecTBieHre HACTaBHUYECTBA TPAXKAAHCKUX CIYKalUX OTAeNa IO
00ecCIeYeHnI0 CyIOMPOU3BOJICTBA 110 YTOJIOBHBIM JieflaM, OOECIedYeHHUEe IEeSTEIbHOCTH
00JTaCTHOTO CyNa MO PAaCCMOTPEHHIO YTOJIOBHBIX JIEN B amleUISIIIMOHHONW HHCTAHIINH, B
TOM YHUCIIE:

COJICHCTBME B O3HAKOMJICHUH TPAXJAAHCKOTO CIYXKaIllero C  YCIOBUSMU
POXOXKICHUS TPAKAAHCKON CITYKOBI;

MPEICTaBICHUE TPAXKTAHCKOMY CIy)KalmleMy pPEKOMEHJAIMA 10 BOMPOCAM,
CBSI3aHHBIM C UCTIOTHEHUEM €T0 JIOJKHOCTHBIX 00S3aHHOCTEH;

BBISIBICHUE  OMIMOOK,  JOMYIICHHBIX  TPAXIAHCKUM  CIyXKallluM  TIpH
OCYILIECTBICHUN UM TPO(PECCHOHATFHON CITYKeOHOU MeATETFHOCTH, M COACUCTBUE B MX
yCTpaHEHUH;

nepeaya HaKOIIEHHOTO OMbITa, MPO(eCCHOHATBLHOIO MacTepCTBa, IEMOHCTPALIUS
W pa3bpsiCHeHWE Hanboliee paIMOHANBHBIX METOJOB HCIOJIHEHHUS JOJKHOCTHBIX
00s13aHHOCTEI;

OKa3aHHE TPAKIAHCKOMY CIIY)KaIllEeMy KOHCYJIbTaTMBHO-METOJMYECKON MOMOIIU
npu ero ooparieHnu 3a NpohecCuOHATBHBIM COBETOM;

Mpe/ICTaBlIEHUE HEMOCPEACTBEHHOMY PYKOBOJIUTENIO TPaXIaHCKOIO CIYXaIlero,
B OTHOIICHHH KOTOPOTO OCYIIECTBISIOCHh HACTaBHUYECTBO, OT3bIBA O pe3yJbTaTax
HACTaBHUYECTBA I10 YCTAHOBJIEHHOW (opme He mo3gHee 2 pabouux AHEH €O JHA
3aBEpIICHUS CPOKA HACTABHUYECTBA;

9. BrinonHeHNE OTNENBHBIX MOPYUYEHUN MO PACTIOPSIKEHUIO MpelcenaTens cyna,
3aMEeCTHTENs TpeceaTeNs Cy/a, HayalbHUKa OT/eNa 00ecredeHnus CyA0npOn3BOACTBA
1O YrOJOBHBIM JeflaM, HCXOIs H3 IMOJIOKEHUus 00 oragene obecredyeHus
CYJOTIPOM3BOJICTBA TIO YTOJOBHBIM JIellaM, JOJDKHOCTHBIX OOS3aHHOCTEH CceKpeTaps
cyneOHOTO 3aceTaHusl OTea.

V. IIpaBa cekperaps cyae0HOIr0 3aceJaHus

OcHOBHBIE ITpaBa cekpeTaps Cy1eOHOro 3aceqaHns KaK TPaskJaHCKOTO CITYXKallero
ycTaHOBIEeHbl cratbel 14 @PepepanbHoro 3akoHa ot 27 wuronst 2004 r. Ne 79-03
«O TocymapcTBEHHOH Ipa)KIaHCKON CITy»)0e», B TOM YHUCIE:

1. 3nakoMHuTBCA C€ JOKYMEHTaMH, OMNPEACTSIONIMMUA €r0  JOJDKHOCTHBIC
00513aHHOCTH, TIPaBa U OTBETCTBEHHOCTH, KPUTEPHH OLEHKU KauyecTBa padOTHI M YCIOBHUS
HPOJIBMKEHUS 110 cIyxk0e;

2. 3HAaKOMHUTbCA C pEIICHUAMH, MPUHUMAeMbIMH NpeAceaaTeNeM Cyja,
KacCaloIIMMHUCA JESITEILHOCTH OTAEIA U BRIIOTHAEMBIX UM JOJDKHOCTHBIX 00S3aHHOCTEH;



3. BHocutp Ha paccMOTpeHHWE HadaJbHHKA OTAENa MPEIJIOKEHHUS I10
COBEpILIEHCTBOBAHUIO CBOEH JI€ATEIbHOCTH;

4. IlonmyyaTh HEOOXOAMMBIE CTAaTUCTUYECKUE, CIIPABOYHBIE M JPYrHe CBEICHUS,
MaTepUaIbl, HEOOXOIUMBIE JIJIsl UCIIOJHEHUS JOJKHOCTHBIX 003aHHOCTEH;

5. Ilpunumarh yyacTHe B OOCYXJIEHUU BOIPOCOB, CBSI3aHHBIX C HCIIOJIHEHUEM
JOJDKHOCTHBIX  O0S3aHHOCTEM TIpaKAAHCKUM CIY’KalllUM, B OTHOIIEHHWU KOTOPOIO
OCYIIECTBIISIETCSI HACTABHUYECTBO, C €0 HEMOCPEICTBEHHBIM PYKOBOAUTEIIEM;

6. IloBblmaTte cBOM NpO(ECCHOHANbHBIM YpPOBEHb B CHCTEME IOATOTOBKU U
HOBBIIIEHUS KBaTHM(PUKAMK paOOTHUKOB armnapara cyza;

/. Ha mponBukeHue no ciryx0e, yBeIHMUE€HUE JEHEKHOIO COAEPKAHUSA C YUETOM
pE3YJIBTATOB U CTa)Ka pabOThl, YPOBHS KBAIU(DPUKALIUU;

8. Ha oGecneuenne opraHu3almOHHO-TEXHUUYECKUX YCIOBUH, HEOOXOIUMBIX IS
UCTIOJIHEHHUS JOKHOCTHBIX 00s3aHHOCTEH.

V1. OTBeTCTBEHHOCTH CeKpeTaps Cy/1e0HOro 3aceIaHusl

1. Cekperaph CyneOHOro 3aceaHUsi HECET YCTAaHOBJIECHHYIO 3aKOHOAATEIbCTBOM
Poccuiickoii @enepanni OTBETCTBEHHOCTh 3@ HEHCIOJHEHWE WIM HEHAJICKAILEe
UCIIOJIHEHUE BO3JIOKEHHBIX HAa HETO JOJKHOCTHBIX OOSI3aHHOCTEH, 32 HEecOOII0JeHUE
OTPaHUYCHHUH U 3alPETOB, CBSI3aHHBIX C TPAXKIAHCKOU CITYKOOM, a TaKxKe:

1.1. 3a HeucnoJHeHHE 3aKOHOAATENBHBIX M MHBIX HOPMATUBHO-TIPABOBBIX AKTOB
Poccutickoit denepannn B 9acTH, KaCaIOMICHCs CITYKEOHOU AESITEIHPHOCTH CEKpETaps;

1.2. 3a HeucnoNHEHWE WU HEHa/JIeXkKalllee MCIOJIHEHWE BO3JIOKEHHBIX HA HETO
IOJDKHOCTHBIX 00S3aHHOCTEN;

1.3. 3a HecBoeBpeMEeHHOE, HEOPEIKHOE, XaJaTHOE OTHOIICHHUE K MOATOTOBKE JEN K
PacCMOTPEHMUIO;

1.4. 3a HeOpekHOE, XaJaTHOE OTHOIICHUE K COCTaBICHHIO IIPOTOKOJIA CyIeOHOT0
3aceaHus;

1.5. 3a yTpary u nopuy MaTepHuaioB YroJIOBHOIO JIefa;

1.6. 3a HecBOeBpeMEHHOE BBHIMIOJHEHUE 3aJaHUM, MPHUKA30B, PACMOPSHKEHUN U
yKa3aHUW  Tpelacenatenss  Cyaa, 3aMECTHTENss  TIpejaceaareNis  Cyaa,  CYJbH,
paccMaTpUBarOIIEro Jesio, HadajdbHUKa OT/AeNa OOeCleueHUsl CYAONPOU3BOJICTBA TIO
YTOJIOBHBIM JIeJIaM, 3a UCKIIFOUCHHEM HE3aKOHHBIX;

1.7. 3a yMbIIUIEHHOE MpPEACTABICHUE MPEACEAATEN0 CyAa, 3aMECTUTEIIO
npejaceaaTens cyaa, Cyabe, paccMaTpPUBAIOIIEMY JIeJI0, HAYaJIbHUKY OT/IeNIa 00ecTieueHuUs
CYJIONIPOU3BOJICTBA IO YrOJIOBHBIM JI€IaM HEJOCTAaTOYHOH ¥ HEOOBEKTHBHOU
UHpOpMAIHH;

1.8. 3a nmeiicTBus unm 6e37eHCTBUS, BEAYIME K HAPYIICHUIO TIPAaB WJIM 3aKOHHBIX
WHTEPECOB TPaXK/aH;

1.9. 3a pasrmameHue CBEICHUN, CTAaBIIMX W3BECTHBIMH €MY B CBSI3H C
UCTIOJTHEHUEM JOJDKHOCTHBIX 00S3aHHOCTEH;

1.10. 3a napymenue Konekca 3TUKM U CIyKeOHOTro MoBeJeHUS (enepalbHbIX
rOCYIapCTBEHHBIX IPaXKIaHCKUX ciykaimx Kypranckoro 0061acTHOTo cyaa;

1.11. 3a HecoO0€HNE OTPAaHUYECHHUM W 3alPETOB, CBSI3aHHBIX C TPAXKIAHCKOU
CITYKO00ii;

1.12. 3a HeucnosHEHUE IPABOBBIX AKTOB, KaCAIOUINXCA JEATEIbHOCTH OT/IENa;

1.13. 3a HecoOmroeHNE TIPAaBIIT BHYTPEHHETO PacopsiKa Cy/a.
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2. Cornmacao cratee 15 ®DenepanpHoro 3akona ot 27 wuions 2004 r. Ne 79-@3
«O rocymapCTBEHHOW TPa)KAAHCKOW cIyx0e» CeKpeTaph CyneOHOTo 3acelaHHs HECeT
TUCHUIUTMHAPHYIO, TPAKIAHCKO-TIPABOBYIO WJIM  YTOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHM C (penepambHbIM 3aKOHOAATEIbCTBOM B CIydae MCIOIHEHUS WM
HETPaBOMEPHOTO TIOPYYEHHUSI.

VII. IlepeyeHb BOMPOCOB, 0 KOTOPBLIM CeKPeTaph CyAe0HOIro 3aceqaHus
BIIpaBe CAMOCTOSAITEILHO MPUHUMATH yIIPaBJeHYeCKHe U HHbIE PelIeHus

WudopmupoBaTh 3aMecTHTENsl MNpeAcefaTens Cyda, HadaJlbHUKAa OTJENa
oOecrieyeHus Cy1I0IPOU3BOJICTBA 10 YTOJIOBHBIM JI€aM O BBISBJIEHHBIX IPU UCIIOJIHEHUN
CIIy’)KeOHBIX ~ OOs3aHHOCTEH  HapyLIEeHHAX JEHCTBYIOIIET0 3aKOHOJATEeNbCTBA U
IpeUI0KEHUE CIIOCOOOB UX YCTPaHEHHUS.

VIII. IlepeyeHb BOMPOCOB, 10 KOTOPbIM CeKpeTapb Cy/Je0HOIr0 3aceIaHusA
y4acTBYeT B MOAT0TOBKeE NMPOEKTOB HOPMATUBHBIX PABOBbIX AKTOB H
NMPOEKTOB YNPAaBJeHYECKUX H HHBIX peleHuit

CereTapL Cy,[IG6HOI‘O 3aCCIaHus IIPUHUMACT y4aCTHC B  IIOATIOTOBKC
AHAJIIUTUYICCKHUX MATCPUAJIOB, MATCPUAIIOB, IIPOCKTOB HOHO)KGHHﬁ, I/IHCTp}IKI_[I/Iﬁ 1o
BOIIpOCaM, BXOJAIMM B €TI0 KOMIICTCHIMUIO HJIM KaCarOmUXCAa ACATCIBHOCTHU OTACIAa
obOecreyeHus CyaOoIIpOMU3BOACTBA 110 YI'OJIOBHBIM ACJIAM.

IX. Hopsiaok c1y:ke0HOro B3aNMO/1eiiCTBUS CeKpeTaps CyAeOHOro0 3acelaHus
B CBSI3U C HCIIOJIHEHHEM /I0JIZKHOCTHBIX 00SI3AaHHOCTEH € IPaKIaHCKUMU
CJYKAIIMMHU IOCYIaPCTBEHHBIX OPraHOB, IPAXKIAHAMM ¥ OPTaHU3AIUAME

1. Cekperapp cyneOHOro 3acelaHusi OCYIIECTBISIET B3aUMOJCHCTBHE C
paboTHUKaMU 00JIACTHOTO CyJa, aIMUHUCTPATOPOM CY/Ia;

1.2. PaGotHukamu npokyparypsl Kypranckoi obnacTu;

1.3. I'paxkianamMu 1 OpraHU3aIUsIMU — JIUI[AMU, YYaCTBYIOIIIUMU B JIETIE.

2. BsaumopeiictBue cekperapss cyAeOHOTO 3acelaHusi C TOCYJapCTBEHHBIMU
CIIyXalllUMHU TOCYJApCTBEHHBIX OPraHOB OCYUIECTBIISIETCSI IMYyTEM BEACHMS JI€JI0BOMU
NEePEnuCKy, TeIe(OHHBIX MEPErOBOPOB OT MMEHU U MO MOPYUEHUIO MpeJceaaTeNs cyaa
(3amecTuTeNd MpeacenaTeNs, CyabH, paccCMaTPUBAIOIIETO JIETIO).

3. CnyxeOHOe B3aUMOJCICTBHE C TOCYJApPCTBEHHBIMU CIYKAIIUMHU OOJIACTHOTO
Cylla, HUHBIX TOCYIJapCTBEHHBIX OpPIaHOB CTPOMTCS HA OCHOBE €JMHCTBA CHCTEMBI
rocyAapcTBEHHON ciyxk0bl Poccuiickoit ®denepanuu, NPUHIUIOB €€ IMOCTPOEHUS U
(GYyHKIMOHMPOBAHUSA, @ TAaKXKE€ B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOAATEIHLCTBOM
Poccniickon @enepanuu.

X. ITokazaresn 3pPeKTUBHOCTH M Pe3yJIbTATHBHOCTH
npodeccuoHAIbHOI CJIyKeOHOI 1eITeJIbHOCTH CeKpeTaps Cy1e0HO0ro 3aceJaHus

O(heKTUBHOCT, W pe3yJbTaTUBHOCTh  MPO(ECCHOHATBHONW  CITy)KeOHOM
NEeSITETPHOCTH ~ CEeKpeTapss CyAeOHOro 3acelaHus OLEHUBACTCS 10  CIEAYIOUIUM
MOKa3aTessIM:

1. Opranuzanus Tpyna:
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1.1. ITpou3BOANTENHHOCTh 1 HHTEHCUBHOCTH TPY/ia: BBIMOJIHAEMbI 00BEM pabOThI
3a OMpEJENICHHbIN TMepUuoJ BPEMEHHU, CIOCOOHOCTh B KOPOTKHUE CPOKU BBIMOJIHATH
3aJJaHHBIN 00bEM padoT;

1.2. Pe3ynpTaTMBHOCTB: M€pa JOCTHKEHHUS IOCTABJICHHBIX IEPEN CEKPETapEM
Cyl1eOHOT0 3acelaHNsI KOHKPETHBIX 1IeTIeH;

1.3. CobOmroaeHue TpyA0BON AUCITUTIITUHBI.

2. KayecTBO BBITIOJIHEHHOUW pabOTHI:

2.1. TloaroroBka JIOKYMEHTOB B COOTBETCTBUM C  YCTAHOBJIEHHBIMU
TpeOOBaHUSIMHU,

2.2. IlosiHOE ¥ JIOTUYHOE W3JI0KEHUE MATEPHUAa;

2.3. FOpunuuecku rpaMOTHOE COCTaBICHUE JOKYMEHTOB;

2.4. OTcyTCTBUE CTHIMCTUYECKUX M TPAMMATHYECKUX OMIHOOK.

3. [Ipodeccuonanuzm:

3.1. IIpodeccuonanbHass  KOMIIETEHTHOCTh: 3HAaHUE  3aKOHOJATEIIbHBIX,
HOPMATUBHBIX TPABOBBIX AaKTOB, IMUPOTa MPOPECCHOHATBLHOTO KpPYro3opa, yMEHUe
paboTaTh C IOKyMEHTaMU;

3.2. CnocoOHOCTh BBIMOJHATH JOHKHOCTHBIE (YHKIIMH CaMOCTOSITEIbHO, 0€3
MTOMOIIIH CTAPIIUX MO JOJDKHOCTH;

3.3. CnocoOHOCTh YETKO OpraHW30BBIBATH U IUJIAHUPOBATH  BBIIOJIHEHUE
MOPYYCHHBIX 3aJlaHui, YMEHHE palMOHAIBHO UCIOJIb30BaTh pabodee BpeMs,
PacCTaBISATh MPUOPHUTETHI,

3.4. Oco3HaHHE OTBETCTBEHHOCTH 3a TMOCIEACTBUA CBOUX JCUCTBUH U
MIPUHUMAEMBIX PELICHU;

3.5. CnocoOHOCTh COXPaHATh BHICOKYIO PaOOTOCIIOCOOHOCTH B YCIOBHUSX BBICOKUX
Harpy3okK;

3.6. AKTUBHOCTb U HHMIIMATUBHOCTb B OCBOCHHHM HOBBIX KOMIIBIOTEPHBIX U
WH(OPMAIIMOHHBIX TEXHOJOTUH, CIOCOOHOCTh OBICTPO aJaNTHUPOBATHCA K HOBBIM
YCIIOBUSIM U TPEOOBAHUSIM.

XI. 3akaounTeabHbIe MOJ0KECHUST

1. HacTosiiuii JOMKHOCTHOM perjiaMeHT SIBISETCS MPUIIOKEHUEM K CITy:)KeOHOMY
KOHTPAKTY I'PAKJAHCKOT'O CIIYXKAIIETO.

2. TlomoxeHUs MOIKHOCTHOTO pErjaMeHTa SBISIOTCS O0SM3aTeNbHBIMUA IS
UCIIOJIHEHUSI TPAXKIAHCKUM CIYKallUM, MPOXOJSAUIMM CIyXO0y B JaHHON JOJIKHOCTHU
TpaXIaHCKOM CIy’)KObl, ¢ MOMEHTa Ha3HAYCHHUA Ha JAHHYIO JOJDKHOCTh MPUKA30M
npencenarens Kypranckoro o61acTHOro cyza.

HagannHuk otnena

oOecrieyeHus CyJONpOU3BOJICTBA

10 YTOJIOBHBIM J€JIaM I'.B. Kpacosckas
Kypranckoro obsactHoro cyaa

« » pespans 2023 r.



