YTBEpXKICH
[Ipukaszom mpep

PETJIAMEHT
OpPraHu3aluu AesiTeJIbHOCTH
«IIpuemnoii HaxumoBcKoOro paitoHHoro cyaa ropoaa CeBacromnoJsis»

1. O0mme moJ10KeHuA

1.1. JlearenpHOCTh mpueMHOM HaxumMoBCKOro palOHHOrO yja Topojaa
CeBacronosist (nmanee - Ilpuemnast cyma) pernamentupyetrcs IlomokeHuem o
MPUEMHON  CyJa, YTBEPXKICHHBIM TMpeJAceaaTesieM CyJa Ha OCHOBaHUHU
[IpuMepHOTro MOJIOKEHUSI O TPUEMHON PeaepaibHOTO cyAa O0IIe IOpUCIUKINU,
yTBEpKJIeHHbIM TpukazoMm CyneOHoro aenapramenta npu BepxoBHom Cyne
Poccuiickonn @enepanmu 1 THUIOBBIM PErIaMEHTOM OPraHU3aAlMM JEATEIBbHOCTH
npUEMHON (eepaabHOro cya oOmen I0pUCIANKIHH.

1.2. IlpaBoBOE€ peryJupoBaHHE OTHOIIEHUM, CBSI3aHHBIX C OpraHU3ALUER
paccMoTpeHusi  oOpamieHud rpaxiaaH ((pU3HMYECKUX JIMI]), MPeACTaBUTENCH
opraHu3auuid (IOpUAUYECKUX JIMI), OOIIECTBEHHBIX OOBEIUHEHUN, OpraHoOB
rOCyJ1apCTBEHHOM BJIACTH M OPTAHOB MECTHOTO CaMOYIIPABJIEHUS OCYIIECTBISAETCA
B cootBercTBuM ¢ Koncturyimedr Poccuiickoit ®eneparuu, denepaibHbIMU
KOHCTUTYIITMOHHBIMU 3aKOHaMHU, (enepaabHbIMH 3aKOHAMU, yCTaHABIMBAIOIIMMU
MOPSIAOK CYJONPOU3BOJCTBA, IOJHOMOYUSA U TMOPSAJOK JAESTEIbHOCTH CYIOB,
®denepanbHbiM 3akoHOM OT 22 nekadpsi 2008 r. N 262-®3 "OO6 obecrieueHun
J0oCTyna K WHGOpPMAlMK O JESITeIBHOCTH cynoB B Poccuiickoit denepamuun” u
WHBIMU aKTaMH, PETYJIUPYIOIIUMHU BOIPOCHl BHYTPEHHEH €SI TENBHOCTH CYya.

2. Opranusanusi npuemMa

2.1. TIlpuem rpaxan (puznuecKkux JuIl), IpeacTaBuTeIe PUINICCKUX JIUIL,
OpraHu3alui, 00IIECTBEHHBIX 00bEIMHEHHI, OPraHOB TOCYIAPCTBEHHON BJIACTH U
OpraHOB MECTHOTO CaMOYMpAaBJICHUs (Jajnee - MpUEM Tpa)aaH) MPOU3BOAUTCS B
JeHb uX oOpaimeHus (QenepanbHbIMM TOCYJAPCTBEHHBIMU T'PaXIaHCKUMU
CIy)KalllUMM  amnmapara CyJa, B CIEHUaIbHO OTBEICHHOM IIOMEIICHUH,
OCHAlIEeHHOM HEOOXOAMMBIM HMMYLIECTBOM, HOPMATHUBHBIMU, CIPABOYHBIMU H
WHBIMHA MAaTEPUAIAMU, CPEICTBAMH CBSI3H.
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2.2. [Ipuem rpaxkaaH BeneTcs €KEIHEBHO B TCUCHHE pabodero BpeMEeHH Cyia,
YCTaHOBJICHHOTO YTBEPKIECHHBIMU TIpescenaresnem cyaa [IpaBunamu BHyTpEeHHETO
pacrniopsiika cyjaa, 0e3 MpeaBapUTEeNbHOW 3aluCH B MOPSAKE OYEPETHOCTH, 32
UCKIIIOUEHUEM OTACNIbHBIX KaTEropuil TpaxaaH, UMEIOIIMX B COOTBETCTBUU C
3aKOHOJIaTEIHCTBOM MPABO HA BHEOUEPETHOU MpUEM.

[Ipy npueMe TIpakIaHUH NPEIBABISET JOKYMEHT, YIOCTOBEPSIOLIUN
JUYHOCTb, JIOBEPEHHOCTb Ha COBEPIIEHHWE COOTBETCTBYIOIIETO NAEWUCTBUA (AJIs
IPEJICTaBUTEIS 3asiBUTENISA) JIMOO OpJep aBOKaTa.

2.3. Ilpy HanM4MKM TEXHUYECKONM BO3MOXXHOCTH B MHTEpecax oOecreyeHus
3allATHl IIpaB TIpaXkJaH BEICHUE IIPUEMa MOXKET COIPOBOXKIATHCA ayauo- WU
BUJICO3AMMChIO, O YEM TpakJaHe B 005S3aTEIbHOM MOPSAJIKE YBEIOMIISIIOTCS 0
HayaJa rpueMa.

2.4. Bo Bpems mnpueMa TpakJaH, a TakKe MpH UX 0OpalleHuH 1o TeaedoHy
rpakJiaHaM MOTYT J1aBaTbCS YCTHBIE Pa3bsICHEHUS] O TMOJBEIOMCTBEHHOCTHU
PacCMOTPEHHUSI UHTEPECYIONINX UX BOIMPOCOB, MOPSAJIKE OOpalieHusi, KOMIETEHIIUH
cyla, MOpsAKEe MoJiydeHus HHPoOpMaluu 00 UTOTaxX PacCMOTPEHUS 3asBJICHUH,
XKano0, UHBIX OOpaIleHU.

2.5. YcTHBIE OTBETHI U pa3bsCHEHUS HA YCTHBIE OOpallleHUs Tpak/laH JaroTcs,
KaK MMpaBUJIo, B IeHb oOpaiieHus. Eciu n1ate yCcTHBIN OTBET (pa3bsCHEHUE) B ICHD
oOpalieHusi He MPEACTABISIETCS BO3MOXHBIM WM TPaXJaHUH HACTAMBAEeT Ha
IIPEIOCTABICHUU MMCBMEHHOTO OTBETA, €EMY JAECTCSI YCTHOE Pa3bsICHEHHE O CPOKE
Y TIOPAJIKE MOJTYYEHUsI OTBETA.

JIisi monydeHus MHCBMEHHOTO OTBETa [0 HWTOraM TMpHeMa TPaxIaHUHY
npeaiaracTcsl MHChbMEHHO H3JI0KHUTh CMBIC CBOETO BOmNpoca (MpeaioKeHNs,
Kajo0bl).

2.6. Pabotauku [TpueMHoOlM cyna 00si3aHbI OKa3bIBaTh COJACUCTBUE IPakaaHaM
B TIPaBWJIBHOM YKa3aHUU B IIMCBMEHHOM OOpaIlleHWH Ha3BaHUS JOJDKHOCTH,
dbamuM, IMEHH, OTYECTBA aapecaTa, Ha3BaHUs Cy/Ia.

2.7. Bce wMarepuasipl, NOJyYEHHBbIE OT TpaXJaHWHA B XOJ€ IIPUEMA,
pPETUCTPUPYIOTCSI B~ COOTBETCTBUM C  WHCTpyKUHMEH 10  cyaeOHOMY
JEJIONPOU3BOJCTBY.

2.8. PaboTtHuku [IpueMHOI cyna HECYyT HEMOCPEICTBEHHYIO OTBETCTBEHHOCTh
3a HaJJIeXkKalllee BEICHUE ITpUemMa.

B ciiyyae BO3HMKHOBEHMS 1O MPUYMHAM, CBSI3aHHBIM C OpraHu3alueil paboThl
B Cyle, MPOOJIEMHBIX CUTYyallui, TMPENSTCTBYIONMIUX TMPEJACTABICHUIO JIHILY,
oOpaTHBIIIEMYCSl B CyJ, 3ampainBaeMorl MHGOPMAIINK, BbIa4e 3ampaniiBaeMbIX
JIOKyMEHTOB, TPHUHSATUIO TI0JIaBa€MBbIX UM JOKYMEHTOB, paOoTHUKU [IpuemHON
cyla oOs3aHbl TPHUHATH MAKCUMAJIbHO BO3MOXKHBIE MEPBHI [JIsl pa3pelieHust
CUTyallUl TO CYIIECTBY, B TOM YHCJIE€ OOpaTUThCS K paOOTHHKAM JPYTUX



CTPYKTYPHBIX MOJpa3JeIeHHI cyaa, MPeAcenaTesto (3aMECTUTENIO IPeIce1aTes)
cyna.

2.9. Paszpeuienne J0OOBIX CHOPHBIX CHUTyalWid, BO3HUKAIOIIMX B IIpoLEcce
B3auMozeiicTBus IlpueMHON cyna ¢ APYrUMU CTPYKTYPHBIMM IOJApa3JeICHUIMU
cyla, MPOU3BOAUTCS Yepe3 HavalbHUKA COOTBETCTBYIOLIEro oTnena. PaboTHHUKM
[TpuemHolt cyna o00s13aHBl MHQOPMHUPOBATH HayaJbHUKA OTAENa 000 Bcex
BO3HUKAIOIIKX B npouecce padoTsl [IpreMHoil cyaa npoOiIeMHbBIX CUTYaLNsX.

2.10. B cmydasx, KOrga paspelieHHe BONpPOCa, C KOTOPBIM TpaKIaHWUH
oOpamaercss B CyJ, HE BXOJUT B KOMIIETCHIMIO JaHHOIO CyAa, PaOOTHUKU
[TpuemHON cyna pa3bACHAIOT, B KAKOW CyJl CIE€IyeT OOpaTHThCS C IOJO0OHBIM
BOIPOCOM, JTUOO COOOIIAIOT, YTO JAAHHBIN BONPOC HE OTHOCUTCS K KOMIIETEHLIUU

CYJIOB.

2.11. PaGotHuku IlpueMHON HEe MMEIOT MpaBa MPETOCTABIATH CIETYIONIYIO
UH(pOpMaIHIO:

0 HOMepax TelePpOHOB PYKOBOJICTBA U CyJIeH JAHHOTO Cy/a, a TaAKKE JIPYTUX
CYZIOB;

uH(pOpMaIHIo, COCTaBIISIFOILY IO roCyJ1IapCTBEHHYIO, CITyXeOHY10,
KOMMEPUYECKYIO TallHy U MHYIO OXPAHSIEMYIO 3aKOHOM TaliHy, a TaKXKe JIPyrue, He
MOJJICKAIIME PACTIPOCTPAHEHUIO CBEJICHMS, CTaBIIKME WU3BECTHBIE UM B CBSA3U C
WCIIOJTHEHUEM JIOJKHOCTHBIX 00s13aHHOCTEH.

2.12. Pabotnuku [IpuemMHOI1 Cy/1a HE UMEIOT ITpaBa OKa3bIBaTh IOPUIUIECKYIO
MOMOIIb JIIAM, OOpaTUBIIMMCS B CyJ, 3a HCKIIOYEHHUEM TIPEIOCTaBICHUS
uHpopmariuu 1o Bompocam 0odOpMIICHHUSI 3asBICHUM, KaloO, oOpaleHu,
MO/aBacMbIX B CYJ, TMOpSAAKAa WX TMOAAYd, TOpsAIKA IOTYYSHUS OTBETa WITH
3ampantuBaeMbIX JTOKYMEHTOB.

2.13. Ilpu mpueme oOpamieHuil TpakJaaH HE JOIMYCKAeTCsS BO3JIOKCHHE Ha
rpaXJIaH HE TNPEAYCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEW WM OrpaHUYEHUE
BO3MOXXHOCTH peajiu3allii UX MpaB, B YaCTHOCTU HE JIOMYCKAIOTCA TPEOOBaHMUS:

MIPEACTABICHUS] JOKYMEHTOB, HE TPEIyCMOTPEHHBIX 3aKOHOJATEIHCTBOM,
MPEIOCTABISAIONIMM TPAKIAHUHY TPaBO, HA peaju3ali0 KOTOPOTO HAIPaBJICHO
3asBlIeHUE (3Kanoba, oOparieHue);

UCTIOJIHCHUS TPaKTAaHUHOM OOS3aHHOCTEH, HE CBS3aHHBIX C 3asABJICHUEM
(>kas1000i#1, oOpaleHueM), eciii 3TO He IPEAYCMOTPEHO (eliepaabHbIM 3aKOHOM;

peanu3anuu IpakJaHMHOM CBOETO IpaBa TOJBKO IPH YCIOBHM pealv3aluu
MHBIX HE CBS3aHHBIX C HHUM IIpaB, €CJIU 3TO HE MPEAyCMOTPEHO (deaepalbHbIM
3aKOHOM;

yIu1aThl COOPOB, OIUIATHI YCIIYT, HE IPEAYCMOTPEHHBIX 3aKOHOIATEILCTBOM;



CHATUS KONMA C  JIOKYMEHTOB, €CJIM 3TO HE  MPEAYyCMOTPEHO
3aKOHOJIaTENbCTBOM;

00s13aTE€JIbHOTO  3aKJIIOYEHHUS JIOTOBOPOB, CBSI3aHHBIX C PacCMOTPEHHEM
3asBieHUsT (KajaoObl, oOOpaleHus), €CIM B COOTBETCTBUU C TPaKTaHCKUM
3aKoHOAaTebCcTBOM Poccuiickoit denepalniuu mo00HbIE TOTOBOPHI 3aKIIOYAOTCS
B I0OPOBOJILHOM TOPSIJIKE;

0053aTEJILHOTO  HMCIIOJIL30BaHUS rpaxagaHuHoM IIpyU ImoAgaqde 3asiBJICHUM
OJJaHKOB M HMHBIX (I)OpM, BbIAABACMBIX CYAOM, CCJIIM 3TO HC IIPCAYCMOTPCHO
3aKOHOOATCIbCTBOM,

COBEpPUICHUS TPaXIAHMHOM MHBIX JEHUCTBUM, HE NPELYCMOTPEHHBIX
3aKOHOJATEIILCTBOM.

3. IIpuem 1OKYMEHTOB

3.1. Pabotauku [IpueMHOM Cyna MPUHUMAIOT OT JIMI], OOpAIAIOIIUXCS B CY/I,
JIOKYMEHTBI, HEIOCPEACTBEHHO TPUHOCUMBIE UMH B CY/.

3.2. Pabotnuku [IpuemHoi 00s3aHbI MPOBEPUTH OGOpMIIEHUE OOpaIlCHUN,
MOoJaBaeMbIX B CyJ, Ha COOTBETCTBHE OOIIUM TpeOOBaHUSIM K OQOPMIICHHIO,
M3JI0)KEHHBIM B NOYHKTE 3.3 HACTOSAIIETO pErilaMeHTa, a TakKXkKe HOopMaM
IPOLIECCYabHOrO 3aKOHOAATENbCTBA M B CIy4a€ HEBEPHOTo OQOopMIIEHUS
npouHpopMUpoBaTh 00 3TOM 3asBUTENSA. ECu HETOCTaTOK B O(POPMIIEHUN MOKET
OBITh HCHOpaBICH HEMEIJEHHO, paboTHUKy IlpuemMHON cyma HeoOXoAMMO
pPa3bsCHUTHh 3asIBUTENI0 JaHHYI0 BO3MOXHOCTh. VcmpaBineHuss B 3ampocax
MIPaBOOXPAHUTEIBHBIX U CYJCOHBIX OpTaHax He JOIMYyCKarTCs.

OOGparnienusi, coaepkaliue OCKOPOUTENbHBIC BBIPAXKECHUS, HE TMOJIAIOIINECs
mpouTeHuto b0 odopMieHHbIE HAa OOOPOTHOM CTOpOHE OJAHKOB, OOPBIBKAX
OyMmaru; oopMIICHHBIE HE HA/JICkKAITUM 00pa3oM WM HE MOJIeKaIUe Mo a4ye B
JAHHBIM CyJl, MOTYT OBITh MPUHATHI B TOM CIy4yae, €CJIU TOCJe MOTy4YeHUs
pa3bsiCHeHH OT paboTHuKa [IpueMHON Cyna rpaxaaHUH HAcTaWBaeT Ha TOjaye
(MpUHATHH) YKa3aHHBIX OOpaIICHHI.

PabGotnuk IlpuemHoli cyna He MMeeT mpaBa MPUHUMATh OOpallleHUs, B
KOTOPBIX B KAYECTBE aJpecara He YKa3aH JaHHbIA CYI.

3.3. JlioOoe mnpuHumaemoe 3asiBieHHME (>kamoba, oOpalieHue) IO0KHO
coJiepKaTh CICIYIONTYI0 HH(MOPMAIIHIO:

yKa3aHue ajijpecara (HaMMEHOBAHUE JIAHHOTO CY/1a);

dbaMmnio, uUMs, OTYECTBO 3asBUTENS WJIM HAWUMEHOBaHUE OpPTraHU3alINM,
SIBJISIFOIICHICS 3asIBUTEIIEM;

NOJIHBIN ajpec (C yKa3aHHEM IOYTOBOIO HMHJAEKCA) MECTa >KUTEIbCTBA WIIU
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MeCTa HAaXOXKICHUS 3assBUTEIS,
HAaMEHOBAaHHE JJOKyMEHTA (3asBIICHUE, KaJI00a, 3a1poc U T.11.);

JIMYHYIO TOJNKWCh 3adBUTENISI WX JIOJDKHOCTHOTO JiMIla OpraHu3alvu,
SIBIISIIOLLICHCS 3asIBUTEIIEM;

naTy oOparieHus.

B Tekcre Tex kareropuii 3asBieHU (Okayso0, oOpaleHuif), KOTOphie B
COOTBETCTBHHM C HOPMaMH TMPOIECCYaTbHOTO 3aKOHOJATEIhCTBA MOTYT OBITH
MO/TaHbl TOJBKO YYACTHHKAMHU CYIOTPOW3BOJICTBA (JIUIIAMH, YYACTBYIOITUMHU B
Jene; yJaCTHHUKaMH TPOM3BOACTBA MO JAellaM 00  aJMHUHUCTPATHBHBIX
IIPaBOHAPYIICHHSIX ), TOMUMO TEPEUMCIICHHON BbIlIe HHPOPMAIMH TOJDKHO OBITh
YKa3aHO TMPOIIECCYAThbHOE TIOJIOKEHUE 3asIBUTEISL.

3.4. Eciu 3asBUTENs NPOCUT OTBET HA MOJABAEMOE OOpallleHHE WU
3arpaiyrBaeMylo KON (MOJJIMHHHUK) JOKYMEHTa(OB) HE HANpaBIsATh MOYTOH, a
BbIIaTh HA PyKU JIMOO OTHPAaBUTHh IO JAPYroMmy ajpecy (Apyromy JIMIy), 3TO
00513aTeIbHO JOJHKHO OBITh YKa3aHO B IPUHUMAEMOM OOpPAILEHUH.

3.5. Eciu B mpuHMMaeMOM OOpalleHHMH HMEETCS CIUCOK IMpUIaraeMbiX K
HEMY JOKYMEHTOB, paboTHuKHU [IpremMHol cyna 00s3aHbl NPOBEPUTH COOTBETCTBUE
IPWIOKEHUHN, YKa3aHHBIX B CIHCKE, W TOJBKO IPU YCJIOBUM HAaJU4Ms BCEX
IIEPEYNCIICHHBIX NPWIOKEHUN NPUHATHh JOKYMEHT. B ciyyae OTCyTCTBUS KaKHUX-
a0 npunoxeHuit padoTHukU IpreMHON cyna JOMKHBI NPEAJIOKUTD 3asIBUTEIIO
BBIYEPKHYTh OTCYTCTBYIOIIME TMPUJIOKEHUS M3 CIOUCKAa U 3aBEPUTh JIaHHOE
UCITpaBJeHUE MOANUCHIO 3asBUTENA. OOpalieHue, B KOTOpOM OTCYTCTBYIOT Kakue-
aM00 TPWIOKEHHUS, MOTYT OBITb MPHUHATHI B TOM CJIydae, €CJIH MOIy4YEHUs
pazbsicHeHU oT paboTHuKa [IpueMHON cyna 3asBUTENb HAaCTAaWBAaEeT Ha MOJaue
(npuHATHM) YyKa3aHHBIX oOpameHuid. [Ipm 3ToM 00 OTCYTCTBMM Kakoro-audo
JIOKYMEHTa WM NPUIIOKEHHS] K OOpPAIEHUI0 COCTaBIIAETCS aKT B COOTBETCTBUHU C
TpeOOBaHUSAM HHCTPYKLUHUU IO CyJIeOHOMY AETONPOM3BOACTBY, OJUH 3K3EMILISIP
KOTOPOTO BBIJACTCS (HAMPABIISIECTCS ) 3aBUTEITIO, MHBIE DK3EMIUIAPHI MPUOOIIAOTCS
K ITOJIYYEHHBIM JIOKYMEHTaM U MEPEAA0OTCA BMECTE C HUMH 110 IPUHAJIEKHOCTH.

3.6. B cnydae, oTkasza 3asBUTENII OT BHECEHMUS YKA3aHHBIX HCIPABICHUMN B
CHHMCOK MPWJIOKEHUN MO0 €ClIM OTCYTCTBUE INPUIIOKEHHS] YCTAHOBJIEHO IIOCTE
npuHATUSL oOpaimienus, padotHuku I[IpuemHoil cyna uHGOPMHPYIOT 00 3TOM
HavaJIbHUKA OTJIeJIa U COCTABIISIETCS aKT O TOM, YTO COOTBETCTBYIOIIEE OOpaIieHue
OPUHATO 0€3 yKa3aHHBIX B HEM MPHIIOKEHUHN (aKT COCTABIISIETCS B COOTBETCTBUU C
TpeOOBAHUSIMU MHCTPYKIIHH 110 Cy1I€OHOMY JIEJIOTPON3BOJICTBY).

3.7. Ecnu oOpaiieHre TOMNUCAHO TMPEJACTABUTEIIEM WM 3alUTHUKOM
3asiBUTENS, paboTHuku [IpremHoii cyna 00s3aHbl:

MMPOBCPUTH HAJIWUYHUC Yy HNPCACTABUTCIII AOBCPCHHOCTU OT 3adABUTCIIA Ha
COBCPIICHUC COOTBCTCTBYIOUICTO IMPOICCCYAJIBLHOTO I[GﬁCTBPIH, 4 y 3alllMTHUKA -



opaepa (a1 azBokaTa), IOCTAHOBJIEHUS CyJa O JIONYCKE B Kau€CTBE 3alUTHHKA
HapsAy C aJBOKATOM WJIM JOBEPEHHOCTH OT JIMLA, B OTHOIIEHUH KOTOPOTO BEAETCS
MPOU3BOJICTBO M0 JIeNTy 00 aIMUHUCTPATUBHOM MIPAaBOHAPYIICHUY;

B CIydae HEOOXOJMMOCTH pPa3bsICHUTh O0053aTEIBbHOCTh MNPUOOILIECHUS K
oOparieHuio opaepa (A1 aABOKaTa), 3aBEPEHHOM KOIMUU MOCTAHOBIICHUS Cy/Ia O
JIOMYCKE B KaYECTBE 3allUTHUKA HApSIly C aJIBOKATOM;

€CJIM JIOBEPEHHOCTh (€€ HOTapuajJbHO 3aBEPEHHOW KOIMWU) MO JaHHBIM
WHOOPMAIMOHHOW  CHUCTEMBbl Cyla WM 10  COOOIIEHHIO  PabOTHHUKOB
COOTBETCTBYIOILIETO  CTPYKTYPHOTO MOJpa3fesieHus CcyAa OTCYTCTBYeT B
MaTepuaiax Jeia, CHITh KOMHUIO C MOJJIMHHHUKA WM HOTApUAIbHO 3aBEPEHHOMU
KOIIMU JIOBEPEHHOCTH, 3aBEPUTh €€ CBOEW MOJIKCHI0 U MEeYaTbio ISl KOMHUMA U
IPUOOIIUTE €€ K OJaHHOMY OOpaIeHHIO.

3.8. JIOKYMEHTBI, NPHHOCUMBIE B JOINOJIHEHUE K paHee NOJaHHBIM
oOpaiieHusiM, MOryT ObITh IPUHATHI B [IprieMHOI cyia TOJIBKO B TOM Cllydae, eciiv
oOpaiiieHue, B JOMOJHEHUE K KOTOPOMY OHH MPECTaBISAIOTCS, HOCTYIUIIO B CYJl U
€I1le HE PAaCCMOTPEHO.

K nokymeHTam, mnpenctaBiasieMblM B JONOJHEHHE K paHEE IMOAAaHHBIM
oOpallleHusIM, JIOJKHO OBITh TPWJIOXKEHO 3asBJICHHWE C yKa3aHWEM Ha TO, B
JIOTIOJTHEHUE K KakoOMy HMMEHHO OOpAallleHHIO OHHM MpeACTaBistoTca. B ciydae
OTCYTCTBHUSI TaKOro 3asiBlicHHsi, paOoTHuUK [IpuemHOM cyna o0s3aH ykKaszaTh
3asIBUTENI0 Ha HEOOXOOUMOCTh €ro cocTaBieHus. be3 mpuoOlieHus yka3zaHHOTO
3asIBJICHUA JOKYMEHTBI, MNPEACTaBIISIEMbIE B JOMOJIHEHHE K paHEE NOJAAaHHBIM
oOpamieHusiM, MOTYT OBITh MPHUHSATHI TOJBKO B TOM Ccllyyae, €ClId TMOJaTelb
HACTaMBaeT Ha X MpuHITHH Oe3 3asBieHus. [Ipu sTom pabotuuk [Ipuemnoii cyna
00s13aH TPHUHATH BCE BO3MOXKHBIE MEpbI Il YCTAaHOBJICHHsS OOpalieHusi, B
JIOTIIOJTHEHUE K KOTOPOMY MPEACTABIISIIOTCSA MOJAHHBIE JOKYMEHTBHI, HO HE MOXET
HECTH OTBETCTBEHHOCTH B CIIy4a€ HEBEPHOIO ONpeneseHus oOparieHus, K
KOTOPOMY HAJIJICKUT MPUOOIIUTH MOJAHHBIE TOKYMEHTHI.

3.9. Ha npunstom paboraukom [IpremHoii cyaa oOpalieHuu mpocTaBiIseTcs
mramn [IpuemMHON cyna ¢ yka3aHWeM TEKyLIEW JaTbl U BPEMEHH, KOTOPBIU
CTaBUTCS Ha JIUIIEBOW CTOPOHE TMEPBOro JMCTa OOpalleHHs B MPaBOM HIDKHEM
yTIly, TaM K€ cTaBUTCs Bxoasummi HoMmep. Llramn [IpuemHoOM cyna, 3aBepeHHbIN
NOANMKUCHI0  pabOTHHMKA, MPHUHABIIET0 OOpallleHue, IO MNpockde  JuIa,
npexacraBuBuiero oOpamienue B IlpuemMHyro cyna, CTaBUTCS Takxke Ha
MPEJCTABICHHOW UM JOMOJHUTEIBHOW KOMUM JaHHOro oOpamieHus. Illtamm He
CTAaBUTCSl Ha JIPYTHX AOKYMEHTAaX, JAXKE€ €CIM OHM IMOJAIOTCSA B JONOJHEHHE K
paHee MoJaHHbIM oOpaleHusM 0e3 MPUOOIIECHUS K HUM 3asiBJICHUsI, YKa3aHHOTO B
nyHKTE 3.8. HACTOSIIIErO PErJIaMEHTa.

3.10. Bce npuHsATBIE JOKYMEHTHI, B TOM YHCJIE€ MOJIAHHBIE B JIOMOJHEHUE K
paHee MoaHHBIM OOparieHusM, padboTHUK [IprueMHoO 00s513aH 3aperucTpUPOBATH B
cootBercTBytomux nojacucremax ['AC "IlpaBocynue" (ITH "JlokymeHTOOOOPOT U
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obopamenus rpaxman”, [IM "CyneOHas koppecnmoHaeHIUA" U NIp.) U Mepeaarh B
JIeHb MpUEMa M0 MPUHAIIEKHOCTH MO0 CPOPMUPOBAHHOMY M pacleyaTaHHOMY M3
noacucteM ['AC "[IpaBocyame" COOTBETCTBYIOIIEMY pEECTpPY MeEpenadu
JIOKYMEHTOB WJIM €IMHOMY PEECTPY yueTa BXOJIAIIEH KOPPECIOHEHIIUH (B cllydae
perucTpanuu Bcel BXOsIIeH KoppecnoHaeHInu B [IpuemMHol cyaa) moa noanuch
JUIYy, HEMOCPEJICTBEHHO KOTOPOMY IIE€pelaHbl JIOKYMEHTBHI, C YKa3aHUEM UM
3aHMMAaeMOM JOJDKHOCTH, @ B HUCKIIOYUTEIBHBIX ciydasx - He mozaHee 10.00
CJIEyIONIEro pabodero IHS, €CIM WHOE HE MPEAyCMOTPEHO HHCTPYKIIHEH I10
CylIeOHOMY JCIIONMPOU3BOACTBY. Perucrpamusi TOKyMEHTOB W Tepeaada ux II0
MPUHAIICKHOCTH OCYIIECTBIISICTCS B CTPOTOM COOTBETCTBHU C TPEOOBAHHMSIMU
MHCTPYKIIMH 1O CYJIeOHOMY JI€JIONPOU3BOJICTRY.

[Ipu nepengadye AOKYMEHTOB MO MPUHAMJICKHOCTH B HWHBIE CTPYKTYpHBIC
NOJIPa3/IENICHUs Cy/1a COCTABISIETCSA PEECTP, KOTOPBIN MOAMUCHIBAETCS pA0OTHUKOM
IPUEMHON CyJa W paOOTHUKOM CTPYKTYPHOTO MOJpa3JeieHHs Cyla, B KOTOPOE
nepeaarTcs ToKyMeHThl. Konusa JaHHOro peecTpa mociie ero noAnucaHusi BMecTe
C JIOKYMEHTaMH MEpeAaeTcsi B COOTBETCTBYIOIIEE CTPYKTYPHOE MOJpa3eieHHe
CyZla, a OpUTMHAJI XPAHUTCS B IPUEMHOM CyAa.

3.11. JokyMeHThI, TOAABAEMBIE TIO JI€JIaM, Ha3HAYEHHBIM K PACCMOTPEHUIO,
pabotHuk IlpuemHON cyna o0s3aH He3aMEUIMTENLHO 3apeTUCTPUPOBATH B
noacucremax ['AC "l[IpaBocynue" u nepeaaTs 1o peecTpam Mo MPUHAIICKHOCTH.

3.12. Ecnu nuno obpaiaercs ¢ mpock00it 0 pueMe Kakux-audo JT0KYMEHTOB
0 KOHKPETHOMY JIeIy HEMOCPEJCTBEHHO B JE€Hb, HAa KOTOPBIM HA3HAUEHO
pacCMOTpPEHHE COOTBETCTBYIOIEro jnena, paboTtHuk I[lpuemHoit cyma o0s3aH
Pa3bACHUTH OOpATHBIIEMYCS I1€JI€CO00PA3HOCTh pa3pelieHus: COOTBETCTBYIOIIETO
BOIPOCA HETIOCPEICTBEHHO B Cy/1€OHOM 3aceJaHUH.

3.13. Ha xaxxqoM mpuUHSATOM OOpAIlleHUH, MIOJJAHHOMY 0 KOHKPETHOMY ey
(matepuany), pabotHukom I[IpuemHOI cyna KpoMe perucTpalliOHHOTO HOMeEpa
CTaBUTCS HOMEP COOTBETCTBYIOIIETO J€Jia/TIPOU3BOJICTBA, €CIu WHOOpMAIus o
Hem umeercs B noacuctemax "['AC "lIpaBocynue". Homep nena (martepuana)
MPOCTABIISACTCS TaKXKE MPU PETUCTPALMU MPUHSATOrO OOpaIlleHUs] B MOACUCTEMAX
I'AC "IIpaBocynne" 1 COOTBETCTBEHHO - B PEECTPAX.

3.14. Ecmm x oOpameHuio TpuioKeHa KBUTaHIUS 00  orwiate
roCyJJapCTBEHHOW MOILIIMHBI WJIM 3aBEPEHHAS KOMUS IJIATEKHOIO MOPYYEeHHUS 00
OIUIaTe TOCYJapPCTBEHHOW MOILIMHBI, 00 3TOM JeaeTcsi OTMETKA (C 00s3aTeIbHBIM
yKa3aHUEM CYMMBbI YIUIAU€HHOW TOCyAapCTBEHHOW MOIUIMHBI) MPU PETUCTpaIin
nanHoro obpamienus B nojacucremax 'AC "l[IpaBocyaue".

4. Bolgaya 10KyMEHTOB

4.1. Bplgaua JOKyMEHTOB paOOTHHUKOM TIPUEMHOW OCYIIECTBISICTCS Ha



OCHOBAHHH MUCBMEHHOIO oOparteHus (3as1ByICHUA) IpaKJaHUHA,
3apErUCTPUPOBAHHOTO B  YCTAHOBJIEHHOM HHCTPYKIMEH 1O  CyIAeOHOMY
JEJIONPOU3BOACTBY MOPSIAKE.

Pabotuuk IlpuemHOl cyna mpu BblJadye JOKYMEHTOB O0Si3aH MPOBEPHUTH
IPAaBWJIBHOCTh O(OPMIIEHHS JOKYMEHTA, BBIIABAEMOIO CYJIOM, M TOJIBKO B CIIy4yae
HaJJIeXkallero ero opopmiieHus Bbl1aTh JAHHBIN TOKYMEHT.

JlokymMeHTBI, O(GOpPMIICHHBIC HEHAJISKAIUM O00pa3oM, HE MOTYT OBIThH
BbijaHbl. PaGotHuk IlpuemMHOM cyna o0s3aH  yCTpaHUTh HEJOCTAaTKH B
oQOpMJICHUU JOKYMEHTa CaMOCTOSITENIbHO JIMOO BO3BPAaTUTh JOKYMEHT JIsl
HaJUIeKalero oQpopMjeHUsT B COOTBETCTBYIOIEE CTPYKTYPHOE IMOApa3/ielieHue

cyna.

4.2. Pabotnuk IlpuemHOl cyaa HeceT OTBETCTBEHHOCTh TOJIBKO 3a
COAECPKAHUE CaMOCTOATENBHO ITOArOTOBJICHHOIO M BbIIABAEMOI0 JOKYMEHTa
JauiaM, oOpamarimuMcs B CyJl, B TOM YUCJIE B YaCTH COOTBETCTBUS COJEp KaHUs
JIOKyMEHTa UH(OpMalnK, coJiepxaiieics B COOTBETCTBYOMMX nojacuctemax ['AC
"IIpaBocynue".

4.3. Ecnu 10KyMEHT MOKET OBbITh BbIIaH TOJBKO ONpPEAEIEHHBIM KaTErOpUsIM
JIML, YCTAaHOBJICHHBIM 3aKOHOM, paOoTHUK [IpmeMHO#l cyna 00s3aH yCTaHOBUTH
JUYHOCTh 3asBUTENSI U ONPEACINUTH €ro INPHUHAMICKHOCTh K KaTErOpHUH JIHII,
MMEIOLIEN ITPAaBO Ha MTOJYYEHHUE TAaHHOTO IOKYMEHTA.

4.4. Ecaum JOKYMEHT BBIJAETCSl MPEACTABUTENIO 3asBUTENS, PaOOTHHUK
[IpuemHOM Cyna, MOMHMO JEWCTBHM, YKa3aHHBIX B INYHKTe 4.3. perjlaMeHTa,
JOJDKEH:

[IPOBEPUTh HAIMYME Yy MPEACTABUTENS JIOBEPEHHOCTH OT 3asABUTENS Ha
COBEPLIEHUE COOTBETCTBYIOLIETO NEUCTBUSA, IPU OTCYTCTBUHM TAKOBOM Pa3bsICHUTH
HE0OXOIMMOCTh €€ npeacTaBienus B [lpuemnyto cyna;

€CJIM yKa3aHHas JIOBEPEHHOCTH (€€ HOTapHaJIbHO YJOCTOBEPEHHAsI KOMUs) IO
JnaHHbIM cooTBeTcTBYIOMMX noacucteM I'AC "IIpaBocyaue" i no uHdopmManuu
PabOTHUKOB COOTBETCTBYIOIIETO CTPYKTYPHOTO TMOApa3IeeHUs Cyada OTCYyTCTBYET
B Jeje/Marepualie, CHATh KONHIO ¢ TOJIMHHUKA (ero HOTapHaJIbHO
YIOCTOBEPEHHOM KOIMH), 3aBEPUTh €€ CBOCH IMOAMMUCHIO M TIeYaThIO JJI KONUH 1
MPUOOIINUTE K PACIMCKE B MTOJTYUYCHHUH 3aMpaliiBacMoro JOKYMEHTA.

be3 coBepumieHns yKa3aHHBIX JEUCTBUU  3alpPAIIMBACMbIN  3aBUTEIIEM
JIOKYMEHT HE MOKET OBITh BBIJIAH €T0 MPEICTABUTEITIO.

4.5. Ilpu Bbigadye uepe3 IlpuemHyro cynma ar000ro JOKyMEHTa C JIMIIA,
MOJTYYArOIIET0 JOKYMEHT, O€pPETCsl COOTBETCTBYIOIIASI PACITUCKA B €T0 TIOJTyUYCHUH.

Pacniucka odopmiisiercss mub0 Ha OOpallleHHH O BbIJAU€ 3aIpaliuBacMoro
JOKyMEeHTa, JMOO Ha OTAETBHOM JHUCTe M JOJHKHA CONEpKaTh CIEMYIONHe
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CBEICHHUS:
HalMEHOBAHUE JIOKYMEHTA (paclucka);
(damMuIHI0, UMS M OTYECTBO JIMIIA, TIOTYYUBIIETO TOKYMEHT(bI);

®.1M.0. [OMKHOCTHOrO JIMIa C YKa3aHUEM HauMEHOBAHUS 3aHUMaeMOM
JOJKHOCTH, 32 MCKIIIOUEHUEM cllydaeB OGOpMIICHHSI PACHUCKH Ha OOpalieHuu
(3ampoce), comeprkarieM HHPOPMAIUIO O 3aHUMAeMOW UM JTOJDKHOCTH;

HAaUMEHOBaHUE TMOIYYeHHOTO(bIX) JIOKYMEHTa(OB), YKa3aHHE KOJUYECTBa
MOJTYYEHHBIX IK3EMILISIPOB U KOJMYECTBA JINCTOB MPUIIOKEHUI;

TIOJITTUCH JIUTIA, TIOTYIUBIIETO TOKYMEHTHI);
JaTy MOJIy4eHHUs TOKYMEHTa(OB).

4.6. PabotHuk IlpuemMHONl cyna o00s13aH [POBEPUTH MPaBUIBHOCTD
opopMJIeHUSI PAcHUCKU, KOTOpas MEpeJaeTcss MO MPUHAIICKHOCTH  JUIS
IPUOOIIEHUS K MaTepHuaaM Jesa/IpOU3BOJICTBA, O BblAAUE JOKYMEHTA JEaeTcs
TaKke OoTMeTka B coorBeTcTByrommx noacucremax ['AC "IlpaBocynme", B
CIIPABOYHOM JIACTE.

4.7. Komuu 3anpammBaeMbIX CyA€OHBIX AaKTOB HW3TOTaBIMBAIOTCA U
OQOpMIISIFOTCSI B COOTBETCTBUM C TpPEOOBAaHUSAMH HMHCTPYKLUHUU IO CyAeOHOMY
JIEJIONPOU3BOCTBY HEMOCPEACTBEHHO paOOTHUKOM IIpreMHON cyna wiau MHBIMU
YIOJIHOMOYEHHBIMH paOOTHUKAMU amapara cyja B I€Hb IOCTYIUICHHUS 3asiBIICHUS,
a Tpu HEBO3MOYKHOCTH - B CPOK He OoJiee MATH pabouyunX AHEH ¢ yKa3aHHOW JaThl.

5. BzanmojeiicTBHe ¢ pa0OTHMKAMHM anmapara cyaa

5.1. B cnyuasix, korna padotHuk [IpuemHol cyna oOpaiaercs K pabOTHUKaM
ammapara Cyaa, B COOTBETCTBYIOIINE CTPYKTYPHBIC TOJAPA3CICHUS, MOCICTHHC
00s13aHbI MPUHATH HE3aMEIJTUTCIIBHBIC MEPhI IS pa3perieHus COOTBETCTBYOIICH
POOJIEMHOM CUTyarnuu (HampuMep, MPOBEPUTH HATMYKME Jejia B Cy/ie, YCTAHOBUTD
3ampamBaeMyro  WH(MOpMaIMioo 10 MarepuajaM  COOTBETCTBYIOIIETO
Jie1a/TIPOU3BOICTBA U JP. ).

5.2. Pabornuku IlpuemHoii cyaa o0s3aHbl COONIONATH MOPSAOK TEpenaydu
OPUHATBIX JOKYMEHTOB B JpYrM€ CTPYKTYpHbIE MOJpa3felieHHus Cyna,
YCTaHOBJICHHbIA NYHKTaMu 3.9 - 3.14 HacTOsUIEro periamMeHTa, B COOTBETCTBUU C
TpeOOBAHUSIMU MHCTPYKIIMH 110 Cy1€OHOMY J1€TTONPOU3BOJICTBRY.

5.3. 3a coxaepkaHWe U TPaBWIBHOCTh O(OPMIJICHHUS BBIJAaBAEMOTO uepes
[IpuemMHYyIO CcyZa TOKYMEHTa HECET OTBETCTBEHHOCTh YITOJTHOMOUYCHHBIM paOOTHUK
amrapara CyJa, W3TOTOBUBIINMM JaHHBIA JOKyMEHT. [Ipum 3TOM coorBeTcTBHE
oopmIleHHUsI BbIIaBa€MOT0 JTOKyMEHTa TPEOOBAHUAM MHCTPYKLHHU MO CyAeOHOMY
JIEIOTIPOU3BOICTBY JIOJDKHO OBITH MpPOBEpeHO padoTHukoM llpuemHOl cynga u B
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TOM Cy4dae, Korja JOKYMEHT MOATOTOBJICH HHBIM YITOJTHOMOYEHHBIM PAaOOTHUKOM
amnmnapara cyja.



