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1 OBLWNME MOJTOXEHWNA

1.1 [eaTenbHOCTb NpuemHol XKene3HoA0pPOXKHOI0 panoHHOro cyaa r. Cumdgeponons
(panee - MpuemHas cypga) pernameHTupyetcs MonoXeHMEM O NPUEMHOW Cyfa, YTBEPXAEHHbLIM
npegcegarenieM cyfa Ha OCHOBaHWW MPUMEPHOro MOMOXEHUSA O NMPUEMHON (hefepanbHOro cyaa
o6Llein pUCANKUNKN, YTBEPXKAEHHbIM Mpuka3oMm CyaebHOro genaptameHTa npyv BepxoBHOM
Cyae Poccuiickoin depepaumnm ot 20.11.2019 roga Ne263 n PernaMeHTOM.

1.2. MNMpaBoBOe perynupoBaHne OTHOLIEHWI, CBA3AHHbLIX C OpraHu3auunein paccmoTpeHus
obpauieHunii rpaxgaH (pmsnmyeckux nuy), npefcraBuTenein opraHusaunii (LOPUANYECKMUX NAN),
00OWEeCTBEHHbIX 06befWHEHWIA, OpraHoB TrOCYAapCTBEHHOW BMacTM W OpPraHoB MeCTHOrO
caMoynpaBieHnsa OCYLLeCTBASETCA B COOTBETCTBMM C KoHCTUTyumen Poccuiickoin ®egepauun,
(hefepanbHbIMM KOHCTUTYLMOHHbIMM 3aKoHamu, (hefepanbHbIMU 3aKOHamu,
yCTaHaBAMBaKOLWMMN MNOPALOK CYyLONPOM3BOACTBA, MONHOMOYUA WU NOPAAOK [eATe/IbHOCTU
cyfnoB, defepasbHbIM 3aKOHOM OT 22 fekabpa 2008 r. Ne 262-P3 "O6 obecrnevyeHMn gocTtyna K
WH(pOopMaLMM 0 [edaTenbHOCTUM CcyaoB B Poccwuidickoli  degepaummn” ¥ MHbIMWM - aKTamum,
PerynmpyoLwmumMmm Bonpockl BHYTPeHHel AeaTeNlbHOCTU cyja.

2. OPTAHN3ALUWVA MPUEMA

2.1. Tlpvem rpaxgaH (pusnyeckux nuu), npeacTaBuTeNeil OPUAUYECKUX  NNLL,
opraHusaumin, oOLWeCTBEHHbIX O00bEJWHEHWI, OpraHoB rOCyLapCTBEHHOM BnacTM U OpraHoB
MeCTHOro camoynpaBsfieHUs (fanee - npuem rpaxzaH) Npou3BOAUTCHA B [eHb MX oOpalieHuns
(hefepanbHbIMU FOCYAapCTBEHHBIMU TPaXXAAHCKMMU CNY>XalUMK annaparta cyja, B crewlmanbHo
OTBEEHHOM ¢ MOMELLEHUMN, OCHALLeHHOM Heo6XOAWMbIM  WMYLLECTBOM, HOPMAaTUBHbLIMMU,
CNPaBOYHbIMW N UHBIMW MaTepuanamu, cpeicTBamun CBA3N.

2.2. Tpuem rpaxpaH BeAeTcs eXeAHeBHO B TeyeHMe paboyero BpemMeHU cyfa,
YCTaHOBJ/IEHHOI0 YTBEPXAEHHbIMMN NpeAcepaTenem cypa lNpasnunamu BHYTPEHHEro pacrnopsfka
cypa, 6e3 npenBapuTeNbHON 3anucu B MOPALKE OYepefHOCTW, 3a WUCK/IOYEHMEM OTAeNbHbIX
KaTeropui rpaxkgaH, UMerLWmnx B COOTBETCTBUY C 3aKOHOAATe/IbCTBOM NPaBO Ha BHEOYEepeaHOM
npuem.

Mpn npueme rpaxaaHWH MpeAbsBAsSeT [JOKYMEHT, YAOCTOBEPSIOUIMA  NUUYHOCTD,
[OBEPEHHOCTb Ha COBEepLUEHMEe COOTBETCTBYHOLWLEro AeiAcTBUA (AN NpeAcTaBUTENs 3asBUTENs)



nmbo opaep ajBoKaTa.

2.3. pn HanMyuMM TeXHWYECKOW BO3MOXHOCTM B MHTepecax obecnevyeHUs 3aluTbl Mpas
rpaxgaH BefeHue npremMa MOXKeT COMpPOoBOXAaTbCA ayAno- 1 BUAE03anucblo, 0 YeM rpaxjaHe B
0653aTeNbHOM NopsAfKe YBeAOMNAKTCA O Hayana npuema.

2.4. Bo Bpems npuvema rpaxgaH, a Takxe npu ux obpawieHum no TeneoHy rpaxgjaHam
MOTYT [aBaTbCsl YCTHble Pa3bACHEHUS O NOABELOMCTBEHHOCTU PacCMOTPEHUA MHTePecyrLmnx
X BONPOCOB, Nopsaake obpalieHuns, KOMNeTeHUUN cyaa, nopsgke nofyyvyeHus nHgpopmaumnm ob
NTOrax paccCMOTPeHUs 3asBIEHUIA, XKanob, NHbIX 00paLLeHNiA.

2.5. YCTHble OTBETbl W Pa3bsiCHEHMS Ha YCTHble 06palleHus rpaxpaaH JarTcs, Kak
npaesunno, B feHb o6palieHns. Ecnm gaTb YCTHbIA OTBET (pa3bsCHeHME) B [eHb o6palieHns He
npeacTaB/ifgeTcs BO3MOXHbLIM WAN TpaXAaHWH HacTamMBaeT Ha MPefoCTaB/IEHUN MUCbMEHHOrO
0TBETa, eMY [aeTcs YCTHOe pa3bACHEHWE O CPOKe M MOopsALKe NOoyYeHUs OTBeTA.

[ns nonyyeHns NWCbMEHHOro OTBeTa MO WTOram mnpuema rpaxAaHuHy npegnaraeTca
MNCbMEHHO M3/0XWTb CMbIC/T CBOEro Bomnpoca (NpesnoxeHus, xanobol).

2.6. PaboTHuKM T[lpueMHOM cypga o006sd3aHbl OKasblBaTb COAeNCTBME rpaxjaHam B
NnpaBWIbHOM YyKa3aHWW B MUCbMEHHOM OOpalleHUW Ha3BaHUSA LO/DKHOCTM, (haMWUIUKU, VMEHWU,
0TYecTBa agpecara, Ha3BaHuA cyga.

2.7. Bce maTtepuasnbl, NMONy4YeHHble OT rpajaHuWHa B XOfe npuema, PerucTpupyroTcsd B
COOTBETCTBUM C WIHCTpyKumMen no cypebHOMY [enonpou3BOACTBY B paliOHHOM  Cyfe,

YTBEPXAEHHO npukasom CynebHOro genaptameHTa npu BepxosHom Cype PP oT 29.04.2003
Ne 36.

2.8. PaGoOTHMKM T[puemHOl cyfa HecyT HenocpeAcTBEHHYH OTBETCTBEHHOCTb 3a
Haflnexalllee BefeHue nprema.

B cnyyae BO3HWKHOBEHWS MO MPUYMHAM, CBA3aHHbIM C OpraHusauueii pa6oTbl B Ccyae,
NPo6MemMHbIX CUTyalWid, NPensTCTBYHOLWMX MpeacTaBNeHuto nuly, o6paTuBlueMycs B Cyp,
3anpallivBaemMoit MH(popMaL MK, Bbigade 3anpallivBaeMbiX JOKYMEHTOB, MPUHATUIO NOJaBaEMbIX
MM [OKYMEHTOB, PaboTHUKM TpuveMHoil cyaa 06s3aHbl MPUHATH MaKCUManbHO BO3MOXHble
Mepbl A1 pas3peleHns CUTyalumn Nno CyLecTBy, B TOM YMC/e 06paTUTLCS K paBboTHUKAM ApYrux
CTPYKTYPHbIX NoapasaeneHnii cyaa, npeacefatento (3aMectuTento npeacegatens) cya.

2.9. PaspelieHune n6biIX CNOPHbIX CUTYaLMiA, BO3HUKAKLWMX B NPOLECCe B3aMMOeNCTBNS
MprvemMHOW cyfa C APYrMMW CTPYKTYPHbIMWU nNoApasgeneHnsMn cyga, Npou3BOAUTCA 4epes
Haya/bHUKa COOTBETCTBYIOLWEro otaena. PaboTHUKM MpueMHOR cyaa 0653aHbl MHPOPMUPOBATb
Haya/ibHUKa oTAenla 060 BCeX BO3HMKaKOLWMX B npouecce paboTbl MpueMHON cyga npo6/ieMHbIX
CUTYyaLusXx.

2.10. B cnyuvasx, Korfa paspeLleHne Bonpoca, ¢ KOTOpPbIM rpaxkjaHuH obpalyaetca B cyj,
He BXOAUT B KOMMETEHLMIO JAHHOro cypja, paboTHMKKU TMprueMHON cyfa pasbACHAOT, B KaKoW
cyn cnefyet 06paTMTbCs C NOAOOHLIM BOMPOCOM, AMG0 COO6WAKOT, YTO AaHHbIA BOMPOC He
OTHOCMUTCH K KOMMNEeTeHLMN CYLO0B.

2.11. PaboTHMKKM TMpueMKoin He MMeHT NpaBa NpeaoCcTaBNATb CAEAYHOLLYI0 UHDOpMaLMIO:
0 HOMepax Te/le)OHOB PYKOBOACTBA U CY[eil JaHHOI0 Cyfa, a TakXe Apyrux cyfios;

MH(OPMaLMI0, COCTaBSAIOLLY FOCYAApPCTBEHHYHD, CNMYXEOHYH, KOMMEPYECKY TaliHy ©
VHYIO OXpaHsieMyl 3aKOHOM TaliHy, a TakXke Apyrue, He nognexauime pacnpocTpaHeHWto



cBefileHus, CTaBLle N3BECTHbIE UM B CBA3N C MCMONTHEHNEM AO0/IKHOCTHbIX 0653aHHOCTEIA.

2.12. Pa6oTHMKK TpuemMHOn cyaa He UMEKT MnpaBa OKa3biBaTb HPUANYECKYH MOMOK.K
nvuam, obpaTtuBLIMMCS B CY[, 3@ UCK/KOUYEHMEM NpefocTaBneHMa uHGopmayum no ~nntoc o
oopmneHns 3aaBneHuni, xanob, obpaleHnii, NnogaBaembiX B cyd, NOPAAKa UX nogayun, nopsaka
nosyyeHns oTBeTa WX 3anpallBaemMbiX 4OKYMEHTOB.

2.13. MMpn npueme ob6palleHWA rpaxaaH He [A0MYCKaeTCs BO3/0XEHWE Ha rpaxpjaH He
NpPesyCMOTPEHHbIX 3aKOHOM 0653aHHOCTEA WM OrpaHWYeHMEe BO3MOXHOCTW peanusauun ux
npas, B YaCTHOCTM He gonyckaloTca TpeboBaHuA:

npescTaBfieHuns [LOKYMEHTOB, He npesyCMOTPEHHbIX 3aKoHofaTenbCTBe .I
NpefoCTaBNAWMM FpaXhaHWHY NpaBo, Ha peanu3aluio KOTOPOro HanpaB/ieHO 3asB/eHue
(xanoba, obpalyeHue);

NCNOMHEHNA TpaXAaHWHOM 006543aHHOCTEN, HE CBA3AHHbIX C 3asaB/eHMeM (kanob6oii,
obpalleHMem), ecniv 3TO He NPeayCcMOTPeHO (hedepanbHbIM 3aKOHOM;

peanu3aLum rpaxjaHWHOM CBOEro npaea TOMbKO NPV YCNOBWUW pPeanu3aumyi MHbIX He-
CBSI3aHHbIX C HUM MpaB, eCK 3TO He NPeAYCMOTPEHO (hefepanbHbiM 3aKOHOM;

ynnaTbl C60POB, ONNaThbl YCNYT, He NPeAyCMOTPEHHbIX 3aKOHOAATEIbCTBOM;
CHATUSA KONUIA C JOKYMEHTOB, €C/IM 3TO He NPeAYyCMOTPEHO 3aKOHOAATE/IbCTBOM;

06513aTeNIbHOrO  3aK/IIOYEHUS [OTOBOPOB, CBSI3aHHbIX C PACCMOTPEHUEM 3asBeHUs
(kanobbl, 06palleHns), ecl B COOTBETCTBMU C FPaXKAaHCKMM 3aKOHOATe/IbCTBOM PoCOUiiCK ¥
depgepaymmn nofo6HbIE AOTOBOPLI 3aKNHOUaOTCA B JOOPOBO/LHOM MOPSIAKE;

0653aT€NbHOI0 MCNO/Mb30BAHMSA TPaXKAaHWUHOM MpU nofaye 3asBfEHWIA 6N1aHKOB U WHbIX
TUNOBbIX (hOPM, BblaBaeMbIX CyA0M, €Cv 3TO He NpPefyCMOTPEHO 3aKOHOAATEbCTBOM;

COBEpPLUEHUS TPaXKAAHUHOM UHbIX AeACTBMIA, He NPeAyCMOTPEHHbIX 3aKOHO4ATe/IbCTBOM.
3. MPMEM JOKYMEHTOB

3.1. Pab0THMKKN [pMeMHOI cyfda NpMHUMAIOT OT N, 06paLlalunxcs B cys, AOKYMEHTHI.
HenocpeLCTBEHHO NMPUHOCUMbIe UMY B CYA,.

3.2. PaboTHUKN [pueMHoin 06s3aHbl MPOBEPUTL 0hOPM/IEHNE ObpaLleHnii, noganacMsl X B
Cyd, Ha COOTBeTCTBME 06OWMM TpeboBaHMAM K O(MOPMNEHUIO, W3NOXEHHbIM B NyHKTe 53
HacToslero PernameHTa, a TakKe HOpMaM MpoLeccyanbHOro 3akKoHoaTe/NbCTBa U B cryuae
HeBepHOro odgopmieHNs MpouHpopmMuposat 06 3TOM 3aaBUTend. ECM  HepocTaTok B
0(hOpMAIEHUN MOXET OblTb MCMNpaBieH HeMeANleHHO, paboTHUKY [pueMHOW cyaa Heo6X0AUMO
PasbACHUTL 3a9BUTENIO0 [AaHHY BO3MOXHOCTb. McnpaBneHns B 3anpocax npaBooXpaHMTeNbHbIX
M cypebHbIX opraHax He AonyckKawTcs.

Ob6paleHuns, cogepxxaline OCKOpOUTENbHbIe BbIPXKEHWUS, He MoAAalLmnecs NPOUTEHUIO
nM6o o(opmMAeHHble Ha. 060POTHONM CTOpPOHe 6M1aHKOB, 00pbIBKax Oymaru; odopmieHHble ne
Hagnexawm o6pasoM UAM He Noanexawne nogaye B AaHHbI Cyd, MOTYT GbITb NPUHATHI K 'OM
cny4vae, ecnvm nocne MOAYYeHWS pasbiACHEHWA OT paboTHMKa [MpuemMHOM cyfga Knaxpaa H:H
HacTamBaeT Ha nogaye (MPUHATUN) yKa3aHHbIX 06paLLeHNIA.

PaboTHMK MpueMHoO cyaa He MMeeT npaBa MPMHMMaTb 00pALLLEHNS, B KOTOPbIX a Kadye iHe
ajpecarta He yKasaH flaHHblii cya,.



3.3. Jlioboe npuHUMaemoe 3aaBneHue (kanoba, obpaulieHMe) [AOMKHO cofepxaTtb
CNeayrouLyo nHpopmMaymio:

yKasaHue agpecaTta (HaMMeHOBaHWe JaHHOro cyaa);

cpavvmnmo, nmvAa, O0T4eCTBO 3adABUTENA WIN HaMMEHOBaHWE oOpraHusayun, FIB!'IFI}OLLLGI\/JICFI
3aABUTENEM;

NOSHbI ajgpec (C YKa3aHWUemM no4vYToBOro VIH,EI,EKCa) MeCTa >XWUTenbCTBa WIN MecCTa
HaxX0XAeHNA 3aaBUTENSA;

HanMmeHOBaHuMe JOKyMeHTa (3asBfieHune, Xxanoba, 3anpoc v T.n.);

NNYHYI0 MOAMWCbL 3asBUTENS WNM  [JO/HKHOCTHOrO /Mlia OpraHusauuu, sBAstoLeincs
3asBUTENEM;

naty obpalleHus.

B TekcTe Tex KaTeropuini 3asneHuii ()kano6, obpalieHunii), KOTopble B COOTBETCTBUU C
HOpMamy MpoueccyanbHOro 3akoHOAaTenbCTBa MOFYT OblTb MOAAaHbl TONbKO Y4acTHUKaMM
CyZAoNpon3BoACTBa (MMUaMm, y4acTBYHOLWNMN B fene; y4aCTHMKaMU NPOU3BOACTBA NO genam 06
aAMMUHUCTPATUBHbIX MpaBOHapyLIEHMAX), MOMUMO NepevYnCNIeHHON Bbile MH(popMaLn AOXKHO
6bITb YKa3aHO NpoLeccyanbHOe NMOMOXEHNE 3asBUTENS.

3.4. Ecnn 3adBMTeNb MNPOCUT OTBET Ha NoOJaBaeMoe 00palleHWe WAW 3anpalivBaeMyto
Konuio (NOANNHHWK) AOKYMeHTa(0B) He HanpaBnATb MOYTOM, a.BblAaTb Ha PYKW W60 O0TNpaBnThb
no gpyromy agpecy (gpyromy nuuy), ato 06a3atefibHO AO/HKHO 6biTh YKa3aHO B MPUHUMAaEMOM
obpalleHun.

3.5. Ecnm B nNpuvHMMaemMoM oO6palieHWW MMeeTCs CMUCOK MpunaraemblX K Hemy
AOKYMEHTOB, paboTHMKKM [MpreMHO cyaa 0653aHbl NPOBEPUTb COOTBETCTBME MPUIOXKEHWIA,
YKa3aHHbIX B CMNUCKE, W TONMbKO MPW YCMOBUM HaNU4MA BCEX MEPEYUCNEHHBIX MPUI0XKEHNIA
NPUHATb AOKYMEHT. B cnyyae oTCyTCTBMA KaKMX-MBO MNPUNOXEHWUIA paboTHWUKKU [lpruemHoi
CyAa AO/MKHbI NPeAoXnTb 3aaBUTENO0 BbIYEPKHYTb OTCYTCTBYHOLLME NPUMOXEHMSA U3 CMINCKA W
3aBepuTb [JaHHOE UcnpaBfieHMe NOANWCbI0 3asBuTens. ObpalieHne, B KOTOPOM OTCYTCTBYIOT
Kakue-nnbo MpuIoXKeHUs, MOTyT ObiTb NPUHATLI B TOM C/y4vae, ecnv noyyYeHUs pasbsCHEeHWIA
0T paboTHMKa TpueMHON cyfa 3asBuTeNb HacTauMBaeT Ha nogaye (NPUHATUKN) YKa3aHHbIX
obpaweHunin. Tpn 3ToMm 06 OTCYTCTBUM KAKOro-mMb0 [AOKYMEHTA WAN  MNPUNOXKEHUS K
06palleHN0 COCTaBNSETC aKT B COOTBETCTBMM C TPeOOBaHUSM WMHCTPYKLUWUW MO cyaebHOMY
Aenonpon3BOACTBY, OAWH 3K3eMNAAP KOTOPOro BblgaeTcs (HanpaBnsieTcs) 3asBUTENO, WHble
3K3eMNApbl MPUOGLLAKDTCA K MOMYYEHHbIM [LOKYMEHTaM W nepefatoTcs BMECTE C HUMWU MO
IhnHagnexHocTu.

3.6. B cnyyae, OTKasza 3afBMTENs OT BHECEHWS YKa3aHHbIX WCAPaBNEHUA B CANCOK
NPUIOXEHUN MO0 ecnn OTCYTCTBME MPUNOXKEHUSA YCTaHOBNEHO MOCNe MPUHATUA obpalleHus,
paboTHMKKN MpueMHol cyfa MHHOPMUPYIOT 06 3TOM HavalbHMKA OTAeNa U COCTaBMAeTCS aKT 0
TOM, 4YTO COOTBETCTBYHOLLee obpalleHWe MPUHATO 6e3 yKa3aHHbIX B HEM MPUIOXEHU (akT
COCTaBNAeTCA B  COOTBETCTBMM C  TpebOBaHUAMM  WHCTPYKUMM MO  cyfebHomy
[1eN1onpon3BoacTBY).

G-k

3.7. Ecnn ob6pauieHne nognucaHo npefcTaBuTeNnemM WAM  3alWUTHUKOM  3aaBUTENS,

pPaboTHMKKM MpUeMHOR cyaa 0653aHbi:

NMpoBepUTb HanWume y NpeAcTaBUTENs [JOBEPEHHOCTM OT 3asBMTENS Ha COBepLUeHUe
COOTBETCTBYIOLLEr0 MpOLIeCCyaNbHOTO [eWCTBMSA, a Yy 3alWUTHUKA - opAepa (4Nns ajBokara),



MOCTaHOB/IEHUS Cy/a O [OMYCKe B KAYecTBe 3allMTHMKA Hapaay C a4BOKAaTOM WAWN [OBEPEHHOCTU
OT /MuUa, B OTHOLIEHUM KOTOPOro BeAeTCs MPOM3BOACTBO MO Aeny 06 afAMWUHUCTPAaTUBHOM
npaBoHapyLIeHNY;

B C/fyyae HeOGXOAMMOCTM pPas3bsiCHUTb 0653aTelbHOCTb NPUOGLLEHMS K 06paleHuto
opaepa (ans agBokaTa), 3aBEPEHHO KOMWM MNOCTAHOBNEHUS CyAa O [AONYCKe B KauyecTBe
3alNTHUKA HapsiAy C afBOKATOM;

eCNn [10BEPEHHOCTb (ee HOTapWanbHO 3aBEPEHHON KOMMM) NO AaHHbIM MHDOPMALMOHHO!'!
CUCTEMbl Cyja WAM N0 COOOWEeHU pabOTHWKOB COOTBETCTBYIOLLErO  CTPYKTYpHO!-y
nofpasfeneHns cyfga OTCYTCTBYeT B MaTepuanax fena, CHATb KOMWKO C MNOAAYMr. a a:
HOTapua/ibHO 3aBepPeHHOl KONuUW LOBEPEHHOCTU, 3aBEPUTbL ee CBOEN MOAMUCHLI0 U NevaTbio ;Un
KONWUI 1 Npno6LiMTb ee K N0AaHHOMY 06paLleHuIO.

3.8. [1OKYMEHTbI, NPUHOCUMbIE B [JOMOMHEHUE K paHee MOAaHHbIM 06paLleHUsM, MOTYT
ObITb NPUHATLI B MpUEMHOI cyAa TONbKO B TOM C/yyae, ecnin obGpalieHune, B LOMOMHEHUE K
KOTOPOMY OHU NPeACTaBAAKTCA, MOCTYNWUIO B CY[, U eLLe HE PaCCMOTPEHO.

K pokymeHTam, npeactaBnsdemMblM B [ONO/HEHWE K paHee MOAAHHLIM o6paleHusMm,
0O/MKHO ObITb MPUNIOXKEHO 3asBfieHWe C yKa3aHWEM Ha TO, B [OMNO/IHEHME K KakOMYy WMEHHO
obpalleHN0 OHW nNpeAcTaBnAlTCA. B c/lyyae OTCYTCTBUSA TakKoro 3adBfeHus, paboTHUK
MpuemHOn cyfa o06f3aH yKasaTb 3asBUTEN0 Ha HEOOXOAMMOCTb €ro CcocTaBfieHus. bBe3
Npuo6LLEHNS YKa3aHHOro 3asaB/IeHUA [LOKYMEHTbl, MpeAcTaBisemble B [OMNO/HEHWE K paHee
nofaHHbIM o6paleHnam, MOryT ObiTb NPUHATLI TONLKO B TOM C/yyae, ecnum nogale. >
HacTamMBaeT Ha WX MPUHATMM 6e3 3aaBneHua. Mpu aToM paboTHMK [puemMHOl cyga
NPUHATL BCE BO3MOXHble Mepbl 415 YCTaHOBMeHWs obpalwieHus, B AOMONHEHME K T
NpeAcCTaBNATCA MNOAAHHbIE [LOKYMEHTbl, HO He MOXET HeCTW OTBETCTBEHHOE'; U
HEeBepHOro onpegeneHns ob6paweHns, K KOTOPOMY HafNeXWUT npuobwmnTtb i
LOKYMEHTbI.

3.9. Ha npuHatom paboTHMKOM [MpuemHOn cyaa o6paleHUMM npocTasnsere - ..ta\. i
MpuMeMHON cyfa C yKasaHWeM TeKyLlleil faTbl M BPEMEHW, KOTOPbIA CTaBUTCA Ya ayacscu
CTOpPOHE NepBOro nucrta obpalieHuss B MPaBOM HWKHEM Yray, TaM )Ke CTaBurca B., /anywy
Homep. LW Tamn MpueMHON cyaa, 3aBepeHHbI NOANUCHI0 paboTHUKA, NPUHABLLETO o6paLieLH.,
HO npocbbe nuua, npeacTaBuBlero obpawieHue B TpUEMHYIO Cyf[a, CTaBUTCA Takxke Ny
npeAcTaBNEHHON MM [AOMNONHMTENbHOW KOMWW AaHHOro o6pauieHus. LLiTamn He cTaBuTca Ha
ApYTruX LOKYMeHTax, fiaxe ec/i OHW MOJAKTCA B AOMONHEHWE K paHee MoJaHHbIM oGpalleHunsm
6e3 NpMobLLEHNSA K HUM 3aABJIEHUA, YKa3aHHOro B NyHKTe 3.8. HacTosAwero PernameHTa.

3.10. Bce npuHATbIe [OOKYMEHTbl, B TOM 4uUC/e MOfaHHble B [AOMOJIHEHME K pana :
nojaHHbIM obpalleHnsM, paboTHUK MpuemHol 0653aH 3aperncTpupoBaTb B COOTBETCTBYHO L <
nogcuctemax FAC "Mpasocygue™ (M "AokymMeHTOO60pOT M ob6palieHns rpaxgaH™. U1
"CypebHad KoppecnoHgeHuma" w ap.) M nepegatb B AeHb Nnpuvema no nNpUHagNexHocTu T;.)
cthopMMpoBaHHOMY W pacnevataHHOMY M3 nogcuctem TAC "lMpaBocyfne” COOTBETCTBYHOLLEMY
peecTpy nepefayn LOKYMEHTOB WU eAUHOMY PeecTpy yyeTa BXOAALLei KoppecnoHaeHuun (B
Cnyyae permcrpaunm Bcei BXoadaLweli KoppecnoHaeHunn B NpueMHo cyaa) nog nognuch nuuy,
HenocpeACTBEHHO KOTOPOMY nepefaHbl LOKYMEHTbI, C YKa3aHWeM UM 3aHUMaeMOW LO/IKHOCTH',
a B UCKNKOUYUTENbHbLIX ClyvasaX - He no3gHee 10.00 cnegytollero paboyero AHs, eCn UHOE He
npeLycCMOTPEHO MHCTPYKLMEW NO cyae6HOMY LeN10NPOU3BOACTBY. Permcrpayus 4OKYMEHTOB U
nepegaya ux rno NPUHaAIeXXHOCTN OCYLLECTB/IAETCA B CTPOrOM COOTBETCTBUWN C TpebOBaHUAMY
WHCTPYKLUMK MO CcyAe6HOMY LeNionponu3BOACTBY.

Mpn nepegaye AOKYMEHTOB MO MPUHAANEXHOCTA B WHble CTPYKTYpPHblE MOApa3feneHuns
cyda CcOCTaBnseTcs pPeecTp, KOTOPbIA MNOAMNUCLIBAETCA PabOTHUKOM MPUEMHOW Ccyda W
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PaGOTHMKOM CTPYKTYPHOro MojpasfeneHns cyfa, B KOTOpoe nepefatoTcs AOKYMeHTbl. Konus I
[laHHOro peecTpa Mocne €ero MoAMMCAaHWMS BMecTe C [AOKyMeHTamu nepefaeTcs B|
COOTBETCTBYIOLLEE CTPYKTYPHOE NoapasaeneHne cyaa, a OpurmHan XpaHuTcs B NpMemMHoii cyaa. LU

3.11. [JoKyMeHTbl, NnojaBaeMble MO fenam, HasHayeHHbIM K PacCMOTPeHuto, PaboTHUK |
MpuemHoli cyaa o06s53aH  He3aMeAnUTeNbHO 3apeructpupoBatb B noacuctemax [AC
"Mpasoeyane™ 1 nepegartb Mo peectpam No NpUHaLNeXHOCTU.

3.12. Ecnn nnuo obpauiaetcd € MNpocbboil 0 npueme Kakumx-nnbo [OKymMeHToB Llp
KOHKPETHOMY fiefly HenoCcpeACTBEHHO B [eHb, Ha KOTOPblA Ha3Ha4YeHO pacCMOTpeHune
COOTBETCTBYIOWEr0o fAena, paboTHMK [MpueMHON cypa 0683aH pasbACHUTL 06paTMBLUEMYCA
LLleN1eco06pa3HOCTb pa3pelleHns COOTBETCTBYHLLEr0 BOMPOCAa HEMOCPeACTBEHHO B CyAe6GHOM
3acefaHun.

3.13. Ha kaxgom npuHaTom obpalleHnn, NofaHHOMY N0 KOHKPeTHOMY fdeny (maTepuany),
paboTHMKOM TpuemMHO cyaa Kpome  PerucTpaLMoHHOro HOmepa CTaBUTCA  HOMep
con'! yeTcTBYtlOWEr0 Aena/MponM3BOACTBA, ecnv MHpoOpMauua O HeM MMeeTcs B MOACMCTEMAx
"C'AC '"TpaBocygue". Homep fgena (MaTepuana) MPOCTABMAAETCA TakXe Mpu perucrpauuun
npuHaToro obpaweHunsa s nogeuctemax FAC "TpaBocygme™ n COOTBETCTBEHHO - B peecTpax.

3.14. Ecnun K obpalleHUto NpuaoXKeHa KBUTaHUmMA 06 onnate rocyfapCTBEHHOW MOLU/NHBI
WNN 3aBEpPEHHas KOMWA MNaTeXHOro nopyyvyeHus o6 onsiate rocyAapCTBeHHOW MOLWIUHbLI, 06
3TOM feniaetca oTMeTKa (C 06s3aTefibHbIM yKa3aHWeM CYMMbl YN/ia4eHHOW rocyfapCTBeHHOW
MOLU/IMHBI) MPW perncTpauumn gaHHoro obpaweHusa B nogcucrtemax FAC "lMNpasocygue”.

4. BBAUMOJOEWNCTBWE C PABEOTHUKAMMU AMMAPATA CYIA

4.1. B cny4aax, korga paboTHUK NpuemMHoin cypa obpawiaetcs K paboTHMKaM annapata
Cyfa, B COOTBETCTBYHLMEe CTPYKTYpHble MNoApasfeneHns, nocnefHue 0653aHbl MNPUHATD
He3aMegNMTeNbHble Mepbl A8 paspelleHns CcOoOoTBeTCTBYHOWEW Npo6NeMHOW cUTyalmm
(Hanpusep, NpoBepuTb Hanuuue [efia B cyge, YCTAHOBUTL 3anpallvBaemyto MHQopmayuio no
Ma" ‘omanam cooTBeTcTBylOLWero Aena/npon3BoAcTBa v ap.).

4.2. PaboTHuku [MpuemHol cypa 06s3aHbl cob6n0AaTb NOPALOK MNepefadut MPUHATBIX
LOKYMEHTOB B Aipyrne CTPYKTYpHble NoApasfeneHuns cyga, yCTaHOBNEHHbIN NyHKkTamu 3.9 - 3.14
HacToswero PernamMeHta, B COOTBETCTBMM C TpeboBaHMAMU WHCTPYKLMM N0 CcynebHOMY
4enonpon3BOACTBY B paliloHHOM CyfAe, YTBEPXAEeHHOW npmkasoMm CyaebHOro genaptameHTa npu
BepxosHom Cyne P® o1 29.04.2003 Ne 36.

4.3. 3a cofep>XaHue M NpPaBUIbHOCTb O(OPMJIEHNA BblfaBaemMoro 4epes lNpreMHyl0 cyaa
[LOKYMeHTa HeceT OTBETCTBEHHOCTb YMO/IHOMOYeHHbI paboTHUK annaparta cyja, U3roToBMBLLNIA
AaHHbIA  [OOKYMeHT. [lpy 3TOM COOTBETCTBME O(OPM/IEHUSA BblJaBaemMOro [AOKYMEHTa
TpeboBaHMAM VIHCTPYKUUM No cyse6HOMY Lenonpon3BOACTBY B PANOHHOM Cyfe, YTBePXAeHHO
npvkasom CygebHoro genaptameHTta npu BepxosHom Cyge PP ot 29.04.2003 Ne 36 A0/MKHO
ObITb NpPOBEpPeHO paboTHMKOM [puemHONM cyfa u B TOM Cinyyae, Korga 4OKYMEHT MOAroTOB/eH
WHLIM YMOJITHOMOYEHHBLIM pPaboTHMKOM annapara cyja.



