,£I,OJ'I)KHOCTHOI7I PETTAMEHT
(hefepanbHOro rocyjapCcTBeHHON0 rpadkAaHCKOro CryXallero,
3aMeLlatoLlero B 3y6oBo-lNonsaHckom panoHHOM cyae Pecny6nmkun Mopaosus
JO/MKHOCTb (hefepasibHOM rocyfapCTBEHHOM FpaXKaaHCKOW CryXo6bl
rNaBHOro cneyuanncTa o6LLero otaena

I. Obume NonoXKeHNA

1.1. Jo/mKHOCTL  FNlaBHOrO  cneuuwanucta obwero otgena  3y60BO-M0MIAHCKOMO
palioHHOro cypga Pecny6nvMkn Mopgosus (fanee rnaBHbIA cneunanncTt o6Liero oThena) B
COOTBETCTBMM C PeecTpoMm [OO0/MKHOCTEN hefdepanbHON TOCyAapCTBEHHON rpaXKAaHCKOW
Cny>6bl OTHOCUTCA K CTaplleil rpynne [O/MHKHOCTeR (edepanbHON rocyAapCTBEHHOWN
rPaXXAaHCKOM CnyXObl KaTeropnu «CrneunanncTbi».

1.2. TnaBHbIA cneunannucT o6LEro oThena HasHayaeTcsa MNpWKasoMm Mpefcedarens
3y60B0o-IMonsHCKOro paoHHOro cyaa Pecny6numkn Mopaosus (ganee npeacegarenem cyaa)
M3 KagpoBOro pesepBa, /NnMb60 MO pesynbTaTaM KOHKypca Ha 3amelleHMe BaKaHTHOWA
AO/MKHOCTM 1 0CBOBGOXAAeTCA OT AO/MKHOCTM NPUKa3oM npeacedatens cyaa.

1.3.TnaBHbIA  cneynanuct  obulero  otgena MOAYMHSAETCS  HENOCPeACTBEHHO
npeacegatentd  cyga, nmbéo nuMudy, WCNOMHAKOLWEMY ero 0683aHHOCTW, 3aMEeCcTUTENHO
npeacegatens cyaa, HavanbHWMKY OOLLEro oTAena, 3aMeCcTUTEN0 HayvalibHUKa O06LLEero
oTAena.

14.B nepuopg BPEeMeHHOro OTCYTCTBMA [/1aBHOrO cneymanncrta obuiero orvgena
NCMOMHEHNEM €ro AO0/IKHOCTHbIX 0053aHHOCTE BO3/MaraeTcs Ha KOHCY/bTaHT 06Lero
oTAena WAM  WHOFO  rPaXkKAaHCKOro  CAyXallero cyfa, COrfiaCHoO pacnpefeneHuto
06513aHHOCTEN.

15. Ha rnaBHOro cneyuanucta o6Llero oTAena, COrAacHO pacnpeaeneHunto
0053aHHOCTE MeXAY TroCyAapCTBEHHbIMU ChAyXalluMMu oTtaena (B Cnyyae CnyXeo6HoM
HEOO6XOANUMOCTU) U C ero corfiacuss MOXET OblTb BO3/IOXKEHO WCMOMHEHNE 06513aHHOCTEMN,
BbIMO/IHAEMbIX APYTUMUN FOCYAAPCTBEHHBLIMI CNYXALLUUMK CYa, B C/lyvae UX OTCYTCTBUA.

M. KBanugumnkaunoHHble TpeboBaHUSA

Ha fo/MmKHOCTL rNaBHOro creymannicta obLLero oTAena HazHavyatoTca ivua ¢ BbICLLIMM
topmuanyeckum obpasoBaHueM, HE HXKE YPOBHA Gakanaspuarta, cneyuanmrera no
cneymnanbHOCTAM, Hanpas/ieHUAM NOAroToBKU: «HOpucnpyaeHums», «lMpaBosoe

obecrieyeHne HaUMoOHanbHOM 6e30nacHOCTM» (KBanupmkaums «KOpucT»),
«[lMpaBooxpaHnTeNbHan AedaTenibHOCTU» (KBanupukauma «KOpucT»), «CygebHas u
NPOKYPOpPCKass AeATeNbHOCTb» (KBanukaumns «KOpucT»).

2.1. TpeboBaHWe K cTaxy paboTbl /Mua, NPETeHAYIOWEro Ha 3aMeLleHne LO/MKHOCTH
rNaBHOro cneyunanucta obulero otaena, He NpPeabABAAKOTCA.

2.3.M'NaBHbIN cneumanucT obwiero oTAena AO/MKEH 3HATb U YMeTb MNPUMEHATbH Ha
MpaKTUKe:

rocyAapCTBEHHbIN A3bIK Poccuiickoin ®epepaunu (pyCcckuii A3biK);

0CHOBbI KOHCTUTYUMN Poccuitickoin deaepaumu;
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(beaepanbHble  KOHCTUTYLMOHHbIE 3aKOHbl OT 31 fekabps 1996 r. Ne 1-®K3
«O cygebHoit cucteme Poccuidickoit ®depepaumm», oT 7 despand 2011 r. Ne 1-®K3
«O cypfax obuieli topucamkumm B Poccuiickoin ®egepaymmns,

(pesepanibHble 3aKOHbI OT 8 AHBapA 1998 r. Ne 7-d3 «O CynebHOM fenapTaMeHTe npu
BepxosHom Cype Poccuitickorr degepaunm», ot 27 mas 2003 r. Ne 58-d3 «O cucreme
rocyfapcTBeHHON cnyxo6bl Poccuitickoin degepauymm», ot 27 uwona 2004 r. Ne 79-d3 «O
rocyflapCTBeHHON rpaXkaaHCcKoi cnyxbe Poccuitickoin ®efepaunm», ot 25 aekabps 2008 .
Ne 273-®3 «O NpoTUBOAENCTBUM KOPPYNUUU»;

3akoH Poccuitickon defepauumn ot 26 voHa 1992 r. Ne 3132-1 «O crtartyce cyfei B
Poccuiickoi Pepepaumun», Apyrve 3akoHbl Poccuitickon ®Pefepauun, ykasbl lMpe3upeHTa
Poccuiickoh  ®depepauumun, noctaHoeneHus [lpaBuTensctBa Poccuidickoin  Pegepaumu,
noctaHosneHus CoBeTa cyfeil Poccuiickon ®epepaunn, UHble HOPMAaTMBHbIE MPaBOBble
aKTbl,  KacalollMeca  OpraHu3auMoOHHOro  obecnevyeHus  feATeNIbHOCTM  Cy[OoB WU
perynupytouime 0CO6eHHOCTM NMPOXOXKAEHNA TPaXKAaHCKOWN CNyX6bl;

(hefiepasibHble KOHCTUTYLMOHHbIE 3aKOHbI, (hefepasibHble 3aKOHbI, yKasbl Mpe3ngeHTa
Poccuitickoi  Pepepauun, noctaHoBneHus [paBuTensctBa Poccuiickon  degepaunu,
noctaHosneHus BepxosHoro Cypga Poccuiickoi ®efepalmn, HOpMaT/BHbIE MPaBOBbIE aKThl,
PErynvpytowme COOTBETCTBYIOLLYIO Cepy AeATeNbHOCTU, B npefenax [LOIKHOCTHbLIX
00653aHHOCTEN 1 NONTHOMOYNIA;

HOPMaTVBHYIO 6a3y COOTBETCTBYIHOLLEN Clepbl AeATeNbHOCTW, OCYLLEeCTBNSEMON B
npeaenax cBOMX A0/MKHOCTHbIX 0653aHHOCTEN M NOTHOMOUUA,

NopsiAoK paboTbl CO CNYXEOHOW UH(opMaLMEN;

WHCTpYKLMIO Mo cyaeGHOMY Aefionpou3BOACTBY B PallOHHOM cyfe, YTBEPXKAEHHYH
npukasom CypebHoro genaptameHta npu BC P® ot 29.04.2003 roga Ne 36;

nopsiAoK paboTbl CO CNY>Ke6HOIN MHOPMaLIMEN;

OCHOBbI BeleHWs [en0npon3BoACTBa,;

OCHOBbI MPOBEAEHNSA MEePEroBoOpPOB, 3aK/1HYEHNSA LOrOBOPOB;

HOPMbI 1 MpaBuia OXpaHbl TPyAa, TEXHUKM 6e30MacHOCTN M NOXapHON 6e30MacHoCTH;

npasuia BHYTPEHHEro TPYAOBOro pacnopsigka 3y60Bo-IM0oNsHCKOro paioOHHOro cyja
pecny61vMkn Mopaosus;

KOAEKCbl 3TUKM U CNy)XeO6HOro noeefeHUs  egepanbHbIX  FOCYAAPCTBEHHbIX
rpaXXaaHCcKmnx cnyxatwmx 3y60Bo-IMonsHCKOro paioHHoro cyga Pecny6nuku Mopgosus;

HaCTOSLLNIA AOMKHOCTHOW PErnameHT;

NnonoXkeHme 06 ob6Lem oTaene.

2.4. naBHbIW cneumanucT o6LLero oTaena AOHKeH YMETb:

MbIC/IUTb CTPaTerm4yeckn (CUCTEMHO)

aHanu3mpoBaTb W 0606wWaTb MHMOPMaLMIO Ha CTagun MPUHATUS U peasv3auumu
ynpaB/ieHYeCKOro peLleHus;

MPOrHO3MpPOBaThb NOCNEACTBUA MPUHATBLIX PELUeHU;

paboTaTb C 3aKOHOAATe/IbHbIMU Y HOPMATUBHLIMMW MPABOBLIMY aKTaMu;

paboTaTb CO CNyXeGHON MH(hopMaLueil;

pa3pabatbiBaTb MNaH KOHKPETHbIX AENCTBUIA;

NOAroTaB/IMBaTL [e/I0BYH0 KOPPECMNOHAEHUNIO;

OrnepaTuBHO MPUHUMATL W Peann3oBbIBaTb YNpaB/ieHYeCKne peLleHuns:;

afanTmpoBaTbCs K HOBOM CUTyauuu W MNPUMEHATb HOBblE MOAXOAbl K PeLleHUnto
BO3HMKAIOLLMX NPo6eM;

3(heKTUBHO W NOCNefOBaTENbHO OCYLIECTBNATL B3aMMOAENCTBME C PabOTHMKamu
annapara cyga, (hefepanbHbIMU  TOCYAAPCTBEHHBLIMU  TPAXAAHCKUMW  CNyXXalumm
Cype6Horo genaptameHTa, ynpasneHns Cyne6Horo fenaptaMmeHTa B cy6bekTe POCCUIACKOMN
degepaun, MHbIMK  MOAPA3LENEHUAMU W OpraHamy CyaebHOM CUCTEMbI, LpYrvMu
BeJOMCTBaMM M OpraHu3aumsmu;

nnaHMpoBaTb, palMoHasbHO  UCMONb30BaTb  CNY)XeOHOe BpeMs W fJocturartb



pesynbTarhbl;

BfageTb npuemMamm MeX/INYHOCTHbIX OTHOWEHWUA (yMeTb BHUMATE/IbHO CryLaThb
KOMner; YMeTb He [JOMyCKaTb MEX/IUYHOCTHbIX KOH(/IIMKTOB C  KO/neramm
PYKOBOAUTENSAMMN; YMETb 3WPEKTUBHO COTPYAHMUYATb, MATM Ha KOMMNPOMMUCC NPW peLLeHnin
Npo67eM B KOHPANKTHbLIX CUTYaUnaX; O6blTb OTBETCTBEHHLIM MO OTHOLLEHUIO K NOAAM, ObITb
OT3bIBUMBbLIM; ObITb BCerga ApyXenbHbIM; nomMmorate B paboTe Konsieram; YMeTb
MPUHUMATL COBETbI APYrMx Kofner no paborte; ObITb CNOCO6HbLIM NpU3HaBaTb CBOH
HenpasoTy);

NoNb30BaTbCA KOMMbIOTEPHOM M APYroii COBPEMEHHON OPrTeXHUKON U HEOOXOAUMbIM
nporpaMMHbIM 06ecneYeHmnem;

cobnogate TpeboBaHUS no obecrneyeHnto 6e30MacHOCTU  MHDoOpMaLUM  npu
MCMO/MIb30BaHUWN Yy[aneHHOro [ocTyna K WH(OPMAaLMOHHBLIM pecypcamMm rocyfapCTBEHHOIO
opraHa C MOMOWbK  MHDOPMALMOHHO-TENIEKOMMYHUKAUMOHHBIX  CceTell  06Lero
nonb3oBaHMs (BKtoYas cetb «HTEpHET»), B TOM 4uMCie C WUCMOJSIb30BaHWEM MOBW/IbHbIX
YCTPOWCTB;

cobnogatb npasuia U OrpaHUYEHUs MNOAK/OYEHUA BHELHUX YCTPOWCTB (chreLu-
HaKoMuTenu,  BHELHWe  XXecTKue  [AUCKK), B 0CO6eHHOCTM  060py[0BaHHbIX
npuemonepegatowiein annapatypor (MoOWNbHbIE TenegoHbl, MNAaHWeTbl, MOAEMbI) K
CNY>KeO6HbIM CPefCcTBaM BbIYUCNTENbHOM TEXHUKN (KOMMbIOTEPaM);

Nnosb30BaTbCA MepevyHeM 00653aTesIbHbIX CBEAEHWUI O LOKYMEHTax, WCMOo/b3yeMbIX B
LleNnsaxX yyeTa 1 nomcka JOKYMEHTOB B CUCTEMax 3/IEKTPOHHOI0 JOKYMEHTO060pOTa;

OMepaTMBHO OCYLLECTBNATb MOUCK  HeobXoAMMOWN WHMOpMauuMuM, B TOM 4YuUCie C
1CMosib30BaHMEM MHDOPMALMOHHO- TeNIEKOMMYHUKALMOHHON CeTU «HTepHET;

pabotaTb CO CMPaBOYHbIMW HOPMATUBHO- MpaBOBbIMM  6aszaMu, a TaK ke
rocyfapCTBEHHOMW CUCTEMOM MpPaBoBON WHQopMaunn «OduymanbHbldi NHTepHeT-nopTan
NpaBoBOV MH(hOpMaLUmN;

pabotatb C TeKCTOBbIMU JOKYMEHTaMW,  3MIEKTPOHHbIMK  Tabnuuyamum  ”
npeseHTaunaMu, BKIKOYAsA MX CO3LaHWe, pefakTUpoBaHue 1 (POpPMUpOBaHME, COXpPaHeHue 1
rneyarb;

paboTaTb C 06LWUMK CeTeBbIMU pecypcamn (CeTeBbLIMU AMCKAMK, nankamu);

CUCTEMaTMYeCKN NoBbIWaTh NPOfEeCcCOHabHbIE 3HAHUS.

lMoBefeHWe rnaBHOro creymanucta oobuwiero otgena [LO/HKHO COOTBETCTBOBATb
O6LLENPUHATLIM B KOJINIEKTUBE HOPMaM.

1. [ o/mKHOCTHbIe 0683aHHOCTM, NpaBa
N OTBETCTBEHHOCTb I/1aBHOro cneymnanncta o6|_|_|,ero oTaena
3.1. Llenblo feATenbHOCTM NaBHOrO creyuanmcTa obLuero otaena ABfseTcs:
CBOEBpPEMEHHOe Ob6ecneyeHne LeATeNIbHOCTU CyAa;
Hafiexkalllee UCNONHEeHNe 3afad U PYHKUMIA B cepe AeaTeNlbHOCTY 06LLEero oTgena.
3.2. OCHOBHble 0653aHHOCTM FNAaBHOMo creyuanncTa obuero oTaena:

B cootBetctBUM € cT. 15 @3 «O rocymapCTBeHHONM rpaxaaHCKol cnyxbe Pd»
Ha4yallbHMK 0TAena obecneyeHnss Cyaonpom3BoacTBa  06s3aH:

cobnogate KoHcTutyumuio Poccuiickoin degepaumm, dheaepanbHble KOHCTUTYLMOHHbIE
3aKOHbl, (hefiepanbHble 3aKOHbl, WHblE HOPMATUBHbIE MPaBOBble aKTbl POCCUIACKON
depepaunn, KOHCTUTYUMM (YcTaBbl), 3aKOHbl W WHble HOPMATWBHbIE MNPaBOBbIE aKTbI
cy6bekToB Poccuiickoii deaepalmmn, NoaBeaOMCTBEHHbIE aKThbl;

NCMONHATb  AO/MKHOCTHble  0653aHHOCTM B COOTBETCTBUM C  [JO/MKHOCTHbIM
pernaMeHTomMm;

NCMONHATL NOPYYeHUs npeacefaTens cyga WAM CyfbW, [aHHble B npeAenax Wux
NMOMHOMOYWMIA, YCTAHOBNEHHbIX 3aKOHOAATENbCTBOM Poccuiickoin deaepauum;
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cobnofatb NpUW  UCMOHEHUU  [LO/HKHOCTHbLIX 0053aHHOCTEN MNpaBa W 3aKOHHbIE
WHTEPECHI rpaXkjaH 1 opraHu3auuii;
co6/10aTb YCTAHOB/IEHHbIE B Cy/le MpaBu/ia BHYTPEHHErO TPYL0BOro pacnopsjaka;

NoALepXXMBaTb YPOBEHb KBaM(UKaLMK, HEOOXOAUMbIA AN Hafnexkallero
NCMONHEHNSA AOMKHOCTHLIX 0653aHHOCTEN;

He pasrnawaTb CBefieHMs, COCTaBNSIOLLINE TOCYAAPCTBEHHYIO Y UHYIO OXpaHAeMyto
(befiepasibHbIM 3aKOHOM TailHy, a TakKXKe CBefeHUsi CTaBliMe eMy W3BECTHbIMW B CBA3M C
MCMOTHEHNEM [O/MKHOCTHbIX 0043aHHOCTEN, B TOM YMC/le CBeEHUSs, Kacatolmecs 4acTHOM
XW3HW W 3[0POBbA FpaXkaaH WM 3aTparnBaroliMe UX YecTb M LOCTOMHCTBO, B TOM 4ucne
cobnogatb TalHy no genam 06 YCbIHOBNEHUU (YAOUEpPEHUN) feTeir;

bepeyb UMYLLECTBO CyAa, HEeCTU MaTepuasibHyl0 OTBETCTBEHHOCTb 32 €ro
COXPaHHOCTb;

coobulatb B MUCbMEHHON (opme MpeACTaBUTEN0 HaHUMaTeNs O MNpeKpalleHum
rpaxgaHctea Poccuiickor deaepaumym nnm  nNpuobpeTeHUn rpaxpaaHcTsa (MoAAaHCTBaA)
MHOCTPAHHOr0 rocyaapctea M60 MosyyeHun BUAa Ha XXUTENbCTBO WM UHOTO [JOKYMEHTa,
MOATBEPXAAKOLEro NpaBO Ha MNOCTOSHHOE MPOXMBaHWE rpaxjaHWHa Ha  TeppuTopun
MHOCTPAHHOr0 rocyAapcTBa, B AieHb, KOrAa rpaxkjaHCKoOMy ChyxKallemy CTano U3BecTHO 06
3TOM, HO He no3fHee NATU paboumx AHEN CO AHA NPeKpalleHus rpaxaaHcTBa poOCCUIACKON
depepaunt UM nNpuobpeTeHns rpaxgaHcTea (MOALAHCTBA) WMHOCTPAHHOrO rocygapcTsa
NM60 NONYYEHWUA BUAA HA >KUTENbCTBO W/IM MHOTO LOKYMEHTa, MOATBEPXAatoLLero npaso
Ha NOCTOSAHHOE NPOXUBaHWe rpaXkKAaHWHa Ha TeppPUTOPUM MHOCTPAHHOIO rOCYapCTBa;

co6M0aTh OrpaHNYEHNs, BbINMOMHATL 0653aTeNbLCTBa M TPpeboBaHMA K CnyXebHoMY
NoBeAieHNIO, He HapylwaTb 3anpeTbl, KOTOpble YCTAaHOB/IEHbl HacToAWMM PefepasibHbIM
3aKOHOM W apyrvmMu efepasbHbIMU 3aKOHaMW;

coobuwlatb npeacefatento cyfga wavM cygbe O JIMYHOW 3aMHTEPECOBaHHOCTU NpU
MCMOMTHEHUN  [O/MDKHOCTHbIX 00653aHHOCTEN, KOTOpas MOXET MNPUBECTM K KOHQIMKTY
WNHTEPECOB, NPMHUMATb Mepbl N0 NPeAOTBPALLEHMIO TaKOr0 KOHMDINKTA;

cooblaTtb npeacefatento cyfga Wan cyfbe O crydasx obpalleHus rpaxpaH  wam
HOPUANYECKUX NULL K TOCYJAPCTBEHHOMY FPaXkJaHCKOMY CRyXKawleMy C Lefibi0 CKIOHEHUA
ero K COBEPLUEHMNI0 KOPPYNUUOHHBIX NpaBoHapyLUeHUH;

cooblartb npeacefaTenito cyfa O HaMepPeHUW  BbIMOMHATL MHYK OnjavnBaemyto
paboTy;

coobLlatb npeacenaTento cyfa B TedeHne 5 (NATU) KaneHAapHbIX gHeld 06 M3MEHEHMSX
MePCOHa/IbHBLIX  AaHHbIX:  (haMuInu, CeMeliHOro  MONOXeHWs, MecTa >KUTeNbCTBa,
MacropTHbIX AaHHbIX, WHOro LOKYMEHTa YAOCTOBEPAOLWEro JIMYHOCTb, YTepe JOKYMEHTa,
NOATBEPXAAIOLWEro perncTpauuio B cMcTemMe UHAMBUAYAIbHOTO (NEpPCOHUMLMPOBAHHOTIO)
yyeTa, VHbIX LJOKYMEHTOB;

co6M0aTh KOAEKC 3TUKU U CY>KEOHOro NoBefeHns (efepasnbHbIX rocyaapCTBeHHbIX

cnyxawmx 3y6oBo-IonsgHCKOro painoHHoro cyga Pecny6nvmkn Mopgosus.

3.3. JOMKHOCTHbIE 0653aHHOCTM NaBHOrO crieymanncTa obulero otaena:

obecneyeHune pesTenbHOCTU [MpMeMHOW  cyfa B COOTBeTCTBUMM C [10N0XKEeHMeM O
npuemHoin  3y60BO-IMoONSHCKOro paioHHOro cyaa Pecny6nvkun Mopaosusi, PernamMeHTom
opraHmsaummn aesTeNlbHOCTU npuemHoin 3y60B0-MoNSHCKOro paoHHOro cyaa Pecny6/mku
MoppoBus;

ocyulecTBfieHMe npuéma, perncrTpauun, OTNpPaBKM CyaeOHbIX [en, MmaTepuanos W
NMOYTOBO-Te/erpaHOn KOppecrnoHAeHLNN,

BCKPbITE MOYTOBLIX MakKeToB, NMPOBepKa COOTBETCTBUSA MPUCNAHHBIX CYAeOHbIX Aen u



APYTUX MaTepuanoB COrnacHo Onucy;
CO06LIEHNe HayaNlbHUKY OTAena B Clyyae OTCYTCTBMS KaKOro-nmM6o [JOKYMeHTa Wau
NPUNOXEHUS K HEMY M COCTaBeHMe 06 3TOM aKTa;
perucTpauns B XXypHane yuyeTa BXOAsLLEA KOPPeCMnOHAEHUMU MOCTYNMUBLUMX B CYA
[en, MaTepuanoB M UHbIX LOKYMEHTOB, B TOM 4MC/e MPUCMaHHbIX 3N1EKTPOHHOW NOYTOM,

(haKCUMW/IbHOW CBA3bLIO;

perncTpauuns B XXypHane y4yeTa BXOAALWEW KOPPECMNOHAEHUMN MOCTYNUBLUUX B CY/
[JOKYMEHTOB B 3/IEKTPOHHOM BUAE;

BefleHMe KypHana «Mcxoasdwas — KOPpPecrnoHAeHUMsS»  MOAyNnA  «JQKCrneanums»
aBTOMaTM3MPOBaHHOWN MH(OPMaLMOHHON cucTeMbl «lMpaBocyane»;

COCTaB/IEHME OMMCK Ha 3aKa3Hble 6aHAepoNn 1N NUCbME;

ocyulectsneHne sesoga nHopmauum B C'AC "lpasocyane”;

NMpUeMm BeLLLeCTBeHHbIX [0Ka3aTeIbCTB MO Yro/I0BHbIM Jefiam;

COCTaB/IeHMEe OTYETOB, Kacalolmxcs fAeATenbHOCTU [NpreMHON cyag;

BbIMO/IHEHME [pYror paboTbl MO MOPYyYeHUIO MpefacefaTens Ccyfha, 3amMecTUTens
npegceparens, cyabpu, HavasbHMKA OTAeNa U 3aMecTUTeNst Haya/lbHUKa OTAena.

3.4. MpaBa rnaBHOro cneuunanncTa o6LLEro otaena.

OCHOBHble npaBa rMnaBHOro crneumanncTa Kak rpaxaaHcKoro ciyxalero ycTaHOB/eHbI
cratbeil 14 ®depepanbHOro 3akoHa ot 27 mond 2004 r. Ne 79-d3 «O rocynapcTBeHHON
rpaxzaHcKon cnyx6e Poccuiickoin degepaumms.

Ha ocHOBaHMM JaHHOWM CTaTbW rNaBHbIA CrieumanucT obLero oTaena MMeeT npaso:

1. 3HaKOMUTLCA C AOKYMEHTaMu, OnpefenstolwyMm ero LO/HKHOCTHble 0653aHHOCTH,
npaBa U OTBETCTBEHHOCTb, KPUTEPUM OLEHKM KayecTBa paboTbl U YCNOBUA MPOABUXKEHUSA MO
cny>oe.

2. 3HAKOMUTbLCS C MNPOEKTaMW  peLleHuid, MPUHUMaeMbIMU MpefcefateneM Cyaa,
Kacatowmmmncs gesTe/lbHOCTU OTAena WM annapata cyja U BbINMONHAEMbIX UM [LO/MHKHOCTHbIX
06513aHHOCTEMN.

3. MpuHUMaTbL pelleHnss M yyacTBoBaTb B WX MOAFOTOBKE B COOTBETCTBUM C
HaCTOALWMM AO/MKHOCTHLIM PernamMmeHToM.

4. BbIHOCMTb Ha paccMOTpeHWe npefcedatens cyfga NpegnoXeHuss no YAyuleHUHo
[eATeNbHOCTM OT[eNna, COBEPLUEHCTBOBAHMIO ero paboTbl, a TakXe CBOEN [AeATe/IbHOCTH;
npegnaratb BapuaHTbl YCTpaHeHUs HeJOCTaTKOB B JeATe/IbHOCTW OTAena.

5. Bectn nepenucky c YnpaeneHnem CypebHoro pfenaptameHta B Pecny6nuvke
MopgoBus, (efepasbHbIMU CyfaMu OOLLe HPUCAMKLMW, a TaKXKe C YUPeXLeHUAMU U
opraHmsaymsmMm rno Bornpocam, BXOASALMUM B ero AO/HKHOCTHbIe 0653aHHOCTM.

6. MonyyaTb B YCTaHOB/NEHHOM MOPsAAKe MHMOPMaLM0 U MaTepuanbl, He0BXoaNMble
A9 UCNONHEHUS AOMKHOCTHBIX 0653aHHOCTEN.

7.0CyLWecTBNATD  B3aUMOJENCTBME C TOCYAAPCTBEHHLIMU  CYXALMMU  OTAENI0B
annapata cyfga; npuBnekaTb B Cayyae HEOOXOAMMOCTM C paspelleHus PYKOBOACTBA
CNeLManncToB K PeLLEHNIO BO3/IOXKEHHbIX HA Hero 3afau.

8.MmeTb oOpraHn3aLlMOHHO-TEXHUYECKME YCNOBUSA, HEOOXOAMMble AN WUCMOMHEHUS
[IOMKHOCTHbIX 0053aHHOCTEN; COAEWCTBME B WCMNOMHEHME [O/MKHOCTHbIX 0053aHHOCTEWN,
BO3/IOXKEHHbIX Ha HEro; peanusauus npas, NPeayCcMOTPEHHbIX HACTOAWMM [O/HKHOCTHbLIM
pernameHToM.

9.0TabIX, o06ecneyvBaemblil  YCTAHOB/IEHWEM HOPMa/IbHON  MPOLOIHKUTENBHOCTU
CNy>Ke6HOro BpemeHW, MpefOCTaB/IEHNEM BbIXOAHbIX AHEW WM Hepaboumx npas3gHUYHbIX
[OHENM, a TakKe eXerofgHblX OonjayMBaeMblX OCHOBHOrO W  [AOMOJIHUTE/IbHOMO U
[OMOTHUTENIbHBIX OTMYCKOB.

10. Onnaty Tpyga v Apyrve BbinniaTbl B COOTBETCTBMM C HacToSAWMM DefepanbHbIM
3aKOHOM.

11. MeAnUMHCKOE CTpaxoBaHMe B COOTBETCTBMUN C HacToAWMM PefepanbHbIM 3aKOHOM
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N esepaibHbIM 3aKOHOM O MeAULMHCKOM CTpaxoBaHWM TOCY[APCTBEHHbIX CYXaLmx
Poccuiickon ®egepauunn.

12. TocyfapCTBeHHOEe MeHCUOHHOe 0becrneyeHNs B COOTBETCTBUM C (hefepasibHbIM
3aKOHOM.

13.MNMpaB0 Ha 03HAKOM/JIEHWE C OT3bIBOM O €ro npoeccruoHanbHOM CnyXeobHoM
[eATeNbHOCTM U APYTMMU [OKYMEHTaMU 40 BHECEHWUA UX B €ro IMYHOE Aefio, Marepuanamu
NMYHOTO fJena, a Tak Xe Ha NPUOOLEHUS K IMYHOMY [Jefly ero NUCbMEHHbIX 00BbACHEHWIA U
APYruX LOKYMEHTOB;

14. TpaBo Ha npodeccuoHasbHY MNepenoAroToBKy, MOBbIWEHWE KBaMPUKaLUU ©
CTaXXMPOBKY.

15. MpaBo Ha NpoBefieHNe Mo ero 3asB/IEHNIO CY>KEOHOW NMPOBEPKW.

16. MNpaBo Ha 3awWWTy CBOMX MpaB N 3aKOHHbIX NHTEPECOB Ha FPaXk4aHCKON Cnyxoe,
BK/tOYasA 06>KanoBaHMe B BbILIECTOSLLINE OpraHu3aunn v cyga,

17. MNpaBo Ha rocyapCTBeHHYHO 3alMTy CBOEN YXXWU3HM N 340POBbA, XXU3HWU U 340POBbS
4/IeHOB CBOENM CEMbW, MPUHALeXaLLEero eMy UMyLLECTBa.

18.'naBHbIV creymanucT o6Lero oTaena Brnpase C NpeaBapuTeNbHbIM YBEAOMIEHNEM
npeacegatens cyfga BbIMOMHATb MHYK ONjavynMBaemyto paboTy, ecim 3TO He NOBfeYeT 3a
CO60M KOH(NKT MHTEPECOB.

3.5. OTBETCTBEHHOCTb M1aBHOr0 creyuanuncta obwero otaena:

[NaBHbIN creumanncT 06Lero oTAena HeceT YCTaHOB/IEHHYHO 3aKOHOLATe/lbCTBOM
Poccuiickoin  defepauun  OTBETCTBEHHOCTb 328 HEWUCMOJIHEHWE WM HeHadnexallee
UCMOMIHEHNE BO3/IOXKEHHbIX Ha HEro [AO/HKHOCTHbIX 06A3aHHOCTEN, 3a  Hecob6NtOAeHMe
OrpaHNYeHnn 1 3anNpeToB, CBA3AHHbIX C FPaXKAAHCKOW CY>K60M, a Tak Xe:

HeCBOeBpPEMEHHOe MpefocTaBneHne NOCTYNMBLUEN NHOPMaLMN npeLcefaTento cyaa;

[encTeusa unu 6e3fencTemns, Befylime K HapyLUeHWIO MpaB M 3aKOHHbIX WHTEPEeCcoB
rpaxgaH;

pasrialeHne rocyjlapCTBEHHOW TaiHbl, a TaK >Xe pasrnalleHne CBefeHUi, CTaBLUnX
emMy W3BECTHbIMWU B CBA3W C UCMOIHEHWE JO/MKHOCTHBIX 0083aHHOCTEN;

HEeCBOEBPEMEHHYIO MOArOTOBKY W Bblgavyy CrpaBOK M AOKYMEHTOB MO 3anpocam
OpraHn3auunin 1 3asBNeHNAM TPaxaH;

HeCBOEBPEMEHHOe BbIMOJIHEHWE 3aflaHWil, MNPUKa30B, PaCMOPSHKEHUA W YKazaHW,
BbILLECTOALLMX B NOPAAKE NOLYNHEHHOCTN PYKOBOAUTENEN, 38 UCKIHOUYEHNEM HE3aKOHHbIX;

HeCBOEBPEMEHHOE pPacCMOTPEHWe B npefeniax CBOWX [O/MKHOCTHbIX 06A3aHHOCTEN
obpalleHnin rocyapCTBEHHbIX OPraHoB, rpaXxaiaH;

npescTaB/eHe PyKOBOACTBY HEOCTAaTOUYHON M HEOOBLEKTUBHOW UH(OpMaLun;

HapylleHve nonoXkeHmin Kofekca 3TUKM M CNy)XXeOGHOro nosefeHus  efepasbHbIX
roCyAapCTBEHHbIX TPaXXLaHCKUX CnyxXawmx annapata 3y60B0-I10/ISHCKOrO panoHHOro
cyfa Pecnybnuku Mopgosus.

CobntofeHne rpaxaaHCKUMmn cnyxawmmy nonoxkeHmin Kogekca yuuTbiBaeTca npu
npoBefeHUN artTectaymu, (HOPMUPOBaHWM KagpoBOro pesepBa A5 BblABMXKEHUS Ha
BbILLECTOALLME JO/DKHOCTU, @ TaK Xe MPU HaNOXEeHUN AUCUUNIMHAPHBIX B3bICKAHWIA.

3.5.1. CornacHo ctatbn 15 ®depepanbHOro 3akoHa ot 27 uond 2004 r. Ne 79-®3 «O
rocyfiapCTBeHHON rpaxAaHCKon cnyxbe Poccuiickon Pepepauyumn» rnaBHbIA CneyuanmcT
HeCeT [AMCUMNAMHAPHYH0, TPaXKAaHCKO-MPaBoOBYO, WM YrOMOBHYK OTBETCTBEHHOCTb B
COOTBETCTBMM C  (pefepasibHbIM  3aKOHOAATENbCTBOM B CAy4Yae WCMOSHEHUS UM
HernpaBOMEPHOI0 Mopy4YeHus.

IV. [lepeyeHb BONPOCOB, MO0 KOTOPbIM FNaBHbIN cneynanucT obLero otaena
y4yacTBYeT B NOAr0TOBKE NMPOEKTOB HOPMATUBHbIX MPaBOBbIX aKTOB U NMPOEKTOB
ynpaBneHYeCKNX U UHbIX peLleHni



4.1. noaroToBKa UH(opMaLlmMm no Bonpocam, BXOAALLMM B ero AO/MKHOCTHbIE
00513aHHOCTW;

NoAroToBKa aHa/IMTUUYECKNX MaTEPWAsIOB MO HanpaBfeHUIO AeSATENbHOCTY;

NnoAroToBKa HOMEHKNATYpbl AeN HO HanNpPaBEHUIO AeSTeNbHOCTY;

06Cy>XXaeHMe NpoeKTa U BHECEHWE MPeAN0XeHNA NO NPOEKTY 3aKOHOAATENIbHOTO MK
HOPMaTMBHOIO NPaBOBOrO aKTa;

V. MopsafoK cny>XebHOro B3anMoLencTeums
rnaBHoOro cneuuanucTa o6Lero oTaena B CBA3M C UCMOJIHEHMEM LO/HKHOCTHbIX
00513aHHOCTEN C rPaXXAaHCKUMU CNy>Xalnumm
oTaenoB 3y60Bo-INonsHCKOro panoHHoro cyga Pecny6nnkun MopgoBus

5.1. [naBHbIA cneumannucT o6OLLEro oTAena OCYLIEeCTBASET B3aMMOAENCTBME CO
CneayoLwnuMn rpaxgaHcKUMK CiyXXawmmmn annapara cyja:

npeacejateneM cyaa, 3aMecTuTenem npeacedatens cyfa, CyAbsIMU, MOMOLLHUKOM
npeacenatTens cyda, MOMOLLHMKAMW Cyfeil, HayanbHWMKOM OTAena CyAonpou3BOACTBaA,
Haya/lbHMKOM 00LIero oTAena, 3amMecTUTeNeM HadvasbHUKa O6LLEro oTaena, 3aMecTUTenem
HavanbHMKa OTAena Cyfonpon3BOACTBa, CeKpeTapeM cyja 006LLero oTaena, KOHCYNbTaHTOM
obLlero oTaena, rnaBHbIMWU creynanucTaMmy 06LEero OTAena, CeKpeTapaMn CcyLebHoro
3aceflaHns OTAena cyfonpou3BOACTBa, crneymanucTammn 1paspsga obuiero otgena.

5.2. [naBHbIV cneynanucT obLiero oTaena ocyLecTBNAeT B3aMMOLENCTBME B Npegenax
CBOMX [AO/HKHOCTHBLIX MOMIHOMOYMIA C TPaX[AHCKUMU  CAY>XKaLMMK cynoB  obuel
IOPUCANKUNW, TpaxAaHCKMMK cnyxawmmm CygebHoro pgenaptameHta B Pecny6nuke
MopaoBus, C rpaxgaHCKUMU CAYXXaLMMKU UHbIX FOCYAapCTBEHHbIX OPraHoB, KOHTPO/IbHO-
Haf30pHbIMW OpraHamu, MepcoHa/IOM YUpPeXAeHUA W  opraHusauuii, rpaxgaHamu, C
paboTHMKaMK afiBOKaTypbl.

V1. MNokasatenu appeKTUBHOCTN U pPe3yibTaTUBHOCTH
NpoheccnoHanbHOM CyXebHOW AeATeNbHOCTW FNaBHOMO crewmnanncTa obulero otgena

6.1. B opraHusauuu Tpyga:
NPON3BOAUTENLHOCTbL B BbIMOMIHEHUN NPeayCMOTPEHHOro 06bema paborT;
pe3ynbTaTMBHOCTb B [OCTMXKEHWW TMOCTaBMEHHbIX Lefeld Npu  BbIMOSIHEHUN

CNY>Ke6HbIX 06513aHHOCTEN;

WHTEHCMBHOCTb TPyfAa (CNOCOOGHOCTb B KOPOTKME CPOKM BbIMOMHATb 60/MbLLIOA 00bEM
pabor;

cobnofeHne TpyLOBOA AUCLMUMNIIVHDI.

6.2.CBOEBPEMEHHOCTb W OMEpaTMBHOCTb, TO €CTb BbIMOMHEHWE MOPYYEHUIN B
YCTAHOB/IEHHbIE 3aKOHOAATe/NIbCTBOM, [O/HKHOCTHbIM pPernamMeHToM WauM PyKOBOLCTBOM
CPOKMW.

6.3.KayecTBO BbINONHEHHOW paboThl:

NOAroToBKa JOKYMEHTOB B COOTBETCTBMM C YCTaHOB/IEHHbIMU TPe6OBaHUAMMU;

MOJIHOE W JIOTUYHOE M3/I0XKEHME MaTepuana;

FOPMANYECKN TPAMOTHOE COCTaB/IeHWE AOKYMEHTa;

OTCYTCTBME CTUIMCTUYECKUX U FrPamMMaTMyeCcKUX OLIUOOK.

6.4. TlpodheccnoHannsm:

npogeccMoHanbHad KOMMETEHTHOCTb  (3HaHWe 3aKoHOAaTesIbHbIX, HOPMAaTUBHbIX
MpaBOBbIX AaKTOB, LIMPOTa MPOJeECcCCHOHANbHOr0 Kpyrosopa, YyMmeHue pabotatb C
LOKYMeHTaMu);

CNOCOOHOCTb BbINOMHATL [O/HKHOCTHbIE (DYHKUUW CaMOCTOSATE/IbHO, 6e3 MOoMOLLM
PYKOBOAUTENA UK CTapLUEero no AO/MKHOCTH;

CNOCOOHOCTb 4YeTKO OpraHu30oBbIBaTb W MAHUPOBATL BbIMOSIHEHME MOPYYEHHbIX



3afjaHnii, yMeHMe paunoHanbHO UCNoNb30BaTh paboyee BpeMs, paccTaBnAaTb NPUOPUTETHI;
0CO3HaHWe OTBETCTBEHHOCTM 3a MNOCNeACTBUA CBOUX [LEACTBUA M NPUHMMAEMbIX
PeLUEHNA;
CMOCOGHOCTb COXPaHATL BbICOKYK paboTOCNOCOOHOCTL B 3KCTPEMA/IbHbIX YCOBUSX.

HauyanbHKUK 06Llero otaena /H.I". TonoBuHa/

«18» ceHTAbGpa 2023 ropa NognucbNT NHUUMansI, amuans



OOMKHOCTHOW PEFNTAMEHT

(hefiepanbHOro rocyfapCcTBEHHON0 rPaXK4aHCKOro CnyXallero,
3amewgaroliero B 3y60B0-INMoNAHCKOM paloHHOM cyae Pecnybnunku
MopfoBuMS JO/MKHOCTb (hefeparbHON roCyAapCTBEHHOM rpaXKAaHCKOM CryXO0bl
cekpeTaps cyja obuiero otgena

. O6ume NOMoXKeHNS

1.1. Jo/mKHOCTL CcekpeTaps cyga  obuwero otgena 3y60B0o-I0fSAHCKOrO
paiioHHOro cyga Pecnybnukn Mopgosus (fanee cekpetaps cyaa o6uiero otaena) B
COOTBETCTBMM C  PeecTpoM  AO/MKHOCTENW  (bedepasibHOW  roCyaapCTBEHHOW
rPaXKJaHCKOM CNy>X6bl OTHOCUTCA K CTapluen rpynne AO/MKHOCTeR deaepanbHON
rocyAapCTBEHHOM FPaXK4aHCKON CyXX6bl KaTEeropumn «CneuuanmncTbl».

1.2. CekpeTapb cyaa o6ulero otgena HasHayaeTcs MpUKasoMm npeacenaTens
3y60B0o-INonsHCKOro paioHHOro cyaa Pecny6nvkun Mopaosus (ganee npeaceaaTenem
cyda) W3 KaapoBOro pesepBa, NMb60 Mo pe3ynbTaTaM KOHKypca Ha 3aMelleHue
BakaHTHOM [O/HKHOCTU M 0CBOOOXJAaeTCA OT AO/DKHOCTU MPUKa3oM npegceparens
cyfa.

1.3. CekpeTapb cyga obulero oTgena nOAYUHAETCA  HENOCPeACTBEHHO
npeacejarento cyga, Mbo numy)', MCNOMHAKOLWEMY ero 0683aHHOCTU, 3aMeCTUTENHO
npeacefatens cyda, HavalbHUKY 00LLero otgena, 3amecTUTEN0 HavasibHUKa 06LLero
oTaena.

1.4.B nepuog BpPEMEHHOro OTCYTCTBMS ceKpeTapsi cyda o6uiero otaena
NCMOJSTHEHME  €ro [OO/MKHOCTHBIX  06513aHHOCTEN BO3/araeTcsi Ha WHOro
rpaXKAaHCKOro ciy»awlero cyfa, cornacHo pacnpegefieHnto 0653aHHOCTEN.

15. Ha cekpetaps cyaa o6ulero oTAena, COrNacHO pacnpefeneHunto
06513aHHOCTEN MeXay rocyaapCTBEHHbIMI CyXallMMu oTaena (B cnyyvae Cny>KebHoiw
HE0OX04MMOCTM) U C €ero CcornacuMss  MOXeT OblTb BO3/I0XKEHO WCMOMHEeHMe
06513aHHOCTEN, BbIMOMHAEMbIX APYTMMU TFOCYAapCTBEHHbIMU CRyXawuMn cyga, B
c/yyqae Ux OTCYyTCTBUSA.

M. KBanugpunkaymoHHble TpeboBaHUA

2.1 Ha A0/MKHOCTb CekpeTapsi cyda 06uwero OTAena HaszHavarTca fmua C
BbICLUMM  OpUAMYecKUM  o06pa3oBaHMEM, He HWKe YpOBHS  OakanaBpumara,
cneymanuTeTa no CrneynanbHoOCTAM, HanpaBneHnsam MOArOTOBKM:

«HKOpucnpyaeHums», «lMpaBoBoe o0b6ecrneyeHNe HaLMOHaIbHON 6e30MacHOCTU»
(kBanumkauma «KOpuct»), «lpaBooxpaHUTENbHasA LeATeNbHOCTUY (KBaMduKaums



«HOpucT»), «CyaebHas v NpoKypopcKas AesTeNnbHOCTb» (KBanngukauuns «kOpuct»).

2.2. TpeboBaHve K cTaxy paboTbl fMua, NPeTEeHAYILWEro Ha 3amMelleHue
[OO/MKHOCTU cekpeTapsi cyda 06Lero otaena, He NpeLbaBastoTCs.

2.3.CekpeTapb cyaa o6Lllero otaena LO/HKEH 3HaTb M YMETb MPUMEHATb Ha
npakTUKe:

rocyflapCTBeHHbIN A3blK Poccuiickoin defepaunn (pycckuin a3blk);

OCHOBbI KoHCTUTYLMK Poccuidickoin deaepaumu;

(hepepasibHble KOHCTUTYUMOHHbIE 3aKOHbl OT 31 aekabps 1996 r. Ne 1-dK3
«O cypebHon cucteme Poccuiickoin depepaummn», ot 7 espans 2011 r. Ne 1-PK3
«O cypax obuwein opucankumm B Poccuinckon deaepaumm»;

(heaepanbHble 3aKOHbl OT 8 AHBaps 1998 r. Ne 7-®3 «O CypaebHom
aenaptameHTe npu BepxosHom Cypae Poccuitickoin degepauumn», ot 27 mas 2003 1. Ne
58-d3 «O cucteme rocyfapCTBEHHOW cnyxo6bl Poccuiickoin ®epepayumns, ot 27 nons
2004 1. No 79-®3 «O rocyfapCTBEHHON TrpaXKaaHCKOW cnyxbe Poccuiickoi
Pepepaunn», ot 25 gekabpsa 2008 r. Ne 273-P3 «O NpoTUBOLENCTBMM KOPPYNLUNY;

3akoH Poccuiickoin ®epepaummn ot 26 moHA 1992 r. Ne 3132-1 «O cratyce
cyzen B Poccuiickoii defiepaunu», apyrue 3akoHbl Poccuiickoin defepauun, ykasbl
Mpe3ngeHTa Poccuiickoin deaepaumn, noctaHoBneHUs MpaBuTenscTBa POCCHMIACKON
depepaunn, nocTtaHoBneHns CoseTa cyfet Poccuidcko  defepauuun, UHble
HOpPMaTMBHblE [MpPaBOBble aKTbl, KacalLiMecsd OpraHM3alyMoHHOro obecrneyeHns
[eATeNbHOCTU CY[0B W Perynupyrowine 0Co6eHHOCTU MPOXOXAEHUSA TPaxAaHCKOM
CNy>6bl;

(befepasibHble  KOHCTUTYLUMOHHbIE 3aKOHbl, (hefepasibHble 3aKOHbl, YKa3bl
Mpe3ngeHTa Poccuinickoin defepaumun, noctaHoBneHus MpaBuTenbCcTBa POCCUIACKOMN
depepauymmn, noctaHoBneHmss BepxoBHoro Cypa Poccuiickon — depepauumu,
HOpMaTUBHble  MPaBOBble  aKTbl, Peryanpylowime COOTBETCTBYHOLLYIO  ciepy
[eATeNbHOCTH, B Npefenax f0/IHKHOCTHbLIX 06513aHHOCTEN U NOTHOMOYWIA;

HOPMaTUBHYHO 6asy COOTBETCTBYHOLLEN cthepbl [eATeNIbHOCTH,
OCYLLIECTBNAEMOM B Npefenax CBOMX AO/MKHOCTHbIX 0683aHHOCTEN U NOTHOMOYWIA;

nopsgoK paboTbl CO CNy>Xe6HOW NHDOopMaLMeil;

WHCTpyKuMto no  cyaebHOMYy  [enonpon3BOACTBY B paliOHHOM Cyfe,
yTBEPXAEHHYIO npukasom CypebHoro genaptameHta npu BC P® ot 29.04.2003
roga Ne 36;

nopafoK paboTbl CO CNYyXXeOHON MH(opMaLnen;

OCHOBbI BefleHNs [eN0npon3BOACTBa;

OCHOBbI MPOBeEHNS NeperoBopoB, 3aK/I0YEHUS 40r0BOPOB;

HOPMbl W MpaBuna OXpaHbl Tpyfa, TeXHUKM 6e30MacHOCTU U MOXKapHOU
be3onacHocTy,;

npaBuia BHYTPEHHEro TPYAOBOro pacrnopsgka (efepasbHOro cyga obuein
HOPUCANKLMN;

KOAEKCbl 3TUKM U CNy>XXeBHOro nosegeHus (edepasnbHbIX rocyAapCTBEHHbIX
rpaX4aHcKux cnyxawmx 3y60B0o-IM0fFHCKON0 panoHHOro cyfa Pecnybnuku
MoppoBus;

HaCTOALMI JOMIKHOCTHOWN pernamMeHT;

NnonoXxeHue o6 obLlem oTaene.

2.4.CekpeTapb cyfa o6Liero otgena LO/MHKEH YMeTb:

MbICUTb CTPATErnyeckmn (CUCTEMHO)

aHa/iM3npoBaTb M 0606WaTh MH(OPMALMIO Ha CTaguUKn MPUHATUA U peasin3almm
yNpaB/IeHYeCKOro peLleHuns;



NPOrHO3MpoBaThb NOCNEACTBUSA MPUHATbLIX PELUEeHUN;

paboTaTb C 3aKOHOAATE/IbHbIMU M HOPMATUBHbLIMY MPaBOBbLIMY aKTaMu;

paboTaTb CO CHAYXeb6HOW  MHDoOpMauUuen,  cnyxebHo  MHGopMaLmen
OrpaHWYeHHOro pacrnpocTpaHeHus, WHGopMaunend C OrpaHUYUTENIbHOM  NOMETKOWA
«[/19 CNY>XeO6HOr 0 Mosib30BaHUA»;

pa3pabatbiBaTb N/aH KOHKPETHbIX AENCTBUIA;

noAroTasAMBaTh [e/0BYI0 KOPPECNOHAEHLMIO;

OnepaTuMBHO NPUHMMATbL U peasin30oBbiBaTh YNpaB/ieHYECKME pPeLleHns;

aflanTMpoBaTbCA K HOBOW CUTYyaUun U MPUMEHATb HOBbIE MOAXOAbI K PELLEHNIO
BO3HUKAKOLLMNX MPO6/IeM;

3()(heKTMBHO W  nNOCNefoBaTeslbHO  OCYLECTBNSATL  B3aMMOAENCTBME  C
paboTHMKaMK annapata cyfa, hegepasibHbIMU FOCYAAPCTBEHHLIMU TPAXLAHCKUMMU
cnyxawmmy  CypnebHoro genaptameHTa, ynpasneHus Cyae6Horo penapramMeHTa B
cybbekTe Poccuiicko ®efepaymm, UHbIMKW NoapasgeneHnsMyu 1 opraHammn cyae6Hoii
CUCTEMbI, APYTMMMX BeJOMCTBaAMUN 1 OpraHu3aumsamu;

NNaHNMpoBaTb, pauuoHaNbHO WCNOMb30BaTh ClY)Xe6HOe BpemMa W JocTuratb
pe3ynbTaThl;

BNafeTb MNpuMeMaMm MeX/IMYHOCTHLIX OTHOWeEHWA (YMeTb BHUMAaTENbHO
cnywaTtb KOMer; yMeTb He JOMYCKaTb MEeX/IUYHOCTHbIX KOH(IMKTOB C KOosleramu u
PYKOBOAMTENAMMU; YMETb 3((EKTUBHO COTPYAHWYATb, WMATU Ha KOMMPOMMUCC Mpw
peweHnn npobnemMm B  KOHQPAMKTHbIX CUTyauusx; ObITb  OTBETCTBEHHbLIM MO
OTHOLLEHMNIO K NI0AAM, ObITb OT3bIBUMBbLIM; ObITb BCErAa ApPYXXentoOHbIM; nomoratb B
paboTe Konnieram; yMeTb MPUHUMATb COBETbI APYrux Kosner no pabote; ObITh
CNOCO6HbLIM MPU3HaBaTb CBOK HENPaBOTY);

NoNb30BaTbCA KOMIMbIOTEPHON W [APYronl OPrTexXHUKoOM Uu HeobXoAWMbIM
NporpamMmmHbIM 06ecrneyeHUsMu;

cobnogatb TpebosaHua Mo obecnevyeHnto 6e30MacHOCTV MHQOpMaLUU npu
MCMOMb30BaHUM  YAaneHHoro  fgoctyna K  WMH(OPMaAUMOHHBIM  pecypcam
rocyfapCTBEHHOr0 opraHa C MOMOLLbH MH(OPMaLMOHHO-TEIEKOMMYHUKALMOHHbIX
ceTe o6Wlero  nonb3oBaHMs (BKMOYas CeTb «UIHTEpHET»), B TOM uucne c
MCMo/b30BaHWEM MOOWU/IbHBIX YCTPOWCTB;

cobnofaTb MpaBuaa W OrpaHUYeHUs MOAKOYEHMS BHELWHWX YCTPOWCTB
(new-HakonuTeNN, BHELUHWE XECTKMEe [AUCKM), B O0COOEHHOCTM 0060pYyAO0BaHHbLIX
npuemonepeaaroLlen annapatypoil (MobubHbIe TeneqoHbl, NAaHLWeTbl, MOAEMbI) K
CNY>KeOHbIM CPeACcTBaM BblUYUCIUTE/ILHOW TEXHUKMN (KOMMbOTepam);

nonb3oBaTbCsA  MepeyHeM  00sA3aTeNbHbIX  CBEAEHUA O  [AOKYMEHTax,
NCMOMb3YEMbIX B LeNIAX yyeTa U MoucKa [OKYMEHTOB B CUCTEMAxX 3/IEKTPOHHOIO
LOKYMEHTO060pOTa;

OMepaTMBHO OCYLLECTBAATb MOUCK HEOB6XO0AUMONM MHGopMaumMn, B TOM Yuchne
C UCNO/Ib30BaHNEM MHMHDOPMaLMOHHO- TENIEKOMMYHUKaLMOHHOW CeTU «VHTepHET;

paboTaTb CO CMpPaBOYHbIMW HOPMATUBHO- MPaBOBbIMW 6Gaszamn, a TaK e
rocyfapCTBEHHOMW CUCTEMON NpaBOBON WHGopMaumnm «OgumumanbHblil NHTepHeT-
nopTan NpaBoBoOW UH(OpMaLUn»;

paboTaTb C TEeKCTOBbIMUA  AOKYMEHTaMW, 3N1eKTPOHHbIMW Tabnuuamu u
npeseHTauMaMu, BKAKOYas WX CO3JaHue, pefakTupoBaHue W (hOpMMPOBaHMe,
COXpaHeHue 1 neyartb;

paboTaTtb C 0OLWMUMK CeTeBbIMU pecypcamun (CETeBbIMU AUCKaMK, nankamm);

CUCTEMATMYECKN MOBbIWATb NPOGECCUOHANbHbIE 3HAHUS.

MoBefeHWe cekpeTaps cyfa obuwero orvgena [O/HKHO COOTBETCTBOBATb
OOLLENPUHATLIM B KOJJIEKTVBE HOPMaM.



1. [ o/MKHOCTHbIE 0653aHHOCTH, NpaBa
N OTBETCTBEHHOCTb CeKpeTaps cyfa obuiero otgena

3.1. Llenbto featenbHOCTU cekpeTaps cyfa obuiero otaena SBNSETCA:

CBOEBPEMEHHOEe obecneyveHne [eATeNbHOCTU CY/a,;

Hagnexallee UCNOSHEHWe 3afay U (DYHKUWUIA B cthepe [AeATeNbHOCTU 06LLero
oTAena.

3.2. OCHOBHbIe 0653aHHOCTM CEKpeTaps cyda 06Llero otaena:

B cootBetctBUM € cT. 15 ®3 «O rocygapCTBEHHON rpaxAaHCKOW cnyxoe
P®» HavanbHUK OTAena ob6ecnevyeHns cyonpon3BoAcTBa  006si3aH:

cobnofgate  KoHctutyumuio  Poccuiickon — defepaunn,  defdepasibHble
KOHCTUTYLMOHHbIE 3aKOHbI, (hefepasibHble 3aKOHbI, MHble HOPMATMBHbIE MPaBOBbIE
akTbl Poccuiickori  ®efepaumn, KOHCTUTYUMM  (yCTaBbl), 3aKOHbl W  WHblE
HOpMaTUBHbIE npaBoBble aKTbl Cy6beKTOB Poccuiickoi denepaunn,
NnoABeAOMCTBEHHbIE aKTbl;

MCMONHATL [O/MKHOCTHbIE 06583aHHOCTU B COOTBETCTBMM C  [AO/DKHOCTHbLIM
pernameHToMm;

MCMONHATb NOPYYeHns Npeacefatens cyfa v cyfpW, AaHHble B npegenax nux
MOSIHOMOYMIA, YCTAHOB/IEHHbIX 3aKOHOAAaTeNIbCTBOM Poccuiickoin Pepepaumu;

co6oaTb NPU UCMOMHEHUM LO/MKHOCTHBLIX 0043aHHOCTe npaBa U 3aKOHHbIe
WHTEPECHI rpaXkaaH v opraHu3auui;

cobnogatb YCTaHOB/IEHHble B Cyfe [MpaBuia BHYTPEHHEro TPYyLOBOrO
pacnopsaaka;

NoALepXMBaTh YPOBEHb KBaM(MKaLMM, HeOOXOAMMbBIA ANA Hajnexallero
NCMOJTHEHUA AO/MKHOCTHBIX 06513aHHOCTEN;

He pasrfnawaTb CBeAEeHUS U MHYIO OXpaHAeMylo (hefiepasibHbIM 3aKOHOM TaliHy,
cTaBlIMe eMy W3BECTHbIMW B CBA3U C UCMOSIHEHMEM [O/IXHOCTHbLIX 0653aHHOCTEN, B
TOM 4uC/e CBeAeHWs, KacatoLMecs 4YaCTHOW XKU3HWM W 3[40POBbA TPaXKaaH wu
3aTparmBaroLine Ux 4ectb M JOCTOMHCTBO, B TOM 4ucne cobntogatb TakHy no genam
06 YCbIHOB/IEHUW (YA0YEepEHUN) AeTeN;

bepeyb MMYLLECTBO Cyfda, HeCTW MmaTepuasibHyt0 OTBETCTBEHHOCTb 3a €ero
COXPaHHOCTb;

coobuiatb B MMCbMEHHOW hopmMe MpeAcTaBUTEN0 HAHMMATENA O NPeKpaLLleHnm
rpaxpgaHcTea Poccuidickoi  thegepauumn  uam npuobpeTeHNN  rpaxgaHcTea
(nogpaHcTBa) MHOCTPAHHOIO rocyaapcTea NGO MOMYyYEHMN BUAA HA XKUTENbCTBO WK
MHOTO [JOKYMEHTa, NOATBEPXKAAlOLLEr0 MNpaBO Ha MOCTOAHHOE MPOXKBaHUe
rpakgaHnHa Ha  TeppuTOpMM MHOCTPAHHOrO  rocygapctsa, B [feHb,  Korja
rpaXkAaHCKOMYy CryXalleMy CTasio M3BECTHO 06 3TOM, HO He Mo3gHee NATU paboumnx
[Hel Co AHSA NpeKpalleHns rpaxaaHcTea poccuiickoin ®egepayun nnv npuobpeTeHns
rpaxkgaHctea (MoAfaHCTBa) MHOCTPAHHOrO rocyfgapctesa nNM60 MONyyvYeHUs BUAa Ha
XXUTENbCTBO WU WMHOIO [AOKYMEHTa, MOATBEPXAAKOLWEro npaBo Ha MOCTOSAHHOE
NPOXXMBaHWe rpaXKaaHnHa Ha TePPUTOPUN MHOCTPAHHOIO rocyAapcTBa;



cobnofaTb OrpaHuyeHusl, BbIMOMHATL 06s3aTenbcTBa U TpeboBaHUA K
Cny>ke6HOMY NOBefEeHWIO, He HapyLlaTh 3amnpeTbl, KOTOPble YCTaHOB/EHbI HACTOALL UM
depepasibHbIM 32aKOHOM 1 ApYTUMK (hefepasibHbIMU 3aKOHaMW;

coobLaTtb npeacesfaTento cyaa Uam cyfbe 0 IMYHON 3aMHTEPeCOBaHHOCTM MNpu
MCMOTHEHUWN [O/IHKHOCTHBIX 0653aHHOCTEN, KOTOpas MOXeT NPUBECTU K KOHMIUKTY
WNHTEPECOB, NPUHMMAaTbL Mepbl N0 NPeLOTBPALLEHNIO TaKOr0 KOHMINKTA,;

coobliatb npefcenaTento cyga UAM CyfAbe O Cayyaax obpalieHus rpaxaaH
VNN FOPUAMYECKUX UL, K TOCYAAapPCTBEHHOMY TPaXK4AaHCKOMY CNyXKallemy C Lefbto
CK/IOHEHMS ero K COBepPLUEHNI0 KOPPYMNUMOHHbBIX NPaBOHAPYLLEHWA;

coobwaTts npeacepatento  cyja O  HamepeHuu BbIMO/HATL  MHYHO
onnaymBaemyto pabory;

coobulatb npeacefartento cyfa B TedyeHue 5 (NATW) KaneHAapHbIX AHel 06
N3MEHEHUAX MNEPCOHa/IbHbIX AaHHbIX: (amuanuKn, CeMENHOro MONIOXKEHUs, MecTa
XXWUTENbCTBA, MACMNOPTHBIX AaHHbIX, MHOMO AOKYMEHTa YA0CTOBEPSAOLLEr0 MYHOCTD,
yTepe LOKYMeHTa, MOATBEPXAAIOLWEro Perncrpauntio B CUCTEMe WHAMBUAYAIbHOIO
(MepcoHMMMLMPOBAHHOIO0) YYeTa, WHbIX LOKYMEHTOB;

cobnofatb KOAEKC 3TUKM U CNyXebHOro nosefeHUs (hefepasbHbIX
rocyfapCTBEHHbIX cnyXawmnx 3y60Bo-IMoAAHCKOro paloHHOro cyga Pecny6ivku
MoppoBus;

NCMONHATb AO/KHOCTHble 0653aHHOCTU B COOTBETCTBMM C AO/DKHOCTHBIM
pernameHToM.

3.3. JOMKHOCTHbIe 06513aHHOCTM CEeKpeTaps cyaa o6Lero otaena:

HarnpaB/fieHWe Ha WCMOSIHEHWE W AN CBeAeHWs NOCTaHOBMEHWA NO
martepvanam, paspeLlaembiX B NOPSAKE MCNONHEHWUS NPUTroBOPOB;

BefleHMe >KYPHaNOB W HapALoB YCTAHOB/IEHHbIX (OPM, MNpPeayCMOTPEHHbIX
WHCTpyKumein no cyfebHOMY 4en0npon3BOACTBY;

COCTaB/IeHNe CTaTUCTUUYECKUX OTYETOB YCTAHOB/IEHHbIX (POPM;

y4dacTue B pa3paboTKe HOMEHKATypbl [en N0 HanpaB/ieHNIO LesATe/IbHOCTY;

OCYLLECTB/IEHNE MPOBEPKM 33 MPaBU/IbHOCTHIO  O(OPMAEHUS  CyAebHbIX
mMaTepuanoB, HanpasnsemblX B anefNsLUOHHYI0 UHCTaHLUMIO U CcaBaeMbIX B OTAEN;

NMOAroTOBKA M CAaya B apXMB 3aKOHUYEHHbIX MPOW3BOACTBOM [€N, XXYPHa/IOB U
Hapsa0B;

HanpaBneHne cyaebHbIX MaTepuanoB B  anefiNAUUOHHYI0, KacCauUOHHYHO
(HaA30pHYH) UHCTaHLUWMIO;

HanpaBNeHne Ha WCNOJIHEHUe anefNAUMOHHbIX OnpeaeneHnin BepxoBHOrO
Cypa Pecny6nvkn Mopgosus no matepuanam O MepecMoTpe MnpuroBopos,
N3MEHEHWI pexnmMa, 06 YCNOBHO-L0CPOYHOM OCBOGOXAEHUU U MHBIX MaTepuasos;

HanpaB/eHne Ha UCMNONHeHWe nocTaHoBeHnin Mpesngnyma BepxosHoro Cyga
Pecny6nnkn Mopgosus;

BbIMWUCKa UCMONHUTENbHbIX INCTOB NO CyAe6HbIM MaTepuanam;

noslyyeHne OT [/1IaBHOrO cneuuwanucta obulero oTgena BXOAALLEN
KOPPECNOHAEHUMN, a WUMEHHO: obpalleHud rpaxaaH, OCYX[AEHHbIX,  aJBOKaToB,
3anpocoB  [l03HaBaTefeil, cnefosatenen, U APYrux LO/MKHOCTHbLIX /ML, O Bblgadye
KOMWA NOCTaHOB/IEHWIA MO BONPOCaM WCMOJIHEHUA MPUTrOBOPOB, ANS UX Aa/ibHenLWwero
CaMOCTOATENbHOTO WUCMOMIHEHMS, B YCTAaHOBMEHHble WHCTpPyKuuel Mo cyaebHomy
[,en0npon3BoACTBY B paiOHHOM Cyfie CPOKM;



MCMOJIHEHME 3anpoCcoB ClefoBaTeNeil, aABOKaTOB, [A03HaBaTeNel N WHbIX
LO/HKHOCTHBIX NnL;

obpaLleHve K UCNOTHEHUIO CYfebHbIX aKTOB M0 BO3BPaLLEHNI0 MaTepuanos 13
anennAUMOHHON, KaccaumOHHOW (HaA30PHON) WMHCTaHUWW;

BblJaya NOA/IMHHbLIX LOKYMEHTOB W3 Aenia, N0 pacrnopsXXeHuto npepcefarens
cyaa, nNmMbo nuua, UCMOMHSOLWErO ero 0653aHHOCTU;

OCYyLLeCTBNEHNe BBOAA NPaBWIbHOW W [OCTOBEPHOW WHGopmaumm B TAC
"lMpaBocyane";

BbIMO/IHEHME MHOW paboTbl NO NOPYYEHUIO NpefcepaTens cyfia, 3amecTuUTens
npeaceparens cyfa, CyfAbW, HadyanbHUKa 00OLLero otaena, 3aMecTUTeNs HayvalbHUKa
obuiero otaena.

3.4. MpaBa cekpeTapsa cyaa obLiero otgena.

OcHOoBHble MpaBa cekpeTapA cyfga o6uiero oTAeNna Kak rpaxaaHCcKoro
CNy>Xallero ycTaHOB/MEHbI CTaTbeit 14 deaepanbHOro 3akoHa ot 27 uona 2004 r. Ne
79-®3 «O rocyfapCTBEHHOW rpaXkaaHCKo cny»6e Poccuiickoni deaepaymm».

Ha ocHOBaHMM [JaHHOW CTaTbW CEKpeTapb Cyfa 06Lero oTAena uMeeT rnpaso:

1 3HakoMuUTbCA C [JOKYMeHTaMu, OnpefensowmmMmn ero AOMXKHOCTHbIE
0653aHHOCTK, NpaBa W OTBETCTBEHHOCTb, KPUTEPUM OLEHKM KayecTBa paboTbl U
YC/I0BUSA MPOABMXEHUA MO CyXo6e.

2. 3HaKOMUTLCA C MPOeKTaMy peLleHnid, NPUHNMaeMbIMK NpegceaaTenieM cyaa,
Kacalownumucs [LedATeNbHOCTU OTAena W annapata cyfa W BbINOJIHAEMbIX UM
[IO/HKHOCTHbIX 0653aHHOCTENA.

3. MpuHUMaTL peLleHns 1 y4acTBOBaTb B MX MOATOTOBKE B COOTBETCTBUM C
HaCTOALWMUM JO/HKHOCTHBLIM pPernameHTOoM.

4. BbIHOCMTb Ha pacCMOTpeHWe npefcefatens cyga MpeasioXkeHus o
YNy4LleHUo [eATeNbHOCTU OTAeNa, COBEPLUEHCTBOBAHUIO ero paboThbl, a TakXe CBOEM
LeATeNIbHOCTN; npefgnaraTb BapWaHTbl YCTPaHEHUS HeAOCTAaTKOB B [eATe/IbHOCTU
oTAena.

5. Bectn nepenucky ¢ YnpaeneHnem CypaebHoro genaptameHTa B Pecny6/vke
Mopgosus, efepabHbIMU Cyfamy OOLLEN HOPUCANKLNN, a TaKXKe C YUPeXAeHNAMM
N opraHunsaumsamMum no Bornpocam, BXOAALWMM B ero AO/MKHOCTHbIE 0653aHHOCTMW.

6. MNMonyyatb B YCTAHOB/MIEHHOM MNOPsALKe WH(popMauuio W  mMatepuansl,
Heo6XoAMMble 415 UCNOTHEHUS JO/IKHOCTHBIX 0683aHHOCTEMN.

7.0CyLecTBNATL B3aMMOAENCTBME C rOCYAapCTBEHHbIMM CYXXalMMmn OTAeN0B
annapara cyfa: npusnekatb B Cny4yae HeoOXOAMMOCTM C paspelleHus PyKOBOACTBa
CNeLnascToB K PELLEHMIO BO3/TIOXEHHbIX Ha HEro 3agad.

8.[laBaTb rocyaapCTBEHHbIM chAyXawmm oTtaenos  3y60Bo-IM0ONSHCKOro
PanoHHOro CcyAa pasbACHEHUs U yKasaHWsA No BOMpocaM, BXOAALWMUM B LO/HKHOCTHbIE
06513aHHOCTU, NPeSYCMOTPEHHbIE HACTOALLMM pPernaMeHToM.

9.MMeTb  OpraHu3auMOHHO-TEXHUYECKME  YCMOBUS, HeobXxoaumble — Ans
MCMOMHEHUS [O/MKHOCTHbLIX 0083aHHOCTEN; COAENCTBME B UCNONHEHNE LOMKHOCTHBIX
0653aHHOCTE,  BO3/IOXEHHbIX Ha HEero; peanusauus npas, NPegyCMOTPEHHbIX
HaCTOALMUM LO/HKHOCTHbLIM PernameHToM.

10. O14bIX, obecneyrBaemMblin YCTaHOB/IEHNEM HOpPMabHOM
NPOAO/HKUTENIbHOCTU CNY>KEOHOr0 BpeMeHW, MpPefoCcTaB/eHNEM BbIXOAHbIX AHEN U
HepabouMx NpasgHUYHbIX [HE, a TakKXKe EeXerofHblX ornaaynBaembiX OCHOBHOIO U
LOMNOSTHUTENBHOTO W AOMOMHUTE/IbHBIX OTMYCKOB.

11. Onnaty Tpyga W ppyrve Bbinaatbl B COOTBETCTBUM C HACTOAWMM



depnepanbHbIM 3aKOHOM.

12. MeMUNHCKOE CTpaxoBaHWe B COOTBETCTBMM C HacToAWwMM PefepasibHbIM
3aKOHOM U (hefiepasibHbIM 3aKOHOM O MEAULMHCKOM CTPaxoBaHUWM rocyfapCTBEeHHbIX
cnyxawmx Poccuiickoii degepaunu.

13. T'ocypapCTBEHHOE  MEHCMOHHOe  o0becneyeHWs B COOTBETCTBUMM  C
(hefepasibHbIM 3aKOHOM.

14.MpaB0 Ha 03HAKOM/IEHME C OT3bIBOM O €ro npofeccuoHanbHOM CNy>XXebHoW
[EeATeNIbHOCTM W APYrMMU LOKYMEHTaMW [0 BHECEHWA WX B €ro JIN4HOe [eno,
maTepvanamu NIMYHOTO fena, a TaK e Ha NPUOBLLEeHWA K IMYHOMY  [eny ero
NMUCbMEHHbIX OOBACHEHNI U APYTUX AOKYMEHTOB;

15. TpaBo Ha MpoO(ecCMOHaNbHY  MepenofroToBKy,  MOBbIWEHUE
KBanMuKaumum 1N CTaKUPOBKY.

16. MpaBo Ha NpoBefeHNe MO ero 3asBAEHNI0 CNYXXeOHON NPOBEPKN.

17. MpaBo Ha 3aWKUTy CBOMX NpPaB U 3aKOHHbIX WHTEPECOB Ha rpaXKAaHCKOM
cnyxo6e, BKOYas 06XKanoBaHue B BbILLECTOSLLME OpraHM3aLmm v cya,

18. MpaBO Ha rocyAapCTBEHHYIO 3alMTy CBOEN YKMU3HU U 340POBbSA, XU3HN U
3[,0pOBbA Y/IEHOB CBOEN CEMbM, MPUHALNEXALLEr0 eMy UMYLLECTBA.

19.Cekpetapb Ccyga o6llero OTAena BNpase C  NpeABapUTENbHbIM
yBefOM/IEHVEeM MnpefcefaTens cyfa BbINONHATL MHYKO OMJaynBaeMyro paboTy, ecnu
3TO He MOB/EYET 3a CO60MN KOHMINKT NHTEPECOB.

3.5. OTBETCTBEHHOCTb CekpeTaps cyfa obuiero otgena:

CekpeTapb cyAa 06LLEro OTAena HeceT YCTaHOB/IEHHYH 3aKOHOLATe/IbCTBOM
Poccuitickoi Pefiepaumn OTBETCTBEHHOCTb 3a HEWCMOSIHEHWE WM HeHadnexatlee
NCMOMHEHNE BO3/TIOXKEHHbIX Ha HEro AO/MKHOCTHBLIX 0653aHHOCTEN, 32 Heco6t4eHmne
OrpaHNYeHunin 1 3anpeToB, CBA3AHHbIX C FPaXAaHCKOW CNyXOO0M, a Tak Xe:

AeACTBUA UM 6e3neiCTBUS, BefdyliMe K HapyLUeHWIO MpaB M 3aKOHHbIX
WNHTEPECOB IPaXk[aH:

pasrnawleHne CBefeHWiA, CTaBLUMX eMy W3BECTHbIMU B CBA3WN C UCMONIHEHWE
AOMKHOCTHBIX 0653aHHOCTEN;

HeHag/lexxkalllee OCYLLeCTB/IEHME KOHTPONA 3a perucrpauuent, yyetom w
XpaHeHeM [ern;

HecBOeBpPeMeHHOe COCTaB/ieHe CTaTUCTUYECKUX OTYETOB;

HECBOEBPEMEHHYO MOAFOTOBKY W Bblgayy CnpaBoK W [OKYMEHTOB MO
3anpocam OpraHu3auuin u 3asaBfieHUsAM FpaxaaH;

HEeCBOEBPEMEHHOE  BbIMOJIHEHME  3afjaHWil, NPUKa30B, PAaCMOPSHKEHUA W
yKa3zaHWil, BblWECTOAWMX B  MOPALKE MNOAUYMHEHHOCTU  PYKOBOAWUTENENR, 3a
NCKMHOYEHNEM HE3aKOHHbIX;

HeCBOEBPEMEHHOE  pacCMOTpeHWe B Mpefdefiax  CBOMX  JO/MKHOCTHbIX
06513aHHOCTEN 06paLLeHnIA TOCYAapCTBEHHbIX OPraHoB, rpaX/aH;

npeacTaBfeHne PyKOBOACTBY HEAOCTAaTOYHOW N HEOOBEKTUBHON MHGOPMaLWK;

HapylweHne nonoxenn Kopekca 3TUKN U CNyXeOHOro MoBefAeHns
(hefiepasibHbIX FOCYAapPCTBEHHbIX TPaX4aHCKMUX chayxawmx annapata  3y60Bo-
MonsiHcKoro paioHHoOro cyaa Pecny6nnku Mopaosusi.

CobntofeHre rpaXkaaHCKMMK CnyXawmmmn nosioxxeHnii Kogekca yuntbiBaeTcs
npu NpoBeAeHUM atTecTauuun, POpPMUPOBaHUM KaApOoBOro pesepsa 411 BblABMXKEHUA
Ha BbILECTOALLME [O/HKHOCTW, a TaK >Xe MpU HaOXeHUN AUCUUNINHAPHBIX
B3bICKaHWA.

3.5.1. CornacHo ctatbn 15 ®PefepansHOro 3akoHa ot 27 uiona 2004 r. Ne 79-



®3 «O rocyaapCTBEHHON rpaxkAaHCKON cnyxbe Poccuinickoin depepaunm» CeKpeTapb
cyga o6Llero oTgena HeceT AMCUMNIWHAPHYHO, TPaXKAaHCKO-MpaBoBY, WU
YronoBHYK OTBETCTBEHHOCTb B COOTBETCTBUM C (pefepabHbiM 3aKOHOAATe/bCTBOM B
c/lyyae UCMOMHEHUA UM HenpaBOMEPHOr 0 NOPYYeHUS.

V. MepeyveHb BOMPOCOB, N0 KOTOPbIM CEKpeTapb Cyaa obuiero otaena
y4dacTBYeT B NOArOTOBKE NMPOEKTOB HOPMATUBHbIX NMPaBOBbIX aKTOB U MPOEKTOB
ynpaBneHYeCKNX N NHbIX PELLIEHUI

4.1. noaroToBKa MHopmMaLl MM No BONpocaM, BXOASALUM B €r0 A0/MKHOCTHbIE
00683aHHOCTH;

NnoAroToBKa aHaNMTUYECKNX MaTepuanoB N0 HanpaBNeHUH0 AesTeNbHOCTY;

NoAroToBKa HOMEHKNATYpbl AeN HO HanpaBeHNO AeATeNbHOCTH;

06CYy>)XaeHNe NPoeKTa U BHECEHWE NPEeASIOXKEHWI M0 NPOEKTY
3aKOHOZAaTeNIbHOro UM HOPMATUBHOIO NPaBOBOrO akTa.

V. MopagoK cny>kebHOro B3anMoeicTeums
cekpeTaps cyfa obuiero otaena B CBA3M C UCMONTHEHUEM AO/KHOCTHbIX
0653aHHOCTEN C rpaXKfaHCKUMU CyXaliMmm
otgenos 3y6oBo-IMonsaHcKoro paioHHoro cyga Pecnybnukun Mopaosus

5.1. CekpeTapb Cyaa 06Wlero oTAena OCYLLECTBNSeT B3aMMOAENCTBME CO
cneayroLWnuMn rpaxXaaHCKUMy CyXXalumm annapara cyaa:

npegcefarenem cyga, 3aMecTuTenieM  npejcepatens  cyfa,  CyAbsMu,
NMOMOLLHWMKOM npeacedaTens cyda, NOMOLLHWKAMW CcyfAeld, HayanbHWKOM OTAena
Cy[0Mpon3BOACTBa, HayalbHWKOM O0OLWEro  oTAena, 3amMecTUTEeNeM HadanbHU::T
obLlero  oTaena,  3aMecTMTeNIeM  HayalbHMKa  OTAena  CyAonpou3BO/ACTBa
KOHCY/NIbTaHTOM O06LLEro OoTAena, rNaBHbIMKU crneuuanucTamMmyu  o6ulero  0zztr.i.
cekpeTapsiMu CyaeGHOro 3acefaHus oTAaena CyAonpou3BOACTBa, creumanuctammn 1
paspsaga obuero otgena.

5.2. CekpeTapb cyga o6Lllero oTAena OCYLLECTBNAET B3aMMOAENCT3re i
npegenax CBOUX [LO/HKHOCTHbLIX MOSIHOMOYUIA C rpaXhaHCKUMU ciyXXawume ro B
06LEeN HPUCAMKUNAN, TPaXAAHCKMMK cnyxXawmmn CygebHoro genapTaXHn H
Pecny6nmke MOpAOBUS, C TPaXAAHCKUMW CAYXALMMU MHbIX FOCYpsSpC
OpraHoB, KOHTPO/IbHO-HAA30PHbLIMW  OpraHamMu, MepcoHanoMm  yupeHeEN-
opraHusauuin, rpaxgaHamu, paboTHUKaMy aaBoOKaTypbl.

VI. MokasaTenn apMPeKTUBHOCTN U Pe3y/ibTaTUBHOCTU
npogecCMoHanbHON CNY>XXe6HOW AeATeNIbHOCTU CeKpeTapsa cyga obrner: T

6.1. B opraHusayun Tpyga:
NPON3BOAMTENLHOCTb B BbIMO/NHEHUN NPeayCMOTPEHHOr0 COb-e - i~

pe3ynbTaTUBHOCTb B AOCTVDKEHWM MOCTABMEHHbIX Lenein WA v-.~: s
CNY>XebHbIX 0683aHHOCTEN;
MHTEHCUBHOCTb Tpyaa, (CNOCOBGHOCTb B KOPOTKME CPOKM r. ._

06bem pabor;
cobntoieHne TPyA0BOM AUCUUNIINHBI.



6.2.CBOEBPEMEHHOCTb M OMEpaTUBHOCTb, TO €CTb BbIMOJIHEHME MOPYYEHWUIA B
YCTaHOB/IEHHbIE 3aKOHOAaTENbCTBOM, LOMKHOCTHBIM pernameHTom nm
PYKOBOACTBOM CPOKMU.

6.3.KayecTBO BbIMO/IHEHHON PaboThI:

NoAroToBKa AOKYMEHTOB B COOTBETCTBUW C YCTaHOB/IEHHbIMY TPeboBaHUAMMN;

MOHOE N IOrMYHOE U3M0XEHNE MaTepuana;

HOPUANYECKN TPaMOTHOE COCTaB/IeHNEe JOKYMEHTA,

OTCYTCTBME CTUNUCTUYECKMX U rpaMMaTUYECKUX OLLINOOK.

6.4. MpodeccrnoHannam:

npogeccnoHanbHas KOMMETEHTHOCTb (3HaHue 3aKOHOAaTeNIbHbIX,
HOPMaTMBHbIX MPaBOBbIX AKTOB, LUMPOTa NPONECCMOHANILHOTO Kpyrosopa, yMeHue
paboTaTb C JOKYMeHTaMu);

CNOCOOHOCTb  BbINONHATL  [AO/MDKHOCTHblE (PYHKUMM CamoCTOATeNbHO, 6e3
NMOMOLLM PYKOBOANTENA W CTapLUEero no LO/KHOCTY;

CNOCOOHOCTb  YEeTKO  OpraHu3oBbIBaTb M MNAHUPOBATb  BbIMOJIHEHUE
NMOpYyYeHHbIX 3afaHuiAi, YMeHMEe pauuoHaNlbHO WCMNONb30BaTb pabouyee Bpems,
paccTaBNATb MPUOPUTETHI,

0CO3HaHWe  OTBETCTBEHHOCTW 3a MOCNeACTBUAA  CBOUMX  [OEWCTBUA U
NMPUHUMAEMbIX PELLIEHUN;

CNOCOOHOCTb COXPaHATb B AOTOCNOCOBGHOCTL B 3KCTPEMasIbHbIX
YCNOBUSIX.
HauyanbHuK obuwero otaena /H.I". T'onosuHa/

«22» nons 2024 ropa no NHUUMansl, pammunmns



OOMKHOCTHOW PErMTAMEHT

(hefepanbHOro rocyfapCTBEHHOI0 rPaXKAaHCKOro CayxXatlero,
3ameutatoero B 3y6oBo-INonAHCKOM paioHHOM cyfe Pecny6nnkn
MopaoBus 4O/MKHOCTb (hefepanbHOM roCyAapCTBEHHOW FpaXKAaHCKOM CNy>XObl
cekpeTaps cyja obLiero otgena

. O6Lwme NonoXxxeHns

1.1. lomKHOCTL CcekpeTapsa cyga — obuwero otgena 3y6o0Bo-IMonsHCKOro
palioHHOro cyaa Pecny6nmkn Moppaosusi (fanee cekpetaps cyfa obulero otgena) B
COOTBETCTBMM C  PeecTpom  AomkHOCTeld  dedepasbHOn  rocyaapCTBEHHOW
rPaXkJaHCKOM CNy>K6bl OTHOCUTCA K CTaplleil rpynne AO/MKHOCTeR (eaepanbHOW
rocyapCTBEHHOWN rpaXKAaHCKOWM CNYXXObl KAaTEropmum «CrneyuanncTbl».

1.2. CekpeTapb cyaa 06Llero otaena HasHayaeTcsi MpUKa3oM npeacegatens
3y60Bo-IMonsHcKoro paioHHOro cyaa Pecny6nmkn Mopaosus (ganee npeaceaatenem
cyda) M3 KaapoBOro pesepBa, NM60 MO pe3ynbTaTaM KOHKypca Ha 3aMelleHue
BaKaHTHO [AO/MKHOCTU U 0CBOOOXAAeTCA OT AO/MKHOCTU MPMKa3oM npefceaarens
cyna.

1.3. CekpeTapb cyga obulero oTgena MOAYMHAETCA  HEMOCPeACTBEHHO
npeacegatento cyfa, Mbo nuly, WCNOMHAOWEMY ero 0683aHHOCTU, 3aMeCTUTeso
npeacefaTens cyda, HadanbHUKY 0OLLEro OTAena, 3aMecTUTE/N0 HavyanbHMKa 0OLLEro
oTaena.

14.B nepuvog BPEMEHHOro OTCYTCTBUSI CeKpeTapsi cyaa obuiero otgena
NCMOJSIHEHME  €ro [OO/MKHOCTHBIX  06513aHHOCTEN BO3/1araeTcsi Ha WHOro
rPaXKAaHCKOro Cy»allero cyfa, corfiacHo pacnpegeneHnto 06583aHHOCTENR.

15 Ha cekpetaps cypa o6ulero otAgena, COrnacHoO pacnpeaeneHunto
06513aHHOCTEN MeX Ay rocyaapCTBEHHbIMW CyXallmMMmn oTaena (B cnydae CnyebHow
Heob6Xxo4AMMOCTM) W C €ero cornacus  MOXET ObiTb BO3/IOXKEHO WCMOSTHEHUE
06513aHHOCTEN, BbIMOMHAEMbIX APYTUMWU TFOCYAAapPCTBEHHbIMU CAYXallMMK Ccyaa, B
clyyae ux oTCyTCTBUS.

M. KpanugpukaunoHHble TpeboBaHUSA

2.1. Ha [OMKHOCTb CekpeTaps cyda oO6LLEero oTAena HasHadalTcs nuua c
BbICLUMM  OPUAMYECKMM  00pa3oBaHMEM, He HUXKEe YPOBHS  GakanaBpuaTa,
cneyuanmTeTa no creuuanbHOCTAM, HanpaB/eHNAM MOArOTOBKW:

«HOpucnpyaeHLms», «[paBoBoe o0bGecneyeHne HauMOHaNbHOMW 6e30MacHOCTM»
(kBanugmkauma «KOpuct»), «lMpaBooxpaHUTeNbHaa LeATeNbHOCTU» (KBanngukaumsa



«HOpuct»), «CynebHasa v NpoKypopckas [LeATeNlbHOCTb» (KBanndukaumsa «KOpuct»).

2.2. TpeboBaHMe K CTaxy paboTbl nMua, MNpeTeHAYHLWero Ha 3aMelleHue
[OO/MKHOCTY cekpeTapsi Cyfa 06LWero otgena, He NpeabaBastoTCA.

2.3.CekpeTapb cyfa ob0uiero otgena AO/MKEH 3HATb U YMETb MPUMEHATb Ha
npakTUKe:

rocyAapCTBeHHbIN A3blK Poccuiickoin ®epepaunn (PyCCKUin A3bIK);

ocHoBbl KoHcTuTyumn Poccuiickoin ®epepaunu;

(hepepasibHble KOHCTUTYUMOHHbIE 3aKOHbl OT 31 fekabpa 1996 r. Ne 1-dK3
«O cypebHor cucteme Poccuiickoin @efepaymm», ot 7 tespana 2011 r. Ne 1-dK3
«O cypax obulelt opucamkuumn B Poccniickot depepaunm»;

(befepasnbHble 3aKOHbl OT 8 aAHBaps 1998 r. Ne 7-®3 «O CypebHom
fgenaptameHTe npu BepxoBHoM Cyfe Poccuiickorh @efepaymm», ot 27 mas 2003 r. No
58-d3 «O cucteme rocyaapCTBeHHON cnyxobl Poccuiickoin ®eaepaymmn», ot 27 nons
2004 1. Ne 79-®3 «O rocynapCTBEHHON TrpaxaaHCKoW cnyxbe Poccuinckoi
depepaunm», ot 25 gekabpsa 2008 r. Ne 273-P3 «O NpoTUBOAENCTBUN KOPPYMLMMN»;

3akoH Poccuitckori ®Pepepaumm ot 26 moHa 1992 r. Ne 3132-1 «O craTyce
cyfdeli B Poccuiickoit @efepauymm», apyrve 3akoHbl Poccuiickoin ®epepauun, ykasbl
Mpe3ngeHTa Poccuiickon deaepaumm, noctaHoBNeHMs MpaButenscTBa Poccuinckon
depepaummn, noctaHoBneHns CoseTa cyfeir Poccuiickoin ®degepaunn, UHble
HOpMaTMBHblEe MpaBOBble akKTbl, Kacalowmecs OpraHM3alyMoHHOro obecrneyeHus
[eATeNIbHOCTU CYZI0B M PEerynmpyrowme 0CO6eHHOCTN MPOXOXKAEHMSA TpaXKAaHCKOM
CNYXObl;

(befepanbHble  KOHCTUTYLMOHHbIE 3aKOHbl, (befepasibHble 3aKOHbI, YKa3sbl
MpesngeHTa Poccuitickoin depepaunn, noctaHoBneHUs lMpaBuTenbcTBa POCCUIACKOMN
depepaunn, noctaHoBneHus  BepxoBHoro Cypa Poccuidickoin  Pepepaumm,
HOpPMaTMBHble MNpaBOBble aKTbl, pPerynupytowme COOTBETCTBYIOWYIO  cdepy
[eATeNbHOCTU, B npeAenax LOHKHOCTHbIX 06513aHHOCTEN U NOTHOMOYWI;

HOPMaTUBHYHO 6asy COOTBETCTBYHOLLEW cthepbl [eaTeNbHOCTH,
OCYLLECTBNSAEMON B nNpefAenax CBOMX AO/MKHOCTHbIX 0643aHHOCTEN U MONHOMOUNIA,

nopsiaoK paboTbl CO CNyXXeO6HOW UHGopMaLMeN;

WHCTpyKuMto no  cyaebHOMY  [enonpov3BOACTBY B paiOHHOM Cyfe,
YTBEPXAEHHYIO npukazom CypaebHoro genaptameHta npu BC P® ot 29.04.2003
roga Ne 36;

nopsiAoK paboTbl CO CNyXe6HoW MH(opMaLKei;

OCHOBbI BefleHMs [eN0nNpon3BOACTBa;

OCHOBbI NPOBeAEHNS MeperoBopoB, 3aK/I0YeHUs 40r0BOPOB;

HOPMbl W MpaBuna OxpaHbl Tpyda, TeXHUKWM 6e30nacHOCTM U MOXapHOW
6e3onacHocCTy;

npaBuna BHYTPEHHEro TPYyAOBOro pacnopsigka ¢egepanbHOro cyga oOLUel
HOPUCLNKLMNN;

KOLEKCbl 3TUKM W CNy>XXeOHOro noBefeHMs ¢eaepasnbHbIX rocyAapCTBEHHbIX
rpaXaaHckux —cnyxawmx 3y60B0o-IMONSHCKOro paloHHOro cyfa Pecnybnuku
Mopgosus;

HaCTOALLMIA LOMKHOCTHON pernameHT;

nonoxeHve ob obLlem oTaene.

2.4.CekpeTapb cya 06uWlero otaena Ao/MKeH yMeTb:

MbIC/IUTb CTPaTernyeckn (CUCTeMHO)

aHa/M3npoBaTb U 0606WaTh MH(OPMALMIO Ha CTafun NPUHATUA U peasin3aLmm
yNpaBneHYecKoro peLLeHuns;



MPOrHO3MpPOoBaTh NOCNEACTBUA MPUHATBIX PELLEHNIA;

paboTaTb C 3aKOHOAATEe/IbHbIMW 1 HOPMaTWUBHbLIMI NMPaBOBLIMU aKTaMu;

pabotaTb CO CNy)XeGHOW  WH(oOpmauuen,  CnyXebHoOn  MHopMauueit
OrpaHNYeHHOro pacnpocTpaHeHUs, UH(OpMauued ¢ OrpaHMYUTENbHOW  NMOMETKON
«[/19 CNY)>XeOHOr 0 Nosb30BaHUA;

paspabaTtbiBaTb NiaH KOHKPETHbIX AENCTBUNA;

MOAroTaBNMBATb [e/I0BYH) KOPPECMOHAEHUMIO;

ornepaTvBHO MPUHUMATb U peasin30BbiBaTh YMpPaBieHYeCKNe peLLeHus;

aflanTypoBaThbCs K HOBOM CUTyaLUn 1 MPUMEHSATb HOBbIE MOAXO/AbI K PELLEHNIO
BO3HMKaOLLNX Npobnem;

aheKTMBHO UM  MNOCNeAoBaTeNlbHO  OCYLWEeCTBASTL  B3aMMOAENCTBUE C
paboTHMKaMK annaparta cyfa, heaepasibHbIMU FOCYAAPCTBEHHBLIMU TPAXLAHCKUMMU
cnyxawmmm  CypebHoro genaptaMeHTa, ynpasfneHus CyaebHoro penaptaMmeHTta B
cy6bekTe Poccuiickon ®efepauymm, UHbIMU MOAPa3AeNeHNAMM U opraHammn cyae6HoiA
CUCTEMbI, APYTUMW BEAOMCTBaMMW M OpraHn3auusamu;

NNaHWpoBaTb, pauMOHaNbHO WUCMOMb30BaTh CMY)XeOHOe Bpems W A0CTUraTb
pesynbTaThl;

BNafeTb MNpuUeMaMyv MEX/IUYHOCTHbLIX OTHOWEHUA (YyMeTb BHUMAaTeNbHO
Cnywatb KONer; yMeTb He A0OMNYCKaTb MEX/MYHOCTHLIX KOH(MANKTOB C Konneramu u
PYKOBOAMTENAMUN; YMETb IPGEKTUBHO COTPYAHWMYATb, MATU Ha KOMMPOMWCC Mpw
pelweHn npobnem B  KOHDAMKTHLIX CUTyauusiX; OblTb OTBETCTBEHHbIM MO
OTHOLUEHUIO K NI0AAM, ObITb OT3bIBUMBLIM; ObITb BCErfa ApPYXXeNtoOHbIM; nomoratb B
paboTe Konneram; yMeTb MPUHUMATb COBETbl APYrUX Kosner no pabote; O6bITh
CNOCO6HbLIM MPU3HaBaTb CBOK HENPaBOTY);

No/Mb30BaTbCA KOMMbIOTEPHOW W [APYroi OPrTeXHUKOW U Heo6XOAMMbIM
nporpaMMHbIM 06ecneyeHnsIMY;

cobnogatb TpebosaHUs Mo obecnevyeHUo 6e30MacHOCTM MHGOpPMauUU npu
MCNONb30BaHMN  YAANEHHOro  JocTyna K MH(OPMAaUWOHHbIM  pecypcam
rocyfapCTBEHHOro opraHa C NOMOLLbI0 MHKOPMALMOHHO-TENIEKOMMYHUKALNOHHbIX
ceTel o6WEro  nonb3oBaHUs (BKNO4YaA CeTb «MHTepHeT»), B TOM u4ucne ¢
MCMONb30BaHNEM MOBU/IbHBIX YCTPOWCTB;

cobnogartb npasuMna U OrpaHWYeHUs MOAK/MOYEHNSA BHELHUX YCTPOWCTB
(hnew-HaKoNWUTENW, BHELUHME XXECTKMEe AUCKKM), B 0COBEHHOCTM 060pYyA0BaHHbIX
npvemMonepegaroLLeli annapaTypoin (MobunbHble TenedoHbl, NAaHLWeTbl, MOAEMbI) K
CNY>KeO6HbIM CPeLCTBaM BblUUC/IUTENIbHON TEXHUKKN (KOMMNbIOTEPaM);

nonb30BaTbCA  MepeyHeM  06s3aTeflbHbIX  CBEAEHWIA O  [JOKYMeHTaXx,
MCMOMb3yeMbIX B LENAX y4yeTa M MOMCKa [OKYMEHTOB B CUCTEMax 3/M1EKTPOHHOrO
AOKYMEHT0060p0Ta;

OMepaTMBHO OCYLLECTBNATb MOMCK HEo6X0AMMON MH(opMauMn, B TOM uucne
C MCNO/b30BaHMEM UH(OPMALMOHHO- TENIEKOMMYHUKALMOHHON ceTU «HTepHET»;

paboTaTb CO CMpPaBOYHbIMW HOPMATUBHO- MPaBOBbIMW 6Ha3amu, a TaK e
rocyfapCTBEHHOM CUCTEMOI NpaBOBON MHGopMaumn «OduymanbHblil NHTepHeT-
nopTan NPaBoBOM MH(OPMaLUmN»;

pabotaTb C TEKCTOBbIMW  [OKYMEHTaMW, 3M1eKTPOHHbIMWU Tabnmuyamm u
npeseHTaunaAMK, BK/IOYaA WX CO3[aHue, pefakTMpoBaHue W (hOpMUPOBaHMUe,
COXpaHeHWUe ¥ neyatb;

paboTaTtb C 0OLWUMK CETEBbIMU pecypcamMmn (CETEBLIMU AMCKaMM, Nankamm);

cucTemMaTMyecKy NoBbIWaTb NPOECCUOHANbHbIE 3HAHNS.

MoBeseHWe cekpeTaps cyja oOWero oThena [O/MKHO COOTBETCTBOBATb
06LLENPUHATLIM B KO/INIEKTUBE HOPMaM.



1. [JOMKHOCTHbIe 0653aHHOCTM, NpaBa
N OTBETCTBEHHOCTb CeKpeTaps cyfa obuiero otgena

3.1. Lienbto feAaTenbHOCTU CeKpeTaps cyfda obuero oTaena SBNSETCA:

CBOEBPEMEHHOe obecneyeHve [esTe/IbHOCTU CyAa;

Hagnexawlee UCNoHeHMe 3a4ad U (DYHKUMIA B cthepe AeATeNbHOCTU 06Liero
oTgena.

3.2. OCHOBHble 0653aHHOCTW CeKpeTaps cyaa obLlero oTaena:

B cootBetctBUM C cT. 15 D3 «O rocygapCTBeHHONM rpaXaaHCKOW cnyxoe
P®» HayanbHUK OTAena obecrneyveHns CyLONpoOM3BOACTBA  00s3aH:

cobnogate  KoHctutyumio  Poccuiickor  ®epepaunn,  defdepanbHble
KOHCTUTYLIMOHHbIE 3aKOHbI, (hefepasibHble 3aKOHbI, MHble HOPMaTMBHbIE MPaBOBbIE
akTbl Poccuiickoin  ®efepaumun, KOHCTUTYUMM  (YCTaBbl), 3aKOHbl U  WHble
HOpMaTWBHble  MNpaBOBble aKTbl Cy6bekToB  POCCMIACKOMN depnepaumm,
NnoABeAOMCTBEHHbIE aKThI;

MCMOMHATb [O/MKHOCTHbIE 00583aHHOCTW B COOTBETCTBUM C  [AO/DKHOCTHbLIM
pernameHTomMm;

MCMOMHATL NOPYYeHNs NpeacefaTens cyfa uav cyabu, AaHHble B npefenax ux
MOSIHOMOYNIA, YCTAHOB/IEHHbIX 3aKOHOAATe/IbCTBOM Poccuiickoin ®epepaunu;

cobnoaTb NPU UCNOAHEHUN AOMKHOCTHLIX 0653aHHOCTEN NpaBa U 3aKOHHbIE
WHTEPECHI rpaXkjaH v opraHu3auuii;

cobnogatb YCTaHOB/IEHHble B Cyfe [MpaBuia BHYTPEHHEro TPYyLOBOrO
pacnopsaaka;

NnoAdepXnBaTb YpPOBeHb KBanMMKaumMm, HeoOXOAMMbIA ANS Hagnexallero
NCMOSTHEHUS JO/MKHOCTHBIX 06A3aHHOCTEN;

He pasrfiawaTb CBeAieHUS U UHYIO OXpaHAeMylo (hefepasibHbIM 3aKOHOM TaliHy,
CTaBLUME eMy WM3BECTHbIMU B CBA3U C UCMOSIHEHWEM [O/IKHOCTHbLIX 00A3aHHOCTEN, B
TOM 4uCne CBeAeHWs, KacatoLUMecs 4YaCTHOW XKU3HM W 3[40POBbS TpaXKaaH Wu
3arparmsarouine Ux 4ecTb M JOCTOMHCTBO, B TOM yucie cobniogatb TarHy no genam
06 yCbIHOBNEHNUN (YA0OYEpPEHNN) ETEN;

bepeyb MMYLLECTBO Cyfa, HECTU MaTepuasibHyt0 OTBETCTBEHHOCTb 3a €ero
COXPaHHOCTb;

coobLWaTb B MUCbMEHHOIN (hopme NpPeAcTaBUTENO HaHUMaTENs O NpeKpaleHnn
rpaxpgaHcTea Poccuidicko  thegepauun  uam npnobpeTeHNN  rpaxgaHcTaa
(nofpaHcTBa) MHOCTPAHHOIO rocyAapcTBa NGO NOMYYEHUN BULA HA XXUTENTbCTBO UK
WHOTO [JOKYMEHTa, NOATBEPXKAAlOLWEro MpaBO Ha MNOCTOSHHOE MPOXMBaHWe
rpakgaHnMHa Ha  TeppuUTOPUMM MHOCTPAHHOrO  rocyfapctsa, B feHb,  Korja
rpaXXAaHCKOMY CyXallleMy CTano M3BecTHO 06 3TOM, HO He Mo3gHee NSATU paboumnx
AHel CO [HA NpeKpalleHns rpaxaaHcTBa poccuinckon depepauun nnv NpuobpeTeHmns
rpaxxgaHctea (NofAaHCTBa) MHOCTPAHHOrO rocyfgapcrea MO0 NosyvyeHUs BuAa Ha
XXUTENbCTBO WM WMHOrO AOKYMeHTa, MOATBEPXAAKOLWEro npaBo Ha MNOCTOSHHOE
NPOXXMBaHWe rpaXkKAaHnHa Ha TePPUTOPUN MHOCTPAHHOIO roCyAapcTBa;



cobnogatb OrpaHuMyeHus, BbIMNOMHATL 06s3aTenscTBa W TpeboBaHUA K
cny>xebHOMY NOBEAEHUIO, HE HApYLUAaTb 3anpeThbl, KOTOPbIe YCTaHOB/EHbI HACTOALLUM
defepasibHbIM 3aKOHOM U ApYTrMU (heflepasibHbIMU 3aKOHaMW;

coobwaTb npegcepaTento cyga unn cyfbe o IMYHON 3aMHTEPECOBaHHOCTU Mpu
MCMOTHEHUWN [OMIKHOCTHBLIX 00A3aHHOCTEN, KOTOpas MOXET MPUBECTU K KOH(IUKTY
WNHTEPECoB, NPUHUMAaTbL Mepbl N0 NPeLOTBPALLEHMIO TAKOr0 KOHM/IMKTA;

cooblaTtb npeacesaTento cyfa WM Cydbe O Ciydvasx 06palleHus rpaxnaH
W IOPUANYECKUX UL, K TOCYAApCTBEHHOMY FpadKAaHCKOMY Chy»Kallemy C Lenblo
CK/IOHEHMS ero K COBepLUEHNI0 KOPPYMNUMOHHbBIX NPaBOHaPYLLEHWA;

coobuwlatb npeacejatento  cyfja 0  HaMepeHwuu BbIMONHATL  VHYIO
onsiaynBaemyo pabory;

coobulatb npeacefartento cyfa B TedyeHue 5 (NATw) KaneHAapHbIX AHel 06
N3MEHEHUAX MNEPCOHasbHbIX AaHHbIX: PamMuanuKn, CemMeHOro MOJIOKEHUS, MecTa
XXWUTENbCTBA, MacCMOPTHbIX AaHHbIX, WHOr0 A4OKYMEHTA Y40CTOBEPAIOLEro NNYHOCTb,
yTepe LOKYMEHTa, MOATBEPXAAKLWEro perncrtpaumio B CUCTEME WHAMBUAYANbHOMO
(nepcoHNULMPOBAHHOIO0) Y4eTa, WHbIX 4OKYMEHTOB;

cobnofaTb KOAEKC 3TUKUM U CNY>Xe6HOro noBefeHus (hepepanbHbIX
rocyfapCTBEHHbIX cnyxawmx 3y6oBo-IMoNAHCKOro painoHHOro cyga Pecny6ivku
Mopgosus;

NCNONHATb  JO/HKHOCTHbIEe 0683aHHOCTM B COOTBETCTBUM C [LO/HKHOCTHbIM
perfiaMeHToMm.

3.3. JOMmKHOCTHbIe 0653aHHOCTM CeKpeTaps cyaa o6Lero otgena:

Hanpas/fieHWe Ha WUCMONHeHWe W [A1A  CBefeHUs MOCTAHOB/IEHWIA MO
marepuasnam, paspeLLaemblX B NopsaaKe UCMOMHEHUS NPUroBOPOB;

BefileHNe >KYpHasioB W HapsAAoB YCTAHOB/IEHHbLIX (QOPM, MPesyCMOTPEHHbIX
WHCcTpyKumelt no cyaebHOMY fe10npon3BOACTBY;

cocTaB/fieH/e CTaTUCTUYECKMX OTYETOB YCTaHOB/IEHHbIX (DOPM;

y4yacTue B pa3paboTKe HOMEHKaTypbl e No HanpaB/eHNIO LesATeIbHOCTY;

OCYLLECTB/IEHNe MPOBEPKM 3@ MPaBUIbHOCTbIO  OPOPMIEHNSA  CYAeOHbIX
mMaTepuasioB, Hanpas/ifeMblX B anefiNALMOHHY UHCTAHUMIO U CaBaeMbIX B OTAeS;

MoAroToBKa M cAadva B apXvB 3aKOHYEHHbIX MPOM3BOLCTBOM A€f, XXYpPHasioB U
HapsLoB;

Harpas/neHve CcyfebHbIX MaTepuanoB B anenfAuMOHHYI, KacCauMOHHYHO
(HaA30pHYH0) UHCTAHLNMIO;

Harpas/fieHVe Ha WCMNONHeHWe anennAauMOHHbIX onpefeneHnini BepxoBHOMo
Cypa Pecnybnuks Mopgosus no mMarepvanam O MepecMoTpe  MpuUrosopos,
N3MEeHEHWI peXxxnMa, 00 YC/IOBHO-A0CPOYHOM OCBOOOXAEHMUM U UHBIX MaTepuasos;

Harnpas/ieHVe Ha UCMOIHEHME NOoCcTaHoBNeHUI Mpe3ngmyma BepxosHoro Cypga
Pecny6ankn MopaoBus;

BbIMWUCKA UCMOMHUTENbHBIX IMCTOB NO CyAebHbIM MaTepuanam;

noslydeHve OT rNaBHOro cneuyuanucta obuiero oTtgena BXOAALLEN
KOPPECMOHAEHLMN, a WMMEHHO: obpalleHUA rpaxkaaH, OCYXAEHHbIX,  afBOKaToB,
3anpocoB  [03HaBaTesield, crefoBaTenien, U ApYrux AO/MKHOCTHBLIX ML O Bbladve
KONWiA NOCTaHOB/IEHWIA MO BONPOCAaM WCMOJIHEHUA MPUroBOPOB, 415 UX Aa/lbHEeRLwero
CaMOCTOATENbHOIO WCMOJSIHEHUS,, B YCTaHOBMEHHble WHCTpyKumMel Mo cyaebHoMy
[e/IONPON3BOACTBY B PAlOHHOM Cy[ie CPOKMU;



MCMOMIHEHVEe 3anpocoB criefoBaTesield, afBOKAaTOB, [03HaBaTeNelm W MHbIX
[O/IXHOCTHBIX nL,;

obpalleHne K UCNOJTHEHUIO CYfebHbIX aKTOB MO BO3BPaLLEHUIO MaTepuanos 13
anennaunMoHHON, KaccauWoHHON (HafL30pHOM) WMHCTaHUWW;

Bblgaya MOAMIMHHbLIX AOKYMEHTOB M3 [ena, Mo pacnops>XeHUto npeacenaTens
cyda, nnbo nuua, UCMOMHAKOLLEro ero 0643aHHOCTH;

OCYLLeCTBNEHNe BBOAA NPaBW/IbHOW W [OCTOBEPHOM WHGopmaumn B FTAC
"lNpaBocyaune™;

BbIMO/IHEHME MHOM paboTbl MO MOPYYeHWUIO npeacefatens cyga, 3amMecTuTens
npeacefarens cyfa, CyAbW, Haya/bHUKA OOLLEro oThena, 3amecTUTens HavalbHuKa
obuiero otgena.

3.4. MNpaBa cekpeTaps cyda o6Llero otaena.

OcHOBHble TMpaBa CekpeTaps cyfga o6uero otgena Kak rpaxaaHCKoro
CNy>Kalllero ycTaHoB/eHbl cTaTbeit 14 defepanbHOro 3akoHa ot 27 utona 2004 r. Ne
79-®3 «O rocyfapCTBeHHON rpaXkKaaHCKoM cny6e Poccuiickoin ®epepaunm».

Ha ocHoBaHMM JaHHOW CTaTbl CeKpeTapb Cyfa 00Liero oTaena MMeeT npaso:

1 3HakoMuUTbCA C [JOKYMeHTamu, OnpefensdowmmMmmn ero [OMKHOCTHbIE
0653aHHOCTKN, NpaBa WU OTBETCTBEHHOCTb, KPUTEPUM OLEHKM KayecTBa paboTbl U
YCNOBWA NPOABWXEHUSA MO CNyxX6e.

2. 3HAaKOMUTLCA C MPOEKTaMu peLLeHni, NpUHNMaeMbIMK NpegceaaTenieM cyaa,
Kacalownumucs [LedATenbHOCTUM OThAena W annapata cyfa W BbINOJIHAEMbIX UM
[OOMKHOCTHBIX 06513aHHOCTEN.

3. MpuHNMaTL peLleHns 1 yvyacTBOBaTb B WX MOArOTOBKE B COOTBETCTBUM C
HaCTOALMUM AOKHOCTHBLIM PernameHToM.

4. BbIHOCUTL Ha paccMOTpeHWe npefcefaTens cyfga MpeasioXeHus o
YNyULleHU0 AeAaTe/lbHOCTU OTAeNa, COBepLUeHCTBOBAHMIO ero paboThbl, a TakXke CBOeW
LleaTeNIbHOCTN; npeafaraTb BapuaHTbl YCTPaHEHUA HeAOCTATKOB B [eATe/IbHOCTU
oTAena.

5. Bectn nepenucky ¢ ¥YnpasneHvem CyaebHoro genaprtameHTa B Pecny6svke
Mopgosus, (efepasbHbIMU Cyfamn 00LLEN HOPUCANKLUN, a TaKXKe C YUpexaeHUaMu
1 opraHusaymsamMm rno Bornpocam, BXOAALUM B ero AO/MKHOCTHbIE 0643aHHOCTH.

6. MonyyaTb B YCTAHOB/IEHHOM MOPAAKe WH(popMaunio U1 matepuasl,
Heo6Xo4MMble 4N UCNOSTHEHUS JO/IKHOCTHbIX 0643aHHOCTEN.

7.0CyLecTBATL B3aMMOJENCTBUE C rOCYAAPCTBEHHBIMU CNY>XKALUMWN OTAEN0B
annapata cyfa; npvBfiekatb B C/yvyae HeO6XOAMMOCTU C paspelleHus PyKOBOACTBa
CNeunasncToB K PeLLeHM0 BO3/TIOXEHHbIX Ha HEro 3agad.

8.[laBaTb  rocyJapCTBEHHbIM cnyXawmm oTaenos  3y6oBo-IMonsHCKoro
palioHHOro Cyfa pa3bsACHEHUS U yKa3aHWsA Mo BOMpocaM, BXOAAWMM B LO/HKHOCTHbIE
0653aHHOCTK, NPeLYCMOTPEHHbIE HACTOALMM PerfiaMeHToM.

9.MmeTb  OpraHuM3aLMOHHO-TEXHMYECKME  YC/I0BUA, HEOob6XoauMmble — Ans
NCMOMTHEHUS [O/MKHOCTHBIX 0653aHHOCTE; COLeNCTBUE B UCNOSTHEHUE AO/MKHOCTHbIX
0053aHHOCTEN,  BO3/IOXEHHbIX Ha HEero; peanusauus npas, MNpPeLyCMOTPEHHbIX
HaCTOALLUM AO/IKHOCTHBLIM PernameHTOM.

10. OTabIX, obecneyrBaemblit YCTaHOBJ/IEHNEM HOpPMabHOM
NPOAO/HKNTENIbHOCTU CNYXXeBHOro BpeMeHW, MpeAocTaBNeHNeM BbIXOAHbIX AHEN U
Hepaboumx NpasfHUYHbIX [HER, a TaKKe eXEerofHbIX OnjavynBaemMbiX OCHOBHOIO U
AOMONHUTENIbHOTO N AONONIHNTE/IbHbIX OTMYCKOB.

11. Onpnaty TpyZa W [pyrve BbiMiaTbl B COOTBETCTBMM C HACTOALLUM



depnepanbHbIM 3aKOHOM.

12. MeanUMHCKOe CTpaxoBaHMe B COOTBETCTBMM C HacToAWMM PefepasbHbIM
3aKOHOM U (pefiepasibHbIM 3aKOHOM O MefMLMHCKOM CTpaxoBaHWW rocyAapCTBEHHbIX
cnyxawnx Poccuiicko ®egepaunu.

13. F'ocynapCTBEHHOE  MEHCMOHHOEe  o6ecneyeHMs B COOTBETCTBUMM  C
(hegepanbHbIM 3aKOHOM.

14.MpaB0 Ha 03HAKOMJ/IEHNE C OT3bIBOM O €ro npoeccnoHanbHOM CnyXXebHOoM
[EeATeNbHOCTU U APYTUMWU  AOKYMEHTaMW [0 BHECEHWS WX B ero /IM4HOoe Aeno,
matepuanamu NUYHOrO fena, a TaK >Xe Ha MpuoOLLeHWs K NUYHOMY  [eny ero
MUCbMEHHbIX 0OBACHEHUIA N APYTUX AOKYMEHTOB;

15. TlpaB0O Ha  NPOMECCMOHANIbHYIO  MEepPenoAroToBKY,  MOBbILIEHNe
KBaIM(hMKaLMmn 1 CTaXXUPOBKY.

16. MNpaBo Ha NpoBefeHNE NO ero 3asB/IEHNIO CNYXXEOHON NPOBEPKHU.

17. MpaBo Ha 3alWUTy CBOMX MpaB W 3aKOHHbIX WHTEPECOB Ha rpaXkKAaHCKOM
cnyxo6e, BK/OYas 06>kanoBaHve B BbILIECTOSALLME OpPraHn3auumn n cyg.

18. MpaB0O Ha rocyfapCTBeHHYH 3aliUTy CBOEN XXU3HW W 3[40POBbS, XKU3HU U
3[l0pOBbA U/IEHOB CBOEW CEMbW, MpPUHAaAIeXallero emy MMyLLecTBa.

19.CekpeTtapb cypga oO6lero OTAena BnpaBe C  nNpefBapuTe/ibHbIM
yBelOM/IEHMEM NpeaceaTens cyaa BbIMOMHATbL MHYHKO OMNjavynMBaeMyto paboTy, ecniu
3TO He MOB/EYET 3a COO0N KOH(MKT NHTEPECOB.

3.5. OTBETCTBEHHOCTb CeKpeTaps cyaa obLero otgena:

CekpeTapb cyfa 06LWero oThena HeceT YCTaHOB/IEHHYHO 3aKOHOAATe/bCTBOM
Poccuitickoi ®defepaumi OTBETCTBEHHOCTb 3a HEWCMONIHEHWE WM HeHaj/exallee
NCMOTHEHME BO3/IOXKEHHbIX Ha HEro [O/MKHOCTHBLIX 0653aHHOCTEN, 38 Hecob/4eHne
OrpaHNYeHnin 1 3anpeToB, CBA3AHHbLIX C FPaXKAaHCKOM CNyXO0M, a Tak Xe:

[eACTBMA unn 6e3fencTBuUs, BefyliMe K HapyLEHMKO NpaB M 3aKOHHbIX
WHTEPECOB rpaXkaaH:

pasrnawleHne cCBefeHWi, CTaBLUMX €My W3BECTHLIMWU B CBSA3W C UCMOSIHEHWE
[AO/MKHOCTHBIX 06513aHHOCTEN;

HeHaj/leXxxalllee OCYLLECTB/IEHME KOHTPONA 3a perucrpauuend, y4yetom W
XpaHeHveM fern,

HeCBOEBPEMEHHOE COCTaB/IeHMe CTaTUCTUYECKMX OTYETOB;

HEeCBOEBPEMEHHYHO MOArOTOBKY W Bblgadyy CNpaBoOK W [AOKYMEHTOB MO
3anpocam opraHu3saunii 1 3asBNeHNAM rpaxiaH;

HeCBOEBPEMEHHOE  BbIMOJIHEHME  3aflaHWil, MPUKA30B, PACMOPSKEHUA ©
yKa3aHWil, BbIWIECTOAWMX B MOpsAKe MNOAYUHEHHOCTU  PYKOBOAWUTENENR, 3a
NCK/TIOYEHNEM HE3aKOHHbIX;

HEeCBOEBPEMEHHOE  pacCMOTpPeHMe B npejenax CBOUMX  AO/MKHOCTHbIX
06513aHHOCTe 06paLLeHNn roCyAapCTBEHHbIX OPraHoB, rpaXaaH;

npeacTaBneHne PyKOBOACTBY HEOCTAaTOMHOW U HEOOBEKTUBHON MHGOPMaLWK;

HapylleHne nonoxeHunn Kopgekca 3TUKN U CNY)XXeO6HOro noBeaeHus
(heflepasibHbIX TFOCYAAPCTBEHHbIX FPaXXAAHCKMX CchyXalmx annapata  3y6oBo-
MonsiHCKOro paioHHoOro cyaa Pecny6nvukun Mopaosus.

CobniogeHre rpaXkAaHCKMMKM Cy>KalyMMuy nosioxxeHuii Kogekca yuntbiBaeTcs
npu NpoBefeHnn aTTecTaunn, HOpMMPOBaHMM Ka[pOBOro pesepsBa 411 BblABUMXKEHUSA
Ha BblLWECTOALME [O/MKHOCTM, a TaK >Xe MNPy HaOoXeHUUN AUCLMNINHAPHbIX
B3bICKaHWIA.

3.5.1. CornacHo cTtatbu 15 ®PefepanbHOro 3akoHa ot 27 uond 2004 r. Ne 79-



®3 «O rocyapCTBEHHON rpaxjaHCKon cnyx6e Poccuiickoin defepaunm» cekpeTapb
cyfja o6uwero oTAena HeceT [AUCLMUNAUHAPHYHO, [PaXAaHCKO-NpaBoOBY, WK
YrONOBHYK OTBETCTBEHHOCTb B COOTBETCTBMU C (hefepasibHbiM 3aKOHO4aTe/IbCTBOM B
CNnyyae MCNOSIHEHUS M HEMpPaBOMEPHOTO MOPYYEHUS.

V. MepeyeHb BOMNPOCOB, N0 KOTOPbIM CeKpeTapb cyja obuiero otgena
y4yacTBYeT B NOATOTOBKE NPOEKTOB HOPMATUBHbIX MPaBOBbIX aKTOB U NMPOEKTOB
yrnpaBneHYeCKNX U NHbIX peLleHni

4.1. NoAroToBKa NH(opMaLMm Mo BOMpocam, BXOAALLUM B €ro AO/HKHOCTHbIE
00513aHHOCTW;

NoAroToBKa aHa/IMTUYECKNX MaTepuasnoB Mo HarpasieHUIo AeaTeNlbHOCTY;

NoAroToBKa HOMeHKNaTypbl e/l HO HanpaB/eHUIO AeATeNbHOCTH;

06CyXeHre NpoeKTa U BHECEHWE MPeAoXKEHNIA N0 MPOEKTY
3aKOHOAaTeNIbHOro MM HOPMATMBHOIO NPABOBOrO aKTa.

V. MopsagoK cny>ebHOro B3auMofeiicTeus
cekpeTaps cyfa obuiero otgena B CBA3M C UCMNOJIHEHUEM [LO/DKHOCTHbIX
006513aHHOCTEN C rpaXkfaHCKUMU CryXallumum
otaeno 3y6oBo-lNonsHCKOro parioHHoro cyaa Pecny6nukmn Mopaosus

51. CekpeTapb cyfa obulero oThena OCYLLECTBMSET B3aMMOLENCTBUME CO
CNefyroWnMN TpaXKAaHCKUMK Cy>XKalMMmy annapara cyfa:

npeacefateneM  cyfa, 3aMecTutenem npeacefarens  cyga,  CyAabsmu,
NMOMOLLHUKOM npeAcefatens cyda, NOMOLHWKAMW Ccydel, HayaJbHUKOM OTAena
Cy[OMpon3BOACTBa, HaYa/lbHUKOM O06LWero  oTfena, 3amMecTuTe/leM HayaslbHUKa
obwiero  othena, 3aMecTMTe/IeM  Haya/lbHMKa  OTAena  CyLOMpOW3BOLCTBA,
KOHCY/NIbTAHTOM O6LLero otAena, rfaBHbIMU CreyuanucTaMm  o6Llero oTaena,
CekpeTapsMn cyaebHOro 3acefaHus OTAena CyLOMPOWM3BOACTBa, crieuyuanuctamu 1
paspsga obLero otgena.

52. CekpeTapb Cyfa o06LWero oTgena OCYLECTBNSET B3aMMOAENCTBUE B
npefenax CBOUX [LO/MKHOCTHbLIX MOMHOMOUYUIA C rpaXAaHCKUMU CAY>XaWUMn CyaoB
06LLEeN HOPUCAMKUUW, TPaXKAAHCKMMMK cryXawmMmun CyfgebHOro fgenaprtaMeHta B
Pecnybnuke MopaoBus, C TPaXXAAHCKUMWU CAYXaWMMU MHBIX TOCYAApPCTBEHHbIX
OpraHoB, KOHTPOJIbHO-HAA30PHLIMU  OpraHamMu, MNepcoHasioM  YUpeXxaeHun u
opraHusauuia, rpaxgaHamu, paboTHUKaMy afBOKaTypbl.

VI. lMokasaTenn aPPeKTUBHOCTN N Pe3y/IbTaTUBHOCTU
npogeccnoHanbHOM CNYy>XebHOM AeATENbHOCTN CeKpeTapsa cyaa obuiero otgena

6.1. B opraHusayun Tpyga:

NPON3BOAMTENLHOCTL B BbIMOSIHEHUN NMPeayCMOTPeHHOro ob6bema pabor;

pe3ynbTaTMBHOCTb B [AOCTVDKEHWUM MOCTaBNEHHbIX Lened NPy BbIMO.THELULL
CNyXeb6HbIX 0683aHHOCTEN;

WHTEHCUBHOCTb TPyaa, (CNOCOGHOCTb B KOPOTKME CPOKWN BbINOMHATL 60/bLLIOWA
06bem paboT;

cobntoeHve TpyA0BON AUCUUNIINHBI.
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6.2.CBOEBPEMEHHOCTb U ONEPaTUBHOCTb, TO €CTb BbIMOJIHEHME MOPYYEHWUIA B
YCTAHOB/IEHHble  3aKOHOAATe/IbCTBOM, LOHKHOCTHBIM pernameHTom nnm
PYKOBOACTBOM CPOKM.

6.3.KauyecTBO BbINOMHEHHOW paboTbl:

NOAroTOBKa OKYMEHTOB B COOTBETCTBUW C YCTaHOBEHHbIMY TPebOBaHUAMMN;

MOHOE N IOTMYHOE U3/0XKEHNe MaTeprana;

IOPUANYECKN TPaMOTHOE COCTaBNeHNE JOKYMEHTA;

OTCYTCTBME CTUIUCTUYECKUX N TPAaMMATUYECKMX OLLIMOOK.

6.4. MNMpodeccrnoHanunsm:

npogeccroHanbHas KOMMETEHTHOCTb (3HaHwue 3aKOHOAATe IbHbIX,
HOPMaTMBHbIX MPaBOBbIX aKTOB, LUMPOTa NPOMECCUOHAIbHOIO KPyrosopa, yMmeHue
paboTaTb C JOKYMeHTaMu);

CNOCOOHOCTb  BbINOMHATL  AO/DKHOCTHblE (PYHKUMM CamoCTOATe/IbHO, 6e3
NMOMOLLM PYKOBOAUTENS WWN CTapLLEro no AOJIKHOCTY;

CNOCOOHOCTb  YeTKO  OpraHu3oBbIBaTb M MNAHUPOBATb  BbIMOJIHEHUE
MOPYYeHHbIX 3afaHunii, YMeHWe pauuoHaibHO WCMNOb30BaTh pabouyee Bpems,
paccTaB/iATb NPUOPUTETHI;

0CO3HaHWe  OTBETCTBEHHOCTW 3@ MOC/MeACTBMA  CBOMX  [OEWCTBUIA U
NMPUHUMAEMbIX PeLUEHNIA;

CMOCOBHOCTb COXPaHATH "'0TOCNOCOBHOCTL B 3KCTPEMasIbHbIX
YCNOBUAX.
HauanbHUK 06Llero otaena /H.I". T'onosuHa/

«22» nwonsa 2024 ropa NHULUMansl, hamunma



NO/HKHOCTHOW PEMTAMEHT
(hefepasibHOro rocyAapCTBEHHOIO rpaXX4aHCKOro cryxatyero,
3ameulatouiero B 3y6oBo-IMonsiHCKOM paiioHHOM cyae Pecny6nmkun Mopgaosus
AO/DKHOCTb (hefepasibHON rocyaapCTBEHHOM FPaXXAaHCKOWM CNy>XObl
cekpeTaps cyAebHOro sacefaHus oTAena cyLonpou3BoACTBa

I. O6uw e NOMOXKeEHUA

1.1. Jo/mKHOCTbL CekpeTapsa cyaebHOro 3acefaHua oTAena cyfonpomssofctea 3y60Bo-
MonsHCKoro paioHHoro cyga Pecny6nvkn Mopgosusi (ganee cekpetapb CyAebHOro
3acefjaHMsi OTAena CyAonpoM3BOACTBa) B COOTBETCTBUM C PeecTpoM  [0/MKHOCTEN
(hegepanbHOM roCyAapCTBEHHOM rPaXKAaHCKOW CNy>XObl OTHOCMTCS K CTapLuein rpynne
JO/MKHOCTEN  (befepaibHOW  rOCYAapCTBEHHOM  FpaXKAaHCKOM  CnyxO0bl  KaTeropum
«CMeLmanmncTbl».

1.2. CekpeTapb CyaebHOro 3acefaHus oOTAena CyAaonpoM3BOACTBa Ha3HavaeTcs
npukasom npeacedatens 3y60BO-MOMSAHCKOro panioHHOro cyga Pecny6nnku Mopaosus
(nanee npepcepatenemM cyfga) M3 KagpoBoOro pesepsa, /M60 MO pesynbrataM  KOHKypca Ha
3aMellleHMe BaKaHTHOW  [JO/HKHOCTM UM OCBOOOXAAeTCA OT  [JO/HKHOCTM  NPUKa3oM
npeacefarens cyfa.

1.3. CekpeTapb cyaebHOro 3acefiaHus  OTAena CyAonNpoM3BOACTBa MOAYMHAETCH
HernocpeACcTBeHHO NpefcefaTento cyga, M60 fvuy, UCNOMHAKOLWEMY ero 0653aHHOCTH,
3aMecTUTeN0 Npefcefatens cyda, Haya/lbHWKY OTAena CyAomnpou3BOACTBA, 3aMECTUTENHO
HayanbHMKa OTAena Cyaonpou3BOACTBA.

1.4.B nepuop BPeMEHHOro OTCYTCTBUA CekpeTapsi cyAebHOro 3acefaHus oTfena
CY[L0MPOM3BOACTBA UCMOMHEHME €ro AO/MKHOCTHBLIX 0083aHHOCTE BO3naraeTcs Ha Apyroro
rPaXkJaHCKOro Cny»kallero, 3aMeLlaroLlero [A0/MKHOCTb CeKpeTaps CyaebHOro 3acefaHus
oTAena cyaonpovn3BoACTBa.

15. Ha cekpeTtapsa cygebHoOro 3acefjaHus OTAena CyAonpou3BOACTBa, COrfacHo
pacnpegeneHnto 0653aHHOCTEN MeXAy rocyAapCTBeHHbIMU CnyXawumu otgena (B cnydae
CNy>XebHON Heob6X0AUMOCTW) M C ero Ccornacusi MOXKET OblTb BO3/I0XKEHO WCMOJSIHEHME
06513aHHOCTE, BbINOMHAEMbIX APYTUMW FOCYAAPCTBEHHbIMU CAYXaLUMKN Cyaa, B Cly4vae ux
OTCYTCTBUS.

M. KBanugpumnkaunoHHble TpeboBaHUSA

2.1. Ha pomkHOCTb CekpeTaps CyfeGHOro 3acefaHus oOTAena CyLOMpPOM3BOACTBA
HaszHayalTCA /Mua C  BbICWIMM  HOPUAUYECKUM 00pasoBaHWEM, HE HUXe YPOBHSA
bakanaBpuata, creyuanuTeta no  CneuuanbHOCTAM,  HarnpasfeHWsM  MOATOTOBKM:
«HKOpucnpyaeHums», «[MpaBoBoe obecneyeHune HaLMOHaIbHOM 6e30MnacHOCTU»
(kBaipukauma  «HOpuct»), «lpaBooxpaHUTeNbHaa  AeATeNbHOCTU»  (KBalU(mKaLums
«HOpuct»), «CyaebHas n NPOKYpopcKas [LesTe/IbHOCTb» (KBanugukaumns «kOpucT»).

2.2. TpeboBaHMe K CTaxy paboTbl nnua, NpeTeHAyHLero Ha 3aMelleHne LO/IKHOCTY
CekpeTapsi cyebHOro 3acefiaHusa oTaena Cyfonpou3BOACTBA, HE NPeAbABNAOTCS.

2.3.CekpeTapb CcyfebHOro 3acefiaHus oTfAena CyfONpPOM3BOACTBA [O/DKEH 3HATb U



YMeTb MPUMEHATb Ha NPaKTUKe:

rocyfapCTBeHHbI A3blK Poccuninickoin degepaunn (pycckuii a3bik);

0CHOBbI KoHCcTUTYUMn Poccuiickon degepaunu;

(beaepanbHble KOHCTUTYLMOHHbIE 3aKOHbl OT 31 pgekabps 1996 r. Ne 1-®K3
«O cypebHoin cucteme Poccuiickon ®Pegepauumn», ot 7 ¢espang 2011 r. Ne 1-dK3
«O cypax o6uen opucamkuum B Poccuiickon ®eaepauumns;

(hefepasibHble 3aKOHbI OT 8 siHBapsA 1998 r. No 7-®3 «O Cyae6HOM genapTameHTe npu
BepxoBHom Cypge Poccuitckon ®epepaunm», oT 27 mas 2003 r. Ne 58-®3 «O cucrteme
rocyapcTBeHHOM cnyxo6bl Poccuidickon ®depepaunm», ot 27 wond 2004 r. Ne 79-d3 «O
rocyflapCTBeHHON rpaXkaaHCKoM cnyxbe Poccuinickoin ®efepaunm», ot 25 aekabps 2008 .
No 273-®3 «O NpoTUBOAENCTBUM KOPPYNLUN»;

3akoH Poccuitckoin ®epepaummn ot 26 moHs 1992 r. Ne 3132-1 «O cTaTyce cyfen B
Poccuitickoin defepauyummn», Apyrue 3akoHbl Poccuiickoin ®epepaunu, ykasbl NpesungeHTa
Poccuitickoin  defepaumn, nocTaHoBneHus [MpaBuTenbcTBa Poccuitickoin  depepaumm,
noctaHoBneHus CoseTta cyfeil Poccuiickon Pefepaumun, UHble HOPMaTWMBHbIE MPaBOBble
aKTbl, Kacalolimeca  OpraHu3auMOHHOro  OGecrneyvyeHus  LeATeNbHOCTM  CYAoB W
perynupytoume oco6eHHOCTM MPOXOXKAEHUS TPaXXAaHCKON CNyXObl;

(hefepanibHble KOHCTUTYLMOHHbIE 3aKOHbI, (PefepasibHble 3aKOHbI, YKasbl [pe3ngeHTa
Poccuiickon  ®depepaumn, noctaHoBneHus [paBuTenbcTBa Poccuidickoin  defgepaumu,
noctaHoBneHns BepxosHoro Cypga Poccuiickoli ®efepalmmn, HOpMaTHBHbIE MPaBOBbLIE aKThl,
PErynupytoLLe COOTBETCTBYIOLLYIO Cepy [eATeNbHOCTW, B npefenax LO/MKHOCTHbIX
00513aHHOCTEN W MOHOMOYUNA;

HOpPMaTMBHYKO 6a3y COOTBETCTBYHOLLENA Cdepbl AesTebHOCTW, OCYLLECTBASEMOW B
npegenax CBOMX AO/MKHOCTHbIX 0653aHHOCTEN M NOTHOMOYWIA;

NopsiAoK paboTbl CO CNYyXXeOHOW MHopMaLneN;

WHCTpyKumio no cypebHOMY [enornpov3BOACTBY B PalOHHOM Ccyfe, YTBEPXAEHHYH
npukasom Cype6Horo genaptameHta npu BC P® ot 29.04.2003 roga Ne 36;

NnopsifoK paboTbl CO CNyXXeO6HOW UH(opMaLMEN;

OCHOBbI BeleHWA en0npon3BoACTBa,;

OCHOBbI NPOBEAEHNA NeperoBopoBs, 3aK/1H0YeHNs LOr0BOPOB;

HOPMbI X MpaBua oxXpaHbl TPyAa, TEXHUKM 6e30NacHOCT U NOXXapHO 6e30MacHOCTH;

npasBufia BHYTPEHHero TpyfoBoro pacropsgka 3y60B0-M0NAHCKONo panoHHOro cypa
Pecny6nunkun Mopgosus;

KOAEeKCbl 3TUKM UK CNy>XXeBHOro nosefeHUs  (hefepaibHbIX  roCyapCTBEHHbIX
rpaXaaHckmnx cnyxatmx 3y6oBo-IonsHCKoro paioHHoro cyga Pecnybnuku Mopaosus;

HaCTOALWMIA LOMKHOCTHON pernameHT;

rosioXeHve 06 0Thene CyAonpon3BOACTBa.

2.4.CekpeTapb CyfebHOro 3acefaHns oThena CyAonpon3BOACTBa AO/DKEH YMETh!

MbIC/INTb CTpaTernyeckn (CUCTEMHO)

aHam3nMpoBaTb M 0606wWaTb MHMOPMaLMIO Ha CTagun MPUHATUS U peav3aumm
yNpaBNeHYeCcKoro peLleHuns;

NPOrHO3MpPoBaTb NOCNEACTBUA MPUHATBIX PeLUeHW;

paboTaTb C 3aKOHOAATe/IbHbIMU U HOPMATUBHLIMUW NPaBOBLIMU aKTaMu;

paboTaTb CO CNy>XeBHOW WH(opmaunen, CnyxxebHo MHHOPMaLMed OrpaHNUYEHHOro
pacnpocTpaHeHuns, WHQoOpMaLnen ¢ OrpaHUYUTENIbHOM MOMETKOW «4fid  CNyXebHOoro
Mo/1b30BaHNA»;

pa3pabaTbiBaTb NiaH KOHKPETHbIX AeACTBUMN;

MOAroTaBNNBaTL [e/I0BYH0 KOPPECMOHAEHLMIO;

OnepaTuBHO MPUHUMATL M Pean3oBbIBaTb YNpaB/ieHYeCKNe peLleHus:;

afanTmpoBaTbCA K HOBOW CUTyauuMu W MPUMEHATb HOBble MNOAXOAbl K PeLeHUIo
BO3HUKAKOLLNX NPOGNeMm;

3()(heKTMBHO W MOCNefoBaTe/IbHO OCYLLECTBAATL B3aMMOAEeNCcTBME C paboTHMKaMK
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annapata cyfa, (hefepanbHbIMU - TOCYAAaPCTBEHHBIMU - TPAXKAAHCKUMU  CyXaLymMm
CypebHoro genaptaMmeHTa, ynpasneHus Cyne6Horo genapraMeHTa B CyObekTe POCCUIACKOM
defepaunn, WHbIMU MOAPa3feNeHUsMM U opraHamn cyfebHOn CcucTembl, ApYyrvmMu
BeJOMCTBaMW ¥ OpraHn3auuamu;

MNaHMpoBaTb, paLMOHa/lbHO  WCMNOMb30BaTb  CNYy)XXe6HOe Bpemsa W [OCTUrathb
pesynbTarhbl;

BMafieTb MpuemMaMy MEXINYHOCTHbIX OTHOLEHWA (YMEeTb BHUMATENbHO CyLaTh
KOnner; YyMeTb He [OMYCKaTb MEX/IUYHOCTHbIX KOH(PAMKTOB C  KO/jleramu M
PYKOBOAUTENAMWN; YMETb 3(NEKTUBHO COTPYAHWUYATb, MATWM Ha KOMMPOMMUCC NPU PeLleHnn
MPo6/IeM B KOH(IMKTHBIX CUTYaLMAX; ObITb OTBETCTBEHHBLIM MO OTHOLUEHWIO K /IOAAM, ObITb
OT3bIBUMBbLIM; ObITb BCerga Apy>enbHbIM; nomoraTtb B paboTe Kosneram; YMeTb
MPUHMMATL COBeTbl [APYrux Kosnner no pabote; OblTb CMNOCOOHLIM MPU3HABaTb CBOKO
HenpasoTy);

Mo/b30BaTbCA KOMMbIOTEPHON U APYTro OPrTeXHUKON U HEOBXOAUMbIM NPOrPaMMHbIM
ob6ecrnevyeHnaIMu;

cobnogatb TpeboBaHuA no obecrneyeHnto 6e30MacHOCTM MHGOPMaUMM  Mpu
MCNONb30BaHUN YAANIEHHOro A0CTyna K WMH(MOPMAUMOHHLIM pecypcaM rocyapCTBeHHOro
opraHa C MOMOLWbK  MH(OPMALUOHHO-TENEKOMMYHUKAUVOHHBIX — ceTeil  06Lero
nonb3oBaHusA (BKNOYas CeTb «V/IHTEpHET»), B TOM 4MUC/e C WUCMOJSIb30BAaHWEM MOOW/bHbIX
YCTPONCTB;

cobnogatb npasBwmna U OrpaHUYeHUs MOAK/YEHUS BHELHWX YCTPOWUCTB ((heLu-
HaKOMUTENW,  BHELUHWe  XecTKue  [LUCKMW), B 0CO6eHHOCTM  060pYyLOBaHHbIX
npvemMonepegatoLLlen annapatypod (MO6GWUNbHblE TeneoHbl, MNNaHWeTbl, MOLEMbI) K
CNY>XeBHbIM CpeCTBAM BbIYUCIUTENBHON TEXHUKN (KOMMbIOTEPAM);

No/ib30BaTbCA NepeyHeM 0053aTeflbHbIX CBELEHWA O [OKYMEHTax, WCMo/b3yeMbIX B
Llensx yyeTa v NoncKa JOKYMEHTOB B CUCTEMAX 3/1eKTPOHHOI0 JOKYMEHTO060pPOTa;

co6MoaTb OCHOBHbIE MOJIOKEHUS 006 3NEKTPOHHON nognucu (MoHATME WU BUAbI
3NEKTPOHHbBIX MOAMUCEN; YCNOBUA NPU3HAHUA 3NIEKTPOHHbIX AOKYMEHTOB, MOAMMUCAHHbIX
3N1eKTPOHHOW MOAMWUCbID  PaBHO3HAYHbIMW  [OKYMEHTaMW Ha OyMaXHOM HOCUTene,
MOAMMUCaHHbLIMWU COOCTBEHHOPYYHON MOAMUCHIO);

OnepaTMBHO OCYLLECTBNATb MOWUCK HEOOXOAMMOW MH(popMmauuM, B TOM YuUC/e C
MCNONb30BaHMEM UHDOPMALNOHHO- TeIEKOMMYHUKALUOHHON CETU «VIHTEpHET»;

paboTaTb CO CMpaBOYHbIMW HOPMATUBHO- MpaBOBbIMKM  6asamu, a Tak Xe
rocyfjapCTBeHHOW CUCTEMOM NpPaBoBON WHMopMauuu «OduumanbHblid HTepHeT-nopTan
MpaBoBON MH(OpMaLN»;

paboTaTb C TEKCTOBbIMU [OOKYMEHTamu,  3/IEKTPOHHbIMKM  Tabnmuamy U
npeseHTauusMu, BKIOYasa MUX CO3faHue, pefakTupoBaHMe U (HOPMMPOBaHME, COXPAHEHMUE U
neyarb;

paboTaTtb C 00OLMMUN CETEBLIMU pecypcamu (CETEBbIMW AMUCKAMK, Nankamu);

CUCTEMATMYECKN NOBbIWATh NMPOYECCUOHANbHbIE 3HAHUA.

lMoBeaeHWe cekpeTapa CcyfebHOro 3acefaHns oTAena CyLonpon3BoACTBa LO/MKHO
COOTBETCTBOBATb OOLLENPUHATLIM B KO/INIEKTUBE HOPMAM.

I. [Jo/MKHOCTHbIEe 0693aHHOCTK, NpaBa
N OTBETCTBEHHOCTb CeKpeTaps cyfebHOro 3acefaHusa otgena CyonpovsBoAcTBa
3.1. Llenbto fesTenlbHOCTU CeKpeTapsi cyaebHOro 3acefaHusa oThena cyfonpon3BoAcTBa
ABNseTca:
yyacTve B NOArOTOBKE, PACCMOTPEHUN, OPOPMNEHUN Aefl, MaTepnanoB Haxo4sLmxca
B MPOM3BOACTBE Cy/bW, B LieNAX COAENCTBUA OTNPaB/EHNS 3aKOHHOIO MPaBoCyus;
obecreyeHne CBOEBPEMEHHOIO 1 NMPaBUIbHOIO OOPMJIEHUSA MPOLLeCCyanbHbIX U UHbIX
[LLOKYMEHTOB COr/MacHO eAnHbIM TpeboBaHMAM, ONpefeNeHHbIM Y TON0BHO-MpoLeccyaibHbIM
KogekcoM Poccuitickoin ®efiepaunu, IMpaxaaHCKUM npoLeccyasnbHbiM KOLeKCOM POCCUICKON
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depepaummn, Kogekcom agMUHUCTPATMBHOIO CYA0ONPOM3BOACTBa Poccuiickon defepauuu,
Kogekcom 06 agMUHUCTPATUBHbLIX MpaBoOHapyLlleHusx, WHCTpykumein no cyaebHomy
[eI0NPON3BOACTBY;

TEXHWYEeCKas MOAroToBKa MpoBeAeHUs CyfebHOro 3acefaHus, yyactue B cynebHOM
npoLecce 1 ero JOKyMeHTalbHOe opopMIIeHNE.

3.2. OCHOBHble ~ 0053aHHOCTM  CceKkpeTaps  cyfdebHOro  3acefaHusi  oTAena
CYLOMPOU3BOACTBA:

B cooTtBeTcTBMM C CT. 15 D@3 «O rocyaapCTBEHHON rpaXxkAaHCKOW cnyxoe PD»
CeKkpeTapb cyAebHOro 3acefiaHns 0653aH:

cobntogate KoHcTuTyumo Poccuiickoin ®efepaunu, hepepaibHble KOHCTUTYLMOHHbIE
3aKOHbl, (efepasibHble 3aKOHbl, WHble HOPMAaTWBHbIE MpPaBOBble aKTbl POCCUIACKON
depepaumn, KOHCTUTYUMM (YCTaBbl), 3aKOHbl WM WHble HOPMATUBHbIE MPaBOBbIE aKTbl
cy6bekToB Poccuiickoin Penepalmmn, NoLBELOMCTBEHHbIE aKTbl;

NCMONHATb [O/MKHOCTHblEe  0043aHHOCTN B COOTBETCTBUM C  [JO/HKHOCTHbLIM
perfiaMeHTomMm;

NCMONHATL MOPYYeHUa npeacedatens cyga WM cydbW, [aHHble B npedenax WX
MOSIHOMOYNIA, YCTaHOB/IEHHbIX 3aKOHOAAaTe/IbCTBOM Poccuiickoin deaepauun;

cobnogatb NpuU  UCMONHEHUW [O/MKHOCTHbIX 0653aHHOCTEM MpaBa W 3aKOHHbIe
WNHTEPEeCHI rpaXkaaH 1 opraHu3auui;

cobnogatb YCTaHOB/MEHHbIE B CyAe Mnpasu/ia BHYTPEHHEro TPYA0BOro pacnopsika;

NnoALdepXXMBaTb  YPOBEHb  KBa/M(MKaLMK, HEOOXOAMMbBIA  ANA  Hafnexallero
NCMOTHEHUS LO/MKHOCTHLIX 0683aHHOCTEN;

He pasrnawlaTb CBeAeHWs, COCTaBNAOLLIME TOCYAApPCTBEHHYID WU UHYHK OXpaHsemyto
(hefilepasibHbIM 3aKOHOM TaliHy, a TakXXe CBefeHWs CTaBLUMEe eMy W3BECTHbIMW B CBA3U C
MCMOIHEHNEM [O/HKHOCTHbIX 0653aHHOCTEN, B TOM YMC/Ie CBELEHUA, Kacalolwmecs YacTHOM
YXW3HU 1 3[0POBbSA rpaxiaH Wiy 3atparvearolime Mx 4ecTb M AOCTOMHCTBO, B TOM 4uche
cobnogath TalHy no genam 06 ycbiHOBAeHUU (YA0UepeHnn) AeTel;

bepeyb MMYyLLECTBO Cy[a, HeCTU MaTepuaibHYH0 OTBETCTBEHHOCTb 3a €ro
COXPaHHOCTDb;

cooblarb B MUCbMEHHOW (hopmMe MpeACTaBUTENI0 HaHMMaTeNsa O nNpekpaLleHum
rpakgaHcTea POCCMIACKON (befepaumm unnm  nNpuobpeTeHUn rpaxpaHcTsa (MOA4AHCTBA)
WMHOCTPaHHOro rocyfgapctea M60 NOMyYeHUN BUAA HA XUTENbCTBO WM UHOTO AOKYMEHTa,
NOATBEPXKAAIOWEro NpaBO Ha MOCTOSAHHOE MPOXUBaHWE rpaXAaHWHa Ha  TeppuTopUK
WHOCTPAHHOr0 rocyAapcTBa, B fAeHb, KOrAa rpaxnaHCKOMy CryXKallemy CTasio U3BECTHO
06 3TOM, HO He Mo3fgHee NATU paboumx [AHEN CO [HS MpeKpaweHns rpaxaaHcTea
poccuiickon ®Pefepauny UM npuobpeteHns rpaxpaHcTea (MoALaHCTBA) WMHOCTPaAHHOMO
rocygapcrea 6o NMoNyyYeHUss BMAA Ha  >KUTENbCTBO WM  WHOrO [OKYMEHTAa,
NMOATBEPXAAKOWEro MpaBo Ha MOCTOAHHOE MPOXMBAHME TpaXAaHWHa Ha TeppuTopumn
MHOCTPaHHOr0 rocyaapcTea;

co6M0aaTh OrpaHUYeHuns, BbINOMHATL 0653aTeNIbCTBA M TPebOBaHUA K C/y>KeGHOMY
NoBeAEeHNIO, He HapyllaTb 3anpeTbl, KOTOPble YCTAHOB/IEHbl HacToAWMM PefepanbHbIM
3aKOHOM W gpyrumMu gefepasibHbIMU 3aKOHaMW;

cooblatb npeacefaTento cyga WAM Cyfbe O JIMYHOWM 3aUHTEepecOoBaHHOCTU Mpu
NCMOMTHEHUN  [O/DKHOCTHbLIX 06513aHHOCTEN, KOTOpas MOXET MNpPUBECTU K KOH(IUKTY
WNHTEPECOB, NPUHMUMAaTb Mepbl N0 NPeAOTBPALLEHMNIO TaKOr0 KOHMINKTA,;
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cooblaTh MpeAceaaTento cyga WAM cydbe O ChAydyasx o6palieHus rpaxkgaH —wm
IOPUANYECKUX NINL, K FOCYAapPCTBEHHOMY TPaXXAaHCKOMY CyXalleMy C LieNblo CK/OHEHWS
ero K COBEPLLEHNI0 KOPPYMNLIMOHHBIX NMPaBOHAPYLLEHWIA;

coobllaTh npeacefaTentio Cyfa O HAaMEPEHUM  BbIMOMHATb WHYH OMIauyMBaeMyto

paboTy;
coobulaTb nNpeacefatento cyda B TedeHue 5 (NATn) KaneHgapHbIX AHEN 06 M3MEeHEHUSX
NepCOHa/IbHbIX  JaHHbIX:  haMunu, CeMeiHOro  MOMOXeHus, MecTa KUTeNbCTBa,

NacnopTHbIX AaHHbLIX, MHOI0 AOKYMEHTa YAOCTOBEPSAIOLLEro JIMYHOCTb, YTepe LOKYMEHTA,
NoATBEPXKAAOLLEr0 perncrTpauuio B cucteme MHAMBUAYaNbHOrO (MePCOHUPULMPOBAHHOIO)
YUYeTa, WHbIX JOKYMEHTOB;

cobnogatb KOAEKC 3TUKU 1 CNYy>XeOHOro nosefeHns efepasibHbIX roCyAapCTBEHHbIX
cnyxatmnx 3y6080-INonsgHCKOro panoHHoro cyfa Pecny6nvku Mopgosus.

3.3. [OMKHOCTHble  0653aHHOCTM  CeKpeTaps  cyaebHOro 3acefaHus  oTfena
CyA0MpOn3BO/CTBA:

BbIMWCKA W HanpasieHne cyfe6HbIX MOBECTOK U U3BELLEHWNIA NO AenaM, Ha3HaYeHHbIM K
pPacCMOTPEHWUIO MO MEepBOM WMHCTaHUUM (Npu  O6GBABMEHWMM MepepbiBa W OT/IOXKEHUN
cyAebHoro 3acefaHus);

npoBepKa SBKW NnL, BbI3BAHHbIX B CyAebHoe 3acefaHue, O(OPMIEHME OTMETOK B
CyAebHbIX MOBECTKaxX 0 HaXOXAeHWW nuua B CyLe6HOM 3acefiaHunu;

BefleHMe MPOTOKOMOB CyAebHbIX 3acefaHuii U O3HaKOM/EHMe C HMMMW YYaCTHUKOB
npovecca no ux xogarancream; COCTaB/ieHVe 3arnpocos, MNUCEM, TeNneOHOrpamm;

OTMeTKa B XXypHasie y4yeTta [iefl, Ha3Ha4YeHHbIX K pacCCMOTPEHUIO B CyAebHOM 3acefaHun
(dbopma N 2), 0 saTe Ha3Ha4eHMA 1 pesynbTaTax pacCMOTPeHUs fena;

opopMaeHne YronoBHbIX fen, fen 06 aAMUHUCTPATUBHBLIX MNPaBOHApPYLUEHUAX W
maTepuanoB, KaK Ha CTagun MPUHATUA U Ha3HauyeHusa K cyaebHOMY 3acefaHuio, Tak U
nocne MUX pacCMOTPEHUs: NOALIMBKA B [eN0 [OKYMEHTOB B XPOHO/NOMMYecKOM MOpsAaKe:
NOCTaHOB/EHUA, NpejLlecTBYOWaA cyebHOMY 3acefjaHUI0 NMepenncka, BbIHECEHHbIE B X0fe
cyfebHOro 3acefiaHus onpefeneHus W MNocTaHosneHus (06 0TBOAAX, XopartaucTsax,
Ha3HaYeHUN 3KCNepTu3 1 T.M.), BCe NPUOBLLEHHbIE K Aeny B npoLecce cyfebHOro 3acefaHus
[JOKYMEHTbI B MOpPAAKe MX MOCTYMNeHUs, NoANMCKa 06 OTBETCTBEHHOCTU Mo cTatbam 307,
308 YK P® cBuaetenei, notepneBlINX, 3KCNEPTOB, MEpPeBOAYMKOB, MPOTOKON CyAeBHOro
3aceflaHus, NpuUroBop, OonpefeneHne, MOCTAHOBNEHWE Cyfa M UX KOMMbHOTEPHOW KOMuu,
3aBEpPEeHHble CyAbel; Hymepauus NUCTOB Aenla U COCTaB/ieHMe 3a CBOeW MOAMUCLI OMnUCK
HaxogdAWwmxcss B Hem Oymar WAM NPOAO/DKEHWE OMUCKU, COCTaB/IEHHOW oOpraHamu
paccnefoBaHus;

NPUOXeHWe K YroNoBHOMY fAefy 3arofIHEHHbIX CY[beil CTaTUCTUYECKUX KapTOYeK B
OTHOLLEHUW OCYX[EHHbIX, OnpaBAaHHbIX, /UL, Aefla B OTHOLEHMM KOTOPbIX MPeKpaLleHbl,
MPU3HAHHbIX  HEBMEHAEMbIMW, K  KOTOPbIM  MPUMEHEHbl  MPUHYAWUTENbHbIE  Mepbl
MeAULMHCKOr0 Xapakrtepa;

oopmieHMEe TPaXAaHCKMX U aAMUHUCTPATUBHBLIX [efl U MaTepuanoB Kak Ha CTaauu
MPUHATUA N Ha3HayeHUs K cyfeOHOMY 3acefaHuto, TaK M MOCMe UX PacCMOTPEeHUS:
NnoALUIMBKa B eN0 LOKYMEHTOB B XPOHO/IOrMYECKOM MOPSALKe - peLleHuns, npejwecTsytoLas
cyfebHOMy 3acefjaHuO0 Nepenmncka, BbIHECEHHbIE B X04e CyeOHOro 3acefaHns onpegeneHus
(06 oTBOfax, xogaTailCTBax, Ha3HAYeHUM IKCMEPTU3 U T.M.), BCE NPUOBLLEHHbIE K Aeny B
npouecce cyfebHOro 3acefaHus [LOKYMeHTbl B MOpsAAKe WX MOCTYMN/eHMs, NoAnMcKa 06
OTBETCTBEHHOCTU no cTatbam 307, 308 YK P® cBuaetenei, 3KCnepToB, NepeBOAYNKOB,
NMPOTOKON CyAebHOro 3acefaHus, pelleHve, onpegeneHve cyga U UX KOMMbIOTEPHOW KOMWK,
3aBepeHHble cyabell (BCe AOKYMEHTbl MOALIMBAOTCA B [eN0 Tak, 4T0Obl MX TeKCT Obln
MOSIHOCTHIO BUAMMBIM; MPW  OTCYTCTBMM NONA AN MNOAWMBKA LOKYMEHT Heo6X04nmo
HaknenTb 6e3 NOBPEXeHNA TeKCTa Ha BCMOMOraTe/bHbIA INCT); HymMepauust TUCTOB Aena u
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cocTaB/neHMe 3a CBOel MOAMMUCHI0 ONUCK HAXOAALWMXCS B HEM Oymar uam npoAo/HKeHNe paHee
COCTaB/IEHHOI onucw;

BbIMWCKA UCMONHUTE/bHBIX SINCTOB, NOA/EXaLNX HeMeLN1eHHOMY UCMOoHeHuto (CT. 211
FMXP®D);

Bblaya Hagnexatle ohopMIeHHbIX LOKYMEHTOB (peLleHui, onpefeneHunin);

othopmMneHve Konui cyaebHbIX peLleHnin n nx nepefaya B KaHUENAPUIO CyAa;

ocyuiecTenseT Beog nHpopmauumn B C'AC "lpaBocyane™;

03HaKOMJIeH/e Y4aCTHMKOB npolecca C MPOTOKOOM CyAebHOro 3acefaHus;

cobnofeHne nopsgka co CnyXebHo MHGopMaumen, eguHbIX TpeboBaHWA paboTbl €
JOKYMEHTamMu co3faBaeMble Ha KOMMbIOTEPHON TEXHUKE;

BbIMOJIHEHNE ApYron paboTbl MO MNOPYYEHWIO npeacefaTens cyfa, 3amecTuTens
npeacesarens, cyabu, HadasbHWKa OTAeNa U 3aMecTUTeNs HadaslbHUKa OTAena.

3.3. MNpaBa cekpeTapsa cyfebHOro 3acefaHns oTaena Cyaonpon3BoacTBa.

OcCHOBHble MpaBa cekpeTaps CyAebHOro 3acefaHus OThena CyAonpou3BOACTBA Kak
rPaXkJaHCKOro Cy)allero ycTaHOB/MEHbl CTaTbeil 14 deaepasnbHOro 3akoHa OT 27 WHONS
2004 1. No 79-d3 «O rocyaapCTBEHHOIN rpaXaaHCKOW cny»be Poccuiickoin ®eaepaumms.

Ha ocHOBaHMM faHHON CcTaTbW CeKpeTapb CyfAebHOro 3acefaHus  oTfena
CYLONpon3BOACTBA MMeeT Npaso:

1 3HakoMUTbCA C AOKYMEHTamu, OnpeaensowmMmMmn ero o/MKHOCTHbIe 0643aHHOCTM,
npaBa U OTBETCTBEHHOCTb, KPUTEPUM OLLEHKM KayecTBa paboTbl 1 YCOBUS MPOLABVKEHUS MO
cnyxoe.

2. 3HaKOMUTLCA C MPOEKTaMW peLleHuid, MpPUHUMaeMbIMK MpefceaaTeneM Cyfa,
KacaloLmmmnca LeaTenbHOCTU OTAena U annaparta cyga U BbINOMHAEMbIX UM LOSIKHOCTHbIX
0653aHHOCTEMN.

3. MMpuHMMaTL pelweHns K ydyacTBoBaTb B WX MOArOTOBKE B COOTBETCTBUU C
HaCTOALMUM AO/XHOCTHLIM PErfiaMeHTOM.

4. BbIHOCUTb Ha paccMOTpeHWe npefcepatens cyfa MNPefnoXXeHUs Mo YnyylleHUto
[eATeNbHOCTU O0TAeNa, COBEPLUEHCTBOBaHWMIO ero paboTbl, a TakXe CBOeW [AeATeNbHOCTH;
npegnaraTb BapuaHTbl YCTPAHEHMSA HeJOCTATKOB B AeATe/IbHOCTU OTAeNa.

5 Bectn nepenucky ¢ YnpaeneHnem CyaebHoro pgenaptameHta B Pecnybnuke
MopgoBus, (efepaibHbIMU CyfaMn O0OLWER HOPUCANKLNN, a TakKXKe C YUPeXAeHUAMU |
opraHm3saymsamMmn no Bonpocam, BXOAALWMM B ero fO0/MHKHOCTHble 0653aHHOCTMW.

6. MonyyaTb B YCTAHOB/IEHHOM MOPs4Ke MHOpMaLMo 1 Matepuasbl, He0OXoaUMbIe
ANA UCNONHEHUS AO/IKHOCTHbIX 0653aHHOCTEN.

7.0CyLWlecTBATL  B3aMMOAENCTBME C  TOCYLAPCTBEHHBIMU  CYXalWUMKU  OTAEN0B
annapata cyga; npueiekaTb B C/yvyae HeOOXOAMMOCTM C paspeLleHus pPyKOBOACTBA
CNeLnasncToB K peLleHnio BO3/I0XKEHHbIX Ha Hero 3ajad.

8.MMeTb OpraHM3auMOHHO-TEXHUYECKNE YCNOBUA, HEobXofuMble A/19 UCMONHEHWUS
AO/MKHOCTHbIX 00513aHHOCTEN; COAEWCTBME B MCMOMHEHWE [O/MKHOCTHbLIX 0653aHHOCTENR,
BO3/I0XKEHHbIX Ha Hero; peanusauusa npas, MPefyCMOTPEHHbIX HACTOAWMM AO/KHOCTHbLIM
perfaMeHTomMm.

9.0TabIX, 0b6ecneynMBaeMblil  YCTAHOB/IEHWEM HOPMa/IbHOA  MPOLO/HKUTENIbHOCTYU
CNy>Xe6HOro BpemeHuW, MpefoCTaBNeHUEM BbIXOAHbIX [AHEN W Hepaboumx Mpas3gHUYHbIX
[HEN, a Takke eXerogHblX OnJaynBaembiX OCHOBHOrO W AOMONHUTENbHOTO W
[OMONHUTENIbHbLIX OTMYCKOB.

10. Onnaty Tpyga n Apyrve Bbiniatbl B COOTBETCTBUM C HacToAWwMM defepasibHbIM
3aKOHOM.

11. MefmnLMHCKOe CTpaxoBaHMe B COOTBETCTBUM C HaCcTOAWMM PefiepasibHbIM 3aKOHOM
N egepasbHbIM 3aKOHOM O MEAMLMHCKOM CTpaxoBaHUW TOCYAapCTBEHHbLIX CyXalumx
Poccuitckoii degepaunu.

12. TocypapCTBEHHOE MEHCUOHHOEe obecneyeHWs B COOTBETCTBUU C (hefepasibHbIM



3aKOHOM.

13.MpaB0 Ha O03HaKOMJIEHME C OT3bIBOM O €ro npog)ecCUOHaNbHOM Cy>KeOHOWA
[eATeNbHOCTU U APYTUMW LOKYMEHTaMWN [0 BHECEHMS UX B €ro JIMYHOe [eNo, MaTepuanamm
NMYHOTO fena, a Tak XXe Ha NPUOoOLLEeHNA K IMYHOMY Aenly ero NUCbMeHHbIX 00bACHEHNIA 1
APYruX JOKYMEHTOB;

14. MpaBo Ha NpoecCMoHaNbHY0 MepenoAroToBKY, MOBbIWEHUE KBanUMUKauuu u
CTXKUPOBKY.

15. MpaBo Ha NpoBefeHWe NO ero 3asB/IEHNIO C/Y>KEOHOW NPOBEPKM.

16. MpaBo Ha 3awWMTy CBOMX MpaB U 3aKOHHbIX UHTEPECOB Ha FPaXaHCKOMN Cnyxoe,
BK/IOYaA 06>kanoBaHue B BblILLECTOALLME OpraHM3auun u cya.

17. TpaBo Ha rocyapCTBEHHYHO 3alUTy CBOEMN XXWU3HU W 3L0POBbS, XXWU3HU U 300POBbA
U/IEHOB CBOEl CEMbW, NPUHAANEXALLEro eMy MMYLLECTBa.

18.CekpeTapb  cyfe6GHOro 3acefiaHusa oTAena CyLONpPOM3BOACTBA BrpaBe C
npeaBapuTesibHbIM YBEAOMEHNEM NpeacefaTens cyfa BbIMNOMHATb WHYHO OMaavyvMBaemyto
paboTy, ec/in 3T0 He MoBJ/IeYeT 3a COO0M KOH(IMKT MHTEPECOB.

3.4 OTBETCTBEHHOCTb CeKpeTaps CyfebHOro 3acefjaHns oTAena CyLonpon3BoACTBa:

CekpeTapb cyfebHOro 3acefiaHua oTAena CyAonpoU3BOACTBA HeCET YCTaHOBJIEHHYHO
3aKoHoaTeNbcTBOM Poccuiickoin defepalnt OTBETCTBEHHOCTb 3@ HEWUCMONHEHWe Wu
HeHag/1eXxallee WCNOSIHEHWE BO3/I0XKEHHbIX Ha Hero [O/HKHOCTHbIX 0653aHHOCTel, 3a
Hecob6110eHVe OrpaHUYeHNiA 1 3aNPEeTOB, CBA3AHHbLIX C FPaXKAAHCKOW CNY>X60M, a TaK e:

HeHa1eXxalllyto NoaroToBky 1 (Mn ) CpbiB CyAebHbIX 3acefjaHuii;

JencTena unn 6e3nenCTBUS, BefyliMe K HapyLUEHWIO NnpaB U 3aKOHHbIX UHTEPEeCcOoB
rpaxgaH;

pasrfalleHune rocylapCTBEHHOMN TalHbl, a TaK >Xe pasrnawleHne CBefeHUNn, CTaBLUnX
eMy W3BECTHbIMMW B CBSI3U C UCMOJSIHEHWE JO/MKHOCTHLIX 0083aHHOCTEN;

HEeCBOEBPEMEHHYIO MOArOTOBKY W Bblgavyy CrpaBOK M [OKYMEHTOB MO 3anpocam
OpraHn3auunin n 3adBNeHUsAM rpaxaH;

HEeCBOEBPEMEHHOE BbINOJIHEHME 33laHUI, MPUKA30B, PACMOPSHKEHUA U yKa3aHWi,
BbILLECTOALLMX B MNOPSALKE NMOAYMHEHHOCTM PYKOBOAUTENEN, 38 UCKTHOUYEHNEM HE3aKOHHbIX;

HeCBOEBPEMEHHOE pacCMOTpeHVe B npefenax CBOUX [AO/MKHOCTHLIX 00653aHHOCTeW
o6palLeHnin rocyapCTBEHHbIX OPraHoB, rpaXaiaH;

npeacTaBfieHne PyKOBOACTBY HEAOCTATOUYHON M HEOOBLEKTUBHON MH(OPMaLUK;

HapyLleHne nosioxxeHuU Kofekca 3TUKM U CNY>XeBHOro nosefeHUs  (efepasibHbIX
roCyfapCTBEHHbIX TPaXAaHCKUX Ccnyxawux annapata 3y60BO-IMONSHCKOro panoHHOro
cyaa Pecny6nuku Mopaosus.

CobnoieHne TpaXKAaHCKUMKU CRyXalmMmmn nonoxeHnin Kofgekca yunTbliBaeTcs npu
npoBefeHUn atTecTauunu, (QOPMMPOBaHUM KafpoBOrO pesepBa /19  BbIABKEHUA Ha
BbILLECTOSALLME JO/MKHOCTU, & TaK XXe MPU HANIOXEHUN AUCUUMNIMHAPHBIX B3bICKaHUN.

3.4.1. CornacHo ctatb 15 ®efepasibHOro 3akoHa ot 27 nona 2004 r. Ne 79-d®3 «O
rocyflapCTBeHHON rpaxaaHcKoin cnyx6e Poccuiickoint Pegepauumn» cekpeTapb Cyfe6HOro
3aceflaHna  OTAenia CyAOnNpoM3BOACTBA HECeT AMCLMMNAMHAPHYIO, TPaXAaHCKO-MpaBoBYto,
WU YrONOBHYKO OTBETCTBEHHOCTb B COOTBETCTBUM C (peflepasibHbiM 3aKOHOLATEeNbCTBOM B
c/lyyae UCMOMHEHNSA UM HEMPaBOMEPHOro NOpyYeHUs.

IV. TlepeyeHb BONPOCOB, M0 KOTOPbIM CeKpeTapb CyaebHOro 3acefaHus
oTAena cyLonpomns3BoACTBa yYacTBYeT B NOAMOTOBKE NMPOEKTOB HOPMAaTUBHO
NpaBOBbIX aKTOB M NMPOEKTOB YNpaB/IeHYECKUX N NHbIX PeLleHni
4.1. CekpeTapb CcyaebHOro 3acefaHus oTgena Ccynonpou3BoAcTBa B CBA3N C
MCMONHEHMEM CBOUX [O/MHKHOCTHbLIX 0653aHHOCTEN BNpaBe NPUHMMaTL y4acTue B:
NOAroTOBKE MH(OopMaLMK Mo BONpocaM, BXOAALLMM B €ro AO/HKHOCTHbIE 0053aHHOCTH;



MOArOTOBKE aHA/IMTUYECKMX MATEPUaIOB MO HaNpaBfeEHNIO AeATeNbHOCTY;

COCTaB/IeHMe NPOEKTOB OTBETOB Ha 0bpalLeHVs ¥ 3anpockl, MOCTYyNarLLMe B afpec Cyaa,
B TOM UMC/IE B CBA3M C HAXOAALWMMUCS B MPON3BOACTBE CyAbW AeNamu;

NOAroTOBKE AOKNAAHOM NMBO CNy>Xe6HOM 3anmncKu.

V. MopagokK cny>e6bHOro B3anMoeiicTems
cekpeTaps cyfebHOro sacefaHua oThena CyAonpou3BOACTBa B CBA3N C
NCMOSTHEHMEM AOIKHOCTHbIX 00513aHHOCTEN C FPaXKAaHCKUMU CNyXalumu
otaenos 3y60B0o-IMoNsAHCKOro paioHHOro cyga Pecny6nmku Mopgosus

5.1. CeKkpeTapb Cyfe6HOro 3aceqaHus OTAena CyAOMNpoM3BOACTBA  OCYLUIECTBASET
B3aVMMO/ENCTBIE CO CNEAYHOLWUMMN TPAXAAHCKUMM CYXXALMMM annaparta cyaa:

npeacefateneM Ccyaa, 3amecTuTenem npeacefaTens Ccyaa, CyAbsiMW, MOMOLLHUKOM
npeacefatens cyfa, MOMOLLHMKaMW Cyaeid, Ha4dalbHUKOM OTAena CyAonpov3BO/CTEA,
HayabHUKOM 06LLEro OTAena, 3aMecTUTENIeM HadyanbHWKa OOLLEro oTAaena, 3amMecTUTENem
HayaNbHMKA OTAena CyAOMpPOWM3BOACTBA,  KOHCYNbTAaHTOM O6LUEro OTAena, rNaBHbIMM
cneyuanucTamm  o6LLEro  OTAena, cekpeTapsaMy  cygebHOro 3acefaHus  oTAena
CY/[I0NPOM3BOACTBA, crneluanmcTami 1 paspsaa o6Lero oTaena.

5.2. CekpeTapb CyAeGHOro 3acefaHus OTfena CyfonpOW3BOACTBA OCYLLECTBASET
B3aMMO/ENCTBME B Mpedenax CBOMX [OMKHOCTHLIX MOMHOMOUMIA C  FpaXXAaHCKUMK
CAYXalMMU  CyfoB OOLIei HOpUCANKLMKN, TPaKAaHCKUMKU cayxalumm  Cyae6Horo
nenaptameHTa B Pecny6nuke Mopaosus, C TpPaXAaHCKAMU  CAYXaLMMU  UHbIX
roCylapCTBEHHbIX OPraHOB, KOHTPO/IbHO-HAA30PHLIMU OpraHamu, NePcoOHaNIoM YUpexaeHuii
1 OpraHusaUuii, rpaxaaHamm, ¢ paboTHUKaMU aBoKaTypbl.

VI. MokasaTenn aPPeKTUBHOCTU N pe3y/ibTaTUBHOCTH
NpogeccCMoHaNbHOWM CNYy>XebHOW AeATe/IbHOCTU ceKpeTaps cyfebHOro
3acefaHuAa oThena CyfonpomnsBoacTBa

6.1. B opraHusauunun Tpyaa:

NPOVN3BOAUTENIBHOCTb B BbINO/HEHUW NPeayCMOTPEHHOI0 06bema paborT;

pe3ynbTaTMBHOCTb B [AOCTUDKEHWMM MOCTaBNEHHbIX Leneid npu  BbINOAHEHUN
CNyXebHbIX 06513aHHOCTEN;

WHTEHCUBHOCTb Tpyga (CNOCOOHOCTb B KOPOTKUE CPOKM BbIMOMHATL 60/bLION 06beM
pabor;

co6/0jeHNe TPYL0BOW ANCLMUMNIIVHDI.

6.2.CBOEBPEMEHHOCTb W  OMNepaTMBHOCTb, TO €CTb BbINO/IHEHWE MOPYYeHUA B
YCTaHOB/IEHHble 3aKOHOAATe/IbCTBOM, [O/HKHOCTHbIM pPernamMeHToM WauM PYyKOBOACTBOM
CPOKM.

6.3.KayecTBO BbINONHEHHOW paboThl:

NOAroTOBKa JOKYMEHTOB B COOTBETCTBUW C YCTaHOBNEHHbIMW TPeboBaHUAMU;

MOJIHOE N NOTUYHOE W3/T0XKEHME MaTepuana;

IOPUANYECKM TPAMOTHOE COCTaB/IeHNE [OKYMEHTA;

OTCYTCTBUE CTUIMCTUYECKMX N FPaMMaTUYECKMX OLUNOOK.

6.4. TpodeccrnoHannsm:

NnpogeccMoHasibHass KOMMETEHTHOCTb (3HaHMe 3aKOHOAATe/IbHbIX, HOPMATUBHbIX
MpaBoBbIX aKTOB, LIKMPOTA MNPO(ECCMOHaNbHOIO  Kpyrosopa, YyMeHue paboTatb C
[LLOKYyMeHTaMu);

CMOCOBHOCTL  BbLIMOMHATL AO/MKHOCTHbIE (PYHKLUW CamoCTOATE/IbHO, 6e3 MOMOLLM
PYKOBOAUTENA WK CTapLlero no AO/MKHOCTY;

CNOCOBGHOCTb YETKO OpPraHM3oBbIBaTb W MIAHUPOBATH BbIMOMIHEHWE MOPYYEHHbIX
3afjaHnii, yMeHVe paunoHanibHO UCMob30BaTh paboyee BPeMs, paccTaB/ATb NPUOPUTETDI;
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0CO3HaHWe OTBETCTBEHHOCTM 3a MNOCNEACTBUA CBOMX [AENCTBUA U NPUHUMAEMbIX

PeLLEHNA;
CNOCOBHOCTb COXPaHSATb BbICOKYH) paboTOCMOCOOHOCTbL B 3KCTPEMasibHbIX YC/TOBUAX.

HayanbHUK oTAena cyLonpon3BoAcTBa jf /1.1, XXatkuHa/
«18» ceHTA6ps 2023 roga nognuce & | NHULManbI, aMmuins
COIrNMACOBAHO I -

HauyanbHuK o06Lero otaena v],n J [H.I". TonoBuHa/

«18» ceHTs6psA 2023 roga noanucky 1 NHULManbI, haMmununs



