YTBEPKIEHO
npukaszoM bopucorckoro
paiionHoro cyaa Ne 58 or 02.12.2019r.

PETJIAMEHT
OpraHU3ALNE AeATEAbEOCTH Npuemuoii bopucoBekoro paiionsore cyaa

O0mue mooKeHHs

i
v

1.1.  JlestensHocts mpueMHoi bBopucosckoro  paHoHHOTO cyna (manee -
Tpuemuas'» cyna) pernameHTupyetcs [lonoernuem O MNPHEMHON CYRa, YTBEPHACHHBIM
npeaceaaTeneM cyaa Ha ocHoBaHMM I[lprMepHOro monoxeHus o NpHeMHOH (eaepanbHOro
cyna ofuiell MOPHUCAMKUMH, YTBEPKICHHbIM TPHKA30M CynebHoro JAenapramenta fpH
BepxosroM Cyne Poccuiickoit @enepaluy 1 HacTOALIMM THIOBBIM PErAAMEHTOM.

1.2. TpaBoBoe peryaMpoBaHWE  OTHOLWCHUE,  CBA3AHHEIX € opraHu3aLHei
paccMoTpeHus ofpauienuit rpamaad ((QHIHIECKHX ML), TIPECTABUTENICH OpraHu3alWi
(IopUAMHeCcKMX NHL), oOWecTBEHHBIX 0o0beAMHEeHNH, OpraHos rocyfapeTREHHOH BJIACTH H
OprasoB MECTHOro CaMOYTpPABNEeHHs OCYIIECTBIACTCA B COOTBETCTBHH C KoHcTuTyumeH
Poccuiickoit Menepauuy, (eaepalbHBIMH KOHCTHTYLIMOHHbIMH 3aKOHAMAH, (renepanbHbLIMH
3AKOHAMY, YCTAHABAWBAIOLIMMH TIOPAAOK CYAOTMPOM3BOACTRA, TNOIHOMOYUA W TIOPALOK
AESTENBHOCTH cynos, DenepanbHbIM 3aKOHOM OT 22 aexabps 2008 r. Ns 262-03 «0O6
obecneveHuy A0OCTYNA K MHGOPMALHH O ACATEBHOCTH CY0B B Poccuiickoil @enepaurny 4
HHBIMHA aKTaMH, PEryIHPYIOLIMH BONPOCH BHYTPEHHeH AEATENbHOCTH CyAa.

2. Oprasnsanns npuemMa

2.1. Tlpuem rpaxnaH (pu3MYECKHX JHIL), NpPeACTABUTENCH HOPHUAMYECKUX JiHil,
opranusanii, o6IECTBEHHbIX OGLEMHeHNH, OPraHOB roCy1apeTBEHHOH BJACTH ¥ OpraHop
MECTHOrO CaMOYMpaBIeHus (fanee - MPHEM IpakiaH) NPOM3BOAMTCA B ACHB WX ofpalueHus
denepanbHBIM roCyJapCTREHHEIM IPAKIAHCKMM CAYKALMM annapara Cyad, B CHEUHATLHO
OTBEJICHHOM TOMELUCHHH, OCHALICHHOM HeOOXOAMMbIM  UMYUIECTBOM, HOPMATUBHLIMH,
CIPAaBOYHBIMH W UHBIMHM MaTEpUaaMH, CPEICTBAMH CBA3H.

2.2. TlpueM rpakaan BEJETCH €KEIHEBHO B TeueHHe pabouero BpeMeHW CyAa,
YCTAHOBJISHHOTO . YTBEPIKAESHHLIMM  mpeaccaarenem  cyaa IlpaBunaMu  BHYTPCHHETO
pacriopsiaka cyza, 6e3 npeasapuTeNbHOM 3anucK B NOpAAKEe



OYEpEenHOCTH, 33 MCKMOYEHWEM OTAENbHbIX KATEropui rpaxaH, WMEOWHx B
COOTBETCTBUMH C 3aKOHO/ATENLCTBOM MIPABO HA BHEOUEPEAHOH NpPHEM.

Ilpy npueMe TPaX<AaHWH MPEIBABNAET NOKYMEHT, YAOCTOBEPAMLLIME JIKYHOCTE,
JIOBEPEHHOCT HA COBEPIUEHME COOTBETCTBYIOWEro AeHCTBAA (A4 NpeACTABUTEA
sagBuTes) MO0 opaep anBoKarta.

2.3. Tlpy HanW4MHk TEXHUYECKOH BOIMOKHOCTH B MHTEpEcax OOECICUCHWA 3aLUMTLI
NpaB TPOKLAH BELSHUC TPHEMA MOXKET COMPOBMKAATHCS aY/IMO- M BHACO3AMHMCHIO, O HEM
rpaxk/aHe B 00A3aTeNIbHOM TOPAAKEe yBEAOMISIOTCS A0 HaYana npuema.

2.4. Bo BpeMs npuema Ipak[aH, a Taloke npH WX ofpawenud no Tenedony
rpajcaaHaMm MOTYT JaBaThCsl YCTHbIE PasbACHEHMA O MOABSAOMCTBCHHOCTH paccMOTPCHHA
MHTEpECYIOIMX WX BOTIPOCOB, MOpAAke oOOpalleHws, KOMNETEHUMM CYAa, NOpAIKS
nonydenns HHPOpMaLK 06 UTOrax PACCMOTPEHHSA 3asBEHHH, kanod, MHbIX obpalueHui.

2.5. VCTHBIE OTBETH M pa3biCHEHHs HA YCTHBIE 00palueHys rpaxaaH AaloTed, Kak
npaBuno, B AeHb o0pamenus. Ecan gath yCTHBIH 0TBET (pasbicHeHve) B eHb obpallienns He
NPEACTaBNACTCS BO3MOXKHBIM HIIH FPAKIAHHH HACTAHWBAET HA NMPEJOCTABACHUH MHCLMEHHOTO
OTBETA, €MY JAETCHA YCTHOS Pa3bACHEHHE O CPOKE H NOPSAKE NOTyUeHHs OTBETA.

TIns mosyueHHs MTUCEMEHHOTO OTBETA TMO UTOTaM TIPHEMa FpaXKaaHHHy Npejiaracres
UCLMEHHO H3NOKUTh CMBIC]E CBOErO BONPOca {NPenoKeHus, xanobhi).

2.6. Paborhux TlpuemHOH c¢yna o0f3aH OKa3blBaTh COAEHCTBME rpaikiaHam B
NPABHIIEHOM YKA3aHWM B IIMCEMEHHOM OOpallieHnH Ha3BaHka JOJDKHOCTH, GaMHIiK, HMEHH,
OTYECTBA afpecara, Ha3BaHUA Cyaa.

2.7. Bce Marepuansl, MOJy4eHHBIE OT [rpakiaHWHa B XOAC  TIpHEMA,
PETHCTPHPYIOTCA B COOTBETCTBHH C HHCTPYKUMEH MO cyAeOHOMY A€N10MPOH3BOACTBY .

2.8, Paborhuk [IpmeMHON cyda HECeT HENOCPEACTBEHHYHO OTBCTCTBEHHOCTL 3a
HaOneKallee BeJeHHE [PHEMA., '

B ciiyuae BOSHHKHOBEHHMS [0 LIPHIHHAM, CBA3AHHLIM C Opranuzaunelt paboTel B cyne,
NpoGAEMHBIX CHTYALMH, TPENATCTBYIONHX NPEACTABICHUIO uuy, o0paTHBIIEMYCS B CYA,
3anpamveaeMod  WHGOPMALMH, BblJaue 3anpauidBaeMblX  JOKYMEHTOB, MNPHHSATHIO
MOJABAEMBIX UM JOKYMeHToB, paborThuk Ilpuemuol cyna of43aH npuHATH MakCHMAanbHO
BO3MOXKHBIE MEPB! U1 PaspelleHus CHTYAUMH 1O CYILIECTBY, B TOM “MCNe OOpaTHThCA K
paboTHHKAM JPYTHX CTPYKTYPHBIX NOAPA3feneHuH Cyaa, NPEJCENATeNio (3aMecTUTENIO
npeacenaTens) cyaa. ‘

2.9. PaspelneHue 0OOBIX CHODHBIX CHTYaUHMil, BO3HUKAKOUIMX B NpoUecce
p3auMojeiicTens [lpuemMHOl cyda ¢ JAPYrMMH CTPYKTYPHBIMHM NOAPA3ASACHUAMH Cyna,
NPOU3BOJMTCS UEpPe3 HauaibHUKa COOTBETCTBYloulero oraena. Paboruuku Hpuemno# cyna
06s3aHb! HHPOPMHPOBATL HAYATBHHKA OT/Aend 060 BCeX BOIHMKAIOIMX B Mpouecce paboTsl
TpuemHoi cyaa npoGieMHBIX CHTYaUMAX.

2.10. B cmyuanx, Koraa paspelieHHe BOnpoca, ¢ KOTOPLIM rpaxaannt ofpaitaetes e
CyZl, HE BXOAMT B KOMIIETEHHHMIO NaHHOro cyza, padoTHuk IlpueMHOH ¢yna pasbACHAET, B
Kakoil cyl creayeT obpaTuThes ¢ 1oA0OHBIM BONPOCOM, MO0 €oobWwaloT, 4TO AaHHbIA
BOMNPOC HE OTHOCHTCA K KOMIMETEHUMH CYA0B,

2.11. PaGoruux TlpuemHOH He HMEET TpaBa MPeAOCTABNATE  CIEAYHOULYIO
UHHOPMALIHIO: ‘

0 HoMepax Te/lepPOHOB PYKOBOACTBA U CyleH JaHHOro cyaa, a TaluKe ApYruX Cy0B;

WHPOPMAUMIO, COCTABIAIOULYIO FOCY/IAPCTBEHHYIO, CIYKEOHYH0, KOMMEPUECKYHO
TaHHYy M HMHYI0 OXPaHieMYK 3aKOHOM TaHHy, a Takke Apyrue, He TMNOMNeKALIWS
PacrpOCTPAHEHHIO CBENCHUS, CTABILUE H3BECTHBIE UM B CBA3M C HCIONHEHHEM



JOJIFKHOCTHBIX 00A3aHHOCTEM.

2.12. PaGornux [lpuemnoii cyna He WMeeT npapa OKa3blBaTh HOPUAHHCCKYIO
MOMOLLL JHiAaM, 00paTHBILMMCS B CY/, 3@ HCKIIIOUMEHMEM MPEACCTaBNCHNIA uuHdopMaLKK 1o
BonpocaM odyopMIIEHHs 3aABACHWH, jkanol, obpaiwenni, NoaaBacMbIX 8 Cyll, NOpAAKa MX
[I0aYH, MOPAAKA TIONY4eHNs OTBETA WK 3aMPALiUBACMBIX JOKYMEHTOR.

2.13. Tlpu npueme OOpalieHHH rpasiaan He I0MYCKAeTCA BO3N0MECHNE HA TPAKAAH HE
NpeSyCMOTPEHHBIX 3aKOHOM O0A3aHHOCTEH WK OrPaHHUEHHE BOSMOIKHOCTH PCA/IH3ALAN UX
Npas, B YACTHOCTH HE JOMYCKalOTCs TpeOOBaHUA!

NPENCTARNEHMA  [OKYMGHTOB,  HE  NPEAYCMOTPEHHbIX  3aKOHOAATCNALCTEOM,
[PEIOCTARNAIOLMM FPAXKIAHHHY NPABO, HA PEAIM3ALMI0 KOTOPOTO HAMPABICHO 3AARNCHHE
(xanoba, obpauieHue);

VCTTONIHEHHMS IPAKIaHUHOM O0A3aHHOCTEH, He CBA3AHHBIX C 3aMBICHHCM (>xanoboil,
oGpaLleHHEM), €CIN ITO HE TIPEAYCMOTPEHO (PeaepabHbIM 3aKOHOM;

peanu3aUMy rpaykIaHHHOM CBOErO TPaBa TOIBKO MpH YCTOBAH PCaan3allith HHLIX HE
CEA3aHHBIX C HAM [PaB, €CIK 3TO HE NPeAyCMOTPEHO desiepanbHbiM 3aK0OHOM;

YIINaThl CHOPOB, OMATH YCNYT, HE NIPEAYCMOTPEHHBIX 3AKOHOAATENLCTBOM;

CHSITHS KOITMH ¢ JOKYMEHTOB, ECIIH 3TO HE NPEeAYCMOTPEHO 3aKOHOAATCNILCTBOM;

0BA3aTENBHOrO 3AKMIOUEHHS JOrOBOPOB, CBA32HHBIX € PACCMOTPEHHMEM 3asBJICHHS
(;kanoGbt, OOpAllEHHsA), €CIH B COOTBETCTBHM C IPHKIAHCKMM  3AKOHONATEALCTEOM
Poceuiickoil @eaepaLii noaoOHbIE JOrOBOPHI 3AKTIONAIOTES! B J00POBONTLHOM NOPAAKE;

0BA3ATENLHOrO HCNO/Ib3ORAHMA IPAKAAHMHOM MpH rogave 3aasiexuit Onankos A
MHBIX THIOBbIX  (OPM, BBABAGMbIX  CYAOM, €CIH  OTO  HE  NPEIyCMOTPEHO
3aKOHOJATENIbCTBOM;

COBEPILIEHHA rpaxcJaHHHoM MHBIX  JEHCTBUH, He NpenyCcMOTPEHHbIX
3aKOHOJATENILCTBOM.

3.I0puem J0KYMEHTOB

3.1. PaBoruux [Ipuemuoi cyza NpPUHUMAET OT JIMI, ofpaulaolmMxcs B Cyl,
[OKYMEHTBI, HEMOCPEACTBEHHO IPUHOCHMbIE HMH B CYA.

3.2. PaBorHux [Tpuemuoit ofa3at nposepHTh OPOPMACHNE o0palllgH1H, NOAABaeMbIX
B Cy/, HA COOTBETCTBHE OOLHM TPeGOBAHMAM K O(OPMIICHHIO, M3NIOKCHHBIM B [TYHKTS 3.3
HACTOALIGrO PErnamMenTa, a TaKKe HOPMAM NPOLECCyalbHOMO 3aK0HOAATENLCTRA 1 B ClIyHAe
HeBepHOIro OMOPMIEHUST NPOMHGMOPMHMPOBATL 0O 3TOM 3asBUTEN. Ecnu HemoctaTok B
ohopMNeHHH MOKET ObITb HONPABIEH HEMEANEHHO, paBoTHuky [Tpnemuoit cyaa HeoOX0ANMO
Pa3LACHWTL  3ASBHTENHD  JIAHHYIO  BO3MOXKHOCTD. Hcnpaenenus B 3anpocax
NPABOOXPAHUTENbHBIX U CyAeOHbIX OpraHax HE 10MyCKaloTeA.

OGpalueHuis, Coaepialiue OCKOpOUTEAbHbIE  BbIPAKEHWR,  HE NOAARAIOLLMECS
npouTenmio b0 ohopMAeHHbE HA 00OPOTHOH CTOpOHE Bnaukos, oOpbiBKax Oymark;
othopMIIEHHBEIE HE HAMIEKAILUM 00Pa3oM MIM HE NOANSKALLNE NO/ANE B JaHHbIH Cym, MOIyT
6bITH IPUEATH B TOM CIlySae, eclli I10CNe NMONYyUeHNs PasbiCHEHHH OT pabotruka [pyemnoi
Cy/a rpaKIaHHH HACTAKBAET HA TIOAAUe (PHHATHH) YKA3AHHDBIX obpaLLeHHH.

PaGoTaux [TpueMHOH cyna He ¥iMeeT npasa NPUHUMAThL ofpallleHus, B KOTOPLIX B
KAa4eCTBE A/IPecarTa He yKa3aH AaHHblA Cyl, '

3.3, JlioBoe npuHHUMaeMoe 3asBichue (kanoda, obpaluerie) AOMKHO COAEPKATH



CNenyIoyo HHGOPMALIHKY:

ykaszaHue agpecaTa (HAMMEHOBAHHE NaHHOTO Cyda); \
baMUARIO, HMS, OTYECTBO 3aABHTENA WIH HAHMMEHOBAHHE OPraHH3alny, ABASIOWENCsS
3asIBUTENEM,; \

MONHBIHA aapec (¢ yka3aHHEM TMOUTOBOIO WHAGKCA) MECTd SKHTENLCTBA WAH MEeCTa
HaXO0XKACHUSA 3a9BUTEN,

HAaMMEHOBAHHE JOKYMEHTA (3asBlieHHe, kanoba, 3ampoc 1 T.1.); AUYHYIO NOANKCH
3a5ABUTENSA UK A0JDKHOCTHOTO JIMIA OpraHKU3aLMK, ABIIOILEHC 3asBHTETEM; AaTY
obpateHns,

B TexcTe Tex Kareropnit sasBaeHui (xkanol, obpaleHnil), KOTOpbIE B COOTBETCTBHH C
HOPMaMHU TIPOLIECCYANbHOIO 3AKOHOAATENbLCTBA MOTYT ObITh NOAAHbLI TONBKO YUYACTHHKAMU
CYIOTPOW3BOACTEA (JIMLAMH, YHACTBYIOIMMH B JeJIe; YUaCTHHKAMH NPON3BOACTEA [0 AENaM
00 aIMHUHHCTPATHBHLIX TIPABOHAPYLIEHHAX), NOMHMO MEPEYHCNEHHOI Bbllie HHPOPMAUNH
AOMKHO BBITh YKA3aHO FIPOLECCYanbHOE NONOKEHHE 3aABUTENS,

3.4, Ecan 3adBWTENh [IPOCHT OTBET HAa M0JaBaeMo¢  OOPAalUCHHE MM
3aMPalINBAEMYIO KOMMWIO (MOISTMHANK) AOKYMEHTA (0B) He HANPaB/ATe NOYTON, 4 BLIAATH Ha
PYKH NTHOO OTHPABUTDL 110 APYTOMY anpecy (ApyroMmy JIHLY), 3T0 06A3aTeNbHO A0MKHO GbITh
YKa3aHO B MPHHHMaeMoM oOpalleHHH.

3.5. Ecmu B npunHumaeMom oOpallieHMH HMMEeTCS CNHUCOK MPHNAraeMblx K Hemy
AoxymenTos, paboTuuk Tlpuemnoii cyna o0a3aHbl MPOBEPUTL COOTBETCTBHE MPUNOKEHHE,
YKa3aHHbIX B CIIMCKE, M TOJIBKO TIPH YCIOBMH HATHYHS BCEX MEPEUHCAEHHBIX MPHIOKEHH
NpHHATL JOKYMEHT. B Ciiydae oTCyTcTBMA Kakux-nubo npunoxenud paGotauk [puemuoit
Cyfia IO/DKEH TNPEATONHTE 3a5BHTE/IO BLIYEPKHYTE OTCYTCTBYHOLLHG NPHIOHKECHHA H3 CIIHCKa
H 3aBEPUTH LAHHOE HCMpaBleHHe TMNOMNMCBIO 3aiBuTens. OOpailleHHe, B KOTOPOM
OTCYTCTBYIOT KakKWe-1M0O MPHIOKEHUA, MOTYT ObiTb MPHHATEl B TOM CAyvae, ecnu
NONIYYCHUS pasbACHeHul oT pabortuuka IlpuemHol cyna 3asBHTENb HacTaMBaeT Ha MOAAYE
(NprHATHH) yKasaHHBIX ofpawennii. [Ipy atoM 06 OTCYTCTEMH KaKoro-mubo AOKYMEHTA HITH
NPHIOKCHNS K 00pallEHHIO COCTABIIACTCS aKT B COOTBETCTBHH ¢ TPEOOBAHHAM HHCTPYKLMH
Mo cyneGHOMY HCAOIPOM3BOACTRY, OMIUH IK3EMIVIAD KOTOPOro BblAAETCSA (HarnpasiseTcs)
3aABUTENIIO, HHblE HK3CMINIAPHEI MPHOGINAIOTCA K MOAYYEHHBIM AOKYMEHTaM M FEpenaeTcs
BMECTE C HUMH 110 MPHHAIIEXKHOCTH.

3.6.B cnyuae, oTka3sa 3adBUTENs OT BHECEHHS YKa3aHHLIX NCMPABNEHHI B CIIMCOK
TIPHIIOKEHUH MO0 €CITM OTCYTCTBHE HPUIIOKEHUA YCTAHOBNEHO TIOCHE IPUHATHS oBpalleHns,
pabotaukn [TpuemHoli cyna uHGOPMHpYIOT 06 3TOM HauaNbHUKA OTAEIA M COCTABISETCS AKT
0 TOM, YTO COOTBETCTBYIOLlEE obpatieHe
NpUHATO 6€3 YKa3aHHBIX B HEM TIPWIOKEHWH (AKT COCTAaBNAETCS B COOTBETCTBHH C
TpeGOBAHMAMH MHCTPYKIIHH MO CYAeGHOMY N€N0NpPOKM3BOACTEY),

3.7.Ecnu ofpailense NOANMCAHO NPENCTABMTENEM HAM 3ALIMTHUKOM 3aABUTENS,
pabotuuk Ilpnemuoii cyna obs3an:

NPOBEPUTH HATTWYKE Y NMPEACTABMTENS NOBEPEHHOCTH OT 3ASBHTENl HA COBEpLUEHHE
COOTBETCTBYIOILETO TIPOLECCYANbHOTO ASHCTBUA, & Y 3alIMTHHKA - opaepa {ana afBokata),
TMOCTAHOBNCHUA CYNa O J[ONMYCKE B KayecTBe 3alUTHMKA Hapaay ¢ aaBOKaTOM MAM
AOBEPEHHOCTH OT JML@A, B OTHOLIEHWM KOTOPOH? BedeTcs MPOM3BOACTBO M0 Aeny of
AAMHHHCTPATHBHOM TNIPABOHAPYUIEHHH;

B clly4ae HeoOXOOMMOCTH pashiaCHUTbL 0GA3ATENBHOCT MPUOBLIIEHHUA K oOpalueHuIo
opaepa (4718 anBoKata), 3aBePeHHON KONWUH NMOCTAHOBNEHHE Cy/a O AONYCKE B KAUECTBE



3alHTHUKA HApALY C aBOKATOM;

€CM  JOBEPEHHOCTh (€6  HOTApHaibHO  3ABEPEHHOH  KOMMW) 1O  1aHHBIM
WH(OPMALIMOHHOH CHCTEMBI CyZA HIM N0 CoODLIEHHIO palOTHUKOB COOTBETCTBYIOLLETO
CTPYKTYPHOIO NOAPA3JeNeHna Cyla OTCYTCTBYET B MaTepuanax jena, CHATh KOTHIO C
NO/VIMHHMKA MM HOTAPHANBHO 34BEPEHHOH KOMUM JOBEPEHHOCTH, 3aBEPHTL €€ CBOCH
MO/UTHCHIO ¥ TIEYATHIO J715 KOMMH M MPUOBLUNTE ee K TIOAAHHOMY 00pallleHHo.

3.8.JIOKYMEHTBI, MPUHOCHMBIE B AOMONHEHHE K pAHee MOJAHHLIM OOpalleHHAM,
MoryT GuiTb TNpUHATHL B [lpHemMHOM Cyla TONbKO B TOM caysae, eciu ofpaiicHue, B
JOTIONBEHUE K KOTOPOMY OHM NIPEACTAB/ATCS, MOCTYNHUAO B CY/L U SLLE HE PACCMOTPEHO,

K JOKYMEHTaM, NPEACTABIAEMEIM B JOMOJHEHUE K paHee NoAaHHbiM ODpalueHusM,
JOJIKHO ObITh TPHIOKEHO 3aABNEHUE C YKA3aHHEM Ha TO, B AOMOJIHEHNE K KAKOMY HMEHHO
oBpaleHNIO OHW TIPEACTABAMOTC. B ciyuae OTCYTCTBHS TAKOTo 3asBieHus, paBoTHik
Mpuemnoii cyaa ofs3aH ykasaTb 3asiBHTENI0 HA HEOOXOAWMOCTL €ro COCTABIEHHA. bes
npuobLienys YKa3aHHOTO 3aAB/IeHMd NOKYMEHTBI, NMPEeACTABIAEMbIE 4 JOTIOIHEHNHE K panee
NojaHHbIM OOpAallleHHsM, MOryT ObITh MPHHATBL TOJALKO B TOM Clydac, €CJH TIOAaTeb
HACTAWBAET HA UX NpUHATHM O3 3assieHmna. TIpu sTom pabotuuk Tlpuemnoli cyna obssau
[PUHATL BCE BO3MOKHbBIE MEPBI Ulsl YCTAHOBNEHHA o0pallieHus, B AOTIONHEHHE K KOTOPOMY
NPeACTABIAIOTCS MNOJAHHBIE JOKYMEHTBI, HO HE MOXET HECTH OTBETCTBEHHOCTH B Ciydae
HEBEPHOTO OfpeieNeHus OOpAILeHHs, K KOTOPOMY HamNeXXuT NPHOOLIMTE MOAAHHbIC
JOKYMEHTHI,

3.9. Ha npuusitom pabottukom lpuemHol cyna obpalteHni MpocTaBiseTes wrami
IMpyieMHOM CYAa ¢ YKa3aHWeM TeKylled AaThl M BPEMEHH, KOTOpbLIi CTABMTCA Ha NHIEROH
CTOpOHE TEPBOTO JMCTA OOPALLEH A B NPABOM HIDKHEM YUy, TaM XKe CTABHTCA BXOAAUIMH
nomep. lllramn Tlpuemuod cyna, 3aBepeHHbIl NOANKMCHIO  PabOTHHKA, TIPHHABLIEO
oGpalieHue, No npoceBe nuua, npeAcTasuewero obpamenue B [lpuemnyio CYAa, CTAaBHTCA
TAKKE HA TIPEACTABJCHHON MM JOMOMHHMTENLHOW KONMM NAaHHOIO 0OpalleHHs. Liramm Re
CTABMTCA Ha JPYIHX NOKYMEHTAX, Jaie €CIH OHH MNOAAIOTCA B JOTIONHEHWE K paHee
NOAHHBIM OGpawentam Ge3 NpuoblUeHN K HUM 3ajBiCHHA, YKasanworo s nynkre 3.8.
HACTOALLErO PerNaMeHTa.

3.10. Bce npuHATLIE JIOKYMEHTBI, B TOM YWCNIE AOAAHHBIC B JONOAHEHHE K paHee
nogauubiM  ofpaitiehusaM,  paGornux  Tlpuemuod  ofazaH  3aperucTpuposaTh B
coorsercTRytonmx mogeucremax T'AC  «llpasocyame» (TTH  «Jlokymentoobopor u
obpamenus rpaxcpany, [ «CyaeGuas KOppecnoHaeHuMs» W Ap.) W repenarh B ACHb
npHeMa 1o NPHHAUISKHOCTH 110 ¢HOPMUPOBAHHOMY W PACTIEYaTaHHOMY M3 IIOACHTTEM TAC
«IIpaBocy/yie» COOTBETCTBYIOMIEMY PEECTPY MEPENaud ROKYMEHTOB UM SAHHOMY DEecTpy
yueta BXofgiledl KoppecmoHaeHumm (B Clydae  perucTpauMm  BeeH  BXOAALLEH
xoppecnoHaesuun B [IpuemMuoil cyma) noj MoanKchL nuwy, HEMOCPEACTBEHHO KOTOpPOMY
nepefiaHbl JOKYMEHTbI, C YKA3aHHEM WM 3aHHMAeMOH JOMKHOCTH, & B HCKIOUHTEIIBHLIX
cnyuasx - He nozanee 10.00 cnemytowere pabouero AH®, €Cau MHOE HE APENyCMOTPEHO
HHCTpYKUMEHR 1o cyneGHOMY f1enonpousBoacTsy. Perncrpauusa JOKYMEHTOB U nepefada ux
MO MNpPHHAANEKHOCTH OCYWIECTBIAETCA B CTPOTOM COOTBETCTBMM € TPCOOBAHMAMM
VHCTPYKIUU IO CYAEeOHOMY [ENONPOU3BOACTBY.

Mpu nepemave [OKYMEHTOB MO  NPUHAMNEKHOCTH B HMHBIE  CTPYKTYPHbIC
TMOApa3NeNeHHs CyJa COCTABAAETCA peecTp, KOTOPbIF MOANMCHIBAETCH  PaGOTHHKOM
MPHEMHOM Cya ¥ pabOTHUKOM CTPYKTYPHOTO MOApa3fieNeHua cyla, b KOTOpOe fiepeatoTes
nokymenTbl, Komus naHHOTO peecTpa NOCHe €ro MOAMHCAHHA BMECTe ¢ AOKYyMEHTaMH
nepesaeTca B COOTBETCTRYIONIEE CTPYKTYPHOE MO/Pa3AeieHUe Cyaa, a OPUrHHAN XPAaHUTCA B



npHeMHOH Cyaa.

3.11. JlokymeHTbl, nonasaeMele 10 /IeN1aM, HA3HAUSHHBIM K PACCMOTPEHHIO, paGoTHHK
Ilpuemuoii cyna o0f3aH He3aMeIIHTENHHO 3aperdCTPUpOBaTh B mogckeremax IAC
«Ipasocyauen U nepenath Mo peectpam MO NPUHATEKHOCTH,

3.12. Ecnu nnuo obpamaercs ¢ npockGoil 0 Mpueme Kakux-nuGo JOKYMEHTOB Mo
KOHKPETHOMY IiCjly HEMOCPEACTBEHHO B 1€Hb, Ha KOTOPbIl HA3HAYEHO pACCMOTPEHHE
COOTBETCTBYIOIETO fena, paboTnuk Tlpuemnoli cyna o6a3aH pa3bacunuTh 0OpaTHBILEMYCH
1eJ1eCo00pasHOCTS PA3PeIIeHHA COOTBETCTBYIOWIErO BOMPOCa HEMOCPEACTBEHHO B CyaeGHOM
3aceaHHH.

3.13. Ha xaxpom npuHaTOM OGpaileHn, [NOAAHHOMY MO KOHKPETHOMY Hefy
(marepuany), paGoruuxom IIpHEMHON cyna KpoMe perMCTPALHOHHORO HOMEpA CTABMTCH
HOMEp COOTBETCTBYIOWErO AENa/MpOM3BOACTBA, €CITH HH(OPMALUMA O HEM HMEeTes B
noacucremax «I'AC «IIpaBocyaunen. Homep aena (MarTepuana) npocTabaserca Takke npu
perueTpanuk npuHsToro obpaienus s noacueremax I AC «llpasocynive» M cooTBeTCTBEHHO
- B peecTpax.

3.14.Ecnu k ofpalleHHIO TIPUNONKEHA KBUTAHLMA o6 ormnare rocyAapcTBeHHO
NOLITHHEI WK 3aBEPEHHAs KOMMA [UIATEKHOIC NopyuyeHHs o onaarte rocynapcTBEeHHOI
MOUUTHHEL, 06 5TOM HenaeTcs oTMeTKa (¢ 00A3ATENLHBIM YKA3aHMEM CYMMBI YINaqeHHOM
FOCY/APCTBEHHOMN IOULTHHEI) MPH PErUCTPalM JaHHOro ofpaiieHus B noacucremax ['AC

«IlpaBocynme».
S.Brinaua nokymentos

4.1.Brigaua n0KyMeHTOB paGOTHHKOM NPHEMHON OCYLIECTBASETCA HA OCHOBAHHM
HCHMEHHOTO 00paLleHna (3aABIeHNA) MPAKAAHHHA, 3aPErHCTPHPOBAHHOTO B YCTAHOBNEHHOM
MHCTPYKLIUEH NO cyaeOHOMY JeJIONPOU3BOACTRY NOPAAKE.

Pabothuk Ilpuemuoil cyna npu  BeIZaue [OKyMeHTOB 0Bs3aH  NpPOBEPUTH
NPaBUILHOCTE  OPOPMITEHNS JIOKYMEHTA, BbIZABAEMOrO CyAOM, M TOJILKO B Ciyuae
HAAJIEKALLErO ero OhOPMISHHS BBLIATL JAaHHBIA JOKYMEHT,

HokymenTsl, opopMneHHble HeHaanexaumm obpasom, He MOTYT OLITh BbIAAHbE.
Pabothuk TlpuemHol cyna 06f3aH YCTPaHHTh HEAOCTATKH B O(OPMIEHUN AOKYMEHTA
CAMOCTOATE/ILHO  1MBO  BO3BPATUTH  AOKYMEHT II% HAANCIKAWEro OGOpMACHMT B
COOTBETCTBYIOLLEE CTPYKTYPHOE IOAPA3ENneHe Cya.

4.2.Pabonnk [pueMHON cyna HeceT OTBETCTBEHHOCTb TOMIBKO 38
COACPKAHHE CaMOCTOATENBHO TMOJMOTOBAEHHOTO M BbLAABAEMOrO JOKYMEHTA JIMLIAM,
OBpamarolMMca B CyR, B TOM YHCIE B YacTH COOTBETCTBHSA COAEPIKAHHS JOKYMEHTA
MH(OPMALIMH, COAEpIKALUEICS B COOTBETCTBYIOIHX nogcHcTemax TAC «[1paracyamner.

4.3.Ecnu 1oKyMeHT MOxeT GbITh BLIAZH TONILKO ONpeaeneHHbIM KATErOPHAM NL,
YCTaHOBJEHHBIM  3aKOHOM, paboTHuk [Ipuemuoil cyma o6s3aH  yCcTaHoBMTL NHYHOCTS
JAABUTENA Y OMPEREAMTL €I'0 NPHHAMACKHOCT K KATETOPHU JIML, MMEROIeH NpaBo Ha
NONyYeHHEe JaHHOTO JOKYMCHTA.

4.4.Eciv NOKyMEHT BBIAGETCA NPEACTABMTENIO 3asBUTENs, paboTHuk IlpnemHoit
Cyha, MOMHMO JNCHCTBHIM, YKa3aHHBIX B MYHKTE 4.3, pernamMeHTa, A0MKeH:

MPOBEPUTE HANWUYKME Y NPENCTABMTENA AOBEPEHHOCTH OT 3ASBHTERN HA COBEpLUEHME
COOTBETCTBYIOIEIQ ACHCTBHA, NPH OTCYTCTBHMM TAKOBOM PasLACHHTL HEOOXOMUMOCTL ee
npeactarsienus B [Ipuemnyio cyna;

€CIIH yKa3aHHad JOBEPEHHOCTb (€€ HOTAPHANBLHO YAOCTOBEPEHHAA KOMHA) MO AaHHbIM
coorBeTcTByIOMX ToacucteM I'AC «Ilpasocyane» unu no uHpopMauun paSoTHHKOB
COOTBETCTBYHOINEro CTPYKTYPHOTO NOAPA3sfeNeHns CyAa OTCYTCTBYET B acse/maTtepHane,



CHSITH KOAMIO ¢ NOMIMHHAMKA (€0 HOTAPHANBRO YAOCTOBEPEHHOH KOMUM), 3aBEPUTEH €€ CBOCH
MNOAMKUCHLI M NEUATRIO U KOTHUH ¥ NpHOOLIMTE K PACTIUCKE B NOMYYCHHH 3anpaliuBagmMoro
JNOKYMEHTA.,

Bes coBepllieHHs yKa3aHHBIX ASHCTBHI 3anpaliMBacMbIi 3asBUTEIeM
JMOKYMEHT He MOXKeT GbITh BHIIAH €ro MpeacTaBuie/io.

4.5Tlpn ewimave uvepez [lpuemayro cyaa Jmoforo  AOKyMEHTa C©  Juua,

NOMYyYaloUerc J0KyMeHT, OepeTca COOTBETCTBYIOMIAS PpacnicKa B ero NoayueHuH.

Pacnucka odopmusercs nubo Ha 0OPAIIEHNWH O BbIAAYE 3AMPAUIMBAEMOro JOKYMEHTA,
160 Ha OTOENBLHOM IKCTE W IOJDKHA COASKATE CHEAYIOLIHE CBEUCHHS:

HAHMEHOBaHHE JOKYMeHTa (pacricka);

(aMHUIMIO, MMS U OTYECTBO JWTIA, NIOTYYHBILETO JOKYMEHT (bl);

@ 1.0. HOHKHOCTHOIO KA ¢ YKA3aHHOM HaHMEHOBAHMSA 3aHHMAEMOM A0JIKHOCTH, 32
UCKIIOUEHHeM clyuaeB O(QOPMIIEHHA pacrucku Ha obpallleHMW (3anpoce), coAcpKalleM
MHGbOPMALKIO O 33HHUMAEMON UM J0JDKHOCTH;

HaUMEHOBAHHE MOYUeHHOro(piX) JOKYMEHTA(0B), YKA3aHHE KOIMUECTRA NOTYHEHHbIX
9K3EMIUIAPOB H KOJTUYECTBA JIUCTOB NPUIOKEHHH;

NOJAMKCH JTULIA, MONYYHBIIErO NOKYMEHTDI);

JIaTy MONYYUeHU IOKYMEHTa (0B).

4.6.PaBotnuk IlpueMHOl cyna ofs3an OPOBEPUTH TIPABMILHOCTL O(OPMIIEHHA
PACHKCKH, KOTOPAs NEePeNacTes No NPUHAMIEKHOCTH NS MpHoBLIeHHs K MaTepuanam nena/
NpOM3BOACTBA, © BHJA4e MAOKYMEHTa JCJacTCsd TAKKE OTMETKa B COOTBETCTBYIOWIMX
noacuctemax [AC «[Ipaepocyaunen, B cipaBOUHOM NKCTE.

4.7 Konuu 3anpalli¥BaeMblX CyAeOHbIX aKTOB H3TOTABIMBAIOTCA H OPOPMASIOTCS B
COOTBETCTBMH ¢  Tpe(OoBaHMAMM  HHCTPYKUMH 1NoO  cyaeDHOMY  AenOnpOW3BOACTBY
HenocpeAcTBeHHO  paboTHukom  [lpuemnod cyaa  wAd MHBIMH - YMOJTHOMOYEHHBIMH
paBOTHHKAMM anrapata cyna B [A€Hb NOCTYTUICHHS 3aiBCHUSA, & NPH HEBO3MONKHOCTH ~ B
cpok He Gostee TATH pabouux AHEH ¢ yKasaHnHOH AaThl.

5. BzanmogaeiicTBHe ¢ padOTHHKAME annapara cyaa

5.1. B cayuasx, xorua paGorhuk Ilpuemmnod cyna obpawaerca k pabOTHHKaM
anmapata Cyja, B COOTBETCTBYIOLUME CTPYKTYPHbIE MOAPA3AENCHHS, NOCHeAHHe 00A3aHb!
NPUHATE  HE3aMEATMTENbHLIE MEPHl UM PAaspelieHHs COOTBETCTBYIOWEH MpobneMHoil
CUTyald (HAPUMEP, NPOBEPHTH HANMUME Jlefa B Cy[e, YCTAHOBHTE 3anpallHBaeMyto
uHDOPMALIMIO TIO MaTepHATaM COOTBETCTBYIOLIETO Aea/IPOU3BOACTBA U Ap.),

5.2. Paboruuk TlpueMHoi cynma ofs3zan cobmOatTh NMOPAAOK NEPEAYH MPHHATBIX
JIOKYMEHTOR B JIPYTHe CTPYKTYPHbIE MOAPA3AENCHHA CY/la, YCTAHOBIEHHBIH nyHKTamu 3.9 -
3.14 nactosmero THIOBOIO PETNIAMEHTA, B COOTBETCTBHH C TPEOOBAHHAMH MHCTPYKLHH 110
cyneOHOMY Aenonpou3BOACTRY.

5.3. 3a coaepkaHye M MPaBWiIbHOCTL 0hOPMIEHNS BblIaBacMOro Hepes Ilpuemuyio
Cyla NOKYMEHTa HeceT OTBETCTBEHHOCTb YIOJHOMOUEHHbIH pabOTHMK annaparta Cyaa,
W3rOTOBMBLIMI JaHHBIHA JokymeHT. Ilpu 3TOM CcOOTBETCTBHE O(GOPMIEHHS BbLAABAGMOrO
JOKYMeHTa TpPeGOBAHWAM WHCTPYKUMH [0 CyAeOHOMY [ENONpOM3BOACTBY AONKHO ObiTh
nposepeno paboTHukom [IpuemHON cyia M B TOM Ciiydag, KOrfga NOKYMEHT NOArOTOBMEH
HHBIM YNOJTHOMOYEHHBIM pabOTHHKOM annapara cyaa.



