YTBEP)XAEH
npukasoMm npeacenarens 3aBO/HKCKOro

PEMTAMEHT
OpraHu3aLun AesaTenbHOCT NPUEMHO
3aBO/IKCKOr0 paiioHHOro cyaa r. Teepu

1.06ume NoNoXeHNs

11.[JeatenbHocTb  nNpuemHon  cyga (manee - TprveMHas  cyaa)
pernameHTvpyetca  [ONOXEHMEM O NPUEMHOW  Cyda, YTBEPXAEHHbIM
npeaceaaresieM cyfa Ha OCHOBaHWMM [MPUMEPHOro MOJSIOXKEHUA O MPUEMHON
(peflepa/ibHOro  cyaa OOLLen  HOPUCAMKLUMK,  YTBEPXAEHHbIM  MPUKA30M
CypebHoro genaptameHTa npu BepxoBHom Cyae Poccuidickoin ®efepauun v
HacTOALMM TWNOBbIM PErnaMeHTOM.

1.2.IpaBoBOE perynMpoBaHNe OTHOLLEHWIA, CBA3aHHbLIX C OpraHu3auyen
PacCMOTPEHUA OobpalLeHniA rpaxaaH ((M3nMYecKUxX /uL), MpeacTaBuUTesnein
opraHusauunin - (lopuanyecknx nuy), O0OLLECTBEHHbIX 00beAMHEHWNA, OpPraHoB
rocyapCTBeHHOM  BMacTM U OpraHoB  MEeCTHOro  camoyrnpas/ieHus
OCYLLIECTB/IAETCA B COOTBETCTBUM C KOHCTMUTYyuUmMein Poccuiickoin depepaumn,
(befilepa/ibHbIMU  KOHCTUTYLMOHHBbIMK  3aKOHaMK, (hefepasibHbIMM - 3aKOHaMMu,
yCTaHaB/IMBAIOLLMMIN MOPALOK CYAOMPOM3BOACTBA, MOIHOMOYMA U MOPALOK
[esTeNbHOCTU cyaoB, PeaepanbHbIM 3aKOHOM OT 22 fekabps 2008 r. Ne 262-P3
«O6 obecrieyeHU poctyna K WHpopMauum O [eATeSIbHOCTU Cy[oB B
Poccuiickon  defepaui» U MHbIMKA - aKTamu, Peryavpyrowumin - Bornpochl
BHYTPEHHeW LesTeNbHOCTU Cyfa.

2.0praHunsauuna npvema

2.1.Mpvem rpaxgaH (hnsmyecknx nnu), NpeacTaBUTENEN HOPUANYECKUX NIL,
opraHu3auuii, 06LEeCTBEHHbLIX 06beUHEHNIA, OPraHOB rocyAapCTBEHHOW BlacTu
N OpraHOB meCcTHOro camoynpasieHusa (ganee - npuem rpaxgaH) NPou3BoAMNTCA
B AeHb WX oOpalleHns qedepanbHbIMU FOCYAAPCTBEHHBLIMA  PaXAaHCKUMU
CnyXalmmMm annapata cyga, B chneuuaibHO OTBEAEHHOM  MOMELLEHNN,
OCHaLLIEHHOM HEeob6X0ANMbIM UMYLLIECTBOM, HOPMAaTMBHbLIMMK, CMPaBOYHbLIMU U
MHbIMW MaTepuanamu, cpeicTBaMun CBSA3MN.



2.2.  Tlpviem rpaxkaaH BeAeTCA eXXe[HEBHO B TeUYeHWe paboyero BpeMeHN Cy/a,
YCTAHOB/IEHHOTO  YTBEPXAEHHbIMM  npeacegatenem  cyga  [Npasunamu
BHYTPEHHero pacropsgka cyaa, 6e3 npefBapuTesibHON 3anncu B NOPALKe
0YepeaHOCTH, 3a UCKMOYEHVEM OTAE/bHbIX KaTeropuin rpaxgaH, MMerLwmx B
COOTBETCTBUW C 3aKOHOZAATE/IbCTBOM MPaBO Ha BHeQUYepeAHOW NpueMm.

Mpn npvemMe rpaxgaHWH NpeabsaBAAeT [OKYMEHT, YAOCTOBEPSAOLNIA
NMYHOCTb, AOBEPEHHOCTb HA COBEPLUEHME COOTBETCTBYIOLLEro AenCTBUA (a1
npefcTaBuUTeNs 3asBUTeNs) MO0 opaep aasokara.

2.3.  Tlpn HaMunmm TeXHUYECKOW BO3MOXKHOCTW B MHTepecax obecrneyveHus
3alUMTbl MpaB rpakaaH BeAeHWe MpueMa MOXET COMPOBOXAATLCA ayamo- U
BMAE03anncbio, 0 YeM rpakaaHe B 0053aTe/lbHOM MOpsAKe YBeAOMAKTCA A0
Hayasia npuema.

2.4. B0 Bpemsa npvema rpaxgaH, a Takke npu mx obpaiieHun no TeneqoHy
rpaxgaHam MOryT AaBaTbCA YCTHble pPasbACHEHWS O MOABEAOMCTBEHHOCTU
PacCMOTPEHMSI  MHTEPECYIOWMX  WUX  BOMPOCOB,  MOpsAKe  obpalleHus,
KOMMNEeTeHUMW Ccya, NMopsAAKe MoyyYeHns nHpopmMaumm 06 ntorax pacCMOTPEHUS
3a5B/IEHNI, XXanob, NHbIX 06paLLEeHWIA.

2.5.  YCTHble OTBETbI U Pa3bACHEHWNSA HA YCTHble 0OpaLLEeHNs rpaxaaH AatoTcs,
Kak npasusio, B leHb obpalleHns. Ecnmn gatb YCTHbIN OTBET (pa3bsCHEHWE) B
[eHb 00paLLleHns He NPeLCTaBIsSeTCA BO3MOXHbIM WK TPaXKAaHWUH HacTamBaeT
Ha NpefoCTaB/IeHMN NMUCbMEHHOIO OTBETa, EMY [aeTCsl YCTHOE pa3bsACHEHUE O
CpOKe 1 MopsAAKe NnonyyeHns OTBeTa.

[na nonyyeHMs MUCbMEHHOrO OTBeTa MO WUTOram npuema rpaxgaHuHy
npegsiaraeTcd MUCbMEHHO WM3/I0KWTb CMbIC/T CBOEro Borpoca (MpessioxkeHus,
anoobl).

2.6.  PaboTHuKM lNMpreMHoN cyaa 0683aHbl OKas3blBaTb COAENCTBUE rpakaaHam
B NPaBW/IbHOM YKa3aHWM B MUCbMEHHOM 00paLleHMn Ha3BaHUA [O/MKHOCTW,
(hammnimmn, UMeHK, OTYeCTBa afpecaTa, Ha3BaHWUA Ccyaa.

2.7. Bce wmartepuanbl, MOMlyYyeHHble OT TrpaXgaHWHa B X04e Mprema,
PErUCTPUPYIOTCA B COOTBETCTBMM € VIHCTpyKuueid no  cyaebHomy
[eN0NpPOVN3BOACTBY.

2.8.  PaboTHuKM NMpuemMHoN cyfa HecyT HeMocpeACTBEHHYHO OTBETCTBEHHOCTb
3a Hafiexkallee BefleHue npriema.

B criyyae BO3HMKHOBEHUA MO MPUYMHAM, CBA3aHHbLIM C OpraHu3almein paboTsbl
B Cyde, MPO6GMEMHbIX CUTyauund, NPensTCTBYHOLWMX MPeACTaB/eHNo nnly,
obpaTvBLLeMYCA B CyA, 3anpaluvBaeMoi MHopMaLMK, Bblgade 3anpallinBaembIX
[JOKYMEHTOB, MPUHATUIO MOAABaeMbIX MM AOKYMEHTOB, paboTHUKM [MpueMHoin
cyfia 06s3aHbl MNPUHATbL MaKCMMa/lbHO BO3MOXKHbIE Mepbl [/ paspeLleHus
CUTyaumMm Mo CyWecTBy, B TOM 4ucrie 06paTUTbCA K pPaboTHMKaM Apyrux
CTPYKTYPHbIX  nofpasdeneHn  cyga,  npefcegatento  (3amecTUTestO
npeacesnarens) cyaa.

2.9.  PaspeweHve NHOObIX CMOPHLIX CUTyauuid, BO3HMKalOWUX B MpoLecce
B3anmogeincTens MNMpreMHoM cyfa ¢ ApYrMu CTPYKTYPHLIMU MOAPa3aeeHNAMM



Cyfia, NPOV3BOANTCSA Yepe3 Haua/lbHMKa COOTBETCTBYHOLLEro OTAena. PaboTHUKM
[MpremMHON cyda 06s3aHbl MH(OPMMPOBATL Haya/lbHUKA OTAena 060 BCex
BO3HMKAKOLLMX B npouecce paboThbl MpreMHO cyfa NpobieMHbIX CUTYaLMsX.

2.10. B cnyyaax, Korga paspelleHuve BOMpoca, C KOTOPbIM  FpakaaHUH
obpallaetcd B Cyf, He BXOAMT B KOMMETEHLMIO AaHHOrO cyda, PaboTHMKK
[MpreMHO cyaa pa3bsACHAKOT, B KaKoil CyA crieayeT 06paTuTbest ¢ NOAOOHbLIM
BOMPOCOM, IM60 CO06LLAIT, YTO AaHHBIA BOMPOC He OTHOCUTCH K KOMMETEHLMN
CY/0B.

2.11.  PaboTHMKM TMpuemMHON He MMEeKT npaBa MpPefoCTaB/sATb CReAyHOLLYHO
NHopMaLUIO:

0 HOMepax TeneOHOB PYKOBOACTBA U CyAel JaHHOro cya, a TaKkke Apyrux
Cynos,

MH(hopMaLmIo, COCTaBNAOLLYHO rocylapCTBEHHYIO, CNy>Xe6Hy!1o,
KOMMEPYECKYIO TaiHY 1 UHYIO OXPaHSAEMYHO 3aKOHOM TaiHy, a Takxke Apyrue, He
noanexatiue pacnpocTPaHEHNIO CBEAEHUS, CTaBLUME W3BECTHbIE VMM B CBS3U C
NCMOSTHEHEM AO/MKHOCTHBLIX 0643aHHOCTEN.

2.12. PaboTHMKN TpreMHON cyda He UMEKOT npaBa OKasblBaTb HOPUANYECKYHO
MOMOLLb /MuaM, 06paTMBLLUMMCA B Cyd, 3a MWCK/IHOYEHWEM MNpefoCTaB/eHs
MH(opMauMn Mo BOMpocaM OMOPM/IEHUS  3adBfIEHWUIA, Xanob, obpaLleHni,
nofjaBaeMblX B Cyf, Mopsaka MX Mofadywn, Mopsiaka nonyyeHus oTeBeTa Win
3anpaLlvBaemMbIX JOKYMEHTOB.

2.13.  Mpun npueme obpalleHNA TpaxaaH He [LOMYCKAaeTCA BO3/IOXKEHME Ha
rpaxgaH He npeayCMOTPEHHbIX 3aKOHOM 0053aHHOCTE WM OrpaHuyeHune
BO3MOXXHOCTW peasin3auumn ux rnpas, B YaCTHOCTU He [OMyCKaroTca TpeboBaHUs:

NpefCTaB/eHNs [LOKYMEHTOB, He MNPeAyCMOTPEHHbIX 3aKOHOAATE/IbCTBOM,
NPeLOCTaBNALWMM IPaXKaaHWHY NPaBo, Ha peasim3auuio KOTOPOro HarpasieHo
3asBneHVe (Xkanoba, obpalleHue);

NCNOMHEHNA TPaXKAAHUHOM 00S3aHHOCTEN, He CBfI3aHHbLIX C 3asB/leHMEM
(>kano6ou, obpalleHeM), eCN 3TO He NPeAYCMOTPEHO (heAepasibHbIM 3aKOHOM;

peasm3auny rpakaaHMHOM CBOEro Mpasa TOMbKO MPW YCNOBUKN peann3aumm
MHbIX He CBA3aHHbIX C HUM MNpaB, eCM 3TO He NPeayCMOTPeHO (eaepasibHbIM
3aKOHOM;

ynnatbl cCbOpoB, onnaTbl YCNyr, He NpeAyCMOTPEHHbIX 3aKOHOAATE/IbCTBOM,;

CHATMA  KOMWA C  [OOKYMEHTOB, €CiM  3T0  He  NpeAyCMOTPEHO
3aKOHOZATe/IbCTBOM;

0053aTeNlbHOr0  3aK/IHOYEHNA  [JOrOBOPOB, CBA3AHHBLIX C PAcCMOTPEHUEM
3adBneHms (kasiobbl, o06palleHns)), ecim B COOTBETCTBUMM C TPaX4AHCKMM
3aKoHoAaTeNbCTBOM  Poccuidckoir  defepaumn  nofobHble  4OroBOpbI
3aK/KYatoTCca B J0O6POBOILHOM MOPSAKE;

0053aTeNlbHOr0  MCNOMb30BaHMA TPaXKAAHWHOM Mpy  Mnofjade  3asB/eHUi
ONaHKOB W WHbIX TWUMOBLIX (OPM, BblJaBaeMbIX CY[OM, €CIM 310 He
NpesyCMOTPEHO 3aKOHOAATE/TbCTBOM;

COBEPLUEHMS  TPAXAAHWHOM  WHbIX  [AENCTBUA, He NPeayCMOTPEHHbIX



3aKOHO/aTe/IbCTBOM
3.Mpuem OKYyMEHTOB

3.1.  PaboTHuKM MNpreMHoin cyaa NPUHUMALOT OT /KL, 0bpallaroLLMXCs B CyA,
[AOKYMEHTbI, HEMOCPeACTBEHHO NMPUHOCKMMbIE UMW B CY/,

3.2.  PaboTHMKM [MpuemHoi 0053aHbI MPOBEPUTL OOPMIIEHME 0OpaLLeHNI,
NojaBaeMbIX B Cyf, Ha COOTBETCTBME OOLUMM TpeboBaHMSAM K OOPMIEHMIO,
N3N0XEHHbIM B NMyHKTe 3.3 HacToALLero PernameHTa, a Takxxe HopMam MPOHeC -
Cya/lbHOr0  3aKOHOAATeNbCTBa W B C/lydae  HEBEPHOro  OhOPMIEHNS
NponHMopMMpPoBaTL 06 3TOM 3asBWUTens. Ecnm HegocTaToK B OGOPMAEHMK
MOXXET ObITb MCNPaBNeH HeMeANeHHO, paboTHUKY MpreMHOI cyaa HEO6X0AMMO
Pa3bsACHWUTL 3afBMTENO [aHHYK) BO3MOXHOCTb. lMcnpaBneHWs B 3anpocax
MPaBOOXPaHNUTESNbHBIX Y CyAeOHbIX OPraHoB He JOMYCKarTCS.

O6palleHns, cofepxalime 0CKopouTeNbHble BblpaXKeHWs, He MOAAatoLMeECs
MPOYTEHUIO MO0 O(OPMEHHbIE Ha OOOPOTHON CTOPOHe 6/1aHKOB, 06PbIBKAX
ByMmaru; ohopm/eHHbIE He Hag/iexalmmM 06pa3oM WK He nogsiexalyme nogade
B [aHHbIA CyA, MOTyT ObITb MPUHATLI B TOM C/lydae, €CinM nocne MnosyyYeHms
pasbsACHEHWI OT paboTHMKa MpreMHON cyaa rpaaaHWH HacTamMBaeT Ha nojaye
(NPUHATUN) YKa3aHHbIX 0bpaLLeHWiA.

PaboTHMK [MprvemHO cyfga He MMeeT npaBa MNPUHMMATb OOpaLLeHus, B
KOTOpPbIX B KAYECTBE afpecarta He yKasaH AaHHbI Cyf.

3.3.J7Tloboe npuHMMaemoe 3asB/feHne (Kanoba, obpalleHue) [0MKHO
COZEpXXaTb CNeayoLwyo NHHOPMaLMIO:

yKazaHve agpecaTa (HaMMeHOBaHWe JaHHOr 0 cyja);

(haMunno, MMs, OTYECTBO 3asBUTENS WM HaMMeHOBaHWE OpraHu3auuu,
SBNSAOLLENCA 3asBUTENEM;

MONHLIA agpec (C yKa3aHMEM MOYTOBOrO WMHAEKCA) MECTa XXMTeNbCTBa WK
MeCTa HaxOXAeHUS 3asBUTENS;

HauMeHOBaHMe JOKYMeHTa (3asB/ieHure, xanoba, 3anpoc 1 T.n.);

NINYHYIO MOAMNWCL 3asBUTENS WAW  AO/MKHOCTHOrO /Nnua  opraHm3aumu,
SABNAOLLENACS 3a9BUTENEM;

aaty obpaLleHus.

B TekcTe Tex KaTeropuin 3assneHuin (Kanob, o6palleHunid), KOoTopble B
COOTBETCTBMM C HOPMaMW MNPOLECCYaNbHOM0 3aKoHOoAaTeNIbCTBa MOryT ObITb
NofaHbl TOMIbKO YYaCTHWKaMK CyoMpoM3BOACTBaA (NMLamMK, Yy4acTBYHOLMMA B
aene; y4yaCTHMKaMuM MNpou3BoACTBa NO Aenam 06  aAMUMHUCTPATMBHbIX
MpaBOHAPYLUEHUAX), MOMMMO MEPEUNCNIEHHON Bbie WHMOPMaUMN  [O/MKHO
ObITb YKa3aHO MPoLeccyasibHOe MOJIOXKEHNE 3asBUTENS.

3.4. Ecnn 3afBuTenb MPOCMT OTBET Ha MojaBaeMoe ob6palleHne  Wau
3anpallunBaemyro Konuio (MogIMHHAUK) AOKYMeHTa (0B) He HanpaB/AaTb NOYTON, a
BblAaTb Ha PyKW N1M60 OTNpaBuTb MO ApPYromy agpecy (apyromy nuuy), 3TO
0653aTeNbHO JO/MKHO BbITb YKa3aHO B MPUHMMAEMOM 0OOpaLLEHNN,



3.5. Ecnv B npuHMMaeMom 06palLieHn MMeeTCst CMUCOK NpuiaraeMbliX K Hemy
[NOKYMEHTOB, PaboTHMKM TpueMHON cyda 06s3aHbl NPOBEPUTL COOTBETCTBME
MPUNOXEHWNIA, YKa3aHHbIX B CMWCKe, W TOMbKO MPU YCMOBUW HaMuMs BCEX
MEPEUNCNEHHbIX MPUIOXEHNIA MPUHATL [LOKYMEHT. B cny4yae OTCYTCTBUSA
KaKNX-N60 MPUMIOXKEHNA PaboTHUKM [preMHON cyfda AO/MKHbI NPeaIoXUTb
3a9BMTENI0 BblYEPKHYTb OTCYTCTBYHOLLME MPUIOXEHMS M3 CMMCKA U 3aBEpUTb
[aHHOe ucnpaBneHve nognucbto  3assutensd. OOpalleHns, B KOTOPbIX
OTCYTCTBYHOT KaKue-nMb0 MPUIOXKeHUs, MOryT ObiTb MPUHATHI B TOM C/y4ae,
ecnin nocne NonyYeHnst PasbsiCHEHWI OT paboTHUKa MpMeMHON cyfa 3asBUTeNb
HacTaMBaeT Ha nogadve (MPUHATUM) YKa3aHHbIX O6palleHnin. Mpu 3Tom 06
OTCYTCTBMM  Kakoro-imbo [OKYMeHTa WM NPUIOKeHUsS K  0obpalleHuto
COCTaB/ISIETCS aKT B COOTBETCTBMM C TPeb6OBaHMAM WHCTPYKUMM MO cynebHOMY
[eNonpPon3BOACTBY, OAWH 3K3EMMNAP KOTOPOro Bbl4aeTcsa (Hanpas/seTcs)
3aBUTESIO, MHbIE 3K3EMMAPbI NPUMOOBLLAKTCA K MOMYYEHHbIM LOKYMEHTaM U
nepefakoTca BMeCTe C HAMU MO NPUHALNEXHOCTU.

3.6. B cnyyae oTkasza 3asBUTENA OT BHECEHWUA YKa3aHHbIX WCNpaB/ieHUA B
CMUCOK MPUNOXEHWUIA MO0, eCN OTCYTCTBUE MPUIOXKEHWS YCTAHOB/IEHO MOC/E
NPUHATUA obpalleHnsi, paboTHMKM TlpMeMHO cyda WHGOPMUPYIOT 06 3TOM
Hauya/lbHMKa OTfena W COCTaBNfeTCAd akT O TOM, 4TO COOTBETCTBYHOLLEE
obpalLeHVe MPUHATO 6e3 yKaszaHHbIX B HEM MPUIOXEHWA (aKT COCTaBNAETCS B
COOTBETCTBUM C  TpeboBaHMAMM NHCTpYKLMK rno cynebHomy
[1eNI0NPOU3BOLACTBY).

3.7. Ecnu obpauwleHve noanucaHo nNpeactaBuTeNeM WM - 3aWUTHUKOM
3aaBuTeNns, paboTHMkM MpreMHON cyfa 063aHbI:

MPOBEPUTb Ha/MuMe y MNpeacTaBuTeNnss [LOBEPEHHOCTM OT 3asaBUTENA Ha
COBepLLIEHMEe COOTBETCTBYIOLLErO MPOLECCYa/lbHOro AeNCTBUA, a Y 3alUTHUKA -
opZAepa (49 agBokaTa), NOCTAHOB/EHUSA CyAa O JOMYCKEe B KaYeCTse 3alUMTHMKA
Hapsdy C afBOKaTOM MWW [OBEPEHHOCTM OT /MU, B OTHOLUEHWM KOTOPOro
BeAEeTCA NPOU3BOACTBO MO Aenly 06 agMUHUCTPATUBHOM MpaBOHapYLLEHUW;

B ciyyae He06X0AMMOCTM Pa3bACHUTbL 0053aTe/IbHOCTb MNPUOOBLLEHNA K
obpaLleHno opgepa (4na afBokara), 3aBepeHHOM KOMuMW NoCcTaHOB/IEHUSA Cyaa O
[OMNYCKe B Ka4YeCTBe 3alUTHMKA Hapsay C afBOKATOM;

eC/M [0BEPeHHOCTb (ee HOTapuasibHO 3aBepeHHas Konua) Mo AaHHbIM
MH(OPMALUMOHHOM  CUCTEMbI Cyda WM MO  COOOLEHNHO  pabOTHMKOB
COOTBETCTBYHOLLEr0 CTPYKTYPHOrO MOApa3feneHns cyga OTCYTCTBYeT B
MaTepuanax gena, CHATb KOMWKO C MOAJIMHHWKA WM HOTapuaibHO 3aBepPeHHOM
KOMWUW LOBEPEHHOCTW, 3aBEPUTbL ee CBOEeW MOAMUCHI0 W MeyaTbio 419 KOMmuid Y
NPMOBLLMTL ee K MoAaHHOMY 06paLLEeHNIO.

3.8. JOKYMeHTbI, MNPUHOCUMbIE B [JOMOSIHEHWE K paHee MoAaHHbIM
obpalLeHuaM, MOryT ObITb NPUHATL; B MNMPUEMHOI Cyda TO/bKO B TOM Crydae,
ecnn obpallleHve, B LOMOHEHNE K KOTOPOMY OHW NPeACTaBfArTCA, NOCTYNUIIO
B CYA U eLle He pacCMOTPEHO.

K [JOKyMeHTaM, npefcCTaB/isieMblM B [OMOSIHEHWE K paHee MoAaHHbIM



obpaLLeHVaM, OOMKHO ObITb MPWMIOXKEHO 3asBfieHMe C yKasaHMeM Ha TO, B
[OMONIHEHME K KakOMy MIMEHHO 00palleHMt0 OHW MnpefcTaBnsatoTca. B cnyuae
OTCYTCTBMSI Takoro 3asBfieHus, paboTHMK [lprveMHOM cyga 06s3aH yKasaTb
3a9BUTE/N0 HA HEOOXOAMMOCTb ero cocTaB/ieHns. be3 npuobLLEeHns yKazaHHOTo
3aB/MIEHNA JOKYMEHTbI, NPeACTaB/seMble B AOMNO/HEHME K paHee MNOAaHHbIM
obpalLeHnaM, MOTyT ObITb MPUHATLI TOMILKO B TOM C/y4yae, eciiM nogartesib
HacTavMBaeT Ha WX MPUHATUKN Ge3 3asBfieHns. [pu 3ToM paboTHUK lMpreMHoi
cyfa 0653aH NMPUHATbL BCE BO3MOXHbIE Mepbl [/19 YCTaHOB/EeHUSA obpalleHuns, B
[OMO/IHEHME K KOTOPOMY NPeACTaB/ATCA NOJAaHHbIe JOKYMEHTbI, HO He MOXeT
HECTU OTBETCTBEHHOCTM B C/yyae HEBEPHOro OnpefeneHust obpalleHus, K
KOTOPOMY HaNeXWUT NPUOOLINTL MOLAHHbIE JOKYMEHTDI.

3.9.  Ha npuHaTtom paboTHMKOM [NpueMHON cyfa obpalleHnn NpocTaBnseTcs
wramn MpreMHOM Cyfa C yKasaHMeM TeKyLleil fatbl U BPEMEHW, KOTOpbIi
CTaBMTCA Ha NNLEBOM CTOPOHE MepBOro /IMCTa 06palLeHNs B MPaBOM HMDKHEM
Yrny, TaM e CTaBuUTCA BXOAALWMIA Homep. LLiTamn MpuemHon cyfa, 3aBepeHHbIN
noanucblo  paboTHMKA, MPUHABLLEro ObpalleHWe, Mo npocbbe  nuua,
npeacTaBmBLLEro obpaleHne B [pveMHYK0 cyfda, CTaBUTCA TakKke Ha
NpeLcTaBNeHHON MM AONOMHUTEIbHOW KONWW AaHHOro obpatueHus. LLtamn He
CTaBUTCA Ha ApYyrux LOKYMeHTax, AaXe ec/in OHW MNOAAlTCA B AOMOSHEHME K
paHee MofaHHbIM 06paLLeHNAM 6e3 NPUOBLLEHNSA K HUM 3asB/IEHNSA, YKa3aHHOIO
B NYHKTe 3.8. HACTOALLLEro pernameHTa.

3.10, Bce npuHATble [OKYMEHTbI., B TOM 4uC/ie MOAaHHble B AOMOSIHEHNE K
paHee NoAaHHbIM 06paLLeHnAM, PaboTHUK MpuemMHo 0643aH 3aperncTpupoBaTtb
B COOTBETCTBYHOLLMX nogcmucrTemax rAC «[paBocyame» (%
«[JOKyMeHTO060pOT ¥ obpalleHns rpaxkaaH», NN  «CypebHas
KOppecrnoHgeHums» 1 Ap.) W nepegatb MO MPUHALIEXHOCTM MO
chopMmmpoBaHHOMY W pacrieyataHHoMy K3 nogcuctem FAC «[lpaBocyames
XKypHany perucTpaumy BXOAALLEA KOPPECNOHAEHUMN B COOTBETCTBUM C
VHCTpYKLUMe no cyaebHOMY [enonpon3BoACTBY B paiOHHOM Cy/e.

3.11 .[loKyMeHTbI, nojasBaemMble MO fefiam, Ha3Ha4YeHHbIM K PacCMOTPEHWUIO,
paboTHUK [puemMHON cyaa 006si3aH He3aMed/INTeNIbHO 3aperucTpuposatb B
nogcuctemax [AC  «[lpaBocyaue» M nepedatb MO >KypHany Mo
MPUHALNEXHOCTW.

3.12. Ecnm nnuo obpalaetcs ¢ noocbboi 0 npremMe Kaknx-nmbo LOKYMEHTOB
MO KOHKPETHOMY fefly HEenoCpeACcTBEHHO B [eHb, Ha KOTOPbIA Ha3HAYyeHo
pacCMOTPeHMe COOTBETCTBYIOLLEro Aena, paboTHWMK [pueMHon cypa 06s3aH
Pa3bACHUTb obpaTuBLLEMYCA LLleN1ecoobpasHoCTb paspeLleHus
COOTBETCTBYHOLLIEr0 BOMPOCa HeMocpeACTBEHHO B CyaebHOM 3acefaHun.

3.13.  Ha Kaxaom npuHATOM 06paLLeHnn, NOJaHHOMY MO KOHKPETHOMY Aeny
(MaTepwany), paboTHMKOM [preMHOI cyfa KpoMe PerucTpauymoHHOro Homepa
CTaBUTCH HOMepP COOTBETCTBYHOLLErO [ena/mpou3BOACTBa, eCv MHgopmaums o
HeM MmeeTca B nogcuctemax «FAC «[lpasocyane». Homep gena (Matepuana)
MPOCTaBNSAETCA TAKXKe NMPU pPerncTpaumm NPUHATOro obpalleHns B nogcuctemax



ITAC «[TpaBocyane» 1 COOTBETCTBEHHO - B peecTpax.

3.14Ecrm K  oOpaleHVO  MpWioXeHa  KBUTaHUMA 06  onjate
rOCyAapCTBEHHOM MOLINHBI UM 3aBEPEHHas KOMUA MIaTeXXHoro nopyyeHms 06
onfate rocyAapCTBEHHOW MOWMHbL, 06 3TOM fenaetcd OTMeTKa (C
0653aTe/IbHbIM YKa3aHWeM CYMMbl YrM/la4eHHOW roCyAapCTBEHHOW MOLLINHDI)
Npw perncTpauumn JaHHoro obpalleHns B nogcuctemax FAC «lpaBocyame.

4. Bblgaya JOKYMEHTOB

4.1. Bblgjaya [OKYMEHTOB pabOTHMKOM TMPUEMHOM OCYLLECTBMSETCA Ha
OCHOBaHUN MNCbMEHHOI 0 obpaLLeHus (3anBneHns) rpaXkaaHvHa,
3aperncTpMpoBaHHON0 B YCTAHOB/IEHHOM  VIHCTpyKuMen no cygebHomy
[leNnonpou3BOACTBY MOPALKE.

PaboTHMK TlpremHOM cyfa Mpu Bblgavye AOKYMEHTOB 00s3aH MPOBEPUTb
NPaBUIbLHOCTL OPOPMIEHUS [OKYMEHTa, Bbl4aBaeMoro Cyaom, W TONbKO B
CNyYae Haanexawlero ero othopMaeHNs BblaaTb AaHHbIA JOKYMEHT.

JOKYMeHTbI, O(OPM/IEHHbIE HeHaAneXxawum o06pasom, He MOryT ObITb
BblgaHbl. PaboTHMK [lpveMHOM Ccydga o00si3aH  YCTpaHUTb HeAoCTaTKu B
O(POPMNEHMN [OKYMEHTA CaMOCTOSATE/IbHO /MO0 BO3BPaTUTL [JOKYMEHT [/s
Haj/1exallero opopmIeHNs B COOTBETCTBYIOLLEe CTPYKTYPHOe noApasiesneHue
cyna.

4.2. PaboTHMK T[lpuemMHON cyaa HeceT OTBETCTBEHHOCTb TO/bKO  3a
Coflep>KaHne camMoCTOATE/IbHO MNOArOTOB/IEHHOIO W BbiLAaBAaeMOro [OKYMeHTa
nMuam, obpalaroLmMmcsa B Cya, B TOM YMC/E B YaCTM COOTBETCTBUA COAEPKaHNSA
AOKYMEHTa MH(opMaumK, cofepykallencsd B COOTBETCTBYHOLMX MOACUCTEMAX
TAC «[MpaBocyaue».

4.3. ECNv [OKYMEHT MOXET ObITb BblaH TO/IbKO OMNpefeneHHbIM KaTeropumsam
NN, YCTaHOB/EHHbIM 3aKOHOM, PaboTHUK lMpuemMHoN cyaa 0653aH YCTaHOBUTD
JIMYHOCTb 33asBUTENA W ONPefeNnUTb ero NPUHaANIEXHOCTb K KaTeropum nu,
VIMEIOLLIE NMPaBo Ha MoslyYyeHne JaHHOro [AOKYMEHTa.

4.4. ECM  [JOKYMEHT Bblgaete:, MNPeACTaBUTeNto  3adBuTens, pPaboTHUK
[MpreMHON cyfa, MOMWMO [ENCTBWIA, YKasaHHbIX B MyHKTe 4.3. TuNoBOro
pernamMeHTa, JO/MKEH:

NPOBEPUTL HaMUMe Yy MNPeLCTaBUTEeNA [OBEPEHHOCTU OT 3adBUTENsd Ha
COBEpPLUEHNE COOTBETCTBYIOLLErO [AEWCTBUS, MNPU  OTCYTCTBUM  TaKOBOM
Pa3bACHUTL HEOOXOAMMOCTL ee NpefcTaB/ieHNs B MpuemMHyO cya;

ecN yKasaHHasa [40BepPeHHOCTb (ee HOoTapuasibHO YAOCTOBEPEHHas Konus) Mo
[aHHbIM  cooTBeTCTBYHOWMX nopcucteM [AC  «[NpasBocyave» wam Mo
MH(opMaunmn paboTHMKOB COOTBETCTBYIOLLErN0 CTPYKTYPHOrO MoApasfeneHns
Cyja OTCYTCTBYeT B [Jefne/matepHasie, CHATb KOMUKO C MOAIMHHMKA (ero
HOTapuasibHO YAOCTOBEPEHHOW KOMWM), 3aBepUTb €e CBOeW MOAMUCHI0 W



MeyaTbio AN4 KON M NPUobLMTL K Pacnucke B MoslyYeHUU 3anpalliviBaemoro
LOKYMeHTa.

Be3 coBeplUeHVS YKa3aHHbIX [EeNCTBMIA  3anpallvBaeMblii - 3asBUTENIEM
[NOKYMEHT He MOXET ObITb BblaH ero npeactaBUTesto.

4.5. Mpn Bbloade uepe3 [lpuemHyr0 cyda N060Oro AOKYMEHTa C mug,
Mosiyyatolwero AOKYMeHT, 0GepeTcs COOTBETCTBYHOLASA pacnucka B ero
MOTyYEeHUN.

Pacnucka otopmnseTca nMbo Ha obpalleHnn O Bblgade 3anpallviBaemoro
[NOKYMEHTa, /IM60 Ha OTAEeNIbHOM /ICTe W [0/KHA COAepXKaTb Cneayrolime
CBeAeHus:

HavMeHOoBaHWe JOKyMeHTa (pacnucka);

(hamMnnnKo, MS N OTYECTBO NULA, NMOMYYMBLLETO AOKYMEHT (bl);

®.1.0. [OMKHOCTHOrO nunua C YKa3aHWMeM HavMeHOBaHMSi 3aHVMMaeMOoM
[O/MKHOCTY, 3a UCK/IKOYEHMEM C/lyvaeB O(DOPM/IEHNA PaCnUCKU Ha obpaLLeHum
(3anpoce), cofepxallem MHGopMaLmMio 0 3aHUMaeMO UM LO/MKHOCTY;

HavMeHoBaHMe Mofly4yeHHOro(bix) [AOKyMeHTa(OB), YyKa3zaHMe KO/MyecTBa
MO/TyHeHHbIX 3K3EMM/ISPOB U KOIMYECTBA JINCTOB NMPUMIOXEHWI;

MOANWNCL NNLA, NOMYYMBLUETO LOKYMEHTHbI);

[aty nosny4veHns LoKymeHTa (0B;.

4.6. PaboTHuk [MpuemHon cyga 006s3aH  MPOBEPUTL  NPaBUIbHOCTb
O(hOpMSIEHNA  PacnuCKK, KOTopas nepefaeTtcs Mo MPUHAAIEXHOCTU AN
NpuoobLLEHNA K MaTepurasiam Aena/npov3BoACTBa, O Bbigaye JOKYMEHTa [AenaeTcs
Takke OTMeTKa B COOTBETCTBYHOLWMX nogcuctemax AC «[pasocyave», B
CMpaBOYHOM JIUCTE.

4.7.  Komum 3anpawimBaembiX CyAebHbIX aKTOB  M3roTaB/MBalOTCA U
O(hOpM/IAKOTCA B COOTBETCTBUM C TpeboBaHMAMU VIHCTPYKLMKX MO cyfebHOMY
[1eN10NPON3BOACTBY HEMOCPEACTBEHHO PabOTHNKOM MPUEMHON cyda U NHbIMA
YMNOSIHOMOYEHHbIMX  paboTHMKaMKM — annapata cyda B [eHb MOCTYM/eHus
3adB/IeHMs, a NPV HEBO3MOXHOCTU B CPOK He 6Gosiee MsATM paboumx AHen C
yKa3aHHOW JaTbl.

5.B3anmopeicTeme ¢ paboTHMKaMK annapaTa cyda

5.1. B cnyvasax, korga paboTHUK NpremHoi cyda obpalaeTca K paboTHUKaM
annapara cyfa, B COOTBETCTBYHOLLME CTPYKTYpPHble MoApasfeneHus, nocnegHue
005i3aHbl  MPUHATb He3amMe[/IMTeNbHbIE ~ Mepbl  ANd  paspeLLeHus
COOTBETCTBYHOLLUEN MNPOBGMAEMHON cuTyauun (Hanpumep, MPOBEPUTb HaMune

[ena B Cyfe, YCTaHOBMTb 3anpaluMBaeMyld WHAGOpMauuUio Mo MaTepuanam
COOTBETCTBYHOLLErO [eN1a/Npon3BoACTBa U Ap.).

5.2.  PaboTHukM TMpuemHOM cyga 06s3aHbl CO6MOAATL MOPALOK nepefayn
MPUHATBIX AOKYMEHTOB B [pyrue CTPYKTYpPHble MoApasgeneHns  cyga,
YCTaHOB/EHHbIA NyHKTamy 3.9-3.14 HacTosAwero PernameHTa, B COOTBETCTBUM
C TpeboBaHUAMU VIHCTpYKLUM NO cyaebHOMY [enonpon3BoACTBY.



5.3.3a cofep>XaHuMe W MpaBUIbHOCTb O(OPM/IEHMS BblAaBAaeMOro Yepes
MpremMHyt0 cyaa  [OKYMeHTa HEeceT OTBETCTBEHHOCTb  YMOSHOMOYEHHBbII
PabOTHMK annapata Cyja, W3roTOBMBLUWMIA [aHHbIA AOKYMeHT. [pu 3TOM
COOTBETCTBME  OOPM/IEHMS  BblJABaEMOr0  AOKyMeHTa  TPeGOBaHMAM
NHCTPYKUMM MO CyAeGHOMY [eNonpoun3BOACTBY AO/MKHO ObiTb MPOBEPEHO
paboTHMKOM MpuemMHOl cyaa U B TOM Cy4yae, KOraa AOKYMEHT MOAroTOBMeH
MHbIM YNOMHOMOYEHHbLIM PabOTHUKOM anrnapara Cy/a.



