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1. O0mue mooKeHHA

1:ls JlesaTensHOCTS MpUeMHOH cyna (manee - IlpuemHas cyna) perjJaMeHTUPYeTCs
[Tonoxennem 0 NpPHEMHON CyHa, YTBEpKOGHHBIM IIPUKa30M MpejacenaTes 3aBOACKOro
paiionnoro cyza r. HoBoKy3HeIKa i HACTOSIIHAM PErTIAMEHTOM.

1.2.  IlpaBoBoe peryiMpoBaHHE OTHOLICHMI, CBS3aHHBIX C OpraHu3alel
paccMoTpeHus obpamenuit rpaxaaH (bu3MYecKUX ML), NPEACTABUTENCH OpraHM3alHi
(ropuaMUecKuX JIML), 0OIIECTBEHHBIX O00BENWHEHHM, OPraHOB rOCYAapCTBEHHOM BIACTH H
OpPraHoOB MECTHOI'0 CaMOYIpaBJIEHHUA OCYLIECTBIAETCA B COOTBETCTBHM ¢ KOHCTHTyLMelH
Poccniickolt ®enepanun, penepalbHEIME KOHCTUTYLMOHHEIMU 3aKOHamu, deaepaabHEIMU
3aKOHAMH, YCTAHABJIMBAIOIOMMU IIOPALOK CYINOIPOM3BOACTBA, IOJIHOMOYHS M IIOPSIOK
IesTeNbHOCTH cynoB, ®PenepanbHbIM 3akoHOM OT 22 jpexabps 2008 r. Ne 262-®3 «06
obecriedeHny nocTyna K HHGOpMaIK O AesATeNIBHOCTH CyHoB B Poccuiickoit denepamm» u
HMHBEIMH aKTaMH, pEryJIUpyIOLIUMH BOIIPOCE! BHYTPEHHEH NEATEIBHOCTH Cy/Ia.

2, Opranu3aunus npuema

2.1.  Ilpuem rpaxnad ((pusHYecKMX JMI[), NpPEeICTaBUTENeH IOPHUIMYECKUX JIMIL,
OpraHu3alyi, 00IMEeCTBEHHbIX 00BEAMHEHUH, OPraHOB roCyJapCTBEHHOM BJIaCTH M OPraHOB
MECTHOI'O CaMOYTIpaBJIEHUS (Hayee - IpUeM IpaXkaaH) IPOM3BOIUTCS B IEHb HX 0OpaImeHus
(GenepalbHEIMH TOCYAApPCTBEHHBIMM TPaXJAaHCKAMHM CIY)allMMM anmapara cyna, B
CIIEIMAJBHO OTBEAEHHOM IIOMELIEHUH, OCHALIEHHOM HEOOXOAUMEIM HMMYIIECTBOM,
HOPMAaTHBHBIMM, CTIPABOYHBIMK ¥ MHBEIMHU MaTepHaiaMH, CPEACTBAMH CBS3H.

2 [Ipuem rpaxaaH BeNETCS E€XEOHEBHO B TeYeHHWE pabodyero BpeMeHH Cyna,
YCTAHOBJIEHHOTO YTBEPXKNECHHEIMH TpezcenarteneM cyfa IIpaBunamu BHYTpPEHHEro
pacriopsaka cyzna, 6e3 npeABapUTEIBHOM 3aHCH B IOPAIKE 09EPEAHOCTH, 38 UCKIIOUYCHHEM
OT/IEJIBHBIX KaTEerOpUi rpaxkiaH, UMEIOIMX B COOTBETCTBUH C 3aKOHO/IATENECTBOM IPaBo Ha
BHEOYEPEAHOHN NIPHEM.

[Ipu nmpueme rpaxJaHuH IPeAbIBISET JOKYMEHT, YIOCTOBEPSIOMMM JIMYHOCTS,
JIOBEPEHHOCTh Ha COBEPILICHHE COOTBETCTBYIOLIEro MNEHCTBMA (OISl TPENCTABUTEINS
3asiBUTEN) 1M60 opliep afBOKaTa.

2.3.  Ilpum HanuuuM TEXHHUYECKOH BO3MOXKHOCTH B MHTEpecax obecIiedeHrs 3aLuThI
IIpaB rpaX<IaH BEICHHE NMPHUEMa MOXET COTIPOBOXAATECS ayAU0 - M BHAEO3AIMACHIO, O 9eM
rpa)kaaHe B 0043aTENHHOM MOPAZKE YBEAOMIIIIOTCS A0 Hagalia Npuema.

24. Bo Bpemsa npuema rpaxiaH, a Takke NMPU WX oOpameHHH Mo TenehoHy
rpaycqaHaM MOTYT [aBAaThCA YCTHBIE Pa3bsCHEHMS O IOJBEJOMCTBEHHOCTH PacCMOTPEHHSI
MHTEPECYIOUIMX WX BOMPOCOB, MNOpAaKe oOpaleHus, KOMIIETEHIMH Cyna, TOpsIKe
1noydeHus uHdGopManuy 06 UTorax pacCCMOTpPEHHUS 3asBIICHUH, Kaj100, MHEIX 0OpamieHHH.



2.5.  YcrHBIE OTBETHl M Pa3biACHEHMsA Ha YCTHBIC 0OpallleHHs pakJaH HaroTcs, Kak
IIpaBWIO, B IeHb obpaieHus. Eciu nath ycTHEINA OTBET (Pa3bsiCHEHUE) B IeHb 0OpalleHus He
TIPENCTaBIsAETCS BO3MOXKHBIM WJIM TIpaKHaHWH HAacTakBaeT Ha IPEIOCTaBICHUH
IIUCBMEHHOTO OTBETAa, €My JA€TCA YCTHOE pPa3bSCHEHHE O CPOKE W IOpSJKE IOTY4YeHUsT
OTBETA.

J71s TONy9eHMs IMCEMEHHOI'0 0TBETA I10 UTOTaM NpHeMa rpaXaaHuHy IIpeaIaracTcs
IIMUCBEMEHHO M3JI0XKUTH CMBICII CBOET'0 BOIIpoca (IIpeuI0KEHMS, KaTo0bI).

2.6.  Pabornuxm [IpuemHOM cyna oOs3aHBl OKa3bIBaTh COAEHCTBHE rpakaaHaM B
NpaBWJIBHOM YKa3aHUM B IIMCBMEHHOM 00palleHHH Ha3BaHUs JODKHOCTH, HaMUINK, UMEHH,
OTYECTBa aJipecaTa, Ha3BaHWs Cy[a.

2als Bce MaTepnansl, IOMyYEHHEIE OT IPAXKOAaHUHA B XOJI€ [IpHUeMa, pETUCTPUPYIOTCS
B COOTBETCTBHM C MHCTPYKLIKEH 10 CyaeOHOMY NEJONPOU3BOACTBY.
2.8. Pa6orauiu [IpueMHON cyna HECYT HEIOCDEACTBEHHYIO OTBETCTBEHHOCTh 32

HaJyIe)xallee BeeHue Ipuema.

B ciy4ae BO3HUKHOBEHMS 110 IPUYAHAM, CBA3aHHBEIM C OpraHu3aLuel paboTsl B Cy e,
NpoOIEeMHBIX CHTYyalUi, IPEISITCTBYIOIMUX MPEICTaBIEHUIO ULy, 06paTUBLIEMYCS B CYyI,
3ampainiBaeMoii MHGQOpMaluM, BBIJAYE 3alpalldBacMbIX JIOKYMEHTOB, IPHHATHIO
I10/IaBa€MBIX UM JIOKYMEHTOB, paboTHuku IIpueMHoii cyna 06s53aHbl NPUHATE MAKCUMAJIEHO
BO3MOJKHBEIE MEPHI IS paspelleHHs] CUTYallMd IO CyLIECTBY, B TOM 4Hciie oOpaTHUThCS K
paboTHMKAM APYTHX CTPYKTYPHBIX IOApasJeNeHuil CyHda, NMpeacenaTelio (3aMEeCTHTENEO
npencenaTens) cyna.

2.9. Paspemenue JOOBIX CIOPHBEIX CHTyalluH, BO3HMKAIOIIMX B Ipolecce
B3auMoeHcTBus [IpHeMHOM cyna ¢ ApyrMMH CTpYKTYPHBIMH TMOApasAeleHHsIMU Cyna,
MPOM3BOIMTCS Yepe3 HayalbHUKA COOTBETCTBYIomero oraena. Paborauku [Ipuemuoit cyna
065132161 HHOOPMHUPOBATE HAYaJIBHUKA OTAENa 060 BCEX BOSHUKAIOLIMX B Ipouecce paboThl
[TpueMHOH cyaa NPOBIEMHBIX CHTYalliiX.

2.10. B cnydasx, korja paspelieHue BOIpoca, ¢ KOTOPBIM IpakaaHWH obpaluaercs B
CYJI, HE BXOAUT B KOMIIETEHLIMIO JAHHOIO cyAa, paboTHMKM [IpueMHO# cya pa3bsACHAIOT, B
KaKo# Cyn ciefyeT oOpaTUThCA ¢ MOJOOHBIM BOIPOCOM, JIMOO cOOOIIAOT, YTO AAHHBIA
BOIIPOC HE OTHOCHUTCS K KOMIIETEHIIUH CYJIOB.

2.11. PaborHuku IlpueMHOH HE HMEIOT InpaBa NPENOCTaBIATE CIIEIYIOLIYIO
HH(pOpMAIIHIO:

- 0 HOMepax TeJe()OHOB PyKOBOJCTBA M CyAel JAHHOrO CyZa, a TaKKe IPYIHUX CYOB;

- uHGOpPMALMIO, COCTAB/SIOLIYIO I'OCYNApCTBEHHYIO, CIY)KEOHYIO, KOMMEPUYECKYIO
TailHy ¥ MHYIO OXpaHjIEMyH0 3aKOHOM TalHy, a TalkKe MApyrue, HE MOMJIeKallue
pacrpoCTpaHEHUIO CBEAEHHA, CTAaBIIWE W3BECTHBIE MM B CBA3M C HCIOJIHEHHEM
IOJDKHOCTHBIX 00513aHHOCTEH.

2.12.PabotHuku IlpmemHOM cyma He HMMEIOT IpaBa OKa3blBaTh HOPHIMYECKYIO
IIOMOIIb JIIIaM, 0OpPAaTUBIIUMCS B CyJ, 32 HCKIIOYEHHEM TIPEJOCTaBIEHU HH(HOPMAIUH 110
BompocaM Oo(opMICHUS 3asABICHHH, XKano0, oOpamenuii, mojaBaeMsIX B CyZ, MOpAAKa WX
IoJayu, mopsaKa IoJy4YeH!s OTBETa UM 3aNpalliBaeMBIX JOKYMEHTOB.

2.13. Ilpu npueme oGpalueHuit rpaxciaH He I0IYCKAeTCs BO3/I0OXKEHHE Ha FPa)KaaH He
IpeyCMOTPEHHBIX 3aKOHOM 00513aHHOCTEH MM OrpaHHYeHHE BO3MOXKHOCTH pealu3aliiK ux
npaB, B YaCTHOCTHU HE NOITyCKAIOTCS TpeOOBaHMA:

- TPEACTaBIECHUA JOKYMEHTOB, HE IPEIyCMOTPEHHBRIX 3aKOHOJATEIbCTBOM,
IpPEeIOCTaBILIIOIIMM IPaXKJaHNHY IPaBO, Ha pealM3alliio KOTOPOro HAalpaBJIeHO 3asBJIEHHE
(>xano6a, obparieHue);

- UCITIOJIHEHHUS TpasKAaHUHOM 005S3aHHOCTEMH, He CBSI3aHHEIX C 3asBleHueM (dkanoboH,
obpaieHueM), EClIy 3TO He MPEAYCMOTPEHO (eiepalbHEIM 3aKOHOM;

- peau3aluy rpakJaHHHOM CBOEro NpaBa TOJNBKO TP YCIOBUH pealn3aliiy HHEIX He



CBA3AHHEIX C HUM TIpas, ECJIH 3TO HE MPEXYCMOTPEHO (heaepabHEIM 3aKOHOM;

- yriaTel cOOpOB, OIUIATHl YCIIYT, HE MpeXyCMOTPEHHBIX 3aKOHOIATENLECTBOM,

- CHSITUS KOTUH ¢ MOKYMEHTOB, €CJIM 3TO HE IIPEMYCMOTPEHO 3aKOHOAATEIECTBOM;

- 0053aTeNBFHOr0 3aKII0YEHHs JOrOBOPOB, CBA3AHHBIX C PACCMOTPEHHEM 3aSBIICHUA
(>xanmoOp1, oOpalieHHs), €ClIM B COOTBETCTBMM C TpPaXKIAHCKMM 3aKOHOATEIhCTBOM
Poccuiickoit @enepanuu nogo6HsIE JOrOBOPHI 3aKUI0YAIOTCA B JOOPOBONBHOM IOPSIKE;

- 0043aTeNBHOr0 UCIONB30BAHUA TPAKIAHMHOM IIPH IOJaye 3asABJIEHUH ONaHKOB M
MHBIX THIOBBIX (GOpM, BHIJABaéMBIX CYHOM, €CIM O9TO HE MpPeXyCMOTPEHO
3aKOHOATENLCTBOM;

- COBEpIIEHM] TpaKJaHWHOM HHBIX NEHCTBUHA, HE  IPEXyCMOTPEHHEIX
3aKOHOJIaTEJIECTBOM.

3. IlpueM J0KYyMEHTOB

3.1. PaGoruuku IlpmeMHO¥M cyna NpHHMMAlOT OT JHL, ofpamawoimuxcsa B Cy.,
IOKYMEHTBI, HEIIOCPEICTBEHHO IIPUHOCUMEIE HMH B CY 1.

3.2. Paborauku Ilpmemno#t o0O0s3aHEl npoBepUTH OdopmiIeHHEe oOparneHuH,
TI0/1aBaeMEIX B CyJl, HA COOTBETCTBHE OOINUM TpeOOBaHUAM K 0OPMIICHHIO, H3JI0KEHHEIM B
IMyHKTe 3.3 HacTOSAILIEro perjiaMeHTa, a Taloke HOpMaM IpOLIECCYalbHOr0 3aKOHOJaTEbCTBA
M B Cloy4yae HeBepHOro odopmieHus npouHbopmupoBaTh 06 3ToM 3asBurend. Ecnu
HEIOCTAaTOK B OOPMIICHHH MOXKET OBITh HCIpaBlieH HeMemIeHHO, paboTHUKY IIpueMHoit
cyZa HeoOXOoAUMO pasbsICHUTE 3asSBUTENIO JAHHYIO BO3MOXHOCTE, McrpaBieHus B 3ampocax
IIPaBOOXPAHUTENBHEIX U CyEOHBIX OpraHax He JOITyCKarTCA.

O6paiienus, coaepxalIde OCKOPOUTENBHEIE BBIPAXKEHUS, HE IOJNAOLIHecs
npouTeHmo b0 odopmieHHEE Ha 00OpOTHOM cropoHe 6n1aHKOB, OOpEIBKax Oymarw;
o opMIIEHHEIE HE HaZyIexKauM 00pa3oM WM He MOAVIeKAMME T01ade B AaHHBIH Cy I, MOTYT
OBITH IPUHATHI B TOM CJIy4ae, ECJIM IOCIIE M0JIyYeHMs pa3bsICHEHH oT paboTHuka [TpuemHoM
CyJa rpa<JJaHMH HaCTauBaeT Ha rojaye (IPUHATHH) YKa3aHHBIX 00paleHuit.

Pa6oraux IlpuHemHOM cyna HE MMeeT MpaBa NpPHHUMATh OOpalleHus, B KOTOPEIX B
KadecTBe aJipecaTa HE yKa3aH AaHHEIH cy,.

3.3. Jio6oe mpunuMaemoe 3asBieHue (kanoba, obpalleHHe) MOIDKHO COAEpXKaTh
CIIEAYIOLTYIO HH(OPMALIMIO;

yKa3aHue ajjpecara (HAUMEHOBAHUE JAHHOTO Cy[a);

bamunmio, UM, 0TYECTBO 3aABUTENS HIM HAUMEHOBaHUE OpraHU3aLlUHy, ABJISIOMEH S
3asBUTENIEM;

TMOJNIHEIA anpec (C yKa3aHMEM IIOYTOBOrO MHOEKCAa) MECTa MXKHTENIbCTBA WM MEcTa
HaXOXKICHHUS 3asBUTEIIS;

HaMMEHOBaHHE IOKyMeHTa (3asBlIeHHe, Xaoba, 3a1poc 1 T.I.);

JMMYHYIO MOAMUCH 3aABUTENA WM JOMKHOCTHOIO JIMIA OpPraHH3alluH, ABJISIOMEHC
3as5BUTEIIEM;

Jary obpalleHus.

B texcre Tex xareropuii sassaeHuit (xkanod, oOpalneHuii), KOTOpEIE B COOTBETCTBHU C
HOpMaMHM IPOLIECCYalbHOr0 3aKOHOAATENBCTBA MOTYT OBITh MOAAHBI TOJIBKO Y4aCTHHUKaMH
CyZAONpPOM3BOACTBA (JIML[AMH, YYACTBYIOI[MMH B Jiejie; y4aCTHUKaMH IIPOM3BOCTBA I10 IeaM
00 aAMHHUCTPATHBHEIX NPAaBOHAPYIIEHHUAX), [IOMAMO [IEPEIUCIIEHHON BRIINE HH(MOPMALIUK
JOJDKHO GBITh YKa3aHO IpOleCcCyalIbHOE ITOJI0KEHHE 3assBUTEIIS.

3.4. Ecnu 3agBUTENs NPOCUT OTBET Ha I0JaBaeMoe 00paIeHHE WK 3aIIpaliiBacMyIo
Konuio (MOAJNIMHHMUK) JO0KyMeHTa (OB) HE HAmNpaBiiATh MOYTOM, a BEIJATh Ha PyKH NHOO
OTIpaBHUTh I10 APYroMy ajapecy (Opyromy JHUILy), 3T0 00s3aTeNBHO JO/HDKHO OBITH YKa3aHO B
MPUHUMAEMOM O0pallleHUH.



Sk Ecnu B mpuHMMaeMOM OOpalleHMH MMEETCS CIMCOK IpPHIaraéMbIX K HEMY
NOKyMEHTOB, paboTHUKHM [IpueMHoO# cya 0653aHEI IPOBEPUTH COOTBETCTBUE TPHIIONKEHHI,
yKa3aHHBIX B CIIUCKE, U TOJBKO IPH YCIIOBHHM HANWYMS BCEX IEPEIMCICHHBIX NPUI0KEHUMH
NPUHATE TOKyMEHT. B cirydae OTCYTCTBHA Kakux-u60 npuioxeHuit paborauku [IpuemHuoit
Cyla MO/DKHBI TPENIOKHUT 3aSBUTENIO BBIYEPKHYTH OTCYTCTBYIOLIME MNPUIIOKEHHUA U3
CIIMCKA M 3aBEPHUTh JAHHOE HCIIPABJCHHE NOANMChIo 3aiBuTend. OOpalleHue, B KOTOPOM
OTCYTCTBYIOT Kakue-THOO TNpPUIOXEHHs, MOryT OBITh INpPHHATEL B TOM ClIy4ae, €CiIH
TIOJTy4YeHUs pa3bsICHEHHM OT paboTHHKa [IpueMHON cyna 3asBHUTENb HACTaWBAET Ha [10Ja4Ye
(mpuHATHHM) ykasaHHBIX ob6paiienuit. [Ipu 5ToM 06 OTCYTCTBUM KaKOro-1M60 NOKyMEHTa Ul
TIPHJIOXKEHUA K 00OpaIeHuIO COCTABISIETCSA akT B COOTBETCTBUY C TPEOOBAHIAM MHCTPYKIIHH
no cyneOGHOMY HeONpPOM3BOACTBY, OAMH 3K3EMIUIIP KOTOPOrO BEIJAETCS (HAImpaBIIsieTcs)
3ajBUTE/NO, HHBIE K3EMIULIPEl PUOOINAIOTCA K IOMYYEHHBIM JNOKYMEHTaM M Tepefaercs
BMECTE ¢ HUMM 110 MPUHAIIEIKHOCTH.

3.6. B ciyyae, oTka3a 3asBUTENI1 OT BHECEHMS YKA3aHHBIX MCIPABIEHHH B CIHCOK
NpUIOXKEeHUH JM60 ecld OTCYTCTBHE IPWIIOMEHMA YCTAHOBJIEHO TI0C/E IIPUHATHUS
obpammenus, pabotHuky IlpuemHO# cyna MHQOPMHPYIOT 06 3TOM HayalbHMKa OTIHENa M
COCTaBJILETCA aKT O TOM, YTO COOTBETCTBYIOIIEE OOpalleHHe IPUHATO 6e3 yKa3aHHBIX B HEM
NPWIOKEHUM (aKT COCTABIAETCA B COOTBETCTBHM C TPEOOBAaHMSAMH MHCTPYKLIMH IO
cyaebHOMY HEeNnonpou3BOACTRY).

3.7. Ecnu ofpaiieHue MOAMUCAHO MPEACTABUTENEM WM 3aIMMTHUKOM 3asBUTENS,
pabothuxu [IpueMHO¥M cya 00A3aHBL:

TPOBEPUTH HAJIMYME Y NPEACTAaBUTENS JOBEPEHHOCTH OT 3asABUTEIN Ha COBEpIICHHE
COOTBETCTBYIOLIEr0 NPOIECCyalbHOr0 AEHCTBUA, @ Y 3allUTHUKA - opJepa ([/11 aaBoKaTa),
TIOCTAHOBJIEHMSI Cyla O MOOMyCKe B KAyecTBE 3alIUTHUKA HaApAXy C aIBOKaTOM WU
JNOBEPEHHOCTH OT JIMLA, B OTHOLICHWH KOTOPOTO BENETCs IMPOM3BOACTBO MO Jeny o0
aIMUHUCTPAaTUBHOM IIPaBOHAPYIIECHHH,

B Clly4ae HEOOXOAMMOCTH pPas3biACHUTH 0043aTeNbHOCTh NPHOOIIEHUI K 00OpaleHHIo
opaepa (mis afBoKaTa), 3aBEPEHHON KONWM IIOCTAHOBJIIEHMS CyJa O HOMYCKe B KauecTBe
3aIMTHUKA HapsAMy C aBOKATOM;

eclM  JOBEpEHHOCTh (ee HOTapHalbHO 3aBEPeHHOM KOMMM) 110 JaHHBIM
MHQOPMAIMOHHOM CHCTEMBI CyZa WIM IO COOOLICHHMIO pabOTHMKOB COOTBETCTBYIOIIETO
CTPYKTYpHOI'O TIOJpas/ie/IeHus Cy/la OTCYTCTBYeT B MaTepuajiaX Jeja, CHATh KOIMIO C
MOUIMHHUKA WJIH HOTapHaJbHO 3aBEPEHHOH KONMM JOBEPEHHOCTH, 3aBEPUTH €€ CBOCH
TMIOJMNMCEIO U [eYaTHI0 JUIS KOMMH U MPUOOLIKTE €€ K MOAaHHOMY 00palleHHIO.

3.8. JloKyMeHTEI, TIPUHOCHMBIE B IOTOJHEHHE K paHee MONaHHLIM OOpallleHUAM,
MoryT ObITh NpWHATHI B [IpMeMHOM cyma TONBKO B TOM Cilydae, eciu oOpalueHue, B
JOIOJIHEHUE K KOTOPOMY OHH TIPECTABILIIOTCS, IIOCTYIUIIO B CYA M €LIe HE paCCMOTPEHO.

K noxymeHnTam, NpeACTaBIAEMEIM B JOMOIHEHHE K paHEe MOJaHHEIM OOpallleHHAM,
JOJDKHO OBITH NPHIIOXKEHO 3aABJIEHAE C YKa3aHUEM Ha TO, B JOTIOJTHEHHUE K KAKOMY MMEHHO
oOpallleHnIO OHHM TPEICTABIAIOTCHA. B cilyyae OTCYTCTBMA TaKoro 3asABNEHHs, pabOTHHK
[Ipuemno#t cyna o6s3aH ykasaTh 3afBUTENI0 Ha HEOOXOAMMOCTh €ro cocraBieHHA. bes
NpHOOILEHMA YKa3aHHOrO 3asBJIEHHsA JOKYMEHTEI, IPEACTABIIIEMBbIE B JONOJIHEHHUE K paHee
NOJaHHEIM OOpaIleHUsM, MOTYT OBITh NPHUHATE TOJNBKO B TOM CITy4ae, €C/IM IMOJaTelNb
HacTaMBaeT Ha MX NpUHATHM Oe3 3asBnenus. [Ipu atom paboTHuk [TpuemHoi cyna obs3an
TNIPHHATH BCE BO3MOJXKHEIE MEpHI JUIS YCTAHOBNEHHUS o6palnenus, B IOMOJHEHHE K KOTOPOMY
NpEACTAaBNAIOTCS MOJAHHBIE NOKYMEHTE, HO HE MO)KET HECTH OTBETCTBEHHOCTH B Clydae
HEBEPHOro ONpeZeNneHus oOpalleHus, K KOTOpOMY HAaJIeXUT NpUOOIIMTE TNOJaHHEIE
JIOKYMEHTHI.

3.9. Ha npunstoM paboTHuxoM [TpueMHOI cyna oOpalueHuy MpoCTaB/sSETCs ITaMIT
[IpuemHOM cyna ¢ yxasaHueM TEKYILEH JaTsl ¥ BPEMEHH, KOTOPBIA CTABUTCS Ha JIMLEBOMH



CTOpPOHE MEPBOro JHCTa 00palleHHs B IPaBOM HW)KHEM Yy, TaM K€ CTABHTCA BXOIILUMH
Homep. Illtamn IlpuemHoM cyna, 3aBepeHHBIH TOANUCHI0 pabOTHHUKA, MPWHABLLETO
obpamenue, no npocsbe nuna, npeacrapusuiero obpamenne B IIpueMuyio cyna, cTaBUTCA
TalOKe Ha TMpeCTaBIIeHHON MM IOIMOJHHMTENsHOM KoMK JaHHOTO obpameHus. Illtamn He
CTaBUTCA Ha JOPYr¥X [OKYMEHTaX, HaXe €clM OHH IOAalTCAd B JOIONHEHHE K paHee
MOJaHHEIM ofpameHusm 6e3 MpUOOIIeHMs K HUM 3asABIEHHS, YKa3aHHOro B IMyHKTe 3.8.
HacToALEro THUIIOBOIO perilaMeHTa.

3.10. Bce mpuHATBIE JOKYMEHTBI, B TOM YHCJIe MOJAHHBEIE B JOIMOMHEHHE K paHee
nofaHHeEIM  oOpameHusM, paboTHuk IlpuemHO¥ 00s3aH  3aperMcTpupoBaTb B
coorBercTBytomux mnoxpcucreMax I'AC «IIpasocymue» (IIM «Jloxymentoobopor ¥u
obpamenus rpaxman», [T «CyneGHas KOppecIOHAEHLMS» W Ap.) W Nepenath B IEHb
TNpHeMa 110 TIPHHAJIEKHOCTH 10 ¢hOpMHUPOBAaHHOMY M pacriedaTaHHoMy u3 nopacuctem TAC
«IIpaBocyaue» COOTBETCTBYIOIIEMY pEECTPY MEpeaauyr JOKYMEHTOB MU €JUHOMY peecTpy
ydeTa BXOAAmEH KOppecmoHAeHUMH (B cCilydae permcTpanuu Bcel  Bxonsmieit
KoppecnongeHuuy B [IpuemHoM cyna) mox NOAMMCEH JIMILY, HENOCPENCTBEHHO KOTOPOMY
Tiepeadbl NOKYMEHTHI, ¢ YKa3aHHEM MM 3aHMMaeMOM NO/DKHOCTH, a B MCITHOYMTENbHBIX
ciyyasx - He nosgHee 10.00 cremyromero pabodero AHs, €CIM MHOE HE IPEJyCMOTPEHO
WHCTPYKLUMEH 110 cye6HOMY AeNONpOoU3BOACTBY. Perucrpanusi JOKyMEHTOB U Mepefada uX
0 TIPUHAJJIEXHOCTH OCYIIECTBIISIETCSI B CTPOrOM COOTBETCTBHH C TpeGOBaHUAMM
MHCTPYKLMH 110 CyneOHOMY IEI0NpPOU3BOACTBY.

Ilpn nepejaye JOKYMEHTOB II0 IPHHAMIEXHOCTH B WHBIE CTPYKTYpHEIE
MOpa3feNIeHus CyJa COCTaBJIIETCS pEECTP, KOTOPHIH MOANMMCEIBAETCS pPabOTHUKOM
TIPUEMHOH Cy/1a ¥ pabOTHUKOM CTPYKTYPHOIO IOJpa3JeIeHus Cyaa, B KOTOPOE MepeaaroTes
NOKyMEHTHl. KOIus NaHHOIO peecTpa IIOCAE €ro IOAMMCAHMA BMECTE C NOKYMEHTaMM
TEePENaeTcsa B COOTBETCTBYIOIIEE CTPYKTYPHOE NOAPa3ieIeHuE CYa, & OpPUTHHAN XPaHUTCA B
IIPUEMHO cyia.

3.11. JloxyMeHTEI, TolaBaeMBIe 110 [e/1aM, Ha3HaYEHHEIM K paCCMOTPEHHIO, pab0THHK
ITpuemHoO¥M cyna o6s3aH He3aMEMIMTENBHO 3apericTpupoBaTh B mnopacucreMax ['AC
«IIpaBocyaue» u nepeaaTh M0 peecTpaMm Mo NPUHAMIEIKHOCTH.

3.12. Ecau nuuo obpamaercs ¢ npocs6oif 0 npuemMe Kakux-Iub60 JOKYMEHTOB 10
KOHKDETHOMY [€Jy HENOCPENCTBEHHO B [€Hb, Ha KOTOPBEI Ha3HaY€HO pacCMOTPEHHE
COOTBETCTBYIOINEro Aena, paboTHuk ITpueMuoit cyna o6sa3aH pa3biACHUTE OOpaTUBIIEMYCS
11es1ec006pa3sHOCTh Pa3pellIeHHs COOTBETCTBYIOIIETO BOTIPOCa HEMOCPEICTBEHHO B CyIeOHOM
3acelaHUH.

3.13, Ha xaxnoM npuHATOM O0OpalleHMM, MONAHHOMY II0 KOHKPETHOMY HEly
(Marepuainy), paboTHukoM IIpueMHON cyna xpoMme perucTpalMOHHOIO HOMEpa CTaBUTCH
HOMEp COOTBETCTBYIOLUEIO Jeja/pOM3BOACTBA, €CIM HMHGOpDMAalMi O HEM MMEETCS B
noacucremax «I'’AC «IIpaBocynue». Homep nena (Marepuana) MpOCTaBIAETCS TAKOKe MpH
perucTpaudy InpuHAToro obpamenuss B mnoxcucreMax ['AC  «IIpaBocymme»
COOTBETCTBEHHO - B PEECTpaX.

3.14. Ecau x ofpalueHuI0 TNpHIOXKEHa KBUTaHLMA 00 OIIaTe rocynapCTBEHHOM
MOLIIMHEl WM 3aBEPEHHAsd KOMMA IUIaTEXHOTrO MOpy4YeHMs of omiaTe rocyaapCTBEHHOM
MOLUTHHEL, 06 3TOM Aenaercs orMeTka (¢ 06s43aTeNbHEIM YKa3aHHEM CYMMBI YIUIau€HHOM
rocyapCTBEHHOM MOLUIMHEI) NPH PEeruCTpaliMK JaHHOro obpamenus B nmoacucremax ['AC
«IIpaBocyauey.

4. Bbiava 10KyMeHTOB

4.1, Belgaya OOKYMEHTOB pabOTHHMKOM MPHUEMHOM OCYINECTBJAETCA HAa OCHOBAaHHU
nucbMeHHOro  oOpamieHuss  (3asgBleHMs) TIpaKIaHWHA, 3aperHCTPUPOBAHHOIO B
YCTaHOBJIEHHOM HMHCTPYKIHEH 110 Cy1eOHOMY AENONpOU3BOJACTBY TOPAIKE.



Pabornuk IlpuweMHoO¥ cyda mpu BElZaue JOKYMEHTOB 0043aH TPOBEPUTH
IPaBUIBHOCTE O(QOPMIICHMA IOKYMEHTa, BBINaBAEMOI0 CyJOM, M TOJIBKO B Clly4yae
HaJJIeXaIero ero ohopMIIeHHA BBIIATh JAHHEIN JOKYMEHT.

JoxyMeHTsl, O(OopMIEHHBIE HEHaIeXamMM o0pa3oM, He MOryT OBITh BBIJAHBI.
Paborauk Ilpmemuo#t cyna o6s3aH yCTpaHHTR HEHOCTaTKH B OGOpMICHMM HOKYMEHTa
CaMOCTOATENBLHO JMO0 BO3BPAaTHTh HOKYMEHT I Hajuexamiero o¢QOpMIEHUS B
COOTBETCTBYIOLIEE CTPYKTYPHOE MOZIpa3ieNeHue Ccyaa.

42, Pa6orHux IIpueMHOl cyna HECET OTBETCTBEHHOCTH TOJNBKO 3a COJAEpIKaHHe
CaMOCTOATENBHO IOATOTOBIEHHOTO M BBIIABAEMOro JOKYMEHTa JuiaM, obpalaromumes B
Cyl, B TOM 4YHCIE€ B YacTH COOTBETCTBHA CONEPXaHMA MOOKYMEHTa MH(QOpMAalHH,
comeprkaineiicst B cooTBeTcTByromux noacucremax I' AC «IlpaBocynue.

4.3, Ecmu 0oKyMeHT MOXKET OBIT BBIZAH TOIBKO ONpPEAeIeHHBIM KaTErOpHaM JIHL,
YCTAaHOBJIEHHEIM 3aKOHOM, paboTHuUK IIpueMHOM cyna o6s3aH yCTaHOBHUTH JIMYHOCTH
3asBUTES M ONpEJeSUTh ero NMPHHAMISKHOCTh K KATEeropMM JIML, MMEIOIeil IpaBo Ha
MIOTy9eHHe JaHHOTO JOKYMEHTa.

4.4, Ecni MOKYMEHT BBINACTCS INPEACTaBUTENIO 3asBHUTENs, paboTHUK IIpueMHOMI
CyZa, IOMIMO NEeHCTBHUIL, yKa3aHHBIX B IyHKTE 4.3. perilaMeHTa, TODKEH:

IIPOBEPUTH HaJWYME Y NIPEICTABHTES IOBEPEHHOCTH OT 3asBHMTENS Ha COBEPIIEHHE
COOTBETCTBYIOIETO NEHCTBHA, NMPH OTCYTCTBHM TaKOBOH pasbACHMTH HEOOXONMMOCTH €€
npexncrasiaeHus B [IpueMHyro cyaa,

eCJIM yKa3aHHas JOBEPEHHOCTH (€€ HOTapHaJbHO YAOCTOBEPEHHAs KOMKA) 10 AaHHBIM
coorBercTByromux noacucreM ['AC «IlpaBocymue» unu 1o uHpopManuu pabOTHHKOB
COOTBETCTBYIOLIEr0 CTPYKTYPHOrO IOApa3leIeHus CyJa OTCYTCTBYeT B Jelie/Marepuaie,
CHATBH KOITHIO C IOTMHHKKA (€r0 HOTApHAIEHO YIOCTOBEPEHHON KO ), 3aBEPUTH €€ CBOEH
TIOATIMCHIO ¥ MEYATHIO VIS KOIHi M MPHOOLIUTE K PACIMCKE B MOIYYEHHM 3allpaliiBaeMoro
HOOKYMEHTa.,

be3 coBepiueHus ykasaHHBIX NEHCTBHI 3ampallMBaeMEIi 3asgBUTENIEM JHOKYMEHT He
MO>KeT OBITh BBIAAH €ro NpeaCcTaBUTENIO.

4.5. Tlpu Beimaue uepe3 [IpuemMHyIO cya mo60ro JOKYMEHTA C JIMLA, IIOTy4aromero
NIOKyMEHT, 6epeTcst COOTBETCTBYIONIAsA PACIIMCKA B €r0 IMOTyYEHUH.

Pacrrcka odopmitsiercs iu6o Ha 06palIeHHy O BeIZaye 3arpalluBaeMoro JOKyMeHTa,
1160 Ha OTZEIBHOM JIMCTE U JOJDKHA COAEPIKATh CIIEIYIOLIHE CBENECHMS:

HalMEHOBaHME AOKYMEHTa (paciucKa);

(bamumiro, ¥MsI ¥ OTYECTBO JIHLIA, ITOTYYUBILETO TOKYMEHT (BI);

®.1.0. IOIKHOCTHOrO JIMIA C yKa3aHHEM HauMEHOBAaHWs 3aHHMMaeMOM NOJKHOCTH,
32 MCIUTIOYEHUEM ciiydaeB oQOpMIICHHS paclUCKM Ha ofpalneHuu (3ampoce), conepiaiieM
MH(GOPMALIMIO 0 3aHMMAaEMOM UM OJDKHOCTH;

HAMMEHOBaHME TIOJyueHHoro (BIX) JOKyMmeHTa (OB), YKa3aHME KOJIMYECTBA
TIOJIYYEHHBIX 3K3EMIUISPOB M KOJIMYECTBA JIMCTOB NPHIIOKEHHH;

TMOAMKCE JIULIA, TTOIYYHBIIETrO JOKYMEHT (BI);

IAaTy IOJTy4YCHHsS TOKyMEHTa (OB).

4.6. PabornHux IlpuemHOM cyna o00sf3aH NpPOBEPUTH MPABHJIBHOCTH O(OPMJIIECHHA
PACIIACKH, KOTOpas NepeaeTcs 10 NPUHAIIEKHOCTH Ui NpUOGIeHWs K MaTepraiaM aena/
MPOM3BOACTBA, O BBIAAYE JOKYMEHTa JENaeTCsl Taloke OTMETKAa B COOTBETCTBYHOIIMX
noacucremax [AC «IIpaBocyaue», B ClipaBOYHOM JIMCTE.

4.7. Komnuu 3anpalvBaeMbIX CyAeOHBIX aKTOB M3rOTaBIUBAIOTCS H O(GOPMIIAIOTCS B
COOTBETCTBMM C TpeOOBaHMAMH MHCTPYKUMH 10 CyAeOHOMY [€JIONpOM3BOJICTBY
HerocpeACTBEHHO paboTHuHkoM IlpueMHOW cyna wWaIM  HMHBIMH - YIIOJHOMOYEHHBIMH
paboTHMKaMM anmapara cyja B I€Hb IOCTYIUICHUS 3ajABJICHHA, a IIPH HEBO3MOXCHOCTH - B
Cpok He 6osee naTH pabounx QHEH ¢ yKa3aHHOH [JaThl.



S BsaumopedcTBue ¢ paboTHHKAMH annapara cyaa

5.1. B cmyuasx, xorga pabornuk IlpuemHON cyna obpamaercs kK paGoTHMKaM
ammapara CyJxa, B COOTBETCTBYIOIIME CTPYKTYpPHEIE NOZApasfeleHMd, IocienHue o0s13aHbl
TPUHATE He3aMEMIHTENBHEIE MEpHl U paspeleHus COOTBETCTBYIOIEH mpo6iIeMHOM
cuTyaluy (HampuMep, NMPOBEPHTh HAIM4YME JieNla B CyHe, YCTAHOBHTEH 3allpalldBaeMYyIo
MH(QOpPMAIHMIO N0 MaTepUaiaM COOTBETCTBYIOLLETO JeNa/TIpOM3BOACTBA U AP.).

5.2. Pa6orumiu [IpueMno# cyna 06s3aHEI coOTI0AATh MOPSI0K Nepefays MPUHIATEIX
JIOKyMEHTOB B IDYTHE CTPYKTYPHBIE TIO/pa3/IeNIeHUs Cyla, YCTAHOBICHHEIH IyHKTaMu 3.9 -
3.14 HacTOAILEro perinaMenTa, B COOTBETCTBHH ¢ TpeOOBaHUAMM MHCTPYKIMH 110 CyNeOHOMY
JIeJIOTIPOM3BOJICTBY.

5.3. 3a conepxaHue ¥ MpaBUILHOCTE OQOPMIICHMS BEIaBacMOro uepes IIpueMHyIo
Cyla IOKYMEHTa HECET OTBETCTBEHHOCTh YIOJHOMOYEHHEIH pabOTHMK amnmapara cyza,
M3TOTOBUBIIMHA JaHHBIA NOKyMeHT. IIpy 3TOM COOTBETCTBHE O(QOPMIIEHMA BBLIJABAEMOIO
JNOKyMEHTa TpeOOBaHMUAM WHCTPYKUMH IO CyHAe6HOMY IeIONpOM3BOACTBY IOJDKHO OBITH
nposepeHo paboTHuKoM [IpmeMHO#M cyna ¥ B TOM ciydae, KOrga HOKYMEHT IOJATOTOBIEH
MHBIM YIIOTHOMOYEHHEIM Pab0THUKOM allapara cyza.

HauanpHMK oTIENA 5%7 H.A. lTom6poBckas



