[okyMmeHT npepoctasneH KoHcynbTaHTIN0C

CYJEBHBII JAEITAPTAMEHT ITP BEPXOBHOM CYIE
POCCUHUCKOU ®EJEPALINN

INPUKA3
ot 27 nexadps 2016 r. N 251

OB YTBEPKJIEHUU MOPSIIKA
MOJAYM B ®EJIEPAJIBHBIE CY/IbI OBLIEN IOPUCINKIIAN
JTOKYMEHTOB
B DJIEKTPOHHOM BHJIE, B TOM YHCJIE B ®OPME
YJEKTPOHHOI'O JOKYMEHTA

CHOucok 3MEHSIOIUX JOKYMEHTOB
(B pen. IlpukazoB CynebHoro nemnapramenta npu Bepxosuom Cyne PO
ot 27.08.2019 N 187, or 05.11.2019 N 255, ot 17.11.2021 N 223,
or 11.12.2023 N 265, ot 23.01.2024 N 19)

B cootBercTBUM ¢ penepanbHbiMH 3aKkoHaMH OT 8 sitHBaps 1998 r. N 7-03 "O
Cynebnom nenapramenTte npu Bepxosaom Cyne Poccuiickoit ®deneparuun u ot 23
nroHA 2016 . N 220-D3 "O BHeceHNN U3MEHEHUN B OTACIILHBIE 3aKOHOIATEIbHBIE
akThl Poccniickont @denepanuy B 4aCTU IPUMEHEHUS DJIEKTPOHHBIX JOKYMEHTOB B
NeSATEIbHOCTH OPTraHoB Cy1e0HOM BiIacTH" MPUKa3bIBaLO:

YT1Bepauts u BBeCcTH B ferictBue ¢ 1 suBaps 2017 r. npuinaraemsiid [Topsiaok
nojayu B enepasibHble CyJbl OOIIeH IOPUCIUKLINN JOKYMEHTOB B 3JIEKTPOHHOM
BUJIE, B TOM 4HUCJI€ B (POpME 3IEKTPOHHOTO JOKYMEHTA.

I'enepasibHBIN AUPEKTOP
A.BI'YCEB

YTBEpKICH

npuka3zom CyneOHoro genapraMmeHTa
npu BepxoBuom Cynie

Poccuiickon ®eneparuun

ot 27 nekabps 2016 r. N 251

HOPAAOK 3
MNOJAYM B PEJAEPAJIBHBIE CY/1bl OBIIEN IOPUCIUKIINN
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JOKYMEHTOB
B 9JIEKTPOHHOM BHMJIE, B TOM YUCJIE B ®OPME
IQJIEKTPOHHOI'O JOKYMEHTA

CHOucok 3MEHSIOIUX JOKYMEHTOB
(B pen. [Ipukazos CyaeoHoro aenapramenta rnpu BepxoBaom Cyae PO
ot 27.08.2019 N 187, oT 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19)

1. OBIIME ITOJIOKEHUA

1.1. Tlopsimox momauu B deaepanbHble Cyabl O0OIIEH HOPUCIUKIIUU
JIOKYMEHTOB B DJJICKTPOHHOM BHJIE, B TOM 4ucie B (opMe 3IEKTPOHHOTO
nokymeHTa (nanee - [lopsnok mojgaun 10KyMEHTOB) pa3padOTaH B COOTBETCTBUU C
MOJIOKEHUSIMUA [ paskIaHCKOTO  mpoLecCyalbHOro  Kojaekca  Poccuiickoit
®enepanuu (nanee takxke - ['TIK P®), denepanbHoro 3akona or 14.11.2002 N
137-®3 "O BBeneHMM B JACUCTBUE ['pakIaHCKOrO MPOLECCYAIBHOIO KOJEKCa
Poccuiickonn ®enepanun’, Kopekca aaMHUHUCTPATUBHOIO CYIOIPOU3BOACTBA
Poccuiickoit @epneparuu (nanee takxke - KAC P®), denepanbHOro 3akoHa OT
08.03.2015 N 22-®3 "O BBeaenun B neiictBue Kopekca aaMUHHCTPATUBHOTO
cynponpou3BoactBa Poccuiickoit  @enepanuu’, YTroJI0BHO-NMPOLECCYATBLHOIO
kojekca Poccuiickoit deneparnuu (nanee taxke - YIIK P®), denepanbHoro
3akoHa oT 18.12.2001 N 177-®3 "O BBeaneHMM B JEHUCTBHE YTOJIOBHO-
npoieccyanbHoro konaekca Poccuiickoit ®denepanuun, @eaepaqbHOr0 3aKOHA OT
23.06.2016 N 220-®3 "O BHeCEHMU M3MEHEHUN B OTJIEIbHBIC 3aKOHOJIATEIIbHbBIC
akThl Poccuiickorn denepannn B 4aCTU MPUMEHEHUS AJIEKTPOHHBIX JIOKYMEHTOB B
JeATeILHOCTH OpraHoB cyneOHoi Biactu'", denepanpHoro 3akona ot 29.12.2020
N 471-®3 "O BrHecenuun wu3MmeHeHuid B Kogekc Poccwmiickoit ®deneparuu 00
aAMUHUCTPATUBHBIX IMPABOHAPYUIEHUSX U cTarthio 2 PepepanbHOro 3akoHa "O
BHeceHnn u3MeHeHuil B Koxekc Poccuiickoit @eaepannn 06 aAMUHUCTPATUBHBIX
npaBoHapymeHusx" (ganee - ®denepanbHblii 3akoH oT 29.12.2020 N 471-D3),
®enepanbHoro 3akoHa or 30.12.2021 N 440-®3 "O BHeceHMHM HW3MEHEHUN B
OTJEJIbHBIC 3aKOHOJATeNIbHbIE akThl Poccuiickoit ®denepanuu" (manee -
®denepanbHbiit 3akoH N 440-D3), denepanpHoro 3akoHa ot 29.12.2022 N 610-03
"O BHECEHMHM HU3MEHEHHW B YTOJIOBHO-NPOLECCYalIbHbIM KoAekc Poccuiickoin
Oepnepanun” (nanee - Oenepanbubiii 3akoH N 610-D3), nmpegycMmaTpuBarOIIMIMU
BO3MOYKHOCTh TMOJa4M JOKYMEHTOB B JJICGKTPOHHOM BHJE, B TOM uuciie B opme
AJIEKTPOHHOTO  JIOKYMEHTa, TMOCPEACTBOM  (eepaibHOW  TOCY/IapCTBEHHOMN
uHQOpMaAIMOHHONW  cucTeMbl  "ENWHBIN ~ mOpTaJl ~ TOCYNAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT (GyHKIMN)" (1anee - eMWHbIN MopTall roCcyJapCTBEHHBIX U
MYHUITUTIATBHBIX yCIIYyT) 100 WH(HOPMAIMOHHON CHUCTEMBI, OIPEACICHHON
CynebnpiM nenapramernToM mpu BepxoBaom Cyne Poccuiickoit @enepanumu.

(n. 1.1 B pen. Ilpukaza CynebHoro nemnapramenta npu BepxoBHom Cyne PO ot
11.12.2023 N 265)
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1.2. B coorBerctBuu ¢ yactbto 1.1 cratem 3 TTIK P® (B penakuuu
®denepanbHoro 3akoHa N 440-03, Berynusmiero B cuity ¢ 01.01.2022) uckoBoe
3asiBJICHUE, 3asBJICHUE, kKano0a, MPEICTaBICHUEe U UHbIE TJOKYMEHThl MOTYT OBITh
MOJIaHbl B CyJl HA OYMa)KHOM HOCHUTEJIE WIH B 3JIEKTPOHHOM BHJIE, B TOM YHUCIE B
dbopme PIEKTPOHHOTO TOKYMEHTA.

HckoBoe 3asBieHue, 3asBiICHHE, KajnoOa, TMPEACTaBICHHE W  HUHbBIC
JOKYMEHTBI,  KOTOpbIE  IIOJAIOTCA  IOCPEACTBOM  €AMHOIO  IopTaja
TOCY/IapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYyT JHO0 WH(GOPMAIMOHHONW CHUCTEMBI,
onpeneneHHor Cyne6HbiM AemaptameHToM npu BepxoBHom Cygae Poccuiickoit
®denepanyd, MOTYT OBITb MOJMUCAHBI TMPOCTOM BJIECKTPOHHOW TMOAMUCHIO B
COOTBETCTBMM C 3akoHozarenbCcTBOM Poccuiickon @Penepauuud U IOPSAKOM,
onpenensieMpiM CyneOHbsIM aenaprameHToM npu BepxoBHom Cyne Poccuiickoit
Oenepaunn, eciu ['TIK PO He ycTaHOBIIEHO, YTO YKa3aHHBIE JJOKYMEHTHI JOJKHBI
OBITh MOAMNMCAHBI YCUIIEHHON KBaTU(PUIMPOBAHHON JIEKTPOHHON MOIHUCHIO.

B cootBerctBum ¢ yacthio 2 ctatbu 45 KAC PO (B penakunn deaepanbHOTO
3akoHa N 440-®3, Bcrynusmero B cuiny c¢ 01.01.2022) apmuHHCTpaTHBHOE
HMCKOBOE 3asBJICHUE, 3asBJICHUE, XKaJlo0a, MPEJICTABICHUE W HHBIC JOKYMEHTBI
MOTYT OBITh MOJIaHbI B CYJl Ha OyMa)KHOM HOCHUTEJIC WJIH B 3JIEKTPOHHOM BHJE, B
TOM 4HCJIe B (hOpMeE ICKTPOHHOTO JOKYMEHTA.

AJMUHUCTPATUBHOE HCKOBOE 3asIBJICHUE, 3asBJICHUE, jKaj100a, MpeCTaBICHUE
U UHBIE JIOKYMEHTBI, KOTOpBIE IIOJAIOTCS TMOCPEACTBOM E€IMHOIO MOopTaja
rOCYAApCTBEHHBIX U MYHHMIIMNAIBHBIX YCIYI JUO0 MH(POPMALMOHHON CHCTEMBI,
onpeneneHHo CynedbHsiM aenaprameHToM npu BepxoBHom Cype Poccuiickoit
®denepauuy, MOTYT OBITb MOAMMCAHBI MPOCTOM SJIEKTPOHHOW TMOANUCHIO B
COOTBETCTBHM C 3aKoHOAATenbCTBOM Poccuiickonn @Penepanuyu U TOPSIKOM,
onpenensiembiM CyzneOHbIM nenaprameHToM npu BepxoBHom Cyne Poccuiickoit
®epnepanuu, ecnu KAC PO He ycTaHOBJIEHO, UTO YKa3aHHbBIE TOKYMEHTHI JOJIKHBI
OBITH MOAMKUCAHBI YCUJICHHON KBATU(DHUITIPOBAHHOMN AJIEKTPOHHOM MOIUCHIO.

B cootBerctBuu co crateeir 474.1 VIIK P® (B penakuuu PenepaibHOTO
3akoHa N 610-®3, Bcrynusmiero B cuiy ¢ 09.01.2023) xomaraificTBO, 3asiBJIEHUE,
*anoba WIM TpPEeJCTaBlI€HUWE, HE COJAEpXkallhe CBEICHUN, COCTaBIISIONIMX
oxpaHsieMylo (¢eaepalibHbIM 3aKOHOM TailHy, NpH HaJIU4YUM TEXHUYECKOU
BO3MOXXHOCTH MOTYT OBITh MOAAHBI B CyJ B MOPSAIKE M CPOKH, KOTOpbIE
yctanoBJieHbl YIIK P®, B dopMe 37€KTpOHHOTO JTOKYMEHTA W TOIHCHIBAIOTCS
JUIOM, HaINpaBUBIIMM TakKOH JIOKYMEHT, YCWJICHHOW KBaJIM(PUIMPOBAHHON
ANEKTPOHHOM noanucelo, ecinu YIIK PO He ycraHoBimeHo nHoe. XonaTancrso,
3adBlICHUE, JKajnoba WM  TpeACTaBlIeHHe, HE CojAepXKallue CBEACHUH,
COCTaBISIIOLIMX  OXpaHsAEMYI0 (pelepalbHBIM  3aKOHOM  TaiiHy, MOJAr0TCs
MOCPECTBOM €IMHOTO MOPTAJIa TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT JINOO
UHPOPMAIIMOHHON CHCTeMbI, orpeneraeHHON CyaeOHbIM JenapTaMeHTOM IpHU
BepxoBHom Cyae Poccuiickoit @enepaunn. Marepuansl, MPUIOKEHHBIE K TAKUM
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XOJIaTaliCTBY, 3asBICHUIO, KAJIO0E WM MPEJCTaBICHUIO, TAaKXKEe TIMOJAI0TCS B
AJIIEKTPOHHOM BHJE, B TOM 4YHCIE€ B (OpMe »IIIEKTPOHHOTO JOKYMEHTa, U
3aBEpSIIOTCA  JIMIIOM,  HANpaBUBIIMM  TaKW€  JOKYMEHTBI,  yCHIICHHOM
KBTM(PUIIUPOBAHHON AJIEKTPOHHON MOAMUCHIO.

XopaTtaiicTBO 00 O3HaKOMJICHMM C MaTepuajaMyd YroJOBHOIO Jieja, O
NOJIY4YEHUH KOIMHM MPOIECCYaJbHbIX JAOKYMEHTOB, NOJYYEHHMH HH(pOpManuu B
COOTBETCTBHUH ¢ IMyHKTOM 21.1 wactu BTopoii ctateu 42 YIIK P®, undopmanuu 06
y4acTUH B CyZ€OHBIX 3aCeIaHUsAX, B TOM YHCJIE C UCIIOJIb30BAHUEM CHCTEM BHJICO-
KOH(EpEHII-CBSI3H, TPAXKIAHCKANA WCK, HE COAEPKAIINK XOoJaTaiiCTBa O MPUHSITHU
Mep Mo 00eCreYeHUI0 BO3MENICHHs Bpeaa, MPUYMHEHHOTO MPECTyIUICHUEM, JI100
BO3MOXKHOM KOH(HCKAllUM MMYIIECTBA, MMOJaBacMble IpakJaHaMH IOCPEICTBOM
€IMHOTO TMOopTajla TOCYJAapCTBEHHBIX W  MYHULUIAIBHBIX  yCIyTr  JHOO
UHPOPMAILIMOHHON CHUCTEeMBbI, ompeneraeHHOM CyneOHbIM JenapTaMeHTOM IpU
BepxoBnom Cypae Poccuiickoit ®enepanuiv, MOTyT ObITh TMOJIUCAHBI MPOCTOM
JJIEKTPOHHOM TOANMCBHIO B COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccuiickon
@Oenepauun 1 nopsiakoM, onpeneiasieMbiM CyneOHbIM — JemapTaMEHTOM IpU
Bepxosaom Cyzae Poccuniickon @enepannn, ecnmn YIIK PO He ycTtanoBIEHO, 4TO
YKa3aHHbIC JOKYMEHTBI JOJKHBI OBITh ITOJIIMCaHbI YCUJIEHHOMN
KBATU(PUIUPOBAHHON 31IE€KTPOHHON MOANHKCHIO.

B coorBerctBun ¢ uactbto 3.1 crareu 30.2 KoAIl P® (B penakuuu
®denepanbHoro 3akoHa ot 29.12.2020 N 471-03) xanoba Ha MOCTAHOBJICHHUE TIO
neny 00 aAMHHHMCTPAaTUBHOM IIPAaBOHApYIIEHHH B cliyyae (QHUKCAIMM 3TOrO
aIMUHUCTPATUBHOTO TPABOHAPYIICHUS paOOTAOIIMMH B  aBTOMATHYECKOM
peXHMe CrielualbHBIMU TEXHUUECKUMHU CPEICTBAMHU, UMEIOIUMHU QyHKUIUHU (PoTO-
U KUHOCHEMKH, BHUICO3AIUCH, WU CpeACcTBaMH (HOTO- U KHUHOCHEMKH,
BUJICO3alIUCA MOXKET ObITh MojaHa B (QopMe DIIEKTPOHHOTO JIOKYMEHTa,
MOJANMUCAHHOTO YCWJICHHOM KBAJIM(DPHUIIMPOBAHHON 3JIEKTPOHHOW MOAMMCHIO JIHOO
IIPOCTOM DJIEKTPOHHOW MOJANMCHIO, KJIIOY KOTOPOM IOJIYYEH B COOTBETCTBUHU C
IpaBUJIaMu HCHOJb30BAHUS MPOCTOW AIEKTPOHHOM MOJNMUCU MpHU OOpalieHuu 3a
MOJIy4YeHUEM TOCYJIAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOU (popme,
ycranaBinuBaembiMu [IpaButensctBoM Poccuiickon @Penepanuu, MOCPEACTBOM
3amojgHeHus: (Gopmbl, pasMelmeHHoW Ha odummarbHOM —caliTe cyda B
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTr "MHTepHeT".

(m. 1.2 B pen. Ilpukaza Cynebnoro nemapramenta npu BepxoBHom Cyne PO ot
11.12.2023 N 265)

1.3. Tlonoxenus I['TIK P®, KAC P®, VIIK P®, ctr. 30.2 KoAll P®,
npeaycMaTpuBarolue mnogady B (¢eaepaibHble CyAbl OOIIEH IOPUCIUKIUAN
JJOKYMEHTOB B DJJIGKTPOHHOM BHJI€, B TOM 4YHCJI€ B (opMe 3IECKTPOHHOTO
JIOKyMEHTa, pealM3yloTcs MyTeM NpuMeHeHusi Hactosmero llopsnka momauu
JIOKYMEHTOB.

[Togadya 3ampocoB, NPENJIOKECHWMA, 3asABICHUA WM XKaio0 B Cya B
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COOTBETCTBUHM C (QenepalbHbIMH 3akoHamMu oT 22.12.2008 N 262-®3 "OO6
oOeclieyeHUU JOCTyna K HH(OpManuu o AesITeNbHOCTH CcylnoB B Poccuiickoit
®enepanun”, ot 02.05.2006 59-®3 "O mnopsake paccMOTpeHUs OOpaleHui
rpaxaad Poccuiickoit ®eneparuu" Ilopsiakom momadun  JOKYMEHTOB  HE
peryimpyercs.

Ilogaya NOKYMEHTOB B 3JIEKTPOHHOM BHJIE, KOTOPBIE COAEP)KAT CBEICHUS,
COCTAaBJIIIOIIME TOCYJApCTBEHHYIO TalHy, [lopsnakom momaum JOKyMEHTOB HeE
peryaupyercs.

[Tomaya JOKYMEHTOB B 3JIEKTPOHHOM BHJC C HCIIOJIB30BAHHEM CHCTEMBI
MEKBEJIOMCTBEHHOTO AIIEKTPOHHOTO JIOKYMEHTO000pOoTa (MB0)
IPOIIeCCyaIbHBIM 3aKOHOIATEIILCTBOM HE IIPEIyCMAaTPUBACTCHL.

[Tojaya [OKYMEHTOB B DJJEKTPOHHOM BHUJI€ IIOCPEACTBOM  CHCTEM
ANEKTPOHHOTO  JIOKYMEHTOOOOpOTa ydacTHHKOB cyaeOHoro Ilpomecca ¢
UCIIOJb30BAaHUEM  €IWHOM  CUCTEMBl  MEKBEJIOMCTBEHHOIO  3JIEKTPOHHOIO
B3auMojiericTBUs [lopsaKoM Mojaum JOKYMEHTOB HE PETYJIUPYETCH.

(m. 1.3 B pen. Ilpukaza CyneOnoro nemnapramenta npu BepxoBHom Cyne PO ot
11.12.2023 N 265)

1.4. B wnemsx peanuzanuu Hacrosimero Ilopsaka mnomadud JOKYMEHTOB
UCITOJIB3YIOTCS CJIEIYIOIEeE OCHOBHBIE MTOHSATHS:

dbenepanbHble Cyabl oOmIed IOpUCIUKIMU (danee - CyAbl, CyA) -
KAaCCAIlMOHHBIE CyAbl OOIeld IOPUCAUKIINU, KACCAIIMOHHBI BOEHHBIM CYII,
aneJUIUOHHbIE CyIbl O0Iled IOPUCIUKINY, aneJULIUOHHBI BOEHHBIH CYII,
BEPXOBHBIE CYJbl pECIyOJuK, KpaeBble, OOJACTHBIE CYyAbl, CYyIbl TOpPOJIOB
denepanbHOro 3HAUYEHHUS, CyAbl aBTOHOMHOW O0JIAaCTH M aBTOHOMHBIX OKpYTOB,
OKpYXHbI€ ((PJIOTCKHE) BOCHHBIE CYIbl, palOHHBIC, MEXPAUOHHBIE U TOPOJICKHE
Cy/lbl, TApHU30HHBIE BOCHHBIE CY/IbI;

oOpamieHre B Cya - JIOKYMEHT, CO3JaHHBIA B COOTBETCTBHH C
MpollecCyaTbHBIM 3aKOHOAATEILCTBOM, HAPABJICHHBIN B Cy/ (HalIpuMep, HCKOBOE
3asMBJICHHE, aIMUHHCTPATUBHOE HCKOBOEC 3asABJICHHE, XOJATaiCTBO, 3asBJICHUE O
BBIHECEHUWU CyAeOHOro TMpuKasza, kajioba, amnelisiuOHHAs xKajgoba U
IpeCTaBlICHUE, KAaCCAIMOHHBIC YKaji00a M MPEeJICTaBICHUE);

JOKYMEHT B D3JIEKTPOHHOM BHUJE - DJEKTPOHHBIM JOKYMEHT (JOKYMEHT B
dopme DIEKTPOHHOTO JOKYMEHTa) WM JJIEKTPOHHBIA 00pa3 JOKyMEHTa
(IoKyMEHT B (hopMme 3JIEKTPOHHOT0 00pa3a JOKYMEHTA);

AJIEKTPOHHBIN JTOKYMEHT - JOKYMEHT, CO3JJaHHBIH B AJIEKTPOHHOU (opMme Oe3
IPEABAPUTEILHOTO JIOKYMEHTUPOBaHUS Ha OyMa)KHOM HOCHUTENE, MOJINUCAHHBIN
ANIEKTPOHHOM NOANMCBIO B COOTBETCTBUHM € 3aKOHOAATENLCTBOM Poccuiickon
Oenepauuu;
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AIIEKTPOHHBIA  00pa3  MOKyMeHTa (RJIEKTpPOHHAs KOMHUS  JOKYMEHTa,
M3TOTOBJICHHOTO Ha OyMa)XHOM HOCUTEJIE) - TIEpEeBEICHHAS B AJIEKTPOHHYIO (hOpMy
C TMOMONIBIO CPEACTB CKAaHUPOBAHMS KOMHS JIOKYMEHTa, HW3rOTOBJIEHHOTO Ha
OyMa)XHOM HOCHUTeNe, 3aBepeHHas B cooTBercTBUM ¢ [lopsakom momaum
JTOKYMEHTOB IPOCTOM AIEKTPOHHOMN MOJMUCHIO WIH YCUJICHHOU
KBATM(PUIIUPOBAHHON JEKTPOHHOMN MONUCHIO;

AJIGKTPOHHASI ~ TOANUCh - UWHPOpMAaIMs B  DJIEKTPOHHOH  dopme,
MIPUCOCINHEHHAs K TIOJAMUCHIBAEMOMY (3aBEpsieMOMY) 3JIEKTPOHHOMY TOKYMEHTY
(3nmeKTpOHHOMY 00pa3y TOKyMEHTA) WM WHBIM 00pa30oM CBS3aHHAs C HUM M
MO3BOJIAIOMIAS  WACHTU(UIIMPOBATH  JIMIO,  TOJMKCABINEE  (3aBEpHBIICE)
AJIEKTPOHHBIN TOKYMEHT (3JIEKTPOHHBIN 00pa3 JOKYMEHTA);

KJIFOY BHCKTpOHHOﬁ IIOAIINCH - YHHUKAJIbHAA IIOCICIOBATCIbHOCTLE CUMBOJIOB,
MNpCaAHasHAaUYCHHAA I CO3daHUs 3J'I€KTpOHHOI71 IIOAITNCH,

MpocTasi AJCKTPOHHAs TMOANUCH - DAJICKTPOHHAA TMOJINUCh, KOTOpas
MOCPEJICTBOM MCIOJIb30BAHUS KOJIOB, MAPOJIEH WM UHBIX CPEJICTB MOATBEPKIACT
dbakT GpopMHUpPOBaHHS IICKTPOHHOMN IMOJIUCH OMpPENCIICHHBIM JTHIIoM. B kauecTBe
KJIFOYa TIPOCTOM 3JIEKTPOHHOM MOAIKCH HCHOJIB3YETCSl MOATBEPKICHHASI ydeTHas
3anuch pusnueckoro nuia ECUA;

ycujieHHas KBaJM(UUMPOBAHHAS DJJEKTPOHHAS MONIMNUCH - BJIEKTPOHHAs
NOJANKCH, COOTBETCTBYIOIIAs MpU3HAKaM, YKa3aHHbIM B 4YacTu 4 CTaTbu 5
®enepanbHoro 3akoHa ot 06.04.2011 N 63-®3 "O0 snekTpoHHOM noanucu";

KBATM(UIMPOBAHHBIA cepTU(]PHKAT KIIFOUYA MPOBEPKH JIEKTPOHHOM MOJAMNUCH -
cepTu(UKaT KIOYa TPOBEPKU HIIEKTPOHHOM MOJNUCH, COOTBETCTBYIOLIMIA
TpeOOBaHUSM, YCTAHOBJICHHBIM 3aKOHOM OO0 3JEKTPOHHOW MOANMMCH M WHBIMU
IIPUHAMAEMBIMU B COOTBETCTBHMM C HHM HOPMAaTHBHBIMU IIPABOBBIMU aKTaMH,
CO3JaHHBIA aKKPEIUTOBAHHBIM YIOCTOBEPSIOLIUM LIEHTPOM JHO0 (eneparbHbIM
OpraHOM HCIIOJHUTENIbHONW BJIACTH, YIOJHOMOYEHHBIM B cdepe HCIOIb30BAHMS
AIIEKTPOHHOM TONNUCH, W SBISIOMIMICS B CBA3M C O3TUM O(UIMAIBHBIM
JOKYMEHTOM,;

ECHA - denepanbHas rocygapcTBeHHass HHpopMalMoHHas cucrema "Ennnas
cuctemMa  uAaeHTU(UKAIMU W ayTeHTU(UKAIMU B UHEOPACTPYKTYPpE,
o0ecrnieunBaroIen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICIICTBHE
UH(GOPMAIIMOHHBIX CHUCTEM, UCIIOJIb3YEMBIX TUTSI IPEIOCTaBIICHUS
rOCyIapCTBEHHBIX U MYHHUIIMITAILHBIX YCIYT B 3JIEKTPOHHOU popme";

EIIl'Y, emuHblli 1mopTan IrOCYyAapCTBEHHBIX M MYHULMNAJIBHBIX YCIYI -
dbenepanbHas rocynapcTBeHHas HWH(pOpManuoHHAas cucrteMa "EawHBIA mopTan
rOCY/IapCTBEHHBIX U MyHUIIUIAIBHBIX yCayT (pyHKIMif)";

uHpopMarmoHHas cucTeMa - [ OCymapCTBEHHass aBTOMAaTHU3MPOBAaHHAS
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cucrema Poccuiickoit ®enepannu "IlpaBocynue" (nanee - 'AC "IIpaBocynue" nnu
cootBeTcTBytomas nojacucrtema ['AC "l[IpaBocyaue");

JUYHBIA KaOMHET - MHQOPMALMOHHBIM pecypc, pa3MEIIeHHbIH Ha €IMHOM
nopTaje rocy1apCTBEHHbIX U MYHUIMUNAIBHBIX YCIAYT JIMOO B MH(POPMALMOHHON
CUCTEME, NIPEIHA3HAYEHHBINA JIJI peain3aluy YYaCTHHKaMHU CyAeOHOro mpouecca
npaB U 00A3aHHOCTEH, MPEAYCMOTPEHHBIX MPOLECCYATbHBIM 3aKOHOAATEIBCTBOM,
B TOM YHCJIE IpaBa Ha MOJa4yy B CyJ JJOKYMEHTOB B AJIEKTPOHHOM BHU/IE;

JIAI0, MOJAIONIICe NOKYMCHTBI B Cy[, - 3asSBUTC/Ib HIIM €TO IIPEACTABUTCIIb,
MOMAOIIMK B CyJI JOKYMEHTBI B 3JCKTPOHHOM BHJIE, ITOJIB30BATEIb JIMYHOTO
KaOWHETa;

M0JIb30BaTENIb JJUYHOTO KaObWHeTa (M0JIb30BaTENb) - (PU3UUECKOE JIUII0, B TOM
YyHUCIie TPeACTaBUTEIb IOPUANYECKOTO JIUIA, HA Ybe UMS CO3J/IaH JTUYHBIN KaOWHET
B LIENAX pealn3alliy MPaB U 00S3aHHOCTEH, YCTAHOBJIEHHBIX MPOIECCYaTbHBIM
3aKOHOJATEIBCTBOM.

(n. 1.4 B pen. Ilpukaza Cynebnoro nenapramenta npu BepxoBHom Cyne PO ot
11.12.2023 N 265)

2. YCJIIOBHUS HIOJAYN JOKYMEHTOB B 9JIEKTPOHHOM BUJE
2.1. JInuHbIA KaOMHET

2.1.1. JIokyMeHTHI B 3JIEKTPOHHOM BHJI€ MOJAIOTCS Yepe3 JIMUHBIA KaOWHET
MOJIb30BATEIIS], CO3/IaHHBIN B MOAYJIEe "DNEKTPOHHOE MPaBOCyaue" MpOrpaMMHOTO
m3nenust  "Untepner-nopran" ['AC  "llpaBocymue" (www.ej.sudrf.ru) B
MH(OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON cetu "MHTepHer" (masee - JTUYHBIN
kabuner ['AC "lIpaBocyaue"), n1ubo yepe3 nuuHblii kadbunet EINT'Y.

JUis mopgauum B CyA JOKYMEHTOB B 3JEKTPOHHOM BHJIE B CEKTOpax
II0JIb30BATENBCKOTO COTPOBOXACHUS ~ MHOTO(YHKIHOHAJIBHBIX LIEHTPOB
MPEIOCTABIECHUS TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, 00€CIeUnBAIOIINX
BBINIOJIHEHUE (PYHKIUN MO KOHCYJIBTAIMOHHOW M OpPraHU3allMOHHO-TEXHUYECKOU
MOJJICPKKE 3asBUTENICH, MOXKET ObITh 0OecTiedeH OeCIUIaTHBIN JOCTYII 3asiBUTEIEH
k ['AC "lIpaBocynue" u HMHPOPMUPOBAHUE O TOPSAKE JIOCTYNa K YKa3aHHOMU
aBTOMATHU3UPOBAHHOM CUCTEME.

(nmm. 2.1.1 B pex. [Ipuxaza Cynednoro nenapramenta npu Bepxosuom Cyne PO ot
11.12.2023 N 265)

2.1.2. JInunerii kabunetr EIIT'Y co3maercs Ha (u3MYECKOE JIUIO, KOTOPHIM
MO/TAFOTCSl JOKYMEHTHI B JJICKTPOHHOM BHJE B CyJ; MpH MOaade JOKYMEHTOB
NPEICTAaBUTEIEM JIMYHBIM KaOMHET cO3JaeTcsl Ha WMs TpeicTaBUTeNs. Yepes
JVYHBIN KaOWHET MPeICTaBUTENsI MOTYT OBITh MOJAaHbI IOKYMEHTH B OTHOIICHUU
OJIHOTO M 00Jiee MPEeACTaBIIEMbIX UM (PU3MUECKUX U (MJIN) IOPUIUIECKHUX JIUII.
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JInuneiii xkabuner ['AC "lIpaBocynue" co3nmaercs Ha (U3MUYECKOE JIUILIO,
KOTOpPBIM TIOJAIOTCA JOKYMEHTHl B D3JEKTPOHHOM BHJE B cyA, Ju0O Ha
IPEICTaBUTEINS IOPUINYECKOTO JIHIA, UHAWBUIYAIBHOTO MPEANPUHUMATENS; TIPU
nojaye JOKYMEHTOB IIPEICTABUTENEM JIMYHBIM KaOWMHET co3JaeTcs Ha UMs
npencraButend. YUepe3 NUUYHBIA KaOMHET MPEACTABUTENS MOTYT OBITh MOAAHbBI
JOKYMEHTBhI B OTHOUIEHHM OJHOTO M 0oJiee NPEJCTaBISIEMbIX UM (U3NYECKUX U
(WIH) FOPUANYECKUX JTHII.

Jlmaaplii  kaOWHET CO3[ae€TCSs B  aBTOMATHYECKOM PEXKHUME IyTeM
MOATBEPIKIACHUS JIMYHBIX JAHHBIX (PU3UUYECKOTO JIMIA, B TOM YHUCIE ero (haMuiny,
MMEHH M OTYeCTBa (NP HAIMYUHN).

(mm. 2.1.2 B pex. [Ipukaza CynedHoro nenapramenta npu Bepxosaom Cyne PO ot
11.12.2023 N 265)

2.13. Jloctynm K JMYHOMY KaOMHETYy OCYILIECTBISIETCS IOCPEICTBOM
UACHTUUKALMK M ayTeHTU(UKAIMU TOJb30BaTelid €  HUCIHOJIb30BAaHUEM
NOATBEPKIAECHHON y4yeTHON 3amucu ¢uiznueckoro ymna ECHUA, B ToM uucine
IIPUCOEANHEHHON K OpraHu3aliy B KAYECTBE MPEICTaBUTENS.

(. 2.1.3 B pen. [Ipukaza CyaedHoro nenapramenta npu Bepxosanom Cynae PO ot
11.12.2023 N 265)

2.1.4. JlokyMeHTBl B DJEKTPOHHOM BHJE€ MOTYT OBITh MOJAHBI B (opme
JIEKTPOHHOTO  JIOKYMEHTA, IOAMMCAHHOIO  JJIEKTPOHHOM  MOAIMCBIO B
COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit ®denepauuu, win B (opme
AIIEKTPOHHOTO 00pa3a JOKyMEHTA.

(nm. 2.1.4 B pex. [Ipukaza CyneOHoro nenapramenta npu Bepxosaom Cyne PO ot
11.12.2023 N 265)

2.2. TpeOoBaHMsA K 3JIEKTPOHHBIM 00pa3aM J0KYMEHTOB

2.2.1. DnekTpoHHBIM 00pa3 JOKyMEHTa CO3/1a€TCi C TOMOIIBIO CPENICTB
CKAaHUPOBAHUSI.

CkaHupoBaHHe TOKyMEHTa Ha OyMa)XHOM HOCHUTEJNE JAOKHO MPOU3BOAUTHCS
B Macitade 1:1 B yepHo-0enom b0 cepom 1Bete (kadecTBo 200 - 300 Touek Ha
JIOKM), OOecreuynBarolIeM COXpPAaHEHHWE BCEX PEKBU3UTOB M ayTEHTUYHBIX
NPU3HAKOB TOAJTUHHOCTH, @ MMEHHO: TpadUyecKOodl TOMMUCH JHIA, TeYaTH U
YIJ0BOrO IITamrna OyiaHka (MpU HAJIWYUHU), CKAaHUPOBAHHE B PEXHUME IOIHOU
[[BETOTIEPEaun  OCYIICCTBIACTCA TPU HaIUYUA B JOKYMEHTE IIBETHBIX
rpadudeckux n300paxeHui MO0 IBETHOTO TEKCTA, €CJIM 3TO UMEET 3HAUYCHUE JITIS
paccMOTpeHus Jena.

2.2.2. ®aiin 3eKTPOHHOTO 00pa3a JOKyMeHTa JA0bKeH ObITh B popmate PDF
(peKOMEeHIyeTCsl CO3/1aBaTh JJIEKTPOHHBIA 00pa3 JTOKYMEHTa C BO3MOXKHOCTBIO
KOTMHMPOBAHUS TEKCTA).
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(8 pen. Ilpukaza CynmeOHoro paemapramenta npu BepxoBHom Cyne PD ot
23.01.2024 N 19)

@aitbl  TOKYMEHTOB (MaTepHalioB), MpHJIaraéMbIX K OOpalleHUI0 B CY/,
npencraBisroTcss B popmate PDF, ecnu mHOe He ykazaHo B HactosmeM [lopsiake
MOJIa4’ JIOKYMEHTOB.

Pasmep aiina 31eKkTpoHHOTO 00pa3a JOKyMEHTa HE JOJDKEH MpeBbImarh 30
M6.
(mm. 2.2.2 B pex. [Ipukaza Cynednoro nenapramenta npu Bepxosuom Cyne PO ot
11.12.2023 N 265)

2.2.3. Kaxnaplii OTACIBbHBIM JTOKYMEHT JOJDKEH OBITh IpPEACTaBJIeH B BHUJC
OTJIEIBHOTO ¢aiina. HanmMeHnoBanue ¢aiina JOJIKHO MO3BOJISITh
UIEHTUPUIMPOBATh JOKYMEHT M KOJMYECTBO JIUCTOB B JOKYMEHTE (HAmpumep:
uckoBoe 3asBieHue ot 05122016 31.pdf).

2.2.4. @aiinel U JaHHBIE, COJCPKAIIUECS B HUX, JODKHBI OBITh JOCTYITHBIMU
JUIsi paboThl, HE JOJDKHBI OBITh 3allUIICHbl OT KOMNUPOBAaHUS U TEYaTH
JNIEKTPOHHOTO  o0pa3a, HE  JOJKHBI  COJIEpkKaTh  HMHTEPAKTUBHBIE U
MYJIbTUMEIUMHBIC JIEMEHTHI UJIM BHEAPECHHBIC CIICHAPUH.

2.2.5. DnexkTpoHHBIM 00pa3 JIOKYMEHTa 3aBEpsieTCS B COOTBETCTBUM C
[TopsakoM 1mojgaun JOKYMEHTOB MPOCTOU 3JIEKTPOHHOW MOAMMUCHIO WA YCUJIIEHHOU
KBATHU(PUITUPOBAHHON 3JIEKTPOHHON MOAMKCHIO.

2.2.6. [logaua obparmieHust B cyn B (popme 37eKTPOHHOTO 00pas3a JOKYMEHTa,
3aBEPEHHOTO MPOCTOM AIEKTPOHHOMN MTOJIMTUCHIO 1580071 YCUJICHHOU
KBATM(PUIUPOBAHHONW 3JIEKTPOHHOM MOAMHUCHIO, IOMYCKAeTCsl HE TOJIbKO H3
JUYHOrO KaOWHEeTa, MPUHAISKALIEr0 JIMIY, KOTOPOE YKa3aHO B TEKCTE
JIOKyMEHTa Kak JHI0, €ro MOJIHKCaBlliee, HO W M3 JIMYHOTO KaOWHEeTa JMua,
YIOJHOMOYEHHOT'O Ha N0/1avy IOKyMEHTa (TpeICTaBUTEs).

Ecnu B xauecTBe 3asBUTENCH (JIHII, MOJAIOMIUX OOpaleHue B cya) U (M) ux
MPEACTaBUTENICH  BBICTYMAIOT  MPOIECCYyaIbHBIE  COYYAaCTHUKH  (COHUCTIIBI,
COOTBETYMKHM), JIMIIA, 3asBJISIIONINE COBMECTHOE XoJaTalcTBO (Hampumep, o0
YTBEPKACHUA MHUPOBOTO COTJIAIICHHS, 00 OTJIOKCHHH CyAeOHOTO 3aceaHus, O
IPUOCTAHOBJICHUH TIPOM3BOJICTBA TIO JIeTTy), TO MOa4ya TaKoro oOpaiieHus B Cy B
dbopme FIEKTPOHHOTO o0pasza JOKYMEHTa MOXKET ObITh OCYIIECTBJICHA OJHUM W3
yKa3aHHBIX JIWI. B 3TOM ciydae momaBaTh Takoe oOpalieHue B CyA OTACIHHO
KOKIOMY U3 YKa3aHHBIX JIMIl M3 CBOEro JMYHOro KaOuHeTra (KaOuHeTa
MIPEJCTABUTEIIS) HE TpeOyeTCHl.

Ecnu B kadecTBe 3asBuTENCH (JIMII, MOJAIOMUX OOpareHue B cya) 1 (Min) ux
MIPEICTaBUTENICH BHICTYIAIOT JIUIA, OOPATUBIIHUECS B CyJl C HCKOBBIM 3asBJICHUEM,
MOJAHHBIM B 3aIIUTy IMpaB M 3aKOHHBIX MHTEPECOB TpyIIbl Jull (ctatbu 244.20),
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24421 TTIK P®), KOMIEKTUBHBIM aJIMUHUCTPATUBHBIM HCKOBBIM 3asIBICHUEM B
3alllMTy HAPYIICHHBIX WM OCHApUBAEMBIX MPaB W 3aKOHHBIX WHTEPECOB IPYIIIIbI
mun, (cratbs 42 KAC P®), To momaua Takoro oOpaiieHuss B cyn B Qopme
AJIIEKTPOHHOTO 00pa3za JTIOKyMEHTa MOXKET OBbITh OCYIIECTBJICHA OJHUM U3 JIHII,
KOTOPOMY MOPYUYEHO BEJICHUE COOTBETCTBYIOIIETO JIejla B MHTEpECcaxX IPYIIIbI JIUII.
(. 2.2.6 BBeaeH [Ipukazom CyaeOHoro nenapramenta npu BepxosHom Cyne PO
ot 11.12.2023 N 265)

2.3. TpeOoBaHMs K 3JIEKTPOHHBIM J0KYMEHTaM

2.3.1. DNEeKTPOHHBIN TOKYMEHT U3HAYaJIbHO CO3JAaeTCsI B DJIEKTPOHHOI opme
0e3 mpeBapUTEIBLHOr0 JOKYMEHTHPOBAHUS Ha OYMaKHOM HOCHUTEIIE.

2.3.2. ®@aiin oOpamenuss B cyn JoibkeH ObiTb B (opmate PDF ¢
BO3MOKHOCTBIO KOIIMPOBAHUS TEKCTA.

@ailnibl JOKYMEHTOB (MaTepuasoB), MPWIAraéMblXx K OOpalleHusM B CYyI,
NPEACTABIAIOTCA B TOM (opmare, B KOTOPOM OHHM MOJANHMCAHBI 3JIEKTPOHHOU
noAnuckio. [Ipu sToM Qaiinel MmaTepuanoB U (WJIK) TOKYMEHTOB, IPUIaraéMbiX K
oOpaIieHusIM B CyJl, MOTYT ObITh ITPEACTABIICHBI B CIEAYIOIIUX (POpMATAX:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - musg JOKyMEHTOB ¢
TEKCTOBBIM COJEPKAHUEM;

2) PDF, JPEG (JPG), PNG, TIFF - gns noxkymeHTOB ¢ rpaduyecKkum
COJEPIKAHUEM.

Pasmep daitna sneKTpoHHOTO TOKyMEHTA HE TOJKEH npeBbiiath 30 MO.

2.3.3. Kaxnpiii OTACIBbHBIA JTOKYMEHT JOJDKEH OBITh IPEACTaBJICH B BHUJC
OTJIEIBHOTO daiina. HanmeHnoBanue ¢aiina JOJIKHO MO3BOJISITh
UJIEHTU(PUIIMPOBATh JOKYMEHT M KOJMYECTBO JIUCTOB B JOKYMEHTE (HAmpumep:
nckoBoe 3asBicHue oT 05122016 31.pdf).

2.3.4. ®aiinel U JaHHBIE, COACPKAIUECS B HUX, JOJDKHBI OBITH JOCTYITHBIMU
JUIs1 pabOThI, HE JOJIKHBI OBITh 3aIMIICHBI OT KOMTUPOBAHUS U ME€YATH, HE JIOJHKHBI
COJIepKaTh WHTEPAKTUBHBIC M MYJIbTUMEIUNHBIC AJIEMEHTHI WM BHEIPEHHBIC
CIIEHapHHU.

2.3.5. Obpaiienre B cyq B ¢opMe DJIEKTPOHHOTO JTIOKYMEHTa JIOHKHO OBITh
MOJMKUCAHO YCUJICHHON KBATM(PUITUPOBAHHON JIEKTPOHHOMN TOIIMUCHIO.

[Topsimox momauu AOKYMEHTOB HE MPETyCMaTPUBAET BO3MOXHOCTH MOJIauu
oOpatieHusi B ¢y B (popMe 3JIEKTPOHHOTO JIOKYMEHTA, MOJIMUCAHHOTO YCUIICHHOU
HEKBATM(PUIIUPOBAHHON 3IEKTPOHHON MOIHUCHIO.
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Ycunennas kBamuUUIMPOBaHHAS AJNEKTPOHHAS MOAMKUCH, KOTOPOM MOAMKUCAHO
oOpalieHue B cyl, AoJkHA cooTBeTcTBOBaTh (hopmaty PKCS#7 (orcoennnenHas
AJIEKTPOHHAS MOAMKICH) U COAEPKAThCS B OTACIBHOM (paitiie.

[Ipu nonnucanuu oOpalieHUuss B CyA HECKOJbKUMHU JIMIIAMH YCUJICHHAs
KBATH(UITUPOBAHHAS DJICKTPOHHAS TOIIUCH KaXKIOTO JIUIA, TMOAMHCHIBAIOIICTO
JIOKYMEHT, JI0OJKHA COJEPKAThCS B OTACIBHOM (aiiie.

[Topsimox momauu AOKYMEHTOB HE MPEyCMaTPUBAET BO3MOKHOCTH IMOJAYU
AJIIEKTPOHHBIX JOKYMEHTOB, TMOJMUCAHHBIX MPUCOCIUHEHHBIMU AJIEKTPOHHBIMU
MOJMUCSIMHU.

(mm. 2.3.5 B pex. [Ipukaza Cynebnoro nenapramenta npu Bepxosuom Cyne PD ot
11.12.2023 N 265)

2.3.6. OOpaiienrie B cyq B opMe DJIEKTPOHHOTO JIOKYMEHTa JIOJKHO OBITh
NOJANKUCAHO YCUJIEHHOW KBaIM(PUIUPOBAHHOW 3JIEKTPOHHOM NOMANKCHIO JIUIA,
KOTOpPO€E YKa3aHO B TEKCTE JIEKTPOHHOI'O JOKYMEHTA KaK JINLO, €r0 MOIINCABIIEE.

He JOIIYCKACTCA IPCACTABJICHHUC B Cyd OJCKTPOHHBIX OOKYMCHTOB,
IIOAIIMCAaHHBIX BHGKTPOHHOﬁ IMOAIIMCBIO JIMId, KOTOPOC HC YKA3aHO B TCKCTC
QJICKTPOHHOI'O JOKYMCHTA KaK JIMIO, €T0 IMOAIKMCAaBIIICC.

OGpamienue B cya B (QopMe DJIEKTPOHHOTO JIOKYMEHTa MOXET ObITh
MOJMKUCAHO YCUJICHHOW KBAIU(DHUIIMPOBAHHON SJIEKTPOHHON MOJIMUCHIO KaK JIUIIA,
SBJIIOIIETOCS TI0JIb30BaTelIeM JIMYHOTO KaOWHETa, TaKk M JIKMIA, KOTOpOE He
SBJIIETCSI TIOJIb30BATEJIEM JIMYHOTO KaOMHETa, M3 KOTOPOTO OCYIIECTBISETCA
nmojava oOpaIieHus B Cy/I.

(mm. 2.3.6 B pex. [Ipukaza Cynebnoro nenapramenta npu Bepxosaom Cyne PO ot
11.12.2023 N 265)

2.3.7. llomaua oOpameHuss B cyq B (QopMe BJIEKTPOHHOTO JIOKYMEHTA,
NOANMHUCAHHOTO  YCUJIEHHOW KBaTM(UIMPOBAHHON 3JIEKTPOHHON MOJIMKCHIO,
JIOTIYCKAeTCsl HE TOJBKO U3 JMYHOTO KaOMHETa, MPUHAIJIEKAIEro JHILY, KOTOpOe
YKa3aHo B TEKCTA 3JIEKTPOHHOIO IOKYMEHTa KakK JIMIIO, €r0 MOJAMNKCABILEE, HO U U3
JUYHOTO KaOWHeTa JMIa, YHOOJHOMOYEHHOTO Ha TMoJady JOKYMEHTa
(mpeacTaBuTENA).

(mm. 2.3.7 BBeaeH [Ipukazom Cynebnoro nenapramenta npu BepxosHom Cyne PO
ot 11.12.2023 N 265)

3. MOJAYA TOKYMEHTOB B 9JIEKTPOHHOM BU/IE
(B pen. IIpukaza CynebHOTO AenapTaMeHTa
npu BepxoBaom Cyne PO ot 11.12.2023 N 265)

3.1. O0mue TpedoOBaAHUA

3.1.1. TpeboBanus k¥ popmMe U COIEpPKAHUIO TOKYMEHTOB, TOJIAaBACMBIX B
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cootBeTcTBHU C [lopsaakoM momxaun JOKYMEHTOB, OIPEIEIISIOTCS MPOLECCYATbHBIM
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

3.1.2. IIpu moAroToBKE K HAIPaBJICHHUIO JOKYMEHTOB B DJICKTPOHHOM BHUIC B
CyZl TIOJIb30BaTEJIeM JUYHOTO KaOwWHeTa 3amojHseTcs (opma, pa3MelIeHHas B
JIMYHOM KaOMHETE:

1) B oOTKpbIBIICHCS SKpaHHOW ¢opMe MO TMojaue JTOKyMEHTOB B CYJ
HEOOXOMMO O3HAKOMUTBCS C TPEOOBAHUSMHU U MPABUIIAMU 10J1a4l JOKYMEHTOB B
JIEKTPOHHOM BHU/JIE U COTJIACUTHCS C HUMU;

2) BeIOpaTh crioco0 mojauu (JMYHO JUO0 Kak MPeACTaBUTEb 3asABUTEINS ), BHL
CYZOTIPOU3BOJICTBA, B PaMKax KOTOPOTo OyIeT MoJaH JTOKyMEHT B JIEKTPOHHOM
BUJIE: TPAXKIAHCKOE CYJIOMPOHU3BOACTBO, aJIMHUHUCTPATHUBHOE CYJIOMPOU3BOCTBO,
ajo0a Ha TTOCTAHOBJICHUE T10 JIeNTy 00 aJMUHUCTPATUBHOM TIPABOHAPYIICHUH T
YTOJIOBHOE CYAOMPOU3BOICTBO;

3) ykaszwiBaeTcsi uH(pOpMaius O 3asBUTENE, 00 YYaCTHHKAX Cy/IeOHOTO
npoiiecca (MaHHas HMHPOpPMALUS YKa3bIBa€TCS TaKKE B TEKCTE IOJaBAEMOTO
oOparlieHusi), B TOM 4YHCJIE:

€CNIM 3asBUTENEM (UCTIOM) SIBISETCS (PU3UYECKOE JIUMIO, YKa3bIBAIOTCS €ro
dbammius, uMsi, OT4ECTBO (IIPU €ro HAJIWYUHU), J]aTa U MECTO POXKIACHUS, MECTO
KUTEIHCTBA WIJIM MECTO TpeObiBaHUS (U3UYECKOTO Juia (C 00sA3aTeIbHBIM
yKa3aHHEM TMOYTOBOIO MHJICKCA), OJIMH W3 HJICHTHU(UKATOPOB (CTPAxOBOM HOMEP
uHauBUayanbHoro swuieBoro cuera (CHWJIC), waeHTHdUKAIIMOHHBIA HOMEp
Hanoromnarensiuka (MHH), cepuss u HOMEp HOKYMEHTa, YIOCTOBEPSIIOIIETO
JUYHOCTb, CEpUsi W HOMEpP BOAMUTEIBCKOTO YIOCTOBEPEHUS), SIBISETCS JIU
MOJIb30BaTENIb WHIAWBHUAYAJIbHBIM MpEANpPUHUMATENEM (IJI1 WHIUBUIAYAIbHBIX
npeagnpunuMarenen  ykazamme VHH w  ocHOBHOro  rocymapcrBeHHOro
PErUCTPAllMOHHOTO HOMepa uHAuBHAyaidbHOro mpeanpunumarens (OI'PHUII)
00s13aTeNIbHO, TaKXKe YyKa3bIBaeTCs ajapec (akTHUYeCKOro mpoxuBaHus). Eciau
UCTIAMU (3asBUTEJISIMH) BBICTYIIAIOT HECKOJIBKO JIUII, YKa3bIBaeTCsl HHPOpMaIus o
KaXaoM u3 Hux. Ecnu 3asBUTENEM SBISIETCS WHOCTPaHHOE (PU3MUECKOE JIMIIO,
TpedoBanue 00 ykazanuu MHH u OI'PHUII ve npumensiercs;

€CJIM 3asIBUTEJIEM SIBIISIETCA OPUAMYECKOE JIUIIO, YKa3bIBAIOTCS €ro IMOJHOE
HanMmeHoBaHue, MMHH, OCHOBHON rocygapCTBEHHBIA PETUCTPALMOHHBIM HOMEDP
(OI'PH) (mmpu otcyrctBumn y Hero MHH yxkassiBaeTca ero OI'PH), KIIII, agpec
MecTa HaxoXJeHusi (C oO0s3aTeabHbIM YKa3aHHEM IIOYTOBOrO0 HHieKca). Ecmu
3asiBUTEJIEM SIBIISIETCS MHOCTPAHHOE IOPUINYECKOE JTUI0, TpeOoBaHUE 00 yKa3aHUU
NHH u OI'PH He npuMensiercs;

B cCllydae eciu OOpallleHHe TIOJaeTCs MpeACTaBUTEIEM, YKa3bIBAIOTCS
dbaMuus, UMs, OT4eCTBO (TIPH HAIWYWHK), AaTa U MECTO POXKICHUS, apec s
HaIpaBJeHUS CYACOHBIX IMOBECTOK M HWHBIX CYyIE€OHBIX W3BEIICHUM, OIUH W3



uaentudukaropoB ¢usndeckoro smna (CHWJIC, WHH, cepus u HoMep
JTOKYMEHTa, YIOCTOBEPSIOIIETO JIMYHOCTh, CEpUs M HOMEP BOJUTEIHCKOTO
yIIOCTOBEPEHUS ), HATMUKE JTOBEPEHHOCTH, BbIIaHHON JIUIIOM, OT UMEHU KOTOPOTO
HOJAIOTCS TOKYMEHTBI;

€CJIM OTBETYMKOM (JOJKHUKOM) SIBIISICTCS (PU3MYECKOE JIMIIO, YKA3bIBAIOTCS
ero hamMummsi, uMsi, OTYECTBO (TIPU €r0 HAIMYHMH), 1aTa U MECTO POXKACHHUS, MECTO
KUTEIIbCTBA MU MeCTO TNpeObiBaHMs (U3MYECKOTO JHIa (¢ 00sS3aTeabHBIM
yKa3aHHEM MOYTOBOTO MHJEKCA), OAMH U3 HACHTU(UKATOPOB (CTPaxoBOil HOMEp
uHauBUayaneHoro smneBoro cuera (CHWJIC), waeHTH(UKAIMOHHBIN HOMEp
Hajoromnarensimka (MHH), cepuss u HOMEp JOKyMEHTa, YAOCTOBEPSIOILIETO
JUYHOCTb, OCHOBHOI roCyJ1apCTBEHHbIN perucTpalMoOHHbINA HOMEP
UHAMBUIYAJIbHOTO  IpEANpUHUMATENS, CEepus UM  HOMEpP  BOAUTEIBCKOTO
YAOCTOBEPEHUA);

€CJIA OTBETUMKOM SIBIISIETCS FOPUINYECKOE JIUIO, YKA3bIBAKOTCS €ro ITOJIHOE
HAaUMEHOBaHUE, UJCHTU(PUKAIMOHHBIII HOMEpP HaJOroIuiaTeNIbIIMKa U OCHOBHOM
rocyJlapCcTBeHHBIN peructparmonHsiii Homep, KIIII, anpec mecta HaxoxaeHus (¢
00s13aTeNIbHBIM YKa3aHHEM MTOYTOBOTO UHIECKCA);

€CJIM 3aBUTEINIEM SIBJISIETCS MHOCTPAHHOE IOPUINYECKOE JIUII0, TpeOOBaHHE 00
ykazanun MTHH u OI'PH He npumensercs;

€CJIM YYaCTHUKOM CyJIeOHOrO Tpoliecca (TpeThbUM JIHMIIOM, 3aHHTEPECOBAHHBIM
JUIOM) SIBJIsieTCA (PU3UUECKOE JIMIIO, YKA3bIBAIOTCS (DaMHIIUs, UMs, OTYECTBO (TpU
HaJIMYMM), JaTa U MECTO POXKIECHUS (€CIM HM3BECTHBI), MECTO JKUTEIbCTBA WIIU
MECTO TpeObIBaHUS, OIWUH U3 WIACHTHU(PUKATOPOB (€CIM H3BECTHHI), HOMEP
TenedoHa, aipec IEKTPOHHOM MOYTHI (€CIIM U3BECTHBI);

€CJIM yYaCTHHUKOM CyAeOHOro rmpoliecca SBJseTCsl MyOJU4YHO-IIPABOBOE
oOpazoBanue, ykassiaetcss UHH, OI'PH u KIIII oprana rocyapcTBeHHOM BiIacTH
WJIM OpPTaHa MECTHOT'O CaMOYNPABJIEHUS, B JIULE KOTOPOTO, IO MHEHUIO 3asBUTEIIS,
BBICTYIIAET ITyOJINYHO-IIPABOBOE OOPA30BAHHUE;

€CJIM YYaCTHUKOM CyAeOHOTO mpolecca sBISETCs JOHKHOCTHOE JIUI0 OpraHa
rOCy/IapCTBEHHOM BJIACTHM WJIM OpraHa MECTHOI'O CaMOYIIPaBJICHUS, YKa3bIBACTCS
NHH, OI'PH u KIIII oprana rocynapCTBEHHON BIACTU WJIM OpraHa MECTHOIO
CaMOYIIPABJIEHUS, B KOTOPOM 3TO JOJDKHOCTHOE JIMIO OCYLIECTBISIET CBOIO
po(eCCHOHANTBHYIO CITYKEOHYIO ICSITEIIBHOCTD;

€CJIM YYaCTHUKOM CYJeOHOTo TMpolecca SBISETCS BOMCKOBas 4YacTh, HE
ABISIOIIAACS opuandeckuM Jmnom, ykaseiBaercs WMHH, OI'PH wu KIIII
COOTBETCTBYIOMIETO (hefepaTbHOTO OpraHa WCIOJHUTEIHLHON BJIACTH, B KOTOPOM
dbeneparbHBIM 3aKOHOM TMIPETYCMOTPEHA BOCHHAS CITYK0a;

€CIM YYaCTHUKOM CyJIeOHOTO Tpollecca SIBISETCS OpraH, HE WMEIONUN



cTaTyca IOPUAMYECKOTO JINIA, HAICTEHHBIH (eepaIbHBIM 3aKOHOM OTEIbHBIMH
roCyAapCTBEHHbIMU WJIM WHBIMU MYOJIMYHBIMU TMOJHOMOYMSIMU M CO3/JaHHBIA Ha
OCHOBaHMM (perepanbHOrO 3aKOHA WJIM pelieHus ¢eaeparbHOrO opraHa
rocyaapcTBeHHou Bnactd, ykasbiBaercss MHH u OI'PH denepanbHoro oprana,
00eCIeYnBaIOIIETO NEATEIbHOCTD MIOJIb30BATENS (;1mb0 OTBETYHKA,
3aMHTEepecoBaHHOTO Jnia), a Takxke KIIII atoro oprana;

€CJIM  YYaCTHMKOM CyJIeOHOro Tmpolecca  SBISICTCS — IOJApa3jcicHUe
[entpansHoro 6anka Poccuiickoii @eneparuu (banka Poccun), He siBhsitonieecs
fopuandeckuM  guroM, ykaseiBaetcsi MHH u OI'PH llentpanbHoro 6anka
Poccuiickoit @enepanuu, a tTakxke KIIIIT;

€CJId YyYaCTHUKOM CyneOHOro Impolecca SIBISIETCS OpraH, HE HWMEIOIIUH
cTaTyca  IOpHIWYECKOro  JIMLA,  HAJEJCHHBIA  3aKOHOM  OTIEIbHBIMU
roCyJapCTBEHHbIMH WJIM WHBIMU MYOJIMYHBIMU MOJHOMOYMSIMU M CO3/aHHBIA Ha
OCHOBAaHWU pEUIEHUS OpraHa TOCYJapCTBEHHOM BiacTH cyObekTa Poccuiickoit
®enepanuu, ykassiBaetca MHH m OI'PH BbIcmiero ucnosiHMTENBHOTO oOprana
roCyJ1IapCTBEHHOM BJIACTU COOTBETCTBYIOIIEro cyonekra Poccuiickoit denepanuu,
a taxkxe KIIIT;

€CIM YYaCTHHKOM CyAeOHOro mpolecca sBJISE€TCAs OpraH (Hampumep,
aMUHUCTPAaTHBHAsl KOMMCCHUS), HE HMMEIOLMN CTaTyca HOPHUINYECKOro JIMIA,
HAJICJICHHBIM 3aKOHOM OTHEIBHBIMU IIOJJHOMOYMSMHU I10 PELICHHUIO BOIIPOCOB
MECTHOTO  3HAa4Y€HHUsA, TOCYAApPCTBEHHbIMM WU  UHBIMH  IYOJIMYHBIMU
IIOJTHOMOYHSIMM UM CO3JaHHBIM Ha OCHOBAHMM pELICHUS OpraHa MECTHOTO
camoynpasieHus, ykaspiBaetcs MHH wu OI'PH wMecTHOM amMmuHucTpanuu
(MCHIOJTHUTENBHO-PACTIOPAIUTENBHOTO oprana COOTBETCTBYIOIIETO
MYHHUIMIIATBHOTO 00pa3oBaHus), a Taxke KIIII;

4) yxa3bIBatoTCsi HOMepa Tesie(pOHOB (MOOMIIBHBIN, CTAIMOHAPHBIN), HOMEpPA
dakcoB (IMpu HAIWYUM), agpeca dDJIEKTPOHHOW MOYTHl W Jpyrue TpeOyembie
CBEJCHMUS,

5) yka3bIBaeTcs ajpecar oopalieHus;

6) yka3biBaeTcs (BbIOMpAETCsl) HAMMEHOBAHUE CYJla, B KOTOPBIA aApecOBaHO
oOpairieHue;

7) BbIOMpaeTcs BHUA OOpallleHUs B CyJ, YKa3bIBAIOTCS €r0 PEKBU3HUTHI U
3arpyskarorcs ¢haisibl o 1aBaeMbIX JOKYMEHTOB;

8) BBOAMTCA HOMEp Jena (IPOU3BOJCTBA, MaTepuanga) B ciydae, €ciu
MPOU3BOJICTBO MO Jedy BO30YXKIEHO, a MO JejlaM 00 aJIMUHUCTPATUBHBIX
MPaBOHAPYIICHUSX  BBOAHWTCS ~ HOMEpP  OOKamyemMoro  TOCTAHOBIICHUS,
HaWMEHOBAHUE OPTaHU3AIMH, BEIHECHIEH TOCTAHOBIICHHE.

(. 3.1.2 B pen. [Ipukaza Cyae6Horo nenapramenta npu Bepxosanom Cynae P® ot
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11.12.2023 N 265)

3.1.3. K oOpaiienuto, mogaBaeMoMy OT UMEHH JIPYroro Jiviia, JOJDKHBI ObITh
MIPUJIOKEHBI IOKYMEHTBI, IMOJATBEPIKIAIONINE CTaTyC OOpaIalolIerocs B Cy/I Julia
(HanpuMep,  yAOCTOBEpEHME  aJBOKaTa), €ro MOJHOMOYMs (HampuMmep,
JIOBEPEHHOCTh WJIM WHOM JIOKYMEHT), a TaKKe€ B CIydasX, MPeayCMOTPEHHBIX
MPOIECCYyaIbHBIM 3aKOHOJATEIbCTBOM, JOKYMEHTHI, MOJTBEPKIAIOIINE HAIUYNE
BBICIIIETO HOPUAMYECKOTO0 OOpa30BaHUSI WM YUYEHOW CTENEHU MO HOPUANYECKON
CIICIIMAJIHOCTH.

B cootBercTBuu ¢ I'TIK PO, KAC P®, KoAll P®:

JOBEPEHHOCTh IpEJACTaBiseTcs B (QOpME DIEKTPOHHOTO JOKYMEHTAa,
NOANMUCAHHOTO  YCWJIIEHHOW KBAJIM(UUUMPOBAHHOW 3JEKTPOHHOM  MOJIMUCHIO
MpEACTaBIAEMOro Jnia, Jubo B (opmMe HIEKTPOHHOTO 00pas3a JOKYMEHTa,
3aBEPEHHOr0  YCHUJIEHHOM  KBAJIM(PHUIMPOBAHHOW  BJIEKTPOHHOW  MOAMHUCHIO
OpEeCTaBIsIEMOro JiMla, Ju00o B (opMe 3JIEKTPOHHOro o0pas3a, 3aBEPEHHOTO
MPOCTON  DJEKTPOHHOW TOJMUCHIO WM  YCWICHHOW KBaTU(DUIIMPOBAHHOMN
JIEKTPOHHOM NOJIHKCHIO JINLA, TOJAOLIETO JOKYMEHTHI;

Oplep Ha WCIIOJHEHHUE [IOPYYEHHSA, BbBIJABAEMBIM COOTBETCTBYIOIIUM
aZIBOKaTCKMM 00pa30BaHUEM, IPEACTaBIsETCS B (opme 3IEeKTpoHHOro oOpasza
JIOKyMEHTa, 3aBEPEHHOr0 YCUJIEHHOW KBaJU(UUHUPOBAHHON  3JIEKTPOHHOU
HOJIUCHIO JIOJDKHOCTHOTO JIMIIA, BBIIABIIETO OPIEp, JINOO 3aBEPEHHOIO MPOCTON
AIEKTPOHHON MOJANUCHI0 WM YCHUJIEHHOM KBAJIM(DPUIMPOBAHHOW 3JIEKTPOHHOU
MOANMCHIO JIMIIA, OJAOIIETO JOKYMEHTBHI;

ecnu oOpalieHre B CyJ B COOTBETCTBHH C 3aKOHOJATEILCTBOM U [lopsiakom
nmojgayv JIOKYMEHTOB JIOJDKHO OBITh MOJMHUCAHO (3aBEpPEeHO) YCHUJICHHOM
KBATH(PHUITUPOBAHHON AJIEKTPOHHOH MOJIUCKHIO, TTPH TI0/IaYe TAKOTO OOpaIlIeHHs B
AMIEKTPOHHOM BHJE€ K HEMYy NPHKJIAABIBACTCS JIOBEPEHHOCTH, MOAMHCAHHAS
(3aBepeHHasi) yCWICHHOM  KBaJIM(UIMPOBAHHOM  DJIEKTPOHHOW  MOJIHUCHIO
MIPEICTABIISIEMOTO JINTIA;

JOKYMEHTBI, MOATBEPKIAIOIINE CTATYC 00OpalaloIEerocs B Cy/l JIUIA, a TAKKe
JIOKYMEHTBI O BBICILIEM IOPUIUYECKOM OOpa30BaHUU MIJIM OO0 YYE€HOH CTENEeHH MO
IOPUIMYECKOM CIEMUANIbHOCTH MPEICTABISAIOTCA B (POpME IIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, 3aBEPEHHBIX NPOCTOM 3JIEKTPOHHOW MOANMMUCHI0 WM YCUIICHHOU
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHONW MOANHUCHIO JIMIA, IMOAAIOIIETO JOKYMEHTHI,
1160 B (popMe FIIEKTPOHHBIX JOKYMEHTOB.

B coorBerctBuu ¢ VIIK P®D:

JOBEPEHHOCTh MpEACTaBisieTcss B  (opMe DIEKTPOHHOTO JOKYMEHTA,
MOJMMCAHHOTO  YCUJICHHOW  KBaNU(UIIMPOBAHHOM AJIEKTPOHHOW  MOAMHCHIO
IpEICTaBISIEMOr0 Jula Jubo B (opMme BIEKTPOHHOro o0Opas3a JOKYMEHTa,
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3aBEPEHHOT0  YCHJIGHHOW  KBaJM(QHUIMPOBAHHOW  AJIEKTPOHHOM  MOIIHUCHIO
IIPEACTABIIIEMOTO JINLA;

OpA€p Ha UCHOJHEHUE MOPYYEHHUS, BBIJABAEMbIl COOTBETCTBYIOILUM
aJIBOKATCKAM 00pa30BaHUEM, TPEICTaBIsieTCS B (OpMe 3IEKTPOHHOTO 00pasza
JIOKYMEHTa, 3aBEPEHHOT0 YCHJIEHHOW KBaJU(UIIMPOBAHHON  3IEKTPOHHOU
MOJIITUCHIO JOJHKHOCTHOTO JIMIIA, BHIIABILIETO OPJED.

(mm. 3.1.3 B pex. IIpukasza Cyne6Horo nenapramenta npu Bepxosaom Cyne PO ot
11.12.2023 N 265)

3.2. ITogaya 1OKYMEHTOB B PAMKAX I'PAKIAHCKOT0
CyI0NPOU3BOACTBA (B COOTBETCTBHH ¢ I'paiknanckum
npoueccyajbHbIM Koaekcom Poccuiickoin @enepamun)

3.2.1. OOpamieaue B Cya MOXET OBITh MOJaHO B (opMe 3IEKTPOHHOTO
JIOKyMEHTa, TMOAMHCAHHOTO YCWJICHHOW KBaJM(DUIIMPOBAHHON SJIEKTPOHHOU
HOJIUCHI0, JUOO B (QoOpME BIEKTPOHHOIO 00paza JIOKyMEHTa, 3aBEPEHHOTO
IPOCTOM  BJEKTPOHHOW TMOJIMUCHIO WM YCWICHHOW KBaJTM(DUIIMPOBAHHON
AJIEKTPOHHOM MOAIHUCHIO.

(. 3.2.1 B pen. [Ipukaza CyaedHoro nenapramenta npu Bepxosanom Cynae PO ot
11.12.2023 N 265)

3.2.2. OO6pamenune B cyn, koropoe corjacHo [TIK P® pomkHO OBITH
MOJMKUCAHO YCUJICHHON KBATM(PUITUPOBAHHON AJIEKTPOHHOMN MOJMUCHIO (HApUMED,
3asgBlIeHHE 00 OOecnedYeHHH HCKa, a TaKXKe HCKOBOE 3asiBICHHE, COjepKallee
xo/iataiictBo 00 oOecrieyeHuu ucka (dactb 4 cratbu 131 u ywacts 1 crateu 139
[TIK P®), xomaTtalicTBO O MNPUOCTAHOBICHUM UCIIOJHEHUS CYJCOHBIX AaKTOB
(crarbs 379.3 T'TIK P®), nmomaercss B cyn B (opMe 3JIEKTPOHHOTO JTOKYMEHTA,
MNOANMUCAHHOTO  YCWJIEHHOW KBaJIU(UUUPOBAHHOW 3JEKTPOHHOM  MOJNUCHIO
YIOJHOMOYEHHOTO Ha TMOANMCAaHUE JOKyMEHTa Juua (3asfBUTENS WIH €ro
MpeACTaBUTENs ), TUO0 B (opMe IEKTPOHHOTO o0pasza JOKYMEHTa, 3aBEPEHHOTO
YCWJICHHOW KBaJU(UIUPOBAHHOMW 3JEKTPOHHOU momanuckto. [Ipu sTom ycuneHHas
KBAIM(PUIIUPOBAHHAS DJIEKTPOHHAs MOAMKMCH, KOTOPOM 3aBEPEH AJIEKTPOHHBIN
o0Opa3 oOpalieHus B Cyl, JOJDKHA MPHUHAJIEKATh JUIY, YIOJHOMOYEHHOMY Ha
MOJIMMCaHUe TOKYMEHTa, OJIMUCaBIIEMY JOKYMEHT Ha OyMa)KHOM HOCHUTEJIE.

(mm. 3.2.2 B pex. [Ipukaza Cynebnoro nenapramenta npu BepxoBaom Cyne P® ot
11.12.2023 N 265)

3.2.3. Ecnu oOpatenue B cyj MOAMMCAHO (3aBEPEHO) MPOCTON AIEKTPOHHOMN
MO/IMKUCHIO, DJICKTPOHHBIC 00pa3bl TOKYMEHTOB, MpUJaracMble K OOpAIICHUIO B
CyJl, CAMTAIOTCS 3aBEPSHHBIMHU MTPOCTOM AIICKTPOHHOM IO ITUCHIO.

Ecnu  oOpamenue B cya  THOAMUCAHO  (3aBEPEHO)  YCUIICHHOM
KBATM(ULIMPOBAHHON  AJIEKTPOHHOM  TMOAMKCHIO,  AJIEKTPOHHBIE  0Opa3bl
JIOKYMEHTOB, TpUiaraeMble K OOpalleHHI0 B CyJl, CUMUTAIOTCA 3aBEPEHHBIMU
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YCUJIEHHOW KBaNIU(DPUIIMPOBAHHOMN 3JIEKTPOHHOM MOAMKCHIO.
(mm. 3.2.3 B pex. [Ipukaza CynedHoro nenapramenta npu Bepxosuom Cyne PO ot
11.12.2023 N 265)

3.2.4. Uckmiouen. - [Ipuka3 CyneOHoro nenapramenta npu Bepxosaom Cyne
P® ot 05.11.2019 N 255.

3.3. [lonaya 1OKYMEHTOB B paMKaxX aIMUHUCTPATUBHOI'0
cyaonpoussBoacTsa (B coorsercTtBuu ¢ Kogexkcom
aJIMMHUCTPATUBHOIO CYAONPOU3BOJACTBA
Poccuiickoii @enepannn)

3.3.1. OOpamienrie B Cya MOXET OBITh MOJaHO B (opMme 3IEKTPOHHOTO
JIOKyMEHTa, TMOAMNHCAHHOTO YCWJICHHOW KBaJM(DUIIMPOBAHHON SJIEKTPOHHOU
NOJANMUCHIO, JMOO0 B (opmMe BJIEKTPOHHOro o0pa3za JIOKYMEHTa, 3aBEPEHHOTO
MPOCTON  DJIEKTPOHHOW TOJIMUCHIO WM  YCWICHHOW KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHOM MOAIIUCHIO.

(rm. 3.3.1 B pen. [Ipukaza CyaedHoro nenapramenta npu Bepxosanom Cynae PO ot
11.12.2023 N 265)

3.3.2. OoOpamenue B cyn, koropoe coriacHo KAC P® nomkHO OBITh
MOJMKUCAHO YCUJICHHON KBATM(PUITMPOBAHHON AJIEKTPOHHOMN MOJMUCHIO (HApUMep,
3asBJICHHE O  TNPUMEHEHWH  Mep  MPEABapUTEIBHOM  3alIUThl IO
aAMUHUCTPAaTUBHOMY HCKYy, a TaKXe aJMHUHHCTPAaTUBHOE KCKOBOE 3asBJICHUE,
coJlepKalllee XOJATaiCTBO O NMPUMEHEHHH MeEp IPEABAPUTENIBHON 3alUThl IO
aIMUHUCTPAaTUBHOMY HMCKY (dacTh 9 cratbu 125 u vactsb 1.1 crateu 86 KAC PD),
nojaercs B Cyl B (popMe AJIEKTPOHHOTO JOKYMEHTA, MOAINUCAHHOTO YCHUIIEHHOMN
KBAIM(PUIUPOBAHHONW 3JIEKTPOHHOM TMOAMKMCHIO JIMLA, YIMOJHOMOYEHHOrO Ha
MOANUCAHUE JOKYMEHTa (3asBUTENIA WM €ro MpelcTaBuTeNsi), Jubo B (opme
AJIEKTPOHHOTO 00pa3a JOKYMEHTA, 3aBEPEHHOI0 YCUJICHHOW KBaU(PUIIMPOBAHHON
ANEKTPOHHOM  moanuchkio. Ilpu  3TOoM  ycuieHHas  KBalu(pUUUMpPOBaHHAs
AIIEKTPOHHAs MOJNUCH, KOTOPOH 3aBEPEH JJIEKTPOHHBIN 00pa3 oOpallieHus: B Cy/I,
JNOJDKHA TIPUHAJIEKATh JIMIY, YIOJHOMOYEHHOMY Ha IOANMCAaHHUE JOKYMEHTA,
MOJIMCABUIEMY JOKYMEHT Ha OyMa)KHOM HOCHUTEIIE.

(mm. 3.3.2 B pen. [Ipukaza Cynednoro nenapramenta npu BepxoBaom Cyne P® ot
11.12.2023 N 265)

3.3.3. Ecnu oGpatenue B cyj MOJMKUCAHO (3aBEPEHO) MPOCTON AIEKTPOHHOU
TIO/IMMKMCHIO, DJICKTPOHHBIC 00pa3bl MTOKYMEHTOB, MpUJIaracMbie K OOpAIICHHUIO B
Cy[l, CAMTAIOTCS 3aBEPEHHBIMHU MTPOCTOM AIICKTPOHHOM MOITHCHIO.

Ecnu  oOpamenue B cya  THOAMMCAHO  (3aBEPEHO)  YCUIICHHOM
KBATM(ULIMPOBAHHON  AJIEKTPOHHOM  TMOAMKCHIO,  AJIEKTPOHHBIE  0Opa3bl
JIOKYMEHTOB, TpWjIaraeMble K OOpallleHHI0 B CyJ, CUMTAIOTCS 3aBEPEHHBIMU
YCUJIEHHOM KBaNIU()PUIIMPOBAHHOMN 3JIEKTPOHHOM MOAMKCHIO.
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(mm. 3.3.3 B pen. [Ipukasza Cynebnoro nenapramenta npu BepxoBaom Cyne PD ot
11.12.2023 N 265)

3.3.4. K xaccanmoHHo# xajio0e, mpeICTaBICHUIO MpUlaraloTcsi o0kamyeMblie
CyneOHbIe aKThl B (pOpME BJICKTPOHHBIX TOKYMEHTOB, TOJMUCAHHBIX YCHUICHHOM
KBATH(UITUPOBAHHONW AJICKTPOHHON TOAMUCHIO (MOAMUCAMHU) Cyapu (Cymen),
MPUHABIIETO (MPUHSBIINX) CYJI€OHBIA aKT, TU00 B (POpME JIEKTPOHHBIX 00pa3oB
00XaTyeMbIX CyIeOHBIX aKTOB, 3aBEPEHHBIX YCWJICHHOW KBaTU(UIIUPOBAHHOM
ANEKTPOHHOM MOAMMUCKHIO CYJIbH, MPEICEIATEIICTBYIOLIETO 10 JIey, a B CIIy4ae ero
OTCYTCTBHUS - IpeAceAaTeNs cyaa (3aMeCTUTEIISI MPe/iceIaTelisl CyIa).

K xaccammonHo#l  kamoOe, TPEINCTAaBICHUIO, TOJAaBa€MbIM B  CYI
KAaCcCAallMOHHOM WHCTAHIIMKM, 3asBUTENIb BIpaBe HE MpuiaraTb OOXalyeMble
Cyl1eOHbBIC aKThI.

(. 3.3.4 B pen. [Ipukaza CyaebHoro nenapramenTa npu Bepxosanom Cyae PO ot
11.12.2023 N 265)

3.4. Ilogaya JOKyMEHTOB B PAMKAaX Yyr0JIOBHOI0 CYJA0NIPOM3BOACTBA
(B COOTBETCTBUHM C YT0JIOBHO-NIPOLECCYATbHBIM KOAEKCOM
Poccuiickoit @egepannn)

3.4.1. OOpamenre B cyn momaercs B ¢GopMe DIEKTPOHHOTO JIOKYMEHTA,
MOJAMUCAHHOTO YCUJICHHOW KBaJM(DHUIIMPOBAHHOW ASJIEKTPOHHON MOAMKCHIO JUIIA,
nojaromiero oobparieHue, JuO0 B (GopMe SIESKTPOHHOrO o0pa3a TOKYMEHTa,
3aBEPEHHON YCHJICHHOW KBAJIU(DHUIIMPOBAHHON DJIJIEKTPOHHOW TMOIMUCHI0 JIUIIA,
MoaroIero oopanieHue.

[Ipunaraemble K 0OpalieHUI0 B CyJ Marepuaibl (JIOKYMEHThI) MOJAIOTCS B

dbopme AIIEKTPOHHBIX JIOKyMEHTOB, MO CAHHBIX YCUJIICHHOU
KBATM(UITUPOBAHHON JJIEKTPOHHON TMOAMUCKHI0, JMOO B (opmMe 3IEeKTPOHHBIX
o0pa3oB  JOKYMEHTOB,  3aBEPEHHBIX  YCHUJICHHOM  KBamu(UIIUPOBAHHOU

AJEKTPOHHOM NOANUCHIO. [Ipr 3TOM 3JIEKTPOHHBIE NOKYMEHTBI, W3TOTOBJICHHBIE
WHBIMH JIMIIAMH, OpraHaMH, OpTaHH3alHMsIMH B CBOOOIHON (dopme miau dopme,
YCTAHOBJICHHOW JUIsi 3THX JOKYMEHTOB 3aKOHOZaTenbCcTBOM Poccuiickon
denepany, MOJDKHBI OBITH TMOJMUCAHBI UMHU YCHJICHHOW KBaTU(UIIMPOBAHHOM
AIEKTPOHHOM MOAIUCHIO.

XopaTtaiicTBO 00 O3HaKOMJIEHMM C MaTepHallaMd YrOJOBHOTO Jiena, O
MOJIYYEHUH KOMHUM MpollecCyalbHBIX JOKYMEHTOB, MOJy4Y€HUH HUH(GOpMAIUU B
COOTBETCTBUHM C MMyHKTOM 2 1.1 wactu BTopoii cratbu 42 YIIK P®, undopmaruu 06
y4acTUH B CyJ€OHBIX 3aCe/IaHusAX, B TOM YHCJIE C UCIOJb30BAHUEM CHCTEM BUJIEO-
KOH(EpEeHII-CBSI3H1, TPAXKIAHCKAN WCK, HE COAEPKAIINN XOJaTaiiCTBa O MPUHSITHU
Mep 1Mo 00eCNedeHHI0 BO3MEILEHUSI Bpea, MPUUMHEHHOTO MPECTYIICHHEM, 00
BO3MOXXHOM KOH(UCKAlUM MMYIIECTBa, MOTYT OBITh TMOJaHbl B (opme
AIIEKTPOHHOTO JOKYMEHTa, MOJAMNHUCAHHOTO YCHUJICHHONW KBAaIU(DPUIMPOBAHHON
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3JIEKTPOHHOM TOJANUCHIO, MO0 B (opMe 3IEKTPOHHOro o00paza JOKYMEHTa,
3aBEPEHHOTO  MPOCTOW  JJICKTPOHHOM  MONNKCHIO WM YCHUJICHHOM
KBaTH(DUIIMPOBAHHOH JIEKTPOHHO MOIIHCHIO JIUIA, IOJAI0IIEro o0parieHue.

Obparmienne B cya Kak B (opMe dJIEKTPOHHOTO JOKYMEHTa, Tak U B (opme
AJIEKTPOHHOTO 00pa3za JOKyMEHTa MOXET OBITh IMOAAHO TOJIBKO M3 JIMYHOTO
KaOWHeTa JUIa, TOIMUCHIBAIONMIETO (3aBEPSIIONIETO) JJICKTPOHHBIM TOKYMEHT
(9MEeKTPOHHBIN 00pa3 TOKyMEHTA).

(mm. 3.4.1 B pen. [Ipukaza CynebHnoro nenapramenTa npu BepxoBaom Cyne P® ot
11.12.2023 N 265)

3.4.2. K kaccanuoHHOW ano0e, NpPEeICTaBICHUIO MPUJIAralTcs KOMUU
o0XallyeMbIX CyJIeOHBIX pelieHud B (GopMe DBJICKTPOHHBIX JIOKYMEHTOB,
NOJANHUCAHHBIX  YCWJIEHHOW  KBAIM(DHUIMPOBAHHOM  3JEKTPOHHOW  MOJIMUCHIO
(moamucsMu) cyapu (cynei), npuHsBIIero (MPUHABIIMX) O0Xadyemoe cyaeOHoe
pemienue, MO0 B (opMe DIEKTPOHHBIX O0O0pa3oB OOXKaTyeMbIX CYAEOHBIX
pELICHU, 3aBEPEHHBIX YCUIECHHOW KBATHU(PUIUPOBAHHON 3JIEKTPOHHOMN MOAIUCHIO
CyIbU, NpeAceNaTeIbCTBYIONIEr0 MO JIedy, a B CiIy4ae €ro OTCYTCTBUS -
npejaceaaTens cyaa (3aMeCTUTeNs peIcenaTels Cy1a).

(. 3.4.2 B pen. [Ipukaza CyaedHoro nenapramenta npu Bepxosanom Cynae PO ot
11.12.2023 N 265)

3.5. Ilogaua :xaj100bI HA MOCTAHOBJIEHHE
1o aejay 00 A AMUHMUCTPATUBHOM MPABOHAPYIIEHUH
(B coorBercTBUM €O cTaThbei 30.2 Kogekca Poccuiickoii @enepauun
00 aIMUHUCTPATUBHBIX NPABOHAPYLICHHUSIX)

(BBeneH IIpukazom CynebHoro nenapramenTa npu Bepxosnom Cyne PO
ot 17.11.2021 N 223)

3.5.1. JKajoba Ha mOCTaHOBJIEHHWE MO Jely 00 aJIMUHUCTPATUBHOM
NpaBOHAPYIIEHUH, B  ciIy4ae  (QUKcalMM  HTOrO  AJIMUHUCTPATUBHOTO
paBOHAPYIIECHUS] PAOOTAOMIMMH B aBTOMAaTHYECKOM PEXHUME CIEeHHUATbHBIMU
TEXHUYECKUMHU CpPEJICTBaMH, HMMEIOMMMHU (QYHKIUH (OTO- U KHUHOCHEMKH,
BUJICO3AMMCH, WJIU CpelcTBaMU (OTO- M KHHOCHEMKH, BUJCO3alMCH B BHJE
AIIEKTPOHHOTO JOKYMEHTa MOXET OBbITh IOJaHa B paillOHHBIE, TOPOJCKHE U
MEXPalOHHBIE CY/bl, TAPHU30HHBIE BOCHHBIE CY/bI.

3.5.2. Kanoba Ha Takoe MOCTAHOBJEHHE MO Jeay 00 aIMHUHHCTPATUBHOM
MpaBOHAPYIICHUH U MpUIaraeMble K Hel TOKYMEHThI MOTYT OBITh TIOJIaHbI B CY/[ B
dbopme AIEKTPOHHBIX JIOKYMEHTOB, MOAMUCAHHBIX YCHJICHHON
KBAJIM()ULIMPOBAHHON 3JIEKTPOHHON NOJANUCHIO JHIA, MOAAIOIIET0 JOKYMEHTHI
(3asBUTENST WM €ro MpeACTaBUTENs), TUOO B (opMe 3IEKTPOHHBIX OOpPa3oB
JOKYMEHTOB, 3aBEPEHHBIX MPOCTOM JJIEKTPOHHOM IOJIKCHI0 WM YCHIJICHHOU
KBaJIM()ULIMPOBAHHOM 3JIEKTPOHHOM MOANUCHIO JUIA, TOAAIOIIET0 JOKYMEHTHI.
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(mm. 3.5.2 B pex. [Ipukaza Cynebnoro nenapramenta npu BepxoBaom Cyne P® ot
11.12.2023 N 265)

3.5.3. Eciu xanoba Ha TOCTaHOBIEHUE MO Jely 00 aIMUHHUCTPATUBHOM
IIPaBOHAPYIICHUH B (JOPME AIIEKTPOHHOTO JOKYMEHTa WK B (POpME AIIEKTPOHHOTO
oOpa3za mOKyMeHTa TMoOAMNKcaHa (3aBepeHa) YCWICHHOW KBaTu(UIIMPOBAHHOM
AIIEKTPOHHOM MOJINHKCHIO, 3JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB, NpPHJIaraéMble K
xKanobe B CyJ, CUMTAIOTCS 3aBEPEHHBIMU YCHIIEHHOW KBaTH(PUIIMPOBAHHON
AIEKTPOHHOM MOIIUCHIO.

Ecnu sxanmoba mogana B cya B (hopMe 2IIEKTPOHHOTO o0pa3a TOKyMEHTa, TaKas
kKayjoba W TpuiaracMple K HEH AJIGKTPOHHBIE O0Opa3bl JOKYMEHTOB CUHUTAIOTCS
3aBEpEHHBIMHU MTPOCTON AIEKTPOHHON TOJIITUCKIO JIUIIA, TIOIAOIIETO TOKYMEHTHI.

(. 3.5.3 B pen. [Ipukaza CyaedHoro nenapramenta npu Bepxosanom Cynae PO ot
11.12.2023 N 265)

4. 3JABEPHIEHUE IIOJAYU TOKYMEHTOB

4.1. Ilo 3aBepiieHuun 3arpy3ku (haiyioB, coliepxalux OOpalleHue B Cya U
mpwiaraéMble K HEMy JOKYMEHTBI, IIOCJI€ OCYIIECTBICHHUS IMPOBEPKU
MPaBUILHOCTH BBEJICHHBIX JaHHBIX IOJIh30BaTEb, BHIOMPAs COOTBETCTBYIOIIYIO
OTIIIHIO, HATIPABJISIET IOKYMEHTHI B CY/I.

4.2. Ilocne HampaBiieHHs IOKYMEHTOB B CyJ IIOJIb30BATENIO B JIMYHBIN
KaOMHET  MPUXOJUT  YBEAOMJIEHME O  TMOCTYIUICHUH  JOKYMEHTOB B
MH()OPMAIIMOHHYIO CHUCTEMY, COJIepKallee JaTy W BpeMs IMOCTYIUICHUS
JOKYMEHTOB.

4.3. B memsax omnpeneneHrss MOMEHTA NOJAYM JOKYMEHTOB J1aTa U BpPEMs
MOCTYIJICHUSI JOKYMEHTOB B HH(DOPMAIMOHHYIO CHCTEMY (DUKCHUPYIOTCS
aBTOMATHYECKH, 10 00IIeMy TTpaBUITy OMPEACINISIOTCS 0 MOCKOBCKOMY BPEMEHU U
YUUTBHIBAIOTCS CYAOM IPU PACCMOTPEHHHM BOMIpOca O COOJIOJECHUHM CpOKa MJis
HarpaBjeHusi oOpalieHusi B CyJ COIVIACHO MpPOILIECCYaJIbHOMY 3aKOHOAATENbCTBY
Poccuiickoit @enepanuu (vacth 3 crarbu 108 I'TIK P®, yacts 4 ctathu 93 KAC
P®, cratbs 129 VIIK PO, cTates 4.8 KoAIl PO).

(B pen. Ilpukaza CyneOHoro nemapramenta mpu BepxoBnom Cyae P® ot
17.11.2021 N 223)

B nensx ompeseneHns MOMEHTa IMOJA4YM JOKYMEHTOB 10 OOIIEMY IPaBHITY
IIPUHUMAETCS BO BHUMAHHE JlaTa U BpeMsl HHPOPMAITMOHHOHN CHCTEMBI, a HE JaTa 1
BpEMsSI YacOBOW 30HBI, B KOTOPOW HAXOIUTCS CyA - ajpecaT HAMpaBIsSeMOro
oOparieHus.

Jlata 1 BpeMs MOCTYIUIEHUS B WH(OPMAIMOHHYIO CHUCTEMY JOKYMEHTOB,
MOJAHHBIX B CYJbl, pacmojokeHHble B 1-ii yacoBod 30He (Kamununrpaackas
001acTh), OMpPENeNsIoTCS MO JaTe M BPEMEHU TOCTYIUICHUS JOKYMEHTOB B
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nH(GOPMAIIMOHHYIO CUCTEMY MUHYC | yac.

4.4. TIpocMOTp JOKYMEHTOB, MOJAHHBIX B CYJl B DJJIEKTPOHHOM BHJIE,
OCYHIIECTBJISICTCS. paOOTHUKOM ammapara Ccyjaa, OTBETCTBEHHBIM 3a TMIpHEM
JOKYMEHTOB B 3JICKTPOHHOM BHJE, KOTOPBIM TOMKEH yOeauThCs B TOM, YTO
JIOKYMEHTBI, TMOCTYNUBIINE B HH(QOPMAIIMOHHYIO CHCTEMY, aJIpECOBaHBI CYAY,
JOCTYMHBI JJiA MpouTeHus, odopMieHsl B cooTBeTcTBUM ¢ [lopsakom momaun
JIOKYMEHTOB, BKJIOYas COOJIIOJCHHE TpeOOBaHUA O HAJIUMYUH TpadHUuecKon
MOANKMCH JIMIIa B JJICKTPOHHOM oOpa3e oOpamieHust B Cya, TpeOOBaHUU K
ANIEKTpOHHOM moamnucu. Eciam gaHHbIE yCIIOBUS COOJIONIEHBI, MOJIH30BATENIO B
JUYHBIA KaOWHET HAMpaBIAETCS YBEJOMIICHHE O TMOJIYYEHHH CYJOM IOJIaHHBIX B
AJIEKTPOHHOM BHUJE JTOKYMEHTOB. B yBeIOMJIEHMM yKa3bIBAa€TCsi HAMMEHOBaHUE
CyJia, HallpaBJISIIOIIETO YBEAOMIICHHE, HAUMEHOBAHUS MOJIyYEHHOTO OOpalleHus B
Cyl W TpWIaraeMblXx JOKYMEHTOB, JlaTa U BpeMs IMOCTYIJICHUS oOpallleHus B
MHPOPMALIMOHHYIO CHCTEMY M JaTa M BpeMs €ro Mojdy4YeHus cyaoMm. B
YBEIOMJIEHUH TaKXE€ MOXET yKa3bIBaThCS HOMEP COOTBETCTBYIOILErO CyJIeOHOIrO
nena (MMpou3BOJACTBA).

Ecau nHa3BaHHBIC YCIIOBUA HC CO6J'IIOI[€HBI, ITOJIB30BATCIIIO HAIIPaBIIACTCA
YBCOAOMIICHUEC O TOM, YTO JOKYMCHTBI HC MOT'YT OBITH IIPHU3HAaHbI ITOCTYIIMBIIMMHU B
Cya. B YBCAOMIICHHHM YKa3bIBAIOTCA IIPHUYHUHBLI, B CHJIIY KOTOPBIX HOKYMCHTBI HC
MOI'YyT CUMTAaThCA IIOCTYIIMBIIMMHA B CY/I.

4.5. IoKyMEHTBbI OTKIIOHSIOTCS 110 CIEAYIOIIUM MIPUUNHAM:
1) obparieHue B cyj HE apecOBaHO JAaHHOMY CYIY;

2) oOpameHue B Cya SBISCTCS MJICHTHYHBIM paHEE HAIpPaBICHHOMY
oOpalleHuro;

3) JOKYMEHTbl HEYUTAaEMbl, B YAaCTHOCTU: CTpaHMUIBl JOKyMEHTa
(IOKYMEHTOB) IEPEBEPHYTHI; TOKYMEHT (JOKYMEHTBI) COJEPKUT HE BCE CTPAHULIBI;
OTCYTCTBYET BO3MOXXHOCTh OINPEICIUTh HaJU4he BCEX CTpaHul; B (haiiie
OTCYTCTBYET OJJICKTPOHHBIH JOKYMEHT WM D3JEKTPOHHBIH 00pa3 JOKyMEHTa;
OTCYTCTBYET CBSI3HBII TEKCT;

4) daiin oOpamienus B cyd u (win) ¢aiiisl npuiaraeMplx K HeMy JTOKYMEHTOB
NpeacTaBlIeHBl B (opmarax, HE MNpeaycMOTpeHHBIX [lopsakoMm momauu
JIOKYMECHTOB;

5) oOpamenue B cyn W (WIM) TpwiaraeMble K HEMY JOKYMEHTHI HeE
MPEACTABICHBl B BHUJE OTICIBHBIX (HalJIoB: B OFHOM (haljie COACPKHUTCS
HECKOJIbKO JJICKTPOHHBIX JOKYMEHTOB WJIM HECKOJBKO JJIEKTPOHHBIX 00pa3oB
TOKyMeHTOB. HaummenoBanwme (aitioB HE TMO3BOJSET HIACHTU(DHUIIMPOBATH
JIOKYMEHTBI, B HUX COJICP KAIHIeCs;



6) (aiin oOpamieHus B cya u (uin) ¢aiiibl MpUiaraeMbix K HEMy JTOKYMEHTOB
U (WIM) NaHHBIE, COJepKalluecss B HUX, HEAOCTYIHBI Ui pabOThl, B YACTHOCTH:
3alIMIIEHBl OT KOMUPOBaHMS M (WJIM) TEYaTH, COAEPKAT WHTEPAKTUBHBIC WU
MYJIbTUMEIUIHbIE 3JIEMEHTHI, BHEIPEHHBIC CIICHAPHH;

7) B HapymieHue 3akoHojaTenabcTBa Poccuiickoirt ®denepanmu u Ilopsaka
NoJlayll JOKYMEHTOB OOpalleHue B CyJ B (opMe 3JICKTPOHHOTO JOKyMEHTa He
MOJMMCAHO YCUJICHHOW KBaJM(UIMPOBAHHON 3JIEKTPOHHOW MOMAMUCHI0 JHO0
oOpamerrie B cyq B (opMe DJIEKTPOHHOTO oOpa3a TOKyMEHTa HE 3aBEpEHO
YCUJIEHHOW KBaNMU()PUIIMPOBAHHON AIIEKTPOHHOM MOMHUCHIO;

(mm. 7 B pen. Ilpukaza Cyne6noro nemnapramenta npu BepxosHom Cyne PO or
11.12.2023 N 265)

8) 2JIeKTpOHHBIM 00pa3 oOpalieHuss B CyJ HE COJEPXKUT TpaPuyecKon
TIO/IITHACH JIUIIA, OOPATHBIIIETOCS B CY/I,

9) »pnekTpoHHas MOANKUCh HE COOTBETCTBYET BHJIY, YCTAaHOBJIECHHOMY
[TopsinkoM mojmayn AOKYMEHTOB. YCUJICHHas KBaJU(UUMPOBAaHHAs 3JIEKTPOHHAs
IIOANMCh HE IPOLUIa IPOBEPKY: HA MOMEHT IIOAIMCAaHUS JOKYMEHTAa CpPOK
NEHCTBUS cepTU(HUKATa 3JIEKTPOHHOW MOJMUCH UCTEK, 3JIEKTPOHHAs MOJIUCH HE
COOTBETCTBYET JOKYMEHTY, JOKYMEHT ObLI H3MEHEH (MOAM(PHUIMPOBAH) MOCIE
IIOANIMCAHUS €T0 MIEKTPOHHOMN NOANUCHIO;

10) Homep nena (MPOW3BOACTBA), YKa3aHHBIN TMOJb30BAaTENIEM IPHU T0Ja4ye
JIOKyMEHTOB, HE COOTBETCTBYET HOMepy Jena (IIPOU3BOACTBA), YKAa3aHHOMY B
oOpallleHUH! B CY/I;

11) x oOpaiieHuro B Cya, MOJaBa€MOMY TPEICTABUTENIEM, HE MPHIOKEH
JIOKYMEHT, TOATBEP)KIAIONIUN TMOJTHOMOYHUSL TPEICTABUTENS HAa TPEIbSBICHUE
JIOKYMEHTOB B CY/I;

12) oOpamenue B CyAd TOCTYHNWIO C  HCIOJB30BAaHUEM  CHUCTEMBbI
MEXBEJIOMCTBEHHOTO AJIEKTPOHHOTO JOKyMeHToobopoTa (MD]J10);

(rm. 12 BBenen I[lpukazom Cynebnoro nenapramenta npu Bepxosaom Cyne PO ot
11.12.2023 N 265)

13) mHapymieHsl WHBIE TPeOOBAaHMSI K DJICKTPOHHBIM JOKYMEHTaM u (WJIH)
AJIEKTPOHHBIM  00pa3aM JIOKYMEHTOB, ycTaHOBJeHHbie IlopsiakoMm monpauu
JIOKYMEHTOB.

4.6. B munemax npuoOmeHus K cyneOHOMy jeny  (IPOU3BOJICTBY)
pacreyaThIBalOTCS:

KOIUST OOpaimieHuss B CyJ, MOCTYNMHUBIIETO B (OpME IIIEKTPOHHOTO o0Opasa
JOKYMEHTA WIH 3JIEKTPOHHOTO JTOKYMEHTA;
(B8 pen. Ilpukaza CyneOnoro nemapramenta mnpu BepxoBHom Cyae P® or
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11.12.2023 N 265)

CBEJIEHUsI O pe3yJibTaTax MPOBEPKH YCUJIECHHOM KBaJIM(DUIIMPOBAHHON
AJIIEKTPOHHON TOJMUCH BJIEKTPOHHOIO JOKYMEHTa, BKJIOYas HHPOpMalUi0 00
YCWICHHOW KBATH(UITMPOBAHHOW JJICKTPOHHON TOMIMMCH, KOTOPOH TONMUCaH
AIIEKTPOHHBIN JOKYMEHT;

CBEIACHMS O pe3yibTaTax TMPOBEPKH YCHWJICHHON KBaTU(pHUIIMPOBAHHON
3JIEKTPOHHOM MOANMCH 3JIEKTPOHHOTO 00pa3a JOKyMEHTa, BKJItoUasi HHPOpMaIIIO
00 YCWJIEHHOH KBalW(PULIHMPOBAHHOM 3JEKTPOHHOW MOJNUCH, KOTOPOHW MOJIUCAH
3JIEKTPOHHBIN 00pa3 TOKyMEHTA;

CBEJICHUA O IPOCTOM SJICKTPOHHOU IMOJAMUCH, KOTOPOH 3aBEPEH AJICKTPOHHBIN
o0pa3 10KyMEeHTa.

[Ipy HEOOXOAMMOCTH pacleyaThIBAIOTCS M MPUOOLIAIOTCA Ha OyMa)KHOM
HOCUTEJIE K MarepuajgaMm cyaeOHOro jnena (Ipou3BOACTBA) KONUHM JOKYMEHTOB,
IOCTYIMBILINX B JJIEKTPOHHOM BUJIE.

4.7. JlokyMeHTBI, IOCTYNUBILKE B MHHOPMALIMOHHYIO CUCTEMY, JOJIKHBI OBITh
3apETUCTPUPOBAHBl B CHENMAIBHBIX  mOporpamMmHblx  cpeacteax  ['AC
"[IpaBocynue", oOecrneunBarONIMX BEACHUE ABTOMATHU3MPOBAHHOIO CYyAEOHOIrO
JEJIONIPOU3BOCTBA.

4.8. Ilpuem, y4er M perucrpauus IOCTYNHBIIMX B 3JIEKTPOHHOM BH[IE
JOKYMEHTOB IIPOM3BOJATCS B TOM JKE€ IOPSAKE, B KOTOPOM OCYILECTBIISIETCS
npyueM, Yy4YeT U perucrpauus JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE C
OCOOEHHOCTSIMHU, MPETYCMOTPEHHBIMU COOTBETCTBYIOIIMMH HWHCTPYKIHUSAMHU T10
CyJ1eOHOMY J€IONPOU3BOCTBY.




