YTBEPKJIEH

Ipukazom npencenarens
3aensuosckoro pattonmoro cyna
r. Hopocubmpcka

Ne 64o/n ot «18» nexabps 2019

PETJIAMEHT Op

CAHM3ALUM TESATEJLHOCTH IPHEMHOI
3AEJILIIOBCKOTQ

PAUOHHOTO CYIATOPOJIA HOBOCUBHPCKA

1. O6mue nonokenus

L1 Jlesrenshocts Tpuémmoit &
1. ) PUEMHOK B cyne (manee - IpuéMnast) pernameHTHpyeTc
onoxenuem o ITpuémuoit T 5 )P pK(g 62

i B cyne, YTBEDKICHHBIM IIPUKA30M TpefceaTens cy/ia
o/x or «18» nexabps 2019 wa OCHOBAaHHMH liI_pnMepHoro nosnoxeHus o [Tpuémuoir B
» YIBEDXKICHHOTO I eHepajbHBIM AUPEKTODOM ebHOro
AeliapramenTa nmpu Bepxopmo i s 0 F ik

.11.2019, u HacTosm™M
CIIIAMEHTOM, YTBEPKIEHHBIM I ’
Texabps 201 9}’T P PHKa3oM mpejcesatens cyma Ne 64o/x or «I8»

nis el Ha OCHOBaHMM TumoBoro persiamenta o FaHU3alUK JIeSTeIbHOCTH
Cp ehémou Cyha obmew ropucaukimy, YTBEPXKICHHBIM [ eHepanbHBIM JHpEeKTOPOM
N¥§63 HOTO fiemaprameHTa npu Bepxosrom Cyne Poccuiickoii enepauud 20.12.2019
1.2, TIpaBosoe PCTYIMpOBaHKE  OTHOIICHHUH,
PacCMoTpenus obpamenuit rpakan (pm3myeckux nm),
(ropuaMyeckux JIUL), 0OIECTBEHHBIX o6be/IMHeHnH, Opran
OPTaHOB MECTHOTO CaMOyIpaBIEHHUS OCYILIECTBIISIETCS B C

Poccuiickoit Denepamn, denepansHbMu KOHCTHTYLIHOHHBIMH 3aKOHAMH, (e/iepaTbHBIMK
3aKOHAMM, yCTAaHABIMBAIOIIMMH TOPSIOK CYROTIPOU3BOAICTBA, MONHOMOYHS H MOPSAOK
ACATENILHOCTH CynoB, DenepanbHbM 3akoHOM OT 22 mexabps 2008 r. Ne 262-®3 «O6
obecnevennn noctyma k HHGbOPMAIMK O eSTENLHOCTH CyI0B B PoccHiickoit Denepannn»
1 MHBIMH aKTamH, PEry/MpYIOMUMH BOPOCK! BHYTPEHHEH NesTeNbHOCTH cyna.

CBA3aHHBIX C OpraHu3alUei
NpE/ICTaBUTENIEH OpraHu3aLui
OB rOCY/IapCTBEHHOM BIaCTH U
00TBeTCTBHH ¢ KoHcTHTyuHei

2. Opranu3auus npaeMa

2l IlpuéM rpaxnan (busmyeckux JIML), TPE/CTaBUTENEH IOPHINYECKHX I,
OpraHM3alIyH, 00IIECTBEHHBIX o0beuHennH,

OpraHoB rOCyJapCTBEHHOU
BIIaCTH U ograﬂos MECTHOI'0 CaMOYyIpaBiieHus (fajee - I

PUEM IPaXKAaH) IPOU3BOIUTCS B
ACHb MX OOpAlCHUs aTTECTOBAHHBIMM IOCYJAPCTBEHHBIMH TPAXKIAHC

OTAela 1o JACJIONIPOU3BOJACTBY M KaJpaM, OTHeNla [0 OGCCHC‘ICHI/HO YT'OJIOBHOI'O
CyAONPOU3BOACTBA, OTAENAa 10 O00ECHeYeHHUIO T'paXXIaHCKOro

CYIONIPOM3BOCTBA,
€KEIHEBHO B TE€YCHHE BCEro Paboyero BpeMeHH B CIIELHMANBHO OTBEISHHOM TIOMELIIeHUH
(xabumer Nell7), OCHAIEHHOM HEOGXOMMMBIM MMYIIECTBOM, HOPMATHBHBIMH,

CIIPaBOYHBIMY U UHBIMUA MaTepHajiaMu, CPeICTBAMH CBSI3H.

KUMH CITY)KalUMU

2.2. TlpuéM rpaxiaH OCYLIECTBIAETCS €XECIHEBHO B TEYEHH
BPEMECHH CyJia, yCTAHOBJICHHHIMM YTBEDXK/ICHHBIMH MpesicefatenemM cyna I[IpaBmnamu
BHYTPEHHETO pacnopsjka cyjaa, 0e3 mpeaBapuTeNbHOM 3alMCH, B TOPSANKE 0YEPEIHOCTH
obpaleHus, 3a MCKIKOYEHHEM OT/IENBbHBIX KaTeTOPUH TIpaX[aH, HMEIOMKUX B
COOTBETCTBHH C 3aKOHONATENHCTBOM NPABO Ha BHEOYEPETHON TIPHEM:

€ BCEero pabouero

IonenensHuk 8.00-17.00
Bropnux, cpena, getepr 8.00-16.30
ITepepsiB Ha 0bex 12.00-12.30
[Tarauna 8.00 - 16.00

Hpennpaszmnlmme JHH - OKOHYaHHE pa60qero BPEMEHHU COKpAINACTCs HA OJIHH Yac.




[Tpu npuéme rpaKIaHUH NpebABIS
y er JIOKYMEHT,
YﬂgCTOBeDHlOUlHH €ro JIHYHOCTh, JI0BEPEHHOCTh HA COBEpILIEHHE COOTBETCTBYIOIIErO
ACHCTBHS (1115 pencTaBUTeNS 3asBHTENs) MO0 OpAIep a/iBoKaTa.

. 2.3. Ipu Hanuyuu TEXHU4ECKOH BO3MOKHOCTH B MHTEpecax obecreyeHus 3aLUTHI
TIPaB I'PAXNAH BeIeHHe MPUEMA MOXKET CONPOBOXKJATHCS aYIHO- U BUAEO3AIUCHIO, O YeM
IPaXIaHe B 06s3aTensHOM TOpsA/IKE yBEOMIIIOTCS 110 Havyala IipueMa.

2.4. Bo Bpems npuéma TPak/iaH, a Taike MpH HX obpaiieHHH 1Mo TenehoHy
TPOKIIAHAM MOTYT 1aBaThCs YCTHBIE Pa3bACHEHHS O IMOJBEJOMCTBEHHOCTH PACCMOTPEHUS
HHTEPECYIOIMX WX BONPOCOB, MOpsIKe o0pallleHus, KOMIETEHLHH Cy/a, MOps/IKe
NONY4eHUs HHMOPMaMM 06 wHrorax PacCCMOTPEHHs 3asiBIICHUH, Kall0O, M HHBIX
IHCbMEHHBIX 0OpaIeHwmii.

2.5. VYcrHble OTBETBI W Dpa3biCHEHHS Ha YCTHBle OOpalleHHs TpaxaaH
AAIOTCA, KaK mpaBuio, B fJeHs obpamenns. Eciu  JaTh  YCTHBIH  OTBET
(Da%ﬂCHeHHe) B JIeHb oOpameHus He NPEACTaBIAETCS  BO3MOXHBIM WM
I'POXIAHWH HacTauWBaeT Ha IIDEIOCTABNICHHH IHCBMEHHOIO OTBETa, €My MJaeTcs
YCTHO€ Pa3bsCHEHHE O CPOKE U TIOPSIIKE MOTyYEHHUS OTBETA.

s monydenus mucemeHmoro oreera o HTOraM TIIPHEMA TpaKIaHHHY
TIPENIaraeTCs MACEMEHHO H3NOKHTh CMBIC CBOEIO BOIIpoca (TIpeJIOKEHH S, HKAIO0B!).

2.6. PaboTHuku Ilpuémuoit cyna o6s3aHbI OKa3BIBATH COJEHCTBHE IpaXiAaHaM B
NIDaBUIIbHOM  yKa3aHWM B  IHCHMEHHOM oOpalleHWH Ha3BaHHS JOJDKHOCTH,
aMUITHH, HIMEHH, OTYECTBA a[pecaTa (B UMEHHBIX 00paleHnsX), Ha3BaHUH Cy/Ia.

2.7. Bce MaTepHabI, no%emme OT TpaXJaHWHa B XOJI€ IpHEMa,
PETUCTPUPYIOTCS B COOTBETCTBHM ¢ MIHCTpyKIMeH 1o CyIeOHOMY JIENONpPOU3BOICTBY B
PaloHHOM Cy/e.

2.8. PaGotauxu ITpuémuoit CyZla HECYT HEIIOCPEACTBEHHYIO OTBETCTBEHHOCTH 33
HaJUIexalee BeJIeHHE IIpueMa.

B ciydae Bo3HMKHOBeHHs MO TIIDMYMHAM, CBSI3aHHBIM C OpraHM3alueil paboTs B
cyze, mpoOJIEMHBIX CHTYalLlHH, IPENSATCTBYIOMMX MPEJOCTABICHHS JHLY, 0OpaTHBIIEMYCS
B Cyq, 3ampaliiBaeMo¥ MH(pOpPMALKK, BEIaue 3alpallABaeMbIX JIOKYMEHTOB, NIPUHATHUA
NI0JaBa€MBIX UM JIOKYMEHTOB, pabOTHMKM [IpHEMHON 0OS3aHBI IIPUHATE MaKCUMAJIbHO
BOSMOJKHBIC MEPEI IS PA3pEINEHHs CUTyal|y 10 CYIIECTBY, B TOM 4HCIIe OOPATHTHCS K
paboOTHHKAaM IPYTHX CTPYKTYPHBIX IOApA3feNeHHi CyZa, MpecefaTemo (3aMeCTUTEITIO
npeacenaTens) cyaa.

2.9. Paspemenue OGBIX CIIOPHBIX —CHTYaLlii, BO3HHUKAIONIMX B IIpOLECCE
B3aumozencTBus IIpuéMHOM ¢ ApYyrMMH  CTPYKTYpHBIMH NOApAa3NeNICHUsAMH  CyJa,
IIPOM3BOAMTCS Y€PE3 HadalbHUKA OTAENa MO JETONPOU3BOACTBY M KajpaM. PaboTHHKH

pUEMHOM cyna 0653aHbI HH(GOPMUPOBATD HavdaJlbHUKa OT/eNa 10 JeIONPOU3BOICTBY U
KaJpaM, OTBETCTBEHHOTO 3a paboty ITpuéMmHOH, 060 BceX BO3HHKAIOIMX B poliecce
pabotel [TpuéMHO# IPOGIEMHBIX CHTyaITHAX.

2.10. B cimyyasx, Korja paspeuieHse BoIpoca, ¢ KOTOPBIM JIMLO OOpamiaercs B Cy,
HE BXOLWT B KOMIIETEHIHIO IAHHOIO Cy/a, paOOTHUKH IIpHEMHOM Pa3bACHSIOT, B KaKO#
CYZl ClIeflyeT 06paTUThCs ¢ MOA0GHEIM BONPOCOM, JIH60 COOBIIAIOT, 9TO NAHHBLN BOIIPOC
HE OTHOCHUTCS K KOMITETEHIIUH CYI€OHON CHCTEMBI.

2.11. Paborruxy ITpuéMHO# He UMEIOT IpaBa NIPEIOCTaBIIATh, KOMY OBI TO HU GBLIO
CIIETYIOLYI0 HH(POPMAIIHIO:
0 HOMepax TeNe()OHOB PYKOBOJHUTENEH | Cy/ieif JaHHOTO Cyla H IpyTUX Cy[0B;

|
(amuTuK cyziei, yqacTByIOIMHUX B paCCMOTPEHHH JeNa (obpamenws), 10 Havana g
paccMoTpeHus Jena (odpaieHus); |

HH(QOPMALHMIO, COCTABISIOUIYIO CITyXebHYIO, KOMMEDYECKYI0 TalHyY M HHYIO
OXpaHJEMYIO 3aKOHOM TalHy, a Takke Jpyrue, He IOJUIEKAllMe pacIpOCTPAHEHHIO ;
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CBCICHHS, CTaBUIME w3BecTHHIE MM B CBA3H C  MCIONHEH %
o0s3aHHOCTE, HEM  JIOJDKHOCTHBIX

s ar\%'lgé };f_irGOTHHKH TlpuémHoil He HMEIOT MpaBa OKa3BIBATH IOPHANYECKYIO TIOMOLL

0 g¢ouamumcx B CyA, 33 HCKIIOYEHHeM [Pe0CTaBIEHHs HHGOPMALMH 110

ONYUeHHs o JICHHS OOpallleHHI, N0/1aBaeMBIX B CyJI, IOPSAKA HX TOZIAuH, TIOPAIKA
UVAL OTBETa MK 3aNpaIiiBaeMbIX JIOKYMEHTOB.

-y n%él CHDH pueMe obpatieHnii rpaxaan He JOITyCKAeTCs BO3JIOXKEHHUE Ha IPaxiaH,
A III}{’ MOTPCHHBIX 3aKOHOM O0f3aHHOCTeH WM OIpaHMYEHHE BO3MOKHOCTH
P AllHK MX NPaB, B 4aCTHOCTH, He JIONYCKAIOTCS TPEHOBAHHS:

Hpenorg:mmzﬂy alIOKYMeHTOB, HE IPEIyCMOTPEHHBIX 3aKOHOJATENBLCTBOM,
KIOAHWHY TIpaBO, Ha pealHM3allMil0 KOTOPOr0 HAIpaBleHO
3aiBIICHHUE (3kanoba, obpamenye); ’ . = é P

- HCTIONIHEHNS MPaXXIaHMHOM 06S3aHHOCTeH, He CBA3AHHEIX C 3aSBICHHEM (xamoboi,
PAUICHHEM), €CIIH 3TO HE NIPETyCMOTPEHO (he/IepATBHBIM 3aKOHOM;

B PCATM3ALNM IPaXXIAaHUHOM CBOEro IIpaBa TOJIBKO IIPU YCJIOBUHM peau3alliid UHBIX
A3AHHBIX C HUM IIpaB, €CIIH 3TO HE TpeIyCMOTPEHO (heiepaibHbIM 3aKOHOM;

ynnatel CﬁOpOB, HE IIPEyCMOTPEHHBIX 3aKOHOJATEIIbCTBOM;

OILIATBI YCIIYT, CBA3AHHBIX C PACCMOTPEHHEM 3afBEHHS, €CIH OIUIATA STHX YCIYT
HC yCTaHOBJICHA (e/iepallbHbIM 3aKOHOM;

CHSTHS KOIIUH C AOKYMEHTOB, €CJIY 3TO HE pEexyCMOTPEHO 3aKOHOATEIECTBOM;

00s13aTeNbHOrO 3aKIIFOYEHHUSI JOTOBOPOB, CBSI3aHHBIX C PaCcCMOTPEHHUEM 3asIBJICHUS
)KEU'IO@BI, 96 amemm), €CIId B COOTBETCTBUM C TIPAXKIAHCKUM 3aKOHOAATEIbCTBOM
occuuckou Oenepanuu nono6HkIe AOT'OBOPEI 3aKJIFOYAIOTCS B lIOﬁpOBOJIBHOM TIOPSAOKE;

00s13aTeIbHOr0 HCIIONb30BaHUs TpaXkJaHUHOM IIpH IOAade 3asBICHUM ONAaHKOB U
HHBIX TUIOBBIX (bOpM, BBIJABAEMBIX CYJIOM, €CIIH 3TO HE IIPEayCMOTPEHO
3aKOHOIaTEIbCTBOM;

COBCDIICHHS  IP@KIAHWHOM  WHBIX  JEHCTBHH, He  NpeLyCMOTPEHHBIX
3aKOHOJATEbCTBOM.

3. Ilpuém noxymeHTOB

3.1. Paborauky IlpuémHOM npuHMMaOT OT M, obpamammuxcs B Cyn,
JOKYMEHTBI, HEOCPEACTBEHHO IPHHOCKMBIE MMM B CYJI.

3.2. PabotHuku IIpuémHOM 00s3aHBEI TPOBEPUTE  O(GOPMIIEHHE obpalenui,
TI0/IaBaeMBIX B CYJI, Ha COOTBETCTBHE 0OIMM TPeOOBAHUIM K 0(OPMIECHHIO, H3JI0KEHHBIM
B myHkre 3.3. Hacrosuiero Pernamenta, a Taioke HOpPMaM MpOLECCYalbHOrO
3aKOHOJATeIbCTBA M B Cllydae HEBEPHOro O(GOPMIEHHS HH(MOPMHUPOBATE 00 3TOM
3asBuTeNd. ECId HeIOCTaTOK B OGOpPMICHHH MOXET OBITh HMCIpaBIeH HeMeIEHHO,
aboTHuky IIpueMHON HEOOXOAMMO pPa3bSCHUTH 3aSBUTENIO JAHHYIO BO3MOXKHOCTD.
%cnpawzeuwz 6 3aNpoCax NPAoOXPAHUMENbHbIX U CYOCOHbIX OP2aHax He OONYCKAIOMCA.

OG6pamenns, cojepKamue OCKOPOMTENbHBIE BBIPAKEHHS, HE MOJAKOLIHECS
NMPOYTEHUIO 160 OdopmIieHHble Ha 06OPOTHOM CTOpOHE 6aHKOB, O6pBIBKaX Gymarw;
o(opmiIeHHbIE He HajiekaluM 06pasoM MM He NOJUIeKalie Nojade B NaHHBIA CYI,
MOTYT OBITh IPHHSATBI B TOM Clly4ae, €CIIM I0CIIe TOMy4eHHs pasbACHEH i oT pabOTHHKA
IIpuemuo#i cysa rpaIaHKH HaCTaWBAET Ha IoJiayue (IIPHHSATHH) YKa3aHHBIX 0OpaIeHHi.

Paboruuk IIpuéMHONH He HMeeT mpaBa NMpPUHMMATh OOpAaliEHHsS, B KOTOPHIX B
Ka4ecTBe ajipecaTa He yKa3aH JaHHbIH Cy/l. B ciydae, Koraa oTCyTCTBYeT XOTsS Obl OHO
Y yKa3aHHbIX 3asBUTENIEM IIPHIOKEHHH K 00paIeH IO, TOCIEJHEE TAKKE He MOKET ObITh

TIPHHATO.

3.3.Jlio6oe mpuHHMaemoe 3asBieHHe (Kanoba, oOpalieHHe) AOIKHO COJEPKaTh
3
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Creayromyro uahopmaimio:
YKasauue anpecara (3aenbHoBckuit paioHHbI Cy/ T. Hosocubupcka):;

cbamynmo, HMSA, ~ OTYECTBO 3asBHTENS WM HaMMEHOBAHMe OpraHu3aiuu,
ABIAIOIIEHCS 3asBHTETEM;

MOMHELH apec (¢ ykasanueM mouToBoro HHJIEKCA) MECTa HKUTENBCTBA MIIM MeCTa
HAXOXKICHHS 3a9BHTENS: ;

HANMECHOBaHMe NOKyMeHTa (3as1BEHNe, Kanoba, 3anpoc M T.I1.);

JUYHYYO IOAMHKCE 3agBUTENs WK OJDKHOCTHOTO JIML]A OPTraHU3al|uHy, SBIISOmeics
3asBUTENIEM; H e d

Aaty obpaienus.

B Tekcre Tex KaTeropui 3adBleHUN (kanob, obpamieHmuit), KOTOpEIE B
COOTBETCTBHH C HOPMaMu TIPOLIECCYANBHOTO 3aKOHOAATENECTBA MOTYT GBITH IIOJIaHBbI
TOJIBKO  yYaCTHHUKaMu CYZONPOM3BOACTBA  (NMLAMH, YYaCTBYIOUIMMH B  JIEJIE;
Y9aCTHUKaMH IIPOHM3BOACTBA 1o AenaM 06 aJMHMHHUCTPATHBHBIX IIPaBOHAPYIIEHUSIX ),

IOMHMO TE€PEYUCIEHHON Bhimme MHOOPMALIMK JODKHO OBITH YKa3aHO IIpOLECCyaIbHOE
TIOJIOXKEHHE 3asBUTE NS,

34. Ecmu SajABUTENIb TNIPOCUT OTBET Ha nojgaBaeMoe oOpallieHHe WM
3alpallliBaeMyI0  KOIHIO (monnvHHMK) MOKYMEHTA(0B) He HANpaBlATh IIOYTOM, a
BLUIATE Ha DPyKH, 1u60 OTHpaBuTs =m0 APYroMy _azpecy (OpyroMy JMily), 3TO
06513aTeNIBHO JOIKHO BEITE YKa3aHO B IPUHMMaeMOM O6paIieHuH.

35. Ecu B IIPMHAMAEMOM OOpalleHHH WMMEEeTCs CIIHCOK IpUIaraeMeix K
HEMy JIOKYMEHTOB, pabOTHHKH [Tpuémuol  o6s3aub! IIPOBEPUTH  COOTBETCTBHUE
NPUIOXKEHHH, YKa3aHHBIX B CIHCKE, W TONBKO NPH VCIOBHH HAIMYUSI BCEX
IEPEYHUCICHHBIX  NPUIONKEHUHA  IIPHHSTH JIOKYMEHT. Cly4a€  OTCYTCTBHUS
Kakux-Jmbo TIPUAIIOKEH UM pPaboTHUK IIpuémuoit JOJIKHBI MIPEIOXKUTH
SaABUTEIIO  BBIYEPKHYTH  OTCYTCTBYIONIHE NIDWIOXKEHHS. W3 CNHCKA M  3aBEPHTh
AAHHOE MCTIPABJIEHHE NOATMCHIO 3asBHTEJS. O6pamenue, B kOTOpOM OTCYTCTBYIOT KaKue-
J160 TIPHIIOXKEHNUS, MOTYT OBITh IPHHATEHL B TOM Cllydae, €Cii IONyYeHHs] pa3bICHEHUN
oT paboTHuKa [IpreMHOH cyna 3asBrTeNE HaCTanBaeT Ha Nojaye (MPUHATHH) YKA3aHHBIX
obpamenuii. IIpu 3toM o OTCYTCTBUU KaKOro-lmu0o JOKYMEHTa MU MIPUIIOXKEHUS K
00paIlleHHIO COCTAaBISETCS aKT B COOTBETCTBMM C TPEOOBAHMSMH MHCTPYKIHH IO
cynebHOMY ACJIONIDOK3BO/ACTBY, ONMH SK3EMILIP KOTOPOTO BBIIAETCS (HampaBseTcs)
3aABUTEII0, MHBIE SK3EMILIAPEI IPHOOIIAIOTCS K IOTYYEHHBIM JOKyMEHTaM, U IepeaaeTcs
BMECTE C HUMH I10 IPUHAIEKHOCTH.

3.6. B cmydae, oTka3a 3asBHTENS OT BHECEHHUS YKa3aHHBIX UCIIPABIEHUM B CIIUCOK
IPUIOKEHHH JIMOO €CIH  OTCYTCTBHE NPHIIOKEHHS YCTaHOBJICHO IOCNE MPUHATHS
obpaienus, pabotauk IIpuemHoOl cyna HHGOPMUPYET 06 5TOM HayaTbHUKA oThena Io
ACIONPOU3BOJCTBY M KaZipaM M COCTABIAETCS aKT O TOM, YTO COOTBETCTBYIOLIEE
obpaiieHue NpUHATO 6€3 YKa3aHHBIX B HEM IépHJIO)KeHHH (akT cocraBnsiercs B
COOTBETCTBHH C TPeGOBAHHMSIMH HHCTPYKLUHK 11O CYIeOHOMY ANONIPOU3BOICTBY)

3.7. Ecin obpalenne NONMUCAHO NPEACTABHTENEM KM 3aIHTHUKOM 3asBHUTEN,
paborauky ITpuéMHOM Cyza 06s3aHbL:

IIPOBEPHUTH HAJIMYME Y IPEJCTABUTEIS HAOBEPEHHOCTH OT 3asIBUTEJISI HA COBEpILIECHHE
COOTBETCTBYIOILLIETO IIPOLIECCYATBHOIO ACHUCTBHUS, a y 3allUTHUKA - opaepa (ZUIH
auBoxaTa), ITIOCTAaHOBJICHHUA CyJa O JOIIYCKE B KauyecTBe 3alIMTHUAKA HapsIAy C aJIBOKATOM
WA TOBEPEHHOCTH OT JIMLA, B OTHOIIEHUHU KOTOpPOro BEAETCS MPOU3BOCTBO IO Jieny o6
aIMUHUCTPATUBHOM IIpaBOHAPYILIECHUH,

B Clly4ae HeOGXOIMUMOCTH Pa3bsACHUTH 00S3aTeNbHOCTD IPHOBIIEHHS K obpaineHuro
opaepa (IS a{BOKaTa), 3aBePEHHON KOMHMH ITOCTAHOBIIEHMS CyZia O JIOIyCKe B KayecTBe
3alIMTHUKA HApSIAy C aJIBOKATOM;

€CIIA  JIOBEPEHHOCTH (€e HOTAPHANBHO 3aBEPEHHOM KOMHMH), 110 JTaHHBIM
MH(QOPMALMOHHON CHCTEMBI CyJa MM 110 COODIIEHHUIO PabOTHHKOB COOTBETCTBYIOIIEr0
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CTPYKTYDP
nggiaaon}éggg goﬂpwnenenng Cyaa, HET B Marepuajax Jena WU Ha/130pHOM
» CHATHL Konwmio ¢ NO/UVIMHHUKA WM HOTapHaJibHO 3aBEPEHHON KOMUU

AOBEPEHHOCTH, 3aBepyTy, i ' ‘
MOJJaHHOMY 06’pau1e1?mo. et i g

3.8.
oﬁpauleHHxM:H&KoymmHg:I’ IPUHOCHMEIE B JONONHEHWE K  paHee  MOJaHHEIM
obpamenue, s ITb MPUHATHL B [IpuéMHOM Cyaa TOTBKO B Tom clIy4ae, eciu

IOTIOJ
ellle He PaceMoThos HEHHE K KOTOpoMY oHH TNPECTABIAIOTCS, MOCTYNHIO B Cyd M

K no

nonmno%gl}-xeg;%’o )I:(DZ%CTaBJISIeMLIM B JIONIOJIHEHHE K paHee MOJaHHBIM 06palieH M,
HMEHHO 00palenio oo 3aABIICHHE C yKa3aHMEM Ha TO, B JONOJHEHHE K KaKoMy
paboTHUK %DHéMH ol ¢ HpeﬂgTaBJIﬂIOTCH. B ciydae orcyrcrBus Takoro 3asmimenus
COCTABIIEHMS. Be3 mprog yha obs3anm ykasare 3asBuTemo Ha HEeoOX0IUMOCTh  €ro
JIOTIONIHEHHE K paHee Homem’lﬂ YKa3aHHOTO 3asBJEHHS HOKYMEHTHI, IIPEACTABISEMEIE B
clIyuae, ey mogarens HanaHHHM O0paIlleHusAM, MOTYT GbITH MPHHATH TONBKO B TOM
TpHEMHO Cyxa obsaas CTaUBACT HA MX NPUHATHH O3 3asBIeHNs. [Iph 5TOM PabGOTHHK
JOTIOTHEHHe K Koty PHUHSATL BCE BO3MOXKHBIE MEPBI ISl yCTAHOBJEHHS obpainenus, B

POMY TIpeACTaBIsIOTCS TO/aHHbIE JIOKYMEHTBI, HO HE MOXET HECTH

OTBETCTBCHHOCTH B Cllyyae Hepe
HOTO ompe KOTOPOMY HAIJIEXUT
NIPHOGIIATE TTOAHHEe s eHTrI)ﬂ. npenenenus obpainesus, K POMY HaI

B oo Tiow gg{ OﬁHgHHaﬂTOM paboTHUKOM Ilpuémnoli  obpamennn mpocrasnsercs
ot i YJa C yKazaHuewm TCKYINEH NaThl ¥ BPEMEHH, KOTOPBIM CTABUTCS Ha
i ¢ POHE TEPBOro micta obpamerys p IIPABOM HH)KHEM YTIIy, TaM XK€ CTaBHUTCS
g HﬂﬂfslllflﬁemHOMgD. Ulramn  ITpuemroi CyZa, 3aBEPEHHBIH MOIIMCBIO pabOTHUKA,
l'lp 1 ODPAlllCHKE, 10 mpockGe mmma, TIPECTaBUBINETO  OOpalleHHe B

JaHHOTO obpaleHus. IItamn me CTaBUTCA Ha APYIMX JOKYMEHTaX, AaXe ecld OHH
NIONIAIOTCS B JIONIONHEHHE K paHee IONaHHBIM OOpaIieHusM 6e3 NpHOOMIEHHS K
HAM 325BJICHNSI, YKa3aHHOTO B IyHKTe 3.8. HaCTOSIIEro periaMeHTa.

3.10. Bee npunsTEE 110 CHTBI, B TOM YHCII€ IIO/laHHbEIE B JOIOJHEHHE K paHee
IOJJaHHBIM  OOpaIlleHusM, paboTHHK ITpuémuoii cyna  obs3an 3aperucTpupoBaTh B
noacucreme «Cynebnas Koppecnonnenuusy I'AC™ «IIpaBocymwe» M mepemats Io
PeeCTpaM ~ NEPENAYM  NOKYMEHTOB pabOTHHKAM COOTBETCTBYIOIIUX CTPYKTYPHBIX
NOZIpa3/ielIeHU} Cyia B genb IPHEMa, a B HCKIIOYHTENBHBIX CIIyYasx - He noanneléy?o.oo
4acoB CJIEIYIOEro pabodyero OHs, ecid MHOEe He npenycMorpeHo UHcTpykuuedt mo
cy;cxfﬁﬂomy ACIOIIPOM3BOACTBY B CyJie. B peecTpsl Mepeiaun JOKyMEHTOB 3aHOCHTOS BCS
MH(OpMalXs, IpelyCMOTpeHHast MHCTpykueii o cyneOHOMy JENIONPOU3BOJICTBY.

Ilpu 1nepejade JOKYMEHTOB 10 NpPUHAANENKHOCTH B HHBIE CTp HEIE
TOIPasNENCHAA Cy[a COCTABIACTCS PEECTP, KOTOPHIA IONMMCHIBAETCS PabOTHHKOM
IPUEMHOH Cyfa ¥  pPabOTHHKOM CTPYKTYPHOTO IOApa3ieeHus Cyla, B KOTOpoOe
IepeslaloTCs  IOKyMeHTEI. Komus maHHOro peectpa mocie ero MoAMMCAHHS BMecTe o
JIOKyMEHTAMH II€peflaeTCs B COOTBETCTBYIOLIEE CTPYKTYPHOE NOApAs/ielieHde Cyma, a
OpHIMHaJl XPaHUTCS B IPHEMHOM Cy/Ia.

3.11 .JlokyMeHThl, IOJaBaeMblie IO JeNaM, HAa3HAYEHHBIM K PacCMOTpPEHHIO,
Faﬁommc IIpuémHoi#i cyna 0bs3aH He3aMeIUTHTENBHO 3apETHCTPHPOBATE B TIOCHCTEMAX
AC «IlpaBocyzue» ¥ IepeaTh 10 PeecTpam M0 NPUHA/IEKHOCTH.

3.12. Ecmu ymuo obpamaercs ¢ mpock6oii 0 mpueMe  Kakux-mu6o
JIOKyMEHTOB 10 KOHKDETHOMY JIeJly HEIOCPEACTBEHHO B_ J€Hb, Ha  KOTOpBIi
Ha3HaYeHO PaCCMOTPEHHE COOTBETCTBYIOLIETO Jena, paboTHuk [IpuéMHOI cyna ob6s3an
Pa3bACHUTE OOpaTHBIIEMYCS LEIeCO00pa3sHOCTh pa3pereHus COOTBETCTBYIOLLETO
BOIIPOCa HEMOCPEACTBEHHO B CyIeOHOM 3aceJaHHH.

3.13. Ha xaxaoM IpHHATOM ofpallleHnH, TOJaHHOMY IO KOHKDETHOMY JIETY
(Marepuany), paGotHukoM IIpuéMHOM cyma  Kpome PETHUCTPALIMOHHOTO HOMeEpa
CTaBUTCS HOMEp COOTBETCTBYIOIIErO M€Ja/TIPOM3BOACTBA, €CIM HMH(GOPMALHsi O
HeM wumeercs B mnoxacucreMax «['AC «IIpaBocymuey. Homep Jena (MaTepnanag
TNIPOCTABIIAETCS TaKKe IPH PErHCTPalliM IPUHATOrO obpalleHus B moacucreMax I A
«Plpasocy;me» ¥ COOTBETCTBEHHO - B PEECTpax.
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K Obpatenuio npuoxkena KBHTaHIMA 06 omiate rOCY/1apCTBEHHOMH b

3.14. Ecnu
MOLLUTHHBI WY 3
HOILTHHEL, 06 3T?)l:f%ee?lﬂaﬂ KOIus 1aTexHoro nopy4eHus o6 omiare rocyaapcTBeHHoMH
A€TCs oT™MeTKa (¢ 0653aTENBHBIM YKa3aHHeM CYMMBI YILIa4eHHOH

roCY/IapCTBEHHOR 110
FA% «lTIpaBocy ey, HITHHBY) MDY perucTpaluy JaHHOTO OGpAIeHHs B HOJCHCTEMaX

4. Beigaua J0KyMeHTOB

4.1.  Briga
ode qa oy
OCHOBAHMH MHCRMOHo I%OIé}éMeHTOB pabotaukoM IlpueMHO# ocymecTsisercs Ha
YCTaHOBJICHHOM HHCTP HegameHHx (3axBneHux) IpaXXJaHHWHA, 3apErUCTPUPOBAHHOIO B
YKuues o CYAEOHOMY eNonpoH3BOACTBY MOPSKE.

Paboraux [T -
He
| mpaBHMIBHOCTH Od)olp))M.rll\g{{?;; CYAa TpH BpIade AOKYMEHTOB 0GS3aH IIPOBEPHTH
HaUTeXAIero ero 0¢0DMneHu£(;§m?;Ta’ BBIJaBA€MOr0 CyfaM, M TOJBKO B CIy4ae
J@HHBIN JOKYMEHT.

PaboThuky ITpuémuos
IeNONPOU3BOJICTRY E“i“;‘;‘{,’:M‘ aTTeCTOBaHHBIE PAXJIAHCKHE CIYXKALIHE OTHENOB IO
YTOJIOBHOTO  CYIONIPOHM3BOACT (B xaGumere 111- paboTHHK apxuBa), M0 0OECIEeYeHHIO
CYZIOTPOM3BOACTEa (g KaGHHBeE'lr (B1 1KaGm{eTe 114), mo obecnedeHHIo IpakIaHCKOTO
TpeABAPHUTELHOM 3armmcy. € 113), B Teuenwe Bcero pabodyero BpemeHH 6e3

OKYMEHTEI, 0
Pa60TJ}:{[HK Hpnéﬁnogogge}mble HEHaJiexamym o6pa3oM, He MOTYT ObITh BBIIAHBL
BO3BDATHTh  JOKYMEHT 3%‘1’1 yc'l;{paa}lﬂmb HENOCTaTKi B OGOPMIEHHHM HIOKYMEHTa H
JIeXAIEro
CTPYKTYPHOE NIOIpas ielienue cya. i OQOPMIIEHHSI B COOTBETCTBYIOLIEE

! 4.2. Pabo SMHOM
% THUK [Ipuémuoit mecer OTBETCTBEHHOCTh TOJBKO 3a COJEep)KaHHE
I

gal\é;zTongfrJ(I)I;iiOqgg§20TOBneHHoro Y BBIZIaBA€MOr0 JJOKYMEHTA JIHI[aM, 0OpaIlaroiMCs
E )’Kameﬁcx oo B HacCTH COOTBETCTBHS COIEPXaHUA NOKYMEHTa HH(OPMALIMH,
Aep TBETCTBYIOmMX noncuctemax I' AC «IIpnsocyuey.

angﬁri eHI;:{iJIIhI;I l;gKyMeHT MOXeT OBbITh BBIJIaH TOJIBKO ONPENENEeHHBIM KaTerOpHsIM JIMII,

Z;:;BI/IT i onpeuggggzd’el%ag%ﬁmx Ilpuémuoit cyna 06s13aH yCTAHOBHTH JIHYHOCTE
HaJJIE)XHOCTh K KaTErOpUH JIU 7

NOIy4EHHE JaHHOTO JOKYMEHTa. P I, IMEIOIECHU IpaBO Ha

44. Ecmu JOKYMEHT BBINACTCS NPEJICTABUTENIO 3asBUTENS, pabOTHHK [Ipuémnoii,
CyAa, TOMAMO NICUCTBUH, YKa3aHHBIX B ITyHKTe 4.3. perlaMeHTa, JOJDKEH:

TIPOBEPHUTD HAIMIHUE y NPELCTABUTENs JOBEPEHHOCTH OT 3asBUTENS HA COBEPLICHUE
COOTBETCTBYIOLIETO JCHCTBHS, DU OTCYTCTBUHM TaKOBOM PasbiCHHTH HEOGXOMMMOCTD ee
npencrasienus B [Ipuémnyro cyna;

€ClId yKa3aHHOM JIOBEPEHHOCTH (ee HOTApHAIBHO YIOOCTOBEPEHHAs KOIHs), IO
AAHHBIM COOTBETCTBYIoIMX mofcucteM I'AC «IIpaBocymne» Wi mo wuupoOpMammu
paGOTHHKOB COOTBETCTBYIOLIETO CTPYKTYPHOIO MOAPA3NeNeHHs Cyga OTCYTCTBYET B
Jiene/Matepuaie, CHATh _KOIHMIO C IOJIMHHHKA (Er0 HOTApHAIBHO yIOCTOBEPEHHOMN
KOIIMH), 3aBEPUTDH €€ CBOEH MOAMMCHIO M NEYaThiO /T KOTMH M IPHOOIIHTS K pacnucke B

IIOJIy9€HHH 3alIpallliBa€MOIo JOKYMEHTA.

be3 coBepiueHus yka3zaHHBIX NEHCTBHI 3alpalllMBaeMBbIi 3asBHUTEIEM JOKYMEHT
He MOXeT OBITh BBIIaH €ro MPECTABUTEITIO.

4.5.1lpu Belmaye uepe3z IlpuéMHyl0 cyga mo6oro NOKyMEHTa C JIMIa,
T0JTy4aloIIero JOKYMEHT, OepeTcs pacIkcKa B €ro MoJy4eHHH.

Pacriucka odopmigercs 160 Ha oOpalleHHH O Bbade 3ampamikBaeMOro
JIOKyMeHTa, JTM60 Ha OT/AENBHOM JIUCTE H JI0KHA CONEePXKAaTh CIEAYIOIINE CBEICHHS:

HaMMEeHOBaHHKe JOKyMeHTa (paciucka);
(baMuIHIO, UM ¥ OTYECTBO JIMIIA, OTYYHBIIEro JOKyMeHT(bl);

®.1.O. J0/DKHOCTHOrO JHIAa C YyKa3aHHEM HAMMEHOBAHHUS 3aHUMAeMO
JIOJDKHOCTH, 3a HCKIIOYEHHEM ClTydaeB 0QOPMIIEHHs PacIUCKH Ha obpalieHu (3ampoce),
6

B -




Vo cofiepmanivin SUWUPMALMIO 0 3aHKHMaeMOl UM JOIDKHOCTH;

HaUMEHOBAHHE  iopyyey
HOro(kIX)  0KyMeHTa(0B K
a3
101y 4eHHBIX SK3eMILISPOR 1 KonnyecTsa nucrop npnnoxceﬂui)i,; il e
MOAMHCH JTHLUA, N0y unperg AOKyMeHT(b1);
JaTy MONYYEeHHs AOKyMeHTa(0B),

4.61;l nggg:ﬂmﬁenpﬁeMHOﬁ YA2  06si3aH NpoBepuTE MpaBMILH
acgﬁg{oﬁwoacma 0 Sﬁﬁiﬁ?ﬁ 110 NpuHanne)HoCTH MU TIpHOOIIEHKSs
el ) OKYMeHTa Jienaercy T

T eax TAC «HpaBocy)me», e cnpan%qHOM JIHC?&?KC OTMETKa B COOTBETCTBYIOMMX
. Komuu

SH’; T i :Ta;lﬁlf;l;aemlx %yz(eﬁmﬁx 4KTOB  M3IOTaBIMBAIOTCA |

Og’;gnpomBOHCTBy Henocpencrgenno TD:G OBAHUSAMHU MHCTPYKIIMK 10  cynaebHOMY

G OTHOMOUCHHEINK paboryiar? annapp OTHHKOM IlpueMmHOM cyma wmm  uHEMK

S. Bsaumopeiicrape ¢ paboTHuKamu annapara cyaa

5.1. B caygasx, xorma paGormmx Ilpuemnoit cyna obpamaercss x paGoramkam

anmapara Cyld, B COOTBETCTBYIOIue CTPYKTYpHBIE TONpa3aeneHys, nocae e 0OS3aHbL
NpUHATE HE3aME[UIMTEIIbHEIE Mepsr s Pa3peIleHus COOTBETCTBYIOMIEH MpPOGIEMHOM

cuTyalli (HampHumep, TIDOBEPUTH Hanuume nena B CyZ€, YCTaHOBUTH 3allpallliBacMyIO
uH(OPMALIKIO [0 MaTepuazam COOTBETCTBYIOIIErO Jena/pOU3BOACTBA H JID.).

5.2. Pabotmuxu IIpuemnoii Cyma obs3aHsl cobmopnats HOPSANOK Iepenayun
NpUHATBIX IOKYMEHTOB B JpyTHe c

TPYKTYpHbIE NOJpasHeNeHus Cyaa, YCTAHOBIEHHbIH
nyektaMd 3.9 - 3.14 Hacrosmero PETIIaMeHTa, B COOTBETCTBHH ¢ TpeGOBAHHMAMY
MHCTPYKIMH IO CyieGHOMY AETONPOU3BOACTRY.

53. 3a coxmepxaHHe M mpaBHIBHOCTS O(OpMIIEHHS BBIABAEMOrO Yepes
IIpuemMHYIO CyNla JAOKYMEHTAa HECeT OTBETCTBEHHOCTh YIOTHOMOYEHHEIN paboTHHK
annaparta CyJa, H3rOTOBUBINMH JaHHEIH TOKyMeHT. ITpy 3ToM cooTBeTCTRHE odopmienus
BEIABAEMOTO JIOKYMEHTa TPEOOBAHUAM HHCTPYKLMHA MO CyneGHOMY AeJIOPOU3BOACTBY
JOIKHO OBITH POBEPEHO paGoTHuKOM [IpHeMHOl cyna i B ToM cyuae, Korna JOKyMEHT
TIOATOTOBJICH HHBIM YTIOJTHOMOYEHHBIM PaGOTHHKOM annapara cyja.




