Tpunooicenue Ne 1

YTBEPXIEHO
IIPUKA30M BpPHO IpeIceaTes

SIrOAHUHCKOTO pallOHHOTO Cya
ot 20 mexabpst 2019 r. Ne 43

HOJIOKEHHUE
0 npueMHO# SIroIHUHCKOro pailoHHOro cyaa Maraganckoi 06J1acTu

1. OO01He MOI0KEHUS

1.1. TIlpuemnass SrogHuHCKOTO paloHHOro cyna MaramgaHckoil obiaacTu
(nanee - IlpuemHas cyna) SBISIETCS COCTaBHOM 4YacTbl0 CTPYKTYpPHOTO
nojpa3fesieHuss — oOTne’a oOecleyeHus] CyAOINpPOU3BOJACTBA  SITOJHUHCKOTO
pailoHHOro cyna MaragaHckoil oOjacT, CO3JaHHOM B LENsAX oOecredeHus
JOCTYITHOCTH TMpaBocyausl myTeM 3(P(EeKTUBHON OpraHu3auuu padoThl Cyna IO
MpUEMY 3asiBICHUN W OOpalleHui TpaxaaH ((pU3MYECKUX JUL), MpeACcCTaBUTEIEH
opraHuzanuii  (IOpUIUYECKUX JIMI[), OOIIECTBEHHBIX OOBEAMHEHUN, OPraHOB
rocyJapCTBEHHOW BJIACTHM M OPraHOB MECTHOTO CaMOyIpaBJieHHUs (Jajiee - Mmpuem
IpaXKJIaH).

1.2.  @yuxkyuu npuema epazxcoan MOTYT OBITb BO3JIOKEHBI IMpEACEaaTesIeM
cyla Ha (enepalibHbIX rOCYJapCTBEHHBIX IPAKIAHCKUX CIIYKAIUX, 3aMEIIAr0IInX
JOJDKHOCTH, HE BXOZSAIIME B COCTAB CTPYKTYPHBIX NOJPA3JEiICHUI arapara cyaa
(«IIOMOIIHUK TIPEeACENATENs Cy/1a», KIOMOIIHHUK CyAbU» U T.1I.).

1.3. Ilpuem rpaxkaaH OCYyHIECTBISIETCS paOOTHUKAMHU ammapara cyja, Ha
KOTOPBIX IPHUKA30M IMPEACEAATEINS CY1a BO3JIOKEHBI U COOTBETCTBEHHO 3aKPEILICHBI
B MX JOJDKHOCTHBIX perjaMeHTax OOS3aHHOCTH IO MpueMy IpaxaaH. B ciydae
HEOOXOAMMOCTH TMPUKA30M IMpejcenarenss Cylda YTBEp)KIaeTcsi rpapuk BeIeHHS
npueMa rpaxaaH yInoJHOMOYEHHbIMA paOOTHUKAMU anmnapara cyjaa.

1.4. B cBoeii nestenbHOCTH paboTHUKHU [IpremMHON cyaa pyKOBOACTBYIOTCS
Koncturynueit Poccuiickoit ®denepanuu, denepanbHbIMU KOHCTUTYLIMOHHBIMU
3akoHamu oT 31 gexadbps 1996 r. Ne 1-®K3 «O cynebHoit cucteme Poccuiickoit
®deneparuny», ot 7 ¢epans 2011 r. No 1-OK3 «O cynax oOimieil :opucIuKIug B
Poccuiickoit @enepanuny, OeaepanbHbIM 3ak0oHOM 0T 22 nexadpst 2008 r. wNs 262-
@3 «O06 obecrieyennn poctyna K UHGOPMAMU O JEATEIBHOCTH CYAOB B
Poccuiickonn @Penepanum», MpOLECCyalbHBIM 3aKOHOJATENbCTBOM Poccuiickon
®denepanuy, THBIMU HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickor denepanuu,
npukazamMu M pacnopstkeHusimu CyneOHoro nenapramenta npu BepxoBHom Cyge
Pocculickor, mnpukazamMu W pacnoOpsDKCHUSIMM MpPEACEnaresis Cyla, a TakkKe
HacTosiuM llonoxxenuem.

2. OcHOBHEIE 33J1aUU



2.1. ObGecnieueHne peanu3aly MpaB TpaxdgaH Ha oOpalieHrue B Cyn 3a
3alllUTOM HapyUIEHHBIX JIMOO OCHapUBaeMbIX IIpaB, CBOOOJ WJIM 3aKOHHBIX
UHTEPECOB.

2.2. YnopsiioueHue Npoueaypbl peaan3aiy npaBa Ha CyAeOHYIO 3alluTYy.

2.3. Ontumu3zanus JOKyMEHTO000pOTa.

2.4. UckntoueHue oOmIeHUs CyAed ¢ JIUIaMH, YYacCTBYIOIIMMHU B J€Je, N0
paccMOTpEHHUs Jiena.

3. OcHoBHbIE HYHKIIUU

3.1. Opranuzanusi €XeIHEBHOIO0 MpueMa TrpaxkaaH (KpoMe BBIXOAHBIX U
pa3IHUYHBIX THEH).

3.2. ObecnieueHue npueMa MUCbMEHHBIX OOpalleHuH, a TakKe JTOKYMEHTOB
[0 KOHKPETHBIM CyAeOHBIM JIeJaM, 3alpocoB, XKajlo0 Ha JEWUCTBHUS CYIEH,
pabOTHUKOB ammnapara cyja.

3.3. IIpueM MCKOBBIX (aIMUHUCTPATUBHBIX UCKOBBIX) 3asBJICHUH, 3asBICHUH,
aneJUIALMOHHBIX (YACTHBIX ), KACCALIMOHHBIX )KaJI00, PEACTaBICHU, POTECTOB.

3.4. [loBropHass  BbIZaya  KONUM  CyJEOHBIX  aKTOB,  AYyOJIMKaTOB
WCIIOJIHUTEIIbHBIX IOKYMEHTOB.

3.5. Co3manue ycnoBUW Uil pealn3alyy IIpaB TPAXKIAaH HA CHATHE KOIMHI
CYJEOHBIX U UHBIX JOKYMEHTOB, ay/IM03aNNCH (BUAEC03aNNCH) CYAeOHbIX 3acelaHull,
C IIOMOIIBIO UX TEXHUYECKUX CPEACTB U 3a CBOH CUET.

3.6. UnpopmupoBanue TpaxkaaH O pe3yibTaTax pPacCMOTPEHHUS X
oOpallleHHi B CY/I.

3.7. OGecrieueHue COXpaHHOCTH MOCTYMHBIIEH KOPPECTIOH ICHIINH.

3.8. Ilepemgaua maTepuanoB Mo MPUHAIIEKHOCTH.

3.9. OnepaTuBHOE U MEPUOANYECKOE MH(POPMUPOBAHUE MpEACenaTens cyaa
0 pe3yJibTaTax padoTHhl.

3.10. Pabomuuxu Ilpuemnou cyoa 0arom pasviCHeHUs Nno _Ccledyrouium
gonpocam:

dbopMBbI UCKOBOTO (aAMUHUCTPATUBHOTO MCKOBOTO) 3asBJICHUS (3asBJICHUS O
BBIHECEHUU CYyIeOHOro MpHKasza), KACCAIIMOHHBIX W aNeJUISIHUOHHBIX (YaCTHBIX)
*aj100, UHBIX 3asBJICHUH, xKaa00 u ap.;

NepeyHsi JIOKYMEHTOB, MPUIAraéMblX K HCKOBOMY (aIMUHHCTPATUBHOMY
HCKOBOMY) 3asIBJICHUIO, 3asBJICHUIO, JKaJ00e€;

NOpsiAKa TPUHATHUS UCKOBOTO (3JMHUHUCTPATUBHOIO HCKOBOTO) 3asiBJIICHMUS,
3asIBJICHUS, 5KaJI0ObI K POU3BOJICTBY CYa;

OCHOBAaHMI OTKa3a B MPHUHSTHUU, BO3BPAIICHUU, OCTABICHUU 0€3 JBWKCHUS
MCKOBOTO (aAMUHUCTPATUBHOTO HWCKOBOTO) 3asBICHUS, 3asBIICHUSA, KAJIOOBI,
NPEeabABICHUS] BCTPEYHOTO UCKOBOT'O 3asIBJICHUS U T.[I.;

OIUIaThl ~ TOCYJAPCTBEHHOW  MOLUIMHBI, OCBOOOXKIEHUS  OT  OIUIAThl
rocyJapCTBEHHOM MOILUIMHBI, YMEHBIIEHUS pa3Mepa TOCYAapCTBEHHOW MOUUIMHBI,
IpEe/ICTaBIIEHUs OTCPOUYKHU (PACCPOUKH) €€ YIIaThl;

nopsiika BbIAAUYM KOMMM CyneOHBIX M HMHBIX JOKYMEHTOB, JIMYHBIX
JIOKYMEHTOB, BEIlIECTBEHHBIX J0KA3aTEIbCTB, UICIIOJHUTEIbHBIX JOKYMEHTOB;




WHBIM BOITPOCAM CYJIOTIPOM3BOJICTBA, BEACHUS CyA€OHOTO IEIOMPOU3BOJICTBA,
32  HCKJIIOYEHHEM  KOHCYJIbTAI[MOHHBIX  BOIPOCOB,  KACAIOIIUXCS  OLECHKHU
JIOKA3aTeNbCTB, BIMIIONIMX HA XapakTep, O0beM TPABOOTHONICHHWA U TOMY
MOJ0OHBIM BOIIPOCAM.

4. Iopsinok padotsl [Ipremuoit

4.1. Ilpuem rpaxkJian OCyIIECTBIISIETCSI €KETHEBHO B TE€YEHUE BCETO pabouero
BPEMEHHM Cy/ia, YCTAHOBJIEHHOI'O YTBEPKICHHBIMU IpeacenareneM cyaa [Ipasunamu
BHYTPEHHETO pACOpAIKa Cya.

YcraHoBIEHUE COKpAIIEHHOTrO BpeMeHH paboThl [lpuiemHON cyna He
JOIYCKaeTCs.

4.2. Ilpuem rpaxnan Benercs 0Oe3 MNpPeABAPUTENBHOW 3alUCH B TOPAIKE
OYEpPETHOCTH, 32 MCKIIOUYEHUEM OTIEIBHBIX KaTErOpuid TPaKIaH, HMMEKIHNX B
COOTBETCTBHHM C 3aKOHOJIATEILCTBOM IIPABO HA BHEOUEPEIHOMN IPUEM.

4.3.1Ipn mnpueMe TrpaxIaHUH NPENBIBIACT IJOKYMEHT, YIOCTOBEPSIOLINN
JUYHOCTh, JIOBEPEHHOCTh HA COBEPIIEHHE COOTBETCTBYIOIIErO JEHCTBUA (IS
MIPEJCTAaBUTEIS 3aABUTENS ), JIMOO OpJiep ajBoOKaTa.

4.4. I'paxxiane, HaxXOJAIIAECS B COCTOSIHUM aJKOTOJIBHOTO, HAPKOTUYECKOTO
WJIM UHOTO ONIbSHEHUSA, Ha IIPUEM HE JTOIIYCKAKTCA.

4.5.B cnywyae rpy0oro, arpecCHUBHOrO IOBEACHHUS TpPaKIaHUHA IPUEM
npekpamaercs. [Ipu coBepiiennn rpaxTaHMHOM B XO/I€ JIMYHOT'O IpUeMa JCUCTBUM,
HapyIIAOMKX OOLIECTBEHHBIM MOPSIOK M NPEACTABISIONIUX Yrpo3y JKU3HU U
3JI0POBBIO OKpYKaroIMX, paboTHUK [IpuemMHON cyna He3aMenIUTENbHO BBI3bIBACT
CyJIeOHOro MpHucTaBa MO OOECIEYEHHIO YCTAHOBJIIEHHOTO MOpSAKa AESTEbHOCTU

cyna.

5. OGecnieuenue aestenbHocTH [IpueMHoii cyaa

5.1. earensnocTs IIpuemHoii cyna obecneurBaeTcsi pabOTHUKAMHM anmapara
cyna.

5.2. Koutposp 3a pgesarenbHOCTBO [IpriemMHON cyna oOCylIecTBIIIET
Ipejacenaresns cya.

5.3. Ilpuemnas cynma QYHKIIMOHUPYET B TECHOM B3aWMOJCHCTBUU CO
CTPYKTYPHBIMH MOJIPa3ACICHUSIMU CyJa (OTAEIaMH).

5.4. Ilpuem ecpadxxcoan ocywecmensemcsi B CIEHHAIBHO OTBEICHHOM
MOMEILIEHUH, 00ECIeYNBAIOIEM CBOOOIHBIA JOCTYN Tpa)XJaH B TEUEHUE BCErO
pabouero nHa. B ymoOHBIX aiig moceTuTeseil MecTax JOJDKEH OBITh pa3MelieH
CIOpaBOYHBIM  Marepuan JHuOO0  WMHOOPMAIMOHHBIA  KHOCK,  COJAEp KAl
HeoOxonumytro  uHbopmaruio o pabore IlpuemHOM cyaa  (JIOKYMEHTHI,
pErIaMEeHTUPYIOIINE JESTEIBHOCT).

6. 3aKIIIOYUTENLHBIE TOJIOKEHUS



6.1. Begenue penonpousBojacTBa (perucrpauus, YyYeT, Mepenada) Io
oOpameHus M TpaKJaH OCYIIECTBIACTCS B COOTBETCTBHU C  IOJOKECHUSIMH
MHCTPYKIUU IO Cy/1IeOHOMY JI€JIOTIPOU3BOJICTBY.

Tlpunosicenue Ne 2

YTBEPXIEHO
IIPUKA30M BpPHO IpeceIaTes

SIrOAHUHCKOTO pallOHHOTO Cya
ot 20 mexabpst 2019 r. Ne 43

PEI'JIAMEHT
OPraHU3aLMM AeATeJbHOCTH IPHEMHOM
SAroaHUHCKOrO0 paiioHHOro cyaa Maraganckou odJiactu

1. O01ue mosI0KEHUA

1.1. [edarenbHOCTh IIPUEMHON  SITONHUHCKOIO  PallOHHOIO cyna
Marananckoit oonactu (nanee - [lpuemnas cyna) pernmamentupyetcst [lonoxeHnem
0 mpuemMHoOM SrogHWMHCKOTO paloHHOro cyaa Maramanckoir  00JacTH,
YTBEPAKIACHHBIM TpeAceaaTeseM Cy/ia Ha OCHOBaHMM I[IprMepHOro moJIOXKEHHS O
npueMHON (eAepanbHOTO Cyaa OOIIeH IOPUCAUKINU, YTBEPXKICHHBIM IPUKAa30M
Cynebnoro nemapramenta mpu BepxoBuom Cyne Poccuiickoii ®eneparuu u
HacTOAIMUM TUMOBBIM PETIIAMEHTOM.

1.2. TlpaBoBO€ peryJiMpoBaHHE OTHOILICHUW, CBSI3aHHBIX C OpraHU3aLUCH
paccMoTpeHust  oOpamieHud rpaxaaH (U3HMYECKUX JIUI), MpeacTaBUTENeH
opraHuzanuii  (IOpUIUYECKUX JIUI[), OOIIECTBEHHBIX OOBEAUHEHUN, OpPraHOB
roCyJIapCTBEHHOM BJIACTU U OPTAaHOB MECTHOTO CaMOYIIPaBJICHUS OCYILECTBIISIETCS B
cootBercTBUM ¢ KoHctutynmeir Poccuiickoit ®enepauuu, QenepaibHbIMU
KOHCTUTYIIMOHHBIMM 3aKOHaMH, (eaepaibHbIMM 3aKOHAMH, YCTaHABJIMBAIOIIMMHU
MOPSZOK CYJIONMPOU3BOJICTBA, IOJHOMOYMS M TOPSAOK JESITEIbHOCTH CYJOB,
OdenepansHbiM 3akoHOM OT 22 nekabps 2008 1. No 262-d3 «O6 obecreueHun
noctyna K wHbOpMaIMu o JAesTeNbHOCTH cyaoB B Poccuiickoii deneparun» u
MHBIMH aKTaMH, PETYJIUPYIOIIUMHU BOIIPOCHl BHYTPEHHEHN JESATEILHOCTHU Cya.

2. Opranu3zanus nprema

2.1. Ilpuem rpaxaan (hpuU3MUECKUX JIMIL), IPEACTABUTEICH IOPUINUECKUX JIUIL,
OpraHu3aluii, OOIIECTBEHHBIX 00bEIUHEHHUM, OPraHOB rOCYAAPCTBEHHON BJIACTU U
OpPraHOB MECTHOI'O CAaMOYINpAaBIEHUsS (Jajiee - IPHUEM TIpaxiaH) MPOU3BOJIUTCS B
JIeHb MX oOpamieHus (QenepaJbHbBIMM  TOCYAApPCTBEHHBIMM  I'PaKJaHCKUMU
CJIy>KalllUMU armapara cyza, B ClIeHUalbHO OTBEACHHOM ITOMEILEHNH, OCHALLIEHHOM



HEOOXOJAMMBIM  HMYIIECTBOM, HOPMAaTUBHBIMH, CIPAaBOYHBIMH W  WHBIMHU
MaTepUaAIaMH, CPEICTBAMU CBSI3H,

2.2. Ilpuem rpaxkiad BeIeTCs €KEHEBHO B TEUCHUE pabOvero BpeMeHH Cy/a,
YCTAaHOBJICHHOTO YTBEPKJICHHBIMM IpenacenareneMm cyna IlpaBuiiamu BHyTpeHHEroO
pacrnopsiika cyna, 0e3 TpeaBapUTENbHOM 3amiCcH B TOPSAIKE OYEpeIHOCTH, 3a
WCKJIIIOYEHUEM OTJIEIbHBIX KATETOPUM TIPAXKAAH, UMEKIMX B COOTBETCTBUHU C
3aKOHOJIaTEIbCTBOM IIPABO HA BHEOUYEPEIHOM IIPUEM.

[Ipy npueMe TpaxIAaHWUH MPEABIBISIET JOKYMEHT, YIOCTOBEPSIOIIMUMI
JUYHOCTh, JIOBEPEHHOCTh HAa COBEPLICHHE COOTBETCTBYIOLIErO JeHCTBUS (7S
IpEICTaBUTEIIS 3asIBUTENS) INOO OpJep aJBOKaTa.

2.3. IIlpy HanuMUMM TEXHUYECKOH BO3MOYKHOCTH B HMHTEpecax 00eCledeHMs
3al0MTBl IIpaB TIpakJaH BEACHUE IPUEMa MOXKET CONPOBOXKIATHCI ayAuo- U
BHJICO3AIUCHIO, O YEM Tpa)xJaHe B 00sA3aTEIbHOM MOPSIKE YBEIOMISIOTCS [0
Havaja npueMa.

2.4. Bo Bpems npueMa rpaxjaH, a TaKkKe MpU UX oOpalleHuu Mo TeiaedoHy
rpakJIaHaM MOTYT JaBaTbCsl YCTHBIE PAa3bACHEHUS O IOJBEIOMCTBEHHOCTH
PAaCCMOTPEHHUsI UHTEPECYIOIIMX KX BOMPOCOB, MOPSAAKE OOpalieHusi, KOMIETEHIUU
cyla, NOpAJIKE MOoJay4yeHus HHopManuu o0 HTOrax pacCMOTPEHUsS 3asiBICHUIA,
&Kano0, MHBIX OOpaIlleHH.

2.5. YcTHBIE OTBETHI U pa3bACHEHUS HA YCTHBIE OOpAallleHUs TpaXk/iaH JaroTcs,
KaK MpaBujo, B J€Hb oOpamieHus. Eciu gath yCTHBIN OTBET (pa3bsCHEHUE) B JIEHD
oOpallleHus1 He TNPEJCTAaBISIETCd BO3MOXHBIM WM TPaKIaHUH HAacTauBaeT Ha
IIPEAOCTABICHUN ITMCBMEHHOIO OTBETA, €My JAaeTCsl YCTHOE Pa3bsCHEHUE O CPOKE U
NIOPSIAKE MOJTYyYEHHS OTBETA.

JIns 1momydyeHHMsT NUCBMEHHOTO OTBETa II0 WUTOraM IIpUeMa TIpaxJaHUHY
MpEAJIaraeTcsi MUCbMEHHO M3JI0KUTh CMBICI CBOETO BoIpoca (MpeIoKeHus,
’KaJIo0kbI).

2.6. PaboTHuku [IpueMHoOM cyna 00si3aHbI OKa3bIBaTh COJAECHCTBUE IPaKIaHaM
B TPaBWIbHOM YyKa3aHUM B MHCbMEHHOM OOpAaIlllEHUW Ha3BaHMS JOJKHOCTH,
(aMuuu, IMEHH, OTYECTBA aJpecara, Ha3BaHUs Cy/a.

2.7. Bce Marepuanbl, IOJIY4YEHHbIE OT TpPAXKJaHMHA B XOJI€ NIPUEMA,
PErHCTPUPYIOTCS B~ COOTBETCTBMM  C  HMHCTPYKUMEH 1O  CyJeOHOMY
JEJIONPOU3BOICTBY.

2.8. PabotHuku IlpueMHoil cya HECYyT HETIOCPECTBEHHYIO OTBETCTBEHHOCTD
3a HaJUIeKalllee BEACHUE IIpUeMa.

B cnyyae BO3HUKHOBEHUS 1O MPUYMHAM, CBA3aHHBIM C OpraHU3aIieil paboThl
B cyle, NpoOJIEMHBIX CHUTyallMil, NPENATCTBYIONIMX MPEACTABICHUIO JIHILY,
oOpatuBIIEMyCsl B Cy[l, 3ampalinBaeMoil MH(OpMalMM, BblIade 3anpaninBacMbIX
JOKYMEHTOB, IPUHITHUIO MOJJaBAEMbIX UM JIOKYMEHTOB, paboTHuku [IpueMHol cyaa
00s3aHbl MPUHATh MAKCUMAJIbHO BO3MOYHBIE MEPbI JJISl pa3pellieHUs] CUTyalluu 10
CYLIECTBY, B TOM 4YHUCJIE€ OOpaTUTbCS K pabOOTHUKAM JPYIMX CTPYKTYPHBIX
noJpa3AesieHui cyaa, IpeaceaaTesto (3aMeCcTUTENO MpeiceaaTens) cyaa.

2.9. Pa3zpenieHue mr0ObIX CHOPHBIX CHUTYyallMid, BO3HUKAIOIIMX B IIPOLECCE
B3aumonencTeus IIpuemHoN cyna ¢ ApyrMMH CTPYKTYPHBIMH IOAPA3ACICHUSIMU
Cyla, MPOU3BOAUTCS YEpe3 HadyallbHUKA COOTBETCTBYIOUIETO oThena. PaboTHHMKH



[Ipuemnoit cyna o0s3aHbl MHPOPMHUPOBATH HadyallbHUKAa OTAela 000 Bcex
BO3HMKAIOIIKX B IIpouecce padotel [IpreMHOM cyna mpoOJeMHBIX CUTyaIUsX.

2.10. B cimydasx, Korjga paspelleHHE BOIPOCa, C KOTOPBIM TI'PaXIAHUH
oOpamiaercsi B Cyl, HE BXOAUT B KOMIETEHUMIO JAHHOIO CyJa, pPabOTHUKH
[IpueMHOIl cyna pa3bsCHSIOT, B KaKOW CyHd cieayeT oOpaTUThCS C MOAOOHBIM
BOITPOCOM, JMOO COOOLIAOT, YTO JTaHHBIA BOIPOC HE OTHOCUTCS K KOMIIETEHIUH
CYJIOB.

2.11. PaGotauku IlprieMHON HE MMEIOT IpaBa IPEJOCTABIATH CIEAYIOIIYIO
uH(popMaIuio:

0 HOMepax Tesne(OHOB PYKOBOJCTBA U CYJEH NaHHOrO Cyna, a TakkKe JPYrux
CynoB;

uH(pOpMalHIO, COCTABJISIFOLIYIO roCyAapCTBEHHYIO, CIIy>KeOHY10,
KOMMEPYECKYIO TailHy M MHYIO0 OXPAaHIEMYIO 3aKOHOM TalHy, a TaKKe JApyTue, He
MOJJIEXKAIINE PACIPOCTPAHEHUIO CBEJICHUS, CTaBUIME M3BECTHBIE MM B CBSI3U C
MCIIOJIHEHUEM JIOJXKHOCTHBIX 00sI3aHHOCTEN.

2.12. PabotHuku IIpuemHOil Ccynma He HMMEIOT IpaBa  OKa3bIBaTh
IOpUIMYECKYI0 TOMOIb JUIaM, OOpaTUBLIIMMCS B Cy[A, 3a HCKIOYEHUEM
MpeAoCTaBieHnuss MH(OpManuu Mo BompocaMm OQOpMIICHUS 3asiBICHUH, Kajoo,
oOpalieHuii, NoJaBaeMbIX B CyJ, MOPSAKAa UX MOJAYM, MOPsJIKA MOJyYeHUsI OTBETa
WIM 3aIpallliBacMbIX JOKYMEHTOB.

2.13. Ilpu mpueme oOpalieHUI TpakJaH HE JOIYCKAeTCsl BO3JOXKEHUE Ha
rpaXkJaH He NPEeIyCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEH WM OrpaHUYEHUE
BO3MOKHOCTH peaJI3ally WX MpaB, B YaCTHOCTU HE JI0IYCKAIOTCs TPEOOBAHUS:

IIPEACTABIICHNS] JIOKYMEHTOB, HE MPEIyCMOTPEHHBIX 3aKOHOAATEIBCTBOM,
OPENOCTABIAIOIINM TPaXIaHUHY IIPaBO, HA PEATU3ALMI0 KOTOPOrO HAIPABIECHO
3asiBJieHHE (Kalioba, oOparieHue);

UCIIOJIHEHHSI TPAXKJAHUHOM OO0S3aHHOCTEH, HE CBS3aHHBIX C 3asBICHUEM
(>kxano0oii, oOpaleHueM), eciid 3TO He TPEAYCMOTPEHO (peepaibHbIM 3aKOHOM;

peanu3aluuy TpaKJaHUHOM CBOETO IMpaBa TOJIBKO MPHU YCIOBUU pPEATU3ALMU
MHBIX HE CBSA3aHHBIX C HUM IpPaB, €CIU 3TO HE MPEAYCMOTPEHO (eaeparbHbIM
3aKOHOM;

yIUIaThl COOPOB, OIJIATHI YCIIYT, HE MPEAYCMOTPEHHBIX 3aKOHOATEIbCTBOM;

CHATUS KONMH C  JIOKYMEHTOB, €CIM 3TO HE IPEeLyCMOTPEHO
3aKOHOJIaTEIbCTBOM;

00513aTE€IbHOTO  3aKJIIOUEHHUSI JIOTOBOPOB, CBSI3aHHBIX C PAacCMOTPEHHEM
3asBieHUsl (KanoObl, oOpallleHusi), €cClIM B COOTBETCTBUU C TPAKIAHCKUM
3aKO0HO/IAaTeILCTBOM Poccuiickoii denepariun mo100HbIE TOTOBOPHI 3aKIIFOYAIOTCS B
T0OPOBOJILHOM TIOPSIJIKE;

0053aTENILHOTO  MCIOJB30BaHUsl TPAXKIAHUHOM TIpU  ToJaye 3asBICHUUN
0JIaHKOB M MHBIX TUMOBBIX ()OPM, BBIJIABAEMBIX CYJIOM, €CIH 3TO HE MPETyCMOTPEHO
3aKOHO/ATEIbCTBOM;

COBEpLICHHS TPaXIAaHUHOM MHBIX JEHCTBUM, HE NPEeIyCMOTPEHHBIX
3aKOHO/ATEIbCTBOM.

3. [Ipuem AOKYMEHTOB



3.1. PabotHuku [IpueMHOM Cy/la MPUHUMAIOT OT JIMI], OOpAIIAIOIIUXCS B CY/I,
JOKYMEHTBI, HEMOCPEICTBEHHO IPUHOCUMBIE UMU B CY/I.

3.2. PaGotauku IlpueMHo#l 00s13aHBI MPOBEPUTH O(OpMIICHUE OOpaIICHHIH,
MOJIABAaEMBbIX B CyJl, Ha COOTBETCTBHE OOIMM TpeOOBaHUSIM K O(OpPMIIECHUIO,
W3JI0°KEHHBIM B MYHKTE 3.3 HACTOSMIEr0 THUIOBOIO pPErjJaMeHTa, a TAKKe HOpMaM
IpoLIeCCyalbHOTO  3aKOHOJATEeNIbcTBA W B CIydae HEBEpPHOro ohOopMIICHUS
npouH@opMupoBaTh 00 3TOM 3asBUTENA. Eciu HenocTaTok B OQPOPMIICHUU MOXKET
ObITb HUCIIpaBJICH HEMEMJIEHHO, paboTHuKy IlpuemHOi cyga HEoOX0IuMO
Pa3bsICHUTh 3asBUTENI0 JAHHYKO BO3MOXHOCTb. Hcnpasnenus 6 3anpocax
NPABOOXPAHUMENbHBIX U CYOOHbIX OP2AHAX He QONYCKAIOMCA.

OOpartieHus, colepkalue OCKOpOUTENbHBIE BBIPAXKEHUsI, HE MOJJar0IIHecs
MPOYTEHUI0 JUO0 O(opMIIEHHBIE HAa OOOPOTHOW CTOpOHE OJAaHKOB, OOpBIBKAX
OyMaru; opopMIIEHHBIE HE HaJJIeKAIUM 00pa3oM WM HE MOAJEeXKallhe MoJaye B
JaHHBIM CyA, MOTYT OBITb MPHUHATHI B TOM CIy4ae, €CIM IOCJE€ MOJIy4EeHHS
pazbsicHeHU OT paboTHuka [IpuemHOIN cyna TpakJaHWH HAacTauBaeT Ha TOJaue
(IpUHSATHUN) YKa3aHHBIX OOpaIlEHUM.

Paboruuk IlpuemHoli cyna He uMeeT MpaBa NPUHUMATh OOpallleHUsd, B
KOTOPBIX B KAYECTBE aJpecara He yKa3aH JIaHHbIN CY/I.

3.3. Jlroboe mnpuHMMaemoe 3asiBlieHHE (xKanoba, oOpalieHue) HO0HKHO
COJIEpKaTh CJIEIYIONLYI0 HH(POPMAIUIO:

yKa3aHHe ajipecara (HAMMEHOBAHHE JIAHHOTO CY/1a);

dbaMunuo, WM, OTYECTBO 3asBUTENS WIM HAUMEHOBAHHE OpTaHHU3aIUH,
SIBJISIFOIIEHCS 3asIBUTEIICM;

MOJHBIA agpec (C yKa3aHHEM IMOYTOBOIO MHAEKCA) MECTa >KUTEIbCTBA WIIU
MeCTa HaXOXKICHUS 3asiBUTES;

HaUMEHOBaHUE TJOKYMEHTa (3asBJICHUE, KaJi00a, 3apoc U T.11.);

JUYHYIO TOJNUCh 3asiBUTENS WJIM JOJDKHOCTHOTO JIMLA OpraHu3allud,
SIBIISIFOLLICHCS 3asIBUTEIIEM;

JaTy oOpalieHus.

B Ttexcre Tex karteropuii 3asBieHUM (kayno0, oOpalleHuii), KOTOphlE B
COOTBETCTBMM C HOPMaMH MPOLECCYalbHOTO 3aKOHOJATENbCTBA MOTYT OBIThH
MOJaHbI TOJBKO YYaCTHHUKAMH CYJIONPOU3BOJICTBA (JIMI[AMU, YYACTBYIOIINMHU B JIEJIE;
YYaCTHHKAaMHU TPOU3BOJICTBA TI0 JiejlaM 00 aJIMAUHUCTPATUBHBIX MIPABOHAPYIIICHUSIX),
MOMUMO  TIEPEUYUCIICHHOW  BbIIIe HMHPOpMANUU  JOJDKHO  OBITh  YKa3aHO
MIPOLIECCYATIbHOE MOJIOKEHNE 3asIBUTES.

3.4. Ectu 3asgBHUTENh MPOCHT OTBET Ha II0jJaBaeMoe OOpalleHUuEe WIn
3ampalBaeMyl0 KOMUIO (MOMJMHHHMK) JOKYMEHTa (OB) HE HAIpaBIISITh MOYTOMU, a
BBIJJaTh HA PYKU JUOO OTHPaBUTH MO APYromy aapecy (IpyroMmy Juily), 3TO
00s3aTeNbHO JOJKHO ObITh YKa3aHO B IPUHUMAEMOM OOpallleHUH.

3.5. Ecnu B mpuHHMaeMOM OOpalleHMH HMEETCS CIUCOK MpUJIaraéMbix K
HEMY JIOKYMEHTOB, paboTHukU [IpueMHOl cyna o0si3aHbl MPOBEPUTH COOTBETCTBHE
NPUIOKEHHUM, YKa3aHHbIX B CIUCKE, W TOJBKO MPH YCIOBHM HaJW4yus BCEX
NEPEYUCIIEHHBIX MPUIOKEHUN NPHUHATH AOKYMEHT. B ciydae OTCYTCTBUSA KaKHX-
b0 mpuinoxeHud paboTHUKU [IpremMHON cyda MOJKHBI NPEIIOKUTh 3asBUTEIIO




BBIYEPKHYTh OTCYTCTBYIOIIME MPUJIOKEHHUS M3 CHOUCKA W 3aBEPUTh JIAHHOE
WCIIpaBIICHUE MOANUCKHIO 3asBuTeNs. OOpalieHne, B KOTOPOM OTCYTCTBYIOT KakKue-
MO0 TPUIIOKEHHS,, MOTYT OBITh HPUHATHI B TOM Cly4ae, €CIH MOJIy4YECHHS
pazbsicHeHul ot pabotHuka I[IpuemHOIl cyaa 3asBUTENIb HAacTaWBaeT Ha MOJaye
(mpuHATHN) YyKa3aHHBIX oOpameHuil. [Ipu 3ToM 00 OTCYTCTBHUM Kakoro-imdo
JOKYMEHTa WJIM NMPWIOKEHUS K OOpalIEHUIO COCTABJISETCS aKT B COOTBETCTBUM C
TpeOOBAHUSIM HHCTPYKIMU MO CYJSOHOMY JAEJIONPOU3BOACTBY, OJIMH 3K3EMILIAP
KOTOPOTO BbIJAETCs (HAIpPAaBIISIETCS) 3aABUTEII0, MHBIE SK3EMILISIPhI MPUOOIIAIOTCS
K [OJIYYEHHBIM IOKYMEHTaM U MEePEeIaeTCsl BMECTE C HUMU 10 MPUHAICKHOCTH.

3.6. B cimydae, oTka3a 3asBUTENSl OT BHECEHUS YKa3aHHBIX HCIPABICHUA B
CIIUCOK TPHWJIOKEHUH JMOO €Clu OTCYTCTBUE NPUIIOKEHHS YCTAHOBJIEHO IOCIE
OpuHATUS oOpaieHus, pabotHuku [lpuemHolt cyna uHPOPMUPYIOT 00 HTOM
HayaJbHUKA OTJI€JIa U COCTABISETCSA aKT O TOM, YTO COOTBETCTBYIOIIEE OOpalieHue
NpUHATO 0€3 YKa3aHHBIX B HEM IMPHIIOKEHHUH (aKT COCTABISIETCSI B COOTBETCTBUM C
TpeOOBAHUSIMU UHCTPYKLIUH 10 Cy/1I€OHOMY JIE€IO0MPOU3BOJICTBY).

3.7. Ecnu oOpaieHre TOAMUCAHO MPEACTABUTEIEM WM 3alUTHUKOM
3asBUTENS, paboTHUKM [IpruemHoil cyna o0s3aHbI:

IPOBEPUTHh HAIMYUE Yy TPEICTABUTENA JIOBEPEHHOCTH OT 3asBUTENs Ha
COBEPILIEHUE COOTBETCTBYIOUIETO MPOILECCYaJbHOTO IEHCTBUA, a y 3aIUTHUKA -
opaepa (s agBOKara), MOCTAHOBJICHMS CyJla O JOMYCKE B KadyeCTBE 3alllMTHUKA
Hapsay C aJIBOKaTOM WJIHM JIOBEPEHHOCTH OT JIMIA, B OTHOLIEHHH KOTOPOTO BEAETCS
IPOU3BOJICTBO 10 JIeTy 00 aJIMUHUCTPATUBHOM MPaBOHAPYIIICHUY;

B ClIydae HEOOXOJUMOCTH pPa3bACHUTH 00s3aTEIbHOCTh MPUOOIIEHUS K
oOpatieHuto opzaepa (A7 aJBOKaTa), 3aBE€pEHHONM KOMHUU TOCTAaHOBIIEHUS CyAa O
JOTTYCKE B KAYECTBE 3alIUTHUKA HAPSLY C aIBOKATOM;

€CJIM JIOBEPEHHOCTh (€€ HOTapuajJbHO 3aBEPEHHOM KOMHH) MO JaHHBIM
MH)OPMAIIMOHHOW  CHCTEMBl CyAa WJIA 1O  COOOUIEHUI0O  pPaOOTHUKOB
COOTBETCTBYIOILIETO CTPYKTYPHOTO MOJPA3JIETIEHUs CyJa OTCYTCTBYET B MaTepuanax
Jiena, CHATh KOMUI0 C TOJJMHHUKA WM HOTApUaIbHO 3aBEPEHHOM KONMUU
JIOBEPEHHOCTH, 3aBEPUTh €€ CBOECH MOJAMKCHIO U MEYaThIO JJIs KOMHI U MPUOOIIUTH
€€ K MOJIaHHOMY OOpaIlleHHUIO.

3.8. JIOKyMeHTbl, NPUHOCHMbBIE B JOMNOJHEHHWE K paHee IMOJaHHBIM
oOparieHusiM, MOTYT OBITh IPUHATHI B [IpreMHOM cyma TOJBKO B TOM cllydae, €Ciu
oOpailieHue, B TOMOJHEHHE K KOTOPOMY OHH MPEACTABISAIOTCA, IOCTYIHIO B CYA U
€111e HE PaCCMOTPEHO.

K nokymeHTam, mnOpencTtaBisieMblM B JOMNOJHEHHE K paHee MOJAaHHBIM
oOparieHusM, JOJDKHO OBITh TPHIIOKEHO 3asBJICHHE C yKa3aHUEM Ha TO, B
JIOTIOJIHEHWE K KakOMy HMMEHHO OOpallleHHI0 OHHU NpeACTaBisfioTcs. B ciydae
OTCYTCTBUSI TaKoro 3asBiicHUs, paboTHuUK IIpuemHON cyaa o0s3aH yKaszaTh
3asIBUTEII0 HAa HEOOXOIUMOCTh €ro cocTaBieHHus. be3 mpuoOuieHus: yka3aHHOTO
3asBJICHUSI JOKYMEHTBI, MPEJCTaBIsieMble B JONOJHEHHE K paHee TOJIaHHbIM
oOpamieHusiM, MOTYT OBITb NPUHATHI TOJBKO B TOM CIy4yae, €CJIHU MOJaTelb
HACTauBaeT Ha WX NpuHATUU Oe3 3asBieHus. [Ipu 3ToM pabotHuk [Ipuemnoi cyna
00s3aH TMPUHATH BCE BO3MOXKHBIE MeEphl JJI YCTAHOBJEHUs OOpalleHus, B
JIOTIOJTHEHUE K KOTOPOMY MPEACTABIISIIOTCS MOJAHHBIE JOKYMEHTBI, HO HE MOXET



HECTH OTBETCTBEHHOCTH B ClIydae HEBEPHOI'O OMpeesieHus: 00paleHus, K KOTOPOMY
HAJIEKUT MPUOOIIUTH MOJaHHbBIE JOKYMEHTHI.

3.9. Ha npunstom padotHukoMm [IpueMHON cyna oOpanieHuu NpOoCTaBIIsAETCA
mramil [IpueMHOM cyzia ¢ ykazaHHeM TEKYIIEeW 1aThl U BPEMEHH, KOTOPBINA CTaBUTCS
Ha JIMUEBON CTOPOHE MEPBOrO JHUCTa OOpAIleHHs B MPABOM HUKHEM YUy, TaM Ke
craButcs Bxomsamumud Homep. llrtamnm IIpuemHOM cyzna, 3aBEpeHHBIM MOIIMCHIO
paboTHUKA, MpHUHSBIIET0 oOOpalleHue, M0 NpockOe JMLa, MPEeACTaBUBILIETO
oOpamenue B IlpuemMHyr0 cyna, CTaBUTCS TakKe Ha IPEJICTaBICHHOM WM
JIOTIOJIHUTENBHOM KONMU JaHHOro ooOpaimeHus. Llltamm He cTaBUTCA Ha ApPYyrux
JOKYMEHTaX, JaXe €CIM OHM IIOAAKTCS B JIONIOJIHEHHE K paHee IOJaHHbBIM
oOpaieHusiM 0e3 NpHOOIIEHUS K HHUM 3asBJICHUS, YKa3aHHOro B HyHKTe 3.8.
HacTosIIero TUIIOBOrO periiaMeHTa.

3.10. Bce npuHATBIE TOKYMEHTBI, B TOM YHUCJIE MOJAHHBIE B JIOMOJIHEHUE K
paHee MoAaHHbIM OOpaiieHusM, paboTHUK [IpreMHON 00s13aH 3aperucTpupoBaTh B
cootBercTByOmMX nojacucreMax I'AC «lIIpaBocynue» (IIN «JlokymeHTOO00pPOT U
oOpamenus rpaxnaan», [ «CyneOHass koppecnoHAeHIMS» W Op.) U MHepenaTh B
JI€Hb TIpHeMa MO MPUHAJIEKHOCTH MO CPOPMHUPOBAHHOMY MU pacleyaTaHHOMY W3
noacucreM ['AC  «lIpaBocyame»  COOTBETCTBYIOIIEMY pEECTpy Iepeladyu
JOKYMEHTOB WJIA €IUHOMY PEECTpy ydeTa BXOJIAIIEH KOpPpECIOHAEHIUH (B ciayyae
pEerucTpanry BCEl BXOAIIEH KOppecnoHIeHIMH B IIpuemHol cyna) mox moanuch
JIMIly, HENOCPEICTBEHHO KOTOPOMY II€PENaHbl JIOKYMEHTBbI, C YKAa3aHHEM UM
3aHUMAaeMOW JOJDKHOCTH, a B HCKJIIOUMTEIBHBIX clydasx - He mo3gHee 10.00
CJIEyIOIIEero paboyero OHS, €ClAM HMHOE HE MNPEAyCMOTPEHO HHCTPYKIHUEH o
CyIeOHOMY JeNONpOU3BOACTBY. Perucrtpanus HOKyMEHTOB M Iepelada UX IO
INPUHAJUIEKHOCTH OCYILECTBISIETCS B CTPOTOM COOTBETCTBUU C TpeOOBaHUSIMU
MHCTPYKIUU 0 CyIeOHOMY JI€TONPOU3BOJICTBY.

[Ipn mnepepgadye AOKYMEHTOB MO NPUHAMJIECKHOCTH B HMHBIE CTPYKTYpHbBIE
MO/IPA3/ICNICHUsI Cy[a COCTABIISIETCS PEECTP, KOTOPBIA MOAMUCHIBAETCS PaOOTHUKOM
MPUEMHON cyJa W pPabOTHUKOM CTPYKTYPHOTO MOApAa3ieiieHus cyAa, B KOTOpOE
nepeaarTcsl TOKyMeHThl. Konust TaHHOTO peecTpa mociie ero NOANUCAHUS BMECTE C
JOKYMEHTAMU NEPEAAETCA B COOTBETCTBYIOILIEE CTPYKTYPHOE MOJPA3IEIICHUE CY/a,
a OpUTHHAJ XPAHUTCS B IPUEMHOMU cyaa.

3.11. JlokyMeHTbI, TOAaBaeMbI€ MO JejaM, Ha3HAYEHHbIM K PacCMOTPEHHIO,
pabotHuk IlpuemHoil cyna o00si3aH He3aMEIJIMTENBHO 3apEeTUCTPUPOBATH B
noacucremax ['AC «lIpaBocyaue» u nepenaTe N0 peecTpam Mo NPUHAIIEKHOCTH.

3.12. Ecoim mmmo oOpamaercs ¢ TpockOOM 0O TpueMe  KaKuX-JTu0o
JOKYMEHTOB II0 KOHKPETHOMY JEJIy HEMOCPEACTBEHHO B JI€Hb, Ha KOTOPBII
HA3HAYeHO PAacCMOTPEHHE COOTBETCTBYIOIIEro jena, pabotHuk I[IpumemHol cyna
0o0s3aH  pa3bACHUTh  OOpaTUBLIEMYCS  LEJIECOOOPA3HOCTh  pa3pelieHHUs
COOTBETCTBYIOILIETO BOMPOCA HEMOCPEACTBEHHO B Cy/1I€OHOM 3aceJaHuU.

3.13. Ha xaxaoM npUHATOM OOpall€HUH, TOJaHHOMY IO KOHKPETHOMY €Iy
(marepuany), pabotHukoM IIpuemHON cyna KpoMe perucTpalMoOHHOrO HOMepa
CTaBUTCSI HOMEP COOTBETCTBYIOIETO J1€1a/IPOU3BOJICTBA, €CIM UH(POPMALU O HEM
umeercss B noacucreMax «['AC «IlIpaBocyaue». Homep nena (Martepuana)



MIPOCTABJISIETCS TAK)KE MPU PETUCTPALUU MPHUHITOrO oOparieHus B mojacuctemax I
AC «IIpaBocynne» u COOTBETCTBEHHO - B PEECTpax.

3.14. Ecnim k  oOpaiieHui0 TOPWIOKEHA  KBUTAaHIMSA 00  orJiate
roCy/IapCTBEHHOW MOIUIMHBI WM 3aBepEHHasl KOMHUA IUIATEeXHOTO TMOpydYeHUs 00
orjiaTe rOCyJapCTBEHHOM MOIUIMHBL, 00 3TOM JelaeTcs OTMeTKa (C 00s3aTebHBIM
YKa3aHUEM CyMMbl YIUIQYEHHOW TOCYJAapCTBEHHOM MOLUIMHBI) MPU PErUCTpaLUU
naHHoro oOpaiuenus B noacuctemax I' AC «lIpaBocynue».

4. Beigaya TOKyMEHTOB

4.1. Beitaua JOKYMEHTOB paOOTHHUKOM NPUEMHOW OCYIIECTBIAECTCS Ha
OCHOBaHUHU IIMCBMEHHOIO oOparteHus (3asiBIICHMS) rpaKJaHuHa,
3apErUCTPUPOBAHHOTO B YCTAHOBJIEHHOM  HHCTPYKUMEH TIO0  CcyneOHOMY
JETONPON3BOACTBY NOPSIIKE.

Paborauk IlpumeMHO#l cyna mpu BblIaue JOKYMEHTOB O0s3aH MPOBEPUTH
MPaBUILHOCTh OOPMIICHUS JOKYMEHTA, BBIIABAEMOrO CYJOM, U TOJIBKO B CiIydae
HaJIeKaIlero ero 0(opMIIeHUs BbIATh JAHHBIA JOKYMEHT.

JlokyMeHTbl, O(OpPMIJICHHBIE HEHAJJIeKAIIUM 00pa3oM, HE MOTYT ObITh
BbIIaHbl. PaboTHUK [IpueMHON cyaa 00s13aH yCTpaHUTh HENOCTATKH B OPOPMIICHUN
JOKYMEHTa CaMOCTOSITENIbHO JIMOO BO3BPATUTh JOKYMEHT JUIsl HAJJIEKaIIEero
o(opMIIeHHUSI B COOTBETCTBYIOIIEE CTPYKTYPHOE MOAPA3/ICICHHUE CyIa.

4.2. Paborauk IlpuemHOli cyma HeceT OTBETCTBEHHOCTh TOJIBKO 3a
COJZIepKaHUE CaMOCTOSATEIBHO MOJArOTOBIEHHOTO U BBIJABAEMOT0 TOKYMEHTA JIMLAM,
oOpallarouMcs B CyJl, B TOM YUCJIE B YaCTH COOTBETCTBUS COJACPKAHUS JOKYMEHTA
uHpopMamu, comepkaiieics B COOTBETCTByromMx moxacuctemax [ AC
«ITpaBocynue.

4.3. Eciii TOKYMEHT MOKET OBbITh BBIIAH TOJIKO ONPEAEICHHBIM KaTerOpUsIM
JUL, YCTAaHOBJICHHBIM 3aKOHOM, paOoTHUK IIpumemMHOIl cyna o0s3aH yCTaHOBUTh
JUYHOCTh 3asBUTENISI W OINPENEIUTh €ro NPUHAUIEKHOCTh K KaTErOpUH JIWIL,
MMEIOLIEN MTPABO Ha MOJIYyYECHHUE TAHHOTO JOKYMEHTA.

4.4. Ecnmn JOKYMEHT BbIIAE€TCS MPEICTABUTENIO 3asiBUTENS, PaOOTHUK
[IpuemHOl cCyna, NOMUMO JEWCTBUM, YyKa3aHHbIX B IyHkTe 4.3. Tunosoro
peryiaMeHTa, JOJIKEH:

IPOBEPUTHh HAIMYUE Yy TNPEICTABUTENA JIOBEPEHHOCTH OT 3asBUTENS Ha
COBEpLIECHUE COOTBETCTBYIOIIETO JACHUCTBUS, IPU OTCYTCTBHM TAKOBOW Pa3bsICHUTH
HE00X0UMOCTh ee npecTaBienus B [Ipuemnyto cyna;

€CJIM yKa3aHHasl JOBEPEHHOCTH (€€ HOTapUAJIbHO yJIOCTOBEPEHHAsI KOMUS) 110
JaHHBIM cooTBeTcTBYIOmUX nojcucteM 'AC «llpaBocyaune» miu no uHbpopManuu
PaObOTHHUKOB COOTBETCTBYIOIIETO CTPYKTYPHOTO MOJIpa3eieHHs Cy/la OTCYTCTBYET B
nene/maTepuaie, CHATh KOMHIO C MOJUIMHHUKA (€r0 HOTapUalbHO YIAOCTOBEPEHHOM
KOIUH), 3aBEPUTh €€ CBOEH MOJIMUCHIO U TEYaThl0 JUIsl KOMUM M MPUOOIIUTH K
PACIIHCKE B MOJYYEHUU 3aMPALINBAEMOT0 IOKYMEHTA.

be3 coBepiieHus yKa3aHHBIX JEUCTBUM  3allpalllMBAEMBbId  3asiBUTEJIEM
JIOKYMEHT HE MOET ObITh BbIJIaH €ro MpeICTABUTEIIIO.



4.5. llpu Beimaue uepe3 llpmemHyro cyma m000TO JOKyMEHTa C JIWIIA,
MOJIyHYarOUIero JOKYMEHT, O€pEeTCsl COOTBETCTBYIOIIASl PACIIMCKA B €0 MOJYYEHHUH.

Pacniucka odopmiisiercs nub0 Ha OOpalleHHMH O BbIJadye 3alpaninBacMOro
JOKYMEHTa, JMOO Ha OTICIBHOM JIUCTE M JIOJDKHA COJEpPKaTh CIIEAYIONINe
CBEJICHUA:

HAaUMEHOBAHHUE JOKYMEHTa (PaclucKa);

(damMuInio, UM U OTYECTBO JIMLIA, TOJYUYUBILIETO JOKYMEHT (bl);

®.M.0. NOMKHOCTHOTO JMIA C YKa3aHHEM HAauMEHOBAHUS 3aHUMAaeMOM
JOJDKHOCTH, 3a HCKIIOYEHHEM CcilydyaeB O(QOPMIICHHS DPACIUCKU Ha OOpalleHuu
(3ampoce), coneprkaiieM HHPOPMAIMIO O 3aHUMAaEeMOM UM JIOJDKHOCTH;

HAaUMEHOBAHHUE IOJIyYEHHOTO(bIX) JOKYMEHTa(OB), YKa3aHUE KOJIMYECTBA
NOJIYYEHHBIX 3K3EMIUIIPOB U KOJIMYECTBA JTUCTOB MPUIIOKECHHI;

MOJAMKCH JIMA, TOJYYUBIIETO JOKYMEHTHI);

JIaTy MOJIy4YeHUsl JOKyMeHTa (OB).

4.6. Padotnuk IlpuemHoil cyma 00si3aH  NPOBEPUTh  MPaBUIBHOCTH
opopMIIEHUS PACHUCKH, KOTOpas IepelaeTrcss MO MPUHAJICKHOCTH UL
NpuOoOLIEHUsI K MaTepuanaMm Jena/ MpOU3BOJCTBA, O BblAadye JOKYMEHTa JEIaeTCs
TaKK€ OTMETKa B cooTBeTcTByronux mnoacucremax ' AC «lIpaBocynue», B
CIIPABOYHOM JIHCTE.

4.7. Konuu  3ampalliiBaeMbIX CyA€OHBIX aKTOB HM3rOTaBIMBAIOTCA U
oQOpMIIAIOTCSI B COOTBETCTBUM C TpPEOOBaHUSAMH MHCTPYKIMH 10 CYJCOHOMY
JeJIONPON3BOACTBY HEMOCPEACTBEHHO paboTHUKOM llpueMHON cyna uiaM MHBIMU
YIOJIHOMOYEHHBIMH paOOTHUKAaMU amrmapaTa CyJa B JIeHb MOCTYIUICHUS 3asBJICHUS,
a MpY HEBO3MOKHOCTH - B CPOK He OoJiee NMATH pabouyuX JHEH ¢ yKa3aHHOM JaThl.

5. BzaumoneiicTBue ¢ pabOTHUKAMU arapara cyaa

5.1. B cnyuasx, korna padotauk [IpuemHoil cyna obpaiiaercs Kk paboTHUKamM
amnmapara cyJa, B COOTBETCTBYIOIIME CTPYKTYpPHbIC MOAPA3JAEICHUS, TMOCICIHUE
00s13aHbl MPUHATH HE3aMEJIUTENIbHBIC MEPhI JJIsl pa3pelieHusi COOTBETCTBYIOIICH
poOJIeMHONM cUTyaluu (Hampumep, TPOBEPUTh HAIMUUE Jiejia B CYJe, YCTAHOBUTh
3ampanimBaeMyro nH(pOopMaIIo o Martepuagam COOTBETCTBYIOIIETO
JieJ1a/TIpON3BOICTBA U JP. ).

5.2. Pabotauku Ilpuemnoi cyma oOsi3aHbl COOMIOATH MOPSAOK TEpenaydn
NPUHATBIX  JIOKYMEHTOB B JIpyTH€ CTPYKTYypHBIE TMOApA3ACICHUS  CYHa,
YCTAaHOBJICHHbIM MmyHKTaMu 3.9 - 3.14 Hactosimiero TumoBoro periaMeHTa, B
COOTBETCTBHUH C TPEOOBAHUSIMU WHCTPYKITUU TI0 CyZICOHOMY I€TTOMPOU3BOJICTRY.

5.3. 3a comepkaHWe ¥ TPABWIBHOCTH O(GOPMIICHHUS BBIJABAEMOTO 4Yepe3
[IpuemHyI0 Ccyna JOKyMEHTa HECET OTBETCTBEHHOCTh YIOJTHOMOYECHHBIM PaOOTHHK
anmnapara Ccyjaa, MW3TOTOBHUBIIMM JaHHbIM JOKyMeHT. [Ipu 3TOM cooTBeTcTBHE
o(opMIIEHUSI BBIJABAEMOI0 JOKyMEHTa TPeOOBAaHUSAM HHCTPYKIHMH MO CyAeOHOMY
JIEJIONPOU3BOACTBY JOHKHO OBITh MPOBEpEeHO paboTHHUKOM [IpremHoii cyna u B ToM
cilly4yae, KOTJa JOKYMEHT TMOJrOTOBJIEH HWHBIM YIOJIHOMOYEHHBIM PAOOTHUKOM
anmnapara cyza.



