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‘ PEIJIAMEHT
OPTAHM3AIIUY AEATEJBHOCTH IIPUEMHOMN BLITEI'OPCKOI'O PAHOHHOI'O
' ' CYJA
BOJIOTOACKOM OBJIACHTH

1. Obmmue nonoReHus

1.1. HesarensHOCTh NPHeMHOH cyaa (ndsce - [lpuemnas cyna) pernamentupyetes [omoxenuesm o
NPUEMHOH Ccyla, YTBEDKACHHBIM IpPEeACEaaTe]IeM CyAa HA OCHOBAHHH IIPMMEPHOrO NONOMEHUS O
npuemHOit  denepanbaoro cyma oOImMeH IOPHCAWKIIHH, YIBEPKIACHHBIM npukazoM CyneGHoro
AeiaptamenTta npa Bepxosuom Cyne Poccufickoii @enepallii H-HACTOAIWAM PErnamMesaToM,

1.2. TlpaBoBoe perynmuposaHuc OTHOUICHMH, CBS3aHHBIX C OpraHH3anueil paccMOTpenus
obpatienuit TpaxgaH (buU3HUECKUX AMI). NpPeICTABUTENCH OpraHusanuit (FOPRUMHECKHX  JILL).
oflecTBeAlbIX  OOBCAHHEHNH, OPraHoB rOCYLAPCTBEHHOH BAACTH W OpTaHOB  MCCTHOIO
CaMOYNPAaBJICHMSA OCYINCCTBIsIeTCs B COOTBeTCTBMM ¢ Koncruryunenn Poccuiickoii ®encpanmu.
(peACPanBHBIME  KOHCTHTYITHOHHBIMM 2aKONAMH,  (DeJePAIbHEIME  3aKOHAMH, YCTAHABIUBAIOIITHMHK
NOPAAOK CYNONPOU3BOACTBA, MOIHOMOYHS W MOPSJOK ASITENLHOCTH cyAoB, DeacpaibHBIM 3aKOHOM
or 22.12.2008 No 262-03 «O6 ofecneuecuun n0cTyna K uudopManMH O ACATENBHOCTH CYIOR B
Poccuiickoii Meniepanny» 1 MHBIMH aKTAMH. PECYTHPYIOINMMU BOMPOCH! BHYTPEHHCH IeSTeibHOCTH
cyna.

2. Oprauuzanns npHema

2.1. Ilpwem rpasaan (usvdeckux I, TpeACTABMTENEH FOPHANYECKHX ITHI, OPraHM3allMii.
OOIECTBEHNbIX ~ OOBENWHEHHIL, OPraHOB  COCYMAPCTBEHHON BIACTH W OPralioB  MCCIHOTO
CaMOYIPAaBJICHUS (Naliee - LUpMeM TPaXlaln) MPOM3BOANMTCS] B ACHb HX O0patuenus (erepaibHbIMU
I'OCYAapCTBCHHBIMH  FPEXIAHCKUMH  CIYKAIIMMY  aniapara cyigd, B CHEUHalbHO OTBEICHHOM
NMOMEIIECHH M, OCHAIMEHHOM HGOGXO,I[HMBTM HMYLECTBOM, HOPMATHBHBIMH, CIIPpaBOYHBIMH H KMHLIMH
MaTepuranaMmi, cpelICTBaMH CBA3H, '

- 2.2. Hpues TpaxkaaH BeeTCA €XCIAHEBHO B TEUCHHC pabouero BPEMCHH CYIA, YCTAHOBIEHHOIO
YTBEDXKICHHBIMU  BpeicenaTeneM cyaa JlpaBuiamu  BHYTpeHHero pacmopsixka cyzga. Oe3
TNIPEABAPUTCIBHON 3AIMCH R HOPSLIKE O4EPC/IHOCTH, 33 HCKIIOYCHHEM OTASNBHRIX KATeropuit rpaaal.
AMEIOLIUX B COOTRETCTBUM C 3aKOHOJATENBLCTROM TTPABO HA BHEOUEPEIHOM pueM.,

[Tpu npueme rpaIaHiH NPEABLIBIASET AOKYMEHT, YIOCTOBEPAOMIHMH THUHOCTb, JOBEPEHIOCTD Ha
COBEPIICHUE COOTBETCTBYIONICrO ACHCTBUS (/18 NIPEACTABUTENA 3asMBUTENs) TUGO OpAep ajBoKara.

2.3. TIpy HATHYHH TEXIUYECKOH BO3MOKHOCTH B HHTEPECAX 00ECHeEHUs 3T [1paB Tpakiali
BEACHUC TIPHEMa MOKCT COTIPOBOMKAATHCS ay1MO- H BUACO3ANHCHLIO, 0 UCM [PAXAAHE B O0A3aTEILHOM
OOPsAAKE YBCAOMIIAIOTCS A0 Hayajla npuema,

2.4. Bo BpeMms mpuema rpaXIaH, a TAKKC PH UX OOPauIeHEH 110 TeneoHy IpaskIanam MOLYT
NaBaThCsH yCTHBIE PA3BACHEHMS O MOABSAOMCTRCHHOCTH PACCMOTPEHHS! MHTEPECYIOIUMX UX BOIPOCOB.
MOPAIKE OOPALICHHS, KOMIIETEHTIMH CY/a, NOPAIKE MOy 4eHust THPOPMALWM 06 HTOTaX PaccMOTperiis
3asBJIEHUH, Kanod, HHBIX O0palCHH,
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2.5. VerHple OTBETHL H PasbiACHEHHS HA yCTHBIO obpalennst TpakAaH AAIOTCs, KaK JIpaBnio, B
neHp ofpamenus. Ecin aTh YCTHBIH OTBET (pasbsicHEHKE) B €Hb OOpAIICHAS HE NpeNcTaBseTCs
BO3MOYKHLIM MIM TPAKIAHMH HACTAHBACT HA NPENOCTABNCHRH NUCBMEHHOrO OTBETa, EMY MAETCd
YCTUOC Pa3bACHEHHE O CPOKE M 1IOPATIKE 1I0MYUCHUA.OTBETA.

JInst nOTyHeHHst TMCHMEHHOTO OTBETA (10 UIOTAM JIPHEMA rpaKIaHUHy [PETaraeTes IACbMEHHO
M3I0WHT CMBLICTE CBOEIO BOTIPOCa (TPERIOKEHMAS. HATOOBT).

2.6. Padorauki ITpuemuoil cyaa ofs3aHbl OKA3HIBATH CONEHCTBHE TpakaaHaM B TPABHABHOM
yKasaHuM B [UCEMEHHOM OOpAlIEHHH HA3BAHUA JOMKHOCTH, (PAMAIIHM, MMCHH, OTHECTBA aipecard,
Ha3BaHWA CyJa. . :

2.7. Bce MarepHanni, NONYYeHHbIE OT IPaXAaHnHa B XOAC npueMa, pPEerMcTPUpYOTCS B
COOTBETCTBUH ¢ HHCTPYKIHEH O CyAeOHOMY AC/IOTIPOA3BOICTBY.

7.8, PaborHukn [IpneMHON cyna HECYT HEMOCPEACTBEHHYIO OTBETCTBEHHOCTH 3a HAANEkKauee
BEACHHUE TTPHEMA. '

B cnyuyae -BO3HHKHOBCHHA IO MPEUBHAM. CBA3GHHBIM C oprammzatueii paboTet B CYAC.
npoGIeMHBLIX  CHTYallW#, MpenATCTBYOMMX (IpEACTABICHUIO JIHIYy, OOpaTBmeMyci B CyA,
sanpammsaeMoli HHGOPMALMH, BbHIAAHC AMPALINBAEMBIX JIOKYMEHTOB, TIPURSTHIO NOJaBAEMBIX UM
nokymentos, pabornuky llpremHol Cyna oBs3aibl MPHAATH MaKCHMAILHO BO3MOKHBIC MEPBI A
paspelen s CUTYallH 1o CYIECTBY, B TOM HHCIC obpaTuThCA K pabOTHUXAM IPYFHX CTPYKTYPHBIX
HOApA3ENCHNN Cya, TPENCe1aTelto (3aMecTUTENO IPEACENaTeNs) Cy . : :

2.9, Paspemtenue IHOOBX CIIOPHBIX cuTyalui. BOHUKAIOMMX B MPOUECCT B3auMOACHCTBUS
[TpHeMHONM cyna ¢ APYTAMH CTPYKTYPHBIMH noapasCAeHNAMA Cya, TPOUSBONUTES HEPE3 Ha4aTbHHKA
COOTBETCTBYIOUIETO OTAeNa. PabOTHUKH TIpuemuoid cyaa oOA3aHBI MAGOPMUPOBATE HATAILHUKA
oTnena 000 BCeX BO3HHKANIIINX B Npoliecce paboThs [1preMHoH cyla IpPOONEMHBIX CUTYyaHgX. -

2.10. B cnygasx, xorga paspeilicHue BoIpoca, ¢ KOTOPHIM rpaxzaHnH obpamaerca B CyA, HE
BXOJAT B KOMTIESTEHIUIO AHHOTO CYya, pabotawk [1pueMHO# Cyna pasbacHAOT, B Kakoil CyA CieayeT
o6paTiThCA € TOA0OHBIM BONPOCOM, MO0 COODLLAROT, H|TO JAHHBIH BONPOC HE OTHOCATCA K
KOMIIETEHIIHH CYAOB.

2.11. Pabotnuxu IIpueMHOi HE UMEIOT NPABA BPEAOCTABNATL CIEAYIONIYIO HHPOPMALKIO:

O HOMEpax Tene(oHOR PYKOBOLCTSA U Cyfel TadHOro CyAg, & TaKKe APYIAX CYROB,

uH(pOPMALHNIO, COCTABIAIOLIYIO TOCYIAPCTRELHYIO, crnyKeSHYIO, KOMMEPHECKYIO TalHy M HHYIO
OXPAaHSEMYIO 3AKOHOM TaHHy, @ TakKe Apyruc. He NOANeKalde PAcTIPOCTPAHEHUIO CBEICHMI,
CTABITINE U3BECTHEIC UM B CBA3H ¢ HCIIOHEHUCM NOMKHOCTHBIX 00s3anHOCTEN.

2.12. Paborauxy [IpueMHO#l Cyla He MMEIOT (Ipasa OKa3bIBdTh IOPUIMYECKYIO TOMOUILS JTUTIaM,
0OpATHBILEMCS. B CY, 3a HCKIIOUCHHEM IpelocTABTEHHS HHGOPMAIHY 110 BOTPOCaM othopmIieHuS
3agBNeHUi, K06, oBpalleH1H, TOAaBACMBIX B CYI. TIOPA/KA UX MoAaYM, MOPIAKA TOAYUeHHs OTBETA
SUTH 3anparuBaeMbIX JOKYMEHTOB. ' :

2.13. Tlpn Dpueme oOpamieHWH TpaXaaH HE moTycKaercs BO3NOKEHHWE Ha TpamIaH HE
NpeIycMOTPEHHBIX 3aKOHOM 0653aBHOCTElN MM OIPAHKYEHUE BO3MOXKHOCTA Peaii3alyu UX [pas, B
YACTHOCTH HC AOMYCKAKOTCs TpeboBaHus: : )

NpeCTABICHUS JIOKYMEHTOB, HE MpeAycMOTPEHABIX 3aKOHOAATEN6CTBOM, MpeOCTABMAFOIIAM
paxAaHAHY IPaBO, Ha PEANIA3ALKIO KOTOPOTO HarpaBi1eHo 3asiBJICHHE (xanofa, obpameHne);

UCTIOJIHEHUST TPaKAGHMHOM  0OS3aHHOC feil. He CBS3QHHBIX € 3aABJICHUCM (;xanobod,
oBpALLEHNEM), ECITH 3TO HE MPEXYCMOTPEHO (beTiepanbHEM 3AKOHOM; ,

peanu3alui rpakAaHKHOM CBOCrO Ipasa TONBKO [IPA YCIOBUK PEATTH3AMH UHBIX HE CRASAHHBIX
¢ HUM TIpaB, €CIIH 3TO He NPEAYCMOTPEHO desepanbIBIM 3aKOHOM; .

yTInaTel cOOPOB, OTLIAThL YCIYT, HE PeiyCMOTPEHHBIX 3aKOHOATENBCTEOM;

CHSITHS KOMUil ¢ AOKYMEHTOB, €CIA 3TO HE NPCIYCMOTPEHO 3aKOHOAATEECTBOM;

OBA3ATENBHOTO 3AKMIOYEHHs JOTOBOPOB, CRAZAHHLIX C PacCMOTpPEHHEM 3asBICHUS (sxano0mwL,
oBpalienus), ecii B COOTBETCIBUM C TpakNaHCKUM saxoHoIarenscTBoM Poccuiickoit @enepaitiu
oa0OHLIC JOTOBOPEI 3AKNIOHAIOTES B HOOPOBONLHOM TIOPAKE; ‘ .

06s3aTe fBHONO NCIOB3OBANI TPAKIAHHHOM [IPH [TOAAYE nagBlICHHIT ONAHKOB W HHBIX TAMOBEIX
GopM, BbLIABASMBIX CYAOM, eCill 9TO He [PeAyCMOTPEHO 3aKOHOAATENECTEOM, -

-
L]



COBEPLUCHUA TPAKIAHHHOM HHBIX AeHCTBUHA, HE TPEIYCMOTPEHHBIX 3aKOHOAATE/TCTBOM.
3. Ilpuem NOKYMEHTOB

3.1. Paborsnkn [lpneMHOH cyja NpUHUMAOT OT JIHM, OOPAIAKOHIUXCS B CYI, JOKYMEHTSI
HENOCPEICTBEHHO MTPUHOCHMEIE HMH B CYI.

3.2. Paboruuxu Ilpuemnoit o6a3ane! nposeputs odopmicHre o0pallleHdH, NoaBaeMbIX B CYI.
HA COOTBETCTBHE 00MM TPeOOBAHHAM K O(OPMIEHHIO, U3NOXKEHHBIM B TNyHKTe 3.3 HacTosAuEero
Twunosoro pernamenta, a Takxe HOpMaM NPOLECCYATILHOIO 3aKOHOAATENBCTBA H B CLYYAE HEBEPHOTO
ohopmienns mpoungopMupoBats 00 3ToM 3agBuTeNs. Ecnu HenoctaTok B 0QOPMIIEHHM MOKET OBITh
WCIpaBJieH HeMeaneHHo, paboTauky [lpuesnol cyaa Heo®XoauMO pa3bsACHHTEH 32ABUTENN JAHHYIO
BO3MOXKHOCTE. McIpasnenus B 3anpocax IpPaBOOXPAHUTENbHBIX MW CyAeOHBIX oOpraHax He
NOITYCKAKOTCSL.

OOpauwenns, coaepskaliMe ockOpOUTENLHBIE BBIPAXKEHHS, HE MOIAAFOUINECS TIPOYTEHHIO NHO0
odopmieHHble HAa 060pOTHON cTopoHe GaaikoB, o0peiBkax GyMard; oopMIeHHbIE He HAIeKaAUM
00paszoM UM He NOUIEKALIKE TT0Ja4e B JaHIILIA Cy/, MOTYT OBITH IPHHATE B TOM CIyYae, €CITH OCHE
TTONYYEeHHs pasbicHeHuil oT paboTtHuka [IpHemHOi cyna rpaxmaHHH HACTAHBAET HA  MOJAUC
(MpUHATHH)} YKa3alHBIX o0paieHuit,

Pabornuk IlpHeMHOH cyna re wMeeT npaBa NPUHUMATE OOpAIlEHHS, B KOTOPBIX B Ka4eCTBE
afipecaTta He yKa3aH AaHHBIH cy 1,

3.3. Jlroboe mpuHMMaeMoe 3asBicHUC (kanoba, oOpallleHHe) AOIKHO COACPMATH CHEAVIOLYIO
nadOpMaITHo:

yKazaHHe ajpecara (HAMMEHOBAHUC JAHHOTO Cyaa);

(paMHIMIO, HMs, OTYECTBO 3asBUTCIA WM HAWMEHOBAWWE OPraHu3alMH, ABJIOEdics
3a9BUTEIIEM;

NONHBIA azpec (¢ yKazaHMeM NOYTOBOIO HHIASKCA) MECTA XKHUTENBCTBA MK MECTa HaXOWKICHUS
3AABUTENA,

HaHNMEHOBaHHUE JOKYMEHTA (3asdBIICHHE. )Kaloba, 3arpoc u T.1,);

NAHYHYIO [OONKACH 3aSBUTENS WIH JTOJKHOCTHOTO JIMNA OPraHK3aIHH, ABJISIONICHCS 3asBUTENEM;

Jnaty oOpanieHus.

B TekcTe Tex kKaTeropui 3asBneHRi (xanob, oGpanieHuit), KOTOPHIE B COOTBETCTBHH C HOPMAMH
MPOUECCYANIBHOTO 3aKOHOJATENLCTBA MOTYT ObITh TOJAHBl TOJBKO YHACTHUKAMH CYAOTIPOH3BOACTBA
(MMuaMy, yYacTBYIOIUMMHM B JI€JI€; YYaCTHHKAMH HAPOHM3BOLACTBA [0 JeNaM 00 @JIMUHHCTPATHBHBLIX
TPaBOHAPYLIEHMAX), MOMHMO ICPCUNCNCHHON Bhie uHGopManud AOMKHO ObIThL  yKazaHo
MTPOLIECCYMIBIOE MONOMKEHUE 3AIBUTENS,

3.4. Ecnu 3ag9BUTENB NPOCHT OTBET H:l 110AaBaeMoe ofpalleHne WIM 3alpalIMBAEMYE) KOITUIO
(MOMTHHBYK) NOKYMEHTA(OR) He HANpaBiATh [OYTOH, a BEIIATH Ha PpyKu An0o OTIIpaBHTh TI0 APYIroMy
anpecy (Apyromy aaiy), 3To 06A3aTeNLHO NOAKHO ObITh YKA3aHO B IPUHHMAEMOM 00pallesun.

3.5. Ecim B mpuHEMaeMOM OOpAllEHMH HMEETCS CHHCOK TIPUIIAraeMbiXx K HEMY ROKYMEHTOB,
paborunku [1puemnoii cyna oGg3aHbl IPOBEPHTL COOTBETCTRUAES TIPHIOKEHHM, YKASAHHLIX B CIIWCKE, U
TOJBLKO NpY YCIOBHH HAJWYWA BCEX [EPEHUCNEHHBIX NPUIIOKEHMH MPHHATb AOKyMeHT, B cnyuvac
OTCYTCTBHA KAKMX-NHOO npunokesuil paboruuku [IpueMHoil cyaa JOMKHEL MPEANOMKUTL 3ASBHTCITIO
BBIUEPKHYTH OTCYTCTBYIOLNME NMPUITOKECHHA H3 CIUCKA W 3aBEPUTH AAHHOE UCHPABIEHHE MOANHCBIO
sassutens. OOpallieHHe, B KOTOPOM OTCYTCTRYIOT KaKHe-THOO NPHIOKEHHS, MOTYT OBITE NPUHATHI B
TOM CJIyvae, eClM MOIYYEHHs pasbacHeHHH oT paboTHuka [IpueMHol cyaa 3aspuTeNb HACTAMBAST HA
nozave (IPUHATHAM) yKa3aHHBIX oOpamenuii. [1pu 3ToM 06 OTCYTCTBHH Kakoro-auio JOKYMEHTa Wi
NPUIOKEHUS K OOpallleHHIO COCTABIACTCA aKT B COOTBETCTBHHM ¢ TPeOOBAHUAMM WHCTPYKIHH [O
CYneOHOMY RENOIPOH3BOACTBY, OAMH B3K3CMNIAP KOTOPOIO BhiAAeTcd (HAIpaBiseTcs) 3agBHTEINIO,
WHBIC 3K3EMIUIAPE! MPHOOMIAIOTCA K HOMYUCHHBIM JOKYMEHTAM H NEPEJAlOTCS BMECTE ¢ HHMH IO
NPHHALIEHKHOCTH.

3.6. B ciydae. oTkaza 3agBHTEINI OT BICCEHUS YKa3aHHBIX HCIPABICHAN B CITHCOK TIPHIOKEHHIT
nmbo  ecnM OTCYTCTBHE NPUAOKCHUS VC1AHOBIEHO MOCTE TIPUHATUS OOpalleHHs, paboTHUKH

.
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lNpuemHOl cysa HHGOPMHUPYIOT 06 3TOM HavaibHMKA OTACHA W COCTARIACTCA aKT O TOM. 4TO
COOTBETCTBYIOIIES OOpAIlleHNe BPUHSTO 6€3 YKa3aHHBIX B HEM NPUIOKCHHI {aKT cocTaBlAeTCs B
COOTRBETCTBHH ¢ TPEOOBAHUAMH HHCTPYKUMH [0 cyue0HOMY JeAOMPOU3BOACTBY ).

3.7. Ecnu ofpallleHHe TOANMHCAHO NPECACTABHTENIEM HIM 34IMTHHKOM 3aABUTENA, paboTHHKH
[IpuemHOIL cyAa 00A3aHbL:

MpOBEPHIh HANIMYHE Y UPEACTABMTENSl OBSPCHHOCTH OT 3asBHTCIA HA  COBCPLICHMES
COOTBETCTBYIOIIErO IMPOLECCYANBHOTO ACHCTBHN. d& Yy 3alMTHUKA - Ophepa (s anBokara),
MIOCTAHOBJCHUS Cy/a O JONYCKE B KaueCTBE 3aIMTHWKA HapAly ¢ aaBOKaTOM WJlH JOBEPEHHOCTH OT
JMIa, B OTHOWEHHA KOTOPOTO BEAETCs IIPOM3BOACTBO 10O Jemy 00 aIMHHHCTPATHBHOM
NpaBOHAPYINEHHA, ‘

B clyuae HEOOXOAMMOCTH PA3hACHUTH 00534 1¢1BHOCTD nprobuieHns Kk oGparenuio opepa (s
a7BOKaTa), 33BEPEHHOIl KONMUM [OCTAHOBJICHHS Cyla O JONYCKE B KaYeCTBE 3alUTHHKA HapaOy ©
a/[BOKATOM;

ec/lM  OBEPEHHOCTh (€€ HOTAPHANBHO 3aRCPEHHON KOIMH) TO JAHHBIM HH(POPMATHOHHOM
CUCTEMBI CyAd MM NO COOBIIEHNIO PabOTHHKOB COOTBETCTBYIOUIErO CTPYKTYPHOIO NOAPA3REICHIE
cyla OTCYTCTRYET B MAaTEpuainax [ena. CHATb KONWIO ¢ MOMIMHHMKA WM HOTAPHATLHO 3aBepeHHOR
KOTIMK JOREPEHHOCTH, 3ABEPHTH €€ CBOGH NOIMHCHIO H TIEYATHIO TS KOMHH M [IpHOOLIHTL €€ K
0JIaHHOMY OOPALIEHHIO.

3.8. JIOKyMEHTb], MPUHOCHMEIE B JONOMHEHHE K patee MoAalHBIM oOpallleHusiM, MOTYT ObITh
npuusTEl B [IpueMHO# cyZia TOTBKO B TOM cllydac. ecid o0paimeHHe, B 0I0THEHHE K KOTOPOMY OHH
peICTABNAIOTCSA, TIOCTYIIHITO B CYJL H €1l He pacCMOIPEHO.

K 10KYMEHTaM, TIpE/ICTaB/ISeMEIM B IOMONNEHHE K paiiee TTOAaHHbIM 00PAICHHAM, AOMKHO ObITH
TIPUNOKEHO 3aiBIEHAE C YKA3aHWEM Ha TO. B TONONHEHAE K KaKOMy HMCHHO obpallesno OHH
npexcTarmsoTes. B cnyuae oTCYTCIBHS Takoro 3asenenns, paborHuK ITpuemuo# cyna o0s3aH ykasarb
JadBHTCHI0 Ha HEOOXOOWMOCTH €T0  COCTaBncHus. be3 NpUODHmIEHWs YKa3aHHOTO 3aAB/ICHHA
JOKYMEHTH], TIPENICTABIISEMbIe B TOTIQIHENHE K Pallee TTOAAHHbIM O0palleH M, MOCYT OBITH NPHHSTEI
TOTLKO B TOM C1y4ae, eCI NOJATENh HACTARBACT 11d WX TIPHHATHY Ge3 3asBrenns. [Ipy srom paboTHIK
TIpueMBOii cyna 0693aH NPHHATH BCe BOSMOKHBIE MEPBI I8 YCTAHOBICHHS 0OpalleHys, B 10TIONHEHHE
K KOTOpOMY TIPEACTABASIOTCS HOJAHHRIE JOKYMCHTbI. HO HC MOKET HECTA OTBETCTBCHHOCTH B CI1ydac
HEBEPHOTO OTIPe/IEIeHIS OOPALEHAS, K KOTOPOMY 1alIEKUT HPHOOIIHTH HOAAHHbIE IOKYMEHTEL.

3.9. Ha npunsatom patorsukom IIpuemHoii cyna obpamieHnn NPOCTARIACTCA NITaMI [IpuemHON
Cylla ¢ yKa3aHHeM TeKylieH [aTbl 4 BPEMEHH, KOTOPbiH CTABUTCA HA JHIEBOH CTOPOHE TIEPBOrO JIMCTA
obpalends B TpaBoM HHUKHEM YIJIy, TaM Xe CTUBHICA pxoaaui womep. lllramn [pueMnon cyna,
3aBepeHHBIM DOANHACHI0 PabOTHHKA, NPRHSBINCTO oOpallenye, MO NMpockde AW, NPEACTABUBIHErO
obpamenne B IIpueMHYIO Cyfa, CTABUTCA TAKAC HA NPEICTABICHUOH WM JONOTHHTENLHOH KOTHH
JaHHoro obpamenus. IlTamn He CTaBHTC Ha [PYFHX AOKYMEHTAX, Jaxe CCIM OHH IOIAKOTCH B
JOTIOJAHEHHE K paHee NMOJaHHbIM ofpalueHHAM Oe3 NpHOOWEHUS K HUM 3afABJICHUSA, yKasaHHOTO B
nyukre 3.8, HacTosAero TUMOBOTO perjlaMeHTa.

3.10. Bce NpuHATHIE HOKYMEHTHL B TOM YWCIE NOMNAHHBIC B JONOJHCHUE X PaHee MONAHHEIM
obpamensay, paboruuk [IpremHoll 0bs3aH 3aperuCrpupoBaTh B COOTBETCTBYIOMMX NOACHCTEMAx
FAC "Ipasocynme” ([T "Jloxymenroofopor w obpamenns rpaxadas”, IIH "CynebHnas
KOPPECTIOH/IEHIVA" | AP.) H MepesaTh B ACHb NPHCMA [10 IPUHAUIEKHOCTH N0 chopMHpPOBAHHOMY M
pacneuatanromy u3 mogcucTeM I'AC "[lpasocynmne” COOTBETCTBYIOLIEMY Ppeecipy Tiepeaaud
[OKYMEHTOB WIH EIMHOMY PEECTpy yueTa BXoasueil KoppecloR/IeHInA (B CIy4ae perucTpaiui BceH
BXOJsilIeH KoppecrouaeHnydy B IIpueMHON €y14) 1104 TOANMCH JHIY, HEUOCPCACTBEHHO KOTOPOMY
TIepEeNAHBT TOKYMEHTBI, ¢ YKA3aHHCM MM 3aHWMACMOH JOJDKHOCTH, @ B HCKIHOYHTENBHBIX CIYTasX - He
nozaEee  10.00 caeayromero padouero nHsi, €CIH MHOC HE IPEIYCMOTPEHO HHCTpYKIMEH IO
cylefHOMY AeNONpOM3BOACTBY. Peructpanus 10KyMEHTOB W Tiepenada HX TIO TIPHHALIEKHOCTH
OCYUIECTBNAETC B CTPOrOM  COOTBETCTBMM ¢ TPCOOBaHMAMM ~HMHCTPYKUMW 1O cyneOHoOMY
JICNIONIPOU3BO/ICTBY.

[lpn mepenadc TOKYMEHTOB TIO NPHHAANGKHOCTH B MHBIC CTPYKTYPHBIC TIOApasfeneHus cyla
COCTABJIETCS DEECTP, KOTOPBIA FIOANACHIBACTCH PabOTHMKOM TpHEMHOH cyda #  PaGOTHHKOM



CIPYKTYPHOTO NOAPA3ICNACHHUS CYJAa, B KOTOpOe NMEPEAAloTes AOKYMEHTH. Konus maHHOro peecTpa
Mocle ero MOANUCAHMA BMECTE ¢ ROKYMCHTAMH NEPENacTcsl B COOTBETCTBYIOUIEE CTPYKTYPHOC
moJipas/icfieHue Cy/a, 4 OPUrUHAN XPAKUTCS B [IPUEMHOMN CyJa.

3.11. JJoKYMEHTBI], TIoAaBaeMBIE TI0 JIefaM. Ha3HAYeHHBIM K paccMoTpeRnto, padotauk ITpuemuoti
cyJa obs3aH He3aMeITHTENEHO 3aperucTpripopaTh B moacHcTeMax [AC "[IpaBocyane” H mepenarn o
peecTpaM 1o IPUHAAACKHOCTH,

3.12. Ecnu nuuo obpaiaercs ¢ npocbkboii o mpueMe Kakux-audo JOKYMEHTOB TI0 KOHKPETHOMY
JIeJly HEeNOCPEACTBEHHO B JI€Hb, HA KOTOPhLIH HAZHAYEHO PACCMOTPEHME COOTBETCTBYHOILErO JCia.
paboruux IlpuemMHOll cylna obsa3aH pasbsicHHTL O0parMBleMyCs NEnecooOpasHOCTL pa3pelcHus
COOTBETCTBYIOLEIO BONPOCA HENOCPEACTBEH IO B cyae0110M 3aceTaH M.

3.13. Ha kakzoM nIpHHATOM o0pawienduu, NOJAHHOMY IO KOHKperHoMmy aeny {(Matepnany).
paboTHHKOM [IpuemMHOdl cyaa KpomMe perucTpaLMOHHOIQ HOMEpPA CTAaBUTCH HOMEP COOTBETCTBYIOLIETO
Nena/ipou3BOCTRA, €CIH HH{pOopMaitus o Hem UMeercd B noacucreMax "T'AC "[lpasocynue”. Homep
nena (Marepuaiia) IPOCTABIACTCH TAKXKC TPH PETHCTpPAIIUH TPHHATOTO 00patieHHs B MOJCHCTEMAX
I"AC "IlpaBocyane"” u COOTBETCTBEHHO - B peecTpax.

3.14. Ecnu x oOpalleHrio NPUioKeln KBUTaunus o0 onnare rocyaapcTBEHHOH HOINNMHBI HUITH
3aBEPEHHAs KOMUA NNATERHOI0 MopydeHHs 00 onsare rocyIapcTBeHHOM NoIMIibl, 00 3TOM AenacTes
orMeTka (¢ 00A3aTENbLHLIM YKa3aHHeM CVMMbl VIUIAYEHHOW TOCYIapCTBEHNHOW MOIIIHHBL) OPH
perucTpaniu aaHHoro odpauienus B nogcucetreMax IAC "lIpasocynue”.

4. Boipaua 10KyMeHTOB *

4.1. Beinaya AOKYMEHTOB palOTHUKOM fIPHEMHOM OCYINECTBIIAETCA HA OCHOBAHMMN MUCHLMEHHOIO
oOpallicHHs (3asABICHUA) IpakIaHWHA, 3apPCTHCTPUPOBAHHOIO R YCTAHORICHHOM WHCTPYKIIMEH Mo
cyaeOHOMY ICTOTIPOM3BOACTBY TIOPAJIKE.

PaBotnuk IlpueMHOii cyaa npH BblaYe JOKYMEHTOB 0043aH NPOBEPUTH MPABMIBHOCTh
ohopmneHus AOKYMEHTA, BbIAABAEMOIO CY.0M, M TOJIBKO B CIyYae HAANEKALIET0 ero odopMiaeHus
BBIIATH JAHHBIA JOKYMEHT.

JloxyMeHTEI, ohOopMICHHBIC HeHaane:kaluluM o0pasoM, He MOryT OBITH BblAaHLl. PadorHuk
[IpuemHol cyna o0s3aH YCTPaHHUTH HEROCTATKM B OQOPMIICHMH AOKYMEHTA CaMoCTOATeNbHO s1bo
BO3BpAaTUTH JOKYMEHT Aff Hamexkanicro oQopMAEHHS B COOTBETICTBYIONIEE CTPYKTYpHOE
MoJpa3ReeHue cyaa.

4.2. PaGotuuk ITpuemMHOl cyna HECET O1BETCTREHHOCTL TONLKO 33 COASPIKAHUE CAMOCTOSATENBHO
MOATOTOBJEHHOIO H BBIAABAEMOrO JOKYMEHTA JIHIIAM, OOPAUIAIOIMMCA B CYI, B TOM YHCIE B YacTH
COOTRETCTBHA  COASPXKAHWA JOKYMCHTAa uubopMaiuy, comepikaileifics B  COOTBETCTBYIOIUX
noacucremax ['AC “"Ilparocynue”.

4.3, Ecnv  OOKYMEHT MOMKET OBbITh BbIIAH TONBKO ONPEACNEHHBIM KATErOPUSM TN,
YCTAHOBJICHHbIM 3aKOHOM, paboTHHMK IlpneMHOR cyza o0s3aH YCTaHOBWTH JHYHOCTb 3aABHTENS N
OTIpeIeNUTh €r0 MPHHAMICKHOCTE K KAaTCIOpPUH JIML, WMEIOIMICH NMpaRo Ha MOJYYECHWUE NAHHOTO
JOKYMEHTA.

4.4. Eciu IOKyMEHT BBIIAETCA NMPEACTARUTENIO 3asdBuTens, padotank TlpueMBol cyna. noMuMo
AcHCTBUN, YKA3aHHLIX B MYHKTE 4.3, pernaMeHTa, J0MKeH:

OpPOBEPMTh HAIKMYUE Y NPSACTABATENA JIOBEPEHHOCTH OT 3A4BUTENS HAa COBEPIUCHHUE
COOTBETCTRYIONIETO ACHCTBHS, TpPH OTCVICTBUM TaKOBOH pasbiCHUTL HEOOXOAMMOCTH e¢
npenctarneHns B [IpueMuyo cyaa;

€CM  YKA3aHHAS J0BEpeHnocTh (€€ HOTAPHAALHO YAOCTOBEPEHHAS KONUSA) MO JaHHBIM
COOTBeTCTBYIOUIMX  moacucTeM [AC  "llpaBocyaue" wnxm 1o HHpopManuw  paboTHHUKOB
COOTBETCTRYIOIISIO CTPYKTYPHOIO TIOAPA3ICICHUS CYIA OTCYTCTBYCT B IeNe/MaTepHale, CHATh KOITHIO
€ MOJJIMHHUKA (€T0 HOTAPUATIBLHO YAOCTOBEPCHHOR KONKMM), 3BEPUTH €€ CROEH MOLMHCHIO W MCUATRHIC
JUISL KONUH ¥ IpHoONIMTE K PACHKUCKE B NMONYUEIHY 3311 pAlUMBAEMOTO TOKYMEHTA,

be3 coBepilleHNs yKazaHHBIX ACHCTRUI 3aMpaliMBaeMbli 3asBUTENEM JHOKYMEHT HE MOKET ObITh



BHIJIaH €ro IPeJCTaBUTENIO.

4.5. Tlpu Bermaue uepes IlpuemMAyio cyaa ndOro AIOKYMEHTa ¢ NULA, NONY4aoniero JOKYMEHT,
OepeTes COOTBETCTBYIOIIAS PACIINCKA B €10 HOMYYEHUH.

Pacincka odopmngercs mibo Ha o0palllcHHH 0 BbIAYe 3aNpAlIWBAEMOr0 JIOKyMeHTa, Mubo Ha
OTACNBHOM JTUCTE H JI0JIKHA COAEIKATE CACIYIOLHE CBEISHUS:

HAUMEHOBAllME ROKYMeNTa (paciucKa);

¢haMHITHIO, MR ¥ OTUECTBO JIMIIA, TONYUHMBIICTO AOKYMEHT(BI);

OO, AONKHOCTHOrO NHMIA € YKA3aHWeM HAUMEHOBAHUS 33HMMAEMOH JOJIKHOCTH, 3a
UCKIIIOUEHHEeM clydack opopMeHHsA pacliCKH Ha obpalieHnn (3anpoce), coaepKalueM HHPOopMaITHIo
0 3aHHMAaeMOol UM JONKHOCTH;

HAUMEHOBalHE [ONYYEHHOro(blX) JOKYMEHTa(OB), YKasaHHe KOJIHYECTBA TOJIY4YeHHBIX
9K3EMILUIIPOB U KONHYECTRA JIUCTOR HPHANIOIKEHH:

HOAIACH HMTA, TFIONYYHBINETO JOKYMEHTHI):

JaTy TIOYUYEHUS JOKYMEHTa(OB).

4.6. Paborank Ilpuemnoit cyna obs3ali npoBEpPHTH NPABHIBHOCTE OGOPMIICHHS PpAaCIHCKH,
KOTOpas TepelacTcd IO TPHHAIUICKHOCTH [N 1pHOOLICHHS K MaTepHaiaM nena/pou3BOACTBA, O
BBIZIaYe AOKYMEHTA JENAeTCs TAKXE 0TMETKa B cooTBeTcTRYIOIMX noacucremax I'AC "lIpasocynue”,
B CITPABOYHOM JHUCTE.

47. Komuu 3ampalinBaeMblX CyIeOHRIX aKTOB M3TOTABIHBAIOTCA W  OQOPMISIOTCS B
COOTBETCTBUH ¢ TpeOOBAHUSMH WHCTPYKUHH M0 cyAcOHOMY ACTONPOW3ROACTRY HEHOCPCACTRECHHO
pabGoTHukoM IlpueMHOI cyna MAH WHBEIMH YMOMHOMOUYEHHBIMH padOTHHKAMM anmnapara cyJaa B JICHb
[OCTYILICHUS 3adBIEHUS, a4 [IPX HEBOZMOKHOCTH - B CPOK He Goiee naru pabouux [Hei ¢ yKazaHHOHN
J1aTHI.

5. BaanmopeiicTeHe ¢ pADOTHHKAMH aNapara cyviaa

5.1. B cnyuasnx, korga paboruuk [lpuemnoit cyaa obpainaercs x paboTHHKaM annapata cyaa, B
COOTBETCTBYIOUIME CTPYKTYPHBIE IOApa3aeiielns. nocsenyne o0a3aubl NPUHATL HEe3AMETUTEIbHBIE
MEPH 1M pa3penieHus COOTBETCTBYIOIEH NpoOneMHOM CHTYalMu (HampuMep, TIPOBEPUTH HATHMYHE
Jdenma B Cyde, YCTAHOBUTH 3alpallliBaeMyls wHQoOpMalMio 1o MartepHanaM COOTBETCTBYHOIIETO
OeNa/TIpOH3BONCTRA H Op. ). :

5.2. Pabotunku [Ipuemuoit cyaa 0083anbl cOONOAATh TTOPANOK NEPEAAYH TIPHHSTHIX I0KYMEHTOB
B JPYTHE CTPYKTYPHbIC TIOAPA3ACICHUS CYAA. YCTAHOBIEHHBIH nydHktamMu 3.9 - 3.14 macrosiero
pPeriaMeliTa, B COOTBETCTBUH ¢ TPEDOBAHMSIMHU MIICTPYKIME N0 CYASOHOMY ASIONPOM3BOACTBY.

5.3. 3a copepkaHWe M TIPaBHIBHOCTH OGQOpPMIEHUS BBIaBaeMoro depes [IpueMHyr cyna
JOKYMEHTA HECET OTBETCTBEHHOCTH YMOJHOMOUCHHBIN palOTHHK anmapata Cyha, W3TOTOBMBIIMN
naHublii aokymeHT. [Ipu 3Tom cooTBeTCTBHE OOPMICHHS BBIAABAEMOTO AOKYMEHTa TpeboBaHHMAM
WHCTPYKUHHU MO CYAeOHOMY IENOMpOU3BOACTBY 10JKHO OBIThH mpoBepeHo paborHukoM [lpuemuoH
cyla M B TOM ¢IiyJae, KOTAa JOKYMEHT fIOJrOTOR!ICH HHBIM YITOTHOMOUCHHBIM pa0OTHHKOM anIapaTa
cyna.
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