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1. O0uue MmoJioKeHHsl.

1.1. JloKyMeHTBI, obpasyroliie B AeATeNIbHOCTH BhITEropckoro paliloHHOIO cynaa
Bonoroackoii  obnactu  (mamee — CyA)  SIBISIIOTCA HEOTHEMJIEMOM  YaCThIO
MCTOPHKO-KyJIBTYpHOrO HaclIeaus Bonoronckoii 0baacty 1 COCTaBHO YacThi0 APXMBHOI'O
donma Poccuiickoit Denepanui.

Jlo mepeiauM Ha roCyIapCTBEHHOE XpaHeHHe 3TH JIOKYMEHThI BpEMEHHO, B IIpe/ieiax
CPOKOB, yCTaHOBIEHHBIX DeziepaibHbIM apXUBHBIM areHTCTBOM Poccuniickoii @enepanum,
XPaHATCS B apXUBeE Cya.

1.2. Cyx obecrieunBaeT COXpaHHOCTb, YUET, 0TOOP, YIOPAN0IEHNE 1 UCTI0IB30BAHNE
JIOKyMEHTOB ApXuBHOro (oHza Poccuiickoii ®emeparuyi, 00pa3yIOIIUXCA B €ro
NeSTeTPHOCTH. B COOTBETCTBUM C IIpaBWJIaMy, YyCTaHABIMBACMBIMU ®denepallbHBIM
apxUBHBEIM areHTCTBOM Poccuiickoir ®Dexnepauuy, obOecrieunBaeT CBOEBPEMEHHYIO

repeady 3THX JOKYMEHTOB Ha rOCyIapCTBEHHOE XpaHCHHE.
' Bce pa6oTel, CBs3aHHEIE C IIOATOTOBKOH, TPaHCIIOPTUPOBKOH M Mepesadeit
ApPXUBHBIX JOKYMEHTOB Ha rOCY1apCTBEHHOE XpaHEHHE, IPOU3BOASTCS CHIIAMK CY/a.

3a yrTpary M HOpdy MOKYMEHTOB ApXMBHOro (oHza Poccuiickoii ®enepanuu
NOMKHOCTHBIE JIMLA Cyla HecyT OTBETCTBEHHOCTh B COOTBETCTBHM C JEHCTBYIOIIMM
3aKOHO/IaTeJILCTBOM.

1.3 OTBEeTCTBEHHBIN 3a BeleHHe apxXMBa Ha3Ha4aeTCs MPUKa3oM mpencenatelis Cyaa.

1.4. B cBoeii paboTe apxuB cyna pyKoBoACTByeTcs DenepanbHbIM 3aKOHOM OT
22.10.2004 Ne 125-®3 «O6 apxuBHOM gene B Poccuiickoii ®eneparuu», IlpaBunamu
OpraHW3allii XpaHEHUs, KOMIUIEKTOBaHWs, Yy4ETa M HCIONB30BaHUA JIOKYMEHTOB
ApxusHoro ¢pounza Poccuiickoii @eiepaunu U IpyruX apXUBHBIX TOKYMEHTOB B OpraHax
rOCyIapCTBEHHOW BJACTH, OpraHaX MECTHOIO CaMOYMNpaBICHHS M OpraHusaliix,
YTBEPXKIEHHBIME TpHKa3oM MuHHUCTEpCTBA KYJBTYPbI Poccuiickoii @enepaiuei  OT
31.03.2015 Ne 526 , MHcTpyKIHe# o cyeOHOMY Iel0NpOU3BOICTBY B paililoHHOM CyZze,
yTBepxKaeHHOM nprkazom CynebHOro nemnaprameHTa npy Bepxosuom Cyne Poccuiickon
®enepauun ot 29.04.2003 Ne 36 , Ilepeunem JIOKyMEHTOB, 00Opa3yloIluXcs B MpoLecce
NeATeBHOCTH (beflepanbHbiX CyZOoB 00Iled HOpUCIMKIMH, C YKa3aHHEeM CPOKOB HX
xpaneHus ¥ Ilopsjka XpaHeHHs HEKOTOPBIX BHUOB JOKYyMEHTOB, IpelyCMOTPEHHBIX
[Tepeunem JOKYMEHTOB, 00pasylOIMXCa B MpoLecce ASATEIbHOCTH benepanlbHBIX CyI0B
o6IIell OPUCIMKIMK, C YKa3aHHeM CPOKOB HX XPaHEHHs, YTBEPHACHHBIM MIpUKa30M
Cyne6Horo nernapTameHTa npu BepxoBHOM Cyne Poccuiickoii @enepanuu OT 21.:12.2027
Ne 242, VHCTpyKUHMEH O MOpsKe OpraHu3aldd KOMILIEKTOBAHHUA, XPaHCHHA, yyera U
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HCIIOIE30BaHMUs IOKYMEHTOB (3JI€KTPOHHBIX JOKYMEHTOB) B apXUBax (eaepaabHbIX cyz[dB"‘\
OOIIeH IOPUCIMKIMH, YTBEDKIECHHOH IIPHKA30M CyznebHoro nemapramenTa mpu
Bepxosuom Cyne Poccuiickoii ®enepanun ot 19.03.2019 Ne 56; 3axoHoM Bonoroackoii
obmactu ot 06.05.1997 Ne 160-0O3 «O6 apxuBHOM zene Boioronckoit 00J1acTHy», HHBIMU
3aKOHONATEJLPHRIMKE - aKTaMU 10  apXMBHOMY Jiey, TIPHKa3aMH, pacHopsyKEHUIMHU
Cynebuoro nemaprameHTa npu BepxoBHOM Cyne Poccuiickoit Penepauuu, ykasanusmu
Ympasnenus Cyne6HOro nemaprameHTa B Booroackoii O0JIaCTH, HACTOSIINM
IIOJIOXKEHUEM.
2. CocTaB 10KYMEeHTOB apXHBa.

B apxuB mepenarorcs ciiemyromye JOKyMeHTSI, 00pa30BaBIIHECS B AEATENHHOCTH
cyna:

2.1. Cyne6Hble fena MOCTOSHHOTO CPOKa XpaHEeHus;

2.2. Jlena ob1mero nenonpor3BOACTBA TOCTOSHHOTO CPOKa XpaHEeHHS;

2.3. [lenra 10 TMMHOMY COCTaBY anmapara Cyna;

2.4. Cynebusle nena BpeMeHHOTO (cBBILIe 10 JIET) CPOKa XpaHEHHS,;

2.5. Jlena ob1iero /1enonpon3BoicTBa BpeMEHHOTO (cBpime 10 51eT) cpoka XpaHeHHS;

2.6. Hayuno-cripaBo4HbIi anmapar K AOKyMEHTaM apXuBa (MCTOPUYECKHE CIPABKH,
HOMEHKJIATypa NeJl, ONUCH IIENT, IacTiOpTa apXUBa, aKTHI O BBIICIEHUH K YHHUTOKEHHUIO eI
C UCTEKIINM CPOKOM XPaHEHHS U JAPYroe);

2.7. lena BpemenHoro (10 10 jeT) cpoka XpaHEHUA 110 PELICHHIO ITpeficenaTels Cyia
B UCKJIFOYUTEIBHBIX CITydyasx.

3. 3apauu apxusa.

OCHOBHBIMU 3a1a4aMK apXHBa SIBISIOTCS:

3.1. KommiekToBaHue NOKYMEHTAMH, COCTAB KOTOPBIX MPEIYyCMOTPEH pa3fesiom 2
Hacrosiero [Tonoxenus.

3.2. Vuer, obecrieueHre COXpaHHOCTH, CO3IAHUE Hay4HO-CIIPAaBOYHOIO armiapaTra,
HCIIO0JIb30BAHUE TOKYMEHTOB, XPaHAIIHXCA B apXUBeE.

3.3. TloaroToBka u cBOeBpeMeHHas llepefiada NOKYMEHTOB IOCTOSIHHOTO CpOKa
XPaHCHU Ha IOCY1apCTBEHHOE XPaHEHHE C COOITI0IEHHEM TPeGOBaHHU, YCTaHaBIMBAEMBbIX
®enepanbHBIM apXHBHEIM areHTCTBOM Poccuiickoit Denepanum.

3.4. MeTonnyeckoe pyKOBOICTBO U KOHTPOJIb 32 ()OPMUPOBAHHEM B OQOPMIIEHHEM
ACT B CTPYKTYPHBIX MOAPAsIENeHHsIX Cyla M CBOEBPEMEHHOH Mepenadeii ux B apXuB
Beiteropckoro paitonnoro cyna Bonoroackoit o6nacT.

4. OcHoBHBIe (PyHKIIMH apXHBa.

Apxus Beiteropckoro paiionnoro cyma OCYILIECTBIISICT CIIEAYIOITHE (PYHKIIUH.

4.1. Opranusyer npueM JOKyMEHTOB, IIPENYCMOTPEHHBIX Pa3fesoM 2 HACTOSIIEro
Ionoxenus, obpazoBaBmIMXCS B AESTENBHOCTH cyna.

4.2. BezeT y4eT 1OKYMEHTOB, HaXOISLIMXCS HA XPaHEHUU B apXHBe.

4.3. IlpencTaBiseT B apXuBHbIE YUpPEKICHUS Y4YE€THbIe CBeleHuss o0 o0beme H
COCTABE XPaHAIIMXCS B apXuBe Cyla JOKYMEHTOB ApxuBHOro (oHma Poccuiickoit
Qesfepaii ¥ APYrUX  apXHBHbIX AOKYMEHTOB B COOTBETCTBHHU C IIOPSIKOM
TOCYyNapCTBCHHOTO y4eTa JOKYMEHTOB ApxuBHOTO (hoHma Poccuiickoit Deneparumu.

4.4. CucremaTusupyeT u pasMelaeT JOKyMEHTHI, NOCTyNaloIIe Ha XpaHEHHE B
apXHB, 00pa30BaBLINECS B XOJI€ OCYIIECTBIEHHS AesSTeIbHOCTH Berreropckoro paiionnoro



cyna Bomoroackoit o6iactu.

4.5. OcyuiecTBisIeT MOATOTOBKY U MPEICTABIISET:

a) Ha paccMoTpeHHe H coryacoBaHue JK cyna: omucd Jen MOCTOSHHOTO CpoKa
XpaHEeHUs; ONMCHU JEJl BPEMEHHOro cpoka XpaHeHus (cBbilie 10 jer), B TOM 4wucie Mo
JUYHOMY COCTaBY; aKThl O BBIJIEJIEHUA K YHUYTOXXEHUIO apXUBHBIX IJOKYMEHTOB, He
MOJJIEXKAIIUX XPAHEHUIO; akThl 00 yTpaTe [IOKYMEHTOB; aKThl O HEUCIPAaBUMBIX
IIOBPEXIAEHUAX aPXUBHBIX OKYMEHTOB; HOMEHKJIATYpy ZeJ (MI3MEHEHHUs1 ) Ha TEKYLLIUHN T'OI;
NacrnopT apXuBa cya

0) Ha cornacoBanue, ytBep:xkaeHue JIIK oprana wucnoaHUTEIbHOI
rocyJapcTBeHHOH BJacTH 00Ji1acTH, YNOJHOMOYEHHOr0o B cdepe apXMBHOIO [eja
(MuHucTepcTBO KyJbTYpbl Bosioroackoi o6/iacTH): ONMcU il MOCTOSHHOIO CpOKa
XpaHEeHUs; ONMCHU JeJ IO JUYHOMY COCTaBy; aKThl O BBIAEJIEHUH K YHHUTOXXECHHIO
apXUBHBIX TOKYMEHTOB, HE MMOJIJIEKAIUX XPAHEHUIO; aKThl 00 yTpaTe TOKYMEHTOB; aKThI O
HEUCIIPABUMBIX MTOBPEXICHUSIX apXUBHBIX IOKYMEHTOB; HOMEHKJIATYpY Ael (M3MEHEeHUs)
Ha TEeKyLIUH roJ; NacnopT apxuBa cyja

1) HAa YyTBepxJeHHe MpeAceAaTe/l0 CyAa: ONUCHU el IOCTOSHHOTO CpoKa
XpaHEHHUs; ONMCHU el BPEMEHHOro cpoka XpaHeHus (cBbilie 10 JjieT), B TOM 4YHCIE MO
JIMYHOMY COCTaBy; aKThl O BBIJIEJICHUA K YHUYTOXXEHHIO apXUBHBIX OOKYMEHTOB, HE
NOMJIEXKAILMUX XPAaHEHUIO; akKkThl 00 yTpaTe [JOKYMEHTOB; aKThl O HEUCIPaBUMBIX
TIOBPEXIEHUSX apXUBHBIX JOKYMEHTOB; HOMEHKJIATYpy Jel (MU3MEeHEeHUs1) Ha TeKYLIUM rox;
NacIopT apxuBa cy/a :

4.6. OpranuzyeT nepenady n1oKymeHToB ApxusHoro ¢onaa Poccutickoit @enepaiuu
Ha ITIOCTOSIHHOE XpaHEeHUe B rOCYIapCTBEHHBIN apXUB.

4.7. OpraHu3yeT 4“4 NPOBOJMUT IKCHEPTU3Y IEHHOCTH JOKYMEHTOB BpPEMEHHBIX
(cBbilIe 10 5eT) CPOKOB XpaHEHHsI, HAXOAIIMXCS Ha XpaHEeHUH B apXuBe, B LIETIX 0TOOpa
JOKYMEHTOB Ul BKJIIOYEHHUS B cocTaB ApxuBHOro (onna Poccuiickoit ®denepanum, a
TaK)Xe BBISBJIEHMS JOKYMEHTOB, HE MOJIeXalluX JajJbHeHIleMy XpaHeHHIO.

4.8. IIpoBOOUT MepOHpHUATUS 1O OOECIEYEHHUI0 COXPAHHOCTH [JOKYMEHTOB,
HaxOoIAIIUXCs HA XPaHEHUHU B apXUBeE.

4.9. Opranusyet uHbopMupoBaHue npeaceaaress U paboTHUKOB Cyla O COCTaBE U
COZIEp)KaHUU JOKYMEHTOB apXHuBa.

4.10. MapopmMupyeT no BOIpocaM MECTOHAXOKIEHHUS apXUBHEIX JOKYMEHTOB.

4.11. OpranusyeT Bbljauy TOKyMEHTOB U JieJ JIJis1 paOOThI.

4.12. HcnonHser 3ampochl, BbIIACT apXHMBHbIE KOIHUHM JOKYMEHTOB, apXHUBHBIE
BBIIIMCKHU U apXUBHBIE CITPaBKH.

4.13. BegeT y4yeT UCOJb30BaHUS JOKYMEHTOB apXUBa.

4.14. OcyuiecTBiseT BeJeHHE CIPaBOYHO-IOUCKOBBIX CPEACTB K JOKYMEHTaM
apxuBa.

4.15. YuacTByeT B pa3pabOTKe JOKYMEHTOB CyJa IO BOIIpOCAaM apXUBHOIO JeJia U
NEJIONPOU3BOICTBA.

4.16. Okxa3piBaeT METOIMYECKYIO IOMOIIb pabOTHUKAM cyAa B COCTaBJICHUU
HOMEHKJIaTyphI Jell, GOpMUPOBAaHUU U O(QOPMIIEHHH €], B IOArTOTOBKE JOKYMEHTOB K
nepeaade B apXUB.



5. IlpaBa apxuBa

5. ApxuB cyJia UMEET IPaBo:

a) TPeACTaBIATh MpeacefaTelo cyAa NPemJIOKEHUs [0 COBEPIIEHCTBOBAHHUIO
OpraHu3allid XpaHEHWs, KOMIUIEKTOBaHMS, Yy4deTa W HCIOJb30BaHUS apPXUBHBIX
JIOKyMEHTOB B apXMBE CYyN1a;

0) 3ampamuBaTh y pabOTHUKOB CyJia CBe/IeH!Us, HEOOXOIUMBbIe JIsl paOOThI ApXUBA;

B) JaBaTh peKOMeHJaluu paboTHHKaM CyAa 110 BOIPOCaM, OTHOCSIIUMCS K
KOMIIETEHIIUN apXUBa;

r) uHGOPMHUPOBaTh pabOTHUKOB Cy/a O HEOOXOAMMOCTH Iepeiadyd JOKYMEHTOB B
apXuB Cy/ia B COOTBETCTBHUH C YTBEPKJIEHHBIM IrpadKoMm;

COI''TACOBAHO
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