Boabmepeuenckuil padonnbii cya Omckoii obiacrn

YTBEPXJIEHO

NMPUKa30M Mpejceaares
bonbimepedyeHCKOro paioHHOIO
cyaa Omckoit obnactv

otr 05.12.2019 Ne 41-0O/1

PEI'/TAMEHT

OPraHU3alHH IeATeIbHOCTH NpuémHoi Bonbmepeyenckoro paiioHHOro cyaa
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1. O0mme nonoxenus.

Ll Jeareasnocts npuemHoit  Boibiuepeyenckoro  paiioHHoro cyaa
Omckoii obsactn (nanee - Tlpuemnas cyaa) pernamentupyercs |lonokenuem o
npuemHoii  Boabwepeuenckoro  pafionHoro  cyna  Owmckoit  obnactu,
YTBEPAJICHHBIM NpeaceaareneM cyjaa Ha ocHoBauuu [TONOKEHHS O NpHeMHOI
(eaepaabroro cyia oduieii opucankuum, yreepxaeHHoro npukasom CyuebHoro
AenapramenTa npu Bepxosuom Cyae Poccuiickoit @eaepaumn or 20 Hosdps 2019
Ne 263 u HacTOSILIMM periiaMeHToM.

1.2. IlpaBoBoe peryaHpoBaHHE OTHOLLIEHWH, CBA3aHHBIX C OpraHu3aluei
paccMoTpenust  oOpawenuii  rpakiaad  (QU3MUCCKMX  JIMLY), NPCACTABHTENCH
OpraHM3auny (IOpHAHYECKHX ML), OOLIECTBEHHBIX OOBbEAHMHEHWH, OpraHos
roCY/IapCTBEHHOMN BJIACTH W OPraHOB MECTHOIO CaMOYNpPaB/ICHHs OCYLLeCTBIACTCS
B coorBetcTBHM ¢ Koucturyumeit Poccuiickoit Mejpepaumnu, deaepalibHbIMH
KOHCTHTY UHOHHBIMH 3aKOHAMH, YCTaHABANBAIOLIMMH NopsA0K
CYONMPOM3BOACTBA, MOJHOMOYHS W NOPAIOK AEATENBHOCTH Cya0B Deaepanbibiv
3akoHom o1 22 jexabps 2008 roga Ne 226-03 «OO0 ofecneveHuu aoctyna K
uHpopMaunu o aestelbiocT cyna B Poccuiickoit Meaepauru» U HHLIMH aKTaMHu,
PEryJMpy oMU BOMpOChl BHYTPEHHEH ACATEILHOCTH CY/Ia.

2. Opranusauus npuema.

2.1. Tlpuem rpanpaan ((pu3nyecKUX JMLL), NpecTaBuTesIel opranusaium
(IOpMAMYCCKHX J1MIL), oOlecTBeHHbIX O0bEAMHEHHH, OPraHoB rocy/1apCTBEHHOM
BJIACTH M OPraHOB MCCTHOIO camoynpaBieHus (jajee — MpHEeM Tpakiian)
NPOM3BOAMTCH B JIeHb HX oOpaienus (QeaepanbHbIMH  rOCYAapCTBEHHBIMH
IPAKJAAHCKUMM  CIIYKALMMM  annapara  cyja, B CHCUMAILHO  OTBEJAEHHOM
NMOMCIUICHHH, OCHAUIEHHOM HCODXOJMMBIM  MMYLUECTBOM, HOPMATHBHBIMH,
CTIPABOMHBLIMK M HHBIMHM MaTepHanaMu, CPeACTBAMH CBA3H.

2.2. [IlpueM rpakaaH OCYLUECTBASACTCH CKC/HEBHO B TEYEHHE BCEro
pabouero Bpemenu boabuiepeyeHckoro paiionnoro cyaa Owmckoit obnacty,
YCTAHOBJICHHOIO YTBCPA/ICHHbIMH NpeAcenatenem cyaa llpasuiamu BHyTpeHHero
pacnopsiaka cyaa, 0e3 npeaBapMTeNbHON 3anmMCH B OPSAJIKE OYEPEJHOCTH, 3a
HCKJIIOYEHHE OTJAeNbHBIX KATCrOpui TIpakaaH, HMCIOUMX B COOTBETCTBHH C
3aKOHOAATE/ILCTBOM [PABO HA BHEOYEPC/HOH IPHEM.

[Mpu npueme rpakjaHuH MPEABABIACT JOKYMEHT, YI0CTOBEPAIOLLIHH
JIMYHOCTD, JIOBEPEHHOCTh HA COBEpLUEHHE COOTBETCTBYIOLICIO JCHCTBHA  (Juis
NpeACTaBUTEA 3aaBUTEs ), IMOO Opaep aaBoKaTa.

2.3. Ilpu HanMuuM TEXHMYECKON BO3MOKHOCTH B MHTEpecax odecreueHus
3AUMTEl NPaB IPaKaH BCJICHUS MPHEMAa MOXKET CONpOBOKIATLCA ayaHo — H
BHICO3AIIMCBLIO, O YeM IpakaaHe B 00s3aTelIbHOM MOPSJKE YBEJAOMISIOTCH J10
Hayajla npuema.

2.4, Bo Bpemst npueMa rpaskaaH, a Takke npu ux odpauieHnu 1o tenedouy



Ipak/laHaM  MOI'YT JlaBaThCs YCTHBIE Pa3biACHCHMA O MOBCAOMCTBEHHOCTH
PacCMOTPEHHS HHTEPECYIOIIHX HX BONPOCOB, NMOPsAAKE 0OpallieHHs, KOMIECTEHIIHH
cyaa, nopsjike nojaydeHus WHpopMmauun o6 MTOrax paccMOTPEHHs 3asiBIEHMIA,
Kano0, HHBIX oDpaleHHi.

2.5.Ycrupie OTBeTHl M Ppa3bsCHEHHN HA YCTHBIE OOpallCHMsi rpaxkjiaH
JalTCs, Kak MpasBwio, B JieHb oOpaiueHus. Ecam  jparb  YCTHBIA  OoTBET
(pasbsicHeHue) B fAeHb OOpallleHHs He [PEJICTaBIseTcs BO3IMOKHLIM KN
rpa</IalMH HaCTaWBAaeT Ha MPeJIOCTaBICHUM MUCBMEHHOIO OTBETA, €My Jaercs
YCTHOE pa3bsiCHCHHUE O CPOKE H IMOPAIKE MOTYUCHHUS OTBeTA.

Jlns mosyyeHHs MUCBMEHHOro OTBeTa MO WTOraMm I[pHeMa TpakIaHWHY
npeiaraeTcs MHCBMEHHO H3JIOKHTBE CMbBICH CBOEro Bompoca (1peUloKeHus,
KanoObl.)

2.6. Padorauku Ilpnemuoii Bonsuepeyenckoro paifioHHoro cyjaa Omckoi
obnacTn 0obs3anbl OKa3bIBaTh COJACHCTBHE MPaXaHaMm B NMPaBUILHOM YKa3aHHM B
MUCHLMEHHOM 0O0pallieHd Ha3BaHUs JIOJDKHOCTH, (aMUIIWK, MMEHM, OTHecTBa
ajpecara, Ha3BaHUS Cy/1a.

2.7. Bce wmatepHaiibl, MOJIy4eHHbIE OT rpax/laHHHAa B XOJe€ MNpHema,
PerucTpUpyIOTCE B COOTBETCTBHH €  MHCTpPYKUHeH 1o  cyjaedHomy
JICJIONPOH3BOICTBY.

2.8. Pabothuku [lpuemnboii boasuepeuenckoro paionHoro cyna OMmckoit
00J1aCTH HECYT HEeNnoCpe/ICTBEHHYIO OTBETCTBCHHOCTh 3a HajUlexalllee BEACHHE
npuema,

B ciayuan BO3HMKHOBEHHH MO TIPUYMHAM, CBSI3aHHBIM C OpraHusaluei
paboTel B cyjie, npoOIEeMHBIX CHTYALHI, NPENATCTBYIOLUHX [PEJACTABICHHIO JIHILY,
obparuBuIeMycst B Cy/, 3anpaiumBaeMol WHMOpMalMK, Bblaye 3anpaiiuBaembix
JIOKYMEHTOB, NPHHATHIO MOAABaEMbIX MM JIOKyMeHTOB, paboruuku [lpuemnoi
bonbmepeyenckoro  paionHoro cyaa o0s3aHbl  OPHHATH  MAKCHMalbHO
BO3MOXHBIE MEpbl 71 paspellieHuss CHTYAlUHH 10 CYLIECTBY, B TOM HHCIE
obparnTbes K apyrux paboTHUKaM cyaa, npejice/aTeo.

2.9. Paspewenue 1100bIX CIOPHBIX CUTYAUMH, BOZHHKAIOIIMX B 1poliecce
B3aumozeicTens [IpueMHOI bosbliepeyeHckoro paloHHOrNO cyjla ¢ APYIHMH
pabOTHHKaMM cyjaa MPOM3BOJMTCH uepe3 npejaceaarens cyaa. Paborauku
[TpuemHoit cyna o6s3anbl HHGOPMHUPOBATH Npejacesarens u paboTHHKOB cyaa 000
BCEX BO3HMKalOMX B rnpouecce padorsl [lpuemuoii cyaa npodieMHbIX
CHTYAUMAX.

2.10. B caywau, korja paspeuieHue BONPOCA, C KOTOPLIM TIpaxIaHuH
oOpaiaercs B Cyjl, HE BXOAMT B KOMIICTCHLUMIO AAHHOIO cyja, paboOTHHKH
IIpuemuoii bonblepedeHCKOro palOHHOIO Cyjla pasbACHAKOT, B KaKoH cya
ciiejlyer obpaTHThes ¢ MOJOOHBIM BOMPOCOM, JHDOO COOOLIAIOT, YTO jlaHHbIi
BOINPOC HE OTHOCHTCS K KOMIETEHLIHHU CY/10B.

2.11. Pabotuukn [Tpuemuod bBonbliepeyeHcKoro padOHHONO cyaa He
MMCIOT MPaBa NpeoCTaBAATh CICAYIOLIYIO HHPOPMALIKIO:

0 HOMepax TesiehOHOB PYKOBOACTBA U cy/ieit BosibliepedeHCKOro paioHHOTO
cyna OMCcKoii 00sacTi, a TakKe JAPYrux CyoB;

MHpOPMALMIO,  COCTABIAIOLIYIO  T'OCY/JApPCTBEHHYI,  ClyKeOHYHO,
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KOMMEPHYECKYI0  TaiiHy M HHYK OXPaHSEeMylO 3aKOHOM TaifHy, a Takke
ApyTHe, HE MOJUICKALIIMEe paclpOCTPAHEHHIO CBC/ICHMS, CTABIIME H3BECTHBLIE HM B
CBSA3M C HCNOJHCHUEM JOIKHOCTHBIX 00s3aHHOCTEH,

2.12. Pabothuku Tlpuemnoii bonbliepedeHcKoro paioHsoro cyaa
OMcKoil 001acTH He MMEIOT NpaBa OKa3blBaTh IOPUAHYECKYIO 11OMOIIL JIMLAM,
oOpaTuBIIMMCA B CYJI, 3a HMCK/IIOYEHHEM TMpeaocTaBieHus uHdopMauuu mno
BonpocaMm ohopmIIeHHst 3asiBlIeHUH, Jkanob, obpallieHui, 110/1aBacMbIX B CY,
nopsaka WX 110ja4yd, MNopsaakKa TONYy4YeHHs OTBETa MWW 3anpalidBaeMbIX
JIOKYMEHTOB.

2.13. [lpn npueme oOpaieHnii rpaxkaaH He JONMYCKAeTcs BO3JIOKCHHE Ha
rpakiaH He MpejlyCMOTPEHHBIX 3aKOHOM OOf3aHHOCTEH MM OrpaHHHYCHHE
BO3MOKHOCTH PCeaIM3allMM UX NPaB, B HACTHOCTH HE JIONYCKAIOTCH TpeOoBaHuA:

MPEe/CTABICHHUA JOKYMEHTOB, HE TIPE/lyCMOTPCHHBIX 3aKOHOAATEIbCTBOM,
NPEAOCTABIAIOIMM IPaX/IaHHHY NPaBo, Ha PCAIM3aLMI0 KOTOPOro HamnpasjeHO
3aaBieHune (xanoda, obpauienue);

MCIIOJIHEHHA TPAKIAHHHOM OON3aHHOCTEH, HE CBA3aHHLIX € 3aABlICHHEM
(sxan0060ii, oOpallieHHeM), eCiiH 3TO HE NPEAYCMOTPEHO (eepanbHbIM 3aKOHOM;

peann3aliy IPakjlaHMHOM CBOETrO NMpaBa TONLKO MPH YCIOBHH peanu3alinu
HHBIX HE CBA3aHHBIX C HUM MpaB, €CIH JTO He MPEeIYCMOTPEHO (heiepaibHbIM
3aKOHOM;

yriarsl cOOpOB, OIIaThl YCIYT, HEe MPeIyCMOTPEHHBIX 3aKOHO/1aTEIbCTBOM;

CHATHS: KOINWH ¢ JOKYMEHTOB, €CIH 93TO He [pPeayCMOTPEHO
3aKOHO/1ATENIbLCTBOM;

00s3aTC/ILHOIO 3aKJIIOYeHHs1 JOTOBOPOB, CBA3AHHBIX C PACCMOTPEHUEM
sasiiieHMst  (kaoObl, oOpallleHHs), eCliM B COOTBETCTBHHM ¢  IPAXKIAAHCKHUM
3aKoHoJaTeNbeTBOM Poccuiickol Menepaunn nogodHbIe H0IOBOPHI 3aKIIOHAIOTCS
B 100POBONBEHOM 1OPSIIKE;

00s3aTe/ILHOIO  MCTIONB30BAHHA TPAKIAAHHHOM [IPH  [10j1a4¢  3asBICHMI
O0J1aHKOB M  MHBIX THUMOBBIX (OPM, BbIIABACMBIX CYJAOM, €CIH 3TO He
[PeyCMOTPEHO 3aKOHO1ATE/IbCTBOM;

COBEPIICHHUA TI'PAKIAAHHHOM HHBIX JEHCTBHH, HE NpeaAyCMOTPEHHBIX
3aKOHOAATC/ILCTBOM,

3. [Ipuem I0KYMEHTOB.

3.1. Paboruuku [lpuemuoi boabiepedenckoro paioHHoro cyjia OMCKo#

obaactu NPpUHHUMAIOT OT  JIHL, oﬁpaulaloumxca B CYA, JAOKYMEHThI,
HENOCPENCTBCHHO NMPHHOCHMBIE UMH B CYII.

3.2. Paboruuku Tlpuemuoii bBonbiuepeueHCKOro paioHHOIO cyia o0s3aHbl
npoBepHTh oopmictne odpallleHHi, NoAaBaeMbiX B Cy/1, HA COOTBETCTBHE OOIIMM
TpeboBaHusIM K OGOPMIICHHIO, H3TOMXEHHBIM B IlyHKTe 3.3 HAcTOSIIEro
perjiaMmenTa, a Takke HOpMaMm IpPOLECCYalbHOro 3aKOHOJATe/IbCTBA W B Cllydae
HeBepHOro odopmienus mnpouHopmupoBath 00 o5ToM 3asBuTens. Eciw
HEJIOCTATOK B O(GOPMIIEHHH MOJKET OBITH MCIIPABIEH HEME/UICHHO, pabOTHHKY
Ilpuemuoit  bosbluepeyeHckoro cyaa HeoOXOAMMO  pPazbsiCHUTL  3asgBUTEIIO
JlaHHYIO  BO3MOXHOCTH. McnpaBiaeHns B 3anpocax MpaBOOXPAHMTENbHbIX M
cyneOHbIX OpraHax He JIOIyCKaloTCA.

O6pamienus,  cozepxamme  OCKOpOMTENbHBIE  BBIPAKCHHH,  HeE
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NojylalonmMecs npouteHHto  aubo odopmiieHHble Ha OBOPOTHON CTOpOHE
Onankos, oOpbiBkax Oymaru, opopmIeHHbIE HC HAUICKALMM 00pa3soM WM He
NOJICKALLKE MOJ1aue B JIaHHBIH CyA, MOTYT OBbITH NPUHATHI B TOM Ciy4dae, ecliu
Mocie MojyueHus pasbsicHeHuit ot padotnuka [Ipuemuol bossliepeyenckoro
pPalOHHOINO Cyjaa rpakJaHWH HacTauBaeT Ha nojaye (NPUHATHH) YKa3aHHBIX
obparteHuii.

PaGoruuk [lpuemuoii BonsmepedeHckoro paioHHoro cyaa OMcKoi
001aCcTH He MMeeT npaBa NMPHHUMATh OOpalliCHHMSA, B KOTOPbIX B Ka4eCTBe ajpecara
HE YKa3aH JIaHHbIA CYJL.

3.3. Jlwoboe npuHumaemoe 3asBiaeHue (Kanoba, obOpalueHHe) A0JNKHO
coJlepXKaTh CCAYIONIYI0 HHOOPMALIHIO:

yKaszanue ajapecara (HaMMeHOBaHME JaHHOIO Cy/a);

(haMUIHIO, WM, OTHYECTBO 3aABUTE/IS WIM HAMMEHOBAHHE OPraHW3allvy,
ABJAAIOLICHCA 3asBHTENIEM;

NOJHBIH ajpec (¢ yKa3aHueM MOYTOBOIO WHIEKCA) MeCTa KUTENIbCTBA WITH
MECTa HaXOXKACHHs 3asBUTEN;

HAUMMEHOBaHHE JOKYMEHTa (3asBlIeHHe, Kkanobda, 3anpoc u T1.1.);

JTMYHYK) NOMIHCH 3asBUTEAA WIM JAOUKHOCTHOIO JIMIA OpraHu3aluu,
SIBJISIIONICHCS 3as8BUTENEM;

Jlary obpatieHus.

B Tekcre Tex kareropwii 3asBneHuit (;kanod, obpauenuii), Koropbie B
COOTBETCTBUM ¢ HOPMAMM IIPOLIECCYalbHOTO 3aKOHOATeNbeTBA MOryT ObITh
NOJaHbl TOABKO YYACTHUKAMH CY/ONPOM3BOACTBA (JIMLIAMHM, YHACTBYIOIMMH B
jlesie;  yyacTHMKamu  NPOM3BOACTBA MO AedaM 00  aJIMUHMCTPATHBHBIX
[IPABOHAPYIICHUSAX ), TOMHMO TIEPEYHCIIEHHON BbIlle UHPOPMALIMK 10IKHO ObITh
YKa3aHO MpoIEeCcCyalibHOe NOJ0KEHUE 3agBUTE .

3.4. Ecan 3asBUTENb MNPOCHUT OTBET HA nojaBaeMoe obpalieHune WM
3anpaniMBacMylo KOnuio (MOATHHHKMK) TOKYMEHTa (OB) HE HANpaBiIATh NOYTOI, a
BbIIaThb Ha PYKH MO0 OTNpaBuTh MO APYroMy ajapecy (JApyromy JHily), 3TO
0043aTebHO JI0JIKHO OBITh YKa3aHO B MPHHHMaEeMOM 00pallieHH K.

3.5. Ecim B npuHHMaeMOM OOpALLEHHH HMEETCS CIHUCOK NpHaraeMbiX K
HeMy JOoKymenToB, pabGoTHuku IIpuemnoi BonbluiepeueHckoro paioHHOro cyia
00s3aHbl NPOBEPUTH COOTBETCTBHE NMPHIOKEHHH, YKa3aHHBIX B CIIMCKE, H TOJIBKO
MPH YCJIIOBHH HATHYHA BCEX MEPEUYMCICHHBIX NMPHIOKEHHIH NPUHATL JOKYMEeHT. B
cillydae  OTCYTCTBMA  Kakux-nubo mpunoxeHuit  paGornuku  [lpuemuoii
bonsiepeyeHcKOro  palfoHHOrO  cyja JO/KHBI  MPEATOKHTD  3aABHTENHO
BbIMEPKHYTh OTCYTCTBYIOIIME TPHJIOXKEHHS W3 CINHMCKA W 3aBCPUTh JaHHOE
HCIIpaBieHHe NOANHUCHIO 3asBuTeNs. OOpaluenne, B KOTOPOM OTCYTCTBYIOT Kakue-
AHOO0 NMPHIOKCHHUSA, MOTYT OBITH TIPHHATHI B TOM CJIy4ae, €C/IH M0cie NoayHeHHs
paspsicHeHui 0T pabotHuka [lpuemnoli BonbiepeueHnckoro paitounoro cyja
3asBUTEIb HACTAUBACT Ha nojlavye (NMpUHSTHHM) yKazaHHbIX obpamenuit. ITpu stom
00 OTCYTCTBMUHM KAaKOro-nubo NOKYMEHTa MM [PWIOKEHUS K 0OpalieHHio
COCTABJIACTCA aKT B COOTBETCTBMU € TpeDOBaHHUAM WHCTPYKUMHM 1O CyaeOHOMY
ACIONPOU3BOJICTBY, OIMH 3K3EMIUIAD KOTOPOro BbLAAeTCs (HAlpaB/sieTcs)
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3asiBUTEIIIO, MHbIe IK3EMILIAPB! NpUodIIaoTCa K 1101y 4eHHBIM
NOKYMEHTaM U MePe/laloTea BMECTE ¢ HUMM [0 NPHHAUICKHOCTH.

3.6. B ciyuae, oTKa3a 3asBUTENS OT BHECEHHUSI YKA3aHHBIX UCTIPABJICHMI B
CIIMCOK MPUIIOKEeHUH 11bO, eclti OTCYTCTBUE NMPUIOKEHHWS YCTAHOBJIEHO TOCIie
NpuHATUS oOpawenus, pabornuku [IpuemHoi bBosibiiepeyeHCKOro paioHHOIO
cysia undopMupyroT 00 ITOM nNpeacejaress M COCTaBASETCs akKT O TOM, HTO
COOTBETCTBYIOMICE oOpaleHHe NpUHATO 0e3 YKa3aHHbIX B HEM NPUIOKEHHH (aKT
COCTaBIsieTCA B COOTBETCTBHM C TpeDOBaHMAMM MHCTPYKLHH MO cyaebHOMY
JIeJIONIPOH3BOJICTRBY ).

3.7. Ecau ofpauieHde NOAMHCAHO [PCACTABUTEIEM HIH 3alIMTHHKOM
zasBuTens, pabotHuku IMpuemnoit bonslepeueHcKoro paionHoro cyaa oba3aHbl:

NPOBEPUTL HAIMYHE Y MPEACTABUTENS JAOBEPEHHOCTH OT 3asiBUTCNS Ha
COBCPUICHHE COOTBETCTBYIOIICTO MPOLECCYANbHOTO JICHCTBUS, @ Y 3alUTHHKA -
opaepa (Juisi ajBOKaTa), MOCTAHOBJIEHUS Cylla O JIOIYCKE B Ka4ecTBe 3alllMTHUKA
Hapsiy ¢ aZBOKaTOM WJIM JIOBEPEHHOCTH OT NIHIA, B OTHOWIECHHWH KOTOPOTO BeAeTCH
MPOH3BOJICTBO MO ey 00 a/IMHHUCTPATHBHOM MPABOHAPYLICHHH:

B cliyyae HCOOXOAMMOCTH pa3zbsiCHHThL O0S3aTC/ILHOCTH NMPHOOLIEHHA K
oOpauenuio opaepa (Ans ajBOKara), 3aBCPeHHON KOMHH MOCTAHOBIECHHUS Cy/a O
JIONYCKe B Ka4eCcTBe 3alMTHUKA HapsAay ¢ aJIBOKATOM,;

€CJ/IM JIOBEPEHHOCTh (€€ HOTApHaIbLHO 3aBEPeHHONH KOIMHH) M0 JaHHBLIM
HH(OPMALIHOHHONH CHCTEMBbI CyjJa MAM MO cOooOUIEeHHIo paboOTHUKOB annapara
cy/la OTCYTCTBYET B MaTepHaiax jiesa, CHAThL KOMHUIO C MOJTHHHUKA WK
HOTApHAIBLHO 3aBEPEHHON KONUH TOBEPEHHOCTH, 3aBEPUTH €€ CBOCH NMOANUCHIO H
MevaTkio jU1 KOMUit U NpHoOLIUTE ee K nojanHoMy oOpalleHHIo.

3.8. JIoKkyMeHTBbl, NPUHOCHMBIE B [OMOJHEHHE K paHee MoJaHHbIM
oOpateHusiM, MOryT ObITh PHHATH B [IpueMuoit bosabliepeyeHckoro paiioHHOIO
Cy/la TOABKO B TOM Cllyyae, ecyiid obpauieHue, B JIONOJIHEHHE K KOTOPOMY OHH
NPeaCTaBIsIOTCS, MOCTYNHIO B CY/l H elle HE pACCMOTPEHO.

K nokyMeHTaMm, NpeacTaBiscMbiM B JOMOJHEHHE K paHee NoAaHHbIM
oOpaleHusM, IONKHO ObITh NPUIOKEHO 3adBJIGHHWE ¢ YKaszaHMeM Ha To, B
JONONHEHWE - K KaKoMy HMMEHHO oOpaiienuio OoHH npejacrasisiorcs. B cnydae
OTCYTCTBUSA Takoro sasisiicHus, padotHuk [Ipuemuol cyna o0sizaH ykasaThk
3asBUTETIO Ha HEOOXOJMMOCTh ero cocraBiieHus. bes npuobuieHus ykazaHHOIO
3asBICHHUS JIOKYMCHTBI, NpeACTaBlseMbic B JIONOJHEHHE K paHee [0/laHHbIM
oOpaileHusaM, MOryT OBITh [MPHHSTHL TONBKO B TOM Cllyyae, €Ciu nojateib
HacTauBaeT Ha MX NpHHATHU Oe3 3assinenus. Ilpu srom padoruuk Ilpuemuoii
bosbiepedeHcKoOro paifonHoro cyaa obs3aH NPUHATL BCe BO3MOXKHbBIE MEPbl U1
yCTaHOBJIEHUs: OOpalleHus, B JIONOJHEHHE K KOTOPOMY NPpeaCTaBIsKTCH
MOJIaHHbIe JOKYMEHThI, HO HE MOXKET HECTH OTBCTCTBEHHOCTH B CIy4Yae HECBEPHOTO
onpejiesieHusi 0OpalleHusi, K KOTOPOMY HAUIC/KMT TMPHOOUIMTE [0janible
JIOKYMEHTBI.

3.9. Ha npunstom  pabotHukom  [lpuemuoii  BoibliepedeHcKkoro
paiioHHOTO  cyjaa  oOpallleHMd  OpOCTaBlsieTcs wramn  [lpuemuoi
bonsiepeyeHckoro paoHHOro cyia ¢ yKasaHMeM TeKylleH jlaThl ¥ BpeMeHH,
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KOTOPbIH CTaBHTCA Ha JIHLIEBOH CTOPOHE MEPBOro JIMCTa OOpAlCHUS B IPaBOM
HHJKHEM yrily, Tam e craButcs Bxoaswud Homep. Llramn [lpuemHoi
bosnbuiepeyeckoro paioOHHOTO CyZa, 3aBepeHHBIH MOANUCHIO  paboTHMKa,
NpHHABIIEro oOpalieHue, no npockOe NHua, MpeacTaBHUBIIEro obOpalleHue B
llpuemuyio bonbluepedeHcKoro paiOHHOrO Cyjia, CTaBHTCS Takke Ha
NPeACTaBAEHHOW MM JIONONHHTEILHON KOnMHM AanHoro obpawenus. Llramn ue
CTABMTCA HA JPYrHX JOKYMEHTaxX, JaXe €CJIH OHHM TOjal0TCs B JIONOJHEHHE K
paHee nojlanibiM obpalenusiv 6e3 npuodileHHs K HHM 3asBNeHHs, YKa3aHHOIO B
NyHKTE 3.8. HaCcTOANIEro perjamMeHTa.

3.10. Bce npuHATEIE JOKYMEHTBI, B TOM YHMCJIE MOJA3HHbIC B JIONOJHEHHE K
panee noaanubsiM obpauteHusm, paboteuk [IpuemHo# 00513aH 3aperucTpuposaTh B
coorsercTByOLMX nojacucremax ['AC «llpasocyaue» (I1TU «Jokymentoodbopot 1
obpaienns rpaxnany, [TM «CynebHasi koppecnoHJAEHIMS» W Ap.) M nepeiars B
A€Hb MPHEMA 110 NPHHAJUICKHOCTH N0 CHOPMHPOBAHHOMY M pacreyaTaHHOMY W3
noacucreM I'AC «IlpaBocyame» COOTBETCTBYIOLEMY peectpy lepejayuu
JIOKYMEHTOB WJIM €IHHOMY peecTpy ydeTa BXOASMIeH KOppecroHJIeHIHH (B ciayuae
perucTparum BCEH BXO/ I LIEH KOPPECHOHACH MK B [Ipuemuoit
Bosibinepeyenckoro paifoHHOro cyaa) Moa MOAMKCH JIMIY, HEMNocpeacTBeHHO
KOTOPOMY TepelaHbl JIOKYMEHThI, ¢ YKa3aHHEM MM 3aHMMAeMOM JIOJIKHOCTH, a B
MCKJIIOYUTEIbHBIX cay4dasx - He no3gHee 10.00 cienyromero pabovero JiHs, ecliu
HHOE HEe TMpeJlyCMOTPEHO WHCTPYKUMEH 1o cyaebHoMy [Ae/J0npon3BO/ICTBY.
Perucrtpauus JOKyMEHTOB M Iepeada ux 1o NpUHAUISKHOCTH OCYLICCTBIISCTCS B
CTPOI'OM  COOTBETCTBMM € TpeOOBaHHMAMH HMHCTPYKLUMH 110  CyleOHOMY
JeJI0TIPOU3BOICTBY.

3.11. JlokymeHTbl, nogaBaeMble MO jenaMm,  HasHa4YeHHbIM K
paccmoTpenuto, padorauk Ilpuemuoii bonbluepedeHCKOro pailoHHOro cyja
00si3aH He3aMeUIMTENbHO 3aperucTpupoBath B noacucremax I'AC «lIpasocyjime»
H nepejiaTh Mo peecTpam Mo NnpuHauIe)KHOCTH.

3.12. Ecan  nuuo oOpamtaercs ¢ npockOo 0 nipueMe  Kakux-imubo
JOKYMCHTOB MO KOHKPETHOMY Jely HENOCPEeJCTBEHHO B JIeHb, HA KOTOPbIii
Ha3HA4YCHO pPAacCMOTPEHHE COOTBETCTBYIOLEro jena, pabdoruuk [Ipuemuoit
bonbuiepeyeHckoro paHoHHOro cyjaa o0s3aH  pasbiICHUTL  OOpaTHBLIEMYCS
11€1eC000pa3HOCTD paspellieHHsl COOTBETCTBYIONIEIO BONPOCA HEMOCPEACTBECHHO B
cy1e0HOM 3ace/laHuu.

3.13. Ha kaxaom npuHATOM OOpallleHUH, NMOJAHHOMY MO KOHKPETHOMY
jeny (marepuwany), padboruuxom Ilpuemnol bonemepeueHckoro paioHHoro cynua
KPOME pPEerHcTpallHOHHOI0 HOMEpa CTaBUICA HOMEpP COOTBETCTBYIOIIETO
nena/npousBoacTsa, ecnu HHQopMamus o HeM MMmeercs B noacucremax «I'AC
«[lpasocynme». Homep 1nena (maTepwana) mnpoCTaBiISCTCH TAKKE pPH
perucTpauuu mnpHHATOro odpaumenus B noacucremax ['AC «[IpaBocyjue» u
COOTBETCTBCHHO - B peecTpax.

3.14.Eciv Kk ofpaumieHHio MpUIOXKEHa KBHTaHuMs 00 onsarte
rocy/IapCTBCHHON MOLLUTHHBI MIIH 3aBEPEHHAasl KOMUS TUIATeXKHOro nopydeHus oo
onJiaTe rocy/1apCTBEHHON NOLUIMHBL, 00 3TOM JenaeTcs oTMeTKa (¢ 00s3aTeNbHbIM
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yKazaHWeM . CYMMbI YIUIAYEHHON rOCYJapCTBEHHOH  MOLWIMHBI)  NPH
peructpauun JaHHoro obpauienus B nogcucremax 'AC «llpaBocyauer.

4. Bei1aua IOKyMENTOB.

4.1. Bbinaua J0KyMeHTOB pabOTHMKOM npuHeMHOR bonbmiepeyeHckoro
PaiiOHHOrO Cy/la OCYIIECTB/ISETCS Ha OCHOBAHWMM [TMCLMCHHOIO oOOpalleHHs
(3agBiIEHHS) IpakKlaHHUHA, 3aPETHCTPUPOBAHHOIO B YCTAHOBIEHHOM HHCTPYKUMCH
110 cyaeOHOM) JIe/I01IPOU3BOICTRY NOPSJIKE.

Pabotauk Ilpuemioii cyna npu Bbljaue JOKYMCHTOB 00si3aH TPOBEPHUTH
MPaBUABHOCTL O(OPMICHHS JOKYMEHTA, BbIIABACMOr0 CyJI0M, U TOJIBKO B Clyyae
HaJiexaniero ero opopMIEHUs: BbIJIaTh AaHHBII JJOKYMEHT,

HoxyMenTsl, odopmieHHbIe HeHajyiexkaluium o0pa3oM, He Moryt ObiTh
BoiiaHbl. Paboruuk IlpueMuoit Bonbmepeuenckoro paifoHHoOro cyaa o0sizau
YCTPaHUThL HEJOCTATKH B O(QOPMICHHMH JIOKYMEHTa CaMOCTOSTENBHO ubO
BO3BPATUTL JIOKYMEHT JUIS Hauiekamero oQOpMIEHHS COOTBETCTBYIOIIEMY
pabOTHHKY anmnapara cyja.

42. PaGoruuk Ilpuemuoii bonbmepedeHCKOro paiOHHOro cyza HeceT
OTBETCTBEHHOCTh TOJIBKO 3@ CO/AEpKaHHE CAMOCTOATENBHO MOJANOTOBICHHOIO M
BbIZ1aBaEMOro JOKYMEHTa JiMllaM, o0pailaiolMMcs B Cy/l, B TOM YMCIE€ B 4acTH
COOTBETCTBUSl  COJEPXAHMS  JIOKyMeHTa HHGQOPMAaLMH, cojepkalleics B
coorBercTBYIOWMX nojacHcremax ['AC «lIpaBocyauer.

43. Ecau O0OKYMEHT MOXeT ObiTh BbIJIAH TOJNLKO ONpeAeIeHHBIM
KaTeropusM  JIMIl,  YCTAHOBJIEHHBIM  3aKOoHOM,  paboruuk  [IpuemHol
bonblepeyeHcKOro pailoHHOro cyaa o0s3aH yCTaHOBUTHL JIMYHOCTD 3asBUTENS U
OMpeneNuTh €ro IPUHAMJIEKHOCTh K KaTeropuu JiMil, UMelouleil mpaBo Ha
IOJIYHEHHE JaHHOI0 JJOKYMCHTA.

44. Ecim JIOKYMEHT BbiJaeTcs TIPEACTABHTENIO 3aiaBUTENs, PpabOTHHK
[Ipuemuoii boablepeyeHcKkoro paiHoHHOro cyjaa, MOMHMO JICHCTBHI, YKa3aHHbBIX
B NYHKTE 4.3. perjaMeHTa, JI0JKeH:

MPOBEPHUTL HAJIWYHME Y TNPEACTaBHTElNs JIOBCPCHHOCTH OT 3asdBHTENs Ha
COBEpLIEHHE COOTBETCTBYIOILEro ACHCTBHSA, MPH OTCYTCTBUH TAKOBOH Pa3bACHHUTH
Heo0X0iMMOCTh ee npeacrasieHus B [Ipuemuyio boabiuepedyeHCKOro paifoHHOIO
cyna;

ec/IM yKasaHHas JIOBEPEHHOCTh (ee HOTapHaJbHO YAOCTOBEPEHHAas KONMs)
no JaHHbIM cooTBeTcTBytomux moacucrem ['AC  «llpaBocyaue» wunu no
uHGopmaiu pabOTHHKOB arnapara cyaa OTCYTCTBYET B jiesie/Marepuaie, CHATD
KOMUIO ¢ MOANMHHHUKA (€r0 HOTAPHAILHO YAOCTOBEPEHHON KOITHHU), 3aBEpUTH €C
CBOEH MOAINMCHIO H I1€4aThIO JUIS KOIKI M NPHOOILNTL K PAaCIUCKE B TIONYUYEHUH
3aMpanBaeMoro JJOKyMeHTa.

be3 coBepuieHns yka3aHHBIX JEHCTBMH 3anpaliMBaeMblil  3asBHTENEM
JIOKYMEHT He MOXKeT ObITh BblJaH €ro NMpeAcTaBHTEo.

4.5. Ilpu Beinave yepes [lpuemnyio BonbiuepeucHCKoOro paioHHOro cyjia
moOOro IOKYMEeHTa C JIMILa, MOIYHalomero 0KyMeHT, Oepercs CooTBeTCTBYONIAs
Paciu1cKa B ero rnmojayYeHHH.

Pacnmcka odopmisiercs nubo Ha oOpallieHHH O BblLaaye 3anpaiinBaeMoro
AOKyMeHTa, JM00 Ha OTJCNLHOM JIHCTE W JIOJDKHA COJIepiKaTh CHeaylollne
CBEJICHMSI:

HaWuMEHOBAHHE JOKYMEHTa (paciucKa);



9

(paMHINIO, MMS M OTHECTBO JIHLIA, TOMYYHBIIEro AOKYMEHT (bi);

O.HN.O. N0MKHOCTHOrO JIMIA € YKa3aHHeM HAMMEHOBAHUS 3aHHMAeMOii
JOJIKHOCTH, 32 MCKIOYEHHEM cilydaeB O(OPMIICHHMS PAacnUCKH Ha OoOpalleHuH
(3anpoce), conepxartiieM HHPOPMALMIO O 3aHUMAEMOI UM JOKHOCTH;

HAWMEHOBAHHE TMOMY4EeHHOro(bIX) AOKYMEHTa(OB), VKa3aHHE KOJIHYecTBa
NOJYHEHHBIX IK3EeMIUISPOB H KOJIHYECTBA JIHCTOB NPHIOKCHHIA;

MOJMUCH JIHIIA, NOXYYUBLICIO JAOKYMEHT(bl );

JIaTy 1oJy4eHHus J0KyMeHTa (OB).

4.6. Paborrux [lpuemHoii BoibluepeyeHcKoOro paionsoro cyaa obszan
NPOBEPUTL TMPaBHABHOCTE OMOPMIEHHS PACIIMCKH, KOTOpas mnepeaaercs o
NPUHAJIEKHOCTH JUIS NPUOOLICHHS K MaTepHaiaM aena/ NpoM3BOACTBa, O Bbiaye
JOKYMEHTA JIeNlaeTCs TaKKe OTMeTKa B COOTBeTCTBYHOIIMX nojacucremax ['AC
«I'lpaBocyiMe», B CipaBO4YHOM JTHCTE.

4.7. Konuu 3anpammuBaemMblX cyaeOHBIX aKTOB HM3rOTABIMBAIOTCH M
oopMISIOTCA B COOTBETCTBHH ¢ TpeDOBAHWAMH HMHCTPYKIMHM 110 cyjebHOMY
JIEJIOTTPOM3BOACTBY HenocpeACTBEHHO padboTHUKOM [IpremHoii bolibiepeueHckoro
pPaOHHOIO Cy/la WM MHBIMH YNOTHOMOYEHHBIMH pabDOTHUKAMH arnrnapara cyja B

JIEHb TIOCTYIIICHUS 3asBJICHMS, @ MPU HEBO3MOMKHOCTH - B CpoK He Oonee nsatH
pabo4uX AHel ¢ yKa3aHHOW JaThl.

5. BzaumopeiictBue ¢ paboTHukamu annapara boabiepeuenckoro
PaHOHHOIO cyja.

5.1. B cayuasx, korpa paboruuk Ilpuemuoit bonbluepeueHcKoro
paiionHoro cyjaa obparmiaercs K paboTHMKaM annapara cyja, nociaeanue ods3anbl
NPHHATL  HE3aMeJIMTeNbHBIE Mephl IS paspelieHust  COOTBETCTBYIOUICH
npod1eMHOi CHTYaluH (HanpuMep, NMPOBEPUTL HAJIMYME e B Cy/e, YCTAaHOBHTH
jafnpalmivBaeMylo  uMHGOpMaLMIO MO MaTepHaliaM  COOTBETCTBYIOLICIO
JleNna/1pon3BoACTBA U JIp. ).

5.2. Pabornukn Tlpuemuoii bBoabliepeueHckoro paioHHOro cyaa o0s3aHbl
cobmonath MNOPAZOK TNepefavyd MNPHHATBIX  JIOKYMEHTOB, YCTAHOBICHHBIH
MyHKTaMHu 3.9 - 3.14 Hacrosero periaMeHTa, B COOTBETCTBHH C TpeOOBaHUAMM
MHCTPYKLIUH 110 CYIeOHOMY JEJIONPOH3BOICTRY.

5.3. 3a coxepkaHWe W TIPAaBHIBHOCTH O(MOPMIIEHMS BbIJABAEMOIO 4epes
[lpueMHyr0  BoiblepeyeHCcKOro  paiioHHOrO  Cyda  JOKYMEHTa  Hecer
OTBETCTBEHHOCTb YIOJIHOMOYEHHBIH pa0OTHHK annapara cyja, W3roTOBMBILHIA
naHHbii  jloxkyment. llpu 2TOM cooTtBeTcTBHE O(OpPMIEHHS  BbLIABAEMOIO
AOKYMEHTA TpeDOBaHHSIM MHCTPYKUHH MO Cya1e0HOMY JeTONpOH3BOACTRY JIOJIKHO
ObITh nposepeno paboruukoM [lpuemnoii bonbmepeueHckoro paoHHOIO cyia u

B TOM ClIy4ae, Korjia JOKYMCHT IOAroTOBJICH HHBIM YIIOJTHOMOYE€HHbIM pa601'mn<o.\|
annapara cyvaa.



