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MockBa

06 yrBep:kaennu [lopsaaka nogayu B pesepabHbie CYyAbI 001IeH IOPHCIHKIHH
AOKYMEHTOB B 3JIEKTPOHHOM BH/i€, B TOM YHCJ€e B (JOpMe 3J1eKTPOHHOI0 J0KYMEHTa

B coorBercTBUH ¢ (edeparbHbIMH 3akoHamMH OT 8 sHBaps 1998 r. Ne 7-®3
«O Cynebnom JerapTaMeHTe npu BepxoBHOM Cyne Poccuiickoin
Oenepanvn» U oT 23 utoHsA 2016 1. No 220-®3 «O BHECEHUM M3MEHEHWH B OTAENIBbHBIC
3aKOHOJaTeNIbHble akThl Poccuiickoii Penepaunyi B 4acTH NPUMEHEHHS SJIEKTPOHHBIX
JOKYMEHTOB B JiesiTelIbHOCTH opranoB cyaeOHoi Bnactu» IIP UK A 3bI B A 10:

YTBepauth u BBecTH B JekictBue ¢ 1 suBapg 2017 r. npunaraemsiii [Topsaok
nogaun B denepaibHble Cy/Abl 00lIel IOPUCIAUKIUU JOKYMEHTOB B JIEKTPOHHOM BUIE, B

TOM YMCIIE B GOPME 3JIEKTPOHHOrO JOKYMEHTA.
[eHepanbHBIH AUPEKTOP %___ A.B.T'yceB




YTBEPXJEH

npuka3oM CyaeGHoOro nenapraMeHTa
npu BepxosHom Cyne

Poccutickoiit @enepanun

oT «Z 7 » nexabps 2016 r. NeaZ#7

MOPSIIOK
moagavuu B (l)enepa.ubﬂble Cyabl oﬁmeii IOPHCAHKHHH JOKYMECHTOB B 3JICKTPOHHOM
BH/A€, B TOM YHCJIC B (l)opme AJIEKTPOHHOI'O IOKYMEHTA

1. OBIIIME TTOJIOKEHHMS

1.1. TTopsanok nomaun B deaepanbHbie CyIbl 0OLIEH IOPUCIUKLINHE JOKYMEHTOB
B 3JICKTPOHHOM BHJIe, B TOM 4HucjJe B (GopMe 3JIeKTPOHHOIO JOKyMeHTa (naiee —
ITopsimok mojgayn AOKYMEHTOB) pa3paboTaH B COOTBETCTBUM C IIOJOXKEHUSMU
['paxkmaHckoro TporeccyaibHOro Kkojekca Poccuiickoiri @enepanuu (naiee —
I'TIK P®), ®denepanproro 3akoHa ot 14.11.2002 No 137-®3 «O BBeneHuu B
neiicteue ['paxkaaHCKOro mnpoleccyalbHOro Kojekca Pocculickoit ®enepauuun»,
Konekca aiMHHHCTpAaTHBHOTO cynonpon3BoacTBa Poccuiickoii @enepauun (nanee —
KAC P®), ®enepansroro 3akoHa otT 08.03.2015 Ne 22-@3 «O BBeneHuH B IelicTBHE
Konmexkca amMuHHcTpaTHBHOrOo cynonpousBojctBa Poccuiickoit ®eneparnumy,
YronoBHo-mponeccyanbHOro Koaekca Poccuiickoit @enepanuu (nanee — YIIK PD),
®enepanpHoro 3akoHa oT 18.12.2001 Ne 177-®3 «O BBegeHUU B [elCTBUE
VYronosao-niponeccyansHoro kogekca Poccuiickoii ®enepauun», PenepanbHOro
3akoHa OT 23.06.2016 Ne 220-®3 «O BHeceHUH H3MEHEHHWH B OTAEIbHBIC
3aKOHOJIaTeNIbHbIe akThl Poccuiickoit Menepanuu B 4acTH MPUMEHEHUS JIEKTPOHHBIX
JOKYMEHTOB B NIeATEIbHOCTH OpraHoB cyneOHoH Bnactm» (nanee — DenepanbHbIi
3akoH Ne 220-®3), npeaycMaTpUBalOIIMMKU BO3MOXHOCTb IIOAA4¥ AOKYMEHTOB B
3JIEKTPOHHOM BHJI€, B TOM 4Hcje B (opMe IEKTPOHHOIO JOKYMEHTA, IIOJIHCAHHOTO
3JIEKTPOHHOM MOJIKUCHI0, IOCPEICTBOM 3alojiHeHHs (GOpMbl, pa3MelLleHHOH Ha
opuuuaTbHOM caliTe cyna B HH(POPMALHMOHHO-TEIEKOMMYHUKAIMOHHOH CeTH
«HTepHETY.

1.2. B coorBerctBuu ¢ d4acteio 1.1 cratbu 3 TTIK PO (B pemakiuu
®enepansHoro 3akoHa Ne 220-®3, scrynaromero B cuiy ¢ 01.01.2017) uckooe
3asBlICHUE, 3asABICHHE, KXajnoba, MpEACTaBIeHNE W HHBbIE JOKyMEHTHI MOIYT OBITh
HOJAaHB! B CyJ Ha OyMaXHOM HOCHUTENE WM B 3JIEKTPOHHOM BHJE, B TOM YHCIE B
(GopMe 3JEKTPOHHOrO IOKYMEHTa, IOANKMCAHHOIO DJJIEKTPOHHOH NOANMCHIO B
IOpsAKE, YCTAaHOBJIEHHOM  3aKOHOJATelbcTBOM  Poccuiickoit  Denepauuy,
IOCPEICTBOM 3allOJIHeHUsl (OpPMBI, pa3MelleHHOH Ha odulIMaIbHOM caiiTe cyaa B
HHPOPMaALMOHHO-TEIEKOMMYHUKAIIMOHHOH ceTH «HTEepHET».

B cootserctBuH ¢ 4acTeio 2 ctathl 45 KAC PO (B penakiuu ®enepaibHOTO
3akoHa Ne 220-®3, scrynatomiero B cuiy ¢ 01.01.2017) anMuHICTpaTUBHOE UCKOBOE
3asBJIEHHE, 3asBIEHME, Kano0a, MpeACTaBlieHHe U WHBbIE JTOKYMEHTBI MOTYT OBITh
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MOJIaHbl B CyAd Ha OyMaXHOM HOCHTENle WM B 3JIEKTPOHHOM BHJIEe, B TOM HHCIE B
dopMe DIEKTPOHHOTO JOKYMEHTa, IOAMMCAHHOIO 3JIEKTPOHHOH IOANKCHIO B
nopsaKe, YCTAaHOBJIEHHOM  3aKOHoJaTenbcTBOM  Poccuiickoit ~ ®epepanum,
TIOCPENCTBOM 3allOJIHEHHs] (POPMBI, pa3MeIleHHOW Ha OQUIMAIBHOM caiiTe cyda B
MH(OPMaMOHHO-TEIEKOMMYHUKAIMOHHOMU ceTy «MHTepHeT».

B cootBerctBum co crathei 474.1 YIIK PO (B penakuuu DenepanbHOro
3akoHa Ne 220-®3, scrynatornero B cuiy ¢ 01.01.2017) xomataiicTBo, 3asBlieHHE,
*anoba, mpencTaBieHHe MOTYT ObIThb MOAAHBI B CYZ B HMOPSAKE U CPOKH, KOTOpPbIE
ycranosyieHbl YIIK P®, B popme a51eKTpoHHOr0 JOKyMEHTa, IOANMCAHHOIO JIULIOM,
HAllPaBUBIINM TaKOW [OKYMEHT, OJJIEKTPOHHOW IOANHMCHIO B COOTBETCTBUU C
3akoHonaTenbcTBOM Poccutickoit denepanuu, NOCPEACTBOM 3alOJHEHUS (DOPMBI,
pasMemieHHod  Ha  oduUManTbHOM ~ caifite cyga B HH(OpPMAIMOHHO-
TEJeKOMMYHUKAIIMOHHON ceTd «U HTepHeT». MarepHanbl, NpUWIOKEHHbIE K
XOJIaTaiCTBYy, 3asABJECHHIO, Xajnobe, NpEICTaBIEHUIO, Takxe MOJalTCI B (opMme
3JIEKTPOHHBIX JOKYMEHTOB. OJIEKTPOHHbIE [IOKYMEHTBI, H3rOTOBJICHHBIE WHBIMHU
JAWIlaMH, OpraHaMd, OpraHU3alMsMd B CBOOOMHOH dopme wumm dopme,
YCTaHOBJIEHHOM IS 3THX JOKYMEHTOB 3aKOHOAaTebcTBOM Poccuiickoit denepauuu,
TOJKHBI OBITh TOANMKUCAHBI MMM D3JIEKTPOHHONH NOIIUCHIO B COOTBETCTBUU C
TpeboBaHUAMH 3aKoHOAaTeNbcTBa Poccuiickoii @enepanun.

1.3. Ilonoxenus I'TIK PO, KAC P®, VIIK PO, npenycmarpusatomue nogaday
B (penepanbHble Cybl OOIIEH IOPUCAUKIIMY JOKYMEHTOB B 3JICKTPOHHOM BHJE, B TOM
yucie B popMe NMEKTPOHHOTO JOKYMEHTA, MOAIMUCAHHOIO 3JIEKTPOHHON MOMHUCHIO B
NOpsiKe, YCTAHOBJIEHHOM 3aKOHOJATenbcTBOM Poccuiickoilt Penepanuun (nanee —
ITOKYMEHTBI B 3JIEKTPOHHOM BHJIE), IOCPEACTBOM 3alOJIHEHUS (DOPMBI, pa3MeILleHHON
Ha OQUIHAIBHOM caiiTe cylJa B HH(OPMAHOHHO-TEIEKOMMYHHKAlMOHHON ceTd
«MHTEepHeTY, peanmu3yroTCs IyTeM [pHMeHeHHus Hacrosiauero Ilopsaka nozadm
JIOKYMEHTOB.

[Topsimok momayud AOKYMEHTOB HE PAaclpOCTpaHsAeTCs Ha IoJady 3alpocoB,
NpeIIoKeHUH, 3asBJICHHH WM XKalo0 B Cyd B cooTBeTcTBUU ¢ DenepanbHBIM
3akoHOM OT 22.12.2008 Ne 262-03 «O0 obecrieyeHuu JocTyna K HHPOPMAIHMHU O
nesTenbHOCTH cyaoB B Poccuiickoit ®enepamumn», PegepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O nopsinke paccMoTpeHus obpaienuit rpaxaad Poccuiickoit
Oenepanun».

[Topsimok Tmojgaud [OKYMEHTOB HE pacIpoCTpaHseTcss Ha Mojady B
DJIEKTPOHHOM BHJI€ JOKYMEHTOB, KOTOPBIE COJEPXKAT CBEICHHs, COCTABIIIOIIUE
roCcyJlapCTBEHHYIO TalHY.

1.4. B nemsx peammszanum Hactosulero Ilopsaka nogauu JOKyMEHTOB
HCIIONB3YIOTCS CIIEAYIOIINE OCHOBHbBIC IOHATH:

(GenepanbHbie CyAbl oOlIel FOPUCAMKLHU (Hanee — CyAbl, Cy[) — BEPXOBHBIE
CylBl pecnyOiuK, KpaeBble, oOJacTHBIE CyAbI, CyIbl TOPOAOB (eneparbHOro
3HAQuUeHHWs, CyIObl ABTOHOMHOH o00JacTM W aBTOHOMHBIX OKpYIOB, OKpY>XHbBIE
(doTckMe) BOEGHHBIE CyIbl, paiOHHBIE, MEXpaHOHHbIE U TOPOACKHE CYyBbI,
rapHU30HHbIE BOCHHBIE CYIbl;

AJIEKTPOHHBIM JTOKYMEHT — JOKYMEHT, CO3AAHHBIH B 3JIEKTPOHHOM (opme 6e3
[peIBapUTEIBbHOTO JOKYMEHTHPOBaHUS HAa OyMa)XHOM HOCUTENE, MOANMCAHHBIN
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9JICKTPOHHOM TOANKUCBI0O B COOTBETCTBHM C 3aKOHONATENLCTBOM Poccuiickoi
denepauuy;

JJNIEKTPOHHBIA  00pa3  JOKyMeHTa (2JEKTPOHHas KOIHs  JOKyMEHTa,
U3rOTOBJIEHHOrO Ha OyMa)KHOM HOCHTEJE) — MepeBeACHHAs B 3JIEKTPOHHYIO GOpMYy C
IOMOIIBIO CPEICTB CKAHUPOBAHUS KOIUSI JOKyMEHTa, U3rOTOBJIEHHOIO Ha OyMaXXHOM
HOCHUTEJNE, 3aBEPEHHasi B COOTBETCTBUH ¢ IIOpAAKOM momauud JOKYMEHTOB IIPOCTOH
3JICKTPOHHOM TOANUCHIO WM YCUJIEHHOH KBAIUQHUIMPOBAHHON 3JEKTPOHHOH
MOAIHUCHIO;

3NMEKTPOHHAs MOANWUCH — WHPOpManMs B  DIEKTPOHHOH  dopme,
NMPUCOCIUHEHHAs] K IOANKCHIBAEMOMY DJJIEKTPOHHOMY JIOKYMEHTY WJIM WHBIM
00pa3oM cBs3aHHAs ¢ HUM M TO3BOJIAIONIAS HACHTU(GUIHUPOBATE JTUI0, TTOIKCABIIEE
3JIEKTPOHHBINA IOKYMEHT;

KJIIOY 3JIEKTPOHHOM MOANHUCU — YHHUKAJIbHas NOCJIEAOBATEIBHOCTh CUMBOJIOB,
npeaHa3HadYeHHas A7 CO3AaHHUs JJIEKTPOHHOH MOoANKUCH. B kadecTBe kiito4a mpocToi
IEKTPOHHOW MOAMUCH UCIIONIb3YeTCsl yueTHas 3anuch ¢pusndeckoro auia B ECHUA;

ECHA — denepanpHas rocyaapcTBeHHas HHPopManroHHas cucteMa «EnnHas
CHCTEMa HIeHTH()HUKAIMK U ayTeHTHPUKAINN B HUHQpaACTpyKType, odecnednBaromei
HHGOPMALIMOHHO-TEXHOJIOTHYECKOE B3auMOJeHCTBUE HWH(GOPMAIMOHHBIX CHCTEM,
HCIIONIb3YEMBIX [Jisl IPEAOCTaBICHHUA [OCYJapCTBEHHBIX U MyHUIHNIAIBHBIX YCIyI' B
3JIEKTPOHHOU hopmen;

obpamieHne B Cyd — JOKYMEHT, CO3JaHHBIA B COOTBETCTBHH C
IpOIECCyabHbIM 3aKOHOATENLCTBOM, HAIIPaBJICHHBIN B CYy;

JHII0, MOAANINee TOKYMEHThl B ¢yl (MOJb30BaTeNnb) — 3asiBUTENb WM €ro
NpeACTaBUTEND, TOAAIOLINH B CyJ JOKYMEHTHI B 3JIEKTPOHHOM BU/IE;

uHdopMalMoHHas cucTema — ['ocynapcTBeHHas aBTOMaTH3UPOBAaHHAS CUCTEMa

Poccuiickoit ®enepanuu «llpaBocynue» (nanee — I'AC «IIpaBocynue» wnu
cootBetcTBYIomas noacucrema I'AC «IIpaBocynue»);

NUYHBIH  kaObuHeT — UWHQOPMAIMOHHBIA pecypc, pa3MeINeHHBbId Ha
opHUIHATEHOM caiite cyna UHTEpHEeT-NopTalia I'ocymapcTBeHHOIM

aBTOMaTu3upoBaHHOU cucteMsl «lIpaBocynue» (www.sudrf.ru) B nuHdpopmannoHHO-
TeJIECKOMMYHHKAMOHHONW ceTn «VMHTepHeT», NpenHa3HaueHHBIH s pean3aluu
y4aCTHHKaMH Cy[AeOHOro mpolecca mpaBa Ha I[oxady B CYA JAOKYMEHTOB B
3JIEKTPOHHOM BHJIE.

2. YCJIOBUA ITIOJAYM JOKYMEHTOB B 3JIEKTPOHHOM BUJIE
2.1. JIuyHbIit KaOHHET

2.1.1. JIokyMeHThl B 2JICKTPOHHOM BHJ€ IOJAIOTCS uepe3 JIMYHBIA KaOuWHeT
ONB30BaTelsd, CO3NaHHbIi B pazaene «llogada mponeccyanbHBIX JOKYMEHTOB B
3JIEKTPOHHOM BHIe» OQUIHAILHOTO caiiTa cyaa, KOTOPbIH paclojoKeH Ha HUHTEPHET-
nopTaie I'AC «IIpaBocynue» (www.sudrf.ru) B HH(POPMAIIHOHHO-
TeJeKOMMYHUKaMoHHo cetn «MHTEpHETY.

2.1.2. JInuHbli kaOWHET co3aeTcs Ha (PU3UIECKOE JTUI0, KOTOPBIM MOAAI0TCS


http://www.sudrf.ru
http://www.sudrf.ru
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JIOKYMEHTBI B 3JIEKTPOHHOM BHUJE B CyJ; IPH II0Ja4e TOKYMEHTOB IIpEICTaBUTENEM
JWYHBIA KaOMHET Cco3JaeTcs Ha WM TpeAcTaBuTens. Yepe3 NTUUHBIA KaOWHET
NpeICTaBUTENA MOTYT OBITH MONaHBI JOKYMEHTHl B OTHOIIEHHH OAHOro W Oosee
MPEICTABISIEMbIX UM (GU3UYECKUX U (WIJIH) FOPUAMYECKHX JIMII.

JIvuHplf  kaOMHET co3daeTci B aBTOMATHUYECKOM  PEXKHME  IIyTEM
HOJATBEPKACHHAS JTHYHBIX JaHHBIX (U3NYECKOro JIHLA, B TOM YHUCIE €ro q)aMmmH
HMEHH ¥ OTUYeCTBa (IIpH HAJIUYHH ).

2.1.3. Jloctym K JMYHOMY KaOMHETYy OCYIIECTBISIETCS MOCPEACTBOM
AUIEHTUGUKAIMN ¥ ayTeHTAGUKAIUA OJJHIM U3 JIBYX BO3ZMOXKHBIX CLIOCOOOB:

C HCIIOJb30BaHUEM TIOJITBEPXKACHHONH YUYETHOW 3amucH (HU3UYECKOro JMIa
ECHA;

C  HCIOJb30BaHMEM  HUMewLleiicas y  MOJb30BaTeNsl  YCHJICHHOM
KBaJIMPULIMPOBAHHOMN 31E€KTPOHHOM MOJIHUCH.

2.1.4. JIokyMeHTBI B JJIGKTPOHHOM BHII€ MOTYT OBbITh MoAaHbl B (opme
3JIEKTPOHHOTO JTOKYMEHTA, MOAIUCAHHOTO 3JIEKTPOHHON MOANMCHIO B COOTBETCTBUH
C 3aKOHOJaTeJIbCcTBOM Poccuiickoit denepaiiuu, Wik B BUAE JEKTPOHHOrO oOpasza
JIOKyMEHTA.

2.2. TpeboBanus K 3JEKTPOHHBIM 00pa3aM 10KyYMEHTOB

2.2.1. DnekTpoHHBIH 00pa3 JOKyYMEHTa CO3[aeTCsi C IOMOINBIO CpEeNCTB
CKaHUpPOBaHUS.

CkanupoBaHue JOKYMEHTa Ha OyMa)XHOM HOCHTeNE JODKHO POU3BOIUTHLCS B
MmacmTabe 1:1 B yepHO-OenoM nub0 cepom mBete (kadectBo 200 — 300 Touek Ha
IroiM), 00ecreunBaloleM COXpaHEHUE BCeX PEKBU3UTOB U ayTEHTHYHBIX IPU3HAKOB
MOJUTMHHOCTH, @ AMEHHO: I'padu4ecKol MONKUCH JIMLA, IeYaTH U YIJIOBOTO HITaMIia
Onanka (MpW HAIMYMHM), CKAaHHPOBAHHWE B pPEXHMME IOJHOH IBeTONepenaun
OCYIIECTBIISIETCS TIPH HAJMYHMHA B JOKYMEHTE I[BETHBIX I'paduueckux H300pakeHui
100 IIBETHOTO TEKCTA, €CIIM 3TO UMEET 3HAUCHHE ISl paCCMOTPEHHUS 1ea.

2.2.2. daiin 3neKTpoHHOTO o0Opa3a HOKyMeHTa AOJDKeH ObiTh B ¢opmare PDF
(pexoMeHayeTCs CO3laBaTh OSJEKTPOHHBIH 00pa3 HOKyMEHTa C BO3MOXHOCTBIO
KOIMPOBAHHS TEKCTa).

Pasmep ¢aiina 3nekTpoHHOr0 006pa3a He JoJDKeH npeBbimaTth 30 M6.

2.2.3. Kaxaplii OTAENbHBIH JOKYMEHT JOJDKEH OBbITh NpENCTaBlIeH B BUIE
otaenbHoro ¢aitna. HarMeHnoBanue ¢aiina JOKHO MO3BOJIATH UACHTU(UIUPOBATH
OOKYMEHT W KOJIMYECTBO JIACTOB B JIOKyMEHTE (HANpHUMeEp: UCKOBOE 3asBICHUE OT
05122016 3n.pdf).

2.2.4. ®aiinel ¥ JaHHBIC, COAEpXKAIIUECs B HUX, NOJDKHBI OBITh NOCTYIHBIMH
IUTs paboThl, HE JOJDKHBI OBITh 3aIIUINEHb! OT KOITMPOBAHUS U II€YaTH JIEKTPOHHOTO
obpasa, He JO/DKHBI COJIEP)KaTh HHTEPAKTUBHBIE U MYJIbTHMEIUNHbBIC 3JIEMEHTHI UIIH
BHEJIpEHHbIE CIIEHApUH.

2.2.5. DnexTpoHHBIA 00pa3 JOKyMEeHTa 3aBepseTcs B COOTBETCTBUU C
[TopsinkoM moma4yu HOKYMEHTOB MPOCTOH 3IEKTPOHHOHU IMOANUCHIO UM yCHUJIEHHON
KBaJTM QUIIMPOBAHHOM 31I€KTPOHHOM MOAIUCHIO.
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2.3. TpeboBaHMs K NIEKTPOHHBIM JOKYMEHTaM

2.3.1.D1eKTpOHHBIM JOKYMEHT M3HAYAILHO CO3/IaeTCS B JJICKTPOHHOH (opme
0e3 mpeaBapUTENbHOTO JOKYMEHTUPOBaHMs Ha OyMa>XHOM HOCHTEIIE.

2.3.2. ®aiin oOpareHus B ¢y noikeH ObITh B Gopmare PDF ¢ BO3MOXHOCTBIO
KOIIMPOBaHHUS TEKCTA.

@aiiibl  TOKYMEHTOB (MaTepHallOB), MNpUaraeéMblx K OOpallleHHsSM B CYa,
NPENCTaBIsAIOTCST B TOM (opmare, B KOTOPOM OHM IOANUCAHBI 3IEKTPOHHOMN
noanuceto. Ilpu sToM (aiinel MaTepHaioB W (M) TOKYMEHTOB, NPUJIAraeMbIX K
o0palleHnsIM B CyJl, MOT'YT ObITh IPEACTABIICHHI B ClleAylomuXx popMarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT — nmusi OOKyMEHTOB C
TEKCTOBBIM COJI€P)KaHHEM;

2) PDF, JPEG (JPG), PNG, TIFF — nand HOKyMEHTOB C TIpaduyecKuM
COZlep)KaHHUEM.

Pa3Mmep ¢aiina 31eKTpOHHOTO TOKYMEHTa He JI0JDKeH npeBsimars 30 M6.

2.3.3. Kaxaplii OTAENbHBIH NOKYMEHT AOJDKEH ObITh NpENCTaBlIeH B BHUJE
otaensHOro ¢aina. HanmenoBanue ¢aiina JOKHO MO3BOJIATh MAECHTU(UIMPOBATH
JOKYMEHT M KOJHMYECTBO JIICTOB B JOKyMEHTE (HalpuUMep: UCKOBOE 3asBICHUE OT
05122016 371.pdf).

2.3.4. daiinel ¥ JaHHBIE, COAEP)KALUECS B HUX, AOJDKHBI ObITh JOCTYHHBIMHU
st paboOThI, HE JTOJDKHBI OBITH 3alUIIEHbl OT KOMMMPOBAHUS U MEYaTH, HE JOJDKHBI
colepxarb HMHTEPAKTUBHbIE U MYIbTUMEOWUHHBIE 3JIEMEHTHl WJIM BHEAPEHHbIC
CLIEHapHUHU.

2.3.5. DneKTpoHHBI NOKYMEHT JOJDKEH ObITh TOANUCAaH YCHJICHHOH
KBTI (UIIUPOBAHHOMN 3JIEKTPOHHOU MOAIUCHIO.

[lopspgok mojgayu JOKyMEHTOB HE IPEAyCMAaTPUBAET IMOJAa4vy 3JIEKTPOHHBIX
JOKYMEHTOB, IOJNHCAHHBIX NPOCTOH 3NMEKTPOHHOH MOANMCHIO HIIH YCHICHHOU
HeKBaJIM QUIIMPOBAHHOM 3JIEKTPOHHOMN MOATHUCHIO.

ONeKTpOHHbIE TOJNKCH, KOTOPBIMM IIOANMCAHBI oOOpalleHHss B Cyd H
npujaraeMble K HHM JOKYMEHTBI, JIOJDKHBI COOTBETCTBOBAaTh TpeOOBaHUSIM
YCHJIICHHOW  KBaIM(QUIMPOBAHHOH  3JEKTPOHHOM  NOANMCH, YCTaHOBJIEHHBIM
3akoHogaTenbcTBOM Poccuiickoit denepanun.

DneKkTpoHHas TOANHCh JO/DKHA CoJepkaTbCsd B  OTHeNbHOM  (aiine
(oTCcOoeTMHEHHAS AIEeKTPOHHAs TIOJIMHUCH).

[Ipyn moanmucaHuM AOKYMEHTa HECKOJIbKMMH JIMLAMU KaxkJaash 3JeKTpOHHas
HOITUCH JI0JDKHA COIEPIKATHCA B OTAENBHOM (aiine.

[Topsitok mMogayd AOKYMEHTOB HE MpEAyCMAaTpUBAET IOJA4YM BJIEKTPOHHBIX
JOKYMEHTOB, TIOJIHCAHHBIX IPUCOETUHEHHBIMU 3JIEKTPOHHBIMU NOIIUCAMH.

2.3.6. DJeKTPOHHBIH JOKYMEHT JOJDKEH OBbITh IOANMCAH 3JIeKTPOHHOMN
IOAMMCEHIO JIMIIA, KOTOPOE YKa3aHO B TEKCTE IEKTPOHHOI'O JOKYMEHTA KakK JIMIO, €ro
NOJNKCaBIIEE.

He gomyckaercss mpencTtaBleHME B CyH 3JNEKTPOHHBIX JOKYMEHTOB,
IOANHKCAHHBIX JJICKTPOHHOW MOANMUCHIO JHIA, KOTOPOE€ HE YKa3aHO B TEKCTE
3JIEKTPOHHOTO JOKYMEHTA KakK JIMIO, €0 NOANKCABIIEE.
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3. IIOJAYA JJOKYMEHTOB B 3JIEKTPOHHOM BUJIE (3AIIOJIHEHHME
OOPMEI, PASMEIIIEHHOU HA O(I)I/ILII/IAHLHOM CAUTE CYIA B
NHOOPMAIIMOHHO-TEJIJEKOMMYHUKAIIMOHHOU CETU «MHTEPHET»)

3.1. Obwmue TpeboBaHuUs

3.1.1. TpeboBanus k ¢opMe H COIEPKAHHIO TOKYMEHTOB, IIOJaBAEMBIX B
cooTBeTCTBUU C [lopsaakoM mogaum JOKYMEHTOB, ONPEAENSIOTCS MPOIECCYaNbHBIM
3aKoHOAaTeNnbcTBOM Poccuiickoit Penepanun.

3.1.2. Ilpy NOATOTOBKE K HANPABICHHUIO JTOKYMEHTOB B JJICKTPOHHOM BHJE B
Cyl MOoJb30BaTelieM 3amoJiHgeTca ¢opMa, pa3MelleHHas Ha OQHIHAILHOM caiiTe
cyna untepHer-noprana I'AC «lIpaBocynue» (www.sudrf.ru) B undopMarmoHHo-
TEJIeKOMMYHUKAIIMOHHOM cetn «IHTEpHETY:!

1) Ha rnaBHOHM cTpaHuIe O(UIMAIBHOrO calTa cyna BBIOMpaeTcs paszel
«Ilogjaya mnponeccyanpbHBIX [OKYMEHTOB B JJEKTPOHHOM BHE», IIOCIAE 4YEro
noib30BaTeNieM  BbIOMpaeTcs CcHoco0 HIACHTUQHKAIMA W ayTeHTH()HUKALUU
(c ucnonbs3oBaHUEM NOATBEPXKACHHOH ydeTHOH 3amucu usudeckoro jmma ECHUA
K00 € UCIIOIB30BAHHEM YCUIICHHON KBATM(UIIUPOBAHHON 3JEKTPOHHOM MOIIHCH);

2) B OTKpBIBIIGHCS OKpaHHOW QopMe HEOOXOIUMO O3HAKOMHUTLCS C
TpeOOBaHHSMU U TPaBHJIAMH MOAAYH JJEKTPOHHBIX JTOKYMEHTOB H COMVIACHUTHCS C
HUMH, BbIOpaB COOTBETCTBYIOLIYIO JKpaHHYI KHONKY. B cioy4dae cormacus
BBIBOJUTCS dKpaHHas (opMa ajsl BbIOopa 10JIb30BaTeNieM BHIa CYyIONPOM3BOICTBA, B
paMKax KoToporo OyAeT TOJaH JJIEKTPOHHBIA JOKYMEHT: TpPaXJaHCKOe
CYAOIIPOU3BOACTBO, AAMHHHUCTPAaTHBHOE CYJONPOU3BOJICTBO WM  YIOJOBHOE
CYJONIPON3BOCTRO;

3) yxaspiBaeTcs HHGoOpMauus O 3asBUTeNe, 00 Yy4YaCTHHKAaX CyaeOHOro
npouecca (maHHas uWHGpoOpMalMs YKa3biBaeTCs Takke B TEKCTE I10]aBaeMOro
oOpaileHus), B TOM YUCIe:

€CIM YYacTHHKOM CyAeOHOro mpoliecca SBISeTCS (QH3UYECKOE JIUIIO,
yKa3plBalOTCs €ro (haMuius, UMs, OT4ECTBO (IPH €ro HaJIWUYHM), JaTa M MECTO
POXICHHUS, afipec perucTpallud (PU3HYECKOro Juna (C oOs3aTeNIbHBIM YKa3aHHEM
nouroBoro wuHuekca), MHH (mpu ero Hamuumm), SBIASETCA JIM IOJIB30BATElNb
UHAUBUAYAIbHBIM MpeANpUHUMATENeM (I WHANBUAYATBHBIX MpEANpHHAMATENEH
ykazanue MHH n OI'PHUII o6s3atensHO, Takke yKa3bIBaeTCs aapec GaKTHYECKOTO
IPOXXUBaHHUS), HaJIM4YUE IOBEPEHHOCTH, BBIIAHHOH JHMIIOM, OT HMMEHH KOTOPOIO
nonaloTcs JokyMeHThl. Ecinu uctnamu (3asiBUTENSIMU) BBICTYTIAIOT HECKOJIBKO JIMIL,
yKa3piBaeTcs HMHQOpMamus O KaxIOM K3 HUX. Ecium ydacTHHKOM CyneGHOTO
npolecca SIBJIsieTCsl HHOCTpaHHoe ¢u3nyeckoe Juio, TpeboBanue 06 ykazanuu MHH
u OI'PHUII ve npumensiercs;

€CIM Y4YaCTHHKOM CyAeOHOro mpoliecca SBJISETCS HOPHAUYECKOE JIHIIO,
yKa3blBalOTCsl €ro mnojiHoe HaumeHoBanue, MHH, ocHOBHOM rocynapcTBeHHbIN
peructpaunonsasii HoMep (OI'PH) (mpu otcyrctBuu y Hero MHH ykaspiBaeTcs ero
OI'PH), anmpec Mecra HaxoxaeHuss (c 00s3aTeNbHBIM YKa3aHHEM I10YTOBOIO
uHAekca). Ecmm ydacTHMKOM cyneOHoro mpolecca SBISETCA HHOCTPAHHOE
Iopur4ecKoe JuIo, TpedboBanue 06 ykazanuun IHH u OI'PH He npumensercs;
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€ClId Y4YaCTHHKOM CyIeOHOro mporecca sBiseTcs IyOIMYHO-IIpaBOBOE
obpazoBanue, ykaspiBaetcs UHH u OI'PH oprana rocynmapcTBeHHOHM BiacTH HIIH
OpraHa MECTHOrO CaMOYINPABJICHHS, B JIMIE KOTOPOro, IO MHEHHIO 3asBHUTEJ,
BBICTYNaeT NyOINYHO-TIPaBOBOE 0OPA30BaHNUE;

€CJIM YYaCTHHKOM CyAeOGHOro mpouecca sBisieTcsl JOJDKHOCTHOE JTUI0 OpraHa
rocyZapCTBEHHOH BIAacCTH WM OpraHa MECTHOTO CaMOYINpAaBJICHMS, YKa3bIBaeTCS
MHH wu OI'PH opraHa rocysapCTBEHHOH BJIaCTM MJIM OpraHa MeECTHOIO
CaMOYIIpaBJICHWS,, B KOTOPOM 3TO [JOJ/DKHOCTHOE JIMIIO OCYIIECTBISET CBOIO
npodeccCHOHATBHYIO CITy)KeOHYIO AesTeIbHOCTD;

€CIM YYaCTHHKOM CyneOHOro Iipomecca sBisSeTcs BOWCKOBas 4acTh, He
SIBIIAIOIIASICS IOpHANYECKUM JuiioM, ykaseiBaercs MHH u OI'PH cootserctByromero
¢benepanbHOro oprasa UCHOJHUTENBHON BIIACTH, B KOTOPOM (enepalbHBIM 3aKOHOM
IIpeyCMOTpeHa BOCHHAs CITyx0a;

€CJIM YYaCTHUKOM CyAeOHOTro mpolecca SBlsSeTCS OpraH, He UMEIOIIHH cTaTyca
IOpUIMYECKOr0 JIMIA, HaJeNeHHBIH (QenepalbHbIM  3aKOHOM  OTAEIbHBIMH
rOCYyJapCTBEHHBIMA WM WHBIMH NYONWYHBIMH TMOJHOMOYHMSAMH W CO3JAHHBIA Ha
OCHOBaHHMH (¢elepalbHOr0 3aKoHAa WM  pelleHus (QexepaspbHOro opraHa
rocyaapcTeeHHoil Bnact, ykaseiBaecTcs MMHH u OI'PH cdenepansHoro oprasa,
obecrneYnBaroIero IesiTeIbHOCTE MTOJIB30BATES (6o OTBETYHKA,
3aMHTEPECOBAHHOIO JHIA);

€CIM  YYaCTHHKOM  Cyne0HOro Ipolecca SBJSETCS  MOApa3liejieHue
Ientpansuoro 6anka Poccuiickoit Penepanun (banka Poccuu), He sBasiomeecs
opuaruecknM  guuoM, ykaseiBaetcs MHH wu OI'PH  LlentpansHoro 6aHka
Poccutickoit ®enepanuu;

€CJIM YYaCTHUKOM CyAeOHOTro mpoliecca SBISeTCs Opral, He UMEIOLIHi cTaTyca
IOPUJIMYECKOro JINIA, HaJeJIEHHbI 3aKOHOM OTIEJIbHBIMU I'OCYJIapCTBEHHBIMH HIIH
UHBIMH ITyOJIMYHBIMU MOJTHOMOYHUSAMHU H CO3/laHHBI Ha OCHOBAaHMHM PEIIeHHs OpraHa
rocygapcTBeHHON BnacTH cybbekra Poccuiickoini ®enepanuu, ykassiBaercs MHH u
OI'PH  BbicuIero  HCIOJHUTENBHOTO  OpraHa  TOCYJAapCTBEHHOH  BIIACTH
COOTBETCTBYIOIIEro cyobekra Poccuiickoit Genepanuu;

€CIM YYacTHHKOM CyJeOHOro Inpouecca sBiseTcsl oprad (Hampumep,
aJJMUHUCTPATHBHAs KOMHCCHS), HE HMEIOLIMH cTaryca HOPUAUYECKOro JIHIA,
HaJeNeHHBId 3aKOHOM OTHENbHBIMM IOJHOMOYHMSMU MO PEHIEHUIO BOIMPOCOB
MECTHOI'O 3HA4YeHUs, TOCYJapCTBEHHBIMU WJIM UHBIMU NMYOJIMYHBIMU OJIHOMOYHSIMU
M CO3JaHHBIH Ha OCHOBaHMHM pELICHHS OpraHa MECTHOTO CaMOYIIpaBJICHUS,
ykazpiBaercs MHH wu OI'PH wmecTtHOW aaMuHUCTpauud (MCIOJHHTENHHO-
pacnopsauTeNbHOTO OpraHa COOTBETCTBYIOIIET0 MyHUIIUNIATIBHOTO OOpa30BaHus);

4) yka3pIBalOTCS HOMepa Telle()OHOB (MOOUNBHBIN, CTAIlMOHAPHBIH), HOMEpa
(bakcoB (IIpu HAJTMYHKH ), aipeca SNEKTPOHHON NOUTHI U Apyrue Tpedyemble CBECHUS;

5) yka3pIBaeTcs aapecar oOparieHms;

6) BeIOMpaeTCs BUJ OOpallleHHs B CyH, YKa3bplBalOTCS €r0 PEKBU3UTBHl U
3arpyxatorcs (haiisl I0AaBaEMbIX JOKYMEHTOB;

7) BBOIMTCS HOMep Jena (MPOM3BOACTBA, Marepuala) B cilydae, €CIHd
IPOU3BOJICTBO MO [Ty BO30YXKIEHO.

3.1.3. K oOpamienuio B cyz, moJaBaeMOMYy MPEJCTAaBUTEIEM, HOJDKEH OBITh
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IPHJIOKEH AOKYMEHT, MOATBEPXKIAIOUINI MTOTHOMOYHMS IpencTaBuTelis (ctarbs 54
I'TIK PO, cratbst 56 KAC P®, cratbu 45, 49 YIIK POD).

B cootBerctBuu ¢ I'TIK P®, KAC P®:

JIOBEPEHHOCTh  NPEACTABISIETCS B BUIOE  JJIEKTPOHHOTO  JOKYMEHTa,
MOJMUCAHHOTO  YCUJIEHHON  KBaNW(PUUHUPOBAHHON  DJIEKTPOHHOHW  MOANHKCHIO
MpeICTaBIsIeMOro JiMna, Jubo B BHAE JIEKTPOHHOro obpa3a HOKYMEHTa,
3aBEPEHHOT0  YCUJIEHHOW  KBaIM(QHUIMPOBAHHONH  JJIEKTPOHHOW  MOANKUCHIO
MpPeCTaBISEMOr0 JIMIa, JHOO0 3NEeKTPOHHOTO o0pa3a, 3aBEPeHHOTo MPOCTOM
SJIEKTPOHHOH TOANHCHIO HMIM YCUJICHHON KBaTU(GUIMPOBAHHOW 3JICKTPOHHOMN
MIOJIMUCHIO JIMLA, TOAAIOIIET0 JOKYMEHTHI;

opllep Ha HCHOJHEHUE [OpPYYEHHUs, BBIAABAEMBIA COOTBETCTBYIOIIUM
aZBOKaTCKUM o0Opa3oBaHHEM, MPEACTABISIETCS B BHJE JJIEKTPOHHOro obpasa
JIOKYMEHTA, 3aBePCHHOr0 YCUJIEHHON KBAUTU(PUIUPOBAHHOMN 3JIEKTPOHHOU MOATHUCHIO
JIOJDKHOCTHOT'O JIMIIA, BBIAABIIETO OpAEp, JTUOO 3aBEPEHHOrO MPOCTOH 3JIEKTPOHHOM
MOJIMUCHI0 WM YCHJIEHHOH KBaTH(UIMPOBAHHON 3JEKTPOHHON MNOANMCHIO JHLA,
MOJAOLIEr0 JOKYMEHTHI;

eclid oOpallleHHe B CyJ B COOTBETCTBHH C 3aKOHoJaTenbcTBOM M Ilopsaxom
noJadd  JOKYMEHTOB JIOJDKHO  OBITh  TMOAMMCAHO  (3aBEpPEHO)  YCHJICHHOM
KBATHQUIUPOBAHHOHN SJIEKTPOHHOH MNOAMMCHIO, MPH IOJade TAaKoro oOpallleHHs B
3JIEKTPOHHOM BHJIE K HEMY IIPUKIAABIBACTCA JOBEPEHHOCTh, IOJANMCAHHAS
(3aBepeHHas1)  yCHJIEHHOH  KBaJU(DUIIMPOBAHHON  DJIEKTPOHHOH  MOMAMKCHIO
IIpeCTaBIIIEMOrO JIULA.

B cootBerctBHH ¢ YIIK PO:

IOBEPEHHOCTb  MPEJCTABIACTCS B  BHAE  DJJEKTPOHHOTO  JOKYMEHTa,
NOANKUCAHHOTO  YCUJIEHHOW  KBAIMGHUUUPOBAHHOM  3JNEKTPOHHOM  MOAMHUCHIO
IIPECTaBIIIEMOTO JINIIA JIMOO B BHJIE 3JIEKTPOHHOTO 00pas3a JOKYMEHTA, 3aBEPEHHOTO
YCHJICHHOHN KBAIM(ULIHUPOBAHHON 3JIEKTPOHHOM MOANUCHIO NTPEACTABISIEMOr0 JINIA;

opAep Ha WCHOJHEHUE TOPYYEHHUS, BBIJABAEMBIA COOTBETCTBYIOUIUM
aJBOKATCKUM 00pa3oBaHHeM, IIPEACTABISETCS B BHIE SJEKTPOHHOro oOpasa
JIOKYMEHTa, 3aBepEHHOr0 YCHJICHHON KBATU()HLMPOBAHHON 3EKTPOHHOHN MOIIMUCHIO
JIOJDKHOCTHOT'O JIMIIA, BBIIABIIETO OPLEP.

3.2. Ilomaya JOKyMEHTOB B paMKaXx I'paXAaHCKOI0 CyAONPOU3BOACTBA
(B cooTBeTcTBUH C [ pak/1aHCKUM TpolecCyalbHBIM KoJlekcoM Poccuiickoit
Oepepativin)

3.2.1. OGpaiienue B Ccyn W NpHiaraeMble K HEMY AOKYMEHTbl MOIYT ObITbH
HOJaHEl B CyJ B BHJIE DJIEKTPOHHBIX JOKYMEHTOB, IMOAMUCAHHBIX YCHUJIICHHON
KBaTM(DHUIUPOBAHHOM SJEKTPOHHOH TMOAMUCHIO JIMLA, TOMAIOUIEr0 JOKYMEHTBI
(3asiBUTENS WM €ro INpeNCTaBUTENs), MO0 B BUIE DJIEKTPOHHBIX OOpa3oB
JOKYMEHTOB, 3aBEPEHHBIX IIPOCTOH SJEKTPOHHOH MHOAMKMCHIO WM YCHJIEHHOU
KBaJIM PUIIMPOBAHHOM 3JIEKTPOHHOM MOIIUCHIO JIUIIA, TOJAIOLIEr0 JOKYMEHTHI.

3.2.2. 3assinenne 00 oOecreyeHMH HCKa, a TaKXXe HCKOBOE 3asBJICHHE,
cofiepXKailiee XoaataicTBo 00 obecneueHNH HCKa, KOTOpbIE MOJAIOTCS TIOCPEICTBOM



3aMOMHEHU  GOpMBI, pa3MeElIeHHOW Ha oQHUUAIBHOM caidiTe cyga B
UHPOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOH ceTH  «MHTepHeT», IOJKHEI OBITH
NOJNUCAHbl YCHUJIEHHOH KBaTM(PHUIMPOBAHHON DJIEKTPOHHOU MOMIMHUCHIO B MOPSIKE,
YCTaHOBJICHHOM 3aKOHoJaTenbcTBOM Poccuiickoit @enepanuu (dacth 4 crated 131 u
yactb | crarbu 139 I'TIK PO).

XonaTtalicTBO O NPHUOCTAHOBJICHHH WCIOJIHEHUs peLIeHUsl Cyla, KOTOpoe
nojaercs B CyJ MOCPEICTBOM 3alOJIHEHUS (GOPMBI, pa3sMElLIeHHONW Ha OQHUIIMAIbHOM
caiiTe cyna B HH(OpPMAIIMOHHO-TEJIEKOMMYHHUKAIMOHHOH ceTd «IHTepHET», TOIDKHO
ObITh MOAMHMCAHO YCHJIEHHOH KBalU(DPHUIUPOBAHHOW 3JIEKTPOHHOU MOAMUCHIO B
HMOPSAKE, YCTAaHOBJICHHOM 3aKOHOAaTeNbCTBOM Poccuiickolt @enepannu (ctatbs 381
[TIK PD).

Ob6paienune B cyn, kotopoe coryiacHo ['TIK P® nomkHo OBITH MOAMHCAHO
YCUIIEHHOU KBanM(DPUIMPOBAHHOW >JICKTPOHHOW MOANMCHIO, TIOJAETCS B CYA B BHIE
3JIEKTPOHHOI0  JOKyMEHTa, MOJANUCAHHOTO YCHJIICHHOH KBaJM(QHUIINPOBAHHON
3JIEKTPOHHOW NOANKCHIO JIMLA, MNOJAIOIIEr0 MNOKYMEHTHI (3asBUTENS WU €ro
IpeICcTaBUTeNs), TUOO B BHIE DdJEKTPOHHOIO oOpa3a AOKYMEHTa, 3aBEPEHHOTO
YCUJICHHOHW KBIM(QUIUPOBAHHOM 3NEKTPOHHOH MOAMUCHIO. [IpH 3TOM ycHIIeHHas
KBaIMGHUIMPOBaHHAS 3JIEKTPOHHAS IOANHUCH, KOTOPOH 3aBEpEH 3JIEKTPOHHBIN 00pa3
JOKyMeHTa, JOJDKHA IPUHAJIeXKATh JIUIY, MOANHUCABIIEMY HOKYMEHT Ha OYMa)KHOM
HOCHUTEIE.

3.2.3. Ecnn oOpaienue B cyq B BUAE 3JEKTPOHHOTO JIOKyYMEHTA WJIH B BHIE
JNMEKTpOHHOro  obpasa  JOKyMeHTa  MOANUCAHO  (3aBEPEHO)  YCHJIEHHOM
KBATM(GUIIMPOBAHHOHN 3JIEKTPOHHON IMOANUCHIO, 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
npuiaraeMble K OOpalieHuI0 B CyJd, CHUHTAIOTCA 3aBEPEHHBIMH YCHJCHHOMR
KBUIH(QHULIMPOBAHHOM 3JIEKTPOHHOH MOIHUCHIO.

Ecim obpameHue B Cyq MOAaHO B BHJE DIIEKTPOHHOTO 0o0pasa JOKYMEHTa,
Takoe oOpallleHue W TpuiIaraeMple K HeMy DJIeKTpOHHBbIe 00Opa3bl ITOKYMEHTOB
CYMTAIOTCS 3aBEPEHHBIMU IIPOCTOH 3JIEKTPOHHOM MOJIMHUCHIO JIMIA, IIOJAIOLIETO
JNOKYMEHTBI.

3.2.4. K kaccanmoHHo# xanobe, NpeACTABICHUIO IIPHIAraloTcs ob0KayeMble
MOCTAHOBJIEHNUs CyJla B BHJE BIEKTPOHHBIX JOKYMEHTOB, NOANMNCAHHBIX YCHJICHHOM
KBAIA(ULUHMPOBAHHOW 3JIEKTPOHHOH NOAMUCHIO (MOANUCAMH) Cynbpu (Cynei),
npuHsABmIiero (IPUHSABIIHX) TOCTAaHOBJIEHUE, JUOO JJIEKTPOHHBIX  0Opa3oB
oOxalyeMbIX TOCTaHOBIEHUH, 3aBEPEHHBIX YCUJICHHOH KBaTM(PHUIUPOBAHHON
3JIEKTPOHHOH MOMANKCHIO CYIbHU, Mpe/ceNaTeNbCTBYIOUIEr0 Mo ey, IpeaceaaTes
cyga (3amecTuTens TMpeacenareis CcyAa) WIM YHOOJHOMOYEHHOIOo pabOTHHKaA
annapara cyla.

3.3. [logava 1OKyMEHTOB B paMKax aAMUHUCTPATUBHOIO CyIOMPOU3BOICTBA
(B cooTBeTcTBHH ¢ KoekcoM amIMUHUCTPATHBHOTO CYAONPOH3BOICTBA
Poccuiickoit ®eaepannn)

3.3.1. Obpamienue B Cylq W mpuiaracMble K HEMY JOKYMEHTHI MOTYT OBITh
HOJaHbEl B CyA B BHAE DJNEKTPOHHBIX MNOKYMEHTOB, MOJNMUCAHHBIX YCHICHHON
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KBIM(QHUIIMPOBAHHOW 3JIEKTPOHHOW NOJANMUCHIO JIHIA, IOJAMOIIETr0 JOKYMEHTHI
(3asBUTENS MJIM €ro MpeiCTaBUTeNs), JUOO B BHUAE ODIEKTPOHHBIX O00pa3os
JOKYMEHTOB, 3aBEPEHHBIX MPOCTOM JJIEKTPOHHOM TMOANMUCHI) WM YCUJIEHHOMH
KBATMGUIIMPOBAHHOM 37IEKTPOHHON MOANUCHIO JIKIIA, IOAAIOMIET0 JOKYMEHTH.

3.3.2. 3agBieHuWe O INPUMEHEHHM Mep TMpEABAPUTENbHONH 3aIlHTHl IO
aMUHHCTPAaTUBHOMY MCKYy, a TakXe aIMHUHUCTPATHBHOE WCKOBOE 3asBJICHUE,
colepxailee XOJaTalCTBO O MPUMEHEHHH Mep NpeBAPUTEIHHOM 3allUTHl 10
aMUHUCTPAaTUBHOMY  HCKY, OODKHBI ~ OBITh  MOANMHCAHBI  YCHJIEHHOM
KBAJIMQUIIMPOBAaHHON DJEKTPOHHOW TOAMUCHIO B TIOPSIOKE, YCTaHOBJIEHHOM
3aKkoHozarenbcTBOM Poccuiickoii ®enepanuu (dactb 9 cratbu 125 u wacte 1.1
crateu 86 KAC PO).

Obpamenune B cyn, xkoropoe cornacHo KAC P® pomkHO OBITH IOJIMHCAHO
YCUIICHHON KBaTU(UIMPOBAHHON 3JIEKTPOHHOW MOANMCHIO, MOJACTCS B CYI B BHIE
JIEKTPOHHOTO  JOKYMEHTa, MOIIMCAHHOTO YCWJICHHOH KBATHM(PUIIMPOBAHHOMN
SNEKTPOHHOW TMOJMUCHIO JIMIIA, MOJAIOUIETO JOKYMEHTHI (3asBUTENS HIH €ro
OpeACTaBUTeNsA), MO0 B BHJE DJIEKTPOHHOrO o0pa3a AOKYMEHTa, 3aBEPEHHOTO
YCHUJICHHON KBaTM(HIHPOBAHHON 3JeKTPOHHOW mHoamuchio. [Ipm 3ToM ycuneHHas
KBaIM(QUIIUPOBAaHHAS 3JIEKTPOHHAS MOJIKCH, KOTOPO# 3aBepeH 3IEKTPOHHBIH 00pa3s
JOKYMEHTA, JOJDKHA NpHUHAIeXKaTh JIUIY, MOAIHCABIIEMY JOKYMEHT Ha OyMaKHOM
HOCHTETE.

3.3.3. Eciin obpailieHue B CyA B BHJE JJIEKTPOHHOI'O JOKYMEHTA HMJIM B BHJE
3NMIEKTPOHHOT0  ofpa3a  JOKyYMEHTa  [OAMHUCAaHO  (3aBEPEHO)  YCHIEHHOMH
KBaJIM(ULIUPOBAHHOH >JIEKTPOHHOM HOINMCHIO, 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB,
IpujaraeMele K OOpalleHHI0 B CyJA, CUHUTAIOTCAd 3aBEPEHHBIMHM YCHIECHHOR
KBAJIM(UIIIPOBAHHOH 3JIEKTPOHHOU MOIHUCHIO.

Ecnu obpaienre B Cyl NOJAaHO B BHJE IIEKTPOHHOrO oOpa3a JOKYMEHTA,
Takoe oOpallleHHe M IpuiaraeMele K HeMY OJEeKTPOHHBIE 00pasbl JTOKYMEHTOB
CYUTAIOTCS 3aBEPEHHBIMH MNPOCTONW DSIEKTPOHHON NOANMKCBHIO JIUIA, ITOAAIOIIErO
JIOKYMEHTBL.

3.3.4. K xaccaunoHHO# *ajo0e, IIPeACTaBICHUIO NpHIaraioTcs obxaayeMble
cyneOHble aKThl B BHJE AIIEKTPOHHBIX JAOKYMEHTOB, IMOANMCAHHBIX YCHIEHHON
KBATMGHUIIMPOBAHHON 3JIEKTPOHHOM NOAMUCHIO (HOONMHCAMH) Cyabd (Cyneir),
NpUHSABIICro  (NPUHSBILIMUX) CYAeOHBbIM akT, MO0 3NEKTPOHHBIX 00paszoB
o0XanyeMblX CyIeOHBIX aKTOB, 3aBEPEHHBIX YCHJIEHHOW KBaTM(UIIMPOBAHHOM
3JICKTPOHHOH MOANMCHIO CyAbH, NpenceaTebCTBYIOLIEro MO Nely, Mpeacemaarens
cyza (3aMecTuUTens IpeAcenarens CyAa) HWIM YIOJIHOMOYEHHOrO pa0oTHHKA
ammapara cyjaa.

3.4. Ilogava JOKYMEHTOB B paMKax YroJIOBHOTO CyJOMPOU3BOACTBA (B COOTBETCTBUH
¢ YrosnoBHO-IpoLiecCyaIbHBIM KoaekcoM Poccutickoi Menepanuu)

3.4.1. OOpaumieHue B Cyd MNOJAeTcs B BHJAE 3JIEKTPOHHOIO IOKYMEHTa,
HOANKMCAHHOIO YCHUJIEHHON KBAJM(QUIHPOBAHHON JIEKTPOHHON MOANKCHIO JIHIA,
mojaroIiero oopamienye, auO0 B BHAE 3JEKTPOHHOIO o0pa3a JOKyMEHTa,
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3aBEPEHHOT0 YCHJIEHHOH KBanMGUUIHUPOBAHHOW 3JIEKTPOHHON IOMANMCHIO JIMIIA,
NoJAroIEro odpalleHue.

IIpunaraeMble K OOpallleHHIO B CyJ MaTepHalibl (JIOKYMEHTHI) MOJAIOTCS B
BUJIE DJIEKTPOHHBIX JOKYMEHTOB, IOJANUCAaHHBIX YCHJICHHOW KBanu(pUIHpOBaHHOM
JIEKTPOHHOM IMOANHUCLIO, JHOO B BHUAE D3JICKTPOHHBIX 00pa3oB JOKYMEHTOB,
3aBEpEHHBIX YCUJICHHON KBaJM(QHIHMPOBAHHON JJIEKTPOHHOU moamuchio. Ilpu stom
JJMIEKTPOHHBIE  JOKYMEHTBbI, HM3TFOTOBJICHHbIE  WHBIMH  JIMIAMH, OpraHaMH,
opraHu3alusMi B CBOOOJHON ¢opMme UMM ¢opMe, YCTAHOBICHHOH I 3THX
JOKYMEHTOB  3aKoHoaaTenbcTBOM Poccuiickoii ®enepanuu, HOOMKHBI OBITH
NOANKCAHbl UMM YCUJIEHHON KBaTM(UIIMPOBAHHON 3JIEKTPOHHOH IMOAIMKUCHIO.

3.42. K kaccauMOHHOW xano0e, NpeICTaBICHUIO MPUJIAraloTCs KOIHH
obXalTyeMbIX CyAeOHBIX pellleHHi B BUAE 3JIEKTPOHHBIX JOKYMEHTOB, MOAMUACAHHBIX
YCUIIEHHOH KBaIM(QUIMPOBAHHOW SJEKTPOHHOH MOAMUCHIO (MOAMUCAMH) CYAbH
(cymeit), npuHsBHIero (IpUHABIINX) oOXailyemoe cylaeOHoe pelieHne, JHOO
3JIEKTPOHHBIX 00pa3oB 00XalyeMbIX CyNeOHBIX pellleHHH, 3aBepEHHBIX YCHIIEHHON
KBAJTM(HUIIMPOBAHHON JIEKTPOHHOHN MOJNHUCHIO CYIbH, MpeaceqaTelbCTBYIOMETO 110
Jeny, Ipeacenarens cyja (3aMecTUTeNs NMpeaceaarens cyaa) Wik YIIOJTHOMOYEHHOTO
paboTHUKa amnmnaparta cyaa.

4. BABEPHIEHHME I1IOJAYU JOKYMEHTOB

4.1. Ilo 3aBepuieHnH 3arpy3ku (aitnos, coaepxalux oOpalleHue B CyJI U
npUIaraeMble K HeMy JOKYMEHTBI, 110C/ie OCYILECTBISHUS MPOBEPKH MPaBUIBHOCTH
BBEJECHHBIX JaHHBIX II0Jb30BaTellb, BbIOMpPas COOTBETCTBYIOUIYIO  OIILHIO,
HallpaBJiieT JOKYMEHTHI B CY/I.

4.2. Ilocne HanpaBieHUs JOKYMEHTOB B Cy/l MOJB30BATENIO B JIMYHEIH KaOMHET
IPUXOJUT YBEJOMIIEHHE O MOCTYILUICHUU JOKYMEHTOB B HH(POPMAIIHOHHYIO CUCTEMY,
coleprkalliee AaTy U BpeMs MOCTYILIEHUS JOKYMEHTOB.

4.3. B memax onpeneneHus MOMEHTa IOJa4yd JOKYMEHTOB JaTta ¥ BpeMs
NOCTYIUIEHUS.  JIOKYMEHTOB B  HH(OPMALlMOHHYIO CHCTeMY  (QHKCHPYIOTCS
aBTOMAaTU4YECKH, 10 00lLEMy MpPaBUIY ONPEAENSIOTCS 10 MOCKOBCKOMY BpPEMEHH H
YYUTHIBAIOTCS CYJIOM IIpH PacCMOTPEHHUS BOMpPOCa O COONIFONEHHH CpoOKa IS
HampaslieHHs] OOpalleHUus B CyI COIVIaCHO IPOIECCYalbHOMY 3aKOHOIATENILCTBY
Poccuiickoit ®enepauun (qacts 3 crateu 108 I'TIK P®, yacts 4 crathu 93 KAC PO,
ctaths 129 VIIK PO).

B pemsix ompeneneHHss MOMEHTa MOJa4yd JOKYMEHTOB IO OOIIEMY TNpPaBHIIY
DpHHUMAaeTCs BO BHUMaHHE JaTa U BpeMs HH(POpPMAllHOHHON CHCTEMBI, 4 HE JaTa U
BpeMsl 4acoBOH 30HBI, B KOTOpOH HAxXOAMTCA CyJ — ajapecaT HampaBiIsieMOro
obpareHus.

JlaTa ¥ BpeMs TMOCTYIUIEHHUS B HH(OPMAIMOHHYIO CHCTEMY IOKYMEHTOB,
NOJIaHHBIX B CYIbl, pacnojiokeHHble B 1-ii yacoBoit 3oHe (KanuHuHrpaackas
00JacTb), ONpEeAeNsAloTCs MO0 [JaTeé W BpPEMEHH IMIOCTYIUICHHS JAOKYMEHTOB B
HHPOPMAIMOHHYIO CHCTeMY MHHYC 1 gac.
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4.4. TIpocMOTp [OOKYMEHTOB, IIOJAAHHBIX B CyI B 3JIEKTPOHHOM BHJE,
ocyliecTBiaseTcs pabOTHHUKOM amnmapara Cy/Aa, OTBETCTBEHHBIM 3a IIpUEM
JOKYMEHTOB B DJIEKTPOHHOM BHJAE, KOTOPbIH MOJDKEH YOEAMTBCS B TOM, 4TO
JOKYMEHTBI, MOCTYNHBIIHE B HWHGOPMAIMOHHYIO CHCTEMY, AaApEeCcOBaHbl Cyidy,
OOCTYIHBI IJIA NpPOYTEHHS, OQOpPMIIEHBI B COOTBETCTBUM ¢ llopsakomM nonadu
JOKYMEHTOB, BKJIIOYasi coOJtofeHre TpeOOBaHU O HAIMYUU IpaUUeCcKOil MOANUCH
IMIia B DIEKTPOHHOM oOpa3e oOpaieHuss B Cyld, TpeOOBaHUM K 3JIEKTPOHHOH
noanuck. Ecau gaHHbIE yCIOBHS COOJNIOAEHBI, MOJIH30BATENIO B JIMYHBIKH KaOWHET
HanpaBJsgeTCs YBEJIOMIIEHHE O MOJYYEHHH CyIOM IIOJAHHBIX B 3JIEKTPOHHOM BHJE
JOKYMEHTOB. B yBeIOMJIEHMH yKa3bIBAaeTCsi HAUMEHOBAHHME CyJa, HaIlpaBJIAIOLIETO
yBeIOMJICHHE, HaUMEHOBaHMs MOIYYEHHOro oOpallleHHs B CyJ M HpuJlaraeMbiX
JOKYMEHTOB, JaTa U BpeMsl IOCTYILIEHUs] 0OpallieHus B HHQOPMALMOHHYIO CUCTEMY
U J1aTa ¥ BpeMs ero NoJly4eHHs CyJAoM. B yBeIOMIIEHHMHM TakXe MOXET yKa3blBaTbCs
HOMEpP COOTBETCTBYIOILIEro CyJeOHOro Aena (Ipou3BOACTBA).

Ecnu HasBaHHBIE YCJIOBHS HeE COOJIFOAEHBI, I0Jb30BATENI0 HAIMpPAaBIAETCS
yBEJIOMJIEHHE O TOM, YTO JOKYMEHTHI HE MOTYT ObITh NMPU3HAHBI NOCTYNHBIINMH B
cya. B yBenomileHuH yKa3bIBAlOTCS MPUYUHBI, B CHITY KOTOPBIX JOKYMEHTHI HE MOTYT
CUMTATHCS MOCTYITUBIIUMH B CY/I.

4.5. JIokyMeHTBI OTKJIOHSIFOTCS 110 CJIeAYIOUM IpUUNHAM:

1) oOparieHre B cy He apecoBaHO JaHHOMY CYLY;

2) ofOpameHue B Cya SBIsSETCS HACHTUYHBIM paHee HaIMpPaBICHHOMY
oOpalreHuto;

3) IOKYMEHThI HEUUTAEMBbI, B YaCTHOCTHU: CTPAHHUIIBI JOKYMEHTa (IOKYMEHTOB)
MICPEBEPHYTHI; JOKYMEHT (JIOKYMEHTBI) COJEPXHUT HE BCE CTPaHHUIIbI; OTCYTCTBYET
BO3MOXHOCTHb OIpeNeIuTh HaJIWyhe BCeX CTpaHull; B (ailne oTCyTCTByeT
JJIEKTPOHHBIA TOKYMEHT WJIM 3JIEKTPOHHBIA 00pa3 JOKYMEHTa; OTCYTCTBYET CBS3HBIH
TEKCT;

4) ¢aiin obpamneHus B cya U (uin) ¢ailipl npuiiaraeéMbeiX K HEMY JIOKYMEHTOB
IpeacTaBlieHbl B opMaTax, He MpeaycMoTpeHHbIX [lopsaakom nogadu JOKYMEHTOB;

5) ofpamenue B cyn W (MNM) INpuiaraeMble K HeMy JOKYMEHTHI He
Npe/CTaBIeHbl B BHIE OTAENBHBIX (aiyioB: B OHOM (aiiie COAEPKUTCS HECKOJIBKO
3JIEKTPOHHBIX JTOKYMEHTOB MIIH HECKOJBbKO DJJIEKTPOHHBIX 00pa3oB HOKYMEHTOB.
HanMeHoBaHue (¢ailoB He MO3BOJIAET HACHTU(PUUUPOBATH HOKYMEHTHI, B HHX
coJiepKaIuecs;

6) ¢aiin obpamenus B ¢y U (UnK) (aiinel npuiaraeMelX K HeMy JOKyMEHTOB
U (Wau) JaHHBIC, COAepXallvecss B HUX, HEAOCTYNHBI [ padOThl, B YaCTHOCTH!
3aldIIeHbl OT KOMWpOBaHHMS W (WJIM) Te4YaTH, coAep)XaT HHTEpPaKTUBHbBIE WA
MYJbTUMETUHHBIE dJIEMEHTHI, BHEPEHHbIE CLICHAPUH;

7) B HapylieHWe 3akoHoaaTenbCTBa Poccuiickoii ®enepauuu u Ilopsaka
1ojJayd JIOKYMEHTOB oOpalneHre B Cyd B BUJE 3JEKTPOHHOIO HOKYMEHTa He
HOMAMUCAHO YCHUJIEHHOW KBanU(UUUPOBAaHHOW 3JIEKTPOHHOM NOANMCHIO JHOO0
oOpallieHHe B Cy B BHJIE JIEKTPOHHOI'O 00pa3a NJOKyMEHTA HE 3aBepeHO YCUJICHHOM
KBAJTH(PUIIMPOBAHHOM 3JIEKTPOHHOMN MOJIUCHIO;

8) 3IIeKTPOHHBIN 00pa3 oOpallleHHs B CyJl HE COAEPKHUT rpapHuecKoi MOIIMUCH
auia, oOpaTUBIIErocs B CyI;
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9) snexTpoHHas NOANKCH HE COOTBETCTBYET BUNy, ycTaHOBJIeHHOMY [lopsnkom
HOJa4Yd JIOKyMEHTOB. YCHJICHHAs KBaIM(QUIHUPOBAHHAs »3JIEKTPOHHAs MOAMHUCH
He Mpolia MPOBEPKY: HAa MOMEHT IOANMCAaHUS [OOKYMEHTa CpOK JEeWCTBUSA
ceprudukara  IJIEKTPOHHOH OOANMCH  HCTEK, 3JIEKTpOHHAs  IOJINUCH
HE COOTBETCTBYET NOKYMEHTY, NOKyMEHT Obll M3MEHEH (MOAU(UUUpOBaH) IOCIe
MOANMCAHUS €r0 JIEKTPOHHOHN NOANUCHIO;

10) HoMep nena (MpPOM3BOACTBA), yKa3aHHBIM IOJb30BaTENEM IpU IMOJaYe
JOKYMEHTOB, HE COOTBETCTBYeT HOMepy zenia (TPOM3BOACTBA), YKa3aHHOMY B
oOpallleHUH B CyJ;

11) k oOpauieHHI0O B CyZ, IOAABA€MOMY NPEACTAaBUTENIEM, HE IPHIOKEH
JOKYMEHT, IOJTBEPXKIAOMMUNA IOJHOMOYUS IPEACTAaBUTENS HA IpeAbsBIEHUE
JIOKYMEHTOB B CYJ;

12) HapylieHbl HHbIe TPeOOBaHHWS K 3JIEKTPOHHBIM JOKyMEHTaM U (WJIH)
9JIEKTPOHHBIM  oOpa3aM  JOKYMEHTOB, ycTaHoBIeHHbie [lopsakom nomaum
JOKYMEHTOB.

4.6. B nmemsx mnpuobmeHus K cyaeOHoMy Jneny  (IPOU3BOJACTBY)
pacreyvarblBaloTCs:

KOmus oOpallleHuss B Cy[H, MOCTYNHUBLIEr0o B BHAE JJIEKTPOHHOTO obOpasa
JOKYMCHTA MJTH 3JIEKTPOHHOT'O JOKYMCHTA;

CBEleHHsT O pe3yJbTarax IPOBEPKH YCUJIEHHOH KBaTu(HIMPOBAHHON
3JIEKTPOHHOW TOJANHUCH 3JEKTPOHHOIO [OKYMEHTa, BKJIIO4ass HH(popManuio o0
YCHJICHHOR KBAJM(PULIHUPOBAHHOW 3JEKTPOHHOH NOANKCH, KOTOPOHM MOANMCAH
ANIEKTPOHHBINA TOKYMEHT;

CBEJICHHS O pe3yjbTaraXx MpPOBEPKU YCUJIEHHOH KBamu(DUIIMPOBAHHOM
9JIEKTPOHHOM MOAIUCH 3JIEKTPOHHOrO 00pa3a JOKYMEHTa, BKiIIo4as HHpopMaliuio ob
YCUJIEHHOW KBanu(UUUPOBAHHON J3JEKTPOHHOH IIOANMCH, KOTOPOH NOANKCaH
3JIEKTPOHHBINA 00pa3 TOKyMEHTa;

CBEICHUS O MPOCTOU 3IEKTPOHHOH NOANUCH, KOTOPOU 3aBEPEH 3JIEKTPOHHBIN
obpa3 1o0KyMeHTa.

[Ipy HEOOXOOUMOCTH pachedyaTbIBAIOTCS M INPHOOIIAIOTCS Ha OyMaXHOM
HOCHTeNle K MarepHajiaM cyaeOHoro nena (IpOW3BOJCTBA) KONMHMHM JOKYMEHTOB,
MOCTYNHBIINX B 3JIEKTPOHHOM BHJE.

4.7. JIOKyMeHTbI, IOCTYNHUBIIHE B HHGOPMALMOHHYIO CHCTEMY, NOJDKHBI ObIThH
3aperHCTPUPOBaHbl B CHeNHaNbHBIX Iporpammubix cpeacrBax I'AC «IIpaBocynue»,
0becIeunBarolfX BeJleHne aBTOMAaTH3UPOBAHHOTO CyA€OHOT0 IeNONPOU3BOICTBA.

4.8. Ilpuem, yder W peructpanus IOCTYNIMBIUUX B 3JEKTPOHHOM BHIE
JOKYMEHTOB MTPOM3BOAATCS B TOM XK€ MOpAAKE, B KOTOPOM OCYIIECTBIISETCH IPUEM,
ydeT W perucrpaius IOKyMEHTOB Ha OyMaXHOM HOCHTEIE C OCOOEHHOCTAMU,
IpEAyCMOTPEHHBIME  COOTBETCTBYIOIIMMHU  MHCTPYKIHSAMH IO  CylIeOHOMY
JI€JIOIIPOU3BOJICTBY.



CYIEBHBIU JETAPTAMEHT
[TPA BEPXOBHOM CYJE POCCUHCKOW ®EJEPAIIAU

(CyneOHsbIl nenapTaMeHT)

INPUKAS3

«%) ;M 20&1‘ Ne /,57
/ MockBa

O BHecennn uzmeHenus B [lopsaaok nogauyu B dpeaepasibHbie Cyabl
o0iel IOPHCAHKLIHH JOKYMEHTOB B 3JIEKTPOHHOM BH/I€, B TOM
YHcJIe B (popMe 3/1eKTPOHHOI0 JOKYMEHTA, YTBepKICHHbIH
npuka3om CynebHoro nenapraMenTa npu Bepxosuom Cyne
Poccuiickoii ®eaepanun
ot 27 nexabps 2016 r. Ne 251

B cooreerctBuH ¢ DenepanbHbIM 3aKOHOM OT 8 sHBaps 1998 r. Ne 7-03
«O CynebHom pnenapramente npu BepxoBHom Cyne Poccuiickoit ®enepanuu»
ITPUKA3BIBAIO:

1. Buectu B I[lopsamox momauu B (enepaibHble CyAbl OOLIEH IOPHCIUKLHH
JTOKYMEHTOB B 3JIEKTPOHHOM 'BHJIe, B TOM 4HCJe B (JOpME 3NIEKTPOHHOTO JOKYMEHTa,
yTBepXXJIeHHEIH nmpukazom CynebHoro nenapramenta npu BepxoBroMm Cyne Poccuiickon
®epnepauuu ot 27 nexabps 2016 r. Ne 251, cnenyroniee H3MEHEHHE:

1.1. A63an nepBblff MOAMyHKTa 2.2.2 MyHKTa 2.2 HU3JIOKHUTH B ClEAyIOLIEeH
pelaKUuu:

«2.2.2. ®aiin snexTpoHHOro ofpa3a JOKyMeHTa HODKeH ObiTh B popmarte PDF
(pexoMeHIyeTCs cO34aBaTh OJJIEKTPOHHBIH 00pa3 MOKyMEHTa C BO3MOXHOCTBIO
KOIIHPOBaHUA TEKCTA).».

2. Hacrosumid IIpHKa3 BCTYNNAa€T B CAITY CO JHA €ro NOAIUCaHHuA,

["eHepaJIbHBIA JUPEKTOp A.B.Tyces



