CYAEBGHbLIA AENAPTAMEHT NP BEPXOBHOM CYAE
POCCUMNCKON GEAEPALIUN

MPUKA3
ot 27 pekabpa 2016 r. N 251

OB YTBEPXXAEHUM NOPALAKA
NOAAYN B EAEPAJIbHbIE CYbl OBLUEN FOPUCAUKLIUM LOKYMEHTOB
B 3/IEKTPOHHOM BUAE, B TOM YUC/IE B POPME
3/IEKTPOHHOIO AOKYMEHTA

CNUCOK U3MEHSIOLLMX SOKYMEHTOB
(B pea. Mpukasos CyaebHoro genapTameHTa npu BepxosHom Cyae PO
oT 27.08.2019 N 187, 01 05.11.2019 N 255, 01 17.11.2021 N 223,
oT111.12.2023 N 265, o1 23.01.2024 N 19)

B cootBetctBUKM C deaepanbHbiMM 3aKOHamm oT 8 aHBapAa 1998 r. N 7-d3 "O CypebHom
aenapTameHTte npu BepxosHom Cyae Poccuitckoit ®egepaumn” m oT 23 mioHa 2016 r. N 220-d3 "O
BHECEHMM MU3MEHEHWI B OTAeNbHble 3aKOHOAZATEeNbHble aKTbl Poccuiickolt Pepepauum B 4Yactu
NPUMEHEHUA SNEKTPOHHbBIX SOKYMEHTOB B A€ATENbHOCTN OPraHoB CyaebHOoM BAacTn" NnpuKkasbiBato:

YT1BEpAnTb M BBecTM B agenctBne ¢ 1 AHBapa 2017 r. npunaraembln [opAagok nogavn B
depepanbHble cyapl 06LWEN OPUCANKUMN SOKYMEHTOB B 3/IEKTPOHHOM BUAE, B TOM uucie B popme
3/IEKTPOHHOIO AOKYMEHTA.

leHepasibHbIA ANPEKTOP
A.B.'YCEB

YT1BepaeH

npukasom CyaebHoro aenaptameHTa
npu BepxosHom Cyae

Poccuiickoin Pepepaumn

oT 27 nekabpna 2016 r. N 251

noPAA0K
NO/JAYM B GEAEPA/IbHBIE CY/Abl OBLLIEEN FOPUCAUKLIMM JOKYMEHTOB
B 3/IEKTPOHHOM BWU/E, B TOM YUC/IE B ®OPME
3NEKTPOHHOIO AOKYMEHTA

CNMCOK M3MEHAILWMX JOKYMEHTOB
(8 pea. Mpukasos CygebHoro genaprameHTa npu BepxosHom Cyae PO
o7 27.08.2019 N 187, o1 05.11.2019 N 255, o1 17.11.2021 N 223,
o071 11.12.2023 N 265, o7 23.01.2024 N 19)

1. OBLLME NONOXKEHUA

1.1. Nopsgok nogaun B peaepanbHble cyabl 0bUWER OPUCOANKLUN LOKYMEHTOB B 3/1EKTPOHHOM
BMAE, B TOM 4ucie B Gpopme 3/EKTPOHHOro AOKyMeHTa (Janee - MNopAagoK nofayn AOKYMEHTOB)
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pa3paboTaH B COOTBETCTBUM C NONOXKEHUAMM [parkAaHCKOro npoueccyanbHOro Kogekca Poccuidckoit
depepaunn (nanee takxe - MK PO®), deaepanbHoro 3akoHa ot 14.11.2002 N 137-d3 "O BBeAeHUU B
penictene  paxgaHCKoro  npoueccyanbHoro  Kogekca  Poccuitckon  Pepepaumnn”, Koaekca
aAMWHUCTPATUBHOrO cyaonpoussoacTBa Poccuiickolt ®depepaumn  (ganee Takke - KAC PO),
depepanbHoro 3akoHa ot 08.03.2015 N 22-$3 "O sBeaeHuun B aelictene Kogekca aAMUHUCTPATUBHOIO
cypoonpousBoactea Poccuiickot ®Pepgepauumn”, YrososHo-npoueccyanbHOro Koaekca Poccuinckon
depepaunn (ananee Takxke - YMNK PD), depepanbHoro 3akoHa oT 18.12.2001 N 177-93 "O BBegeHUM B
aevictene YronoBHoO-npoueccyanbHOro Kogekca Poccuitickoir ®epepaumn”, ®eagepanbHOro 3akoHa ot
23.06.2016 N 220-®3 "O BHecCeHWUM M3MEHEeHW B OTAe/ibHble 3aKOHOAATes/bHble akTbl PoccuincKoi
denepaumn B 4acT MPUMEHEHMA SNEKTPOHHbIX AOKYMEHTOB B AEATe/IbHOCTM OpraHoB cyaebHoi
Bnactn", degepanbHoro 3akoHa oT 29.12.2020 N 471-®3 "O BHeceHunm wusmeHeHui B KopgeKkc
Poccuitckolt degepaumm 06 aAMUHUCTPATUBHbBIX NPaBOHapPYyLUEHMAX U cTaTbio 2 PeaepasibHOro 3aKoHa
"O BHeceHum u3meHeHuit B Kopgekc Poccuiickon depepaummn 06  agMUHUCTPATUBHbIX
npaBoHapyweHusax" (aanee - PegepanbHblii 3aKoH oT 29.12.2020 N 471-93), denepanbHOro 3akoHa ot
30.12.2021 N 440-93 "O BHeceHWUM M3MEeHEeHUN B OTAe/ibHble 3aKoHoAaTe/lbHble aKTbl Poccuiickol
depepaunn (aanee - PegepanbHblt 3akoH N 440-03), PegepanbHoro 3akoHa ot 29.12.2022 N 610-93
"O BHeceHWM M3MeHeHUI B Yro/IOBHO-NpoLeccyasnbHblit Kogekc Poccuitckoit Pepepaunn” (ganee -
depepanbHbin 3akoH N 610-93), npeaycmaTpuBalOLWMMKN BO3MOMKHOCTb MOAAYN [AOKYMEHTOB B
3/IeKTPOHHOM BMAE, B TOM yucsie B Gopme 3/IEKTPOHHOrO AOKYMEHTa, nocpeactsom deaepanbHom
rocygapcTBeHHoM MHGOPMALMOHHON cuctembl "EAMHBIA NOPTan rocygapcTBEHHbIX U MYHULMMANbHbIX
yenyr (byHkumiA)" (panee - eauHbIA MOPTan rOCYAapCTBEHHbIX UM MYHULUMNAAbHbLIX YCAYr) Anbo
MHGOPMAUMOHHOM cucTeMbl, onpeaeneHHo CyaebHbim genaprameHTom npu BepxosHom Cype
Poccuitckoin Pepepaumn.

(n. 1.1 B pen, Mpukasa CyaebHoro genaptameHTa npu BepxosHom Cyge PP o1 11.12.2023 N 265)

1.2. B cooTBeTcTBMM C YacTbio 1.1 ctatbym 3 MK PP (B pegakummn deaepanbHoro 3akoHa N 440-93,
BcTynuswero 8 cuny ¢ 01.01.2022) uckosoe 3asBneHWe, 3asaBieHMe, Xanoba, npeacTaBieHne U UHble
OOKYMEHTbI MOryT 6bITb MoAaHbl B cyA, Ha BYMaXKHOM HOCUTE/le NN B 3/IEKTPOHHOM BUAE, B TOM YMCe
B GOpMe 3/1eKTPOHHOIO AOKYMEHTa.

NckoBoe 3asBfieHWe, 3anaBNeHWe, Kanoba, npeacTaBleHMe M UHble AOKYMEHTbl, KOTOopble
nogalTca MNOCPeacTBOM €4MHOro nopTana rocyAapCTBEHHbIX M MYHMUMNANbHbIX ycayr nvbo
MHPOPMALMOHHON cucTembl, onpegeneHHon CyaebHbIM agenaptameHTom npu BepxosHom Cyae
Poccuiickolt depepaunn, moryT 6biTb NOANMCAHbI NPOCTOM 3/1IEKTPOHHON MOAMUCHIO B COOTBETCTBUM C
3aKoHogaTenbCcTBom  Poccuiickon  Pepepauum M nopagkom,  onpegensembim  CyaebHbIm
AenaptameHtTom npu BepxosHom Cype Poccuitckoit ®egepaummn, ecnmn MK PO He ycTaHOBAEHO, YTO
YKa3aHHble [AOKYMEHTbl AOJ/IKHblI OblTb MOAMNMCAHbI YCUNEHHOM KBanUUUMPOBAHHOM 3N1EKTPOHHOM
noAnucoHo.

B cootBeTcTBUM € YacTbio 2 cTaTbm 45 KAC PO (B pepakuumn degepanbHoro 3akoHa N 440-03,
BcTynmBwero B cuny ¢ 01.01.2022) agAMMHUCTPATMBHOE MCKOBOE 3asAB/ieHME, 3asiBNeHue, Xanoba,
npeacTaBieHne M WHble AOKYMEHTbl MOryT OblTb MOAaHbl B Cyh Ha OymaxHOM HocuTene Wan B
3/IeKTPOHHOM BUZE, B TOM Yncie B GOpMe 3/IEKTPOHHOIO LOKYMEHTA.

AOMMHUCTPATUBHOE WCKOBOE 3asB/ieHWE, 3anAB/eHWe, »Kanoba, npeacTtaBAeHMEe U UHble
OOKYMEHTbI, KOTOpble NoAaTCA NOCPeACTBOM €AMHOro NopTana rocyaapcrBeHHbIX U MYHULMNANbHbIX
ycnyr inbo MHGOPMaUMOHHOMN cucTembl, onpegeneHHon CyaebHbiM genapTameHTOM npu BepxoBHom
Cyne Poccuitickon Pepepaumn, MoryT ObiTb MOAMMCAHbI MPOCTOM 3NEKTPOHHOM MOAMUCHIO B
COOTBETCTBUM C 3aKOHOZATENbCTBOM Poccuiickoit Pepepaunn n nopagkom, onpegensembim CyaebHbim
aenaptameHTom npu BepxosHom Cyae Poccuiickoit ®epepaumn, ecnm KAC PO He ycTaHOBAEHO, YTO
yKa3aHHble [OKYMEHTbl AO0/KHblI 6biTb MOAMNMCAHbI YCUAEHHON KBaNUOULMPOBAHHON 3SNEKTPOHHOWN
noAnucbHo.

B cootsetctBuM co cTatbeit 474.1 YNK PP (B pepakumm depepanbHoro 3akoHa N 610-03,
BcTynuBwero B cuay ¢ 09.01.2023) xopaTailcTBO, 3asABAeHME, »Kanoba MAM npeacTaBieHue, He
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cogeprkalime CBeAeHUN, COCTaBASIOWMX OXpaHsemMytlo denepasibHbiIM 3aKOHOM TaWHy, NpU HaaUuuMK
TEXHUYECKOM BO3MOXKHOCTU MOTYT ObITb NOAAHbI B CYA, B NOPALKE M CPOKM, KOTopble ycTaHOBAeHbl YK
P®, B dopme 31EKTPOHHOrO AOKYMEHTa M MOAMMCHIBAOTCA JIMLLOM, HamnpaBMBLUMM TAaKOW [AOKYMEHT,
YCUNEHHON KBanUUUMPOBAHHOM 3NEKTPOHHOM noanucbto, ecan YMNK PP He ycTaHOBNEHO MHOE.
XopaTalicTBO, 3asB/eHMe, Kanoba uan npeactaBreHMe, He cogepikalime CBeLEHMN, COCTABAAIOLLMX
oxpaHsemyio  degepanbHbIM  3aKOHOM TaWHy, MOJANOTCA MNOCPeACTBOM  eAMHOro  noprtana
roCyAapCTBEHHbIX W MYHUUMUNAAbHbIX Yycayr Anbo WMHPOPMALMOHHON CUCTEMBI, OnpeaeneHHOoM
CynebHbim pgenaptameHTom npu  BepxoBHom Cype Poccuiickon @Pegepauuun. Matepuansi,
NPUNOXKEHHDbIE K TaKMM XO4ATalCTBY, 3aABNEHMIO, Xanobe MAM NpeLcTaBAEHMIO, TaKKe MOoAalTCA B
3NIEKTPOHHOM BMAE, B TOM uucne B GOpme 3/eKTPOHHOrO AOKYMEHTa, W 3aBepAarTCcA JULOM,
HanpaBUBLUMM TaKMe AOKYMEHTbI, YCUNEHHOW KBaANPULMPOBAHHON SNEKTPOHHON NOAMMUCHIO.

XopgaTtalictBO 06 O3HAaKOM/IEHMM C MaTepuanamMu YroJIoBHOro Aena, O MNOJIyYeHUU Konui
NnpoLLeccyanbHbIX AOKYMEHTOB, NOJy4eHUN NMHGOPMALMK B COOTBETCTBMMU C NYHKTOM 21.1 yacTu BTOpoK
ctatbu 42 YMNK PO, nndopmaunm o6 yyactum B cygebHbix 3acegaHusax, B TOM YMcae C UCMNOAb30BaHUEM
CUCTEM BUAEO-KOHpEPEHL-CBA3U, IParKAAaHCKUIN UCK, HE COAEpP KALLMA XO4aTaNCTBa O NPUHATUN Mep MO
obecneyeHno BO3MeELLEHMA Bpena, NPUUMHEHHOro NpecTynieHnem, MMbo BO3MOXKHOM KOHPUCKaLUK
MMyLLECTBa, MoJaBaemble rparkgaHamu MocpeacTBOM eAMHOro nopTafsa  roCyAapCTBEHHbIX WU
MYHUUMNANIbHbIX yCayr Mb6o nHPopmaunoHHOM cucTeMbl, onpegeneHHon CyaebHbim genapTameHTom
npu BepxoBHom Cyae Poccuitckoir depepaummn, moryt 6biTb MognucaHbl MPOCTOM 3/1IEKTPOHHOM
noanucbid B COOTBETCTBMM C 3aKOHOZaTeNnbCTBOM Poccuitickoit  ®Pepepauum M NOPASKOM,
onpegensembiMm CyaebHbim genapTameHTom npu BepxosHom Cyae Poccuitckont Peagepaunn, ecam YIMK
P® He ycTaHOBNEHO, YTO VYKasaHHble [AOKYMEHTbl [AOJIKHbl OblTb MOAMUCAaHbI  YCUJIEHHOM
KBanMULUMPOBAHHOM 3NEKTPOHHON NOANUCHIO.

B cootBetctBMM c yacTbio 3.1 ctatbu 30.2 KoAMN Pd (B pepakumm depgepanbHOro 3akoHa oT
29.12.2020 N 471-93) kanoba Ha NnocTaHOBNEHME MO Aeny 06 aAMUHUCTPATUBHOM NpPaBOHapYyLIEHUN B
cnyyvae OMKcaumMm 3TOro aAMMHUCTPATMBHOMO MPaBOHAPYWeHMA pPaboTalowmMMn B aBTOMATUYECKOM
pexnme crneumanbHbIMU TEXHUYECKUMWU CpeacTBamu, UMewMmu GyHKUMM GOTO- M KMHOCBHEMKM,
BMAE03anucKn, uan cpeactsamm ¢Goto- M KMHOCHEMKM, BUAEO3AMUCUM MOXKET ObiTb nofdaHa B ¢dopme
3NIeKTPOHHOIO AOKYMEHTA, MOAMNUCAHHOTO YCUEHHON KBaiMPUUMPOBAHHON 3/1€KTPOHHOW MOANUCHIO
nMbo NpOCTOM 3/1IEeKTPOHHOM MNOANUCHIO, K/OY KOTOPOW MOJlydeH B COOTBETCTBMM C MpaBMIaMM
NCMNO/Ib30BaHWS NPOCTON 3NEKTPOHHOM Nognucy npu obpalleHnn 3a NoYYEHUEM TOCYAAPCTBEHHbIX U
MYHULMNANbHbBIX YCAYr B 3/1EKTPOHHON dopme, ycTaHaBanBaembiMun [paButenbctBom Poccuiickoi
depepaunn, nocpeacTBOM 3anosiHeHMA GOPMbl, pPasMeLleHHON Ha oduuManbHOM canTe cyaa B
MHPOPMALNOHHO-TENEKOMMYHUKALLMOHHOM ceT "UHTepHeT".

(n. 1.2 B pen, Mpukasa CyaebHoro genaptameHTa npu BepxosHom Cyge PP o1 11.12.2023 N 265)

1.3. MonorkeHua MK P®, KAC PO, YINK PP, ct. 30.2 KoAll P®, npegycmaTpmBsatowme nogayy B
depepanbHble cyabl 06LLEN OPUCOMKUNM LOKYMEHTOB B 3/IEKTPOHHOM BUAE, B TOM yucine B popme
SNEKTPOHHOTO OOKYMEHTa, pPeanusyloTca nyTem MNpUMEHEeHMs HacToawero [opagka nogauun
OOKYMEHTOB.

Mogaya 3anpocos, NpesNoKeHNn, 3aaBAEHNI UK XKanob B cys B COOTBETCTBMMU C deaepasbHbIMU
3aKoHamu oT 22.12.2008 N 262-®3 "0O6 obecneyeHnn goctyna K uHGopmauum o AeATENbHOCTU CYyA0B B
Poccuitckoit depepaummn”, ot 02.05.2006 59-®3 "O nopsake paccmoTpeHua obpalleHuin rpakaaH
Poccuiickolt depepaummn” Mopsagrkom Nogaum LOKYMEHTOB HE peryMpyeTcs.

Modaya AOKYMEHTOB B 3/IEKTPOHHOM BWAE, KOTOPble COAEep’KaT CBeAeHWA, cocTaBiaAlowme
rocyfapCTBeHHyto TanHy, MopsaAKOM Nogaum OKYMEHTOB He peryanpyercs.

Mopaya AOKYMEHTOB B 3/IEKTPOHHOM BMZE C UCMNOJIb30BaHMEM CUCTEMbl MEXBEAOMCTBEHHOIo
3NEeKTPOHHOTO  AOKYMeHToobopoTa (M300) npoueccyanbHbiM 3aKOHOAaTeIbCTBOM He
npeaycmaTpuBaeTcs.
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Mofaya [OOKYMEHTOB B 3/EKTPOHHOM  BMAE  MOCPEACTBOM  CUCTEM  3/IEKTPOHHOrO
AOKYMeHTOoo60opoTa y4acCTHMKOB cydebHoro [lpouecca C  MCNOAb30BaHMEM eAMHON  CUCTEMbI
MEKBEAOMCTBEHHOIO  3/IEKTPOHHOrO  B3aMmogeictsmsa  opagkom noAadnm  AOKYMEHTOB  He
perynupyercs.

(n. 1.3 B pea, Mpukasa CyaebHoro genaptameHTa npu BepxosHom Cyge PP o1 11.12.2023 N 265)

1.4. B uenax peanmsaumnm Hactoawero MNMopagka nogavun OKYMEHTOB MCNOAb3YIOTCA caeaylouee
OCHOBHbI€ NOHATUA:

depepanbHble cyabl obwen opucamkumm (ganee - cyabl, CyA) - KaccauMoOHHble cyabl obuiel
IOPUCOMKLMU, KACCAUMOHHbIM  BOEHHbIM cyd, anennsuMoHHble cyabl obLlel  puUcauKLmK,
anenNAUMOHHbIV BOEHHbIN cyA, BEPXOBHble Cyabl pecnybiuK, Kpaesble, 061acTHble cyabl, Cyabl ropoaos
denepanbHOro 3HavyeHus, cyabl aBTOHOMHOM 061acTU M aBTOHOMHbIX OKPYroB, OKpYHble (pioTcKue)
BOEHHbIe Cy/bl, paiOHHble, MeXpaloHHbIe N ropoACcKUe Cyabl, FAPHMU3OHHbIE BOEHHbIE CyAbl;

obpaweHve B cyd - OOKYMEHT, CO34aHHbIM B COOTBETCTBMM C MpOLLeCcCyaNbHbIM
3aKOHOATEeNbCTBOM, HanpaB/ieHHbIM B cya (Hanpumep, MCKOBOe 3asB/ieHMe, aAMUHUCTPaTUBHOE
WCKOBOE 3asABJieHMe, XO04aTalCTBO, 3asAB/ieHMEe O BblHECEHMM cyaebHOro npuKasa, Xanoba,
anennAuMoHHas Kanoba n npeacTaBneHUe, KaccauMoHHbIe XKanoba n npeacraBieHme);

AOKYMEHT B 3/1€KTPOHHOM BUAE - S/IEKTPOHHbIA AOKYMEHT (LOKYMEHT B GopmMe 3/1eKTPOHHOro
OOKYMEHTa) WAM 3NEKTPOHHbIM 06pa3 [AOKYMeHTa (OOKYMeHT B ¢GoOpmMe 3/71eKTPoHHOro obpasa
OOKYMEHTa);

3N1eKTPOHHbIN AOKYMEHT - JOKYMEHT, CO3[aHHbIN B 3/IEKTPOHHOW dopme be3 npeaBapUTENbHOrO
OOKYMEHTUPOBaHUA Ha BymaxKHOM HocuTene, NoANMCaHHbIN 31EKTPOHHON NOAMMUCHIO B COOTBETCTBUMN C
3aKoHoaaTenbcTBoM Poccuiickoi Pepepaumnu;

3/1eKTPOHHbIN 06pa3 AOKYMEHTa (3NEKTPOHHAsA KOMNUSA AOKYMEHTA, U3rOTOB/IEHHOIO Ha BymarkKHOM
HocuUTeNle) - MepeBefeHHasa B 3/IEKTPOHHYIO GOpMy C MOMOLLbIO CPeaCTB CKaHMPOBaHWUS Konwua
OOKYMEHTa, U3roTOB/IEHHOrO Ha ByMaxKHOM HOcKTele, 3aBEpPEHHAn B COOTBETCTBUM € MopagKom nogaym
JOKYMEHTOB MPOCTON 3/IEKTPOHHOM MOAMUCBID UAU YCUNEHHOW KBa/NMPUUMPOBAHHOM 3N1EKTPOHHOWM
NnoAnuCbo;

3NEeKTPOHHAA noAanuce - MWHPoOpMauMa B 3INEKTPOHHON dopme, npucoeaMHEHHaa K
noanucbiBaemomy (3aBepsaemomy) 31eKTPOHHOMY AOKYMEHTY (3N1€eKTPOHHOMY 06pa3y AOKYMEHTA) UK
MHbIM 00Opa3somM CBA3aHHAA C HMM W MO3BOAAKOWAA WAEHTMOMUMPOBATL /MLO, NoAnNUcaBllee
(3aBepuBLLEE) 3/TIEKTPOHHbIN AOKYMEHT (3/1eKTPOHHbI 06pa3 AOKYMEHTa);

KoY BﬂeKTpOHHOﬁ noanncn - yHMKasibHaAa nocseanoBatesibHOCTb CMMBOJ10B, NpeaHa3sHa4YeHHanA
Ana co3gaHumAa aﬂeKTpOHHOl\;I noanucu,

NpPOCTas 3/IEKTPOHHAA NOANUCH - SNEKTPOHHAA NOAMNMUCb, KOTOpPas NOCPEeACTBOM MCMO/Ib30BaHMA
KOZOB, MapoJiell MAM MHbIX CPeacTB noaTBep:KaaeT ¢akT GopMUMpPOBaHMA 3/EKTPOHHOM MNoLNUCK
onpegeneHHblM MUOM. B KauyecTBe K/o4a MNPOCTOM  3MEKTPOHHOM MOAMUCUM  MCMNOJ/b3YeTCs
noATBepXKAeHHAn yyeTHas 3anucb ¢pmsmnyeckoro nmua ECUA;

YCUNEeHHaA  KBaAMGULUMPOBAHHAA  3/1EKTPOHHasA  NOAMUCb -  3/1EKTPOHHAA  MOAMMUCH,
COOTBETCTBYIOLW,AA NPU3HAKAM, YKa3aHHbIM B YacTn 4 ctatbn 5 ®epepanbHoro 3akoHa ot 06.04.2011 N
63-d3 "O6 aneKkTpoHHOM nognucun";

KBaNIMOUUMPOBAHHBIN cepTUdMKAT Katoua NPOBEPKM INEKTPOHHOM NoANUCK - cepTUdUKAT Katoua
NPOBEPKN 3SNEKTPOHHOW NOAMWUCM, COOTBETCTBYHOLWMI TPebOBaHMAM, YCTAHOBJAEHHbIM 3aKoHOM 06
3N1eKTPOHHOMN NOANNCU U UHBIMU MPUHUMAEMbIMK B COOTBETCTBUM C HUM HOPMATUBHbIMK NPaBOBbIMU
aKTaMu, CO3JaHHbIA aKKPeAMTOBAaHHbIM YAOCTOBEPAIOWMM LEHTpoM nMbo depepasibHbiM OpraHom
WCMONIHUTENbHOW BAACTW, YMNOJHOMOYEHHbIM B Ccdepe WCNob30BaHUA 3/EKTPOHHOM nognucu, u
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ABNAIOLININCA B CBA3U C 3TUM OPULMNANBHBIM JOKYMEHTOM;

ECMA - depnepanbHaa rocygapctBeHHas WHPopmaumoHHaa cuctema "EgMHaa cuctema
naeHTMOMKaumm un  ayteHTUdUKauMM B WHOpPACTpyKType, obecneuymBatoweir MHPoOpMaLMOHHO-
TEXHO/IOTMYECKoe B3auMmogencrasme MHPOPMALMOHHBIX CUCTEM, UCMOSIb3YEMbIX ANA NPefoCTaBieHUA
roCyAapCTBEHHbIX N MYHUUMNAABHbIX YCYT B 9SN1EKTPOHHON dpopme”;

ENMY, eauHbii nopTan rocyfapCTBEHHbIX M MYHWMUMNANAbHbIX  ycayr - degepanbHas
rocyfapcTBeHHas MHpopMaumoHHas cuctema "EAMHBIA NOpTan rocyZapCTBEHHbIX M MYHULMMANbHbIX
yenyr (GyHKuumiA)";

UHbOPMaUMOHHaAA cucTema - [ocydapcTBeHHas aBTOMaTU3MPOBaHHaA cuctema PoccuicKoi
depepaunn "Mpasocyame" (manee - FAC "lMpaBocyame" wunn cooTeeTcTBYlOWwana noacuctema [AC
"MpaBocyaune");

NINYHBbIN  KaBbWHeT - WMHPOPMALMOHHBIA pecypc, pPasMeLlleHHbIn Ha eguMHOM nopTane
roCyAapCTBEHHbIX U MYHULMNANbHbIX YCIYT NGO B MHPOPMALMOHHON CUCTEME, NPeaHA3HaYeHHbI ans
peanuMsaummn  y4acTHUMKaMKM cygebHoro npouecca npaB WM 06A3aHHOCTEN, NPEeayCMOTPEHHbIX
npoueccyanbHbiM 33aKOHOAATENbLCTBOM, B TOM YWC/e MpaBa Ha Mogadyy B Cy4, OOKYMEHTOB B
3/IEKTPOHHOM BUAE;

NMUO, nojaroliee AOKYMEHTbl B Cyd, - 3asBUTe/lb AW ero npeactasBuTesb, NMOAaOWMA B cya,
OOKYMEHTbI B 3/1eKTPOHHOM BUAe, No/1b30BaTe b IMYHOTO KabuHeTa;

nosib3oBaTesb /AWMYHOrO KabuHeTa (nonb3oBaTenb) - ¢u3Myeckoe MU0, B TOM 4ucie
npeacTaBUTe b IOPUANYECKOTO NNLA, HAa Ybe MMSA CO34aH NNYHbLIA KabMHET B Lensx peannsaumm npas u
0653aHHOCTEN, YCTaHOB/IEHHbIX MPOLECCYasibHbIM 3aKOHOAATE/ILCTBOM.
(n. 1.4 B pep, Mpukasa CyaebHoro genaptameHTa npu BepxosHom Cyge PP o1 11.12.2023 N 265)

2. ycnosua nogAydvM OKYMEHTOB B 9/IEKTPOHHOM BUAE
2.1. InyHbil KabuHeTt

2.1.1. [JOKyMeHTbl B 3/1E€KTPOHHOM BMAE NOAAIOTCA 4Yepe3 NUYHbIA KabMHEeT no/b3oBaTens,
CO34aHHbIN B moaysie "DneKTpoHHoe npasocyaue" nporpammuoro usgenus "MHtepHet-noptan" TAC
"MpaBocygue" (www.ej.sudrf.ru) B MHGOPMaLMOHHO-TEIEKOMMYHUKAUMOHHOM ceTh "UHTepHeT" (ganee
- IMYHbIN KabuHeT FAC "MpaBocyane"), "Mbo yepes AnYHbIA KabuHet EMTY.

Ona nopaunm B CyA [OKYMEHTOB B 3/IEKTPOHHOM BWAE B CEKTOpax MNoJ1b30BaTe/IbCKOrO
COMPOBOXAEHNA  MHOFOQYHKLMOHANbHbBIX  LLEHTPOB  MNPeAoCTaBAEHUA  FOCY[APCTBEHHBIX U
MYHUUMNANbHbIX  ycayr, obecneynmsBatowmx BbIMOAHEHWE PYHKUMIA MO  KOHCY/NbTAUMOHHOW U
OpPraHM3aLMOHHO-TEXHUYECKOW NOAAEPKKE 3aaBUTENElN, MOXKeT bbiTb obecneyeH GecnaaTHbIN foCTyn
3ansuTenen K T[AC "MpaBocyame" U WHPOPMMPOBaAHME O MOpsAAKe A[OCTyNa K  yKasaHHOM
aBTOMaTU3MPOBAHHON cUCTEME.

(nn. 2.1.1 B pea. Npwukasa CygebHoro genaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

2.1.2. NInyHbit KabuHeT EMMY cosgaetca Ha Ppusmnyeckoe UL, KOTOPbIM NOAAOTCA AOKYMEHTbI B
3/IeKTPOHHOM BUAE B Cyh; Npu nogaye AOKYMEHTOB NpeacTaBUTENeM JIMYHbIN KabuHeT co3aaetca Ha
UMs npepcTasuTena. Yepes AnMUHbIM KabuHeT npeacTtaBuTensa MoryT ObiTb NMOAaHbl AOKYMEHTbl B
OTHOLIEHUM 04HOro M H6osiee NpeacTaBAAEMbIX UM GUINYECKUX U (UNN) IOPULUYECKUX UL,

NnyHbiii KabuHetr TAC "MpaBocygue" co3gaetcs Ha ¢u3MYecKoe NLO, KOTOPbIM MNoZaroTcs
OOKYMEHTbl B 3/1eKTPOHHOM BMAe B cyd, /AMbo Ha nNpeacTaBUTENA  OPUAMYECKOro  /nua,
WHAMBMAYANbHOTO NpeanpuHMMaTens; nNpyu nogadye AOKYMEHTOB NpPeACTaBUTENEM NUYHbIA KabuHeT
CO34aeTca Ha MMA npeacTtaButensd. Yepes AuuHbIA KabuHeT npeacTaButens mMoryT 6biTb MoAaHbl
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AOKYMEHTbI B OTHOLLEHMM OAHOro M 6onee NpeacTaBaAAeMbIX UM GUINYECKUX U (MAK) OPUANYECKMX UL,

JINYHbIN KabUHET co34aeTcA B aBTOMATUYECKOM PeXMMeE NyTem NOATBEPKAEHUA NNYHbIX AAHHbIX
dur3MYecKoro nLa, B TOM Yynucae ero Gamuanmn, MUMeHun 1 ot4yecTsa (Npu HaamMumm).
(nn. 2.1.2 B pea. Npwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.1.3. [doctyn K AMYHOMY KabWHETy OcCyLWecTBAAETCA MOoCPeacTBOM WAEHTUPUKAUMKM ¢
ayTEHTUOUKALMM NONb30BATENA C MUCMNOAb30BaHMEM NOATBEPKAEHHON Y4eTHOM 3anucu GpusnyYeckoro
nvua ECMA, B TOM Yncne NPUCOEAMHEHHOM K OPraHM3aLMmM B KavecTse NpeacTaBuTens.

(nn. 2.1.3 B pea. Mpukasa CygebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.1.4. [LOKYMeHTbI B 3/IeKTPOHHOM BUAE MOTYT HbITb NOAAHbI B POPME INEKTPOHHOTO LOKYMEHTA,
NOAMMCAaHHOTO 3/IEKTPOHHOM NOAMUCHI0 B COOTBETCTBUM C 3aKOHOAaTeIbcTBOM Poccuiickon Pegepaumm,
nnn B Gopme 3/1eKTPOHHOTO 0bpasa AOKYMeEHTa.

(nn. 2.1.4 B pea. Npwukasa CygebHoro genaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.2. Tpe60oBaHUA K 3NeKTPOHHbIM 06pa3am AO0KYMEHTOB

2.2.1. DNeKTPOHHbIM 0bpa3 AOKYMEHTa CO34aeTcA C MOMOLLbIO CPeACcTB CKaHUPOBAHUA.

CKaHMpoOBaHWEe OOKYMEHTa Ha BymMaKHOM HocuTene LOMXKHO MPOM3BOAMTLCA B MacwTabe 1:1 B
yepHo-6enom nnbo cepom uBeTe (Kayectso 200 - 300 Touek Ha AtinMm), obecneynBatowem CoXpaHeHue
BCEX PEKBM3WUTOB W ayTEHTMYHbLIX NMPU3HAKOB MOAJMHHOCTM, @ MMEHHO: rpaduyeckor noanucn nmua,
neyaTy U YrNoBOro WTamna 6aaHKa (MpM HannuMmM), CKAHUPOBaAHUE B PEKMME MONHOM LBeTonepesayn
OCYLLECTBAAETCA MPU HA/MUUN B AOKYMEHTE LBETHbIX rpaduyecknx n3obparkeHuit nnmbo LBETHOro
TEKCTa, eC/IM 3TO MMeeT 3Ha4YeHWe ANA PacCMOTPeHUA gena.

2.2.2. daitn sneKTpoHHOro obpasa AOKYMeHTa fo/KeH 6biTb B dopmate PDF (pekomeHayetcs
C03/4aBaTb 3/1EKTPOHHbIN 06pa3 AOKYMEHTa C BO3MOXHOCTbIO KONUPOBaHMA TEKCTA).
(8 pea. Npukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae PO ot 23.01.2024 N 19)

daiinbl 4OKYMeHTOB (MaTepuasioB), nMpwuaaraemblx K 0b6palleHuio B Cyd, NPeAcTaBAsloTcA B
dopmate PDF, ecnim nHOe He yKasaHo B HacToAlem lMNopasake noaaym AOKYMEHTOB.

Pasmep ¢aitna anekTpoHHOro obpasa fOKYMeHTa He A0/KeH npesbiwaTtb 30 M6.
(nn. 2.2.2 B pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.2.3. Kaxkaplii oTAENbHbIA AOKYMEHT A0O/KeH 6biTb NpeacTaBieH B BUAEe OTAenbHOro daiina.
HanmeHoBaHue ¢aiina A0MKHO MNO3BONATL UAEHTUPUULMPOBATL AOKYMEHT M KO/MYECTBO /INCTOB B
OOKYMeHTe (Hanpumep: uckosoe 3assneHume ot 05122016 3a.pdf).

2.2.4. ®aiinbl M AaHHble, codeprKalmeca B HUX, AO/MKHbI BbiTb AOCTYNHbIMU Ana paboTbl, He
AONXHbI 6bITb 3alLMLLIEHbI OT KOMMPOBAHMA U MeYaTh 3/EeKTPOHHOro 06pasa, He A0/KHbI COAepMKaTb
WNHTEPAKTUBHbIE U MY/IbTUMEANNHbBIE 3/IEMEHTbI UIU BHEAPEHHbIE CLLeHapuun.

2.2.5. DNeKTpPOHHbIN 06pas [OKYMeHTa 3aBepseTcd B COOTBETCTBMM C [MopagKom nogaum
OOKYMEHTOB MPOCTON 3/1EKTPOHHOM MOAMUCBID WUAM YCUNEHHOW KBAaAMOUUMPOBAHHOM 3N1EKTPOHHOM
noAanuco!o.

2.2.6. MNopaya obpaweHMa B cya B popme 3/1eKTPOHHOro 06pasa [OKYMeHTa, 3aBEPEHHOro
NPOCTON 3/EKTPOHHOM MNOAMUCHIO UM YCUNEHHON KBAaAMOUUMPOBAHHOM 3/1EKTPOHHOM MNoAnuChlo,
OOMYCKAeTcA He TONbKO M3 SINYHOTO KabuHeTa, NpuHagierKalero /vy, KOToOpoe yKasaHo B TEKCTe
OOKYMEHTa KaK /iMLo, ero noanucasllee, HO M M3 JAMYHOrO KabuHeTa /Anua, YNOJHOMOYEHHOTO Ha
nogayy AOKyMeHTa (npeacrasutens).

Ecnn B KauecTBe 3asBuTeneit (nuu, nogarowmx obpauieHue B cya) v (Maun) ux npeacrasuTenei
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BbICTYMNAlOT MpoLeccyasibHble COYy4aCTHUKKM (COMCTLbI, COOTBETYMKM), NKLA, 3aABAAIOLLME COBMECTHOE
xofatalcTso (Hanpumep, 06 yTBEpPKAEHWM MUPOBOrO cornalleHusa, o6 oTnoXeHun cyaebHoro
3acefaHuA, 0 MPMOCTaHOBEHUW MPOM3BOACTBA MO Aeny), To nojada Takoro obpalieHuna 8 cya B popme
3/1eKTPOHHOro 06pa3a AOKYMEHTa MOMKET BbITb OCYLLECTB/IeHa OAHUM U3 YKa3aHHbIX AuL. B aTom caydae
nogaBaTb Takoe obpalleHme B CyA OTAENbHO KaXKAOMY M3 YKa3aHHbIX /UL, U3 CBOEro IMYHOTo KabuHeTa
(kabuHeTa NpeacTaBuTeNA) He TpebyeTcs.

Echn B KavecTBe 3asBuTenen (nuu, nogawolimx obpaileHme B cya) U (Mam) ux npeacrasutenei
BbICTYMNAlOT /ML, 06PaTMBLUMECA B CYA, C MCKOBLIM 3asiBIEHWMEM, NOAAHHBIM B 3aLLMTY NPaB M 3aKOHHbIX
WMHTepecoB rpynnbl Any, (ctaten 244.20, 244.21 TNK P®), KoNNeKTUBHbIM aAMUHUCTPATUBHBIM UCKOBbIM
3aABJIEHMEM B 3aLUUTY HAPYLEHHbIX WX OCNapuMBaembliX NPaB M 3aKOHHbIX MHTEPECOB rpynnbl JnL,
(ctaTbst 42 KAC P®), To nogaya Takoro obpalieHuns B cya B dopme 3/1eKTPOHHOro obpasa AOKYMEHTa
MOMEeT ObITb OCYLLECTBAEHA OAHUM M3 UL, KOTOPOMY MOPYYEHO BeAEHME COOTBETCTBYHOLLErO Aena B
MHTepecax rpynnbl 1L,

(nn. 2.2.6 BBeaeH Mpukasom CygebHoro genaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

2.3. Tpe60BaHUA K INEKTPOHHbIM A,OKYMEHTaM

2.3.1. DNEeKTPOHHbIM OOKYMEHT M3Haya/IbHO CO342eTcA B 3JIEKTPOHHOU ¢opme 6Ges
npeABapuUTeNbHOro AOKYMEHTUPOBAHUA Ha ByMaxkHOM HocuTene.

2.3.2. ®ann obpaleHua B cya AonkeH bbitb B dopmaTe PDF ¢ BO3MOXKHOCTbIO KOMUPOBAHUSA
TeKcTa.

dalinbl 4OKYMEHTOB (MaTepuanos), npunaraembix K obpalieHuam B cya, NpeacTaBafAoTca B TOM
dopmaTe, B KOTOPOM OHW NOAMNMUCAHbI 3NEKTPOHHOW NoAnuckio. Mpu aTom ¢ainbl matepuanos u (Maum)
AOKYMEHTOB, Npuaaraemblx K 06palLeHnam B cyd, MoryT 6biTb NpeAcTaB/ieHbl B caeaytolwmx dopmarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - ans AOKYMEHTOB C TEKCTOBbIM COAEpPKAHUEM;
2) PDF, JPEG (JPG), PNG, TIFF - ans AOKYMEHTOB C rpaduUyecknm coaepaHnem.
Pasmep ¢aitna aneKTPOHHOro AOKYMEHTA He Ao/KeH npesbiwaTtb 30 M6.

2.3.3. Kaxgblit oTAeNbHbIN OOKYMEHT [0MKeH OblTb NpeacTaBAeH B BUAE OTAeNbHOro danna.
HanmeHoBaHue ¢aiina A0MKHO MNO3BONATL UAEHTUPUUMPOBATL AOKYMEHT M KO/MYECTBO /INCTOB B
OOKYMeHTe (Hanpumep: uckosoe 3asasneHme ot 05122016 3a.pdf).

2.3.4. ®aiinbl M AaHHble, coAepralmeca B HUX, AO/BKHblI 6biTb AOCTYNHbIMU Ana paboTbl, He
OO/MKHbI BbITh 3alUMLLEHbl OT KOMWPOBAHMA WM Me4vyaTu, He AO0/KHbl COAEPXaTb WMHTEPAKTUBHbIE ©
MYNbTUMEANNHbBIE 31EMEHTbI AN BHEAPEHHbIE CLLeHapUK.

2.3.5. ObpalLeHue B cyn B GOpme 3/1eKTPOHHOIO AOKYMEHTA AOJIKHO 6bITb NOANNCAHO YCUNEHHOM
KBanMUUNPOBAHHOM 3NEKTPOHHON NOANUCHIO.

MopAagoK NoAaYn OOKYMEHTOB He MpesycMaTpMBAET BO3MOXKHOCTM Nodadyn obpalwieHus B cys B
dbopme 31EKTPOHHOrO AOKYMEHTa, MOAMUCAHHOIO YCUAEHHOW HeKBanndUUMPOBAHHOMN 3NEKTPOHHOM
NoAnuchbio.

YcuneHHas KBannduuMpoBaHHan 3N1eKTPOHHAA NOANUCb, KOTOPOWM NoAanuncaHo obpalleHue B Cya,
OOJ/IKHA cooTBeTcTBOBaTb popmaTy PKCSH7 (oTcoeaMHEHHAn 3N1EKTPOHHAs NOAMNUCL) U COAEepPKaTbCsA B
oTaenbHom daine.

Mpu nognucaHum obpaleHMAa B Cy[ HECKOAbKUMM ANLAMU YCUNEHHas KBanuduuMpOBaHHas
3/IEKTPOHHAA MOAMUCb KaXKkAOro J/nua, MOAMUCHIBAIOLLErO AOKYMEHT, [O/KHA COLEpPHKaTbCA B
oTaenbHom daiine.
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MopAagoK nogayM [OKYMEHTOB He npeaycMmaTpMBaeT BO3MOXHOCTM NOAAYM  S/TEKTPOHHbIX
OOKYMEHTOB, MOANUCAHHbBIX NPUCOEAMHEHHBIMW 3NEKTPOHHBIMU MNOANUCAMM.
(nn. 2.3.5 B pea. Mpukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.3.6. ObpaleHue B cy B GOpme 3/1EKTPOHHOIO AOKYMEHTA AO/IXKHO 6bITb NOANNCAHO YCUNEHHOM
KBa/IMGUUMPOBAHHOM 3/IEKTPOHHOM MOAMUCHIO NMLA, KOTOPOE YKAa3aHO B TEKCTe 3/1eKTPOHHOro
OOKYMEHTa KaK L0, ero noanuncasLuee.

He ponyckaeTtca npeactaB/ieHUe B CyA, 3/IEKTPOHHbIX AOKYMEHTOB, MOAMNMUCAHHbIX 3/IEKTPOHHOM
NnoAnuMCbio INLLA, KOTOPOE HE YKa3aHO B TEKCTE 3/IEKTPOHHOIO AOKYMEHTa KakK /IMLLO, ero noanucasLuee.

ObpaweHne B cys B GOpme 3NEKTPOHHOTO AOKYMEHTa MOMKET ObiTb MOAMMCAaHO YCUNEHHOM
KBa/IMOUUMPOBAHHOW 3NEKTPOHHOM MNOAMUCbIO KaK /MLa, ABAAIOWErocA MoAb30BaTe/NIeM JIMYHOMO
KabuHeTa, Tak W AMUA, KOTOPOe He ABAAETCA MoJib3oBaTesiemM JMYHOrO KabwuHeTa, M3 KOTOPOro
OCYLLEeCTBAIAETCA NoAaYa 0bpalleHua B cya,.

(nn. 2.3.6 B pea. MNpwukasa CygebHoro genaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.3.7. Nopgaya obpauieHma B cya B GOpMe 3/1eKTPOHHOIO AOKYMEHTa, NOAMUCAHHOIO YCUAEHHOM
KBanMOUUMPOBAHHOMW 3NEKTPOHHON MOAMWUCLIO, AOMNYCKAeTCA He TOAbKO W3 NMYHOIO KabuHeTa,
NPUHASNENKALLErO /INLY, KOTOPOE YKAa3aHO B TEKCTa 3/IEKTPOHHOINO AOKYMEHTa KaK J/nuo, ero
nognucasllee, HO M W3 JINYHOMO KabuHeTa AMLa@, YNONHOMOYEHHOrO Ha noZadvy AOKYMEeHTa
(npeacrtasutens).

(nn. 2.3.7 BBeaeH Mpukasom CyaebHoro genaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

3. NOAAYA AOKYMEHTOB B 9/IEKTPOHHOM BUAE
(B pea. Mpukasa CygebHOro genapTameHTa
npu BepxosHom Cyae PO ot 11.12.2023 N 265)

3.1. O6wue TpeboBaHua

3.1.1. TpeboBaHua K dopme U coaepaHUO AOKYMEHTOB, MOAABAEMbIX B COOTBETCTBMM C
MopAaaKkom nofauM AOKYMEHTOB, OMNpefenalTca npoueccyaibHbiM 3aKOHOAATeNbCTBOM Poccuitckoi
depepaumn.

3.1.2. lMpwn noarotoBKe K HanpaB/eHUIO JOKYMEHTOB B 3/IEKTPOHHOM BUAE B CyA NONAb30BaTe/iem
NINYHOro KabuHeTa 3anosHAeTca Gopma, pasmeLLeHHas B IMYHOM KabuHeTe:

1) B OTKpbIBLIENCA 3KPaHHOM dopMe Mo nogaye AOKYMEHTOB B Cy HEOBXOAMMO 03HAaKOMUTLCSA C
TpeboBaHMAMM M NPaBUIAMMN NOLAYN SOKYMEHTOB B 3/IEKTPOHHOM BUAE U COMNACUTLCA C HUMMU;

2) BbibpaTb cnocob noaaum (nMYHO 6O Kak NpeacTaBUTENb 3aABUTENA), BUA CYyA0NPON3BOACTBA,
B pamKax KoToporo 6yAeT nofaH AOKYMEHT B 3/IeKTPOHHOM BUAeE: TpaykAaHCKoe CyAonpousBOACTBO,
aAMWUHUCTPATUBHOE CYAONPOU3BOACTBO, *anoba Ha NOCTaHOBAEHME NO Aeny 06 agMUHUCTPATUBHOM
NpPaBoOHapPYyLIEHUWN UK YTONIOBHOE CYA0NPOU3BOACTBO;

3) ykasbiBaetcA MHbOpmauua o 3asBuTene, o6 yyacTHMKax cyaebHoro npouecca (gaHHan
MHPOPMaLMA YKa3bIBAETCA TaK¥Ke B TEKCTE NOAaBAaeMOro obpalleHus), B TOM uncie:

ecnn 3assutenem (MCTUOM) ABAAETCS GU3MYECKOoe JNIMLO, YKasblBalOTCA ero GpamMuaus, ums,
oTYecTBO (MpY ero HaaMuMu), Aata U MeCTO POXKAEHMA, MECTO XKUTeNbCTBa MAM MecTo npebbiBaHUA
dusnyeckoro nmua (c obA3aTenbHbIM YKasaHMeM MOYTOBOrO WMHAEKCA), OAMH U3 MAEHTUPUKATOPOB
(cTpaxoBoit HOMep WHAMBMAYanbHOro Aauuesoro cyeta (CHW/IC), uAeHTMOMKALMOHHBLIA HOoMep
Hanoronnatenblumka (MHH), cepma n Homep AOKYMEHTA, YAOCTOBEPAIOLWENO IMYHOCTb, CEPUA U HOMEP
BOAMTE/NIbCKOTO YAOCTOBEPEHUSA), ABAAETCA NN MOAb30BaTE/Nb MHAMBUAYANbHLIM NpeanpUHUMaTENEM
(ana  wnHAMBMAYanbHbLIX npeanpuHUMMaTeneir ykasaHme WHH ¥ OCHOBHOro rocyaapcTBEHHOro
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pPernmcTpaunMoHHOro Homepa uHAMBMAyanbHoro npeanpuHumatena (OFPHUM) obasaTenbHo, Takxke
yKasblBaeTcs agpec GpakTUYeCKoro nNpoxKMBaHus). Ecnm uctuamm (3aaBMTeNsiMmn) BbICTyNatoT HECKOJ/IbKO
NL, YyKasbiBaeTcA MHOOPMALMA O KaXgom M3 Hux. Ecnm 3assButenem ABAAETCA WMHOCTPAHHOE
¢dusnyeckoe nmuo, TpebosaHme 06 ykazaHum MHH 1 OTPHUM He npumeHseTcs;

€C/IN 3aABUTENEM ABAAETCA OPUOMYECKOE INLLO, YKA3bIBAOTCA ero nosiHoe HanmeHosaHune, MHH,
OCHOBHOI TOCYAApPCTBEHHbIN PErucTpaumoHHbiit Homep (OFPH) (npu otcytctBum y Hero WMHH
yKasbiBaetcs ero OMPH), KMN, aapec mecta HaxoxAaeHua (C o06s3aTeNbHbIM YKaszaHMEM MOYTOBOrO
nHAeKca). Ecnuv 3anaBuTenem aBAAETCA MHOCTPaAHHOE opuandyeckoe nmuo, TpebosaHune 06 ykasaHum MHH
n OT'PH He npumeHsaeTcs;

B C/lydae ecnm obpalleHne nopaetca npeactaBUTeNeM, yKasbiBatoTca GpaMuama, MMa, OTYeCTBO
(Npn Hanuuum), pata U MecTo POXKAEHWUA, agpec ANA HanpasaeHuA cyaebHbiX NOBECTOK M MHbIX
cyAebHbIX M3BELWEHUN, oamMH U3 naeHTuduratopos dpusmndyeckoro anua (CHUAC, UHH, cepus n Homep
OOKYMEHTa, YA0CTOBEPAIOWErO AMYHOCTb, CEPUA U HOMEP BOAUTENbCKOTO YAO0CTOBEPEHMUA), Hanuume
[0BEPEHHOCTU, BbIAAHHOMN IULLOM, OT UMEHM KOTOPOTO NOAAIOTCA SOKYMEHTbI;

€C/IN OTBETUMKOM (JO/IKHUKOM) fBAAETCA pU3MUYECKoe NNLO, YKa3biBaloTcA ero Gpamunma, mms,
oT4ecTBO (NPU ero HanuumMm), Jata U MeCTO POXKAEHUA, MEeCTO KUTeNbCTBa WU MecTO npebbiBaHUS
dusnyeckoro nnua (c obAsaTenbHbIM yKasaHMEM MOYTOBOrO WHAEKca), oAWH U3 UAeHTUPUKATOPOB
(cTpaxoBot Homep wuHAMBMAYanbHOro sauuesoro cyeta (CHWUMC), uAEHTUDUKALMOHHBLIN HOmep
Hanoronnatensiumka (MHH), cepyMa M HOMep [AOKYMEHTa, Y/AOCTOBEPAIOLIEr0 JIMYHOCTb, OCHOBHOW
rOCYAapPCTBEHHbIA PErNCTPALMOHHBIA HOMEP WMHAMBUAYANBbHOIO NpeanpuUHUMATENs, cepua U Homep
BOAUTENbCKOrO YAOCTOBEPEHMA);

€CNN OTBETYMKOM ABAAETCA HOPUANYECKOE /WL, YKasblBAlOTCA €ro MoJHOe HauMeHOBaHWe,
NOEHTUOUKALMOHHBIA HOMEP HanoroniateNblinka M OCHOBHOW rOCYZAapCTBEHHbINA PErnmcTPaumMoHHbIN
Homep, KMMN, agpec mecta HaxoxKaeHUA (c 0bA3aTeNbHbIM YKa3zaHMEeM NOYTOBOro MHAEKCA);

€C/I1 3aABUTE/IEM ABNSETCS MHOCTPAHHOE topuanYeckoe Anuo, TpebosaHne 06 ykasaHun MHH n
OlPH He npumeHsAaeTcs;

€C/IN y4acTHMKOM cyaebHoro npouecca (TpeTbMm JNLOM, 3aMHTEPECOBAHHbIM JIULLOM) SIBNSIETCA
du3mMyeckoe nuLO, yKkasbiBatloTca GamMuUaUA, UMA, OTYECTBO (NPU HaAWuMK), AaTa U MECTO POXKAEHUS
(ecnn M3BECTHbI), MECTO KWUTENbCTBA WM MeCTO npebbiBaHUs, OAMH U3 MAEHTUPUKATOPOB (ec/u
N3BECTHbI), HOMep TenedoHa, agpec 31eKTPOHHOM NoYTbl (eC/IN U3BECTHbI);

€C/IM YYaCTHUKOM cyaebHoro npouecca siBaseTca ny6anyHo-npasoBoe obpasoBaHmMe, yKasbiBaeTcA
MHH, OFPH n KMNM opraHa rocysapcTBeHHOM BAACTU WM OpraHa MecTHOro CamMoynpaB/ieHus, B AnLe
KOTOPOro, N0 MHEHWIO 3aaBUTeNS, BbICTynaeT nybanyHo-npaBoBoe obpasoBaHue;

€C/IM YY4aCTHUKOM cyaebHOoro npouecca ABAAETCA AO/KHOCTHOE /IMLO OpraHa rocyAapcTBEHHOM
BNaCTM WAM  OpraHa MecCcTHOro camoynpasneHusa, YyKasbiBaetcA WHH, OMPH wu KIM opraHa
rocy4apCTBEHHON BNACTU MAM OpraHa MeCTHOro CaMoynpaB/eHusA, B KOTOPOM 3TO AOJIKHOCTHOE AULO
OCYLLECTBAAET CBOK NPOdECCUOHANBHYIO CNYKEOHYIO AeATENIbHOCTD;

€Cc/IM  yyYaCTHMKOM cyaebHoro npouecca ABAAETCA BOMCKOBAA 4acTb, He ABAAOLWAACA
topuanYeckMm nuuom, ykasbiBaetca MHH, OFPH wu KMM cooTtBetcTBylowero ¢enepanbHOro opraHa
WCNOIHUTENbHOM BNACTK, B KOTOPOM deaepasibHbIM 3aKOHOM NpeaycMOTPeHa BOeHHasA cyxba;

€C/IM YYaCTHMKOM cygebHoro npouecca fBAAETCA OpraH, He MMEeWMt cTaTyca opuamMyecKoro
NNua, HapeneHHblh denepanbHbIM  3aKOHOM  OTAENbHbIMW  FOCYAAPCTBEHHBIMU  UAUM  UHBIMU
Ny6/MYHBIMU MOTHOMOYMAMM U CO34AHHbIM Ha OCHOBaHUW denepasnbHOro 3aKoHA WKW pelueHus
denepanbHOro opraHa rocygapcrseHHoM Bnactu, ykasbiBaetca MHH mn ONPH deaepanbHoro opraHa,
obecneunBaroLLero AesTeNbHOCTb NoJ/ib30BaTeNs (MO0 OTBETYMKA, 3aMHTEPECOBAHHOIO ANLA), A TaKKe
KIM aToro opraHa;



€C/IN  y4acTHMKOM cyaebHoro npouecca snBasetcs noapasgeneHne LleHTpanbHoro 6aHKa
Poccuitckoit Pepepaunmn (baHka Poccun), He siBnstolleeca OPUANYECKUM NNLOM, yKasbiBaeTca MHH u
OTlPH UeHTpanbHoro 6aHka Poccuitckon ®epepaumm, a Takxke KMM;

€C/IM YYaCTHUKOM cyaebHoro npouecca ABAAETCA OpraH, He MMeoLWniA cTatyca pUaNYeckoro
Anua, HadeneHHblh 3aKOHOM  OTAENbHbIMW  TOCYAAPCTBEHHbLIMW UMW MHBIMU  MYBAUYHBIMK
NO/HOMOYMAMM U CO3AaHHbIA Ha OCHOBAaHUW peLIeHWs opraHa rocygapcTBeHHOM BAacTU cybbekTa
Poccuiickoir  Pepepaumm, ykasbiBaetcA WMHH u  OIPH BbicWero WCNOAHUTENbHOTO OpraHa
rocyaapcTBeHHOM BNaCTM COOTBETCTBYlOWEro cybbekta Poccunitickolt Pepepaumu, a Takke KMNM;

€C/IM  Y4aCTHMKOM cyaebHOoro npouecca ABAAETCA opraH (Hanpumep, agMWHUCTPATUBHAA
KOMWUCCUA), He UMeloWMin cTaTyca HPUAMYECKOro NMUQ, HAAENEHHbI 33aKOHOM OTAE/IbHbIMU
NOJIHOMOYMAMM MO pPEeLUeHUI0 BOMPOCOB MECTHOrO 3HA4YeHWA, TOCYAAPCTBEHHbLIMU WA UHbBIMU
Ny6AMYHBIMM  MOSIHOMOYMAMM U CO3LQHHbBIA  Ha OCHOBAHMM  pELIEeHWA OpraHa MeCTHOro
camoynpasneHua, ykasbiBaetca WMHH u  OIFPH mecTtHOM agmuHucTpaumn  (MCNONHUTENbHO-
pacnopaaMTenbHOro OpraHa COOTBETCTBYHOLLErO MyHULMMAAbHOTO 06pa3oBaHma), a Takxke KIM;

4) yKasbiBaloTCA HOMepa TenedoHOB (MOBMAbLHLIN, CTalUMOHapHbIM), Homepa daKcos (npu
HanuMmM), agpeca 31eKTPOHHOM NoYTbl 1 apyrue Tpebyemble cBeAeHUS;

5) ykasbiBaeTca agpecat obpaleHus;
6) yKkasbiBaeTca (BblIbMpaeTca) HaMMeHOBaHWe CyAa, B KOTOPbI aApecoBaHo obpalleHme;

7) BbibMpaeTcA BUA obpaleHWUA B Cyd, YKas3blBalOTCA €ro PEeKBM3MTbI M 3arpyrkatorca ¢ainbl
NoAaBaeMbIX JOKYMEHTOB;

8) BBOAMTCA HOMep fena (Npou3BOACTBA, MaTepuana) B C/yyae, €C/iM NPOU3BOACTBO NO Aeny
BO3OYKAEHO, @ Mo Aenam 06 agMUHUCTPATUBHBIX MPABOHAPYLUEHUAX BBOAMTCA HOMEP 06XKasyemoro
MOCTAHOB/NIEHMA, HAUMEHOBaHWE OPraHM3aL MK, BbIHECLIEN NMOCTAHOBNEHME.

(nn. 3.1.2 B pea. Npwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.1.3. K obpaweHuto, nogaBaeMomy OT MMEHW APYroro Auua, AOKHbI ObiTb MNPUAOXKEHDI
OOKYMEHTbI, MoATBepKAalowme cTaTyc obpaluaroleroca B cyh Avua (Hanpumep, yaocToBepeHue
aflBOKAaTa), ero no/IHOMoYMs (Hanpumep, AOBEPEHHOCTb WAW WHOM AOKYMEHT), a TaKKe B C/ayyasX,
NpeaycMOTPEHHbBIX MPOLECCYanbHbIM 3aKOHOAATE/NIbCTBOM, AOKYMEHTbI, MOATBEP)KAAOWME Hanuyume
BbICLLErO t0pPUANYECKOro 06Pa3oBaHMNA MM YYEHOMN CTENEHM NO OPUANYECKOW CNELLMANbHOCTH.

B cooTtBetcTtBuu c MK PP, KAC PP, KoAll Pd:

[OBEPEHHOCTb NpeacTaBaseTcs B GopmMe 3/1IeKTPOHHOIo AOKYMEHTa, MNOAMMCAHHOIO YCU/IEHHOWM
KBanMOULUNPOBAHHOM 3/IEKTPOHHOM NOAMNUCBIO NPeACcTaBASEeMOro Anua, Mbo B Gopme 31eKTPOHHOTO
obpasa [OKYMeHTa, 3aBEPEHHOr0 YCWUIEHHOW KBaAUPUUMPOBAHHOW 3/IEKTPOHHOM MNOANUCHLO
npeacTaBAsemoro nnua, Moo B popme 3/1eKTPOHHOro obpasa, 3aBepeHHOro MPOCTONM 3M1EeKTPOHHOM
Nnoanucbio MAM  YCUIEHHOW KBanUOUUMPOBAHHOM 3/IEKTPOHHOM NOAMNMWUCBID  /IMUA, NOAAOLWEro
AOKYMEHTbI;

opaep Ha  WUCMNONAHEHWE MOPYYeHWs, Bbl4aBaeMblli  COOTBETCTBYIOWMM  afBOKATCKMM
obpasoBaHuem, npeacrasnaseTca B GOpMe 3/EKTPOHHOro obpasa AOKYMEHTA, 3aBEPEHHONO YCUIEHHOM
KBaMPUUMPOBAHHOW 3/IEKTPOHHOM MNOAMMUCbIO  AO/KHOCTHOIMO /MUA, BblAABLIErO opaep, Amnbo
3aBEPEHHOr0 NPOCTOM 3/1IEKTPOHHOM NOAMNUCHIO UAM YCUAEHHOM KBAaANOUUMPOBAHHOM 3/EKTPOHHOM
noANMcbIo ML, NOAAIOWErO AOKYMEHTDI;

ecnun obpalleHne B cya B COOTBETCTBMM C 3aKOHOAATENbCTBOM M OpAAKOM NOAaYM AOKYMEHTOB
AOJ/IKHO ObITb NOAMNMCAHO (3aBepeHo) yCuAeHHOM KBaMULMPOBAHHOW 3/1EKTPOHHOM MOAMMUCHIO, NpK
nofave Takoro obpalLeHns B 3/1eKTPOHHOM BUAE K HEMY MPUKIaLbIBAETCA LOBEPEHHOCTb, NOANWCAHHAsA
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(3aBepeHHasn) ycuaeHHoM KBanMbULUMPOBaHHOM 31EKTPOHHOM NOANUCHI0 NPeACTaBAAEMOro 1nLa;

AOKYMEHTbI, NoATBepXaatollime cTaTyc obpalialolwlerocs B cyd AMLa, a TaKXe AOKYMEHTbl O
BbiCLUEM OpPUANYECKOM 0b6pasoBaHMM WM 0O y4YeHOM CTeneHn Mo HPUAUYECKON cheunanbHOCTU
npeacTaBnanTca B Gopme 3/IEKTPOHHbIX 00pPa30B AOKYMEHTOB, 3aBEPEHHbIX MPOCTON 3/IEKTPOHHOM
NOAMUCbIO WMAN  YCUAEHHOMW KBaMOUUMPOBAHHOM 3NEKTPOHHOM MOAMUCBHIO Anua, MoAaoLWero
OOKYMEHTbI, 160 B popmMe 31EKTPOHHbIX JOKYMEHTOB.

B cootBetcTBUU C YIIK PP:

[OBEPEHHOCTb NpeacTaBaseTcd B pOpMe 3/1eKTPOHHOIO AOKYMEHTA, NOAMMCAHHOMO YCUNEHHOM
KBa/IMOUUMPOBAHHOW 3/1EKTPOHHOM NOANUCbIO NpeacTaBAsemMoro avua AMbo B popme 3N1eKTPOHHOTO
obpasa [JOKYMEHTa, 3aBEPEHHOr0 YCWUJAEHHON KBa/NMPULMPOBAHHOW 3/MEKTPOHHOM  NOANMUCHIO
npeacTaBAAEeMOro InLa;

opaep Ha WUCNONHEHWE MNOpPYYeHMA, BblAaBaeMbl  COOTBETCTBYIOLMM  aABOKAaTCKUM
obpasoBaHuem, npeacTaBaseTca B popme 3neKTPOHHOTO 0bpasa fOKYMeHTa, 3aBEPEHHOIO YCUAEHHOM
KBanMdULUMPOBAHHOM 3NEKTPOHHON NOANUCHIO AOJKHOCTHOTO /INLLA, BblAABLUErO OpAEP.
(nn. 3.1.3 B pea,. Mpukasa CyaebHoro agenaptameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.2. Nopgaya AOKYMEHTOB B paMKax rpa*kAaHCcKoro
CYyAONpPOMn3BOACTBA (B COOTBETCTBUM C ParKAAHCKUM
npoueccyanbHbiM KogeKkcom Poccuiickoit deaepaumm)

3.2.1. ObpalieHune B Cy4 MOXKeT BbiTb NOAAHO B Gopme 3NEKTPOHHOIO AOKYMEHTA, NOANUCAHHOIO
YCUNIEHHON KBa/IMOUUMPOBAHHOM 3NEKTPOHHOW MOANMUCbIO, Mb6o B opme 3neKTpoHHOro obpasa
OOKYMEHTa, 3aBEpPeHHOro MpOCTOM 3NEKTPOHHOM MOAMUCHIO WM YCUIEHHOM KBanuduuMpoBaHHOWM
3N1eKTPOHHOM NOAMMUCHIO.

(nn. 3.2.1 B pea. Mpukasa CyaebHoro agenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.2.2. ObpaweHne B cya, Kotopoe cornacHo MK P® pgomkHO 6biITb NOAMNMCAHO YCUIEHHOWN
KBaMPULMPOBAHHOM 3N1EKTPOHHOM nognuceio (Hanpumep, 3asasneHne o6 obecneyeHUn UCKa, a TaKkKe
NCKOBOE 3asB/ieHNe, coaeprKallee xogaTancTeo 06 obecnedyeHmMn mUcka (4actb 4 crtatbm 131 1 yactb 1
ctatbu 139 MK Pd), xomaTaiicTBO 0 NPUOCTAHOBIEHUN UCTMONHEHUA cyAebHbIX aKToB (cTaTbha 379.3 MK
P®), nopmaetca B cya B popme I/MEKTPOHHOTO  AOKYMEHTa, MOAMNUCAHHOIO  YCUJIEHHOWM
KBanMOULUMPOBAHHOW 3NEKTPOHHON MOAMUCHI0 YNONHOMOYEHHOFO HA MNOAMMCAHME AOKYMEHTa nuua
(3asBuTENs uan ero npepcrasutensn), iMb6o B popme 371EKTPOHHOrO 0b6pasa AOKYMEHTA, 3aBEPEHHOTO
YCUAEHHOWN KBANNPULMPOBAHHOMN 3/1EKTPOHHOM nognucbto. Mpu 3TOM ycuneHHaa KBaanduumMpoBaHHas
3NEKTPOHHAA NOANWUCb, KOTOPOW 3aBEPEH 3/EKTPOHHbIM 00pa3 obpalleHns B cyd, [AOJXKHA
npuHagne)Katb AnLy, YNONHOMOYEHHOMY Ha NoAMNMcaHuMe AOKYMEHTAa, NMoANMCaBLUEMY AOKYMEHT Ha
6ymaxKHOM HocuTese.

(nn. 3.2.2 B pea. Mpukasa CyaebHoro agenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.2.3. Ecam obpaweHne B cyd noanvcaHo (3aBepeHO) MNPOCTOM 3/1IEKTPOHHOM NOAMUCHID,
3NEKTPOHHble 06pa3bl AOKYMEHTOB, Mpuaaraemble K OOPALLEHMIO B CyA, CYMTAOTCA 3aBepPeHHbIMU
NPOCTOM 3NeKTPOHHOM NOANUCHIO.

Ecnn obpaweHne B cya noanucaHo (3aBepeHo) yCUNeHHOoM KBanudUUMPOBAHHOM 31EKTPOHHOM
NoAMNMUCbIO, 3NEKTPOHHble 00pasbl LOKYMEHTOB, Mpuaaraemble K OOpalleHWto B Cyh, CUYMTAIOTCA
33aBEPEHHbIMMU YCUIEHHOWN KBaMOULMPOBAHHOMN 31EKTPOHHOM NOANUCHIO.

(nn. 3.2.3 B pea. MNpwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.2.4. UckntoyeH. - Mpukas CypebHoro genaptameHTa npu BepxosHom Cyae PP ot 05.11.2019 N
255.
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3.3. Noaaya AOKYMEHTOB B pamMKaxX agMUHUCTPATUBHOIO
cyaonpousBoacTsa (B cootBetcTBUM ¢ Kogekcom
A4MUHUCTPATUBHOrO CYA,0NPOU3BOACTBA
Poccuiickoii Pepepauun)

3.3.1. ObpaleHne B cyg MOXKeT 6bITb NoAaHO B GOpMe 3/1eKTPOHHOIO AOKYMEHTa, NoANMCaHHOro
YCUNEHHON KBanMOUUMPOBAHHON 3N1EKTPOHHOM noAnucbio, ANb6o B ¢dopme 3/1IEKTPOHHOro obpasa
[OKYMeHTa, 3aBepeHHOro MPOCTON 3INEKTPOHHON MOAMUCHIO UM YCUAEHHOM KBanuduuMpoOBaHHOM
3/IEKTPOHHOM NOANUCHIO.

(nn. 3.3.1 B pea. Npwukasa CygebHoro genaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.3.2. ObpaweHne B cya, Kotopoe cornacHo KAC P® ponkHo 6biTb NOAMMCAHO YCUNEHHOM
KBAaNMPUUMPOBAHHOMW 3NEKTPOHHOM NOANMUCbIO  (Hanpumep, 3aABleHME O NPUMEHEHUM Mep
npeABapuUTeNbHOM 3aWMUTbl NO AAMUHUCTPATUBHOMY WCKY, a TaKXe aAMMWHUCTPATUBHOE WCKOBOE
3aABNEHME, COAEpXKallee XO4aTaMCcTBO O MPUMEHEHUM Mep npeaBapuTesbHOM  3awmuTbl MO
aAMWHUCTPATUBHOMY UCKY (4acTb 9 ctatbm 125 m yactb 1.1 ctatbm 86 KAC P®), nogaetcs B cya B popme
3NEKTPOHHOTO AOKYMEHTa, NOAMMCAHHOIO YCUAEHHON KBaNMPUUMPOBAHHOM 3N1EKTPOHHON MOAMNUCHIO
iMua, YNnoJHOMOYEHHOIO Ha MNoAMNWCaHWe AOKYMEHTa (3afBuTensa WUAM ero npeacrasutensn), nmbo B
dopme 3neKTPOHHOTo 06pasa AOKYMEHTA, 3aBEPEHHOr0 YCUIEHHOMN KBaIMPULMPOBAHHOM 3/1EKTPOHHOMN
nognucbto. Mpu 3TOM ycuneHHaa KBanMOUUMPOBAHHAA 3SNEKTPOHHAA MNOAMMCb, KOTOPOW 3aBepeH
3/IEKTPOHHbIM 06pa3 obpalleHns B Cyd, AO0/KHA NpUHaA/eXKaTb ULy, YNOJAHOMOYEHHOMY Ha
nognucaHne AOKYMEHTa, NoOANMCaBLLIEMY AOKYMEHT Ha BymarKHOM HocuTene.

(nn. 3.3.2 B pea. Npwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.3.3. Ecam obpauleHne B cyd noAanvcaHo (3aBepeHO) MPOCTON 3N1EeKTPOHHOU NOAMNUCHI,
3/1eKTPOHHble 06pasbl AOKYMEHTOB, Npuaaraemblie K 0bOpalleHUto B cyd, CYMTAIOTCA 3aBEPEHHbIMU
NPOCTOM 3NeKTPOHHOM NOANUCHIO.

Ecan obpaweHne B cys noanucaHo (3aBepeHo) yCUAEHHOW KBaANPUUMPOBAHHOW 3N1EKTPOHHOM
NoAMNMCbIO, 3NEKTPOHHble 06pasbl AOKYMEHTOB, Mpuaaraemble K 06palleHU0 B CyA, cuuTatoTca
3aBepPEeHHbIMU YCUNEHHOM KBanuOUUUPOBAHHOM 31EKTPOHHOM NOANUCHIO.

(nn. 3.3.3 B pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.3.4. K KaccauMOoHHOI Kanobe, npeacTaBNeHUIO NpuaaratoTca obxanyemble cyaebHble aKTbl B
dopme 3NEKTPOHHbIX [AOKYMEHTOB, MNOAMWCAHHbLIX YCWUNEHHON KBaNMOUUMPOBAHHOW 3/1IEKTPOHHOM
nognucbio (noanucamu) cyabu (cygewn), npuHasBwero (NpuHABWKX) cyaebHbii akT, nnbo B popme
3/IEKTPOHHbIX 06pa3oB 06xKanyembix cyaebHbIX aKTOB, 3aBEPEHHbIX YCUIEHHOM KBanuduuuMpoBaHHOM
3/1EKTPOHHOW MOAMUCBLIO CyAbW, NpeaceAaTe/bCTBYIOWEro No Aefy, a B C/ly4Yae ero OTCyTCTBMA -
npeacepatens cyga (3amectutensa npeacenartens cyaa).

K KaccaumoHHol xanobe, npeacTaBAeHWO, NOAABAEMbIM B Cy[, KacCCaLUMOHHON WHCTaHLMW,
3anBuTe/Ib BNPaBe He nNpuaaratb ob6kanyemble cyaebHble aKTbl.
(nn. 3.3.4 B pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.4. MNopaya AOKYMEHTOB B paMKaX YroJIoBHOro Cy4,0npou3BoACcTBa
(B cooTBETCTBMM C YrONOBHO-NPOLLECCYaIbHBIM KOAEKCOM
Poccuiickoit degepauun)

3.4.1. ObpalueHue B cyd nogaeTcsa B Gopme 3/1eKTPOHHOTO AOKYMEHTa, NOANUCAHHOIO YCUAEHHOWM
KBanMUUMPOBAHHOW 3NEKTPOHHON MOANUCbIO NuMua, nogatowero obpaweHue, nmbo B ¢dopme
3NIeKTPOHHOro o6pas3a [AOKYMEHTa, 3aBEPEeHHOM YCUAEHHON KBaAUPULMPOBAHHON 3/1EKTPOHHOM
NOAMMCLIO MLA, NOAAtoLLEro obpalyeHme.

Mpunaraemble K 06paLLeHUIO B CyZ maTepuasnbl (LOKYMEHTbI) nodatoTca B GOpme 3NEKTPOHHbIX
OOKYMEHTOB, NOANUCAHHbIX YCUNEHHOM KBanudUUMpPOBaAHHOW 3N1EeKTPOHHOM nognucbto, nMbo B dopme
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3NEKTPOHHbIX 06pPa3oB [AOKYMEHTOB, 3aBEPEHHbIX YCWU/IEHHON KBa/MPULMPOBAHHON 31EKTPOHHOM
nognucbto. MpuM 3TOM 3/1EKTPOHHbIE LOKYMEHTbI, W3rOTOBAEHHblIE WHBIMW JIMLLAMK, OpPraHamM,
opraHmsaumamm B cBoboaHol ¢dopme wuan ¢dopme, YCTAHOBAEHHOM Ana 3TUX [AOKYMEHTOB
3aKoHogaTenbctBOM Poccuiickon ®Pepepaumn, [OAKHbI  ObiTb  NOANMCAHbI  MMW  YCUNEHHOM
KBanMdULUMPOBAHHOM SNEKTPOHHOMN NOANUCHIO.

XopaTtaiictBO 06 O3HAKOMMEHMM C MaTepuanaMu YrofiOBHOTMO Aena, O MNOJYyYEHUU KOonui
npoueccyanbHbiX JOKYMEHTOB, NOAYyYeHUN MHPOPMALMM B COOTBETCTBMM C MYHKTOM 21.1 YacTu BTOpPOIA
ctatbu 42 YMNK PO, nndopmaunm o6 yyactum B cyaebHbix 3acegaHusax, B TOM YMcae C UCMNOAb30BaHUEM
CUCTEM BUAEO-KOHODEPEHL-CBA3K, TPaXKAAHCKMI UCK, HE COAEepPKALLMIM XO4aTalNCTBa O NPUHATUM Mep MO
obecneyeHnto BO3MELLEHNA Bpeaa, NPUYMHEHHOrO MPECTynaeHnem, MMH60 BO3MOXKHON KOHPUCKaumm
MMyLLECTBA, MOryT ObiTb MogaHbl B GOpMe 3/EKTPOHHOMO [OKYMeHTa, MOAMMCAHHOMO YCWUIEHHOWM
KBaNMPUUMPOBAHHOW 3NEKTPOHHOM noanucbio, Mb6o B Gopme 3N1EeKTPOHHOro 06pas3a [OKYMEHT],
33aBEPEHHOr0 NPOCTON 3NEKTPOHHON MOAMUCBIO WAW YCUAEHHOW KBanUPUUMPOBAHHOM 3NEKTPOHHOM
noAnucbio 1ua, nogatowero obpalleHue.

ObpaueHne B cya Kak B popme 3/1EKTPOHHOIO AOKYMEHTa, Tak U B dopme 3/1eKTPOHHOro obpasa
OOKYMEHTa MOXET bbITb NOAAHO TONbKO U3 JIMYHOTO KabuHeTa Anua, NoANUChIBaloLLEro (3aBepsatoLwwero)
3/1IEKTPOHHbIN AOKYMEHT (3/1eKTPOHHbIN 06pa3 AOKYMeHTa).

(nn. 3.4.1 B pea. Npwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.4.2. K KaccauMoOHHOW Xanobe, NpeacTaBNeHUIO MPUAAraloTcs Konum obxKanyembix cyaebHbix
peweHnin B GopmMe 3SNEKTPOHHbIX AOKYMEHTOB, MOAMUCAHHbIX YCUAEHHOW KBanudpuuUMpPOBaHHOM
3/IeKTPOHHOM noanucbio (noanucamu) cyabu (cyaen), npuHaBwero (npuHABWKMX) o6XKanyemoe
cypebHoe peweHue, nMbo B GoOpme 3INEKTPOHHbIX 06pa3oB 0bOKanyemblx CyaebHbIX pelleHui,
3aBEPEHHbIX YyCUNEHHOM KBaANPUUNPOBAHHOW 3NEKTPOHHOW noAnucbio cyAbm,
npeacenaTenbCTBYIOWEro NO Aeny, a B C/lydae ero OTCYTCTBUA - Mpeaceatens cyfa (3amectutens
npeacepatens cyna).

(nn. 3.4.2 B pea. Mpukasa CyaebHoro agenaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

3.5. Noaaya »anobbl Ha NOCTaHOBNEHUE
no aeny 06 agMMHUCTPAaTUBHOM NpPaBOHapPyLUEHUN
(B cootBetcTBUM CcO cTaTbeit 30.2 Koaekca Poccuiickont depgepauymm
06 agMUHUCTPATUBHDIX NPaBOHaPYLUEHUAX)

(sBegeH Mpukasom CyaebHoro genaptameHTa npu BepxosHom Cyae P®
0T 17.11.2021 N 223)

3.5.1. anoba Ha noctaHoBneHWe No geny 06 aAMUHUCTPATUBHOM MPABOHAPYLIEHWM, B Cly4ae
dUKcauMmn 3TOro agMUHUCTPATUBHONO MPaBOHAPYLeHUA paboTalowmMmM B aBTOMATUYECKOM pexume
cneynanbHbIMU TEXHUYECKMMU CpeacTBaMU, UMELWNMN d)yHKLI,VIVI d)OTO- N KMHOCbEMKU, BUOEO03aNncu,
nnn cpeactsamm GOTO- U KMHOCHEMKM, BUAEO03ANUCK B BUAE 3NEKTPOHHOIO AOKYMEHTA MOXKeT ObiTb
nogaHa B paioHHble, FTOPOACKMNE U MEKPAMOHHbBIE CyAbl, TAPHU30HHbIE BOEHHbIE CYyAbl.

3.5.2. Kanoba Ha Takoe noctaHoB/ieHWe Mo Aeny 06 agMUHUCTPATUBHOM NPaBOHAPYLUEHUN U
npuaaraemble K Hel OOKYMEHTbl MOTYT OblTb MoAaHbl B cys B GOPME 3/1EKTPOHHbLIX AOKYMEHTOB,
NOAMUCAHHbIX YCUAEHHON KBaAMPUUMPOBAHHOW 3NEKTPOHHOW MOAMUCbIO  ANLA, NOAAOLLErO
OOKYMEHTbI (3anaBUTENs UM ero npeacTtasuTens), 1Mb6o B popme 3N1eKTPOHHbIX 06pa3oB AOKYMEHTOB,
3aBEPEHHbIX NPOCTOM 3MEKTPOHHOM NOAMNUCHIO UAW YCUAEHHOW KBaNMPUUMPOBAHHOM 3N1E€KTPOHHOWN
NoAnMCbio ML, NOAAOLLETO AOKYMEHTHI.

(nn. 3.5.2 B pea. MNpwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.5.3. Ecim Kanoba Ha nocTaHoBseHue No feny o6 agMWHUCTPATUBHOM MpPaBOHAPYLUEHWUU B
bopme 3NEKTPOHHOTO [OKYMeHTa WAM B Gopme 3/1eKTPOHHOro obpasa [OKYMeHTa nognucaHa
(3aBepeHa) ycuneHHOW KBaMOULMPOBAHHOW 3/IEKTPOHHOW MOAMUCLIO, 3/1IEKTPOHHbIE 06pasbl
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OOKYMEHTOB, npwuiaraemble K Kanobe B cyd, CYMTalOTCA  3aBEPEHHbIMU  YCWUJIEHHOWM
KBa/IMUUMPOBAHHOM 3/IEKTPOHHOM NOANUCHIO.

Echn »anoba nogaHa B cyn B dopme 3NEeKTPOHHOro obpasa [AOKYMeHTa, Takaa *Kanoba wu
npunaraemble K HEN 3SNEKTPOHHble 06pa3bl AOKYMEHTOB CYMTAIOTCA 3aBepPeHHbIMU MPOCTOM
3/IEKTPOHHOM NOANMUCHIO INLLA, MOLAIOLLENO AOKYMEHTbI.

(nn. 3.5.3 B pea. MNpwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

4. 3ABEPLUEHUE NOAAYU JOKYMEHTOB

4.1. Mo 3aBeplweHnn 3arpyskn ¢annos, cogepKalimx obpalleHne B Cy4 U Npuaaraemble K Hemy
OOKYMEHTbI, MOC/e OCYLWEeCTB/IeHNA MNPOBEPKU MPaBUAbHOCTM BBEAEHHbIX AAHHbIX MOJb30BaTE/b,
BbIBMpPaA COOTBETCTBYIOLLYIO ONUMIO, HAaNPaBAAET LOKYMEHTbI B CYA,.

4.2. Tlocne Hanpas/ieHNA AOOKYMEHTOB B Cy4 MOJ/Ib30BaTENO B JIMYHBLIN KabuHet npmnxoant
yBegomneHme o noctynieHnn OOKYMEeHTOB B MHd)OpMaLI,MOHHyPO cncremy, cogepxawee oaty m Bpemsa
nocTynaeHnA AOKYMEHTOB.

4.3. B uenax onpegeneHMa MOMEHTa MNO4a4YM [LOKYMEHTOB fAaTa M BpemAa MOCTynaeHuA
OOKYMEHTOB B WMHOOPMALMOHHYID cUCTEMY QUKCUMPYIOTCA aBTOMATUYeCKM, no obwemy npasuay
onpeaenatTcA Mo MOCKOBCKOMY BPEMEHM M YYUTLIBAIOTCA CYAOM MPU PACCMOTPEHUM BOMpoca O
cobnofeHnn  cpoKa pNs  HanpaBaeHuMAa  obpalleHMa B Cy4,  COMIacHO  MpoueccyasbHomMy
3aKkoHoaaTenbcTBy Poccuitckoit dPeaepauum (yactb 3 ctatbn 108 MK PD, yactb 4 ctatbm 93 KAC PO,
ctatba 129 YMK PO, ctatbs 4.8 KoAN PO).

(8 pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 17.11.2021 N 223)

B uenax onpepeneHna MOMeHTa NoO4a4Yn OOKYMEHTOB MO o6u.|,emy npasunay npunHMMmaetTca BO
BHMMaHWE OaTa U BpemA MHd)OpMaLI,MOHHOﬁ Cncrtembl, a He OaTa U BpemMA 4acoBOM 30HbI, B KOTOpOVI
HaXo4uTCA CyA - agpecaT Hanpasaaemoro 06paLLI,eHMﬂ.

[daTta 1 Bpema noctynieHua B MHOOPMALMOHHYIO CUCTEMY AOKYMEHTOB, MOAAHHbIX B CyAbl,
pacnonoXeHHble B 1-i1 yacoBol 30He (KanuHuHrpaackaa obnacTtb), onpeaenatoTca no AaTte U BpemeHu
NOCTYN/IeHUA OKYMEHTOB B MHPOPMALIMOHHYO cucTemy MmHyc 1 vac.

4.4, NpOCMOTP AOKYMEHTOB, MOAAHHbIX B CYA, B 9/1EKTPOHHOM BU/E, OCYLLECTBAACTCA PAaBOTHUKOM
annapaTa CyAa, OTBETCTBEHHbIM 3a MNPUEM AOKYMEHTOB B 3/IEKTPOHHOM BWAE, KOTOPbIA A0/KEH
y6eguTbcs B TOM, YTO AOKYMEHTbI, MOCTYNMBLUME B MHPOPMALMOHHYIO CUCTEMY, aApecoBaHbl cyay,
AOCTYMHbI ANA NpoyTeHnsa, opopMIeHbl B COOTBETCTBUM C MOPAAKOM NoJauyM LOKYMEHTOB, BK/o4Yan
cobntopeHne TpeboBaHUA 0 HaAMUUK rpadUYecKon NoA4NNCK MLA B 3/1EeKTPOHHOM 06pase obpalleHnn B
cyn, TpeboBaHMI K 3NeKTPOHHOW noanucu. Ecnam daHHble ycnosus cobatogeHbl, Nonb3oBaTentio B
NIMYHBIV KabuHeT HanpaBnseTca yBegOMNEHME O MOJYYEHUU CYAOM MOAAHHBLIX B 3/IEKTPOHHOM BUAE
OOKYMEHTOB. B yBeAOM/IEHMM YKa3blBaeTcA HaMMEHOBaHWE Cy[a, HanpasBAAOWEro yBeAOM/IEHUE,
HaMMeHOBaHWA NOJiyYeHHOro obpalleHnAa B Cyd W NpuaaraemblXx AOKYMEHTOB, JaTa U Bpems
nocTynieHns obpallieHna B MHOOPMALIMOHHYIO CUCTEMY UM AaTa U BPems ero nojaydyeHus cygom. B
YyBEAOM/IEHNM TaKKe MOKET YKa3blBaTbCA HOMEpP COOTBETCTBYIOLLEro cyaebHoro gena (npounssoacTsa).

Ecnn Ha3BaHHbIe YCNOBUA He CO6!'IIOLI,eHbI, NONb30BaTE/NO HAaNpPaBaAEeTCA yBeaAOM/IEHUE O TOM, YTO
AOKYMEHTbI HE MOTYT 6bITb NPU3HAHbI NOCTYyNMBWMMM B CyA. B yBEOOMNEHUN YKA3bIBaAOTCA NMPUYNHDI, B
Cnny KOTOPbIX AOKYMEHTbI HE MOTYT CHYUTATbCA NOCTYNUBLUMMU B CyA4.

4.5. IOKyMEHTbI OTK/IOHAIOTCA MO CNEAYIOWMM NPUYMHAM:
1) obpalieHure B cya He aApecoBaHo AaHHOMY cyay;

2) obpalleHune B cya ABAAETCA MAEHTUYHBIM PaHee HanpaBAeHHOMY 06pallLeHuIo;
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3) AOKYMEHTbl He4YMTaembl, B YACTHOCTM: CTPaHWUUbI AOKYMEHTa (AOKYMEHTOB) NepeBepHyTbl;
OOKYMEHT (LOKYMEHTbI) COAEPKUT He BCe CTPaHWULbl; OTCYTCTBYET BO3MOMKHOCTb OMpene/uTb Haanyme
BCEX CTpaHuU, B ¢aine OTCYTCTBYET 3/IEKTPOHHbIM AOKYMEHT WUAW IAEKTPOHHbIA 06pa3 AOKYMEHTa;
OTCYTCTBYET CBA3HbI TEKCT;

4) daiin obpauieHnsa B cya v (Mnun) dainbl npunaraembix K HeMy AOKYMEHTOB NpeacTaB/ieHbl B
dopmaTax, He NpeAyCcMOTPEHHbIX [opAAKOM NOAaYM LOKYMEHTOB;

5) obpauieHne B cya u (Mnn) npunaraemblie K HeMy [AOKYMEHTbl He npeacTaB/eHbl B Buae
oTAenbHbIX Gainnos: B 0AHOM daitie COAEPKUTCA HECKOJIbKO 3NEKTPOHHbIX AOKYMEHTOB UM HECKONbKO
3NEKTPOHHbIX 06pa3oB AoKymeHTOB. HaumeHoBaHue @¢alinoB He nNo3BoOAAET WMAEHTUOMUMPOBATb
OOKYMEHTbI, B HUX coaepralinecs;

6) daiin obpaweHus B cya un (nan) dainbl npunaraembix K HEMY OOKYMEHTOB U (MAKU) OaHHbIE,
coaepxalmecs B HUX, HeAOCTYNHbl AN paboTbl, B YaCTHOCTM: 3allUMLULEHbl OT KONUPOBaHMA U (KUnK)
nevyaTtu, CoAep*KaT UHTEPAKTUBHbIE UM MYyNbTUMEAUIMHbIE 3/1IEMEHTbI, BHEIPEHHbIE CLIeHapuu;

7) B HapyweHue 3aKoHogaTenbcTBa Poccuiickoit Pepepauuun u MopagKka nodaym AOKYMEHTOB
obpauleHme B cya B GOpmMe 3/1EKTPOHHOTO AOKYMEHTA HE NOANMUCAaHO YCUIEHHOM KBaIMPULMPOBAHHOM
3JIEKTPOHHOM noAanucbio Mbo obpalleHre B cyd B dopmMe 3/IeKTPOHHOro obpasa [AOKYMEeHTa He
3aBEPEHO YCUNEHHOW KBanUdULMPOBAHHOM 3N1EKTPOHHON NOANUCHIO;

(nn. 7 B pea. Npukasa CyaebHoro genaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

8) 3NMeKTpPOHHbIN 06pa3 obpalweHMs B Cyd He COAEPKUT rpaduyeckor noanucu nunua,
obpaTuBLIErocs B cys;

9) a2NneKTpoHHaA MoOAMMCb He COOTBEeTCTBYeT BMAY, YyCTaHoBAeHHOMYy [lopsakom noaauu
JOKYMEHTOB. YcuneHHas KeanmduumpoBaHHasa 31eKTPOHHasA NOANUCH He NPoLL/ia NPOBEPKY: Ha MOMEHT
NnoAnuMCcaHUA AOKYMEHTA CPOK AeNcTBUA cepTudMKaTa 3/1EKTPOHHOW MNOAMUCU UCTEK, 3/IEKTPOHHAA
noAMnmucb He COOTBETCTBYET AOKYMEHTY, OKYMEHT bbl1 n3ameHeH (moamMduumMpoBaH) nocae noanucaHma
€ro 3/1eKTPOHHOM NOANUCHIO;

10) Homep gena (Npou3BOACTBA), YKasaHHbIM Mo/b3oBaTenem MpuM nogavye AOKYMEHTOB, He
COOTBETCTBYET HOMepy Aena (Npor3BoACTBa), yKasaHHOMY B 06palleHun B cya;

11) K obpaleHnto B cyad, NoOgaBaeMoMy NpPeacTaBUTENEM, He MPUIOKEH [AOKYMEHT,
NOATBEPKAAOLWMIA NONHOMOUYMNA NPeACTaBUTENA HA NPpeabABAEHME JOKYMEHTOB B CYA;

12) obpaweHne B cyg NOCTYNMAO C WCMNOJIb30OBAHMEM CUCTEMbI  MEXKBEAOMCTBEHHOMO
3NEeKTPOHHOTO A0KyMeHToo60opoTa (M340);
(nn. 12 sBeaeH MNpukasom CyaebHoro aenaptameHTa npu BepxosHom Cyge PP o1 11.12.2023 N 265)

13) HapyLeHbl UHble TpeboBaHUA K 3/MIEKTPOHHbIM AOKYMEHTaM U (M/IM) 2/1eKTPOHHbIM 06pasam
[OKYMEHTOB, YyCTaHOBJ/IEHHbIE NOPAAKOM NOAAYN LOKYMEHTOB.

4.6. B uenax npnobLueHuns K cyaebHomy aeny (Npon3BoACTBY) pacneyaTbiBatoTCA:

Konus obpalweHna B cya, nocTynuewero B ¢opme 3/1eKTPOHHOro obpasa AOKYMeEHTa wuau
3NIEKTPOHHOIO AOKYMEHTa;
(8 pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

CBEAEHMA O pesy/nbTaTax MPOBEPKU YCUAEHHON KBAaNUGUUMPOBAHHOW 31EKTPOHHOW MoAnucu
3/IeKTPOHHOIO AOKYMEHTA, BKAOYana MHPopMaLumio 06 yCUIeHHOW KBanndULMPOBAHHOM 3/1€KTPOHHOM
NOAMMCU, KOTOPOW NMOAMMCAH 3NEKTPOHHbIN SOKYMEHT;

CBEAEHMA O pesy/bTaTax MPOBEPKU YCUAEHHON KBANUPUUMPOBAHHONW 3/1EKTPOHHOW MoAnucH
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3/IeKTPOHHOro o06pa3a [AOKYMeHTa, BKAYas WHPopmaumio 06 ycuneHHol KBannduumpoBaHHOM
3/IEKTPOHHOM NOANUCU, KOTOPOI NOANUCAH 3N1EKTPOHHbINA 06pa3 AOKYMEHT];

CBeZleHMA O NPOCTON 3IEKTPOHHOM NOAMNMCU, KOTOPOI 3aBEPEH 3NIEKTPOHHbIN 06pa3 fOKYMeEHTa.

Mpn HeobxoAMMOCTM pacneyaTbiBAOTCA U NPMOBLLAIOTCA Ha BYMaXXHOM HOCUTENE K MaTepuasam
cypebHoro gena (NpomnsBoAacTBa) KONUKN AOKYMEHTOB, MOCTYMUBLUMX B 9/1EKTPOHHOM BUAE.

4.7. JOKyMeHTbI, NOCTYNMBLIME B UHPOPMALMOHHYIO CUCTEMY, LO/IKHbI ObITb 3aPErMcTPUPOBaHbI
B CMeumasbHbiX nNporpaMmHbix cpegctBax [AC  "MpaBocygue", obecneunBalolimx BegeHue
aBTOMAaTU3MPOBAHHOrO cyAebHOro 4enonponsBoaCTea.

4.8. NMpuem, yyeT 1 pernctTpaLma NoCTynMBLUNX B 3IEKTPOHHOM BUAE AOKYMEHTOB NPOM3BOAATCA B
TOM Ke MopALKe, B KOTOPOM OCYLLECTBAAETCA NMPUEM, YYET U PErUCTPALMA AOKYMEHTOB Ha BymarkHOM
HocuTene ¢ ocobeHHOCTAMM, NPeayCMOTPEHHBIMWU COOTBETCTBYHOLWMMM UHCTPYKUMAMM No cyaebHomy
OEeNonponsBoACTBY.




