CYOEBHbIA AENAPTAMEHT NP BEPXOBHOM CY[E
POCCUNCKOU PEOEPALIMA

MPUKA3
oT 27 gekabps 2016 r. N 251

OB YTBEPXXOEHUU NOPALOKA
NOJAYU B ®EQEPANBHBLIE CYAbl OBLENA FOPUCOMKLMA OOKYMEHTOB
B SNIEKTPOHHOM BUAE, B TOM YUCJIE B ®OPME
ANEKTPOHHOIO AOKYMEHTA

Cnncok 3MeHsILLMX JOKYMEHTOB
(B pea. MNMpukasos CynebHoro genaptameHTa npu BepxosHom Cyne PO
o1 27.08.2019 N 187, ot 05.11.2019 N 255, ot 17.11.2021 N 223,
oT 11.12.2023 N 265, ot 23.01.2024 N 19)

B cooTBeTCcTBUM C hepepanbHbiMm 3akoHamm oT 8 siHBaps 1998 r. N 7-93 "O CynebHom genapTameHTe npu
BepxosHom Cygne Poccuiickon ®epepauun” n ot 23 uioHa 2016 r. N 220-03 "O BHeceHUM U3MEHEHUN B
oTAenbHble 3akoHodaTenbHble akTbl Poccunckon degepaumm B 4acTu MPUMEHEHUS 3NEKTPOHHbLIX AOKYMEHTOB B
[esATenbHOCTM opraHoB cyaebHom BnacTn" npukasbiBato:

YTBepauTb 1 BBeCcTU B Aenctaue ¢ 1 auapa 2017 r. npunaraemsli MNopagok nogayv B pegepanbHble cyabl
obLwen pucomKLnm JOKYMEHTOB B 9NIEKTPOHHOM BMAE, B TOM Yncrie B hOpMe SNEKTPOHHOIO AOKYMEHTA.

["eHeparnbHbIN QUpekTop
A.B.'YCEB

YTBEpxaeH

npukaszoM CygebHoro genaptameHTa
npu BepxosHom Cygne

Poccwuiickon deaepaumm

oT 27 nexkabps 2016 r. N 251

NnOoPAOOK
NOOAYM B ®EAEPAIbHBLIE CYAbl OBLUENA KOPUCOMKLIUM OOKYMEHTOB
B SNIEKTPOHHOM BUAE, B TOM YACJIE B ®OPME
ANEKTPOHHOIO AOKYMEHTA

Cnncok 3MeHsILLMX JOKYMEHTOB
(B pen. Mpukasos CyanebHoro genaptameHTa npu BepxosHom Cyne Po
o1 27.08.2019 N 187, ot 05.11.2019 N 255, ot 17.11.2021 N 223,
oT 11.12.2023 N 265, ot 23.01.2024 N 19)

1. OBLWME MNMOJOXEHUA

1.1. MNopsagok nogaum B doegeparnbHble cyabl 0OLen PUCOUKLMN JOKYMEHTOB B 3NIEKTPOHHOM BUAE, B TOM
yucrie B hopMe SMeKTPOHHOro JOoKyMeHTa (aanee - Nopsaok nogayn 4OKYMEHTOB) pa3paboTaH B COOTBETCTBUM C
nonoxeHnamn [paxgaHckoro npoueccyanbHoro kogekca Poccuiickon ®epepaumm (ganee Ttakke - [TIK PO),
depepanbHoro 3akoHa ot 14.11.2002 N 137-®3 "O BBemgeHun B gencrteume [pakgaHCKOro npoueccyarnbHOro
kogekca Poccunckon depepaunn”, Kogekca agMMHUCTPATMBHOIO cygonpousBoacTtBa Poccuiickon depepaumm
(nanee Takke - KAC P®), depepanbHoro 3akoHa ot 08.03.2015 N 22-03 "O BBegeHun B gencteue Kogekca
afMWHNCTPATMBHOIO cygonpoussoactBa Poccunckon ®depepauun”, YronoBHO-NpoLeccyanbHOro Kogekca
Poccuiickon ®enepaunn (aanee takke - YINK P®), deaepanbHoro 3akoHa ot 18.12.2001 N 177-03 "O BBegeHUu
B JencTBme YronoBHo-npoLeccyanbHoro kogekca Poccuinckon ®enepaunn”, denepansHoro 3akoHa ot 23.06.2016



N 220-9®3 "O BHeceHUM M3MEHEeHMK B OTAeflbHble 3akoHogaTemnbHble akTbl Poccuiickon degepauum B 4acTtu
NPUMEHEHNS 3NEKTPOHHbIX JOKYMEHTOB B AEATENbHOCTU OpraHoB cyaebHon Bnactun”, ®egepanbHoOro 3akoHa oT
29.12.2020 N 471-®3 "O BHeceHun unsmeHeHun B Kopekc Poccuiickon depepauum 00 agMUHUCTPATUBHBIX
npaBoHapyLleHnsiX 1 ctatbio 2 PepepanbHoro 3akoHa "O BHeceHun nameHeHmi B Kogekc Poccuiickon deapepaumm
006 agMUHUCTpaTMBHbLIX MpaBoHapyweHusx" (oanee - depepanbHbii 3akoH OT 29.12.2020 N 471-03),
depepanbHoro 3akoHa ot 30.12.2021 N 440-03 "O BHeCeHMM M3MEHEHUN B OTAENbHbIE 3aKOHOAATESbHbIE aKTbl
Poccuiickon ®epepaumn” (nanee - ®egepanbHbin 3akoH N 440-93), degepanbHoro 3akoHa ot 29.12.2022 N
610-®3 "O BHeceHMM M3MEHEeHWN B YronoBHO-NpoLeccyanbHbii kogekc Poccuiickon Pepepaumun” (ganee -
®epnepanbHbli 3akoH N 610-93), npegycmMaTpuBaoLL MMM BO3MOXHOCTb NOAa4Yn JOKYMEHTOB B 3NIEKTPOHHOM BUAe,
B TOM uucne B doOpMe 3NEeKTPOHHOro [OKYyMeHTa, MocpeacTBOM defepansHOM  rocyfapCTBEHHOM
WMHOPMALMOHHOW cucTembl "EQUHBIN nopTan rocyfapCTBEHHbBIX M MyHUUMNANbHbLIX YCnyr (yHKUMRP)" (oanee -
€OWHBbIN nopTan rocyfapCTBEHHbIX M MyHMUUNANbHBIX YCryr) nMbo MHAOPMAaLMOHHON CUCTEMBI, ONpeaeneHHoM
CynebHbim genaptameHTom npu BepxoBHom Cyne Poccuiickon depepaumm.

(n. 1.1 B pea. Mpukasa Cyne6Horo aenaptameHTa npu BepxosHom Cyae PP ot 11.12.2023 N 265)

1.2. B cootBetctBUM c yacTbio 1.1 ctatbm 3 [TIK PO (B pegakuun depepanbHoro 3akoHa N 440-03,
BcTynuBLero B cuny ¢ 01.01.2022) nckoBoe 3asiBneHne, 3asBrieHne, xanoba, npectaBrneHne 1 MHble 4OKYMEHThI
MoOryT ObiTb nogaHbl B cyd Ha OymMaXHOM HoOcuMTene WM B 3MEKTPOHHOM Buae, B TOM 4ucre B copme
3NEKTPOHHOIo JOKYMEHTA.

VckoBoe 3asBneHue, 3asiBneHue, xanoba, npeacTtaBneHWe W UHble OOKYMEHTbl, KOTopble MnodalTcs
NOCPEACTBOM €AMHOro noptana rocygapCTBEHHBLIX U MyHUUMNANbHbIX YCryr Moo MHAOPMAaLMOHHON CUCTEMBI,
onpegeneHHon CypebHblM genaptameHToM npu BepxoBHom Cyne Poccuiickon ®epepauumn, moryT ObiTb
noanuncaHbl NPOCTON 3NEKTPOHHOM MOANUCLIO B COOTBETCTBUM C 3akoHoAdaTenbcTBoM Poccunckon depepaumm um
nopsigkoMm, onpegensiembiM CynebHbiM genaptameHTom npu BepxoBHom Cyae Poccwuiickon depepaunmn, ecnuv
MK P® He ycTaHOBNEHO, YTO YKa3aHHbIE AOKYMEHTbI AOMKHbI ObITb NOANMCaHbl YCUITEHHOW KBAnMuuMpoBaHHON
AMEKTPOHHOM NOAMNUCHIO.

B cootBetctBUM € 4yacTbto 2 crateh 45 KAC PO (B pegakumm PepepanbHoro 3akoHa N 440-93,
BcTynueLiero B cuny ¢ 01.01.2022) agMMHUCTPaTMBHOE NCKOBOE 3asBIieHNe, 3asiBrieHune, xanoba, npeacraBrneHme
N UHble JOKYMEHTbI MOTYT ObITb NogaHbl B Ccyd Ha ByMaHOM HOcUTENe WK B SMIEKTPOHHOM BUAE, B TOM YKCIE B
dhopme 3NEeKTPOHHOTO JOKYMEHTA.

AOMWHUCTPATMBHOE WCKOBOE 3asiBieHue, 3asiBrneHue, xanoba, npeacTaBrneHne M MHble OOKYMEHTbI,
KOTOpble MOJalTCA MOCPEeACTBOM €AMHOr0 nopTana rocygapCTBEHHbIX W MyHWUMNAnbHbIX  ycnyr nvbo
WHOpMaLMOHHOM cucTeMbl, onpegeneHHon CynebHbiMm genapTameHTom npu BepxoBHom Cyme Poccwuiickon
®epepaummn, moryT 6biTb MoANMCaHblI NMPOCTON ANEKTPOHHOW MOAMMCLI0 B COOTBETCTBMM C 3aKOHOOATENbCTBOM
Poccuiickon ®epepauum u nopsigkom, onpegensembiM CypnebOHbiM genaptameHToMm npu BepxoBHom Cyge
Poccuickon ®epepauun, ecnu KAC PP He ycTaHOBNEHO, YTO yKka3aHHble AOKYMEHTbl OOJPKHbI ObITb MOANUCAHbI
YCUNEHHOW KBanuguLmnMpoBaHHOW 3NEKTPOHHOW NOAMNUCHIO.

B cootBeTcTBUM co cTaTtben 474.1 YIK PO (B pepakuum degepanbHoro 3akoHa N 610-P3, BcTynuBLuero B
cuny ¢ 09.01.2023) xopgaTancTBo, 3asBrieHWe, >xanoba unu npeacTaBneHne, He COAepXalime CBefeHUN,
COCTaBMSALUX OXpaHsemylo deaepanbHbiM 3aKOHOM TalHy, NPU HanmMyuuM TEXHUYECKON BO3MOXHOCTU MOryT
ObITb NOAaHbl B Cya B MOPSAKE U CPOKM, KOTopble ycTaHoBreHbl YIK PO, B hopMe 3MEKTPOHHOIO AOKYMEHTa U
noanuCbLIBalOTCA NULOM, HanpasBMBLUMM TakoOW [OOKYMEHT, YCUNEHHOW KBanuuLUMpOBaAHHOW 3MEKTPOHHOM
noanucbto, ecnu YIMK P® He ycraHoBNeHO MHoe. XodaTaWcTBO, 3asiBrieHWe, xanoba wnu npencraBreHne, He
coepxallmMe cBeLEeHUN, COCTaBMSAIOWNX OXpaHAeMylo deaepanbHbiM 3aKOHOM TaWHy, NoAalTCa MOCPeACcTBOM
€0WHOro noprana rocygapCrBeHHbIX U MyHUUMNAnbHbIX yCnyr nnbo nHopMaLoHHON CUCTEMbI, ONpeaeneHHon
CynebHbim genaptameHToM npu BepxoBHom Cyae Poccunckon degepaumn. Matepuranbl, NPUNOXEHHbIE K TakuM
XO4aTancTBy, 3asiBreHuIo, xanobe unu npeacTaBneHnio, Takke NogaltTcs B 3NIEKTPOHHOM BuAe, B TOM 4uche B
dopmMe IMNEKTPOHHOTO [AOKYMEHTa, M 3aBepsalTcs JUUOM, HanpaBUBLWIMM Takue [OOKYMEHTbl, YCWUITEHHOW
KBannMuUMpoBaHHOM 3NIEKTPOHHOM MOAMNUCHIO.

XopaTancTtBo 06 03HaKOMIEHMU C MaTtepuanamy yrorioBHOro gena, O MoslydeHMn KOMUI npoLeccyarnbHbIX
OOKYMEHTOB, MOfy4YeHMuM MHGOopMaLMuM B COOTBETCTBUM C MyHkTOoM 21.1 yactu BTopon ctatbm 42 YIK PO,
uHdopmaumm 06 ydactum B CcydebHbIX 3acedaHusix, B TOM 4uCfle C  MCMONb30BaHMEM CUCTEM
BUAEO-KOH(DEPEHL-CBA3N, PaXXOAHCKUIA UCK, HE COAepXalliui xofaTaicTBa O MPUHATMM Mep Mo obecneyeHuto
BO3MeLLeHMS Bpeaa, NPUYUHEHHOrO MpecTynineHMem, nMbo BO3MOXHOWM KOHMMCKALMN UMYLLECTBA, NodaBaeMble
rpaxxgaHamu NocpefCcTBOM eOUHOro noprana rocygapCTBEHHbIX M MyHULMNANbHbIX ycnyr Mnbo nHopMaLMoHHON
cuctembl, onpegeneHHon CypnebHbim genapTameHToM npu BepxoBHom Cyne Poccuiickon ®Pepepaumm, moryTt
ObITb MognucaHbl MPOCTOW 3MNEKTPOHHOW MNOAMUCHLI0 B COOTBETCTBUM C 3aKOHOZATENbLCTBOM Poccuinckon
dPepepaummn 1 nopsgkoMm, onpegensiembim CynebHelM genaptameHTom npu BepxoBHom Cype Poccumckon



®epepaumu, ecnu YK PP He ycTaHOBMEHO, YTO yKa3aHHble JOKYMEHTbI OOJDKHbLI OblTb MOgNMcaHbl YCUIEHHOM
KBanMuLMpOBaHHOMN 3NEKTPOHHOW MNOAMUCHIO.

B cootBeTcTBUM C YacTblo 3.1 ctatbun 30.2 KoAll P® (B peaakunm depnepanbHoro 3akoHa ot 29.12.2020 N
471-93) xxanoba Ha NocTaHOBMNEHUE MO Aeny 06 agMUHUCTPATUBHOM NPaBOHAPYLUEHUN B criyvae dukcaumm 3Toro
agMUHUCTPATUBHOTO  NpaBOHapylleHusi  paboTalwumum B aBTOMATMYECKOM  pexume  creuunarnbHbIMU
TEXHUYECKUMU cpeacTBamMu, NMeLMn OYHKLMN POTO- U KMHOCBHEMKU, BUAEO3annucu, nnn cpeacreamm ¢oTo- u
KMHOCBHEMKM, B1Aeo3anMcy MoxXeT ObiTb nogaHa B oopMe SMEKTPOHHOro AOKYMEHTa, MOAMMCAHHOMO YCUITEHHON
KBanM@uUUMpPOBaHHOM 3NEKTPOHHON NOANUCHID NGO MPOCTON 3NEKTPOHHON NOAMUCHID, KITHOY KOTOPOWM MOJSTyYeH B
COOTBETCTBMM C MpaBuriaMu MCMONb30BaHUSA MPOCTOW 3MEKTPOHHOW Moanvcu npu obpalleHun 3a nonyyvyeHuem
rocyaapCTBEHHbIX W MyHWUMNAnbHbLIX YCryr B 3reKTPOHHOM opme, ycTaHasnveBaembiMu [1paBUTensCcTBOM
Poccuiickon ®epepauumn, nocpeacTBOM 3anofiHeEHUs GOpMbl, pasmeLLEHHON Ha odumuManbHOM canTe cyda B
WHpOPMALIMOHHO-TENEKOMMYHMKALMOHHOW ceTu "UHTepHeT".

(n. 1.2 B pea. Npukasa CynebHoro genaptameHTa npu BepxosHom Cyae PP ot 11.12.2023 N 265)

1.3. TMonoxenuna MK P®, KAC P®, YIK P®, cr. 30.2 KoAll P®, npepycmartpuBawowme nogayy B
dhenepanbHble cyabl 0bLel IPUCAMKLMN JOKYMEHTOB B 3NIEKTPOHHOM BUAE, B TOM Yucne B hopMe 3NEKTPOHHOIO
OOKyMEHTa, peanu3yoTcs NyTeM NpMMeHeHUs HacTosiwero MNopsaka nogayv 4OKYMEHTOB.

Mopaya 3anpocoB, MPeanoXeHwun, 3asiBIIEHU unu xanod B Cyd B COOTBETCTBUM C depeparnbHbIMu
3akoHamn oT 22.12.2008 N 262-®3 "O6 obecneyeHun gocTyna K MHOPMaUUM O OEATENbHOCTU CydOB B
Poccuiickon ®epepaummn”, ot 02.05.2006 59-03 "O nopsigke paccMoTpeHuss obpalleHun rpaxgaH Poccuickon
depepaummn” MNMopsigkoM Nnogaym AOKYMEHTOB HE perynupyeTtcs.

Mogaya [OOKYMEHTOB B OMEKTPOHHOM Buae, KOTOpble cofepXaT CBedeHus, CcocTaBnsoLlue
rocyaapcTBeHHY0 TaiHy, [MopsiakoM nogaym JOKYMEHTOB He perynmpyeTcs.

Mopaya AOKYMEHTOB B SMEKTPOHHOM BMAE C UCMOMb30BAHMEM CUCTEMbI MEXBEOOMCTBEHHOIO 3NIEKTPOHHOMO
pokymeHToobopoTta (M3O) npoueccyanbHbiM 3aKOHOA4ATENBCTBOM HE NpedycMaTprBaeTcs.

Mogaya QOOKYMEHTOB B 9NEKTPOHHOM BuAe MOCPeACTBOM CUCTEM 3rEeKTPOHHOro [oKymeHToobopoTa
yyacTHukoB cygebHoro [lpouecca € MCNONb3oBaHWEM €4MHOW CUCTEMbl MEXBEOOMCTBEHHOIO 3IIEKTPOHHOMO
B3avmogencTeus NopsiakoM nogayn JOKYMEHTOB HE perynmpyeTcs.

(n. 1.3 B pea. MNpukasa CygebHoro aenaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

1.4. B uensx peann3aunn HacTtosALllero I'Iopﬂp,Ka nogavyn AOKYMEHTOB MUCNOJb3YHTCA crneayruiee OCHOBHbIE
NOHATUA:

cdenepanbHble cyabl obLuei opucankuun (aanee - cyabl, CyA) - KaccaunoHHble CyAbl OBLUEN IOPUCOMKLNM,
KaccaLVOHHbI BOEHHbI cyA, anennsuMoHHble cyabl OOLUEeN HpUCOMKLUM, anenmnsiuMOHHbIA BOEHHbIN CyA,
BEPXOBHblE CyAbl pecnybnuk, KpaeBble, OOMacTHble cydbl, CyAbl FOpoAoB (hedeparnbHOro 3HauyeHus, cyabl
ABTOHOMHOI 06nacT! 1 aBTOHOMHBIX OKPYTOB, OKPY>KHbIe ((hJI0TCKME) BOEHHbIE CyAbl, PafiOHHbIE, MEXPaNOHHbIE 1
TOPOACKME CYAbl, FTAPHU30HHbIE BOEHHbIE CYAbI;

obpalleHne B Cyd - OOKYMEHT, CO3[aHHbIA B COOTBETCTBUM C MpoLeccyarnbHbIM 3aKOHOOATENLCTBOM,
HanpaBneHHbI B ¢y (Hanpumep, UCKOBOE 3asiBeHue, agMUHUCTPATMBHOE WMCKOBOE 3asiBNieHue, X0OaTalcTeo,
3asBrieHne O BblHECEHWM cyaebHoro npukasa, »anoba, anennsiuMoHHast anoba wu npeacTaBneHue,
KaccaLMOHHbIe Xanoba n npeacraBneHne);

OOKYMEHT B 3NIEKTPOHHOM BWAE - 3NEKTPOHHBIA AOKYMEHT (OOKYMEHT B (DOPME 3MEKTPOHHOro OOKYMEHTA)
WIN SNEKTPOHHBIM 06pa3 OKyMEHTa (AOKYMEHT B (hOpMe 3MEKTPOHHOro obpasa JOKyMeHTa);

9MNEKTPOHHbIA  JOKYMEHT - [OKYMEHT, CO3[aHHbLI B 3NEKTPOHHOW copme 6e3 npenBapuUTENbHOMO
OOKYMEHTUPOBaHUA Ha OyMaXHOM HOCWUTENEe, MOAMUCAHHBLIA 3NEeKTPOHHOM MOANMUCLID B COOTBETCTBUM C
3akoHogarenbcTBoMm Poccuiickon Pegepaumm;

3MNEKTPOHHbIN 00pa3 JOKYMEHTa (3NEKTPOHHAs KONUS AOKYMEHTA, U3roTOBIIEHHOIO Ha ByMaXKHOM HocuTerne)
- nepeBefeHHas B 3MNEKTPOHHYK (hOPMY C MOMOLLLIO CPEeACTB CKaHMPOBaHMUS KOMUA LOKYMEHTa, U3roTOBEHHOMO
Ha ByMakHOM HocuTene, 3aBepeHHasi B COOTBETCTBUM C [opsakom nogaym AOKYMEHTOB MPOCTOW 3IEKTPOHHOM
NoAnMUCbI0 NN YCUITEHHOW KBaNUMOULMPOBAHHOW 3NEKTPOHHOW NOAMNUCHI;

3MNEeKTPOHHasA Mognucb - WHGOPMaUUs B IMEKTPOHHOW (opMe, MPUCOEAMHEHHAA K MNOAMUCLIBAEMOMY
(3aBepsieMomMy) SNEKTPOHHOMY OOKYMEHTY (SMEeKTPOHHOMY 00pa3dy AOKYMeHTa) Ui MHbIM 06pas3om CBSA3aHHas C
HAM W no3BonsloWas WAEHTUPUUMPOBATL NULO, noanucaBluee (3aBEPUBLLEE) 3NEKTPOHHbIA  OOKYMEHT
(3neKkTpOoHHbIN 06pa3 AOKYMEHTA);

KITHoM SﬂeKTDOHHOﬁ noanncn - YHUKalnbHaA nocrnenoBatefibHOCTb CUMMBOJIOB, MNpedHa3HadYeHHada Aansd



co3gaHunA SJ'IEKTDOHHOIZ noanncu;

npocTasi 9NeKTPOHHasa MoAMNUCL - JANEKTPOHHas NOAMUCb, KOTopask NMOCPEeACTBOM MCMNOSb30BaHUSA KOAOB,
naponen unn MHbIX CpeacTB NOATBepXaaeT hakT opMUPOBAHNA INEKTPOHHOW NOANUCK ONpeaeneHHbIM JIULIOM.
B kauecTBe knto4a NpoCTOM ANEKTPOHHON NOAMNUCU UCMOMNb3yeTca NOATBEPXKAEHHas yyeTHasa 3anmucb r3n4eckoro
nuua ECUA,;

ycuneHHas KeBanuduuUMpoBaHHas 3NEKTPOHHAs MOAMUCb - SMEKTPOHHas noanucb, COOTBETCTBYHOLLAs
npu3Hakam, ykasaHHblM B 4actu 4 crtatbum 5 ®egepanbHoro 3akoHa oT 06.04.2011 N 63-®3 "O6 aneKTpoHHOM
noanucn";

KBanM@UUUPOBaHHbIA cepTUdMKaT Krtoya NPoBEPKM AMNEeKTPOHHOWM NoANUCH - CepTMMUKAT KIoya NpoBepKu
3MEeKTPOHHON MoanucK, CooTBETCTBYOLWMI TpeboBaHMSAM, YCTaHOBMNEHHbIM 3aKOHOM 06 3MeKTPOHHOW NoanucH U
WMHbIMWU  MPUHUMaEMbIMM B  COOTBETCTBMM C HUM HOPMaTUBHbIMWM MPaBOBbIMKW  aKTaMu, CO3[aHHbIN
aKKpeOMTOBaHHbIM YOCTOBEPSIOWMM LEHTPOM 5nMbo dedepanbHbiM  OpraHoM WCMOMHUTENBHOW  BRacTy,
YNOSTHOMOYEHHBIM B Ccpepe WCMONb30BaHUS SMEKTPOHHOM MOANMUCK, U  SIBASIOWMIACS B CBS3W C  3TUM
ocbuLmanbHbIM JOKYMEHTOM;

ECWA - dpbepepanbHasa rocygapcTBeHHas MHopMauuoHHas cuctema "EguHas cuctema naeHtudukauum m
ayTeHTudmKaumm B MHGPACTPyKType, obecneuvmBarowen MHPOPMALMOHHO-TEXHOMOIMYECKOE B3anMOLENCTBUE
WMHGOPMALMOHHBIX CUCTEM, UCMOMb3yeMbIX ANS NpegoCTaBfeHnst rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr B
ANeKTPOoHHOM hopme”;

EMrY, eauHeln noptan rocyaapCTBEHHbIX M MyHUUMNANbHbLIX ycnyr - defepanbHas rocyaapCTBeHHas
WHpopmMaLmoHHas cuctema "EAnHbLIN NopTan rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr (OYHKUMRA)";

nMHpopmaLmoHHasa cuctema - [ocygapcTBeHHas aBTomaTusnpoBaHHas cuctema Poccuiickonn ®enepaunm
"MpaBocyaue" (nanee - F'AC "lMpaBocyane” nnn cootseTcTByowWwas nogcucrema IN'AC "lMpasocyaue");

NNYHBIA KabMHET - MHOPMALIMOHHBIA pecypc, pasMELLEHHbIi HA edMHOM ropTasie rocyAapCTBEHHbIX U
MYHMLMNAnNbHLIX YCNyr NM6o B MHGOPMAaLMOHHOWK cucTeMe, NpedHasHayYeHHbI ONs peanus3auuy yv4acTHUKaMM
cyneGHoro npouecca npaB UM 06513aHHOCTEN, NPegyCMOTPEHHBIX MPOLECcCyanbHbIM 3aKoHOAATeNbCTBOM, B TOM
yucrne npaea Ha nogadyy B cya AOKYMEHTOB B 3/IEKTPOHHOM BUAE;

nvuo, nojakwllee OOKYMEHTbI B cyf, - 3asBUTENb MNWU ero NpeacTaBuTenNb, NoAaloLWWA B Cya OOKYMEHTLI B
3MNeKTPOHHOM Buae, Nonb3oBaTerb NMMYHOro KabuHeTa;

nonb3oBaTenb JfMYHOro kabuHeTa (nonb3oBaTtenb) - du3Mdeckoe nMuo, B TOM 4YuCle NPeAcTaBUTENb
opuanyeckoro nuua, Ha 4Ybe UMS co3daH IUYHbIM KabWHET B Lensx peanu3aumm npaB U 006s3aHHOCTEWN,
YyCTaHOBIIEHHbIX NpoLueccyarbHbiM 3aKOHO4AaTElTbCTBOM.
(n. 1.4 B pea. Npukasa CynebHoro genaptameHTa npu BepxosHom Cyae PP ot 11.12.2023 N 265)

2. YcnoBuda NnogAYvYY 0OKYMEHTOB B 3JIEKTPOHHOM BUOE
2.1. NN'nyHbM KabuHeT

2.1.1. [JokyMeHTbl B 3MEKTPOHHOM BMUAE MOoJaloTCsA vepe3 NM4YHbIN KabuHEeT norb3oBaTens, CO34aHHbIA B
Moayne "OnekTpoHHoe npaBocyaue" nporpamMmmHoro usgenus "UHtepHet-noptan” [AC '"lpaBocygue" (
www.ej.sudrf.ru) B MHpOpMaLMOHHO-TeNEKOMMYHMKALMOHHOW ceTn "MIHTepHeT" (ganee - nuyHbln kabuHeT TAC
"MpaBocyane"), Nnbo vyepes NUYHbIN kabuHeT EMIY.

[na nogayn B cyn OOKYMEHTOB B 3MEKTPOHHOM BUAE B CEKTOpax MNorib30BaTeNbCKOro CONPOBOXAEHUS
MHOFOYHKLIMOHAMbHbIX LLEHTPOB NPeaoCTaBNeHUs rocyAapCTBEHHbIX Y MyHULMNAnbHbIX yCcryr, obecnednBaoLwmx
BbIMOSIHEHNE (PYHKLMIA NO KOHCYNMbTALMOHHOMW U OpraHn3auMOHHO-TEXHUYECKON MOAAEepXKe 3asiBUTENen, MOXeT
ObITb 0becneveH GecnnatHbii goctyn 3assutenen k FTAC "MMpaeocyame” n nHpopmMmpoBaHne o0 nopsgke Aoctyna K
yKa3aHHOW aBTOMaTU3NPOBaHHOW cUCTEME.

(nn. 2.1.1 B pepn. Mpukasa CynebHoro agenaptameHTta npu BepxosHoM Cyge P® ot 11.12.2023 N 265)

2.1.2. JInyHbin kabuHet ENMIY cospgaetcss Ha M3MYEcKoe InLo, KOTOPbIM MOAAKTCHA [OKYMEHTbl B
SMNEeKTPOHHOM BWAe B Cyd; Mpu nogadve OOKYMEHTOB MNPEACTaBUTENEM JWYHbIN kabuHeT co3gaetcss Ha UMs
npeacrtasuTens. Yepes nuyHbIn KabHeT NpeacTtaBuTeNs MOryT ObITb NOAaHbl JOKYMEHTbI B OTHOLUEHUN OOHOIO U
fonee npeacTaBnsaemblx UM U3NHECKUX U (MITN) KOPUONYECKNX NINLL.

JInuHbn kabuHet F'AC "lMpaBocyane" cosgaeTcs Ha PU3MYECKOe NULIO, KOTOPbIM MOAAKTCA LOKYMEHTbI B
3MNeKTPOHHOM BMAe B cyd, NMbo Ha npeacTaBUTENst OPUOUYECKOrO NULA, MHOANBMOYANbHOIO NpeanpuHMMaTens;
npv nogave LOKYMEHTOB MPeACTaBUTENEM JMYHBLI KabUHET co3faeTcsa Ha MMs npedcTaButensi. Yepes nuyHbIN



KabuHeT npeacTtaBuUTens MOryT ObITb MoAaHbl JOKYMEHTbI B OTHOLUEHMM OOHOro M Gonee npeacTaBnsieMbiX UM
PU3NYECKUX U (MNKN) KPUANYECKUX NULL.

JIN4YHbIN kaOWHET co3gaeTcsa B aBTOMATMYECKOM pexnme NyTeM MOATBEPKOEHUS JIUYHbIX [AaHHbIX
du13nyeckoro nuua, B TOM ymcne ero amMmunmm, UMEeHU n oT4ecTBa (Npu Hanu4um).
(nn. 2.1.2 B pepn. Mpukasa CynebHoro agenaptameHTta npu BepxosHoM Cyae P® ot 11.12.2023 N 265)

2.1.3. OocTyn K NMYHOMY KaOWMHETY OCyLLecCTBMsieTCA MOCPEACTBOM MOEHTMdMKauUM n ayTeHTudmkaumm
nonb3oBaTensd C MCMNOMb30BaHWEM MOATBEPXAEHHOW ydyeTHOM 3anucu cuaudeckoro nuua ECUA, B ToM uucne
NPUCOEANHEHHOWN K OpraHM3aLumm B Ka4ecTBe npeacTaBuTens.

(nn. 2.1.3 B pegn. Mpukasa CynebHoro genaptameHTta npy BepxosHoM Cyge P® ot 11.12.2023 N 265)

2.1.4. [JOKyMeHTbl B 3JIEKTPOHHOM BuAe MOryT ObiTb ModaHbl B (hOpMe 3MEeKTPOHHOrO [OKYMEHTa,
noAnMCaHHOro 3NEKTPOHHOM MOAMUCLI0 B COOTBETCTBMM C 3akoHogaTtenbcTBoM Poccuiickon depepaumum, unu B
dopMe 3MeKkTPOHHOro obpasa JOKYMeHTa.

(nn. 2.1.4 B pepn. MNMpukasa CynebHoro agenaptameHTta npy BepxosHoM Cyge P® ot 11.12.2023 N 265)

2.2. TpeboBaHUA K INEKTPOHHbIM Obpa3am JOKYMEHTOB

2.2.1. DNeKTPOHHbI 06pa3 AOKYMEHTa CO30aETCsi C MOMOLLbIO CPeACTB CKaHUPOBaHMS.

CkaHMpoBaHMe [OKYMEHTA Ha OyMaxHOM HocuTene [OIPKHO npou3Boautbcs B MacwTabe 1:1 B
YepHo-6enom nmbo cepom uBeTe (kadectBo 200 - 300 Touek Ha AworM), obecrneyvvBaloLlEM COXpaHEHUE BCEX
PEKBU3NTOB M ayTEHTUYHBLIX MPU3HAKOB NOAIMHHOCTU, @ UMEHHO: rpaddu4eckon NOANNCK nuua, neyaTn 1 yrinoBoro
wTamna 6naHka (Npy HanmM4mMm), CKaHMPOBaHME B PEXMME MOJHON LiBETONEPeAayn OCYLLECTBNAETCA NPY HANMUYMK
B [JOKYMEHTE LBETHbIX rpadpuyeckmx usobpakeHui nmbo LIBETHOrO TEeKCTa, eCcnu 3TO MMEeeT 3HayeHue Ans
paccMoTpeHus aena.

2.2.2. ®ann anekTpoHHOro obpasa foKymeHTa JormkeH ObiTb B hopmaTte PDF (pekomeHayeTcsi co3gaBaTh
3MNEKTPOHHbIN 00pa3 OKYMEHTA C BO3MOXHOCTLIO KOMMPOBaHMUS TEKCTA).
(B pea. MNpwukasa CynebHoro genaptameHTta npu BepxosHom Cyne P® ot 23.01.2024 N 19)

dannbl JOKYMEHTOB (MaTepuaros), npunaraembix K obpalleHunto B cya, npeacraenstotcs B popmate PDF,
€Cnn NHoe He yKasaHo B HacTosLeM [opsake nogayn JOKYMEHTOB.

Pa3mep dhaiina anekTpoHHoro obpasa JokyMeHTa He JoSmkeH npeBbiwaTts 30 M6.
(nn. 2.2.2 B pepn. MNMpukasa CynebHoro genaptameHTta npy BepxosHoM Cyge P® ot 11.12.2023 N 265)

2.2.3. Kaxgbll oTgenbHbid  OOKYMEHT JofkeH ObiTb npeactaBrneH B Buge oOTAenbHoOro danna.
HanmeHoBaHMne harina JOoImKHO NO3BOMATb UOEHTUMMUMPOBATL OOKYMEHT U KOJIMYECTBO JIUCTOB B LOKYMEHTE
(Hanpumep: uckooe 3asnBnexHne ot 05122016 3n.pdf).

2.2.4. ®annbl n gaHHble, cogepKalimecs B HUX, AOMKHbI O6bITb AOCTYNHbIMU Anst paboThl, HE AOSMKHbI ObITh
3allUMLleHbl OT KOMWPOBAHUS W MeyvyaTu 3MNeKTPOHHOro obpasa, He [OMKHbl CoAepXaTb WHTEepakTUBHblE U
MYTbTUMEANIAHBIE 3MIEMEHTbLI UNW BHEAPEHHbIE CLIEHAapUMN.

2.2.5. OneKkTpoHHbIN 00pa3 AOKYMeHTa 3aBepsieTcd B COOTBETCTBMM C [lopsiakoM nogayn AOKYMEHTOB
NPOCTON 3MEKTPOHHOM NOAMUCHIO UMK YCUMNEHHOW KBannMUUMPOBaHHOW 3NEKTPOHHON MNOAMUCHIO.

2.2.6. lNMopgavya obpaweHusa B cyad B opMe 3JIEKTPOHHOro obpasa [AOKYMEHTa, 3aBEPEHHOro MPOCTON
AMEKTPOHHOM NOANUCHID NN YCUIEHHOW KBaNMOULMPOBAHHOM 3MNEKTPOHHON NOAMMUCHIO, OOMYyCKaeTCs He TOSbKO
3 nu4Horo kabwHeTa, npuvHagnexaiwiero nuuy, KOTOPOe YyKasaHO B TeKCTe OOKyMeHTa Kak nuuo, ero
noanucasLlee, HO 1 U3 NIMYHOTO kabvHeTa nvua, ynornHOMOYEHHOro Ha nogavy AoKyMmeHTa (mpeactaBuTens).

Ecnun B kauecTBe 3asiButenen (nuuy, nogawwmx obpalleHme B cya) v (Unu) ux npeactaBuTenen BoiCTynawT
npoueccyanbHble COYYacTHUKM (COUCTLbI, COOTBETUMKM), nNWUA, 3asiBMsOLIME COBMECTHOE Xo4aTalcCTBO
(Hanpumep, 06 yTBEPKAEHMM MUPOBOIO cornalleHnsi, o6 oTnoxeHnn cygebHoro 3acegaHuns, 0 NPUOCTAHOBIEHUM
npousBoAcTBa Mo Aeny), To nogaya Takoro obpalleHus B cyq B hopme 3neKTPOHHOro obpasa JoKyMeHTa MOXET
ObITb OCyLLleCTBNEHa OOHUM M3 yKasaHHbIX nvu. B aTom cnyyae nogaBaTb Takoe obpalleHune B cyd OTAENbHO
Ka)KOOMY M3 yKa3aHHbIX N1l U3 CBOErO NIMYHOro kabuHeTa (kabvHeTa npeacraButens) He TpebyeTcs.

Ecnn B kauecTBe 3asiButenen (nuuy, nogarwmx obpalleHme B cya) v (Unu) ux npeactaBuTenen BoiCTynawT
nvua, obpaTtmBLIMECS B CYA C MCKOBbIM 3asiBNIEHWEM, NOAAHHBbIM B 3alLMTy NpaB U 3aKOHHbIX UHTEPECOB rpynmbl
nuny, (ctaten 244.20, 244.21 TTIK P®), KONNekTMBHbIM aaMUHUCTPATUBHLIM MCKOBbIM 3asiBlieHWEM B 3alLuUTy
HapyLUeHHbIX UMW ocrnapuvBaeMbiX MpaB U 3aKOHHbIX MHTepecoB rpynnbl nuy (ctates 42 KAC P®), To nogada
Takoro obpalleHus B cyd B bopmMe anekTpoHHOro obpasa fOKyMEHTa MOXET ObiTb OCYLLECTBIIEHA OAHMM U3 UL,



KOTOpPOMY Nopy4eHOo BedeHMe COOTBETCTBYIOLLEro Aefna B MHTepecax rpynnbl NuL.
(nn. 2.2.6 BBeaeH MNpukasom CynebHoro genaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

2.3. Tpeb6oBaHUA K 3NEKTPOHHbLIM JOKYMEHTaM

2.3.1. DNeKTPOHHbIN OOKYMEHT M3HA4yanbHO CO3[aeTcs B SfeKTPOHHOW ¢hopme 6e3 npeaBapuTENbHOro
OOKYMEHTUPOBaHWs Ha ByMaxXHOM HocuTere.

2.3.2. ®ann obpalleHuns B cya AomkeH bbiTb B popmaTte PDF ¢ BO3MOXHOCTBIO KONMMPOBaHMSA TEKCTA.

dannbl JOKYMEHTOB (MaTepuaroB), npunaraembix kK o6palleHnsam B cyd, NPeAcTaBnsaoTca B ToM dopmare,
B KOTOPOM OHW noAnucaHbl 3MNeKTPOHHOW noanuckto. pu aTom hannbl MaTepuanoB U (Mnn) OOKYMEHTOB,
npunaraembix k obpalleHmsam B cy, MOryT GbITb MpeacTaBneHbl B crnegyowmx dopmarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - Ans JOKYMEHTOB C TEKCTOBbIM COAEMKAHNEM,;
2) PDF, JPEG (JPG), PNG, TIFF - ana AOKYMEHTOB C rpadpu4eckumM coaepxaHuem.
Pa3mep danina anekTpoHHOro JOKyMeHTa He A0oSmKeH npeBbiwaTh 30 M6.

2.3.3. Kaxabll oTgenbHbid  OOKYMEHT JofkeH ObiTb npeactaBrneH B Buge oOTAenbHoro danna.
HanmeHoBaHMne arina JOImKHO NO3BOMATb UOEHTUMMUMPOBATL OOKYMEHT M KOJIMYECTBO JIUCTOB B LOKYMEHTE
(Hanpumep: uckooe 3asBnexHne ot 05122016 3n.pdf).

2.3.4. daiinbl U gaHHbIe, coepXallunecs B HUX, OOMKHbl ObITb AOCTYNHbIMU AN paboTbl, He AOIMKHbI ObiTh
3aluLLEeHbl OT KOMMPOBaHMSA U NMevyaTtn, He OOMKHbI coAepXaTb WUHTepaKTUBHbIE U MyNbTUMEOUAHbIE 3NEeMEHTbI
UNV BHeOPEHHbIE CLIeHapuu.

2.3.5. ObpaweHne B cyg B ¢OpMe 3reKTPOHHOINO AOKYMEHTa [OJPKHO OblTb MOAMMCAHO YCUITEHHON
KBannMuLUMpoBaHHOM 3NIEKTPOHHOM MOAMUCHIO.

Mopsaok nogjayn OOKYMEHTOB He npedycMaTpvBaeT BO3MOXHOCTM nogayn obpalleHuss B cyg B dopme
AMEeKTPOHHOro AOKYMEHTa, NoANMCaHHOro YCUNeHHON HeKBannMMuumMpoBaHHON 3N1EKTPOHHON NOAMUCHIO.

YcuneHHas kBanMuuMpoBaHHas 3NEeKTPOHHas NoAnucb, KOTOPOW NoAanucaHo obpalleHve B cyf, AOIDKHA
cootBeTcTBOBaTh popmaTy PKCS#7 (oTcoeguHeHHass anekTpoHHasi MoAnvMcb) U COAepXaTbCs B OTAENbHOM
danne.

npl/l nognmncaHunn 06paLLl,eHl/Iﬂ B Cy[ HECKOJIbKUMU NnuamMmun ycuneHHasa KBaﬂI/I(*)I/ILI,I/IpOBaHHaﬂ ONEKTPOHHAaA
noannucb Kaxaoro nuua, noganncbiBarolero JOKyMeHT, AO0JKHa coaepXaTbCA B OTAENIbHOM cbaVlne.

Mopsagok nogaun OOKYMEHTOB He npefycMmaTpvBaeT BO3MOXHOCTU MOAAYU 3NEKTPOHHLIX [OKYMEHTOB,
noanucaHHbIX NpUcoeauHEHHbIMU SNIEKTPOHHbLIMU NOAMUCAMM.
(nn. 2.3.5 B pepn. Mpukasa CynebHoro agenaptameHTta npy BepxosHoM Cyge P® ot 11.12.2023 N 265)

2.3.6. ObpaweHne B cyg B ¢OpMe 3reKTPOHHOINO AOKYMEHTa [OJPKHO OblTb MOAMMCAHO YCUITEHHON
KBanMuLUMpPOBAHHON 3NEKTPOHHON NOAMNUCHI0 NULLA, KOTOPOE yKa3aHO B TEKCTe 3NEKTPOHHOro JOKyMeHTa Kak
nuuo, ero nognucasLLee.

He ponyckaeTcsa npeactaBneHne B Cyd 3MeKTPOHHbLIX JOKYMEHTOB, MOAMUCaHHbIX 3NIEKTPOHHON MoAMNUChIo
nMua, KOTOPOE He yKa3aHo B TEKCTE 3NIeKTPOHHOro JOKYMEeHTa Kak Nnvuo, ero noAnvcasluee.

O6paweHne B cygq B GOpME 3MEKTPOHHOIO [OKYMEHTa MOXeT ObITb MOAMUMCaHO  YCUITEHHOW
KBanM@uUuUMpOBaHHOM 3NTIEKTPOHHOM MOAMUCHIO KakK LA, SIBIISIOLLErOCs Nosfib30BaTeNeM fIMYHOro KabuHeTa, Tak u
nMua, KOTOpOe He $BMSEeTCs MNofb30BaTeNeM JIMYHOrO KabumHeTa, M3 KOTOPOro OCYLLECTBMSIETCS nogaya
obpalleHns B cya.

(nn. 2.3.6 B pen. MNMpukasa CynebHoro genaptameHTta npy BepxosHoMm Cyge P® ot 11.12.2023 N 265)

2.3.7. lMopaya oOpalieHnss B cyg B opmMe 3MEKTPOHHOrO0 [AOKYMEHTa, MOAMUCAHHOIO YCUITEHHON
KBanM@uUUMpPOBaHHON SMNEKTPOHHOWM MOAMMUCHI0, AOMYCKAETCA He TONbKO U3 NUYHOro KabuHeTa, npuHaanexailero
nuuy, KOTOpoe YyKasaHO B TeKCTa 3JIeKTPOHHOro LOKYMEHTa Kak nuuo, ero nognvcasllee, HO U U3 JINYHOTO
kabuHeTa nuua, ynoriHOMOYEHHOIo Ha nodady OKYMeHTa (NpeacTaBuTens).

(nn. 2.3.7 BBeaeH MNpukasom CynebHoro aenaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

3. NOJAYA OOKYMEHTOB B JIEKTPOHHOM BUAE
(B pea. Mpukasa CyaebHoro genaptaMeHTa
npv BepxosHom Cyne P® ot 11.12.2023 N 265)



3.1. O6wme TpeboOBaHUA

3.1.1. TpeboBaHus K hopme 1 coaep>KaHnio JOKYMEHTOB, NO4aBaEMbIX B COOTBETCTBUM ¢ [opsigkoM nogayum
[OKYMEHTOB, OnpeaensaiTcs npoueccyanbHbIM 3akoHogaTenbcTBoMm Poccuiickon ®epepauun.

3.1.2. Mpu noaroToBke K HanpaBneHWo JOKYMEHTOB B 3NIEKTPOHHOM BuAe B Cyd Mofb3oBaTerieM NINYHOro
kabuHeTa 3anonHseTcs hopma, pa3MeLLeHHas B NIMYHOM KabuHeTe:

1) B OTKpbIBLUENCA 3KpaHHOW ()OpMe MO nopade [OKYMEHTOB B Cyn HeOOXOOUMMO O3HAKOMUTLCS C
TpeboBaHNSIMM U NpaBuUIaMm NoAaum JOKYMEHTOB B SJIEKTPOHHOM BMAE U COrMacuTbCA C HUMM;

2) Bbl6paTb cnocob nogauu (J'II/I‘-IHO nnbo kak npegcraBuUTesnb 3aF|BMTeJ'IF|), BMA cygonpoun3BoacTea, B paMKax
KOTOpOro 6yp,eT nogaH AOOKYMEHT B 3JIEKTPOHHOM BUAE: rpaKgaHCKoe cyaonpom3soncTBO, agMUHUCTpaTUBHOE
cyaonpon3esoacTBo, Xanoba Ha MnOoCTaHOBMEHUE MO neny (o]9] AOMUHUCTPATUBHOM TMpaBOHapyLweHun unn
yronosHoe cygonpon3BoacTBO;

3) ykasbiBaeTcs MHGopMauuMsa O 3asBuUTene, o6 ydacTHMKax cygeGHoro npouecca (gaHHas MHGopMauus
yKasblBaeTCcs Takke B TEKCTe NnogaBaemMoro obpatleHus), B TOM Yncre:

ecnu 3asBuTenem (UCTUOM) ABMnsieTCsl pmManveckoe Nnuo, ykasbiBaloTcs ero bamunus, umsi, oT4ecTBo (Mpu
€ero Hamuuuu), gata U MecTo POXOEHUSA, MECTO XWUTENbCTBA WM MeCTO NpebbiBaHUs mamyeckoro nvua (c
06s3aTenNbHbIM yKasaHWeM NOYTOBOrO MHAEKCA), OOUH U3 OEHTU(UKATOPOB (CTPaxoBOW HOMEP UHAMBUOYANbHOMO
nunuesoro cyeta (CHWJIC), ngeHTudmnkaumMoHHbIn HomMep Hanoronnatenswuka (MHH), cepus n Homep gokyMeHTa,
YAOCTOBEPSIOLLENO JIMYHOCTb, CEPUS MU HOMEpP BOOUTENLCKOrO YAOCTOBEPEHUS), ABMSIETCA M MONb3oBaTeNb
WHAVMBUAYanbHbIM NpeanpuHMMaTenem (ans HaMBMAyanbHbIX npegnpuHumartenen ykasaHve VIHH n ocHoBHoro
rocyaapCTBEHHOIO PErucTpaLMoHHOIrO HoMepa uHauBuayanbHoro npegnpuHumatensa (OMPHWIM) obsizatensHo,
Takke ykasbiBaeTcs agpec hakTU4ecKoro npoxueaHus). Ecnn nctuamum (3asButensmu) BbICTYNAKT HECKONbKO
nvu, ykasbiBaeTcsa MHopMaums O KaxxgoM ns HuX. Ecnv 3assutenem siBNgeTcs MHOCTpaHHOe hmanveckoe numuo,
TpeboBaHne 06 ykaszaHun VIHH n OT'PHWI He npumeHsieTcs;

€CNnu 3aaBuTenem ABnAeTcs puandeckoe nmLo, ykasblBatoTCs ero nonHoe HammeHosaHune, MHH, ocHoBHON
rocyaapCTBEHHbIN perncTpaunoHHbin Homep (OMPH) (npm otcytetBum y Hero MHH ykasbiBaeTcsa ero OMPH), KIMIT,
afjpec MecTta HaxoxaeHus (C obsizaTenbHbIM yKasaHMEM MOYTOBOro uHAekca). Ecnu 3asButenem siBnsietcd
WMHOCTpaHHOoE opuanyeckoe nuuo, TpeboeaHme o6 ykasanum MHH 1 OMPH He npumeHsieTcs;

B cny4ae ecnu obpalleHwe nogaeTcs npeacTaBuTeneM, ykasbiBaloTcsa amMunus, MMs, oTtyecTtBo (Mmpu
Hanuyun), gaTa u MecTo poXaeHus, agpec AN HanpaBneHns cygebHbIX MOBECTOK U UHbIX CyaebHbIX N3BELLEHNN,
OAVH u3 vaeHTtudukatopos duanveckoro nuua (CHUNC, NHH, cepua n Homep OOKyMeHTa, yOOCTOBEPSIHOLLENO
NNYHOCTb, CEPUS U HOMEP BOAMTENBCKOrO YAOCTOBEPEHUS), HANn4mMe JOBEPEHHOCTH, BblAaHHOW MULIOM, OT UMEHU
KOTOPOro noaatTcs AOKYMEHTHI;

€CINn OTBETYMKOM (OOMMKHMKOM) SIBNSETCA PmU3Myeckoe nuuo, yKasblBalTCA ero amunms, ums, otT4ecTBo
(Npn ero Hanuyun), fata U MECTO POXAEHUS, MECTO XUTENMbCTBA UNN MecTo npebbiBaHus duanyeckoro nuua (c
06s3aTeNbHBLIM yKa3aHWeM NOYTOBOrO MHAEKCA), OOUH U3 OEHTU(UKATOPOB (CTPaxoBOW HOMEP UHAMBUOYANbHOMO
nunuesoro cyeta (CHWJIC), ngeHTudmnkaumMoHHbIn Homep Hanoronnatenswuka (MHH), cepus n Homep ookyMeHTa,
yOOCTOBEPSIOLWLEr0  NIMYHOCTb, OCHOBHOW rOCYAApCTBEHHbIN PErnMcCTPauMOHHbIN  HOMEP WHAMBUAOYaNbHOMo
npeanpuHMMarTens, cepusi U Homep BOAUTENbLCKOrO YAOCTOBEPEHUS);

ecnn OTBETYMKOM SBNSETCA opuanveckoe Inuuo, YKasbiBalOTCAd €ro nosiHoe HaumeHoBaHue,
NMaeHTUMVKaLMOHHbBIA HOMEpP HanoronnaTenbLLmka 1 OCHOBHOW rocyapCTBEHHbIN perncTpaumoHHbIn Homep, KIMT,
agpec MecTa HaxoxaeHust (C oba3aTenbHbIM yKazaHneM NoYTOBOro MHAeKca);

€Ccrnn 3asiBUTENEM SIBNSIETCA MHOCTPaHHOE topuguyeckoe nuuo, Tpebosanne 06 ykasaHum HH n OPH He
NPUMEHSIETCH;

€ecnnm yyacTHMKOM cygebHoro npouecca (TPETbMM JULIOM, 3aUHTEPECOBAHHbIM NMLOM) SIBNSIETCA
dusnyeckoe nuuUO, ykasblBalwTCa hamunus, MMg, OTYECTBO (MpU Hanuuum), gata M MecTo poXaeHusa (ecnwu
M3BECTHbI), MECTO XXWUTENbCTBA UMM MECTO NpebbiBaHMS, OAWH M3 UOEHTU(UKATOPOB (ECNU M3BECTHLI), HOMEpP
TenedoHa, agpec aNeKTPOHHOW NoYThbl (€CNM U3BECTHbI);

€Cnn y4aCcTHUKOM cyaeOHOoro npoiecca sBnsieTcs nybnvyHo-npaBoBoe obpasoBaHue, ykasbiBaetcs VHH,
OI'PH u KrIM opraHa rocygapCTBEHHOW BRacTW UMM OpraHa MeCTHOro CamMoyrnpaBfieHUs, B Nnuue KOToporo, no
MHEHMIO 3asiBUTENS, BbICTyNaeT nybnnyHo-npaBoBoe 0Opa3oBaHuE;

€CIn y4acTHMKOM cyfebHoro npoiecca siBNAeTcs LOMMKHOCTHOE NMLO OpraHa rocy4apCTBEHHON BNACTW UIu
opraHa MecTHOro camoynpasneHusi, ykasbiBaetca WHH, OPH un KIM opraHa rocyaapcTtBeHHOW Bnactn wnm



opraHa MeCTHOro CamoynpaBneHusi, B KOTOPOM 3TO JOMKHOCTHOE MULIO OCYLLECTBISET CBOK NPOdECCHOHANbHYIO
cny»ebBHyto 0eATenbHOCTb;

€CInn y4acTHMKOM cyaebHOoro npolecca siBNAETCA BOWCKOBAsA YacTb, HE ABMAIOLLAACS IOPUANYECKUM FNLIOM,
ykasbiBaeTcs MHH, OI'PH n KIMIM cooTBeTcTBYOLWErO (heaepansHOro opraHa UCNONHUTENBHON BNacTu, B KOTOPOM
denepanbHbIM 3aKOHOM NPeAyCMOTPeHa BOEHHas Cryx0a;

€Cnn y4yacTHUKOM cyaebHoro npouecca siBNsSieTCA OpraH, He WMEKLWWMA cTaTyca lopuaudeckoro nuiua,
HaZeneHHbIn degepanbHbIM 3aKOHOM OTAENbHLIMU TOCYAaPCTBEHHBIMU UM UHBIMU NYGNMYHLIMU NOSTHOMOYNAMM
W CO3[aHHbI Ha OCHOBaHMU defepanbHOro 3akoHa WnnM pelleHus eaepanbHOro opraHa rocygapcTBEHHOM
Bnactu, ykasbiBaetca MHH n OIPH denepanbHoro opraHa, obecnedmBatollero OeATeNbHOCTb MoMb30BaTerns
(nnbo oTBeTYMKA, 3anHTEPECOBaHHOrO nNuua), a Takke Kl aTtoro opraHa;

ecnu yvactHukom cyaebHoro npouecca siBnsietca noppasgeneHue LleHTpanbHoro 6aHka Poccuickon
®epepaumn (baHka Poccum), He aBnsoLweecs opyamdeckum nuuom, ykassisaetca MHH n OFPH LieHTpansHoro
©aHka Poccuiickon ®epepauun, a tarwke KMM;

€Cnn y4yacTHUKOM cyaebHoro npouecca siBNsieTCA OpraH, He WMEKLWWA cTaTyca lopuaudeckoro nuiua,
HaZeneHHbIA 3aKOHOM OTAESNIbHbIMU rOCYAapPCTBEHHLIMU UIIN UHBIMW MYOMMYHLIMW NONTHOMOYMSIMU U CO34aHHbIN
Ha OCHOBaHWW pPeLUeHns1 opraHa rocyaapCTBeHHoON Briactu cybbekrta Poccuickon depepaumm, ykasbisaetca MHH
n OIPH BbICLLIEro NCNONMHUTENBHOIO OpraHa rocy4apCTBEHHOW BlacTU COOTBETCTBYHOLWEro cydbekta Poccuiickon
depepaumu, a Takke Krrl;

€Cnn y4yacTHMKOM cyaebHoro npouecca sIBNsieTcs opraH (Hanpumep, aaMWHUCTPATMBHAas KOMUCCUS), He
UMEKLWUN cTaTtyca KpUAMYECKOTO nuua, HadeneHHbIi 3aKOHOM OTAENbHbIMM MOSIHOMOYUSIMKA MO  PELUEHMIO
BOMPOCOB MECTHOrO 3Ha4yeHWsl, rocygapCTBEHHbIMU UMW MHBIMW NYOAMYHBIMK MOMHOMOYMAMM U CO34aHHbIA Ha
OCHOBaHWMM pELLEHUS opraHa MecTHOro camoynpasneHusi, ykasbiBaetca MHH n OMPH mecTHoOM agmuHmncTpaumm
(McnonHUTENBLHO-pacnopsIAMTENBHOTO OpraHa COOTBETCTBYHOLLEro MyHMUUNanbHoro obpasosanus), a Tawke KIMT;

4) ykasbiBalOTCsl HOMepa TenedoHOB (MOOWSbHbLIN, CTauMOHapHLIN), HOMepa ¢akcoB (MpYM HanMuun),
agpeca aneKkTPOHHOW NoYTbl U Apyrne Tpebyemble cBeAEHUS;

5) ykasbiBaeTcst agpecat obpalleHus;
6) ykasbiBaeTcs (BblOMpaeTcs) HAaMMEHOBaHME CyAa, B KOTOPbIA agpecoBaHo 0bpalleHue;

7) BbiGUpaeTcs BMAO 06pallleHnsl B CyA, YKa3blBalOTCA €ro PeKkBU3UTbI U 3arpyxatoTca daiinsl nogaBaemblx
[OKYMEHTOB;

8) BBOOMTCS HOMep gena (Npom3BoACcTBa, MaTepuana) B criydyae, ecnvm npovM3BoACTBO MO Aeny Bo3byxaeHo,
a no pgenam 06 agMUMHUCTPATUBHbLIX MNPaBOHAPYLUEHMSAX BBOAMTCA HOMep OOXaryemMoro foCTaHOBIEHMS,
HanMeHoBaHue opraHmnsaumu, BbIHECLLEN NOCTaHOBEHME.
(nn. 3.1.2 B pepn. Mpukasa CynebHoro aenaptameHTta npy BepxosHoMm Cyge P® ot 11.12.2023 N 265)

3.1.3. K obpaweHunio, nogaBsaeMomy OT VMMEHW OPYroro nuiua, OOMMKHbl ObiTb MPUNOXEHbI AOKYMEHTHI,
noaTBepXaawLme cTaTyc obpallarolerocs B cyq nuua (Hanpumep, YAOCTOBEpeHve afBokaTa), ero NofiHOMOoYUs:
(Hanpumep, OOBEPEHHOCTb UMM MHOM OOKYMEHT), a Takke B Cryyasx, NpedyCMOTPEHHbIX MpoLeccyarnbHbIM
3aKoHOAaTeNbCTBOM, AOKYMEHTLI, MOATBEPXKAAlOLLIME HaNMuMe BbICLLEro pUaNYeckoro obpasoBaHms UM yYeHoM
CTeneHu MNo PUANYECKON CrneLmnansHoOCTK.

B cootBetcTtBUM C [TIK PP, KAC PO, KoAll Po:

OOBEpEeHHOCTb MpeacTaBnsieTcd B (OpMe  3MEeKTPOHHOro AOKYMEHTa, MOAMUCAHHOIO  YCUIEHHOW
KBanM@uUMpPOBaHHOM 3IEKTPOHHOM MOAMMCbID NpPeAcTaBnsieMoro nuua, nméo B dopme 3nekTpoHHoro obpasa
[OKYMEHTa, 3aBEpPEeHHOro YCUMEHHOW KBanuuUUMPOBAHHOW 3SIEKTPOHHOM NOAMUCBID NpeacTaBnsemMoro nuua,
nméo B ¢opme 3NEeKTPOHHOro obpasa, 3aBEPEHHOro MPOCTOWM 3MEKTPOHHOW MOAMUCHID WKW YCUIEHHOWN
KBanMuLMpOBaHHOMN 3NEKTPOHHOW MOANUCHIO NULA, NoJatoLlero JOKYMEHThI;

OpAep Ha WCMorNHeHWe MOopyYeHnsi, BblOaBaeMblil COOTBETCTBYIOLWMM afBOKaTCKUM 0Opa3oBaHMeM,
npeacrtaenseTca B opMe 3reKTPOHHOro obpasa [AOoKyMeHTa, 3aBEepPeHHOro YCUMeHHOW KBannduuMpoBaHHOM
3MEeKTPOHHONW MOAMUCHI0 [JOIMKHOCTHOINO nuvua, BblAaBllero opaep, NMGo 3aBepeHHOro MpocToW 3MEeKTPOHHOMN
NoAn1CbI0 UMM YCUINEHHOW KBanuULMPOBaHHON 3NEKTPOHHOM NOAMNMCHIO N1La, NoAALWEro AOKYMEHTbI;

ecnu O6paLLl,eHl4€ B Cya B COOTBETCTBUM C 3akKOHOOATENIbCTBOM U HOpH,EI,KOM nogayn OOKYMEHTOB OOJIKHO
OblTb NoAnMcaHo (3aBepeHo) yCI/IﬂeHHOI7I KBaJ'II/ICbMLI,I/IDOBaHHOVI SJ'IeKTpOHHOIZ noaonuncblo, nNpu nogadvye TaKkoro
o6pau.|,eH|/|ﬂ B OJIEKTPOHHOM BuMAe K HeMy nNpuknagbiBaetcA OOBEPEeHHOCTb, noAnncaHHadA (3aBepeHHaﬂ)
yCMJ'IeHHOﬁ KBaJ'II/Id)MLI,I/IpOBaHHOVI 3ﬂeKTp0HHOVI noanncbio npeacrtaBliidemMoro nuua;



OOKYMEeHTbIl, noareepXaawlwme craTtyc o6pau.|,arou.|,er009 B Cyd nuua, a TakKkKe OOKYMEeHTbl O BbICLUEM
ropnagn4ecKkom 06pa30|3aH|/||/| nnmn o6 yquOVI cTeneHun no lOpM,EI,I/I‘-IeCKOIZ cneunanbHOCTU NpeacTaBlAOTCA B d)opme
ANEKTPOHHbIX o6pasoB OOKYMEHTOB, 3aBepeHHbIX I'IpOCTOVI 3ﬂeKTp0HHOI7I noanncbo  UNn yCI/IJ'IEHHOI7I
KBaﬂI/l(*)I/ILI,I/IpOBaHHOﬁ SJ'IeKTpOHHOl7I noanncbo nuua, nogarwuero OOKYMEHTbI, nnbo B cbopme QNEKTPOHHbIX
LOOKYMEHTOB.

B cooTtBetcTtBUM C YIIK PO:

[OBEPEeHHOCTb npeacTaBrnsieTcss B (QOpME  3MIEKTPOHHOrO  [OKYMEHTa, MOAMNUCAHHOTO  YCUIIEHHOA
KBanMULMPOBaHHOM 3MEeKTPOHHOW MoAnucbio NpeacTaBnseMoro nviua nnéo B copMe aneKkTpoHHoro obpasa
[OKYMEHTa, 3aBepPeHHOro YCUNeHHOM KBannpuuMpoBaHHON 3MNeKTPOHHOW Noanuchio NpeacTaBnsemMoro nmua;

OpAEep Ha WCMOMHEHME MOpPYYEeHUs, BblAaBaeMbIl COOTBETCTBYHOLIMM aABOKATCKUM 06pa3oBaHUEM,
npeactaensieTcsa B (opme 3reKTPOHHOro obpasa [OKYMEHTa, 3aBEPEHHOrO YCUIIEHHOW KBanuuLMpoOBaHHOM
3NEKTPOHHOM NOAMNMCLIO AOKHOCTHOIO Nnua, BblAaBLLEro opaep.

(nn. 3.1.3 B pegn. Mpukasa CynebHoro agenaptameHTta npy BepxosHoMm Cyge P® ot 11.12.2023 N 265)

3.2. Nopaya AOKYMEHTOB B paMKax rpakaaHCKoro
Cynonpou3BoAcTBa (B cooTBeTCTBUM C 'pakaaHcKkum
npoueccyanbHbM kogekcom Poccuiickon ®egepaumn)

3.2.1. ObpallieHme B cyg MoxeT ObiTb MogaHo B (OpME 3rEKTPOHHOr0 [AOKYMEHTa, MOAMUCaHHOro
YCUIEHHON KBanvMUUUMPOBaHHON 3MEKTPOHHOW noanucbio, NMnMbo B OpMe SMEKTPOHHOro obpasa [OKyMEHTa,
3aBEepPEHHOro NPOCTON ANEKTPOHHOW NOANUCKIO UM YCUITEHHOMN KBaNMAOUUMPOBAHHOM 3MEKTPOHHOM NOAMNUCHIO.

(nn. 3.2.1 B pea. MNMpukasa CypebHoro genaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

3.2.2. OG6paweHne B cyn, Kotopoe cornacHo [TIK P® pomkHo 6biTb MOAMUCAHO  YCUITEHHOM
KBanuuuMpoBaHHON 3NEKTPOHHOW NoAMMChI0 (Hanpumep, 3asBreHne o6 obecneveHnn ucka, a Takke MCKOBOE
3asBfneHne, coaepxallee xogatancTBo 06 obecneveHun mncka (d4actb 4 ctatbm 131 n yactb 1 ctaten 139 ITIK
P®), xogaTtaiicTBO O NPMOCTAaHOBIEHUN UCMNONHEHNS cyaebHbix aktoB (cTtaThs 379.3 ITIK P®), nogaetcs B cya B
dopme 3IMEeKTPOHHOro [[OKYMEHTa, MOAMUCAHHOMO YCUMEHHOW KBanvuUUUMPOBAHHOW 3fIEKTPOHHOW MNO4NUCKIO
YMOMTHOMOYEHHOIo Ha MOANUCaHve [OOKyMeHTa nuvua (3agBuTenss unu ero npegacrasutens), nubo B dopme
3MNeKTPOHHOro obpasa JOKYMeHTa, 3aBEPEHHOIO YCUITEHHON KBanMULMPOBAHHOW 3MEKTPOHHOM nognuckto. Mpu
3TOM ycuneHHasi KBannuunpoBaHHas 3NEeKTPOHHasA NOAMMCH, KOTOPOW 3aBEPEH 3MEKTPOHHLIN 06pa3 obpalleHust
B CyA, OOJPKHA MpUHaanexaTb nvuy, YNoSIHOMOYEHHOMY Ha NOAMMCaHWE AOKYMEHTa, NognvcaBLluemMy AOKYMEHT Ha
OymaxHom HocuTere.

(nn. 3.2.2 B pepn. Mpukasa CynebHoro genaptameHTta npu BepxosHoM Cyge P® ot 11.12.2023 N 265)

3.2.3. Ecnn oGpauwleHne B cyg noanvcaHo (3aBepeH0) NMPOCTON 3MEKTPOHHOM MOAMUCHIO, 3NIEKTPOHHbIE
obpasbl JOKYMEHTOB, Mpunaraemble K OOpalleHui0o B CyA, CYMTAlTCA 3aBepeHHbIMW MPOCTON 3MEKTPOHHOW
NOAMUCHIO.

Ecnn obpaweHnne B cyg noanmcaHo (3aBepeHo) YCUITEHHOW KBanULUMPOBAHHON 3NEKTPOHHOM NOAMUCHIO,
3MNEeKTPOHHblEe 0Opa3sbl AOKYMEHTOB, Mpuiaraemble K OOpalleHuo B Cyf, CYMTAKTCA 3aBEPEHHBLIMU YCUIEHHOM
KBanMuLMpOBaHHON 3NEKTPOHHOW MNOAMUCHIO.

(nn. 3.2.3 B pepn. MNMpukasa CynebHoro agenaptameHTta npy BepxosHoM Cyge P® ot 11.12.2023 N 265)

3.2.4. NckntoyeH. - MNpukas CygebHoro genaptameHTta npu BepxosHom Cyae P® ot 05.11.2019 N 255.

3.3. Nogaya AOKyMeHTOB B paMKax aAMUHUCTPaTUBHOIO
cyponpousBoacTea (B cooTBeTcTBUM ¢ Kogekcom
aAMMHUCTPATUBHOIO CyAONPOM3BOACTBA
Poccuinckon ®Pepepaumn)

3.3.1. ObpaweHne B cyn MOXeT OblTb nogaHo B PopMe SMEKTPOHHOrO [AOKYMEHTa, MNoAnMcaHHOro
YCUIEHHON KBanvMUUMPOBAHHOW 3MEKTPOHHOW nognucbio, NMnMbo B opMe SMEKTPOHHOro obpasa [OKyMEHTa,
3aBepPEHHOro NPOCTON ANEKTPOHHON NOANUCKIO UM YCUITEHHOMN KBaNMOUUMPOBAHHOMN 3MEKTPOHHOMN NOAMNUCHIO.

(nn. 3.3.1 B pea. MNMpukasa Cype6Horo aenaptameHTa npy BepxosHom Cyae PO ot 11.12.2023 N 265)

3.3.2. OG6paweHne B cya, kotopoe cornacHo KAC P® pomkHO ObiTb MNOAMUCAHO  YCUITEHHOM
KBanMULUMPOBaAHHON 3EKTPOHHOW MOAMUCHLI0 (Hanpumep, 3asiBNieHWe O MPUMEHEHUU Mep NpeaBapUTENbHON
3alWMTbl MO aAMWHUCTPATMBHOMY WCKY, a Takke agMUHUCTPaTUBHOE WCKOBOE 3asiBNieHue, cogepallee
Xo4aTancTBO O NMPUMEHEHMM Mep NPeaBapUTENTbHOM 3alMTbl N0 aAMUHUCTPATUBHOMY UCKY (Y4acTb 9 ctatbn 125 u
yacTtb 1.1 ctatby 86 KAC P®), nogaetcsa B cyq B hopMe 3NEKTPOHHOIO LOKYMEHTA, MOAMMCAHHOIO YCUITEHHOW



KBanM@uLUMpOBaHHON 3MEKTPOHHOW NOAMUCHLIO NULa, YNONHOMOYEHHOIo Ha noanncaHne OOKyMeHTa (3asBuTens
Wnn ero npeacraButens), nNubo B dopMe SMeKTPOHHOro obpasa [OOKYMEHTa, 3aBEPEHHOrO YCUITEHHOM
KBanMUUMpPOBaHHOMW SNEKTPOHHOW noanuncbio. [lpy 3TOM  yCuUneHHas KBanuuUMpOBaHHAA 3NEKTPOHHas
NMoAnMUCb, KOTOPOW 3aBepeH 3rMekTPOHHbIM obpa3 obpaweHusa B cyd, [AOMKHa MpuHagnexarb vy,
YMONTHOMOYEHHOMY Ha NoAnMcaHne JOKyMEHTa, NoAnucaBLLEMY OOKYMEHT Ha BymMaxHOM HocuTere.

(nn. 3.3.2 B pea. MNMpukasa CynebHoro genaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

3.3.3. Ecnu obpalleHne B cyd noanvucaHo (3aBepeHO) NMPOCTOW SMEKTPOHHOW MOAMUCHIO, SMEKTPOHHbLIE
obpasbl [OKYMEHTOB, npunaraemble K obpalleHuio B CyA, CYMTaIOTCA 3aBEePeHHbIMWU MNPOCTON 3MEKTPOHHON
noanuchbHo.

Ecnu obpalleHre B cya nognucaHo (3aBepeHo) YCUNEHHON KBanuuUmMpoBaHHOWM 3NEKTPOHHON MOAMNUCHIO,
3MNEeKTPOHHble 0Opa3sbl AOKYMEHTOB, Mpuiaraemble K OOpalleHuo B Cyf, CYMTAKTCA 3aBEPEHHBLIMU YCUIEHHOM
KBannMuLUMpoBaHHOM 3NIEKTPOHHOW MOAMUCHIO.

(nn. 3.3.3 B pea. MNMpukasa CygebHoro genaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

3.3.4. K kaccaumoHHow >xanobe, npeacTaBneHno npunaratTcst obxanyemble cynebHble akTbl B chopme
3NEKTPOHHbIX JOKYMEHTOB, NOAMUCAHHBLIX YCUINEHHOW KBanMULUMpOBaHHON 3NEKTPOHHOW NOAMNMUCHIO (Noanucsamm)
cyabun (cyoewn), npuHsiBLIEro (NpuHsBLUKX) cynebHbin akT, nnbo B hopMe 3MekTPOHHbIX 0Opa3oB obxxanyembix
CcyOebHbIX  aKTOB, 3aBEPEHHbIX  YCWUIIEHHOW  KBanMUUUPOBAHHOW  3MEKTPOHHOM  MOAMUCLIO  CyabW,
npeacegaTenbCTByOWEro No Aeny, a B Cryyae ero OTCyTCTBUSA - npeacedatensd cyga (3amectutens
npegceparens cyga).

K kaccaunmoHHow »anobe, nNpefcTtaBneHuto, NojaBaemMbiM B Cy[ KacCaUMOHHOW WHCTaHUMMK, 3asBUTENb
BMpaBe He npunaraTb obXanyemble cyaebHble akTbl.
(nn. 3.3.4 B peg. MNMpukasa CypebHoro genaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

3.4. NMopaya AOKYMEHTOB B paMKaX YrofloBHOro CyAonpov3BoACTBa
(B cooTBeTCTBMM C YTOMOBHO-MPOLIECCYyaribHbIM KOAEKCOM
Poccuickon depepaumm)

3.4.1. ObpaweHne B cya nogaetca B (OpPME 3MEKTPOHHOrO [OKYMEHTa, NOAMMCAHHOIO YCUITEHHOM
KBannuUMpOBaHHON 3MEKTPOHHOM NOAMMCLIO Nuua, nojatowero obpaileHne, nnbo B opmMe 3MneKTPOHHOro
obpasa JokyMeHTa, 3aBEPEHHOW YCWUIEHHOW KBanUULUMPOBAHHOW 3MEKTPOHHOW NOAMMCHLI0 Nvua, nogaroLero
obGpalleHme.

Mpunaraemble Kk oOpalleHWio B cyn MaTepuanbl (OOKYMEHTbI) nogakTcsa B (QOPME  3MEKTPOHHbIX
OOKYMEHTOB, MNOAMUCaHHbIX YCUIIEHHOW KBanNUULUMPOBAHHON SMEKTPOHHOM nognucbto, nmbo B dopme
3MNEKTPOHHbIX 06pa3oB AOKYMEHTOB, 3aBEPEHHLIX YCUITEHHON KBaNMUUMPOBAHHOW 3NEKTPOHHOW noanuckto. Mpu
3TOM 3JIEKTPOHHbIE AOKYMEHTbI, U3rOTOBMEHHbBIE MHBIMW ML AMMK, OpraHamu, opraHnsauusimm B cBoboaHom hopme
unun opme, yCTaHOBMEHHOW AN 3TUX AOKYMEHTOB 3akoHogaTensCcTBOM Poccuickon ®enepaumm, 4OMmKHbI ObiTh
nognucaHbl MU YCUNEHHON KBannuLnpoBaHHON 3NEKTPOHHON NOSNUCKIO.

XopaTancTtBo 06 03HAKOMIIEHMU C MaTepuanamy yrofioBHOro Aena, O MoslydeHun KOMui npoLeccyarnbHbIX
OOKYMEHTOB, Mony4yeHuuM uHdopmalumum B COOTBeTCTBUM C nyHkToM 21.1 yactu BTopon ctatbm 42 YIK PO,
WHpopmaumm 06 ydacTum B cydeOHbIX 3acefaHuslx, B TOM 4MCre C  UCMOSMb30BaHMEM  CUCTEM
BNOEO-KOH(PEPEHL-CBA3M, TPaXKOaHCKMIN MCK, HE codepXaliui xogaTancTBa O MPUHATUM Mep no obecrnedeHuto
BO3MELLEHMSA Bpeaa, NMPUYMHEHHOro npecTynneHneM, nnmbo BO3MOXHOW KOHMCKAUMM MMYyLLECTBa, MOryT ObiTb
nogaHbl B (popmMe 3MEKTPOHHOrO [OKYMEeHTa, MOAMWCAHHOIo YCWUMEHHOW KBanuuUMpPOBaHHOW 3NEKTPOHHON
noanuceto, NMbo B hopme 3NeKTPOHHOro obpasa JOKyMEHTa, 3aBEPEHHOIO NPOCTON SFIEKTPOHHOW NMOAMUCHIO UIK
YCUIEHHON KBanMUuMpoBaHHON SMEKTPOHHOM MOANMUCHIO0 NULa, nodaroLero obpatlueHme.

OG6paueHne B cyq Kak B opme 3MEeKTPOHHOro JOKYMEHTA, Tak U B hOpMe 3NEeKTPOHHOro obpasa JoKyMeHTa
MOXET OblTb MOAAHO TOMbKO M3 JIMYHOrO kabuHeTa nuua, NOAMUCHIBAKOLWErO (3aBEPSHOLLErO) SMEKTPOHHbIN
[OKYMEHT (3N1EKTPOHHbIV 00pa3 LOKYMEHTa).

(nn. 3.4.1 B pepn. MNMpukasa CynebHoro agenaptameHTta npu BepxosHoMm Cyge P® ot 11.12.2023 N 265)

3.4.2. K xaccaumoHHon xanobe, npeacTaBneHnIo nNpunaratoTCa KOnun obxanyemblx cyaebHbIX pelueHun B
dopmMe 3MEeKTPOHHbLIX AOKYMEHTOB, MOAMUCaHHbLIX YCUMEHHOW KBanvuUUUMPOBAHHOW 3IEKTPOHHOM MNO4NUCKIO
(mognucsimn) cygbn (cyaoewn), npuHsBwero (NpuHABLUKMX) obxanyemoe cyaebHoe pelleHue, nmbo B dopme
3NEKTPOHHbLIX 06pa3oB obXxanyembiX CyAeOHbIX peLlleHM, 3aBepeHHbIX YCUINEHHOW KBanvpuuupoBaHHON
3NEKTPOHHOWM MOANUCBIO CyAbW, NpeaceaaTenbCTBYOWEro No Aeny, a B Criyyae ero oTCyTCTBMS - Npeacegartens
cyna (3amectuTens npegcenarens cyna).

(nn. 3.4.2 B pepn. Mpukasa CynebHoro aenaptameHTta npu BepxosHoM Cyge P® ot 11.12.2023 N 265)



3.5. Nopaya xanobbl Ha NocTaHOBIEHNE
no Aaeny o6 agMMHUCTPaTMBHOM NpaBOHapPYyLUeHUU
(B cootBeTCTBUM CcO cTaThen 30.2 Kogekca Poccuiickon ®enepauum
06 agMMHUCTPATUBHLIX NPaBOHapPYLUEeHUsIX)

(eBeneH Mpukasom CynebHoro aenaptameHTa npu BepxosHom Cyae PO
ot 17.11.2021 N 223)

3.5.1. )Kanoba Ha nocTtaHoBreHne no geny o6 agMMHUCTPATMBHOM MpPaBOHAPYLLUEHMU, B criydae dmkcaumm
3TOr0  agMUHWCTPaATUBHOIO MNpaBOHapyLleHus paboTalwmmMm B aBTOMAaTtMYeCKOM pexume crneumanbHbIMK
TEXHUYECKNMN CpeacTBaMu, UMELWUMN PYHKUMN POTO- U KMHOCBEMKW, BUAEO3anucu, unn cpegcteamm ¢oTo- un
KMHOCBHEMKM, BMAEO3aNMCK B BUOE SMEKTPOHHOIO OOKYMEHTa MOXEeT ObiTb nogaHa B paviOHHble, FrOPOACKME U
MEXPaNOHHbIE CyAbl, FAPHN30HHbIE BOEHHbIE Cyapbl.

3.5.2. ’)Kano6a Ha Takoe NOCTaHOBIEHNE No Aaeny 06 agMMHUCTPATMBHOM NpaBOHAapPYLUEHUM U Mpuraraemble
K HEM OOKYMEHTbl MOryT ObiTb MofaHbl B Cyh B POPME 3IEKTPOHHbLIX OOKYMEHTOB, MOAMUCAHHBLIX YCUIEHHOM
KBanM@UUMPOBAHHOM SfIEKTPOHHOM MOAMUCLIO  NUuA, NOAAlLWero OOKyMeHTbl  (3asdBuTens wnu  ero
npeactasutens), NMbo B ¢oOpme 3MEKTPOHHbIX OOpPa30B [OOKYMEHTOB, 3aBEPEHHbLIX MPOCTON 3rEKTPOHHOM
NoAMNUCHLIO0 UM YCUIEHHOW KBanUULMPOBaHHON 3MEKTPOHHOM NOANUCHIO NLa, NOAALLEro JOKYMEHTbI.
(nn. 3.5.2 B pepn. Mpukasa CynebHoro agenaptameHTta npy BepxosHoM Cyge P® ot 11.12.2023 N 265)

3.5.3. Ecnu xanoba Ha nocTaHoBrieHne no geny o6 agMUHUCTPATMBHOM MpaBOHapyLleHMM B dpopme
3NEKTPOHHOIO AOKYMEHTa unu B popMe 3NeKTPOHHOro obpasa OOoKyMeHTa nofnvcaHa (3aBepeHa) yCUreHHon
KBanuuLMpoBaHHON MEKTPOHHOW NOAMMCHIO, ANEKTPOHHbIE 06pa3bl JOKYMEHTOB, Npunaraemble K xanobe B cya,
CUMTalTCS 3aBEPEHHBIMN YCUIEHHOW KBanMUUMpoBaHHOW SMEKTPOHHOW NOANUCHIO.

Ecnn xanoba nogaHa B cya B opMe 3MEeKTPOHHOro obpasa AOKYMeHTa, Takas xanoba un npunaraemble K
HEeWM 3NEeKTPOHHble 00pa3sbl OOKYMEHTOB CUMTAKTCS 3aBEPEHHBbIMW MPOCTOM SMEKTPOHHOM MNOAMUCHID Nuua,
noparLero JOKYMeEHTbI.
(nn. 3.5.3 B pean. Mpukasa CynebHoro agenaptameHTta npu BepxosHoM Cyae P® ot 11.12.2023 N 265)

4. 3ABEPLWWEHUE NOAAYY OOKYMEHTOB

4.1.Mo 3aBepLueHNN 3arpy3kum cba|7|nos, coaepxatwimnx o6pau.|,eHMe B Cyd 1 npunaraemble K HeMY OOKYMEHThI,
nocne ocyulecTBrneHnd NPOBEPKN npaBuUNbHOCTU BBE€AEHHbIX OaHHbIX Nnonb30BaTElb, BbI6Mpaﬂ
COOTBETCTBYHOLLYIO ONUKUIO, HarnpaBndaeT JOKYMEHTbI B Cy/.

4.2. MNocne HanpaBneHua OOKYMEeHTOB B CyAd NoJfib3oBaTesio B NNYHBIA KabnHeT npmnxognt yseagomrieHmne o
NoCTynrneHnn JOKyMEHTOB B I/IH(bOpMaLI,VIOHHyPO Cuctemy, cogepxatiee naty n spemMa noctynneHna JOKyMEHTOB.

4.3. B uengax onpegeneHvss MOMeHTa nofadv AOKYMEHTOB [aTa U BpeMd MOCTynfeHuss JOKYMEHTOB B
VMH(OPMALIMOHHYIO CUCTEMY (PUKCUPYIOTCSH aBTOMAaTMYECKM, MO 06LLEMY NpaBuIly onpeaenstoTcs N0 MOCKOBCKOMY
BPEMEHU 1 YYUTLIBAKOTCA CYA0M NpY pacCMOTPEHMU BONpOca 0 CoBNoaeHM cpoka Anis HanpaeneHns obpalleHns
B Cyd cornacHo npoLeccyanbHOMY 3akoHoaatenbcTBy Poccunckon ®epepaumn (4acte 3 ctaten 108 [TIK PO,
yacTb 4 ctatbh 93 KAC PO, ctatbsa 129 YIK PO, ctaTtbs 4.8 KoAll P®).

(B pea. MNpwukasa CynebHoro aenaptameHTta npu BepxosHom Cyne P® ot 17.11.2021 N 223)

B uenax onpegeneHus MOMeHTa nogady OKYMEHTOB Mo obluemy npasuny NpYHUMaeTcs BO BHUMaHWe aaTta
1 BpeMsl MHPOPMALIMOHHON CUCTEMBI, @ He JaTa M BpeMsl YacOBOM 30Hbl, B KOTOPOW HaxoAuTcs cyd - agpecar
Hanpaensemoro obpatleHus.

Jata n Bpems NoCTynneHus B MHOPMaLMOHHYIO CUCTEMY JOKYMEHTOB, NOAAHHbLIX B CyAbl, PACMONOXEHHbIE
B 1-i YacoBoii 30He (KanuHuHrpagckasi obnacTb), onpeaensitoTcs no gate U BpeMeHW NoCTYNNEHNs! JOKYMEHTOB B
MHDOPMAaLMOHHYH0 CUCTEMY MUHYC 1 Yac.

4.4, npOCMOTp LOOKYMEHTOB, NoAaHHbIX B Cy[ B 3JIEKTPOHHOM BuAE, OCYLLeCTBIAETCA paGOTHI/IKOM annaparta
cyaa, OTBETCTBEHHbIM 3a NnpuemMm [OOKYMEHTOB B 3JIEKTPOHHOM BuAe, KOTOprI7I OOJDKEeH y6eﬂ,l/ITbCF| B TOM, 4TO
LOOKYMEeHTbI, NnOoCTynueLUne B MH(*)OpMaLI,I/IOHHy}O cucrtemy, agpecoBaHbl Ccyay, AOOCTYMNHbl ONA NPOYTEHUA,
Od)OpMﬂeHbl B COOTBETCTBUU C nOpﬂﬂKOM nogadyn OOKYMEHTOB, BKIO4Yasd cobnioaeHue Tpe6OBaHI/lﬂ O Hann4unm
Fpa(t)MLleCKOVI nognnucun nuua B 3NMEKTPOHHOM 06pa3e o6pau.|,eH|/|ﬂ B CyQa, Tpe6OBaHI/IIZ K SﬂeKTPOHHOVI noanncu.
Ecnu paHHble ycnoBsusa cobntogeHbl, NoONb30BaTENIO B JINYHbIN KaOMHET HanpasndaeTcda yBegomMmsieHne o nojlyd4eHum
CyaAOM nNoAaHHbIX B J3JIEKTPOHHOM BuAe [OOKYMEHTOB. B yBegoMIeHnn YyKas3blBaeTcA HanMMeHOBaHue cyaa,
Hanpasnawwlero yseaomrieHne, HamMeHoBaHUA NoJsiy4yeHHoro 06paLLI,eHVIﬂ B Cyd v npunaraemMmblX OOKYMEHTOB,



narta n BpemMd noctynneHunda 06pau.|,eHM;| B MH(*)OpMaLl,I/IOHHyPO CUCTeMy 1 oata u BpemMd ero nony4vyeHma cyaom. B
yBEOOMITEHUN TaKXKe MOXET yKa3blBaTbCA HOMEpP COOTBETCTBYHOLLEro cyp,e6Horo aena (ﬂpOVI3BO,D,CTBa).

Ecnn HasBaHHble ycnosuma He cobntogeHbl, Monb3oBaTento HanpaBndeTca yBegoMIieHne O TOM, 4TO
OOKYMEHTbl HE MOryT ObITb npn3HaHbl NOCTynMBWMMW B CyA. B yBEOAOMITIEHUN YKa3bIBalOTCA MPUYUHbI, B CUNY
KOTOPbIX JOKYMEHTbl HE MOTyT CHUTATbCA NOCTYNMBLLMU B CyL.

4.5. [1IokyMeHTbI OTKIMOHSAOTCS NO Cneayowmnm npuyinHam:
1) obpalleHne B cyq He afpecoBaHO JaHHOMY cyay;
2) obpalleHmne B cyf sIBNSIETCA NOAEHTUYHBbIM paHee HanpaBneHHOMY obpalleHunio;

3) AOKYMEHTbl HeuMTaeMbl, B YACTHOCTU: CTpaHuuUbl AOKyMeHTa (OOKYMEHTOB) MepeBepHyTbl; OOKYMEHT
(DOKYMEeHTbI) cooepXWUT He BCe CTpaHuubl; OTCYTCTBYEeT BO3MOXHOCTb OMNpedenvTb HanMune BCeX CTpaHul; B
danne oTCyTCTBYET SMIEKTPOHHbIA AOKYMEHT UM 3NEKTPOHHbIV 00pa3 AOKYMEHTA; OTCYTCTBYET CBSA3HbI TEKCT;

4) chain obpalleHns B cyg u (Mnn) chainbl npunaraeMbix K HEMy LOKYMEHTOB NMpeacTaBrieHbl B opmaTax,
He nNpeaycMOoTpeHHbIX MNopsaakom nogayn 4OKYMEHTOB;

5) obpaweHre B cyg v (Mnu) npunaraemble K HEMY OOKYMEHTbl He MpeAcTaBrfieHbl B BUAE OTAENbHbIX
¢dannoB: B OAHOM bainne COAEPXKUTCA HECKOSIbKO 3MEKTPOHHbIX OOKYMEHTOB WSIM HECKONBbKO 3SIEKTPOHHbIX
00pa3oB [OOKYMEHTOB. HaumeHoBaHMe alnoB He MO3BONSAET WAEHTUMUUMPOBATbL [OOKYMEHTbl, B HUX
cogepxaiimecs;

6) davn obpaweHusa B cyg u (unu) dannbl npunaraeMbiX K HeMy [OOKYMEHTOB M (uUnu) AaHHble,
cofepxalimecs B HWUX, HeAOCTYMHbl Ans paboTbl, B YACTHOCTU: 3alluLLEHbl OT KOMMPOBaHUA W (MNn) neyatw,
coaepaT MHTePaKTUBHbIE UNN MYNbTUMEANNHbIE 3NEMEHTbI, BHEAPEHHbIE CLeHapuu;

7) B HapyLweHne 3akoHopaTensctBa Poccuiickon ®epepaumm n MNopsagka nogaym AJOKYMEHTOB obpalleHne B
cyd B hopMe 3NEKTPOHHOIo JOKYMEHTa He MOAMNMCaHO YCUIIEHHOW KBaANMOULMPOBAHHOW 3SIEKTPOHHOW NOANUCKI0
nmbo obpalleHne B cyd B (OpPMeE SMEKTPOHHOro obpasa [JOKyMeHTa He 3aBEPEHO  YCUITEHHON
KBanMuLUMpoBaHHOM 3NIEKTPOHHOW MNOAMNUCHIO;

(nn. 7 B pea. Npukasa CygebHoro genaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

8) aneKTpOHHbI 06pa3 obpallieHns B Cy[ He COAepPXUT rpaddnyeckoi noanncy nuua, obpatueLLErocs B ¢y,

9) SNEeKTPpOHHaA noanmcb He COOoTBEeTCTBYET BuAY, YCTaHOBJIEHHOMY nopﬂ,D,KOM nogayn OOKYMEHTOB.
YcuneHHas KBaJ'IM(bI/ILI,VIpOBaHHaﬂ QNEeKTPpOHHaA noAnuCb He npolwsia npoBepKy: Ha MOMEHT noanncaHuA
LOOKYyMeHTa CpPOK nencTeuns CepTI/I(bVIKaTa SJ'IeKTDOHHOIZ noanncn UCTeK, 3NeKTPpOHHaA noanmcb He COOTBETCTBYET
LOOKYMEHTY, JOKYMEHT ObIN N3MeHeH (MOﬂ,VI(bI/ILI,I/IpOBaH) nocne noanmcaHmAa ero 3ﬂeKTpOHHOVI noanuncblo;

10) Homep gena (Npou3BOACTBA), yKa3aHHbLIN MoNb3oBaTenemM npu nogadve AOKYMEHTOB, HE COOTBETCTBYET
HoMepy Aena (Mpou3BoAcTBa), ykasaHHOMY B OOpalleHun B CyA;

11) Kk obpalleHuio B cyd, nogaBaemMoMy MpeacTaBuMTENEM, HE MPUITOXEH LOKYMEHT, MOATBEpXAAoLUiA
NONHOMO4MS NPeACcTaBUTENS Ha NPeabsiBNEeHne JOKYMEHTOB B Cy[;

12) oOpaweHne B cyd NOCTYNWO C WUCMOSMb30BAaHUEM CUCTEMbI MEXBEAOMCTBEHHOIO 3MEKTPOHHOMO
nokymeHToobopoTta (M3O);
(nn. 12 BBepeH lMpukasom CyaebHoro genaptameHTta npy BepxosHom Cyne PO ot 11.12.2023 N 265)

13) HapyLLeHbl UHble TPEOOBAHWS K SNIEKTPOHHBIM JOKYMEHTaM M (M) 3NEKTPOHHbIM 0Opa3am AOKYMEHTOB,
yCTaHOBJEHHble [Nopsaakom nogayn AOKYMEHTOB.

4.6. B uensx npmoduwennsa k cyaebHomy geny (Npon3BOACTBY) pacrnedarbiBaoTCA:

konusa obpalleHusa B cyd, NOCTynuBLlero B chopme 3NEKTPOHHOro obpasa AOoKyMeHTa Wnu 3NEKTPOHHOro
[OKYMEHTa,;
(B pen. Npukasa CynebHoro aenaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

cBefeHUs O pesynbTaTtax NPOBEPKU YCUMEHHOW KBaNMMULUPOBaHHOW 3NEKTPOHHOW NOAMUCK 3NEKTPOHHOIO
OOKyMeHTa, BKMovas uHdopmaumio 006 ycurneHHoW KBanmnUUMPOBAHHOW 3SMEKTPOHHOM MOAMNMCK, KOTOPOM
noanucaH SrekTPOHHbIN JOKYMEHT;

cBedeHNs 0 pesynbTatax NpPoBEPKU YCUIEHHON KBanNMMULMPOBAHHON 3MeKTPOHHOW NoAnucy 3NeKTPOHHOMo
obpasa JoKyMeHTa, BKMoYas nHpopMaumio 06 ycuneHHoN KBanmuumMpoBaHHOW 3M1eKTPOHHOW NoAnNncKu, KOTOPOW
noanucaH aneKTPOHHbI 06pa3s AOKYMEHTa;



cBegeHna o I'IpOCTOl7I 3ﬂeKTp0HHOl71 noanuncum, KOTOpOIZ 3aBepeH 3]'IeKTp0HHbIl71 o6pa3 LOOKYMEHTa.

Mpyv HeoGXOAMMOCTU pacneyaTbiBalTCa U npuobLualTcs Ha OymaxkHOM HocuTene K Martepuanam
cynebHoro gena (NpovnsBoACTBa) KOMUU JOKYMEHTOB, NMOCTYMUBLLMX B 37IEKTPOHHOM BUAE.

4.7. [JOoKyMeHTbl, MOCTynNMBLUIME B WH(OPMALMOHHYIO CUCTEMY, AOMMKHbI ObiTb 3aperMcTpMpoBaHbl B
crneumanbHbIX nporpammHbix cpegctBax AC "lMpaBocyane”, obecnevmBaloWwmx BegeHME aBTOMaTU3NPOBAHHOMO
cynebHoro genonpon3BoacTBa.

4.8. Mpuem, y4eT u peructTpauusi NOCTYNMBLUMX B 3NIEKTPOHHOM BUAE AOKYMEHTOB MPOU3BOAATCS B TOM XXe
nopsiake, B KOTOPOM OCYLUECTBISIETCS MpUeM, YY4eT U perucTpaumsi JOKYMEHTOB Ha OymakHOM HocuTene C
0COBGEHHOCTSAMU, NPeAyCMOTPEHHBIMU COOTBETCTBYHOLLUMM UHCTPYKLMSMU MO cyaebHOMY Aenonpon3BoaCTBY.




