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PEI'JTAMEHT
OPI'AHM3AIIMA JEATE/IBHOCTH INPUEMHOM
BOJIOKOHOBCKOI'O PAMOHHOI'O CYJA

1. OO0mre noJI0KEHUS

1.1. JlesarenapHOCTh MpUeMHOM cyzaa (manee — [IpuemHas cyna) peraiaMeHTHPYETCS
[TomoskeHreM O TIPUEMHOW Cy/a, YTBEPXKJACHHBIM TMpEJCceaaTesieM Ccyla Ha OCHOBAaHUU
[TpyMepHOTO TMOJIOKEHUSI O NPHEMHOW (QeaepalbHOro cyjaa oOIeld HOPUCIUKIINH,
yTBepxkaeHHOTO TiprKka3zoMm CyaebHoro nenapramenta rpu Bepxosaom Cyne Poccutickoi
®eneparun ot 20 HOsIOpst 2019 1. No 263, 1 HACTOSIIIIUM PETIIAMEHTOM.

1.2. TIlpaBoBoe peryiupoBaHHE OTHOIIEHWW, CBA3aHHBIX C OpraHU3alMen
paccMoTpeHus: oOparieHuit rpaxaan (pu3udeckux Juil), MpeicTaBUTeNei opraHnu3anui
(FopUIMYEeCKUX JUIT), OOIIECTBEHHBIX 00bETMHEHUH, OPTaHOB TOCY/IaPCTBEHHO BJIaCTH U
OpraHOB MECTHOI'O CaMOYIIPABJICHUs OCYILECTBISETCS B COOTBETCTBUU ¢ KoHCTUTYLHEH
Poccuiickoii ®denepanumy, benepanbHBIMU KOHCTUTYLIHOHHBIMU 3aKOHAMH,
denepanbHBIMM  3aKOHAMM,  YCTAHABIMBAIOUIMMH  TOPSIOK  CYAONPOHM3BOJCTBA,
MOJTHOMOYHSL M TOPSAOK AEATEIbHOCTH CyN0B, PenepalbHbIM 3aKOHOM OT 22 nexadps
2008 1. Ne 262-®P3 "OO6 obecneyeHnu AocTyna K UHPOpMALUMU O IEITEIbHOCTH CY/IOB B
Poccuiickoit denepaunn" M MHBIMU aKTaMH, PETYJIUPYIOIIMMHU BOIMPOCHl BHYTPEHHEU
NESATENBHOCTH CYy/a.

2. Opranuzanus npueMa

2.1. Tlpuem rpaxnaH (PU3MYECKUX IUI]), MPEACTABUTENCH IOPUIUYECCKUX JIHII,
opraHu3anui, OOLIECTBEHHBIX OOBEIUHEHUH, OPraHOB TIOCYJAapCTBEHHOM BIACTH U
OpraHOB MECTHOT'O caMOYIIpaBJIeHHMs (J1ajiee - MpUeM IrpaxkJiaH) MPOU3BOAUTCA B JIEHb UX
oOpameHust ¢eaepantbHbBIME TOCYJAapPCTBEHHBIMU TPAXAAHCKUMHU CIYXKAIlUMU arapara
CyJla B CIIeIMaJIbHO OTBEACHHOM MOMEIEHNH, OCHAILICHHOM HEOOXOIMMbIM UMYIIIECTBOM,
HOPMAaTUBHBIMU, CIIPABOYHBIMU U MHBIMU MaTepHallaMy, CPEJICTBAMHU CBSI3U.

2.2. Tlpuem TpaxkgaH BEACTCS €KEIHEBHO B TE€UeHHWE pabovyero BpPEeMEHH Cyja,
YCTAHOBJIEHHOT'O YTBEPKICHHBIMU IpejaceaareneM cyaa [IpaBunamMu BHYTPEHHETO
pacnopsiika cyaa, 0e3 MpeABapUTEIbHOM 3amucu B TOPSAJIKE OYEepeIHOCTH, 3a
HCKJIIOUCHUEM OTHEJIbHBIX KATETOpUid TpakJaH, HMEIOMIMX B COOTBETCTBUU C
3aKOHOJATEJILCTBOM IPABO HA BHEOUEPETHOW MIPUEM.

[Tpy mpueme TpaxaaHWH MPEABSBISCT JOKYMEHT, YIOCTOBEPSIONINA JTUYHOCTS,
JIOBEPECHHOCTh Ha COBEPIICHHE COOTBETCTBYIONIIETO IEHCTBHS (VIS TPEACTABUTEIS
3asBUTENIA) TUO0 OpJep aaBoKaTa.

2.3. HpI/I HAJIUYUM TEXHUYECKOM BO3MOKHOCTH B HHTCpCCax obOecrieyeHus 3allIUThI



IIpaB Irpa>xaad BCIACHUC IIPUCMaA MOKET COIIPOBOXAATLCA ayJHUO- U BUACO3AIINCHIO, O UCM
TrpaxxJaaHC B 00s13aTECIIbHOM MOPAAKC YBCIOMIIAIOTCA OO HadadJlia IIpruema.

2.4. Bo BpeMms mpuema TpaxJaH, a TaKkKe MpPU HX OOpalleHuu Mo TenedoHy
rpakaHaMm MOT'YT AaBaThCsl YCTHBIE Pa3bsCHEHUS O MOABEAOMCTBEHHOCTH PACCMOTPEHUS
MHTEPECYIOLINX HMX BOINPOCOB, MOPSAJKE OOpalleHHs, KOMIIETEHIMH CyJa, MOpsIKe
NOJIy4€HUs MHPOPMaLUK 00 UTOrax pacCMOTPEHUS 3asBICHUI, )kasi00, HHBIX 0OpallleHUH.

2.5. YcTHbBIE OTBETHI U Pa3bsICHEHUS HA YCTHbIE OOpalleHMs TpakJaH JaloTcsl, Kak
MpaBuiIo, B IeHb oOpateHus. Eciu 1aTe yCTHBIN OTBET (pa3bsiCHEHUE) B ICHb OOpaIlleHHs
HE TMPEACTAaBISAETCS BO3MOXHBIM WM TPaKJIaHUH HACTaMBaeT Ha MPEJOCTAaBICHUU
INUCBMEHHOTO OTBETA, EMY JAETCSl YCTHOE Pa3bsCHEHUE O CPOKE M MOPSAJKE MOTYYEHUS
OTBETA.

I[JISI MOJIYUCHUS MMCBbMCHHOI'O OTBETA IIO UTOTraM IpUcMa I'paKaIaHUHY IpC1aracTca
IMMCBMCHHO H3JIOKUTBb CMBICJI CBOCTO BOIIPOCA (npez[noxceHI/m, >1<an061;1).

2.6. PabGorauku IlpueMHOl cyma 00si3aHBI OKa3bIBaTh COJICHCTBHE T'pakJaHaM B
MpPaBUILHOM YKa3aHWU B MUCHMEHHOM OOpalleHWU Ha3BaHUS JOJDKHOCTH, (paMUiIuw,
MMEHH, OTUECTBA aJpecaTa, Ha3BaHUU Cy/ia.

2.7. Bce matepuaiibl, OJy4YEHHBIE OT TPaXKJaHUHA B X0JI€ IPUEMA, PETUCTPUPYIOTCS
B COOTBETCTBUHU C MHCTPYKLKEH MO CyJeOHOMY JeJIONPOU3BOICTBY.

2.8. Paborauku [IpueMHOI cyna HECyT HEMOCPEICTBEHHYIO OTBETCTBEHHOCTH 3a
HaJUIeKalllee BECHUE TpUEMa.

B ciiydyae BO3HUKHOBEHUS 110 IPUYMHAM, CBSI3aHHBIM C OpraHu3aluei paboThl B CyJe,
NpoOJEMHBIX CUTYalUd, MPENsSTCTBYIOUIMX MPEJOCTABICHHUIO JIMIYy, OOpaTUBLIEMYCS B
CyJ, 3ampamnBaeMoi HWH(pOpMAaIMK, BbIJaue 3alpalivBaeMbIX JOKYMEHTOB, NMPHUHITHU
M0/IaBaEMbIX KM JOKYMEHTOB, paboTHUKM [IpueMHONl cyna o00si3aHbl NPUHATH
MAaKCUMAaJIbHO BO3MOXKHBIE MEPHI JUIsl Pa3pEIICHUs] CUTyalluy 1O CYIIECTBY, B TOM YHUCJIE
o0paTuThCcs K pabOTHUKAM JAPYTUX CTPYKTYPHBIX MOJpPA3/EICHUN CyAa, MpeiceraTellto
cyaa

2.9. Pazpemnienue J1OOBIX CIOPHBIX CHUTyallMd, BO3HUKAIOUIMX B MpoIecce
B3auMozeicTBus [IpuemMHol cyna ¢ ApyruMH CTPYKTYPHBIMHM MOJpa3/ICICHUAMH CyJa,
IIPOM3BOJUTCS 4YEpe3 HAYalbHHUKA OTHEIa CYIONPOU3BOACTBA, ACIONPOU3BOJACTBA U
MaTepUalbHO-TeXHUYEeCKoro obOecreyeHus. PabotHuku IlpuemnHoit cyna oOs3aHbl
UHPOPMHUPOBaTh HadallbHUKA OTAesla 000 BCEX BO3HUKAIOIIMX B Ipolecce padoThl
[TpuemHoOl cyna npoOIEMHBIX CUTYalUsX.

2.10. B ciyuasix, Korja pa3pemieHue Borpoca, ¢ KOTOPbIM TpakJaHHH 00palaeTcs B
Cy[l, HE BXOAUT B KOMIIETEHIIMIO TaHHOTO cy/a, paboTHUKH [IpueMHOl cyna pa3bscHSIOT,
B KaKOH CyJl clefyeT 0OpaTUThCs C OJOOHBIM BOIPOCOM, JTMOO COOOLIAIOT, YTO JaHHBIN
BOIIPOC HE OTHOCHUTCS K KOMIETEHIIMH CY/I0B.

2.11. PaGotHuku IIpueMHOlN cyja HE MMEIOT MpaBa MPEAOCTABIATH CIEAYIOIIYIO
uHpopMaIuo:

0 HOMepax Tene(OHOB PpyKOBOJACTBA U CY/ICH TAaHHOTO CyJa, a TAKXKE JAPYTUX CYIOB;

MH(OPMAIIHIO, COCTABJISIONIYI0 TOCYAApCTBEHHYIO, CIY)XeOHYI0, KOMMEPYECKYIO



TalHy W MHYIO OXpaHAEMYI0 3aKOHOM TaiHy, a TakKe Jpyrue, He IOoJJIe)Kallnue
pPacpOCTPAHCHUIO CBEACHHSI, CTaBIIME W3BECTHBIE UM B CBS3W C HCIOJHEHUEM
JTOJKHOCTHBIX 00SI3aHHOCTEN.

2.12. PabotHuku [lpuemMHON cyna He HMMEIOT IpaBa OKAa3bIBaTh HOPUIUYECKYIO
HOMOIIIb JIUIIaM, OOpPAaTUBIIUMCS B CYJ, 32 UCKIIIOUECHHEM MPEOCTaBICHNUs HHPOpMaLUn
110 Bonpocam 0(hOpMIICHHs 3asIBICHUH, 5ka00, 0OpalleHni, I0JaBacMbIX B CYJ, IOPsIKa
UX MO0JIa4yy, NOPsAIKA IOJIYYEHHUS OTBETA WU 3aIPAIIMBAEMBIX JOKYMEHTOB.

2.13. [Ipu npueme oOpalieHui rpak/iaH HE JOMyCKAETCA BO3JIOKEHUE HA TPaXKIaH He
MPEeyCMOTPEHHBIX 3aKOHOM 00SI3aHHOCTEW UM OTpaHUYE€HHE BO3MOXKHOCTH pealn3aluu
UX MPaB, B YACTHOCTH, HE JIOIYCKAIOTCS TPEOOBAHUS:

MPEACTaBICHUSI  JOKYMEHTOB, HE TPEIyCMOTPEHHBIX  3aKOHOIATEIIBCTBOM,
NPEIOCTABISIIONINM TPaXJAAaHUHY I[paBO, Ha peau3alui0 KOTOPOTO HAIPaBICHO
3asBieHUe (kaoba, oOparieHue);

WCIIOJIHCHUS TPAKTaHUHOM O0SI3aHHOCTEH, HE CBSI3aHHBIX C 3asIBICHHEM (KaIOOOMH,
oOpalieHrneM), eCii 3TO He MPEAyCMOTPEHO (deiepaTbHBIM 3aKOHOM;

peanu3aiiy rpakJaHuHOM CBOETO IIPaBa TOJIBKO NP YCIOBHH pealli3allii UHBIX HE
CBSI3aHHBIX C HAM IIPaB, €CJIA 3TO HE MIPEIYCMOTPEHO (peepabHBIM 3aKOHOM;

yILIaThl COOPOB, OILIATHI YCIIYT, HE MPETYCMOTPEHHBIX 3aKOHOIATEIECTBOM;

CHSITHUS KOIIUI C TOKYMEHTOB, €CJIM 3TO HE MPEYCMOTPEHO 3aKOHOJATEIbCTBOM;

00513aTeNIbHOTO 3aKIIOUEHHUsI JOTOBOPOB, CBSI3aHHBIX C PACCMOTPEHHUEM 3asIBICHUS
(>xamoOwl, oOparieHusi), €cId B COOTBETCTBHHM C TPaXTAaHCKUM 3aKOHOJATEIbCTBOM
Poccutiickoit denepanun mojo0HbIE JOTOBOPHI 3aKIFOYAIOTCS B TOOPOBOIBLHOM MOPSJIKE;

0053aTeIbHOTO MCTOJIB30BaHUS TPAKIAHUHOM TP MOJadye 3asBICHUN OJaHKOB U
WHBIX THUIOBBIX (OpPM, BBIABACMBIX CYJIOM, €CIH 3TO HE MPEIyCMOTPEHO
3aKOHOJATEIbCTBOM;

COBEpIICHUS  TPaXJTAHMHOM  WHBIX  JCHCTBUH, HE  MPEIyCMOTPEHHBIX
3aKOHOAATEIECTBOM.

3. I[IpueM 1OKyMEHTOB

3.1. PabotHuku IlpuemHO# cyga NMPUHUMAIOT OT JIMI[, OOpaIaAlIIUXCS B CYI,
JIOKYMEHTBHI, HETIOCPEICTBEHHO IPUHOCUMBIE MU B CY/.

3.2. Pabornuku IlpuemHON o00s3aHBI TNPOBEPUTH OGOpPMIIEHHE OOpaIICHUH,
M10/1aBa€MbIX B Cy/]l, HA COOTBETCTBUE OOIINM TpeOOBaHUAM K OPOPMIICHHIO, U3JI0KEHHBIM
B nyHkTe 3.3 Hactosimero PermameHTta, a Takke HOpMaM MPOILECCYaTbHOIO
3aKOHOJATENbCTBA U B ClIydae HEBEPHOro O(OpMIICHUS MPOHMHPOPMHPOBATH 00 ITOM
3asBuTens. Ecim HemocTaTOK B OQOPMIIEHHM MOXKET OBITh HCIPaBICH HEMEIJICHHO,
pabotHuky I[IpueMHOI cyna HEOOXOAMMO Pa3bSICHUTH 3ASBUTEIIO0 3TY BO3MOXKHOCTD.
HcnpaBienus B 3arpocax MpaBOOXPaHUTEIbHBIX U CYJeOHBIX OpraHax He JOMYCKArOTCs.

OOpatenusi, coaep)Kalme OCKOPOUTEIbHBIC BBIPAXKCHHS, HE IOAJAI0NIHECcs
NpOYTEHHIO 100 0pOpMIICHHBIE HE HaJIeKaluM 00pa3oM MM He MOJIeKallue nojaaye
B JIJaHHBIN CyJl, MOTYT OBbITh PUHATHI B TOM CIIy4ae, €CIu MOCe MOTyUYeHUs pa3bsiCHEHUN
oT paboTHHKa [IpueMHOI cya rpa)/1aHUH HACTauBaeT Ha nojave (IPUHATUH) YKa3aHHBIX
oOpaleHuH.

PaGotnuk IlpuemHol cyga He UMeeT IpaBa NPUHUMATH OOpaIleHusl, B KOTOPHIX B
KayecTBe a/ipecaTa He yKa3aH JIaHHbIN CY/I.

3.3. Jioboe mpuHHMaemoe 3asBieHue (>kanoba, oOpalleHne) JOKHO COAepKaTb



CJIEYIOIYI0 HH(OPMAIIHIO:

yKa3aHue ajapecaTta (HauMEHOBaHHE JIAaHHOTO CY/a);

(haMuITHIO, UMSI, OTYECTBO 3asIBUTEIIS I HANMEHOBAHUE OPTaHU3AINH, SBIISFOIICHCS
3asIBUTEJICM;

TOJTHBIN afpec (C yKa3aHUEM IMOYTOBOT'O MHJIIEKCA) MECTa JKUTEIIbCTBA MM MECTa
HAXOXICHHUSI 3asBUTEIIS;

HaMMEHOBaHKE JOKYMEHTa (3asBIICHUE, kKayl00a, 3arpoc | T.11.);

JUYHYIO TOANKCH 3asBUTENSI WM OJHKHOCTHOTO JIMIA OPTaHU3aINH, SBIISIONICHCS
3asiBUTEIIEM;

naTy oOpalieHus.

B Tekcte Tex kaTeropuii 3asBieHu (ano0, 0OpalieHnii), KOTOpbIe B COOTBETCTBUH
C HOpPMaMH TIPOIECCYaIbHOTO 3aKOHOAATEIhCTBA MOTYT OBITH MOJAHBI TOJIHKO
YY9aCTHUKAMH CYJOTPOU3BOJCTBA (JIMIIAMH, YYaCTBYIOIIMMH B JeJ€; YYaCTHUKAMHU
NPOM3BOJICTBA MO JeiaM 00 aJMHUHUCTPATUBHBIX TPABOHAPYIICHHSX), ITOMHMO
TICPEYHCIICHHOH BBIIIE HH()OPMAITUH TOJHKHO OBITh YKa3aHO MPOIECCYATbHOE TIOJI0XKCHHE
3asIBUTEIIS.

3.4. Ecnu 3a4BUTENb IPOCUT OTBET HA MOoAaBaeMoe 00palleHne WK 3alpaliiBacMyro
KOMUIO (TMOJJIMHHUK) TOKYMEHTa(0B) HE HAIpPaBIATH MOYTOM, a BBIAATh HA PYKH JIHOO
OTIPABUTB IO IPYTrOMY aapecy (Ipyromy JHILy), 3TO 00s3aTeNIbHO TOKHO OBITh yKa3aHO
B IPUHUMAEMOM OOpaIIeHUH.

3.5. Ecin B mpuHuUMaeMoM OOpallleHUH HMMEETCsl CIHUCOK NPHUIaraeMbIX K HEMY
NOKYMEHTOB, paboTHuku IlpueMHONl cyna o00si3aHbl TPOBEPUTH COOTBETCTBUE
NPWIOKEHUM, YKa3aHHbIX B CIHMCKE, W TOJBKO MpPU YCIOBUM HAJU4MUs BCEX
NEPEUNCICHHBIX MPUIOKEHUN NPUHATH JOKYMEHT. B ciyyae OTCYTCTBHSI KaKuUX-TMOO
NpUIOKeHUH paboTHUKH [IpreMHON cyaa TOKHBI PEATIOKUTh 3asiBUTENI0 BEIYEPKHYTh
OTCYTCTBYIOIIME INPUIOKEHUS U3 CIUCKA U 3aBEPUTH JAHHOE MCIPABJIICHHE IMOANHCHIO
3asBuTens. O0paiieHre, B KOTOPOM OTCYTCTBYIOT KaKUE-TUOO MPUITIOKEHUS, MOTYT OBITh
IOPUHATHL B TOM ClIy4ae, €CiM MOcJie MOJy4eHUs pa3bsicHeHu oT paboTtHuka [IpuemMHo
cyJla 3asBUTEb HACTauBaeT Ha Mojiaye (MPUHATUHN) YKa3aHHbIX oOpaieHuit. [lpu aTom 00
OTCYTCTBUHU KaKOTO-TMOO0 JOKYMEHTA WM MPUWIOKEHUs! K 00paIleHUI0 COCTABISETCS aKT
B COOTBETCTBUHU C TPeOOBAaHUSAMU MHCTPYKLUHU MO CyAeOHOMY JEIONPOU3BOJICTBY, OJUH
AK3EMIUIAP KOTOPOro BbIJAaeTCA (HampaBisieTcs) 3asBUTENI0, WHbBIE SK3EMIUISPbI
OPHUOOIIAIOTCS K TIOJYYEHHBIM JIOKYMEHTaM M IEpefaroTcsi BMECTE€ C HHMH 110
NPUHAIIEKHOCTH.

3.6. B ciyuae oTkasa 3asBUTENs OT BHECEHHS yKa3aHHBIX HCIPABICHUN B CIHCOK
NPUJIOKEHUIH JTMOO €CIIM OTCYTCTBHE TMPHJIOKECHUS YCTAHOBJICHO TIOCNE TPHHSITHS
oOpamenust, padbotauku [IpuemHuoii cyna nHGpOpMHUPYIOT 00 3TOM HadaJbHUKA OTAENA U
COCTaBJISIIOT aKT O TOM, YTO COOTBETCTBYIOIIEE OOpalieHne MPUHATO 0e3 YKa3aHHBIX B HEM
NPUIIOKECHUH (aKT COCTAaBISETCS B COOTBETCTBHM C TPEOOBAaHUSIMU U IO CYyIAeOHOMY
JIeTIOTIPOU3BOJICTBY).

3.7. Eciau oOpaleHre MOANMCAHO MPEICTABUTENIEM HIIM 3alUTHUKOM 3asBUTEII,
pabotauku [IpuemHoii cyna o0s3aHbI:

MPOBEPHUTH HAIMYKE Y MPEACTABUTENS JOBSPEHHOCTH OT 3asBUTENISI HA COBEPIIICHUE
COOTBETCTBYIOIIIETO MTPOIECCYaTbHOTO ACUCTBHS, @ Y 3allIUTHUKA - Opepa (1151 aJBOKaTa),
MIOCTAHOBJICHHUSI CyJa O JONYCKe B KA4eCTBE 3allUTHUKA HapsSIy C aJIBOKATOM WU
JIOBEPEHHOCTH OT JIMIA, B OTHOIICHUM KOTOPOTO BEAETCS MPOM3BOICTBO IO ey 00



aJIMUHUCTPATUBHOM MPAaBOHAPYIICHUY;

B cllydyae HE0OXOJAMMOCTHU Pa3bsACHUThH 00513aTEIbHOCTD MPUOOIIEHUS K 00paIeHHIO
opaepa (as aaBoKaTa), 3aBEPEHHOM KOIMU MTOCTAHOBJIEHUS CyJa O JOIMYCKE B KayeCTBE
3allIUTHUKA HapsIy C aIBOKATOM;

€CIM  JTIOBEPEHHOCTh (€€ HOTapHaJbHO 3aBEpEeHHAas KOMHWs), MO0 JIaHHBIM
MH(OPMALIMOHHOM CUCTEMBI Cy/a MU MO COOOIIEHHUIO paOOTHUKOB COOTBETCTBYIOLIETO
CTPYKTYPHOT'O TIOJIpa3JiesieHus Cyla, OTCYTCTBYET B MaTepuaiax Jeljia, CHITh KOIHUIO C
NOJJTMHHUKA WM HOTAapHaJbHO 3aBEPEHHON KOIMHUU JOBEPEHHOCTH, 3aBEPUTh €€ CBOEH
HOJIKCHIO U NeYaThIO JJI KONUK U IPUOOIIUTH €€ K TOJaHHOMY 00paIleHUIO.

3.8. JIokyMeHTBI, IPUHOCUMbIEC B JIOTIOJHEHUE K paHee MOJAaHHBIM OOpaIIieHUsSIM,
MOTYT ObITh NpuUHATH B [IpueMHOI cyna TOJIBKO B TOM ciiydae, €ciu oOpalleHue, B
JIOTIOJIHEHHE K KOTOPOMY OHH IPEICTABIISIIOTCS, TOCTYIIIIO B CyI M €I1I€ HE PACCMOTPEHO.

K nokymenTam, npeacTaBisieMbIM B JOTIOJTHEHUE K PaHee MOJaHHBIM OOpaIeHHsIM,
JOJIKHO OBITH MPUIJIOKEHO 3as1BIICHUE C YKa3aHUEM Ha TO, B JIOMIOJIHEHHUE K KAKOMY UMEHHO
oOpallleHHI0 OHM MPEACTaBIAIOTCI. B ciiydae oTCyTCTBHSA Takoro 3asBieHUs paOOTHUK
[TpuemHoli cyna o0si3aH yKa3aTh 3asBUTEII0 Ha HEOOXOJUMOCTb €ro cocraBieHus. bes
NpUOOIICHNUS YKAa3aHHOTO 3asBIICHUS JOKYMEHTBHI, MPEACTaBIseMble B JOMOJHEHHE K
paHee TOJAHHBIM OOpAIIeHUSIM, MOTYT OBITh HPHHITHI TOJBKO B TOM CiIy4ae, €clid
noJjiaTelb HACTAaUBAEeT HA UX NPUHATHM Oe3 3asBieHus. [lpu stom pabotHuk IlpuemHoi
cyla o0si3aH TNPUHATH BCE BO3MOXKHBICE MEpbl Ui YCTAaHOBJICHHUS OOpalieHus, B
JIOTIOJIHEHHE K KOTOPOMY IPEACTABISAIOTCS MOAAHHBIE JOKYMEHTBI, HO HE MOXXET HECTHU
OTBETCTBEHHOCTH B ClIy4ae HEBEPHOI'O OMpe/IeTIeHUsI 0OpalleHts], K KOTOPOMY HaJJIeKUT
MPUOOIIUTD MOJAHHBIE JOKYMEHTHI.

3.9. Ha npunsitom pabotaukom [IpueMHoii cyna obpaiieHnu npocTaBisieTcs mMTaMIl
BXOJISIIEA KOPPECITOHAEHIIMU BOJIOKOHOBCKOTrO paiOHHOTO CY/Ia C YKa3aHUEM TEKYIIEH
JIaThl U BPEMEHH, KOTOPBIM CTaBUTCS Ha JIUIIEBOM CTOPOHE MEPBOIO JUCTA OOpalieHus B
IIPABOM HUKHEM YTy, TaM K€ CTaBUTCS BXOASIUNA HOMED.

[Iramn «IlonydeHO BOIOKOHOBCKMM palilOHHBIM CYAOM», 3aBEPEHHBIN I10MHUCHIO
paboTHUKA, TPUHSBILIET0 oOpalieHue, o nMpock0e Nuia, NPeACTaBUBIIEr0 0OpaIleHe B
[IpueMHy!0 cyna, CTaBUTCS TAaKXKE€ Ha MPEICTABICHHOW WM JOMOJHUTEIBHON KONUU
nanHoro oOpamieHus. llltamn He craBUTCS Ha APYrHX JOKYMEHTaxX, Mae €clu OHHU
MOJIal0TCSl B JIOTIOJIHEHWE K paHee IMOJaHHBIM OOpaimieHusM 0e3 MpUOOIIeHUs K HUM
3asBJICHUS, YKa3aHHOTO B IIYHKTE 3.8 HACTOSLIETO PETJIAMEHTA.

3.10. Bce mpuHsTBIE JOKYMEHTHI, B TOM YHCJIE TOJaHHBIC B JIOTIOJTHEHHE K paHee
NOoJaHHBIM oOpamieHusM, paboTHuK [IpremMHoil 00s13aH 3aperucTpupoBaTh B HOJACHCTEME
"Jlokymentoobopot u obpamenus rpaxaan" ['’AC "lIpaBocynue" u mepenath B JI€Hb
npreMa Mo MPUHAIICKHOCTH 10 CHOPMUPOBAHHOMY M paCIeYaTaHHOMY U3 MOJICUCTEMBI
['AC "lIpaBocyame" peecTpy nmnepenayd JOKYMEHTOB TOJA  MOJNUCH  JIUILY,
HETMOCPEICTBEHHO KOTOPOMY IepelaHbl JOKYMEHTHI, C YKa3aHHEM 3aHHMAaeMOW WM
JIOJDKHOCTH, @ B MCKJIIOUUTENBHBIX ciydasx - He mo3aHee 10.00 dacoB crieayromiero
paboyero JHs, €CIM MHOE HE MPEeAYyCMOTPEHO MHCTPYKUHUEH 1o cyneOHOMY
JIeNIOTIPOU3BOJICTBY. Perucrparnusi JOKyMEHTOB W Iepejnada MX M0 NPUHAIICKHOCTH
OCYILIECTBIISIETCS B CTPOTOM COOTBETCTBUU C TPEOOBAHUSAMHU HHCTPYKIHHU 1O CyAeOHOMY
JIeJIONPOU3BOJICTBY.

3.11. JloxymeHTBl, mOJaBaeMble IO [JelaM, Ha3HAYEHHbIM K PAaCCMOTPEHHIO,
paboTHuk IlpuemHOl cyna 00s3aH HE3aMEMIUTENBHO 3apPETUCTPUPOBATH B MOJCUCTEME



n

"JIOKyMEHTOOOOpOT M OOpalleHusi TpaxaaH
peecTpaM 1o MPUHAIIEHKHOCTH.

I'AC "lIpaBocynue" u mepenath 1Mo

3.12. Ecnm nuuo o6paiaercst ¢ mpocbOoi 0 mpremMe KaKux-ITubo JTOKYMEHTOB IO
KOHKPETHOMY [Ty HETOCPEICTBEHHO B JICHb, HA KOTOPBIM HA3HAYCHO PACCMOTpPEHUE
COOTBETCTBYIOIIETO Jiea, paboTHUK [IpuemMHOl cyna 00si3aH pa3bsICHUTH 00paTHBIIEMYCS
IeJIeCO00Pa3HOCTh Pa3pelIeHus COOTBETCTBYIOIIETO BOMPOCAa HEMOCPEACTBEHHO B
cyneOHOM 3aceTaHuHu.

3.13. Ha kaxaoMm OpUHSATOM OOpallleHUH, TOJaHHOMY [0 KOHKPETHOMY JAEIy
(Marepuainy), pabotHukom [IpueMHOl cyna KpoMe perucTpalliOHHOTO HOMEpa CTaBUTCS
HOMEpP COOTBETCTBYIOLIETO JI€Ja/IPOU3BOJICTBA, €Clii MH(POpMalUs O HEM HMEETCs B
noacuctemax ['AC IlpaBocynue». Homep aena (maTepuaiia) mpocTaBiseTCsl TakKe MpU
perucTpaiyy npuHATOro odpamieHus B noacucreme "J[okyMeHTOOOOpOT U oOpaleHus
rpaxaan " I'’AC "IIpaBocyaue" 1 COOTBETCTBEHHO - B pEECTpaXx.

3.14. Eciu k oOpallleHuI0 NpUiIoXKeHa KBUTAaHLUS 00 oOIulaTe rocyAapCTBEHHOMN
NOLUIMHBI WIHM 3aBEPEHHAs KOMUs IUIATEKHOTO MOPYUYEHHUs! 00 oIuiaTe rocyAapCTBEHHON
HOLIUIMHBL, 00 3TOM JieJaeTcss OTMETKA (C 0043aTeIbHBIM YKa3aHUEM CYMMBI yIIJIau€HHOU
roCyapCTBEHHOM MOIIJIMHBI) IPU PETUCTPALH JaHHOTO oOparienus B nogcucremax 'AC
"[IpaBocynue".

4. BzaumoseiicTBre ¢ pabOTHUKAMU Cy1a

4.1. B cnyuasx, korjaa pabotnuk [IpuemHol cyna oOparaercs K pabOTHUKAM Cyja,
MocJeIHUEe  O0s3aHbl MNPUHATH  HE3aMEJUIMTENIbHBIE  MEpPbl ISl  pa3pelieHUs
COOTBETCTBYIOIIEH MPOOIEMHON CUTyaluu (HalpuMep, MPOBEPUTH HATTUYHE JieJia B CyIe,
YCTAaHOBUTH 3alpaliuBaeMyl0 HHQOpMAIMIO 10 MaTepHaliaM COOTBETCTBYIOIIETO
Jiena/mpou3BOCTBA U JIP. ).

4.2. PabotHuku [IpuemHoii cyna 00s3aHbl cOOMI0OIaTh MOPSAOK MEepeaun MPUHITHIX
JIOKYMEHTOB, YCTAaHOBJICHHbIH  myHKTamMu 3.9 - 3.14 Hacrosmiero periameHTa, B
COOTBETCTBUU C TPEOOBAHUSMU MHCTPYKIMH 110 CyJ€OHOMY J€JIONPOU3BOJICTBY.

4.3. 3a copep:kaHue U MPAaBUIBHOCTh O(OPMIIEHUS BblIaBaeMoro uyepes [Ipuemnyro
cylla JOKYMEHTa HECET OTBETCTBEHHOCTh YIOJIHOMOYEHHBIH paOOTHHUK ammapara cyaa,
W3TOTOBHUBIIMN JaHHBIA JOKyMeHT. [Ipu 3ToM cooTBeTCTBHE O(OPMIICHHUS BHIJABAEMOTO
JOKyMEHTa TpeOOBaHUAM HMHCTPYKIMH MO CyJeOHOMY JI€JIONPOU3BOACTBY JOJIKHO OBITH
npoBepeHo pabotHukoM [IpuemMHOl cyaa v B TOM ciiydae, KOrJa JOKYMEHT MOATrOTOBIICH
MHBIM YIIOJTHOMOYEHHBIM Pa0OTHHUKOM ammapara cya.



