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npueMHoii Bosioroackoro ropoackoro cyaa BoJsioroackoii o61actu

1. O01mme MoJI0KeHu s

1.1. HlesrenbHOCTh mpueMHON Bomnoroackoro ropoackoro cyaa Bosoroackoit
obnactu (manee - IlpuemHast cyna) permamentupyercs llonoxxennem o mpuEMHOM
Bomnoronckoro  ropojackoro cyna  Bomoroackoit  o0iactv,  yTBEpPXKIECHHBIM
npejacenareyaeM cyjJa Ha OCHOBaHMHM [IpuMepHOro TOJIOKEHHS O MPUEMHOU
(denepanpHOro cyia oOlEed FOPUCIUKIMHM, YTBEPKIAECHHBIM npuka3zoM CyneOHOro
nernapramenTa npu BepxoBHom Cyne Poccuiickoit depepaniui M HACTOSIIUM
pErJIaMEHTOM.

1.2. IlpaBoBoe peryaupoBaHHE€ OTHOLICHHWH, CBSI3aHHBIX C OpraHu3anuen
paccMoTpeHust  oOpamieHud TpaxaadH (QU3MYECKUX  JIUIl), MpefcTaBUTENCH
opraHm3anuii  (FOPUAUYCCKHX JIMI[), OOIIECTBEHHBIX OOBEIWHECHUN, OPraHOB
roCyJapCTBEHHOW BJIACTH U OPraHOB MECTHOT'O CaMOYIIPABJIEHUS OCYLIECTBISETCS B
cootBercTBUM ¢ KoHctutyumeir Poccuiickoii  ®enepanuu, (denepanbHbIMU
KOHCTUTYILIMOHHBIMHU 3aKOHaMH, (enepanbHbIMU 3aKOHAMHU, YCTaHABIWBAIOIIMMHU
MOPSIIOK  CYJONPOU3BOJICTBA, TOJTHOMOYHUS U TOPSAOK JACSITENIbHOCTU CYHAOB,
®enepanbHbM 3akOHOM OT 22.12.2008 Ne 262-®3 «O06 obecneyeHUM OOCTyIa K
uH(popmanuu o aesaTeabHoCcTH cyAoB B Poccuiickoit denepanuu» U UHBIMU aKTaMU,
PEryJIUpPYIOIIMMH BOIPOCHI BHYTPEHHEH EATEIbHOCTH Cy/Ia.

2. Opranu3anus npuemMa

2.1. Tlpuem rpaxknan (PpU3MUECKHUX JIUIT), TPEACTABUTENCH FOPUIMUECCKUX JIHII,
OpraHu3aluii, OOIIECTBEHHBIX OOBEIMHEHU, OPTAaHOB T'OCY/apCTBEHHON BIACTH U
OpraHoB MECTHOT'O CaMOYIIPaBJICHUS (Jajnee - MpUeM IpaxKaH) MPOU3BOJIUTCS B JICHb
ux oOpamieHus GeaepaibHBIMA TOCYJAPCTBEHHBIMU TPAKIAHCKUMH CITYKAIIUMH
ammapara Cyna, B CHEUHAIbHO  OTBEACHHOM  TMOMEIICHUH, OCHAILEHHOM
HEOOXOJUMBIM  HUMYIIECTBOM, HOPMATHUBHBIMU, CIPABOYHBIMU U  HUHBIMU
MarepuagaMu, CpeICTBAMU CBSI3H.

2.2. [lpuem rpaxaaH BeAETCS €XKEIHEBHO B TeUEHHE pabOyero BpEMEHU Cy/a,
YCTAHOBJIEHHOT'O YTBEPKICHHBIMU MpeacenareneM cyna [IpaBunamu BHYTPEHHETO
pacnopssika cyna, Oe3 MpeaBapUTENbHOW 3aluCH B TMOPSIKE OYEPETHOCTH, 3a
WCKJIIOYEHHUEM OTIENbHBIX KAaTEropuid TpakJaH, UMEIOIIMX B COOTBETCTBUU C
3aKOHOJIATEIBCTBOM ITPABO HA BHEOUEPEIHOU IIPUEM.
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[Ipu npueme rpaxaaHvH MPEABSBISIET JOKYMEHT, YIOCTOBEPSIOIMUN JINYHOCTD,
JOBEPEHHOCTh Ha COBEPILEHUE COOTBETCTBYIOIIETO ACUCTBUA (IUIs1 NPEACTaBUTEIS
3asBUTEIS ) TMOO OpJep aJBOKaTaA.

2.3. Ilpy HaiIMYUMM TEXHUYECKOM BO3MOKHOCTH B MHTEpecax oOecneueHus
3aI0ATHl NpPaB TpaXJaH BEICHHE IIPUEMA MOXKET COIPOBOXKIATBCA ayIHo- U
BUJICO3AMKCHIO, O YEM IPAXKIAHE B 0053aTEIBHOM MOPSAIKE YBEAOMIISIOTCS O Havyaia
npuema.

2.4. Bo Bpems mpuema TpaxJaH, a TakKe MPU UX OOpalieHHH Mo TenedoHy
rpaXJaHaM MOTYT J1aBaTbCsl YCTHBIE pa3bsCHEHUS O IMOABEAOMCTBEHHOCTH
PAaCCMOTPEHHUSI MHTEPECYIOIIMX MX BONPOCOB, MOPSAAKE OOpalleHHsl, KOMIIETCHIINH
Cyla, TOpAIKe TMOJIydeHHs WHGOpMalnud 00 HUTOrax pacCMOTPEHUsS 3asBICHHIA,
XKano0, MHBIX OOpaIlleHH.

2.5. YcTHBIE OTBETHl M Pa3bSICHEHMS Ha YCTHbIE OOpallleHHs TpakIaH JaroTCs,
KaK IpaBwiio, B JieHb oOpamieHus. Ecinu nate yCTHBIA OTBET (pa3bsCHEHUE) B JIEHb
oOpallleHusI HE NPEJCTaBIsIETCS BO3MOXXKHBIM WM TpaKJaHUH HAcTauBaeT Ha
IPEIOCTABICHUHN TMCBMEHHOIO OTBETA, EMY JACTCSl YCTHOE PAa3bICHEHUE O CPOKE U
HOPSAJIKE ITOJTYYEHUS OTBETA.

JUIsi TOJlydeHHMsT TMCBMEHHOTO OTBETa II0 HWTOraM NpHEMa TpPaXxAaHUHY
OpeajaracTcsl IMUCbMEHHO M3JIOKHUTh CMBICH CBOEro BoIpoca (MpeIIoKEHUs,
XKajio0bl).

2.6. Pabotauku IIpuemMHoli cyna 00si3aHbl OKa3bIBaTh COJACHCTBHUE Tpak/iaHAM B
MPaBUJILHOM YKa3aHUHU B MMUCbMEHHOM OOpaIleHUH Ha3BaHUS JOHKHOCTU, (aMUINH,
MMEHHU, OTYECTBA aJipecaTa, Ha3BaHUA CyAa.

2.77. Bce wMarepuasbl, MNOJYYEHHbIE OT TpaXJaHWHA B XOJAE IpUEMA,
PETUCTPUPYIOTCS B COOTBETCTBUU C MHCTPYKLHUEH 1O CyIeOHOMY J€I0NPOU3BOICTBRY.

2.8. PabotHuku IIpremMHOI cyaa HECYT HEMOCPEACTBEHHYIO OTBETCTBEHHOCTD 32
HaJUIe)Kalee BeACHUE IpUeMa.

B ciayyae BO3HMKHOBEHHS 10 MpUYMHAM, CBSI3aHHBIM C OpraHu3aluei paboThl B
cyle, TMpoOJEeMHBIX CHUTyalud, TMPEnsATCTBYIOIIUX  MPEACTABICHUIO  JIUILY,
oOparuBIIEMyCsl B CyJ, 3alpalluBaeMod HH(OpMaluu, BblJade 3aIpalinBaeMbIX
JOKYMEHTOB, MPUHATHIO MOJIaBa€MbIX UM JOKYMEHTOB, paboTHuku [IpuemHoi cyna
00s13aHbI MPUHATH MAaKCUMAJIbHO BO3MOXKHBIE MEPHI JJI pa3pelieHHs] CUTyaluu 0
CYLUIECTBY, B TOM 4HCIIe€ OOpaTtutbcsi K paOOTHHKAM JIPYIUX CTPYKTYpPHBIX
nojipa3/ieJIeHuH cyJia, mpeiceaTeNto (3aMeCTUTENIO TIpeiceiaTensl) Cyaa.

2.9. PazpemieHue JOOBIX CIOPHBIX CHUTYyallud, BO3HHMKAKOIIMX B IMpoIEcce
B3aumonencreus IIpueMHON cyna ¢ ApPYrMMH CTPYKTYPHBIMHU ITOApa3AcIICHUSAMU
Cylla, MPOU3BOAMUTCS Uepe3 HauajJbHUKA COOTBETCTBYIOLIEro oTAena. PaboTHUKU
[IpuemHoii cyna o00s3aHbl WHGOPMHUPOBATH HayaJbHUKA OTAENa 000 BceX
BO3HUKAIOLIUX B Ipouecce padoTel [IpueMHol cya mpoOaeMHBIX CUTYalHSIX.

2.10. B cnydasx, KOrjJa pa3pelleHHEe BOMNpOCca, C KOTOPbIM TIpaxIaHUH
oOpartaercsi B CyJl, He BXOJAUT B KOMIIETEHIUIO JAHHOTO CyJa, pabotHuku [Ipuemnoi
Cyla pa3bICHSIIOT, B KAKOW CyJ| CIeqyeT 0OpaTUThCS C MOJOOHBIM BOIPOCOM, JINOO
COOOUIAIOT, YTO JAHHBIA BOIIPOC HE OTHOCUTCA K KOMIIETEHIIUU CY/IOB.

2.11. Pabotamku IlpueMHON HE HWMEIOT MpaBa MPEIOCTABIATH CIEAYIONIYIO
uH(pOPMALIUIO:

0 HOMepax TelaeOHOB PYKOBOACTBA M CyJEHl AAHHOTO Cynda, a TakkKe IPYrux



CYJIOB;

UH(OPMAINIO, COCTABJISIONIYI0 FOCYJaPCTBEHHYIO, CIYKEOHYI0, KOMMEPUYECKYIO
TallHy ¥ HHYIO OXPaHJIEMYI0 3aKOHOM TalHy, a TakXKe JIpyrue, He MOoJJIeKalue
pPacIpoCTpaHEHUIO CBEJICHUSI, CTaBIIME HW3BECTHBIE UM B CBS3M C HCIIOJIHEHHEM
JOJKHOCTHBIX 00S13aHHOCTEH.

2.12. Pabotnuku [IpueMHO# cyna He MMEIOT MpaBa OKa3bIBaTh IOPHUAMYECKYIO
NOMOILb JIUI[aM, OOpaTHUBIIMMCS B CyJA, 3a HCKIIOYEHHEM MPeI0CTaBICHUS
nHpopmaruu 1O BompocaMm OGOpPMIICHHS 3asBICHUM, kaimob, oOparieHui,
MOJABAaEMbIX B CyJ, TMOpSAKAa WX TOJa4H, TMOpSAKAa TMOJYYCHHS OTBETa WIA
3ampanmBaeMbIX JTOKYMEHTOB.

2.13. Ilpu npueme oOpamieHWil Tpa)xJaaH HE JIOIMYCKAeTCs BO3J0KEHHE Ha
TpaXIaH HE TPETyCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEH WM OTPAaHHYCHHC
BO3MOKHOCTH PEaTU3alllH UX MIPaB, B YaCTHOCTH HE JOMYCKAIOTCS TPEOOBAHUS:

NPEICTaBICHUS JIOKYMEHTOB, HE TMPEIyCMOTPEHHBIX 3aKOHOJATEIHCTBOM,
MPEIOCTABISIONIMM TPaXJAAaHUHY TMPaBO, HA PEATU3AIMI0 KOTOPOTO HaIpaBIeHO
3asBieHuE (>kanoba, oOparieHue);

UCIIOJIHEHUSI TPaXJTAHUHOM OOS3aHHOCTEHW, HE CBSA3aHHBIX C 3asBJICHUEM
(>xanmo6oi, oOpalieHrem), eciiu 3TO He IPETyCMOTPEHO (deepaibHBIM 3aKOHOM;

peanu3aiuy rpakJaHuHOM CBOETO IpaBa TOJBKO MPHU YCIOBUM peaTnu3allii UHBIX
HE CBS3aHHBIX C HUM MPAaB, €CIIU 3TO HE MPEIYCMOTPEHO (deepaIbHBIM 3aKOHOM;

YILUTaThl COOPOB, OIJIATHI YCIIYT, HE MIPEAYCMOTPEHHBIX 3aKOHOAATEIIECTBOM;

CHSATHUS KOIUH ¢ JOKYMEHTOB, €CJTH 3TO HE PETYCMOTPEHO 3aKOHOAATEIIHCTBOM;

00s13aTEIHPHOTO 3aKIIFOUCHHS IOTOBOPOB, CBSI3aHHBIX C PACCMOTPECHHUEM 3asBIICHUS
(>kayo0bI, oOpalieHus), eciIu B COOTBETCTBUHU C TPAXKJIAHCKUM 3aKOHOJIATEIbCTBOM
Poccuiickoit denepannu momoO0HBIE JOTOBOPHI 3aKIIOYAIOTCS B JOOPOBOJIBHOM
MOPSIZIKE;

00513aTEIHLHOTO UCTIONB30BAHUS TPAKIAHUHOM TIPH TI0/1aue 3asBJICHUH OJaHKOB U
WHBIX THUIIOBBIX (OPM, BBIJABAEMBIX CYJOM, €CJIM 3TO HE MPEAyCMOTPEHO
3aKOHOJIaTEJILCTBOM;

COBEpIIICHUS  TPAKIAHWHOM  HMHBIX  JCHCTBUH, HE  MPETyCMOTPEHHBIX
3aKOHOJIATEIHCTBOM.

3. IlIpueM 10KyMEHTOB

3.1. PabotHuku IlpuemHo# cyaa MpUHUMAIOT OT JIMIl, OOpalIalomUXcs B CY/I,
JOKYMEHTBI, HEMOCPEICTBEHHO TPUHOCUMBIE UMU B CY/I.

3.2. Pabotnuku IlpuemHO#l 00s3aHBl NPOBEPUTH OQOpMIIEHHE OOpalIeHuH,
[0/IaBa€MbIX B CyJl, Ha COOTBETCTBHE OOLIMM TpeOOBaHUSIM K OQOPMIICHUIO,
U3JI0O)KEHHBIM B MYyHKTE 3.3 HacTosmero THUIOBOro periiaMeHTa, a Takke HOpMaMm
MPOLECCYaTbHOTO 3aKOHOAATENhCTBA M B CIIy4ae HEBEPHOro OQOpMIICHHUS
npouHOpMUpOBaTh 00 3TOM 3asBuUTENd. Eciin HemocTtaTrok B O0OPMIICHHH MOXKET
OBITH UCIIPABIIEH HEMEMJIEHHO, paboTHUKY [IpreMHoil cya HeoOX0UMO pa3bsICHUTH
3asIBUTENI0 JAHHYIO0 BO3MOXHOCTbB. VcnpaBiieHHs B 3alIpocax MPaBOOXPAHUTEIbHBIX
U CyJeOHBIX OpraHax He J0MyCKaroTCs.

OOpamenus, cojaepKanme OCKOPOUTENbHBIE BBIPAKCHUS, HE TOJIAIONIUECS
OpoYTeHHI0 JIbOo odopMIIeHHBIE HAa OOOPOTHOW CTOpOHE OJAHKOB, OOpBIBKAaxX



Oymaru; odopMIICHHBIE HE HAJJISKAIIMM OOpa3oM WM HE MOMAJEKAIUe Mojayde B
JAHHBIM Cyll, MOTYT OBITh HPHUHATHI B TOM CJIy4yae, €CIU IMOCJe TMOJy4YeHHUs
pa3biAcCHeHH OoT paboTHuka [IpuemHON cyna rpakJaHWH HAcTaMBaeT HA Mojadye
(IpUHATHUM) YKa3aHHBIX OOpaIeHU.

PabGoTtHuk [IpueMHoO¥ cy/ia HE UMEET MpaBa MPUHUMATh OOpAIllEHUs, B KOTOPBIX B
KauecTBE aJpecaTa He yKa3aH JaHHbBIN CY/I.

3.3. JIro6oe nmpuHMMaeMoe 3asBicHue (3kajio0a, oOpaleHue) 10HKHO CoaepKaTh
CJIeYIONTYI0 H(OPMAITHIO:

yKa3aHHe ajipecara (HAMMEHOBAHUE TAHHOTO CYy/1a);

damunnio, WMs, OTYECTBO 3asBHUTENS WM HAUMEHOBAHHME OpTraHU3AINH,
SIBIISIFOLLICHCS 3asIBUTEIIEM;

MOJIHBIN aJipec (C yKa3aHUEM MOYTOBOI'O MHEKCA) MECTa KUTEIbCTBA UM MECTA
HAXO0XICHUS 3asIBUTEIIS;

HaMEHOBaHUE JOKyMEHTa (3asiBJI€HNUE, jka00a, 3apocC U T.11.);

JUYHYIO TIOANMCH 3aiBUTENS WIM JODKHOCTHOIO JIMIA  OpraHu3alui,
SBJISIOLLIEHCS 3aSBUTENIEM;

JaTy oOpaleHusl.

B Tekcte Tex kareropuii 3asBieHUM (3kanmoO, oOpaleHuii), KOTOpble B
COOTBETCTBUM C HOPMaMHU MPOIECCYATbHOIO 3aKOHOJATEIbCTBA MOTYT OBbITh IIOJaHbI
TOJILKO yYaCTHUKAaMU CyJONPOU3BOACTBA (JIUI[AMH, YYAaCTBYIOLIUMHU B [IEIIE;
y4acTHUKAaMHU MPOU3BOJICTBA MO JeTaM 00 aJMHUHHCTPATHUBHBIX MPaBOHAPYIICHUSX),
MOMHMO  TEPEYUCICHHOW  BbIIIE  HMHPOPMAIMU  JOJHKHO  OBITH  YKa3aHO
MpolieCCyaabHOE MOJOKEHUE 3asIBUTES.

3.4. Ecnum 3asBUTENb NPOCUT OTBET Ha I[OJlaBaeMoe OOpallleHue WIu
3anpalrMBaeMyro KOMui (MOJJMHHUK) JOKYMEHTa (OB) HE HANpaBsATh MOYTOH, a
BbIIaTh HAa PYKU JUOO OTHPAaBUTH IO JPYyromMy aapecy (Apyromy Juiy), 3TO
00s13aTEIHHO JTOJHKHO OBITH YKa3aHO B IPUHUMAEMOM OOpAIllCHUH.

3.5. Eciiu B nmpuHHUMaeMOM OOpaleHMH UMEETCs] CIUCOK MpHJIaraeéMbIX K HEMY
JOKYMEHTOB, paboTHuku IIpuemHON cyna o00s3aHbl NPOBEPUTH COOTBETCTBHE
OPUJIOKEHUHM, YKa3aHHbIX B CIHCKE, W TOJIBKO TNPU YCIOBHM HAJIWYUS BCEX
NEePEUYNCIIEHHBIX TPUIIOKEHUH NPUHATH JOKYMEHT. B cityyae oTcyTCTBHS KaKuX-J1100
npwioxkeHudt pabotHuku I[lpuemMHON cyga JOMKHBI TPEIOKUTH  3aSTBUTEIIO
BBIUEPKHYTh OTCYTCTBYIOLME TMPHJIOXKEHHUS M3 CIUMCKAa UM 3aBEpUTh JaHHOE
UCIIpaBJIeHUe MOJNMUChI0 3asBuTens. OOpalieHrue, B KOTOPOM OTCYTCTBYIOT KakHe-
TM00 TPUIIOKEHUS, MOTYT OBITh NPUHATHI B TOM Ciy4ae, €CJIH MOJy4eHUs
pazbsicHeHu OoT paboTHuka [lpuemHONM cyna 3asBUTENIb HACTaMBAaEeT Ha IOJaye
(npuHsATHM) yKa3aHHBIX oOpamieHuil. Ilpu 3ToM 00 OTCYTCTBHUM Kakoro-imdo
JOKYMEHTa WM MPWIOKEHUS K OOpAIEHUIO COCTABIISIETCS aKT B COOTBETCTBUU C
TpeOOBAHUSIMU WHCTPYKIIMU MO CyAeOHOMY JAEJIONPOU3BOJACTBY, OAMH HK3EMIUISP
KOTOPOTO BbIIaeTCs (HAIPAaBIIETCS) 3asIBUTEIIO, UHbIE AK3EMILISPbI MPUOOIIAIOTCS K
MOJIyYE€HHBIM JOKYMEHTaM U MepeatoTcsl BMECTE ¢ HUMH 10 MPUHAJICKHOCTH.

3.6. B cnyyae, oTkaza 3asBUTENSL OT BHECEHUS YKA3aHHBIX UCIIPABJICHUI B CIUCOK
MPWIOKEHUH JIMOO €CIM OTCYTCTBHE MPHUJIOKEHHUS YCTAHOBJICHO IOCIE MPUHATHUS
oOpamenusi, pabotHuku IlpuemHuoit cyma uHQOPMHUPYIOT 00 3TOM HadalbHUKA
OTJIENIa U COCTaBISIETCS aKT O TOM, YTO COOTBETCTBYIOIIEE OOpalieHle NPUHITO 0e3
YKa3aHHBIX B HEM MPUJIOKEHHUH (aKT COCTABIAETCA B COOTBETCTBUU C TPEOOBAHUSIMHU



WHCTPYKITUH TI0 CyICOHOMY JI€TTOTIPOU3BOJICTBY).

3.7. Ecin obOparienye noJnucato MpeACcTaBUTEIEM WM 3alIUTHUKOM 3asBUTEINS,
pabotHuku [IpuemHoil cyna 00s13aHbI:

OPOBEPUTh HAIWYME Y MPEICTABUTENS JOBEPEHHOCTH OT 3asABUTENSI Ha
COBEPILIECHUE COOTBETCTBYIOIIETO MPOLECCYAIBHOIO JEHCTBHSA, a Yy 3allUTHHUKA -
opaepa (sl agBoKaTa), MOCTAHOBJIEHUS CyJa O JIOMYCKE B KadecTBE 3alllUTHUKA
HapsAy ¢ aJBOKaTOM WJIM JTOBEPEHHOCTH OT JIMIA, B OTHOIIEHHH KOTOPOTO BEIETCS
MIPOM3BOJICTBO IO JIeTy 00 aIMUHUCTPATUBHOM IPAaBOHAPYIICHUH;

B Cllydae HEOOXOIUMOCTH pPa3bICHUTHh OOS3aTEIHHOCTh MPUOOIICHHUS K
oOpailleHui0 opzaepa (sl aJBoKaTa), 3aBEPEHHOM KOMWHU IOCTAHOBJICHUS Cyda O
JOIYCKE B KAYECTBE 3alUTHUKA HAPALY C aIBOKATOM;

€CIM JOBEPEHHOCTh (€€ HOTapUAJbHO 3aBEPEHHOM KOINWH) MO JIaHHBIM
MHQOPMAMOHHOW  CHUCTEMBl Cyla WIM 1O  COOOUIEHHI0O  pabOTHUKOB
COOTBETCTBYIOILIETO CTPYKTYPHOIO IMOAPA3ACICHUS CyJla OTCYTCTBYET B Marepualax
7ieNa, CHATh KOIHIO C IIOJJIMHHHAKA WIM HOTAPUAJIBHO 3aBEPEHHON KOIMH
JIOBEPEHHOCTH, 3aBEPUTh €€ CBOEH MOANMUCHIO U MEYaThIO JUIsl KOMUA U MPUOOIIUTH
ee K IMOJIaHHOMY OOpaIlleHHUIO.

3.8. JIOKyMEeHTbI, IPUHOCUMBIE B JIONIOJHEHHE K paHee MOJaHHBIM OOpaIlCHUSM,
MOTYyT OBITh IPUHATHI B [IpreMHOI cyaa TOJNBKO B TOM ciydae, eciu oOpalieHue, B
JOTIOJJTHEHUE K KOTOPOMY OHHU MPEICTABISAIOTCS, NOCTYNHJIO B CyJI M €Ule He
PaccMOTPEHO.

K JokymeHTam, mpencTaBisS€eMbIM B JOMNOJHEHHWE K paHee MOJaHHBIM
oOpamieHusM, JO0DKHO ObITh MPUIIOKEHO 3asBJIICHHE C YyKa3aHMEM Ha TO, B
JOTIOJTHEHUE K KAaKOMY HMEHHO OOpalleHUI0 OHM MpeAcTaBistorTca. B ciydae
OTCYTCTBUS Takoro 3asBicHus, padoTHUK I[lpueMHON cyna o0s3aH yKa3aTh
3asIBUTEII0 HAa HEOOXOJIMMOCTh €ro cocraBieHus. be3 mpuoOuieHus: yKa3aHHOIO
3asBJCHUS JOKYMEHTBI, IPEACTABIIIEMBbIE B JIONOJHEHHE K pPAaHEE IOJaHHBIM
oOpallleHusIM, MOTYT OBITb NPUHATHI TOJBKO B TOM Cjy4ae, €CJIM IOoJaTellb
HACTauBaeT Ha WX NMPUHATHU Oe3 3asBienus. [Ipu stom pabotHuk [Ipuemnoii cyna
00si3aH TPHUHATH BCE BO3MOXXHBIE MEphl Ul YCTAaHOBJEHMSI OOpalleHus, B
JOTOJTHEHUE K KOTOPOMY IMPEICTABISIOTCS MOJAHHBIE JOKYMEHTHI, HO HE MOXET
HECTH OTBETCTBEHHOCTH B CIIy4yae HEBEPHOT'O ONpeAeSICHUs] 00OpaIieHus, K KOTOpoMy
HAJJICKUT MPUOOIIHUTD MOaHHbIE TOKYMEHTHI.

3.9. Ha npunsrom pabotHukom IlpuemHoli cyna oOpallieHuu NpOCTaBISETCS
mramn [IpueMHOM cyna ¢ ykazaHUeM TEKyIIEeH AaTbl U BPEMEHU, KOTOPBIM CTaBUTCS
Ha JIMLEBOM CTOPOHE MEPBOTO JIMCTa OOpallleHHs] B MPaBOM HIKHEM YTy, Tam e
craButrca BxomAmmyd Homep. [lramn IlpuemMHOM cCyna, 3aBEpEeHHBIA MOAIUCHIO
paboOTHHKA, MPUHSBIIErOo oOpalieHre, N0 Mpoch0e JIMIA, MPEICTABUBIIETO
oOpamenne B IlpuemHyio cyaa, CTaBUTCS TakK€ Ha NPEICTABICHHOW WM
JIOTIOJIHUTEIBHONM KOMHMM JaHHOro oOpameHus. lllramm He craBuTCs Ha Jpyrux
NOKYMEHTaX, JaK€ €CIIM OHM IIOAAlTCS B JIONOJHEHHE K paHee IOJaHHbIM
oOpameHusiM 0e3 TPHOOIIEHUS K HHUM 3asBJICHUS, YKa3aHHOTO B TYHKTe 3.8,
HacTosiero TUNnoBoro periiaMexTa.

3.10. Bce npuHSTBIE TOKYMEHTHI, B TOM YHCJIE MTOAAHHbIE B JIOMOJHEHUE K paHee
MOJaHHBIM oOOpauieHusiM, paboTHuk IIpuemHoil o00s3aH 3aperucTpupoBaTth B
cootBercTBytomeid noacucreMe ['AC «lIpaBocyaue» (IIN «JlokymeHTOOOOpPOT H



oOpallleHHus] TpaxKJaH») W IMepenarb B JEHb IpuUeMa N0 NPUHAICKHOCTH IO
chopMupoBaHHOMY U pacrieyatanHomMy u3 mnojacucreMbl ['AC «lIpaBocynue»
COOTBETCTBYIOIIEMY PEECTPY NEpPEAaur JOKYMEHTOB WJIM €IUHOMY PEECTpy ydeTa
BXOJAIIEH KOppeCHOHACHIMH (B  cllydae perucTpaluu Bcell  BXosiuen
KoppecnionfeHiuu B IlpuemHoOi cyna) moj NOANUCH JIMILY, HEMOCPEICTBEHHO
KOTOPOMY TN€pelaHbl JTOKYMEHTBI, C YKa3aHHUEM MM 3aHMMAacMOM JIOJDKHOCTH, a B
UCKJIIOUMTEIBHBIX ciydasx - He mosaHee 10.00 crenmyromero pabodero AHs, €cClid
MHOE HE NPEeAyCMOTPEHO HWHCTPYKIUEH MO0 CyIeOHOMY J€JIONPOU3BOJICTBY.
Peructpanusi 1OKyMEHTOB M Tepeiadya UX MO MPUHAMIECKHOCTU OCYIIECTBISIETCS B
CTPOTOM  COOTBETCTBHM ¢  TpeOOBaHMAMH  HHCTPYKIIMH TO  CyaeOHOMY
JIEJIOMPOU3BOICTBY.

[Ipu mnepenaye MAOKYMEHTOB IO NPUHAJICKHOCTH B UHBIE CTPYKTYpPHbIC
MO/IPA3/ICNICHUsl Cy/la COCTAaBISETCS PEECTpP, KOTOPBIA MOJIMUCHIBAETCS PAOOTHUKOM
NPUEMHOM Cy/la W pabOTHUKOM CTPYKTYPHOT'O TOJpa3/ielieHus CyJa, B KOTOPOE
nepenarTcs J0KyMeHThl. Konus TaHHOro peecTpa Mocie ero MoAINUCaHus BMECTE C
JOKYMEHTAMU ME€PEaeTCsl B COOTBETCTBYIOIIEE CTPYKTYPHOE MOJIpa3/IelICHHUE Cyaa, a
OpUTMHAJI XPAHUTCS B IPUEMHOM Cy[a.

3.11. JlokymeHTBI, TOJaBaeMble IO Je€laM, Ha3HAYEHHbIM K PACCMOTPEHHIO,
pabotHuk IlpuemMHON cyna o00si3aH HE3aMENJIUTENBHO 3aperucTpUpoBaTh B
noacucreme ['AC «IIpaBocynue» u nepenars 1o peecTpam Mo NpuHaIIEKHOCTH.

3.12. Ecnu nuio oGpaimiaercs ¢ mpock0oil 0 mpueMe Kakux-audo JOKYMEHTOB 1O
KOHKPETHOMY JI€Ty HEMIOCPEICTBEHHO B JICHb, HA KOTOPBIN Ha3HAYEHO PACCMOTPEHUE
COOTBETCTBYIOILIETO fena, paboTHuk IlpueMHONl cyma o00s3aH  pa3bsACHUTH
oOpaTuBLIEMYCSl  11€JIeCOO0PA3HOCTh Pa3pelIeHHus] COOTBETCTBYIOUIETO BOIpOCa
HEIOCPEJICTBEHHO B Cy/1I€0HOM 3aCelaHuU.

3.13. Ha xaxaoM OpUHATOM OOpalleHWH, MOJAHHOMY IO KOHKPETHOMY eIy
(matepuany), pabotHukom I[IpuemHONM cyna Kpome perucTparmoHHOrO HoOMepa
CTaBUTCA HOMEP COOTBETCTBYIOIIETO JIeJa/IPOU3BOICTBA, €CIM WHGOPMAIUS O HEM
umeercss B mnouacucremax ['AC «IIpaBocynue». Homep nena (marepuana)
MIPOCTABIIACTCS TAKXKE MPU PETUCTpAIIUU MPUHATOTO oOpatienus B noacucteme 'AC
«IIpaBocynue» U COOTBETCTBEHHO - B PEECTpax.

3.14. Ecnu x oOpalieHuio NMpuoKeHa KBUTAHIUS 00 OIUIaTe TOCyAapCTBEHHOU
MONUIMHBI WM  3aBEPEHHAsl KOMUS TIUIATeXKHOTO TMOpy4deHuss 00 oruiare
rocyJapCTBEHHOM TMONIUIMHBI, 00 3TOM Jenaercss OTMeTKa (¢ 00s3aTelbHbIM
yKa3aHUEM CYMMBbI YIJIJAYEHHOW TOCYJapCTBEHHON TMOIUIMHBI) TPH PETUCTPALUU
nanHoro oopaieHus B nojcucreme I'AC «IIpaBocyauey.

4, BzaumojeiicTBue ¢ pa0OTHHKAMM anmnapara cyjaa

4.1. B cnyuasx, xorna pabotnuk IlpuemHoii cyga oOparmaeTcss K paOOTHHKAM
anmapara CyJa, B COOTBETCTBYIOIIME CTPYKTYpPHBIE MOJpa3AeieHUs, MOCIEAHUE
00s13aHbl TPUHATH HE3aMEIJIMTEIbHbIE MEphl I pa3pellieHus] COOTBETCTBYIOIIEH
npoOsieMHON cutyaluu (HampuMep, MPOBEPUTH HAMYME Jejia B CyJE, YCTAaHOBHUTH
3arpainBaeMyto uHbOpPMAaIUIO o MaTepuaiam COOTBETCTBYIOIETO
JIea/IpOn3BOICTBA U . ).

4.2. Pabotnuku [IpumemHoi cyna o0s3aHbl COOMIOIATh TOPSAIOK Tepeaadu



MNPUHATBIX  JOKYMEHTOB B  JIpyTHME€ CTPYKTYypHbIE€  TOJpa3AClieHUus  Cyja,
yCTaHOBJICHHbIN TyHKTaMu 3.9 - 3.14 HacToslIero perjiaMeHTa, B COOTBETCTBUU C
TpeOOBAHUSIMU UHCTPYKIIUU 110 CyJIeOHOMY JIEIONPOU3BOCTRY.

4.3. 3a coaepxaHue U TPABWIBHOCTH O(OPMIICHUS BBIIABAEMOr0O uepe3
[IpueMHy10 cyaa AOKYMEHTAa HECET OTBETCTBEHHOCTh YIMOJHOMOYEHHBIN pabOTHUK
anmapaTta CcyJa, W3rOTOBHUBIIMMA JlaHHBIM JOKyMeHT. [Ipu 3TOM coOTBEeTCTBHE
o(opMJICHUSI BBIIABAEMOTO JOKYMEHTAa TPEOOBAHMSIM HHCTPYKLIHMH IO CyJIeOHOMY
JIEIONIPOU3BOACTBY JMOJDKHO OBITh MpoBepeHOo paboTHukoM [IpueMHo cyna u B TOM
cly4yae, KOrja JOKYMEHT IOATOTOBIEH HWHBIM YIOJHOMOYEHHBIM PaOOTHUKOM
anmnapara cyza.



