CYJEBHbIii JENAPTAMEHT ITPM BEPXOBHOM CY/IE
POCCHUIICKOM ®EJEPALIUUA

ITPUKA3
ot 27 nexadps 2016 r. N 251

OB YTBEPKJIEHUHU MOPSIIKA
MOJAYM B ®EJIEPAJIBHBIE CY/Ibl OBIIEN IOPUCINKIIAN
JTOKYMEHTOB
B DJEKTPOHHOM BM/IE, B TOM YUCJIE B ®OPME
YJEKTPOHHOI'O JIOKYMEHTA

Cnmcok H3MEHSIOIINX JOKYMEHTOB
(B pen. IIpukazor CynebHoro nenapramenta npu BepxosHom Cyne PO
ot 27.08.2019 N 187, ot 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
ot 28.10.2025 N 192, ot 15.01.2026 N 7)

B cootBercTBUM ¢ PenepanbHbIMU 3aKkOHaMH OT 8 siHBaps 1998 r. N 7-®3 "O
Cynebnom aenapramente npu BepxosHom Cyge Poccuiickoit @eaeparuu" u ot 23
nroHg 2016 r. N 220-D3 "O BHeceHUHN U3MEHEHHUHN B OTAEIbHBIE 3aKOHOJaTeIbLHEIE
akTbl Poccniickont @enepanuu B 4aCT NMIPUMEHEHUS DJEKTPOHHBIX JTOKYMEHTOB B
NesATEIbHOCTH OPTraHoB Cy1e0HOM BiIacTH" MPUKa3bIBaLO:

YT1Bepauts u BBecTd B JerictBue ¢ 1 siuBaps 2017 r. npunaraemslii [lopsigok
nonaun B (penepanbHbie CyIbl 0OIIEH FOPUCIUKIIUU JOKYMEHTOB B JJIEKTPOHHOM
BUJIC, B TOM YHUCJI€ B POpME DJIEKTPOHHOTO JOKYMEHTA.

I'eHepanibHBIN AUPEKTOP
A.BI'YCEB

YTBepKIEH

npukazoMm CyneOHOro aemapTaMeHTa
npu BepxoBuom Cynie

Poccutickon ®enepanuu

ot 27 nexadps 2016 . N 251

MOPSIIOK §
MOJAYM B ®EJIEPAJIBHBIE CY/Ibl OBLIEN IOPUCINKIIAN
JTOKYMEHTOB



B 9JIEKTPOHHOM BHMJIE, B TOM YUCJIE B ®OPME
IJIEKTPOHHOI'O JOKYMEHTA

Cnucok U3MEHSIOUX JOKYMEHTOB
(B pen. ITpukaszos CynebHoro aenapramenta rpu Bepxosaom Cyne PO
ot 27.08.2019 N 187, o1 05.11.2019 N 255, oT 17.11.2021 N 223,
or 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
ot 28.10.2025 N 192, ot 15.01.2026 N 7)

1. OBIIME ITOJIOKEHUA

1.1. Tlopsimox momauu B deaepanbHble Cyabl O0OIIEH HOPUCIUKIIUU
JIOKYMEHTOB B DJJICKTPOHHOM BHJIE, B TOM 4ucie B (opMe 3IEKTPOHHOTO
nokymeHTa (nanee - [lopsnok mojgaun 10KyMEHTOB) pa3padOTaH B COOTBETCTBUU C
MOJOKEHUsIMA ~ ['pakIaHCKOro  IpolecCyallbHOrO  Kojekca  Poccuiickoi
®enepanuu (nanee takxke - ['TIK P®), denepanbHoro 3akoHa ot 14.11.2002 N
137-®3 "O BBeaeHuu B jAeicTBHE [pakmaHCKOTO MPOIECCYaTbHOTO KOJEKCa
Poccuiickonn ®enepanun’, Koaekca agMHUHUCTPATHBHOTO CYAONPOU3BOJACTBA
Poccuiickoit @exnepanuu (nanee takke - KAC P®), denepanbHOro 3akoHa OT
08.03.2015 N 22-®3 "O BBeaeHum B jeiictBue Komekca aaMUHUCTPATHBHOTO
cyaponpou3BoacTtBa Poccuiickot  @enepanuu’, YToJIOBHO-NPOLECCYATBLHOTO
kojekca Poccuiickoit deneparnuu (ganee takke - YIIK P®), denepanpHoro
3akoHa oT 18.12.2001 N 177-®3 "O BBemeHMH B [ACHCTBHE YTOJIOBHO-
nporueccyaibHoro kojekca Poccuiickoit ®enepanuu'", Koaekca Poccuiickoit
denepanu 00 aIMUHHCTPATUBHBIX TMpaBoHapyiieHusx (manee tawke - KoAll
P®), ®enepansroro 3akona ot 30 aexabps 2001 r. N 196-®3 "O BBeneHuu B
nevicteue  Komekca  Poccuiickoit  ®eneparun 00 — aJMUHUCTPATHUBHBIX
npaBoHapyuieHusx", ®enepanbHoro 3akoHa ot 23.06.2016 N 220-®3 "O
BHECCHUM W3MEHEHUW B OTHACJIbHBIE 3aKOHOJATENbHBIE aKThl PoccHiicKon
denepalui B 4acTH MPUMEHEHUSI DJICKTPOHHBIX JIOKYMEHTOB B JIEATEIHHOCTH
opraHoB cyaeOHol Biactu", denepanbHoro 3akoHa ot 7 anpens 2025 r. N 59-03
"O BHecenunm wu3MeHeHuid B Komekc  Poccuiickoit  ®enepanuum 00
aJMUHUCTPATUBHBIX TpaBoHapyuieHusx" (manee - DenepanbHbIi 3aKOH OT
07.04.2025 N 59-®3), denepanbHoro 3akona ot 30.12.2021 N 440-®3 "O
BHECEHUM UW3MEHECHUM B OTIEJIbHBIC 3aKOHOJATEIbHBIE aKThl Poccuiickon
Oenepanun' (nanee - OenepanbHblii 3aKk0H N 440-D3), OenepanbHOTO 3aKOHA OT
29.12.2022 N 610-®3 "O BHeceHMM U3MEHEHHI B YTOJOBHO-TPOIECCYaTbHBIN
kojekc Poccuiickoit @enepanuu" (nanee - denepanbHbiii 3akoH N 610-D3),
NpeayCMaTPUBAIOIIMMU BO3MOKHOCTh MO/Ia4U IOKYMEHTOB B DJICKTPOHHOM BHUJIE,
B TOM 4YucCie B (OpME IJIEKTPOHHOTO IOKYMEHTa, MOCPEACTBOM (eaeparbHON
rocy1apCTBEHHOM uH()OPMAITMOHHON CHUCTEMBI "Enuublii rnopral
rOCyapCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT (GyHKIMA)" (manee - eAMHbIA MopTall
rOCyAapCTBEHHBIX M MYHUILIMIIAJIBHBIX YCIYT) JUOO0 MHPOPMALMOHHON CHCTEMBI,
onpenenenHoir CyneOHbIM nenaprameHToM npu BepxosHom Cypae Poccuiickoit



Oenepanum.
(B8 pen. IlpukazoB CynebHoro nenaprameHta npu BepxosHom Cyae PO ot
11.12.2023 N 265, ot 24.07.2025 N 116)

1.2. B coorBerctBuu ¢ yacteto 1.1 crarbm 3 TTIK P® (B penakiuu
®enepanbHoro 3akoHa N 440-®3, scrynusmiero B cuity ¢ 01.01.2022) uckoBoe
3asiBJICHUE, 3asBJICHUE, Kaji00a, MPEICTABICHUE W WHBIC TOKYMEHTHI MOTYT OBITh
MO/IaHBI B CyJl HA OYMa)KHOM HOCHTEJIC WIIM B 3JIEKTPOHHOM BHJIE, B TOM YHCIIE B
dbopme PIEKTPOHHOTO TOKYMEHTA.

HckoBoe 3asBiieHHE, 3asBIIEHHE, Kajloba, TMPEACTaBICHUE U  HHBIC
JOKYMEHTBI,  KOTOpbIE  IIOJAOTCA  IOCPEACTBOM  €QUHOrO  Iopraja
rOCyJapCTBEHHBIX U MYHHMIMIIAIBHBIX YCIYT JINOO MH(POPMAIMOHHON CUCTEMBI,
onpenenenHor CyneOHsiM aenaprameHToM npu BepxoBHom Cyae Poccuiickoit
®deneparuu, MOTyT OBbITH MOJMKUCAHBI MNPOCTOM SIEKTPOHHOW TMOJIKUCHIO B
COOTBETCTBHM C 3aKoHOAaTenbCcTBOM Poccuiickonn @Penepanuym U TOPSAKOM,
onpenensiembiM CyneOHbIM nenaprameHToM npu BepxoBHom Cyne Poccuiickoit
®enepanuu, ecia ' TIK PO He ycTaHOBIEHO, YTO yKa3aHHBIE TOKYMEHTBI JOJKHBI
OBITh MOANKUCAHBI YCUJIEHHON KBATU(DUIIMPOBAHHOMN AJIEKTPOHHOMN MOIHUCHIO.

B cootBerctBuu ¢ yacthio 2 ctatbu 45 KAC PO (B penpakuuu denepaibHOTO
3akoHa N 440-®3, pcrynusmero B cuiay ¢ 01.01.2022) agMUHUCTpaTHBHOE
WCKOBOE 3asBJICHHE, 3asBJICHHE, Xajio0a, MPEJACTABICHHE W HHBIC JOKYMEHTHI
MOTYT OBITh MOJIaHBI B CYJl Ha OyMa)KHOM HOCHUTEJIC WJIH B 3JIEKTPOHHOM BHJE, B
TOM 4HcCJe B (hopMe IEKTPOHHOTO JOKYMEHTA.

AIMUHHCTPaTUBHOE UCKOBOE 3asIBIICHHE, 3asBJICHUE, Kan00a, IpeICTaBICHHE
U UHBbIE JOKYMEHTBI, KOTOpBIE IIOJAIOTCS IOCPEACTBOM €IMHOIO IopTaja
rOCyJapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT JIMOO MH(POPMAIMOHHON CUCTEMBI,
onpenenenHon CynebnsiM nenaprameHToM npu BepxoBHom Cype Poccuiickoit
denepand, MOTYT OBITH TMOJIMUCAHBI TMPOCTOM DICKTPOHHOW TMOJIMUCHIO B
COOTBETCTBHM C 3aKOHOAATeNIbCTBOM Poccuiicko dexepaunn U HOPSAKOM,
onpenensiembiM CyzneOHbIM nenaprameHToM npu BepxoBHom Cyne Poccuiickoit
®enepanuu, ecniu KAC PO He ycTaHOBIEHO, UTO YKa3aHHbBIE IOKYMEHTBI JOJIKHBI
OBITh MOAMKUCAHBI YCUJIEHHON KBATU(PHUIIMPOBAHHON AJIEKTPOHHON MOANKCHIO.

B cootBerctBUM co crtathedt 474.1 VIIK P® (B penakunu DenepanibHOTro
3akoHa N 610-D3, Bcrynusuiero B cuny ¢ 09.01.2023) xonaraiicTBo, 3asBIEHUE,
xKajoba WIM TpEeACTaBIEHUE, HE COJAEpXKAIUE CBEICHHUM, COCTaBIISIOLINX
OXpaHAeMyI0 (QenepalbHbIM 3aKOHOM TaiiHy, MpH HaJIMYUU TEXHUYECKON
BO3MOXXKHOCTH MOTYT OBITh TOJAHbl B Cyd B TOPSAKE U CPOKH, KOTOpPbIE
yctadoBienbl YIIK PO, B dopme 37eKTpOHHOTO JOKYMEHTA U TMOAMUCHIBAIOTCS
JUIOM, HaIlpaBUBIIMM TakKOH JIOKYMEHT, YCWJICHHOW KBaJIM(PUIIMPOBAHHON
3neKTpoHHOM mnoanuckio, ecnu YIIK P® He yctaHoBieHO nHOE. X0AaTauCTBO,
3adBJICHUE, JKajloba WM  MPEACTaBI€HHE, HE COAepXkalllue CBEACHUH,



COCTaBISIIOLIMX  OXpaHseMylo (QenepalibHbIM 3aKOHOM TalHy, [OAAIOTCS
MOCPEJICTBOM €IMHOTO MOPTaia TOCYJAPCTBEHHBIX U MYHHUIIUMNAIBHBIX YCIYT JIU0O
uH(OpPMAIMOHHONW cucTeMbl, omnpeneiaeHHo CynaeOHbIM JenapTaMeHTOM Mpu
BepxoBanom Cygne Poccuiickoii denepannu. Marepuanbl, TPUIOKEHHbIE K TAKUM
XOJIJaTalCTBY, 3asBJICHUIO, >KAJIOOE€ WM MPEACTABICHUIO, TaKXe IMOJAIOTCA B
AJIEKTPOHHOM BHUJE, B TOM 4YHCIE€ B (OpMe »DIIEKTPOHHOTO JOKYMEHTa, U
3aBEpAIOTCS  JIMLIOM,  HANpPaBUBIIMM  TaKUME  JOKYMEHTBI,  YCHUJICHHOU
KBAJTM(DUIIMPOBAHHOM JEKTPOHHOMN MOAIHUCKIO.

XonaTaiicTBO 00 O3HAKOMJIEHMM C MaTepHalaMH YIrOJOBHOIO Jiefla, O
MOJIYYEHUH KOMHUM MpollecCyalbHBIX JOKYMEHTOB, MOJy4YeHUH HUHGOpMAIUU B
COOTBETCTBUHM € MMyHKTOM 21.1 wactu Bropoii cratbu 42 YIIK PO, undopmaruu o6
y4acTUH B CyZ€OHBIX 3aCE€IaHUsAX, B TOM YHCJIE C UCIOJIb30BAHUEM CHUCTEM BUJEO-
KOH(EPEHII-CBA3H, TPAKJAHCKUN UCK, HE COJIEpKalliil X0oaaTaiicTBa O MPUHATUU
Mep 1Mo 00eCHeueHNI0 BO3MEILEHUSI BpeAa, IPUUNHEHHOTO MPECTYIIICHUEM, JTM00
BO3MOXKHOM KOH(HCKAllUM MMYIIECTBA, MOJAaBAaE€Mble IpakJaHAMHU MOCPEACTBOM
€IMHOTO TMOopTajla TOCYJAapCTBEHHbIX UM  MYHUUMINAIBHBIX  yCIyr Ju0O
WH()OPMAIMOHHOW cHUCTeMbl, omnpeneineHHor CyneOHbIM JAenapTaMeHTOM IpU
BepxoBHom Cyae Poccuiickoit ®@enepanyii, MOryT OBITh MOJNUCAHBI IPOCTOMN
AJIEKTPOHHOM TOAIKCHI0O B COOTBETCTBHUM C 3aKOHOJATEIBCTBOM Poccuiickoi
Qenepauun U TOpAIKOM, ompeaensieMbiM CyneOHbIM JenapTaMeHTOM IIpH
Bepxosaom Cyzae Poccuniickont @enepannn, ecnmu YIIK P He ycranoBieHo, 4TO
YKa3aHHbIC JOKYMEHTBI JTOJKHBI OBITh MOATMCAHBI YCUJIEHHOM
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN TOMUCHIO.

B coorBerctBuum ¢ wacthto 1 crtateu 24.8 KoAIl P® (B pepakiuu
denepanbHOro 3akoHa ot 7 anpens 2025 r. 59-@3, BcTynuBLIEro B cuity ¢ 1 uroms
2025 r.) 3asBlIeHHE, XOJATalCTBO, Kajl0o0a, MPOTECT U UHBIE JOKYMEHTBHI MOTYT
ObITh TOJAHBl YYAaCTHMKAMHM MPOMU3BOJCTBA MO Jeay 00 aJIMHUHHCTPATUBHOM
NpaBOHAPYIIEHUHM HA OyMaXHOM HOCHUTENEC WM NpPHU HAJUYUM TEXHUYECKOU
BO3MOYKHOCTH B CYJI€ B AJIEKTPOHHOM BHJIE, B TOM 4Hciie B (hOPME 3JIEKTPOHHOTO
JTOKyMeHTa. B ciiyyae mojmauym 3asiBiI€HUS, XOJATalCTBa, XKajoObl, MpoTecTa U
WHBIX JIOKYMEHTOB B 3JIEKTPOHHOM BHUJE, B TOM 4HUCl€ B (hOpME AJIEKTPOHHOTO
JIOKYMEHTA, IpUjiaraeéMble K HUM JIOKYMEHTBI JJOJKHBI OBITh MPEICTABICHBI TAKXKe
B DJIGKTPOHHOM BHUJIE, B TOM YHUCIIE B (POpPME IIMEKTPOHHOTO JJOKYMEHTA.

(8 pen. Ilpukaza Cyne6noro aemapramenta npu BepxoBHom Cyne P® ot
24.07.2025 N 116)

3asBieHWE, XOJATalCTBO, JKajgoba, TMPOTECT ¥ HWHBIE JOKYMEHTHI,
W3TOTOBJICHHBIE B DJIEKTPOHHOM BHJE, B TOM 4YHCIe B (opMe 3JIECKTPOHHOTO
JIOKYMEHTa, a TakKe MpujlaraéMble K HUM JIOKYMEHThI MOTYT OBITh IOJIaHbI
YYaCTHHUKOM TPOM3BOJACTBA 1O JIey 00 aJIMUHUCTPATUBHOM IPABOHAPYIIIEHUU B
CyJl IOCPEICTBOM €UHOI0 MOpTajia TOCYAapPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyT
1160 MH(POPMAITMOHHOU CUCTEMBI, onpeieieHHoN CyneOHbIM IenapTaMEeHTOM MPU
Bepxosaom Cyne Poccuiickoit @enepannu (dacts 2 cratbu 24.8 KoAIl PD).



(a03an BBeaeH IIpukaszom CynebHoro nenapramenta npu Bepxosuom Cyzae PO ot
24.07.2025 N 116)

3asBieHUe, XONAaTalCTBO, Kajloba, MPOTECT U UHBIE JOKYMEHTHI, KOTOpPbHIE
NOJAIOTCS B CyI IOCPEICTBOM €AUHOIO0 MOpTajlla TOCYJapCTBEHHBIX U
MYHUILIMINIATIBHBIX  yCIyT 00 HMH(POPMAIIMOHHOW CHCTEMBI, OIpPEIeICHHON
CynebnpiMm nemaptamenToM mpu BepxoBHom Cyme Poccuiickoit deneparum,
MOTYT OBITH MOAMMCAHBI MPOCTOM 3MEKTPOHHOM noanuchio, eciu KoAll PO e
YCTAaHOBJIEHO,  YTO  OHM  JOJDKHBI ~ OBITh  NOJANKMCAHBI  YCHUJICHHOU
KBaJIM(DUIIMPOBAHHOM 3JEKTPOHHOM moAnuckio (4acth 3 cratbu 24.8 KoAll PO).
(a03ar BBeneH IIpukazom CyneOHoro nenapramenta rpu Bepxosuom Cyne PO ot
24.07.2025 N 116)
(m. 1.2 B pen. Ilpukaza Cynebnoro nenapramenta npu BepxoBHom Cyne PD ot
11.12.2023 N 265)

1.3. TIlomoxenms ITIK P®D, KAC P®D, VIIK PO, KoAIl PO,
npeaycMaTpuBamonue mnogady B QeaepaibHble Cyabl OOIIeH IOpUCIUKIIUU
JIOKYMEHTOB B DJJIGKTPOHHOM BHJI€, B TOM 4YHCJI€ B (opMe 3IECKTPOHHOTO
JIOKYMEHTa, peaju3yloTcsi MyTeM MpuMeHeHuss Hacrtosmero Ilopsnka mnonauu
JIOKYMEHTOB.

(B pen. Ilpukaza Cynebnoro aemapramenta mnpu BepxoBHom Cyne P® ot
24.07.2025 N 116)

[logaua 3ampocoB, NPENTIOKEHUM, 3asBICHUN WM Kajao0 B Cyd B
COOTBETCTBUM C (eaepaibHbIMK 3akoHamu oT 22.12.2008 N 262-®3 "OO6
oOecrieueHUU AO0CTyNa K HUH(pOpMaIMU O JEATEIIbHOCTH CyJ0B B Poccuiickoit
Oepneparuu”, ot 02.05.2006 59-®3 "O mnopsake paccMOTpeHHs] oOparieHui
rpaxknadn  Poccuiickont ®@enepanun" Ilopsakom mnogauym  JOKYMEHTOB — HE
pEryJmpyeTcs.

[Tomaya [OKYMEHTOB B 3JEKTPOHHOM BHJE, KOTOPBIE COJEPKAT CBEICHUS,
COCTAaBJISIFOIIME TOCYHAPCTBEHHYIO TakHy, llopsakoM nomauu JOKYMEHTOB HeE
pEryJmpyeTcsl.

[Togaya MOKYMEHTOB B DJIEKTPOHHOM BHJIE C HCIIOJB30BAHUEM CHCTEMBI
ME>KBEJIOMCTBEHHOT'O AIIEKTPOHHOTO JIOKYMEHTO000pOoTa (MB10)
MPoIIeCCyaTbHBIM 3aKOHOIATEIHCTBOM HE TIPETyCMaTPUBACTCHA.

[lomaya JOKyYMEHTOB B JJIGKTPOHHOM BHJE IIOCPEACTBOM  CHUCTEM
AJNIEKTPOHHOTO  JIOKYMEHTOOOOpOoTa y4dacTHHKOB cyaeOHoro Ilpomecca ¢
UCTIONb30BAaHUEM  €AMHOW  CHUCTEMBl  MEKBEJOMCTBEHHOTO  AJIEKTPOHHOTO
B3anmozeicTBus [TopsiikoM moaun TOKyMEHTOB HE PETYIHPYETCH.

(n. 1.3 B pen. Ilpukaza CynebHoro nenapramenta npu BepxoBHom Cyne PO ot

11.12.2023 N 265)

1.4. B nemsax peanusamuu Hacrosimero Ilopsaka mnomaud JOKYMEHTOB



HCIIOJIB3YIOTCA CIICAYIOMICC OCHOBHLBIC ITOHATHA:

dbenepanbHble Cyabl OOHed IOpUCIUKIMU (damee - Cyabl, CyA) -
KacCallMOHHbIE CYJbl OOIIEeH IOPUCIUKIIMH, KAaCCAllMOHHBIM BOEHHBIM CYII,
aNeJUTAIIMOHHBIC CYIbl OOIIeH IOPUCIUKIINY, AaNeJUIIMOHHBIA BOEHHBIN CYI,
BEPXOBHBIC CYyIbl pecrmyOJMK, KpaeBble, OOJACTHBIC CYIbI, CYIbl TOPOJIOB
dbeneparbHOTO 3HAYEHUS, CYIbl aBTOHOMHOW 00JIACTH M aBTOHOMHBIX OKPYTOB,
OKpYXHBIC ((PIOTCKHE) BOCHHBIC CYIbI, palOHHBIC, MEKPAHOHHBIC M TOPOJCKHE
Cy/lbl, TApHU30HHBIC BOCHHBIE CY/IbI;

oOpameHnre B Cya - JOKYMEHT, CO3JaHHBIM B COOTBETCTBHH C
IIpoIIeCCYaTbHBIM 3aKOHOIATEILCTBOM, HAIIPABJICHHBIN B CYyJI (HallpuMep, HCKOBOE
3asBJICHUE, AJMUHHUCTPATUBHOE HCKOBOE 3asBJICHHE, XOJATalCTBO, 3asBJIEHUE,
3asBJICHUE O BHIHECEHUU CYACOHOr0o MpHKasa, *ajno0a, anejissiUOHHAs kanola 1
IpeJICTaBICHUE, KaCCAIMOHHBIC JKaj100a U MPEICTaBICHHUE, IPOTECT);

(B pen. Ilpukaza CyneOHoro nemapramenta mpu BepxoBnom Cyae P® ot
24.07.2025 N 116)

JOKYMEHT B DJIEKTPOHHOM BHJI€ - JJEKTPOHHBIA JOKYMEHT (JIOKYMEHT B
dbopMe DIEKTPOHHOTO JIOKYMEHTA) WJIM DJJIEKTPOHHBIM 00pa3 JTOKyMEHTa
(IoKyMeHT B (hopme 3IIEKTPOHHOTO 00pa3a JOKYMEHTA);

ANIEKTPOHHBIN JOKYMEHT - JOKYMEHT, CO3/IaHHBIN B DJIEKTPOHHOU (opme Oe3
MPEABAPUTEILHOTO JOKYMEHTHUPOBAHUSI Ha OyMa)XHOM HOCHTENE, MOAMUCAHHBIN
AJIEKTPOHHOM TOAIHKCHI0O B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit
denepannu;

AIIEKTPOHHBIM  00pa3  JOKyMeHTa (RJIEKTpOHHAsl KOMHS  JOKYMEHTa,
M3TOTOBJICHHOTO Ha OyMa)XHOM HOCUTEJIE) - TIEPEBEACHHAS B DJICKTPOHHYIO (hOpMY
C TIOMOIIBI CPEACTB CKAaHUPOBAHHS KONUA JTOKYMEHTAa, HM3rOTOBJICHHOIO Ha
OyMa)KHOM HOCHUTeNe, 3aBepeHHass B cooTBercTBUM C Ilopankom mnogauu
JIOKYMEHTOB IPOCTOU AIEKTPOHHOMN MIOJITACHIO VA YCUJIEHHOM
KBATM(PUIUPOBAHHON JIEKTPOHHOMN MONHUCHIO;

ANIEKTPOHHAsT ~ MOANHMCHL - HUHPoOpMauus B  DIEKTPOHHOU  (dopwme,
IIPUCOEINHEHHAsA K MOJAIMHUCHIBAEMOMY (3aBEPSIEMOMY) 3JIEKTPOHHOMY JOKYMEHTY
(37IeKTpOHHOMY 00pa3zy JOKYMEHTa) WM MHBIM O0pa3oM CBsi3aHHAs C HUM H
NO3BOJIAIOIIAs  WACHTU(DUUMPOBATH  JIMIO,  MOAMNKCABIIEEe  (3aBEpHBILEE)
AJIEKTPOHHBIN TOKYMEHT (JICKTPOHHBIN 00pa3 JOKYMEHTA);

KJIFOY DJICKTPOHHOM MOJAMHUCH - YHUKaJIbHAs MOCIEI0BATEIIbBHOCTh CUMBOJIOB,
npeaHa3HaueHHast JJIsl CO3/IaHUsI DJIEKTPOHHOMU MOIIUCH;

pocTasi AJEKTPOHHAsA TMOANUCHh - DJJIEKTPOHHAA MOJINUCh, KOTOpas
MOCPEACTBOM HCMOJB30BAHUS KOJOB, MAPOJIEH MM UHBIX CPEACTB MOIATBEPKIAET
bakT dhopMHUpOBaHUS IEKTPOHHONW MOJNUCU ONpPEAeSIEHHbIM JHUIIOM. B KauecTBe



KJIF04a MPOCTOMN 3JEKTPOHHOM MOJIMUCH UCIOJIB3YETCs MOATBEPKICHHAS ydeTHas
3anuch pusnueckoro nuna ECUA;

yCUJICHHAs KBaJU(UIMPOBAHHAS DIIEKTPOHHAsI MOANUCH - DIIEKTPOHHAS
MOJIMUCh, COOTBETCTBYIOIIAsl MpH3HAKaM, YKa3aHHbIM B 4acTu 4 cTaTeu S
®enepanproro 3akoHa oT 06.04.2011 N 63-D3 "O06 s1exTpoHHOM moanucu";

KBaJIN(DUIIMPOBAHHBIN cepTU(UKAT KITI0UA MPOBEPKH IJIEKTPOHHOMN MOAIMUCH -
cepTuPUKaT KIIOYA TMPOBEPKU DIEKTPOHHOM TMOJIMUCH, COOTBETCTBYIOIIMIMA
TpeOOBAHMSIM, YCTAHOBJIEHHBIM 3aKOHOM OO0 3JIEKTPOHHOW MOANHMCH W HHBIMU
MIPUHUMAEMBIMU B COOTBETCTBHM C HHUM HOPMATUBHBIMU NIPABOBBIMU aKTaMH,
CO3JaHHBIA aKKPEIUTOBAHHBIM YIOCTOBEPSIOIIUM ILIEHTPOM JIMOO (eepanbHbIM
OpPraHOM HCIIOJIHUTENbHON BJIACTH, YHNOJHOMOYEHHBIM B c(hepe HCIONb30BaHMS
ANIEKTPOHHOM TOJANUCH, W SBISIOMIMICS B CBA3M C O3THUM O(HUIMAIBHBIM
JIOKYMEHTOM,;

ECHA - denepanbHas rocygapcTBeHHas HHPpopMalMoHHas cucrema "EnnHas
cUCTeMa  WJACHTU(PHUKAUMU U  ayTeHTUPUKAUUU B  HH(PACTPYKTYpeE,
o0ecrnieunBaroIen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE
MH(POPMAIIMOHHBIX CUCTEM, UCIIOJIb3yEMBIX JULSL IIPENOCTABIICHUS
rOCyJIapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOM popme";

, CIMHBIA TOpTaJl TOCYAAPCTBEHHBIX W MYHULUNAIBHBIX YCIyr -
EIITY \ y yCiy
dbenepanpHas rocyaapcTBeHHas uH(opManmoHHass cuctema "EauHbIN mopran
rOCyAapCTBEHHBIX U MYHULIMIAJIBHBIX YCAYT (PyHKIUN)";

nHpopmarimonHass cucrema - locynapcTBeHHas aBTOMaTU3UpPOBaHHAas
cucrema Poccutickoit ®enepanuu "llpaBocynue" (nanee - TAC "llpaBocyaue" nnu
cootBeTcTBytomas noacucrema I'AC "lIpaBocynue");

JUYHBIA KaOMHET - MH(QOPMALMOHHBIM pecypc, pa3MEIICHHbIH Ha €IUHOM
NopTaje rocylapCTBEHHbIX U MYHHUIMNAIBHBIX YCAYT JIUOO B MH(POPMALIMOHHOM
cUCTeMe, MpeIHa3HAuYeHHBIA ISl peaiu3alul yYacTHUKaMU CyJeOHOro mpoiecca
npaB U 00s13aHHOCTEH, MPEAYCMOTPEHHBIX MPOIECCYalIbHBIM 3aKOHOIaTEIbCTBOM,
B TOM YMCJIE IIPaBa Ha I0Ja4yy B CyJl JOKYMEHTOB B JJIEKTPOHHOM BH/IE;

JIAI0, MOJAIONIICe NOKYMCHTBI B Cy[, - 3asBUTC/Ib MJIM €TO IIPEACTABUTCIIb,
MOJAIOMUA B CyA JOKYMEHTHI B JJEKTPOHHOM BHJE, IOJIb30BaTENb JIMYHOTO
KaOWHETA;

M0JIb30BaTENb JUYHOIO KabuHeTa (I0JIb30BaTellb) - (PU3NUYECKOE JIUIIO, B TOM
YHCclie IPECTaBUTENb IOPUINYECKOTO JIUIA, HA Yb€ UMS CO3[aH JIMYHbINA KaOMHET
B IIEJIAX pealu3alid MpaB U OOS3aHHOCTEH, YCTAHOBJIEHHBIX MPOIECCyalbHbIM
3aKOHO/IaTEJIbCTBOM.

(m. 1.4 B pen. Ilpuka3za CyneOHoro nemapramenta npu BepxoBHom Cyne PO ot
11.12.2023 N 265)



2. YCJIOBUSA HIOJAYU JOKYMEHTOB B JIEKTPOHHOM BUJE
2.1. JInuHbpId KaONHET

2.1.1. JokyMeHTBI B 3JEKTPOHHOM BHJI€ MOJAIOTCS 4epe3 JUYHbIM KaOWHET
MOJIb30BATEINS], CO3AAHHBIN B MOJyJIE "DIEKTPOHHOE MpaBocyAue" MporpaMMHOIO
m3nenust  "Uatepuer-mopran" ['AC  "lIpaBocymme" (www.ej.sudrf.ru) B
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTn "MHTepHeT" (nmanee - JTMYHBIN
kabunet ['AC "IIpaBocynue"), mubo yepes auunblil kabunet EIITY.

JUis mopgaun B CyAd JOKYMEHTOB B DJJEKTPOHHOM BHJIE B CEKTOpax
II0JIB30BATENBCKOTO COIIPOBOKJICHHS MHOTO(YHKIIMOHATBHBIX LEHTPOB
MPEIOCTABICHUSI TOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT, 00€CeYBAIOIINX
BBITIOJIHEHUE (PYHKIUMU MO KOHCYJIBTAIMOHHOW M OpPraHU3allMOHHO-TEXHUYECKOU
HOJIIEPKKE 3asBUTEIECH, MOXKET OBITh 0OecIieueH OECIIaTHBIA TOCTYIl 3asiBUTENEH
k ['AC "[IpaBocynue" u HHPOPMUPOBAHUE O TMOPSAKE JIOCTYNa K YKa3aHHOU
aBTOMATU3UPOBAHHOU CHCTEME.

(nm. 2.1.1 B pex. Ilpukaza Cynebnoro aenapramenta npu Bepxosaom Cyne PO ot
11.12.2023 N 265)

2.1.2. JInunpiii kaOuner EIII'Y co3naerca Ha (u3myeckoe JUIO, KOTOPHIM
NOJAIOTCA JOKYMEHTbI B 3JIEKTPOHHOM BHJE B CyJ; IpHU MoAauye JOKYMEHTOB
OpeCTaBUTENIEM JIMYHBIM KaOMHET co3faeTcsi Ha UMs mpencTtaBuTens. Yepes
JMYHBIN KaOMHET MpeICTaBUTENsI MOTYT OBITh MOJaHbl JOKYMEHTbl B OTHOLIEHUU
OJIHOTO U 00JIee MPECTABISAEMbIX UM (PU3NUECKHUX U (WIJIH) FOPUIUICCKUX JIUII.

JInunbiii kabuner I'AC "lIpaBocyaue" co3gaeTcss Ha (u3MYecKoe JHMIIO,
KOTOPbIM TIOJIAlOTCSl JIOKYMEHTBI B 3JIEKTPOHHOM BHJAE€ B CyA, JUOO Ha
IPEACTABUTEINS FOPUIUUECKOTO JIMLA, MHANBUAYAIBHOTO MPEAIPUHUMATEINS; TPU
nojaye JOKYMEHTOB IMPEICTaBUTEIEM JIMUHBIM KaOMHET co3daeTcd Ha uMs
npencraButens. Uepe3 nUuYHBIA KaOMHET MPEACTABUTENS MOTYT OBITh MOAAHbBI
JOKYMEHTBhI B OTHOUICHUM OJHOTO M OoJiee MPEJCTaBISIEMbIX UM (U3UYECKUX U
(WK) FOPUANYECKUX JIUILI.

Jlmaaplii  kaOWHET CO3/a€TCSI B aBTOMATUYECKOM  PEXKHUME IyTeM
MOATBEPKIEHUS JIMYHBIX JAaHHBIX (PU3UYECKOrO JHIla, B TOM YHUCIE ero (aMuiinu,
MMEHHU U 0TYeCTBA (IIPU HAJIUYUN).

(nm. 2.1.2 B pex. Ilpukaza Cyne6noro aenapramenrta npu Bepxosnom Cyzae PO ot
11.12.2023 N 265)

2.1.3. Jloctym K JWMYHOMY KaOWHETYy OCYIIECTBISETCS IMOCPEICTBOM
UIeHTUPUKAIIMM W ayTeHTU(PUKAIIMU  TOJB30BaTeNsl C  HUCIOJIb30BaHUEM
MOATBEPKACHHON ydeTHOM 3amucu ¢uszndeckoro juina ECHUA, B ToM uucie
MIPUCOECIMHEHHON K OpTaHU3allui B KAYECTBE MPEACTABUTEIIA.



(mm. 2.1.3 B pex. [Ipukaza Cyne6noro aenapramenta npu Bepxosaom Cyzae PO ot
11.12.2023 N 265)

2.1.4. JIokyMEeHTBl B 3JIEKTPOHHOM BHJE€ MOTYT OBbITh IOJaHbI B (opme
DNEKTPOHHOTO  JOKYMEHTa, MOJANMCAHHOTO  JJIEKTPOHHOM  MOJIMCBHIO B
COOTBETCTBHHM C 3aKOHOJaTenbcTBOM Poccwuiickoit depeparnuu, wim B Qopme
AJIEKTPOHHOTO 00pa3a JOKyMEHTA.

(mm. 2.1.4 B pen. [Ipukaza CynebHoro nenapramenTa npu BepxoBaom Cyne P® ot

11.12.2023 N 265)

2.2. TpeGoBaHusi K 3JIEKTPOHHBIM 00pa3aM J0KYMEHTOB

2.2.1. DnekTpoHHBIM 00pa3 JOKyMEHTa CO3/1aeTCi C IOMOIIBIO CPEJICTB
CKAaHUPOBAHUSI.

CkaHupoBaHHE TOKyMEHTAa Ha OYMa)XHOM HOCHTEJIE JOJKHO MPOU3BOIUTHCS
B mMacutade 1:1 B uepHo-Oenom mmbo cepom mBete (kadectBo 200 - 300 Touek Ha
JIOWM), O0O0€CHeuMBaIOUIEM COXPAHEHHWE BCEX PEKBU3UTOB M ayTEHTUYHBIX
NPU3HAKOB TMOATUHHOCTH, @ MMEHHO: TpadUyecKOoil TOMANMUCH JHIA, TEeYaTH U
VIJIOBOrO IITamna OjlaHka (MpU HaIW4YWK), CKAaHUPOBAHUE B PEXKUME IOITHOU
LBETONEpPEaUn  OCYUIECTBJIAETCS MpPU HAJUYUM B JOKYMEHTE LBETHBIX
rpaduyeckux U300pakeHuM 100 IIBETHOI'O TEKCTA, €CJIM 3TO UMEET 3HAYEHUE IS
paccMOTpeHuUs Jena.

2.2.2. @aiin IeKTPOHHOTO 00pa3a TOKyMeHTa JI0JbKeH ObITh B opmate PDF
(pekoMeHayeTCsl co37aBaTh AJICKTPOHHBIA 00pa3 JOKYMEHTa C BO3MOXKHOCTBHIO
KOIMPOBAHUS TEKCTA).

(B pen. Ilpukaza CyneOHoro nemapramenta mpu BepxoBnom Cyae P® ot
23.01.2024 N 19)

@aitpl  TOKyMEHTOB (MaTepHUalioB), MpHWJaraeMbiXx K OOpaIieHuio B CYII,
npencrasisioTcs B popmate PDF, ecnu uHoe He ykazano B HactosmeM [lopsiake
oJa4u JOKYMEHTOB.

Pasmep ¢aiina snekTpoHHOro obpasza JOKyMEHTa HE JIOJDKEH MpeBblmath 30
M6.
(mm. 2.2.2 B pex. [Ipukaza Cyne6noro aenapramenta npu Bepxosuom Cyae PO ot
11.12.2023 N 265)

2.2.3. Kaxnplii OTIEIbHBIM OKYMEHT JOJDKEH OBITh TPEACTABJICH B BUJC
OTJIEIBHOTO daiina. HanmeHnoBanue ¢aiina JOJIKHO MO3BOJISITh
UIACHTU(DUIIIPOBATh JTOKYMEHT M KOJIMYECTBO JINCTOB B JIOKYMEHTE (Hampumep:
uckoBoe 3asBiaeHue ot 05122016 31.pdf).

2.2.4. ®aiinel 1 TaHHBIC, COJIEPKAIIUECS B HUX, JOKHBI OBITh JOCTYITHBIMU
Uit paboThl, HE JOJDKHBI OBITh 3allUIICHBl OT KOMHUPOBAHUS U TI€YaTH



SJICKTPOHHOT'O 06pa3a, HC JOJIDKHBI COZACPIKATh HHTCPAKTUBHBIC nu
MYHBTHMGHHﬁHBIe 9JICMCHTHI UJIM BHCAPCHHBIC CLICHAPHH.

2.2.5. DnexTpoHHBIH 00pa3 JOKyMEHTa 3aBepsieTCs B COOTBETCTBUHU C
[TopsakoM nmojgaym JOKYMEHTOB IIPOCTOU DJIEKTPOHHOMU IMOAIUCHIO W YCUIIEHHON
KBaJIM(DUIIUPOBAHHOM JEKTPOHHOMN MOAIMHUCKHIO.

2.2.6. [logaua obparmeHust B cyn B (popme 37IeKTPOHHOTO 00pa3a JOKYMEHTA,
3aBEpEHHOTO0  MPOCTOM  DJIGKTPOHHOM  TOMAMUCHIO  WIM  YCHUJICHHOMN
KBATM(DUIIMPOBAHHON SJEKTPOHHOW TMOAMKCHIO, JIOMYCKAaeTCs HE TOJBKO U3
JUYHOTO KaOWHETa, TNPUHAIJICKAIIETO JUIly, KOTOpO€ YyKa3aHO B TEKCTe
JOKYMEHTa KaK JIMIO, €ro MOAMKCABINee, HO W M3 JIMYHOTO KaOWMHETa JIHIIA,
YIOJHOMOUYEHHOTO Ha T0/1avy IOKyMeHTa (TIpe/ICTaBUTEIIs).

Ecnu B xauecTBe 3asaBuTenei (Jull, MoJarwomux oOpalieHue B Cya1) U (WIn) uxX
NpEJACTABUTENIE  BBICTYNAIOT  MPOIECCyalbHbIE  COYYACTHUKH  (COUCTIIBI,
COOTBETUUKH), JIMIIA, 3asBIAIONIME COBMECTHOE XOJaTalicTBO (Hampumep, 00
YTBEPKJICHUH MHPOBOTO COTJIAIIEHUs, 00 OTJOXKEHMHM CyAeOHOTO 3aceqaHus, O
MIPUOCTAHOBIICHUH MPOU3BOJICTBA T10 JIeTy), TO MMojjaya TaKoro o0paiieHus B Cyj B
dbopme 3IeKTpOHHOTO 00pa3za JOKYMEHTa MOXKET ObITh OCYIIECTBIIEHA OJHUM W3
yKa3aHHBIX JiMll. B 3TOM ciydae mojiaBaTh Takoe OOpalieHue B CYJ OTICIBHO
KOKJIOMY U3 YKa3aHHBIX JIMI[ M3 CBOEro JWYHOro KkabuHera (kaOuHeTa
MPEICTaBUTEINS) HE TpeOyeTCs.

Ecnu B kauecTBe 3asBUTENEH (JIMLI, MOJAIOMIKUX OOpalieHue B cy) U (MiIn) X
MPEICTaBUTENICH BBICTYIAIOT JIUIA, OOPATUBILHECS B CYJl C HCKOBBIM 3asiBJICHUEM,
MOJIAHHBIM B 3AIUTY MPaB M 3aKOHHBIX WHTEPECOB Ipynimbl juil (cTatbu 244.20,
24421 I'TIK P®), koINEKTUBHBIM aJIMUHHCTPATUBHBIM HCKOBBIM 3asIBJICHHEM B
3aIUTY HApYIICHHBIX WM OCIAPUBAEMBIX MPAB U 3aKOHHBIX MHTEPECOB TPYIIIIbI
murr (ctatbs 42 KAC P®), To momada Takoro oOpaimieHus B cya B dopme
3JIEKTPOHHOTO O0pa3a JOKyMEHTa MOXKET OBbITh OCYIIECTBJIEHA OJHUM M3 JIUI,
KOTOPOMY MOPYYEHO BEJEHUE COOTBETCTBYIOILIETO JI€]a B UHTEPECAX IPYIIIBI JIULL.
(nm. 2.2.6 BBeaeH IIpukazom CyneOHoro nenapramenta npu BepxosHom Cyne PO
ot 11.12.2023 N 265)

2.3. TpeOoBaHMS K JIEKTPOHHBIM JOKYMEHTAM

2.3.1. DNeKTpOHHBIN JOKYMEHT U3HAYaJIbHO CO3/Ia€TCS B DJIEKTPOHHOU (popMme
0e3 mpeBapUTEILHOr0 JOKYMEHTUPOBAHUS Ha OYMaKHOM HOCHUTEIIE.

2.3.2. ®@aiin oOpamenuss B cyn jgoimxkeH ObiTh B (opmate PDF ¢
BO3MOKHOCTBIO KOITUPOBAHUS TEKCTA.

@ailnbl TOKYMEHTOB (MaTepHUalioB), MpUJIaraeMblX K OOpallleHusM B CY/,
NPEACTABIAIOTCA B TOM (opmaTe, B KOTOPOM OHHU MOJAMMCAHBI 3JIEKTPOHHOU
noamuchio. [Ipu sTom daiinsl MarepranoB u (WIK) TOKYMEHTOB, MPHIIATAEMbIX K



oOpallleHusIM B CyJl, MOT'YT OBITh MPEJCTABICHBI B CIEAYIOUINX (hopMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - nmns AOKYMEHTOB C
TEKCTOBBIM COJICPYKAHUEM;

2) PDF, JPEG (JPG), PNG, TIFF - nmns D0KyMEHTOB ¢ TrpauuecKHM
COJICPIKaHUEM.

Pa3zmep daitna s1eKTpoOHHOTO TOKyMEHTa HE T0JKEH npeBbiarsh 30 MO.

2.3.3. Kaxnpiii OTACHBbHBIM JTOKYMEHT JOJDKEH OBITh IpEACTaBieH B BHUJC
OTZIEJIBHOTO ¢aiina. HanmenoBanune daitna JOJKHO IIO3BOJIATH
UIEHTUPUIMPOBATh JOKYMEHT U KOJIMYECTBO JIUCTOB B JOKYMEHTE (Hampumep:
nckoBoe 3asBiaeHue oT 05122016 31.pdf).

2.3.4. ®aiinel U JaHHBIE, COJACPKAIUECS B HUX, JODKHBI OBITh JTOCTYITHBIMU
JUIsl pabOThI, HE JOJIKHBI OBITh 3aIIUIICHBI OT KOMMMPOBAHUS U ME€YATH, HE JTOJKHBI
COJIEp’KaTh WHTEPAKTUBHBIC M MYJIbTUMEIUIHBIE DSJEMEHTHl WM BHEIPEHHBIC
CLIEHAPHH.

2.3.5. Obpaiienrie B cyq B opMe DJIEKTPOHHOTO JIOKYMEHTa JIOJKHO OBITh
MOJNMKUCAHO YCUJICHHON KBATU(PUITUPOBAHHON JIEKTPOHHOM MOJIIMUCHIO.

ITopsnok momaun AOKYMEHTOB HE IMPENyCMaTpUBACT BO3MOXKHOCTH II0JAa4Yd
oOpateHus B ¢yl B (opMe 3JIEKTPOHHOTO TOKYMEHTA, MOAIMCAHHOIO YCUICHHON
HEKBATM(PUIUPOBAHHON 3IEKTPOHHON MOIMHUCHIO.

VYcunennas KBaTuPUITUPOBaHHAS dJIEKTPOHHAS TTOAMKUCH, KOTOPOU MOAMCAHO
oOpariienre B cyj, AokHaA cooTBeTcTBOBaTh (hopmaty PKCS#7 (oTcoenunennas
AIIEKTPOHHAS MOIHUCH) U COAEPKATHCS B OTJEIHLHOM (aiiie.

[Ipu nonmucanuu oOpalieHuss B CyJ HECKOJbKUMHU JIMIIAMH YCUJICHHAs
KBaTU(UIIMPOBaHHAs DJICKTPOHHAS MOJIUCH KaXKJIOro JIMIA, MOAMUCHIBAIOIIETO
JIOKYMEHT, JIOJDKHA COJIEPKAThCs B OT/ICIBHOM (aiie.

[Topsimox momaym JOKYMEHTOB HE MpelycMaTpuBaeT BO3MOXKHOCTH TOJAadud
AJIEKTPOHHBIX JOKYMEHTOB, IOAMUCAHHBIX MPUCOEAUHEHHBIMU 3JIEKTPOHHBIMU
MOJITUCSIMHU.

(mm. 2.3.5 B pex. [Ipukaza CynebHoro aenapramenta npu Bepxosnom Cyzae PO ot
11.12.2023 N 265)

2.3.6. Obpaiienrie B cyq B opMe DJIEKTPOHHOTO JIOKYMEHTa JIOHKHO OBITh
MOJAMKUCAHO YCUJICHHOW KBAJTH(PUIMPOBAHHONW DJIEKTPOHHOW TOMAMKCHIO JIUIIA,
KOTOPOE€ YKa3aHO B TEKCTE 3JIEKTPOHHOIO JOKYMEHTA KakK JIMIIO, €r0 MOJIMK1CaBIIEE.

He nonyckaercs mnpencraBiaeHue B CyA  DJIEKTPOHHBIX JIOKYMEHTOB,



IHoAIIMCaHHBbIX 3J'IGKTpOHHOI>i [moANMChIO JIMIA, KOTOPOC HC YKAa3aHO B TCKCTC
QJICKTPOHHOTI'O JOKYMCHTA KaK JIMIIO, CI'0 ITOAIINCABIICC.

OOpamienne B cya B (oOpME DJIEKTPOHHOTO JOKYMEHTa MOXKET OBITh
MOJIMMCAHO YCUJICHHON KBaJM(UIIMPOBAHHOMN AJIIEKTPOHHOM MOMANKUCHIO KaK JIMIIA,
ABJIAIOIIETOCS T0JIb30BAaTENIEM JIMYHOIO KaOWHETa, TaK M JIMLa, KOTOpPOE He
ABJIAETCSl TOJIb30BATEJIEM JIMYHOTO KaOMHETa, M3 KOTOPOrO0 OCYLIECTBISETCS
nogava oOpamieHus B Cy/I.

(. 2.3.6 B pen. [Ipukaza CyaedHoro aenapramenrta npu BepxoBaom Cyne PO ot
11.12.2023 N 265)

2.3.7. Ilomaya oOpamenuss B cyd B (oOpMe 3JIEKTPOHHOTO JOKYMEHTa,
HOJMMCAHHOTO  YCWJIEHHOM KBaIM()PUIMPOBAHHOW 3JIEKTPOHHOW MOJIHUCHIO,
JIOITyCKAETCsl HE TOJIBKO M3 JIMYHOTO KaOMHeTa, MPUHAJISKAIIEro JHIlY, KOTOpOoe
yKa3aHO B TEKCTa 3JEKTPOHHOI'O JIOKyMEHTa KakK JIMIO, €ro MoJNUCcaBIlee, HO U U3
JUYHOTO  KaOWMHeTa JMIa, YIOJHOMOYEHHOTO Ha Mojadyy JOKyMEHTa
(npencraBUTENSA).

(. 2.3.7 BBeaeH IIpukazom CynebHoro nenapramenTa rpu BepxosHom Cyne PO
ot 11.12.2023 N 265)

3. IOJAYA JOKYMEHTOB B 2JIEKTPOHHOM BUJIE
(B pen. Ilpukaza Cyne6Horo nemnapraMeHTa
npu BepxoBaom Cyne PO ot 11.12.2023 N 265)

3.1. O6mue TpedOBaHUA

3.1.1. TpeGoBanust k dopmMe U COAEPKAHUIO JOKYMEHTOB, IMOJABAEMBIX B
cooTBeTCTBUHM C [lopsakoM rmogaun JOKyMEHTOB, ONPEACIISIFOTCS MTPOIIECCYaTbHBIM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

3.1.2. IIpu mOATOTOBKE K HAIPABJICHHUIO JOKYMEHTOB B 3JICKTPOHHOM BHJIC B
CyJl TIOJB30BaTEIEM JIMYHOrO KaOWHeTa 3amojHseTrcs ¢dopma, pa3MEIIcHHas B
JIMYHOM KaOWHETE:

1) B oTKpbIBHICHCA OJKpaHHOW (opme MO mojmade TOKYMEHTOB B CYI
HEO0OXO0JIMMO O3HAKOMUTHCS C TPEOOBAHUSAMU U MIPaBUJIAMU 014U JOKYMEHTOB B
AJIEKTPOHHOM BHJIE U COTJIACUTHCS C HUMU;

2) BeIOpaTh croco0 noAauu (JMYHO JMOO KAk MPEJCTABUTEIb 3asIBUTENS ), BUA
CYJOTIPOU3BOJICTBA, B paMKax KOTOPOro OyIeT MojaH JOKYMEHT B 3JEKTPOHHOM
BUJIE: TPAXKJTAHCKOE CYAONPOU3BOJCTBO, aAMUHUCTPATUBHOE CYIONPOU3BOJICTBO,
IPOM3BOCTBO MO JeNIy 00 aAMUHUCTPATUBHOM MPABOHAPYILIEHUU WU YTOJIOBHOE
CYyZIOIIPOU3BO/ICTBO;

(B pen. Ilpukaza CyneOHoro nemaprameHta mpu BepxoBnom Cyae P® ot
24.07.2025 N 116)



3) ykaszweiBaeTcss wuH(pOpMaius o 3asBUTENE, 00 YYaCTHHKAX CyneOHOTO
nporiecca (maHHas WHPOpPMAIUS YKa3bIBa€TCA TaKKEe B TEKCTE I10/1aBaE€MOTO
oOpallieHus ), B TOM YHUCJIe:

€CNIM 3asgBUTENEM (UCTIIOM) SIBISIETCS (PU3UYECKOE JIUI0, YKA3bIBAIOTCS €ro
dbaMuus, uMsi, OT4eCTBO (TIPW €ro HAIWYWH), JaTa U MECTO POXKICHHUS, MECTO
KUTEIIbCTBA MU MECTO NpeObiBaHMs (U3MUYECKOTO JHIa (¢ 00sS3aTeabHBIM
yKa3aHUEM TOYTOBOTO HMHJIEKCA), OJUH U3 UACHTH(HUKATOPOB (CTPAXOBOW HOMED
uHauBKUayanbHoro JureBoro cuera (CHWIC), waeHTHdUKANMOHHBIA HOMEP
Hanoromnarensika (MHH), cepuss u HOMep AOKYMEHTa, YJIOCTOBEPSIOIIETO
JUYHOCTb, CEpUsi U HOMEpP BOAMUTEIBCKOTO YIAOCTOBEPEHUs), SIBISETCS JIU
MOJIb30BATENIb MHAMBUAYAIbHBIM TpeANnpuHUMareneM (s HHAUBUAYaTbHBIX
npeanpuauMarened  ykazanme MHH uw oCHOBHOro  rocyaapCTBeHHOIO
PErUCTPallMOHHOTO HOMeEpa HHAMBUAYaidbHOTO mpeanpunumarens (OI'PHUII)
00s3aTeNIbHO, TaKXKe YyKa3bIBaeTcs ajapec (akTH4ueckoro mpoxuBanus). Ecnu
UCTIAMU (3asIBUTEJISIMU) BBICTYIAIOT HECKOJBKO JIUII, YKa3bIBaeTCsl HHGOPMAIIHS O
KOKJIOM M3 HUX. Ecnu 3asBuTeneM SBISETCS HMHOCTPAHHOE (DU3UYECKOE JIMIIO,
TpedoBanue 00 ykazanuu MHH u OI'PHUII ne npumensiercs;

€CIIM 3asBUTENEM SIBISETCA IOPUINYECKOE JHUIO, YKA3bIBAIOTCSA €T0 IMOJHOE
HaumeHoBaHue, MMHH, OCHOBHON rocyapCTBEHHBIA PETUCTPALMOHHBIM HOMEpP
(OI'PH) (mpu otcyrctBum y Hero MHH ykaswiBaetcs ero OI'PH), KIIII, agpec
MecTa HaxoXJeHusi (C o0s3aTeNbHBIM yKa3aHHEM MOYTOBOro HHiaekca). Ecmu
3asIBUTEJIEM SIBIISIETCS MHOCTPAHHOE FOPUINYECKOE JUI0, TpeOoBaHue 00 yKa3aHUU
NHH u OI'PH He npumensiercs;

B Cllydae eciM oOOpalleHHe MOoJaeTcsi NPeNCTaBUTENIEM, YKa3bIBAIOTCS
bamunus, UMs, OTYECTBO (IPH HAJIMYMHU), AaTa U MECTO POXKIEHUS, aJpec s
HanpaBlIeHUS! CyACOHBIX IMOBECTOK W HWHBIX CYACOHBIX M3BEIICHUW, OJAMH W3
uneHtuukaropos ¢usudyeckoro suna (CHUWIIC, WHH, cepus u Homep
JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTb, CEPUS M HOMEP BOJIUTEIBCKOIO
yIIOCTOBEPEHUS), HATUYUE TOBEPEHHOCTH, BBIIAHHOM JIUIIOM, OT UMEHU KOTOPOTO
NOJIAl0TCS JOKYMEHTHI;

€CJId OTBETUYUMKOM (JIOJDKHUKOM) SIBIISETCS (DPU3MUECKOE JIMIO, YKA3bIBAIOTCSA
ero gamuius, uMs, OTYECTBO (IIPU €ro HAIUYUM), JaTa U MECTO POKIEHUS, MECTO
KUTEIbCTBA WJIM MECTO NpeObiBaHUsS (U3MUECKOTO Juua (¢ 00sA3aTeNbHBIM
yKa3aHUEM MOYTOBOIO MHJIEKCA), OJUH U3 UIACHTU(UKATOPOB (CTPaxoBOM HOMEpP
uHauBuAyanbHoro JuieBoro cyera (CHWUJIC), uaeHTudUKALMOHHBIA HOMEp
Hanoromnarensiuka (MHH), cepust u HOMEp AOKYMEHTa, YJIOCTOBEPSIOIIETO
JIAYHOCTb, OCHOBHOM roCy1apCTBEHHBIN PETUCTPALIMOHHBIN HOMED
WHIUBUIYAIBHOTO  NPENIPUHUMATENS, CEpUsl M  HOMEP  BOAMTEIBCKOTO
YAOCTOBEPEHUA);

CCJIM OTBCTYHUKOM SBJIICTCA HNOPUAUYCCKOC JIMIO, YKA3BIBAIOTCA €TI0 ITOJIHOC



HAaWMEHOBaHUE, UACHTU(UKAIMOHHBIA HOMEpP HAJOTOIUIATENBIIIMKA U OCHOBHOMU
rocyapcTBeHHbI peructpannoHubiii Homep, KIIII, agpec mecta HaxoxaeHus (cC
00s13aTEIbHBIM YKa3aHUEM TTOUTOBOTO UHACKCA);

€CJIN 3asIBUTEINIEM SBJIICTCS MHOCTPAHHOE IOPUAMUYECKOE JINLI0, TpeOOBaHUE 00
ykazanuu UHH u OI'PH He npumensercs;

€CJIM YYaCTHUKOM Cy/1eOHOro mpoiiecca (TpeTbUM JIUIIOM, 3aUHTEPECOBAHHBIM
JIMIIOM) siBJIsieTC (U3UUECKOE JIUIIO, YKAa3bIBAIOTCS (DaMUIIUs, UMs, OTYECTBO (TpU
HaJIM4MM), JaTa U MECTO POXKJIEHUS (€CIM HM3BECTHBI), MECTO >KUTEIbCTBA WIIU
MECTO TpeObIBaHUS, OIUH U3 WIACHTHU(PUKATOPOB (€CIM H3BECTHBI), HOMEpP
TenedoHa, aJipec IEKTPOHHOM MOYTHI (€CIIM U3BECTHBI);

€CJIM yYaCTHUKOM CyAeOHOro Impolecca SBJSeTCsl MyOJU4YHO-TIPABOBOE
oOpazoBanue, ykassiBaetcss UIHH, OI'PH u KIIII oprana rocyjapcTBEHHOM BiIacTH
WJIM OpPTaHa MECTHOT'O CaMOYNPABJIEHUS, B JIULE KOTOPOTO, IO MHEHHUIO 3asBUTEIIS,
BBICTYIIAET IyOJIMYHO-IIPABOBOE OOPA30BAHUE;

€CJI YYaCTHUKOM CYJ€OHOTO IMpoliecca sBIsieTcs JOHKHOCTHOE JIMIO OpraHa
rOCyZapCTBEHHOW BJIACTH WJIM OpraHa MECTHOTO CaMOYIIPABIICHUS, YKa3bIBACTCS
NHH, OI'PH u KIIII oprana rocynapCTBEHHOM BIIACTH WJIM OpraHa MECTHOIO
CaMOYyTPABJIEHUsA, B KOTOPOM 3TO JOJDKHOCTHOE JIMLIO OCYIIECTBISET CBOIO
poheCCUOHATIBHYIO CITYKEOHYIO eI TeIIbHOCTH;

€CIM YYaCTHUKOM CyJIeOHOro mpouecca SBIsSETCS BOMCKOBas YacTh, HE
ABJISIIOIIAsICS  ropuauueckuM junom, ykaseieaercss WMHH, OI'PH wu  KIIII
COOTBETCTBYIOIIETO (heJepaIbHOTO OpraHa UCIOJHUTEIHLHON BJIACTH, B KOTOPOM
dbenepabHBIM 3aKOHOM TMIPETYCMOTPEHA BOCHHAS CITyK0a;

€CIM YYaCTHUKOM CyJIeOHOTO mpolecca SBISETCS OpraH, HE HMEIOUUN
cTaTyca IOpHUANYECKOro JIMila, HaJEICHHbIN (PeaepaibHbIM 3aKOHOM OTACIbHBIMU
rOCYJJapCTBEHHBIMU WJIM WHBIMU MYyOJMYHBIMH TMOJHOMOYHMSIMA U CO3JaHHBIN Ha
OCHOBaHMH (enepanbHOTO 3aKOHA WJIM perieHus ¢eaeparbHOr0 OopraHa
rocyaapcTBeHHon Bnactd, ykaseiBaercs MHH u OI'PH denepanbHoro oprana,
00ecreunBaroIIero NEATENTBbHOCTD MIOJIb30BATEIIS (;ru60 OTBETUHKA,
3aMHTEpPECOBaHHOrO Juiia), a Takxke KIIIT aToro oprana;

€CJIM  YYaCTHHKOM CyneOHOro mporecca SBISIETCS — IOApa3/eieHHe
[lentpanbHoro 6anka Poccuiickoii ®deneparuu (banka Poccun), He siBsitonieecs
opuauyeckuM  JunomM, ykassiaercss MHH u OI'PH  LentpanbHoro OaHka
Poccutiickoit @enepanuu, a takxke KIIIIT;

€CIM YYaCTHUKOM CyJIeOHOro mpolecca SBISETCA OpraH, HE HWMEIoLUH
cTaTyca  IOPUAMYECKOrO0  JIMIA,  HAJEJICHHbIA  3aKOHOM  OTAEJIbHBIMHU
TOCYJapCTBEHHBIMH WJIM WHBIMHU MYOJIMYHBIMU TTOJITHOMOYMSIMH M CO3/IaHHBIA Ha
OCHOBAHMM pEUIEHUs] OpraHa TrocyJapCTBEHHOUN Biactu cyObekTa Poccuiickoit



®enepanuu, ykaszbiBaetcs MHH u OI'PH Bbicliero HMCHOJHUTENBHOTO OpraHa
roCyJIapCTBEHHOM BJIACTH COOTBETCTBYIOIIETO cyobekTa Poccuiickoit denepanuu,
a taxxke KIIIT;

€CIM YyYaCTHUKOM CyAeOHOro Tpolecca sBJsSETCSs OpraH (Hampumep,
aIMUHUCTPATUBHAS KOMUCCHUSI), HE HMEIOIIHNI CcTaTyca IOPUIMYECKOrOo JIUIa,
HAJICJIICHHBIA 3aKOHOM OTJEJIbHBIMU IOJHOMOYMSMH IO PEHICHUI0 BOIIPOCOB
MECTHOTO  3HA4Y€HWs, TOCYAApPCTBCHHBIMH WU  WHBIMH  ITyOJHMYHBIMU
MMOJJHOMOYMSMU M CO3JaHHBII Ha OCHOBAaHUM PEHIEHHUS OpraHa MECTHOTO
camoynpaBienusa, ykaspiBaercs MHH u OI'PH wMecTtHOW aaMUHHCTpaiiuu
(MCIOTHUTENBHO-PACTIOPAIUTETHLHOTO oprana COOTBETCTBYIOIIETO
MYHHUIIUTIATBHOTO 00pa3oBanus), a Taxoke KIIIT;

4) yka3bIBaroTCsi HOMepa Telie(OHOB (MOOMIIBHBIN, CTAIlMOHAPHBIN), HOMEpPA
(dakcoB (IIpy HAJIWYUM), agpeca >SJIEKTPOHHOW MOYTHl M Jpyrue TpeOyemble
CBEICHHS,

5) yka3bIBaeTcs ajpecar oopalieHus;

6) yka3bpIBaeTcsl (BbIOMpaeTCsl)) HAMMEHOBAaHUE CYJla, B KOTOPBIA aipecOBaHO
oOpaileHue;

7) BbIOMpaeTcss BUJA OOpallleHus B CyJ, YKa3bIBalOTCS €ro pPEKBU3UTHI U
3arpy>karoTcs Qailyibl ogaBaeMbIX JOKYMEHTOB;

8) BBOmUTCA HOMEp Jena (MPOM3BOJCTBA, Marepuana) B Cilydae, €Ciu
TIPOM3BOJICTBO IO JIETYy BO30YKACHO B CY/IE;
(mm. 8 B pen. Ilpukasza CyneOHoro nenapramenTa npu BepxoBHom Cyne PD ot
24.07.2025 N 116)

8.1) mpu o00XaJOBaHUM MOCTAHOBJICHHUS MO JAely 00 aJMUHUCTPATUBHOM
IIPaBOHAPYUIEHUH, HE SIBJISIBIIETOCS paHee MPEIMETOM PAaCCMOTPEHUS B CyJ1eOHOM
NOpsJKE, BBOJUTCS HOMEpP 00XalyeMOoro MOCTaHOBJICHUsI, HAUMEHOBAHUE OpraHa,
BBIHECILIErO TIOCTAHOBJICHUE;

(. 8.1 BBemen IIpukazom Cynebnoro nemapramenta npu BepxoBHom Cyne PO
ot 24.07.2025 N 116)

8.2) B cilyyae OTCYTCTBHS Yy JIMLA, MOJAIOLIET0 JAOKYMEHTBI, HOMEpa Jena
(MaTepuana) 00 aIMUHHUCTPATUBHOM IPABOHAPYIICHWH, TIOCTYNUBIIETO B CYII,
YKa3bIBa€TCS HOMEpP MPOTOKOJIa 00 aJMHHHCTPATUBHOM IPABOHAPYIICHUN WITU
HOMED MOCTAHOBJICHMSI, & TAK)Ke HAUMEHOBAHUE OpraHa, COCTABUBIIIETO MPOTOKOJ
WJIM BBIHECIIIETO MTOCTAHOBJICHHUE.

(mm. 8.2 BBeneH IIpukazom CynebHoro nemapramenta npu BepxoBHom Cyme PO
ot 28.10.2025 N 192)

(mm. 3.1.2 B pex. [Ipukaza Cyne6noro aenapramenta npu Bepxosaom Cyae PO ot
11.12.2023 N 265)



3.1.3. K ofOpaienuto, nogaBaeMoMy OT UMEHH JPYTOro JIMLA, TOJKHBI ObITh
NPUIIOKEHBI TOKYMEHTBI, MOATBEPKIAIOIINE CTaTyc 00palaroImerocss B Cy JHia
(HampuMep,  yIOCTOBEpEHHE  aJBOKaTa), €ro IMOJHOMOYMS  (Hampumep,
JIOBEPEHHOCTh WM WHOW JOKYMEHT), a TaKkKe B CIyd4asX, MpeayCMOTPEHHBIX
IpoIlecCyalbHBIM 3aKOHOJATENLCTBOM, JOKYMEHTHI, MOATBEPKIAIOIINE HAINYHE
BBICIIIETO FOPUINYECKOTO 00pa30BaHMA WJIM YYEHOH CTENEeHU IO HOPUAMYECKON
CIIELUATBbHOCTH.

B cootBercTBHu ¢ I'TIK PD, KAC P®, KoAIl P®:

JOBEPEHHOCTh TMpEACTaBisieTcss B  (opmMe DIEKTPOHHOTO JOKYMEHTA,
HOJIIMCAHHOTO  YCHUJICHHOW KBaNU(UUUPOBAHHOM AJIIEKTPOHHOM  MOAIHMCHIO
OpEJCTaBIsIEMOr0 JiMLa, JuO0 B (QOpMe 3IEKTPOHHOrO oOpa3a JOKYMEHTa,
3aBEPEHHOr0  YCHUJICHHOM  KBAJM(UIMPOBAHHOM  AJIEKTPOHHOM  MOJANHCHIO
MPEACTaBIAEMOro Jiuila, JUOO0 B (QoOpMe SJIEKTPOHHOIO 00pas3a, 3aBEPEHHOTO
IPOCTOM  BJEKTPOHHOW TMOJINUCHIO WM YCWICHHOW KBaJIM(DPHUIIMPOBAHHON
AIIEKTPOHHOM MOJIHUCHIO JIULIA, TOAAIOIIET0 JOKYMEHTHI;

OpI€p Ha HCHOJHEHHUE TOPYYCHHS, BBIAABAEMBIA COOTBETCTBYIOIIUM
aJIBOKaTCKUM 00pa3oBaHUEM, MpEICTaBisieTcs B (opme 3JIEKTPOHHOrO o0pasza
JIOKyMEHTa, 3aBEPEHHOT0 YCHUJICHHOW  KBaJU(UIUPOBAHHOM  SJIEKTPOHHOU
MOJNMKUCHIO JTOJDKHOCTHOTO JIMIIA, BBIJIABILIETO OpJEp, MO0 3aBEPEHHOTO MPOCTOM
AJIEKTPOHHON TOMANMUCHI0 WM YCUJIEHHOM KBaJM(DUIIMPOBAHHON AIIEKTPOHHOMN
MOJIHUCHIO JIMIA, TOJAIOIIETO TIOKYMEHTHI,

ecnu oOpaIieHre B CyJ B COOTBETCTBHH C 3aKOHOMATEILCTBOM U [lopsakom
nojgayv JIOKYMEHTOB JIOJDKHO OBITh IMOJANHUCAHO (3aBEPEHO) YCHUIJICHHOMU
KBTM(PUITUPOBAHHON AJIEKTPOHHOM MOJIKUCHIO, MIPU T0JIaYe TaKOTO OOpallieHus B
JIEKTPOHHOM BHJIE K HEMYy TPHUKJIAAbIBACTCS JOBEPEHHOCTh, MOAMHCAHHAS
(3aBepeHHas1) YCHUJICHHOM  KBadU(UIMPOBAHHOM  AJIEKTPOHHOW  MOJIHUCHIO
MPEICTABIISIEMOTO JINIIA;

JOKYMEHTBI, MOATBEPKAAI0IINE CTaTyC 00paIlaroerocs B Cy/1 JIMIIA, a TAaKKe
JIOKYMEHTBI O BBICIIEM IOPUIUYECKOM OOpa30BaHUM WM OO0 YYEHOU CTENEHU IO
IOPUIUYECKON CIEeUATIbHOCTH MPEJCTABISAIOTCS B (DOpME 3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, 3aBEPEHHBIX IIPOCTOM JJIEKTPOHHOW IOAIMCHI0 WM YCUJIICHHOU
KBAJIM(UIMPOBAHHON 3JEKTPOHHONW MOANHUCHIO JIMIA, IMOAAIOIIETO JOKYMEHTHI,
1160 B (hopme IIIEKTPOHHBIX JOKYMEHTOB.

B coorBercTBUM ¢ VIIK PO:

JOBEPEHHOCTh  MPEACTaBIsieTcs B  (opMe BJIEKTPOHHOTO JIOKYMEHTa,
MOAMMCAHHOTO  YCWJICHHOW  KBATH(UIIMPOBAHHOW  AJICKTPOHHOW  TOJIMUCHIO
OpeCcTaBIsIeMOro Juia Jubo B (opme BJIEKTpOHHOro o0paza JOKYMEHTa,
3aBEPEHHOT0  YCWJIEHHOW  KBaIM(PHUIMPOBAHHOW  AJIEKTPOHHOM  MOJIIHUCHIO
IIPEACTABIIIEMOrO JIMLIA;



opliep Ha WCIOJHEHHWE TMOPYYECHUsS, BbIJABAEMBI COOTBETCTBYIOIINM
aJIBOKaTCKUM 00pa3oBaHUEM, MpeACTaBisieTcss B (opMme d3JIEKTPOHHOro obOpasza
JIOKyMEHTa, 3aBEPEHHOT0  YCHUJICHHOW  KBaJU(UIHUPOBAHHOM  SJIEKTPOHHOU
MOJAMKUCHIO JOKHOCTHOT'O JIMI[A, BBIJIABILIETO OPJIEP.
(mm. 3.1.3 B pex. [Ipukaza Cyne6noro aenapramenta npu Bepxosnom Cyzae PO ot

11.12.2023 N 265)

3.2. [loxaya JOKYMEHTOB B paMKaX I'PAKIAHCKOI0
CyJONPOU3BOACTBA (B COOTBETCTBHMH € I'pamaanckum
npoueccyajabHbIM Koaekcom Poccuiickon ®@enepanun)

3.2.1. Obpamenue B cya MOXET ObITh MOAAaHO B (HOpPME BIEKTPOHHOTO
JOKyMEHTa, MOANHCAHHOTO YCWICHHOW KBAJIM(UIMPOBAHHON 3JIEKTPOHHOU
HOJIUCHI0, JUOO B (QopMe 3IEKTPOHHOIO o0pa3a JOKYMEHTa, 3aBEPEHHOIO
MPOCTON  DJEKTPOHHOW TOJIMUCHIO WM  YCWICHHOW KBaJTU(DUIIMPOBAHHOMN
JIIEKTPOHHOM NOANUCHIO.

(. 3.2.1 B pex. I[Ipukaza Cyne6noro aenapramenrta npu Bepxosuom Cyzae PO ot
11.12.2023 N 265)

3.2.2. O6pamenue B cyn, kotopoe coriacHo [TIK P® pomkHO OBITH
NOJANKUCAHO YCWJICHHON KBATHU(PUIIMPOBAHHON 3IEKTPOHHOM NMOJANUCHIO (HapuMep,
3asiBJIeHME 00 OOecleueHnr HMCKa, a TakKe HCKOBOE 3asiBJIEHUE, COAeprKaliee
xojaTaiictBo 00 obecnieueHuu ucka (dactb 4 cratbu 131 u vacts 1 crateu 139
[TIK P®), xomaTaiicTBO O NPHOCTAHOBICHUU UCIIOJHEHHUS CYJIEOHBIX aKTOB
(cratbs 379.3 T'TIK P®), nomaercs B cyn B GopMe DJIEKTPOHHOTO JOKYMEHTA,
MOJAMUCAHHOTO  YCWJICHHOW  KBATH(UIIMPOBAHHOW AJIEKTPOHHOW  TOJIMUCHIO
YIOJHOMOYEHHOTO Ha TMOAMHCAaHUE JOKyMEHTa Julla (3asiBUTENSI WA €ro
npeacTaBuTens), b0 B ¢opMe 3IEKTPOHHOTO 00pas3a JTOKYMEHTa, 3aBEPEHHOTO
YCWJICHHOW KBaJTU(UIIMPOBAHHOM SJIEKTPOHHOM moanuckto. [Ipu sTom ycunenHas
KBATM(PUIUPOBAHHAS DJIEKTPOHHAs MOAMNKMCH, KOTOPOM 3aBEPEH AJIEKTPOHHBIN
oOpa3 oOpaiieHusi B CyJ, JOKHA MPUHAMICKATH JIUILY, YIOJHOMOYCHHOMY Ha
NOJANKUCAHKUE IOKYMEHTA, OJMKUCABIIEMY JOKYMEHT Ha OyMa>KHOM HOCHUTEJE.

(nm. 3.2.2 B pex. I[Ipukaza Cyne6Horo aenapramenrta npu Bepxosnom Cyzae PO ot
11.12.2023 N 265)

3.2.3. Ecnu oOpaiiienue B ¢y MOJNUCAHO (3aBEPEHO) MPOCTOM AIIEKTPOHHON
MOJIIUCHIO, AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, Mpuijaraemble K OOpallleHUIO0 B
CyJ, CAUTAIOTCA 3aBEPEHHBIMU ITPOCTOM AIEKTPOHHOU MOAIHUCHIO.

Ecim  oOpamenume B cya  moamucaHo — (3aBEpEeHO)  YCHICHHOU
KBATM(PUIIUPOBAHHOW  DJIEKTPOHHOM  MOJIMHUCHIO,  BJIEKTPOHHBIE  00pasbl
JIOKYMEHTOB, MpuJIaraéMble K OOpallleHUI0 B CYJ, CYUTAIOTCS 3aBEPEHHBIMU
YCWJICHHOW KBATH(UITUPOBAHHON JIEKTPOHHON TTOIMUCHIO.

(mm. 3.2.3 B pex. [Ipukaza Cyne6noro aenapramenta npu Bepxosaom Cyae PO ot
11.12.2023 N 265)



3.2.4. Uckmouen. - [Ipuka3 Cyne6noro nenapramenta rnpu Bepxosaom Cyne
P® or 05.11.2019 N 255.

3.3. Ilogaya 1OKyMEHTOB B pAMKaxX aIMUHUCTPATHBHOIO
cyaonpousBoacTsa (B coorBercTtBuu ¢ Kogekcom
aIMUHUCTPATHBHOIO CYA0NPOU3BO/ICTBA
Poccuiickoii @enepannn)

3.3.1. OOpamenne B cya MOXeT OBbITh MOAAaHO B (HOpPME SIEKTPOHHOTO
JIOKYMEHTa, TMOJIMUCAHHOTO YCHUJICHHOW KBaIM()PHUIIMPOBAHHOW 3SJIEKTPOHHOMN
HOJNKChI0, MO0 B (opMe H3JIEKTPOHHOro oOpas3a JIOKyMEHTa, 3aBEPEHHOIO
IPOCTONW  BJEKTPOHHOM TMOAMHUCHI0 WM YCHUJICHHOW KBaIU(DPUIMPOBAHHOMN
AJIEKTPOHHOM MOAIHUCHIO.

(. 3.3.1 B pex. [Ipukaza Cyne6noro aenapramenrta npu Bepxosuom Cyzae PO ot
11.12.2023 N 265)

3.3.2. Oo6pamenue B cyn, koropoe corigacHo KAC P® pommkHO OBITh
NOJANKUCAHO YCWJICHHON KBATHM(PUIIMPOBAHHON 3IEKTPOHHOM NOJANUCHIO (HapuMep,
3asBJICHHWE O  MPUMEHEHWH  Mep  MPEABapUTEIBHOM  3alUThl IO
aIMUHUCTPATUBHOMY HCKYy, a TakKXe aJMHUHHUCTPATUBHOE KCKOBOEC 3asBJICHUE,
coJiepKalllee XOJaTalCTBO O MPUMEHEHHH MeEp MPEABAPUTENBHON 3alUThI IO
aIMUHUCTPATUBHOMY UCKY (4acTh 9 ctatbu 125 u yacts 1.1 ctateu 86 KAC P®),
nojaercs B Cyl B (popMe AJIEKTPOHHOTO JOKYMEHTA, MOAIMUCAHHOTO YCHUIIEHHOMN
KBTM(UITUPOBAHHONW DJIEKTPOHHOW TMOMAMKCHIO JIMIA, YIMOJHOMOYEHHOTO Ha
MOJANMKUCAHNE JOKYMEHTa (3asgBUTENSI WIM €ro Mpe/CTaBUTENs), JuO0 B (opme
AJIEKTPOHHOTO 00pa3a JOKyMEHTA, 3aBEPEHHOTO YCUJICHHON KBaTU(DUIIMPOBAHHOMN
NMEKTPOHHOM  moamuchkio. [lpu  sToM  ycwieHHas  KBalu(UIIMpPOBaHHAs
AJIEKTPOHHAS MOJIUCH, KOTOPOH 3aBEPEH DJIEKTPOHHBIN 00pa3 oOpaileHus B Cy/,
JOJDKHA TPUHAJJIEKATh JIMIY, YIOJHOMOYEHHOMY Ha MOANUCAHHUE JOKYMEHTa,
MOJAMKUCABIIEMY JOKYMEHT Ha OyMaKHOM HOCHUTENE.

(. 3.3.2 B pen. [Ipukaza CynedHoro aenapramenta npu Bepxosuom Cyne PO ot
11.12.2023 N 265)

3.3.3. Ecnu oOpaiiieHue B Cy/ MOJIUCAHO (3aBEPEHO) MPOCTOM AIEKTPOHHON
MOJIITUCHIO, JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IpUJIaraeMble K OOpalleHUIO B
CyJ, CAUTAIOTCA 3aBEPEHHBIMU ITPOCTOM AIEKTPOHHOU MOAIUCHIO.

Ecim  oOpamenume B cya  moamucaHo — (3aBepeHO)  YCHIICHHOU
KBUIM(PUIIUPOBAHHONW  DJIGKTPOHHOM  MOJMUCHIO,  BJIEKTPOHHBbIE  00pa3bl
JIOKYMEHTOB, TpuUJaraémMble K OOpallleHHI0 B CyJl, CUUTAIOTCS 3aBEPEHHBIMU
YCWJICHHOW KBATU(PUIUPOBAHHON 31IE€KTPOHHON MOANUCHIO.

(nm. 3.3.3 B pex. I[Ipukaza Cyne6noro aenapramenrta npu Bepxosnom Cyzae PO ot
11.12.2023 N 265)

3.3.4. K kaccalluoHHOH Xajio0e, MPEACTABICHUIO PUIIAraloTcs 00KayemMble



CyneOHbIe aKThl B (pOpME BJICKTPOHHBIX JTOKYMEHTOB, MOJMUCAHHBIX YCHUIICHHOU
KBaJIU(DUIIMPOBAHHON JJICKTPOHHOM MOMANMKMCHIO (MOANMUCIMHU) CYyIbH (Cyaei),
MPUHSABIIETO (MPUHSBIINX) CYAEOHBIN aKT, WM KOMUU OOXKaTyeMbIX CYACOHBIX
aKTOB B (pOopMe AJICKTPOHHBIX JOKYMEHTOB, TM0O B (hopMe IJIEKTPOHHBIX 00pa30B
JIOKYMEHTOB, 3aBEPECHHBIX yCHJICHHOW KBaTU(UIIMPOBAHHON  AJICKTPOHHON
TIOJIITUCHIO CY/IBH, MPEICEAATEIbCTBYIONIECTO TI0 JIENy, a B CIIy4ae ero OTCYTCTBHUSA -
npencenarens  cyaa  (3aMecTUTeNs — Tpeicenarens  Ccyna) HWId  MHOTO
YIOJIHOMOYEHHOTO UM CYAbH.

(B pen. IIpukaza Cynebnoro aemapramentra npu BepxoBHom Cyne P® ot
15.01.2026 N 7)

K  kaccauuoHHOM »xajo0e, TMPEACTAaBICHUIO, TMOJaBa€MbIM B  CY[
KAaCcCAallMOHHOM WHCTAHIIMKM, 3asBUTEIb BIpaBe HE MpuiaraTb OOXKalyeMble
Cy/1cOHBIC aKThI.

(. 3.3.4 B pex. [Ipukaza Cyne6Horo nenapramenta npu Bepxosaom Cyne PO ot
11.12.2023 N 265)

3.4. Ilogaya JOKyMEHTOB B PAMKAaX Yr0JOBHOI0 CYA0NIPOM3BOACTBA
(B COOTBETCTBUHM C YT0JOBHO-NIPOLECCYATbHBIM KOAEKCOM
Poccuiickoit @egepannn)

3.4.1. OOpamenue B cyn mnogaerca B (opMe SJIEKTPOHHOIO JIOKYMEHTA,
MOJANMUCAHHOTO YCUJIEHHOW KBAJM(DPHUIIMPOBAHHOM 3JEKTPOHHOM MOAMMCHIO JUILA,
nojaromiero oobparieHue, JuO0 B ¢GopMe SIESKTPOHHOrO o0pa3a TOKYMEHTa,
3aBEPEHHON YCHJICHHOW KBAJIU(DHUIIMPOBAHHON DJJIEKTPOHHOM TMOJIMUCKHIO JIUIIA,
MoaroIero ooparieHue.

[Ipunaraempie Kk 0oOpalieHUI0 B CyJ MaTepuaibl (JIOKYMEHTBI) MOJAIOTCS B

bopme ANEKTPOHHBIX JIOKYMEHTOB, MOAMUCAHHBIX YCUJICHHOU
KBATM(PUIUPOBAHHONW 3JIEKTPOHHON MOAMUCHI0, JTHOO B (PopMe 3IEKTPOHHBIX
o0pa3oB  JOKYMEHTOB,  3aBEPEHHBIX  YCHUJIEHHOM  KBanu(UUHUPOBAHHOU

AJEKTPOHHOM MOANUCHIO. [IpU 3TOM 3JIEKTPOHHBIE HOKYMEHTHI, N3TOTOBJICHHBIC
WHBIMU JIMIIaMH, OpraHaMy, OpTaHu3alMsIMU B CBOOOJHON (dopme umu dopme,
YCTAHOBJICHHOW JUIsi 3THX JOKYMEHTOB 3aKOHOZAaTenbCcTBOM Poccuiickon
denepanuy, MOJDKHBI OBITH TMOJNMUCAHBI UMHU YCHJICHHOW KBaTU(UIIMPOBAHHOM
AIEKTPOHHOM MOAIUCHIO.

XomaTaiicTBO 00 O3HAKOMJICHMM C MaTepHajllaMd YTOJOBHOTO JieNia, O
MOJIY4YEHUH KOMHUM MpolecCyalbHBIX JOKYMEHTOB, MOJYy4Y€HUH HUH(GOpMAIUU B
COOTBETCTBUHM € MyHKTOM 21.1 yactu Bropoii cratbu 42 YIIK PO, nunpopmanmu 06
y4acTUH B CyAECOHBIX 3aCE€IaHUsIX, B TOM YHCII€ C UCIOJIb30BAaHUEM CHUCTEM BUIEO-
KOH(EPEHII-CBSI3U, TPAXKIAHCKUIN HCK, HE COJEp KAl X0JaTaiicTBa O MPUHSITUU
Mep 1Mo 00eCreueHHI0 BO3MEILEHUsI Bpea, MIPUUUHEHHOTO MPECTYIICHUEM, MO0
BO3MOXKHOM KOH(UCKAllMM HMYIIECTBA, MOTYT OBIThb TMOAaHBl B ¢opme
AJIEKTPOHHOTO JOKYMEHTa, MOJANUCAHHOTO YCUJICHHONW KBaIU(DPUIMPOBAHHOU



3JIEKTPOHHOM TOJANUCHIO, MO0 B (opMe 3IEKTPOHHOro o00paza JOKYMEHTa,
3aBEPEHHOTO  MPOCTOW  JJICKTPOHHOM  MONNKCHIO WM YCHUJICHHOM
KBaTH(UIIMPOBAHHOM AIEKTPOHHOM MOITHUCHIO JIUIIA, TIOAAI0NIET0 OOpalleHHe.

OO0parmierne B cya Kak B (hopMe JIEKTPOHHOTO JOKYMEHTa, Tak U B (popme
AJIEKTPOHHOTO 00pa3za JOKyMEHTa MOXET OBITh IMOAAHO TOJIBKO M3 JIMYHOTO
KaOWHeTa JUIa, TOIMUCHIBAIONMIETO (3aBEPSIIONIETO) JJICKTPOHHBIM TOKYMEHT
(9MEeKTPOHHBIN 00pa3 TOKyMEHTA).

(nm. 3.4.1 B pen. [Ipukaza CynedHoro genapramenrta npu BepxoBaom Cyne PO ot
11.12.2023 N 265)

3.42. K «xaccanlmoHHBIM kajgoOe, TMPEACTAaBICHUIO, TIOJJAHHBIM B
COOTBETCTBHM C IPABUJIAMH, YCTAHOBJICHHBIMH YaCTSIMH TPEThEH U MIECTOU CTATHU
401.3 VIIK P®, npunaratrorcs oOxallyemble cCyIeOHbIe peuieHuss B (popme
ANEKTPOHHBIX JOKYMEHTOB, TOJNUCAHHBIX YCUJIEHHOM KBaJIU(DPHUIIMPOBAHHON
ANIEKTPOHHOMN MOAMKUCHIO (MMOAMUCAMU) CYAbU (Cynei), MPUHABIIETO (TTPUHSBIIMX )
o0xanyeMoe cyJe0HOe pEelIeHHEe, WIH KOMMUH 00KalyeMbIX CyJeOHBIX pEelICHUH B
(dopMe DIIEKTPOHHBIX JIOKYMEHTOB, JUMOO B (opMe 3JIEKTPOHHBIX 0O0pa30B
JOKYMEHTOB, 3aBEPEHHBIX YCWICHHOW KBaIU(UUMPOBAHHOW 3JIEKTPOHHOU
MOJANHKCHIO CY/AbH, MPEICEAATENBCTBYIOIIETO MO /Iy, a B CIy4ae €ro OTCyTCTBUS -
npeaceaarens  cyAa  (3aMecTuTens — Opeicenarens  cyna) WIM MHOTO
YIOJIHOMOYEHHOI'O UM CYJIbH.

(m. 3.4.2 B pen. Ilpukasza CynebHoro nenapramenta npu BepxoBaom Cyne PO ot
15.01.2026 N 7)

3.5. [loxaya IOKYyMEHTOB Y4aCTHUKAMM NPOU3BOIACTBA
1o ey 00 aAMMHHUCTPATUBHOM NPABOHAPYILIIEHUH (B COOTBETCTBUU
¢ Kogexkcom Poccuiickoit @eaepannu
00 aIMUHUCTPATUBHBIX IPABOHAPYILICHHUSX)
(B pen. IIpukaza CyaebHoro nenapramenta npu BepxosHom Cyne PD
ot 24.07.2025 N 116)

(BBeneH IIpukazom CyaebHOTO AenapTaMeHTa
npu BepxoBaom Cyne PO ot 17.11.2021 N 223)

3.5.1. OOpamierare B Cya MOXET OBITh MOJAaHO B (opMe DIEKTPOHHOTO
JOKYMEHTA, MOJIMMCAHHOTO MPOCTOM JJIEKTPOHHOW MOJANMMUCHI) WM YCUJIEHHOU
KBATM(UITUPOBAHHON DJIEKTPOHHOW TMOAMUCHI0, MO0 B (OpME DIIEKTPOHHOTO
oOpaza JOKyMEHTa, 3aBEPEHHOTO TMPOCTOM DBJIEKTPOHHOW TOJIMUCHIO WM
YCWJICHHOW KBaTU(PUIIUPOBAHHON 31E€KTPOHHON MOANUCHIO.

O6pamenue B cyn, kotopoe coracHo KoAIl PO nomkHO OBITH MOAMUCAHO
YCWICHHOW KBATU(DHUITUPOBAHHON JJIEKTPOHHOW TMOAMKMCHIO, TOMAETCS B Cyd B
dbopme 3JIEKTPOHHOTO JOKYMEHTA, MOJITUCAHHOTO YCHJICHHOH
KBATH(UITUPOBAHHONW D3JIEKTPOHHOW TOAMKCHIO JIMIA, YIOJHOMOYEHHOTO Ha



MO/IMUCAHNE JOKYMEHTA (3assBUTEIS, €r0 3aIIUTHUKA WIIA TPEICTABUTENS), TUOO B
dbopMe  DJIEKTPOHHOTO  00pa3a  JOKyMEHTa, 3aBEPEHHOr0  yCHIICHHOM
KBAIM(PUIIUPOBAHHONW  3JIEKTPOHHOM  moamuchio. [lpm  3TOM  ycuieHHas
KBATM(PUIIUPOBAHHAS DJIEKTPOHHAS MOAMKHCH, KOTOPOM 3aBEpEH AJIEKTPOHHBIN
o0Opa3 oOpalieHusi B CyJ, MOJDKHA MPUHAIJICKATh JUIYY, YIIOJTHOMOYEHHOMY Ha
MOJANMKUCAHKE IOKYMEHTA, MOJIMMCABIIEMY JOKYMEHT Ha OyMaKHOM HOCHUTEJE.

(m. 3.5.1 B pen. Ilpukaza Cyneb6Horo nenapramenta npu BepxoBaom Cyne PO ot
24.07.2025 N 116)

3.5.2. Ecnu oOpaieHue B ¢y NOJAIMMCAHO (3aBEPEHO) MPOCTOM AIEKTPOHHON
HOJIKCHIO, AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MpHJaraeMble K OOpaICHUIO B
CYH, CYMTAIOTCS 3aBEPEHHBIMU MPOCTOM ANEKTPOHHON TOIHCHIO.

Eciu  oOpamenwe B cyd  MOANMCAHO  (3aBEPEHO)  YCHIICHHOM
KBAIM(PUIMPOBAHHONW  DJIEKTPOHHOM  MOJINUCHIO,  BJIEKTPOHHBIE  00pasbl
JIOKyMEHTOB, MpuUJaraéMble K OOpAalllEHHIO B CYJ, CUHMTAIOTCS 3aBEPEHHBIMU
YCWICHHOW KBATU(PUUUPOBAHHON 3JIEKTPOHHOM MOAMHUCHIO.

(m. 3.5.2 B pen. Ilpukaza CynedHnoro nenapramenta npu BepxoBHom Cyne PD ot
24.07.2025 N 116)

3.5.3. K xanobe, mpoTecTy Ha BCTYNUBIIKNE B 3aKOHHYIO CHUJTY IIOCTAHOBJICHUE
no neny o0 aJAMUHUCTPATUBHOM IPaBOHAPYIIEHUH, PEUICHHUsI MO pe3ysibTaTaM
paccmoTpenus xanod, mpotectoB (ctaths 30.13 KoAlIl PO, crates 30.14 KoAll
P®) npunaratorcs oOxamyeMble ONpeaeieHre, MOCTaHOBJIEHUE MO ey 00
aJIMUHUCTPATUBHOM IPaBOHAPYIICHUH, PEIICHUE MO PE3ybTaTaM PacCMOTPEHHUS
XKanoObl, MpOTECTa Ha TMOCTAHOBJIEHHE IO Jeny 00 aJIMHUHHCTPAaTUBHOM
IpaBOHAPYIIEHUH B (DOpME JIEKTPOHHBIX TOKYMEHTOB, MOJNUCAHHBIX YCUJICHHON
KBATM(PUIIUPOBAHHON AJIEKTPOHHOM MOJNUCHIO BBIHECIIETO €r0 CYJbU WM KOIUU
00XanyeMbIX CyJeOHBIX aKTOB B (POpPME AINEKTPOHHBIX TOKYMEHTOB, JINOO B (hopme
AIIEKTPOHHBIX o0pa3oB JIOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOU
KBaJIM()ULIUPOBAHHOMN AJIEKTPOHHON MOJMHMCHIO BHIHECIIETO €ro CyAbH, a B CIydae
ero OTCYTCTBHUS - Mpejacenatens cyda (3aMEecTHTENs IMpeacenaTels cyda) WIu
MHOTO YTIOJTHOMOUYEHHOTO UM CY/bH, JINOO OlpeaeseHre, IOCTaHOBJIEHUE 110 eIy
00  aJMUHUCTPATUBHOM  NpPaBOHAPYIIEHUM, pEUIEHHE MO  pe3ysibTaTaM
paccMOTpEHUs  KajnoObl, MPOTECTa, BBIHECEHHBIE JODKHOCTHBIM  JIMIIOM,
KOJUIETUAJILHBIM OpPTaHoM, B ()OpME AJIEKTPOHHBIX JOKYMEHTOB JMOO B (hopme
ANEKTPOHHBIX 00pa30B JOKYMEHTOB, IOJNUCAHHBIX (3aBEPEHHBIX) YCHIIEHHON
KBIM(PUIIUPOBAHHON AJIEKTPOHHOM MOJANUCHIO B YCTAHOBJICHHOM TMOPSIZIKE.

(m. 3.5.3 B pen. IIpukaza Cynednoro nenapramenta npu BepxoBHom Cyne PO ot
15.01.2026 N 7)

4. BABEPHIEHUE ITIOJAYN TOKYMEHTOB

4.1. Tlo 3aBepmiennn 3arpy3ku (paityioB, copepskammx oOpalieHue B Cyd U
mpuwiaraéMble K HEMy JIOKYMEHTBI, TIOCIIe OCYIIECTBIICHHUS TMPOBEPKHU



MMpaBUJIBHOCTH BBCACHHBIX JAHHBIX II0JIb30BATCJIb, BI)I6I/IpaH COOTBCTCTBYIOIIYIO
OIINHIO, HAIIPABJIACT JOKYMCHTEI B CY .

4.2. Tlocne HampaBieHMsI AOKYMEHTOB B CyJ IIOJIb30BATEII0 B JIMYHBIHI
KaOMHET  MPUXOAUT  YBEJOMJIGHHE O  TOCTYIUICHUHM  JOKYMEHTOB B
UHPOPMAIMOHHYIO CHUCTEMY, CoOJepXkaiiee JaTy W BpeMs MOCTYIUICHUS
JIOKYMEHTOB.

4.3. B nensx omnpeaesiieHHs MOMEHTAa MOJayd JOKYMEHTOB Jara M BpeMs
HNOCTYIUIEHUSI JIOKYMEHTOB B HH(QOPMAIMOHHYIO CHCTEMY (DUKCHUPYIOTCS
aBTOMATUYECKH, 10 00IIEMY IPAaBUITy OIPENEISAIOTCS I0 MOCKOBCKOMY BPEMEHU U
YUUTBHIBAIOTCS CYAOM IPU PACCMOTPEHHM BOIpOca O COOJIOJEHUM CpOKa MJis
HamnpaBJieHUs1 oOpallleHus] B CyJl COIVIACHO NPOLECCYaIbHOMY 3aKOHOJATEIbCTBY
Poccuiickoit @enepanuu (yactb 3 cratbu 108 I'TIK P®, vacts 4 cratbu 93 KAC
P®, crates 129 VIIK PO, crares 4.8 KoAIl PD).

(B pen. IIpukaza CyneOHoro aenapramenta npu BepxoBHom Cyne P® ot
17.11.2021 N 223)

B nensx ompejeneHuss MOMEHTa MOJA4YM JOKYMEHTOB IO OOIIEMY IpPaBHITY
IIPUHUMAETCS BO BHUIMAaHHE JIaTa U BpeMs HH()OPMAIMOHHOW CHUCTEMEI, a HE J1aTa 1
BpeMsI 4acCOBOHM 30HBI, B KOTOPOH HAXOJIUTCSA Cya - ajapecaT HalpaBlIIeMOIO
oOparreHus.

Jlata 1 BpeMsl MOCTYIUICHHUS B HWH(OPMAIIMOHHYIO CHCTEMY JOKYMEHTOB,
MOJAHHBIX B CYJbl, pacrojiokeHHbie B 1-ii yacoBod 30He (KanmuHuHrpamckas
00JacTh), OMNpPEAENAIOTCS MO JaT€ U BPEMEHHM MOCTYIUIEHHS JIOKYMEHTOB B
HH(pOPMAITMOHHYO CHCTeMy MUHYC 1 yac.

4.4. TIpocMOTp [OKYMEHTOB, NOJAHHBIX B CyJ B DJJIEKTPOHHOM BHUJIE,
OCYILECTBIISIETCS PAOOTHUKOM ammapaTra CcyJa, OTBETCTBEHHBIM 3a TIpPUEM
JIOKYMEHTOB B JJICKTPOHHOM BHJI€, KOTOPBIM MNOKEH YyOEeIUThCS B TOM, 4YTO
JIOKYMEHTBI, TMOCTYNUBIINE B HH(POPMAIMOHHYIO CHUCTEMY, aJIpPECOBaHbBI CYIY,
JIOCTYMHBI JJISI TPOYTEHUs, opopMIIeHbl B COOTBETCTBUM C [lopsiikoM monauu
JIOKYMEHTOB, BKJIIOUas COOJIOJieHHe TpeOOBaHUsS O HaIWYUU Tpadudeckon
NOJANMKMCH JMIla B JJIEKTPOHHOM oOpa3e oOpaileHuss B Cya, TpeOOBaHUU K
ANEKTPOHHOM moanucu. Eciau naHHble yCIOBHsS COONIOACHBI, MOJb30BATENIO B
JUYHBIA KaOWHET HAMpaBIACTCS YBEAOMJICHHWE O TIOJYYEHHUH CYJIOM TMOJAHHBIX B
AJIEKTPOHHOM BHJI€ JOKYMEHTOB. B yBeqomiIeHMM yKa3bIBaeTCcsi HaMMEHOBAHUE
CyJla, HAIPABJISIIONIETO YBEAOMIICHNE, HAUMEHOBAHUS TTOJIYYeHHOTO OOpaIleHus B
Cyll W TpWIaraeMbIX JIOKYMEHTOB, JlaTa W BpeMs NOCTYIUICHUS OOpailleHus B
WHOOPMAITMOHHYIO CHUCTEMY U Jara W BpeMsl ero TojyuyeHus cyaom. B
YBEJOMJICHHH TaK)K€ MOXKET YKa3bIBaThCS HOMEP COOTBETCTBYIOIIETO CyAeOHOTO
nena (Ipou3BOJICTBA).

Ecau Ha3BaHHBIE YCJII0BUA HC CO6J'IIOI[CHBI, IMOJIB30BATCIIO HAIIPaBJIACTCA
YBCIAOMIICHUC O TOM, YTO JOKYMCHTEI HC MOT'YT OBITH IMPHU3HAHBI ITIOCTYIIMBIINMHU B



Cya. B YBCAOMIICHUH YKAa3bIBAIOTCA IIPUYMHBI, B CUJIY KOTOPBIX AJOKYMCHTBI HC
MOI'YT CUHUTATBCA NOCTYIIUBIINMUA B CY/I.

4.5. JIoKkyMEHTBI OTKIIOHSIFOTCSI TT0 CJISTYIOIIUM IPHYHUHAM:
1) oOpatieHue B ¢y HE aApECOBAHO TAHHOMY CYAY;

2) oOpameHue B Cya SBISETCS WIACHTUYHBIM paHEE HaIPaBICHHOMY
oOpalleHu1o;

3) [JOKyMEHTbl HEYUTaeMbl, B YaCTHOCTH: CTpaHMIBl JIOKyMEHTa
(IOKYMEHTOB) IEPEBEPHYTHI; TOKYMEHT (JOKYMEHTBI) COJEPKUT HE BCE CTPAHULIBI;
OTCYTCTBYET BO3MOKHOCTh OIPEACIUTh HAJIUYUME BCEX CTpaHMI]; B (haiise
OTCYTCTBYET OJJICKTPOHHBIA JIOKYMEHT WM D3JEKTPOHHBIA 00pa3 JOKyMEHTa;
OTCYTCTBYET CBSI3HBIA TEKCT;

4) daiin oOpamienus B cyd U (win) ¢aiiiibl npuiaraeMblx K HeMy JTOKYMEHTOB
NpeacTaBieHBl B (opmarax, HE MNpeaycMOTpeHHBIX [lopsakoMm momayuu
JIOKyMEHTOB;

5) oOpamenue B cyd W (WIM) MpuilaraéMple K HEMY JOKYMEHThl He
OpEJCTaBICHbl B BUJE OTACNIbHBIX (ailjioB: B OJHOM (aiiyie Ccoaep:KUTCS
HECKOJIBKO 3JIEKTPOHHBIX JIOKYMEHTOB WM HECKOJBKO 3JIEKTPOHHBIX 00pa3oB
NOoKyMeHTOB. HaummeHoBaHue (¢ailzioB He MO3BOJSET UACHTU(DULIHMPOBATH
JIOKYMEHTBI, B HUX CO/Iep Kalluecs;

6) daitn obpamenus B cyn u (vin) (aitsibl mpriiaraeMbIX K HeMy JOKYMEHTOB
u (MIM) JaHHBIC, COACPIKANIUECS B HUX, HEJOCTYITHBI JUIsl paObOThI, B YaCTHOCTH:
3aIUIIEHB OT KOMUPOBAaHWS W (WMJIM) TIEYaTH, COJEpP)KaT WHTEPAKTUBHBIC WU
MYJIbTUMEIUIHBIC AJIEMEHTHI, BHEJPCHHBIC CIICHAPUH;

7) B HapymieHue 3akoHoaaTenbcTBa Poccuiickont ®enepanuu u Ilopsaka
NO/auu JIOKYMEHTOB oOpailieHrne B cyd B (OopMe 3IEKTPOHHOIO JOKYMEHTa He
MNOJANMKUCAHO YCWJICHHOM KBAIU(PUIIMPOBAHHON AJIEKTPOHHON MOMMUCHIO JHOO
oOpaiieHue B cyn B ¢Gopme d3JIEKTPOHHOrO o00pa3a JIOKYMEHTa HE 3aBEPEHO
YCWJICHHOW KBATU(PUIIUPOBAHHON 3E€KTPOHHON MOANUCHIO;

(mm. 7 B pen. Ilpukaza CynebHoro nenapramenta npu BepxoBHoMm Cyne PD ot
11.12.2023 N 265)

8) 2JIEeKTpOHHBIM 00pa3 oOpauieHuss B CyJ HE COJEPKUT TpapuuecKou
MOJIITMCH JINLA, OOPAaTUBIIETOCS B CY/I;

9) »pdnekTpoHHas MOANUCh HE COOTBETCTBYET BHIY, YCTAHOBJIECHHOMY
[TopsinkoM momaym JTOKYMEHTOB. YcCUJIEHHas KBadu(UUUpPOBaHHAS SJEKTPOHHAsS
IOANUCh HE IPOLUIa IPOBEPKY: HAa MOMEHT IIOANMCAaHHUS JOKYMEHTAa CpOK
NEHCTBUS cepTH(HUKATa 3JICKTPOHHOW MOJMUCH HUCTEK, 3JIEKTPOHHAs MOJIMUCH HE



COOTBETCTBYET JOKYMEHTY, JOKYMEHT ObUT M3MEHEH (MOIU(UIIMPOBAH) IOCHE
MIOAIKUCAHUS €r0 JICKTPOHHOM IMOANUCHIO;

10) Homep nena (MPOM3BOJICTBA), YKa3aHHBIA IOJb30BATEIEM NpPU TOJaue
JOKYMEHTOB, HE COOTBETCTBYET HOMeEpy Jenia (IPOM3BOJICTBA), YKa3aHHOMY B
oOpaIieHun B CyJ;

11) x oOpameHuo B Cya, MOJaBacMOMY TIPEICTABUTENIEM, HE MPHIOKEH
JIOKYMEHT, TMOATBEP>KIAIONIMN TOJTHOMOYUSL TMPEJICTABUTENST HAa TPEIbsBICHUE
JIOKYMEHTOB B CY/I;

12) oOpameHne B CyAd TMOCTYNWJIO C  HWCIOJIB30BAHUEM  CHCTEMBI
MEKBEJIOMCTBEHHOI'0 3JIEKTPOHHOTO JoKymMmeHToo0opota (M3D/0);

(. 12 BBeneH I[Ipukazom CynedHoro aenapramenta npu BepxosHom Cyne PO ot
11.12.2023 N 265)

13) napyuieHsl WHBIE TpeOOBaHUS K BJEKTPOHHBIM JOKYMEHTaM U (WJIN)
AJIEKTPOHHBIM ~ o0Opa3aM JIOKYMEHTOB, YycTaHOBJeHHbIe [lopsiakom momauu
JIOKYMEHTOB.

4.6. B mumemax npuoOmeHus K cyneOHOMYy Jneny  (MPOU3BOJICTBY)
pacrnevarbIBalOTCs:

KOMHSI OOpallleHus] B CYJ, MOCTYNUBIIETO B (OopMe IJIEKTPOHHOTO 00pasza
JIOKyMEHTA WJIM 3JICKTPOHHOTO IOKYMEHTA;

(8 pen. Ilpukaza CyneOnoro aemapramenta npu BepxoBHom Cyne P® ot
11.12.2023 N 265)

CBEIEHUSI O pe3yJibTarax MPOBEPKH YCUJIECHHON KBaIU(PUIIMPOBAHHON
AJIGKTPOHHOM TMOJIUCH 3JEKTPOHHOIO JOKYMEHTa, BKJOYas HHQOpMAIHUio 00
YCWICHHOW KBATH(PUIIMPOBAHHOW JJICKTPOHHON TOJIKCH, KOTOPOH MOJMUCaH
AJIEKTPOHHBIN JOKYMEHT;

CBEJIEHUSI O pe3yJbTarax MPOBEPKH YCUJICHHOW KBaIM(DUIIMPOBAHHON
AIIEKTPOHHOM MOJIUCHU JIEKTPOHHOTO 00pa3a JOKyMEHTA, BKJIOYask HHGOPMALIUIO
00 yCUJIEHHON KBAIM(PUIIMPOBAHHOU AJIEKTPOHHON MOJMKMCH, KOTOPOH MOJANKUCAH
AJIIEKTPOHHBIN 00pa3 TOKYMEHTA;

CBEJCHUS O IIPOCTOM JIEKTPOHHOU IMOIINKUCH, KOTOPOU 3aBEPEH HIEKTPOHHBIN
o0Opa3 JJOKyMeHTa.

[Ipu HEOOXOAMMOCTH pAacIeyYaThIBAIOTCS W MPUOOIIAIOTCS Ha OyMaKHOM
HOCHTEJIE K MarepuaiaMm cyaeOHOro nena (TMpOoW3BOACTBA) KOMUHM JOKYMEHTOB,
MOCTYITUBIIIAX B DJICKTPOHHOM BHUJIE.

4.7. JIOKyMEHTbI, IOCTYIUBILIKE B UHPOPMALIUOHHYIO CUCTEMY, JTOJKHBI OBITH



3aperucTpUpOBaHbl B CHENMANbHBIX  mOporpaMMmHbix  cpenctBax  ['AC
"[IpaBocynue", oOecreunBalOUX BEJACHHWE AaBTOMAaTU3WPOBAHHOIO CYyAEOHOTO
JIeJIONIPOU3BOICTBA.

4.8. Ilpuem, y4eT M peructpauus IMOCTYNHUBIIMX B 3JICKTPOHHOM BHU/IE
JOKYMEHTOB MPOU3BOAATCS B TOM XK€ TMOPSAIKE, B KOTOPOM OCYLIECTBISETCS
OpUEM, YYE€T U pErucTpanus JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE C
OCOOCHHOCTSIMH, TPEAYCMOTPEHHBIMUA COOTBETCTBYIOIIUMU WHCTPYKLIHUSIMH IO
CyZIeOHOMY JEIOMPOU3BOJICTBY.




