CYIEBHBIN AEITAPTAMEHT ITPU BEPXOBHOM CYJIE
POCCUUCKOHU ®EJAEPALINN

IIPUKA3
ot 27 nexadps 2016 r. N 251

OB YTBEPXJIEHUU MOPSIIKA
MOJAYM B ®EJEPAJBHBIE CYAbI OBLIEN IOPUCIUKIIUUA
JTOKYMEHTOB
B DJEKTPOHHOM BUJIE, B TOM YMCJIE B ®OPME
YJIEKTPOHHOI'O JOKYMEHTA

Cnmcok U3MEHSIOMNUX JOKYMEHTOB
(B pen. IlpukazoB CynebHoro nemapramenta npu Bepxosaom Cyne PO
ot 27.08.2019 N 187, ot 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19)

B cootBerctBUM ¢ penepanbHbiMH 3akoHaMH OT 8 sitHBaps 1998 r. N 7-03 "O
Cyne6nom aenapramente npu Bepxosaom Cyne Poccuiickoit deneparun” u ot 23
nrous 2016 . N 220-®3 "O BHeceHNH N3MEHEHHUHN B OTAEIbHBIE 3aKOHOIATEIbHBIE
akThl Poccuiickorn denepanyu B 4aCTU NPUMEHEHUS JIEKTPOHHBIX JTOKYMEHTOB B
JeSATENBbHOCTH OPraHoB Cy1e0HOM BiIacTH" MPUKa3bIBaLO:

YT1Bepauth U BBecTH B AercTtBue ¢ 1 sHBaps 2017 r. npunaraemsiid [Topsiaok
nojauu B (peepanbHble CyJbl OOIIEH IOPUCIUKINN JOKYMEHTOB B 3JIEKTPOHHOM
BUJIE, B TOM YHUCIIE B (DOPME IEKTPOHHOTO JOKYMEHTA.

['eHepanbHbI AUPEKTOP
A.BI'YCEB

YTBepKkAcH

npukazoM CyaeOHoro nemnapraMmeHTa
npu BepxosHom Cynie

Poccuiickon ®@enepanuu

ot 27 nexabps 2016 r. N 251

MOPSITOK
MOJIAYM B ®EJIEPAJIBHBIE CYbI OBLIEN IOPUCINKIINN
JTOKYMEHTOB
B DJIEKTPOHHOM BUJIE, B TOM YHCJIE B ®OPME



QJIEKTPOHHOI'O JOKYMEHTA

CHnucoK U3MEHSIONIUX I0OKYMEHTOB
(8B pen. IIpukazoB CynebHoro nemapramenta npu Bepxosaom Cyae PO
ot 27.08.2019 N 187, ot 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19)

1. OBIIME IMOJIO’)KEHUA

1.1. Tlopsmok momaun B (¢denepaibHble CyIbl OOIIEH HOPUCIUKIINU
JJOKYMEHTOB B DSJEKTPOHHOM BHJIE, B TOM 4HCI€ B (opMe 3IECKTPOHHOIO
JToKyMeHTa (nanee - [lopsaok mojayn T0KyMEHTOB) pa3paboTaH B COOTBETCTBUH C
MOJIOKEHUAMUA  ['pakIaHCKOro  mpoueccyainbHOro  kojekca  Poccuiickon
®Oenepanun (nanee taxxke - ['TIK PO), denepanbuoro 3akona ot 14.11.2002 N
137-®3 "O BBeneHuu B JeicTBHE [pakaaHCKOrO MPOIECCYaIbHOTO KOJeKca
Poccuiickoit ®enepanuu", Kopekca aJIMUHUCTPATUBHOTO CYJOINPOM3BOJICTBA
Poccuiickoit @enepanuu (ganee takxke - KAC P®), deaepanbHOro 3akoHa OT
08.03.2015 N 22-®3 "O BBenenunm B JeiictBue Kojaekca aiMHUHUCTPATHBHOTO
cynonpousBoacTBa Poccuiickoii  ®enepauun", VYTroJIOBHO-MPOLECCYATLHOIO
kojekca Poccuiickoit @enepanuu (nanee takke - YIIK P®), denepanpHoro
3akoHa ot 18.12.2001 N 177-®3 "O BBegeHun B JAcHCTBHE YTOJOBHO-
poueccyallbHOTO KojJiekca Poccuiickoit @enepanuun’, OenepaibHOTO 3aKOHA OT
23.06.2016 N 220-®3 "O BHeceHMM W3MEHEHUH B OT/ACIBHBIC 3aKOHOIATEILHBIC
akTbl Poccuiickon @enepanuy B 4aCTU MPUMEHEHUS DJIEKTPOHHBIX JTOKYMEHTOB B
NEesTEeNBLHOCTH OpraHoB cynebHoil Bnactu'", denepanbHoro 3akona ot 29.12.2020
N 471-®3 "O BHecenun wusMeneHudt B Kogekc Poccuiickoit denepamuu 00
aJMUHUCTPATUBHBIX TPABOHAPYIIEHUAX U cTarthio 2 DepepanbHOro 3akona "O
BHecenun udmenenuit B Konexc Poccuiickoit denepanun 06 aIMHUHUCTPATUBHBIX
npaBoHapymeHusx" (ganee - ®enepanbHbiii 3akoH oT 29.12.2020 N 471-03),
®enepanbHoro 3akoHa oT 30.12.2021 N 440-®3 "O BHeceHMM H3MEHEHUH B
OTACIbHbIC 3aKOHOJaTelbHble akThl Poccuiickoit ®depepanun" (manee -
®enepanbubiil 3aKkoH N 440-D3), OenepanpHoro 3akoHa ot 29.12.2022 N 610-D3
"O BHECEHUWH HU3MEHEHUW B YTOJOBHO-TIpOIECCyalbHBIM Konekc Poccuiickoii
Oepneparnuun” (nanee - denepanbubiii 3akoH N 610-D3), mpegycmaTpuBarOIMMu
BO3MOKHOCTh IOJIa4U JIOKYMEHTOB B DJICKTPOHHOM BHJE, B TOM 4Hclie B (opme
AJIEKTPOHHOTO  JOKYMEHTa, TOCPEACTBOM  (efepaibHOl  rocyaapCTBEHHOU
uH(popMalMOHHOW  cucTemMbl  "EOWHBIA ~ mopTasl  rOCYyIapCTBEHHBIX U
MYHUIIUNATBHBIX yCIyT (GyHKIMN)" (1anee - equHbIi mopTajil rocyAapCTBEHHBIX U
MYHUIIUNAIBHBIX YCIyTr) JU00 HH(POPMALMOHHON CHUCTEMBI, OIpEAeICHHON
Cyne6nbim aenapramentoM rpu Bepxosaom Cype Poccutickoit deneparuu.

(m. 1.1 B pen. Ilpukaza CyneOHoro nemapramenta npu BepxoBanom Cyne PO ot
11.12.2023 N 265)

1.2. B coorBerctBuu ¢ yactbto 1.1 crarbm 3 TTIK P® (B penakuuu



OepnepanbHoro 3axkoHa N 440-®3, scrynusmiero B cuiy ¢ 01.01.2022) uckoBoe
3asiBJICHHE, 3asBJICHUE, )Kan00a, PEICTaBICHUE U WHBIC TOKYMEHTHI MOTYT OBITh
NoJaHbl B CyJl Ha OyMa)XHOM HOCHUTEJIE WM B JICKTPOHHOM BHUJIE, B TOM YHUCJIE B
dbopme IEKTPOHHOTO JOKYMEHTA.

HckoBoe 3asBiieHME, 3asBlIEHUE, KajloOa, TPEACTABIEHUE U  HHBIE
JOKYMEHTBI,  KOTOpbIE€  IOJAIOTCS  IOCPEACTBOM  €AMHOIO  IopTaja
rOCy/apCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT JIMOO MH(POPMAIMOHHON CHUCTEMBI,
onpenenenHo CyneOHbIM nenaprameHToM npu BepxoBHom Cyne Poccuiickoit
®denepauuu, MOTyT OBITh MOANUCAHBI MPOCTOW BJIEKTPOHHOW MOAMMCHIO B
COOTBETCTBMM C 3aKOHOJATenbCcTBOM Poccuiickorn ®Penepaunu HU MOPSIKOM,
onpenensiembiM CyneOnsiM nenaprameHToM npu BepxoBHom Cyae Poccuiickoit
®enepanuu, eciu I'TIK PO He yCcTaHOBIEHO, YTO YKAa3aHHBIE TOKYMEHTHI JOJIKHBI
OBITh OJANKUCAHBI YCUJIEHHON KBATU(DUIIMPOBAHHON AJIEKTPOHHOMN MOMUCHIO.

B cootBercTBuM ¢ yacthio 2 ctathu 45 KAC PO (B penakiun deaepanibHOTO
3akoHa N 440-®3, BcrynuBmero B cuiy ¢ 01.01.2022) apmuHMCTpaTUBHOE
HMCKOBOE 3asBIICHHUE, 3asBIICHHE, >XKalloOa, IMPEICTABICHUE M HHBIC JOKYMCHTHI
MOTYT OBITh MOJIAaHBI B CYJl HA OyMa)KHOM HOCHUTEJI€ WJIH B 3JIEKTPOHHOM BHJE, B
TOM 4uce B (hOpMe IIEKTPOHHOTO JOKYMEHTA.

AJMUHUCTpaTUBHOE UCKOBOE 3asIBIICHUE, 3asBJICHUE, Kaa00a, MPeICTaBICHNUE
U WHBIE JIOKYMEHTBI, KOTOpBIE TMOJAIOTCA MOCPEACTBOM €AMHOTO MopTaja
TrOCYJJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT JUO0 MHGOPMAIIMOHHON CHCTEMBI,
onpeneneHHoi CyneOHbiM nenapTameHToM npu BepxoBHom Cyne Poccuiickoit
®depgeparuu, MOTYT ObITh MOJAMKHCAHBI MPOCTOM SJIEKTPOHHOM TMOMAMKCHIO B
COOTBETCTBHM C 3aKOHOJATelbCTBOM Poccuiickoii ®deaepaunn U HOPSIKOM,
onpenensembiM CyneOHbIM aenaprameHToM npu BepxoBHom Cyae Poccuiickoit
Oenepanuu, ecnu KAC PO He ycTaHOBIIEHO, UTO YKa3aHHbBIE TOKYMEHTBI JOJKHBI
OBITh MOANMKUCAHBI YCUJIEHHON KBATU(PUIIMPOBAHHON AJIEKTPOHHOM MOJAMHUCHIO.

B cootBerctBum co crateeit 474.1 VIIK P® (B penakuuun denepalibHOTO
3akoHa N 610-®3, BcrynuBuiero B cuity ¢ 09.01.2023) xonaraiicTBo, 3asiBIEHUE,
kKajoba WIM TpeACTaBIEHUE, HE COJAEpXKAIUEe CBEACHHUM, COCTaBJISIOLINX
oxpaHseMmyio ¢enepaibHbIM 3aKOHOM TaifHy, MpH HAJIMYUU TEXHHUYECKON
BO3MOXHOCTH MOTYT OBITh IOJAHBI B CyJ B MOPSAKE M CPOKH, KOTOpBIE
yctaHoBiieHbl YIIK P®, B dopme 31MeKTpOHHOTO JOKYMEHTAa W TOAMUCHIBAIOTCS
JUIOM, HaNpaBUBIIMM TaKOH JIOKYMEHT, YCHJIEHHOW KBaJIM(PUIUPOBAHHOU
3JEKTpOHHOM mnoanucero, ecau YIIK P® He ycraHoBimeHo mHoe. X0IaTaicTBO,
3asBJIEHME, Kajo0a WM MPEACTaBICHUE, HE COJAEp)Kallue CBEJCHUM,
COCTABJISIIOUIMX  OXpaHseMylo (QenepanbHbIM 3aKOHOM  TaiiHy, MOJAOTCA
MOCPEJICTBOM €IMHOTO MOPTajia TOCYJAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT JIHOO
uH(OPMAIIMOHHON cucTeMbl, omnpeneneHHor CyneOHbIM AenapTaMeHTOM IpU
Bepxosuom Cyne Poccuiickoit @enepanuu. MaTtepuaiibl, NPUIOKEHHBIE K TAKUM
XOJaTallCTBy, 3asBJICHUIO, Xajlo0€ WJIM MPEACTAaBICHUIO, TAaKXKE IOJAITCS B



3IIEKTPOHHOM BHJE, B TOM uucie B (OpMe »SIEKTPOHHOTO JOKyMEHTa, U
3aBEPAIOTCS  JIMLIOM,  HANpPAaBUBIIMM  TaKUMe  JOKYMEHTBI,  YCHJICHHOU
KBUTU(PUIIUPOBAHHON IEKTPOHHON MOJANKCHIO.

XoparaiicTBO 00 O3HaKOMJICHHMM C MaTepuajaMd YroJIOBHOIO Jiena, O
MOJIYYCHUHM KOIMHMA TMPOIECCYaJbHBIX JOKYMEHTOB, TMOJYyYCHHH HH(OpMaInuu B
COOTBETCTBHUH C IMyHKTOM 2 1.1 wactu Bropoii cratbu 42 VIIK P®, undopmarum 06
y4acTUH B CYJCOHBIX 3aCE€IaHUSIX, B TOM YHCIIC C UCIIOJIb30BAHUEM CHCTEM BHUJIEO-
KOH(EPEHI-CBSI3U, TPaXAaHCKUI MCK, HE COJEp KAl X0/JaTaiicTBa O MPUHSITUU
Mep MO 00ECHEYEeHHIO0 BO3MEILECHHS Bpeaa, MIPUUMHEHHOTO NPECTYIUIEHUEM, OO
BO3MOXHOM KOH(HCKAalMM MMYIIECTBA, MOJABA€MblE€ I'paklaHaMHU IOCPEICTBOM
€AMHOTO TMOpTaja TOCYJIAapCTBEHHBIX M  MYHUUUNAIBHBIX  YCIOyr JHOO
UH(OPMAIIMOHHON cUcTeMbl, ompeaeneHHol CyneOHbIM JAenapTaMeHTOM IpHU
Bepxosnom Cyne Poccuiickoii denepanuu, MOryT OBbITh MOANMCAHBI MPOCTOU
AJICKTPOHHOM TMIOANMCBIO B COOTBETCTBHMU C 3aKOHOAATENIBCTBOM Poccuiickon
Gdenepanun ¥ nopAnkoM, omnpeaensemMbiM CyaeOHbBIM  JIeTTapTaMEHTOM  TIPU
Bepxosuom Cyne Poccuiickoit @enepanuu, eciu YIIK PO He ycTaHOBIEHO, YTO
yYKa3aHHbIE JOKYMEHTBI JOJIKHBI OBITh MTOJITUCAHBI YCUJICHHOMN
KBATU(PHUITUPOBAHHON AJIIEKTPOHHOMN TOIMUCHIO.

B coorBerctBum ¢ wacteto 3.1 crateu 30.2 KoAIl P® (B penakiuu
®denepanbHoro 3axkoHa ot 29.12.2020 N 471-d03) xanoba Ha MOCTAHOBJICHHUE MO
neny o0 aJAMUHUCTPATUBHOM IMpaBOHApyUIEHMH B cliydyae (UKCAIUU 3TOTO
aJIMUHUCTPATUBHOTO MPaBOHAPYIICHHS pabOTalOIMMU B  aBTOMATHYECKOM
peXUMeE CIelUaTbHBIMU TEXHUYECKUMU CPEJCTBAMU, UMEIOIIMMHU (DyHKIMH (HOTO-
U KUHOCBHEMKHM, BHJECO3alMCH, WIM CpeAcTBaMH (POTO- U KUHOCHEMKHU,
BUJICO3AalUCH MOXET ObIThb TmoJaHa B (OpMe DIEKTPOHHOTO JOKYMEHTa,
MOJMKUCAHHOTO YCWJICHHOW KBaJTM(DUIIMPOBAHHON 3JIEKTPOHHOM MOAMHUCHIO JIMOO
MIPOCTOM 3JICKTPOHHOW MOANUCHIO, KJIIOY KOTOPOM IMOJY4YEH B COOTBETCTBUM C
IpaBUJIaMHU HMCIOJIB30BAHMS MPOCTOW AIEKTPOHHOM MOJNUCU NpH OOpalieHuH 3a
MOJTyYE€HUEM TOCYAAPCTBEHHBIX M MyHHUIMIAIBHBIX YCIYT B 3JEKTPOHHOU (opme,
ycraHaBiuBaeMbIMU [IpaBurensctBom Poccuiickorn ®Penepanuu, MOCPEACTBOM
3amojiHeHus  (opMbl, pasMmelnieHHOM Ha oQuUIMaIbHOM CcailTe cyaa B
UH(OPMAIIMOHHO-TEIEKOMMYHUKAaMOHHOM cetn "MHTepHeT".

(n. 1.2 B pen. Ilpukaza CyaebHoro nemapramenTa npu BepxoBHom Cyne PO ot
11.12.2023 N 265)

1.3. Tlomoxenusa I'TIK P®, KAC PO, VIIK P®, cr. 30.2 KoAll PO,
npeAycMaTpuBalIiue mnoAady B (QeaepaibHble Cyabl O0OIIeH OpUCIUKIUU
JJOKYMEHTOB B DJJIEKTPOHHOM BHJIE, B TOM 4HCiI€ B (OpMe 3IECKTPOHHOIO
JIOKYMEHTa, pEalu3yloTcsi MyTeM MpuMeHeHus Hacrtosmero llopsnka nonauu
JIOKYMEHTOB.

[lomaga 3ampocoB, TpeNNIOKEHUH, 3asBIEHUN WM Jkalod B CyI B
COOTBETCTBUHM ¢ (denepaiibHbIMU 3akoHamMu oT 22.12.2008 N 262-d3 "OO6



obecrnieyeHUn J0CTyna K HHGOpPMALMU O JEITENbHOCTH cylioB B Poccuiickoi
®eneparuu”, ot 02.05.2006 59-®3 "O mnopsake paccMoTpeHus oOparieHui
rpaxnad  Poccuiickonn ®enepaunn" Ilopsankom mnogaym JOKYMEHTOB HeE
peryympyercs.

Ilotaya OKYMEHTOB B 3JEKTPOHHOM BHJE, KOTOPBIE COAEPkKAT CBEICHWS,
COCTaBJISIFOIIME TOCYJAapCTBEHHYHO TaiHy, [lopsaakoM nopauum TOKYMEHTOB HeE
pEryIupyeTcs.

[Togaua MOKYMEHTOB B 3JIEKTPOHHOM BHJIE C HCIIOJB30BAHUEM CHCTEMBI
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO JIOKYMEHTO000pOoTa MB0)
IpoIecCyaIbHBIM 3aKOHOAATEIHCTBOM HE TPEyCMaTPUBACTCS.

[lomgaya [OKYMEHTOB B JJIEKTPOHHOM BHJ€ IIOCPEIACTBOM  CHUCTEM
3IIEKTPOHHOTO  JIOKyMEHTOO0OpOoTa ydacTHHUKOB cyaeOHoro Ilpomecca ¢
UCIIOJB30BAaHUEM  €IMHOM  CHUCTEMBI  MEXBEIOMCTBEHHOI'O  AJIEKTPOHHOTO
B3auMozencTBus [lopsakoM mogaum JOKyMEHTOB HE PETYJINPYETCH.

(n. 1.3 B pen. Ilpukaza CyaedHoro nemapramenta npu BepxoBHom Cyne PO ot
11.12.2023 N 265)

1.4. B nemsax peanusanuu Hacrosimero Ilopsnka momaun JTOKYMEHTOB
UCIIOIB3YIOTCS CIAEAYIONIEEe OCHOBHBIE TOHSATHUS:

denepanpHble Cyabl oOOmIed IopucIuKIuMU (gaiee - CyAbl, Cya) -
KacCallMOHHBIE CYJbl OOIIEeH IOPUCIUKIIUMA, KaCCAIIMOHHBIM BOCHHBIA CY/I,
aneJuUBIIIUOHHBIE CYyAbl OOIIeH IOPUCAUKIINHU, AaleUISIUOHHBIA BOCHHBIA CYII,
BEPXOBHBIE CYyJbl pPECHyOJIMK, KpaeBble, OOJIACTHBIE CYJIbl, CYJbl TOpPOJIOB
dbeneparbHOTO 3HAYECHHS, CYJIbI aBTOHOMHON OOJIaCTU W aBTOHOMHBIX OKPYTOB,
OKpYy>XHbI€ ((JIOTCKHE) BOSHHBIE CYJbI, PalOHHBIC, MEKPAHOHHBIE U TOPOJICKHE
Cy/lbl, TAPHU30HHBIC BOEHHBIE CY/IbI;

oOpamieHue B CyA - JIOKyMEHT, CO3JaHHBII B COOTBETCTBHUH C
npoleccyalbHbIM 3aKOHOAATEILCTBOM, HAIPABIICHHBIN B CyJl (HallpuMep, UCKOBOE
3asiBJICHHE, aJMUHUCTPATUBHOE MCKOBOE 3asBIICHHE, XOJATalCTBO, 3asBJICHUE O
BBIHECEHUU CyAeOHOro IMpuKasza, kanoba, aneusiqMoHHas kamoba U
Ipe/iCTaBlIeHNE, KACCAIIMOHHBIE 5Kall00a U MPEACTABICHUE);

JOKYMEHT B 3JEKTPOHHOM BHJE - JJEKTPOHHBIA JOKYMEHT (JIOKYMEHT B
dbopme DIIEKTPOHHOTO JIOKYMEHTA) WM SJIEKTPOHHBIA 00pa3 JOKyMEHTa
(ToxyMeHT B (hopMe NEKTPOHHOTO 00pa3a JOKyMEHTA);

AJIEKTPOHHBIN JOKYMEHT - JOKYMEHT, CO3/IaHHBII B 3JIEKTPOHHOU (opme Oe3
MPEeIBAPUTEIHLHOTO JIOKYMEHTUPOBaHUSI Ha OyMa)KHOM HOCHUTEJNE, MOJIMHUCAHHbBIN
DJIEKTPOHHOM NOAIMCHI0O B COOTBETCTBUM C 3aKOHOJATENIbCTBOM Poccuiickoi
denepanuu;



ANEKTPOHHBIA  00pa3  JOKyMeHTa (JIEKTpOHHAs KOMHS  JIOKYMEHTa,
M3TOTOBJICHHOTO HAa OyMa)XHOM HOCHTEJIE) - IEPEBEACHHAS B JIEKTPOHHYIO (hopmy
C IIOMOIIBID CPEACTB CKAaHUPOBAHUs KOIMSA JOKYMEHTA, H3TOTOBJIECHHOIO Ha
OyMa)XHOM HOCHTelle, 3aBepeHHass B cooTBercTBUM C [lopsnkom mnonauu
JIOKYMEHTOB IIPOCTOM 3JIEKTPOHHOM ITOIUCHIO 158105 YCUJICHHOMN
KBAJIM(UIIUPOBAHHOM 3JIE€KTPOHHON MOIHUCKIO;

ANIEKTPOHHA  TOAMHUCH - uH(pOpMamus B SIEKTPOHHOU  dopme,
NPUCOEINHEHHAs K MOAMKMCHIBAEMOMY (3aBepAEMOMY) 3JIEKTPOHHOMY JIOKYMEHTY
(371IeKTpOHHOMY 00pa3y TOKyMEHTa) WM HHBIM 00pa3oM CBS3aHHAs C HUM U
NO3BOJISIIOIIASl  WMAEHTU(ULIHUPOBATH  JMIO, MOAMNMCAaBUIEe  (3aBEpUBILIEE)
AIIEKTPOHHBIN TOKYMEHT (3JIEKTPOHHBII 00pa3 JOKYMEHTA);

KJITOY BHCKTpOHHOﬁ IMOAIINCH - YHUKAJIbHAA ITOCICIOBATCIbHOCTE CUMBOJIOB,
MMpCaAHa3HaYCHHAA AJIA1 CO3JaHUA BJICKTpOHHOﬁ IIOAIIMCH,

MpocTast JJCKTPOHHAsT TMOAMHCH - DJIGKTPOHHAs TOMAMKCH, KOTOpas
MOCPEJICTBOM HCITOJIH30BAaHUS KOJIOB, MAPOJICH WM WHBIX CPEJCTB MOATBEPIKIACT
dakT popMHUpPOBAHUS IESKTPOHHOU TOJIUCH ONpPEACICHHBIM JIMIIOM. B KadecTBe
KJIF0Ya MPOCTOM JJICKTPOHHOM TOANMKMCH UCITOJIB3YETCS MOATBEPKACHHAS YUeTHAs
3anuck pusnueckoro auia ECUA;

yCUJIEHHAas KBaJIM(UIMPOBAHHAS SJCKTPOHHAS TMOANUCH - BJIEKTPOHHAs
NOJINKCh, COOTBETCTBYIOIIAS MpU3HAKAaM, YKa3aHHbIM B 4YacTH 4 cTarbu 5
®enepanbHoro 3akoHa ot 06.04.2011 N 63-®3 "OO0 »nekTpoHHOM noanucH";

KBJIU(PUIIMPOBAHHBIN cepTU(UKAT KITI0Ya MPOBEPKHU JIEKTPOHHON MOITUCH -
cepTUPUKAT KIHOYa TPOBEPKH DIIEKTPOHHOM TOJAMUCH, COOTBETCTBYIOUIUMI
TpeOOBaHUSAM, YCTAHOBJIIEHHBIM 3aKOHOM OO0 3JIEKTPOHHOM MOANHMCH W UHBIMU
IIPUHUMAEMBIMU B COOTBETCTBMM C HHUM HOPMATHBHBIMU IIPABOBBIMU aKTaMH,
CO3/IaHHBIN aKKpEIUTOBAHHBIM YJIOCTOBEPSIOLINM LIEHTPOM JH00 (eaepatbHbIM
OpraHOM HCIIOJTHUTEIbHONW BJIACTH, YNOJIHOMOYEHHBIM B c(epe HCIOIb30BaHUS
AIIEKTPOHHON TOJNHUCH, U SBJSIIOIMIMICA B CBA3M C OTUM OQUIHUATIBHBIM
JOKYMEHTOM;

ECHA - denepanbnHas rocygapcrBeHHas uHpopmanmonHas cucrema "Enunas
cuctemMa  uJeHTU(UKAMKU U ayTeHTUPUKauMuu B HMH(QPACTPYKType,
oOecnieunBaroien UH(POPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJCHCTBUE
UH(POPMaLIMOHHBIX CUCTEM, UCIIOJIb3YEMBIX JUIS IIPEAOCTABIICHUS
roCy/IapCTBEHHBIX U MyHHUIMIAIBHBIX YCIYT B 3JIEKTPOHHOM opme";

EIIl'Y, enuHblii 1mopTan IOCYAApCTBEHHBIX W MYHULMIAIBHBIX YCIYI -
denepanbHas rocyaapcTBeHHass WHMOpManMoHHas cuctema "EnuHbIA mopran
rOCyJIapCTBEHHBIX U MyHULIUIIAIbHBIX YCIyT (QyHKUIMN)";

uHpopMaIlMOHHasT cucreMa - locymapcTBeHHass aBTOMAaTHU3UPOBAHHAs



cucrema Poccutiickoit ®enepannu "IlpaBocynue" (nanee - 'AC "lIpaBocyaue" unu
cootBetrcTBytomas noacucrtema ['AC "IIpaBocynue");

JUYHBIA KaOMHET - MH(QOPMALMOHHBIM pecypc, pa3MEIIeHHbIH Ha €IMHOM
nopTaje rocylapCTBEHHbIX W MYHHUIIMNAIBHBIX YCIYT JHOO0 B MH(POPMAIMOHHON
CUCTEeMe, IPEeHA3HAUYCHHBIN /I peaiu3allud YYaCTHHUKaMH CyAeOHOro mpoiiecca
npaB ¥ 00S3aHHOCTEH, MPEAYCMOTPEHHBIX MPOIECCYAThHBIM 3aKOHOIATEILCTBOM,
B TOM YHCJIE IIpaBa Ha MoJavy B CyJl JOKYMEHTOB B JICKTPOHHOM BU/IE;

JIMIO, TOJArIIee JTOKYMEHThI B CyJ, - 3asBUTC/Ib WM €0 IPEACTaBUTECIb,
NOJAIONMMA B CyA JOKYMEHTHI B JJIEKTPOHHOM BHJIE, IOJb30BaTEIb JUYHOTO
KaOMHeETa;

M0JIb30BaTENb JUYHOTO KaOHHETa (M0Ib30BaTeNb) - (U3NYECKOE JUI0, B TOM
YyCclie MPEJCTaBUTENb IOPUINYECKOTO JIUIAa, HA Yb€ UMs CO3[aH JIMYHBINA KaOMHET
B LEJSX pealn3aluy NpaB U O0S3aHHOCTEH, YCTAHOBJIIEHHBIX MPOLECCYaATbHBIM
3aKOHOAATENBCTBOM.

(n. 1.4 B pen. Ilpukaza CyaedHoro nemapramenta npu BepxoBHom Cyne PO ot
11.12.2023 N 265)

2. YCJOBUS MIOJAYUA JOKYMEHTOB B JIEKTPOHHOM BUJIE
2.1. JInu"bpId KAOUHET

2.1.1. JIokyMeHTBI B 3JIEKTPOHHOM BHUJI€ MOJAIOTCS 4epe3 JIMYHbIA KaOMHET
MOJIb30BATENISI, CO3aHHBIN B MOJyJie "DIEKTPOHHOE MpaBoCyaue" MporpaMMHOTO
w3nenms  "Wateprer-nopran" ['AC  "llpaBocymme"  (www.ej.sudrf.ru) B
MH()OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu "WHTepHer" (masee - JIMYHBIN
kabunetr ['AC "lIpaBocyaue"), nu0o yepe3 nuunbiii kabunet EINT'Y.

Jns mojmaun B CyJd JOKYMEHTOB B JJIEKTPOHHOM BHAE B CEKTOpax
II0JIb30BATEIBCKOTO CONPOBOKJICHHS MHOTO()YHKIIMOHATTBHBIX LEHTPOB
MPEIOCTABIEHUSI TOCYITAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT, 00€CIIeYnBAIOIINX
BBITIOJIHEHHUE (PYHKIIUN MO KOHCYJIBTAIIMOHHOW M OpraHU3allMOHHO-TEXHUYECKOU
TOJIJICPIKKE 3asBUTEIIEH, MOXKET OBITh 0OecrieueH OeCIIaTHBIM JOCTYN 3asBUTEICH
k ['AC "llpaBocynue" um uHPOpMHUpPOBAHWE O TMOPSAKE OCTYNMa K YKa3aHHOUN
aBTOMAaTU3UPOBAHHOMN CHUCTEME.

(nm. 2.1.1 B pen. [Ipukaza Cyae6Horo nenapramenta npu Bepxosuom Cypae PO ot
11.12.2023 N 265)

2.1.2. JInyneiii kabuner EIII'Y co3maercs Ha ¢uznueckoe JMIO0, KOTOPHIM
MOJIAIOTCS JOKYMEHTBHI B JJIEKTPOHHOM BHJI€ B CYJ; NPU MHOAaye JOKYMEHTOB
IpEACTABUTENIEM JIMYHBIM KaOMHET co3/aeTcsi Ha WM mpenactaBuTens. Yepes
JUYHBIN KaOMHET IPEJACTaBUTEIS MOTYT OBITh MOJAHBI JJOKYMEHTHI B OTHOIICHUU
OJTHOTO 1 0OJiee TMPEICTABIIEMbBIX UM (PU3NUECKHUX U (WIIH) FOPUIUICCKUX JIHII.



JInunenii xabuner ['AC "llpaBocymue" cozmaercss Ha (U3MYECKOE JIULIO,
KOTOPBIM TIOJAlOTCSI JIOKYMEHTbl B 3JEKTPOHHOM BHJIE€ B CyA, JUMOO Ha
IIPEACTABUTEIS IOPUANYECKOTO JULA, UHAUBUYAIBHOTO MPEANPUHUMATENS; MIPU
nojaye JOKYMEHTOB NIPEICTAaBUTENIEM JHMYHbIA KaOMHET CO3/aeTcsl Ha uMs
npexacraButend. Yepe3 JIHWYHBIN KaOWHET NPENCTABUTENS MOTYT OBITh IOJAHbI
JOKYMEHTBhl B OTHOLIEHMM OJHOTO M 0oJiee MPEICTABISAEMbIX UM (U3NYECKUX U
(MKM) IOPUANYECKUX JIUII.

JInunpld  KaOWHET Cco37aeTcsi B  aBTOMATHMYECKOM  pEKUME MyTeM
NOATBEPKACHUS JTUYHBIX JAHHBIX (PU3UUECKOTrO JIMila, B TOM YHCJE ero (paMuiiuu,
UMEHU U 0TYeCTBA (IPU HAJTUYUN).

(mm. 2.1.2 B pex. IIpukaza CyneOHoro nenapramenta npu Bepxosaom Cyne PO ot
11.12.2023 N 265)

2.1.3. Joctyn K JMYHOMY KaOWHETY OCYILIECTBJISIETCS IMOCPEICTBOM
uACHTUGUKAIIMK W ayTeHTU(UKAIIMU  TOJB30BaTENsi C  HMCIOJb30BAaHUEM
MOATBEPKIACHHOW yueTHOUW 3amucu ¢usnueckoro ymma ECHUA, B ToMm uucie
IIPUCOEIMHEHHOW K OPTaHU3allUH B KQUECTBE MPEACTABUTEIIA.

(nm. 2.1.3 B pen. [Ipukaza CyaedHoro nenapramenta npu Bepxosanom Cyzae PO ot
11.12.2023 N 265)

2.1.4. JlokyMeHTbI B DJEKTPOHHOM BHJE MOTYT OBITh TOJaHBI B ¢dopme
AJEKTPOHHOTO  JOKYMEHTA, IOJANMCAHHOTO  JJIEKTPOHHOM  MOANUCBIO B
COOTBETCTBUHM C 3aKOHOJATeIbCTBOM Poccuiickoit deneparnuu, wim B dopme
AJIEKTPOHHOTO 00pasa TOKyMEHTA.

(mm. 2.1.4 B pex. [Ipukaza Cynebnoro nenapramenTa npu Bepxosaom Cyne P® ot
11.12.2023 N 265)

2.2. TpeOoBaHUA K 3JIEKTPOHHBIM 00pa3aM JOKYMEHTOB

2.2.1. DnekTpoHHBIM 00pa3 JOKyMEHTa CO3[JaeTCsi C IOMOIIbI CPEICTB
CKaHMPOBAHUS.

CkaHupoBaHHe JTOKYMEHTa Ha OyMa)>XHOM HOCHUTEJE JOJHKHO MPOU3BOIUTHCS
B macmrabe 1:1 B uepHo-6enom nmrbo cepom mBete (kadectBo 200 - 300 Touek Ha
JI0MM), O0ECIeUnBaIOIEM COXPAaHEHHE BCEX PEKBU3UTOB M ayTEHTHYHBIX
NPU3HAKOB MOJJUHHOCTH, @ MMEHHO: TpaduyecKod MOANUCH JHIA, MeYaTH U
yIJIOBOrO INTamna OjaHka (MpU HaJW4YUU), CKaHHUPOBAHUE B PEXKUME IOJHOU
LBETONEPEayn OCYIIECTBIISIETCS [PU HAJIMYUUM B JOKYMEHTE LIBETHBIX
rpaguueckux n300paxeHui JM00 LIBETHOIO TEKCTA, €CJIM 3TO UMEET 3HAUYCHUE TSt
paccMOTpEeHHUsI JieTa.

2.2.2. @aiin 35IeKTPOHHOTO 00pa3a MOKyMEeHTa JT0JKeH ObITh B (popmate PDF
(pexomeHayeTcsl co37aBaTh JIEKTPOHHBIA 00pa3 JOKYMEHTa C BO3MOXKHOCTBIO
KOIIMPOBAHUS TEKCTA).



(B pen. Ilpukaza CyneOnoro nemapramenta mnpu BepxoBuom Cyae P® ot
23.01.2024 N 19)

@aitibl  TOKyMEHTOB (MaTepuasioB), MpHJIaraeMbIX K OOpalieHul0 B CYI,
npenacrasnsaoTces B Gopmare PDF, ecniu nHoe He ykazaHo B HacrtosiieM [lopsnke
noJa4M JIOKYMEHTOB.

Pasmep ¢aiina snexkrpoHHOro odpasza JOKyYMEHTA HE JOJKEH mpeBblmaTh 30
Mo.
(. 2.2.2 B pen. [Ipukaza Cyae6Horo nenapramenta npu Bepxosanom Cynae PO ot
11.12.2023 N 265)

2.2.3. Kaxaplii OTACIBHBIA JOKYMEHT JOJDKEH OBITh TPEICTAaBICH B BHUJC
OT/ICJIBHOTO daiina. HanmenoBanue daiina JOJIKHO MIO3BOJIATH
UACHTU(DUIIIPOBATh TOKYMEHT M KOJMYECTBO JINCTOB B JIOKYMEHTE (Hampumep:
uckoBoe 3asaBieHue ot 05122016 3n.pdf).

2.2.4. @aiinpl U JTaHHBIE, COAEPKAIIUECS B HUX, JOJDKHBI OBITh TOCTYIHBIMU
Uis  palboThl, HE JOJDKHBI OBITh 3aIIMIIEHbl OT KONMPOBAaHUS M II€YaTH
3JIEKTPOHHOTO  00pa3za, HE  JOJDKHBl  CcOAepXkaTb  WHTEPAKTUBHBIE U
MYJIbTUMEIUWHBIC 2JIEMEHTHI UJIU BHEIPEHHBIC CLICHAPUU.

2.2.5. DnekTpoHHBIM 00pa3 JIOKYMEHTa 3aBEpsieTCS B COOTBETCTBUM C
[TopsakoM mojiaum JOKYMEHTOB IPOCTOM JIEKTPOHHOM MOAIUCHIO WM YCUIIEHHOU
KBTU(PUIIUPOBAHHON AJIEKTPOHHOMN MOJIMHUCHIO.

2.2.6. [lomaua oOparmieHus B cya B (opMe JIEKTPOHHOTO 00pas3a TOKyMEHTa,
3aBEPEHHOTO MpOCTOMN 3JICKTPOHHOM MMOAITUCHIO 1583071 YCUJICHHOMN
KBAUTH(PUITUPOBAHHONW JJIEKTPOHHOW TMOAMKCHIO, JOMYyCKAeTCsl HE TOJIBKO W3
JUYHOTO KaOWHEeTa, MPUHAICKANIETO JIMIy, KOTOPOE YKa3aHO B TEKCTE
JIOKyMEHTa KakK JIMIO, €r0 TMOJIMUCAaBIIee, HO W W3 JIMYHOTO KaOWHETa JUIIa,
YIOJHOMOYEHHOTO Ha M0/1avy TIOKyMEHTa (TIPEICTaBUTEIIs ).

Ecnu B kauecTBe 3asBuTeneit (U1, MoJgaromux oOpaiieHue B cya) U (Win) ux
NPEACTaBUTENIC  BBICTYMAIOT  MPOIECCyallbHbIE  COYYaCTHUKH  (COMCTIIBI,
COOTBETYMKH), JIMIIA, 3asABISAIOIIME COBMECTHOE XOJAaTalCTBO (Hampumep, 00
YTBEPXKACHUM MHUPOBOTO COTJIAIIEHHUs, 00 OTJIOXKEHHWU CYJEOHOro 3acelaHusi, O
IPUOCTAHOBJICHUH MPOU3BOACTBA MO JIEy), TO MOJada TaKOro oOpamieHus B Cy/ B
dopMme 37eKTpOHHOrO 00pa3a JOKyMEHTa MOXKET OBITh OCYIIECTBIICHA OJHUM U3
yKa3aHHbIX Jidl. B 3TOM ciyyae mojxaBarh Takoe oOpalleHHe B CyJ OTAEIIBHO
KOKIOMY U3 YKa3aHHBIX JIMI M3 CBOEro JIMYHOro KabuHera (kaOuHeTa
MpeACTaBUTEISI) HE TpeOyeTCsl.

Ecnu B kadecTBe 3asBuTeneit (Ui, Mogarwomux odpaiieHue B cya) U (W) ux
MPEICTaBUTENICH BBICTYIMAIOT JUIA, OOPATUBIIHUECS B CyJl C HICKOBBIM 3asIBJICHUEM,
MOJAHHBIM B 3allIUTy IPaB M 3aKOHHBIX MHTEPECOB IpyIibl Jull (ctatbu 244.20,



24421 TTIK P®), KOMIEKTUBHBIM aIMUHUCTPATUBHBIM HCKOBBIM 3asBJICHUEM B
3alUTY HAPYIICHHBIX WM OCMApUBAEMBIX MPAB U 3aKOHHBIX MHTEPECOB TIPYIIIbI
muy, (cratbst 42 KAC P®), To mogaua Ttakoro oOpaiieHuss B cya B Qopme
AJIEKTPOHHOIO O0pa3a JIOKYMEHTa MOXKET OBbITh OCYIIECTBJIICHAa OJHUM U3 JIUII,
KOTOPOMY MOPYYEHO BEJCHUE COOTBETCTBYIOIIETO Jiejia B MHTEepecax IPYIIbI JIHII.
(mm. 2.2.6 BBeaeH IIpukazom CyneOHoro nenapramenta npu Bepxosauom Cyne PO
ot 11.12.2023 N 265)

2.3. TpeOoBaHus K 3JIEKTPOHHBIM JOKYMEHTAM

2.3.1. DNEeKTPOHHBIN JOKYMEHT U3HAYAIBHO CO3/IA€TCS B DJIEKTPOHHOU (opMme
0€e3 mpeBapUTEILHOTO JOKYMEHTUPOBAHUS Ha OyMa)kHOM HOCHUTEIIE.

2.3.2. @aiin oOpamenuss B cyn jgoikeH Obith B (opmatre PDF ¢
BO3MOXHOCTbIO KOITMPOBAHUS TEKCTA.

@aiinpl JOKYMEHTOB (MaTepuasoB), MpHJIaraeMblx K OOpalleHusM B CYyI,
OPEICTaBISIIOTCS B TOM (opmare, B KOTOPOM OHHU TOJIHCAHBI 3JIEKTPOHHOMN
noanuckto. [lpu sTom daiinel maTepuanoB U (WiIK) TOKYMEHTOB, IPUIAraeéMbIX K
oOpalieHusiM B CyJi, MOTYT ObITh ITPEACTABICHBI B CIAEAYIOIUX (OpMATAX:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - nans JOKyMEHTOB C
TEKCTOBBIM COJIEP)KaHUEM;

2) PDF, JPEG (JPG), PNG, TIFF - nmns nokyMeHTOB ¢ rpaduueckum
COJICPIKaHUEM.

Pa3zmep (aiina 31eKTpOHHOTO JOKyMEHTa HE JI0JKEH mpeBbimars 30 MO.

2.3.3. Kaxaplii OTACNbHBIA JTOKYMEHT JOJKEH OBbITh MPEACTaBICH B BUIE
OT/ICJIBHOTO daiina. HanmenoBanue daiina JOJIKHO MO3BOJIATH
UIEHTU(PUIIUPOBATh JOKYMEHT M KOJIMYECTBO JIUCTOB B JOKYMEHTE (HAmpumep:
uckoBoe 3asBieHue ot 05122016 3n.pdf).

2.3.4. ®aiinel ¥ 1aHHBIC, COJEPKAIIUECS B HUX, JIOJDKHBI OBITh JOCTYIHBIMHU
JUISL paOOThI, HE JOJKHBI OBITh 3aIUIICHBI OT KOIMMUPOBAHMS U MEYATH, HE JIOJHKHBI
coZiepKaTb WHTEPAKTUBHBIE W MYJIbTUMEIUUHBIC DSJEMEHTHl WJIM BHEJIPEHHBIC
CLICHAPUHU.

2.3.5. Obpaienue B cyq B ¢hopMe DJIEKTPOHHOTO JTOKYMEHTa JOKHO OBITh
MOJIMMCAHO YCHJICHHOW KBAIM()UIIMPOBAHHOH 3JIEKTPOHHOM MOAMHKCHIO.

ITopsnok momadn NOKYMEHTOB HE IPELyCMaTpUBAET BO3MOXKHOCTH II0JAa4YU
oOpartieHust B cya B (hopMe dJIEKTPOHHOTO JTOKYMEHTa, MOAMHUCAHHOTO YCUICHHON
HEKBaTU(UIIUPOBAHHON JIEKTPOHHON MOAIMKUCHIO.



Ycunennast kBanmu(uIMpOBaHHAs JIEKTPOHHAS MTOAMNUCH, KOTOPOU MOAMKCAHO
oOpatieHue B CyJ, A0JDKHA cooTBeTcTBOBaTh (hopmary PKCS#7 (oTcoeannennas
3JIEKTPOHHASI MOIIUCH) U COJAEPKATHCS B OTJAEIBHOM (ailie.

[Ipu nonnucanuu oOpalieHuss B CyJ HECKOJBKUMHU JIMIIAMHU YCUJICHHAs
KBTHU(PUITUPOBAHHAS JJICKTPOHHAS TOJMUCH KaXKIOTO JUIA, TOAMUCHIBAIOIIETO
JIOKYMEHT, TIOJDKHA COIEPKATHCS B OT/ACIBHOM (haie.

[Topsimok momauu TOKYMEHTOB HE TPEIyCMaTPHBACT BO3MOXKHOCTH IOJAYU
AJICKTPOHHBIX JIOKYMEHTOB, TIOJIACAHHBIX IPUCOCTMHCHHBIMHA JJICKTPOHHBIMU
TIOIITACSIMH.

(. 2.3.5 B pen. [Ipukaza CyaedHoro nenapramenta npu Bepxosaom Cynae PO ot

11.12.2023 N 265)

2.3.6. OOpamenre B cya B ¢hopMe DJICKTPOHHOTO JIOKYMEHTA JIOKHO OBITh
NOJANHUCAHO YCUJIEHHOW KBAIM(PUIIMPOBAHHONW 3JIEKTPOHHOM NOMANKCHIO JUIA,
KOTOPO€ YKa3aHO B TEKCTE JIEKTPOHHOIO TOKYMEHTA KaK JIMIO0, €r0 MOANKCaBIIEE.

He nomyckaerca mpeacTaBlieHHE€ B CyIl JJIEKTPOHHBIX JOKYMEHTOB,
HOJIMMCAaHHBIX 3JEKTPOHHOM MOANMCHIO JIUIA, KOTOPOE HE YKa3aHO B TEKCTE
3JIEKTPOHHOT'0 JOKYMEHTA Kak JIUIIO, €ro MOANKCABIIEE.

O6pamienue B cya B (QopMe IJIEKTPOHHOTO JOKYMEHTa MOXKET ObITh
NOJNHUCAHO YCUJIEHHOW KBAIM(PUIIMPOBAHHON 3JIEKTPOHHOM MOJIMUCHIO KaK JIMIA,
SBJIAIONIETOCSl TOJIb30BaTelIeM JMYHOrO KaOWHEeTa, TaKk M JIMIA, KOTOpOE He
SBIIIETCS TOJIb30BATEJIEM JIMYHOTO KaOWHeTa, M3 KOTOPOr0 OCYIIECTBISETCS
nojavya oOpamieHus B Cy/I.

(. 2.3.6 B pen. [Ipukaza Cyae6Horo nenapramenta npu Bepxosanom Cypae PO ot
11.12.2023 N 265)

2.3.7. Tlomawa oOpameHuss B cyq B ¢opMe DSIESKTPOHHOTO JOKYMEHTA,
MOJMHUCAHHOTO  YCHUJICHHOW KBaJM(DHUIIMPOBAHHONW JJICKTPOHHOW  IMOAMKCHIO,
JIOIYCKAeTCsl HE TOJIbKO M3 JMYHOIO0 KaOMHEeTa, MPHUHAJIEKAIIEro JUILY, KOTOPOe
yKa3aHo B TEKCTa JIEKTPOHHOTO IOKYMEHTa Kak JIMLO, €ro MNOJANUCaBIIee, HO U U3
JUYHOTO KaOWHEeTa JIMIla, YIOJHOMOYEHHOr0 Ha TojJady JOKyMEHTa
(mpencraBuTes).

(. 2.3.7 BBeaeH [Ipukazom CynebHoro nemapramenTa rnpu BepxosHom Cyne PO
ot 11.12.2023 N 265)

3. HOJAYA JOKYMEHTOB B JIEKTPOHHOM BHU/JIE
(B pen. IIpukaza CynebHoro aenapraMeHTa
npu BepxoBaom Cyzne PO ot 11.12.2023 N 265)
3.1. O6mue TpedoOBaHUA

3.1.1. TpebGoBanusi k dopMe U COJAEPKAHUIO JOKYMEHTOB, IOJIaBa€MbIX B



cooTBeTcTBUM C [lopsAakoM nmogaun TOKyMEHTOB, ONPEAEISIOTCS MPOLECCYATbHBIM
3aKkoHoAaTenbCTBOM Poccniickon denepannu.

3.1.2. IIpu moAroToBKE K HAIPaBJICHUIO JOKYMEHTOB B JJICKTPOHHOM BHUJC B
CyJ TIOJIb30BaTEJIEM JIMYHOTO KaOWHETa 3amojiHsercs (opma, pa3MmeIIeHHas B
JIMYHOM KaOWHETE:

1) B OTKpbIBLIEHCA D3KpaHHOW (opmMe Mo mnojxaye JTOKYMEHTOB B CY[
HEO0OXO0IMMO O3HAKOMUTHCS ¢ TPeOOBAaHUSAMHU U MPaBUJIAMU MOJA4YH JOKYMEHTOB B
3JIEKTPOHHOM BHUJIE U COTJIACUTHCS C HUMU;

2) BeIOpaTh crioco0 moaauu (JIMYHO JMO0 KaK MPEeACTaBUTENb 3asBUTENIA), BUJT
CyJIOIIPOU3BOJICTBA, B PaMKax KOTOPOTO OyJAeT MOJaH JOKYMEHT B JICKTPOHHOM
BUJIC: TPAXKJAHCKOE CYAONPOU3BOACTBO, aJMUHHUCTPATUBHOE CYIONPOU3BOICTBO,
)ano0a Ha TTOCTAHOBJICHHUE TI0 JIeNTy 00 aJIMUHUCTPATUBHOM IIPABOHAPYIICHUH WU
YTOJIOBHOE CYAOIMPOU3BOACTBO;

3) ykaspiBaeTcsi uHpOpMAIUi O 3asBUTENE, 00 yYacTHHUKaxX CyaeOHOro
nporiecca (MaHHas WHQPOpPMAIUS YKa3bIBa€TCS TaKKe B TEKCTE I0JIaBaEMOTO
oOpallieHus ), B TOM YHCIIC:

€CH 3asgBUTENIEM (HCTIIOM) SBISIETCS (DU3UYECKOE JIMI0, YKA3bIBAIOTCS €T0
dbamuiusi, UMsi, oT4eCTBO (IIPU €ro HAJWYuH), JlaTa U MECTO POXKICHHUS, MECTO
KUTENbCTBA MJIM MECTO npeObiBaHuA (U3MUEecKOoro nuua (¢ o0sA3aTeNbHBIM
yKa3aHUEM MOYTOBOTO MHJIEKCA), OJIUH U3 UIAEHTU(UKATOPOB (CTpaxoBOW HOMEp
uHauBuaAyanbHoro JuieBoro cyera (CHUJIC), waeHTHPUKAIIMOHHBIM HOMEp
Hajorormarensiuka (MHH), cepus u HOMEp HOKyMEHTa, YJIOCTOBEPSIOIIETO
JUYHOCTh, CEepUsi W HOMEpP BOAMUTEIIBCKOTO YIOCTOBEPEHUs), SIBISETCS JIU
MOJIb30BATENIb MHIAWBHUAYAJIbHBIM MpPEANpPUHUMATENEM (I WHIMBUIYAIbHBIX
npeanpuauMarenenn  ykazaaume HWMHH u ocHOBHOro  rocyaapcTBeHHOIO
PETUCTPAllMOHHOTO HOMEpa HHAMBUAYyansHOTO mpeanpunumarens (OI'PHUAII)
00s13aTeNIbHO, TaKXKe YyKa3bIBaeTCs aapec (aktudyeckoro mpokuBanwus). Ecmam
UCTIAMU (3asIBUTEIISIMU) BBICTYIIAIOT HECKOJBKO JIUII, YKa3bIBa€TCS MHGOPMAIIHS O
KOKIOM W3 HUX. Eciu 3asBuTeneM SBISETCS WHOCTPAHHOE (DU3UYECKOE JIUIIO,
TpeboBanue 00 ykazanuu MHH u OI'PHUII ve npumensiercs;

€CJIM 3asBUTEJIEM SABISETCA IOPUINYECKOE JHUIO, YKa3bIBAIOTCS €ro IOJHOE
HanmeHoBaHue, VMIHH, OCHOBHON rocyaapCTBEHHBIM PETHCTPALMOHHBIM HOMEpP
(OI'PH) (mpu otrcyrctBum y Hero MHH yxkassiBaetcsa ero OI'PH), KIIII, agpec
MecTa HaxXOXIeHUs (C 00s3aTeNbHBIM YyKa3aHWEM IMOYTOBOro wuHiaekca). Ecmu
3asIBUTEJIEM SIBJISIETCS NHOCTPAHHOE FOPUINYECKOE JIUL0, TPEOOBaHUE 00 yKa3aHUU
MHH u OI' PH He npumensercs;

B Cilyyae ecid oOpallleHHe TMOoAaeTcsl NpPEeICTaBUTENIEM, YKa3bIBAIOTCS
dbamunusi, UMs, OTYECTBO (MpU HAJIMYMU), JaTa U MECTO POXKICHHUs, aJlpec s
HaIpaBJIeHUs] CYyACOHBIX IMOBECTOK M HWHBIX CYJEOHBIX H3BEIICHUN, OIUH U3



unentudukaropos ¢usndeckoro smna (CHUJIC, WMHH, cepus u HOMep
JOKYMEHTa, YAOCTOBEPSIOLIErO JIMYHOCTh, CEPUS M HOMEpP BOJUTEIHCKOTO
yIOCTOBEPEHUS ), HATMYNE JTOBEPEHHOCTH, BBIIAHHOMN JIUIIOM, OT UMEHU KOTOPOTO
MOJIAIOTCS JOKYMEHTHI;

€CJIM OTBETYMKOM (JOJKHUKOM) SIBIISIETCS (PU3UYECKOE JIMIIO, YKA3bIBAKOTCS
ero gamumsi, uMs, OTYECTBO (TIPH €ro HAIMYUH), JaTa U MECTO POKICHHUSI, MECTO
KUTEIHCTBA WJIW MECTO TpeObiBaHug (U3UYECKOTO Juila (C 00s3aTeIbHBIM
yKa3aHUEM IOYTOBOI'O MHJIEKCA), OJUH U3 UJICHTHU(PUKATOPOB (CTPaxoBOM HOMEp
uHauBuaAyansHoro JuieBoro cyera (CHUJIC), waeHTHdUKANMOHHBIA HOMEp
Hajoromnarensiuka (MHH), cepuss u HOMEp MOKYMEHTa, YIOCTOBEPSIOIIETO
JIAYHOCTD, OCHOBHOM rOCyAapCTBEHHBIN PETrUCTPALIMOHHBIN HOMEDP
WHIVUBUAYAJILHOTO  MPEANpPUHUMATENS, CEepus W  HOMEP  BOJUTEIBCKOTO
yA0CTOBEPEHUS);

€CIM OTBETUYMKOM SIBIIAECTCS FOPUIMYECKOE JIMI0, YKa3bIBAIOTCS €r0 IMOJHOE
HAaUMEHOBaHUE, WACHTU(UKAIMOHHBIA HOMEp HAJOTOIUIATEhIINKA U OCHOBHOMU
rocyJ1IapCTBEHHBIN perucTpanoHHbiii Homep, KIIII, anpec mecta HaxoxaeHus (c
00s13aTeNIbHBIM YKa3aHUEM MTOYTOBOTO UHJIEKCA);

€CJIM 3asBUTEJIEM SIBJISIETCS MHOCTPAHHOE IOPUIUYECKOE JIUII0, TpeOOBaHE 00
ykazanuu THH u OT'PH nHe npumensercs;

€CJIM YYaCTHUKOM CyJIeOHOTO Tpoliecca (TPEThUM JIMIIOM, 3aWHTEPECOBAHHBIM
JMIIOM) SIBJISIeTCSA (PU3MUECKOE JIMIIO, YKa3bIBalOTCA (haMUIIUs, UMsl, OTYECTBO (MpHU
HaJIM4YMK), JaTa U MECTO POXKJIEHUSA (€CIM HM3BECTHBI), MECTO >KUTEIbCTBA WIIU
MecTO TpeObIBaHUA, OJUH U3 HACHTH(PUKATOPOB (€CIM H3BECTHBI), HOMEpP
TenedoHa, aipec AMEKTPOHHOM MOUTHI (€CJIN U3BECTHBI);

€CIM  YYaCTHUKOM CyJeOHOTO Tpollecca SBISETCA MyOJMYHO-TIPaBOBOE
oOpazoBanue, ykazsiBactcss UHH, OT'PH u KIIIT oprana rocynapcTBeHHO# BIacTH
WJIM OpraHa MECTHOTO CaMOYIPABIICHUS, B JIUILIE KOTOPOI0, ITI0 MHEHUIO 3asABUTEIIS,
BBICTYTIAET IMyOJIMYHO-TIPAaBOBOE 00pa30BaHNE;

€CJIN YYaCTHUKOM CYJEOHOro Impoliecca sBisieTcs AODKHOCTHOE JIMIO OpraHa
rOCy/IapCTBEHHOM BJIACTM WJIM OpPraHa MECTHOI'O CaMOYIIPABJICHHUsI, YKAa3bIBACTCS
MHH, OI'PH u KIIII oprana rocynapcTBEHHON BJIACTH WM OpraHa MECTHOIO
CaMOYIIPaBJIEHUs, B KOTOPOM OTO JOJDKHOCTHOE JIMIO OCYIUECTBISAET CBOIO
po(heCCHOHATIBHYIO CITYKEOHYIO JIeATENbHOCTD;

€CIM YYaCTHUKOM CyJIeOHOTO TpoIlecca SBISETCS BOWCKOBas YacTh, HE
ABJISIONIAsACS topuandyeckuM JunomM, ykaseiBaercs HWHH, OI'PH wu KIIII
COOTBETCTBYIOIIETO (PefepaibHOTO OpraHa MCIOJHUTEIBHOW BJIACTH, B KOTOPOM
benepaabHBIM 3aKOHOM IIPEAYCMOTPEHA BOCHHAs CITyX0a;

CCJIM YYaCTHHUKOM Cy,[[€6HOFO mponecca ABJIACTCA OpraH, HC I/IMCIOHII/H‘/JI



cTaryca IOpUAMYECKOTO JIMIIA, HAJCIEHHBIN (eepalbHbIM 3aKOHOM OTICIbHBIMU
roCyJapCTBEHHbIMM WJIM MHBIMU IMYOJUYHBIMUA MOJHOMOYMSMHU U CO3JaHHBIA Ha
OCHOBaHMM (efepaJbHOr0 3aKOHAa WM peuieHus (GeaepaJbHOro opraHa
rocygapctBeHHoi Biactu, ykasbiBaercss MHH u OI'PH denepanbHoro oprasa,
o0ecIieYnBaroIIero NEITEILHOCTD M1OJIL30BaTENI (6o OTBETYHKA,
3aMHTEPECOBAaHHOTrO JMIa), a Takke KIIII atoro oprana;

€CIM  yYaCTHUKOM  CyneOHOTO Tmporecca SBISETCS — MOJApa3leieHue
[lentpansHoro 6anka Poccuiickoii @eneparuu (banka Poccun), He siBhsironieecs
opuauyeckuM  JuuomM, ykaseiBaercs MHH u OI'PH  LentpanbHoro OaHka
Poccuiickon ®@eneparuu, a taxxe KIIII;

€CIIM YYaCTHUKOM CyJeOHOTo Impolecca SBISETCS OpraH, HE HWMEIOIIUN
cTaTyca  IOPUAMYECKOrO0  JIMUA,  HAACJICHHBIM  3aKOHOM  OTAEIbHBIMU
rOCyJapCTBEHHBIMU WJIM WHBIMH ITyOJIMYHBIMU MOJHOMOYMSIMU M CO3/JIaHHBIA Ha
OCHOBAHHWH pEIICHUs OopraHa TOCYIapCTBEHHON BiacTH cyObekTa Poccuiickoit
Oenepannu, ykaspiBaercs MHH u OI'PH Bbicliero MCHOJHUTENBHOIO OpraHa

roCcyJIapCTBEHHOM BJIACTH COOTBETCTBYIOIIETO cyObekTa Poccuiickoit deneparuu,
a taxke KIIII;

€CIIM YYaCTHMKOM CyJAeOHOro Tpolecca SBJISIETCS oOpraH (Hampumep,
aIMUHUCTPATUBHAS KOMHCCHS), HE HMMEIOUIMA CTaTyca HOPUJIMYECKOro JIWIia,
HAJICJICHHBIM 3aKOHOM OTJICJIbHBIMU TMOJHOMOYHSIMM T10 PEIICHUIO BOIPOCOB
MECTHOTO  3HAYCHMS, TOCYJApCTBCHHBIMH  WJIW  HWHBIMH  IyOJWYHBIMU
MMOJJHOMOYUSAMUA M CO3JIaHHBIA HAa OCHOBAaHHUM PEIICHUS OpraHa MECTHOTO
camoynpaBnenus, ykaspiBaercss MHH u OI'PH wMectHOM anMuHUCTpanuu
(MCTIOTHUTEIHLHO-PACTIOPSAUTEIIHHOTO opraHa COOTBETCTBYIOLIETO
MYHHUITUTIATBHOTO 00pa3oBaHusi), a Taxke KIIIT;

4) yxa3bIBalOTCS HOMepa TeneoHOB (MOOMIBHBIN, CTAIlMOHAPHBIN), HOMEpa
dakcoB (mpu HaIW4yuM), ajgpeca SBJIEKTPOHHOM MOYTHl M Jpyrue Tpedyemble
CBEJICHUS;

5) ykaspIBaeTcs ajgpecaT 0OpaIieHus;

6) yka3biBaeTcsi (BbIOMpaeTcsl)) HAMMEHOBAaHUE CYJla, B KOTOPBIA aJpecoBaHO
oOpaileHue;

7) BbIOMpaeTcs BUJA OOpalleHHUs B CYJ, YKa3bIBAalOTCS €ro pPEeKBU3UTHI U
3arpy>aroTcst (Ppailibl M01aBaeMbIX JOKYMEHTOB;

8) BBOOUTCA HOMEp Jena (MPOM3BOJCTBA, Marepuana) B Ciydae, €clu
IPOU3BOJACTBO IO Jiedy BO30yXkAE€HO, a Mo jaeraMm o0 aJMUHUCTPATHUBHBIX
MPABOHAPYIICHUSX  BBOAWTCS ~ HOMEp  OOKaayemMoro  IMOCTaHOBJICHHS,
HAaMMEHOBAHWE OPTaHU3ALINH, BEIHECUIEH TOCTAHOBIICHHUE.

(mm. 3.1.2 B pex. [Ipukaza Cynednoro nenapramenta npu Bepxosaom Cyne PO ot



11.12.2023 N 265)

3.1.3. K oOpaienuto, mogaBaeMomMy OT UMEHHU JAPYTOro JHIA, JOJKHBI ObITh
IPUIIOKEHBI JOKYMEHTBI, ITOATBEPKAAIOIINE CTAaTyC OOpAIAIOLIErocs B Cy/J JIMLa
(Harmpumep,  yAOCTOBEpEHHE  ajJBoKaTa), €ro IMOJHOMOuYMs  (HampuMmep,
JOBEPEHHOCTh WJIM WHOM JOKYMEHT), a TAaKXe B CIydasx, NPEeLyCMOTPEHHBIX
IpoLEecCyalbHbIM 3aKOHOJATENIBCTBOM, JOKYMEHTHI, MOATBEPKAAIOIINE HATNYUE
BBICILIETO OPUANYECKOT0 00pa3oBaHUsl WIM YYEHOW CTEMEHH IO IOPUINYECKOMN
CHELMAIBHOCTH.

B cootBercTBuu ¢ I'TIK PO, KAC P®, KoAIl P®:

JIOBEPEHHOCTh  MpEJCTaBIsieTCs B  (opMe BJIEKTPOHHOIO JAOKYMEHTA,
MOJANMUCAHHOTO  YCWJICHHOW KBATM(UIIMPOBAHHOW DJICKTPOHHOW  TOJAMHCHIO
OpEICTaBIsSIEeMOro Jihia, JuO60 B (opme 3IEeKTpOHHOro o0pa3a JOKYMEHTa,
3aBEPEHHOI0  YCWJIEHHOM  KBaJUM(ULIHUPOBAHHOM  AJIEKTPOHHOM  MOANHCHIO
NpeACTaBIsAeMOro Jinia, Ju0o B (QopMe 3JIEKTPOHHOIO 00pas3a, 3aBEpPEHHOTO
IPOCTOM  3JEKTPOHHOW MOJNUCHIO WM YCWICHHOW KBaTM(DUIMPOBAHHON
3JIEKTPOHHOM MOJNUCHIO JIUIIA, TOJAAIOIIET0 TOKYMEHTHI;

OpAEp Ha UCIOJHEHHWE IIOPYYEHUS, BBIIABAEMBIM COOTBETCTBYIOIIUM
aJIBOKaTCKUM 00pa3oBaHUEM, MpEACTaBIseTcs B (OpMeE BJIEKTPOHHOro oOpasa
JIOKYMEHTa, 3aBEPEHHOr0 YCHJIICHHOW KBAIU(PUUUPOBAHHOW  SIEKTPOHHOMU
NOJNKCHIO JIOJDKHOCTHOTO JIMIA, BBIAABLIETO OpAEP, JIMOO 3aBEPEHHOr0 MPOCTON
AIIEKTPOHHON NOJANKUCHI0 WM YCHUJIEHHON KBAJIM(DPUIMPOBAHHOW 3JIEKTPOHHOU
MOAMMUCHIO JINIA, OJAOIIETO JOKYMEHTHI;

ecnu oOpallleHHe B CyJ] B COOTBETCTBUU C 3aKOHOJATENbCTBOM U [lopsakom
MoJIa4yu  JIOKYMEHTOB JIOJDKHO OBITh  MOAMHCAHO (3aBEPEHO) YCHIJICHHOM
KBTU(PUITUPOBAHHON AJIEKTPOHHOM MOJIMUCKHIO, MIPU T0JIaYe TAKOTO OOpallieHus B
AIEKTPOHHOM BHUJE K HEMY IMPUKIAABIBAETCA JAOBEPEHHOCTh, MOJNHUCAHHAS
(3aBepeHHas1) YCHUJICHHOW  KBaIU(UIIMPOBAHHOW  AJICKTPOHHOW  TOJIHUCHIO
MPEACTaBIAEMOro JINIIA;

JOKYMEHTBI, MOATBEPKIAIOIIME CTaTyC 00Opalatonierocs B CyJ1 JULa, a TAKKe
JIOKYMEHTBI O BBICHIEM IOPUJIUYECKOM OOpa30BaHUMU WJIM 00 YUEHOUM CTENEeHHU IO
IOpUJIMYECKON CTEIMaIbHOCTH MPEACTABISIOTCS B (hopMe AJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, 3aBEPEHHBIX MPOCTOM 3JIEKTPOHHOW MOANMUCHI WM YCUJIEHHOU
KBUTU(PUITUPOBAHHON JJIEKTPOHHON TMOJIMUCHI0 JIUIA, TMOJAIONMIEr0 JOKYMEHTHI,
1160 B (hopMe PIIEKTPOHHBIX JOKYMEHTOB.

B coorBerctBuu ¢ YIIK PO:

JIOBEPEHHOCTh  MpEJCTaBIsieTcs B  (opMe BJIEKTPOHHOIO JAOKYMEHTA,
MOJANMUCAHHOTO  YCWICHHOW KBAIM(PUIIMPOBAHHOW  DJICKTPOHHOW  TOJAMHCHIO
MPEACTaBIAEMOro JMna Jubo B ¢GopMe DIEKTPOHHOro o0pa3za JOKyMEHTa,



3aBEPEHHOI0  YCWJIEHHOW  KBaJU(UUHUPOBAHHON  3JIEKTPOHHOM  MOJIHUCHIO
IIPEACTABIIAEMOTO JINIIA;

Opllep Ha UCIOJHEHUE T[OPYYEHUS, BbIJABAEMBI COOTBETCTBYIOILMM
aJIBOKATCKUM 00pa3oBaHUEM, MpeACTaBisieTcss B (opMe SJIEKTPOHHOro 00Opasa
JIOKyMEHTa, 3aBEPEHHOT0 YCWUJICHHOW KBaJIU(UIIMPOBAHHOW  SJIECKTPOHHOU
MOJITUCHIO TOJDKHOCTHOTO JIMIIA, BBIAABIIETO OPAED.

(mm. 3.1.3 B pex. [Ipukaza Cynebnoro nenapramenta npu Bepxosuom Cyne PD ot
11.12.2023 N 265)

3.2. [lonaya JOKYMEHTOB B PAMKAX I'PAXKIAHCKOT0
CyA0NPOU3BOACTBA (B COOTBETCTBUH ¢ I'pakaanckum
npoueccyajabHbIM KojaekcoMm Poccuiickonn @enepanun)

3.2.1. OOpaiieHue B Cya MOXET ObITh MOJAHO B (hOpME DIIEKTPOHHOTO
JIOKyMEHTa, TOJANMMCAHHOTO YCHJICHHOM KBaTU(UIMPOBAHHON 3JIEKTPOHHOU
NOJNUCHIO, JUOO B (opme 3IEKTpOHHOrOo o0pa3a JIOKYMEHTa, 3aBEpPEHHOTO
MPOCTOM  AJEKTPOHHOMW TOAMKMCHIO WM YCHWICHHOW KBalU(PUIIMPOBAHHOU
AIEKTPOHHOM MOIIUCHIO.

(mm. 3.2.1 B pex. [Ipukaza Cynednoro nenapramenta npu Bepxosaom Cyne P® ot
11.12.2023 N 265)

3.2.2. OOpamenne B cya, koropoe corjacHo [TIK P® pomxHO OBITH
MOAMUCAHO YCWJICHHOW KBAIM(UIIUPOBAHHOM JIEKTPOHHON MOANUCHIO (HArpuMep,
3asBJIeHMEe 00 OOecreueHUH HUCKa, a TaKKe HCKOBOE 3asBJICHUE, COJEpKallee
xojaraiicTBo 00 obecneueHun ucka (dactb 4 cratbu 131 u vacts 1 crarem 139
[TIK P®), xomataiicTBO O NIPHOCTAHOBJICHUU UCIOJHEHUS CYICOHBIX AaKTOB
(crates 379.3 TTIK P®), nogaercs B cya B (opme 3JICKTPOHHOTO JOKYMEHTa,
MOJANMUCAHHOTO  YCWJICHHOW KBATH(UIIMPOBAHHOW  AJICKTPOHHOW  TOJMHCHIO
YIOJIHOMOYEHHOTO Ha TMOJNUCAaHWE JIOKYMEHTa Jula (3asBUTENSI WA €ro
NpeACTaBUTENIS ), TUO0 B (OpME 3IIEKTPOHHOTO o0pasa JIOKYMEHTA, 3aBEPEHHOTO
YCWICHHOW KBaJIM(PUUUPOBAHHOMW 3JE€KTPOHHOU moanuckto. [Ipu 3Tom ycuneHHas
KBaTU(UIIMPOBaHHAsL SJEKTPOHHAS MOAMUCH, KOTOPOM 3aBEpeH 3JIEKTPOHHBIN
o0pa3 oOpaieHusi B CyJl, JOMKHA MPUHAIJICKATH JUIlY, YIIOTHOMOUYCHHOMY Ha
MOAMUCAHUE TOKYMEHTA, MOJIMHUCABIIEMY JOKYMEHT Ha OyMa)KHOM HOCHUTEJIE.

(. 3.2.2 B pen. [Ipukaza Cyae6Horo nenapramenta npu Bepxosanom Cypae PO ot
11.12.2023 N 265)

3.2.3. Ecnu oOpatienue B Cyj MOIIMMACAHO (3aBEPEHO) MPOCTON AIEKTPOHHON
MOJIMHACHIO, DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MpHUJIaraeMble K OOpaIeHUIO B
CyJl, CYMTAIOTCS 3aBEPEHHBIMU MTPOCTON AIEKTPOHHOM TOIIMUCHIO.

Eciu  oOpamenue B cya  moamucaHo — (3aBepeHO)  YCUIIGHHOM
KBUTU(QUIIMPOBAHHONW  DJIGKTPOHHOM  MOJNUCHIO,  AJEKTPOHHBIE  OOpa3bl
JIOKyMEHTOB, TpuUjaraéMple K OOpAaIIEHUIO B CyJl, CUYHTAIOTCS 3aBEPEHHBIMU



YCWICHHOW KBAIM(PUUUPOBAHHON 3JIEKTPOHHON MOJAINHUCHIO.

(mm. 3.2.3 B pex. [Ipukaza Cynednoro nenapramenTa npu Bepxosaom Cyne PD ot
11.12.2023 N 265)

3.2.4. UckmoueH. - [Ipuka3z Cynebnoro nenapramenTa rnpu Bepxosaom Cyne
P® ot 05.11.2019 N 255.

3.3. [Togaya 1OKYMEHTOB B paMKax aIMUHUCTPATHBHOI0
cyponpou3BoacTBa (B coorBeTcTBUHU ¢ Kogexcom
aIMMHUCTPATHBHOIO CY0NPOU3BOACTBA
Poccuiickoit @enepanmn)

3.3.1. OOpaiienue B Cya MOXET ObITb MOJAHO B (hOpME DIIEKTPOHHOTO
JOKyMEHTa, TOJANMCAHHOIO YCWJIEHHOM KBaJU(UIMPOBAHHON 3JIEKTPOHHOU
NOAMUCHI0, JUOO0 B (opMe DIIEKTPOHHOrO o0pa3za JOKYMEHTa, 3aBEpEHHOTO
MPOCTOM  AJCKTPOHHOM TOJAMKMCHIO WM YCWICHHOW KBalu(PUIIMPOBAHHOU
AIEKTPOHHOUN MOAMUCHIO.

(mm. 3.3.1 B pex. [Ipukaza Cynebnoro nenapramenta npu Bepxosaom Cyne PO ot
11.12.2023 N 265)

3.3.2. OOpamenune B cyn, koropoe coriacHo KAC P® nomkHO OBITh
MOAMUCAHO YCWJICHHOW KBAIM(UIIUPOBAHHOM JIEKTPOHHON MONUCHIO (HArpuMep,
3asBJICHME O  TNPUMEHEHUM  MEp  NPEABAPUTEIBHON  3alIUThl IO
aIMUHUCTPATUBHOMY HCKYy, a TakXe aJIMUHHCTPATUBHOE MCKOBOE 3asBJICHUE,
COJIEpIKalllee XOJaTaliCTBO O TMPUMEHEHUU MEp MPEIBAPUTEIHHON 3aIUThl IO
aAMUHUCTPAaTUBHOMY UCKY (4acTh 9 ctatbu 125 u yacte 1.1 crateu 86 KAC PO),
nojaeTca B Cyl B (popMme 3JIEKTPOHHOTO JAOKYMEHTa, MOIMUCAHHOTO YCHJICHHOMN
KBUTU(PUITUPOBAHHONW DJIEKTPOHHOW TMOMAMKUCHIO JIUIA, YIOJHOMOYEHHOIO Ha
MOJMUCAHNE JOKYMEHTa (3asBUTENS WIH €ro TMpeACTaBUTENs), I1ub0 B (opme
AJIEKTPOHHOTO 00pasa MOKyMEHTA, 3aBEPEHHOTO yYCWJICHHON KBATH(PUITUPOBAHHON
NIEKTPOHHON  moamuchio. [lpm  3ToM  ycuieHHas  KBaTHQUIIMPOBaAHHAsS
AJIIEKTPOHHAS MOJIMHUCH, KOTOPOU 3aBEPEH JICKTPOHHBIN 00pa3 oOpallleHust B CY/I,
JIOJDKHA TpUHAJJICKATh JIMIlY, YIOJHOMOUYEHHOMY Ha MOJIIMUCAHHME JOKYMEHTA,
MOAMUCABIIEMY TJOKYMEHT Ha OYMakKHOM HOCHTEJIE.

(. 3.3.2 B pen. [Ipukaza Cyae6Horo nenapramenta npu Bepxosanom Cypae PO ot
11.12.2023 N 265)

3.3.3. Ecnu oGpatienue B ¢y MOJIMKUCAHO (3aBEPEHO) MPOCTON IIEKTPOHHOU
MOJAMUCHI0, DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IMpuUJiaraeMbieé K OOpalieHuI0 B
CyJl, CYUTAIOTCS 3aBEPEHHBIMU MPOCTOM AIEKTPOHHOMN MOAMUCKIO.

Eciu  oOpamenue B cyn — TOANUCAaHO  (3aBEpEHO)  YCUIIEHHOM
KBUTU(PUIIMPOBAHHONW  DJIGKTPOHHOM  MOJNUCHIO,  AJEKTPOHHBIE  0Opa3bl
JIOKYMEHTOB, TMpuUjlaraéMble K OOpAallleHUI0 B CyJl, CUYUTAIOTCS 3aBEPEHHBIMU
YCWICHHOW KBATM(PUITUPOBAHHON JIEKTPOHHON TTOAMUCHIO.



(mm. 3.3.3 B pex. [Ipukaza Cynebnoro nenapramenta npu BepxoBaom Cyne PD ot
11.12.2023 N 265)

3.3.4. K xaccaiimoHHo# xajo0e, MpeICTaBICHUIO MPUJIAraloTcs 00XKaayeMble
cyneOHble akThl B ()OpME BJIEKTPOHHBIX JOKYMEHTOB, MOJAMHCAHHBIX YCHJICHHOMN
KBATU(UIIMPOBAHHON JJICKTPOHHOM TOANMKUCHIO (MOANUCIMH) CyIbH (Cynen),
NPUHSBIIETO (MIPUHSABIINX) CYJAEOHBIN aKT, MO0 B (popMe AIEKTPOHHBIX 00pa3oB
00KamyeMbIX CyleOHBIX aKTOB, 3aBEPEHHBIX YCHUJICHHOW KBaTU(DUIIMPOBAHHOMN
AIIEKTPOHHOM MOAMUCKHIO CY/IbH, MPEICENATEIIbCTBYIOIIETO TI0 JIeIy, a B CIIy4ae ero
OTCYTCTBUS - TIpeAceaaTeNs cyaa (3aMeCTUTEIS MpeJiceiaTeNs Cyaa).

K kaccauvonHHO#l  kaynobe, TNpPENCTaBIEHUIO, TMOJAaBa€MbIM B  CYI
KAaCcCallMOHHOM WHCTAHIIMKM, 3asBUTE]Ib BIpPAaBE HE IMpWiIaraTh O0XalyeMble
Cy/1eOHBIC aKThI.

(mm. 3.3.4 B pex. [Ipukaza CyneOnoro nenapramenta npu Bepxosaom Cyne PO ot

11.12.2023 N 265)

3.4. Ilogaya TOKYyMEHTOB B paAaMKAaX YyroJIOBHOI'0 CYJA0NPOU3BOACTBA
(B COOTBETCTBHH € YTOJOBHO-TPOLECCYATbHBIM KOJEKCOM
Poccuiickoit @enepanyn)

3.4.1. OOpamenne B cyn mogaeTcs B (opMme 3JIEKTPOHHOIO JIOKYMEHTa,
MOAMUCAHHOTO YCWJICHHOW KBaTU(UIIMPOBAHHOW AJICKTPOHHOM TMOAMHUCHIO JIUIIA,
nojaroiiero oopaienue, JuO0 B (QopMe IJIEKTPOHHOTO o0Opa3a JOKYMEHTa,
3aBEPEHHON YCHJICHHOW KBaJIU(UIIMPOBAHHON JJICKTPOHHOW TMOJAMKCHIO JIUIIA,
MOJAI0IIEero oopaIieHue.

[Ipunaraempie kK OOpalieHUIO B CyJ MaTepuabl (JOKYMEHTbI) MOJAIOTCS B

bopme AIIEKTPOHHBIX JIOKYMEHTOB, MOJANMHUCAHHBIX YCUJICHHOU
KBUTU(QUIIMPOBAHHON 3JIEKTPOHHOM MOAMMUCHIO, JIMOO B (opME 3SIEKTPOHHBIX
0o0pa3oB  JOKYMEHTOB,  3aBE€PEHHBIX  YCHJIEHHOHM  KBaJM(DUIMPOBAHHON

AJIEKTPOHHON MOANUCHIO. IIpyM A3TOM 3IEKTPOHHBIE JTOKYMEHTHI, U3rOTOBJICHHBIC
WHBIMU JIMIIaMH, OpraHaMu, OpraHu3alusMu B cBOOOJHON dopme uinu dopme,
YCTAHOBJIEHHOW i1 3TUX JIOKYMEHTOB 3aKOHOJATEILCTBOM Poccuiickoit
deneparuu, JOJDKHBI OBITH TOANMKMCAHBI UMM YCHJICHHOW KBadu(UIIMPOBAHHOMN
AIEKTPOHHOM MOIIIUCHIO.

XojartaiilcTBO 00 O3HAKOMJIGHHM C MaTepuajaMyd YroJIOBHOTO Jelia, O
NOJIYYEHUHM KOIMHUM MpollecCyalbHbIX JOKYMEHTOB, MOJYy4Y€HHH HH(MOpMAIUU B
COOTBETCTBHUHM C IMyHKTOM 21.1 wactu Bropoii cratbu 42 YIIK P®, undopmaruu oo
y4acTUH B CyZI€OHBIX 3aCE€laHUsAX, B TOM YMCJIE C UCIIOJIb30BAHUEM CHUCTEM BHJIEO-
KOH(EPEHLI-CBA3M, IPAKIAHCKUN UCK, HE COJEpIKalIUil X0AaTalicTBa O MPUHATUU
Mep 1o 00eCIeUYEHUI0 BO3MEILEHUS Bpela, MPUUMHEHHOTO MPECTYIUIEHUEM, JTH00
BO3MOKHOI KOH(QUCKAaMKW HMYIIECTBA, MOIYyT ObITb MHOJaHbl B (¢opMme
3JIEKTPOHHOT'O JTOKYMEHTa, MOJMNUCAHHOTO YCHUJICHHOM KBaIU(pUIHPOBAaHHON



3IIEKTPOHHON TOJANUCHIO, OO B (opme 3IEKTPOHHOro oOpa3a MOKYMEHTa,
3aBEPEHHOTO MIPOCTOM 3JIEKTPOHHOM MOJIIUCHIO 1581051 YCUJICHHOMN
KBaJTU(UITUPOBAHHON JIEKTPOHHOM MOAMKUCKHIO JIUIA, TOIAI0IIEro odpalieHue.

OO6pamienue B cya Kak B (opMe DJIEKTPOHHOTO JIOKYMEHTa, TaKk U B ¢dopme
AJIEKTPOHHOTO O0pa3a MTOKyMEHTa MOXET OBITh MOJAAHO TOJBKO W3 JUYHOTO
KaOMHeTa JIMIA, MOJMMUCHIBAIONIECTO (3aBEPSIONIECTO) JJICKTPOHHBIM JTOKYMEHT
(9MEeKTPOHHBIN 00pa3 TOKYMEHTA).

(nm. 3.4.1 B pen. [Ipukaza CyaedHoro nenapramenta npu Bepxosuom Cyzae PO ot
11.12.2023 N 265)

3.4.2. K KkaccalluoOHHOW kano0e, MNpPEeICTaBICHUIO MPUIAraloTcs KOMUU
o0KaJdyeMblX CyAeOHBbIX pemeHuii B (popmMe dBIEeKTPOHHBIX JOKYMEHTOB,
MOJANUCAHHBIX ~ YCWJICHHOW  KBaTM(DUIIMPOBAHHON  SJEKTPOHHOW  MOJIHUCHIO
(moamucsMu) cynbu (Cynaei), IpUHSIBIIETO (MPUHSBIIMX) OoOXaidyeMmoe cyneOHoe
pemienne, auO60 B (oOpMe DIEKTPOHHBIX 00pa3oB 00XKaITyeMBIX CYISOHBIX
pEIIeHN, 3aBEPEHHBIX YCUIICHHOW KBATH(PUITUPOBAHHON IJIEKTPOHHOM MOAMUCHIO
CybH, NPEACEAATEeNbCTBYIONIETO IO Jelly, a B CIydyae ero OTCYTCTBUS -
npejaceaaTens cyna (3aMecTUTeNs npejicenaTens cyaa).

(nm. 3.4.2 B pen. [Ipukaza CyaedHoro nenapramenta npu Bepxosuom Cyzae PO ot

11.12.2023 N 265)

3.5. lloga4a ka/100b1 HA IOCTAHOBJICHUE
1o ey 00 aAIMMHUCTPATUBHOM NPABOHAPYIIEHUHU
(B coorBercTBUM €0 ctaTheil 30.2 Kogexca Poccuiickoit @egepauuu
00 aAMMHUCTPATUBHBIX NPABOHAPYIICHHUSX)

(BBeneH IIpukazom CynebHoro nenapramenta npu Bepxosaom Cyne PO
ot 17.11.2021 N 223)

3.5.1. JKamoba Ha TOCTaHOBJIEHHWE MO JAely 00 aJIMUHHUCTPATUBHOM
IpaBOHAPYIIEHUH, B  cily4yae  (UKcCaUMd  3TOr0  AAMUHUCTPATHBHOIO
IpaBOHAPYIIEHUS] PaOOTAOIIMMK B aBTOMAaTHYECKOM PEXHME CIEUHUaTbHBIMU
TEXHUYECKUMHU CPEACTBAMHU, HMEIOIIUMH (QYHKUUU (POTO- U KHUHOCHEMKH,
BUJICO3aIMCH, WM CpelICcTBaMH ()OTO- M KUHOCHEMKH, BHJICO3AMHCH B BUJE
AIIEKTPOHHOTO JOKYMEHTa MOKET OBITh IOJaHa B palOHHBIE, TOPOJCKHE WU
MEXpaOHHBIE CY/Ibl, TAPHU30HHBIE BOCHHBIE CY/IbI.

3.5.2. Kanoba Ha Takoe MOCTAHOBJICHHE MO Jedy 00 aIMHUHHCTPATHBHOM
[IPaBOHAPYIIEHUH U MpUJIaraeMble K Hel IOKYMEHThl MOT'YT OBbITh IIOJIaHbI B CY/]l B
bopme AIIEKTPOHHBIX JOKYMEHTOB, HOJNHUCAHHBIX YCUJICHHOU
KBUTU(QUIIMPOBAHHON 3JEKTPOHHOW MOJMUCHIO JIMIA, MOJAOLIEr0 JOKYMEHTHI
(3asBUTENII WM €ro MpeACTaBUTENs), JIMOO B (QopMe 3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, 3aBEPEHHBIX IPOCTOM JJIEKTPOHHOW IOANMUCHIO WM YCUJIECHHOU
KBaJIM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO JIULA, [TOJAIOIIEr0 JOKYMEHTHI.



(mm. 3.5.2 B pex. [Ipukaza Cynebnoro nenapramenTa npu Bepxosaom Cyne P® ot
11.12.2023 N 265)

3.5.3. Eciu xanoba Ha TOCTaHOBIEHUE MO JAely 00 aJIMUHUCTPATUBHOM
IpaBOHAPYIICHUH B (DOpPME AIIEKTPOHHOTO TOKYMEHTA WK B (hOpPME IIIEKTPOHHOTO
oOpaza JOKyMeHTa TMojnucaHa (3aBepeHa) YCUJICHHOW KBaTU(DUIIMPOBAHHON
AJIEKTPOHHON MOAMUCHI0, 3JIEKTPOHHBIE O0pa3bl JTOKYMEHTOB, NpHIIAraeMble K
kKanobe B Cyl, CUHTAIOTCS 3aBEPEHHBIMH YCHUJICHHOW KBaTU(PHUITMPOBAHHON
ANEKTPOHHOMN MOAIHUCHIO.

Ecnu xanoba nmonana B cya B (hopMe 3JIEKTPOHHOTO o0pa3a T0KyMEeHTa, TaKas
anoba W TpwiIaraeMble K HEW DJJCKTPOHHBIC 00pa3bl JOKYMEHTOB CUYHTAFOTCS
3aBEpEHHBIMH MTPOCTOM AIEKTPOHHON MOIITUCKIO JIMIIA, TIOJAIOIIETO TOKYMEHTHI.

(mm. 3.5.3 B pex. [Ipukaza Cynednoro nenapramenta npu Bepxosaom Cyne PO ot
11.12.2023 N 265)

4. 3BABEPIHIEHUME IIOJAYU JOKYMEHTOB

4.1. Ilo 3aBepuieHun 3arpy3ku (hailJioB, colepxaliux OOpallleHHe B Cya U
nmpwiaraeMble K HEMY JOKYMEHTHI, TIOCIIE OCYIIECTBICHUS TPOBEPKHU
MPaBUJIBHOCTH BBEJICHHBIX JaHHBIX IOJH30BaTEb, BHIOMPAS COOTBETCTBYIOIIYIO
OTIIINIO, HAIIPABJISICT IOKYMEHTHI B CY/I.

4.2. Tlocne HampaBi€HUS IJOKYMEHTOB B CYyJ TOJIb30BATEII0 B JIMYHBIN
KaOMHET  NPUXOJUT  YBEJAOMIIEHHME O  TOCTYIUICHUM  JOKYMEHTOB B
MHQOPMALIMOHHYIO CHCTEMY, COJIEpXKallee JaTy U BpeMs MOCTYIUICHUs
JIOKYMEHTOB.

4.3. B nemsax omnpeneneHrs MOMEHTAa NOAAYM JOKYMEHTOB J1aTa M BpPEMs
MOCTYIUICHUSI JJOKYMEHTOB B  HWH(POPMAIIMOHHYIO CUCTEMY (DUKCUPYIOTCS
aBTOMAaTUYECKH, [0 O0IIEMY MPaBHITY ONPEIEISIOTCS 10 MOCKOBCKOMY BPEMEHH U
YUYHUTBIBAIOTCS CYJOM IPU PACCMOTPEHHH BOIpPOCa O COONIOACHUHM CpOKa s
HampaBieHus: oOpalieHus] B CyJ COIVIACHO MPOIECCYaJbHOMY 3aKOHOAATEIbCTBY
Poccuiickoit ®enepanuu (dacts 3 crarbu 108 I'TIK P®, yacts 4 cratbu 93 KAC
P®, crates 129 VIIK P®, crathsa 4.8 KoAll PO).

(8 pen. Ilpuxaza Cynebnoro nemapramenta npu BepxoBnom Cyae P® ot
17.11.2021 N 223)

B nensix ompezeneHus MOMEHTa MOJA4YM JOKYMEHTOB 10 OOIIEMY IPaBHITY
NPUHUMAETCS BO BHUMAHKE JaTa U BpeMsi HH(POPMAIMOHHON CHCTEMBI, a HE J1aTa U
BpEMsI 4acCOBOM 30HBI, B KOTOPOH HAXOIUTCSA CyJI - aJpecarT HaIpaBIsieMOI0
oOparieHus.

Jlata u BpeMs TOCTyIUIEHHS B HMH(DOPMAIMOHHYIO CHUCTEMY IOKYMEHTOB,
MOJIAHHBIX B CYyJbI, pacmoioxeHHble B 1-il yacoBoit 3oHe (Kamuuuurpanckas
00J1aCTh), OMNpEeAeNAIOTCS MO JaTeé M BPEMEHH IOCTYIUIEHUS JOKYMEHTOB B



MH(OPMAIMOHHYIO CHCTEMY MUHYC | yac.

4.4. TlpocMOTp JOKYMEHTOB, IOJAHHBIX B CYJ B DJEKTPOHHOM BHJIE,
OCYIIECTBIISIETCS pAaOOTHUKOM ammapara CyJa, OTBETCTBEHHBIM 32 TIpUEM
JOKYMEHTOB B JJICKTPOHHOM BHJE, KOTOPBIM TOHKEH yOETUThCS B TOM, YTO
JIOKYMEHTBI, TMOCTYNMHUBIINE B WH(GOPMAIMOHHYIO CHCTEMY, aJpECOBAaHBI CYyY,
JOCTYIIHBI JUIA MpOYTeHUs, oGopMIIeHBI B COOTBeTCTBUU ¢ [lopsiakom momauu
JIOKyMEHTOB, BKJIIOYasi CcOOMoeHne TpeOOBaHWA O HaMWM4ud Tpaduueckon
NOJMUCH JIUIla B DJIEKTPOHHOM oOpa3e oOpamieHuss B Ccyd, TpeOoBaHM K
3NIEKTPOHHON moanucu. Ecnm mgaHHbIE yCIOBHUS COOMIOACHBI, MOJH30BATENIO B
JUYHBIA KaOWHET HAMpaBIIACTCS YBEAOMIICHHWE O TOJYYCHHH CYJOM TOJIaHHBIX B
AJICKTPOHHOM BHJE JOKYMEHTOB. B yBeIOMIICHWHM YyKa3bIBaCTCSI HAMMEHOBAHUE
CyJla, HalpaBJISIFOIIETO YBEAOMIICHHE, HAMMEHOBAHUS MOJIYYCHHOTO OOpaIieHus B
Cyl W TIpWIaraeMbIX JOKYMEHTOB, JlaTa M BpPEeMs IMOCTYIUICHHS OOpaIlcHus B
WH()OPMAITMOHHYIO CHUCTEMY W JaTra W BpeMs €ro TIOJydYeHHs CcyaoM. B
YBEJIOMJICHHH TaKXe MOXKET yKa3bIBaThCS HOMEDP COOTBETCTBYIOIIETO CYIIEOHOTO
nena (TpOW3BOJICTBA).

Ecau nHa3BaHHbIC YCI0OBHUA HC CO6J'IIOI[CHBI, IIOJIb30BATCIIIO HAIIPABJIACTCA
YBCOAOMIICHHUEC O TOM, YTO JOKYMCHTBI HC MOT'YT OBITH IMPU3HAHBI MIOCTYIIMBIIMMUA B
Cyna. B YBCAOMIICHUHN YKa3bIBAIOTCA NPUYUHBI, B CUJIIY KOTOPBIX JOKYMCHTBI HC
MOT'YT CUUTATHCA TOCTYIITUBIIMMU B CY /.

4.5. TOKyMEHTBI OTKJIOHSFOTCS 110 CIAEAYIOIIUM TPUYUHAM:
1) oOpatieHue B cyj HE aAPECOBAHO TAHHOMY CYY;

2) oOpaimeHue B CyA SBISETCA WMJIACHTUYHBIM paHee HampaBICHHOMY
00OpallleHHIO;

3) JOKyMEHTbl HEUYMUTAaE€Mbl, B YACTHOCTU: CTpPaHULBl JIOKyYMEHTa
(IOKYMEHTOB) MIEPEBEPHYTHI; TOKYMEHT (JOKYMEHTBI) COJEP>KUT HE BCE CTPAHULIBI;
OTCYTCTBYET BO3MOJKHOCTh OIPEACNIUTh HAJIMYME BCEX CTpaHMl; B (aiine
OTCYTCTBYET JJEKTPOHHBIA JOKYMEHT WIHM OJJIEKTPOHHBI 00pa3 JOKyMEHTa;
OTCYTCTBYET CBSI3HBIN TEKCT;

4) ¢aiin oOpamienust B ¢y U (win) ¢aiiisl npuiaraeMbix K HeMy JTIOKYMEHTOB
nmpeacTaBieHsl B (opmartax, HE mNpeaycMOTpeHHBIX [lopsakoM momayuu
JIOKyMEHTOB;

5) oOpamenue B cyd W (WIU) MpwiIaraéMble K HEMY JTOKYMEHTHl He
OpeACTaBiICHbl B BHJE OTACHbHBIX (paiiioB: B onHOM (hailne coaepK uTcs
HECKOJIBKO JJIEKTPOHHBIX JIOKYMEHTOB WJIM HECKOJIBKO DJIEKTPOHHBIX 00pa3oB
nokyMeHToB. HaummeHnoBanue @QailioB He MO3BOISET MACHTU(ULIUPOBATH
JOKYMEHTBI, B HUX COJIEp KAIUECs;



6) (aiin oOpameHus B cya U (i) ¢Gaiiibl MpUIaraéMbIX K HEMy JTOKYMEHTOB
U (W1M) JaHHBIE, COAEPIXKAIUECs B HUX, HEAOCTYMHBI Ui pabOThl, B YaCTHOCTH:
3alMIIEHbl OT KOMUPOBAHMS W (MJIM) TE€YaTH, COJAEPKAT MHTEPAKTUBHBIE WIIU
MYJIbTUMEIUMHbBIE DIIEMEHTbI, BHEJPEHHbIE CLIEHAPUU;

7) B HapyuieHHe 3akoHojaresibcTBa Poccuiickoit ®depepanuun u Ilopsiaka
1oJlaul JOKYMEHTOB oOpaiieHue B cyJ B (GopMe 3JIEKTPOHHOTO JOKyMEHTa He
MOJNMKUCAHO YCWJICHHONW KBATH(DHUITMPOBAHHON AJIIEKTPOHHON TOMAMUCHIO JIHOO
oOpaiienne B cya B (opMme SJIEKTPOHHOTO 00pa3a JOKYMEHTa HE 3aBEpPEHO
YCWJICHHON KBATM(PUIUPOBAHHON 311E€KTPOHHON MONHUCHIO;

(nn. 7 B pen. Ilpukaza CyneOHnoro nenapramenta npu BepxoBHom Cyne PD ot
11.12.2023 N 265)

8) 2IJIeKTpOHHBIM 00pa3 oOpamieHuss B CyJ HE COJCPKUT TrpapuyecKoin
MOJMKCH JTUIA, OOPaTUBIIETOCS B CY/I;

9) »pdneKkTpoHHas MOANKNCh HE COOTBETCTBYET BHJY, YCTAaHOBJICHHOMY
[TopsinikoM mojayu JTOKYMEHTOB. YCWJIEHHas KBadU(UUHUPOBAHHAS 3JEKTPOHHAsS
NOJANKUCH HE TMpola MPOBEPKY: HA MOMEHT MOANUCAaHUS JOKYMEHTa CpOK
JNEUCTBUSA cepTU(UKATA AINEKTPOHHOM MOJMUCU UCTEK, DJIEKTPOHHAs MOJIMKUCHh HE
COOTBETCTBYET JOKYMEHTY, JOKYMEHT ObUl H3MEHEH (MOIU(UIMPOBaH) MOcie
HOJIHUCAHMS €T0 3JIEKTPOHHOM MOAIHUCHIO;

10) HoMep nena (IPOU3BOACTBA), YKA3aHHBIA IMOJB30BATEIEM IMPU MOJAYe
JIOKYMEHTOB, HE COOTBETCTBYET HOMEpy Jiena (IpOM3BOACTBA), yKa3aHHOMY B
oOpallleHUH B CYI;

11) x oOpaimieHuio B Cyj, MOJaBa€MOMY IMpPEJICTABUTEIIEM, HE MPUIIOKEH
JIOKYMEHT, TOATBEPXKIAIONMIUN TMOJTHOMOYUSl TPEJICTABUTENST Ha TPEIbSBICHUE
JIOKyMEHTOB B CY/I;

12) oOpamenwe B Cyad TOCTyNWIO C  HWCIOJB30BAHUEM  CHCTEMBI
MEXXBEJIOMCTBEHHOI0 3JIEKTPOHHOTO JJoKyMeHToo0opoTa (M3/0);

(nm. 12 BBeaen [pukazom CyaedHoro aenapramenta npu BepxosHom Cyne P® ot
11.12.2023 N 265)

13) wmapymieHbl HHBIE TPeOOBaHUS K AJIEKTPOHHBIM JIOKYMEHTaM U (WJIN)
AJIEKTPOHHBIM  00pa3aM JIOKYMEHTOB, ycTaHoBJeHHble [lopsiakom mnonpauu
JIOKYMEHTOB.

4.6. B nwmemsx npuoOuieHus K cyneOHoMy Jneny  (IIpOM3BOJICTBY)
pacreuaThIBarOTC:

Kommusi oOpamieHuss B CyJ, IOCTYNHBIIEro B (opMe 3JIeKTpOHHOro obpasa
JOKyMEHTA WJIW AJIEKTPOHHOTO JOKYMEHTA,
(B pen. Ilpukaza Cynebnoro nemapramenta mpu BepxoBuom Cyae P® ot



11.12.2023 N 265)

CBEIEHUSI O pe3yJibTaTax MPOBEPKH YCHUJIEHHON KBaJIU(PUIIMPOBAHHON
3JIGKTPOHHON TMOJIHUCH 3JIEKTPOHHOTO JOKYMEHTa, BKJOYas HHQoOpManui o0
YCUJIEHHOW KBaJU(ULUMPOBAHHON 3JIEKTPOHHOM MOJANUCH, KOTOPOH MOANMCAH
AIEKTPOHHBIN JOKYMEHT;

CBEJEHUS O pe3yJibTaTax MPOBEPKH YCHUIEHHON KBaJIU(DPUIIMPOBAHHON
3JIEKTPOHHOM MOJIHUCHU 3JIEKTPOHHOTO 00pa3a TOKyMEHTa, BKJIoUYas HHGOpMALIHIO
00 ycuiaeHHON KBaTM(UIMPOBAHHOW SJEKTPOHHOW MOAMHUCH, KOTOPOW MOAMHUCAH
3JIEKTPOHHBIN 00pa3 JOKyMEHTA;

CBEJICHUS O TIPOCTOM 3JCKTPOHHOW TOJIHUCH, KOTOPOH 3aBEPEH 3JICKTPOHHBIN
00pa3 IOKyMeHTA.

[Ipy HEOOXOAMMOCTH pacleyaThIBAIOTCS W MPUOOIIAIOTCS Ha OyMaKHOM
HOCUTEJE K MarepuaigaM cyAeOHOro nena (Ipou3BOACTBA) KOIUHU JIOKYMEHTOB,
MOCTYIHUBILUX B AJIEKTPOHHOM BHUJIE.

4.7. JIoKkyMeHTbI, TOCTYNHUBIINE B UHPOPMAITMOHHYIO CUCTEMY, JOKHBI ObITH
3apErUCTPUPOBAaHbl B CHELHMAJIBHBIX  NporpaMMHbiX  cpeactBax  ['AC
"[IpaBocynue", oOecrneunBarOIMX BEACHUE ABTOMATHU3MPOBAHHOIO CYAEOHOIO
JEJIONPOU3BOACTBA.

4.8. Tlpuem, ydeT W perucrpainus IMMOCTYMUBIIUX B JJICKTPOHHOM BHJIC
JOKYMEHTOB TIPOM3BOATCS B TOM K€ TIOPSAKE, B KOTOPOM OCYIIECTBIISCTCS
npueM, Yy4eT H pPErUCTpanusi JTOKyMEHTOB Ha OyMaXHOM HOCHTENIE C
OCOOCHHOCTSIMH, TPEAYCMOTPEHHBIMA COOTBETCTBYIOIIMMH WHCTPYKIHSIMH 10
CyneOHOMY NIEIOMPOU3BOICTRY.




