CYJEBHBIA JEITAPTAMEHT IIPA BEPXOBHOM CYJE
POCCHUCKOM ®EJEPAIIUU

IIPUKA3
ot 27 nexadps 2016 r. N 251

OB YTBEPXJIEHUU MOPSIIKA
MOJAYM B ®EJEPAJBHBIE CYAbI OBLIEN IOPUCIUKIIUUA
JTOKYMEHTOB
B DJEKTPOHHOM BHJIE, B TOM YMCJIE B ®OPME
YJIEKTPOHHOI'O JOKYMEHTA

Cnucok U3MEHSIONMNX JOKYMEHTOB
(B pen. IlpukazoB CynebHoro nemapramenta npu BepxoBaom Cyne PO
ot 27.08.2019 N 187, ot 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
ot 28.10.2025 N 192)

B cootBerctBUM ¢ (penepanpbHbiME 3akoHaMH OT 8 sitHBaps 1998 r. N 7-03 "O
Cynebnom nenapramente npu BepxoBHoMm Cyne Poccutickoit @eneparnuu u ot 23
utonst 2016 r. N 220-®3 "O BHeceHHH N3MEHECHHI B OTICIbHBIC 3aKOHOAATCIIHHBIC
akTbl Poccuiickon @enepanuu B 4aCTU MIPUMEHEHUS AIEKTPOHHBIX TOKYMEHTOB B
JeSATEIbHOCTH OPraHoB Cy1e0HOM BiIacTH" MPUKa3bIBALO:

YT1Bepauth u BBecTu B AerctBue ¢ 1 suBaps 2017 r. npunaraemsiii [Topsigok
nojsauu B (enepanbHbie CyIbl OOIIEH IOPUCIUKIIMN JOKYMEHTOB B JJIEKTPOHHOM
BUJIE, B TOM YHUCJe B (OpME PIECKTPOHHOTO IOKYMEHTA.

['eHepanbHbI AUPEKTOP
A.BI'YCEB

YTBepxkacH

npukazoM CyaeOHoro nemnapraMmeHTa
npu Bepxosuom CyJie

Poccuiickon ®@enepanuu

ot 27 nexadps 2016 r. N 251

MOPSITOK
MOJIAYM B ®EJIEPAJIBHBIE CYbI OBLIEN IOPUCINKIINN



JOKYMEHTOB
B 9JIEKTPOHHOM BHU/JE, B TOM YUCJIE B ®OPME
QJEKTPOHHOI'O JOKYMEHTA

Cnmcok U3MEHSIOMNUX JOKYMEHTOB
(B pen. [Ipukazos CyaebHoro aenapramenta npu Bepxosaom Cyne PO
ot 27.08.2019 N 187, ot 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
or 28.10.2025 N 192)

1. OBIIUE ITOJIOKEHUA

1.1. Tlopsimok mnomaun B QeaepadbHble Cyabl OOIIEH HOPUCIUKIUU
JJOKYMEHTOB B DJJIEKTPOHHOM BHJIE, B TOM 4YHCJI€ B (opMe BIECKTPOHHOTO
nokymeHTa (nanee - [lopsiok mogauu 1OKyMEHTOB) pa3padOTaH B COOTBETCTBUU C
MOJIOKEHUAMUA  ['pakIaHckoro  mpoueccyaiabHOro  Kojekca  Poccuiickon
deneparuu (nanee takxke - ['TIK PD), denepanbroro 3akona ot 14.11.2002 N
137-®3 "O BBeneHuu B JelicTBUE [pakaaHCKOTO MpPOILECCYaIbHOTO KoJeKca
Poccuiickoit ®enepanuun”, Koaekca agMUHUCTPATUBHOTO CYAONPOU3BOACTBA
Poccuiickoit @enepanuu (nanee takxke - KAC P®), ®denepanbHOro 3akoHa OT
08.03.2015 N 22-®3 "O BBeaeHuu B jeiictBue Komekca aaMUHUCTPATHBHOTO
cynonpousBoacTtBa Poccuiickoit  @enepanuu’, YToa0BHO-NPOLIECCYATBLHOTO
kojekca Poccuiickoit ®enepanuu (nanee takke - YIIK P®), denepanbHoro
3akoHa ot 18.12.2001 N 177-®3 "O BBeaeHMH B [JIEUCTBHE YTOJIOBHO-
npoueccyalnbHOro kojekca Poccuiickoit ®enepamuu’, Kogekca Poccuiickoit
deneparuu 00 aAMUHUCTPATUBHBIX MpaBoHapylIeHusX (nanee takxke - KoAll
P®), ®enepanvuoro 3akona ot 30 nekadbps 2001 r. N 196-®3 "O BBeneHuu B
nevicteue  Kopexca  Poccwmiickoit  ®deneparmu 00  aAMUHUCTPATHBHBIX
npaBoHapymenusx", denepanbHoro 3akona ot 23.06.2016 N 220-®3 "O
BHECECHHMHM W3MEHEHUII B OTICJIBHBIC 3aKOHOJATEIbHBIE akThl PoccHiickon
degepaliu B 4acTH MPUMEHEHHUS! SJIEKTPOHHBIX JTOKYMEHTOB B JIE€SITEIbHOCTH
opraHoB cyaeonou Biactu", ®enepanpHoro 3akoHa ot 7 ampens 2025 r. N 59-d3
"O BHecenuun wu3meHeHuir B  Komekc  Poccuiickoit  ®enepauun 00
aMUHUCTPATUBHBIX TMpaBoHapymeHusx" (manee - DenepaiabHbIi 3aKOH OT
07.04.2025 N 59-®3), denepanproro 3akoHa ot 30.12.2021 N 440-®3 "O
BHECEHUM U3MEHEHUM B OTJEIbHbIE 3aKOHOJATeNbHbIE akThl Poccuiickoi
Oepneparuun” (nanee - enepanbubiii 3akoH N 440-D3), OenepaibHOroO 3aKOHA OT
29.12.2022 N 610-®3 "O BHeceHHWH H3MEHEHUU B YTOJIOBHO-TPOIIECCYaTbHBIN
kojekc Poccuiickoit depeparnuu" (nanmee - denepanbHbiii 3akoH N 610-D3),
IpeAyCMaTPUBAIOIIMMU BO3MOXKHOCTh MO/Ia4l JOKYMEHTOB B 3JIEKTPOHHOM BUJIE,
B TOM 4YHCi€ B (OpME IIIEKTPOHHOTO JOKYMEHTa, MOCPEACTBOM (henepanibHON
roCy1apCTBEHHOMN uH(GOPMAITMOHHON CHUCTEMBI "Enuubiii rnopra
rOCyJIapCTBEHHBIX U MYHUIIMIIATBHBIX YCIyT (QyHKIM)" (Hanee - eAMHbINA mopTal
TOCYJapCTBEHHBIX M MYHHIIMITAIBHBIX YCIYT) JTUOO0 MHPOPMAIMOHHON CHCTEMBI,



onpenenenHo CyneOHbIM nenaprameHToM npu BepxoBHom Cyne Poccuiickoit
denepanni.

(B pen. Ilpuka3zoB CyneOnoro nenapramenHTta npu BepxoBHom Cyae P® ot
11.12.2023 N 265, ot 24.07.2025 N 116)

1.2. B coorBerctBuu ¢ yacteto 1.1 crarem 3 TTIK P® (B penmakiuu
®epnepanbHoro 3akoHa N 440-®3, Bcrynusmiero B cuiy ¢ 01.01.2022) uckoBoe
3asABJICHHE, 3asBJICHUE, Kajao0a, MpeICTaBICHUE U MHBIC JOKYMEHTHI MOT'YT OBITh
MoJaHbl B CyJl Ha OyMa)XHOM HOCHUTEJIE WM B DJIEKTPOHHOM BHUJIE, B TOM YHUCIE B
dbopme NEKTPOHHOTO JOKYMEHTA.

HckoBoe 3asdBieHHe, 3asBiCHHE, Kanoba, TMpEACTaBICHUE U  UHBIE
JOKYMEHTBI,  KOTOpbIE€  MOJAKOTCS  MOCPEACTBOM  €AMHOTO  IopTala
rOCYJapCTBEHHBIX U MYHMIIMNAIBHBIX YCIYyT JUOO0 MH(POPMAIMOHHON CHCTEMBI,
onpeneneHHoil CyneOHbpIM nemaprameHToM Tpu BepxoBHom Cyne Poccuiickoi
deneparui, MOTYT OBITH TMOJMUCAHBI TMPOCTOM SIECKTPOHHOW TMOJMUCHI0 B
COOTBETCTBMM C 3aKOHOJATelbCTBOM Poccuiickoin dexepauun U HOPSIKOM,
onpenensiembiM CynebupiM nernaptamenToMm mpu BepxosHom Cyae Poccwuiickoit
®enepanuu, ecnu ['TIK PO He yCcTaHOBIEHO, YTO yKAa3aHHBIE TOKYMEHTHI JOJIKHBI
OBITh MOANKUCAHBI YCUJIEHHON KBAIU(DPUIIMPOBAHHON AJIEKTPOHHOM MOJAIMHUCHIO.

B cootBerctBuM ¢ yacteio 2 ctathu 45 KAC PO (B penakuuun deaepaibHOTO
3akoHa N 440-®3, BcrynuBmero B cuiy ¢ 01.01.2022) agMuHMCTpaTUBHOE
WCKOBOE 3asBIICHUE, 3asBIICHHE, >Kalloba, MPEICTaBICHUE W WHBIC JTOKYMEHTHI
MOTYT OBITh MOJIAHBI B CYJl HA OyMa)KHOM HOCHUTEJI€ WIH B 3JIEKTPOHHOM BHJE, B
TOM 4uciie B hOpMe IEKTPOHHOTO IOKYMEHTA.

AJIMUHUCTpPaTUBHOE UCKOBOE 3asiBJICHUE, 3asBJICHUE, *Kan00a, Mpe/ICTaBIeCHUE
M UWHBIE JIOKYMEHTBI, KOTOpbI€ TMOJAIOTCS MOCPEACTBOM €JAMHOI0 MopTalia
rOCYJJapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT JIMOO WHGOPMAIMOHHONW CUCTEMBI,
onpenaenenHoil CyneOHbiM nemaptameHToM Tipu BepxoBuom Cyne Poccuiickoi
®denepanuy, MOTYT OBITH MOJIMUCAHBI TMPOCTOM SJIECKTPOHHOW TMOAMUCHIO B
COOTBETCTBHM C 3aKOHOJATEIbCTBOM Pocculickoin dPenepanuv U MOPSIAKOM,
onpenensiembiM CynebnsiM nenaptamenToMm mipu Bepxosnom Cyae Poccwuiickoit
®enepanuu, ecnu KAC PO He ycTaHOBIIEHO, YTO YKa3aHHBIE JOKYMEHTBI JIOJKHBI
OBITH TTOAMMCAHBI YCUJICHHON KBATH(DUITIPOBAHHON AJIEKTPOHHOMN TIOIIMHACHIO.

B cootBerctBumn co crateeit 474.1 VIIK P® (B penakuuun denepalibHOTO
3akoHa N 610-®3, BcrynuBuiero B cuity ¢ 09.01.2023) xonartaiicTBO, 3agBJICHUE,
*anoba WM TpEeNCTaBlIeHUE, HE COJAEpXkallhe CBEJIECHUN, COCTaBIISIONIMX
oxpaHsieMyio (eaepalibHBIM 3aKOHOM TailHy, TpH HaIUYUM TEXHUYECKON
BO3MOKHOCTH MOTYT OBbITh NOJaHbl B CyJl B TOpSAKE U CPOKH, KOTOpbIE
yctaHoBienbl YIIK PO, B dopme 31eKTpOHHOTO JOKYMEHTA U TMOAMUCHIBAIOTCS
JUIIOM, HAMpaBUBIIMM TaKOW JOKYMEHT, YCWICHHOW KBaJIU(DUIIMPOBAHHOMN
ANEKTpOHHON noanucelo, ecnu YIIK P® He ycranoBneno nHoe. XonaTaucTBo,



3asBJIEHUE, Kaloba WM TOpeACTaBICHUE, HE COJepXKallue CBEACHUH,
COCTABISIIONINX  OXpaHsieMylo (QemepanbHbIM 3aKOHOM TaifHY, MOJAOTCS
MOCPEACTBOM €IMHOTO MOpTajia TOCYJapCTBEHHBIX U MYHULIUAIBHBIX YCIYT JTUOO
uH(pOpMaIIMOHHOW cucTeMbl, onpeaeneHHol CyneOHbIM JenapTaMeHTOM MpHU
Bepxosuom Cyne Poccuiickoit @enepamnuu. MaTtepuaibl, NPUIOKEHHBIE K TAKUM
XOJIaTalCTBY, 3asABJICHUIO, JXKalloO€ WM MPEACTaBICHHUIO, TaKXKe IMOJAIOTCA B
DJIIEKTPOHHOM BHJE, B TOM 4Hclie B (opMe DIEKTPOHHOrO JIOKYMEHTa, W
3aBEpAIOTCA  JIMLOM,  HANpaBUBIIMM  TaKu€  JOKYMEHTBI,  YCHJICHHOU
KBTHU(PUITUPOBAHHON AJIEKTPOHHON MOANUCHIO.

XopaTtaiicTBO 00 O3HAKOMJIEHUM C MaTepuajaMyd YroJIOBHOrO Jielia, O
NOJIYYEHUH KOINHK MpolecCyalbHbIX JOKYMEHTOB, MOJYYEHHH HH(OpMALUU B
COOTBETCTBUHM C IMyHKTOM 21.1 wactu Bropoii cratbu 42 YIIK P®, undopmaruu o6
y4acTUH B CYJEOHBIX 3aCE€laHUsIX, B TOM YHCII€ C UCIOJIb30BAHUEM CUCTEM BUJEO-
KOH(EPEHII-CBSI3U, TPaXAAHCKUI MCK, HE COJEp KAl X0/JaTaiicTBa O MPUHSITUU
Mep MO 00ECIEeYeHHIO BO3MEILCHHS Bpeaa, MPUIMHEHHOTO MPECTYIUICHUEM, JIH00
BO3MOXHOM KOH(HCKAIMM MMYIIECTBA, MOJaBaeMble I'paklaHaMU TOCPEICTBOM
€IMHOrO0 TMOpTajJla TOCYJApPCTBEHHBIX W  MYHHUIUIAIBHBIX  yCIyr  JHOO
UHPOPMAIIMOHHON CcHCTeMbI, ompeneieHHon CyaeOHbIM JenapTaMEeHTOM IpHU
Bepxosnom Cyne Poccuiickoii deneparuu, MOTYT OBITh MOANMHMCAHBI MPOCTOU
AJIEKTPOHHOM TOAIMCHI0O B COOTBETCTBHUM C 3aKOHOJATEIBCTBOM Poccuiickoi
denepauun U nopankoM, omnpeaensemMbiM CyaeOHbIM JIeapTaMEeHTOM IpHU
Bepxosuom Cyne Poccuniickoit ®enepannu, ecnu YIIK P He ycTtaHOBIEHO, 4TO
yYKa3aHHbIE JOKYMEHTBI JOJIKHBI OBITh MTOATIMCAHBI YCUJIEHHOU
KBUTU(QUIIUPOBAHHON 3IEKTPOHHON MOJANHKCHIO.

B coorBerctBUM ¢ uacthto 1 crateu 24.8 KoAIl P® (B penakuuu
denepanbHOro 3akoHa ot 7 anpens 2025 r. 59-@3, BcTynuBiIero B cuity ¢ 1 uroms
2025 r.) 3asBIEHUE, XOJATANCTBO, Kajo0a, MPOTECT U HUHBIE JOKYMEHTHI MOTYT
ObITh MOJ@Hbl YYaCTHUKAMH MPOU3BOJCTBA MO Jedy 00 aJMUHUCTPATUBHOM
MPABOHAPYIICHNN HAa OyMa)XHOM HOCHUTENIC WU TPHU HAJUYAH TEXHUYCCKOU
BO3MOXHOCTH B CYJI€ B JIEKTPOHHOM BHJIE€, B TOM 4HCIIe B (POPME AIEKTPOHHOTO
JOKyMeHTa. B ciydyae mojmaum 3asBi€HUs, XOJaTalCTBa, KajaoObl, IMpoTecTa U
UHBIX JIOKYMEHTOB B 3JIEKTPOHHOM BHUJE, B TOM 4YHCIIe€ B (OpPME 3JIEKTPOHHOIO
JIOKYMEHTa, IpUjIaraeéMble K HUM JIOKYMEHTBI JOJIKHBI ObITh MPEICTABIICHBI TAKKE
B JICKTPOHHOM BHU/I€, B TOM 4YHKcie B (OpME SJIEKTPOHHOTO IOKYMEHTA.

(B pen. Ilpukaza CyneOHoro nemapramenta mpu BepxoBHom Cyae P® or
24.07.2025 N 116)

3asBNEeHUE, XOJAaTailCTBO, Kajnoba, TMPOTECT U HHBIE JOKYMEHTHI,
W3TOTOBIICHHBIE B JJIGKTPOHHOM BHJE, B TOM dHCIEe B (OpMe 3IEKTPOHHOTO
JIOKYMEHTa, a TaK)Ke IMpujaraeMble K HUM JOKYMEHTbl MOTYT OBITh TMOJIaHbI
YYaCTHUKOM IPOU3BOJACTBA IO JIey 00 aJIMUHUCTPATUBHOM IMPABOHAPYUIEHUU B
CyJ TIOCPEACTBOM €IMHOr0 MOpTaJia TOCYJAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT
160 nHGOPMAIMOHHON CUCTEeMBI, onpeaeieHHoN CyeOHbIM AenapTaMeHTOM NPy



Bepxosnom Cyne Poccuiickoit ®@enepanuu (dactb 2 cratbu 24.8 KoAIl POD).

(a03ar BBeneH Ilpukazom CynebHoro nenapramenta npu Bepxosnom Cyae PO ot
24.07.2025 N 116)

3asBlieHUE, XO0JaTaliCTBO, kajno0a, MPOTECT M HHbIE JOKYMEHTBI, KOTOpHIE
NOJAKOTCS B Cyd IOCPEICTBOM €IUHOrO MOpTaja TOCYJAapCTBEHHBIX U
MYHULIMNAIBHBIX  yCIYyT 00 MH(DOPMALIMOHHOW CHCTEMBI, OIpPEEICHHON
Cynebnpim npemapramentoM mpu BepxoBHom Cyne Poccwuiickoit ®eneparum,
MOTYT OBITH MOAMHMCAHBI MPOCTOM 3NEKTPOHHOU noanuchlo, ecnu KoAll PO e
YCTaHOBJIIEHO, = 4YTO  OHM  JOJOKHBI  OBITh  NOANMCAHBI  YCUJIEHHOU
KBUTU(QUIIMPOBAHHOMN AJIEKTPOHHOM NoANUchio (4acth 3 cratbu 24.8 KoAIl POD).
(a03ar BBeneH IIpukazom CynebHoro nenapramenta npu Bepxosnom Cyzae PO ot
24.07.2025 N 116)
(n. 1.2 B pen. Ilpukaza CyaebHoro nemapramenta npu BepxoBHom Cyne PO ot
11.12.2023 N 265)

1.3. Tlonoxenus ITIK P®, KAC P®d, VIIK P®D, KoAll PO,
npeaycMaTpuBaromye Moaady B (eaepalbHble CyIbl OOMIeH FOPUCAUKITUN
JJOKYMEHTOB B DJJEKTPOHHOM BHJIE, B TOM 4HCI€ B (opMe 3IECKTPOHHOIO
JOKYMEHTA, pEeanu3yloTcsi NyTeM MNpuMeHeHus Hactosuero llopsaka momaun
JIOKYMEHTOB.

(8 pen. Ilpukaza CyneOHoro nemapramenta mpu BepxoBnom Cyae P® or
24.07.2025 N 116)

[Tomgaua 3ampocoB, MNpenIOKCHUH, 3asBICHUNH WIM >Kalod B Cya B
COOTBETCTBUHM ¢ (demepaibHbIMA 3akoHamMu oT 22.12.2008 N 262-®d3 "O6
obecrieyeHUn A0CTynma K HHGOpPMALMU O JESITENbHOCTH cyloB B Poccuiickoi
depeparuu”, ot 02.05.2006 59-®3 "O mopsake paccMOTpeHHs oOparieHui
rpaxknad  Poccuiickonn ®enepaunn" Ilopsakom mogaym  JOKYMEHTOB  HE
pEryJIupyeTcsl.

[Tomauya TOKYMEHTOB B 3JEKTPOHHOM BHJE, KOTOPHIE COAEPKAT CBEICHMS,
COCTaBJISIIOIIME TOCYJAapCTBEHHYIO TaiHy, [lopsakoM nopaum TOKYMEHTOB HE
pEryinupyeTcs.

[Tomadya MOKYMEHTOB B D3JIEKTPOHHOM BHJE C HCIOJIH30BAHHEM CHCTEMBI
ME>KBEJIOMCTBEHHOTO 3JIEKTPOHHOTO JIOKYMEHTO000pOoTa MBI0)
IPOIECCYaIbHBIM 3aKOHOIATEIHCTBOM HE TIPETyCMaTPUBACTCS.

Ilojaya [OKYMEHTOB B  DJIEKTPOHHOM BHJE IIOCPEICTBOM  CHCTEM
3IIEKTPOHHOTO  JTOKyMEHTOO0OpOoTa ydacTHHKOB cyaeOHoro IIpomecca ¢
UCIIOJb30BAHUEM  €IWHOM  CHUCTEMBl  MEXBEIOMCTBEHHOI'O  JJIEKTPOHHOTO
B3auMozencTBus IlopsakoM mogaym JOKyMEHTOB HE PETYJINPYETCH.

(m. 1.3 B pen. Ilpukaza Cynebnoro nemapramenta npu BepxoBaom Cyae P® ot
11.12.2023 N 265)



1.4. B nmemax peammszanuu Hacrosmero Ilopsnka nomadunm TOKyMEHTOB
VCIIOJIB3YIOTCS CIEAYIOIIEEe OCHOBHBIE ITOHATHS:

denepanpHble Cyabl OOmIeH IOpUCIUKIMU (#ajnee - CyAbl, Cya) -
KAaCcCallMOHHBIE CyAbl OOIIeHd IOPUCIUKIIMKN, KacCAllUOHHBIM BOEHHBIM CYII,
aneJUIIUOHHBIE CyAbl OOIIed IOPUCIMKIMY, AamleJUIIUOHHBIM BOEHHBIA CYII,
BEPXOBHBIE CYJbl pECIyONUK, KpaeBble, OOJACTHbIE CYyAbl, CyAbl TOpPOJIOB
(denepanbHOro 3Ha4Y€HHUS, CyIbl aBTOHOMHOW OO0JIACTH M AaBTOHOMHBIX OKpYTOB,
OKpY’KHbIE ((IOTCKUE) BOEHHBIE CY[Ibl, paillOHHbIE, MEXPAaOHHbBIE U TOPOACKUE
Cy/Ibl, TApDHU30HHBIC BOCHHBIE CY/IBI;

oOpaimieHue B Cyd - JOKYMEHT, CO3JIaHHBIM B COOTBETCTBHUHM C
MPOIeCCyaTbHBIM 3aKOHOAATEILCTBOM, HAIIPaBJIECHHBIN B CyJ (HalpuMep, KCKOBOE
3asBJICHHE, AJMUHHUCTPATUBHOE HCKOBOE 3asBJICHHE, XOJIaTalCTBO, 3asBIICHHUE,
3asBJICHHE O BBIHECEHUHU CYJEOHOTO IpHKa3a, xajaoba, aneliairoHHas kanoda u
IIpe/ICTaBlICHNE, KaCCAIIMOHHBIE Kal00a U MpeCTaBICHHE, POTECT);

(8 pen. Ilpukaza CynmeOnoro aemapramenta npu BepxoBHom Cyme PD ot
24.07.2025 N 116)

JOKYMEHT B JJICKTPOHHOM BHJIE - JJICKTPOHHBIA JOKYMEHT (JIOKYMEHT B
dopMe DIEKTPOHHOTO JOKYMEHTAa) WM JJICKTPOHHBIA 00pa3 JOKyMeHTa
(ToxyMeHT B (hopme IIEKTPOHHOTO 00pa3a JOKYMEHTA);

ANIEKTPOHHBIN JOKYMEHT - JOKYMEHT, CO3/IaHHBIN B AJIEKTPOHHOU dopme Oe3
NpeABAPUTEIBLHOIO JOKYMEHTUPOBAHUSI Ha OyMa)XHOM HOCHTENE, MOANMUCAHHBIN
AJEKTPOHHOM TOAIKCHI0O B COOTBETCTBHUM C 3aKOHOJATEIBCTBOM Poccuiickoi
Qenepaunu;

JJIEKTPOHHBIH  00pa3  JIOKyMeHTa (PJICKTpOHHAs KOMUS  JOKYMEHTa,
M3TOTOBIICHHOTO Ha OyMa)KHOM HOCUTEJNIE) - TIEPEBEACHHAS B SJICKTPOHHYIO (HOpMy
C IIOMOIIBK) CPEJICTB CKAaHUPOBAHUS KOMHUS JOKYMEHTA, H3TOTOBJICHHOIO Ha
OyMa)XHOM HOCHUTEJE, 3aBepeHHass B cooTBeTcTBUM ¢ Ilopsnkom mnogaum
JIOKYMEHTOB MIPOCTOM AIEKTPOHHOMN MTOJMUCHIO 158105 YCHJICHHOMN
KBATH(PUITUPOBAHHON AJIEKTPOHHOM TOIIMUACHIO;

ANIGKTPOHHAS  TOANMHUCH - WHpOpManus B JJICKTPOHHOW  dopme,
IIPUCOCINHEHHAs K TOJIMHUCHIBAEMOMY (3aBEPSIEMOMY) 3JIEKTPOHHOMY JOKYMEHTY
(37IeKTpOHHOMY 00pa3y JOKYMEHTA) WM HMHBIM 00pa3oM CBs3aHHas ¢ HUM U
MO3BOJISIONIAS  WASHTU(UIMPOBATH  JIMIO,  TOAMNHUCABIIee  (3aBEpHUBIIEE)
AJIEKTPOHHBIN TOKYMEHT (3JIEKTPOHHBIN 00pa3 JOKYMEHTA);

K04 BHGKTpOHHOﬁ ImoANKrCHU - YHUKaJIbHAas MOCJIICIOBATCILHOCTE CUMBOJIOB,
MnpcaAHasHauYCHHaA I CO3AaHUsA BHGKTpOHHOﬁ IIOAIINCH,

IIpocCTasd  JJICKTPOHHAA  IIOAIIMNCH - JJICKTPOHHAA  IIOAIIMCb, KOTOpasd
IMoCpCaACTBOM HCIIOJIB30BAHHA KOIOB, naponeﬁ HJIM MHBIX CPCACTB IIOATBCPIKAACT



dakT popMHUpOBaHUS SIESKTPOHHONU TOJMUCH OMpPENCICHHBIM JUIIOM. B KadecTBe
KJTF0Ya MPOCTOM DJICKTPOHHOM MOMAMKMCH UCIOJB3YeTCsS TOATBEPKIACHHAS YUeTHAS
3anuck pusnueckoro auia ECUA;

YCWICHHAs] KBAIU(DUIIMPOBAHHAS JJIEKTPOHHAS TOMAMKHCH - JJIEKTPOHHAS
NOAMUCh, COOTBETCTBYIOIIAs NpPU3HAKAaM, yKa3aHHbIM B 4actTh 4 cTaTbu 5
®denepanpHoro 3akoHa ot 06.04.2011 N 63-®3 "OO snekTpoHHOM oanucu";

KBATM(PUIUPOBAHHBIA CEpTU(DHKAT KIIF0Ua MPOBEPKU JIEKTPOHHOU MOJIUCH -
cepTUPUKAT KIOYa TMPOBEPKH DJIEKTPOHHOM TOMAMUCH, COOTBETCTBYIOUIUI
TpeOOBAHMSIM, YCTAaHOBJIICHHBIM 3aKOHOM OO0 3JIEKTPOHHOM MNOANHMCH U HUHBIMU
MIPUHUMAEMbIMHA B COOTBETCTBMHM C HHM HOPMATHBHBIMM IPABOBBIMU aKTaMH,
CO37IaHHBIM aKKPEIUTOBAHHBIM YAOCTOBEPSIOIIMM IEHTPOM JMOO0 GeaepanbHbIM
OpraHOM HCIIOJHUTEIbHONW BIACTH, YIOJHOMOYEHHBIM B cepe HCIOJIb30BaHUS
AJIEKTPOHHON TOJAMUCH, W SBISIOMIMICSI B CBA3M C OTUM O(UIIMAIBHBIM
JOKYMEHTOM,;

ECHA - ¢denepanbnHas rocygapcTBeHHas HHQpopMannoHHas cucrema "Enunas
cucteMa  uJeHTU(UKAMKM U ayTeHTUPUKAUMU B  HH(QPACTPYKType,
oOecnieuynBaroIien MH(POPMALIMOHHO-TEXHOJIOTHUECKOE B3aMMO/JICHCTBHE
UH(OPMAITMOHHBIX CHUCTEM, UCIIOJIb3yEMBIX TUTSt peoCTaBICHUS
roCy/IapCTBEHHBIX U MyHUIMIAIBHBIX YCIYT B 3JIEKTPOHHOMN opme";

EIII'Y, enunbplii mopTaj] TOCYJAPCTBEHHBLIX M MYHHUIIMIIAABHBIX YCIYT -

y y ycay
dbenepanbHas rocyaapcTBeHHass WHGOpManMoOHHas cuctema "EnuHblii mopran
roCcyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCAYT (PyHKUIUN)";

uHopmanionHass cucrema - locymapcTBeHHass aBTOMATHU3UPOBAHHAS
cuctema Poccuiickoit @enepanun "IlpaBocynue" (nanee - ['AC "IlpaBocynue" nnu
cootBercTBytromas noacucrema I'AC "IIpaBocynue");

TUYHBIA KaOWHET - WH(OPMAIMOHHBIM pecypc, pa3MENICHHBIH Ha €IUHOM
MopTajie TOCYIapCTBEHHBIX U MYHUIIMNAIBHBIX YCIyT JU0O0 B MHGOPMAIMOHHON
cCUCTEME, MPEeAHA3HAYEHHBIM 711 pealn3aluy YYaCTHUKaMU CyJeOHOro mpouecca
npaB U 00s3aHHOCTEH, MPEAYCMOTPEHHBIX MPOIECCYyaTbHBIM 3aKOHOIATEIHCTBOM,
B TOM UMCJIE ITpaBa Ha MOJauyy B CyJl JOKYMEHTOB B JIEKTPOHHOM BH/IE;

JIMI0, TOJAI0NIEe JTOKYMEHTHI B Cy[, - 3asBUTCIbL WJIM €T0 IPECACTABUTCID,
NOJAIOMA B CyJ JOKYMEHThl B 3JEKTPOHHOM BHJIE, IMOJb30BaTEIb JIUYHOTO
KaOuHETa;

0JIb30BaTelIb JUYHOTO KabuHeTa (M0JIb30BaTellb) - PU3NYECKOE JIUIIO, B TOM
YHClie IPEICTaBUTEINb IOPUIUYECKOTO JIMIIA, HA Ybe UMSI CO3/IaH JTUYHBIA KaOWHET
B IEJSIX pealin3aluu MpaB U O0S3aHHOCTEH, YCTAHOBJIICHHBIX IMPOIECCYaTbHBIM
3aKOHOAATEIHCTBOM.
(m. 1.4 B pen. Ilpukaza Cynebnoro nemapramenta npu BepxoBanom Cyne P® or



11.12.2023 N 265)
2. YCJIOBUS TOJAYM JOKYMEHTOB B 9JIEKTPOHHOM BUJIE
2.1. JInunbpId KAaOUHET

2.1.1. JJokyMeHTBI B 3JIEKTPOHHOM BHJI€ MOJAIOTCS Yepe3 JUYHBbIA KaOUHET
MOJIb30BATEIIS, CO3AHHBIN B MOJYJIe "DIIEKTPOHHOE MPaBOCYyAHue" MPOrpaMMHOTO
w3genus  "Wurepuer-nopran" I['AC  "IlpaBocymue"  (www.ej.sudrf.ru) B
nH(OPMAITMOHHO-TEICKOMMYHUKAaIMOHHON cetn "UHTepHer" (masnee - TUYHBINA
kabunet ['AC "lIpaBocyaue"), mubo depes nuunbiii kabunet EINTY.

Jlns momaun B Cyl JOKYMEHTOB B DJIGKTPOHHOM BHJE B CEKTOpax
M0JIb30BATEIbCKOTO COTIPOBOKICHHS MHOT'O0(YHKITMOHATBHBIX IIEHTPOB
MPEJOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT, 00€CIeUnBaIOIINX
BBITIOJIHEHHUE (PYHKIUMN MO KOHCYJIBTAIIMOHHOW M OpraHU3allMOHHO-TEXHUYECKOU
MOJIJIEPIKKE 3asBUTENEH, MOXKET ObITh 0OecrieueH OecIIaTHBIN JOCTYII 3asBUTENEH
k ['AC "lIpaBocyaue" u wHGOPMHUPOBAHHUE O TOPSAIKE JOCTYMa K yKa3aHHOU
aBTOMAaTU3UPOBAHHOMN CUCTEME.

(mm. 2.1.1 B pex. [Ipukaza Cynebnoro nenapramenta npu BepxoBaom Cyne PD ot
11.12.2023 N 265)

2.1.2. JInunwiii kaOuner EIII'Y coznmaercs Ha ¢u3HyUecKoe JIMIO, KOTOPHIM
NOAAIOTCS. JOKYMEHTBI B JJEKTPOHHOM BHJE B CyJ; NPHU NOAAY€ JOKYMEHTOB
Ipe/ICTaBUTENIEM JIMYHBIM KaOWMHET co3JaeTcss Ha uMs npenacraBurensd. Yepes
JUYHBIM KaOMHET MpeICTaBUTENsI MOTYT OBITh MOJIaHbl IOKYMEHTHI B OTHOIIEHUU
OJIHOTO U 0oJiee MPeACTaBIAEMbIX UM PU3NYECKUX U (MIIN) FOPUINYECKUX JIMIL.

JInunenii xabuner ['AC "llpaBocynue" coznmaercss Ha (U3MYECKOE JIULIO,
KOTOPBIM TIOJIAlOTCSI JIOKYMEHThl B 3JEKTPOHHOM BHJAE€ B CyA, JUMOO Ha
IPEACTABUTENS IOPUIUUYECKOTO JIMLA, UHAUBUAYAJIBbHOTO MPEANPUHUMATEINS; IPU
nojiaye JOKYMEHTOB TNIPEICTABUTENIEM JIMYHbIA KaOMHET CcO3/1aeTcsi Ha HMS
npeacraButend. Yepe3 JIHWYHBIN KaOWHET NPEICTABUTENS MOTYT OBITH IOJAaHbI
JIOKYMEHTBI B OTHOILIEHUU OJHOrO U 0oJiee MPEACTaBIIEMbIX UM (PU3HUECKUX U
(WIH) FOPUANYECKUX JTULL.

JInunbli  kaOWHET CcO3JaeTcs B aBTOMAaTHYECKOM  PEXHUME IYyTEM
NOATBEPKIACHUS JIMYHBIX JAHHBIX (PU3UYECKOrO JIMIIA, B TOM YHUCIE ero GaMuiuu,
UMEHU U 0TYeCTBa (IIPU HAJIMYUH).

(nm. 2.1.2 B pen. [Ipukaza Cyae6Horo nenapramenta npu Bepxosuom Cypae PO ot

11.12.2023 N 265)

2.1.3. Joctynm K JMYHOMY KaOWHETY OCYIIECTBISETCS IOCPEICTBOM
UACHTUDUKAIIMM W ayTEHTHU(QHUKAUMU T0JIb30BATENsl C  HCIOJb30BaHUEM
NOJTBEPXKACHHONW y4eTHOM 3amucu ¢usnyeckoro symua ECHUA, B ToM umcne



HpHCOeI[HHeHHOfI K OpraHu3alir B Ka4CCTBC IIPCACTABUTCIIA.

(mm. 2.1.3 B pex. [Ipukaza Cynebnoro nenapramenTa npu Bepxosaom Cyne PD ot
11.12.2023 N 265)

2.1.4. JlokyMeHThl B DJEKTPOHHOM BHJE€ MOTYT OBITh MOJAHBI B (opme
JJEKTPOHHOTO  JOKYMEHTA, [MOJMNHCAHHOIO  JJIEKTPOHHOW  MOJANMCHIO B
COOTBETCTBUHM C 3aKOHOJATeIhCTBOM Poccuiickoit ®eneparuu, wim B (opme
AJIEKTPOHHOTO 00pasa TOKyMEHTA.

(nm. 2.1.4 B pen. [Ipukaza CyaedHoro nenapramenta npu Bepxosuom Cyzae PO ot
11.12.2023 N 265)

2.2. TpeOoBaHUA K 3JIEKTPOHHBIM 00pa3aM JJOKYMEHTOB

2.2.1. DnexTpoHHBI 00pa3 JTOKYMEHTa CO3/JaeTCsi C TMOMOIIbI CPEACTB
CKaHUPOBaHUSI.

CkaHupoBaHHE TOKyMEHTa Ha OyMa)XHOM HOCHTEJIE JOJDKHO MPOU3BOAUTHCA
B macmrabe 1:1 B uepHo-0enom b0 cepom nBete (kauectBo 200 - 300 Touek Ha
JIOKM), O0O€CcHeunBarOlIeM COXpPAaHEHHWE BCEX PEKBU3UTOB U AYTEHTUYHBIX
IPU3HAKOB MOJJIMHHOCTH, & MMEHHO: IpauuecKoill MOANHUCH JIHIA, NEYaTH M
YIJIOBOTO ITamna OjaHka (MpU HaJW4YUHU), CKAHHUPOBAHUE B PEXKHUME TMOJHOU
[BETONEPEIayl  OCYIIECTBIISIETCSl TPU HAIMYUUM B JOKYMEHTE LIBETHBIX
rpaduuecknx n3oOpaxeHuil 100 IBETHOIO TEKCTA, €CJIM 3TO UMEET 3HaUYEHUE ISl
paccMOTpEeHHUsI Jiena.

2.2.2. ®aiin 3MeKTPOHHOTO 00pa3a JOKyMEeHTa JoJKeH ObITh B (popmate PDF
(peKOMEHIyeTCsl CO3/1aBaTh DJCKTPOHHBIA 00pa3 JOKYMEHTa C BO3MOXXHOCTBHIO
KOIHUPOBAHUS TEKCTA).

(B pen. Ilpukaza Cynebnoro nemaptamenta mpu BepxoBHom Cyae P® ot
23.01.2024 N 19)

daiiapl JOKYMEHTOB (MaTepHasioB), MpHIaraeéMblX K OOpAIICHUI0 B CYII,
npenacrasnsaioTces B Gopmare PDF, ecniu nHoe He ykazaHo B HacrtosiieM [lopsnke
IOJa4M JOKYMEHTOB.

Pasmep ¢aiina snexkrpoHHOro oOpasza JOKyMEHTa HE JIOJKEH mpeBblmath 30
Mo.
(. 2.2.2 B pen. [Ipukaza Cyae6Horo nenapramenta npu Bepxosanom Cynae P® ot
11.12.2023 N 265)

2.2.3. Kaxnplii OTACHBHBIA JOKYMEHT JOJDKEH OBITh MPEACTaBICH B BHUIE
OTAEIBHOIO ¢aiina. HanmenoBanue daiina JIOJIKHO I103BOJIATH
UACHTUDUITUPOBATh JTOKYMEHT M KOJMYECTBO JINCTOB B JIOKYMEHTE (HampuMmep:
uckoBoe 3asBieane ot 05122016 3m.pdf).

2.2.4. ®aiinel 1 TaHHBIC, COJECPKAIIUECS B HUX, JIOJDKHBI OBITH JIOCTYITHBIMU



JIIs pa6OTbI, HC JOOJI’KHBI OBITH 3alUIICHBI OT KOIIMPOBAHHA MW TIICHATH
SJICKTPOHHOT'O 06pa3a, HC JOJIDKHBI COACPIKATD HHTCPAKTUBHBIC )51
MyJ'H:THMCI[PIfIHBIC 9JICMCHTHI WJIM BHCAPCHHBIC CLICHAPUH.

2.2.5. DIexkTpoHHBI o00pa3 JOKyMEHTa 3aBepseTcs B COOTBETCTBUHU C
[TopsnkoM mogaun JOKYMEHTOB IMPOCTOU 3JIEKTPOHHOW NOANMCHIO WIIM YCUIIEHHOU
KBATHU(PUITUPOBAHHON AJIEKTPOHHON TTOMHCHIO.

2.2.6. Ilonaua ob6patienust B cya B ¢hopme JIEKTPOHHOTO o0pasa JTOKYMEHTA,
3aBEPEHHOI0 MPOCTOMN BJIEKTPOHHOMN MOJINUCHIO 1580071 YCHUJIEHHOMN
KBTU(QUIIMPOBAHHON 3JEKTPOHHOW TMOAMMUCHIO, JOMYCKAeTCs HE TOJIBKO U3
JUYHOTO KaOWHeTa, MPUHAUISKALIEro JIMIy, KOTOpO€ YKa3aHO B TEKCTe
JIOKyMEHTa Kak JIMIIO, €ro MOJIMUCaBIlIee, HO W M3 JIMYHOTO KaOWHEeTa JuIIa,
YIOJHOMOUYEHHOT'O Ha M0/1avy JIOKyMEeHTa (Tpe/ICTaBUTEIIs ).

Ecnu B xadecTBe 3asiBUTENCH (JIMII, MOJAIOMUX OOpaIieHue B Cyn) U (Uin) ux
MPEACTaBUTENICH  BBICTYMAIOT  TPOIECCyaIbHBIE  COYYaCTHUKHA  (COMCTIIHI,
COOTBETYHMKHM), JIMIIA, 3asBJISIIONINE COBMECTHOE XOAaTalcTBO (Hampumep, o0
YTBEPKACHUH MHUPOBOTO COTJIAIICHUSA, 00 OTJIOKEHHH CYAeOHOTO 3acelaHus, O
IPUOCTAHOBIICHUH TIPOU3BOICTBA TIO JIey), TO T0Jja4a TaKoro oOpalieHus B Cya B
dbopme 3IIEKTPOHHOTO o0pasza JTOKYMEHTa MOXKET OBITh OCYIIECTBIICHA OJHUM W3
yKa3aHHBIX Jidil. B »TOM ciydae mojaBath Takoe oOpalieHHe B CyJ OTACIbHO
KOKIOMY U3 YKa3aHHBIX JIMI[ M3 CBOEr0 JWYHOro KabuHera (KaOmHeTa
MpeICTaBUTENSA) HE TpeOyeTcs.

Ecnu B kauectBe 3asBuTeNeil (U1, MOJAIOIMKUX oOpalieHue B cy) U (Un) Ux
IPEICTaBUTENICH BBICTYNAIOT WA, OOPATUBILIHECS B CYJl C HCKOBBIM 3asiBJICHUEM,
NOJIAaHHBIM B 3aILUTy MpaB M 3aKOHHBIX MHTEPECOB Ipynibl jaull (ctaTeu 244.20,
24421 TTIK P®), KOMIEKTUBHBIM aIMUHUCTPATUBHBIM HCKOBBIM 3asIBICHUEM B
3alIMTy HAPYIICHHBIX WU OCMAPUBAEMBIX IMPaB M 3aKOHHBIX MHTEPECOB TPYIMIIbI
mun (cratbst 42 KAC P®), To momaua Ttakoro oOpaieHuss B cya B Qopme
3JIEKTPOHHOIO o0pa3a JOKyMEHTa MOXXET OBbITh OCYIIECTBJIEHA OJHUM M3 JIUII,
KOTOPOMY IOPYYEHO BEJEHUE COOTBETCTBYIOIIEIO JI€j]a B MHTEPECax IPYyIIIbI JIULL.

(mm. 2.2.6 BBeaeH Ilpukazom CyneOHoro nenapramenta npu Bepxosaom Cyne PO
ot 11.12.2023 N 265)

2.3. TpeOoBaHMS K 3JIEKTPOHHBIM JOKYMEHTAM

2.3.1. DNeKTpOHHBIN JOKYMEHT U3HAYAJIbHO CO3/Ia€TCs B 3JIEKTPOHHOU opme
0e3 mpeBapUTEIHLHOTO JOKYMEHTUPOBAHUS Ha OYMa>kHOM HOCHUTEJIE.

2.3.2. @aiin oOpamenuss B cyn jgoikeH Obith B (opmatre PDF ¢
BO3MOXHOCTHIO KOITMPOBAHUS TEKCTA.

@aiinpl JOKYMEHTOB (MaTepuasoB), MpUIaraeMblXx K OOpalieHusM B CYyI,
NPEACTaBIAIOTCS B TOM (opmare, B KOTOPOM OHHM MOJAMNUCAHBI AJIEKTPOHHOMN



nonnuceio. [Ipu 3Tom ¢aitnel MaTepuanoB U (UIU) TOKYMEHTOB, MPHJIAraeMbIX K
oOpartieHusiM B CyJl, MOTYT OBITh IPEACTABIICHBI B CIEAYIOUINX (popmarTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - ngns JOKyMEHTOB C
TEKCTOBBIM COJICPKAHUEM;

2) PDF, JPEG (JPG), PNG, TIFF - nmns noKyMeHTOB ¢ TrpaduuecKkuM
COJICpPIKaHUEM.

Pa3zmep (aitna 371eKTpOHHOTO JOKyMEHTA HE JIOJDKEH mpeBbImath 30 MO.

2.3.3. Kaxnpiii OTACHBHBIA JTOKYMEHT JOJDKCH OBITh IPEJCTaBICH B BHUIC
OTZIETILHOTO ¢aiina. HanmMeHnoBanue ¢aiina JIOJIKHO M03BOJISITh
UACHTUDUITIPOBATh TOKYMEHT W KOJIMYECTBO JINCTOB B JIOKYMEHTE (HampuMmep:
uckoBoe 3asaBieHue ot 05122016 3n.pdf).

2.3.4. ®aiinel 1 TaHHBIC, COJEPKAIIUECS B HUX, JOHKHBI OBITh JTOCTYITHBIMU
JUISL paOOThI, HE JOJKHBI OBITh 3aIMIICHBI OT KOMMUPOBAHUS U MEYATH, HE JTOJDKHBI
CO/Jep)KaTh WHTECPAKTUBHBIC W MYJIbTHUMEIAMIHBIC D3JEMCHTHl WM BHEJIPCHHBIC
CLICHApHHU.

2.3.5. Obpaienrie B cyq B ¢hopMe DJIEKTPOHHOTO JIOKYMEHTa JOKHO OBITh
MOJIMMMCAHO YCUJICHHON KBATM(DUITMPOBAHHOW 3JICKTPOHHOM TIOIIHUCHIO.

[Topsanok momaun JOKYMEHTOB HE MPEAyCMaTPUBAET BO3MOKHOCTH ITOJAYU
oOpareHust B cyZ B popMe IIEKTPOHHOTO JTOKYMEHTA, TIOMMCAHHOTO YCHJICHHOMN
HEKBATH(PUITUPOBAHHON IJIEKTPOHHON TTOMHCHIO.

Ycunennas kpanupuIMpOBaHHAS AIIEKTPOHHAS MMOJUCH, KOTOPOU MOITHUCAHO
oOpailieHre B CyJ, JOJKHA cooTBeTCTBOBaTh (hopmary PKCS#7 (orcoenuneHHas
AJICKTPOHHAS MOJIIKCh) U COAEPKAThCA B OTJIETLHOM (paiine.

[Ipu noanucanuu oOpamieHuss B CyJ HECKOJIbBKUMHU JIMIAMH YCHJICHHAs
KBATHM(PUITUPOBAHHAS DJICKTPOHHAS TOJIUCH KAXKJIOTO JIUIA, MOAMUCHIBAIOIIETO
JIOKYMEHT, JTIOJKHA COJIEPKAThCS B OT/ACIBHOM (haiise.

HOpSI)IOK nmogavun NHOKYMCHTOB HC IPCAYCMATPHUBACT BO3MOKHOCTHU ITOJAYH
QJICKTPOHHBIX JOKYMCHTOB, ITOAIIMCAHHBIX IIPUCOCIMHCHHBIMU 3JICKTPOHHBIMU
IIOAITNCAMM.

(mm. 2.3.5 B pen. [Ipukaza Cynednoro nenapramenta npu Bepxosaom Cyne P® ot
11.12.2023 N 265)

2.3.6. Obpaienue B cyq B ¢hopMe DJIEKTPOHHOTO JOKYMEHTa JOKHO OBITh
MOJIMTMCAHO YCWJICHHON KBaJTM(UIIMPOBAHHON JIIGKTPOHHON MOMAINHUCHIO JIWIIA,
KOTOPOE YKa3aHO B TEKCTE IEKTPOHHOIO JOKYMEHTA KaK JIMIIO, €T0 MOAKICAaBIIIee.



He nomyckaercs mnpencraBieHue B CyA  DJIEKTPOHHBIX  JTOKYMEHTOB,
NOANMCAHHBIX JJIEKTPOHHOM NOANMUCBHIO JIMIA, KOTOPOE€ HE YKa3aHO B TEKCTE
JJIEKTPOHHOI'0 JOKYMEHTA KaK JIMI0, €r0 IMOAIIUCABIIEE.

OOpamenne B cya B (QopMe D3JIEKTPOHHOTO JIOKYMEHTa MOXET ObITh
MOJMHUCAHO YCUJICHHOW KBATU(DUITMPOBAHHON 3JIEKTPOHHOM TOJIUCHIO KaK JIUIIA,
SIBIIIONIETOCS. TIOJIb30BaTelIeM JIMYHOTO KaOWHETa, TaKk M JIKMIA, KOTOpOE He
SBIIIETCST TIOJIb30BATEJIEM JIMYHOTO KaOWHETa, M3 KOTOPOTO OCYIIECTBISETCS
nojava oOpanieHus B Cy/I.

(nm. 2.3.6 B pen. [Ipukaza CyaedHoro nenapramenta npu Bepxosanom Cyzae PO ot
11.12.2023 N 265)

2.3.7. llomaua oOpameHuss B cyl B (¢opMe 3JIEKTPOHHOTO JAOKYyMEHTa,
MOJNMHUCAHHOTO  YCUJICHHOW KBaJM(DUIIMPOBAHHON 3JIEKTPOHHOM  MOAMKCHIO,
JIOIYCKaeTCsl HE TOJIbKO M3 JTUYHOr0 KaOWHEeTa, MPUHAIIEKAIIETro JHILY, KOTOPOoe
yKa3aHo B TEKCTa IEKTPOHHOI'O IOKYMEHTa Kak JINLO, €ro MNOANUCABIIEe, HO U U3
JUYHOTO KaOWHeTa JMIA, YHNOJHOMOYEHHOrO Ha MOoJady JIOKyMEHTa
(mpeacTaBuTENs).

(nm. 2.3.7 BBeaeH [Ipukazom CynebHoro nemnapramenta npu BepxosHom Cyne PO
or 11.12.2023 N 265)

3. HOJAYA JOKYMEHTOB B 9JIEKTPOHHOM BUJE
(8B pen. [Ipukaza CynebHoro aenaprameHTa
npu BepxoBaom Cyne PO ot 11.12.2023 N 265)

3.1. O0mue TpedoBaHuA

3.1.1. TpeboBanust k GopmMe U COIEPKAHUIO JOKYMEHTOB, MOJAaBa€MbIX B
cooTBeTcTBUM C [lopsakoM mogaun TOKYMEHTOB, OTIPEIEISIOTCS MPOIECCYaTbHBIM
3aKOHOJATENLCTBOM Poccutickoit denepanum.

3.1.2. Ilpu NoArOTOBKE K HAMPABICHHUIO JTOKYMEHTOB B AJICKTPOHHOM BHUJIC B
CyJ TOJib30BaTeIeM JUYHOTO KaOuHeTa 3amojHseTrcs ¢dopma, pa3MeEIlleHHas B
JIMYHOM KaOUHETE:

1) B OTKpbIBIIEHCS OJKpaHHOW (opmMe MO momayde TOKYMEHTOB B CYI
HEOOXOIMMO O3HAKOMUTKLCS ¢ TPEOOBAHUSMH M TIPaBUJIAMU MTOJA4U TOKYMEHTOB B
3JIEKTPOHHOM BHUJIE U COTJIACUTHCS C HUMU,

2) BbIOpaTh crioco® mojaun (JTUYHO JIMOO KakK MPeICTaBUTENb 3asBUTEIIS ), BUJT
CYJIOIPOM3BO/ICTBA, B paMKax KOTOPOro OyJeT MOAaH JAOKYMEHT B 3JIEKTPOHHOM
BUJIC: TPAXKJIAHCKOE CYJONPOU3BOJACTBO, aJMUHUCTPATUBHOE CYJIOMPOU3BOCTBO,
IPOU3BOJICTBO MO eIy 00 aIMUHUCTPATUBHOM NPABOHAPYIIEHUU WU YTOJIOBHOE
CYJIOIPOU3BO/ICTBO;

(B pen. Ilpuxaza Cynebnoro aenapramentra npu BepxoBHom Cyne P® ot



24.07.2025 N 116)

3) ykaspiBaeTcs wuHpOpMalLUs O 3asBUTENC, OO0 yYacTHUKAX CyAeOHOTO
nporecca (MaHHas WHQPOpPMAIUS YKa3bIBa€TCS TaKKe B TEKCTE I0JIaBaEMOTO
oOpaillieHus ), B TOM YHCIIC:

€CNIM 3adBUTENIEM (MCTLIOM) SBISIETCS (DU3UYECKOE JIMI0, YKA3bIBAIOTCS €ro
dbamuiusi, UMsi, oT4eCTBO (IIPU €ro HAJW4uu), JlaTa U MECTO POXKICHUS, MECTO
KUTENbCTBA MJIM MECTO NpeObiBaHUd (U3MUEecKOro Juua (¢ o0sA3aTeNbHBIM
yKa3aHUEM MOYTOBOTO MHJIEKCA), OJIUH U3 UIAEHTU(UKATOPOB (CTPaxoBOW HOMEpP
uHauBuaAyanbHoro JuieBoro cyera (CHUJIC), waeHTH(dUKAIMOHHBIA HOMEp
Hajorormarensiuka (MHH), cepuss U HOMEp MOKYMEHTa, YIOCTOBEPSIOIIETO
JUYHOCTh, CEepUsi W HOMEpP BOAMUTEIBCKOTO YIOCTOBEPEHHs), SBISETCS JIU
M0JIb30BAaTENIb HMHAUBUAYAJbHBIM TMpeANpuHUMaTesaeM (I HUHIWBUIYATbHBIX
npeanpuauMarened  ykazanme HWMHH w®  OCHOBHOro  rocyaapCTBEHHOTrO
PETUCTPAllMOHHOTO HOMEpa uHAuMBHAyalbHOro mpeanpuHumarens (OI'PHUII)
00s13aTeIbHO, TaKXKe YyKa3bpIBaeTcs aapec (akTtudyeckoro mpokuBanus). Ecmu
UCTIAMU (3asIBUTEIISIMU) BBICTYIIAIOT HECKOJBKO JIUII, YKa3bIBa€TCS MHGOPMAIIHS O
KOKJIOM M3 HUX. Eciu 3asBuTeneM SBISETCS HWHOCTPAHHOE (PU3MYECKOE JIMILIO,
TpeboBanue 00 ykazanuu MHH u OI'PHUII ne npumensiercs;

€CJIM 3asgBUTENIEM SIBIISIETCS OPUAMYECKOE JIMIIO, YKa3bIBAIOTCS €ro MOJIHOE
HanmeHoBaHue, MMHH, OCHOBHON rocynapCTBEHHBIM PETUCTPALMOHHBIM HOMEpP
(OI'PH) (mpu orcyrctBun y Hero MHH ykassiBaetcs ero OI'PH), KIIII, agpec
MecTa HaxXxOXJeHus (C o0s3aTeNbHBIM YyKa3aHMEM MOYTOBOro HHAeKkca). Ecnu
3asIBUTEJIEM SIBJIIETCSI MHOCTPAHHOE IOPUANYECKOE JUI0, TpeOOBaHUE 00 yKa3aHUU
NHH u OI'PH He npumensiercs;

B Ciy4ae eciu oOOpalleHue TMOJaeTCsi TPECTaBUTENEM, YKa3bIBAIOTCS
dbamMuaus, UMs, OTYECTBO (TPH HAJIMYWHK), JaTa U MECTO POXKICHUS, aJlpec s
HaIpaBJICHUS CYACOHBIX ITOBECTOK M HWHBIX CYyJICOHBIX W3BCIICHUW, OJUH W3
uaeHtuukaropos ¢Pusuyeckoro nuna (CHUJIC, MHH, cepus u Homep
JIOKyMEHTa, YJAOCTOBEPSIONIETO0 JUYHOCTh, CEpUsi U HOMEP BOJUTEIHCKOTO
yJIOCTOBEPEHUS ), HATMYUE TOBEPEHHOCTH, BBIJJAHHOM JIUIIOM, OT UMEHU KOTOPOTO
MO/TAFOTCS TOKYMEHTHI;

€CIIM OTBETYMKOM (JIOJKHUKOM) SIBISIETCS (PU3UYECKOE JIUIIO, YKa3bIBAIOTCS
ero gamuius, uMs, OTYECTBO (IIPHU €ro HAJIMYUM), JaTa U MECTO POXKIACHHS, MECTO
KUTEJNbCTBA WMJIM MECTO NpeObiBaHug (uU3MUecKoro muia (¢ o0s3aTeIbHBIM
yKa3aHUEM MOYTOBOTO MHJIEKCA), OJIMH U3 UIACHTU(UKATOPOB (CTPaXxOBOW HOMEp
uHauBuayansHoro JsmneBoro cuera (CHUWJIC), uwaeHTHPUKAMOHHBI HOMEp
Hajoromnarensiuka (MHH), cepuss U HOMEp HOKYMEHTa, YIOCTOBEPSIOIIETO
JIAYHOCTb, OCHOBHOM roCyAapCTBEHHBIN PErucTpalMOHHbIN HOMeEpP
WHJVMBUAYAJILHOTO  MPEANPUHUMATENS, CEpUsl M  HOMEP  BOJUTEIBCKOTO
YAOCTOBEPEHUS);



€CJIM OTBETYMKOM SIBJISICTCA IOPUAUUYECKOE JIUIO, YKA3BIBAKOTCS €ro MOJHOE
HAUMEHOBaHWE, WACHTHU(UKAIMOHHBIA HOMEp HAJIOTOIUIATEIBIIINKA M OCHOBHOM
rocyJlapCTBeHHBIN peructparnoHusiii Homep, KIIII, anpec mecta HaxoxaeHus (¢
00s13aTeNIbHBIM YKa3aHUEM MTOYTOBOTO UHJIEKCA);

€CJIM 3asBUTEJIEM SIBJISIETCSI MHOCTPAHHOE IOPUIUYECKOE JIUII0, TpeOoBaHHE 00
ykazanuu THH u OT'PH nHe npumensercs;

€CJIM YYaCTHUKOM CyAeOHOro npouecca (TpeTbUM JIULIOM, 3aHHTEPECOBAHHBIM
JIMIIOM) SIBJISIeTCS (PU3MUYECKOE JIMIIO, YKA3bIBAOTCA (haMUiusi, UMsi, OTYECTBO (TpU
HaJIM4YMM), JaTa U MECTO POXKJIEHHUS (€CIM HM3BECTHBI), MECTO >KUTEIbCTBA WIIU
MeCTO TpeObIBaHUA, OIWUH U3 HACHTUPUKATOPOB (E€CIU HU3BECTHBI), HOMEP
TenedoHa, aJipec IIEKTPOHHOM MOUTHI (€CJIM U3BECTHBI);

€ClIi YYaCTHUKOM CyAeOHOro Ipolecca sBisieTca MyOIMYHO-IIPaBOBOE
oOpazoBanue, ykaspiBaetcss UHH, OI'PH u KIIIT oprana rocyiapcTBEeHHON BIacTH
WJIM OpPTraHa MECTHOI'O CaMOYIPABJIEHUS, B JIULE KOTOPOTO, IT0 MHEHUIO 3asBUTEN,
BBICTYIIAET ITyOJNYHO-IIPABOBOE OOPA30BAHHUE;

€CJIM YYaCTHUKOM CyAeOHOro mpolecca siBIsSeTCsl JOHKHOCTHOE JIMIIO OpTraHa
rOCyJJapCTBEHHOW BJIACTU WJIM OpraHa MECTHOTO CaMOYIPaBJIECHHUS, YKa3bIBa€TCs
NHH, OI'PH u KIIII oprana rocynapcTBEHHON BIAcTH WM OpraHa MECTHOTO
CaMOYIIPABJIEHUS, B KOTOPOM 3TO JOJDKHOCTHOE JIMIO OCYIIECTBISET CBOIO
po(ecCHOHANBHYIO CITYKEOHYIO ACSITEIIBHOCTS;

€CIIM YYaCTHUKOM CYJeOHOTO Ipoliecca SBIISIETCS BOMCKOBas 4YacTh, HE
ABJISIIOIIAsACS opuandeckuM JunoM, ykaseiBaercs HWHH, OI'PH wu KIIII
COOTBETCTBYIOIIETO (PeepaIbHOTO OpraHa MCIOJHUTEIBHOW BJIACTH, B KOTOPOM
denepanbHBIM 3aKOHOM MTPETYCMOTPEHA BOCHHAS CITyX0a;

€CIM YYaCTHUKOM CyJIeOHOro mpolecca SBISETCS OpraH, HE HWMEOLIUN
cTaTyca HOPUAMYECKOTrO JIMIA, HAIeTEHHbIN (eaepallbHbIM 3aKOHOM OTIIEIbHBIMU
roCyJapCTBEHHbIMH WMJIM UHBIMHU MYyOJIMYHBIMU MOJHOMOYMSIMU M CO3/JIaHHBIA Ha
OCHOBaHMM (elepalbHOr0 3aKOHA WJIM pEleHus (enepaJbHOTO  OpraHa
rocyaapctBeHHoi Bnactd, ykasbiBaercs MHH u OI'PH denepanbHoro oprana,
o0ecrneunBaroIIero NEeATEIIBHOCTD I10JIb30BATEIIS (;1ubo OTBETUYMKA,
3aMHTEpecOBaHHOrO nuna), a Taxxke KIIII atoro oprana;

€CIM  yYaCTHUKOM  CyneOHOTO Tmporiecca sBISETCS — MOJApa3eicHUue
[{enTpanproro 6anka Poccuiickoit @enepanuu (banka Poccun), He siBustomeecs
opuauyeckuM  nuuomM, ykasbiaercs MHH u OI'PH  LentpanbHoro 0OaHka
Poccuiickoit @enepanuu, a takxe KIIII;

CCJIN YYAaCTHUKOM Cy,Z[€6HOFO nmponecca ABJCTCA OpraH, HE I/IMGIOH_II/Iﬁ
craryca HOPpUINYICCKOIro Ju1a, HaI[eJ'IeHHBIf/Jl 3aKOHOM OTACIbHBIMHA
TroCyaapCTBCHHBIMU HJIM HWHBIMH HY6HH‘-IHBIMI/I IIOJIHOMOYHUSIMHU H COBI[&HHI;IIZ Ha



OCHOBaHMHU pEIICHHUsS OpraHa TOCyAapCTBEHHOW Biactu cyOwnekTa Poccuiickoit
O®enepaunu, ykaspiBaercs MHH wm OI'PH BbicHIero ucnogHUTENBHOrO OpraHa
roCyJIapCTBEHHOM BJIACTH COOTBETCTBYIOIIETro cyobekTa Poccuiickoit denepanuu,
a taxoke KIIII;

€CIM yYaCTHUKOM CyAeOHOro mpolecca sBJSETCS OpraH (Hampumep,
aJMUHHUCTPAaTHBHAs KOMHCCHUS), HE MMEIOIIMH CTaTyca IOPHIAWYECKOro JIUIA,
HAJICJICHHBI 3aKOHOM OTAEJIbHBIMU IIOJHOMOYMSAMHU II0 PELIEHHIO BOIIPOCOB
MECTHOTO  3HAa4y€HUs, TOCYAApCTBEHHbIMH WM  HMHBIMU  MyOJIMYHBIMU
IIOJIHOMOYHSMU M CO3JaHHBI HAa OCHOBAHMM PELICHUS OpraHa MECTHOTO
camoynpasienus, ykaspiBaetca MHH wu OI'PH wmectHOl aamuHHCTpanun
(MCIOJTHUTENBHO-PACTIOPAIUTEIBHOTO opraHa COOTBETCTBYIOILIETO
MyHHUIIMIAIBHOTO 00pa3oBaHus), a Taxke KIIII;

4) yxa3bIBalOTCSi HOMepa Telie(OoHOB (MOOMIBHBIN, CTAIlMOHAPHBIN), HOMEpA
dakcoB (mpu HAIWYUM), agpeca SJIECKTPOHHOM TMOYTHl M Jpyrue Tpedyembie
CBEJICHUS;

5) yka3bIBaeTcs aipecar o0palieHus;

6) yka3bIBaeTCs (BBIOMpacTCs) HAMMEHOBAaHUE CYJia, B KOTOPBIH aJpecOBaHO
oOparieHue;

7) BbIOMpaeTcss BUJA OOpallleHHs B Cy[, YKa3bIBAalOTCS €ro pPEKBU3UTHI U
3arpy’karoTcs (paiiibl MOAaBaEMbIX JOKYMEHTOB;

8) BBOAMTCA HOMEp Jena (IPOU3BOJCTBA, MaTepuana) B Ciydyae, €ClH
IPOM3BOJICTBO IO JIETy BO30YXKIACHO B CY/IE;
(mm. 8 B pen. Ilpukaza CynebHoro nmemapramenta npu BepxoBHom Cyne PD ot
24.07.2025 N 116)

8.1) mpu 00XaJOBaHMM IOCTAHOBJIEHHS MO JAely 00 aIMUHUCTPATHBHOM
IpaBOHAPYIICHUH, HE SIBJISIBIIETOCS paHee MPEeIMETOM PACCMOTPEHHUS B Cy1e0HOM
NopsJIKe, BBOJUTCS HOMEP 00KajTyeMoro MoCTaHOBJICHHS, HAMMEHOBAHUE OpraHa,
BBIHECILIETO TIOCTaHOBJICHUE;

(mm. 8.1 BBenen I[Ipukazom Cynebnoro nemnapramenta npu BepxoBHom Cyne PO
ot 24.07.2025 N 116)

8.2) B cilyyae OTCYTCTBMS y JIMLA, MOJAIOLIEro JOKYMEHTHI, HOMepa Jena
(mMaTepuana) 00 aJIMUHUCTPATUBHOM IPABOHAPYUIEHWU, MOCTYHUBIIETO B CYII,
yKa3bIBaeTCsl HOMEpP MPOTOKOoJa 00 aJIMHUHHCTPATUBHOM IPABOHAPYIICHUU WITU
HOMEDP MOCTAaHOBJICHHUS, & TAK’K€ HAUMEHOBAHWE OpraHa, COCTABUBIIETO MPOTOKOII
WJIM BBIHECILIETO NTOCTAHOBJICHHE.

(mm. 8.2 BBenen Ilpukazom Cyaebnoro nemnapramenta npu BepxoBHom Cyne PO
ot 28.10.2025 N 192)
(mm. 3.1.2 B pex. [Ipukaza Cynednoro nenapramenta npu Bepxosaom Cyne PO ot



11.12.2023 N 265)

3.1.3. K oOpaienuto, mogaBaeMomMy OT UMEHHU JAPYTOro JHIA, JOJKHBI ObITh
IPUIIOKEHBI JOKYMEHTBI, ITOATBEPKAAIOIIME CTAaTyC 00pallaloierocs: B Cy Juua
(Harpumep,  yAOCTOBEpEHUE  aJBoKaTa), €ro IOJHOMOYWs (Hampumep,
JOBEPEHHOCTh WJIM WHOM JOKYMEHT), a TAaKXe B CIydasx, NPEeLyCMOTPEHHBIX
IpoLEecCyalbHbIM 3aKOHOJATENIBCTBOM, JOKYMEHTHI, MOATBEPKAAIOIINE HATNYUE
BBICILIETO OPUAWYECKOT0 0Opa3oBaHUs WIM YYEHOW CTENEeHH IO IOPUINYECKON
CIELMAIBHOCTH.

B cootBercTBuu ¢ I'TIK PO, KAC P®, KoAIl P®:

JIOBEPEHHOCTh  MpEJCTaBIsieTCs B  (opMe BJIEKTPOHHOIO JAOKYMEHTA,
MOJANMUCAHHOTO  YCWJICHHOW KBATM(UIIMPOBAHHOW DJICKTPOHHOW  TOJAMHCHIO
MPEACTaBIAEMOro Julla, Ju00 B (opMe dIESKTPOHHOrO 00pas3a JIOKYMEHTa,
3aBEPEHHOI0  YCWJIEHHOW  KBaJU(UUHUPOBAHHON  3JIEKTPOHHOM  MOJIHUCHIO
NpeACTaBIsAeMOro Jinia, Ju0o B (QopMe 3JIEKTPOHHOIO 00pas3a, 3aBEpPEHHOTO
IPOCTOM  3JEKTPOHHOW MOJNUCHIO WM YCWICHHOW KBaTM(DUIMPOBAHHON
3JIEKTPOHHOM MOJNUCHIO JIUIIA, TOJAAIOIIET0 TOKYMEHTHI;

OpAEp Ha UCIOJHEHHE IOPYYEHUS, BBIIABAEMBIA COOTBETCTBYIOLIUM
aJIBOKaTCKUM 00pa3oBaHUEM, MpEACTaBIseTcs B (OpMeE BJIEKTPOHHOro oOpasa
JIOKYMEHTa, 3aBEPEHHOr0 YCHJIICHHOW KBAIU(PUUUPOBAHHOW  SIEKTPOHHOMU
NOJNKCHIO JTIOJDKHOCTHOTO JIMIA, BBIAABILIETO OpAEP, JIMOO 3aBEPEHHOrO MPOCTOU
AIIEKTPOHHON TOJANUCHIO WM YCHUJIEHHOM KBAJIM(DPHUIIMPOBAHHOM 3JIEKTPOHHON
MOAMMUCHIO JINIA, OJAOIIETO JOKYMEHTHI;

ecnu oOpallleHHe B CyJ] B COOTBETCTBUU C 3aKOHOJATENbCTBOM U [lopsakom
MoJIa4yu  JIOKYMEHTOB JIOJDKHO OBITh  MOAMHCAHO (3aBEPEHO) YCHIJICHHOM
KBTU(PUITUPOBAHHON AJIEKTPOHHOM TOJIKCHIO, TPU T0/1aue TaKOTo oOpaIrieHus B
AIEKTPOHHOM BHUJE K HEMY IMPUKIAABIBAETCA JAOBEPEHHOCTh, IOMNUCAHHAS
(3aBepeHHas1) YCHUJICHHOW  KBaIU(UIIMPOBAHHOW  AJICKTPOHHOW  TOJIHUCHIO
MPEACTaBIAEMOro JINIIA;

JOKYMEHTBI, MOATBEPKIAOIIME CTAaTyC 00palatouIerocs B Cy/1 JIMLA, a TAKXKe
JIOKYMEHTBI O BBICIIIEM IOPUIUYECKOM OOpa3OBaHUU WJIM 00 YUEHOUM CTENEeHU IO
IOpUJIMYECKON CTEIMaIbHOCTH MPEACTABISIOTCS B (hopMe AJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, 3aBEPEHHBIX MPOCTOM 3JIEKTPOHHOW MOANMUCHI WM YCUJIEHHOU
KBUTU(PHUITUPOBAHHON JIJIEKTPOHHOM TOJMUCKHIO JIUIA, TMOJAIOMIEr0 JOKYMEHTHI,
1160 B (hopMe PIIEKTPOHHBIX JOKYMEHTOB.

B coorBerctBuu ¢ YIIK PO:

JIOBEPEHHOCTh  MpEJCTaBIsieTcs B  (opMe BJIEKTPOHHOIO JAOKYMEHTA,
MOJANMUCAHHOTO  YCWJICHHOW KBAIM(PUIIMPOBAHHOW  DJIEKTPOHHOW  MOAMKCHIO
MPEACTaBIIeMOro JMia Jnubo B ¢GopMe DIEKTPOHHOro o0pa3za TOKyMEHTa,



3aBEPEHHOI0  YCWJIEHHOW  KBaJU(UUHUPOBAHHON  3JIEKTPOHHOM  MOJIHUCHIO
IIPEACTABIIAEMOTO JINIIA;

Opllep Ha UCIOJHEHUE T[OPYYEHUS, BbIJABAEMBI COOTBETCTBYIOILMM
aJIBOKATCKUM 00pa3oBaHUEM, MpENCTaBisieTcs B (opMe SJIEKTPOHHOro 00pasa
JIOKyMEHTa, 3aBEPEHHOT0 YCHUJICHHOW KBaJIU(UIIMPOBAHHOW  AJIECKTPOHHOU
MOJITUCHIO TOJDKHOCTHOTO JIMIIA, BBIAABIIETO OPAED.

(mm. 3.1.3 B pex. [Ipukaza Cynednoro nenapramenTa npu Bepxosaom Cyne P® ot
11.12.2023 N 265)

3.2. [lonaya JOKYMEHTOB B PAMKAX I'PAXKIAHCKOT0
CyA0NPOU3BOACTBA (B COOTBETCTBUH ¢ I'pakaanckum
npoueccyajabHbIM KojaekcoMm Poccuiickonn @enepanun)

3.2.1. OOpaieHue B Cya MOXET ObITb MOJAHO B (OpPME BIIEKTPOHHOTO
JIOKyMEHTa, TOJANMMCAHHOTO YCHJICHHOM KBaTU(UIMPOBAHHON 3JIEKTPOHHOU
NOJNUCHIO, JUOO B (opme 3IEKTpOHHOrOo o0pa3a JIOKYMEHTa, 3aBEpPEHHOTO
MPOCTOM  AJEKTPOHHOMW TOAMKMCHIO WM YCHWICHHOW KBalU(PUIIMPOBAHHOU
AIEKTPOHHOM MOIIUCHIO.

(mm. 3.2.1 B pex. [Ipukaza Cynednoro nenapramenta npu Bepxosaom Cyne P® ot
11.12.2023 N 265)

3.2.2. OOpamenne B cya, koropoe corjacHo [TIK P® pomxHO OBITH
MOAMUCAHO YCWJICHHOW KBAIM(UIIUPOBAHHOM JIEKTPOHHON MOANUCHIO (HArpuMep,
3asBJIeHMEe 00 OOecreueHUH HUCKa, a TaKKe HCKOBOE 3asBJICHUE, COJEpKallee
xojaraiicTBo 00 obecneueHun ucka (dactb 4 cratbu 131 u vacts 1 crarem 139
[TIK P®), xomartaiicTBO O NPHUOCTAHOBJICHUH WCIOJHEHUS CYyACOHBIX aKTOB
(crates 379.3 TTIK P®), nogaercs B cya B (opme 3JICKTPOHHOTO JOKYMEHTa,
MOJANMUCAHHOTO  YCWJICHHOW KBATH(UIIMPOBAHHOW  AJICKTPOHHOW  TOJMHCHIO
YIOJIHOMOYEHHOTO Ha TMOJNUCAaHME JOKyMEHTa Jula (3asBUTENSI WU €ro
NpeACTaBUTENIS ), TUO0 B (OpME 3IIEKTPOHHOTO o0pasa JIOKYMEHTA, 3aBEPEHHOTO
YCWICHHOW KBaJIM(PUUUPOBAHHOMW 3JE€KTPOHHOU moanuckto. [Ipu 3Tom ycuneHHas
KBATU(UIIMPOBaHHAs SJIEKTPOHHAS TMOAMUCh, KOTOPOW 3aBEpPEH DJIEKTPOHHBIN
o0pa3 oOpalieHusi B CyJ, JOJKHA NPUHAJICKATh JIMIlY, YIIOJHOMOYEHHOMY Ha
MOAMUCAHUE TOKYMEHTA, MOJIMHUCABIIEMY JOKYMEHT Ha OyMa)KHOM HOCHUTEJIE.

(. 3.2.2 B pen. [Ipukaza CyaedHoro nenapramenrta npu Bepxoaom Cyuae PO ot
11.12.2023 N 265)

3.2.3. Ecnu oOpatienue B Cyj MOIIMMACAHO (3aBEPEHO) MPOCTON AIEKTPOHHON
MOJIMHACHIO, DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MpHUJIaraeMble K OOpaIeHUIO B
CyJl, CYMTAIOTCS 3aBEPEHHBIMU MTPOCTOMN AIICKTPOHHOM TOIUCKHIO.

Eciu  oOpamenue B cyq  moamucaHo — (3aBEpEeHO)  YCUIICHHOM
KBUTU(QUIIMPOBAHHONW  DJIGKTPOHHOM  MOJNUCHIO,  AJEKTPOHHBIE  OOpa3bl
JIOKyMEHTOB, TpuUjaraéMple K OOpAaIIEHUIO B CyJl, CUYHTAIOTCS 3aBEPEHHBIMU



YCWICHHOW KBAIM(PUUUPOBAHHON 3JIEKTPOHHON MOJAINHUCHIO.

(mm. 3.2.3 B pex. [Ipukaza Cynednoro nenapramenTa npu Bepxosaom Cyne PD ot
11.12.2023 N 265)

3.2.4. UckmoueH. - [Ipuka3z Cynebnoro nenapramenta rnpu Bepxosuom Cyne
P® ot 05.11.2019 N 255.

3.3. [Togaya 1OKYMEHTOB B paMKax aIMUHUCTPATHBHOI0
cyponpou3BoacTBa (B coorBeTcTBUHU ¢ Kogexcom
aIMMHUCTPATHBHOIO CY0NPOU3BOACTBA
Poccuiickoit @enepanmn)

3.3.1. OOpaiieHue B Cyl MOXET ObITh MoAaHO B (OpME DIEKTPOHHOTO
JOKyMEHTa, TOJANMCAHHOIO YCWJIEHHOM KBaJU(UIMPOBAHHON 3JIEKTPOHHOU
NOAMUCHI0, JUOO0 B (opMe DIIEKTPOHHOrO o0pa3za JOKYMEHTa, 3aBEpEHHOTO
MPOCTOM  AJCKTPOHHOM TOJAMKMCHIO WM YCWICHHOW KBalu(PUIIMPOBAHHOU
AIEKTPOHHOUN MOAMUCHIO.

(mm. 3.3.1 B pex. [Ipukaza CyneOnoro nenapramenta npu Bepxosaom Cyne PO ot
11.12.2023 N 265)

3.3.2. OOpamenune B cyn, koropoe coriacHo KAC P® nomkHO OBITh
MOAMUCAHO YCWJICHHOW KBAIM(UIIUPOBAHHOM JIEKTPOHHON MONUCHIO (HArpuMep,
3asBJICHME O  TNPUMEHEHUM  MEp  NPEABAPUTEIBHON  3alIUThl IO
aIMUHUCTPATUBHOMY HCKYy, a TakXe aJIMUHHCTPATUBHOE MCKOBOE 3asBJICHUE,
COJIepiKalllee XOJaTaliCTBO O TMPUMEHEHUU Mep MpPEABAPUTEIBLHON 3allUTHI IO
aAMUHUCTPATUBHOMY UCKY (4acTh 9 ctatbu 125 u yacte 1.1 crateu 86 KAC P®),
nojaeTca B Cyl B (popMme 3JIEKTPOHHOTO JAOKYMEHTa, MOIMUCAHHOTO YCHJICHHOMN
KBUTU(PUITUPOBAHHONW DJIEKTPOHHOW TMOMAMKUCHIO JIUIA, YIOJHOMOYEHHOIO Ha
MOJMUCAHNE JOKYMEHTa (3asBUTENS WIH €ro TMpeACTaBUTENs), I1ub0 B (opme
AJIEKTPOHHOTO 00pasa MOKyMEHTA, 3aBEPEHHOTO yYCHJICHHON KBATH(DUITUPOBAHHON
NIEKTPOHHON  moamuchio. [lpm  3ToM  ycuieHHas  KBaTHQUIIMPOBaAHHAsS
AJIIEKTPOHHAS MOJIMHUCH, KOTOPOU 3aBEPEH JICKTPOHHBIN 00pa3 oOpallleHust B CY/I,
JIOJDKHA TpUHAJJICKATh JIMIlY, YIOJHOMOUYEHHOMY Ha MOJIIMUCAHHME JOKYMEHTA,
MOAMUCABIIEMY TJOKYMEHT Ha OYMa>KHOM HOCHTEJIE.

(. 3.3.2 B pen. [Ipukaza Cyae6Horo nenapramenta npu Bepxosanom Cypae PO ot
11.12.2023 N 265)

3.3.3. Ecnu oGpatienue B ¢y MOJMKUCAHO (3aBEPEHO) MPOCTOM AJIECKTPOHHOU
MOJAMUCHI0, DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IMpuUJiaraeMbieé K OOpalieHuI0 B
CyJl, CYUTAIOTCS 3aBEPEHHBIMU MPOCTOM AIEKTPOHHOMN MOAMUCKIO.

Eciu  oOpamenue B cyn — TOANUCAaHO  (3aBEpEHO)  YCUIIEHHOM
KBUTU(PUIIMPOBAHHONW  DJIGKTPOHHOM  MOJNUCHIO,  AJEKTPOHHBIE  0Opa3bl
JIOKYMEHTOB, TpuUjiaraéMble K OOpAallleHUI0 B CYJl, CUUTAIOTCS 3aBEPEHHBIMU
YCWICHHOW KBATM(PUITUPOBAHHON JIEKTPOHHON TTOAMUCHIO.



(mm. 3.3.3 B pex. [Ipukaza Cynebnoro nenapramenta npu Bepxosaom Cyne PD ot
11.12.2023 N 265)

3.3.4. K xaccaiimoHHo# xajo0e, MpeICTaBICHUIO MPUJIAraloTcs 00XKaayeMble
cyneOHble akThl B ()OpME BJIEKTPOHHBIX JOKYMEHTOB, MOJAMHCAHHBIX YCHJICHHOMN
KBATU(UIIMPOBAHHON JJICKTPOHHOM TOANMKUCHIO (MOANUCIMH) CyIbH (Cynen),
NPUHSBIIETO (MPUHSBIINX) CYJACOHBINA aKT, MO0 B (hOpME AIIEKTPOHHBIX 00pa30B
00KamyeMbIX CyleOHBIX aKTOB, 3aBEPEHHBIX YCHUJICHHOW KBaTU(DUIIMPOBAHHOMN
AIIEKTPOHHOM MOAMUCKHIO CY/IbH, MPEICENATEIIbCTBYIOIIETO TI0 JIeIy, a B CIIy4ae ero
OTCYTCTBUS - TIpeceaaTeNs cyaa (3aMeCTUTEISI MPeIceNaTelis Cy/a).

K kaccauvonHHO#l  kaynobe, TNpPENCTaBIEHUIO, TMOJAaBa€MbIM B  CYI
KAaCcCallMOHHOM WHCTAHIIMKM, 3asBUTE]Ib BIpPAaBE HE IMpWiIaraTh O0XalyeMble
Cy/1eOHBIC aKThI.

(mm. 3.3.4 B pex. [Ipukaza CyneOnoro nenapramenta npu Bepxosaom Cyne PO ot

11.12.2023 N 265)

3.4. Ilogaya TOKYyMEHTOB B paAaMKAaX YyroJIOBHOI'0 CYJA0NPOU3BOACTBA
(B COOTBETCTBHH € YTOJOBHO-TPOLECCYATbHBIM KOJEKCOM
Poccuiickoit @enepanyn)

3.4.1. OOpamenne B cyn mogaeTcs B (opMme 3JIECKTPOHHOIO JIOKYMEHTA,
MOAMUCAHHOTO YCWJICHHOW KBaTU(UIIMPOBAHHOW AJICKTPOHHOM TMOAMHUCHIO JIUIIA,
nojaroiiero oopaienue, JuO0 B (QopMe IJIEKTPOHHOTO o0Opa3a JOKYMEHTa,
3aBEPEHHON YCHJICHHOW KBaJIU(UIIMPOBAHHON JJICKTPOHHOW TMOJAMKCHIO JIUIIA,
MOJAI0IIEero oopaIieHue.

[Ipunaraempie Kk OOpalieHUIO B CyJ Marepuaibl (JOKYMEHTbI) MOJAIOTCS B

bopme AIIEKTPOHHBIX JIOKYMEHTOB, MOJANMHUCAHHBIX YCUJICHHOU
KBUTU(QUIIMPOBAHHON 3JIEKTPOHHOM MOAMMUCHIO, JIMOO B (opME 3SIEKTPOHHBIX
0o0pa3oB  JOKYMEHTOB,  3aBE€PEHHBIX  YCHJIEHHOHM  KBaJM(DUIMPOBAHHON

AJIEKTPOHHON MOANUCHIO. IIpyr A3TOM 3IEKTPOHHBIE JTOKYMEHTHI, U3rOTOBJICHHbBIC
WHBIMU JIMIIaMH, OpraHaMu, OpraHu3alusMu B cBOOOJHON dopme uinu dopme,
YCTAHOBJIEHHOW i1 3TUX JIOKYMEHTOB 3aKOHOJATEILCTBOM Poccuiickoit
deneparuu, JOJDKHBI OBITH TOANMKMCAHBI UMM YCHJICHHOW KBadu(UIIMPOBAHHOMN
AIEKTPOHHOM MOIIIUCHIO.

XojgaTtaiicTBO 00 O3HAKOMJIGHMM C MaTepuajaMyd YroJIOBHOTO Jela, O
NOJIYYEHUHM KOIMHUM MpollecCyalbHbIX JOKYMEHTOB, MOJYy4Y€HHH HH(MOpMAIUU B
COOTBETCTBHUHM C IMyHKTOM 21.1 wactu BrOopoii cratbu 42 YIIK P®, undopmaruu oo
y4acTUH B CyZI€OHBIX 3aCE€laHUsAX, B TOM YMCJIE C UCIIOJIb30BAHUEM CHUCTEM BHJIEO-
KOH(EPEHLI-CBA3M, IPAKIAHCKUN UCK, HE COJEpIKalIUil X0AaTalicTBa O MPUHATUU
Mep 1o 00eCIeUYEHUI0 BO3MEILEHUS Bpela, MPUUMHEHHOTO MPECTYIUIEHUEM, JTH00
BO3MOKHOI KOH(QUCKAaMKW HMYIIECTBA, MOIyT ObITb MOJaHbl B (¢opMme
3JIEKTPOHHOT'O JTOKYMEHTa, MOJMNUCAHHOTO YCHUJICHHOM KBaIU(pUIHPOBAaHHON



3IIEKTPOHHON TOJANUCHIO, OO B (opme 3IEKTPOHHOro oOpa3a MOKYMEHTa,
3aBEPEHHOTO MIPOCTOM 3JIEKTPOHHOM MOJIIUCHIO 1581051 YCUJICHHOMN
KBaJTU(UITUPOBAHHOM JIEKTPOHHOM MOAMKCKHIO JUIA, TOIAI0IIEro oOpalieHue.

OO6pamienue B cya Kak B (opMe DJIEKTPOHHOTO JIOKYMEHTa, TaKk U B ¢dopme
AJIEKTPOHHOTO O0pa3a MTOKyMEHTa MOXET OBITh MOJAAHO TOJBKO W3 JUYHOTO
KaOMHeTa JIMIA, MOJMMUCHIBAIONIECTO (3aBEPSIONIECTO) JJICKTPOHHBIM JTOKYMEHT
(9MEeKTPOHHBIN 00pa3 TOKYMEHTA).

(rmm. 3.4.1 B pen. [Ipukasa CynebHoro nenapramenTa npu Bepxosaom Cyne P® ot
11.12.2023 N 265)

3.4.2. K KkaccalluoOHHOW kano0e, MNpPEeICTaBICHUIO MPUIAraloTcs KOMUU
o0KalyeMbIX CyJeOHBIX pemeHuii B (QopmMe dBIEeKTPOHHBIX JOKYMEHTOB,
MOJANUCAHHBIX ~ YCWJICHHOW  KBaTM(DUIIMPOBAHHON  SJEKTPOHHOW  MOJIHUCHIO
(moamucsMu) cynbu (Cynaei), IpUHSIBIIETO (MPUHSBIIMX) OoOXaidyeMmoe cyneOHoe
pemienne, auO60 B (oOpMe DIEKTPOHHBIX 00pa3oB 00XKaITyeMBIX CYISOHBIX
pEIIeHH, 3aBEPEHHBIX YCUICHHOW KBATH(PUITUPOBAHHON IJIEKTPOHHOU MOAMUCHIO
CybH, NPEACEAATEeNbCTBYIONIETO IO Jelly, a B CIydyae ero OTCYTCTBUS -
npejaceaaTens cyna (3aMecTUTeNs npejicenaTens cyaa).

(nm. 3.4.2 B pen. [Ipukaza CyaedHoro nenapramenta npu Bepxosuom Cyzae PO ot
11.12.2023 N 265)

3.5. [logaya 1OKYMEHTOB Y4aCTHUKAMM MPOU3BO/ICTBA
10 Aej1y 00 AAMUHUCTPATHBHOM NPABOHAPYIIEHHUH (B COOTBETCTBUU
¢ Kogexkcom Poccuiickoit @enepanuu
00 aAMMHUCTPATUBHBIX NPABOHAPYIICHHUSIX)
(B pen. Ilpuxaza Cyne6noro nenapramenta rpu Bepxosaom Cyne PO
ot 24.07.2025 N 116)

(BBeneH IIpukazom CynebHOro AenapraMeHTa
npu BepxoBaoMm Cyne P® ot 17.11.2021 N 223)

3.5.1. OOpamenre B Cya MOXET ObITb MOJAHO B (hOPME IIIEKTPOHHOTO
JOKYMEHTa, MOAMNMCAHHOTO MPOCTOM 3JIEKTPOHHOM MOAMMUCHI0 WIM YCHUICHHOU
KBTU(PUIIUPOBAHHON SJEKTPOHHOW TMOJMUCKHI0, MO0 B (hopMe 3IIEKTPOHHOTO
oOpa3a JOKyMEHTa, 3aBEPEHHOIO0 MPOCTON HJIEKTPOHHOM MOJAINHUCHIO WJIU
YCWICHHON KBAIM(PUIIUPOBAHHON 3IEKTPOHHON MOANUCHIO.

Oo6pamenue B cya, kotopoe cornacHo KoAIl P® nmomkHO OBITH MOAMHMCAHO
YCWICHHOW KBAJIM(DHUIIMPOBAHHON JJIEKTPOHHOW MOAMKUCHIO, TOMAETCS B CyI B
bopme 3JEKTPOHHOT'O JNOKYMEHTA, ITOJIIMCAHHOT O YCUJIEHHOMU
KBUTU(QUIIUPOBAHHONW 3JIEKTPOHHOM MOANMCHIO JIMIA, YIOJHOMOYEHHOIO Ha
NOJNKUCAHNE JOKYMEHTA (3asBUTEIIS, €r0 3allMTHUKA UM MPEJCTaBUTENS), TUOO0 B
dbopMe  DJIEKTPOHHOTO  00pa3a  JOKYMEHTa, 3aBEPEHHOI0  YCHUJICHHOU
KBAUTU(PUIIMPOBAHHONW  3JIEKTPOHHOM  moanuchto. [lpm  3TOM  ycuieHHas



KBATH(PUITUPOBAHHAS DJIEKTPOHHAS TMOAMKCH, KOTOPOW 3aBEPEH AIICKTPOHHBIN
o0pa3 oOpaiieHusi B CyJ, JAOJKHA NPUHAICKATh JIMIlY, YIIOJIHOMOYEHHOMY Ha
MOJIMMUCAHKE IOKYMEHTA, TIOJIIMCABIIEMY JOKYMEHT Ha OyMa)kHOM HOCHUTEIIE.

(m. 3.5.1 B pen. Ilpukaza CyneOnoro nenapramenta npu BepxoBaom Cyne PD ot
24.07.2025 N 116)

3.5.2. Ecnu obpatienue B cyj MOJMUCAHO (3aBEPEHO) MPOCTON AIEKTPOHHON
MOJIMUCHIO, DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MpHUJaraeMble K OOpaIleHUIO0 B
CyJl, CYUTAIOTCS 3aBEPEHHBIMU MPOCTOM AIEKTPOHHOMN MOAMUCKIO.

Ecnu  oOpamenue B cyn  moamucaHo — (3aBEpeHO)  YCHUIJICHHOM
KBAIM(QUIIMPOBAHHONW  DJIGKTPOHHOM  MOJIMHUCHIO,  3JEKTPOHHbIE  00pa3bl
JIOKYMEHTOB, TpujaraéMple K OOpaIllEHUI0 B CyJl, CUUTAIOTCS 3aBEPEHHBIMU
YCWICHHON KBAIM(PUITUPOBAHHON JIEKTPOHHON MOAMUCHIO.

(m. 3.5.2 B pen. Ilpukaza Cyne6Horo nenapramenta npu BepxoBaom Cyne PO ot
24.07.2025 N 116)

3.5.3. K xxanobe, npoTecTy Ha BCTYNUBIINE B 3aKOHHYIO CHITY TIOCTAHOBJICHUE
no jAeiny 00 aJAMUHUCTPATUBHOM IPABOHAPYIICHUH, PELIEHUS MO pe3yjbTaTaM
paccmotpenust xano0, nmporectoB (ctathsa 30.13 KoAlIl P®, cratesa 30.14 KoAll
P®) mnpunaratorcst oOxanyeMble ONpeaereHre, MOCTaHOBIEHUE IO Jenly o0
aAMUHUCTPATUBHOM MPABOHAPYILICHUH, PEUIEHUE IO pe3yJibTaTaM PacCMOTPEHHS
XKanoObl, TMpOTECTa Ha TOCTAHOBICHHE IO Jeny 00 aJIMHUHHCTPATUBHOM
paBOHAPYIICHUH B (opmMe SIEKTPOHHBIX JOKYMEHTOB JO0 B (opme
AIIEKTPOHHBIX OOpa30B JOKYMEHTOB, IMOJINUCAHHbIE (3aBEPEHHBIC) YCUIJICHHOU
KBAUTH(PUITUPOBAHHONW JJICKTPOHHOW TMOAMKCHIO BBIHECIIETO €ro CyAbH, JHOO
ompe/ielieHIe, TOCTAaHOBIICHHUE TI0 ATy 00 aIMUHUCTPATUBHOM MPABOHAPYIIICHUH,
pelieHue Mo pe3yiabTaTaM PACCMOTPEHUSI JKalOObl, MPOTECTa, BHIHECEHHBIC
JOJDKHOCTHBIM ~ JIMLIOM, KOJUIETHANIbHBIM OpPraHoM, B (OpME 3JIEKTPOHHBIX
JOKYMEHTOB JMO0 B (hopMe 3JEKTPOHHBIX OOpPa30B JOKYMEHTOB, MOJANHCAHHBIE
(3aBepeHHbIE) YCUJICHHOW KBAJIM(DPUIIMPOBAHHON 3JEKTPOHHONW MOAMHUCHIO B
YCTaHOBJICHHOM TOPSIJIKE.

(m. 3.5.3 B pen. [Ipukaza Cynebnoro nenapramenta npu BepxoBHom Cyuae PD ot
24.07.2025 N 116)

4. BABEPHIEHHME ITIOJAYU JTOKYMEHTOB

4.1. 1o 3aBepmieHnn 3arpy3ku (ailyioB, cojepkamux oOparieHue B CyI U
npujaraeMble K HEMYy JIOKYMCHTBI, IIOCJI€  OCYIICCTBIICHHS IIPOBEPKHU
NPAaBWJILHOCTH BBEJCHHBIX JAHHBIX I0JIh30BaTEIIb, BHIOMPAs COOTBETCTBYIOIIYIO
OINIIHIO, HATIPABJIACT JOKYMEHTHI B CY/I.

4.2. Tlocne HampaBi€HUsS IJOKYMEHTOB B CyJ MOJIb30BAaTEII0 B JIMYHBIN
KaOWHET  MPUXOAUT  YBEAOMJIEHHME O  TMOCTYIUIGHMM  JIOKYMEHTOB B
WHOOPMAITMOHHYIO CHUCTEMY, COJep)Kaimiee JaTy W BpeMs TMOCTYIUICHUS



JAOKYMCHTOB.

4.3. B unensx ompeneneHuss MOMEHTA MOJadd JOKYMEHTOB JaTa W BpeMms
NOCTYIJIEHUS JOKYMEHTOB B HH(POPMALMOHHYIO CHUCTEMY (PUKCHUPYIOTCS
aBTOMATHYECKH, IO 00IIEeMy TPaBUITY OMPEACISIOTCS 10 MOCKOBCKOMY BPEMEHH U
YYHUTBIBAIOTCS CYJOM TPU PACCMOTPEHHUH BOIPOCAa O COONIOACHUHM CpOKa IS
HaTpaBjeHUsT oOpalieHuss B CyJ COIIACHO MPOIECCYaJbHOMY 3aKOHOJATEIbCTBY
Poccuiickoit @enepanun (dactb 3 crarbu 108 I'TIK PO, yacts 4 ctateu 93 KAC
P®, crates 129 VIIK P®, cratesa 4.8 KoAll PD).

(B pen. Ilpuxaza Cynebnoro aemapramenta npu BepxoBHom Cyne P® ot
17.11.2021 N 223)

B mensx ompeneneHus MOMEHTA IMOJA4H JTOKYMEHTOB IO OOIIEMY IpaBUIY
IPUHUMACTCS BO BHUMAaHHUE JiaTa U BpeMsl HH(GOPMAIIMOHHOW CUCTEMBI, a HE JaTa
BpEMsI 4acCOBOM 30HBI, B KOTOPOH HAXOIUTCSA CyJI - ajpecarT HaIpaBIsieMOIo
oOpareHus.

Jlata ¥ BpeMs TOCTyIUIEHUS B HMH(DOPMAIMOHHYIO CHUCTEMY IOKYMEHTOB,
MOJIAHHBIX B CYJbI, paclolokeHHble B 1-il dacoBoil 3oHe (KammHuHrpagckas
00J1acTh), OMpEeAeNAIoTCS MO Jare M BPEMEHH IOCTYIUICHUS JOKYMEHTOB B
UH(OPMAIIMOHHYIO CUCTEMY MUHYC | yac.

4.4. IlpocMOTp JOKYMEHTOB, MOJAHHBIX B CyI B 3JIEKTPOHHOM BHJE,
OCYLIECTBJISETCS pPAaOOTHUKOM amnmapara CcyJa, OTBETCTBEHHBIM 3a IpPUEM
JOKYMEHTOB B 3JIEKTPOHHOM BHJ€, KOTOPBIA JODKEH YOEAUThCS B TOM, 4YTO
JOKYMEHTBI, MOCTYNHBIIME B WH(OPMAIMOHHYIO CHCTEMY, aJPECOBAHBI CYyHY,
JOCTYIHBI I MpouTeHus, odopmieHsl B cooTBeTcTBUU ¢ Ilopsakom mnomauu
JIOKYMEHTOB, BKIJIIOYas CcOOJOeHHEe TpeOOBaHUA O HaIWMYUU TpaduyuecKkon
NOJANKUCH JIHIAa B AJIEKTPOHHOM oO0pa3e oOpaieHuss B cyna, TpeOOBaHUM K
ANEKTpOHHON mnoanucu. Eciau naHHbIe yciioBUS COOJIOJIEHBI, IMOJIB30BATENIO B
JMYHBIA KaOWMHET HANpaBiseTCS YBEAOMJIEHHWE O TMOJYYEHHH CYJOM TOJIaHHBIX B
JIEKTPOHHOM BHJE JOKYMEHTOB. B yBeIOMIIEHMM YyKa3bIBAECTCSI HAMMEHOBAHUE
CyJla, HallpaBJISIFOIIETO YBEAOMIICHHE, HAUMEHOBAHUS MTOJIyYEHHOTO OOpaleHUs B
Cyll U TpUIAraeMbIX JOKYMEHTOB, JaTa M BpeMsl IOCTYIUIEHUS OOpalleHHs B
MH(OPMAIIMOHHYIO CHUCTEMY W JaTa M BpeMs €ro IMOJy4YeHHs cyaoM. B
YBEJOMIIEHHH TaK)X€ MOXKET yKa3bIBaTbCsl HOMEpP COOTBETCTBYIOILErO CyAEOHOI0
nena (Mpou3BOICTBA).

Ecau nHa3BaHHbIC YCI0BUA HC C06JIIO,Z[CHLI, IMOJIb30BATCJIFO HAIIPABJIACTCA
YBCAOMIICHUC O TOM, YTO OIOKYMCHTBI HC MOI'YT OBITH I[MPHU3HAaHBI ITOCTYIIMBIINMU B
cya. B YBCAOMIICHHHN YKa3bIBAIOTCA IIPHUYHHBI, B CHJIIY KOTOPBIX HTOKYMCHTBI HC
MOI'YyT CUUMTATHCA ITIOCTYIIMBIIMMH B CY/I.

4.5. IOKyMEHTBI OTKJIOHSFOTCS 10 CHEAYIOLIUM ITPUYNHAM:

1) obpamienue B Cy1 HE aAPECOBAHO JAHHOMY CY]V;



2) oOpameHue B Cya SBISETCS WACHTUYHBIM paHEE HaIMPaBICHHOMY
00pallleHHIO;

3) [OKYMEHThl HEYUTAaE€Mbl, B YACTHOCTH: CTpPaHULBl JTOKyYMEHTa
(IIOKYMEHTOB) TIEPEBEPHYTHI; TOKYMEHT (JIOKYMEHTBI) COJIEPKUT HE BCE CTPAHUIIBI;
OTCYTCTBYET BO3MOXKHOCTh OIPEACINUTh HAJIMYKWE BCEX CTpaHWI;, B (aiie
OTCYTCTBYET SJIEKTPOHHBIM JOKYMEHT WM SJIEKTPOHHBIA 00pa3 JI0KYMEHTa;
OTCYTCTBYET CBS3HBIN TEKCT;

4) ¢aiin oOparmieHus B cya v (Win) Qaitiasl mpuiiaraeMbiXx K HEMY JTOKYMEHTOB
nmpeacTaBlieHbl B (opmaTtax, HE MpeaycMOTpeHHBIX [lopsakoM momayu
JIOKyMEHTOB;

5) oOpamenue B cyd W (WIW) TpwiIaraéMble K HEMY JOKYMEHTHI HeE
MPEACTAaBICHbBl B BHJAE OTACHBbHBIX (HaiiyioB: B OJHOM (halie COIEPKHUTCS
HECKOJIBKO AJICKTPOHHBIX JOKYMEHTOB WJIM HECKOJBKO SJIEKTPOHHBIX O0O0pa3oB
noKyMeHTOB. HaumenoBanuwe QaiijioB He MO3BOISET UACHTUPUIIMPOBATH
JIOKYMEHTBI, B HUX COJIEpKalllHeCs;

6) ¢aiin obpamenus B cya U (nau) (aiyipl mpujiaraeMbeix K HeMy JTOKYMEHTOB
U (W) naHHBIC, COMEpIKaIlIUecs B HHUX, HEAOCTYIHBI Ui paOOThl, B YaCTHOCTH:
3aIUINEHBl OT KOMUPOBAHUS W (WJIM) TIeYaTH, COJAEpKAT WHTEPAKTHUBHBIC WU
MYJIbTUMEIUIHBIC DJIEMEHTHI, BHEJPCHHBIC CIICHAPUH;

7) B HapyweHue 3akoHojaTenbcTBa Poccuiickoit ®enepanuu u Ilopsaka
10JIa4yu JIOKYMEHTOB oOpailieHue B cyJ B (hopMe 3JIEKTPOHHOIO JOKYMEHTa He
NOJNKUCAHO YCHJIEHHOM KBAIU(PUIIMPOBAHHON AJIIEKTPOHHOM MOJAMUCHIO JIHOO
oOpamienre B cyl B (opMme AJIEKTPOHHOro oOpa3a JOKyMEHTa HE 3aBEpPEHO
YCWJICHHON KBATM(PUITUPOBAHHON IEKTPOHHOMN TOIMUCHIO;

(mm. 7 B pen. I[lpukaza Cynebnoro nemnapramenta npu BepxoBHom Cyne PD ot
11.12.2023 N 265)

8) 2JIEKTpOHHBIM 00pa3 oOpamieHuss B CyA HE COJAEPXKHUT TrpaduyecKoin
TIOJIMTMCH JINIIA, OOPaTUBIIETOCS B CY/I;

9) »snekTpoHHas MNONANHChL HE COOTBETCTBYET BHIY, YCTaHOBIEHHOMY
[TopsinkoM To/mauu TOKYMEHTOB. YCHJIEHHas KBadu(UIUPOBAHHAS SJIEKTPOHHAS
NOANUCh HE MpOIlIa MPOBEPKY: HA MOMEHT MOANUCAHUS JOKYMEHTAa CpPOK
JnercTBUsl cepTU(dUKATa ANEKTPOHHON MOJMKUCH HCTEK, AJIEKTPOHHAs MOANUCH HE
COOTBETCTBYET JOKYMEHTY, MOKYMEHT ObUI M3MEHEH (MoIu(UIIMpOBaH) MOcCie
MOAMUCAHUSI €T0 JIEKTPOHHOUN MOAMUCHIO;

10) Homep Jaena (IPOM3BOJCTBA), YKa3aHHBIM ITOJIB30BATEICM IMPH II0Jaue
JOKYMEHTOB, HE COOTBETCTBYET HOMepy Jeja (IPOM3BOJICTBA), YKa3aHHOMY B
oOpallleHUH B CYI,



11) k oOpamenuto B CyJd, MOJaBaeMOMY MPEICTABUTENEM, HE MPUIOKECH
JOKYMEHT, MOATBEPKIAIOIIUN IMOJIHOMOYMSl MNPEACTABUTENSI HA NPEIbsBICHUE
JIOKYMEHTOB B CY/I;

12) oOpamenue B Cya TMOCTYHHJIO C  HCIOJB30BAHUEM  CHCTEMBI
MEKBEJIOMCTBEHHOI'0 3JICKTPOHHOTO JJoKyMeHTooOopoTa (M 10);

(mm. 12 BBenen Ipukazom Cyne6noro aemapramenta rpu Bepxosaom Cyne PD ot
11.12.2023 N 265)

13) napyuieHbl WHBIE TpeOOBaHMS K JJICKTPOHHBIM JOKYMEHTaM U (WJIM)
AJIEKTPOHHBIM  00pa3aM JIOKYMEHTOB, ycTaHOBJeHHble [lopsiakom momauu
JIOKYMEHTOB.

4.6. B memax mpuoOmeHuss K cyaeOHoMmy Jeny  (MPOU3BOICTBY)
pacrnevyaThIBarOTCS:

Komnusi oOpanieHus B CyJ, NMOCTYNHUBIIEro B (opMe 3JeKTpOHHOro olpasa
JTOKYMEHTA WJIM AJICKTPOHHOTO JOKYMCHTA,

(8 pen. Ilpuxaza CyneGnoro aemapramenta mnpu BepxosHom Cyne P® ot
11.12.2023 N 265)

CBEJICHHSI O pe3yjbTaTax MPOBEPKU YCWICHHON KBadu(UIIMPOBAHHOMN
AJIEKTPOHHON TMOAMUCH 3JIEKTPOHHOIO JIOKYMEHTa, BKJIIOYas HHGpoOpMaiuo o0
YCUJICHHON KBaIU(UIIMPOBAHHON JJIEKTPOHHOM MOJMKUCH, KOTOPOM MOAMUCAH
AIEKTPOHHBIN JOKYMEHT;

CBEJICHUSI O pe3yJibTaTax MPOBEPKH YCUIEHHON KBaTIU(DUIIMPOBAHHON
AJIEKTPOHHOM MOJITUCH JIEKTPOHHOTO 00pa3a JOKyMEHTa, BKII0Yask HH(POPMAIIUIO
00 yCcHWJIeHHON KBamu(UIIMPOBAHHOMN SJECKTPOHHOU TOJMUCH, KOTOPOH MOIIMUCAH
AJIEKTPOHHBIN 00pa3 JOKYMEHTA,

CBEJICHUS O TIPOCTOM AJIECKTPOHHOU TOJIUCH, KOTOPOU 3aBEPEH IICKTPOHHBIN
00pa3 JOKyMeHTa.

[Ipu HEoOXOAMMOCTH pacreyaThIBAIOTCS M MPUOOMIAIOTCS Ha OyMakHOM
HOCHUTENIE K MarepuaiaMm cyaeOHoro nena (MPOW3BOJACTBA) KOMHHU JOKYMEHTOB,
MOCTYIUBIINX B AJIEKTPOHHOM BUJIE.

4.7. JIOKyMEHTBI, IOCTYIUBILIKE B UHPOPMALIUOHHYIO CUCTEMY, JTOJKHBI OBITH
3apEerUCTPUPOBAHbl B CIEUUANBHBIX  mporpaMMHbix  cpeiactBax  [TAC
"IIpaBocynue", oOecrneunBarONIMX BEACHUE ABTOMATHU3MPOBAHHOTO CYIAEOHOTO
JEJIONPOU3BOCTBA.

4.8. Ilpmem, ywyer W perucrpanus INOCTYIMBIIMX B 3JIEKTPOHHOM BHUJE
JOKYMEHTOB IIPOM3BOJATCS B TOM JKE€ NOPSAKE, B KOTOPOM OCYILECTBIISIETCS
npueM, ydeT M perucrpauus JAOKYMEHTOB Ha OyMa)XHOM HOCHUTENE C



OCOOCHHOCTSIMH, TPEAYCMOTPEHHBIMA COOTBETCTBYIOIIMMH WHCTPYKIIHSIMH 10
CyieOHOMY JIEIOMPOU3BOICTRY.




