YTBEPXJIEH

npejcefaTeneM

BepxoBaxxckoro paitoHHOTo cyza
29 Hos10ps 2019 T.

Pernamenr
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Bepxosaxckoro paiionHoro cyaa Boaoroackoi obaactn

1. O0mue noNoxKEeHUs

1.1. JlestensHOCTh IpueMHOM BepxoBaxckoro paitoHHoro cyna Bomoroackoit
obnactu (manee — Ilpuemnas cynma) pernameHTHpyercss [lonokeHHEM O MPHEMHOM
BepxoBaxxckoro paiioHHOro cyaa Bomoroackoit o6macTu, yTBep>KAEHHBIM IIPUKA30M
npeacenatens BepxoBaxckoro paiioHHoro cyaa Bomoroackoit obmactu ot «29»
Hos16ps 2019 r. Ne 47/01-08, HacTosmuM PerjamMeHTOM | IpaBHJIaMH BHYTPEHHETO
TPYAOBOIO pacmopsaka BepxoBaxckoro paionHoro cyaa Bonoroackoit o6mactw,
YTBEP)KICHHBIMA IIpUKa30M IIpeacenareiss BepxoBaXckoro pailoHHOrO cyJla
Bonoroackoit obnactu «16» nexabps 2009 r. Nella.

1.2. IlpaBoBOe perynupoBaHHe OTHOLIEHUN, CBS3aHHBIX C OpraHu3aluen
paccMOTpeHMsT  ofpawmieHWit rpaxzaaH ((U3MYECKHMX JIMI), [peAcTaBUTENeH
opraHuzanuii  (IOpUAUYECKHX JHI), OOIIECTBEHHBIX OOBEIUHEHHH, OpraHoOB
rOCyJJapCTBEHHOM BJIAaCTH U OPraHOB MECTHOI'O CaMOYINpPAaBIEHHUS OCYIIECTBISETCS B
coorBercTBUM ¢ KoHctutyumeir  Poccuiickoit  ®epepanuit, denepanbHbIMH
KOHCTUTYLMOHHBIMU 3aKOHaMH, (enepaJbHBIMM 3aKOHaMH, YCTaHaBIUBAIOIIMMH
HNOPSANOK CYIOTNPOW3BOACTBA, TMOJHOMOYMS M TOPANOK MAEATENBHOCTH CYJIOB,
®enepanpHbiM 3ak0HOM OT 22 nekabps 2008 r. Ne 262-03 «O06 obecnieueHUH 1OCTyIa
K MHQOpMaIuH 0 AeiTeNnbHOCTU cyAoB B Poccuiickoit denepanyimy» U UHBIMH aKTaMH,
PETYNUPYIOIUMMHU BONPOCHI BHYTPEHHEH AESITENBHOCTHU CyAa.

2. Opranu3anust npuemMa

2.1. Tlpuem rpaxnaH (PpU3MUECKHUX JIUI), OPEICTABUTENICH HOPUANYECKUX JIUII,
OpraHuzaiuii, OOLIECTBEHHBIX OOBEOUHEHMI, OPraHOB IOCYJapCTBEHHOH BIIACTH H
OpraHoB MECTHOT'O CaMOYIIpaBJIeHHUs (faliee - IpHeM IrpaXk[JaH) IPOU3BOAUTCA B JEHb
X oOpallleHHsl BeOyIIUM CIEHUATNCTOM, CEKpeTapeM Cyjla, IOMOIMHHUKaMM CyJIei
(manee - pabGotHuku [lpuemHO# cyna) B CHeLHManbHO OTBEACHHOM  IIOMELIECHHH
(xabuner Nel6  «IIpuemHas»), OCHAIEHHOM HEOOXOAMMBIM  HMYHIECTBOM,
HOPMAaTHUBHBIMH, CTIPAaBOYHBIMHM M UHBIMU MaTepHalaMH, CPECTBaAMH CBS3U.

2.2. TlpueM rpaxmaH BemeTCS €XeTHEBHO B TeueHUE pabodyero BpeMEHH
paboTHl Cyna, yCTaHOBJIEHHOIO yTBEpXXKIAEHHBIMU IpeiacenareneM cyaa Ilpasunmamu
BHYTPEHHEro pacmopsjgka cyJa, 0e3 mpelBapUTENbHON 3allUCH B  IIOpSJKE
OUYEPEeTHOCTH, 3a HCKIIOUEHHEM OTHENbHBIX KaTerOpUi TIpa)kaaH, HUMEIOIUX B
COOTBETCTBUH C 3aKOHOJATENHCTBOM PAaBO Ha BHEOYEPEIHOM IIPHEM.

[Ipu npreMe rpaxkIaHuH MPEAbIBILET JOKYMEHT, YAOCTOBEPAIOMUN JINYHOCTD,
JOBEPEHHOCTh HA COBEpIIEHHE COOTBETCTBYIOIIMX MEWCTBUHM (A7 NpeAcTaBUTENs



3asBHUTENS) TMO0 OpAep aBOKara.

2.3. Ilpy HamMuuMM TEXHUYECKOH BO3MOXXHOCTU B HHTepecax oOecredeHus
3alllUTBl MpaB TpaXAaH BelJeHHEe IpHeMa MOXET CONPOBOXKIATECA ayano- H
BU/ICO3AIHCHIO, O YeM I'paKaaHe B 00s3aTeNIbHOM MOPSAKE YBEIOMIIAIOTCSA OO Havana
npuema.

2.4. Bo Bpems IpreMa IpaxiaH, a TaKke NpU HUX oOpalleHUH IO TelepoHy
rpaXKIaHaM MOTYT JaBaThCsi YCTHBIE pasbiACHEHMS O IIOIBEIOMCTBEHHOCTH
PacCMOTPEHMs] MHTEPECYIOIMX HX BOIPOCOB, NOPsAKE OOpallleHHs, KOMIETSHIHH
cy/a, HOpsKe MonydeHus MHdopMaLiy 06 HTOrax pacCMOTPEHHU 3asBJICHUMH, KKamoD,
HHBIX 00palleHuid. '

2.5. VCTHBIE OTBETHl U Pa3biACHEHHS Ha yCTHbIE 00OpallleHus rpaXJaH JaroTcs,
KaK IpaBuiIo, B JeHb oGpaiienus. Eciu JaTh YCTHEIH OTBET (pasbsACHEHHE) B JECHD
oOpallleHHs He TpPeACTaBlIseTCs BO3MOXHBIM HIM TIPaXIaHHH HAcTauBacT Ha
IpeNoCTaBlIeH!H MHCBMEHHOIO OTBETa, €My JaeTCs YCTHOE pa3bsCHEHUE O CPOKE H
TIOpsIIKe TIOJy4YeHUs OTBETa.

Jlnsg 1moinydeHHs MHCEMEHHOTO OTBETa IO HTOraM MpueMa TIpaXIaHHHY
TIpeANaraeTcsi MHCBMEHHO M3JIOKHTh CMBICH CBOEro Bompoca (IPEeAJIOXKCHHUS,
XKasoOBbI).

2.6. PaGotnuxu [IpuemHOIi cyna 00s13aHBI OKa3hIBATH COAECHCTBUE IPaXKiaHaM B
IIPaBHIIGHOM YKa3aHHH B MHCHMEHHOM OOpallleHMH Ha3BaHMsA JOJDKHOCTH, (aMIIHy,
HUMEHH, OTYECTBa afpecaTa, Ha3BaHus Cy/a.

2.7. Bce wMarepuanbl, MOJy4YeHHblE OT TIpaXJaHWHa B XOI€ TIIpHEMA,
PETHCTPHUPYIOTCS B COOTBETCTBUH C MHCTPYKIKEH 110 Cy1e0HOMY [eIONPOU3BOJCTBY.

2.8. Pa6oruuku [IpueMHOHN cyha HeCyT HENOCPEACTBCHHYIO OTBETCTBEHHOCTH
3a HaJIeXxalee BelcHUe prueMa.

B cirydae BO3HMKHOBEHHMS [0 IPUYUHAM, CBI3aHHBIM C OpraHu3aLHel paboTH B
cyle, TNpobNeMHBIX  CHUTyalMi,, TNpPENATCTBYIOIMX  MPEAOCTABICHHS  JIHILY,
oOpaTHBLIEMYCS B Cyl, 3ampaliuBaeMoil HH(OpPMalMy, BbIaue 3alpalliBaeMbIX
JIOKYMEHTOB, NPHMHATUIO MOAABaeMbIX MM JOKYMEHTOB, paGoTHukH lIpueMHOU Cyna
00513aHbl IIPUHATH MAaKCHMAIBHO BO3MOXXHBIE MEDBI /IS paspellieHus CHTyaHuuH II0
CyIIECTBY, B TOM 4uclie oOpaTUThCA K pabOTHUKAaM ammapara cyna, NpeAceaTelo
cyza.

2.9. Paspemenne JOOBIX CIIOPHBIX CHTyalldif, BO3HHMKAIOIIUX B IPOLECCE
B3auMozeiicTBus IlpMeMHOH CyZa C IOpyrMMHM  paOOTHMKamu amnrapara Cyna,
TIPOU3BOIUTCS yepes npenacenaTens cyna. PaGoTHukH
IMpuemHo#t cynma o0sd3aHBl HH(POPMHPOBATH npeicepatens cyaa o000 Bcex
BOSHHUKAIOLIKX B npouecce pabotei [IpueMHo# cya NpoOIeMHbIX CHTYalHsAX.

2.10. B cnyyasx, Korja paspellleHHe BOIpoca, C KOTOPBIM TpaXIaHWH
obpallaeTcs B CyJl, He BXOAUT B KOMIIETCHLMIO JaHHOTO Cyna, paGoTHuKM [IpuemHoi
Cyla pasbACHSIOT, B KaKol Cyl cliefyeT OOpaTHThCS C MOJOOHBIM BOIPOCOM, JHOO
COOOILAIOT, YTO JaHHBIH BOMPOC HE OTHOCUTCS K KOMIIETCHLIUU CYIOB.

2.11. Paboruuku IIpuemMHO# cy/ja HE UMEIOT Npasa MPeJOCTaBIATh CIEAYIONUIyI0
HHOpMaIUIO:

- 0 HOMepax TejeOHOB PYKOBOJACTBA M CyJEH AaHHOTO Cyla, a TakXke APYTuX
CyIOB;



- pmHQOpMalMIO,  COCTaB/SIOUIyI0  TOCYAAapCTBEHHYIO,  CIY)XXeOHYIO,
KOMMEpPYECKYIO TallHy M HHYIO OXpaHjIeMyIO 3aKOHOM TaiHy, a TaKXe Apyrue, He
HOJUIEXKAIME PACIPOCTPAHEHUIO CBENEHHS, CTaBIIME M3BECTHBIE MM B CBI3H C
UCITOJTHEHHEM JTOJKHOCTHBIX 0053aHHOCTEH.

2.12. PaGotHuku [IpuemMHOM cyna HE MMEIOT IpaBa OKa3biBaTh IOPHAMYECKYIO
IOMOIIb JIMIIaM, OOpaTHBIIMMCS B CyZA, 3a HCKIIOYEHHEM NPEIOCTaBICHUSA
uHpOpManMK IO BompocaM OQOpMIEHHS 3asiBIeHHH, Xanob, oOpalleHui,
NOJaBaeMBIX B Cy[A, MOpsaKa HX MOJa4M, MOpsAAKa MONy4YeHHMs OTBETa HIIH
3aIpaliuBaeMBbIX TOKyMEHTOB.

2.13. Tlpn npueme oOpallieHHil IpaXkJaH He MOIYCKaeTCsd BO3JIOKEHHE Ha
rpagaH, He MpPeIyCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEH MM OrPaHUYCHHUE
BO3MOXHOCTH pealu3alyH HX IPaB, B YaCTHOCTH, He NOMYCKATCs TpeOOBaHMUs:

IpeNCTaBlIeHNs JOKYMEHTOB, HE€ IIPEAYCMOTPEHHBEIX 3aKOHOAATEIBLCTBOM,
NPEJOCTABIIAIONIMM TpaXIaHHHY IIpaBO, Ha peajM3alldi0 KOTOPOro HampaBleHO
3asBlcHHE (kayi00a, oOpalieHue);

HCIIOJIHEHUS TPaXTaHUHOM OOS3aHHOCTEM, HE CBA3AHHBIX C 3asiBJICHHEM
(xano0oii, obpallleHHeM ), €CIIH 3TO He TPeNyCMOTPEHO (eaepanbHbBIM 3aKOHOM,;

peanu3ali TpaXKIaHWHOM CBOETO IpaBa TONBKO IIPH YCIIOBHM pealiu3alliy
WHBIX HE CBS3aHHBIX C HUM IIpaB, €CIH 3TO He MpeIyCMOTpeHO (elepalbHBIM
3aKOHOM;

YILUTIaTBI COOPOB, OIUIATHI YCIYT, HE MPEYCMOTPEHHBIX 3aKOHOIATEIECTBOM;

CHSATHS KOITHH ¢ JIOKYMEHTOB, €CIIU 3TO HEe NPEAYCMOTPEHO 3aKOHOAATEIECTBOM;

00s3aTebHOr0  3aKIIOYEHHMsS JIOTOBOPOB, CBA3aHHBIX C PacCMOTPEHHEM
3asBiaeHus (kajoObl, oOpalleHus1), €clid B COOTBETCTBHH C TPaXXIaHCKUM
3aKOHOJATENLCTBOM Poccuiickoit denepauun nonoOHbIE JOTOBOPHI 3aKIHOYAIOTCS B
J0OPOBOJIEHOM HOPSIIKE;

00513aTeBHOT0 UCIIONB30BaHHs TPAXKIaHMHOM MU Mojade 3asBleHud 61aHKOB
U MWHBEIX THIOOBBIX (GOpM, BBIAABa€MBIX CYIOM, €CIH 3TO HE MNPEAyCMOTPEHO
3aKOHOJATEIECTBOM;

COBEpIEHUS T[PAKIAHUHOM MHBIX JeHCTBMH, He MpPeayCMOTPEHHBIX
3aKOHO/aTEIECTBOM.

3. IIpnemM JOKYMEHTOB

3.1. PaGorauxu IIpueMHO#M Cyfa MPUHUMAIOT OT JIML, OOpaIlafoIMXCs B CyJL
JIOKYMEHTHI, HEOCPEACTBEHHO IPHHOCHMBIE HMH B CYy[I.

3.2. PaGotuuku IIpreMHoOl cyna 06s3aHb! IpoBepUTH odopMIIeHHE OOpalleHuH,
ImoJaBaeMbIX B DBepxoBaxckuii paiioHHBIA cyx Bomorogckoii obmactv, Ha
COOTBETCTBHE OOMmMHUM TpeGOoBaHMAM K O(QOPMIICHHIO, M3JIOXKEHHBIM B IyHKTe 3.3.
HacTosmiero PeriamMeHTa, a TaKKe HOPMaM MPOLECCYabHOTO 3aKOHOAATENbCTBA U B
clydae HeBepHOro odopMieHHs HHpopMupoBaTh 00 oTOM 3asButens. Ecmu
HEJIOCTATOK B O(OPMIEHHM MOXeET OBITh WHCIIpaBlieH HEMEIJIEHHO, DPabOTHUKH
[lpreMHOM CyZa [AODKHBI DPa3bsiCHATh 3aABUTENIO JaHHYIO  BO3MOXXHOCT.
WcnpaBneduss B 3alpocax IIPaBOOXPAHUTENBHBIX M CyHeOHBIX OpraHax He
IOITyCKalOTCA.



OGpatenus, cofepkaliye OCKOpOHMTENbHBIE BBIPAKEHMS, HE MOAAAIOLIHECS
TIPOYTEHHIO 60 OPOPMICHHEIE HAa OGOPOTHON CTOPOHE GIIaHKOB, OOPBIBKaX Oymardy,
oopMieHHBIE He HaIexamuM o0pa3oM HIM He [OAJexalue Iojade B
BepxoBaxckuii paiouHblii cyq Bomoroackoil o61actH, MOTyT OBITH IPHUHATHI B TOM
clydae, €ClId IIOCIe TONy4YeHHs pas3biICHEHUH oT paboTHuka IIpuemuoit cyna
IPaXXIaHMH HACTAHBAET Ha Mojayve (IPUHATHH) yKa3aHHBIX OOpalleHui.

PaGotuuk ITpremMHoil CyAa He UMeeT NpaBa NIPHHAMATh OOpalleHus, B KOTOPBIX
B Ka4eCTBe aJpecaTa He YKa3aH JaHHBIM Cy/I.

3.3. JioGoe mnpuHHUMaeMoe 3asBieHHe (kanoba, oOpallleHHe) MHOJDKHO
COEPKaTh CJleIyIONIyo HH(PpOpPMalHIO:

yKazaHue ajpecara (HauMEHOBaHHE JaHHOTO CyJa);

GaMuInIo, MMS, OTYECTBO 3asABUTENs MHIIM HaWMMEHOBaHHWE OpraHU3alluy,
SIBJISIFOIIEHCS 3asIBUTENIEM;

TIONHBIN ajipec (C yKazaHWeM IOYTOBOTO HHIEKCa) MECTA XKUTEIbCTBA WK MeCTa
HaXOXKJEHUS 3asiBUTEH;

HalMEHOBaHME JIOKyMeHTa (3asgBiIeHHe, Kano0a, 3a1poc U T.IL.);

JMYHYIO TIOANMCH 3asBUTENs MM JO/DKHOCTHOrO JIMI@ OpraHu3aliy,
SIBJISIOIIEICS 3asBUTEIIEM;

JIaTy oOpallleHusl.

B TekcTe Tex Kareropuii 3aspieHuil (kano0, oOpallleHuil), KOTOpbIEe B
COOTBETCTBUM C HOPMAaMH IIPOLECCYATbHOIO 3aKOHOAATENbCTBA MOTYT OBITH MOAAHBI
TONBKO YYaCTHHKAMH CYyJONPOM3BOACTBAa (IHMIAMM, Y4YacCTBYIOUIMMH B J€TIe;
YYaCTHMKAMH IPOHM3BOACTBA MO AejaM 00 aAMHHHCTPaTHBHBEIX IIPaBOHAPYLIEHHSX),
IIOMHMO HEPEYUCIeHHOM Bbille HHGOPMALHU JOJDKHO OBITH YKa3aHO IPOLIeCCyanbHOe
TI0JIOXKEHHUE 3asBUTEIS.

3.4. Ecnm 3asBHTeNh NPOCHT OTBET Ha [oOfAaBaeMoe oOpalleHue HIH
3anpallMBaeMyl0 KOMMIO (IIOJMHHHK) AOKyMeHTa (OB) HE HANpaBisATh IOYTOH, a
BELIaTh HA pyKH IMGO OTHpaBuTh IO IPYroMy ajpecy (Ipyromy JMILy), 3TO
06s3aTeNBHO JOJDKHO 6BITh YKA3aHO B IPUHAMAEMOM OOpAIeHHH.

3.5. Ecnu B IpHHAMaeMOM OOpalleHUH MMEETCs CIIMCOK IPHIaraeéMbIX K HEMY
IOKyMeHTOB, pabGoTHHku [IpHeMHOH cyna o0O0s3aHBl TIPOBEPUTH COOTBETCTBHE
IIPUIIOKEHUM, YKA3aHHBIX B CIMCKE, M TOJbKO IPH YCIOBHM HAIMYUSA BCEX
TepeurCIeHHBIX TIPUIOXKEHHH NPUHATH JOKYMEHT. B cilydae OTCyTCTBHs Kakux-IH00
NpWIOKeHUi paboTHUKU [IpueMHOM Cyna [OJDKHBI IPEUIOKHUTH  3agBUTEIO
BBEIYEPKHYTH OTCYTCTBYIOIME  NPHJIOXKEHHS M3 CIHCKa M 3aBEpUTh JaHHOEC
MCIIpaBleHre MOANMCHI0 3asBUTens. OOpalleHne, B KOTOPOM OTCYTCTBYIOT KakKue-
U060 NPUIOKEHHS, MOTYT OBITh IPHHATEI B TOM Clly4ae, €CIIH MOCIe IOIy9deHUs
pasbscHeHui oT paboTHmka IlpuemHOM cCyna 3asBUTENb HAcTaMBacT Ha Tonave
(MpUHATHH) yKa3aHHBIX oOpamenuil. I[Ipy 3ToM 06 OTCYTCTBMM KaKOro-JHOO
JTOKyMEHTa WM TPUIOXEHHS K OOpallleHHIO COCTaBIISETCS aKT B COOTBETCTBMU C
TpeGOBaHUAMM HMHCTPYKUHH II0 CyJeOHOMY MENONPOM3BOACTBY, OAMH 3K3EMIULIDP
KOTOPOTO BBIIAeTCs (HAIpPABIAETCS) 3asABHTENIO, HHBIE IK3EMIUIAPI MPHOOIIAIOTC K
HOJIy4YeHHBIM JOKyMEHTaM M [IepeaeTcsi BMECTe ¢ HUMH 110 NIPUHA/JIEKHOCTH.

3.6. B ciyyae OTKasa 3asBHTeNss OT BHECEHHs YKAa3aHHBIX HCIPABICHHH B
CIIHCOK NPHIOKEHHH JUOO eciau OTCYTCTBHE MPHUIIONKEHHUs YCTaHOBICHO IOCIE



.

npuHATHS oOpallleHusi, paGotuuku IlpueMHON cyma HHGOPMHpPYIOT 06 3TOM
npeficeiaTeNs Cy[a M COCTaBISIETCsl aKT O TOM, YTO COOTBETCTBYHoLlee obparieHue
IpHHATO G€3 YKa3aHHBIX B HEM IPUJIOXKEHUH (aKT COCTAaBIAETCA B COOTBETCTBUH C
TpeGOBaHUAMH HHCTPYKIMH TT0 CyIeOHOMY JeTIONPOU3BOACTBY ).

3.7.Ecan obpalrieHye OANMCaH0 IPECTABUTENEM MM 3aIUTHUKOM 3asBHTEIS,
pabotuuku [IpuemMHo# cyna o6s3aHbI:

IpOBEPUTh HAJUYHE Yy IIPEACTaBHUTENs [JOBEPEHHOCTH OT 3aABUTEA Ha
COBepIIIEHHEe COOTBETCTBYIOLIEr0 IMpPOLIECCYalbHOrO IEHCTBUA, a y 3allUTHUKa -
opaepa (mis agBOKaTa), ITOCTAHOBJIEHUSA CylJa O JOIYCKE B KayecTBEe 3aIUMTHHKA
Haps[y C aJBOKAaTOM HJIHM JOBEPEHHOCTU OT JHLA, B OTHOIIEHMH KOTOPOTO BENeTCs
HpPOU3BOACTBO IO JeiTy 00 aAMUHMCTPAaTUBHOM NIpaBOHApyIICHHUH,

B cly4ae HEOOXOOMMOCTH pa3bACHUTH O00s3aTeNbHOCTh MPHOOIIECHHA K
oOparneHuI0 opaepa (Wi aJBOKaTa), 3aBEPEHHON KONHMM IIOCTAHOBJCHHUS cyaa o
IOIYCKe B Ka4eCTBe 3alllUTHUKA HapsAy C alBOKaTOM;

€ClIM  JIOBEPEHHOCTh (€€ HOTAapHaIbHO 3aBEPEHHOH KONMHM) II0 JaHHBIM
MH(POPMAIIMOHHON CHCTEMBI CyZa WIH IO COOOINEHHIO pabOTHUKOB ammapara Cyza,
HET B MaTepHaliax Jiella , CHITh KOIHIO C NMOTMHHUKA MM HOTapHAJIBHO 3aBEPEHHOM
KONMM JOBEPEHHOCTH, 3aBEPUTh €€ CBOeil MOANMCHIO M IE€YaThiO AJId KONUW U
IPHOGILKUTE ee K IIOAaHHOMY OOpalleHHIO.

3.8. JIOKyMeHTB, NpPHHOCHMbIE B JONOJHEHHE K DpaHee TOAAaHHBIM
oOpalieHusiM, MOTYT OBITH NMPUHATHL B IIpueMHOM cyla TONBKO B TOM ciydae, €Cild
oOpalnenre, B JONOJHEHHE K KOTOPOMY OHHM NPEIACTABIIAIOTCS, IOCTYIHMIIO B CyH H
elle He pacCMOTPEHO.

K J1oxyMeHTaMm, mpeAcTaBiseMblM B JONONHEHHE K paHee MOJAaHHBIM
00palleHHsM, TOIDKHO OBITH NPHIOXKEHO 3asiBIEHUE C YKa3aHUEM Ha TO, B IOTIOJHEHHE
K KaKoMy MMEHHO OOpallleHHIO OHU HpeACTaBJIAIoTCa. B ciydae OTCYTCTBUSA Takoro
3asBieHus, paboTauk IpueMHol cyna 00s3aH yka3aTh 3asSBUTEN0 HA HEOOXOOUMOCTE
ero cocraBlieHHd. be3 MpHOOINEHHS YKa3aHHOIO  3asBJICHHS  JTOKYMEHTBI,
TpeACcTaBIseMble B JONOJHEHHEe K paHee NOJAHHBIM OOpallleHHsM, MOTyT OBITh
TIPHHATEl TOIBLKO B TOM Clydae, eciii IIOfaTeNb HACTAaMBaeT HAa WX NPHUHATHH Oe3
3agpieHus. Ilpu 3ToM pabotHHK [IpueMHOI cyna o0s3aH NPHUHATH BCE BO3MOXKHBEIC
Mepbl IS YCTAaHOBICHHs OOpalleHus, B IONOJHEHHe K KOTOPOMY NpeCTaBSIOTCS
IIOaHHEIE JOKYMEHTHI, HO HEe MOXXET HECTH OTBETCTBEHHOCTH B CIy4ae HEBEpHOTO
onpe/ieNeHus oOpalleH s, K KOTOPOMY HaUIeXUT IIPUOOIIUTE OAAHHbIE JOKYMEHTEI.

3.9. Ha npunstom paGotaukoM [IpmemHOH cyna obpallleHMd MPOCTaBISETCS
ITamMIl BepXoBaXCKOro paiflOHHOTO CyJa C yKa3aHHEM TeKylled HaThl ¥ BXOASIIETO
HOMepa, KOTOPBIi CTABHTCS Ha JIULEBOH CTOPOHE NEPBOTO JIKCTa OOpalleH s B IIPaBOM
HIDKHEM YIJIy, TaKXkKe JeNaeTcs OTMeTKa O BpeMeHH mocTyruieHws. Illramn cyna,
3aBepeHHBIA IOAMUCHI0 PaGOTHHKA, NPHHSBIIETO oOpallleHHe, MO MPOCKOe IHIa,
npesicTaBuBIIEro obpaiienue B [IpieMHyo CyJia, CTaBHTCS TaKXKe Ha NPeJICTaBICHHOH
UM JOIONHUTENFHON KOIHMM JaHHOro oOpamieHus. IlltamMn He craBHTCS Ha ApYyrux
JIOKYMEHTaX, HaXe €clNd OHM IOJAloTCA B JIOMOJHEHHE K paHee IIOJaHHbIM
obpaieHusM Oe3 NpUOOUIEHHs K HHUM 3asBICHMs, yKa3aHHOro B IyHKTe 3.8.
HACTOSIIETO perjiaMeHTa.

3.10. Bce npuHATEIE JOKYMEHTHI, B TOM YHCJIe ITOAaHHble B ONIOJHEHHE K paHee



!

IOJaHHBIM OOpaleHusM, paboTHuk IlpuemHON cyaa 00si3aH 3aperuCTpHpOBaTh B
cootBercTByromux moxacucremax I'AC «IIpaBocymue» (ITM «JlokymeHTOOOOpPOT HU
obGparuenus rpaxnan», [N «CyneOHas KOppecloHAEHIU» U Ap.) U IepeaaTh B I€Hb
HpHeMa o PUHAIIEKHOCTH [0 ¢(hOPMUPOBAHHOMY U pPaclie4aTaHHOMY U3 IIOJACHCTEM
I'AC «IIpaBocyaue» peecTpy ydeTa BXOASIMIENH KOPPECIIOHACHUMH IO IIOAIHUCE JIUILY,
HETOCPEACTBEHHO KOTOPOMY IlepefaHBl NOKYMEHTHI, C YKa3aHMEM MM 3aHUMaeMown
IOJDKHOCTH, @ B MCKJIIOUUTENBHBIX Cliyvasx - He no3nHee 10.00 ciemyromero pabouero
IHs, €CIM MHOE He NPeIyCMOTPEHO MHCTPYKIHEH Mo cyeOHOMY AEIOIPOM3BOICTBY.
Peructpanus JOKyMEHTOB U Iiepefada HX M0 NPUHAMIEKHOCTH OCYIIECTBISIETCS B
CTPOTOM  COOTBETCTBUM C  TpeOOBaHWAMH  MHCTPYKIMM IO  CylaeOHOMY
IETIONPOU3BOICTBY.

3.11. JloxymeHTHI, moAaBaeMble IO AEjiaM, Ha3HAYEHHBIM K PacCMOTPEHHUIO,
pabornuk [IpmemHoOl cyma o0s3aH HE3aMeUIMTENFHO 3aperuCcTpUpOBaTh B
noacucremax I'AC «IIpaBocyaue» u nmepenarts [0 peecTpam Mo NpHHAIJIEHKHOCTH.

3.12. Ecam mnuumo o6pamaercs ¢ Mpocs00d O TIpHeMe Kakux-1ubo
JOKYMEHTOB II0 KOHKPETHOMY Jelly HENOCPEACTBEHHO B J€Hb, Ha KOTOPBIA
HA3HAYEHO PACCMOTPEHHE COOTBETCTBYIOIIETO Jiena, paboTHuK [Ipuemnoii cyna obs3an
Pa3hACHUTH OOpaTHBIOIEMYCS I1€JI€CO00pasHOCTh pa3pellieHHs COOTBETCTBYHOIETO
BOIIPOCa HEMOCPEJICTBEHHO B CyIeOHOM 3acelaHuH.

3.13. Ha xaxmoM NpHHATOM OOpalleHWH, MOJaHHOM II0 KOHKPETHOMY ey
(Marepuaiy), pa60THHKOM INpuemMHO# cylna KpoMe pETrHCTPaliOHHOro HoMepa
CTaBUTCS HOMeEp COOTBETCTBYIOLIEro Jena (MaTepuana), ecid uHGOpMALUi o
HeM wuMeercs B mnoacuctemax ['AC «IIpaBocymme». Homep nena (Marepuana)
NPOCTABJIAETCA TAaKXKe NP PETHCTPallM{ INPUHATOrO OOpallleHHs B MOACHCTEMaXx
I'AC «IIpaBocynre» 1 COOTBETCTBEHHO - B PEECTPax.

3.14. Ecmm k ofpameHuio TpWIOXKeHa KBUTaHLUA 00  ymiare
rOCyJapCTBEHHO} MNONUIMHBI WM 3aBepeHHas KOIMs IUIATEKHOTO MOpydeHHs 00
yIjIaTe rocyAapcTBEHHOM MOLUIHHBIL, 00 3TOM Jelaercs OTMETKa (C 00A3aTelbHBIM
yKa3aHHEM CYMMBI YIUIA4€HHOW TOCYAapCTBEHHOH IIOLUIMHBI) TPU PETHUCTPAIUA
nannoro obpamienus B [1IC I'AC «IIpaBocyaue».

4. Bbinaya 10OKyMEHTOB

4.1. Beiaua JoKyMeHTOB paboTHHKOM [IpueMHoOM cyla  OCyIIeCTBISETCS ~ Ha
OCHOBaHUU IHUCBMEHHOI'0 obpameHus (3asBIEHUS) rpaxxaaHuHa,
3apEerHCTPUPOBAHHOTO B  YCT@HOBICHHOM  HHCTpyKIMed 1o  CyneGHOMy
JENONPON3BOJCTBY IIOPSIKE.

Pa6orauk IlpuemHoOl cyna npu Bblade JOKYMEHTOB 00s3aH IPOBEPUTH
HpPaBHIBHOCTE OQOpMIIEHUS AOKYMEHTa, BBIAABAEMOIO CyIOM, M TOJNBKO B CiIy4dae
HaJIEXKAIIEero ero oQpopMieHHs BbIAATh JaHHBINA JOKYMEHT.

JoxyMeHTHI, 0GOpMIICHHbIE HEHAUIEKAIUM 00pa3oM, He MOTYT OBITh BBIIAHBIL.
PaGorauk IIpueMHOM cyza o0s3aH yCTpaHUTh HEOCTATKH B OQOPMIICHHH JIOKYMCHTa
CaMOCTOATENHHO JMOO0 BO3BPATUTh JOKYMEHT [UIs HAJUIEKAIEero OQOpMIIeHHU

COOTBETCTBYIOIIMM pabOTHHKAM ammnapara cyza.
4.2. Paboruuk [lpuemHON CyJa HeceT OTBETCTBEHHOCTh TOJIBKO 32

COIepxKaHue CaMOCTOATEIIBHO IOArOTOBJIEHHOI'O M BBIAABAacMOT0 JOKYMCHTA JIMIIAM,



oOpaIaroIKuMcs B Cy, B TOM YHCJe B YaCTH COOTBETCTBHS COHEpPXKaHHWA TOKyMEHTa
nadopMmanmm, coiepxameiics B cooTBercTBylommux — nozacucremax ['AC
«IIpaBocyaue».

4.3. Ecnu 1OKyMEHT MOXXET OBITh BBIAH TOJIBKO ONpPENEICHHBIM KaTeropusM
JHIL, yCTAHOBJEHHBIM 3aKoHOM, paboTHHK IIpuemHOH cyna o00s3aH yYCTaHOBHTH
JIMYHOCTE 3asBUTENIS M ONPEAETUTh €ro NPUHAUIe)KHOCTh K KaTETOPHHM JIMLI, HMEIOMIEH
IIPaBO Ha IOJIy4YeHHE JaHHOTO JOKYMEHTa.

4.4, Ecmy [OKYMEHT BbIOAaeTCs IPEICTaBUTENIO 3asgBUTENs, pabOTHMK
[lpueMHoOM cyaa, THOMHUMO IeHCTBUH, yKa3aHHBIX B IyHKTe 4.3. HaCTOSIIEro
periiaMeHTa, JO0JKEH:

NPOBEPUTh HAJIMYHE Y MPEACTaBUTENs NOBEPEHHOCTH OT 3asBHUTENA Ha
COBEpIIEHHE COOTBETCTBYIOIIETO NEUCTBUS, MPH OTCYTCTBUH TAaKOBOH PasbhsCHUTH
HeOOXOAMMOCTH €€ NnpeAcTaBieHus B [IpueMHyro cyna,

€CJI yKa3aHHas JIOBEPEHHOCTh (e HOTapHAIBHO YHOCTOBEPEHHAs KONHf), [0
JaHHEIM cooTBeTcTByrommux mnoxcucteM IAC «IIpaBocynue» wiu no mHGoOpManuu
paGOTHHKOB ammapara CyZJa OTCYICTBYeT B Jelie/MaTepualie, CHATh KOMHUIO C
NoJVIMHEKKA (€ro HOTapHAIBHO YHOCTOBEPEHHOH KONHWM), 3aBEPHTh €€ CBOeH
NOANKMCHIO M IIeYaThi0 A KOMMA M TPUOOIIUTH K paclucKe B IIOJy4YeHHUU
3aMpanIuBaeMoro JOKyMeHTa.

Be3 coBepuieHHs YKa3aHHBIX JEWCTBUH 3ampallMBaeMBIi  3asBUTENIEM
JIOKYMEHT He MOXXeT OBITh BBIIaH €ro MPEACTaBUTENIO.

4.5. Ilpu Beimaue uepe3 IlpueMHyo cyaa mo00ro JOKyMeHTa, C JIMIa,

TIOJTYJaOIIero JOKYMEHT, OepeTcsl paclluCcKa B €r0 IOIy4YeHHH.

Pacnmcka odopmiseTcs JuO0 Ha oOpallleHMM O Bblgaye 3alpaliBaeMoro
HOKyMeHTa TM00 Ha OTJENBHOM JIUCTE U JOJDKHA COAEPIKATh CICAYIOINe CBEACHHS:

HaMMEHOBAHME JOKyMeHTa (paciucka);

baMUIKIO, MMSL ¥ OTHECTBO JIMI[A, IOJyYHBIIEro JOKYMEHT(BI);

(baMuIIHIO, MMS U OTYECTBO JOJDKHOCTHOIO JIMIA C YKa3aHHEM HanMEHOBAaHMS
3aHMMaeMoll OJDKHOCTH, 3a HCKJIIOYEHHEM CIy4aeB O(QOPMIICHMs DPaclKMCKH Ha
oOpaleHuH (3arpoce), coaepkaneM HHGOPMaIHio O 3aHMMAaeMO# UM TOJKHOCTH;

Ha¥MEHOBaHUE IOJy4eHHOro(bIX) JOKyMEHTa(OB), YyKa3aHHE€ KOJIHYecTBa
TIOJIyYEHHBIX 3K3eMIUIIPOB U KOJIMYECTBA IUCTOB NPHIIOKECHHU Y,

[IOJIIUCH JIMIA, [TOJYyYHBIIEro JOKyMEeHT(bl);

Jary TOoJTy4YeHHs JOKyMEHTa(OB).

4.6. PaGoTHUK IIpHEMHON Cyaa 00s3aH IPOBEPUTH NPAaBUIBHOCTE OGOPMIIEHHS
PACIIHCKH, KOTOpas NepeaaeTcs Mo MPUHANIEKHOCTH Ul MPUOOIIEHH K MaTepraliaM
J1eJ1a/TIpOU3BOJICTBA, O BblJade JNOKYMEHTa JelaeTcs OTMETKa B COOTBETCTBYIOIIMX
noacucreMax I'AC «ITpaBocynue», B ClipaBOYHOM JIUCTE.

47. Komuu 3ampamiiBaeMbIX CYIAEOHBIX aKTOB H3rOTaBIHBAIOTCA U
0QOPMIISIOTCS B COOTBETCTBHM C TPeGOBaHMSAMH MHCTPYKIMH HO CyneGHOMY
JIEONPOM3BOACTBY HemocpeACcTBEHHO paboTHMkoM IlpuemHOH cyna B JI€Hb
IIOCTYIUICHHs 3asBIEHHUs, a PH HEBO3MOXHOCTH — B CPOK He Oonee mATH pabodnx
IHEN ¢ yKa3aHHOM [aTEHl.



'

5. BzaumogeiicTBue ¢ padoTHHKAMH aNnapara cyaa

5.1. B ciyuasx, korma pabornuk [IpuemHOH cyna obpalaercd K JApyruM
paboTHHKaM anmapara cyna, TIOCIICTHAE 00s13aHBI IIPUHATD
He3aMeUIMTENBHBIE MEpPHl IS paspellieHus COOTBETCTBYIOLIEH IpoOIIeMHOM
cuTyaldi  (HarpuMep, TNPOBEPUTh HaIW4yMe Jena B CyHe, YCTAHOBHTH
3arpanvBaeMylo UHGOPMALIUIO o MaTepualiaM COOTBETCTBYIOIIETO
JieNa/pOu3BOJICTBA U JIP.). '

5.2. Pa6oruuku IlpuemHOM cyma oO0s3aHbl COONIOAATH MOPSJOK Iepenadu
HNPUHATHIX JOKYMEHTOB IpyTuM paboTHHUKaM armapara cyna,
YCTaHOBJIEHHBIH myHKTamu 3.9. - 3.14 HacTodlero Pernamenra, B
COOTBETCTBHH C TPEGOBAHUSAMH HHCTPYKIMH 110 CyJeOHOMY JIEIOIIPOM3BOACTBY.

5.3. 3a comepxaHHe ¥ TPaBUIBHOCTh O(OPMIIEHHS BBIIABAEMOIO 4epes
[IpueMHyI0O CyJa HOKyMEHTa HeCeT OTBETCTBEHHOCTh pabOTHMK amnapara cCyna,
W3rOTOBMBIIMI JaHHBIA JOoKymeHT. IIpd 3TOM cooTBeTCcTBHE OGQOPMIICHUS
BBIIABAEMOrO  JOKYMeHTa  TpeOOBaHMAM  HMHCTPYKIHMM IO CyaeOHOMY
JENIOIPOU3BOACTBY JOJDKHO OBITH IpoBepeHo paboTHHKOM IIpueMHON Cyna ¥ B TOM
cllydae, Korjaa JOKyMeHT ITOJrOTOBJIEH HHBEIM PaOOTHUKOM aliapara cy/a.
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