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BepxoTypcKoro paHonnoro cy/ia 

CBep/yioBCKOM oSjiacxH

1. OB1UHE nOJIO^:EHH5I

^eHTejibHOCTb npneMHOH b cy/ie (^ajiee FIpHeMHaa) per^aMeHTHpyeica 
riojio>KeHHeM o npHCMHOH cy,na, yrBep>KaeHHbiM npe^ceflaTeaeM cyjia na ocnoBaHHH 
FIpHMepHoro nojio>KeHHa o npHCMHOH (jje^epajibHoro cyaa o6meH iophczihkuhh, 
yiBep^eHHbiM npHKaaoM Cy/teOnoro zienapTaMCHTa npH BepxoBHOM Cyae Pocchhckoh 
Oe^epauHH 20 HoaOpa 2019r., h nacToamHM peraaMCHTOM.

1.1.

HpaBOBoe peryanpoBanHe OTHomeHHH, CBasaHHbix c opranHsauneH 
paccMOTpenna oOpameHHH rpa>KiiaH ((Jjhshhcckhx jihu), npeziCTaBHTeaeH opraHH3auHfi 
(lOpHAHMCCKHX aHU), oOmeCTBCHHblX oO'bCaHHCHHH, OpraHOB FOCyaapCTBCHHOH BaaCTH H 
opraHOB MecTHoro caMoynpaBaeHHa ocymecTBaaeica b cootbctctbmh c KoHCTHTyuHen 
Pocchhckoh Oeaepaunn, (^eaepajibHWMH KoncxHxyuHOHHbiMH 3aKOHaMH, (^CAepajibHbiMH 
3aKOHaMH, ycxanaBaHBaiomHMH nopaaoK cyaonpoH3BoacxBa, noaHOMOHHa h nopaaoK 
aeaxeabHOCXH cyaos, OeaepaabHbiM saKOHOM ox 22 aeKaOpa 2008r. X2 262-03 «06 
oOecneneHHH aocxyna k HH(|)opMauHH 0 aeaxeabnocxH cyaoB b Pocchhckoh OeaepauHH» h 
HHbiMH aKxaMH, peryaHpyiomHMH Bonpocbi BHyxpeHHen aeaxeabHoexH cyaa.

1.2.

OPEAHH3AUH5I OPHEMA2.

FIpHCM rpaacaan ((^hshhcckhx anu), npeacxaBHxeaen iophahhcckhx anu, 
opraHnsauHH, oOmecxBCHHbix 06'beAHHeHHH, opraHOB rocyaapcxBeHHOH BaacxH h opraHOB 
mccxhofo caMoynpaBaeHHa (aaaee npneM rpaacaan) nponsBoanxca b achb hx oOpameHHa 
axxecxoBaHHbiMH rocyaapcxBCHHbiMH rpaacaancKHMH cayacamHMH annapaxa cyaa 
(noMomHHKaMH cyacH h paOoxHHKaMH oxAeaa AeaonponsBOACxBa cyaa) b cneunaabHO 
OXECACHHOM HOMemeHHH, OCHameHHOM HeoOxOAHMbIM HMymeCXBOM, HOpMaXHBHbIMH, 
cnpaBOHHbiMH h HHbiMH MaxcpnaaaMH, cpeacxBaMH CBa3H. FIpneM rpa>KAan noMomHHKaMH 
cyaeH ocymecxBaaexca b HOMemeHHH fiphcmhoh cyaa, Bbiaana aoKyMenxoB paOoxHHKaMH 
oxaeaa aeaonpoHSBoacxBa - b oxaeae aeaonpoHSBoacxBa.

2.1

ripneM rpa>Kaan Beaexca okcahceho b xeneHne paSonero bpcmchh cyaa, 603 
npeaBapnxeabHOH sanncH b nopaane OHepeanocxH, sa HCKaiOHCHHCM oxaeabHbix Kaxeropnn 
rpaacaan, HMeiomnx b cooxbcxcxbhh c saKOHoaaxeabcxBOM npaso na BHeonepeaHOH npneM. 
FIpH npHCMe rpa>KaaHHH npea'baBaaex aoKyMenx, yaocxoBepaioinHH ero aHHHoexb, 
aoBepeHHoexb na coBepmeHne cooxBexcxsyiomero aeilcxBHa (aaa npeacxaBHxeaa aaaBHxeaa) 
aH6o opaep aaBOKaxa.
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2.3 FIpH H3JIHHHH TeXHHHeCKOH B03M0)KH0CTH B HHTepCCaX oSecneHCHHH SaiUHTbl
npas rpajK^an Be^eHne npHCMa mokct conpoBOJKflaTbca ayziH03anHCbio, o hcm rpa^ane 
yseflOMiiHiOTCfl nanajia npneMa.

2.4 Bo BpeMH npneMa rpajK^an, a xaioice npw hx oSpameHHH no xeiie^ony 
ZtaBaxbca ycxnbie pasBacHenna o noflBeflOMCXBeHHocxn paccMOxpeHnarpa>K/iaHaM Moryx

HHxepecyiomnx hx BonpocoB, nopa^Ke o6pameHHa, KOMnexenuHH cy.ua, nopa^Ke nojiyncHHa 
HHC^opMauHH 06 Hxorax paccMoxpeHna nncbMeHHbix oSpameHHH.

2.5 VcxHbie oxBexbi h paa-bacHenna na ycxnbie oSpamenHa rpaxcziaH Ziaioxca, kbk
npaBHJio, b aQHb oGpameHHa. Ecjih Aaxb ycxHbm oxbcx (paatacHenHe) b zienb oSpamenna ne 
npe^cxaBjiaexca bosmokhbim hjih rpa>K^aiiHH HacxaHBaex na npe^ocxaBJieHHH nncbMCHHoro
oxBexa, eMy Aaexca ycxnoe pasBacHenne o cpoxe h nopaj^Kc nojiyneHna oxsexa. ^[aa noayneHHa 
nHCbMCHHoro oxBexa no HxoraM npneMa rpa>KaaHHny npejinaraexca nncbMCHHO H3ao>KHXb 
CMbica CBoero Bonpoca (npeaao>KenHa, acaaoSbi).

PaSoxHHKH OpneMHOH oSasanbi OKaBbmaxb co^eHCXBHe rpaac^anaM b 
npaBHJibHOM yKasanHH b nHCbMennoM oSpameHHH nasBanHa a,oa>KHocxH, (j)aMHaHH, hmchh, 
oxnecxBa azipecaxa, naaBanna cyaa.

2.6

Bee Maxepnaabi, noayneHHbie ox rpaacaannHa b xoae npneMa, perncxpnpyioxca b 
cooxBexcxBnn c HHCxpyKUHen no cyae6noMy aeaonponsBOACXBy.

2.7

Pa6oxHHKn FIpneMHon necyx nenocpezicxBeHHyK) 
najuiOKamee Be/ieHne npneMa. B caynae BosnnKHOBenna no npnnnnaM, CBasannbiM c 
oprannsaunen pa6oxbi b cy^e, npo6aeMHbix cnxyaunn, npenaxcxByiomnx npeaocxaBaennio 
anny, oSpaxnBmeMyca b cya, sanpamnBaeMon nn^opMaunn, Bbiaane sanpamnBaeMbix 
aoKyMenxoB, npnnaxnn noaaBaeMbix hm aoKyMenxoB, paSoxnnKn ripneMHon oSasanbi npnnaxb 
MaKCHMaabno B03Moacnbie Mepw aaa paspemenna cnxyaunn no cymecxsy, b xom nncae 
o6paxnxbca k pa6oxnHKaM apyrnx cxpyxxypHbix noapasaeaennn cyaa, npeaceaaxeaio cyaa.

2.8 oxBexcxBennocxb 3a

Paapemenne aio6bix cnopnbix cnxyaunn, BosnnKaiouiHx b npouecce 
BsanMoaencxBna ElpneMHon c apyrnMn cxpyKxypubiMn noapaaaeaennaMn cyaa, nponsBoanxca 
nepes npeaceaaxeaa cyaa. PaGoxnnKn FIpneMHOH oSasanbi nn^opMupoBaTb npeaceaaxeaa cyaa 
060 Bcex BOBHHKaiomnx b npouecce pa6oxbi ripneMHon npo6aeMHbix cnxyaunax.

2.9

B caynaax, Koraa paapemenne Bonpoca, c KOXopbiM anuo o6pamaexca b cya, ne 
Bxoaux b KOMnexenunio aauuoro cyaa, paSoxunKn RpneMHOH paatHCHHiox, b Kaxon cya 
caeayex oSpaxnxbca c noao6ubiM BonpocoM, an6o cooSmaiox, hxo aanubin Bonpoc ne 
oxnocnxca k KOMnexenunn cyaoB.

2.10

PaOoxuHKH FIpneMHon ne hmciox npasa npeaocxaBaaxb, KOMy 6bi xo nn 6biao2.11
caeayiomyio nn^opMaumo:

o noMepax xeae4)OHOB pyKOBoacxBa n cyaen aannoro cyaa n apyrnx cyaoB; 
nn^opMaumo, cocxaBaaiomyio rocyaapcxBennyio, cay)Ke6Hyio, KOMMepnecKyio xanny 

n nnyio oxpanaeMyK) saxonoM xanny, a xaKX(e apyrne, ne noaJie>KamHe pacnpocxpanennio 
CBeaenna, cxaBUine naBecxnbie hm b cbhsh c ncnoanenneM aoaacnocxnbix oGaaannocxen.

PaSoxnnKn FIpneMHon ne hmciox npasa OKaabmaxb lopnannecKyio noMomb 
anuaM, oOpaxnBuinMca b cya, sa ncKaionenneM npeaocxaBaenna nn^opMaunn no BonpocaM 
o^opMaenna saaBaennn, >xaao6, o6pameHnn, noaaBaeMbix b cya, nopaana nx ncaann, nopaaKa 
noayHenna oxsexa nan sanpauinBaeMbix aoKyMenxoB.

2.12
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2.13 OpH npHCMe o6pameHHH rpa>K^aH ne ^onycKaeTca 
npe^ycMoxpeHHbix saKOHOM o6a3aHHOCTeH hjih orpaHHHCHHe bosmojkhocth 
npas, b nacTHOCTH ne AonycKaioiCH xpe6oBaHH5i:

B03Jio)KeHHe Ha rpa>KnaH He 
peajiHsauHH hx

npe^cxasjieHHH ^(OKyMeHXOB, ne npe^ycMoxpeHHbix saKOHOM, npe^ocxaBjiaiomHM 
rpa>icaaHHHy npaso, Ha peajiHsauHio Koxoporo HanpaBJieHO 3a5iBjieHHe (>Kajio6a, oSpameHHe);

HcnojiHeHHa rpa>ic^aHHHOM oSaaaHHoexeH, ne CBasaHHbix c saaBneHneM (xcajioSoH, 
oSpamenneM), ccjih axo He npeaycMoxpeHO 4)eflepajibHbiM aaKOHOM;

peajiHsauHH rpa>KX[aHHHOM CBoero npaBa xojibKO npH ycjioBHH peajiHsaHHH hhbix ne 
CBJisaHHbix c hhm npas, ecjiH axe He npe^ycMOxpeHO (JiejiepajibHbiM saKOHOM;

ynjiaxbi c6opoB, onuaxbi ycjiyr, He npe^ycMOxpeHHbix saKOHoaaxejibcxBOM; 
cuaxHa KoriHH c ^OKyMeHXOB, ccjih 3x0 He npejjycMoxpeHO aaKOHOjiaxejibcxBOM; 
o6H3axejibHoro aaKjHOHeHHa aoroBopoB, CBaaaHHbix c paccMoxpeHHCM saaBJieHHa 

(>Kajio6bi, o6pameHHa), ccjih b cooxBexcxBHH c rpajKjaHCKHM saKonojiaxejibcxBOM Pocchhckoh 
OejiepaHHH no;io6Hbie zioroBopbi saKJHOMaioxca b zioSpoBOJibHOM nopaziKe;

o6H3axejibHoro HcnojibsoBanuji rpax<ziaHHHOM npn no/iaHe aajiBJieHHH 6jiaHK0B h hhbix 
XHHOBbix (jiopM, BbiziaBaeMbix cyjiOM, ccjih 3xo hc npe/iycMOxpeHo saKonojiaxejibcxBOM;

coBepmeHHa rpajKjjaHHHOM hhbix jjchcxbhh, hc npeAycMoxpeHHbix saKOHOjiaxejibCXBOM.

3. DPHEM ^OKVMEHTOB

Pa6oxHHKH FIpneMHOH npHHHMaiox ox jihu, oSpamaioinHxcH b cyzi, jxoKyMCHXbi, 
HenocpeAcxBeHHo npHHOCHMbie hmh b cya.

3.1

Pa60XHHKH npHCMHOH 06fl3aHBI HpOBepHXB 0([)0pMJieHHe oGpameHHH, 
noziaBaeMbix b cya, na cooxBexcxBHe o6ujhm xpeSoBaHHHM k o(|)opMJieHHio, H3Jio>KeHHbiM b 
nyHKxe 3.3, a xaoce nopMaM npoueccyajibHoro aaKOHoziaxejibcxBa h b cjiynae HCBepnoro
O^OpMJICHHJI HH^JOpMHpOBaXB 06 3X0M SaflBHXCJW. ECJIH HCAOCXaXOK B O^JOpMJICHHH MO>KeX 
6bIXb HCnpaBJICH HCMejUICHHO, paSoXHHKH FIpneMHOH JJOJDKHBI pa3X>5ICHHXb 3aaBHXeJIIO AaHHyiO 
bo3mo>khocxb. McnpaBJieHHH b sanpocax npaeooxpaHHxejibHbix h cyxie6Hbix opranax He 
jIonycKaioxca.

OSpameHHJi, coxiep>KamHe ocKopGHxejibHbie Bbipa>KeHHH, He nojwaiomHecH nponxcHHio 
jih6o ocJiopMJieHHbie Ha o6opoxhoh cxopone 6jraHK0B, o6pbiBKax SywarH; o^opMJieHHbie He 
HaflJie>i<amHM o6pa30M hjih hc nojuiewamne nojiaHe b cyzi, Moryx Sbixb hphhhxbi b xom cjiynae, 
ccjih nocjie nojiyneHHH paaBJicHeHHH ox paSoxHHKa FIpneMHOH rpa>icaaHHH HacxaHBaex na 
noziane (hphhjixhh) yKasaHHbix o6pameHHH.

Pa6oxHHK FIpneMHOH hc HMeex npasa npnHHMaxb oSpamenna, b Koxopbix b Kanecxse 
a^pecaxa ne yKasaH naHHbiH cy,a.

3.2

JlioSoe npHHHMaeMoe BaaBJicnne (>Kajio6a, oSpameHHe) jiojihcho cojjepjKaxb3.3.
cjiejiyiomyio HHtjiopMauHio:

yKasanne aapecaxa (HanMeHOBaHne flannoro cyzia);
4)aMHJIHIO, HMH, OXHeCXBO SaHBHXCJIH HJIH HaHMCHOBaHHe OpraHH3aHHH, HBJIHIOmCHCH

saHBHxejieM;
nojiHbiH a/ipec (c yKaxaHHCM noHxoBoro HHjieKca) Mecxa HCHxejibcxBa hjih Mecxa 

HaxonyieHHH saHBHxejin;
HaHMCHOBaHHe jioKyMCHxa (aaHBJieHHe, 5Kajio6a, sanpoc h x.n.);
jiHHHyio nojinncb sanBHxejin hjih jiojdkhocxhoxo JiHua opraHH3auHH, HBjinioujeHCH

3aHBHxejieM;
Xiaxy oSpameHHH.

B xeKexe xex Kaxeropun aaHBJieHHH (>i<ajio6, oGpaujeHHH), Koxopbie b cooxBexcxBHH c 
HopMaMH npoueccyajibHoro aaKOHOflaxejibcxBa Moryx Sbixb noflaHBi xojibko ynacxHHKaMH 
cyflonpoHSBOflcxBa (jmuaMH, ynacxByioujHMH b flejie; ynacxHHKaMH npoH3BOflcxBa no flejiaM 06
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aflMHHHCTpaTHBHbix npaBOHapyuieHHflx), oomhmo nepe^HCJicHHOH Bbime HH^opMaunn ziojt^kho 
6litb yKasano npoueccyajibi-ioe nonojiceHHe sa^BHiejm.

3.4 Ecjih saflBHxejib npocHT otbct Ha noAaBaeMoe o6pain,eHHe hjih aanpamHBaeMyio 
koithio (ho/ijihhhhk) .noicyMeHTa (ob) hc HanpaBJiaTb hohtoh, a Bbmaxb Ha pyxn, jih6o 
oxnpaBHXb no ^pyrowy aapecy (^pyroMy Jinny), oxo o6H3axejibHo aojijkho 6bixb yKasano b 
npnHHMaeMOM o6paineHHn.

Ecjih b npnHHMaeMOM oSpamennH hmccxch chhcok npnjiaraeMbix k neMy 
noKyMCHXOB, pa6oxHHKH IlpHeMHon oGasanbi npoBepnxb cooxBexcxBne npnjio>KeHnn, 
yKasaHHbix b cnncxe, n xojibko npn ycjiOBnn HajinnHs scex nepenncjieHHbix npnjiojKeHnn 
npnHHXb noKyMenx. B cnynae oxcyxcxBna KaKnx-jinSo npnjiojKeHnn paGoxnnKn FlpneMHon 
noJDKHbi npenJio>KHXb sajiBHxejno BbinepKHyxb oxcyxcxByiomne npnjiojKCHHH ns cnncKa n 
sasepnxb naHHoe ncnpaBJieHne nonnncbio sajianxeini. OSpamenne, b KoxopoM oxcyxcxByiox 
KaKne-Jin6o npnjio>KeHnH, Moryx 6bixb npnnaxbi b xom cjiynae, ecjin nocjie nojiyneHnn 
pasnacHCHnn ox pa6oxHHKa FlpneMHon cyna saHBnxejib nacxanBaex Ha nonane (npnnjixnn) 
yKasaHHbix o6paineHnn. Opn sxom 06 oxcyxcxBnn KaKoro-jin6o noKyMenxa hjih npnjioxceHHJi k 
oSpamennio cocxaBjuiexcji axx b cooxBexcxBnn c xpe6oBaHnsiMH HHexpyKnnn no cyne6HOMy 
nenonponsBoncxBy, onnn SKseMnjnip Koxoporo BbinaexcH (HanpaBjniexcji) sanBnxejiio, HHbie 
SKseMnjnipbi npno6inaioxcji k nojiyneHHbiM noKyMCHxaM, n nepenaexcH BMecxe c hhmh no 
npHHanJie>KHOCXH.

3.5

B cjiynae, oxxasa saaBnxejiH ox BHecenna yKasaHHbix ncnpaBJieHnn b chhcok 
npnjiOKeHHH, jih6o ero oxcyxcxBne npnjioxceHHJi ycxaHOBJieno nocjie npnHHxnji oSpameHHH, 
pa6oxHHKH OpneMHon HHiJjopMnpyiox 06 sxom rjiaBHoro cnennajincxa n cocxaBJiaiox axx o xom, 
hxo cooxBexcxByioinee oSpamenne npnHaxo 6es yKasaHHbix b hcm npnjiojKeHnn (axx 
cocxaBJiaexcji b cooxBexcxBnn c xpe6oBaHHHMH MiicxpyKnnn no cyne6noMy 
nejionponsBoncxBy).

3.6

Ecjih oSpamenne nonnncaHO npencxaBHxeneM hjih sainnxHHKOM sajiBHxejiH, 
pa6oxHHKH IIpHeMHOH oSasaHbi:

npoBepnxb HajiHHne y npencxaBHxejra noBepeHiiocxn ox sajiBnxejiH Ha coBepmenne 
cooxBexcxByiomero nponeccyajibHoro neHcxBHJi, a y samnxHHKa - opnepa (nJia anBOKaxa), 
nocxanoBJieHHH cyna o nonycxe b Kanecxse saniHXHHKa napjiny c anBOKaxoM hjih noBepennocxH 
ox Jiima, b oxHOineunn Koxoporo Benexcn nponsBoncxBO no neny 06 anMHHncxpaxHBHOM 
npaBOHapymeHHH;

b cjiynae HeoGxonnMoexH pasbJiCHHXb oSasaxejibHocxb npHo6ineHHH k oSpainennio 
opnepa (nna anBOKaxa), saBepeHHOH Konnn nocxaHOBJieHHJi cyna o nonycxe b Kanecxse 
samnxHHKa Hapany c ansoKaxoM;

ecjin noBepeiiHOcxn (ee HoxapnajibHO saBepeHHOH kobkh), no naHHbiM 
HH^opManHOHHon CHCxeMbi cyna hjih no coo6ineHHio paSoxHHKOB cooxBexcxByioinero 
cxpyKxypHoro nonpasnenenna cyna, Hex b Maxepnajiax nena, cHaxb kchhio c nonJiHHHHKa hjih 
HOxapHajibHO saBepeHHOH KonnH noBepennocxH, saBepnxb ee cboch nonnHCbio h nenaxbio nJi« 
Konnii h npnoSinnxb ee k nonaHHOMy o6pameHHio.

3.7

^OKyMCHXbi, npnHOCHMbie b nono-XHCHHe k panee nonaHHbiM oSpamennaM, 
Moryx 6bixb npnnaxbi b npneMHon xojibko b xom caynae, ecjin o6pameHHe, b nonoaneHne k 
KoxopoMy ohh npen^aBJiaioxca, nocxynnao b cyn h eme He paccMoxpeHO.

K noKyMCHxaM, npencxaBaaeMbiM b nonoaHCHne k panee nonaHHbiM oSpainennaM, 
noaacno 6bixb npHnoaceno saaBaeHne c yxasaHneM na xo, b nonoaHCHne k KaxoMy hmchho 
oSpameHHio ohh npencxaBaaioxca. B caynae oxcyxcxBna xaKoro saaBaenna pa6oxHHK 
ripneMHOH oSasan yxasaxb saaBnxcaio na neoGxonHMOcxb ero cocxaBaenna. Bes npMoGmeHHa 
yKasaHHoro saaBaenna noKyMenxbi, npencxaBaaeMbie b nonoancHHe k panee nonanHbiM

3.8
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oSpameHHHM, Moryx 6biTb npuH^ibi TOJibKO b tom cjiynae, ccjih nojiaTejib HacTaHBaei na hx 
npHHJITHH 6e3 3aHBJieHHa. nPH 
B03M0>KHbI6 Mepbl ^JIJI yCTaHOBJICHHH 
npeflcxaBJiaioTCH no^aHHbie ^OKyMeHTbi, ho hc mohcct hocth OTBeTCTBeHHocTH b cjiynae 
HeBepnoro onpe,aeJieHHH oSpameHHa, k KoxopoMy Ha^jiexcHT npHo6mHTb no/taHHbie 
.aoKyMeHTbi.

paSOTHHK npHCMHOH o6«3aH npHHHTb BCC 
o6pameHHH, b AononHCHHe k KoxopoMy

3TOM

3.9 Ha npHH^TOM pa6oTHHKOM RpHCMHOH oSpameHHH npocxaBJiaeTC^ mxaMn 
IlpHeMHOH cyaa c yKaaaHHCM xcKymeH ^axu h bpcmchh, KoxopsiH cxaBHTCH Ha jihucboh 
cxopoHe nepBoro Jincxa o6pameHHfl b npaBOM hh>khcm ymy, xaM xce ctbehtch BxoaamHH 
HOMCp. LUxaMH npHCMHOH Cy^a, SaBCpCHHblH HOAHHCblO pa6oXHHKa, npHHHBmerO oSpamCHHC, 
no npocb6e Jinna, npextcxaBHBmero oSpamcHHe b npHCMHyio, ctbehtch xaKxce na 
npezicxaBJiCHHOH hm nonojiHHxejibHOH kobkh ziaHHoro o6pameHHH. IIlxaMn hc cxaBHTca na 
apyrnx aoKyMCHxax, ^axce ccjih ohh nojiaioxcH b flonojiHCHHe k panee no/iaHHbiM o6pameHHaM 
6e3 npHo6meHHH k hhm 3ajiBJieHHa, yKaxaHHOxo b nyHKxe 3.8 HacxoHmero perjiaMCHTa.

Bee npHHHTbie ^OKyMCHXbi, b tom hhcjic nojiaHHbie b aonojiHCHHC k panee 
noziaHHbiM o6pameHH5iM, pa6oxHHK FIphcmhoh o6H3aH saperHCxpHpoBaxb b cooxBexcxByiomHx 
noflCHCTCMax FAC «npaBOcy/iHe» (nn «^OKyMeHxoo6opoT h oSpameHHJi rpa>KziaH», nn 
«Cy/ie6Haji KoppecnoH^CHHH5i» h zip.) h nepeAaxb b jichb npncMa no npHHaAJie>KHOCTH no 
c(})opMHpoBaHHOMy h pacncHaxaHHOMy H3 no/iCHCTeM TAG «npaBocyziHe» peecxpy nepeziaHH 
jIOKyMCHTOB pa6oxHHKaM cxpyKxypHbix nojipaa/iejieHHH cy/ia, a b HCKJiiOHHTCJibHbix cjiynajix - 
hc nosziHee 10 hbcob yxpa cjiejiyiomero paOoHero ahh, ccjih hhoc hc npejiycMOTpeHo 
MHCTpyKaHCH no cyneSnoMy /iejionpoH3BoziCTBy. PerHcxpannH jiOKyMCHTOB h nepeziaHa hx no 
npHHa/yiOKHOCTH ocymecxBJuieTCH b cxporoM cootbctctbhh c xpe6oBaHHSMH HncxpyKnHH no 
cyaeOnoMy nenonpoHBBOjiCTBy.

3.10

^OKyMCHTbi, nojiaBaeMbie no jiejiaM, HaanaHCHHbiM k paccMOxpcHHio, paOoxHHK 
npHCMHOH oOaaaH HCsaMCAJinTCjibHO aaperHcxpHpoBaxb b noACHCTCMax FAC «npaBOcyjiHe» h 
nepe^aTb no peecxpaM cyzibe, paccMaxpHBaioineMy zicjig, jih6o ceKpexapio cyjieOHoro 
sace/iaHHfl.

3.11

Ecjih jihuo oOpamaexcji c npocbOoH o npneMC KaKHx-jinOo jjoKyMCHTOB no 
KOHKpexHOMy Aeny HenocpejiCTBCHHO b aeHb, Ha KoxopbiH HasnaHCHo paccMoxpcHHe 
COOTBCTCTByiOinerO JlCJia, paSoTHHK npHCMHOH o65I3aH paa-LJICHHTb oOpaTHBUICMyCH 
nejiecoo6pa3HOCTb paapemeHHH cooTBCTCTByiomero Bonpoca HenocpejicTBeHHO b cyAcSnoM 
3aceaaHHH.

3.12

Ha Ka>KjjOM npHHHTOM oOpameHHH, nonaHHOMy no KOHKpexHOMy jiejiy 
(npOH3BOACTBy) paSOTHHKOM KaHUCJlHpHH HJIH paSOTHHKOM npHCMHOH Cyjia, KpOMC 
perHcxpanHOHHoro HOMepa, ctbehtcji homcp cooTBexcTByioinero nejia/npoHSBoncxBa, ccjih 
HH(J)opMauHfl o hcm hmcctcji b noACHCTCMax «FAC «npaBOcy,aHe». Homcp jiejia (MaxepHajia) 
npocxaBJuieTCH xaKxce npn perHcxpauHH npHHHXoro oOpameHHJi b no^cHcxcMax FAC « 
npaBOcyjiHO) h cootbctctbchho - b peeexpax.

3.13

Ecjih k oOpameHHio npHJio>KeHa KBHxaHUHH 06 orniaxe rocyjiapcxBCHHOH 
noimiHHbi hjih BasepcHHaji koohji njiaxoKHoro nopyncHHJi 06 onjiaxe rocy^apcxBCHHOH 
nomjiHHbi, 06 3tom aejiaeTCH otmctke (c oOflsaTCJibHbiM yKaaaHHCM cyMMbi ynjiancHHOH 
rocyjjapcxBCHHOH nonuiHHbi) npn perHCxpanHH naHHoro oOpaujeHHH b nojicHcxcMax FAC 
«npaBOcyjiHe».

3.14

BblflAHA ^OKYMEHTOB4.



6

4.1 Bbmana ziOKyMCHTOB pa6oTHHKOM KamjejmpnH ocymecTBu^excH 
riHCbMCHHoro oSpameHHH (saHBJieHHa) rpa^K^aHHHa, 3aperncxpHpoBaHHoro 
HHCxpyKqneH no cyae6noMy /ie^onpoH3Bo^cxBy nopanKe. Opn Bbmane flOKyMenxoB pa6oxnHK 
oSasan npoBepnxb npaBHJibnocxb o^opmjichhh flOKyMenxa, 
cjiynae HaAJie>Kamero ero o(J)opMJieHHa Bbmaxb ^anKbin AOKyMenx. ^OKyMenxbi, o4)opMi[eHHbie 
H6HaflJTe)KaiHHM o6pa30M, ne Moryx 6bixb BbmaHbi. Pa6oxHHK oSnsan ycxpaHHXb He^ocxaxKH 
o^opMJieHHH AOKyMenxa h BOSBpaxHXb jjOKyMCHx /ioo(J)opMJieHHH b cooxBexcxByiomee 
cxpyKxypnoe no^pasAenenHe cyixa.

Ha OCHOBaHHH 
b ycxaHOBJieHHOM

Bbi/iaBaeMoro cyaow, h xojibko b

b

Pa6oxHHK KanuejiapHH cy^a necex oxBexcxBeHHoexb xojibKO sa coj];ep>KaHHe 
caMocxoflxejibHO noAroxoBjieHHoro h BbwaBaeMoro flOKyMenxa jihlom, oGpaniaioinHMCH b cy/t, 
b xom hhcjic b nacxH cooxBexcxBHa coflep>KaHna ^OKyMeHxa HH^opMaunH, cozi;ep)KameHCH b 
cooxBexcxByiomHX no^cncxeMax FAC «ripaBOcyAHe».

4.2

Ecjth AOKyMenx mojkcx 6bixb Bbinan xojibKO onpe^ejieHHbiM KaxeropwaM jihu, 
ycxaHOBJieHHHM saKOHOM, paSoxHHK cy^a oSasan ycxanoBHXb jihhhocxb sa^BHxeJia h 
onpe^ejiHXb ero npHHazuiexcHocxb k KaxeropHH jihu, HMeiomnx npaso na nonyHCHHe xiaHHoro 
AOKyMenxa.

4.3

Ecjih ^oKyMenx Bbmaexca npeacxaBHxejiK) sanBHxeua, paSoxHHK cyaa, oomhmo 
aeHcxBHH, yKaaaHHbix b nyHKxe 4.3 Thhoboxo perjiaMenxa, aonjKen:

- npoBepnxb najiHHHe y npe^cxaBHxenn aoBepeHHOcxH ox 3a5JBHxejia Ha coBepmeHHe 
cooxBexcxByromero ^chcxbhh, ripn oxcyxcxBHH xbroboh paa'b^cHHXb Heo6xo^HMOcxb ee 
npexicxaBjieHHJi b KaHuejiapHK) cyna;

- ecjm yKasaHHaa AOBepeHHocxb (ee noxapHajibHo y^ocxoBepcHHOH kohhh) no aannbiM 
cooxBexcxByiomHX no^CHCXCM FAC «ripaBOcy/iHe» hjih no HH(|)opManHH pa6oxHHKOB 
cooxBexcxByioniero cxpyKxypnoro noztpaaaejieHHH cy.ua oxcyxcxByex b Aejie/Maxepnajie - chhxb 
Konmo c no/uiHHHHKa (ero noxapnajibHO yAocxoBepennoH Konnw), saBepnxb ee cboch 
no^nncbio h nenaxbK) ajih Konnn h npnoGmHXb k pacnncxe b nojryHeHHH 3anpauiHBaeMoro 
^OKyMCHxa. Ee3 coBepmennH yKasaHHbix ztencxEnn sanpamHBaeMbm saaBnxeneM ^oxyMeHX ne 
MO>Kex 6bixb BbixtaH ero npeacxaBHxejno.

4.4

Hpn Bbi^aHe nepes KannejiapHio cyna nK)6oro noKyMenxa c Jinna, nojiynaiomero 
^OKyMenx, Gepexcn pacnncxa b ero nojiyneHnn. PacnncKa o(j)opMJiHexcji jih6o Ha oSpameHHH o 
Bbwane sanpamnsaeMoro flOKyMCHxa, ^h6o na ox^enbHOM jmcxe h ^ojiHcna coaep>Kaxb 
cjie^yiomne CBe^eHna:

HaHMeHOBaHHe flOKyMCHxa (pacnHcxa);
(jjaMHjmio, hmh h oxhccxbo jinna, nojiyHHBmero ^OKyMeHx(bi);
O.H.O. AOJDKHoexHoro Jinna, c yKasanneM HanMeHOBaHHH aaHHMaeMon nojixcHOCxn, 3a 

HCRJiioneHneM cjiynaeB o^opMJieHna pacnncKn na o6pameHHH (sanpoce), conep>KaineM 
HH^opManmo o saHHMaeMon hm nojDKHoexn;

HanMeHOBanne nojiyHeHHoro(bix) noKyMeHxa(oB), yKasanne KOJinnecxEa nojiyneHHbix 
3K3eMnjmpoB n KOJinnecxEa jihcxob npnjioxceHnn;

nonnncb Jinna, nojiyHHBmero noKyMeHx(bi);
naxy nojiynennH noKyMeHxa(oB).

4.5

Pa6oxHHi< KaHuejiHpnn cyaa oSasan npoBepnxb npaBHJibnocxb o([)opMJieHH5i 
pacnncKn, Koxopan nepenaexca no npnHanJiOKHOcxn nJia npno6ineHHH k MaxepnajiaM 
nejia/nponsBoncxBa, o Bbinane noKyMenxa nejiaexcn xaKxce oxMexxa b cooxBexcxByioinnx 
noncncxeMax FAC «FIpaBOcyziHe», b cnpaBOHHOM jincxe. B cjiynae ccjih 
o(J)opMJi5iexca b Bnne oxnejibHoro noKyMenxa, ona nofljiexcnx o6H3axejibHOH perncxpaniin nepes 
>KypHaji BxoziHmeH KoppecnoH^eHnnH.

4.6

pacnncxa

1



7

4.7 Koiihh sanpauiHBaeMbix cy^;e6Hbix aKTOB HsroTaBjiHBaioTCH h o4)opmjihiotch b 
COOTBeiCTBHH C Tpe60BaHHJIMH MHCTpyKUHH no 
HenocpeflCXBeHHO pa6oxHHKOM KanuejinpHU cyzia hjih hhbimh paSoxHHKaMH annapaxa cy^a b 
fleHb nocxynjieHHH saaBJicHHa, a npn hcbosmowhocxh - b cpoK He 6ojiee hhxh pa6oHHX ^hch c 
yKasaHHOH ziaxbi.

cyae6HOMy zie^onpoHSBO^cxBy

B3AHMO^EHCTBHE C PAEOTHHKAMH AHnAPATA CY^A5.

B cjiynajix, Kor^a paGoxHHK OpHeMHOH o6pamaexca k paSoxHHKaM annapaxa 
cy^a, b cooxBexcxByiomHe cxpyKxypnbie noflpaaaejieHHH, nocneAHne oSasanbi npnH^xb 
HesaMeaJinxejibHbie Mepbi ajih paspemeHHH cooxBexcxByiomeH npo6jieMHon onxyaunn 
(nanpHMep, npoBepnxb HajiHHne aena b cy^e, ycxanoBHXb sanpauinBaeMyio HH^opManmo no 
MaxepnajiaM cooxBexcxByiomero ^ena/npoHSBOflcxBa n ap.).

5.1

PaSoxHHKH ripneMHOH o6H3anbi coSjnoAaxb nopH^OK nepe^ann npnHHXbix 
flOKyMenxoB b flpyrae cxpyKxypnbie noapas^ejicHiiH cyjxa, ycxanoBJieHHbiH nyHKxawn 3.9-3.14 
Hacxoamero pernaMenxa, b cooxBexcxBHH c xpeSosaHHHMH HncxpyKUHH no cy^eSnoMy 
AejionpoH3Bo,acxBy.

5.2

3a coaepxoHne h npaBHJibHoexb ocjjopMJieHHH BbiaaBaeMoro aoKyMenxa necex 
oxBexcxBCHHoexb ynojiHOMOHeHHbiH paSoxHHK annapaxa cyaa, HaroxoBHBuiHH ^aHHbiH 
^OKyMeHX. ripH 3XOM COOXBCXCXBHe o4)OpMJieHHH BbWaBaeMOXO flOKyMCHXa Xpe60BaHHJIM 
MncxpyKHHH no cyaeSnoMy AeJionpoHSBO^cxsy ^ojixcho 6bixb nposepeno paSoxnnKOM 
annapaxa cy^a h b xom cjiynae, Kor^a flOKyMenx no^roxoBJieH b apyroM cxpyxxypHOM 
nozipaaAejieHHH.

5.3


