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INOJIO’)KEHHUE
0 npuemHoii BepxoTrypckoro paiionHoro cyaa

1. O0mue noJIoKeHus

1.1.  Ilpuemnas Bepxotypckoro paionHoro cyna CBepanoBckou obnactu (maiee -
[Ipuemnas cyna) ABISETCA COCTABHOM YacTBIO CTPYKTYPHOrO MOJpa3siesieHHs anmnapara cyjaa
(obmero otzaena, oTAena A€JIONPOU3BOACTBA, YIPABICHHS J€JIaMH | T.J.), CO3aHHOM B LEIIX
obecnieyeHus NOCTYNMHOCTH MpaBoCyaus myTeM 3¢QeKTHBHON opranu3aunuu paboTel Cyaa 1o
npueMy 3asBieHHH M oOpamenui rpaxaan (GU3HUYECKUX JIULL), IPEICTABUTENEH OpraHu3aluii
(ropuAMYECKHX JIHML), OOIIECTBEHHBIX OOBEJMHEHHH, OpPraHOB rOCYAapCTBEHHON BIACTH H
OpraHoB MECTHOTO CaMOYIIpaBlIeHHs (Hajiee - IpHeM rpakaaH).

1.2. @yHKuuu npuema rpaxaaH MOTyT OBITH BO3JIOKEHBI IpeJceaaTesieM Cyaa Ha
(denepanbHBIX TOCYAAPCTBEHHBIX TIPa)(JAaHCKHX CIIY)KalllHX, 3aMELIAIOIUX JOJDKHOCTH, He
BXOJISIIHE B COCTAB CTPYKTYPHBIX IOJpa3/ie/IeHHH annapara cyaa («IOMOIIHUK IpeaceaaTelNs
Cyaa», «TIOMOLIHHUK CYIbH» H T.1.).

1.3. Tlpuem rpaxnan ocyumecTBiaseTcs paOOTHHKAMM ammapara cyjJa, Ha KOTOPBIX
MPUKA30M NpeJiceiaTesIsl Cy/la BO3JIOKEHbl H COOTBETCTBEHHO 3aKpEIUICHBI B HX JO/DKHOCTHBIX
pernameHTax OOsS3aHHOCTH IO INpHEMY TrpaxiaH. B ciaydyae HEoOXOAMMOCTH MpPHKAa30M
npejcenareNns cyjia yTBepxkaaercs rpapuk BeJeHHs IMpHeMa Tpak[JaH YIMOJIHOMOYEHHBIMH
paboTHHKaMu anmnapara cy/a.

1.4 B cBoeit pnestenpHocTH paboTHHKM [IpHeMHO#H cyza pyKOBOACTBYIOTCS
Koncrurynueii Poccuiickoit ®enepaunu, genepajbHbIMU KOHCTHTYLHHOHHBIME 3aKOHaMH OT 31
nexabps 1996 r. Ne 1-®K3 «O cynebnoii cucreme Poccuiickoit ®enepanuny», ot 7 ¢penpans 2011
r. No 1-®K3 «O cynax obmeit ropucaukuuu B Poccuiickoit ®@enepauuu», DenepaibHbIM
3akoHOM OT 22 naekabpst 2008 r. Ne 262-®3 «O6 obecnevyenun jpoctyna K uH(popMmamuu o
nesTenbHOCTH cynoB B Poccuiickoit ®enepauuny, NpoLecCyanbHbIM 3aKOHOAATEIBCTBOM
Poccuiickoii Denepanuy, HHBIMH HOPMaTHBHBIMHU IIPABOBBIMH akTaMu Poccuiickoii @enepanuu,
npukazaMu u pacnopspkeHusiMu CyznebHoro senapramenta npu BepxoBaom Cyzne Poccuiickoi,
MPUKa3aMHu U pacriopshKEHUSIMH TpeJiceaTes cyia, a Takke HactosmuM [Tonoxenuem.

2. OcHoOBHBIE 32]a49H

2.1. Ob6ecrieyeHue peanu3ally NpaB rpakaaH Ha oOpalleHHe B CyJ 3a 3aUIUTOM
HapyUIeHHBIX JIN00 ocriapuBaeMbIX Mpas, cBOOO HIIM 3aKOHHBIX HHTEPECOB.

2.2. YnopsaoueHHe Npoleayphl pealu3alliy IIpaBa Ha Cy1e0HYIO 3alIUTY.

2.3. OnTtuMmu3auus J0KyMeHToobopoTa.

2.4. Hckmouenne oOwmeHHs cyaed C JMLAMH, YYacTBYIOIIMMH B Jene, [0
PacCMOTpPEeHHS Jiea.

3. OcHoBHbBIE PYHKIHH

3.1 Opranuzanus €XeJAHEBHOro0 IpuHeMa rpaxJaH (KpoMe BBIXOOHBIX H
Npa3AHHYHBIX JHEH).
3.2  OOGecneyeHue npuemMa NHUCBMEHHBIX OOpalleHH#, a TakKe HDOKYMEHTOB IIO



KOHKPETHBIM CyNeOHBIM JIejlaM, 3alIpocoB, Xkanod Ha AeicTBUs cynei, pabOTHHKOB arrmapara
cyna.

3.3 IlpueMm HCKOBBIX (aJAMHHHCTPATHBHBIX MCKOBBIX) 3asBJICHHMH, 3asBICHHUH,
aneJUIAIMOHHBIX (YaCTHBIX), KACCALMOHHBIX ka00, peCTaBIeHH, IPOTECTOB.

3.4  HudopmupoBaHue rpaxkaH O pe3yabTaTaX PAaCCMOTPEHHS WX OOpalleHHH B
cyn.

3.5 OOecneyeHue COXpaHHOCTH NMOCTYIHBIICH KOPPECIIOHAEHIIMH.

3.6  Ilepenaya MaTepHasioB IO NPUHALIEKHOCTH.

3.7 OnepatuBHOe M mepuHoaMYecKoe HHOOPMHpOBaHHE Mpeacenaresis cyaa o
pe3ynbTarax paboThl.

3.8  PabGotuuxu IIpuemHoii cy1a 1aloT pa3bsCHEHHUS MO CIIEAYIOLIUM BONIPOCAM:

(GopMBl  HCKOBOro (aAMHHHCTPAaTHBHOIO HCKOBOIO) 3asBlIEHHS (3asBlIEHHS O
BEIHECEHHH CyAeOHOr0 MpuKasa), KaCCalMOHHBIX U aNeUIAHOHHBIX (4aCTHBIX) )Kan00, HHBIX
3asBJICHHIA, )Kanob u 1p.;

nepeyHss JOKYMEHTOB, IPHJIaraeMblX K MCKOBOMY (aJIMHHHUCTPAaTHBHOMY HCKOBOMY)
3asIBJICHHIO, 3asIBIICHHIO, kKanole;

NOpsAKa NPHHATHSA HCKOBOTrO (aIMMHUCTPATUBHOIO MCKOBOTO) 3asBJICHHS, 3asBJICHHS,
#anoObl K MPOM3BOJACTBY Cy/a;

OCHOBaHHH OTKa3a B NPUHATHH, BO3BPALIEHUH, OCTABJICHHH 0e3 JBHIKEHHS HCKOBOI'O
(aIMMHHCTPATHBHOI'O MCKOBOT'0) 3asBJICHHS, 3asBIEHUS, HKal00bl, IPEABABICHUS BCTPEYHOTO
HCKOBOTI'O 3asiBJICHUS U T.J.;

OIIaThl TOCYJapCTBEHHON MOLIMHBI, OCBOOOXAEHHS OT OIUIATHl I'OCYJAapCTBEHHOI
NOLLIHHBI, YMEHBIIEHHS pa3Mepa rocyJapCTBEHHOH MOLUINHBI, MPEACTABICHHS OTCPOYKH
(paccpoukH) ee ymiaThl;

Nopsi/ika BBIAAYM KOMHH CyneOHBIX M HMHBIX JOKYMEHTOB, JHYHBIX JOKYMEHTOB,
BEIIECTBEHHBIX JOKA3aTeJIbCTB, HCIIOJIHUTENIBHBIX JOKYMEHTOB;

HHBIM BOIIpOCaM CYAOINPOM3BOJCTBA, BEJEHHUS CyAeOHOro [AeNONpOM3BOJCTBA, 3a
HCKJIIOYEHHEM KOHCYJIbTALHOHHBIX BONPOCOB, KAaCalOIIMXCS OLICHKH JI0Ka3aTelbCTB,
BIIHMSAIOIIMX HA XapakTep, 00beM IPaBOOTHOIIEHUH H TOMY IOJ0OHBIM BONPOCAM.

4. ITopsinok paborsr [Ipuemuoii

4.1 [Ipyem rpaxaaH OCYIIECTBISETCS €KEIHEBHO B TEUeHHE Bcero pabouero
BPEMEHH CyJa, YCTAaHOBJIGHHOTO YTBEpXJAEHHBIMH TmpejacenateneM cyaa [IpaBuiamu
BHYTPEHHEro pacropsi/ika cya.

YcTaHOBIEHHE COKpalleHHOro BpeMeHHu pabots! [IpueMHoii cyna He nomyckaercs.

4.1 [Ipuem rpaxnpan Begercs Oe3 TmpeaBapUTENILHOH 3alUCH B IOPSAKE
OYEPEJHOCTH, 3a HCKIIIOYEHHEM OT/IC/IbHBIX KaTerOpHii rpa)JaH, MMEIOMUX B COOTBETCTBHH C
3aKOHOJATEJILCTBOM IIPaBO Ha BHEOYEPEIHON MPHEM.

4.2  Ilpu npueme rpakJaHuH NpEeAbIBISIET JOKYMEHT, YIOCTOBEPSIOLUIUI JUYHOCTD,
JOBEPEHHOCTh Ha COBEPIIECHHE COOTBETCTBYIOLIEro JAEHCTBHS (I TMpeACTaBHTEIS
3asBUTENs), THOO OpJep aaBoKara.

4.3  I'paxnane, HaxoAsdLIHeCs B COCTOSHHH aJKOTOJIbHOTO, HAPKOTHYECKOrO WIIH
HHOT'O ONbSHEHHs, HA IPUEM HE JIOMYCKaIOTCH.

44 B ciuygae rpyboro, arpecCMBHOrO IIOBEJEHUS TIpaXJAaHUHA IpPHEM
npekpamaercs. Ilpu coBepumeHHHM rpakJaHHHOM B XOJ€ JHYHOrO IpueMa JeHCTBHIA,
HapylAKUUX OOLIECTBEHHBIH NOPSAAOK M NPEACTABIAIOIIUX yrpo3y XHU3HH M 30POBBIO
OKpyxaromux, paboTHuk [IpHeMHOl cyana He3aMeTHTENbHO BBI3BIBAET CyeOHOr0 MpHCTaBa
1o obecrneyeHHIo YCTaHOBJIEHHOI O MOopsaKa IeSTeIbHOCTH CyAa.

5 Obecneuenne nesareabHoctu [Ipuemuoii cyaa



5.1  JlesrensHocTs [IpueMHoii cyna obecneunBaetcs paboTHHKaMHu anmapara cy/aa.

5.2 Kontpons 3a nedrenbHOCThIO IIpHeMHOM cyna ocCymiecTBISeT Npeacenareb
cyna.

5.3  Ilpmemnas cyna QyHKIMOHHUPYET B TECHOM B3aUMOAEHCTBHH CO CTPYKTYPHBIMH
nozapasieNeHus MU cyza (OTaeNamMH).

5.4 Ilpuem ocymecTBisercs B  CHEUHAJBHO  OTBEJEHHOM  IOMELICHHH,
obecneunBaoneM CBOOOMHBINH AOCTYN rpaXkiaH B Te4eHHe Bcero pabouero qus. B ymoGHBIX
JUIA TIOCETHTENeH MecTaX JOJDKeH OBITh pa3MeIleH CIpPaBOYHBIH Marepuan Jubo
MHPOPMALIMOHHBIA KHOCK, cojep)kalluii Heobxoaumyio uHpopMmauuio o pabore IIpuemHOi
cyaa (TOKyMEeHTBI, perjlaMeHTHPYIOIINE JeSTeIbHOCTD).

6 3aka0YHTeJbHbIE M0JI0KEHUS
6.1 Benenue nenonpousBojcTBa (perucrpauus, y4yer, nepeaada) mno odpaiieHHsM

rpaXaaH OCYLIECTBISETCS B COOTBETCTBHH C MOJIOKCHHAMH HMHCTPYKIHH MO CyaeOHOMY
JeNOTPOU3BOICTBY.



