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NPUKa30M MpejcenaTesis cyaa
ot 06.12.2019 Ne 60 .

PETJIAMEHT
OpraHM3alHH AeSTeTbHOCTH NPHEMHOI
Bepx-Hcerckoro paiionnoro cyaa r. EkarepunGypra

1. O6ume mosto:keHus

1.1. JlearenbHOCTL TpHeMHOM cyzaa {manee - IlpuwemHas cyza)
permameHTHpyeTcs llomoxeHueM O TIpHEMHOW Cyda, YTBepXKAECHHBIM
npeacenaresieM cyjia Ha ocHoBaHMM [IpUMepHOro rnonoxeHust o TPUEMHON
denepanbHOIO cyAa OOLICH IOPUCANKIIMY, YIBEPXKACHHBIM npukazoM CyjiebHoro
nenapramenTa npu BepxoBHom Cyzne Poccuiickoli Denepauun U HACTOSLIUM
TunoBbIM periaMeHTOM.

1.2. TlpaBoBOe perynmupoBaHWE OTHOLIEHHH, CBA3aHHBIX C OpraHH3alyei
paccCMOTpeHHsl OOpallleHuil IpakaaH ((HUSUYEecCKUX JHUL), MpefcTaBUTeNei
OpraHu3alMi  (FOPHIMYECKUX JHML), OOIUECTBEHHBIX OOBEeOUHEHUH, OpraHoOB
T'OCYAapPCTBEHHOM BIACTU W OPraHOB MECTHOTO CAMOYIIPABJIEHHSI OCYIIECTBIAETCH
B cootBercTBuM ¢ KoHctutymueii Poccuiickoit @enepauyi, ¢enepaibHbIMK
KOHCTHTYIITHOHHBIME 3aKOHaMH, (efepalbHbIMHM 3aKOHAMH, YCTaHABIMBAIOLLIAMU
TIOPSIIOK  CYZIONIPOM3BOJICTRA, MOJHOMOYMSA W IOPSIOK JIESTENILHOCTH CY/IOB,
DepepanbHeIM 3aKkoHOM OT 22 gexadps 2008 r. Ne 262-03 «O6 obecrnieyeHnH
AOCTYIAa K HHOOPMAIHH O ASSTENLHOCTH cynoB B Poccmiickoit Pepepauun» H
HHBIMH aKTaMH, PETyITHPYIOLMH BOIPOCH! BHYTPEHHEH ACATEILHOCTH CY/Ia.
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2. Opranusauus NnpHemMa

2.1. TlpueMm rpaxnaH (puU3MHECKMX JIULL), MPpeACTABHTENEH HOPHANYESCKUX
JIML, OpraHuzalui, oOIIeCTBEHHBIX OOBCIMHEHWH, OPTaHOB IOCYAapCTBEHHOU
BIACTH W OPraHOB MECTHOTO CAMOYMpaBICHHUs (hanee - MpHEM FpaxaH)
TIPOM3BOAMUTCA B J€Hb HX OOpailleHHs (eAepalbHbIMH I'OCYAApCTBEHHBIMH
TPaXJAHCKUMH CIy)XKalllMM{ anmapara cyAa, B CHENHAalbHO OTBEJICHHOM
TOMEIEHUH, OCHALIEHHOM HEOOXOAWMBIM MMYLIECTBOM, HOPMATUBHBIMH,
CIIPaBOYHBIMH M MHBIMK MaTepHaliaMH, CPE/ICTBAMH CBS3H.

2.2. Tlpuem rpaxkaaH BemeTCd eXKEeIHEBHO B TeueHHe pabouero BpEMEHH
Cyla, YCTaHOBJIEHHOTO YTBEpP)KAEHHBIMH MHpeAcejareneM cynaa Ilpasunamu
BHYTPEHHErO pacropsika cyia, 0e3 TpeABapUTENbHOH 3alUMCH B IIOPAIKE
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O4YEepEeIHOCTH, 3a HCKITIOUYEHHEM OTAEIbHBIX KaTeropuit rpax/iad, UMEHOIIHX B
COOTBETCTBHMH C 3aKOHOAATENECTBOM IPABO HA BHEOUEPETHOH MpHeM.

Ilpu nmpmeme rpakgaHUH TIPEOBABISET NOKYMEHT, YAOCTOBEPSHOLIMH
JMMIHOCTh, [JOBEPEHHOCTh HA COBEpLICHHE COOTBETCTBYIOLIETO AeHCTBHS (MUist
TIpeJICTABUTENIS 3asiBUTENIS ) TUO0 Opfiep aJBOKaTa.

2.3. Ilpy HaMMYMM TEXHUYECKOM BO3MOXKHOCTH B HHTepecax obecreveHHs
3alMThl TPaB TpakJaH BeleHHe MpHeMa MOXKET COMPOBOXKIATECS ayAHuo- |
BUAEO3AITHCHIO, O UeM TpakiaaHe B 00sA3aTeNbHOM MOpPSNKe YBEIOMISIOTCA IO
Hauasia npuema.

2.4. Bo Bpemsi ipueMa rpak/iaH, a Takke MpU Ux 0OpallleH|H 1O TeNneOoHy
TPaXOaHaM MOTYT JIABAaThCs YCTHBIE Pa3bsCHEHHS O I0/IBEAOMCTBEHHOCTH
PAcCMOTPEHHST HHTEPECYIOIIMX WX BOIPOCOB, NOPAKe 0OpalieHusi, KOMIETeHIHN
CyZda, nopsgake noaydeHds uHdopmaiuy 00 MTOrax paccMOTpeHMs 3asBleHuH,
Kanob, UHbIX OOpaleHHH.

2.5. Ycruble OTBETHI M Pa3biICHEHUS HA YCTHBIE OOpalleHHs IpakiaaH
AaloTcs, Kak IpaBWio, B JeHb oOpamieHus. Eciu jare ycTHBIR OTBET
(pa3bsACHCHHC) B JIcHb OOpallieHHss He TIpeACTaBiseTcsl BO3MOXXHBIM WM
TPaXXKAaHUH HACTAMBACT HA TIPEJOCTABIEHWHM ITHCHBMEHHOINO OTBETa, €My acTCs
YCTHOE pa3zbsCHEHHE O CPOKE U MOPAJIKE N101YUCHUS OTBETA.

st monmydeHust NMHUCBMEHHOTO OTBETa 10 WUTOraM IIpHEMa I'PaXKJaHUHY
OpeaIaraeTcsd MHCbMEHHO H3JIOKUTh CMBIC] CBOEro BOMNpoca (TpemioKeHus,
KaJo0Bbl).

2.6. Pabornuku llpuemHoM cyna o0si3aHBl OKazbiBaTh COACHCTBHE
rpakjaHaM B NPaBWIBHOM YKa3aHHM B ITMCBMEHHOM oOpallienyy Ha3BaHMs
JIOIKHOCTH, (haMHITMK, IMEHH, OTHeCTBa aApecaTa, Ha3Bauus Cyaa.

2.7. Bce MarepWaibl, IOJNYY€HHbIE OT TpaKgaHWHA B XOje IIpHEMa,
PErvCcTPUPYIOTCS B COOTBETCTBHM €  WHCTPYKUMEH [0 cyaeOHOMY
AEeJIONPOU3BO/CTRY.

2.8. Pabothuku IlpuemMHOM cyma  HeCYT  HENOCPEICTBEHHYIO
OTBCTCTBEHHOCTH 32 Hajliexallee BeleHUe puema.

B ciiyuae BO3HMKHOBEHHWS O NPUYHMHAM, CBS3aHHBIM C OpraHu3aluel
paboTel B cye, MPOOIEMHBIX CUTYalHH, IIPESATCTBYIOMINX TIPEACTABICHHIO JIUILY,
00paTHBIIEMyCsl B CY[, 3ampaliiBaeMoii WHQOPMAliiH, BbIIAYE 3aNpalliBAeMbIX
JNOKYMEHTOB, TPHHSATHIO 1OJAaBaeMbIX MM JIOKyMEHTOB, pabotHuku IIpreMHOH
cyna oO0si3aHBl NPHHATH MaKCHMalhHO BO3MO)KHBIE MEDPBI A pPa3pellicHHs
CHTyalMM MO CYIIECTBY, B TOM 4YHCI¢ OOpaTUTHCS K PabOTHMKAM JpYIMX
CTPYKTYPHBIX HOJIpA3IeNeHHH Cyaa, NpecenaTento (3aMecTUTENO IpeaceaaTens)
cyna.

2.9. Paspelienrie OOBIX CTHOPHBIX CUTYyalWi, BOZHHUKAMOIIMX B TIPOLECCE
BzauMozeiicTers TIpueMHOM cya ¢ JPYTHMH CTPYKTYPHBIMH TTOApa3aeeHHIMH
CcyJa, IPOU3BOAMTCA Yepe3 HAYANIBHHKA COOTBETCIBYIONIEro oraena. PaGorauku
TTpueMHOi cydga o00s3aHbl MHQOPMHPOBATH HaualbHUKA oOTjena 000 Beex
BO3HMKAKOIIHMX B npoliecce pabotsi [IpriemMHo# cya MpoOaeMHBIX CUTyalusX,

2.10. B cnyyasx, Korga paspeilieéHue BOTpOCa, ¢ KOTOPBIM TPaKIOaHHH
00pallaeTcs B CyJ, He BXOAWT B KOMIICTEHIMIO JAHHOIO Cynaa, pabOTHHKH
TMpueMHOii Cy1a PazbsICHSIOT, B KaKoii ¢y ciieyeT oOpaTHTECA ¢ MOLOOHBIM






BONPOCOM, MO0 COOOWAIOT, YTO J[aHHBIA BOPOC HE OTHOCHTCA K
KOMIETEHI[HH CY/IOB.

2.11. Paboruukun [IpuemMHOH He WMeOT TMpaBa MNPEeNOCTABIATH
Clie IyFOUIyI0 HH(OPMALIHIO:

0 HOMepax TenedOHOB PYKOBOJACTBA M CyIEH NAHHOrO Cyja, a Takke
APYTHX CYJOB;

MH(POPMAIIMIO,  COCTABISIOLIYI)  [OCYAapCTBEHHYIO,  CIyXebOHYIO,
KOMMEPUYECKYIO TaHHY W MHYIO OXPaHAEMYH0 3aKOHOM TaiHy, a Takke ApPYyTHe,
HE MOJIEXKAILKME PACIpPOCTPaHEHUIO CBEeHMs, CTAaBIIHE H3BECTHBIE MM B
CBSI3U C UCIOTHEHUEM JOJDKHOCTHBIX 00si3aHHOCTEH.

2.12. PabGoruuku IlpuwemHOH cyaa He MMEIOT IpaBa OKa3bIBaTh
IOPUAMYECKYIO TOMOIMIb JHLaM, OOpaTHBIIUMCS B CY[, 338 HMCKIIOUYCHHEM
NpenocTaBlIeHus HHPOPMaLMK 10 BollpocaM O(hOpMIIEHUS 3asiBIICHHIH, Kano0,
oOpairigHnil, NojlaBaeMbIX B CYJ, NOPSAKA HX NOJAYH, MOPSAKA HOIYyYCHHSI
OTBETa MY 3alpaliiBacMbIX JOKYMECHTOB.

2.13. Ilpu npreme oOpallieHUH rpakiiaH He AOMyCcKaeTcs BO3IOKEHHE Ha
rpakjaH He NpeJyCMOTPEHHBIX 3aKOHOM OO05N3aHHOCTEH WM OrpaHHYEHHE
BO3MOXXHOCTM peanu3allid WX TIpaB, B HYacTHOCTH HE JOMYCKaKTCs
TpeOOBaHHA:

MpeJiIcTaBlIeHHUS JIOKyMEHTOB, He IpenyCMOTPEHHBIX
3aKOHOJATENLCTBOM, MPEAOCTABIAIOIINM IPXIAaHHHY TIPaBO, Ha pealu3alluio
KOTOPOTO HampaBlieHo 3asgBIeHne (xanoba, obpallieHue);

UCTIONIHEHHS TPaXAaHMHOM 00S3aHHOCTEH, HE CBSI3aHHBIX C 3asBICHUACM
(xamoboii, obpallleHHeM), eclld 3TO He TMpeaycMOTpeHo deaepalbHbIM
3aKOHOM;

peanm3aiy  TPaXIaHUHOM CBOETO TIIpaBa TOJNBKO I[P  YCIOBUH
peain3allid HMHBIX HE CBS3aHHBIX C HHUM IIPAB, €CIIH 3TO HE IPEAyCMOTPEHO
(eepaTbHBIM 3aKOHOM;

ymiarel  cOopoB, OIIaThl  yCiayr, He  NOpedyCMOTpPEeHHBIX

3aKOHOJIATeILCTBOM;

CHATHSA KONMH ¢ JIOKYMEHTOB, €CIId JTO He IpPeIyCMOTPEHO
3aKOHOJIATENLCTBOM;

00s3aTeNIBHOTO 3aKITIOYEHHsI JOTOBOPOB, CBSI3aHHBIX C PACCMOTPEHHEM
3asgBIeHus (xamo0bl, oOpallcHM), €CTH B COOTBETCTBHM C TPaXJaHCKUM
3aKOHOMATeNLCTBOM  Poccuiickoit  @ejepallii  MOAOOHBIE  TOTOBOPBI
3aKII0YAIOTCA B I0OPOBOJIBHOM NOPS/IKE;

06A34TeNLHOr0 UCTIONB30BAHUS TI'PXKIaHWUHOM IIPU [0JaYe 3asBICHUH
OJAaHKOB M HMHBEIX THIIOBEIX ()OPM, BBINABaEMBIX CYJOM, €CIH 3TO HE
NpeayCMOTPEHO 3aKOHOJATEILCTBOM,

COBEPIIeHUs] TPAXIAHWHOM HHBIX ACHCTBUI, He NpPeAyCMOTPEHHBIX

3aKOHOAATENHCTBOM.
3. Ilpuem A10KyMEHTOB

3.1. PaborHuku ITpueMHO#M cy/ia IPHHEMAOT OT JHI, 0OpalIaroIIUXCS B
CY/I, IOKYMEHTBI, HEMOCPEACTBEHHO IPUHOCUMBIE UMH B CY 1.

3.2. PabotHuku IlpuemHoli  00s3aHBl  NPOBEPHTH  O(OPMICHHE
obpaiennii, oJaBaeMbIX B CyI, Ha COOTBETCTBME obmuM TpebGoBaHMAM K






odopMIIeHUIO, M3JI0KEHHBEIM B MyHKTEe 3.3 Hacrosuero Pernamenta, a Taxxe
HOpPMAaM TIPOLIECCYATBHOTO 3aKOHOJATENLCTRA H B CIIYHae HEBEPHOTO O(OPMITEHHS
npoHHGOpPMHPOBaTE 00 3TOM 3asBuTeNs. ECiv HemocTaToK B 0OPMIEHAN MOXKET
ObITH HCIIpaBIIEH HeMeTeHHO, paboTHHKY [Ipuemuol cyma HeoOXoauMO
Pa3bACHUTH 3asfBHTENIO JAaHHYI0 BO3MOXHOCTh. McrpaBicHus B 3ampocax
IIPaBOOXPAaHUTENBHBIX U CYAEOHBIX OpraHax He J0ITyCKarTCA.

OGpartuenns, cofeprkanpe OCKOPOUTEILHBIC BRIPAXKEHHS, HE MOQIAI0IHECS
npouTeHHIo TUO0 odopMIIeHHBIE Ha ODOPOTHOM cropoHe ONaHKOB, OOpPBLIBKax
Oymaru; oopMIIeHHEIE He HAIUISKAIIUM 00pa3oM WU He MO/UIeKaIie Nogadye B
JaHHbIA Cyd, MOTYT ObITH INpPHUHATHL B TOM CiIy4ae, ecld IOCNe MOIy4eHUs
pa3zbsicHeHHH 0T paborHuka [lpreMHOM cyna rpakXaaHMH HACTaMBaeT HA TOJade
(pUHSATUM) YKa3aHHBIX O0palleHHIA.

Pabotauk [lpueMHOM cyla He MMeeT MpaBa NpuHUMArh oOpallieHHs, B
KOTOPBIX B KauecTBe ajjpecara He YKa3zaH JaHHBIH cy/I.

3.3. Jhoboe npuHMMaeMoe 3asBieHue (kanoda, obpanieHne) J0IKHO
COJIepKaTh CIIeMYyIOLIYI0 HHOPMALIHIO:

yKazaHHe aJpecara (HaHMeHOBaHHE JaHHOTO CYAA),

dbaMHIMIO, WM, OTYECTBO 3asBUTENS WM HAHMMEHOBAHWE OPraHH3aLHH,
SBJISTOLIICHCS 3asiBUTEIIeM;

HOJNHBIA afpec (c yKkazaHMeM MOYTOBOTO HMHAEKCA) MECTa JKUTEIHCTBA MITH
MeCTa HaXOXKASHHS 3aABUTETIS;

HaWMEHOBaHHE JOKyMEHTa (3asBlieHHe, jxanoba, 3arpoc 1 T.11.);

JHYHYI0 TIOAITUCh 3asBUTENsT WM JODKHOCTHOTO JIML@ OpraHM3alyy,
ABISIOINEHCS 3asBUTETIEM;

aaTy oOpallieHHsI.

B Tekcre Tex kaTeropuil 3zasBneHHit (kanob, oOpallleHHl), KOTOphie B
COOTBETCTBHM C HOpPMaMH TIPOLIECCYANBHOTO 3aKOHOJATEIhCTBA MOTYT OBITH
TOAaHBI TOJIBKO YYacTHHKAMU CYAONPOM3BOACTBA (JIHIAMH, YJIACTBYIOIMMH B
Jene;, YYACTHHKAMH TpPOWM3BOJICTBA MO JienaM 00  aJMHHHCTPATHBHBIX
NPaBOHAPYIIEHUSX ), [IOMUMO IIEPEUUCIICHHOH Bbille MHAOPMALIMKA JOJBKHO OBITh
YKazaHO MpolleccyalibHOE MOJI0XKEHUE 3asBUTES.

3.4. Ecnmu 3asBUTEARL TPOCHT OTBET Ha IMojiaBagMoe 00palleHHe WIH
3anmpaIMBacMyt0 KON (TTOJUIMHHMK) AOKYMeHTa (OB) He HallpaBisiTh [1OYTOH, a
BBIAATE HA PYKH JIHOO OTNPaBHUTH TI0 JPYroMy ajpecy (OpyroMy JMILy), 3TO
00s13aTeTBHO JOIKHO OBITE YKa3aHO B IPUHIMaeMOM O0pallieHHH.

3.5. Ecmm B npuHEMaeMoM oOpallleHHH MMeeTcs CHHCOK MPUIaraeMbiX K
HeMy JJOKyMeHTOB, paboTHHKH [IpremHO# cyna 00s3aHb! [IPOBEPUTH COOTBETCTBHUE
APHIIOXKEHUH, YKa3aHHBIX B CIHCKE, H TOJNBKO IIPH YCIOBMH HaIW4Ms BCEX
TICPCYHACIICHHBIX TPWIOKEHHH NPUHATH JOKYMEHT. B cilydae OTCYTCTBHS KakhX-
mubo npunomxeHuii padorHuku [IpreMHOI cy/ia TOMKHBI MPEATIOXUTE 3a9BUTENIO
BBIUCPKHYThL OTCYTCTBYIOIHHE [IPUMIOKEHUS M3 CIIACKA M 3aBEPUTH JaHHOE
MCIIpaBlieHre MOANUCHIO 3asBuTest. OOpaluenye, B KOTOPOM OTCYTCTBYIOT KakHe-
00 TPHIOXKEHHS, MOTYT OBITh TPUHATBI B TOM CIIy4Yac, €CIM IIOJIyUYeHUs!
pazbsicHeHUl oT paborHuka [lpuemHOl Cyna 3adBHMTeNIb HACTaMBaeT HA nojave
(OpHHATHAM) YKa3aHHBIX oOpameHdid. [Ipy 3ToM 00 OTCYTCTBHM Kaxoro-nubo
JOKYMEHTa WJIH TIPHIOKEHHs K OOpallleHHIO COCTARISETCS aKT B COOTBETCTBHH C
TpebOBaHWAM HHCTPYKIIMM N0 CyAeOHOMY [ENONPOU3BOJICTBY, ONHH 3K3EMILUIID
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KOTOpOro  BblAacTcs (HampaBiseTcsi) 3asBUTENIO, WHBIE JK3EMILIADEI
HNPUOOILAIOTCA K NOMYYeHHBIM NOKYMEHTaM M IIepelaeTcs BMECTe ¢ HHMH 11O
NPUHAAIEHKHOCTH.

3.6. B cayuae, oTkasa 3asdBHTeNs OT BHECEHHUS YKa3aHHBIX WCIIPABJICHHH B
CIIMCOK TMPUIOKEHUH NHOO ecy OTCYTCTBHE TPHIIOKEHHS YCTAHOBICHO IIOCHE
NpUHATHA oOpalleHus, pabotHukm llpmemuolt cyma uHboOpMupyroT 00 3TOM
HayalbHKUKA OT/ENa ¥ COCTABISIETCS aKT O TOM, YTO COOTBETCTBYHOINEE OOpalIcHHe
IpUHATO Oe3 yKa3aHHBIX B HEM TIPHJIOKCHHH (KT COCTABIAETCS B COOTBETCTBHHU C
TpeOOBaHHAMH MHCTPYKLMH 110 Cy1eOHOMY JIeTIOHPOH3BOICTBY).

3.7. Ecnu obpallleHue NOANMHUCAHO TPEACTABHTENIEM MW 3ALIHTHHKOM
3asiBUTeN, paboTHHKY [IpueMHoii cyna o6s3aHb: |

OPOBEPUTh HANU4YWE Yy IPEACTABHTENS JOBEPEHHOCTH OT 3adBMUTENsl HA
COBEPLLEHHUE COOTBETCTBYIOIIETO IPOIIECCYANBHOrO ACHCTBHS, a Y 3alIATHHKA -
opZepa (A1 agBOKaTa), IOCTAHOBICHHS CyJa O JOIycke B KauecTBe 3allUTHHKA
HapsIy C aiBOKaTOM WIM /I0BEPEHHOCTH OT JIHIlA, B OTHOILICHUH KOTOPOIo BeETCs
TIPOU3BOACTBO IO ey 00 aIMHHHCTPATHBHOM ITPAaBOHAPYIIIEHHH;

B Cllydae HeoOXOIWMOCTH DPazbsCHUTH OO0S3aTeNbHOCTE MPHOOLEHMS K
obparieHuIo oprepa (IU1s aJBOKATa), 3aBEpeHHOR KOMMH TIOCTAHOBIEHMS CYJA O
JOIMYCKE B KAYeCTBE 3alTUTHHKA HAPSY C aABOKATOM;

€CITH JOBePEHHOCTh (ee HOTAPHUATBHO 3aBEPEHHOW KONMH) TI0 JIAHHBIM
AHGOPMAIHOHHOW CHCTEMB! CyAa HIH 1O COOONIeHHI0 pabOTHHUKOB
COOTBETCTBYIOIIETO CTPYKTYpPHOTO MOApa3ieNieHuss cyAa OTCYTCTBYeT B
MaTepuasiax fesa, CHATh KOIMHK C TOJJTMHHWKA MM HOTapHalbHO 3aBEepPeHHOH
KOMUK JOBEPEHHOCTH, 3aBEPUTh €€ CBOEW MOMAINHCBIO M [1E€YATBIO JUIS KOINMHMH Y
TIPUOOIITMTE €€ K M0/IaHHOMY O0pallieHHIO,

3.8. JokymeHThl, NPUHOCHMBIC B JONOJHCHHUEC K paHee MNOJAHHBIM
oOpairieHusiM, MOTYT OBITH IPUBESITHL B [IpHeMHOM Cy/ia TOJNBKO B TOM Cllydae, ecii
o0paitieHre, B JIONOTHEHHE K KOTOPOMY OHU NPEJCTABISIIOTCS, NIOCTYIHJIC B Cy U
€llle HEe PACCMOTPEHO.

K nmoxymenTam, mnpeiacTaBliseMbM B JIOMOJNHEHHE K paHee IOJAHHBIM
obpalieHusM, TO0JDKHO OBITh IPIJIOKEHO 3asBICHHE ¢ yKa3aHUeM Ha TO, B
JOTOJTHEHHE K KaKOMy WMMEHHO OOpalleHMIO OHH NpeAcTaBnstorcs. B ciydae
OTCYTCTBHS Takoro 3asienusi, paboTHuk [lpueMHOl cyma o0s3aH yka3arb
3a9BUTEIO HA HEOOXOMMMOCTH €ro cocTaBicHHsA. be3 nprolmieHus ykazaHHOTO
3asBJICHUS JIOKYMEHTHI, TIPEICTaBlIseMble B JONOJIHEHUE K paHee NOAaHHBLIM
obpanienusmM, MOTYT OBITH NPUHATHI TOJIBKO B TOM Cllydae, ecjiM IIOJaTellb
HACTAMBACT Ha WX NpuHsTHd 6e3 3aspieHus. [Ipu stom paboraux Ilpuemnuoii cyaa
00513aH TPUMHATbL BCC BO3MOXHBIC MEpPbI /718 YCTARHOBIEHHs oOOpallleHHs, B
JIONIOJIHEHHE K KOTOPOMY TIPEACTABISIOTCA I10JIAHHBIE JOKYMEHTBI, HO HE MOMKET
HECTH OTBETCTBEHHOCTH B Clydae HEBEPHOTO ONpeleneHus oOpalneHus, K
KOTOPOMY HaJJIEKHUT ITPUOOIIUTE NOJAHHBIE JOKYMEHTBHI.

3.9. Ha npunstoM paboTaukoM IlpuemHoil cyfa oOpalieHy IPOCTABISeTCs
mramn [lprieMHON cyJa ¢ yKasaHWEM TEKyIeH JaThl U BPEMEHH, KOTOPHIHA
CTaBHTCA Ha JIUIEBOW CTOpOHE MEPBOro JMCTA O0palleHus! B MPaBOM HHIKHEM
YTy, TaM ke cTaBuTcs BXopauwii Homep. lltamn IlpuemHoit cyza, 3aBepeHHBIN
TOATHCHI0 paboTHHKA, MpHHSBIIEro ofpallleHde, [0 Hpockde  NHIa,
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npeAcTaBuBlIero oOpaweHue B llpueMHyr0 cyna, CTaBHTCA TakkKe Ha
OPEACTABICHHON UM AOINOIHUTEALHOM KONMM JaHHoro oOpamenus.. [llramm He
CTaBUTCA HA APYTHX JOKYMEHTax, AaKE €CIIA OHH NOAAITCA B JOMNOJHEHHE K
paHee MOMaHHBIM obpalleHusiM Oe3 nprodIeHHs K HUM 3a4BJICHUSA, YKA3aHHOTO B
oyHKTe 3.8. HacTosmero TUIOBOIO periaMeHTa.

3.10. Bce npuHATBIE JOKYMEHTHI, B TOM YKCIIE TIOJIAHHBIC B JOTIONHEHHE K
paHee MONaHHBIM oOpatlieHusiM, paborHuk [IpremMuoil 06s3aH 3aperHCTpUPOBATh B
cooTBeTcTBYtonMx noxcucremax I'AC «IIpasocymme» (IIU «/lokymentoobopoT u
obOpatuenus rpaxnany, [N «CynebHas KoppeclmoHIeHUH» U Ap.) U Niepeaars B
IeHb MpHeMa [0 MPHHALIIEXXHOCTH M0 chOpMHUPOBaHHOMY M pacnedaraHHOMY U3
noacucteM [AC «IIpaBocyane» COOTBETCTBYIOIIEMY peecTpy Nepeaadu
JIOKYMEHTOB WJIM EIMHOMY PEEcTpy y4yeTa BXOAALIeH KOppeclOHAEeHIIMH (B clydae
PErHCTpaIMK BCEH BXOIALLEH KOppeclioHAeHIMH B IIpueMHOM cynia) Mon NOAIMCh
JHIly, HETIOCPEACTBEHHO KOTOPOMY MepelaHbl JOKYMEHTBI, C yKa3zaHWEM WM
3aHHMAEMOl JIOJDKHOCTH, & B WCKIHOUUTENBHBIX ciydasx - He nosgaee 10.00
CICAYIONIET0 paboyero jiHs, €Ci MHOE He NPedyCMOTPEHO HHCTPYKLHEH Mo
CyneGHOMY JICIIOTIPOM3BOJICTRY. Perucrpauys NOKyMEHTOB M Iepelada KX IO
NPHHAIEKHOCTH OCYUICCTBIISIETCS B CTPOTOM COOTBETCTBHM C TpeOOBaHHSIMU
WHCTPYKIIUU 110 CyAcOHOMY AEIONPOU3BOACTBY.

[lpu mepegaye MOKYMEHTOB 10 TIPHUHAIJIEKHOCTH B HMHBIE CTPYKTYPHBIE
MOAPA3ICIICHHS CY/1a COCTABTISETCS PeecTp, KOTOPHIH ITOANICHIBaeTC pabOTHUKOM
NPHEMHOM CyJia U paOOTHHKOM CTPYKTYPHOTO HOApasielieHHus Cyla, B KOTOpoe
IepeAaroTes IOKyMeHThL. KOoMus 1aHHoro peecTpa [ocsie €ro MoAnucalis BMeCTe
C JOKYMCHTaMM NepeaeTcss B COOTBETCTBYIOLIEE CTPYKTYPHOE IOApa3AC/iCHHUE
CyIa, a OPUTrHHAJ XPaHUTCS B IPHEMHOM Cya.

3.11. JlokyMeHThI, 110iaBaeMble 0 JI€J1aM, HA3HAYEHHBIM K PacCMOTPEHHIO,
paboruuk TlpuemHoll cynma o6s3aH He3aMeIUIUTEIBHO 3aperMCTpHpPOBaTh B
nioyicucreMax ['AC «IIpaBocyaue» B niepeaats 10 peecTpaM No NPHHAJUIEKHOCTH.

3.12. Ecnm nuno obpamaercs ¢ npocsOoil 0 npueme KakUX-THOO
JOKYMEHTOB IO KOHKPETHOMY ey HENOCPEACTBEHHO B NI€Hb, HAa KOTOPBIK
HA3HAYEHO PAaCcCMOTPEHHME COOTBETCTBYIOLIETo jena, paboTHHK Ilpuemnboii cynma
00s3aH  pa3hACHUTH OOpaTHBIIEMYCsl  1el1ecoo0pasHOCTE  paspelleHus
COOTBETCTBYIOLIETO BOTIPOCA HETIOCPEACTBCHHO B Cy/160HOM 3acelaHHH.

3.13. Ha kakI0M TIPUHATOM OOpAILEHHN, [TOJAaHHOMY 10 KOHKPETHOMY AEILy
(Matepuaity), paboTHHKOM IIpHeMHOH cyaa Kpome pericTpallfoHHOro HoMepa
CTaBHUTC HOMEP COOTBETCTBYIOIIETO AeNa/TPOU3BOACTBA, eCIH MHAQOPMALHs O
HeM mmeercs B noxacucremax «[AC «IIpaBocynue». Homep nena (Matepuana)
TIPOCTABIIAETCS TAKXKe NP PErUCTPAMA TIPUHATOro OOpalleHus B [OACHCTEMAX
['AC «IlpaBocynue» U COOTBETCTBEHHO - B peeCTpax.

3.4, Ecmu K oOpalleHHI0 [pHIOXKEHa KBUTaHUUA o0 omare
rOCYAapCTBCHHOM TIOILIMHBI WK 3aBepeHHasi KOITHA MIIATEXHOTO MOpy4eHust 00
OTLTaTe FOCYAapCTBCHHOM MONNTHHEL, 06 DTOM JeNaeTcs OTMETKA (C 00s3aTebHBIM
yKa3aHHEM CyMMbI YIUIA9eHHON TOCyHapCTBEHHOH IIONUTMHBI) NPH PErHCTpaLiH
nandoro oopamenus B noacucreMax I'AC «IlpaBocyue».






4, Boitaua 10KyMeuToB

4.1. Bblgaya AOKYMEHTOB pabOTHMKOM MpUEMHOIl OCYLIECTBISETCS Ha
OCHOBAaHMM  TUCBMCHHOro  oOpailleHuss  (3asBl€HUSA)  CpaKJIaHWHA,
3aperucTPUPOBAHHOTO B YCTAHOBJIEHHOM WHCTPyKUMeH 10 CcyaeOHOMY
JeJIOTIPOU3BO/ICTBY TIOPSIKE.

Paboruuk IlpuemHol cyaa npu Bblgaue JOKYMEHTOB OO0S3aH NPOBEPUTH
OPaBUJIBHOCTh O(OPMIICHUS] JOKYMEHTA, BblIaBaeMOr0 Cy/IOM, U TOIBKO B CiIydae
HaAnexallero ero oopMiaeHus BbAATE JaHHBIA JOKYMEHT.

JlokyMeHTBI, o(OopMIeHHBIE HEHAAIeKaIluM o0pa3oM, He MOTYT OBITh
BblAaHbl. PabotHuk [lpuemHoll cyna o00s3aH yCTpaHMTh HEJOCTaTKU B
odopMIIEeHUH NOKyMEHTa CaMOCTOSITeNbHO NHMOO BO3BPaTUTH JOKYMEHT I
HaJylexKamero oQopMIICHHS B COOTBETCTBYIOIIEE CTPYKTYPHOe IOJipasjiefieHre
cy/a.

42. Pabornmk IlpuwemMHO¥ cyma HeceT OTBETCTBEHHOCTh TOJBKO 3a
cofiepKaHHe CaMOCTOATENBHO TMOATOTOBIEHHOTO W BBIIABa€MOTO IOKYMEHTa
NHULAM, 0OpaLaloIAMcs B CYJ, B TOM YHCIE B YaCTH COOTBETCTBUS COIEpPKaHUS
NOKyMeHTa MH(OpMalliK, cofiepikalleiics B COOTBETCTBYIOIIHX NMOACHCTEMAaX
I'AC «IlpaBocynue».

43. Ecmu moKyMEHT MOXeT OBITh BBIJI@H TOJBKO OTpeeNeHHBIM
KaTeropusiM JIMI], YCTaHOBIEHHLIM 3aKoHOM, paboTHuK IlpuemHoli cyna obs3aH
YCTAaHOBHUTD JIMYHOCTE 3aIBUTENS U ONPEJCIUTh €ro MIPUHAUICKHOCT K KATErOpru
JIMII, MMEeFOITiel IpaBo Ha TIONyYeHUe JaHHOTO JOKYMCHTA.

44. Ecam [OOKYMEHT BBIIAeTCS TpPeACTABUTENIO 3asBUTENS, paboTHHK
[Ipuemuol cyna, IOMHUMO JACHCTBHH, yKa3aHHbIX B NyHKTe 4.3. Tumosoro
periaMeHTa, JOJDKEeH:

TIPOBEPUTh HAMYHE Yy TPeACTABUTECIS AOBCPCHHOCTH OT 3asBUTENS Ha
COBEpIIIEHHE COOTBETCTBYIOIIETO JIEHCTBYS, IPU OTCYTCTBUH TaKOBOH PA3bSICHHTH
HeoOXOAMMOCTE ee TIpesicTaBieHus B [Ipuemuyto cyna;

ecli¥ yKa3aHHas TOBEPEHHOCTD (€€ HOTApHaIbHO yJOCTOBCPCHHASR KOTIHS )
110 JIaHHBIM cooTBeTcTRylomMX mogcucteM I'AC «lIpaBocynue» unm 1o
uHpopMari pabOTHHUKOB COOTBETCTBYIOILErO CTPYKTYPHOTO TOApa3eNeHHs]
Cya OTCYTCTBYET B Jeie/Marepuane, CHSTH KONHIO ¢ MOJIMHHUKA (ero
HOTapUalbHO YJIOCTOBEPEHHOHW KOIMH), 3aBEpUTh ee CBOed MOANMCBI M
TIEYaThIO ISl KO W TPHOOIINTE K PACTMCKE B NOJYYSHHUH 3alpalldBacMoro
JIOKYMEHTa.

bBe3 comeplueHuss yKa3zaHHBIX JeHCTBUH 3alpallliBAEMbIA 3asBUTENEM
JOKYMEHT He MOKeT ObITb BBIIAH ero INpeACcTaBUTENIO.

4,5. Tlpu Beimade vepe3 [IpueMHyro cyzaa moboro JOKyMeHTa C JIMLA,
THOJTY4AIOIIEro JIOKYMEHT, GepeTcsi COOTBETCTBYIOIIAS PACIIUCKA B €10 HMOIYYEHWH.

Pacmcka odopmisercs b0 Ha oOpallleHHH O BbLAAYE 3alpaluMBAEMOTO
IOKyMeHTa, JUOO Ha OTHAENHFHOM IIMCTe M AOIDKHA COJEpPXaTb CICAYIOLIME
CBEJICHHS:

HAMEHOBaHUE JOKyMEHTA (pacrucka);
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baMHITIIO, UMA H OTYECTRO JIMIIA, TIOMYYHBILIEro JOKYMEHT (BI);

O.HN.O. JOMKHOCTHOTC IHIIA C YKa3aHWEM HAMMEHOBAHHA 3aHUMAEMOM
JOJDKHOCTH, 3a HCKIIOYECHHEM cClyyaeB O(OPMIIEHHS pPAaclHMCKu Ha oOpallleHHH
(3ampoce), cogeprKarrieM HHGOPMAITUIO O 3aHUMAEMOE UM JOJDKHOCTH,

HaMMCHOBaHHE IIOJYYeHHOTO(bIX) IOKYMEHTa(OB), YKa3aHHE KOJIHYECTBA
NOJy4YEeHHBIX 3K3EMITISIPOB M KOJIMHMECTBA JTMCTOB MPHIIOKEHHIA,

NOIIHCH NI, TIOIYIHBIIETO JOKYMEHTHEI ),

JIaTy NONy4eHHs JOKYMEHTaA (OB).

4.6. PaborHux IlpuemMHOH cyma o00s3aH [POBCPUTH TNPABUIBHOCTH
OQOPMIICHHS pACIHCKW, KOTopas MepefaeTcs MO0 MPUHAJUIENHOCTH AJA
NpuobIIeHUsT K MaTepHaiaM Iena/ MPOW3BOIACTBA, O BhUIAYE [OKYMEHTA IENacTCs
TaKXKe OTMETKa B cooTBeTcTBYWOIIMX nojcuctemax ['AC «llpaBocymme», B
CHpaBOYHOM JIHCTE.

47. Komuu 3anpanmBaeMbiX CyIeOHBIX aKTOB M3TOTABIIMBAIOTCH H
o(opMIIAIOTCS B COOTBETCTBHH C TPeOOBAHMSIMH MHCTPYKLMH MO CYjeGHOMY
JIeTIONIPOU3BOACTBY HENOCPEACTBEHHO paboTHMKoOM [IpuemHO# cyJa MAH HHBEIMH
YIIOTHOMOYEHHBIMM pabOTHHKaMH ariiapara Cy/ia B JICHD ITOCTYIUISHHS 3asBleHu, a
NPU HEBO3MOKHOCTH - B CPOK He Oosiee nsitr pabodunx AHeH ¢ yka3aHHOH JaThl.

5. BzaumopeiicTBHe ¢ pabOTHHKAMH annapaTa cyaa

51. B cnywasx, xorma paboruuk [lpueMHoii cyma oOpamaetcs K
paboTHUKAaM armapara cyja, B COOTBETCTBYIOLIHE CTPYKTYPHBIE TIOApa3jielieHMs,
nocneqHue  o0sA3aHbl  MPHHATD  He3aMe[UIMTeNbHBle Mephl IS pa3pellieHHs
COOTBETCTBYIOLLCH MpoOneMHON cuTyalinu (Hanmpumep, TIPOBEPHUTh HANHYHE JeiIa
B CyJe, YCTAaHOBHTH 3allpallliBaeMyld HH(POpPMAIMIO TIO MaTepHaliaM
COOTBETCTBYIOLIETO Jelia/TTPON3BOACTBA H IP. ).

5.2. Paboruuku IlpueMHO#M cyma o0si3aHbl cOOMOAATE MOPSAAOK Tepenadd
NPHUHATBIX JOKYMEHTOB B JIpYTHE CTPYKTYpHbi€ IOApa3/IeieHus Cy/a,
YCTaHOBIIEHHBIH MyHKTaMH 3.9 - 3.14 wHactosinero TuIOBOIO pernaMeHTa, B
COOTBETCTBHH ¢ TPeOOBaHMAMH UHCTPYKIHH MO CYyAeOHOMY JeIOTIPOH3BOACTRY.

53. 3a coaepxaHHe M TIPABHWIBHOCTH OGOPMIEHHS BBIIABAEMOTO Hepes
[lpuemHyt0 cyna OOKYMEHTa HeceT OTBETCTBEHHOCTh YIIOJIHOMOYEHHBIH pabOTHHMK
ammapara Cyla, W3rOTOBHMBIIMH JN@HHBIA JokymeHT. Ilpu 3TOM COOTBeTCTBHE
0(OPMIICHHS BBHIJIABAEMOT0 JIOKYMeHTa TpeOOBaHMAM HMHCTPYKLHMH TO CyAeOHOMY
JeJIONPOU3BO/ICTBY JOJBKHO OBITH MpoBepeHo pabotaukoM IIpuemMHoOl cyfa U B ToM
clydyae, Korga OOKYMEHT TOATOTOBJIGH MHBIM  YIIOJHOMOYEHHBIM PaOOTHUKOM
anrmapara cyja.
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