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OPTAHM3AIIMA XEATEJIbBHOCTH HPI’IEMHOI‘/'I"BEJII/IKOYCTIOFCKOFO
PAMOHHOI'O CYJIA BOJIOI'OACKOHU OBJIACUYTH

1. O0mue noJioxeHus

1.1. lesrenpHOCTH MpUeMHOM cyna (nanee - [Ilpuemuas cyna) pernamentupyercs IlonoxenneM o

npuemMHodl  BenmukoycTiorckoro  paitoHHoro cyna Bosoroncko#t  o6nacTv,  yTBEpXKISHHBIM
npejaceaTeneM BenukoycTIOrckoro paifoHHoro cyna Bomoroacko#t o6iacTy Ha OCHOBaHUHU
[Ipumeproro nonoxeHus o NpUEMHOH GenepabHOTO cyna OOIIEH IOPUCIUKIIUY, YTBEPKACHHBIM
npuka3oM Cynebroro nemapramenta npu BepxoBHom Cyne Poccuiickoit ®@enepauuu U HacTOSINUM
Pernamenrom.
' 1.2. IlpaBoBoe perynupoBaHue€ OTHONICHUH, CBS3aHHBIX C OpraHu3aluedl pacCMOTPEHHUS
obpamenuii TpaxnaH (¢puU3MyYeCKUX JMI), NpPeACTABUTENICH oOpraHu3alui (FOpPUAMYECKUX JIMII),
OOILIECTBEHHBIX OOBEUHEHMM, OPraHoOB TOCYJNAapCTBEHHOW BIaCTH M  OPraHOB MECTHOTO
caMOyTIpaBlieHUs. OCyIIecTBIsAeTcs B cooTBeTcTBUM ¢ Koncrutynueit Poccuiickoit Peneparun,
benepanbHBIMM KOHCTUTYIIMOHHBIMH 3aKOHaMH, (elepaibHBIMU 3aKOHAMM, YCTaHaBIHMBAIOIIMMU
HOPSAZIOK CYNONMPOU3BOJICTBA, MOJTHOMOYMS W MOPANOK AEATEIILHOCTH CyN0B, DeepalbHbIM 3aKOHOM
oT 22.12.2008 Ne 262-03 «O6 obecrmedeHud ocTyna K MHGOPMAalMH O ACATEIBHOCTH CYHOB B
Poccuiickoit enepanuu» 1 UHBIMU aKTaMM, PETYIUPYIONIMMH BONPOCH! BHYTPEHHEH NEATEIBHOCTH
cyna.

2. Opragn3zanus npuemMa

2.1. Tlpuem rpaxnan (QU3MUECKUX IJIMI)), TPEACTABUTENEH FOPUAMYECKUX JIHIl, OpraHU3aIui,
OOIIECTBEHHBIX  OOBENUHEHUHM, OpraHOB TOCYAApCTBEHHOM BIacTU U OpraHoB MECTHOTO
caMOyIpaBiieHUs (hajee - MPUEM TIpaxJaH) IPOM3BOAMTCA B JEHb UX oOpaleHUs (enepaybHbIMI
TOCYIAPCTBEHHBIMM TPaXIAHCKUMH CIIy)XallUMU anllapata Cyaa, B CHEHUAIBHO OTBEACHHOM
noMemenun (kabuner Ne 107), ocHamieHHOM HEOOXOAUMBIM MMYIIECTBOM, HOPMATHBHBIMHY,
CNpaBOYHBIMU U UHBIMH MaTepuaiaMH, CPEACTBAMU CBSI3H.

2.2. [IpueM rpakaaH BeJeTCS €XEAHEBHO B TeUeHUE pabodero BPEMEHM CYAQ, YCTAHOBIIEHHOTO
YTBEPXKICHHBIMH IpeJceNiaTelieM CyAa IlpaBuiiaMM BHYTPEHHErOo pacHopsjika cynaa, 0Oes
[IpelBapUTENIbHOM 3alMCH B MOPSAJIKE OYEPETHOCTH, 3a UCKIIIOUEHUEM OTACNIBHBIX KaTerOpuil IpaxkiaH,
UMEIOIIUX B COOTBETCTBUHU C 3aKOHOJATENILCTBOM IIPAaBO HAa BHEOUEPETHOH ITPUEM.

[Ipu npuemMe rpaxaaHuH NPEABIBISIET JOKYMEHT, YIOCTOBEPSIOIIMI JIMYHOCTh, JOBEPEHHOCTE Ha
COBEpPIICHUE COOTBETCTBYIOMIETO JEMCTBUS (IS IPEACTAaBUTEIIS 3asiBUTENS) TMOO OpAEp a/lBOKaTa.

2.3. TIpy HAMMYMK TEXHUYECKOM BO3MOXHOCTH B MHTepecax obecreyeH s 3allluThl IpaB rpaxiaH
BeJICHME TIPUEMa MOXKET COMPOBOXKAATHCS ay/MO- ¥ BUJIEO3aNMCBIO, O YEM TpakiaHe B 06A3aTebHOM
NOPAAKE YBEAOMIISIOTCS 10 Hayaja IpUeMa.

2.4. Bo BpeMs npHeMma IpaxIaH, a TakXe IpU UX oOpallleHuu Mo TenedoHy TrpaxkiaHaM MOTYT
JIaBaThCSl YCTHBIE pa3bsACHEHMS O MOABEOMCTBEHHOCTH pPacCMOTPEHHUS MHTEPECYIOIUX UX BOIPOCOB,
nopsiaxe obpalieHusi, KOMIIETEHIIUU CYa, TOPAAKe MorydyeHus: nHpopMauu 06 UTorax pacCMOTPEHUS
3asIBIIEHUH, XKa100, MHBIX 00pallieHMiA.

2.5. YcTHBIE OTBETH M Pa3hSICHEHUS Ha YCTHBIE oOpallleHus Tpak[JaH AaloTCs, KaK IPaBUIIO, B



neHp obpamenus. Ecnu gate ycTHBIA OTBET (pasbsCHEHME) B JeHb OOpallleHHs HE MPE/CTaBIeTCs
BO3MOXKHBIM WM TpaX[aHWH HAaCTaMBAeT Ha IPEJOCTABJIEHWM IUCHMEHHOTO OTBETa, €My AaeTcs
YCTHOE Pa3bsiCHEHUE O CPOKE M NOPs/IKE MONYUEHUs OTBETA. '

JIns momydeHus NUCbMEHHOTO OTBETa II0 UTOTaM NpHeMa IPXIaHHUHY IPE/IAraeTCs N1MCEMEHHO
M3JIOXKHTH CMBICI CBOETO BOIIpoOca (TIpeIOKEHHS, JKaI00Bl).

2.6. PaboTHuxu Ilpuemuoii cyla o6s3aHBl OKa3biBaTh COAEHCTBHE IpaKJaHaM B IPaBUIbHOM
yKa3aHMM B IIMCHMEHHOM OOpallleHMM Ha3BaHMs JOJDKHOCTH, GaMWIMH, UMEHM, OTYECTBA ajpecara,
Ha3BaHUs Cya.

2.7. Bce Marepuansl, NMONyYeHHBIE OT TpaXJaHMHA B XOJ€ IpHEMa, PETHCTPUPYIOTCS B
COOTBETCTBHMHU C MHCTPYKIIAEH MO CyAeOHOMY JE€TONIPOU3BOICTBY. ’

2.8. PaGoruuxu [IpueMHOi cyla HECYT HENOCPEACTBEHHYIO OTBETCTBEHHOCTDH 3a HaJUIeKaIee
BeJIeHHUE IIpUEMa.

B cnydae BO3HMKHOBEHMSI IIO INIPUYMHAM, CBS3aHHBIM C OpraHM3alMed paboThl B cy,ue
Npo6NEMHEIX CHUTyallWil, TNPENSTCTBYIOIMX IIPE[CTaBICHUIO JiMIly, OOpaTuBlieMycs B Cy[,
3ampaliuBaeMoil MHGOpMAIlMY, BBJAUE 3aNpallMBAE€MbIX IOKYMEHTOB, NPUHSITHIO ITOJABAEMBIX MM
JIOKyMeHTOB, paboTHuku IIpmeMHOH cyna oOs3aHbl NPHMHATE MaKCUMAalbHO BO3MOXKHBIE MEPHI s
paspellleHnsl CUTyalliy II0 CYIECTBY, B TOM 4HCJe OOpaTHIBCS K pabOTHMKAM APYTHX CTPYKTYPHBIX
noJpa3sfiesIeHMi cyja, IpejicelaTelio Cya.

2.9. Paspemienue moOBIX CHOPHBIX CHTYyallMif, BO3HMKAIOLMX B IIPOIECCE B3aMMOJICHCTBUSA
IIpueMHOIt cylla ¢ APYTUMH CTPYKTYPHBIMU NOApa3AeNeHUsIMH CyJia, IPOU3BOIMTCS Yepe3 HadaabHUKa
COOTBETCTBYIOIEr0 oTAena. PaGotuuku I[lpuemHoit cyla o6s3aHBl MHGOPMMPOBaTh Ha4albHHUKA
obitero otAena o060 BCEX BO3ZHUKAIOHIMX B Iporecce paborel [lpmemuo#t cyaa mnpobneMHBIX
CHUTyalHsIX.

2.10. B ciyyasx, Koria paspelieHHe BOIpOca, ¢ KOTOPHIM IpaXIaHMH obpamaercs B Cyl, HE
BXOJIMT B KOMIIETEHIIMIO JAHHOTO cyja, paboTHukY [IpneMHoi cyaa pa3bsaCHSIOT, B KaKOd CyJ| ClIeAyeT
obpaTuThcs ¢ NOJOOHBIM BONPOCOM, JTHOO COOOWIAIOT, YTO JaHHBIM BONPOC HE OTHOCHTCH K
KOMIIETEHIIMH CY/IOB.

2.11. PaboTauxu IIpueMHOM He UMEIOT NpaBa NPelOCTABIATh CJICIYIOLIYIO MHGbOPMAIIMIO:

0 HOMepaX TeeOHOB PyKOBOJICTBA M CyJell JaHHOTO Cy/1a, a TaKKe JPyTHX Cy/OB;

MH(OPMAIIHIO, COCTABJISIONIYIO IOCYJapCTBEHHYIO, CIyKEOHYIO, KOMMEPYECKYIO TaliHy U MHYIO
OXpaHsgeMyI0 3aKOHOM TalHy, a TaloKke JApyrue, HE MOANeXamMe PaclpOCTPAHEHHUIO CBEIECHHS,
CTaBIILME U3BECTHEIE UM B CBSA3U C UCIIOJIHEHUEM JODKHOCTHBIX OOs3aHHOCTEH.

2.12. Pabotauku [IpueMuoit cysa HE UMEIOT NpaBa OKa3hIBaTh IOPUAMYECKYIO IIOMOINb JIUIAM,
oOpaTHBIIMMCS B CyZ, 32 MCKIIOYEHHEM NpefocTaBileHMs MH(opManuy Io BolpocaM ohOpMIICHUS
3agBIICHUH, )kan00, oOpalleHnii, MoJaBaeMEIX B Cy[, Opsika HX N0Ja4y, IOps/IKa OJIyYeHUs OTBETa
HJTH 3aNpalIiBaeMBIX JTOKYMEHTOB.

2.13. Tlpu npueme oOpamieHuii rpaxJaH HE JONyCKaeTCs BO3JIOXKEHME HA TIpaXJaH He
IIpelyCMOTPEHHbIX 3aKOHOM OOS3aHHOCTEH MM OrpaHMYEHHE BO3MOXKHOCTH peau3alluy X TpaB, B
YaCTHOCTH HE JIOIyCKAIOTCs TpeOOBaHMUS:

- Tpe/CTaBIIEHHUs] JOKyMEHTOB, HE IPEIyCMOTPEHHBIX 3aKOHOJATENbCTBOM, IPEIOCTABIISIONUM
rpaXIaHuHy NIPaBO, Ha peannu3aliiio KOTOPOro HallpaBiIeHo 3asiBileHue (kanoba, obpailenue);

- WCIOOJIHEHWS TpaXIaHWHOM OOS3aHHOCTEH, HE CBS3aHHBIX C 3asiBieHMEM (XKanoboi,
oOpailleHHueM), €cIY 3TO He IPeyCMOTPEHO delepanbHbIM 3aKOHOM;

- peanM3alli¥ TpaXIaHMHOM CBOEr0 IpaBa TOJNBKO IIPHU YCIOBHM peaiu3alMil WHBIX He
CBS3aHHEIX C HUM IIPaB, €CJIM 3TO HE NPeycCMOTPeHO deaepaibHbIM 3aKOHOM;

- yIIaThl COOPOB, OILIATHI YCIIYT, HE IPEAYCMOTPEHHBIX 3aKOHO1aTENECTBOM;

- CHSATHS KON C TOKYMEHTOB, €CJT 3TO HE NPETyCMOTPEHO 3aKOHOIATENBCTBOM;

- 0053aTEJILHOTO 3aKJIIOYEHHUsI JIOTOBOPOB, CBSI3aHHBIX C PACCMOTPEHHEM 3asBieHHs (KaIoOBbI,
obpailieHus), eciii B COOTBETCTBUM ¢ I'PaXJaHCKUM 3akoHoJaTenbcTBOM Poccuiickoit denepanum
0100HBIE JOTOBOPHI 3aKJIIOYAIOTCS B I0OPOBOJIBHOM NOPSIIKE;

- 00s3aTeNTBHOTO HCIONB30BAaHMS TPaXKIAHWHOM IIpYM Iojlade 3adBIeHHMH ONaHKOB M HHBIX
THUIOBBIX (OPM, BEIIABAEMEIX CYJIOM, €CIIH 3TO HE NPEAYCMOTPEHO 3aKOHOAATENBCTBOM;



- COBEpILIECHHS I'PAXXNAHHHOM HHBIX JCHCTBHI, HE MPeyCMOTPEHHBIX 3aKOHONATEIbCTBOM.
3. Ilpuem 10KyMeHTOB

3.1. Pabornuku IlpuemHOM cyma NpUHMMAIOT OT NUI, OOpallaromMXcs B Cyl, HOKYMEHTHI,
HETIOCPEICTBEHHO IPHHOCHMBIE HMHU B CY .

3.2. Paborauku [lpuemHol 0oOs3ansl npoBepuTh odopMiIcHHE OOpallcHHMl, TOAABAEMBIX B CY,
Ha COOTBETCTBHE OOUMM TpeOoBaHHSIM K O(OpMIICHHIO, M3MOMEHHBIM B NyHKTE 3.3 HACTOSIIETO
PernameHTa, a Taloke HOpMaM IIPOIECCYaIbHOTO 3aKOHOZATENhCTBA M B CJIydae HEBEPHOIO
othopmieHus: porHGOpMHUpPOBaTH 00 3TOM 3asBUTENS. Ecnu HeocTaTtok B OQOPMIICHHH MOXET OBITh
HCIIpaBICH HEMEIUIEHHO, paboTHUKY [lpueMuol cyna HEOOXOAMMO pa3bSICHHTH 3asSBHTEIIO JAHHYIO
BO3MOXHOCTb. McmpaBneHHss B 3ampocax IIPaBOOXPAHHTENBHBIX M CYNEOHBIX OpraHax He
JIOTTy CKAIOTCH.

Ob6pamenus, cofepxamue OoCKOpOUTENbHBIE BHIPAKEHHS, HE TOANAIOIIUECSH TPOYTEHHIO THOO
oopMieHHBIE Ha 000pOTHON cTOpoHe OnaHKoB, oOpeIBKax Oymaru; odOpMIICHHBIE HE HaIJIEKAIHM
06pa3oM HiiK He MOJJIeKaIlye Tofade B JaHHBIA CYA, MOT'YT OBITh IIPHHSTHI B TOM ClIydae, eCJIU IOCie
TONy4YeHHs: pa3bscHeHMH o1 paborHuka [lpumeMHOM cyna rpaxJaHuH HacTauBaeT Ha IoJade
(IpHHATHH) YKA3aHHBIX 00paIeHui.

Pabornux [lpuemHOH cyna He WMeeT IpaBa NpHHHUMATh OOpalCHHs, B ‘KOTOPBIX B Ka4eCTBE
ajzipecara He yKa3aH JaHHBIH Cy ..

3.3. JIroboe mpuHMMaeMoe 3asBieHue (xamoba, oOpaiieHHe) HOMKHO COAEpXKarh cnez[yfomyfo
nadopMaruio: v

yKa3zaHHe aJipecara (HauMeHOBaHHE JaHHOrO Cya);

amunuio, uMs, OTYECTBO 3asBHTENS MM HAMMEHOBAHWE OpraHM3alluM, sBJAIOmIeHCH
3asiBUTEINIEM;

NOJHBIH afpec (C yKa3aHMEM IOYTOBOro MHIEKCA) MECTA >KMTENbCTBA MM MECTA HAXOXKICHUS
3asBUTES,

HaMEHOBaHue JOKyMEHTa (3asABeHHE, XKanoba, 3apoc U T.11.);

JMYHYIO TIOIIINCH 3aBUTENS WK JODKHOCTHOrO JIMIA OpraHU3aLH, ABIAIOMIECHCA 3aBHTEIIEM,

Jaty oOparieHus.

B Texcre Tex kareropuii 3asBneHuii (xanod, obpamieHuit), KOTOphIC B COOTBETCTBHH ¢ HOpMaMu
IPOLIECCYATEHOrO0 3aKOHOAATENhCTBA MOrYT OBITH IOJAHB! TONBKO YYaCTHHKAMHU CYNONPOM3BOJCTBA
(MMnamy, y4YacTBYIOILMMH B Jiefie; YJacTHHKaMH IPOM3BOACTBA MO JejaM 00 aAMUHHMCTPAaTHBHBIX
MIPaBOHAPYIICHHAX), TOMHMO TIIEPEUUCIICHHOH BbIIle wWHGOpPMAMH TOMMKHO OBITH YKa3aHo
IIPOLIECCYANIBHOE TIOJIOXKEHHUE 3aBUTEIA. |

3.4. Ecnu 3asButens MPOCHT OTBET Ha IoJaBacMoe OOpalCHHE HIIM 3alpallnBacMylo KOITHIO
(momNuHHKK) JOKYMEHTA(OB) HE HANpaBATh IIOYTOH, a BBIATh HA PyKH 1100 OTHPAaBHTH 110 JPYromy
anpecy (Ipyromy Juimy), 3To o693aTeNbHO TOMKHO OBITH YKa3aHO B IPUHIMAEMOM oOpaIlieHH .

3.5. Ecnu B mpuHUMaeMoM OOpallleHHH MMeeTCs CIHMCOK IpPHUJaraeMelX K HEMY HOKYMEHTOB,
pabotauku [IpueMHo# cyna o6s3aHbl IPOBEPHTE COOTBETCTBHE TIPUIOKEHUH, YKa3aHHBIX B CIIMCKE, U
TOJNBKO TIPU YCIOBHHM HAJIWYHMS BCEX IEPEYHCICHHBIX IPHIIOKECHHH NPHHATH HOKYMEHT. B ciyuae
OTCYTCTBUS Kakux-mubo npunoxenuii pabotuuku [IpueMHoO# cyna HOMXKHBL TMPENIOKATE 3aABHTEINIO
BBIYEPKHYTh OTCYTCTBYIOIIHE INPUJIONKEHHUS W3 CIHCKA U 3aBEPUTHh JAHHOE HCIIPABJICHUE TOATMMCHIO
saseuTensa. O6paiieHue, B KOTOPOM OTCYTCTBYIOT KaKue-Iu60 IPHIIOKEHHS, MOryT ObITh NPUHATHI B
TOM cjlydae, eciiy MoJydeHHs pasbscHeHul or pabotHuka [IpueMHoM cyna 3asdBHTENh HACTAHMBACT HA
niofade (IPHHSATHH) yKa3aHHBIX obpameHuit. [Ipu 3ToM 06 oTCyTCTBHH Kakoro-aubo JOKyMEHTa M
TPHJIOXKEHNA K OOpallleHHIo COCTaBNSETCS aKT B COOTBETCTBUHM C TpeOOBAHMAMH HMHCTPYKUHH IIO
cynebHOMY JIeTONPOM3BOACTBY, ONUH OJK3EMILIAP KOTOPOro BblgaeTcs (HANpaBISAETCs) 3aiBHTENIO,
HHBIE SK3EMIUISAPHl MPUOOIIAIOTCA K INONYYECHHBIM NOKYMEHTaM H IEpPENal0TCd BMECTE ¢ HHMHM IO
TIPUHALJIEXKHOCTH.

3.6. B ciyuae, oTKa3a 3agBUTeNs OT BHECCHUS YKa3aHHBIX WCIIPABJICHUMN B CIIMCOK TPHIIONKECHHH
160 €cnM OTCYTCTBHE IIPHJIONKEHHS YCTAHOBJIEHO TOCAE INpuHATHS ofpamieHus, paboTHHKH

e
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[Ipuemuo#t cyna uHGOPMHpPYIOT 06 3TOM HadalbHHKa OT[AENa M COCTaBIAETCS aKT O TOM, YTO
cooTBeTCTBYyOIIee oOpaiieHue MpuHATO 6e3 yka3aHHBIX B HEM IPHJIOKEHUH (aKT COCTaBISETCS B
COOTBETCTBHH C TpeOOBaHMAMU HHCTPYKIMH 110 CyAeOHOMY JeJI0NpPOU3BOACTBY).

3.7. Ecnu ofpaiieHue TOAMMCAHO NPEACTABUTENEM WM 3AlUTHUKOM 3asBHTENS, paGOTHUKH
IIpueMHOM cyfa 06s3aHbI:

- TIpOBEpUTh HAIMYME y NpeICTaBUTEIs ,IIOBCpeHHOCTI/I OT 3asfBUTENA Ha COBEpIICHUE
COOTBETCTBYIOIIETO MpPOLECCYaTbHOr0 JeHCTBHS, a y 3allUTHUKA - opjepa (IId aJBOKara),
TIOCTaHOBJIEHHA Cy/la O JOMYyCKe B KayeCTBE 3alllUTHHKA Hapsly C aJBOKaTOM MJIM JOBEPEHHOCTH OT
U, B OTHOLIEHHMM KOTOPOrO BeJETCS HpPOU3BOACTBO IO Jeny 00 aIMHHUCTPaTHBHOM
HpaBOHAPYIICHUH; , :

- B cliyyae HEOOXOAUMOCTH pa3bsSICHUTH 00s3aTeNIbHOCTD npnoneHm K 06paIenHo opnepa
(nns aZiBOKATa), 3aBEPEHHOM KOIMHMU MOCTAHOBJICHUS Cy/la O JOMYCKE B KaYeCTBE 3alllUTHUKA Hapsy C
aJIBOKaTOM;

- €CNM JIOBEPEHHOCTH (€€ HOTAapHaJBHO 3aBEPEHHOM KOMHM) IO JaHHBIM HMH(OpMaLMOHHOM
CHCTEMHI CyZa HJIH 10 COOOUICHUIO PaOOTHHUKOB COOTBETCTBYIOMIEIO CTPYKTYPHOTO IOAPa3JEiICHUs
Cy/la OTCYTCTBYeT B MaTepuasiaX JeJa, CHATh KOIMIO C NOJMHHHKA MM HOTApUAIBHO 3aBEPECHHOM
KOIMY JOBEPEHHOCTH, 3aBEPUTh €€ CBOEH MOAMMCHIO M TEYaThIO Ui KONMH M NpHOOLIUTH €€ X
MI0JJAHHOMY 00pareHuIo.

3.8. JlokyMeHTHl, IPHHOCUMBIE B JONOJIHEHHE K paHee MOAaHHBIM o6pameHn5{M MOT'YT OBITH
npunsATH B [IpueMHOI Cyfa TONBKO B TOM CJyda€, eciid oOpalleHue, B AOMONHEHUE K KOTOPOMY OHH
IpeICTABISIOTCS, TOCTYIUIIO B Cy/l M €LIE€ HE PACCMOTPEHO.

K moxymeHTaM, mpeCTaBiIseMBIM B JOMOJIHEHUE K paHee MOJaHHBIM 00palleH M, JIOTKHO GHITH
TPUIIOKEHO 3asBJICHUE C yKa3aHHMeM Ha TO, B JONOJHEHME K KakOMy MMEHHO OOpAalllcHHIO OHH
TIpeCTaBIsIOTCS. B cilydae OTCYTCTBUS Takoro 3aspieHus, paboTauk IIpueMHo# cyna o6s3aH ykazaTh
3a4BUTENI0O Ha HEOOXOQMMOCTH €ro cocTaBleHus. be3 mnpuobmesus yKa3aHHOIO 3asBJICHHA
JIOKyMEHTHI, IPE/ICTAB/IsiEMBIC B IOMONHEHHUE K paHee MOJaHHBIM OOpalleHusaM, MOTyT OBITh IIPUHSATHL
TONBKO B TOM CJly4ae, €CJIH I10/aTeNb HacTauBaeT Ha UX IPUHATHH 63 3asBnenus. [Ipu aTom paboTHHK
[IpuemHO# cyaa 06s3aH MPUHATE BCE BO3MOXKHBIE MEPHI /Uit yCTaHOBJIEHUS OOpalleHus, B 10TONHCHIE
K KOTOPOMY IIpPEJICTABIISIOTCS MTOJaHHbIE JOKYMEHTEI, HO HE MOXXET HECTH OTBETCTBEHHOCTH B Cllydyae
HEBEPHOrO Ompe/ieien s oOpaleHus, K KOTOpOMY HaUIEXKUT MPUOOIIKUTE MOJaHHBIE JOKYMEHTEL

3.9. Ha npunarom paboraukom [Ipuemnoii cyna obpamesun npocrasiseTca mramil [IpuemHon
Cy/la C yKa3aHHeM TeKyIleil 1aThl i BpeMEHH, KOTOPEIM CTaBUTCA Ha JIMIIEBOM CTOPOHE MEPBOTrO JIUCTA
ofpalieHyss B IpaBOM HIDKHEM yIUIy, TaM K€ CTaBHUTCA BXoAsmuil Homep. Lltamn Ilpuemuo#t cyna,
3aBEPEHHBIA MOAMUCHI0 pabOTHHUKA, MPUHABIIEro obpallleHue, Mo MpockOe JIMla, MPEACTaBUBIIErO
obpamienre B [IpHeMHyI0 cyla, CTaBHUTCS Taloke Ha NMPEACTABICHHOM MM [OMOJIHUTEIBHON KOIMUH
faBHOro obpameHus. lllTaMnm He CTaBHTCS Ha JpYTHX JIOKYMEHTaX, AaKe €CNM OHM TMOAAIOTCS B
JIONONIHEHHE K paHee MOJaHHBIM oOpamieHusM 6e3 MpUOOILEHHS K HUM 3asdBJICHMS, YKa3aHHOrO B
nynxTe 3.8. HacTosmero PernamenTa.

3.10. Bce mpHuBATEE TOKYMEHTBI, B TOM YMCJI€ NOJAaHHBIE B JONOJHCHHME K paHEe MOJaHHEIM
obpamenusm, pabotaux IIpuemHON 00s3aH 3apeTHCTPUPOBaTh B COOTBETCTBYIOIIMX MHOACHCTEMAax
IF'AC «Ilpasocymue» (IIM «JloxymenToobopor u obpamenus Trpaxaad», I[IM «Cynebnag
KOPPECIIOHIEHLIUSA» U 1p.) U mepeaTh B JCHb IpUEMa N0 NPUHALIEXKHOCTH 0 CPOPMUPOBAHHOMY U
pacrieyatasHomMy U3 mnoiacucteM I'AC  «lIpaBocyaue» COOTBETCTBYIOIIEMY PpEECTpy Iepelayun
JOKYMEHTOB MJIM €IMHOMY pEecTpy ydeTa BXOAAIICH KOPPEeCHOHACHIUM (B cllydae perucTpaluy Beel

" BXoAsuie# xoppecnopaesnuy B Ilpuemuoli cyzna) noJ MOANHCH JIMIY, HEMOCPEACTBEHHO KOTOPOMY

nepefaHsl JOKYMEHTHl, C yKa3aHHEM MM 3aHMMacMoM JO/DKHOCTH, a B MCKJIFOYUTEINIBHBIX Cllydadx - HE
nosadee 10.00 cnexyromero pabodero [Hs, €CIM HHOE HE IMPEAYCMOTPEHO HHCTPYKIHEH o
cyaeOHOMY JeNnoNpOM3BOJACTBY. Perucrpanus AOKYMEHTOB M IEpejadya HX M0 NPHUHALJIEKHOCTH
OCYILECTBJIICTCS B CTPOTOM COOTBETCTBHH C TpeOOBaHMAMU MHCTPYKLUMM II0 cylae6HOMY
JeNIONPOU3BOICTBY. :

[Ipn nepenade DOKYMEHTOB IO HPHHAUIEKHOCTH B MHBIE CTPYKTYPHBIE MOJpa3/e/ieHUs Cyfa
COCTaBJIIETCS PEECTP, KOTOPHBIM MOJMUCHBAETCS pPaOOTHUKOM TNPUEMHOM cyla ¥ pabOTHHUKOM



CTPYKTYpHOTO IMOJApa3leNeHus cyna, B KOTOpoe MepelaroTcs NOKyMeHTHl. Komms maHHOro peectpa
Hocje ero IMOANMUCAaHMS BMeECTe ¢ JOKYMEHTaMM IiepelacTcsi B COOTBETCTBYIOUIEE CTPYKTYpHOE
HoapasaeeHue cyaa, a OpUruHal XpaHUTCs B IPUEMHOM cy1a.

3.11. JlokyMeHTBI, II0JaBaeMBbIe 110 JejiaM, Ha3HaYeHHBIM K pacCMOTpeHuIo, paboTHUK [IpuemHoOM
cyna o0si3aH He3aMeTUTENIBHO 3aperucTpupoBarth B noacuctemax I'AC "HpaBocyzme U 1epeaars 1o
peecTpaM Mo MpUHAIIEKHOCTH.

3.12. Eciu nmuno obpamiaeTcs ¢ Npock0oH 0 mpreMe KakuX-Tubo JOKYMEHTOB IO KOHKPETHOMY
JIeNly HENOCPeACTBEHHO B JEeHb, Ha KOTOPBIM Ha3HAYeHO pacCMOTPEHHE COOTBETCTBYIOILEIro Hena,
pabotHuk IlpuemHOM cyna o0s3aH pa3bICHUTH OOpaTHBLIEMYCs LenecooOpa3sHOCTh pa3pelleHus
COOTBETCTBYIOIIET0 BONpOCa HEMOCPEACTBEHHO B cyAeOHOM 3aceJaHUU. A

3.13. Ha xaxaoM NpHHATOM oOpamieHH#, MOJAaHHOMY II0 KOHKpPETHOMY Jeny (Marepualy),
pabotHMKOM IlpneMHON cyaa KpoMe perucTpaliOHHOT0 HOMepa CTaBUTCS HOMEP COOTBETCTBYIOLIErO
Jena/Tpou3BOACTBa, eciy uHbopManus o HeM uMmeeTcs B noacucteMax "TAC "lpasocynue". Homep
Jena (MaTepuana) NMpPOCTABNSETCS TAKXKE IPM PErHMCTPAllMM NpPHHATOrO obpamieHus B MoacucreMaXk
I'AC "TIpaBocymue" U COOTBETCTBEHHO - B peecTpax.

3.14. Eciin k oOpameHuIo NpuiloxeHa KBUTaHIMs 00 oIliaTe rocyAapCTBEHHOM IMOITMHBI wth
3aBepeHHas KOIUs MJIaTeXXHOro Nopy4YeHus 00 oIiaTe rocyJapCcTBEHHOM NMONIIMHEL, 00 3TOM AeIaeTcs
oTMeTKa (¢ 00A3aTeNbHBIM YyKa3aHMEM CYMMBI YIUITaYeHHOM TOCYAAapCTBEHHOM MOILIMHBI) IIpH
perucTpanuu JaHHoro obpamenus B noacucremax I'AC "IIpasocyaue".

4. Boyzaua 10KyMEHTOB

4.1. Belgaya JOKYMEHTOB pabOTHMKOM MPUEMHON OCYIIECTBISETCS Ha OCHOBAHMH IIMCHBMEHHOTO
oOpameHus (3asBIEHUS) TpaXAaHWHA, 3aPEFUCTPUPOBAHHOIO B YCTAHOBJIEHHOM MHCTpYKIMEH no
cyaeOHOMY NeTOTIPON3BOACTBY MOPSIIKE. K

PaGotHuk IlpmemHO#M cyga mnpu BblIaue ITOKYMEHTOB o00s3aH IpOBEPUTH HpaBI/IJII:HOCTI:
oopmIeHs] JOKYMEHTa, BHIABAEMOrO CYJOM, M TONBKO B CIy4yae Ha[yIeKallero ero O(bopMneHw{
BBIIATh JaHHBINA JOKYMEHT.

' JlokyMeHTHI, 0dopMJIeHHBIE HEHaaJexammM o0pa3oM, He MOryT OBITh BblIaHbl. PaboTHHMK
ITpuemuoit cyma o0si3aH yCTpaHWUTh HEJOCTATKH B O(GOPMIICHHHM NOKYMEHTa CaMOCTOSTENBHO JIHMOO
BO3BpaTUTh JOKYMEHT IJ Hajiexamero odopMIeHHMs B COOTBETCTBYIOIIEE CTPYKTypHOE
noapasziejIeHue cyaa. '

4.2. PabotHuk IIpuemHOI cya HeceT OTBETCTBEHHOCTh TOJBKO 3a COAEpKaHUE CaMOCTOSTEIIBHO
TNOATOTOBIEHHOTO ¥ BBLIABAEMOTO JOKYMEHTa JIMLaM, 0OpamanuMes B CyA, B TOM YUC/Ie B YacTH
COOTBETCTBHUS COAEPXKaHUS JOKyMEHTa WHpOpMaluM, coAepKamieics B COOTBeTCTByIOI[II/IX
noacucremax I'AC "IIpaBocyaue". :

4.3. Ecmm OOKYMEHT MOXeT OBITh BBIIAH TOJIBKO OINPENEIICHHBIM KaTeropusM JII/II.I
YCTAaHOBIEHHBIM 3aKOHOM, paboTHuK IlpueMHOM cyaa 06s3aH YCTAHOBHMTH JIMYHOCTb 3asBUTENS H
ONpEIETUTh €ro TPHHANIEKHOCTh K KaTeropud JIML, MMEKomied NpaBo Ha IOJydYeHHe TaHHOrO
JOKYMEHTa.

' 4.4, Ecn IOKYyMEHT BBIIAeTcsl NpeCTAaBUTENIO 3aaBuTeNs, paboTHUK [IpueMHOM cyna, HOMHUMO
JecTBUH, yKa3aHHBIX B IyHKTe 4.3. PernameHTa, JOIKeH:

- TNPOBEpPUTh HAIWYME Yy IPEACTaBUTENS JOBEPEHHOCTH OT 3asiBUTENII Ha COBEpIICHHE
COOTBETCTBYIOMIEFO JEWCTBUS, IMpH OTCYTCTBHUHM TaKOBOM pa3bsCHUTh HEOOXOAMMOCTH €€
npencrasierus B [IpuemHyto cyna; '

- eclnM YKa3zaHHas JOBEPEHHOCTh (€€ HOTapHaJbHO YAOCTOBEpPEHHas KOMNMS) IO JaHHBIM
cootBeTcTByronmx noacucreM T'AC  "[IpaBocymme" wim 1o  uHpopMaLuu pa60TH1/1Koi3
COOTBETCTBYIOMIEr0 CTPYKTYPHOTO IOApa3eNeHus Cyia OTCYTCTBYET B Iejie/MaTepuate, CHITh KOmuio
C NOJUTMHHYKA (ero HOTapHaIbHO YAOCTOBEPEHHOMN KOIHNM), 3aBEPUThH €€ CBOEH NOMINHUCHIO U HeanI:I:O‘
JUISL KOTIMH ¥ IPpHOOIUTE K PAcIMCKe B NOyYeHHH 3allpallliBaeMoro JOKyMEHTa.,

Bes coBepiirenns yKkasaHHBIX JSHCTBUHA 3aNpallMBACMBIN 3aBUTENEM NOKYMEHT HE MOXKET 61>ITI>
BBIIaH €0 NpeACTaBUTEINIO.



4.5. Tlpn Beigaue uepes Ilpuemuyto cyaa moboro JOKyMEHTa C JIMIA, [IOJIyYarOEro JOKYMEHT,
OepeTcst COOTBETCTBYIONIAs pacliucKa B €ro IONTYUYEHHH.

Pacmucka odopmiisercs 6o Ha oOpallleHHH O BbIAye 3alpaliuBaeMOro JOKyMEHTa, MO0 Ha
OTIEJIBHOM JIMCTE U JOJIKHA COAEPKATh CIEAYIOIME CBEICHMUS:

- HaMEHOBaHUE TOKYMEHTA (PacIIHCKa);

- (haMHITHIO, MM ¥ OTYECTBO JIMIIA, IOy BIIETO JOKYMEHT(BL);

- (pamMuIMIO, UMS M ‘OTYECTBO JOJDKHOCTHOTO JIMLA C YKa3aHHUEM HAUMCHOBAHMS 3aHUMACMOM
JNOJDKHOCTH, 3a MCKIIOYEHHEM ClyyaeB O(OPMIICHHS pacIMCKM Ha OOpaleHHUU (zampoce),
cofepkaiieM HHGOPMAIHIO O 3aHUMAEMOH UM JOJDKHOCTH;

- HapgMEHOBAHME IIOJYYECHHOTO(BIX) MJOKYMEHTA(OB), YKa3aHHME KOJMYECTBA IIOJyYCHHBIX
9K3EMILUISIPOB U KOJIMYECTBA JIMCTOB IIPUIIOKEHMH,

- OJIMCH JIALIA, TOJIyYHBILIETO JOKYMEHTBI);

- JaTy noJy4YeHus JOKyMEHTa(oB).

4.6. Paboruuk IlpueMHO# cyna o0si3aH IIPOBEPUTH INPABHMIBHOCTE O(OPMIICHHMS PACIIHCKH,
KOTOpas IMEPeJacTcs 110 MPHHAIIEKHOCTH M NMpPHOOMICHUS K MaTrepuanaMm [ej1a/MPpOu3BOACTBA, O
BBIJlaue JOKYMEHTA JENAeTCs TAKKe OTMETKA B cooTBeTCTBYIomMX noacucremax I'AC "IIpaBocynue”,
B CIIPABOYHOM JIMCTE.

47. Komuu 3ampamiuBaeMbIX CyJEOHBIX aKkTOB H3TOTaBIMBAIOTCA M OQOPMIAIOTCS B
COOTBETCTBHM C TpeOOBAaHHSIMH HMHCTPYKUHMH IO CyAEOHOMY MAEIONPOM3BOACTBY HEIIOCPEACTBEHHO
pabotuukom [IpueMHOM Cyfa WIM HHBIMH YIOJHOMOYEHHBIMH pabOTHHKAMH almapara cyjna B JCHb
IIOCTYILUICHHUS 3asBJICHHU, & IIPY HEBO3MOXXHOCTH - B CPOK HE GoJjiee MATH pabounx OHEH C yKasaHHOH
JaThl.

5. BzaumojeiicrBue ¢ pab0THHKaAMH anmnapara cyaa

5.1. B ciywasx, xorna pabotauk [IpuemHo# cyna oOpamaercs K paboTHHKaM ammapara cyaa, B
COOTBETCTBYIOUIME CTPYKTYpPHBIE MOAPA3AENECHHs, TOCIEIHUE 00S3aHbI IIPHHSATh HE3aMEIIUTEIIbHbBIC
MepBl ISl pa3speleHus COOTBETCTBYIOMIEH MPOOIEMHON CHTyaluu (Hampumep, MPOBEPUTH HAIMUHME
Jena B Cylde, YCTAHOBHTH 3alpallyBacMyi0 HMHQOpMALMIO II0 Marepuaiam COOTBETCTBYIOLIETO
JeNIa/TpOU3BOACTBA U AP.).

5.2. Pabotuuxu [IpuemHo# cyna 06s3aHbl COOIIONATH IOPANOK ITEPCAAYH IPUHSATHIX JOKYMCHTOB
B JpyrHe CTPYKTYpHbIC MOIPA3ICNEHHUs CyNa, YCTAHOBJICHHBIA MyHkTamu 3.9 - 3.14 HacTosuuero
PeriaMenTa, B COOTBETCTBHHM C TPEOOBaHUSIMH MHCTPYKIMH II0 CYIE€OHOMY A€JIONPOM3BOIACTBY.

5.3. 3a coiepxanue M INpaBWIBHOCTH odopmieHHs BbllaBaeMoro uepes Ilpuemnyio cynma
JOKYMEHTa HECET OTBETCTBEHHOCTh YIOJHOMOYEHHBI pabOTHMK armapara CyAa, M3rOTOBHBIIMi
JaHHBIA JOKYMeHT. IIpH 3TOM COOTBETCTBHE O(GOpPMIICHHS BBHIAABAEMOIO JOKYMEHTa TPEOOBaHHAM
MHCTPYKIMK 10 CyAeOHOMY NENONpOU3BOACTBY JOJDKHO OBITH ImpoBepeHO paboTHukom Ilpuemnoi
Cyla ¥ B TOM cJlydae, KOTa JOKYMEHT MOATOTOBJIEH MHBIM YIIOJHOMOYEHHBIM PaOOTHUKOM ariapara
cyna.
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