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PETJIAMEHT
OPraHU3aUMH AeATeJILHOCTH NPUEéMHOM BaliknHCKOro paiioHHOro cyaa
BoJioroackoii o6;1actu

1. O01mme moJ10KeHUs

1.1. destenbHOCTh MpueMHOM cyaa (nanee - [Ipuemnas cyna) pernamentupyercs [lonoxenueM o
NPUEMHON CyZAa, YTBEP)KICHHBIM IpeJcenaTelieM CyAa Ha OCHOBaHUM [IpuMEpHOro MONOXKEHHS O
npueMHON  (enepaabHoro cyaa oOmeld IOPUCAMKIMH, YTBEpXACHHBIM Tpukazom CyneOHOro
nenapramenTa npu BepxoBuom Cyne Poccuiickoit denepannu v HaCTOSAIINM PErIaMEHTOM.

1.2. TlpaBoBOoe peryiupoBaHHWE OTHOIICHHUH, CBS3aHHBIX C OpraHu3aluell pacCMOTPEHHS
oOpamieHuii TpaxiaaH ((pU3HUECKUX JIMIl), NPEACTABUTENCH oOpraHu3anuil (FOPUAMYCCKUX JIUIT),
OOIIECTBEHHBIX OOBEIMHEHMI, OPTraHOB TOCYJAapCTBEHHOH BJIACTH M  OPraHOB  MECTHOTO
caMOyIpaBlieHUsl OcCylecTBisiercs B cooTrBercTBUM ¢ Koucturymueit Poccuiickoit ®denepanuu,
denepanbHBIMU  KOHCTUTYIIMOHHBIMU 3aKOHaMH, (enepaqbHbIMA 3aKOHAMH, YCTaHABJIMBAOIIMMH
MOPSATOK CYIOMPOU3BOACTBA, MOJTHOMOYHS M MOPSAIOK JESATENbHOCTH CynoB, dDenepanbHbIM 3aKOHOM
or 22.12.2008 Ne 262-®3 «O06 obecriedeHUH AOCTyNa K WHPOPMAIMH O JEATSIBHOCTH CYIOB B
Poccuiickoii @enepanuin» U WHBIMH aKTaMU, PETYIHPYIOIIMMH BOIPOCHI BHYTPEHHEH NEATeIbHOCTH
cyna.

2. Opranusanus npuemMa

2.1. Tlpuem rpaxnan (pu3MUECKHX JHII), NMPEACTaBUTENEH IOPUIAMYECKHUX JIML, OpPraHU3aluH,
OOIIECTBEHHbIX ~OOBEIMHEHMH, OPraHoB TOCYJapCTBEHHOM BJIACTH M OPraHOB  MECTHOTO
caMoympaBlieHus (Jajiee - MpPUEM TpakIaH) MPOU3BOAMUTCS B JCHb UX oOpaimieHust QeaepaabHbBIMU
TrOCYIapCTBEHHBIMU TPaKJIaHCKMMH CIY)KallUMHU amnmnapara cyJa, B CHEIUAJIbHO OTBEIAECHHOM
MOMEILEHUH, OCHAIlEHHOM HEOOXOIMMBIM HMYILECTBOM, HOPMAaTUBHBIMH, CIPABOYHBIMH U HHBIMHU
MaTepuaiaMH, CpeICTBAMU CBS3H.

2.2. IlpueM rpaxxaaH BeleTCs €XEIHEBHO B T€UEHHE pabodyero BPEMEHHU Cy/a, YCTAHOBJIEHHOIO
YIBEP)KICHHBIMM  TpejcenareneM cyna [IpaBunamu  BHYTpeHHEro pacmopsjaka cyaa, 0es
IpeJIBApUTENbHOM 3allMCH B MOPSIJIKE OYEPETHOCTH, 32 UCKIIFOUEHUEM OTJIENbHBIX KaTErOpUi rpakiaH,
MMEIOLINX B COOTBETCTBUY C 3aKOHOJATEIBLCTBOM IIPAaBO Ha BHEOUEPEAHON IIPUEM.

[Ipu npueme rpaxJaHuH NPEAbSIBISET JOKYMEHT, YAOCTOBEPSIOMINNA JTUUYHOCTb, JOBEPEHHOCTh Ha
COBEpILEHHE COOTBETCTBYIOILETO IEHCTBHS (J1s1 PEACTAaBUTENS 3asIBUTENS ) TM00 OpJiep a/lBOKaTa.

2.3. Ilpy HanM4YMU TEXHUYECKOM BO3MOXHOCTU B MHTEpEcax 0OecreueHus 3alUThl IpaB IpaxaaH
BEJICHUE MPHEMa MOXKET COIPOBOXKAATHCS ayIM0- M BUCO03aMUCHIO, O YeM IpakaaHe B 0053aTeIbHOM
MOPSAJIKE YBEIOMIIIOTCS 10 Hayasla mpuema.

2.4. Bo Bpems mpuema rpax/aH, a Takke Mpu UX oOpallleHHH Mo TeJaeoHy rpaxjaHaM MOTYT
JIaBaThCsl YCTHBIE Pa3bsICHEHUS O IMOJBEIOMCTBEHHOCTH PAaCCMOTPEHUSI MHTEPECYIONIUX UX BOIPOCOB,
nopsijike ooparieHust, KOMIETEHINH Cy/ia, MOPsIKe MOTy4eHUsI HHPOpPMaIuu 00 UTOraX pacCMOTPEHUs
3asIBJICHUH, 5KaJl00, MHBIX OOpAaIeHUMN.

2.5. YcTHBIE OTBETHI M Pa3bsCHEHMs Ha YCTHbIE OOpallleHusl IpaxJIaH AAl0TCs, KaK MpPaBHIIO, B
neHb oOpamenus. Eciam math ycTHBINM OTBET (pa3bsICHEHHE) B JCHb OOpAIICHHS HE TPEICTaBISACTCS
BO3MOXXHBIM WJIM TPaXKJIaHWH HACTauBAaeT Ha IPENOCTABIECHUU IMHCbMEHHOIO OTBETA, €MY JaeTcCs
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YCTHOE pa3bsICHEHUE O CPOKE U MOPSAIKE MOTyUEHUsI OTBETA.

Jyis mony4eHusi MIChbMEHHOTO OTBETA 0 UTOTaM MpUeMa TPaKIaHUHY MpeAiaraeTcs MMCbMEHHO
U3JI0’KUTH CMBICI CBOET0O BOMpoca (IpeIokKeHHs, Kano0bl).

2.6. Pabotrnuku IlpuemHoOl cynma oOsi3aHBI OKa3bIBaTh COJACHCTBHE I'pa)<JIaHaM B MPAaBUIHLHOM
YKa3aHUU B MUCBMEHHOM OOpallleHWH Ha3BaHUS JOJDKHOCTH, (paMHIMM, UMEHH, OTYECTBa ajpecara,
Ha3BaHMUsI Cy/a.

2.7. Bce wmartepuanbl, NOJy4YeHHbIE OT TpaKIaHHMHA B XOJ€ IMpHEMa, PETUCTPUPYIOTCS B
COOTBETCTBUH C HHCTPYKIIMEH 110 Cy1€0HOMY JEeTONPOU3BOICTBY.

2.8. Pabotnuku [lpuemHON cyaa HECYT HEMOCPEACTBEHHYIO OTBETCTBEHHOCTH 3a HaJIe)Kallee
BEJICHUE IIpUEMA.

B cnydae BO3HHMKHOBEHMsI MO TpPHYMHAM, CBS3aHHBIM C OpraHusauued paboTel B CYIeE,
OpoOJeMHBIX CHUTyalluid, NPENsATCTBYIOIIMX IPEICTABICHUIO JIMIy, OOpaTHUBIIEMYyCS B CYI,
3anpamyBaeMoil MHQOpMAIMK, Bblaye 3alpaliiBacMbIX JTOKYMEHTOB, MPUHATHIO IMOJIABAEMBIX UM
JOKYMEHTOB, paboTHUKH [IpuemHON cyna o0s3aHbI NPUHATH MAaKCHUMAaJbHO BO3MOKHBIE MEPHI JUIs
pa3pelieHusi CUTyallld MO CYIIECTBY, B TOM YHCJIE OOpaTUThCA K PaOOTHHUKAM APYTUX CTPYKTYPHBIX
noJipa3/iesieHui cyja, peaceaaTelto (3aMeCTUTENIO NpeAceIaTelis) Cy/aa.

2.9. PazpemieHue moObIX CHOPHBIX CHUTYyallMii, BO3HUKAIOIIMX B TpOIECCe B3aMMOICHCTBHS
[TpuiemHOM cyna ¢ ApYrUMU CTPYKTYPHBIMU MOPA3IEICHUSIMH Cy/a, IPOU3BOINUTCS Yepe3 HayaJIbHUKA
cooTBeTcTByMOmero oraena. Pabornuku I[lpuemHoll cyna o6s3aHbl MHGOPMUPOBATH HaYaIbHUKA
oTJiena 000 BCceX BO3HUKAIOMIMX B Ipouecce padboTsl [IpuemHol cyna npoOaeMHbIX CUTyalHsIX.

2.10. B cnywasx, korma paspeuieHre BOIpPOCa, ¢ KOTOPBIM TpaKIaHUH oOpaliaercs B Cyl, He
BXOJIUT B KOMIIETEHIINIO JAHHOTO cy/a, paOoTHUKYU [IpreMHOl cyna pa3bsiCHAIOT, B KaKOH CyJl ClIeyeT
o0patuThcsi ¢ TOJOOHBIM BOIIPOCOM, JUOO COOOLIAIOT, YTO JAHHBIA BOMPOC HE OTHOCUTCS K
KOMIIETEHIIUH CYJI0B.

2.11. Pabotnuku [IpuemMHON HE UMEIOT MpaBa MPEJOCTABIAThH CIEAYIONYI0 HHPOPMAIHUIO:

0 HOMepax Te’ae(OHOB PYKOBOJCTBA U CYACH JAHHOTO CyJia, a TAK)KE APYTUX CYIOB;

MH(OPMAILIHIO, COCTABIIAIONIYIO TOCYIaPCTBEHHYIO, CIY>KEOHYI0, KOMMEPYECKYI0 TalilHy U UHYIO
OXpaHsIeMyI0 3aKOHOM TaillHy, a TaKXe Jpyrue, He TOJUIeKaIlUe PpPaclpOCTPAHEHUIO CBEICHMUS,
CTaBILIUE U3BECTHBIE UM B CBS3U C MUCIIOJHEHHEM JOJDKHOCTHBIX 00s3aHHOCTEH.

2.12. PabotHuku [IpuemHOll cyna He UMEIOT MpaBa OKa3bIBATh IOPUAWYECKYIO NOMOIIb JIMIIAM,
0oOpaTUBIIMMCS B CYJ, 3a MCKIIOYEHUEM IpeNoCTaBiIeHUs WHPOpMalUU MO BompocaM o(opMieHus
3asIBJICHUH, Kano0, oOpallieHui, MolaBaeMbIX B Cy[l, MOPSAJIKA UX MOJauH, MOpPsIKa MOJTy4YeHUs! OTBETa
WM 3aMpaninBaeMbIX TOKYMEHTOB.

2.13. Ilpu npueme oOpalieHUN TpaxkJaaH HE JIOMYCKAETCs BO3JOKEHHE HaA TpaXkJaH He
NPEIYCMOTPEHHBIX 3aKOHOM O0S3aHHOCTEH WM OrpaHMYEHHE BO3MOXKHOCTH peajH3allMyd UX IpaB, B
YaCTHOCTH HE JIONYCKal0TCs TpeOOBaHMUS:

NPEJCTAaBICHNUS JTOKYMEHTOB, HE NPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM, MPEJOCTABIISIONIIM
rpakJIaHUHY TIPABO, HA PEATM3AIMI0 KOTOPOTO HAMPABJICHO 3asiBICHUE (3kanoba, oOpareHue);

WCIIONTHEHUSI TPaXJTaHUHOM OO0S3aHHOCTEHW, HE CBSA3aHHBIX C 3asBICHHEM (KaJloOoH,
oOparieHueM), eciid 3TO He MPEyCMOTPEHO (PeAepaTbHBIM 3aKOHOM;

peau3anuy TpakJaHuHOM CBOETO MpaBa TOJIBKO MPHU YCIOBUU peaTH3aIlMi WHBIX HE CBSI3aHHBIX
C HUM IIpaB, €CIIU 3TO HE NMPEAYCMOTPEHO (peIepaTbHbIM 3aKOHOM;

yIIaThl cOOPOB, OILUIATHI YCIYT, HE MPEAYCMOTPEHHBIX 3aKOHOIATENECTBOM;

CHSITUS KOTIMH ¢ JOKYMEHTOB, €CJIM 3TO HE IPETyCMOTPEHO 3aKOHOIaTEIbCTBOM;

00513aTENIFHOTO 3aKJII0YEHHUS JOTOBOPOB, CBSI3aHHBIX C PACCMOTPEHHEM 3asBJIECHUs (KaJoObl,
oOparieHus), €clii B COOTBETCTBHU C TPaXKJIaHCKUM 3aKOHOJATeNbcTBOM Poccuiickoit denepanun
N0J00HBIE TIOTOBOPHI 3aKITIOYAIOTCS B JOOPOBOJIBLHOM MOPSIIIKE;

0053aTeTLHOTO UCIIOIb30BAHMS TPAXKIAHUHOM IIpH M0/1aye 3asBJIEHUN OJIaHKOB U MHBIX TUIIOBBIX
¢bopM, BbIIaBaEMBIX CYJIOM, €CITH 3TO HE MPEAYCMOTPEHO 3aKOHOIATEILCTBOM;

COBEpIICHUSI IPAKIAHUHOM HHBIX IeHCTBUHN, HE MIPEyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

3. IIpueM 10KYMEHTOB



3.1. PaGornuku IlpuemMHON Ccyga NPUHUMAIOT OT JIUI, OOPAIIAIOUIMXCS B CYJ, JOKYMEHTHI,
HEMOCPEACTBEHHO IPUHOCUMBIE UMHU B CY/I.

3.2. Paboruuku IlpuemHo#t 00s3aHbI POBEPUTH OGOPMIICHHE OOpaIleHHi, 1101aBaeMbIX B CYII,
Ha COOTBETCTBHE OOIIMM TpeOOBaHMSIM K O(QOPMIICHHIO, HU3JIOXKEHHBIM B IYHKTE 3.3 HACTOALIEro
TunoBoro periaMeHTa, a Takke HoOpMaM MPOLECCYalIbHOIO 3aKOHO/ATENbCTBA U B CIIydae HEBEPHOTO
oopmieHus npouHGopMupoBaTh 00 3TOM 3asBUTEN. Eciau HepocTaTok B 0pOPMICHUN MOXKET ObITh
UCIPABJIEH HEMENJIEHHO, paboTHUKY [IpueMHON cyna HEOOXOAMMO Pa3bsICHUTH 3asiBUTENIO JAHHYIO
BO3MOXHOCTb. lcnpaBiaeHus B 3alpocax IPaBOOXPAHUTEIbHBIX UM CyAE€OHBIX OpraHax He
JIOTTYCKaOTCA.

OOpartenus, coxepKaiiue OCKOpOUTENbHbIE BBIPAKEHUS, HE MOAJAIOIIUECs MPOUYTEHUIO JIHOO
odopmieHHbIe HA 000POTHOM CTOpOHE OJIAHKOB, OOpBIBKaxX Oymaru; oQpOpMIICHHBIE HE HaJIEKAIUM
00pa3oM WM He MOJJIeXKAlIHe 110/1a4e B JTaHHBIN Cy/, MOT'YT OBbITh IPUHATHI B TOM CJIy4ae, €ClIU I0ce
IIOJIyUYEHUsI pa3bsACHEHUM OT paboTHuka IlpueMHONl cyna TpakJaHMH HAacTauBaeT Ha I0Jaye
(MpUHATHH) YKa3aHHBIX 0OpaIeHUH.

Pabotauk IIpuemHOl cyna He MMeeT NpaBa MPUHUMATh OOpAlIeHHs, B KOTOPHIX B KayeCTBE
ajipecara He yKa3aH JaHHBIH Cy/I.

3.3. JIroboe mpuHMMaeMoe 3asBlieHUE (KasoOa, oOpalleHHe) JOJDKHO COACPKATh CIISAYIONIYIO
uHpopmaInuo:

yKazaHue ajapecara (HAMMEHOBAaHUE JJAHHOTO Cy/1a);

¢dbamunuio, uMs, OTYECTBO 3asBUTENs] WJIM HAUMEHOBAHUE OpraHM3alluu, SBISIOIIEHCS
3asIBUTEIIEM;

NOJIHBIN ajjpec (C yKa3aHMEM I1OYTOBOI'O MHJEKCA) MECTa >KUTENbCTBA MM MECTa HaXOXKJEHHs
3asIBUTEIIS;

HalMEHOBaHME JOKYMEHTa (3asBICHUE, jKano0a, 3anpoc u T.11.);

JIMYHYIO OJUCH 3asBUTENS WM JOJKHOCTHOTI'O JIMLIA OpraHU3aliy, SBJISIOLIEICS 3aBUTETIEM;

naTy oOpalieHusl.

B Tekcre Tex kareropuil 3asBiaeHUM (kano0, 0OpalleHnii), KOTOpble B COOTBETCTBUU C HOpMaMH
IPOIIECCYaIbHOTO 3aKOHO/AATENIBCTBA MOTYT OBITh MOJAHbI TOJBKO YYaCTHHUKaMM CYJOIPOM3BOJCTBA
(lunamu, y4acTBYIOUIMMH B Jiej€; YYacTHHKaMM IPOU3BOJCTBA MO JienaM 00 agMHUHHCTPATHUBHBIX
NPaBOHAPYUICHUSAX), IOMHUMO TIE€PEUMCIEHHONW BbIIe HHPOPMALUU JOKHO OBITh  YKa3aHO
IPOLIECCYaTbHOE MOJIOKEHUE 3asBUTETIS.

3.4. Ecnu 3asBUTENH NPOCUT OTBET Ha MOAaBaeMoe OOpalleHHe WIM 3alpalldBaeMyl0 KOIHIO
(MOVIMHHUK) TOKYMEHTa(0B) HE HAIPaBJISITh IOYTOM, a BbIIaTh Ha PYKU JINOO OTIPABUTH MO JPYroMy
azipecy (Ipyromy Jiuiry), 3To 00s3aTeIbHO JOHKHO OBITh YKa3aHO B IPUHUMAEMOM OOpaIlieHUH.

3.5. Ecnu B mpuHHMaeMoM OOpallleHUU HMMEETCSl CHUCOK NMPUJIaraéMbIX K HEMY JOKYMEHTOB,
pabotHuku [IpuemMHOI cyna 00s13aHBI IPOBEPUTH COOTBETCTBHE MPUIIOKEHUH, YKa3aHHBIX B CIHCKE, U
TOJIBKO TIPU YCIIOBUM HAJW4YMs BCEX IEPEUUCICHHBIX TNPHIOKEHUH NPHUHATH JOKYMEHT. B ciyuae
OTCYTCTBUS KaKUX-THOO MpuiokeHui paboTHUKHU I[IpreMHON cyna JA0KHBI MPEIOKUT 3asiBUTEITIO
BBIUEPKHYTh OTCYTCTBYIOUIME MPUIIOKEHUS U3 CIUCKA U 3aBEPUTh JAHHOE HCIPABICHHE MOANHCHIO
3agButend. OOpallieHue, B KOTOPOM OTCYTCTBYIOT KakKue-JIMOO MPUIIOKEHHUs, MOTYT ObITh NMPHUHSTHI B
TOM cily4yae, eciii MOJIy4YeHHs pa3bsiCHEeHUH oT paboTHuka [IpuemHON cyna 3asBUTENh HACTaWBAET Ha
nojaue (MPUHATUM) YKa3aHHBIX oOparieHuit. [Ipu 3ToM 00 OTCYTCTBUH KaKOro-Iubo JOKyMEHTa WU
MPWIOKEHUSI K OOpaleHHIO COCTaBJSIETCS aKT B COOTBETCTBHHM C TPEOOBAHUSMM HMHCTPYKLMH IO
CyIeOHOMY J1eJTONPOM3BOJICTBY, OJUH JK3EMIUISIP KOTOPOTO BBIJAETCs (HANpaBiiseTCs) 3asBUTEINIO,
MHBIE DK3EMIUISPbI NMPUOOIIAIOTCS K MOJYYEHHBIM JOKYMEHTaM W IEpeAaroTcsi BMECTe ¢ HUMH I10
IIPUHAJIEKHOCTH.

3.6. B cnyuae, oTKa3a 3asBUTENS OT BHECEHUS YKA3aHHBIX MCIPABJICHUM B CIMCOK MPHWIIOKEHUMN
a00 eciaM OTCYTCTBHE NPUIOKEHHS YCTAHOBJIEHO TIOCIE MPUHATHS OOpalieHusi, paboTHUKH
[TpuemHolt cyna MHQOPMHUPYIOT 00 3TOM HauyaJdbHUKA OTJENAa W COCTaBJISETCS aKT O TOM, YTO
COOTBETCTBYIOIIlEE OOpallleHHe NMPHUHATO 03 YKa3aHHBIX B HEM IPHJIOKEHHH (aKT cocTaBlisieTcsl B
COOTBETCTBUU C TPeOOBAaHUSAMU MHCTPYKIMH 110 CyZA€OHOMY JI€IONPOU3BOICTBY).
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3.7. Ecau oOpalieHue MOANUCAHO MPEACTaBUTENEM MM 3allUTHUKOM 3asBUTENS, pPaOOTHHUKH
[TpuemHoO¥ cyna o0s3aHBI:

IIPOBEPUTh HAJIM4YUE Yy NPEICTaBUTEN JOBEPEHHOCTH OT 3asBUTENII Ha COBEpILEHUE
COOTBETCTBYIOILIETO IPOLIECCYAIbHOTO JEHCTBUS, a y 3allUTHUKA - opaepa (a8 ajBokata),
IIOCTAaHOBJIEHUS CyJa O JIOIyCKEe B KayecTBE 3alllMTHHMKA Hapsly C aJBOKATOM WJIM JOBEPEHHOCTU OT
JWIa, B OTHOIIEHHMHM KOTOPOTO BEIETCS MPOU3BOJACTBO IO Jely 00 aJMHUHUCTPATHUBHOM
IIPaBOHAPYUIEHUU;

B Cllydae HEOOXOJAUMOCTH Pa3bsICHATH 0053aTeIHHOCTh MPUOOIICHUS K OOpaIIeHUI0 opepa (s
a/IBOKaTa), 3aBEpPEHHOW KONMHU IIOCTAHOBJIEHHS CyJa O JOIyCKe B KauecTBE 3alllUTHUKA Hapsay c
aJIBOKaTOM;

€ClIM JJOBEPEHHOCTh (€€ HOTApHAJIbHO 3aBEPEHHOM KONMM) IO JaHHBIM HH(POPMALMOHHOM
CHCTEMBI CyJa WM 10 COOOIIEHUIO PaOOTHHKOB COOTBETCTBYIOIIETO CTPYKTYPHOTO MOJpPAa3/eICHUs
cyla OTCYTCTBYET B MaTepuajax J/ejla, CHATb KONHIO C MOAJMHHUKA WM HOTAPUAIBHO 3aBEPEHHON
KOIIMU JIOBEPEHHOCTH, 3aBEPUTh €€ CBOEH MOJIMUCHIO U IEYaThbl0 JUIsl KONMMHW M IPUOOLIUTH €€ K
HOJaHHOMY OOpaIlleHUIO.

3.8. JIoKkyMeHTbI, IPUHOCUMBIE B JOIOJIHEHUE K paHee MOJaHHbIM OOpallleHusIM, MOTyT OBITh
npuHATh B [IpMeMHOM cyaa TOJIBKO B TOM cllydyae, €ciid oOpallleHue, B JIONOJIHEHUE K KOTOPOMY OHHU
IIPEJICTABIISIFOTCS, IOCTYIUJIO B CYJI U €111€ HE pAaCCMOTPEHO.

K nokymeHTam, npecTaBiisieMbIM B JIONOJIHEHUE K paHee MO0JaHHBIM 00pallleHUsIM, JOJDKHO OBITh
IPUJIOKEHO 3asBJICHUE C YKa3aHHMEM Ha TO, B JONOJIHEHHE K KAKOMYy HMEHHO OOpAalllEeHUIO0 OHU
HpeCTaBIsA0TCs. B ciyyae oTCyTCTBHS TaKoro 3asBieHus, paboTHUK [TpuemHol cyna o6s13aH ykas3atb
3agBHTENI0 Ha HEOOXOJMMOCTh €ro COCTaBlieHHs. be3 mnpuOOUIeHMs YKa3aHHOTO 3asBICHHS
JIOKYMEHTBI, IPe/ICTaBIsIeMbIE B JIOMOJIHEHHE K paHee MOAaHHBIM O0OpallleHUsIM, MOTYT OBITh IPUHSTEHI
TOJIBKO B TOM CJIy4ae, €CJIH MoJaTelb HaCTauBaeT Ha UX NPUHIATUU Oe3 3asaBieHus. [Ipu aToM paboTHUK
[TpuemHol cyaa 00s3aH NPUHATH BCE BO3MOXHBIE MEPBI J1JIs1 YCTAHOBJIEHUS 00pallleHus, B IONIOJHEHHUE
K KOTOPOMY INPEACTABIIAIOTCS MOJaHHbIE JJOKYMEHThI, HO HE MOXXET HECTH OTBETCTBEHHOCTH B CiIydae
HEBEPHOTO OIpeieIeHUsl O0palleHus1, K KOTOPOMY HaJJIeKUT NPUOOIIUTE MOAAHHbIE JOKYMEHTHI.

3.9. Ha npunsitom pabotHukoMm IlpuemHoit cyna oOpamienun npocrasisiercs: mramn [lpuemHoit
Cylla ¢ YKa3aHMEM TEKYIIEH 1aTbl 1 BpEMEHH, KOTOPBI CTAaBUTCS HA JIMLIEBOM CTOPOHE IEPBOIO JIMCTA
oOpailleHus1 B IIPaBOM HIDKHEM YIUy, TaM ke cTaBuTcs Bxonaumil Homep. Lllltamn [IpuemHoii cyna,
3aBEpPEHHBIM MOJANMCHIO pabOTHHKA, MPUHSBIIErO oOpallleHue, MO0 MpockOe JnIa, MpPeACTaBUBIIETO
oOpaiienue B I[lpuemHyro cyna, cTaBUTCS TakK€ Ha NPEICTABICHHON MM JIOMOJHUTEIBbHOW KOMUH
naHHOro oOpamenus. IlltTamMm He cTaBUTCA Ha APYrHX JOKYMEHTax, Jake €clIM OHM MOJAarTCs B
JIOTIONIHEHWE K paHee IMOJAaHHbIM oOpalleHusM Oe3 MpHOOIIeHHs K HUM 3asBIICHUS, YKa3aHHOTO B
nyHKTe 3.8. HacTosuero TUIoBoro permamMeHTa.

3.10. Bce mpuHsATBIE HOKYMEHTHI, B TOM YHCIIE€ IOJAaHHbIE B JIONOJHEHHE K paHee IOJaHHBIM
oOpamieHusM, paboTHUK [IpuemHOIl 00s13aH 3aperucTpupoBaTh B COOTBETCTBYIOUIMX IOJCHCTEMAax
I'AC '"[lpaBocyamue" (IIM "Jloxkymentoobopor u oOpamenuss rpaxnaan", [IM "CyneGnas
KOppECTOHIeHIIUA" U Jp.) U TepenaTh B JIeHb NpHeMa MO0 MPUHAAJIEKHOCTH 10 ChOPMUPOBAHHOMY U
pacnedatanHomy u3 mnoacucteM ['AC "lIpaBocynue" COOTBETCTBYIOLIEMY peecTpy Iepeaaun
JIOKYMEHTOB WJIM €IMHOMY PEECTpy yueTa BXOIeH KOPPECIOHACHIUH (B CIy4yae perucTpanuu Beei
BXOJISIIIEH KOppecnoHAeHIMU B [IpuemMHON cyma) moj MOAMNKCH JIMILY, HETIOCPEACTBEHHO KOTOPOMY
nepeJaHbl TOKYMEHTHI, ¢ YKa3aHHMEM MM 3aHMMAaeMOM JOJDKHOCTH, @ B UCKJIFOUUTEIbHBIX CIydasX - HE
no3anee 10.00 crnenyromero pabouero JHS, €CIM HHOE HE MPEAyCMOTPEHO HHCTPYKIHMEH 10
CyneOHOMY J1eJONpPOU3BOJCTBY. Peructpamus JOKyMEHTOB M Iepefaya HMX MO IMPHHAJICKHOCTH
OCYIIECTBIISIETCSI B CTPOTOM COOTBETCTBUU C TpeOOBAaHUSAMU MHCTPYKIHH IO CyJAeOHOMY
JIEJIONIPOU3BO/ICTBY.

[Ipn nepenade MTOKYMEHTOB IO MPHUHAJIEKHOCTH B HMHBIE CTPYKTYpPHBIE MOJpa3JeieHHs cyaa
COCTaBJIIETCSI PEECTP, KOTOPBIM MOAMUCHIBAETCS PAOOTHUKOM MpPUEMHON cyla U pabOTHUKOM
CTPYKTYpHOTO TOJpa3fielieHusl Cy/Aa, B KOTOpoe mepenaroTcsi AoKyMeHThl. Komus naHHoro peecrpa
[ocJie €ro MOANMCAHUSA BMECTE C JOKYMEHTaMH IEPENAeTCsl B COOTBETCTBYIOLIEE CTPYKTYPHOE
noJipa3jielieHue Cyja, a OpUrHHall XpaHUTCS B IPUEMHOM Cy/a.



3.11. JIokyMeHTBbI, mojiaBaeMble 110 JieJiaM, Ha3HAaYeHHBIM K PaCCMOTpEHUI0, paboTHHK [IpuemHuoit
cyla o0s13aH He3aMeIIUTENbHO 3aperucTpupoBarh B noacucremax I'AC "[IpaBocynue" u nepeaars 1o
peecTpaM IO IPUHAJIEKHOCTH.

3.12. Ecnu nuno obpamaercs ¢ npock00ii 0 mpueMe KaKuX-I100 JOKYMEHTOB 10 KOHKPETHOMY
Jielly HENOCPEJCTBEHHO B [JI€Hb, Ha KOTOpBIH Ha3HAuU€HO PACCMOTPEHUE COOTBETCTBYIOLIETO Jena,
pabotnuk IlpuemMHOli cyna o0si3aH pPa3bACHUTH OOpPATHBIIEMYCS I€I€CO00pPa3HOCTh pPa3peIIeHUs
COOTBETCTBYIOLLETO BOIIPOCA HEIIOCPEACTBEHHO B Cy/1I€OHOM 3aceJaHUU.

3.13. Ha xaxnom NpUHATOM OOpalllEHUH, NOJAHHOMY II0 KOHKPETHOMY Jely (Marepuaiy),
pabotHukoM I[IpueMHoOl cyna KpoMe perucTpalMOHHOIO HOMepa CTaBUTCS HOMEP COOTBETCTBYIOILEIO
Jiena/mpou3BOJICTBa, eciu uH(popmarus o Hem umeercs B noacuctemax "I'’AC "IIpaBocynue". Homep
Jena (Marepuana) IpOCTaBISETCA TaKXkKe MPH PEerucTpaluy MPUHATOro OOpalleHus B IMOJCUCTEMax
I'AC "IIpaBocyaue" 1 COOTBETCTBEHHO - B peeCcTpax.

3.14. Ecnu k oOpaleHuto MpUIoKeHa KBUTAHIMS 00 OIUIaTe€ TOCYAapCTBEHHOW MOILIMHBI WUIIH
3aBepeHHasl KONUS TUIATeKHOTO MOPYYeHHs 00 OIuIaTe rOCyAapCTBEHHON MONIUIMHBL, 00 3TOM JenaeTcs
oTMeTKa (Cc 00s3aTelabHbIM YKa3aHHEM CYMMBbl YIUIAYEHHOM TroCylapCTBEHHOW MOIUIMHBI) IpU
peructpanuu faHHoro odpaienus B noacucremax ['AC "[IpaBocyaue".

4. Boinaua 10KyMeHTOB

4.1. Beigaua TOKyMEHTOB paOOTHHKOM MPHUEMHOM OCYIIECTBISETCS HA OCHOBAHUU NMHMCHMEHHOTO
oOpailieHusi (3asBJCHUSI) TPaKJIaHWHA, 3aPErMCTPUPOBAHHOTO B YCTAHOBICHHOM HMHCTPYKIIHEH IO
CyneOHOMY JIEIOTPOU3BOICTBY TMOPSIIKE.

PaGotnuk IlpuemHOl cyna npu BbIaue JOKYMEHTOB 00s3aH TMPOBEPUTH MPABHILHOCTD
oopmIIeHHS TOKYMEHTA, BBIIABAEMOTO CYAOM, W TOJBKO B Cly4ae HaJIekKallero ero o(opMieHus
BbIJIATh IAHHBIA JJOKYMEHT.

JIoKyMeHTBI, O(QOPMIICHHBIE HEHAUICKAIIMM 00pa3oM, HE MOTYT OBITh BbIIaHbI. PaboTHHK
[TpuemHo#t cyna o0si3aH YCTpaHUTh HEOOCTATKU B OGOPMIICHHH JOKYMEHTa CaMOCTOSITENBHO JIHOO
BO3BpaTUTh JOKYMEHT [UIsl HajJexamero oQopmileHHss B COOTBETCTBYIOIIEE CTPYKTYpHOE
NOJpa3clIeHuE Cyaa.

4.2. PabotHuk [IpremMHOl cyna HEceT OTBETCTBEHHOCTDh TOJIBKO 3a COZEp:KaHUE CaMOCTOSATEIbHO
MOJTrOTOBJICHHOIO M BBIJABAEMOTr0 JOKYMEHTA JIMLaM, OOpaIlaonMcs B CyJ, B TOM YHCIE B 4acTU
COOTBETCTBUSl COJIEp)KaHUs JOKyMEHTa WH(OpMaluu, CoOJepKalleiics B  COOTBETCTBYIOIIHUX
noacucremax ['AC "IIpaBocynue".

4.3. Eciu pA0OKyMEHT MOXXET ObITh BbBIAH TOJBKO OIPEIEICHHBIM KaTeropusM JIUI,
YCTQHOBJICHHBIM 3aKOHOM, pa0oTHUK IlpumemHOIl cyna 00si3aH YCTaHOBUTH JMYHOCTh 3asBUTENS U
ONpeAeNUTh €ro MNPUHAUIEKHOCTh K KaTeropuu JIMI, HWMEIOLIeH MpaBO Ha MOIY4YEHHE JaHHOTO
JIOKYMEHTA.

4.4. Ecnu TOKYMEHT BBIJAeTCs MPEACTaBUTENIO 3asBUTENS, paboTHUK [IpuemHON cyna, HoMUMO
JENCTBUH, YKAa3aHHBIX B ITyHKTE 4.3. perIaMeHTa, JOJKEH:

MIPOBEPUTh HAJIW4YME Yy TMPEACTaBUTENS JIOBEPEHHOCTHM OT 3asBUTENS] Ha COBEpLICHHE
COOTBETCTBYIOLIIETO  JIEUCTBHs, TMPH OTCYTCTBUM TaKOBOW pPa3biICHUTH HEOOXOAUMOCTh €€
npencranienus B [Ipuemnyto cyna;

€ClIM yKa3aHHas JIOBEPEHHOCTh (€€ HOTapHalbHO YAOCTOBEPEHHAs KOMHsS) IO JaHHBIM
cootBercTByromux mnoacucreM ['AC  "l[IpaBocyame" win 1o uHpopmanuu pabOTHUKOB
COOTBETCTBYIOIIETO CTPYKTYPHOTO MOJIpa3/I€ieHUs CyJja OTCYTCTBYET B Jiefie/MaTepuae, CHATh KOIHIO
C MOJUIMHHUKA (€ro HOTapualbHO yJOCTOBEPEHHOMN KOMMHU), 3aBEPUTH €€ CBOEH MOJIHICHIO U MEYaThIo
JUIS KOMUHA ¥ IPUOOIIUTH K PACIUCKE B MOJTYYEHUH 3alpaliiBaeMoro J10KyMeHTa.

bes coBepiieHust ykazaHHBIX JEWCTBUN 3allpallliBaeMblil 3asiBUTENIEM JOKYMEHT HE MOXKET ObITh
BBIJIaH €0 IPEICTaBUTEIIO.

4.5. Ilpu Beimaue uepes [Ipuemnyro cyna Jr000ro TOKyMEHTa C JIMIA, MOTYYaloero JOKYMEHT,
OepeTcst COOTBETCTBYIONIAS PACIIMCKA B €T0 MOJIyUYEeHUH.

Pacmincka odopmisieTcss mub0 Ha oOpaleHuu O BBIJAYE 3alpaninBaeMoro JOKYMEHTa, 00 Ha



OTJICITLHOM JICTE | JIOJDKHA COJICPIKATh CIICAYIOIINE CBEICHMUS:

HaMMEHOBAaHHE JIOKYMEHTA (PacluckKa);

(haMHITHIO, UM ¥ OTYECTBO JIUIIA, TTOJTYYHBIIETO JOKYMEHT(bI);

®.M.0. AOMKHOCTHOrO JIMIIAa C YyKa3aHMEM HAWMEHOBAHMS 3aHMMAaeMOM JIODKHOCTH, 3a
HCKIIFOYCHHEM CIydaeB opOpMIICHHUS PACIIHCKU Ha oOpaIieHuu (3ampoce), coaepxkaiieM nH(opMaIuio
0 3aHMMAaeMOI UM JIOJDKHOCTH,

HAaUMCHOBAHHE TIOJYYCHHOTO(bIX) JIOKYMEHTa(OB), YyKa3aHWE KOJIMYECTBA IOJYYCHHBIX
AK3EMIUISIPOB U KOJIMYECTBA JIMCTOB MPUITIOKECHHUI;

MTOATMKCH JIMIIA, TTOTYYUBIIETO JOKYMEHTHI);

JaTy TOJy4eHUs JOKYMEHTa(0B).

4.6. Pabornuk IlpmemHOli cyna o00s3aH MPOBEPUTH MPABUILHOCTH OGOPMIICHUS PACIHCKH,
KOTOpasi MepeiaeTcss Mo MPUHAIICKHOCTH IS MPUOOMICHUS K MaTepuaiaM Jela/mpou3BOJCTBA, O
BbIJIay€ JJOKYMEHTA JIeJaeTcs Takxke oTMeTKa B cooTBeTcTBYromMX nojacucremax I'AC "IIpaBocyaue",
B CIIPAaBOYHOM JIUCTE.

4.7. Kommm 3ampammBaeMbIX CyACOHBIX AaKTOB HW3TOTABIUBAIOTCA W OQOPMISIOTCS B
COOTBETCTBUU C TPEOOBAHUSIMU MHCTPYKIMU IO CYACOHOMY JIEJIONMPOU3BOJCTBY HEMOCPEICTBEHHO
pabotHukom [IpuemMHOl cyna WM MHBIMH YIOJHOMOYEHHBIMU paOOTHUKAMU ammapaTa cyaa B JIeHb
MOCTYIUICHUS 3asIBJICHUS, a TIPH HEBO3MOXXHOCTH - B CPOK He OoJiee maTH paboumx JHEH C yKa3aHHON
JIaThI.

5. B3aumopneiicTBue ¢ pa0OTHMKAMH aNNnapara cyjaa

5.1. B cinyuasx, xoraa pabotHuk IlpuemHoll cyna obpamiaercss kK paboTHUKaM ammapara cyja, B
COOTBETCTBYIOILIME CTPYKTYpPHBIE MOAPA3JIEICHUS, MTOCIEIHIE 00513aHbl MPUHATh HE3aMEIJIUTENIbHbIE
Mephl Ul pa3pelieHus] COOTBETCTBYIOIIEH MPOOJEeMHON cuTyanuu (Hampumep, MPOBEPUTH HAIWYME
Jiena B CyJe, YCTAaHOBHUTH 3alpallliBaeMyl0 HH(GOpPMAIMIO [0 MaTepuaigaM COOTBETCTBYIOLIETO
Jiena/Iporu3BOACTBA U JIP.).

5.2. PaGotauku IIpueMHoil cyna 06s13aHbl cOOI01aTh TOPSAAOK NEPEIaYd MPUHATHIX JOKYMEHTOB
B Jpyrue CTPYKTypHbIE MOJpa3JeNeHUsl CyJa, YCTaHOBJIEHHBbIH myHkTamu 3.9 - 3.14 nHacrosiuero
periamMeHTa, B COOTBETCTBUHU C TPEOOBAHUAMHU MHCTPYKIMU IO CyJI€OHOMY JI€JI0IIPOU3BOJICTBY.

5.3. 3a copepxaHue W NPaBWIBHOCTh OGOpMIIEHUS BblIaBaeMoro uepe3 IIpuemHuyro cyzaa
JIOKyMEHTa HECEeT OTBETCTBEHHOCTh YIOJIHOMOYEHHBIM pabOOTHUK ammapara cynaa, W3rOTOBUBIIUI
JaHHbIM AoKyMeHT. IIpu 3ToM cooTBeTcTBHE OGOPMIIEHHUS BBIIABAEMOI0 JIOKyMEHTa TpeOOBaHUSAM
MHCTPYKLUHU 10 CyAeOHOMY JIEJIONPOU3BOJICTBY JOJKHO OBbITH INpoBepeHo paboTHHkoM IIpuemHoit
CyJla U B TOM clly4yae, KOrja JOKYMEHT MOArOTOBJIEH WHBIM YIOJHOMOYEHHBIM PaOOTHUKOM ammapara
cyna.
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