[okyMmeHT npepoctasneH KoHcynbTaHTI1t0C

CYAEBHbIN AENAPTAMEHT NPU BEPXOBHOM CYAE
POCCUMNCKOMN GEAEPALIUMU

NMPUKA3
ot 27 pekabpa 2016 r. N 251

OB YTBEPXXAEHUM NOPALAKA
NOAAYN B EAEPA/IbHbIE CYbl OBLUEN FOPUCAUKLIUM LOKYMEHTOB
B 9/IEKTPOHHOM BU/AE, B TOM YNCNIE B POPME
3/IEKTPOHHOIO AOKYMEHTA

CNM1COK M3MEHSIOLLMX AOKYMEHTOB
(B pea. Mpukasos CyaebHoro genaptameHTa npu BepxosHom Cyae PO
oT1 27.08.2019 N 187, 01 05.11.2019 N 255, 01 17.11.2021 N 223,
o1 11.12.2023 N 265, o7 23.01.2024 N 19)

B cooTtBetctBMM Cc deaepanbHbIMK 3aKOHamM oT 8 aHBapa 1998 r. N 7-®3 "O CyaebHom genapTameHTe npwu
BepxoBHom Cyge Poccuiickoit ®epepaumm” n ot 23 mioHsa 2016 r. N 220-d3 "O BHeceHMU U3MEHEHUN B OTAE/NbHbIE
3aKoHoAaTeNbHble akTbl Poccuiickon Pepepaumm B 4acTU MPUMEHEHUSA INEKTPOHHbIX AOKYMEHTOB B AEATE/IbHOCTU
opraHoB cyaebHon BnacTu" npuKasbiBato:

YTBEPAMUTL M BBECTU B AelicTBue ¢ 1 aHBapa 2017 r. npunaraemblt MopsaaoK nogadun B peaepanbHble cyapl obwel
IOPUCAMKLMM AOKYMEHTOB B 3/1EKTPOHHOM BUAE, B TOM YMcie B GOpMe 31EKTPOHHOMO AOKYMEHTA.

leHepanbHbIN AMpPEKTOp
A.B.I'YCEB

YT1BepaeH

npukasom CyaebHoro aenaptameHTa
npu BepxosHom Cype

Poccuiickoin Pepepaumm

oT 27 nekabpna 2016 r. N 251

NoPAOK
NOJAYM B GEAEPA/IbHBIE CYAAbl OBLLIEN OPUCAMKLIMN LOKYMEHTOB
B 3NIEKTPOHHOM BUAE, B TOM YUC/IE B ®OPME
3NEKTPOHHOIO AOKYMEHTA

CNnCOK M3MEHAILWMNX LOKYMEHTOB
(B pea. Mpukasos CyaebHoro aenaptameHTa npu BepxosHom Cyae PO
o7 27.08.2019 N 187, o1 05.11.2019 N 255, o1 17.11.2021 N 223,
o7 11.12.2023 N 265, o1 23.01.2024 N 19)

1. OBLLUUE NONOXKEHNA

1.1. Nopsagok nogaun B pegepanbHbie cyabl 06LLElN PUCANKLUN OKYMEHTOB B 3/IEKTPOHHOM BMAE, B TOM YMC/e
B dopme 3N1eKTPOHHOro AokymeHTa (manee - [lopagoK MNodayn AOKYMEHTOB) pa3paboTaH B COOTBETCTBUWM C
nonoxeHnamu [paxkgaHCKOro npoueccyanbHoOro Kogekca Poccuiickon Pepepaummn (ganee Takke - MK PO),
depepanbHOro 3akoHa ot 14.11.2002 N 137-$3 "O BeBegeHun B aelicteme parkgaHCKOro npoLeccyasbHOro Koaekca
Poccuitickoit degepauumn”, Kogekca agMUHUCTPATUBHOIO cyaonpounsBoacTea Poccuiickon ®epepaumn (oanee Takxke -
KAC P®), depepanbHoro 3akoHa ot 08.03.2015 N 22-®3 "O BBegeHun B genctBre Koaekca aaMMHUCTPATUBHOIMO
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cyaonpoussoactea Poccuiickoit deaepauumn”, YronosHo-npoueccyanbHoro kogekca Poccuitickort depepaunn (nanee
Takxe - YMK P®), depepanbHoro 3akoHa ot 18.12.2001 N 177-$3 "O BBegeHUM B AelicTBME YTro/0BHO-NPOLLECCYa/IbHOMO
KogeKkca Poccuiickoni depepaumn’, desepanbHoro 3akoHa oT 23.06.2016 N 220-®3 "O BHeCEHUM WU3MEHEHUl B
oTAesibHble 3aKoHoZaTenbHble aKTbl Poccuiickoit Pepepaumm B 4acTU MPUMEHEHMUSA 3NEKTPOHHbIX AOKYMEHTOB B
OeATeNbHOCTU OpraHoB cyaebHol Bnactn", degepanbHoro 3akoHa oT 29.12.2020 N 471-$3 "O BHECEHUU U3MEHEHWI B
KogeKkc Poccuinckoit degepaunm o6 agMMHUCTPATUBHBLIX NMpaBoOHapyLleHMAX M cTatbio 2 PepepanbHoro 3akoHa "O
BHECEHUM u3meHeHul B Kogekc Poccuitickoit degepaumm o6 agMMHUCTPATMBHBLIX NpaBoHapyweHuax" (manee -
depepanbHbii 3aKoH oT 29.12.2020 N 471-93), depepanbHoro 3akoHa ot 30.12.2021 N 440-®3 "O BHeceHUM
M3MEHEHUN B OTAE/IbHbIE 3aKOHOAaTe NbHbIe aKTbl Poccuiickoin deaepauunn” (ganee - deaepanbHblit 3akoH N 440-93),
depepanbHoro 3akoHa ot 29.12.2022 N 610-®3 "O BHeceHMM WM3MEHEHMUI B YroNOBHO-NpoLEccyasbHbl KOAEKC
Poccuitickoii depepauumn" (nanee - depepanbHbit 3akoH N 610-93), npeaycmaTpmUBaOLWMMN BO3MOXKHOCTb NOAauM
OOKYMEHTOB B 3/IEKTPOHHOM BUAe, B TOM uncne B Gopme 3/eKTPOHHOro AOKYMEHTa, nocpeactsom denepanbHoOi
rocyapcTBeHHON MHPOPMALMOHHOM cucTeMbl "EANHBIA NOPTaN rocyfapCTBEHHbIX U MyHUUMNANAbHBIX Yeayr (yHKLMA)"
(nanee - epuHbIM nopTan TrocygapCTBEHHbIX W MYHULMNANAbHbLIX YCAyr) nAnMbo WHPOPMALMOHHOW CUCTEMBI,
onpeaeneHHon CyaebHbim aenaptameHTom npu BepxosHom Cyae Poccuiickoin ®epepauymn.

(n. 1.1 B pea. Npukasa CygebHoro genaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

1.2. B cooTtBetcTBMM € YacTbio 1.1 ctatbu 3 MK PO (B pepakunn PeaepanbHoro 3akoHa N 440-d3, BcTynusLiero B
cuny ¢ 01.01.2022) uckoBoe 3asBneHUE, 3asBNEHNE, Kanoba, NpeacTaB/leHUE U UHblE AOKYMEHTbl MOTYT 6bITb NOAaHbI B
CyZ, Ha ByMaxKHOM HOCUTENE UK B 3NEKTPOHHOM BUAE, B TOM YMcae B GOpMe 3NEKTPOHHOTO AOKYMEHTA.

MckoBoe 3asBneHune, 3aaBeHMe, Kanoba, NnpeacTaBieHne U UHble LOKYMEHTbI, KOTOpPble NOAA0TCA NOCPeACTBOM
€AMHOro nopTana rocyfapCTBEHHbIX M MYHUUMMNAAbHbLIX ycayr AMbo WMHOOPMALMOHHOW CUCTEMbI, onpeseneHHoMn
CynebHbim genaptameHTom npu BepxoBHom Cype Poccuiickoli ®epepaumu, mMoryT 6biTb noanucaHbl MPOCTON
3NEKTPOHHOM NOANUCHIO B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickolt degepaumnmn 1 Nopsaakom, onpeaensiembim
CynebHbim genaptameHTom npu BepxoBHom Cyae Poccuitickon Pepepaummn, ecnm MK PO He ycTaHOBAEHO, 4TO
YKa3aHHble LOKYMEHTbI A0/KHbI ObITb NOANMCAHbI YCUEHHOM KBAaMOUUMPOBAHHOM 31EKTPOHHOM NOANUCHIO.

B cooTBeTcTBMM € YacTbio 2 cTaTbu 45 KAC PO (B pegakumm ®eaepanbHoro 3akoHa N 440-$3, BcTynmBLIEro B CUAY
€ 01.01.2022) agMUHUCTPATUBHOE MCKOBOE 3asiB/IeHMe, 3asBNeHNe, Kanoba, NpeacTaBNeHNE U UHbIE AOKYMEHTbl MOTYT
6bITb NOJAHbI B Cyh Ha OyMaXKHOM HOCUTene WM B 3/EKTPOHHOM BMAE, B TOM uucne B Popme 3/1eKTPOHHOro
OOKYMEHTa.

AAMMHUCTPATMBHOE WCKOBOE 3asB/ieHWe, 3aABfeHue, Kanoba, NpeacraBieHNe U UHble OOKYMEHTbl, KOTopble
noJalTca NoCpeacTBOM eAMHOro MopTana rocyAapCTBEHHbIX M MYHMUMNAAbHbLIX ycayr Mbo WHPOPMaUMOHHOM
cuctemsl, onpegenerHHoit CypebHbim aenaptameHTom npu BepxosHom Cyge Poccuiickoit ®egepaunn, moryT 6biTb
NoAnMcaHbl MPOCTON 3/EKTPOHHOW MOANUCHI0 B COOTBETCTBMM C 3aKoHoAaTenbcTBoM Poccuiickoit Pepepauumn u
nopsakom, onpegensembim CyaebHbim aenaptameHTom npu BepxosHom Cyae Poccuitickoit @epepaumm, ecam KAC PO
He YCTaHOB/IEHO, YTO YKa3aHHble AOKYMEHTbI A0MKHbI 6bITb MOANNCAHbI YCUNEHHON KBaANPULMPOBAHHOMN 3N1EKTPOHHOM
noAnucbIo.

B cootBeTcTBUU co cTaTbel 474.1 YMNK PO (B peaakumm deaepanbHoro 3akoHa N 610-$3, BcTynusLiero B cuny ¢
09.01.2023) xopaTailcTBO, 3asB/ieHUe, Xanoba MAM NpeacTaBAeHWE, He coaepKalue CBeAeHWI, COCTaBAAOLLNX
oxpaHsemyto dpeaepanbHbiM 3aKOHOM TaliHY, NPU HaAUYUN TEXHUYECKOM BO3MOMKHOCTM MOFYT ObiTb MNOAAHbl B Cy4 B
nopsiake W CpPoKu, KoTopble ycTaHoBseHbl YK P®, B dopme 3neKTPOHHOro AOKYMEHTa WM MOAMMCbIBAIOTCA JINLOM,
HaNpPaBMBLUMM TaKOW [OOKYMEHT, YCWUIEHHOW KBaNUPULMPOBAHHON 3N1EKTPOHHOM nognucbto, ecam YMNK PP He
YCTaQHOB/IEHO MHOe. X04aTalcTBO, 3anB/IeHMe, Kanoba nan npeacraBieHne, He cogepKalime cBeaeHui, CoCTaBAAOLWLNX
oxpaHsfemyto ¢enepasnbHbIM 3aKOHOM TaWHy, MOAAlOTCA NOCPenCcTBOM eAMHOro fnopTtana rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYTr 1M60 MHGOPMALIMOHHOM cucTembl, onpeaeneHHon CyaebHbiM genapTameHTom npu BepxoBHoOm
Cyne Poccuitickoit Pepepaummn. MaTtepunanbl, MPUIOKEHHbIE K TaKMM XO04aTalCTBy, 3asBAEHUIO, Kanobe uu
NpeacTaB/NeHMO, TaKXKe MNOoAaloTCA B 3/EKTPOHHOM BMAE, B TOM uucne B ¢GOpMe 3/EKTPOHHOro AOKyMeHTa, WU
3aBEPAOTCA IMLOM, HaNPaBUBLLUMM TaKne AOKYMEHTbI, YCUNEHHON KBAaIMPULUMPOBAHHOM 3/IEKTPOHHOM NOANUCHIO.

XopaTtaicTBO 06 O3HAKOMJIEHMWM C MaTepuanamu YrosiOBHOTO fgesfa, O MOJIYYEHUM KOMUIA MpPOLLEeCCyanbHbIX
AOKYMEHTOB, Noay4YyeHUn nHbopmMmauum B COOTBETCTBUKN ¢ NyHKTOM 21.1 yacTun BTOpoi ctatbmn 42 YIMNK PP, nupopmaumm
06 yyacTnn B cyaebHbIX 3acefaHUAX, B TOM YMCAE C UCNO/Ib30BAaHNEM CUCTEM BUAEO-KOHDEPEHL-CBA3M, FPAXKAAHCKMUIA
WCK, He coaepKalui xopatacTBa O MNPUHATMM mMep No obecnevyeHUo BO3MeLleHWUA Bpeaa, NPUYUHEHHOTO
npecTtynaeHnem, AnMbo BO3MOMKHOW KOHOUCKAUMM MMyLLECTBa, MOAaBaemble rpaxgaHamu NOCpeacTBOM eAUHOro
nopTana rocyAapCTBEHHbIX M MyHUUMNANAbHbIX ycayr AMbo MHPOPMALMOHHOW cucTembl, onpeneneHHon CyaebHbim
aenaptameHtom npu BepxosHom Cyae Poccuitickont ®epepauum, moryT 6biTb MoAnMcaHbl MPOCTOM 3NEKTPOHHOM
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noAnucbio B COOTBETCTBUM C 3aKOHOZATeNbCTBOM Poccuiickon Pepepaunn n nopagkom, onpegensemolim CynebHbim
aenaptameHtom npu BepxoBHom Cyae Poccuiickonn Pegepaumn, ecam YMK PO He ycTaHOBNEHO, YTO YKasaHHbIe
OOKYMEHTbI AOMKHbI BbITb NOANNCAHbI YCUAEHHON KBANMPULMPOBAHHOMN 31EKTPOHHOM NOANUCHIO.

B cooTBeTcTBUM € YacTbio 3.1 ctaTbm 30.2 KoAll PO (B peaakuumn deagepanbHoro 3akoHa ot 29.12.2020 N 471-93)
anoba Ha nocCTaHOB/eHME MO Aeny 06 agMUHUCTPATUBHOM MpaBOHapylEeHMM B cayyae ¢MKcauMm 3TOro
aAMMWHUCTPATUBHOIO MpaBOHapyweHUa paboTaloWwmMmMn B aBTOMATUYECKOM PEXKMME CrneunasbHbIMU TEXHUYECKMMMU
cpeacTBamun, MMerwWwMMn OYyHKUMKM GOTO- U KMHOCBEMKW, BWAEO3AMNUCU, UAM CPeAcTBamu (OTO- U KMHOCHEMKMU,
BMOEO3aNMCM MoXeT OblTb nofaHa B  ¢GOpmMe  3/EKTPOHHOFO  AOKYMEHTA, MOAMWCAHHOFO  YCUIEHHOW
KBa/IMGULUMPOBAHHOM 3/EKTPOHHOMW MOAMMUCHI0 IMBO MPOCTOM 3NEKTPOHHOM MOAMMUCHLIO, K04 KOTOPOW MONYYEH B
COOTBETCTBMM C MpPaBWUIaMM WCMOJIb30BAHUA MNPOCTOM 3INEKTPOHHOW NOAMUCKU MpPU O0OpaLLEeHMM 33 MNOAYyYEHUEM
rOCyAapCTBEHHbIX U MYHULMNANbHBIX YCAYT B 3/IEKTPOHHOM dopMme, ycTaHaBAMBaeMbiMu MpaButensctsom Poccuiickom
depepaunn, nocpeacTBoM 3anosHeHns GOpPMbl, pasmMelleHHON Ha oduuMasbHOM calTe cyda B MHPOPMALMOHHO-
TENIEKOMMYHWKAUNOHHOM ceTn "UHTepHeT".

(n. 1.2 B pea. Npukasa CygebHoro genaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

1.3. Monoxenusa MK PP, KAC PO, YINK PP, c1. 30.2 KoAlN PP, npegycmaTpusatowwme nogady B peaepanbHbie cyabl
obuwen pPUCANKLUN AOKYMEHTOB B 3/IEKTPOHHOM BUAE, B TOM Yucie B GOPME 3NEeKTPOHHOTO AOKYMEHTa, peanunsyoTcs
nyTem npMmMmeHeHnA HacToawero MNopaaka noaayun 4OKYMEHTOB.

Mopaaya 3anpocoB, NPeANOXKeHUIA, 3aBNEHUI UAN XKanob B cya B COOTBETCTBUU C dedepanbHbIMU 3aKOHAMKN OT
22.12.2008 N 262-93 "O6 obecnevyeHnmn goctyna K MHGoOpmMauumn o AesaTenbHOCTU cyaoB B Poccuitickolt depepauumn, ot
02.05.2006 59-®3 "O nopsaake paccmoTpeHus obpauweHui rpaxkgaH Poccuiickon depepaummn” MNopsgkom nogauu
OOKYMEHTOB He peryanpyeTcs.

Mogaya AOKYMEHTOB B 3/IEKTPOHHOM BUAE, KOTOPbIE COAEPMKaT CBEAEHMSA, COCTaBAAIOUIME TOCYAaPCTBEHHYIO
TalHy, MopAaKoM Mojaun JOKYMEHTOB He peryimpyeTcs.

Moaaya AOKYMEHTOB B 3/1EKTPOHHOM BUAE C UCMO/Ib30BaHMEM CUCTEMbl MEMKBEAOMCTBEHHOrO 3/1€KTPOHHOMo
AoKymeHToo6opoTa (M3/0) npoueccyanbHbiM 3aKOHOAATENLCTBOM HE NpeaycmaTpuBaeTcs.

Moaaya AOKYMEHTOB B 3/IEKTPOHHOM BMAE NOCPEACTBOM CUCTEM 3/IEKTPOHHOTO AOKYMEHTOO60POTA YYACTHUKOB
cynebHoro TMpouecca ¢ MCNOMb30BAaHMEM €AMHON CUCTEMbI MEXBEAOMCTBEHHOMO 3/1EKTPOHHOIO B3aMMOAENCTBUA
MopAagKoOM NoJayun LOKYMEHTOB He peryanpyeTcs.

(n. 1.3 B pea. Npukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

1.4. B uenax peanusaummn HactoAwero lMopagka nojadn AOKYMEHTOB MCMONb3YHOTCA Ccaedylouee OCHOBHble
NOHATUA:

depepanbHble cyabl 06WEN OpUCAUKUMKM (Janee - cydbl, CyA) - KacCauMOHHble cyabl Ob6LIEel HpUCOUKLUN,
KaCcCaLMOHHbIA BOEHHbIN Cya, anennsiLMoHHble cyabl 00LWeN LOPUCANKUNN, aneNNALNMOHHBIN BOEHHbIN Cy4, BEPXOBHbIE
cyabl pecnybiuK, Kpaesble, 061acTHble CyAbl, CyAbl ropoaoB deaepanbHOro 3HauyeHus, Cyabl aBTOHOMHOW 06aactn m
aBTOHOMHbIX OKPYroB, OKpYXHble (PNOTCKME) BOEHHble Ccyabl, PalioHHble, MeXPaNoHHbleE W FOpPOACKME Cyapbl,
rapHW30HHbIE BOEHHbIE Cyabl;

obpalleHne B cyd - OOKYMEHT, CO3[4aHHblIi B COOTBETCTBMM C MPOLECCYasbHbIM 3aKOHOAATE/NbCTBOM,
Hanpae/ieHHbI B cyh (Hanpumep, WCKOBOe 3aAB/ieHWE, aAMMHUCTPATMBHOE WCKOBOE 3asAB/ieHWe, X0A4aTalcTso,
3asAB/IeHNe O BbIHECEHUW cyaebHOro npukasa, *anoba, anennAuMoOHHaA Kanoba M NpeacTaB/ieHMe, KacCaluMOHHble
»anoba n npeacrasneHue);

[OKYMEHT B 3/1IEKTPOHHOM BUZE - 3/IEKTPOHHBIN JOKYMEHT (LOKYMEHT B GOpMe 3/IEKTPOHHOIO SOKYMEHTa) Uan
3/1EKTPOHHbIV 06pa3 AOKyMeHTa (OKYMeHT B Gopme 3/1eKTPOHHOro obpasa AOKYMeHTa);

3/IEKTPOHHbIA  OOKYMEHT - [OOKYMEHT, CO34aHHbli B 3/IEeKTPOHHOW d¢opme 6e3 npeaBapuTebHOro
OOKYMEHTUPOBaHMA Ha 6ymaxXHOM HocuTene, MNOAMNWUCAHHbIA 3NEKTPOHHOM MOAMUCHIO B  COOTBETCTBUM C
3aKoHogaTenbcTBOM Poccuiickon deaepaumy;

3NEKTPOHHbIN 06pa3 AOKYMEHTA (3/1eKTPOHHAA KOMMA OOKYMEHTA, M3rOoTOB/JIEHHOTO Ha BymaxKHOM HocuTene) -
nepeBegeHHas B 3/EKTPOHHYIO GOPMY C MOMOLLBIO CPEACTB CKAaHMPOBAHMA KOMWS OOKYMEHTA, M3roTOB/IEHHOMO Ha
6yMaXKHOM HocuTesle, 3aBepPeHHas B COOTBETCTBUM C MopaaKom nogayun AOKYMEHTOB MPOCTOM 3/1EKTPOHHOMN NoANMUCHIO
NN YCUAEHHOM KBAanndULUMPOBaHHOMN 3/1EKTPOHHOM NOANMUCHIO;
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3NEKTPOHHaA noanuce - uHbOpMaLMA B 3/MEKTPOHHOW dopme, NPUCOEAMHEHHAA K MOAMNMUCbIBAEMOMY
(3aBepaemomy) 3NeKTPOHHOMY AOKYMEHTY (3N1eKTPOHHOMY 06pa3sy AOKYMeHTa) AU UHbIM 06Pa3oM CBA3aHHAA C HUM U
nosponftowWas naeHTMPUUMpPoBaTh UL, NoANUCaBLLEE (3aBEPUBLLIEE) INEKTPOHHbIN AOKYMEHT (3/1EKTPOHHbIN 06pas
OOKYMEHTa);

K/1H04 3I'IEKTpOHHOl7I noanncKM - yHUMKaabHaA nocnegoBate/ibHOCTb CMMBOJIOB, NpegHa3sHa4YeHHaAa 414 CO34aHUA
3J'IEKTpOHHOl\;1 noanuncu,

NpoCTas 3/IEKTPOHHAas NOAMNUCL - 3N1EKTPOHHAs NoA4NUCb, KOTopas NOCPeACTBOM MCMO/Ib30BaHMA KOA0B, Maponen
WM MHbIX CPeacTB noaTtsepKaaeT ¢akT GOPMUPOBAHUA INEKTPOHHOM Moanucu onpeaeneHHbIM AnMuomM. B Kayectse
K/1t0Ma NPOCTOM 3/1EKTPOHHOM NOANUCU MCNONb3YETCA NOATBEPKAEHHAA yYeTHas 3anucb ¢pusmndeckoro anua ECHUA;

YCUNIEHHasA KBaAMPUUMPOBAHHAA 3/IEKTPOHHAA NoANWUCb - 3/IEKTPOHHAA MOANMCb, COOTBETCTBYIOWAA MPU3HAKaM,
YyKa3aHHbIM B YacTu 4 ctatb 5 PegepanbHoro 3akoHa ot 06.04.2011 N 63-d3 "06 aneKTpoHHOM noanucu';

KBa/IMOUUMPOBAHHbIM CEePTUOUKAT KAoua MPOBEPKM 3INEKTPOHHOW MoAnUCKU - CepTUOMKAT Kaloua MNpoBepKu
3/1IEKTPOHHOW TMOAMNWCKU, COOTBETCTBYIOWMIA TPEB6OBAHMAM, YCTAaHOBAEHHbIM 3aKOHOM 06 3/1EeKTPOHHOM nognucu U
WHBIMWU MPUHUMAEMbIMU B COOTBETCTBMM C HUM HOPMATMBHbLIMW NPABOBbLIMMW aKTamMM, CO34aHHbIA aKKpPeaUTOBaHHbIM
YAOCTOBEPAOWMM LEHTPOM NMB0 deaepanbHbIM OPraHOM WMCMOAHWUTENbHOW BAACTM, YNOJHOMOYEHHbIM B cdepe
MCMNONb30BaHMNA 3NEKTPOHHOW NOANUCU, U ABAAIOLLMIACA B CBA3M C 3TUM 0DULMANbHBIM JOKYMEHTOM;

ECMA - depepanbHana rocygapcTtBeHHas WHbOpPMauUMOHHasa cuctema "EAMHas cuctema MAeHTUOMKauMU U
ayTeHTUPUKauMnM B UHOpPACTPYKType, obecneymBaolen MHGOPMALMOHHO-TEXHO/IOTMYECKOE B3auMmogdencTame
MHPOPMALMOHHbBIX CUCTEM, WCMOJIb3yEMbIX A9 MNPEeAoCTaBAeHMA TOCYAAPCTBEHHbIX WU MYHULUMMAbHbIX YCAYr B
3/IEKTPOHHOM dopme";

EMNTY, eAuHbIA nOpTan roCyAapcTBEHHbIX M MYHUMUMMNAAbHBIX ycayr - deaepanbHas  rocyAapcTBeHHas
nHbopmaunoHHas cuctema "EAMHbINA NOPTan rocyAapCTBEHHbIX U MyHULUMNANbHBIX yeayr (GyHKunin)";

WHPOpPMaLMOHHanA cucTema - [ocygapcTBeHHas aBTOMATM3MpoBaHHAA cuctema Poccuiickoint depepaunmn
"MpaBocygue" (ganee - FAC "MpaBocyaue" nnu cootsetctaytolas noacmuctema FAC "Mpasocyane");

NNYHbIA KaBbUHET - MHOOPMALMOHHbIN pecypc, pasmelleHHbIi Ha eaMHOM MopTane rocyAapCTBEHHbIX W
MYHUUMNANAbHLIX YCayr AMb6o B MHOOPMALMOHHOW cuUCTeme, MNpeAHas’HavyeHHbIM AN peanunsaumm yd4acTHUKaMU
cyaebHoro npouecca npas U 06A3aHHOCTEN, NPeAYCMOTPEHHbIX MPOLECCyalbHbIM 3aKOHOAATE/IbCTBOM, B TOM 4uMC/ie
npasa Ha Nogayy B Cy/ AOKYMEHTOB B 3/IEKTPOHHOM BUAE;

NNUO, nojatoliee AOKYMEHTbl B CyA, - 3aABWUTENb WAM ero npeacTasuTesb, MOAANOWMI B Cyh AOKYMEHTbI B
3/1EKTPOHHOM BMAE, NONAb30BaTE/b IMYHOTO KabuHeTa;

nosnb3oBaTeNb JIMYHOrO KabuHeTa (nonb3oBaTenb) - ¢GU3MYECKoe /MLO, B TOM UMCAe NpeacTaBuTeslb
IOPUAMYECKOTO /IMLLA, Ha Ybe MMA CO34aH /IMYHbIM KAaOWHET B LLensx peannsaummn npas M 0683aHHOCTEN, YCTAHOB/IEHHbIX
npoueccyanbHbiM 3aKOHOA4ATe/IbCTBOM.
(n. 1.4 B pea. Npukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

2. YCNnoBnAa NnOgA4YUN AOKYMEHTOB B 9JIEKTPOHHOM BUAE
2.1. InuHbIY KabuHeT

2.1.1. loKyMeHTbl B 31EKTPOHHOM BUAE MOLAIOTCA Yepes /IMYHbIV KabUHET Nonb30BaTeNs, CO34aHHbI B MOoayne
"IneKkTpoHHOe npasocyame” nporpammHoro msgenuns "UutepHet-noptan" TAC "Mpasocygue" (www.ej.sudrf.ru) B
MHPOPMALMNOHHO-TENEKOMMYHUKALUMOHHOW ceTn "UHTepHeT" (aanee - nuuHbiM KabuHet TAC "Mpasocyaune"), nnbo
yepes INYHbIN KabuHeT EMTY.

Ona nojauv B cyh OOKYMEHTOB B 3/IGKTPOHHOM BWAE B CEKTOpax M0J/1b30BAaTE/IbCKOrO COMPOBOMKAEHUA
MHOTOQYHKLUMOHANbHbBIX LLEHTPOB NPefoCTaBNeHMA FOCYAAPCTBEHHbIX M MYHULMNANbHbLIX ycayr, obecneymBatoLLmx
BbIMO/IHEHNE GYHKLMIA NO KOHCYNbTALMOHHOM M OPraHn3aUyMOHHO-TEXHUYECKON NoAAep KKe 3aaBUTENEN, MOXKET ObITb
obecneveH 6ecnnatHbi gocTyn 3aasutenei kK FAC "Mpasocyame" n MHGoOpMMPOBaHME O NOpAAKe AOCTYNA K YKa3zaHHOM
aBTOMATM3MPOBAHHON cucTeme.

(nn. 2.1.1 B pea. NMpukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)
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2.1.2. InyHbIn KabuHeT EMTY co3paetca Ha ¢dm3nYeCKoe NLO, KOTOPbIM NOAAIOTCA AOKYMEHTbI B 3/IEKTPOHHOM
BMAE B cyn; NpW nogaye AOKYMEHTOB MpeacTaBUTENeM /IMYHbIA KabWMHET co3gaeTca Ha uma npeacrasuTend. Yepes
JINYHBIN KabMHET npeacTaBuTens MoryT 6biTb NOoAaHbl AOKYMEHTbI B OTHOLIEHUM 04HOro U bonee nNpeacTaBaAseMbIX UM
dn3nYecKux 1 (MnKn) LPUSUYECKUX NNULL.

NnyHbii KabuHetr TAC "MpaBocygme" cosgaetca Ha ¢U3MYECKOe /MU0, KOTOPbIM MNOAAlTCA AOKYMEHTbl B
3/1IEKTPOHHOM BUAE B Cy4, IMB0 Ha NpeacTaBUTENs HOPUANYECKOTO IMLA, UHAMBUAYANbHOTO NpeanpuHMMaTens; npu
nofaye AOKYMEHTOB MpeacTaBuTe/NIeM JIMYHbIM KabuWHEeT co3daeTca Ha UMA npeactaBuTens. Yepes NUYHbIA KabUHeT
npeacTaBuTens MoryT 6biTb NogaHbl AOKYMEHTbl B OTHOWEHMM OAHOrO U bosee npeacTaBAfseMbIX UM GUIUYECKUX U
(nnn) topuanyeckmx nuu,.

JINYHbIV KabUHET co34aeTca B aBTOMATUYECKOM PEXUME NMyTEM MOATBEPKAEHUA NINYHbIX AaHHbIX GU3NYECKOoro
ivua, B TOM yncne ero Gamuamm, MMeHu 1 ot4ecTsa (Npw Hanauumm).
(nn. 2.1.2 B pea. MNpukasa CyaebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.1.3. [Joctyn K JAMYHOMY KabWHeTy OCyLecTBAAeTCA MNoCPeacTBOM WAEHTUOMKauMM U ayTeHTMdMKaLUM
Nnosb30BaTeNnsas C WCMNOAb30BaHMEM MOATBEPKAEHHON y4yeTHOW 3anucu dusmdeckoro nuua ECUA, B TOM umncne
npucoeaMHEHHOM K OpraHn3aLmn B KadecTse NpeacTaBUTens.

(nn. 2.1.3 B pea. Mpukasa CygebHoro genaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

2.1.4. JOKYMeHTbI B 3/1EKTPOHHOM BUAE MOTYT BbITb NOAAHbI B GOpPME 3N1EKTPOHHOTO AOKYMEHTa, NOANUCAaHHOIo
3JIEKTPOHHOM NOAMUCHIO B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuinickon Pegepaumm, nam B Gopme 3/1EKTPOHHOTO
obpasa AOKyMeHTa.

(nn. 2.1.4 B pea. MNpukasa CyaebHoro genaprameHTta npu BepxosHom Cyae PO ot 11.12.2023 N 265)

2.2. TpeboBaHUA K 3INE€KTPOHHbIM 06pa3am A,0KYMEHTOB

2.2.1. DNeKTPOHHbI 0bpa3 AOKYMEHTa CO34aeTcA C MOMOLLbIO CPeACTB CKaHUPOBAHUA.

CKaHupoBaHMe AOKYMeHTa Ha Byma)KHOM HocuTene A0/KHO NpousBoaMTbCcA B macwTabe 1:1 B yepHo-6enom
nmbo cepom upete (KayectBo 200 - 300 Touyek Ha Alonm), obecneyMBalolLleM COXpPaHEHWE BCEX PEKBUIUTOB W
AyTEHTUYHbIX MPU3HAKOB NOAJIMHHOCTU, @ UMEHHO: rpaduyeckon noanmucK nmua, NeYatTm M yrnoBoro wramna 61aHKa
(npY HanMuMK), CKAHNPOBaAHME B PEXMME MONHON LBETOMNEPEAAUN OCYLLLECTBAAETCA NPU HAZIMUUM B LOKYMEHTE LBETHbIX
rpaduyecknx n3obpaxkeHnin MM60 LLBETHOTO TEKCTA, EC/IN 3TO MMEET 3HAYEHUE AN PACCMOTPEHMSA Aena.

2.2.2. daiin anekTpoHHoro obpasa AOKyMeHTa Ao/KeH 6biTb B dopmaTte PDF (pekomeHayeTcs co3paBaTtb
3/1EKTPOHHbIV 06pa3 AOKYMEHTa C BO3MOMKHOCTbIO KOMMPOBaHWUA TEKCTA).
(8 pea. Mpukasa CyaebHoro genaptameHTta npu BepxosHom Cyae PP o1 23.01.2024 N 19)

daiinbl AOKYMEHTOB (MaTepuanos), npuaaraembix K obpalieHunio B cya, npeacrasaaiotca 8 ¢opmate PDF, ecin
MHOe He yKa3aHo B HacTosAweMm MopagKe Nogaym AOKYMEHTOB.

Pasmep daitna anekTpoHHOro 06pasa LOKYMeHTa He foKeH npesblwaTtb 30 M6.
(nn. 2.2.2 B pen. NMpukasa CyaebHoro agenaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

2.2.3. KaKablit oTAeNbHbIN AOKYMEHT AOMXKeH bbiTb NpeacTaBiAeH B BUAe oTAenbHoro ¢aina. HaumeHosaHue
daiina AoMKHO MO3BOMATL MAEHTUGULMPOBATL AOKYMEHT M KOJAMYECTBO /INCTOB B AOKYMEHTe (Hanpumep: UCKOBOe
3anaBneHue ot 05122016 3a.pdf).

2.2.4. ®aiinbl U AaHHble, codepKalmeca B HUX, AO/KHbI BbiTb AOCTYNHbIMW A8 PaboTbl, He AO/KHbLI BbiTh
3alMLLEeHbl OT KOMUPOBaHUA W NevyaTu SNEKTPOHHOro o06pasa, He [AO0NXKHbl COAepXaTb MWHTEPAKTUBHbIE U
MYNbTUMEANNHbIE 3/1EMEHTbI NN BHEAPEHHbIE CLLEHaPUN.

2.2.5. JneKTpoHHbI 06pa3 AOKYMeHTa 3aBepsAeTcA B COOTBETCTBMM C [MopAAKOM NoAayun LOKYMEHTOB MPOCTOW
3/IEKTPOHHOM NOANUCHIO MU YCUNEHHOW KBanudULMPOBAHHOMN 31EKTPOHHON NOANMUCHIO.

2.2.6. Nopaya obpaweHnn B cya B Gopme 3/1eKTPOHHOro ob6pasa AOKYMEHTA, 3aBEPEHHOr0 NPOCTON 3N1EeKTPOHHOM
NoAMNuCbI0 UAW YCUNEHHOW KBAaNMOULMPOBAHHON 3/EKTPOHHOW MOAMMUCBIO, AOMNYCKAETCS He TONbKO W3 JIMYHOIo
KabuHeTa, NpuHaAfNe)Kallero Auuy, KOTOPOe YKa3aHO B TeKCTe AOKYMEHTA KaK /nuLo, ero noanucasluee, HO U U3
JIMYHOro KabmHeTa nnLa, ynoJHOMOYEHHOTO Ha Nogadvy AOKYMeHTa (npeacrasutens).
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Ecnn B KauyectBe 3asBuTenei (nuu, nogatowmx obpauieHne B cya) U (Mam) ux npeacTasuTeneit BbiCTynaroT
npoueccyasibHble COYYaCTHUKM (COUCTLbI, COOTBETYMKM), ML, 3anABAAIOLME COBMECTHOE X0Z4aTalcTBo (Hanpumep, ob
YTBEPKAEHUM MUPOBOTO COr/aleHuns, 06 OTN0XKeHUM cynebHOro 3acefaHus, o NMPUOCTaHOBAEHMM MPOU3BOACTBA MO
Aeny), To nogaya Takoro obpalueHus B cys B Gopme 3/1eKTPOHHOro 06pasa AOKYMEHTa MOXKeT ObiTb OCyLLecTB/IeHa
OZHMM M3 yKa3aHHbIX nL,. B aTom cnydyae nogaBaTb Takoe 0bpalleHne B Cya, OTAE/bHO KaXKAOMY M3 YKasaHHbIX N, U3
CBOEro IMYHOro KabmHeTa (KabuHeTa npeactaBuTens) He TpebyeTca.

Ecnun B KauyecTBe 3asBuUTENEN (nuL, nogatowmx obpaleHume B cyg) v (Mam) nx npeactaBuTenei BbICTynaoT nua,
obpaTtuBLIMECs B CyA C MCKOBbIM 3asBAEHWEM, NOAAHHBIM B 3aLLMUTY MPaB U 3aKOHHbIX MHTEPECOB rpynnbl AnL, (CTaTby
244.20, 244.21 TNK P®), KOANEKTUBHbIM aAMWHUCTPATUBHbIM MCKOBbIM 3aAB/JEHMEM B 3aWMTYy HapyLWeEHHbIX Wan
ocnapuvBaemblx NPaB M 3aKOHHbIX MHTepecoB rpynnbl auLl (ctatba 42 KAC P®), To nogaya Takoro obpalieHuns B cya B
dbopme 3/1eKTPOHHOIro 06pas3a JOKYMEHTA MOXKET ObiTb OCYLLECTBNEHA OAHWM M3 /ML, KOTOPOMY MOPYYEHO BeAeHue
COOTBETCTBYIOLLErO Aea B UHTepecax rpynmnbl JnLL.

(nn. 2.2.6 BBeaeH Mpukasom CyaebHoro genaprameHTta npu BepxosHom Cyae PO ot 11.12.2023 N 265)

2.3. Tpe6oBaHMA K IN1EKTPOHHbLIM AOKYMEHTaM

2.3.1. JNEeKTPOHHbLIN [AOKYMEHT M3Haya/lbHO CO343eTCA B 3JIEKTPOHHOW d¢opme 6e3 npeaBapuUTENbHOIO
OOKYMEHTUPOBaHMA Ha ByMaykHOM HocuTene.

2.3.2. daiin obpalLeHunn B cya A0NKeH bbiTb B dopmaTe PDF ¢ BOSMOMKHOCTbIO KOMMPOBAHUA TEKCTA.

daiinbl 4OKYMEHTOB (maTepuanos), npuaaraembix K obpalleHnam B cyd, NpeactaBasotca B Tom dopmare, B
KOTOPOM OHU NOANMCaHbI 3/IEKTPOHHOM noAanucbto. MNpu sTom ¢pannbl MaTepranos 1 (M1n) AOKYMEHTOB, NpUAaraembIx K
obpalleHnsam B cyd, MOTyT ObITb NpeAcTaBAeHbl B caedyowmx popmarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - anA OKYMEHTOB C TEKCTOBbIM COAEPKaHNEM;
2) PDF, JPEG (JPG), PNG, TIFF - 4ns AOKYMEHTOB C rpaduUyecknum coaepaHnem.
Pasmep daitna 3NeKTPOHHOro AOKYMEHTa He AoXeH npesbiiwatb 30 M6.

2.3.3. Kaxablih OTAe/bHbIA AOKYMEHT A0/XeH 6biTb NpeacTtasneH B Buae otaesnbHoro ¢aina. HaumeHosaHue
dalina [0MKHO NO3BOMATH MAEHTUOUUMPOBATL AOKYMEHT U KOAMYECTBO JINCTOB B AOKYMEHTe (Hampumep: UCKOBOE
3aaBneHue ot 05122016 3n.pdf).

2.3.4. ®aitnibl N AaHHble, COAEPIKaLLMeca B HUX, AO/MKHbI 6biTb AOCTYNHbIMKU AN PaboTbl, He AO0MXHbI 6biTh
3allMLLEHbl OT KOMUPOBAHMA W MeYaTn, He AO/IKHbI COAEP)KaTb MHTEPAKTUBHbIE U MY/bTUMEANNHbIE 3N1EMEHTLI UK
BHEAPEHHbIE CLLeHapuu.

2.3.5. Ob6paweHne B cys B Gopme 3/EKTPOHHOFO [OKYMEHTa AO/MKHO ObiTb NOAMWCAHO YCUAEHHOW
KBa/IMULMPOBAHHOM 3/IEKTPOHHOM NOANUCHIO.

MopsAAOK MoJayun AOKYMEHTOB He npedycmaTpyBaeT BO3MOMKHOCTM MNogdaun obpalleHuna B cyd B dopme
3/1EKTPOHHOIO AOKYMEHTa, NOANNCAHHOIO YCUAEHHOW HEKBaMULMPOBAHHOMN 3NEKTPOHHOW NOAMNUCHIO.

YcuneHHaa KeBanuduUMpoBaHHasA 3/EKTPOHHasA NoAMNWUCb, KOTOPOW nognucaHo obpalieHue B Cyd, AO/KHA
cooTBeTcTBOBaTb hopmaTy PKCSH7 (oTcoeamMHEHHan 3/1eKTPOHHAA NOAMMUCH) U COAEPIKATLCA B OTAebHOM daiine.

an noanncaHmn 06paLLI,EHVIF| B CyAd, HECKOJIbKUMMN NnnuamMun yCUNEeHHaA KBaﬂMCbMLI,MpOBaHHaﬂ 3/1EKTPOHHAA
noAanncb KaxXgoro nanua, noanncbiBatowero JOKYMEHT, 00/1XKHa COA4EPKaTbCA B OTAE/IbHOM d)aﬁne.

MopAadoK nodayMm [OKYMEHTOB He npeaycMaTpMBaeT BO3MOXHOCTM MNOAAYM  3/NEKTPOHHbIX [AOKYMEHTOB,
NoAMNMCAHHbIX NPUCOeANHEHHbBIMW 3/1EKTPOHHBIMU NOAMUCAMM.
(nn. 2.3.5 B pea. NMpukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

2.3.6. Ob6paweHne B cya B ¢GOpmMe 3NEKTPOHHOIO [AOKYMEHTa JAOJ/IKHO ObliTb NOAMNWMCAHO YCUIEHHOWM
KBaNMPUUMPOBAHHOM SNEKTPOHHON MOAMUCHIO INLLA, KOTOPOE YKa3aHO B TEKCTE 3NEKTPOHHOIO AOKYMEHTa KaK /ML,
ero nognucasulee.

He AO0NyCKaeTcAa npeacraBneHne B cyd 3NEKTPOHHbLIX AOKYMEHTOB, MOAMUCAaHHbIX 3}'IeKTpOHHOI7I noanncbro nnua,
KOTOpPO€E He YKAa3aHO B TEKCTE 3/IEKTPOHHOIo AOKYMEHTA KaK /Inyo, ero noganmucasuiee.
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Ob6palueHune B cya B popme 3/IeKTPOHHOTO AOKYMEHTA MOXKET ObITb NOANNUCAHO YCUNEHHOW KBAaMPULMPOBAHHOM
SNEKTPOHHOM NOANMUCHIO KaK NNLA, ABAAIOLLETOCA NONb30BaTeNeM IMYHOIO KabuHeTa, Tak U LA, KOTOPOE He ABAAETCA
no/ib30BaTe/IeM IMYHOIO KabMHETa, U3 KOTOPOTO OCYLLECTBAAETCA NoAava 0bpaLLeHua B CyA.

(nn. 2.3.6 B pep, Mpukasa CygebHoro genaptameHTa npu BepxosHom Cyae PP ot 11.12.2023 N 265)

2.3.7. MNopaya obpaweHna B cyg B ¢GOpMe 3NEKTPOHHOTO [AOKYMEHTa, NOAMNWCAHHOTO  YCW/IEeHHOW
KBa/IMOULMPOBAHHOM 3/1EKTPOHHOW NOANMUCLIO, AOMNYCKAETCA HE TO/IbKO U3 IMYHOTO KabuHeTa, NpMHaA/NeKalero auuy,
KOTOpOE YyKa3aHO B TEKCTA 3/IEKTPOHHOrO AOKYMEHTA KaK MU0, ero nognucaslwee, HO U U3 AIMYHOTO KabuHeTa anua,
YNOJIHOMOYEHHOIO Ha NoJayy AOKYMeHTa (npeactaButens).

(nn. 2.3.7 BBeaeH Mpukasom CyaebHoro genaprameHTta npu BepxosHom Cyae PO ot 11.12.2023 N 265)

3. NOAAYA NOKYMEHTOB B 9/IEKTPOHHOM BUAE
(8 peq. Mpukasa CygebHoro genaptameHTa
npv BepxosHom Cyae P® ot 11.12.2023 N 265)

3.1. O6wume Tpeb6oBaHUA

3.1.1. TpeboBaHusa K dopme U coAeprKaHMIO AOKYMEHTOB, MOAAaBaeMbIX B COOTBETCTBUM C [Mopsaakom nogayu
OOKYMEHTOB, ONpeaenATca NPoLUEeCccyasibHbIM 3aKOHoAaTeNbCTBOM Poccuiickon Peaepaunu.

3.1.2. Mpn nNoarotoBke K HanpaBAeHUIO AOKYMEHTOB B 3/1EKTPOHHOM BUAE B Cyh NoJib30oBaTesnem JIMYHOro
KabuHeTa 3anosiHAeTCA d)opma, pasmeleHHaA B IMHHOM KabuHeTe:

1) B OTKpbIBLWENCA 3KpaHHOW GopMe No nogaye SOKYMEHTOB B Cyj, HE0bX0aMMO 03HAaKOMUTLCA € TpeboBaHUAMM
W NpaBuUIaMm NoJaun JOKYMEHTOB B 3/1IEKTPOHHOM BUZE M COTNACUTLCA C HAMU;

2) BblbpaTb cnocob nogaun (NMuHO NMBO Kak MpeacTaBuTe/b 3aABUTENS), BUA CYAONPOU3BOACTBA, B pamKax
KoToporo 6yaeT noAaH AOKYMEHT B 3/IeKTPOHHOM BMAE: rpaKaaHCKoe CyAaonpoM3BOACTBO, aAMWHUCTPaTUBHOE
CyAonpom3BoACTBO, anoba Ha noctaHoBAEHME Mo Aeny 06 aAMUHUCTPAaTMBHOM MNPaBOHAPYLLUEHWU MU YrOSI0BHOE
CyA0NnpoM3BOACTBO;

3) yKkasbiBaeTca WHpopmaumsa o 3asBuTenie, o6 yyacTHMKax cygebHoro npouecca (gaHHaa WHbopmaums
YKa3blBaeTCA TaKKe B TEKCTe NoAaBaeMoro obpalleHus), B TOM Ymcie:

ecnu 3assutenem (UCTUOM) ABAseTCs GU3NYECKOE /IMLLO, YKA3bIBAtOTCA ero ¢damuans, Mmsa, otyectso (Npu ero
HanW4yMmK), faTa U MecTo POXKAEHUS, MECTO KUTENbCTBA UM MeCTO NpebbiBaHMA $M3MYecKoro anua (c obasaTesbHbIM
yKasaHMeM NOo4yTOBOro MHZAEKCA), OAWMH M3 UOEHTUOUKATOPOB (CTPaxoBOW HOMEpP MHAMBUAYANbHOIO /IMLLEBOrO cyeTa
(CHWNC), naeHTUPUKAUMOHHBIM HOMep HanoronnaTtenvumka (MHH), cepus u Homep AOKYMEHTa, yOOCTOBEPAOLWEroO
JIMYHOCTb, Ccepua W HOMEpP BOAUTE/IbCKOTO YAOCTOBEPEHUA), ABAAETCA /M MONb30BaTe/llb  MHAMBUAYaANbHbIM
npeanpuvHMmaTtenem (4na WUHAMBMAYaANbHbIX MpegnpuHUMaTtenelt ykasaHne WMHH M OCHOBHOro rocyaapcTBEHHOrO
pervcTpaumoHHOro Homepa uHaMBUAyanbHoro npeanpuHumatens (OFPHUM) ob6asaTenbHo, TaKXkKe yKasbiBaeTca agpec
daKTUyecKoro npoxkmeaHua). Ecan uctuamm (3anBuTeNsAMM) BbICTYNAOT HECKONLKO L, YKasblBaeTca MHPopmMauus o
Kaxkgom s Hux. Ecnm 3asButenem ABaseTca MHOCTPaHHoe dpusnyeckoe nnuo, TpebosaHme 06 ykasaHum MHH n OFPHUN
He NpumeHsaeTcs;

€c/i1 3afBUTENEM ABIAETCA OPUAMYECKOE /INLO, YKa3blBAlOTCA ero nosHoe HaumeHoBaHwe, WHH, ocHoBHO
rocyaapcTBeHHbI perncTpaumoHHbin Homep (OFPH) (npu otcytctBum y Hero MHH ykasbiBaeTtcs ero OFPH), KMM, agpec
MecTa HaxoxaeHusa (c obasaTesibHbIM YyKa3aHMEM MOYTOBOrO MHAeEKca). Ecam 3asaBuTenem sABnseTca MHOCTPaHHoe
topuanyeckoe nuuo, TpebosaHune 06 ykasaHum MHH n OTPH He npumeHseTcs;

B C/y4Yae ecin obpaleHne nogaetca npeacTaBUTeNeM, YKasbiBatloTca GaMuama, Mmsa, oT4ecTBO (MpY Hanuuum),
AaTa U MeCTO POXKAEeHMWA, afapec ANA HanpasieHMA cyAebHbIX NMOBECTOK M WMHbIX CyAebHbIX W3BELEeHWN, OAWMH U3
naeHtTndmKkaTopos dusmyeckoro amua (CHUAC, MHH, cepma n Homep AOKYMEHTA, YAOCTOBEPAIOLLErO JIMYHOCTb, CEPUA U
HOMEp BOAMTENbCKOrO YAOCTOBEPEHUSA), HAMUYME LOBEPEHHOCTU, BbIAAHHOW NLOM, OT MMEHW KOTOPOro nojatoTca
OOKYMEHTbI;

€C/I1 OTBETUMKOM (LO0NMNKHUKOM) ABNAETCA GU3MUECKOe ANLO, YKa3biBatOTCA ero Gamuama, umsa, oT4ecTso (Npwu ero
Hann4MmM), Aata U MecTo POXKAEHUA, MECTO KUTENbCTBA UAN MecTo npebbiBaHuA dusmyeckoro avua (c 0b6s3atenbHbIM
yKasaHMemM NOo4yToBOro MHZAEKCA), OAMH M3 UAEHTUOUKATOPOB (CTPAaxoBOW HOMEpP MHAMBUAYANbHOIO /IMLLEBOrO cyeTa
(CHUNC), naeHTMPUKALUMOHHBIN HOMep HanoronnaTensuwmka (MHH), cepus u Homep AOKYMeHTa, YAOCTOBEPSAIOLEro
JINYHOCTb, OCHOBHOW TOCYAaPCTBEHHbLIA PEFMCTPALMOHHBIA HOMEpP MHAVBUAYANbHOrO MNpeAnpuHUMaTEnda, cepua u
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HOMEpP BOAMUTENbCKOrO YA0CTOBEPEHMSA);

€C/IN OTBETYHUKOM ABNIAETCA OpUAnN4YeCKoe 1MLLO0, YKa3bliBalOTCA ero nosiIHoe HanmeHoBaHue, M,D,EHTMq)MKaLLMOHHbIVI
HOMEP HasoronnaTte/ibwnka n OCHOBHOM I'OCY,D,apCTBEHHbIﬁ pEFMCTpaLLMOHHbIVI HOMmep, Krn, agpec mecta HaxoxaeHuA
(C obAsaTenbHbIM YKa3aHunem no4ytoBsoro MH,CI,eKca),'

ecnn 3anBUTENIEM SBASIETCA MHOCTPaHHOE topuamyeckoe nnuo, TpebosaHne o6 yKkasaHum MHH u OTPH He
npumeHsaeTcs;

€C/IM yYacTHUKOM cygebHoro npouecca (TpeTbMM NULOM, 3aUHTEPEeCcOBaHHbIM /IMLLOM) ABAsfeTcA ¢usnyeckoe
JIMLO, YKasbiBaloTca Gamuana, MMA, OTYECTBO (NpW HannuuuM), JaTa U MeCTO POXKAeHMA (ecnm M3BEeCTHbI), MecTo
UTENbCTBA WM MeCTO npebbiBaHMA, OAMH U3 UAEHTUOUKATOPOB (ecnn M3BECTHbl), Homep TenedoHa, agpec
3NEeKTPOHHOM MOYTbI (C/IM U3BECTHbI);

€C/IN YY4aCTHUKOM cyaebHoro npouecca asnfeTca nyb6anyHo-npaBoBoe obpasosaHue, yKkasbiaeTca MHH, OPH u
KMM opraHa rocyAapCTBEHHOM BNACTM WMAM OpraHa MECTHOroO CaMoynpaBieHMA, B JiMLE KOTOPOro, NO MHEHUIO
3aABuTeNs, BbICTyNaeT ny6an4HO-npaBoBoe 06pasoBaHue;

€C/IN y4yacTHMKOM cyaebHoro npouecca ABAAETCA AOJ/IKHOCTHOE /INLO OopraHa rocyaapcTBEHHOWM BAAcTU WM
opraHa MecTHOro camoynpasneHus, ykasbiBaetcs MHH, OTPH u KMl opraHa rocygapCTBeHHOW BAacTU WM OpraHa
MECTHOI0 CaMOynpaB/ieHUsi, B KOTOPOM 3TO LO/IKHOCTHOE NINLO OCYLLECTBASAET CBOKO NPOPECCMOHANBHYIO CNYKEOHYIO
LeATeNbHOCTb;

€C/IN y4aCTHMKOM cyaebHOro npolecca ABAAETCA BOMCKOBAA 4acTb, He ABNAIOWAACA HOPUANYECKMM NULLOM,
yKasbiBaetca MHH, OFPH u KMM cooTBetcTBylowero ¢eaepasbHOro OopraHa WCMOJHUTENIbHOM BAAcTU, B KOTOPOM
denepanbHbIM 3aKOHOM NpeayCMOTPEHA BOEHHAnA Cy»K0a;

€C/IN YyY4aCTHMKOM cyaebHOro npouecca ABASETCA OpraH, He MMEIOLLMIA CTaTyca IPUAMYECKOrO MU, HaAeIeHHbIN
desepanbHbIM 3aKOHOM OTAENbHBIMW FOCYAAPCTBEHHBLIMU UM UHBIMW MYBANYHBIMWU MONTHOMOYMAMM N CO3ZaHHbIN Ha
OCHoBaHUK deaepasbHOro 3aKoHa MAN pelleHns ¢peaepanbHOro opraHa rocygapcTBeHHOM BAacTu, ykasbisaetca MHH u
OlPH depnepanbHoro opraHa, obecneuymBatlowero AesTeNbHOCTb Nonb3oBaTens (NMbo OTBETYMKAE, 3aMHTEPECOBAHHOTO
nnua), a Takxke KMM atoro opraHa;

€C/NN y4aCTHUKOM cyaebHoro npouecca ABnseTca nogpasgeneHune LeHTpanbHoro 6aHka Poccuiickon depepaunu
(BaHka Poccum), He sBAAlOWEECA OPUANYECKUM NNLOM, yKasbiBaeTca MHH u OFPH UeHTpanbHoro 6aHKa PoccuincKoi
depepauunum, a Takxke KM,

€C/IM YYaCTHUKOM cyaebHOro npoLecca ABAAETCA OpraH, He MMeoLWU cTaTyca opUANYECKOro AnLa, HaAeNeHHbI
3aKOHOM OTAE/NbHbIMU TOCYAAPCTBEHHBIMU UAN WUHbIMKU NYBAUYHBIMM MOJIHOMOYMAMM U CO3LaHHbIA HA OCHOBaHMMU
pelleHns opraHa rocygapcTBEHHOW BnacTu cybbekTa Poccuiickon depepaumun, ykasbisaetcs MHH u OIPH Bbicwero
MCNOJIHUTENBHOTO OpraHa rocyAapCTBEHHOM BAAcTU COOTBETCTBYOWEro cybbekTa Poccuiickoint Pepepaumn, a Takxke
K,

€CJIM YYaCTHUKOM cyaebHoro npouecca sBAAETCA opraH (Hanpumep, aAMUHUCTPATMBHAA KOMUCCUSA), HE MMEIOLMNIA
CTaTyca HpUAMYECKOro NuA, HaZeNeHHbIN 3aKOHOM OTAE/bHbIMU NOJHOMOYUAMM MO PELLEHUD BONPOCOB MECTHOrO
3HAYeHUsA, rocyaapCTBEHHBIMU UM UHBIMU NYHAUYHBIMKW MOJTHOMOUYMAMM M CO3LaHHbIN Ha OCHOBAHWUW PeLLEHNA OpraHa
MeCTHOro camoynpasneHus, yKkasbiBaetca MHH 1 OTPH mecTHOM agmMUHUCTPaUUn (MCNONHUTENbHO-PacNopAaUTENbHOTO
OopraHa COOTBETCTBYIOLLErO MyHULMNAaAbHOrO 0bpasoBaHus), a Takxke KMM;

4) yKasbiBaloTcA Homepa TenedpoHoB (MOBMAbLHBIN, CTaUMOHapHbLINA), HoMepa dakcoB (NpuW HanuMumwu), agpeca
3/1EKTPOHHOM NOYTbI U Apyrue Tpebyemble cBeAeHUS;

5) yKka3biBaeTca agpecaT obpalLeHus;
6) yKka3biBaeTca (BblIbMpaeTca) HanmeHoBaHWe CcyAa, B KOTOPbI aapecoBaHo obpalleHue;

7) BblbupaeTca Bua, obpalleHMsa B CyA, YKasblBalOTCA €ro PeKBM3UTbl M 3arpyatorca ¢dainbl nojasaembix
[OKYMEHTOB;

8) BBOAUTCA HOMep Aena (Npous3BoacTBa, MaTepuana) B caydyae, eciv NPou3BoACTBO NO AeNy Bo3byKAeHo, a No
aenam o6 afAMMHUCTPATUBHBIX NPaBOHaPYLIEHUAX BBOAMTCA HOMep O6)KanyemMoro nocTaHOBAEHUA, HauMeHOoBaHue
opraHu3auum, BbiHecllel NnocTaHoBAEHME.



(nn. 3.1.2 B pea. NMpukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

3.1.3. K obpalleHnto, nNogaBaeMomMy OT WMMEHW APYroro /Mua, AO/KHbl OblTb MNPWUIONKEHbI LOKYMEHTI,
noATeepKgatolme craTyc obpaluatoweroca B cyf Anua (Hanpumep, yAOCTOBEpeHWe afBOKaTa), ero MnoJIHOMOYMS
(Hanpumep, [0BEPEHHOCTb MAM MHOM [OKYMEHT), a TaKKe B C/Ayyasx, NpPesyCMOTPEHHbIX MpoLeccyanbHbIM
3aKOHO4ATE/NIbCTBOM, AOKYMEHTbI, MOATBEPNKAAIOWME HAAMUME BbICLIETO HOPUANYECKOTO 06Pa30BaHUA MAU yYEHOM
CTeneHu No PULNYECKOM CNeLmanbHOCTU.

B cootBetctBum ¢ MK PP, KAC PP, KoAll Pd:

OOBEPEHHOCTb  npeacTaBnfAetTcda B GOPMe  3/IEKTPOHHOrO  AOKYMEHTa, MNOAMMCAHHOro  YCUIEHHOM
KBa/IMGULUMPOBAHHOM 3NEKTPOHHON noAnucblo npeactaBasemoro auvua, ambo B dopme 31eKTPOHHOro obpasa
AOKYMEHTa, 3aBEPEHHOr0 YCUNEHHOW KBaNOUUMPOBAHHOM 3N1E€KTPOHHOM NoAnucbio npeacTasasemoro anua, ambo 8
dopme 3neKTpoHHoro obpasa, 3aBEPEHHOr0 MPOCTOM 3/EKTPOHHOM MOAMUCLIO U YCUNEHHOM KBanndULMPOBAHHOM
3/IEKTPOHHOM NOANMUCHIO IMLLA, NOAAIOLLETO AOKYMEHTbI;

opgaep Ha WCMNONHEHWME MNOPy4YeHWs, Bbl4aBaemblli COOTBETCTBYIOLLMM  a[BOKATCKMM  obpasoBaHueMm,
npeacrasnsetca B ¢Gopme 3NeKTPOHHOTo o06pasa [OKYMEHTa, 3aBEPEHHOrO YCUAEHHOW KBaAMPUUMPOBAHHOM
3/1EKTPOHHOW NOANMNCHIO A0MKHOCTHOIO /1ML, BblAABLUETO 0pPAER, IM60 3aBEPEHHOrO NPOCTOM 3/1EKTPOHHOM NOAMNMUCHIO
WAN YCUNEHHOM KBaANPULMPOBAHHOM 3NEKTPOHHOM NOANUCHIO LA, NOAAIOLLENO AOKYMEHTbI;

ecnu obpalleHMe B cyq, B COOTBETCTBUM C 3aKOHOAATENbCTBOM M [OpAAKOM NoAaun AOKYMEHTOB AO/KHO BbiTh
noanucaHo (3aBepeHo) ycuneHHon KBanudpuuUUMpoBaHHOW 3NEKTPOHHOW NOoANUCbIO, NPU Nojaye Takoro obpalleHus B
SNIEKTPOHHOM  BMAE K Hemy MPUKIaAbiBaeTcd  [OBEPEeHHOCTb, MOAMMCaHHasA  (3aBepeHHas) YCUIeHHOWM
KBa/IMPULMPOBAHHOM 3/IEKTPOHHOM NOANUCHIO NPeACTaBAAEMOro /MLa;

[OKYMEHTbI, MoATBepXAaatolime craTyc obpaluaroweroca B Cy4 AMLA, a TaKXe [AOKYMEHTbl O BbICLIEM
topugmyeckom ob6pasoBaHMM UAM 06 yYyeHOoM cTeneHM NOo HPUAMYECKOM CneuManbHOCTU npeacTasasoTca B dopme
3NEKTPOHHbIX 06pa3soB  AOKYMEHTOB, 3aBepPeHHbIX MNPOCTOM  3NEKTPOHHOM  NOAMUCBID  WUAM  YCUNEHHOW
KBaANPUUMPOBAHHOW 3SNEKTPOHHON MNOANWUCHIO /MU, MOAAloWero AOKYMeHTbl, An6o B dopme 3N1EeKTPOHHbIX
OOKYMEHTOB.

B cooTtBetcTtBuM ¢ YK PD:

[OBEPEeHHOCTb  npeactasadetcA B GOpMe  3I/EKTPOHHOrO  [IOKYMEeHTa, MNOAMNWCAHHOrO  YCUAEHHOW
KBanMOUUMPOBAHHOW 3/1EKTPOHHOM NOAMNWUCBLIO NpeacTaBAseMoro auvua nmbo B popme 3/1eKTpoHHOro o0bpasa
OOKYMEHTa, 3aBepPeHHOro yCUAeHHON KBaANGULMPOBAHHOM 3/1EKTPOHHOM NOANUCHIO NPeACTaBAAEMOro L3,

opAep Ha MUCNOAHEHMEe MNOpyvyeHWs, BblAABAaEMbI COOTBETCTBYHOLIMM  afBOKAaTCKMM obpasoBaHueMm,
npeacTasnsercs B ¢GopmMe 3NEKTPOHHOTO obpasa [AOKYMEHTa, 3aBEPEHHOr0 YCUAEHHOW KBaJMOULMPOBAHHOM
3NIEeKTPOHHOM NOANUCHIO AO/IKHOCTHOIO INLA, BblAaBLUEro opaep.
(nn. 3.1.3 B pea. NMpukasa CyaebHoro genaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

3.2. Moaaya AOKYMEHTOB B PaMKax rpaXKgaHCKoro
CYAONpPOM3BOACTBA (B COOTBETCTBUM C MParKAaHCKUM
npoueccyanbHbiM Kogekcom Poccuiickoii ®eaepaunn)

3.2.1. ObpaleHune B cyd, MOXKeT OblTb NOAAHO B GOpPME 3NEKTPOHHOTO AOKYMEHTA, NOAMNWCAHHOTO YCUIEHHOM
KBaNMPUUMPOBAHHOW 3NEKTPOHHON nognucbto, Mb6o B dopme 3N1EKTPOHHOro 06bpasa [OKyMeHTa, 3aBepPeHHOro
NPOCTOM 3NEKTPOHHOMN NOANUCHIO WU YCUNEHHOM KBanUULMPOBAHHOW 31EKTPOHHOM NOANUCHIO.

(nn. 3.2.1 B pea. MNpukasa CyaebHoro aenaptameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.2.2. ObpaleHune B cya, KoTopoe cornacHo MK PO gonxkHo 6biTb NOANUCAHO YCUNEHHOM KBaANGULIMPOBAHHOM
3NEKTPOHHON nmoAnucbio (Hanpumep, 3asaBneHne o6 obecnevyeHMM MCKa, a TaKKe MCKOBOE 3aABJIEHWE, coaeprKallee
XxopartaictBo 06 obecneyeHun ucka (4actb 4 crtatbM 131 u yvactb 1 cratbm 139 [MK P®), xopmatancteo o
NPWUOCTAaHOB/IEHUM UCMONHEHUA cyaebHbix akToB (ctatha 379.3 MK P®), nogaetca B cyg B dopme 31EKTPOHHOro
OOKYMEHTa, MNOAMWUCAHHOIO YCWUIEHHOW KBaZMOULMPOBAHHOM 3/NEKTPOHHOM MOAMUCHIO  YNOJHOMOYEHHOIO Ha
nognuvcaHne AOKYMEHTa nua (3asaBuTens UaM ero npeacrasutensn), 1Mbo B popme 3N1eKTPOHHOTo 06pas3a LOKYMEHT],
3aBEPEHHONO YCUAEHHOW KBaANPUUMPOBAHHON 3EKTPOHHOM noanucbio. Mpu aTom ycuaeHHas KBanmduumpoBaHHan
3NIeKTPOHHAA NOAMUCb, KOTOPOWN 3aBepeH 3/NEKTPOHHbIN 06pa3 obpaleHua B CyA, AOMKHA NPUHAZNEKATb auuy,
YNOHOMOYEHHOMY Ha NoANUCAHNE AOKYMEHTA, NOANMCaBLUEMY AOKYMEHT Ha BymaxkHOM HocuTene.
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(nn. 3.2.2 B pea. NMpukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

3.2.3. Ecnmn obpalteHre B cyd noanucaHo (3aBepeHo) NpPoCToi 3/IEKTPOHHOM NOANUCbIO, 3/1EKTPOHHbIE 06pas3bl
[OKYMEHTOB, Npuiaraemble K 06palleHuto B CyA, CYMTAIOTCA 3aBePEHHbIMM NPOCTOM 3/1EKTPOHHOM NOANMUCHIO.

Echn obpauweHne B cya noanuMcaHo (3aBepeHo) YCWUIEHHOW KBanMOUUMPOBAHHOWM 3NEKTPOHHOM MNoAMnucklo,
3NEKTPOHHble 06pasbl AOKYMEHTOB, MNpuaaraemble K oOpaleHuWio B Cyd, CYMUTAIOTCA 3aBEPEHHbIMW YCUNEHHOW
KBanMULMPOBAHHOM 3NEKTPOHHON NOANUCHIO.

(nn. 3.2.3 B pea. MNpukasa CyaebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.2.4. UckntoyeH. - Mpwukas CyaebHoro aenaptameHTa npu BepxosHom Cyae PO ot 05.11.2019 N 255.

3.3. Nogaya AOKYMEHTOB B paMKaX aAMUHUCTPATUBHOIO
CyAonpounsBoAcTBa (B cooTBeTcTBUM ¢ KoaeKkcom
AAMUHUCTPATUBHOIO CYyAO0NPOM3BOACTBA
Poccuitickoit deaepaumm)

3.3.1. ObpaleHune B cyd, MOXKeT OblTb NOAAHO B GOpME 3NEKTPOHHOTO AOKYMEHTA, NOAMNWCAHHOTO YCUAEHHOM
KBaNNPUUMPOBAHHOM 3SNEKTPOHHON nognucbto, Mbo B dopme 31eKTPOHHOro 06pasa [OKyMeHTa, 3aBepeHHOro
NPOCTOM 3NEeKTPOHHOM NOANUCHIO NN YCUNEHHOM KBANIMPULMPOBAHHOM 3/1EKTPOHHOM NOANMUCHIO.

(nn. 3.3.1 B pea. NMpukasa CyaebHoro genaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

3.3.2. ObpaweHue B cya, kotopoe cornacHo KAC P® fonkHO 6bITb NOAMNMCAHO YCUNEHHOW KBAaANPUUMPOBAHHOM
SNEeKTPOHHOM noanucbio  (Hanpumep, 3asABAeHWE O MPUMEHEHUM Mep NpenBapuTeNbHOW  3alWMTbl  NO
AOMUHUCTPATUBHOMY UCKY, a TaKXKe agMWHUCTPATUBHOE WCKOBOE 3aABNEHMEe, CoAeprKallee XoAaTalcTBO O
NPUMEHEeHUN Mep NpeaBapuUTe/IbHOM 3alLMTbl MO agMUHUCTPATUBHOMY MCKY (Y4acTb 9 cTtatbk 125 u yacTb 1.1 cTaTbu 86
KAC P®), nopmaetca B cya B $Opme 3/1IeKTPOHHOMO AOKYMEHTa, MOAMNUCAHHOTO YCUIEHHOW KBanudpuuUUpoBaHHOM
3N1eKTPOHHOKM MOAMNMCbIO ANLA, YNOJHOMOYEHHOrO Ha NoAnucaHue AOKYMEeHTa (3aABMTeNs uau ero npeacraButens),
nmbo B popme 31eKTPOHHOro 0bpasa AOKYMEHTa, 3aBEPEHHOro YCWIEHHON KBaiMPUUMPOBAHHOW 3/1EKTPOHHOWM
nognucbto. Mpu 3TOM ycuaeHHas KBaaNPULMPOBAHHAA 3/IEKTPOHHAA NOANUCb, KOTOPOM 3aBepeH 3NeKTPOHHbIM 06pas
obpalueHna B cya, AOMKHA MPUHAANEXKATb ULy, YNOJHOMOYEHHOMY Ha MoAnNUCaHWEe AOKYMEHTAa, nognucasliemy
OOKYMEHT Ha bymaxkHOM HocuTese.

(nn. 3.3.2 B pea. NMpukasa CygebHoro genaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

3.3.3. Ecaun obpaueHre B cyd NOANMCAHO (3aBepeHo) NPOCTOl 3N1EKTPOHHOM MOAMMCHIO, 31EKTPOHHbIE 06pasbl
AOKYMEHTOB, Npuaaraemble K 06paLleHuIo B CyA, CYMTAIOTCA 3aBEPEHHbIMM NPOCTOM 3N1EKTPOHHOM NOANUCHIO.

Ecan obpalieHve B cyh NOAMMCAHO (3aBEpPeHO) YCMNEHHOW KBanUUUMPOBAHHOMW 3/EKTPOHHOM MNOAMUCHIO,
3NEeKTPOHHble 06pasbl AOKYMEHTOB, Mpwuaaraemble K OOpalleHUt0 B Cy[, CUYMTAIOTCA 3aBEPEHHbIMU YCUIEHHOW
KBaNNPULMPOBAHHOM 3NEKTPOHHOM NOANUCHIO.

(nn. 3.3.3 B pea. MNpukasa CyaebHoro genaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.3.4. K KaccauuoHHOI Kanobe, npencTaBNeHMIO MNpuaaraloTcad obyKanyemble cyaebHble akTbl B ¢dopme
3/1EKTPOHHbIX AOKYMEHTOB, MOAMMCAHHbIX YCUNEHHOMN KBanMOUUMPOBAHHOW 3/EKTPOHHOW Moanucbio (noanucamu)
cyabu (cygen), npuHsasLiero (MpUHABLIKX) CyaebHbI akT, (M60 B popme 3/1eKTPOHHbIX 06pa3oB 06rKanyembix cyaebHbIX
aKTOB, 3aBEPEHHbIX YCUNEHHON KBannduUUMPOBAHHOMN 3NEKTPOHHOW MOAMMCHLIO CyAbM, NPeAceAaTeNbCTBYIOWEro no
Aeny, a B C/ly4ae ero oTcyTCTBUA - NpeacenaTens cyaa (3amectutens npeacegatenn cyaa).

K KaccaumoHHOM »Kanobe, NpeacTaBaeHUIo, NOAABAEMbIM B CyZ, KaCCaUMOHHOM MHCTAHLUMK, 3a8BUTE/b BPaBe He
npuaaraTb o6Kanyemble cyaebHble aKTbl.
(nn. 3.3.4 B pen. NMpukasa CyaebHoro agenaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

3.4. Nopaya AOKYMEHTOB B paMKax yro/loBHOro CyAonpon3BoACTBa
(B cooTBETCTBUM C YrONOBHO-NPOLLECCYa/IbHBIM KOAEKCOM
Poccuiickont Pegepauun)

3.4.1. O6bpaweHne B cya nopaetca B ¢oOpmMe 3/MEKTPOHHOrO AOKYMEHTa, NOAMNWCAHHOIO YCUAEHHOW
KBanMUUMPOBAHHOW 3/1EKTPOHHOW NOAMMCbIO AMLa, nogarliero obpaweHue, 1Mb6o B dopme 31EKTPOHHOro obpasa
[OKYMeHTa, 3aBePeHHOM YCUIEeHHOM KBaAMPULMPOBAHHOM 3/1EKTPOHHOM NOANUCHIO INLa, NogatoLero obpatleHue.

Mpunaraemble K ObpalLEeHUIO B Cyh maTepuanbl (LOKYMeHTbl) nogatrotca B popme 3/EKTPOHHbIX AOKYMEHTOB,
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NOAMMCAHHbIX YCUAEHHOM KBAaANOUUMPOBAHHOM 3INEKTPOHHOW noAnucbio, Mb6o B ¢Gopme 3/1EeKTPOHHbIX 06pasos
OOKYMEHTOB, 3aBepPEeHHbIX YCWIEHHON KBaAMPUUMPOBAHHOW 3MEKTPOHHOM noanucbto. Mpu 3TOM  3N1EKTPOHHbIEe
OOKYMEHTbI, W3roTOBMAEHHbIE WHLIMW AWLAMM, OpraHamu, opraHmsaumamm B cBobogHon dopme uan dopme,
YCTaHOB/IEHHOW A1 3TUX AOKYMEHTOB 3aKOHOAATeNbCTBOM Poccuitickon Pepepaumn, AoMKHbI HbiTb NogNMCaHbl UMK
YCUNEHHOW KBAaNNOULMPOBAHHOM 3NEKTPOHHOM NOANUCHIO.

XopgaTtalicTBO 06 0O3HAKOMJIEHUWM C MaTepuanamu YronoBHOIO Aena, O MNOJIyYeHUM KOMUA MpoueccyasnbHbIX
OOKYMEHTOB, Noay4YeHUU MHGOpPMaLnmM B COOTBETCTBMMU C NYHKTOM 21.1 yacTn BTOopon ctatbn 42 YMNK PO, nHpopmaumm
06 yyacTmm B cyaebHbIx 3acefaHuAxX, B TOM YMUCAe C UCNONb30BaHUEM CUCTEM BUAEO-KOHDEPEHL-CBA3K, FPaXKAaHCKUI
WCK, He cogep)Kaluii XopatanctBa O NPUHATMM mMmep nNo obecrnevyeHMo BO3MELLEHMA Bpena, NPUYMHEHHOTO
npectyniaeHnem, 160 BO3MOXKHON KOHPUCKALUM MMYLLLECTBA, MOTYT ObITb NOAaHbl B GOPME 31€KTPOHHOTO AOKYMEHTA,
NOAMMUCAHHOIO YCUNEHHOM KBanMPUUUPOBAHHOM 3/1EKTPOHHOM noanucbio, nMbo B ¢dopme 3/1eKTpoHHOro obpasa
[OKYMEHTa, 3aBEPEHHOro MPOCTON 3/IEKTPOHHOM MNOAMUCLIO WAN YCUNEHHOM KBaAaANMUUMPOBAHHOWM 3/1€KTPOHHOM
noAnucbio fnua, nogatolLero obpatieHue.

ObpalleHne B cyn Kak B ¢opme 3/IeKTPOHHOIO AOKYMEHTa, Tak U B popme 3/1eKTPOHHOro obpasa AOKyMeHTa
MOMeT 6bITb NOAAHO TO/IKO M3 NMYHOIO KabWHeTa nua, NoANUCbIBAOWErO (3aBEPAIOLLETNO) SNEKTPOHHbLIA AOKYMEHT
(aneKTpoHHbIN 06pa3 AOKYMEHTa).

(nn. 3.4.1 B pea. NMpukasa CyaebHoro genaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

3.4.2. K KaccaumMoHHOM anobe, npeacTaBAeHUIO NPUAAraloTca Konum o6:Kanyemblx cygebHbix peleHuii B popme
3/1EKTPOHHbIX AO0KYMEHTOB, MOAMMCAHHbLIX YCUNEHHOM KBaNMOUUMPOBAHHOW 31EKTPOHHOM MoAnucbio (noanucamu)
cyabu (cygei), npuHaswero (NpuHABWKX) obKanyemoe cyaebHoe peweHne, niMbo B popme 31eKTPOHHbIX 06pasoB
obKanyembix cynebHbIX peleHui, 3aBepeHHbIX YCUNEHHOM KBAaAMPULMPOBAHHON 3NEKTPOHHON NOAMNUCHIO CyAbw,
npeacenaTenbCTBYIOLLErO MO ANy, @ B C/lyYae ero OTCyTCTBUA - NpeaceaaTens cyaa (3amectutens npeacesartens cyaa).
(nn. 3.4.2 B pea. MNpukasa CyaebHoro genaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.5. Nopgava *kanobbl Ha NOCTaHOBEHUE
no geny 06 agMMHUCTPATUBHOM NpPaBOHaPYLUEHUU
(B cooTBeTcTBUM CcO cTaTbel 30.2 Kogekca Poccuiickoii Pepepauunmn
06 agMUHUCTPATUBHDIX NPAaBOHaPYLUEHUAX)

(sBegeH Mpukasom CyaebHoro genaptameHTa npu BepxosHom Cyae P®
0117.11.2021 N 223)

3.5.1. anoba Ha nocTaHoB/eHWe No Aeay 06 aAMUHUCTPATMBHOM MPaBOHaPYLIEHUN, B Cay4Yae GUKCauumM 3TOro
aAAMWHUCTPATUMBHOIO NpaBOHapylleHMsa paboTaloWwmMmM B aBTOMATUUYECKOM PEXMME CNeLManbHbIMU TEXHUYECKMMMU
CpeacTBaMu, UMeWUMU OYHKUMKM GOTO- M KMHOCHEMKM, BMAEO03aMUCKU, WAM CPEeACcTBamM GOTO- U KMHOCHEMKM,
BMAE03aMNUCKU B BUAE 3NEKTPOHHOMO AOKYMEHTA MOXET 6biTb NoAaHa B PaliOHHbIE, TOPOACKME N MEXKPalOoHHbIe Cyapbl,
rapHW30HHbIE BOEHHbIE Cyabl.

3.5.2. ’anoba Ha Takoe NOCTaHOB/AEHME MO AeNy 06 aAMUHUCTPATUBHOM NPaBOHAPYLIEHUN U NPUIaraemble K Hel
OOKYMeHTbl MoryT 6biTb nogaHbl B cyA B Qopme 3/MeKTPOHHbIX AOKYMEHTOB, MNOAMMCAHHBIX YCUJEHHOM
KBaMPUUMPOBAHHOM 3NEKTPOHHON MOAMNWUCHIO NNLA, NOAAOLLEro AOKYMEHTbI (3aABUTENA WAM ero npencrasuTens),
nmMbo B Gopme 31eKTPOHHbIX 06pa3oB AOKYMEHTOB, 3aBEPEHHbIX MPOCTOM 31EKTPOHHOW MOAMUCHIO UK YCUIEHHOM
KBaNNPULMPOBAHHOM 3NEKTPOHHOM NOANUCHIO IMLLA, NOAAOLWENO AOKYMEHTLI.

(nn. 3.5.2 B pea. MNpukasa CyaebHoro aenaptameHTta npu BepxosHom Cyae PO ot 11.12.2023 N 265)

3.5.3. Ecnv Kanoba Ha nocTaHoBneHWe no geny 06 agMUHUCTPATUBHOM NpaBOHapyweHuuM B dopme
3/1EKTPOHHOIO AOKYMeHTa MAM B Qopme 3/7eKTPOHHOro obpasa [AOKYMEHTa noAnucaHa (3aBepeHa) ycuaeHHoW
KBaNMOULMPOBAHHOW 3/1EKTPOHHOW NOAMNMUCLIO, 3N1EKTPOHHbIE 06pasbl A4OKYMEHTOB, Mpuaaraemble K Xanobe B cya,
CYMTAIOTCA 3aBEPEHHbIMW YCUNEHHOM KBaANPULMPOBAHHOMN 3NEKTPOHHOM NOANUCHIO.

Ecnn xanoba nogaHa B cyn B popme 3/1€KTPOHHOro obpasa AOKyMeHTa, Takaa *Kanoba n npunaraemble K Heu
3NIeKTPOHHble 06pasbl AOKYMEHTOB CYMTAIOTCA 3aBEPEHHbLIMM MPOCTOM 3NEKTPOHHOM MOAMUCLIO /MLA, MOAAIOLLErO
OOKYMEHTbI.

(nn. 3.5.3 B pea,. NMpwukasa CygebHoro genaptameHTa npu BepxosHom Cyae PP ot 11.12.2023 N 265)

4. 3ABEPLUEHUE NOAAYU JOKYMEHTOB
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4.1. Mo 3aBepleHnn 3arpyskn ¢ainos, coaepskawmx obpalleHne B cyg U Npunaraemble K Hemy AOKYMEHTbI,
nocse OCyLLEeCTB/IEHUA MPOBEPKM MNPaABUIBHOCTM BBEAEHHbIX AaHHbIX MO/b30BaTe/lb, BblOMPAs COOTBETCTBYIOLLYIO
onumio, HanpasanAeT LOKYMEHTbI B CYA,.

4.2. Tocne HanpasieHMA AOKYMEHTOB B Cy[ MNO/ib30BaTeE/NIO B JNINYHBLIN KabuHeT npmuxoant ysegomneHue o
nocTtynneHnn OKYMEHTOB B MH(I)OpMaLI,MOHHyI-O cncremy, cogeprkaulee gaty n spema noctynieHnAa JOKYMEHTOB.

4.3. B uenax onpegeneHua MOMEHTa MOJauM [OOKYMEHTOB JaTa W BpemsA MOCTYyN/JeHUA [OKYMEeHTOB B
MHOOPMALMOHHYIO cUcTeMy GUKCUPYHOTCA aBTOMATMYECKWU, MO 0OLLeMy MpaBuay OMNpeaenArTca Mo MOCKOBCKOMY
BPEMEHMW M YYUTbIBALOTCA CYA0M MPU PACCMOTPEHMM Bonpoca o0 cobatogeHNM CPoKa A1A HanpaBaeHUs 0b6paLleHuns B cya,
cornacHo npoueccyanbHOMY 3aKoHoAaTenbcTBy Poccuiickon dPegepaumm (Yactb 3 ctatbm 108 MK PO, yactb 4 ctaTbh 93
KAC PO®, ctatba 129 YIMK P, ctatba 4.8 KoAll PP).

(8 pea. Mpukasa CygebHoro genaptameHTta npu BepxosHom Cyae PO o1 17.11.2021 N 223)

B uenax onpeaeneHns MOMeEHTa NoAadn AOKYMEHTOB no obuiemy npasBuiy NPUHMMAaETca BO BHMMAHWE AdaTa U
Bpemsi MHOOPMALMOHHON CUCTEMbI, @ He fJaTa M BPEMSA 4YacoOBOW 30HbI, B KOTOPOM HaxoauTca cyh - agpecart
HanpaB/AeMOro obpaLeHus.

[aTta 1 Bpema noctynneHns B MHGOPMALMOHHYIO CUCTEMY AOKYMEHTOB, NOAAHHbIX B CyAbl, PAacNoIOXKeEHHbIe B 1-i
yacoBoli 30He (KanuHMHrpagckas o6nacTb), onpedenstloTcs No gaTe U BPemMeHW MNOCTYNAeHUA LOKYMEHTOB B
MHPOPMaLMOHHYIO cucTemy MUHYC 1 yac.

4.4, NMpoCMOTP AOKYMEHTOB, NOAAHHbIX B CY[, B 3/IEKTPOHHOM BUAE, OCyLLecTBaAseTcA paboTHMKOM annapara cyaa,
OTBETCTBEHHbIM 33 NMPUEM [JOKYMEHTOB B 3/IEKTPOHHOM BUAE, KOTOPbIN AOMKEH ybeanTbCA B TOM, YTO [AOKYMEHTbI,
nocTynuBeLLME B MUHPOPMALIMOHHYIO CUCTEMY, aAPECOBaAHbI Cyay, AOCTYMNHbI 415 NPOYTEHNSA, 0GOPMIEHbI B COOTBETCTBUM
¢ Mopagkom nofauyM OOKYMEHTOB, BKAOYan cobntogeHue TpeboBaHWA O HanMuuKM rpaduyeckoi nognucu avua B
3JIEKTPOHHOM 0bpase obpalleHua B cyd, TpeboBaHMN K 3/IEKTPOHHOM noanucK. Ecam gaHHble ycioBua cobaogeHsl,
NoJIb30BaTe/It0 B JIMYHbIMA KaBWHET HanpaBAsAeTca yBegOM/IEHUE O MOYYEHUU CYAOM MOAAHHbIX B 3/1EKTPOHHOM BUAE
OOKYMeHTOB. B yBeaOMIeHMM yKasblBaeTcA HaMmeHoBaHWe cyda, HanpaBAAloWero ysedoMAeHWe, HauMeHOBaHUA
nosiydeHHoro obpalleHns B cyd W NpunaraembiXx AOKYMEHTOB, Aata W Bpemsa nocTynieHua obpauieHua B
MHPOPMALMOHHYIO CUCTEMY M AaTa U BPeMSA ero noJsiydeHua cyaom. B yBeomMaeHMM TaKyKe MOXKET yKasblBaTbCA HOMep
cooTBeTcTBylOlLEero cyaebHoro aena (nponssoacTea).

Ecnn Ha3BaHHbIe yC/I0BUA He CO6/'|IO,CI,€HbI, NONb30BATE/NIIO HANPAB/AETCA yBeAOM/IEHNE O TOM, YTO OOKYMEHTbI HE
mMmoryT 6bITb NPWU3HaHbI NOCTYNUBLWMMM B cys,. B yBeAOMIEHNM YKa3bIBAOTCA MPUYMNHbBI, B CUY KOTOPbIX AOKYMEHTbI He
MOTyYT CHUTATbCA NOCTYNMBLUMMU B CyA.

4.5. JoOKyMeHTbl OTK/IOHAKOTCA NO CAeAyoWnm NpUYNHAM:
1) obpalyeHure B cya He afipecoBaHoO 4aHHOMY Ccyay;
2) obpalleHue B cya ABNAETCA NOEHTUYHBIM paHee HanpaBieHHOMY 06paLleHuto;

3) [AOKYMEHTbl HeYMTaeMbl, B YaCTHOCTM: CTPaHMLbl AOKYMEHTa (OOKYMEHTOB) NepeBepHyTbl; OOKYMEHT
(MOKYMeEHTbI) coAepKUT He BCe CTPaHWULbl; OTCYTCTBYET BO3MOMKHOCTb OMNpeaenMTb Hanuume Bcex cTpaHuu; B daine
OTCYTCTBYET 3/1€KTPOHHbIN AOKYMEHT UM SNEKTPOHHbIM 06pa3 OKYMEHTa; OTCYTCTBYET CBA3HbIN TEKCT;

4) daiin obpaleHnn B cyg v (nnum) dainbl Npunaraembix K HEMY AOKYMEHTOB npeacTaBiaeHbl B ¢popmaTax, He
npeaycmoTpeHHbIX MopsAKOM NoAaum AOKYMEHTOB;

5) obpalteHune B cya 1 (MAKn) Nnpunaraemble K HeMy AOKYMEHTbI He NpeAcTaBieHbl B BUAE OTAeNbHbIX GpalinoBs: B
ofHOM daitne cooepKUTCA HECKONbKO 3/IEKTPOHHbIX AOKYMEHTOB UM HECKONIbKO 3/IEKTPOHHbIX 06pa3oB AOKYMEHTOB.
HanmeHoBaHuMe daitf0B He N03B0AAET NAEHTUDMLMPOBATL AOKYMEHTbI, B HUX CoAep Kallmecs;

6) dann obpauleHus B cya un (nnn) galinbl npunaraembix K HeMy AOKYMEHTOB M (MNM) AaHHble, coAepKalumecs B
HWUX, HEAOCTYNHbI ANA PaboTbl, B YAaCTHOCTK: 3aLUMLLEHbI OT KOMMPOBAHMA U (MAK) NevaTu, CoAepIKaT UHTEPaKTUBHbIE
AU MyNbTUMEAMIAHBIE S91EMEHTbI, BHEAPEHHbIE CLeHapuu;

7) B HapylueHMe 3akoHoAaTenbcTBa Poccuitickoit deagepaunn n NMopagKka nogaum AOKYMeHTOB obpalleHue B cya B
bopme 3NEeKTPOHHOIO AOKYMEHTA He MOAMNUCAHO YCW/IEHHOW KBaMOULMPOBAHHOW 3NEKTPOHHOM noanucblo nbo
obpalueHne B cys B dopme 3/7EKTPOHHOrO 06pasa AOKYMEeHTa He 33aBEepeHO YCW/IeHHOW KBannduuMpoBaHHOM
3/1EKTPOHHOW NOANUCDIO;
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(nn. 7 B pea. Npukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)
8) 3aneKTPOHHbIV 06pa3 obpalleHnna B cyg He coaepXKUT rpaduyeckoit nognmcy nnua, obpaTmsLLErocs B Cya;

9) aneKTpOHHaA NoANUCb He COOTBETCTBYET BUAY, YCTaHOBAEHHOMY [MopagKkom nogaym AOKYMEHTOB. YCUIeHHasn
KBanMdUUMPOBaAHHAA 3NEKTPOHHasA NoANMUCb HE NPOoLU/Ia NPOBEPKY: HA MOMEHT NOANMUCAHUA AOKYMEHTa CPOK AeNCTBUSA
cepTduKaTa 3N1EKTPOHHON NOAMUCU UCTEK, SNEKTPOHHAA MOAMUCb HE COOTBETCTBYET AOKYMEHTY, AOKYMEHT Obla
n3meHeH (MogMduMLUMpPOBaH) Nocae NOANUCaHMA ero 31eKTPOHHOW NoANUCHIO;

10) Homep aena (NPOM3BOACTBA), YKa3aHHbIM NOAb30BaTEIeM NPU Nodade AOKYMEHTOB, HE COOTBETCTBYET HOMeEpPY
Aena (NnponsBoACTBa), yKazaHHOMY B 06palLeHnm B cya;

11) Kk obpaueHutio B cya, NoAgaBaemMomy npeacTaBUTENEeM, He TMPUAOXKEH AOKYMEHT, MOATBEPXKAAoW M
NoJIHOMOYMA NPeAcTaBUTENs Ha NpeabABIeHNe AOKYMEHTOB B cy;

12) obpaweHne B cyh NOCTYNUAO C  WCMONAb30BAHUMEM CUCTEMbI MEXKBEAOMCTBEHHOIO 3/1EKTPOHHOTO
AoKymeHToobopoTta (M30);
(nn. 12 BBeaeH Mpukasom CyaebHoro aenaprameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

13) HapyweHbl UHble TpeboBaHUA K 3N1EKTPOHHLIM AOKYMEHTaM U (MAKM) 3N1EeKTPOHHbIM 06pasam AOKYMEHTOB,
yCTaHOB/IeHHble MopAAKOM Nogaun 4OKYMEHTOB.

4.6. B uensx npmobuieHuns K cyaebHomy aeny (NponsBoAcTBy) pacneyaTbiBatoTcA:

Konua obpalweHna B cya, NoCTynuBwero B Qopme 3N1eKTPOHHOro 06pas3a AOKyMeHTa WAN 3NEeKTPOHHOro
OOKYMEHTa;
(8 pea. Mpukasa CygebHoro genaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

CBEeAEHUs O pe3y/bTaTax MPOBEPKU YCUIEHHOW KBaiNMGULMPOBAHHOW 3INEKTPOHHOW MNOAMUCUA INEKTPOHHOIO
OOKYMEHTa, BKAoYasa MHbopMaunio 06 yCMNeHHON KBaANPULMPOBAHHON 31EKTPOHHOM NOAMNUCK, KOTOPOM noanucaH
SNEKTPOHHbIV LLOKYMEHT;

CBEAEHMA O pe3ynbTaTax MPOBEPKU YCUIEHHOW KBaiMPULMPOBAHHOM 3/EKTPOHHOW MOAMMUCU 3/IEKTPOHHOIO
obpasa AOKymeHTa, BKAto4Yas MHPopmaumio 06 ycuneHHoM KBanuduUMPOBAHHOW 3/MEKTPOHHOM NOAMMCK, KOTOPOt
NoANMCaH 3/IEKTPOHHbIN 06pa3 fOKYMEHT];

CBeAEeHMA O NPOCTON 3/IEKTPOHHOM NOANMCK, KOTOPOI 3aBEPEH 3/IEKTPOHHbIN 06pa3 fOKYMEHTA.

Mpwn HeO6XOAVIMOCTVI pacne4yaTbiBalOTCA U I'IpMO6UJ,aIOTCF| Ha 6yMa)KHOM HOCUTENE K MaTepUatam CYAe6HOI'O Aena
(I'IpOVI3BOLI,CTBa) KOMUN AOKYMEHTOB, NOCTYNUBLUKUX B 3/IEKTPOHHOM BUAE.

4.7. JoKyMeHTbl, NOCTyNuBLINE B MHPOPMALMOHHYIO CUCTEMY, AO0NKHbI ObITb 3aPErncTpPMPOBaHbl B CNeLManbHbIX
nporpaMmmHbix cpeacteax [AC "MpaBocygue", obecneyvBalolmx BeAeHME aBTOMATUM3UPOBAHHOMO cyaebHoro
AenonpousBoacTBa.

4.8. an/IEM, Y4yeT n perncrTpauma noctynmelnxX B 3/IEKTPOHHOM BUAE OOKYMEHTOB MPOU3IBOAATCA B TOM XKe
nopAaagKke, B KOTOpPOM OcCywectBndaetrca npuem, ydetr wu perncrtpauma OOKYMEHTOB Ha 6YMa)KHOM Hocutene C
OCO6eHHOCTﬂMVI, npeaycMoTpeHHbIMM COOTBETCTBYHOWMMUN MHCTPYKUUAMU NO Cy,D,E6HOMy aenonpon3soactsy.
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