NPE3UJINYM COBETA CYJIEN POCCUMCKOMN ®EJEPALIUU

IMOCTAHOBJIEHHUE
ot 21 uronusa 2010 r. N 229

OB YTBEPXXJIEHUU ITOJIOKEHU A
O MOPSJIKE PACCMOTPEHUS CYJIAMHU OBIIEN
FOPUCIUKIIUA MOCTYHAIOIINX B QJJIEKTPOHHOM ®OPME OBPAIIIEHA
T'PAXKIAH (PU3UYECKHX JIUIT), OPTAHU3AIIMI (IOPUIUYECKHX JINII),
OBIIECTBEHHBIX OFLEJJMHEHU, OPTAHOB I'OCYJIAPCTBEHHOM BJIACTHU
N (MJIN) OPTAHOB MECTHOI'O CAMOYIIPABJIEHUA

CHmCcoK M3MEHSIOINX JTOKYMEHTOB
(8B pea. IlocranoBnenus Ilpesnnuyma Cosera Cyaeit P® ot 23.05.2016 N 511)

3acnymaB W OOCyOuB JOKIAJ 3aMECTUTENs HaudaldbHUKAa [J1aBHOro ympaBiIeHUS
OpraHU3aIlMOHHO-TIPABOBOTO OOecCIeueHus AesSTeNbHOCTH cyoB CyneOHOro AenapTaMeHTa rnpu
BepxoBaom Cyzae Poccuiickoii ®enepannu Muuypunoii JI.B. 06 yrBepxaenun Ilomoxxenust o
MOPSIIKE PACCMOTPEHUS CylaMH OOIIEH IOPUCIAHUKIIMHM TMOCTYIMAOIIMX B AJICKTPOHHOU (opme
oOparmeHuii rpakaaH ((pU3HUYECKUX JIMII), OPTaHM3aluid (FOPUIANYECKHX JIMII), OOIIECTBEHHBIX
00bEIMHEHNM, OPTaHOB TOCYAApPCTBEHHOM BJIACTH U (WMJIM) OPraHOB MECTHOTO CaMOYIIpaBJICHUS
(manee - Ilomoxxenue), Ilpesunuym CoBeta cyneir Poccuiickoit ®enepanuu OTMEYaeT, 4TO
@®enepanbHblil 3akoH oT 22 nekabps 2008 r. N 262-®3 "OO6 oOecneyeHuH A0CTyNa K
uH(pOpMaIKU 0 IeATENbHOCTH cyA0B B Poccuiickoit denepanun" (nanee - @enepalibHblil 3aK0H),
BeTynaromuid B cuity ¢ 1 mronst 2010 r., mpu3BaH 0o6ecneunTh IpaBo KaKAOr0 Ha WH(OPMAIIHIO.
Jns  ycmemHoOM — peanu3auuMd  TOJOXKEHMW — Ha3zBaHHoro — denepanbHOro  3aKOHa,
yCTaHaBIWBAOMEro (GOopMBI H  CHOCOOBI  TONYyYEHUS TPAKIAHAMH, OPTaHU3ALMUSIMH,

OOIIECTBEHHBIMU OOBEAMHEHUSMH M JAPYrUMHU (Jajee - TOJIb30BaTeNlb HHQpOpMAIUEi)
uHpopManu O JACATEIBHOCTH CYAOB, OPTraHoOB cyieilckoro coobmectBa, CyneOHOTO
nenapramenta 1npu  BepxoBHom Cynme Poccuiickoit ®enepauuu (manee - CyneOHbI

z[enapTaMeHT) " €0 OpraHoB, HGO6XOI[I/IMO MPUHATHEC PAJa TOA3aKOHHBIX aKTOB.

OnHuM U3 crnoco0oB obecredyeHus: JOCTyna K MHGpOpPMalUu SBISETCS MpPEIoCTaBlIeHUE
M10JIb30BATENSAM UHPOPMAIIMEN 110 X 3alpocy CBEACHUN O I€ATEIbHOCTH CYAOB (ITYHKT 6 CTaTbU
6 ®@enepanbHOIO 3aKOHA).

Paccmotpenue cynamu oOuieil opucaAUKIUN 0OpallieHnid B 3JIEKTPOHHOM (hopme sBIseTCs
OJIHMM U3 BUJIOB peaI3alliy psAa KOHCTUTYLIMOHHBIX ITOJI0XKEHUH, 2 UMEHHO:

npaBa Ha wuHpopManuio (cormacHo yactu 4 cratbu 29 Konctutrynum Poccuiickoit
denepanuy KaxIabplii UMeeT MpaBo CBOOOJHO MCKaTh, MOJy4yaTh, NEpeAaBaTh, MPOU3BOJUTH U
pacnpocTpaHsATh HHPOPMAIUIO JTFOOBIM 3aKOHHBIM CIIOCOOOM);

[paBa KaX[Oro Ha JOCTYyIl K JOKyYMEHTaM M MaTepHhajaM OpraHOB IOCYJapCTBEHHOM
BJIACTHU, HEMOCPEACTBEHHO 3aTparuMBaloOllUM €ro mpaBa W cBOOOAbl (YacTh 2 craThu 24
Konctutynuu Poccuniickoit @enepanun).

Bo ucnonnenne crateu 3 ®denepanbHoro 3akoHa ot 22 aexadps 2008 r. N 262-d3 "O6
obecrieueHUH MOCTyma K WHGOpMAIUM O JeATeTbHOCTH CynoB B Poccuiickoii ®eneparun’,
MPEIYyCMaTPUBAIOIICH OCYIIECTBICHUE TMPABOBOTO PETYIUPOBAHUS OTHOIICHWM, CBS3aHHBIX C
obOecrieueHreM NIOCTyna K MHpoOpMamuu o AeITenbHOCTH cyAoB, CyneOHBIM AemnapTaMeHTOM
pazpabotrano I[lomoxeHne O TOpPSAKE PAcCMOTPEHUS CyAaMu OOmeld  IOPUCTUKIHHI



MOCTYIAIIINX B AJIEKTPOHHOU dopme obOpamieHuid rpaxaaH ((pu3ndecKux JInil), OpraHu3anui
(FOpUAMYECKHX JIUIT), OOIIECTBEHHBIX 00BETUHEHNH, OPraHOB TOCYAApCTBEHHOM BIacTH U (MJIN)
OpPIraHOB MECTHOI'O CAMOYIIPABIICHMSL.

Jannoe IlonoxkxeHMe B COOTBETCTBMM € 4YacThio 2 crtatbu 9, yactbto 1 cratem 10
yKa3aHHOro Bbllle DenepanbHOro 3aKOHA ONpPENENsieT MeXaHu3M O(OopMIIEHHUs, HAIPABICHMUS,
npuemMa, peructpanuu, oOpaboTKM M paccMOTpeHHs oOpaimeHuid (3ampocoB) IOJIb30BaTeNeiH
uHpopMaLuel, NOCTYNAIOUMX Yepe3 O(UUUAIbHBIA CaWT cyla, B TOM YMCIE COIACPHKHT
TpeOOBaHUs, NPEAbsBIIEMbIE K 00OpalleHHIo (3alpocy), nocTynusLemMy 1o cetu "MHrepHer” B
Cyl, MU K OTBETYy Ha TakKOil 3ampoc; YyCTaHaBJIMBAeT IOPAIOK W CPOKH pPETrUCTpalUH,
paccMoTpeHus oOpalieHui (3apocoB), UX NMepeaipecalui 1 TOMY 0100HOE.

YuuTeiBas, 4To NMpHUHATHE paccMmaTpuBaemoro IlosoxeHus, pa3pabOTaHHOTO B pa3BUTHE
crateit 18 - 20 nazBannoro denepanbHOro 3aKOHa, HAMPABICHO HA pEaIM3alUI0 MPABOBOIO
pPETYJIMPOBaHKWS BHYTPEHHEH  OpraHu3aluu  JesATEIBbHOCTH  CYyJIOB, OOCCIICUYHMBAIOLIETO
ONTHMANBHYI0O OpPraHW3alMi0 pabdOThl WX anmaparoB B  YCIOBUSX  HCIOJIB30BaHUS
uH(popMannoHHbIX TexHoiorui, [Ipesuanym Coseta cyzeit Poccuiickoit denepanuu

IIOCTAaHOBJIACT:

1. VtBepauth llonmokeHue o mopsaKe pPacCMOTPEHHUs CydaMu OOIIeH FOPUCAUKIIUU
MOCTYMAIOMIMX B JJCKTPOHHOU (hopMe oOpamieHuil rpaxkaan ((GU3NISCKUX JIMII), OpraHUu3aui
(ropuauYecKuX JInIl), OOIIECTBEHHBIX 00BEAMHEHUH, OPraHOB TOCYIaPCTBEHHON BJIACTH U (UJIH)
OpPraHOB MECTHOTO CAMOYIIPABIICHHS.

2. PekoMeH10BaTh MpelcenaTesiM BEPXOBHBIX CYJOB PECITYOJUK, KPAeBbIX M 00JACTHBIX
CYIOB, CYIOB TOPOJIOB (elepalbHOro 3HaUCHHs, CyIOB aBTOHOMHOM 00JacTH M aBTOHOMHBIX
OKpPYT'OB, PAfOHHBIX CYJIOB, OKPYXHBIX ((JIOTCKMX) BOCHHBIX M FAPHU30HHBIX BOCHHBIX CYJIOB,
MHUPOBBIM CY/BSIM IPU PACCMOTPEHUH MOCTYMAIONIUX B CYJ B AJICKTPOHHOU hopme obOparieHuit
rpaxaaH ((pU3HYECKUX JIUIY), OpraHu3auil (FOPUINYECKHUX JIMII), OOIMIECTBEHHBIX 00bCIMHCHHM,
OpraHOB TOCYJNApCTBEHHOW BiIacTM W (WJIM) OPraHOB MECTHOTO  CaMOYIPaBICHUS
PYKOBOJCTBOBaThCs HacTosAmuM [lomoxkeHuem.

[Ipencenarens CoBeta cynei
I0.MN.CUJOPEHKO

MOJIOKEHUE
O NMOPSIIKE PACCMOTPEHMS CYJIAMHU OBILE
IOPUCIUKIIMM TMTOCTYMAIOLUUAX B DJIEKTPOHHOI ®OPME OBPAIIIEHUT
TPAKIAH (@PU3NYECKHUX JIMLY), OPTAHU3ALIMI (FOPUIUYECKHUX JINLY),
OBIIECTBEHHBIX OB bEJIUHEHWU, OPTAHOB T'OCYJIAPCTBEHHOM BJIACTH
W (MWJIN) OPTAHOB MECTHOT'O CAMOYTIPABJIEHUS

Crucok HU3MCHAIOMIUX TOKYMCHTOB
(8 pen. ITocranosnenus [Ipesuauyma Cosera Cyneit PO ot 23.05.2016 N 511)

1. O0wue moJI0KEeHUs



1.1. TTomoskeHne O MOPSIJIKE PACCMOTPEHHS CyJaMU OOIIEH FOPUCIUKIINK MTOCTYIAIOIINX B
ANIEKTPOHHOU ¢opMe oOpaieHuil rpaxaad ((GU3HUECKUX IUIl), OpraHu3anuil (FOPUINIECKUX
JUIl), OOIIECTBEHHBIX OOBEIMHEHHUM, OpPraHOB TOCYAApPCTBEHHOM BJIACTH W (WJIM) OpPraHoOB
MECTHOTO camoympasieHust (naiee - IlonmoxkeHue) pa3paboTaHO B IESIX OMpECIICHUs
MexaHu3Ma OQOpPMIICHHS, HAINPABICHU, TPUEMa, PETUCTPallui, 00pabOTKA M PACCMOTPEHUS
AJIEKTPOHHBIX IOKYMEHTOB, MIOCTYIAOIIUX Yyepe3 ohUInaibHbIiA CAlT cya.

1.2. IlpaBoBO€ peryiauMpoBaHHE OTHOIICHHH, CBS3aHHBIX C PACCMOTPEHUEM JJIEKTPOHHBIX
JIOKYMEHTOB, MOCTYMAOMIUX Yepe3 o(UIIMaTbHBINA CAUT Cy/a, OCYIIECTBIISICTCS B COOTBETCTBUU
co crarbeit 33 Koncrurymuu Poccuiickoit deneparnuu, denepaabHbIM 3aKOHOM OT 22 nekadpst
2008 r. N 262-®3 "OO6 obecmeyeHuu nocTyna K HHGOPMAIMH O JAEATEIBHOCTH CYJOB B
Poccutickoit ®enepanun” (manee - Genepanpubiii 3akoH N 262-D3), denepaabHbIM 3aKOHOM OT
2 mas 2006 r. N 59-®3 "O mnopsiake paccMmoTpenmsi oOpaimieHuil rpaxaan Poccuiickoi
Oenepannn" (nanee - eaepanbubiii 3aKk0H N 59-03), OeaepanbHbIM 3aKk0HOM OT 27 urosist 2006
r. N 152-®3 "O nepconanbHbix AaHHbIX" (nanee - denepanpHplil 3akoH N 152-D3), 3akoHOM
Poccuiickoit ®enepammu ot 27 agekadbps 1991 r. N 2124-1 "O cpeactBax MaccoBOH
uHpopmanun" (nanee - 3akoH N 2124-1) 1 COOTBETCTBYIOIIUMH WHCTPYKIUSIMU TI0 CyIeOHOMY
JEJIONPOU3BOJACTBY, HacToAmuM [lomoxkeHneM U JAPYrUMU HOPMATUBHBIMH IPABOBBIMU
JTIOKYMEHTaMH, PETYJIUPYIOUIMMHU JaHHBIE PABOBHIE OTHOIICHUSI.

HeiictBue [TonoxkeHus He pacmpoOCTpaHAETCS HAa MOPSAIOK OCYHIECTBICHUS TPaXKIaHCKOTO,
aJIMUHUCTPATUBHOTO U YTOJIOBHOTO CYIOIPOU3BOJICTBA.
(a63an BBeneH IlocranosnenueM Ipesuanyma Cosera Cyzeit PO ot 23.05.2016 N 511)

1.3. OcHOBHBIE OHATHS, UCTIONIb3yeMble B [lonoxenuu:

"9MEeKTpOHHBIA JOKyMEeHT" - oOpaieHue (3ampoc), mpeacraBieHHoe B (opme Habopa
COCTOSTHUH, DJIEMEHTOB DJICKTPOHHOW BBIYMCIUTEIIBHON TEXHHKH, WHBIX DJICKTPOHHBIX CPEICTB
00paboTKH, XpaHeHusl U Tnepenayr MHGopMaIuu, Moryiiee ObITh MPeoOpa3oBaHHBIM B (hopmy,
NPUTOJHYIO JUIS OJHO3HAYHOTO BOCIPHUSATHS YCIIOBEKOM, WMEIOIICH aTpuOyThl IS
uAeHTU(UKAIIMY TOKyMEHTa (asee - oOpaiieHue (3anpoc));

"ampecanT" - rpaxkmaHuH (punyeckoe IMIO), OpraHu3anui (FOPUIUYECKOE JIHUIIO),
o0IIeCTBEHHOE OO0BEAMHEHUE, OpraH TOCYAapCTBEHHOM BIacTW WJIM OpraH MECTHOIO
CaMOYIPAaBJIEHUS, OCYIIECTBISIONIMN MOUCK HEOO0XO0AMMON HWHGOpMaluu M HalpaBUBIIUN
AJIEKTPOHHBIN IOKYMEHT B CY/I;

"ampecat" - QenepandbHbIl Cyn OOIIEW IOPHUCIAUKIUU, O JACSITEIBHOCTH KOTOPOTO
OCYIIECTBIISIETCS TIOMCK UH(OpMAINK Yepe3 CIeUalIbHYI0 HHTepHET-hopMYy;

"OTBETCTBEHHOE JUIO" - pa0OTHUK ammapara cyaa (B TOM YHCIE MPUEMHOW Cyaa),
HaJIeNICHHBIN MOJIHOMOYHSIMHU 110 TIPUEMY, PETUCTPAIIMHA U 00pabOTKE JIEKTPOHHBIX TOKYMEHTOB;

"ucnonHuTENb" - pabOTHUK anmnapara cyza, OTBETCTBEHHbBIN 3a UCIIOJTHEHHUE 3JIEKTPOHHOTO
JIOKYMEHTA.

1.4. Undopmanuss O MNEepCOHANBHBIX JJAHHBIX aJpecaHTa »3JIEKTPOHHOTO JOKYMEHTa
XpaHUTCA U 00pabaThIBaeTCs ¢ COONIIOICHUEM TPeOOBAaHHM 3aKOHOJATEIHCTBA O MEPCOHATIBHBIX
JTAHHBIX.

1.5. Obpatuenus noanexaT 00s3aTeIbHOMY PaCCMOTPEHUIO.

1.6. OurnmanbHBIA CAUT Cya SBISIETCS JOTMOTHUTEIBLHBIM CPEICTBOM O0ECIIeUeHHs paBa
rpakaaH Ha oOpalieHus B Cy/I.



1.7. Hacrosimiee IlonoxkeHue moayIe)KUT OnMyOIMKOBaHUIO Ha OQHUIIMATILHOM CalTe cyna u
JOJIDKHO coz[epxcaTL I/IHTepaKTI/IBHI:IC CCBIJIKM Ha TCKCTBI yKa3aHHI>IX B HEM 3aKOHOB U I[pyFI/IX
HOPMATHBHBIX ITPABOBBIX aKTOB.

(8 pen. Ilocranosnenus IIpesuanyma Cosera Cyzeit PO ot 23.05.2016 N 511)

1.8.  KouTponbp wucnoiHeHHs oOpamieHuid (3ampocoB), TMOCTYMAKIIMX B  CYI,
OCYIIECTBIISIETCS TpeAceaaTesieM CyAa WM YIOJHOMOYEHHBIM UM JOHKHOCTHBIM JIMIIOM -
MOCTOSIHHO.

2. Topsimox oopmMIIeHUs U HAIIpaBIIEHUs 00paIeHU (3aIPOCOB)
B Cy[

2.1. Jlna mnpuemMa 3JIEKTPOHHBIX JOKYMEHTOB TPUMEHSIETCS CHEIMAIM3UPOBAHHOE
nporpammuoe obecnieuenne (mocpeactsom ['AC "llpaBocyaue" u apyrux HMH(POPMaIMOHHBIX
cucteM) B pazaene o¢punuanbHbIX caiiToB cynoB "OOpamenus rpaxnan" ("HMaTepHer-
npuemHas", "DJIeKTpOHHAs MpueMHas" | T.I1.), TPeIyCMaTPUBAIOIIEM 3aIllOJTHCHUE aJPEeCaHTOM
YCTaHOBJICHHON (DOPMBI C PEKBU3UTAMHU, HEOOXOMMBIMU JIJIsI TIOJITOTOBKU U OTIIPABKH OTBETA.
(m. 2.1 B pen. [TocranoBnenus Ilpesunnyma Cosera Cyaeii PO ot 23.05.2016 N 511)

2.2. OOpamenue (3ampoc) aapecaHTa 3amojHseTcs 1o ¢opMe, pa3MENICHHOH Ha
ouIMaTBEHOM caiiTe cyda, ¢ ydeToM TpeboBanuii ctath 18 denepanbHoro 3akona N 262-D3,

crateit 7, 8 u 11 denepanpuoro 3akona N 59-D3.
(8 pen. I[locranoBnenus IIpesunuyma Cosera Cyaeii PO ot 23.05.2016 N 511)

2.3. Hapsny c ¢opMmoii BIIEKTpOHHOTO JIOKyMEHTa Ha OQHUIHMAIBHOM caiite cyaa
pasMelaroTCs MIpaBuiIa 3al0JIHEHUS YKa3aHHOU (OpPMBI.

2.4. ®opma IMEKTPOHHOTO JOKYMEHTA COJCPIKUT CICAYIONIUE PEKBUZUTHI:
aapecat (HaMMEHOBAaHHE Cy/1a);

cTaTyc aapecaHTa (BbIOMpaeTCs U3 CIUCKA: rpakaaHuH ((pu3nyeckoe JIMIO), OpraHu3aUs
(ropuauyeckoe JHI0), O0IIEeCTBEHHOE 00bEeIMHEHUE, OPTraH TOCyIapCTBEHHON BIACTH WU OpTaH
MECTHOTO CaMOYTIPABIICHUsI, CPEACTBO MacCOBOM MH(pOpMALINH (PEAAKIINA);

(l)aMI/IJ'II/IH, UM, OTYCCTBO aApCCaAHTa,

HAaNMMCHOBAHUC OpraHu3al, AOJIKHOCTb (HaI/IMeHOBaHI/IC OPpUINYCCKOIro JiMia, B TOM
YHclie CpeACTBAa MAaccoBOM HH(MOPMAIUU, AOHKHOCTh PYKOBOIUTENS, YHOJTHOMOYEHHOTO UM
JU1A, TIIABHOTO PEAAKTOpa CPeACTBA MACCOBOM MH(POPMAIIMH U T.11.);

MTOYTOBBIN afpec;

TenedoH aJapecanTa;

ANEKTPOHHBIN ajpec (e-mail) agpecanTa;

TeMa 00palleHus;

TEKCT 0OpallleHus I 3arpoca (M3JI0KEeHHE CYIIecTBa 0OpallleHUs MU 3a1poca);
1oJie "'corjaaceH Ha MOJIy4eHHE OTBETA B AJIEKTPOHHOM BHUAE";

noJie "corjlaceH Ha pa3zMelleHue oOpalleHHs Ha CaliTe cy/ia B OTKPBITOM jJocTyme';



nosie "mpuKkpenuTh haiin'";
noJie "oTHpaBUTh cooOIIeHne"
JaTa OTIpaBIIeHUs cooOmeHus U HoMep ((POPMUPYIOTCS aBTOMATHYECKH );

3aIUTHBINA KOJI.
(. 2.4 B pen. [locranoBnenus [Ipesuanyma Cosera Cyneit PO ot 23.05.2016 N 511)

2.5. OOs3arenbHble MOJIA JUIS 3alOJHEHUs aapecaHnToM ((aMumnms, uMs, OTYECTBO
(mocnegHee - MpW HAJIMYMM), TEKCT oOpalleHHs (3ampoca), ajapec AJICKTPOHHOU IMOYTHI, €CIIU
OTBET JOJDKEH OBbITh HampaBieH B (OpME IIEKTPOHHOTO JOKyMEHTa, U MOYTOBBIM aapec, eciu
OTBET JIOJDKECH OBITh HAIIPABJICH B MUCHBMEHHOMI (hOpME) OTMEUAIOTCS 3BE3I0YKOM.

(m. 2.5 B pen. [locranosnenus [Ipesuanyma Cosera Cyneit PO ot 23.05.2016 N 511)

2.6. B ciydae He3anoidHEHHsS OOS3aTEIbHBIX PEKBU3UTOB YCTAHOBJICHHOW (OPMBI
AJIGKTPOHHOTO JIOKYMEHTA aJpPECaHTy BBIJACTCS COOOIICHHE O HEBO3MOXXHOCTH MPHHSITH €T0
oOparieHue.

2.7. ®opma 3JEKTPOHHOTO JIOKYMEHTa MOXKET TaK)Ke COJEp>KaTh MHBIE JTOTOJHUTEIbHBIC
MoJis, HE sBIAONIMEcsS o0oO0sA3aTeNbHBIMU 7S 3alloJIHeHUs (yBEIOMJIGHHME aJpecaHTa Ha
AIIEKTPOHHBIN aApec O MPUHATUHU 3JIEKTPOHHOTO IOKYMEHTA; COIJIacue aJpecaHTa Ha IOJy4yeHUe
OTBETa B BUJIEC AJIEKTPOHHOI'O COOOIIEHUS Ha yKa3aHHBINA 3JIEKTPOHHBIN aapec 0e3 HampaBleHUs
MMCbMEHHOTO OTBETA U JAPYTHE).

(m. 2.7 B pen. [TocranoBnenus Ilpesunnyma Cosera Cyaeii PO ot 23.05.2016 N 511)

2.8. Yrparun cuny. - [locranosnenne [Ipesunuyma Cosera Cyneir PO ot 23.05.2016 N
511.

2.9. AnpecaHT BIpaBe MPWIOKHUTH K OOpalieHuio (3arpocy) HeoOX0AUMbIE TOKYMEHTHI U
MaTepHalbl B AJIEKTPOHHON (opMe IyTeM HNPUKPEIUICHHs! BIOKEHHBIX (ailiioB 1uO0 HapaBUTh
yKa3aHHbBIE IOKYMEHTHI ¥ MaTepHaIIbl MJIH WX KOIIMH B TUCBMEHHOMI (hopMme.

(1. 2.9 B pen. [locranosnenus [pesunuyma Cosera Cyneit PO ot 23.05.2016 N 511)

2.10. Ilpu nmonyyeHuun oOparmieHus (3ampoca), B KOTOPOM COJEPKATCS HEIEH3ypHBIE JTHO0
OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bl )KU3HHU, 3/I0pPOBbI0 U UMYIIECTBY JAOKHOCTHOTO JIMIA, &
TaK)ke YJICHOB €r0 CEMbH, JaHHOE OOpalleHue (3ampoc) MOXKET OBITh OCTaBJIEHO O0€3 OTBETa MO
CYIIECTBY IOCTaBJIECHHBIX B HEM BOMNPOCOB C COOOLIEHHEM TIpa)J1aHUHY, HAIpaBUBLIEMY
oOparreHue (3ampoc), 0 HeIOMYCTUMOCTH 3JI0YTIOTPEOJICHHS TIPABOM.

(1. 2.10 B pen. ITocranoBnenus Ilpesnanyma Coseta Cyaeit PO ot 23.05.2016 N 511)

3. HOpSII[OI( peructpanuu 1 O6pa6OTKI/I 9JICKTPOHHBIX JOKYMCHTOB

3.1. Perucrpauus u o0O0pabOTKa MOCTYNAOUIMX B CYJI 3JIEKTPOHHBIX JOKYMEHTOB
OCYIIIECTBIISIETCSI OTBETCTBEHHBIM JIMIIOM, YKa3aHHBIM B MyHKTe 1.3 HacTosero [Tonoxenus, Ha
CHelHatbHO 00OpPYIOBAaHHBIX ABTOMATHU3MPOBAHHBIX pabOYMX MeCTax B MOpPSJAKE U CPOKH,
YCTaHOBJIEHHbIE HOPMaTUBHBIMH JIOKyMEHTaMH, PEryNUpYyIOIUMHU cyneOHoe
JEJI0NIPOU3BOJCTBO, BOIPOCHI ACATEILHOCTH CY10B.

3.2. [Ipunstoe oOpaiieHue oToOpaskaeTcsi Ha HKpaHe KOMIIbIOTEpa B BHJIE JIEKTPOHHOMN
PETUCTPAIIMOHHON KapTOYKH.
(8 pen. Ilocranosnenus [Ipesuanyma Cosera Cyzeit PO ot 23.05.2016 N 511)

3.2.1. Per HUCTpalkusA  DJICKTPOHHBIX JOKYMCHTOB  OCYIICCTBIIACTCA B  MOJACHCTCMC



"JlokyMeHTOO0O0pOT U obpareHus rpaxaan”, Bxoasmein B coctaB 'AC "l[IpaBocynue" (a mpu ee
OTCYTCTBUH - B MIOACUCTEMEC APYroro nporpaMmMHOIro CpGI[CTBa), IIpU OTKPBITHUU OTBECTCTBCHHBIM
JIMIIOM PETUCTPAITMOHHON KApTOUKH.

3.2.2. B perucrpaiimoHHy0 KapTOUuKy oOpallieHus (3arpoca) B COOTBETCTBYIOLIUE MTO3UIIMH
ABTOMATHYECKH TIEPEHOCUTCS COJlep)KaHWe Toyied (QOpMBI, 3alOJHEHHOW aJpecaHTOM
oOpareHusl.

3.2.3. PeructpalluOHHBIA HOMEp W JaTa MOCTYNHUBIIUX B CYJ 3JEKTPOHHBIX JOKYMEHTOB
MIPUCBANUBAIOTCS AaBTOMATUYECKH.

3.2.4. OTBETCTBEHHOE JIUIIO, MPUHUMAIOIIEE FICKTPOHHBIA JTOKYMEHT, 00s3aHO TTPOBEPUTH
€ro Ha COOTBETCTBUE MyHKTaM 2.4, 2.5 Hacrosero [lonoxkeHus: u nepenarb ero npeceaaTento
CyJla WX YIIOJTHOMOUYEHHOMY UM JIMIY JUIsl ONIpeIeTICHHS HCTIOJTHUTEIIS.

(8 pen. Ilocranosnenus IIpesuanyma Cosera Cyzeit PO ot 23.05.2016 N 511)

3.2.5. Hepez[aqa OJICKTPOHHOI'0O  JOKYMEHTA  HMCIIOJIHUTCIISIM  OCYHIECTBIIACTCA C
HCIIOJIb30BAHUEM CIICHUAJTIBHBIX ITPOrpaMMHEBIX CPEACTB.

3.2.6. Ilocne ompeneneHus mpelaceAareieM CyAa WIH JUIOM, UM YHIOJIHOMOYEHHBIM,
WCIIOJTHUTEIIS JIEKTPOHHOTO JOKYMEHTAa OTBETCTBEHHOE JIMIIO CTABUT OTMETKY 00 MCIIOJIHUTEIIE
B OJJICKTPOHHOM PErHUCTPAIMOHHON KapTO4YKe SJIEKTPOHHOTO JOKYMEHTa M MepeJaeT ero Ha
WCIIOJTHEHHUE B 3JIEKTPOHHOM BHU/JIE WM Ha OyMa>KHOM HOCHUTEJIE.

(8 pen. I[locranoBnenus IIpesunuyma Cosera Cyaeii PO ot 23.05.2016 N 511)

3.3. Ilpu oTCyTCTBUM TEXHUYECKONH BO3MOXKHOCTH PErHCTPAIK 3JEKTPOHHBIX JOKYMEHTOB
B DJIEKTPOHHBIX PETUCTPALMOHHBIX KAPTOUKAX IIOJIYYEHHBIH DJJIEKTPOHHBIA  JOKYMEHT
pacreyaTblBaeTCsT M PETHCTPUPYETCST B PYYHOM pEXKUME B JKypHAIE  BXOJSLIEH
KOPPECIIOHICHLIUH.

3.3.1. Ha pacrieyaTaHHOM 3JIEKTPOHHOM JOKYMEHTE IpPOCTAaBJISIETCS IITAaMI IPUEMHOMI
cyda (WwtamMn cyna) ¢ yKa3aHMeM TeKyIled JaThl, KOTOpPBIM CTaBUTCSA Ha JIMLEBOM CTOpPOHE
NEPBOro JHCTa 00pallleHrs B IPaBOM HUKHEM YTy, TaM K€ CTaBUTCS BXOSIINNA HOMEP.

3.3.2. OTBETCTBEHHOE JMIO MEPENAcT 3apETUCTPUPOBAHHBINA 3JIEKTPOHHBIM JOKYMEHT I10
peecTpaM Iepeadyd JOKYMEHTOB B COOTBETCTBYIOLIME CTPYKTYpHBIE IOJpPA3JEJICHUs CyAa
(MCIIOJTHUTENSIM) MO POCHKCH B JIEHb NPUEMA, a B UCKIIOUUTEIbHBIX ClIydasx - He nmosaHee 10
4acoB yTpa CIEAYIOIIEro pabodero IHs, €CIM MHOE HEe IPEeIyCMOTPEHO HHCTPYKIHUEH II0
cyaneOHOMY J1€JI0NPOU3BOICTBY. B peecTpsl nepeaaun J0KyMEHTOB 3aHOCUTCS BCsl HH(pOpMaIus,
IPEyCMOTPEHHAs! COOTBETCTBYIOIIEH HHCTPYKLIUEH 10 CyA€OHOMY JEJIONPOU3BOJCTBY.

(B pexn. ITocranosnenus IIpesuanyma Cosera Cyaeit PO ot 23.05.2016 N 511)

3.4.3. Yrparun cuny. - [loctanoBnenue Ilpesuanyma Cosera Cyneit PO ot 23.05.2016 N
511.

3.4. Ilpencenarento cyia WIM YHOJHOMOYEHHOMY MM JIMILY SJIEKTPOHHBIA JOKYMEHT
nepefaercss B JIOKYMEHTHPOBAaHHOM (pacliedaTaHHOM Ha OyMaXHOM HOCHUTeENe) BHJE.
[Ipencenarens cyna WM YINOJIHOMOYEHHOE WM JIMLO OINpEAENseT HUCHOJHUTENIS MU CpOK
UCTIOJIHEHUS 3JIEKTPOHHOTO JJOKYMEHTA.

(8 pen. Ilocranosnenuns [Ipesuanyma Cosera Cyzeit PO ot 23.05.2016 N 511)

4. ITopsiI0K MOATOTOBKH U OTIPABKHA OTBETA
Ha oOparieHue (3ampoc)



4.1. Tlocne mepegadyn MCHOJHUTEIO JIEKTPOHHOTO JTOKYMEHTa JajbHeIas pabdora 1o
HEMY BEJIETCS KaK ¢ MMCbMEHHBIM OOpalieHneM (3arpocoM) B MOPSIKE U CPOKH, YCTAHOBIICHHBIE
cratbsimu 10, 11, 12 ®@enepanbHoro 3akoHa N 59-®3 u cratbsimu 18, 19 denepanpbHoro 3akona
N 262-D3, a TakKe COOTBETCTBYIOIUMHU MHCTPYKITUSMU TI0 Cy/IeOHOMY JIEJIONPOU3BOJICTBY.

(8 pen. ITocranosnenus [Ipesuanyma Cosera Cyzaeit PO ot 23.05.2016 N 511)

4.2. DNeKTPOHHBIN JTOKYMEHT MOUIEKUT PACCMOTPEHUIO B TPUALATUAHEBHBIN CPOK CO JIHS
€ro perucTpaium, eciii HHOe He MPEeAyCMOTPEHO 3akoHoaaTenbcTBOM Poccuiickoit denepanuu.
JlaHHbI CpPOK MOXKET OBITh MPOMJIEH TOJIBKO B CIy4yasX, B TOPSJKE W MO OCHOBAHHSIM,
npeaycMoTpeHHbIM cTaTbeil 12 denepanbHoro 3akoHa N 59-D3 u crathein 18 denepanbHOro
3akoHa N 262-@3.

(. 4.2 B pen. [locranoBnenus [Ipesuanyma Cosera Cyneit PO ot 23.05.2016 N 511)

4.3. 3ampocbl pemakIMii CpPEeICTB MaccoBOW HH(GOpMAIMKA pacCMaTpUBAIOTCS |
paspemaroTcs B CEMUIHEBHBIN cpok. OTBET Ha 3ampoc MPEACTABISICTCS MpeacenaTesieM cyaa
WIH YIIOJIHOMOYEHHBIM MM JIIIOM. OTCpoUKa B MPEAOCTABICHUH 3allpaiiiBaeMoil HHGOpMaIuu
JIOIyCKaeTCs B CIIy4asix U B NOPAJIKE, MpeycMOTpeHHbIX cTtaTheld 40 3akona N 2124-1.

(8 pen. Ilocranosnenus IIpesuanyma Cosera Cyzeit PO ot 23.05.2016 N 511)

4.4. OOpamieHust (3ampochl), ColepiKalllie BOIPOCHI, PEIICHHE KOTOPHIX HE BXOJUT B
KOMIIETCHIIMIO CyJa, HAMpaBIAIOTCS MO MpaBWjaM, MPEIyCMOTPEHHBIM IYHKTOM 3 cTaTbu 8
®enepanbHoro 3akoHa N 59-D3, yacteio 5 crathu 18 denepanbHoro 3akoHa N 262-D3.

4.5. Yrparun cuny. - [locranosnenne [Ipesunuyma Cosera Cyneir PO ot 23.05.2016 N
511.

4.6. OtBer Ha oOpameHue (3ampoc) HANPABISIETCS B (OpME IIEKTPOHHOTO JOKYMEHTA I10
aZipecy SJEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpalieHHH (3ampoce), WId B MUCbMEHHOUN Gopme
0 TIOYTOBOMY aJIpeCy, YKazaHHOMY B 0OpaliieHuu (3ampoce).

(m. 4.6 B pen. [TocranoBnenus Ilpesunnyma Cosera Cyaeii PO ot 23.05.2016 N 511)

4.7. B nucbMeHHOM BHJE€ OTBET Ha oOpalleHue (3ampoc) rOTOBUTCSA Ha OJlaHKe cyaa B
coorBercTBUM ¢ DenepanbHbIM 3akoHOM N 59-O3 u  wuHcTpykuuedl mo cyneOHomy
JIEJIONPOU3BOJICTBY, MOJAIMUCHIBACTCS MpEACENaTeNeM CyAa WM YINOJTHOMOYEHHBIM MM JIULIOM,
3aTeM  PETUCTPUpPYETCd B  JJIEKTPOHHOM  KAapTOUKE HWIM B JKypHAIE  HMCXOASLIEH
KOPPECIOHJIEHIIMM, ¥ HaIpaBiIAeTCs IO IOYTOBOMY aJIpecy, YKa3aHHOMY B 3JEKTPOHHOM
JIOKYMEHTE.

4.8. B orBere Ha oOpalieHue (3ampoc) yKa3bIBalOTCS HAaWMMEHOBAHHE, MOYTOBBLIN aJipec
Cyla, TeKCT OTBETa aJpEecaHTy IO CYHIECTBY IOCTABIEHHBIX BOMPOCOB, JOKHOCTH JIHUIIA,
MOJIIIMCABIIETO (JABIIEr0) OTBET, a TAaK)Ke€ PEKBU3UTHI OTBETA Ha 3arpoc (perucTpardmOHHBINA
HOMED U /1aTa).

(. 4.8 B pen. [locranosnenus [Ipesuanyma Cosera Cyaeit PO ot 23.05.2016 N 511)

4.9. OTBeT B DIIEKTPOHHOM BHJI€ TOTOBHUTCS C TOMOINBIO CHEIUATBHBIX MPOrPaMMHBIX
CPEICTB IO YCTAaHOBJICHHOH (opMe M, NMPH HATMYUU COTJIACHS aJpPEcaHTa, HAIPaBISETCS II0
AIIEKTPOHHOMY aJIpecy.

(8 pen. ITocranosnenus [Ipesuanyma Cosera Cyzeit PO ot 23.05.2016 N 511)

J7i1 TOATOTOBKM OTBETA B AJIEKTPOHHOM BHUJIE MCIIOJIHUTENh BBOJIUT B YKa3aHHYIO (hopMy
OTBETA PETUCTPAIMOHHBIM HOMEp W jaary oOparneHus (3ampoca) ampecanta. [locime sToro B
AIIEKTPOHHOK (hOpME OTBETa aBTOMATUYECKH OTOOpPaKaeTcsl COJEpIKAaHUE COOTBETCTBYIOIIMX
moJiei popMbI, 3aMTOJTHEHHON aBTOPOM SJIEKTPOHHOTO IOKYMEHTA.



4.10. OtBer Ha oOpalleHWEe HE JaeTcsi B CIydasx, NPEIyCMOTPEHHBIX cTaTheil 11
®enepanbHoro 3akoHa N 59-d3".

OtBer Ha 3ampoc HHPOpPMAIMM O JEATEIBHOCTH CYIOB JOJDKEH COJEep’KaTh
3arnpamuBaeMyr0 MHGOpPManroo JUO00 MOTHBUPOBAHHBIM OTKa3 B TPEIOCTABICHUM TaKOU
uHpopmanuu. HMHbpopmanus o JeATENBHOCTH CYyIOB HE MPEJOCTaBIseTCs] B  Clydasx,
IpeycMOTpEeHHbIX cTaTheil 20 denepanbHoro 3akoHa N 262-D3.

(. 4.10 B pen. [Toctanosnenus [Ipesunnyma Cosera Cyneit PO ot 23.05.2016 N 511)

4.11. B ciygae, ecnu 3ampammBaemasi HHGOPMAIUs O JEATEIbHOCTH CYJOB OTHOCHTCS K
uH(pOpMallMK OTPAHUYEHHOIO JOCTYIa, B OTBETE Ha 3aIPOC YKa3bIBAIOTCS BHJI, HAUMEHOBAHUE,
HOMEp M Jara TPUHATUS aKTa, B COOTBETCTBUU C KOTOPBIM JOCTYI K 3TOW WH(pOpMAIUU
orpanuueH. B ciywae, ecnu 4acTh 3ampamigBaeMoil MHQOpPMAIMK OTHOCUTCA K MHGOpManuu
OTPAaHMYEHHOTO  JIOCTyMma, a OcTalbHas WHQOpPMAIMS  SBISETCS  OOIIEIOCTYITHOMH,
IpeNoCTaBiseTCs  3ampamuBaemas — uWHGOpManus, 3a  UCKIIOYEHHEM  HHGOpMaluu
OTrpaHMUYEHHOIO0 JI0CTYIA.

(m. 4.11 B pen. [Tocranosnenus [Ipesnanyma Cosera Cyneit PO ot 23.05.2016 N 511)

4.12. Yrparun cuny. - [locranosnenue [Ipesunuyma Cosera Cyneir PO ot 23.05.2016 N
511.

4.13. DnexTpoHHBIE JOKYMEHTHI TMOCJAE MX HCIOJHEHUS TIOJUIeKAaT XPAaHCHUIO B
YCTAHOBJICHHOM TOPSJIKE B TEUCHUE CPOKOB, MPEIYCMOTPEHHBIX ISl aHAJIOTHYHBIX JOKYMEHTOB
Ha OyMa)KHOM HOCHTEJIE.

[Tpunoxenue 1
I[TPUMEPHA S ®OPMA
SJIEKTPOHHOI'O IOKYMEHTA, OTOBPAXXAEMA 1 HA OOULIUAJIBHOM
CAUTE CYIA OBLIEN FOPUCIUKIIMN

Yrpatuna cuny. - [loctanosnenue [Ipesuanyma Cosera Cyneit PO ot 23.05.2016 N 511.

[Ipunoxenue N 2
Perucrpanmonnas KapTouka 3JIEKTPOHHOTO IOKYMEHTa

Yrpatuna cuny. - [loctanosnenue [Ipesuanyma Cosera Cyneit PO ot 23.05.2016 N 511.

[Ipunoxenne N 3
(DopMa JUIA ITIOATOTOBKH OTBETA Ha o6pameHI/Ie B DJICKTPOHHOM BHUC

Yrparuna cuiy. - [locranosnenune [Ipesnnnyma Cosera Cyzaeit P® ot 23.05.2016 N 511.



