YTBepKaeHO

IIPUKA30M Npeacenareiis Y crb-BeiMcKkoro
parionHoro cyna Pecriyommku Komu

ot 13 saBaps 2026 1. Ne 4 o/n
(mputoxxeHue Ne2)

[Tonoxenue
00 oTaele obecrneueHus CyA0MPOU3BOJICTBA M0 TPAXKIAHCKUM JIeJIaM
Yerb-BeiMckoro paiionnoro cyaa Pecniyonmku Komu

1.  OOmue nonoxeHus

1.1.  Tlonoxxenue 06 oraene obecrieyeHUs CyAONPOM3BOICTBA IO IPAXKAAHCKUM JelIaM
VYerbe-Beimckoro paiionHoro cyna Pecnyomukum Komm (manmee — Ilomoskenwe) ompexpensier
CTPYKTYpPY, 3ajaud, (YHKUUH, OpraHu3alMi0 JAEATeNbHOCTH  OTIeNa  obecrneueHus
CYJOIPOU3BO/ICTBA MO TPAXKAAHCKUM Jenam Y cTb-BeiMckoro paiionHoro cyma PecmyOnmuku
Komu (nanee — OTzen) u OTBETCTBEHHOCTh I'OCYJApPCTBEHHBIX IPAXKAAHCKUX ciryxkamux OTnena
U MIOCTOSIHHOT'O CYZIeOHOT0O MPUCYTCTBUS Y cTh-BhiMcKkoro paiionHoro cyaa Pecniyonuku Komu B
cene Kocnan Y aopckoro paitona (ganee — [IpucyrctBue).

1.2. Otnen sBisieTcs CTPYKTYPHBIM MOJpa3jieiaeHueM Y cTb-BbIMCKOro pailoHHOIrO
cyna Pecny6onuku Komu (ganee — Cyn).

1.3. TpeGoBaHus,  yCTaHOBICHHBICE  HacTosmuM  [lomokeHHWEM,  SBISIOTCSA
00s13aTeNIbHBIMHU JJIS1 BCEX TOCYIapCTBEHHBIX rpaxaaHcKuX ciyxamux Otaena u [IpucyrcrBus.

1.4. B cBoeit nesrenbHoctu Otnen pykoBozactByercss Koncrurymueit Poccuiickoit
Oenepanun, DenepanpHpiMu  KoHcTuTynnoHHBIME  3akoHamu, PDenepanbHbIMH  3aKOHAMM,
akramu IlIpesunenra Poccuiickonn ®enepanuu u IlpaButenscrBa Poccuiickonn Penepanmu,
MHBIMM HOPMAaTUBHBIMM IpaBOBBIMH akTamu Poccuiickoii ®@enepauuu, NOpUKa3aMH U
pacniopspkenusimu  nipeacenarens BepxosHoro Cyna Poccuiickoit ®enepanuu, mpencenaTets
BepxoBHoro cyma PecnyOomuku Komm, mnpukazamu u pacnopspkeHusimu  CyneGHOro
nenapramenta npu BepxoBuom Cyne Poccuiickoit ®enepanuu, Ynpasnenus CyneOHOTO
nernapramMeHTa B PecnyOmuke Komu, pernaMeHTHpPYIOIIMMH OCHOBHBIE HAalpaBlICHUS H
OCHOBHBIE BOIIPOCHI JesATenbHOCTH OTnaena, NMpUKa3aMU W PACIOPSDKEHUSIMU IpescenaTens
Cypna, Hactosamum Ilonoxxenuem.

2. Crpykrypa Otnena

2.1.  JesarenbHocTh OTheNa OpraHU3yeTCsl IO MECTY HaxOXKIEHHSI OCHOBHOTO COCTaBa
Cyna B cene AWKMHO 1 110 MecTy HaxoxzaeHus [IpucyrcTBus B cene Kocnas.

2.2. UlrarHas uyucneHHoctb OTnena, MTaTHAas YUCIEHHOCTHb lIpucyTcTBHA, COCTaB U
OpPraHU3aLMOHHOE ITOCTPOEHHUE ONPEENAIOTCS IITAaTHBIM pacniucanueM Cyna.

2.3. B cocraB Otaena BXOAAT rOCyIapCTBEHHbIE TpakaaHckue ciyxamue Cyna:

HauanbHuk oTnena;

Crapmuii cnenuanuct 1 paspsna;

Cekperapu cy1eOHOTO 3ace1aHusl.

24. B cocra Ortnena He BXOIAT TOCYJAapPCTBEHHBIE TIPAXKIAHCKHE CIIyXKallue
IIpucyrcrBus:

CexpeTtapb cyaa (10 TpaXXJaHCKHUM JIeTIaM);

Cexperapu cyneOHOro 3aceaHusl.

3. 3amaun Otnena

3.1.  OcymecTBieHne  OpraHU3allMOHHOTO U TEXHUYECKOrOo  o0ecreueHus
CYJIOTIPOM3BOICTBA 10 TPAXKIAHCKUM U aIMUHUCTPATUBHBIM JeJIaM, alleJIIIUOHHBIM (YaCTHBIM)
xanmo0aMm  (TIpe/iCTaBICHUSAM), KAaCCAallMOHHBIM JKajobaM  (IpeACTaBICHHUAM), a TaKxke



MaTepuaiaMm, pacCMaTPUBAEMBIM B TIOPSJIKE UCIIOJHEHHUSI CYACOHBIX aKTOB IO TPAXKIAHCKHM U
aIMIUHHUCTPATUBHBIM JIeNlaM (Jlaee — CyJeOHbIe f1ena).
3.2. Bnecenme Hamiexamed wuHOpMAMM W CBEIECHUW IO CyIeOHBIM JejaM B
CUCTEMY aBTOMATHU3UPOBAHHOTO CYIOTPOU3BOJICTBA COTIIACHO YCTAHOBJICHHBIM TPEOOBAHUSM.
3.3. Benenuwe nmepBUYHOTO CTATHCTHYECKOTO y4eTa U (POPMHPOBAHUE YTBEPIKICHHOM
otueTHOocTH O pabore Cyma mo cyaeOHBIM JeliaM, MOJrOTOBKA aHAJTMUTHYECKHX CIPABOK U
CTATUCTUYECKUX JAHHBIX MO CYJACOHBIM JeIaMm.

4. Oynkuuu Otaena Opranuzainus paboTsl (yueT, XpaHeHHe, 00ecrieueHue COXPaHHOCTH,
KOHTPOJb JIBWKCHHS W MHOE) C TNOCTYHMBIIMMU B OTaeN HUCKOBBIMH  3asiBICHHUSIMH,
a/IMUHUCTPATUBHBIMH HCKOBBIMU 3as1BJICHUSAMHU, 3asIBIICHUSAMM I10 JIe]aM 0co00ro Mpou3BOJCTBA,
CyIeOHBIMU JIeTIaMU U IPYTUMHU JTOKYMEHTaMH.

4.2.  OpraHusanus U BeIeHUE JeJI0NPOU3BOCTBA IO CYACOHBIM JIE€TaM.

4.3. Benenue XypHaJlOB, PEECTPOB U HapsAI0B, IPEIYCMOTPEHHBIX HOMEHKJIATYpOu
nen Cyna.

4.4. HWundopmupoBaHue oOpaTHBIIUXCS JUI] B YCTAHOBJICHHOM TOPSJIKE 110 BOIIPOCAM,
CBSI3aHHBIM C PACCMOTPEHHEM CYAECOHBIX JIEII.

4.5.  OcymiecTBIeHHE MEPOTIPUATHHA O MOATOTOBKE CYyIEOHBIX JIeNl K PACCMOTPEHHUIO,
COCTaBJICHUE M pa3MEIIEHUE CIHCKOB HA3HAUEHHBIX K PACCMOTPEHHUIO CYyIEOHBIX Jed;
U3BEILEHUE YYACTHUKOB IIPOLIECCa O BpEMEHHU U MECTE CYAEOHBIX 3aceJaHuil.

4.6. IIpoBepka u AOKJIaJ O IBKE yYaCTBYIOIIUX B CyJIeOHOM Jielie JINLL.

4.7.  ObGecrieueHue BeneHUs U 0(hOpPMIICHUS TIPOTOKOJIA CYIeOHOTO 3aceTaHusl.

4.8.  O3HakOMJIEHHE B YCTaHOBJIEHHOM IOPSAJKE C MPOTOKOJIOM CyIeOHOT0 3aceAaHus,
ayJIM03alHUChI0 CyeOHOr0 3aceaHusl U MaTepuajaMu CyAeOHbIX Jell.

4.9. Odopmnenue xonuil CyaeOHBIX JOKYMEHTOB M HMX BblJaya B YCTAHOBJICHHOM
HOPSJIKE.

4.10. OdopmieHue pacCMOTPEHHBIX CYNEOHBIX /€1 U KOHTPOJb 33 CPOKaMH cIaydu
CyIeOHBIX JIe], TIOCJIE UX PACCMOTPEHUSI.

4.11. Opranuszanus padboThl (yyeT, XpaHeHue, oOecleyeHne COXPaHHOCTH, KOHTPOJIb
JOBIDKEHUS M HHOE) C moctymuBmuMH B OTHen aneusiiuOHHBIMA ¥ KacCallMOHHBIMU
(yacTHBIMHM) *asto0amMu (IpeACTaBICHUAMH) IO Cy1€OHBIM JiesiaM, opOpMIICHHE M HalpaBiIeHUe
CyeOHBIX JIeT U1 PACCMOTPEHHUSI B CyJIaX aneJIIIUOHHON 1 KacCallMOHHOW MHCTAHITH.

4.12. OOGecrnieueHue oOpalieHuss K HCHOJHEHUIO CyNeOHBIX akTOB, B TOM 4YHCIE
MOJTOTOBKA, PETUCTpPAIMsi M YYET HCIOJTHHUTENBHBIX JIMCTOB, BBIMHACOK, KOMUN CyIEOHBIX
JIOKYMEHTOB, UX Tlepeada HiIM HallpaBJeHHe 0 Ha3HAUEHHIO;

4.13. KonHTposnp 3a ymiaTol TrocyAapCTBEHHOM MONUIMHBI, CYAeOHbIX mMTpadoB
B3bICKAHHBIX HAa OCHOBAaHUH CYJE€OHBIX aKTOB.

4.14. TlonroroBka, odopMieHHE U Ieperada B apXHUB 3aKOHUYEHHBIX IPOU3BOJCTBOM
CyIeOHBIX JIel, @ TAKXKE YUETHBIX KYPHAJIOB, KAPTOTEK U MHBIX JOKYMEHTOB;

4.15. OobecrieyeHre MOJHOTHI M JOCTOBEPHOCTH, BHECEHHBIX B mnozcucremy ['AC
"IIpaBocynue" "CyneOHoe [elIONMpOU3BOJICTBO M CTAaTHCTUKA', YUYETHBIX JaHHBIX W
dbopMHUpOBaHE KOPPEKTHON PETJIAMEHTHON CTAaTUCTUYECKON OTUYETHOCTH Ha MX OCHOBE.

4.16. BeneHue nepBHYHOIO CTATUCTUYECKOTO yueTa M (OPMHUPOBAHHUE YTBEP:KIECHHOMN
OTYETHOCTU O paboTe cyda MO CyneOHBIM JenaM, MOATOTOBKA AHAIUTUYECKUX CIPABOK U
CTaTUCTHYECKUX JAHHBIX 110 CYy/1€OHBIM JIeJIaM.

4.17. TloaroroBka u mepeaayda s OTIPABKH UCXOAIIEeH KoppecnonaeHuu OTaena.

4.18. TlocrosiHHOE COBEpIIEHCTBOBAaHUE CHOCOOOB oOecmeueHus CyIONpPOU3BOCTBA,
HCIIOJIb30BaHNE COBPEMEHHBIX TEXHOJOTUH MpH ocyliecTBIeHH OTIeI0M CBOEH e TENbHOCTH.

4.19. OcyuiecTBIeHHE B3aUMOJCHCTBUS C WHBIMH TOCYAAPCTBEHHBIMH OpraHaMHM M
OpraHu3aIllsIMH, a TaKKe HWHBIMH CTPYKTYPHBIMH TOJpPA3IeICHUs MU CyJda IO BOIPOCaM,
OTHECEHHBIM K KomnereHuu Otaena.



4.20. BemonHeHue WHBIX (DYHKIMH, OCYIIECTBISEMBIX B IEIAX OOCCIICYCHHS
CYJIOTIPOM3BOJICTBA IO CYACOHBIM JIeIaM.

5. Opranuzanus aesteiabHoctu OTaena

5.1. HemnocpenctBeHHOE pyKOBOACTBO OTAEIOM U rOCYAapCTBEHHBIMU IPa’kJaHCKUMU
cnyxkammmu [IpucyrcTBusa ocymiecTBisieT HadaiabHUK OTaena, a B MEPUOJ €ro BPEMEHHOIO
OTCYTCTBMSI HAUaJbHUK OTJENa 00ECHeueHUs] CYJONMPOU3BOJICTBA MO YrOJIOBHBIM JiejiaM Y CTh-
BriMckoro paiionnoro cyaa Peciy6nuku Komu.

5.2. Pacnpenenenue (GyHKIMOHATIBHBIX OOS3aHHOCTEH MEXIy TOCyIapCTBEHHBIMHU
rpaxaanckuMu ciyxamumu Otaena u [IpucyrcTBus ocyiiecTBisiercss HadaabHUKOM OTaenna B
COOTBETCTBUU C BO3JIOKEHHBIMH Ha OT/eN 3a7a9aMu U PYHKITHSIMH.

5.3. KoHtponb 3a nestenbHOCThIO OTnena, a TakKe PYKOBOJCTBO JAESATEIbHOCTHIO
HavyasibHUKa OT/ea OCYIIECTBISIET HEMOCPEACTBEHHO peacenarens Cynaa.

54. Jlns BeIOJHEHWS BO3MOXeHHbIX Ha Otmen 3amau u  ¢yHkuuid, Otaen
B3aUMOJICCTBYET C aJIMHHHUCTPATOPOM CyJia, MOMOILIHUKOM TIpeJacenareis cyaa, WHBIMU
CTPYKTYpPHBIMH ToApa3zaesieHussMu Cyna, MOMOIIHUKAMU CyJIed U TPaKJaHCKUMH CIy>KalluMu
MOCTOSTHHOTO CY/IeOHOTO MPUCYTCTBUSI.

5.5. B mpouecce cBoeit aesrenbHOCTH OTAEN OCYIIECTBISIET B3aUMOJCHCTBHUE C
WHBIMU TOCYJaPCTBEHHBIMU OpraHaMM, OPraHU3alMUsIMU U JIMIIAMH IO BOITPOCAaM, OTHECEHHBIM K
koMmnereHuu Ortaena.

6. OTBETCTBEHHOCTD
6.1. Bcro IOJIHOTY OTBETCTBEHHOCTH 3a Ka4€CTBO M CBOEBPEMEHHOCTH BBIIIOJHEHUS
BO3JIOKEHHBIX Ha OTien 3a7a4 ¥ QpyHKIMA, HeceT HayaJIbHUK.
6.2. OTBETCTBEHHOCTb MHBIX I'OCYJAapCTBEHHBIX TPaKJaHCKUX ciyxamux Otnena u
HOCTOSIHHOTO Cy/€0HOIO MPUCYTCTBUSl YCTAHABJIMBAETCS JEHCTBYIOUIMM 3aKOHOIATEIbCTBOM
Poccniickoit denepanum.






