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[Tpukaszom npeacenarens

VY CTIO)KEHCKOT0 PailOHHOIO Cyza
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Perinament
OpPraHu3alnuu AesiTeJIbHOCTH PUEMHOM
Y CTI05KeHCKOro pailOHHOI 0 Cyaa
BoJioroackoii o6j1acTu

1. O0mue moJioKeHust

1.1. JesarenpHoCTh NpUEMHON cyaa (nanee — [IpuemHas cyna) periiaMeHTHpPYeTCs
[TomoxeHneM O TMPUEMHOM CyJa, YTBEPKICHHBIM IMpeAceAaTesieM Cyla Ha OCHOBAHUU
[IpumepHOro MOJOXKEHHUSI O TMPUEMHON (deaepalibHOrO cyAa OOIIed IOPUCAUKIINY,
yTBEpKJIeHHbIM npuka3zoM CyaebHoro aenapramenta npu BepxoBHom Cyne Poccutickoit
denepanuu U HaCTOAMM PeriiameHToMm.

1.2. IlpaBoBoe peryJMpoBaHUE OTHOIICHUM, CBSI3aHHBIX C OpraHU3alueu
paccMOTpeHust oOpallieHni rpaxaan (hU3HUecKuX JIMII), MPeCTaBUTENEH OpraHu3aIui
(ropuaMYeCcKuX JIMII), OOIIECTBEHHBIX O0BEUHEHUHN, OPTaHOB TOCYIaPCTBEHHOMN BJIACTH U
OpraHoOB MECTHOTO CaMOYIIPABIICHHS OCYILECTBIISIETCA B COOTBETCTBUM ¢ KoHCTUTy1Men
Poccuiickoit @enepanuu, peaepanbHbIMU KOHCTUTYIIMOHHBIMU 3aKOHAMHU, (efiepaibHbIMU
3aKOHaMH, YCTAHABIIMBAIOIIMMHU TOPSAIOK CYAONPOU3BOJCTBA, MOJHOMOYMS U TMOPSIOK
NeATeNIbHOCTU Ccy/10B, DenepaibHbiM 3aKOHOM OT 22 nekabps 2008 r. No 262-d3 «O06
obecrnieyeHuu J0CTyna K nHGOpMaluK O IesITeILHOCTH Cy0B B Poccuiickoit deaeparinm
Y UHBIMU aKTaMHU, PEryJUPYIOIIUMHU BOIPOCHl BHYTPEHHEH NESATEILHOCTH Cy/Ia.

2. Opranu3anusi npuemMa

2.1. Tlpuem rpaxman (pU3WYECKUX JHI]), MPEACTABUTEICH HOPUAMUECKUX JIUII,
OpraHu3aluii, OOIIECTBEHHBIX OOBEIUHEHWH, OPTraHOB TOCYJAPCTBEHHOW BIIACTU U
OpraHOB MECTHOTO CaMOYIIpaBJICHUS (J1ajiee - MpUeM Tpak/iaH) MPOU3BOJAUTCS B JICHb UX
oOparieHusi TJIABHBIM CHEIUAIMCTOM B  CIEHUATBHO OTBEJACHHOM TIOMEIICHUH,
OCHAIIICHHOM HEOOXOJMMBIM HMYIIECTBOM, HOPMATHUBHBIMH, CIPABOYHBIMH U WHBIMU
MaTepualiaMH, CpeJICTBaMU CBSI3H.

2.2. Tlpuem rpaxaaH BeIETCS €XKEIHEBHO B TeUEHUE pabovero BpEMEHHU Cy/a.
YCTAHOBJICHHOTO YTBEPXKIEHHBIMU TpejacenarenemM cyaa [IpaBuinamMu BHYTPEHHETO
pacriopsiika, 6€3 NnpeaBapUTEIHLHON 3alMUCU B TOPSIAKE OUYEPETHOCTH, 3a HCKIIOYEHHUEM
OT/ICJIbHBIX KaTeTOPUU Ipa)<JaH, UMEIOIINX B COOTBETCTBUM C 3aKOHOAATEIHLCTBOM ITPaBO
Ha BHEOUYEPEIHOU PUEM.

[Ipn mpueme rpaxgaHUH TPEAbSIBISET JOKYMEHT, YAOCTOBEPSIOIMIMN JTUYHOCTH,
JIOBEPEHHOCTh Ha COBEPUICHUE COOTBETCTBYIOIIETO JEUCTBUSA (11 MPEICTaBUTENS
3asiBUTEJIS) MO0 Oplep aJBOKaTa.

2.3. Ilpn HaTUIMU TEXHUYSCKOW BO3MOXKHOCTH B MHTEpecax 0OCCIeUCHHUS 3aIlUThI

IMpaB IpaKaaH BCIACHUC IPUCMaA MOXKCET COIPOBOKIAATHCA ayaAnO- U BUJACO3alIMCbIO, O YCM
IrpaxxaaHc B 00513aTeILHOM MOopsAAKE YBCAOMIIAIOTCA 10 Ha4YaJIa IIprucmMa.
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2.4. Bo Bpems mpuemMa TpaxIaH, a TaKkKe IMPU HUX OOpalleHuu 1o TeaedoHy
rpa)kJiaHaM MOTYT JIaBaThCsl YCTHBIE Pa3bsACHEHUS O MOABEIOMCTBEHHOCTH PACCMOTPEHHUS
MHTEPECYIOIINX WX BOIPOCOB, MOPSAKE OOpaIleHHs, KOMIIETCHLMH CyAa, TOPsIKe
noJryueHus: uHpopMaIuu 00 UTOrax pacCMOTPEHUS 3asIBICHUH, Ka100, MHBIX 00palleHui.

2.5. YCTHBIE OTBETHI U PA3bSICHEHHS Ha YCTHBIE OOpaIleHHs Tpa)aaH JIaroTCs, Kak
paBuIIo, B JIeHb oOpaieHus. Eciau gath ycTHBIN OTBET (pa3bsiCHEHUE) B J€Hb OOpaIieHus
HE TPEACTABISACTCS BO3MOXKHBIM WIM TpaXJaHWH HACTaWuBacT Ha MNPEIOCTABICHUU
NUCbMEHHOTO OTBETA, EMY JIAETCS YCTHOE Pa3bsICHEHHE O CPOKE U MOPSAKE MOIYYEHUS
OTBETA.

Jns  mony4yeHHsT TUMCBMEHHOTO OTBETa [0 HWTOraM I[pueMa TpakKJaHUHY
npeajaraeTcsi MMCbMEHHO U3JI0KUTh CMBICI CBOETO BOIpoca (MIPEIOKEeHHS, Kajlo0bl).

2.6. PabGoramk IIpumeMHON cyma o00s3aH OKa3bIBaTh COJCHUCTBHE TpaKaaHaM B
MPaBUJIBHOM YKAa3aHMM B NUCBMEHHOM OOpalleHWH Ha3BaHUSA JOJDKHOCTH, (DamMuIInu,
MMEHHU, 0TYECTBA aJipecaTa, Ha3BaHUs CyJa.

2.7. Bce wmarepuanbl, TMOJy4YeHHbIE OT TpaKIaHWHA B XOAE IMpHEMA,
PETHCTPUPYIOTCS B COOTBETCTBUU C MHCTPYKLHEH 1O Cy1Ie0HOMY J1€JI0NPOU3BOICTBY.

2.8. Pabotnuk [IpuemHOl cyma HeceT HEMOCPEICTBEHHYIO OTBETCTBEHHOCTH 3a
HaJyle)Kallee BEJCHUE IpuemMa.

B ciydae BO3HMKHOBEHUS IO MPUYMHAM, CBA3aHHBIM C OpraHu3anuei padOThl B
Ccyle, MNpoOJEMHBIX  CHUTyalud,  MPEMATCTBYIOIMIMX  HPEJOCTABICHUIO  JIHILY,
oOpaTuBlIEMyCsi B CyJ, 3ampammBaeMoil uWHGOpMAIMKM, BbAaue 3alpaliiBacMbIX
JOKYMEHTOB, IIPUHATHUIO N10ABAEMbIX UM JIOKYMEHTOB, paOboTHUK [IpuemHol cyna 06s13aH
IIPUHATH MAaKCUMaJIbHO BO3MOXKHBIE MEpBI JUIS pa3pelIeHUs CUTyallMd IO CYIIECTBY, B
TOM YHCIie 00paTUTHCA K IPYrUM paOOTHUKAM ammapara cyja.

2.9.Pa3pemienne MIOOBIX CIOPHBIX CUTYyalluid, BO3HHUKAIOUIMX B TMpOIECCe
B3aumozneiicteus  IlpuemHoit cynma ¢ gpyrumu  paOOTHUMKaMM — anmapara cyja,
MPOMU3BOAMUTCS 4epe3 nmpencedarens cyaa. Pabotnuk IlpuemnHoir cyaa o0s3aH
uH(pOpMUpPOBaTH Mpeaceaaresis cyAa 000 BCEX BO3HHUKAIOIIMX B mpouecce padoThl
[IpuemMHOiI1 cya npoOIEMHBIX CUTYaLIHSIX.

2.10. B cnyyasx, korja paspenieHrne Bonpoca, ¢ KOTOPBIM TPaKIaHWH oOparmaeTcs
B CyJ, HE BXOJUT B KOMIETEHIIUIO JAaHHOTO cyAa, paboTHuk [IpuemHoll cyaa pa3bscHsET,
B KaKOU CyJ clieyeT oOpaTUThCS C MOJOOHBIM BOIIPOCOM, JUOO COOOIIAIOT, YTO JAHHBIN
BOIIPOC HE OTHOCHUTCS K KOMIIETEHIIUU CYJIOB.

2.11. PaGotauk [lpwemHOl cyma He MMeEET MpaBa MPEIOCTABIATH CICTYIOIIYIO
uH(bOpMaIHIO:

0 HOMepax TeJae(OHOB PYKOBOJACTBA U CyJIel JAHHOTO CYy/a, a TAKXKE APYTUX CY/OB;

MH(OPMAIUIO, COCTABJISIONIYI0 TOCYAapCTBEHHYIO, CIIYXEOHYI0, KOMMEPUYECKYIO
TallHy YW HHYIO OXpaHSIEMYI0 3aKOHOM TailHy, a TakXke JApyrue, He TOoJJIexKallnue
pacnpoCTpaHEHUIO CBEJICHUSA, CTaBLIME M3BECTHBIE MM B CBSI3M C HCIOJIHEHHUEM
JOJIKHOCTHBIX 00S3aHHOCTEH.

2.12. PaGotHuk IlpuemHOll cyma He HMeeT IMpaBa OKas3blBaTh IOPUIUYECKYIO
MOMOIIIb JIMLaM, OOpaTUBIIUMCS B CyJ, 32 UCKJIIOYEHHEM IpelIoCTaBlIeHUsl nHpopMauu
1o Borpocam oopMIICHHS 3asBJICHUH, kali00, oOpalleHuil, mogaBaeMbIX B Cy/Jl, MOPSAIKA
UX TIO/Ia4, MOPSAJKA MOJYYeHUSI OTBETA WU 3alPallliBAEMbIX JOKYMEHTOB.



2.13. Ilpu npueme oOpalieHul rpaxkaaH HE JONMYCKAaeTCsS BO3JIOKEHUE Ha
rpaKJaaH, He IPEIYCMOTPECHHBIX 3aKOHOM O0SI3aHHOCTEH WU OrpaHUYEHHE BO3MOKHOCTHU
peanu3alyy uX Mpas, B YaCTHOCTH HE JIOMYCKAIOTCS TPEOOBAHMS:

MPEACTABICHUS  JOKYMEHTOB, HE TMPEAyCMOTPEHHBIX  3aKOHOJATEIHCTBOM,
MPEAOCTABIAIONIMM TPAXJAAHWHY TMPaBO, HA pEATHM3aAIMI0 KOTOPOTO HAIPaBJICHO
3asBiieHne (>kanoba, oOpalieHue);

WCITOJTHCHUSI TPAKIAHUHOM OOS3aHHOCTEH, HE CBS3aHHBIX C 3asBJICHUEM (3Kal0OO0H,
oOpareHueM), eCim 3TO He TIPETyCMOTPEHO (eIepaTbHBIM 3aKOHOM,;

peanM3anyy TpakJJaHUHOM CBOETO TpaBa TOJBKO MPH YCIOBHU peaH3alliil WHBIX
HE CBSI3aHHBIX C HUM IIpaB, €CIIM 3TO HE MPEIyCMOTPEHO GeepaTbHBIM 3aKOHOM;

yILIAThI COOPOB, OTUIATHI YCIIYT, HE MPEyCMOTPEHHBIX 3aKOHOIaTEIhCTBOM,;

CHATHSI KONMUWA C JOKYMEHTOB, €CIM OSTO HE TPeayCMOTpeHO (enepaabHbIM
3aKOHOJIaTEIHCTBOM,;

0053aTEILHOTO 3aKJIIOYEHUSI JOTOBOPOB, CBS3aHHBIX C PACCMOTPEHHUEM 3asIBIICHUS
(ckayio0bI, oOpalleHus), €CliM B COOTBETCTBUU C TPAKIAHCKUM 3aKOHOJIATEIbCTBOM
Poccuiickoit @enepanyu nogo0HbIE JOTOBOPHI 3aKII0YAIOTCS B TOOPOBOJIBHOM MOPSJIKE;

00s13aTEIPHOTO HCIIOIB30BAHUS TPAKIAHWHOM TIPH TOJave 3asABJICHUN OJIAHKOB H
WHBIX THIOBBIX (oOpM, BBAABAEMBIX CYAOM, €CIH 3TO HE MPEAyCMOTPEHO
3aKOHOJIATEILCTBOM,

COBEpIICHUS  TpPaXIaHWHOM  HWHBIX  JIGUCTBUH, HE  NPEIyCMOTPEHHBIX
3aKOHOJIaTE€IILCTBOM.

3. IIpuem 1OKyMEHTOB

3.1. PabGornuk IlpuemHOi cyma TpUHUMAET OT JHUIl, OOpAIIAIOIMUXCA B CYI,
JIOKYMEHTBI, HEMOCPEICTBEHHO TPUHOCUMBIE UMU B CY/I.

3.2. PabGornuk IlpuemHoii cyna oOs3aH MpoBepUTH odopmiIeHHE OOpaIleHH,
MO/IaBAaEMBIX B CY/l, HA COOTBETCTBUE OOITUM TPEOOBAHMIM K O(DOPMIICHHIO, U3JI0KEHHBIM
B nmyHkte 3.3. Hacrosmero PermameHra, a Takke HOpMaM MPOLECCYATbHOTO
3aKOHOJIATEIbCTBA U B Cllydae HEBEPHOro oQopMiieHUs MPOUH(OPMHUPOBATH OO0 ATOM
3asBUTeNA. Ecim Hemoctatok B OQOPMIICHHMM MOKET OBITh HCIPABICH HEMEJICHHO,
pabotHuky [IpueMHO# cyna HEOOXOIUMO Pa3bsICHUTH 3asIBUTEIIO TaHHYIO BO3MOYKHOCTD.
HcnpaBnenus B 3ampocax MpaBOOXPaHUTENBHBIX U CYJIeOHBIX OpraHax He JOMYCKaOTCH.

OOpamieHusi, cojaepKailde OCKOPOUTEIbHBIE BBIPAKEHUS, HE MOJJAIOIINECS
MPOUYTEHUI0 MO0 0GOPMIICHHbIE Ha OOOPOTHOM CTOpOHE OJIAaHKOB, OOpBIBKax OyMmarw;
oopMIICHHBIE HE HAJICKAIIMM 00pa30M WJIM HE TOJIekKAIIHE TToja4ue B CY/, MOTYT ObITh
IOPUHATH B TOM CJIy4ae, €CiH Mocje MOJydeHHs pa3bsCHEHUN oT pabotHuka IIpuemHoii
Cy/lla TpaKJaHUH HACTaWBaeT Ha Mojade (MPUHATHN) YKa3aHHBIX 00paIeHU.

PaGotauk [IpueMHO# cyna He uMeeT mpaBa MPUHUMATH OOpaIeHus, B KOTOPHIX B
KauecTBe aJipecaTa He yKa3aH JaHHBIA CY/I.

3.3. Jlroboe mpuHMMaemoe 3asBiieHHE (Kajo0a, oOpaleHue) AOJKHO COMEPKaTh
CIEAYIOITYI0 HH(pOpMAITHIO:

yKa3aHUe ajipecara (HAaMMEHOBAHUE JIAHHOTO CYJ1a);

dbaMuuo, WM, OTYECTBO 3asgBUTEIS WM HAWMMCHOBAHHE OpraHU3aIlH,
SIBJISIFOILIEHCST 3asIBUTEIIEM
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NOJIHBIA ~ azpec (¢ yKa3aHHWEM IMOYTOBOTO MHAEKCA) MECTa MKUTEIbCTBA WU
MeCTa HaXOKICHUS 3asiBUTEIIS;

HaMEHOBAHUE JOKYMEHTA (3asBJICHUE, KaJI00a, 3apoc U T.11.);

JUYHYIO MMOJANUCH 3asIBUTENS WA JOJDKHOCTHOTO JIMLA OPTaHU3ALMH, SABIISIFOLIEICS
3asIBUTEIIEM;

JaTy oOpalieHusl.

B TekcTe Tex kaTeropuii 3asBiieHAN (Kan00, 0OpalleHnii), KOTOPbIE B COOTBETCTBUH
C HOpPMAaMHM TIPOLECCYaIbHOTO 3aKOHOAATENIbCTBA MOTYT OBbITh MOJAHBl TOJBKO
yYaCTHUKAaMHU CYAONPOMU3BOACTBA (JIMIIAMM, YYacCTBYIOUIMMHU B JeJ€; YYaCTHUKAMHU
NpOM3BOJACTBA MO JejdaM 00 aJMUHUCTPATUBHBIX MPABOHAPYILIEHUSX), TOMUMO
NEPEUrCICHHON BbIle HH(POPMAIIMU TOKHO OBITh YKa3aHO MPOIIECCYaTbHOE MOJIOKEHUE
3asIBUTEIIA.

3.4. Ecnum 3asgBUTENh MPOCUT OTBET Ha IOJaBaeMoe OOpallleHue WiIH
3arpamnmMBaeMylo KOIMUIO (ITOJJUHHUK) JOKYMEHTA(OB) HE HANpPaBJIATh MOYTOM, a BBIJIATh
Ha PYKH, TMO0 OTHOPABUTH MO APYrOMy aapecy (Ipyromy JuILy), 3T0 00s13aTEIbHO JOIKHO
OBITh yKa3aHO B IPUHUMAEMOM OOpalICHUH.

3.5. Eciiu B nmpuHUMaeMOM OOpallleHUH HMMEETCS CIUCOK IMPUIAraéMbIX K HEMY
JTIOKyMEHTOB, paboTHuk [IpuemHOI cyga 00si3aH MPOBEPUTH COOTBETCTBUE MPUIIOKEHU,
YKa3aHHBIX B CIIUCKE, M TOJIBKO IIPHU YCIOBUHU HAIMYKS BCEX MEPEUUCICHHBIX MPUIIOKEHUN
MPUHATH JOKYMEHT. B cilydae oTCyTCTBUS KaKuX-I100 NpuiiokeHnid padoTHUK [Ipruemuoit
Cylla JOJDKEH IPEMIOKHUTh 3asBUTEII0 BBIUEPKHYTH OTCYTCTBYIOUIUE IPUIIOKEHUS U3
CIMCKa M 3aBEPUTh JJAHHOE HCIIPABJICHUE MOJIMUCKIO 3asBUTeNsA. OOpalleHne, B KOTOpOM
OTCYTCTBYIOT KaKHe-T1M0O0 MPUIIOKEHHSI, MOTYT ObITh NPUHATHI B TOM CIIy4ae, €CJIH IMOCIe
MOJIyYeHUS pa3bsiCHEHUH OT paboTHUKA [IpriemMHOI cya 3asBUTENb HACTAMBAET HA 1MOJa4e
(mpuHSTHH) yKa3aHHbIX oOpatmienuid. [Ipu 3ToM 00 OTCYTCTBHHM KaKoro-iIn0o JOKYMEHTa
WIM TPWIOKEHHUS K OOpalIeHUIO COCTaBJSIETCSl aKT B COOTBETCTBHM C TPEeOOBaHUSIMU
UHCTPYKUUHU TO CyAeOHOMY JEJOMpPOU3BOJACTBY, OJIMH 3K3EMIUISIP KOTOPOTrO BBIIAETCS
(HampaBisieTcs)  3aABUTENIO, MHBIE O3K3EMIUIAPHl MNPHUOOMIAIOTCS K  MOJYYEHHBIM
JOKYMEHTaM M TepeaaeTcsi BMECTE C HUMU MO MPUHAJICKHOCTH.

3.6. B ciyuae, oTkaza 3adBUTENS OT BHECEHUS YKA3aHHBIX MCIPABJIEHUN B CIIMCOK
MPWIOKEHUH OO0 €eClaM OTCYTCTBUE TMPUJIOKEHUS YCTAHOBJIEHO IIOCJIE MPUHATHS
oOpaienusi, pabotHuk I[IpuemHoit cyna mHDOpMUPYIOT 00 TOM Mpeacenarens cylaa u
COCTABJISIET aKT O TOM, YTO COOTBETCTBYIOLIEE OOpallleHue MPUHATO 0€3 YKa3aHHBIX B HEM
NPWIOKEHUH (aKT COCTaBISIETCS B COOTBETCTBUM C TPEOOBAHUSAMU HMHCTPYKIUH IO
CyZ1IeOHOMY JIE€IOMPOU3BOJICTBY).

3.7. Ecau obpalnieHue MOANUCAHO MPEACTABUTENEM HIIM 3alUTHUKOM 3asBUTEIS,
pabotHuk [IpuemnoM cyna 00s13aH:

IIPOBEPUTH HAIIMYKE Y MPEACTABUTENS TOBEPEHHOCTH OT 3asBUTEII HA COBEPILICHHE
COOTBETCTBYIOIIETO MPOLECCYATBHOIO IEUCTBHS, a Y 3alIUTHUKA - opJepa (71 aJBOKaTa),
IIOCTAaHOBJICHHSI CyJa O JIONyCKE B KayeCTBE 3alMTHUKA HApsAIy C aJBOKAaTOM WIA
JOBEPEHHOCTU OT JIMLA, B OTHOIIEHUH KOTOPOTO BEAETCS MPOM3BOJCTBO MO JeNly 00
aIMUHUCTPATUBHOM MPABOHAPYILICHUU;



B clly4ae HEOOXOIMMOCTH Pa3bSICHUTh 005S3aTeIbHOCTh IpUOOIIECHUS K
oOpallleHHIo opjiepa (Js1 aJBoKaTa), 3aB€pEHHOM KOMHUH MOCTAHOBJICHUS Cy/la O JIOMYCKE
B KaU€CTBE 3aLIUTHUKA HAPSAY C aJIBOKATOM;

€CIM  JOBEPEHHOCTU (€€ HOTapHAJIbHO 3aBEPEHHOM KONHH), 1O JaHHBIM
MH(GOPMALIMOHHON CHUCTEMBI CyJa WJIM MO COOOIIEHUI0 pabOTHUKOB Cyla OTCYTCTBYET B
Marepuanax Jejla, CHATh KOIHI0 C MOJJIMHHUKA WIM HOTapUAJIbHO 3aBEPEHHOM KOIWU
JOBEPEHHOCTH, 3aBEPUTH €€ CBOEH MOJIMUCHIO U MEYAThIO 7S KOMUM U MPUOOIIUTH €€ K
M0JIaHHOMY OOpAIlIEHHUIO.

3.8. JIOKyMEHTbI, IPUHOCUMBIEC B JIONOJIHEHHE K paHee MOJaHHBIM OOpallleHUsIM,
MOTYT ObITh HpuUHATH B [IpueMHON cyna TOJBKO B TOM cllydae, €ciu oOpalleHue, B
JTOTIOJIHEHUE K KOTOPOMY OHH MPEJICTABIISIOTCS, MOCTYIIWIIO B CYJ1 U €I1I€ HE pACCMOTPEHO.

K nokymeHnTam, mpeacTaBisieMbIM B JIOMOJIHEHHE K paHee MOJAAHHBIM OOpalleHUsIM,
JIOJKHO OBITh TMPUJIOKEHO 3asBICHUE C YKa3aHMEM Ha TO, B JIONOJHEHHE K KaKoMy
MMEHHO OOpallleHUuI0 OHM TMPEJCTaBISAIOTCSI. B cilydae OTCyTCTBUS TakOro 3asiBICHUS
pabdotHuk IlpuemHOl cyna o00s3aH yKa3aThb 3adBUTENI0 HAa HEOOXOAUMOCTb €ro
coctaBiieHMs. be3 mpHOOIIEeHNsT YKa3aHHOTO 3asBJICHHSI TOKYMEHTBI, IIPEACTABIISIEMbIE B
JIOTIOJIHEHUE K paHee MOJIaHHBbIM OOpalleHUsIM, MOTYT OBITh MPHUHSTHI TOJIBKO B TOM
clly4ae, €CJM MojaTellb HaCTauBaeT Ha UX NMpUHATUU Oe3 3asBieHus. [Ipu 3ToM paboTHHK
[IpueMHOi1 cyga 00s13aH NPHUHITH BCE BO3MOKHBIE MEPBI JIJIs1 YCTAaHOBJIEHUsI OOpaIieHUs,
B JIOTIOJJTHEHUE K KOTOPOMY MPEICTABISAIOTCS MOAAaHHBIE JOKYMEHTBI, HO HE MOXKET HECTU
OTBETCTBEHHOCTH B ClIydae HEBEPHOTO OIpEAeNIeHUs OOpalleHus, K KOTOPOMY HaJJICKUT
MPUOOITUTH TIO/IaHHbBIE JOKYMEHTHI.

3.9. Ha npunsitom pabotHukom [IpuemMHoM cyna oOpaiieHuu NpOCTaBISIETCS IITaMIT
CyJa C yKa3aHMEM TEKYyIIEH NaTbl U BPEMEHU, KOTOPBIM CTABUTCS HA JIMLEBOM CTOPOHE
MEPBOTO JIUCTA OOpAIICHHs B MMPABOM HIDKHEM YTITy, TaM K€ CTABUTCSI BXOSIIMN HOMED.
[ramn [TpuemHoi#l cyaa, 3aBepeHHBIN MOAMKUCHI0 PAOOTHUKA, IPUHSBIIETO OOpalleHHE,
o mpochOe NuIia, npeAcTaBuBIero oopamenue B [IpueMHylo cyna, cTaBUTCS Takke Ha
MPEACTABICHHON UM JOMOJHUTENBHOW KOMUU JaHHOTO oOpamienus. llItamn He cTtaBuUTCA
Ha JPYruX JIOKYMEHTax, Ja)Ke€ €CIM OHM MOJAI0TCs B JOMOJHEHUE K paHee MOJAHHBIM
oOpanieHusiM 0e3 MpUOOIIEHNs K HUM 3asiBICHMS], YKa3aHHOTO B MyHKTE 3.8. HACTOSALIETO
Pernamenra.

3.10. Bce npuHSTBHIE TOKYMEHTHI, B TOM YHCJIC MOJAaHHBIC B JIOMOJHCHHUE K paHee
MOJAHHBIM oOOpanieHusiM, paboTHUK [IpuemHOM  cyaa 00si3aH 3aperucTpUpoBaTH B
cootBercTBytomux mnoacuctemax ['AC «lIpaBocymue» (I «J/lokymenTtoo0opoT u
obOpamenus rpaxnaan», [I1M «Cynebnas koppecnoHACHIU» U JIp.) U Tepeaarh B JICHb
npueMa 1Mo MPUHAIICKHOCTH 10 CHPOPMUPOBAHHOMY M PACTi€YaTaHHOMY U3 MOJACHUCTEMBI
I'AC «IIpaBocyaue» COOTBETCTBYIOLIEMY PEECTPY Mepeadyd JTOKYMEHTOB WM €IUHOMY
peecTpy yuera BXOISUIEH KOPPECHMOHAEHIMU (B Clydae pPErUCTpPalMM BCEW BXOISIIEH
KoppecnoHaeHuu B [IpueMHON cyaa) moa MOANUCH JIMIY, HEMMOCPEICTBEHHO KOTOPOMY
nepeaHbl JOKYMEHTHI, C YKa3aHUEM UM 3aHUMAE€MOW JOJKHOCTH, @ B UCKIIFOUUTEIIbHBIX
cinyuasx — He no3anee 10.00 crnemyroiero padboyero IHs, €CJIM MHOE HE MPETYCMOTPEHO
MHCTPYKIMEN MO CyAeOHOMY J€JONpPOU3BOJCTBY. Perucrpaius 1OKyMEHTOB U mepeaaya
UX M0 TMPUHAMJIEKHOCTH OCYLIECTBISIETCS B CTPOTOM COOTBETCTBUU C TpPEeOOBaHUSMU
MHCTPYKIUU 10 CyIecOHOMY JI€TTONPOU3BOJICTBY.
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[Ipyu nmnepegaye JOKYMEHTOB IO MPUHAJIEKHOCTH CYIbSIM M pPabOTHUKAM
amrapara CyJia COCTaBIISIETCSl peecTp, KOTOpbIM moanuchiBaeTcsi pabotHukom Ilpuemuoit
Cyla, a TaKXke Cyabed Win pabOTHUKOM ammapara cyia, KOTOpOMY MepefaH JOKYMEHT.
Peectpsl nepenayn n0OKymMeHTOB xpaHsaTcs B [IpuemHon cyna.

3.11. JlokyMeHTBI, IoAaBaeMble II0 J€JlaM, HA3HAYECHHBIM K PacCMOTPEHHIO,
pabotHuk [IpuemHoOl cyaa o0s3aH He3aMEMIUTENBHO 3apEruCTPUPOBATH B MOJICUCTEMAxX
I'AC «IIpaBocyaue» u nepeaaTs N0 PEECTPAM MO MPUHAIIEHKHOCTH.

3.12. Eciu nuio obpaiiaercs ¢ nNpoch0oi 0 mpueme Kakux-JIn0o JOKYMEHTOB IO
KOHKPETHOMY JI€Jly HEMOCPEACTBEHHO B JE€Hb, Ha KOTOPBI HA3HAYEHO PacCMOTPEHUE
COOTBETCTBYIOIETO Jieia, paboTHUK [IpuemHOM cyqa 00s3aH pa3bsiCHUTh OOpAaTUBIIEMYCS
[IEJI€CO00pa3HOCTh  pa3pelieHus] COOTBETCTBYIONIETO BONPOCAa HEMOCPEJICTBEHHO B
CyJ1IeOHOM 3aceJaHuu.

3.13. Ha kaxaom mpuHSATOM OOpalieHuH, MO0 KOHKpPETHOMY Jeny (Marepuanty),
pabotHukoMm [IpuemMHON cyna KpoMe perucTpaliOHHOTO HOMEpa CTaBUTCS HOMEpP
COOTBETCTBYIOILIETO  J€1a/IPOU3BOJICTBA, €CIM HWH(pOpManmuss O HEM HMEETCs B
noacucremax 'AC «IIpaBocyaue». Homep aena (Matepuana) OpoCTaBIsETCA TaKXKe MPHU
peructpanuu npuHsAToro oOpamenus B noxacucteMax ['AC  «lIpaBocynue» u
COOTBETCTBEHHO - B pEECTpax.

3.14. Ecou x oOpamieHuio MpuiIokeHa KBHUTAHIMSA 00 OIiaTe rocyAapCTBEHHOM
MOIUIMHBI WM 3aBEPEHHAasl KOIMHUS IUIATEKHOIO MOpYydYeHHs o0 oIuiaTe rocyAapCTBEHHOU
HONIUTHHBI, 00 ATOM JieNlaeTcsi OTMETKa (C 00sI3aTeNbHBIM YKa3aHUEM CYMMBbI YILIa4eHHOM
roCy/1lapCTBEHHON MONIUIMHBI) MPU PETUCTPALMU JAHHOTO OOpallleHus B MOJCUCTEMAax
I'AC «IIpaBocynue».

4. BzaumojeiicTBHe ¢ pa0OTHHKAMM anmapara cyaa.

4.1. B cnyuasx, korga pabornuk [IpuemHoil cyma oOpamaercss K pabOTHUKaM
amnmapara cyna, moclieJJHue 00s3aHbl MPUHATh HE3aMEJUTEIbHbIE MEPHI IJIs1 pa3pelIeHUs
COOTBETCTBYIOIIEH MPOOJIEMHON cUTyaluu (HampumMmep, MPOBEPUTh HAIMYUE JIeNia B CY/IE,
YCTAaHOBUTH  3allpalliMiBaeMyr0 HMH(GOpPMAIMI0O 10 MarepuajgaM COOTBETCTBYIOLIETO
Jiea/mpon3BOICTBA U JP.).

4.2. PabotHuk [IpuemHoil cyaa o0s13aHbl cOONIOAATH MOPSIAOK MEPEAAUN TPUHSITHIX
JOKYMEHTOB, YCTaHOBJIEHHbIM mnyHkTamu 3.9. - 3.14 wHacrosmero Permamenra, B
COOTBETCTBHUH C TPEOOBAHUSAMU MHCTPYKIUU IO CYAECOHOMY JEJIONPOU3BOICTBY.



