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IIDUKA30M IIDEACenaTeNs
VYerh-KoKkCMHCKOro paiilOHHOTO
cvia

PecniyOnuku Anraii

ot 24 aBrycra 2026 r. Ne 71-Ilp.

PET'JTAMEHT
OpraHu3aluu AeaTelIbHOCTU [IpuemMHoM
VYerb-Kokcuncekoro paitonHoro cyaa PecnyOnuku Anrait

1. O01mue NoJI0KeHUA

1.1. JlestenpHOCTb TpueMHOUM cyaa (manee - IlpuemHas cyna)
pernmamentupyercss  [lomokeHmeM O  NpUEMHOM  Cyla,  YTBEPKICHHBIM
npeacenareneM cyja Ha ocHoBaHuu [lonoxkenus o nmpueMHou Y cTb-KOKCHHCKOTO
palionHoro cyna PecnyOnuku AnTali, mnpeacenareneM cyla W HACTOSIIUM
pErIaMeHTOM.

1.2. TIpaBoBOE€ peryinvMpoBaHUE OTHOIICHUM, CBA3AaHHBIX C OpPTraHHU3alMEH
paccMoTpeHusi oOpamieHuil rpaxkiaaH (pu3MdyecKkux JUI), MpeacTaBUTENeH
opraHu3anuii (FOPUINYECKUX JIMI[), OOIIECTBEHHBIX OOBCAMHEHUM, OPraHOB
roCyJJapCTBEHHOU BJIACTH U OPTaHOB MECTHOTO CAaMOYIIPABJIEHUS! OCYILIECTBIISIETCS
B cootBerctBuM C¢ Koncturyruenn Poccuiickoit ®epepanuu, deaepanbHbIMU
KOHCTUTYIITMOHHBIMU 3aKOHaMH, (penepaibHbIMH 3aKOHAMH, YCTAaHABIUBAIOITUMHU
MOPSZAOK CYJONMPOU3BOJICTBA, TOJHOMOYHUS U TOPSIOK JESITEIBHOCTH CYIOB,
denepanibHBIM 3aKOHOM OT 22 nekadbpst 2008 r. Ne 262-®3 «O06 obecneueHuun
nocTyna K uHdopMmanuu o JesATeNbHOCTU cynoB B Poccuiickoit dexepanuu» u
WHBIMU aKTaMU, PETYJHUPYIOIIUMHU BOIPOCHl BHYTPEHHEH NESATEIHLHOCTH Cya.

2. Opranuszanus npuemMa

2.1. llpuem rpaxnan (pu3MyeCKUX JMIL), NPEICTABUTENEH IOPUIUYECKUX
JUL, OpraHu3aluii, OOIIECTBEHHbIX OOBEIUHEHUH, OPraHoOB TOCYAAPCTBEHHOU
BJACTU W OpraHOB MECTHOTO CaMOyIpaBJieHHUS (Hajnee - TPHEM TIpa)kIaH)
OPOM3BOAUTCS B JIEHb MX oOOpaieHus QenepaqbHBIMU TOCYIapCTBEHHBIMU
IPAKIAHCKAMM  CIY’KAllMMHM ~ amlmapara CcyJaa, B CHEHUAIbHO OTBEACHHOM
NOMEILEHNUH, OCHAIIEHHOM HEOOXOJUMBIM HMMYIIECTBOM, HOPMAaTHUBHBIMH,
CIIPAaBOYHBIMU ¥ MHBIMU MAaTEPHUAIIAMH, CPEICTBAMU CBSI3H.

2.2. llpuem rpaxknaH BeAETCS €XKEIHEBHO B TeUEeHHE PadOYero BpEeMEHH
Cyla, YCTaHOBJIEHHOIO YTBEPXKIACHHBIMU IIpeacenareneM cyna Ilpasuiamu
BHYTPEHHETO pacrhopsaka cyha, O0e3 IMpeABapUTEbHOM 3alucH B TMOPSIJIKe
OYEpPEHOCTH, 3a MCKIIOUYECHHMEM OTIECIBHBIX KATETOPUM TIpa)kaaH, WMEIOIIUX B
COOTBETCTBMHM C 3aKOHOJATEIHCTBOM IIPABO HA BHEOUYEPEIHOU MPUEM.

IIpy npueme TpaXKIaHUH MNPEABIBIAECT JOKYMEHT, YIOCTOBEPSIOLIUI
JUYHOCTb, JTOBEPEHHOCTh HA COBEPILIEHUE COOTBETCTBYIOILIErO IEHCTBUA (A7
IpEICTaBUTEINS 3asiBUTENISA) TUOO OpIep aJBOKaTa.



2.3. Ilpyn HaAIMYMU TEXHUYECKOM BO3MOXXHOCTU B MHTEpPECax OO0ECHeYeHUs
3aIIMTHI IIPaB TPAXKIAH BEICHHE IIPUEMA MOXKET CONPOBOXKIAATHCS ayAuo- H
BUJICO3AIIMChIO, O YEM TPAXKJAHE B 00S3aTE€IBbHOM MOPSAIKE YBEIOMIISIIOTCA [0
Hayaja npueMa.

2.4. Bo Bpems mpHuema Tpax/iaH, a TakKe Mpu UX oOpalleHuu 1o Tenedony
rpakJaaHaM MOTYT J1aBaTbCs YCTHBIE Pa3bsCHEHHUS O IOJABEIOMCTBEHHOCTH
pPAacCMOTPEHHUS MHTEPECYIOIINX UX BOIPOCOB, MOPSAJIKE 0OpaIlEHUs, KOMIIETEHIUN
cyla, TopsAlKe MojydyeHus HHpopMmanuu 00 HUTOrax pacCMOTPEHHUs 3asBIICHUH,
Kaj00, UHBIX 0OpaIleHUH.

2.5. YcTHBIE OTBETH M pa3bSICHEHHS HAa YCTHbIE OOpallleHUs TpaxkiaaH
JAl0TCs, Kak TMpaBuilo, B JeHb oOpaimieHus. Eciu nate YCTHBIM OTBET
(pa3bsicHeHHE) B J€Hb OOpallleHusi He TMPEJCTaBISETCS BO3MOXKHBIM WM
IpaXkJaHUH HACTaWBaeT Ha NPEAOCTABICHUU IMHCBMEHHOIO OTBETA, €My JAECTCA
YCTHOE Pa3bsACHEHUE O CPOKE U MOPSAJIKE NOIYYEHNS OTBETA.

Jns momy4yeHrs NHCBMEHHOTO OTBETA IO HMTOraM IIPUEMA TpaXIaHUHY
IpeajiaraeTcsi MUCbMEHHO H3JI0KUTh CMBICI CBOEr0 BOMpoca (MpEeIoKEHUs,
JKaJio0kbI).

2.6. Pabotnuku IlpuemHoli cyna o0si3aHbl OKa3blBaTh  COJEHCTBUE
rpakJaHaM B TNPABWIBHOM YKAa3aHWM B NMCBMEHHOM OOpalieHUW Ha3BaHUs
JOJDKHOCTH, (paMuiInu, MIMEHH, OTYECTBA ajipecaTa, Ha3BaHUA Cy/a.

2.7. Bce wMarepuainbl, IOJy4YEHHbIE OT TPAXKIAHMHA B XOJ€ IpUEMA,
PETUCTPUPYIOTCS B COOTBETCTBUM €  MHCTPYKIMEH TI0  cylaeOHOMY
JEJIONPOU3BOICTBY.

2.8. PaGotHUKH [Ipuemnoun cyna HECYT HEIIOCPEICTBEHHYIO
OTBETCTBEHHOCTbH 3a HAJUJIEXKAIIEE BEICHUE IIPUEMA.

B cnydae BO3HMKHOBEHHS IO MPUYMHAM, CBA3aHHBIM C OPTaHU3ALMUEN
paboThI B cyze, IPOOJIEMHBIX CUTyalui, TPENSITCTBYIOIINX MPEICTABICHUIO JIUILY,
oOpaTuBLIEMYCS B Cy[, 3alpaminBaeMoid MH(OpMAIMK, BbIJAUYe 3alpaliiBaeMbIX
JIOKYMEHTOB, MPHUHATUIO TOJAaBAEMbIX UM JOKYMEHTOB, paOoTHUKU IIpuemnoi
cyla oO0s3aHbl MPUHATH MAaKCHUMAJIbHO BO3MOXKHBIE MEpbI JJIA pa3pelieHus
CUTyalluM MO CYUIECTBY, B TOM YHCIE€ OOpaTUTbCs K paOOTHHKAM JPYrux
CTPYKTYPHBIX ITOAPA3ACICHUN Cyaa, IPEICEAATEIN0 Cyaa.

2.9. PazpemnieHue ar00bIX CHOPHBIX CHUTYyallMil, BO3HUKAIOLIMX B MpoIecce
B3aumozeucTeusa [IpuemMHON cyna ¢ ApyruMu CTPYKTYPHBIMU IOJPa3AECICHUSIMUA
Cyla, MPOU3BOAMTCS UYepe3 HaudaabHUKa otraena. Pabornuku Ilpuemnoi cyma
00s3aHbl  MHGOPMHUPOBATH HadaldbHUKA OTAeda 000 BCEX BO3HUKAIOIINX B
nporecce padbotsl [IpuemMHol cyna mpoOIeMHBIX CUTYaIHIX.

2.10. B caydasx, korga paspelieHue BOIPOCa, C KOTOPbIM TIpakAaHUH
oOpamiaercss B Cyld, HE BXOAUT B KOMIIETEHLHMIO JAaHHOTO cyAa, pabOTHUKH
[IpueMHOI cyna pa3bsICHSAIOT, B KaKOW CyH CIEQyeT OOpaTUThCs C MOJO0OHBIM
BOIIPOCOM, JTUOO COOOIIAIOT, YTO JAHHBIA BOMPOC HE OTHOCUTCS K KOMIICTCHIIUU
CyJIOB.

2.11. PaGotHuku [IpueMHO# HE MMEIOT TpaBa MPEAOCTABIATH CIICTYIOIIYIO
nHpopmarIuio:

0 HOMepax TeneOHOB PyKOBOJICTBA U CyJIel JaHHOTO CYJa, a TAKKE APYTUX
CyNioB;

uHdopMaIuio, COCTaBJIIFOLLYIO roCyJJapCTBEHHYIO, CILyKeOHY10,
KOMMEPUYECKYIO TallHY M MHYIO OXPAHSIEMYIO 3aKOHOM TalHY, a TaKKe Apyrue, He



MOJJIeKAIINE PACIPOCTPAHECHUIO CBEICHMS, CTAaBIIUE WM3BECTHBIE MM B CBSI3U C
WCITOJTHCHHEM JIOJDKHOCTHBIX 00S13aHHOCTEH.

2.12. PabotHuku IlpuemHOl cyna HE UMEKT IIpaBa OKa3bIBaTh
IOPUUYECKYI0 TIOMOIIb JIMI[aM, OOpaTHBIIMMCS B CyA, 3a HCKIOYCHUEM
npenocTapiieHuss MHGOpMaIMK MO0 BompocaM o(OpMIICHHs 3asBICHUH, >KajoO,
oOpaIeHuii, IoJlaBaeMbIX B CyII, MOPSAKA UX MOJAYH, TOPSIKA MOTYyUYEHUS OTBETA
WJIU 3aMpalliiBaeMbIX JIOKYMEHTOB.

2.13. Ilpu npueme oOpaleHUN Tpak/laH He JOMYCKAeTCs BO3JIOKEHHE Ha
rpakJaH HE TNPEIyCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEM WJIM OTpaHUYCHHE
BO3MOKHOCTH peaju3allii UX TPaB, B YaCTHOCTHU HE JIOMYCKAIOTCS TPEOOBAHUS:

MPEACTABICHUS] JOKYMEHTOB, HE MPETyCMOTPEHHBIX 3aKOHOJIATEIIbCTBOM,
MPEIOCTABISAIONIUM TPaXAaHUHY TPAaBO, Ha PeaM3alUI0 KOTOPOTO HAIMPABICHO
3asBlIeHHue (JKajmoba, oOpareHue);

WCIIOJTHEHUSI TPAKJIAHUHOM OOSI3aHHOCTEM, HE CBSI3aHHBIX C 3asBJICHUEM
(>kas1000i#1, oOpaleHrueM ), eciii 3TO He MPEAYCMOTPEHO (eliepaaibHbIM 3aKOHOM;

peanu3anuu TpakJaHUHOM CBOETO IpaBa TOJIBKO MPU YCIOBUU peaIU3aluU
WHBIX HE CBSI3aHHBIX C HHUM IIpaB, €CIU 3TO HE MPEAYCMOTPEHO (eaepaabHbIM
3aKOHOM;

yIuiaThl COOPOB, OIUIATHI YCIIYT, HE TPEAYCMOTPEHHBIX 3aKOHOAATEIHCTBOM;

CHATUS KONMH C JOKYMEHTOB, €CIM 3TO HE MPEIyCMOTPEHO
3aKOHOAATEIBCTBOM;

00s13aTE€JIbHOTO 3aKJIIOYEHHS] JIOTOBOPOB, CBSI3aHHBIX C PAaCCMOTPEHUEM
3asBieHUsT (KajmoObl, OOpalleHus), €CIM B COOTBETCTBUU C TPaKIAHCKUM
3aKO0HOJATeILCTBOM Poccuiickoit deneparuu nomo0HbIe JOTOBOPHI 3aKIIFOYAOTCS
B T0OPOBOJILHOM TOPSIJIKE;

00s13aT€JIbHOTO0 KCMOJIb30BAHUS TPAXIAHUHOM TMpU TOoAave 3asBJICHUI
OJJaHKOB M WHBIX THUIOBBIX (OpPM, BBIJABAEMBIX CYJOM, €CIU JTO HE
MPEAYCMOTPEHO 3aKOHOAATEIBCTBOM;

COBEpIICHUS TpaxJaHUHOM WHBIX JEUCTBUN, HE MPEIYyCMOTPEHHBIX
3aKOHOAATEIHCTBOM.

3. IlpueM 10KYMEHTOB

3.1. PaGotHuku [IpueMHOl cyaa MpUHUMAIOT OT JIMIl, OOpAIIAIONINXCS B
CYy[, JOKYMEHTBI, HEIOCPEACTBEHHO IPUHOCHUMBIE UMH B CY/I.

3.2. Pabotnuku IIpueMHOM 00s513aHBI IPOBEPUTH OPOpPMIIEHUE OOpaIlEHUH,
MO/IABAaEMBIX B CyJl, Ha COOTBETCTBHE OOUIMM TpeOOBaHUAM K O(OPMIECHHIO,
U3JIO)KEHHBIM B TMyHKTEe 3.3 HAcTOSIIEro perjiaMmeHTa, a Takke HopMaM
IPOLECCYaJIbHOTO 3aKOHOAATENbCTBA M B CIyyae HEBEPHOTO OdopMIIeHUs
npouH@opMupoBaTh 00 3TOM 3asBuUTENs. ECciu HemocTaTok B 0(pOPMIIEHUN MOKET
OBITHh HCHOpaBJICH HEMEIJIEHHO, paboTHUKy IlpuemHol cyma HeoOXoAUMO
pa3bsICHUTH 3asABUTENIO JIaHHYI0 BO3MOXKHOCTh. McmpaBieHuss B 3ampocax
IPABOOXPAHUTENBHBIX U CYAEOHBIX OpraHax He IOMYCKarOTCsl.

OOpaiteHusi, coaepkalue OCKOpOUTENbHbIE BBIPAXKEHUS, HE MOIIAI0IIHUECS
MPOUTEHUIO MO0 OdOopMJIEHHbIE HAa OOOPOTHOW CTOPOHE OJAHKOB, OOpBIBKAX
Oymaru; opopMIICHHbIE HE HAAJEKAIUM 00pa3oM WM HE MOJJIeKalie nojaade B
JTaHHBIA CyJ, MOTYT OBITb NPHUHATHI B TOM Cllydae, €CIM IMOCJe MOJy4eHUs



pa3bsiCHEHU OT paboTHuKa [IpueMHON cyna rpaxaaHUH HACTaWBaeT Ha MOjaue
(IpUHATUN) yKa3aHHBIX OOpaIIeHUH.

Pabotnuk IlpuemHO#l cyna He uMmeeT mMpaBa MPUHUMATH OOpAaIlleHUs, B
KOTOPBIX B KAUECTBE aJjpecara He yKa3aH JIaHHbIN CY/I.

3.3 JIroboe mpuHuMaemoe 3asBieHue (kano0a, 0OpalleHue) T0HKHO
coJiepKaTh CIEIYIONTYI0 HH(GOPMAIIHIO:

yKa3zaHue ajpecata (HauMeHOBaHUE TAHHOTO CY/1a);

dbaMunuio, uMs, OTYECTBO 3asBUTEN WIM HAUMEHOBAHHE OpraHu3allui,
SBJISIFOIICICS 3asIBUTEIIEM;

NOJIHBIN aJipec (C yKa3aHUEM MOYTOBOIO MHIEKCA) MECTa KUTEJIbCTBA WIIU
MeCTa HaXOXKIACHUS 3asiBUTEIS;

HaUMEHOBAHUE JOKYMEHTa (3asBJICHUE, KaJI00a, 3a1poc U T.11.);

JUYHYIO TOAMNMUCH 3asABHUTENI WIM JOJDKHOCTHOTO JIMIA OpraHU3aluH,
SIBIISIIOILICHCS 3asIBUTEIIEM;

JaTy oOpalieHusl.

B Ttekcte Tex kareropuii 3asiBieHUN (kayio0, oOpailleHuil), KOTOpbIE B
COOTBETCTBUM C HOPMAaMH IPOLECCYaJbHOTO 3aKOHOJATEIbCTBA MOTYT OBITh
NOJIaHbl TOJBKO YYaCTHUKAMHU CYyIONPOU3BOJACTBA (JIMLAMH, YYacTBYIOILIMMHU B
Jene;  yJyaCTHMKaMHM  IPOW3BOJCTBA MO JenaM 00  aJIMHUHUCTPATHUBHBIX
IPABOHAPYUICHUSIX ), IOMUMO MEPEUUCICHHON BbIllle UH()OPMALIUU JTOJKHO OBITH
YKa3aHo MPOLIECCYAJIBbHOE MOJIOKEHNE 3asIBUTES.

3.4. Ecnu 3asBUTENb IPOCUT OTBET HA MOAaBaeMoe oOpalieHue min
3ampamyBaeMyro Konuio (MOJJMHHUK) TOKyMEHTa (OB) HE HANpPABIATH MOYTOM, a
BbIJIaTh Ha PyKHU JMOO OTHPaBUTh MO JAPYrOMYy ajpecy (Ipyromy JHIly), 3TO
0053aTEeNbHO JOJIKHO ObITh YKa3aHO B IPUHUMAEMOM OOpAILICHUH.

3.5. Ecniu B mpuHIMaeMoM oOpalieHuy IMEETCs CITUCOK MPUIIAraeMBbIX K
HEMY JIOKYMEHTOB, paboTHuKH [IpreMHON cya 00s13aHbl IPOBEPUTH COOTBETCTBHUE
IPWIOKEHUHN, YKa3aHHBIX B CIHCKE, W TOJIBKO IPU YCJIOBHM HAJIU4YHs BCEX
NIEPEYNCIICHHBIX NPWIOKEHUI NMPUHATH JOKYMEHT. B ciyyae OTCyTCTBUS KakuX-
160 mpriiokeHU paboTHUKK [IpruemMHOM cyaa MOKHBI MPEJIOKUTh 3asiBUTEIIO
BBIYEPKHYTh OTCYTCTBYIOIIME IPUJIOKEHUS W3 CIMCKA W 3aBEPUTHh JAHHOE
UCIpaBJIEHUE MOJANKUCKIO 3asBUTENs. OOparieHne, B KOTOPOM OTCYTCTBYIOT KaKue-
Au00 TPUIOKEHUS, MOTYT OBITh MNPUHATHL B TOM CIy4yae, €CIM MOJy4eHUs
pa3bsicHeHH OoT paboTHMKa [IpueMHON cyna 3asBUTENb HACTaWBaeT Ha ToOjaue
(npuHATHM) YyKa3aHHBIX oOpaimieHuid. [Ipm 3ToM 00 OTCYTCTBMH Kakoro-audo
JIOKYMEHTa WM NPUJIOKEHUSI K OOpAIIEHUIO0 COCTABIISIETCA aKT B COOTBETCTBUU C
TpeOOBAHUSIMU MHCTPYKIUHU MO CYAECOHOMY JEJIONMPOU3BOJCTBY, OJUH IK3EMILIIP
KOTOPOTO BbIAAETCS (HAMpPaBIISIETCS ) 3aIBUTEIIO, MHBIE SK3EMIUIAPHI NPUOOIIAIOTCS
K MMOJYYEHHBIM IOKYMEHTaM U MepeaaeTcsi BMECTE C HUMU 1O MPUHAJJICKHOCTH.

3.6. B cnyuae, oTkasa 3asBuTEN OT BHECEHUS yKa3aHHBIX UCPaBIICHUI B
Crucok MpuIoKeHUH MO0 €ciu OTCYTCTBUE MPHUIIOKEHHUS YCTAaHOBJIEHO MOCHe
npuHATHS oOparmieHus, padotHuku IlpuemHolt cyna uHpopmupyroT 00 3TOM
HavaJIbHUKA OTJIEa U COCTABIISIETCA aKT O TOM, YTO COOTBETCTBYIOIIEee oOpallieHne
NPUHATO 0€3 yKa3aHHBIX B HEM MPUIIOKEHUN (aKT COCTABIISIETCS] B COOTBETCTBUH C
TpeOOBaHUSIMU HHCTPYKIIMH 110 CYAeOHOMY JEIONPOU3BOACTRBY).

3.7. Ecnu obparienue noanucaHo mpeicTaBUTENeM Uil 3alIUTHUKOM
3asBUTENs, paboTHUKHU [IpuemMHoil cyna o0s3aHbI:

IPOBEPUTHh HAIMYUE Yy MNPEACTABUTENS JOBEPEHHOCTU OT 3asABUTENS Ha



COBEPILIEHNE COOTBETCTBYIOIIETO MPOLIECCYaTbHOrO ACHCTBUSA, @ y 3alUTHUKA -
opaepa (a1 azBoKaTa), IOCTAHOBIIEHUS CyJa O JIONYCKE B Kau€CTBE 3alUTHUKA
HapsAy ¢ aJBOKATOM WJIM JOBEPEHHOCTH OT JIMLA, B OTHOLIEHUH KOTOPOrO BEAETCS
IIPOU3BOJICTBO 10 JIeNy 00 aIMUHUCTPATUBHOM IIPAaBOHAPYLIECHUY;

B Ciydyae HEOOXOJUMOCTU Pa3bACHUTH O053aTEIBLHOCTh NPHUOOIICHUS K
oOparmiennio opaepa (I aaBoKaTa), 3aBEPEHHOM KOIMWU TOCTAHOBIICHUS Cyla O
JOMYCKE B KAYECTBE 3aIUTHUKA HApPSly C aIBOKATOM;

€CJIM JIOBEPEHHOCTh (€€ HOTapuadbHO 3aBEPEHHOM KOIMHUM) IO JaHHBIM
WHOOPMAIMOHHOW  CHUCTEMbl Cyla WM 1O  COOOLIEHHI0O  PaOOTHUKOB
COOTBETCTBYIOILIETO  CTPYKTYpPHOTO  MOJpa3JeNiecHus CylJa OTCYTCTBYET B
Marepuajiax Jelia, CHATh KOMHUI0 C MOJJIMHHUKA WM HOTapHAIbHO 3aBEPEHHOU
KOIMKU JTOBEPEHHOCTH, 3aBEPUTh €€ CBOEH MOANUCHIO M IE€YaThIO Il KOMUU U
IPUOOIIUTE €€ K TOJaHHOMY OOpalIeHHIO.

3.8. JIoKyMeHTHI, TPUHOCUMBIE B JIOTIOJTHEHUE K PaHEe MOJaHHBIM
oOpalieHusiM, MOTyT ObITh TPUHSATHI B [IpreMHOI cyzia TOJIBKO B TOM cllydae, eciiu
oOpaiiieHue, B JOMOJHEHUE K KOTOPOMY OHH MPECTaBISAIOTCS, HOCTYIUIIO B CYZl U
€11e HE PACCMOTPEHO.

K noxymeHTaMm, mpeacTaBisieMblM B JOINOJHEHHE K paHee MOJaHHbIM
oOpalieHusiM, JOJDKHO OBITh TPUJIOKEHO 3asBJICEHME C YyKa3aHMEM Ha TO, B
JIOTIOJIHEHHWE K KAaKOMy HMEHHO OOpallleHHIO OHHU MpejacTaBisiorcsa. B ciyudae
OTCYTCTBHSI Takoro 3asBiieHus, paOoTHuk [IpumemHON cyna o00s3aH yKka3aTb
3asBUTENI0 Ha HEOOXOJUMOCTb €ro cocTaBieHUsA. be3 mpuoOiieHus yka3aHHOTO
3asBJIEHUS] JOKYMEHTBI, NPEJICTABISIEMbIE B JOINOJIHEHUE K pPAaHEE IOJaHHBIM
oOpalleHusiM, MOTyT OBbITh HPUHATHI TOJBKO B TOM Ciyd4ae, €Cld I0AaTejb
HACTaMBaeT Ha UX MpUHITHH Oe3 3asBieHus. [Ipu sTom pabotuuk [Ipuemnoii cyna
00s3aH MPUHATH BCE BO3MOXKHBIE MEpbI [UJIi YCTAHOBJICHHUS OOpalleHus, B
JOTIOJTHEHUE K KOTOPOMY MPEJCTABISAIOTCS MOJAAHHBIE JOKYMEHTHI, HO HE MOXET
HECTU OTBETCTBEHHOCTH B CIJIy4a€ HEBEPHOIO ONpeleseHus oOpauieHus, K
KOTOPOMY HAJICKUT NPUOOIINUTH MOJAHHBIE TOKYMEHTHI.

3.9. Ha npunsitom pabotankom [Ipuemuoii cyna
- mpocrasisercd mramn [IpuemHoi cyna ¢ yka3aHueM TEKyLIEN IaThl U BPEMEHHU,
KOTOPBIA CTaBUTCA Ha JIMLIEBOM CTOPOHE MEPBOrO JIUCTa OOpallleHUs B IPaBOM
HIKHEM YTy, TaM K€ CTaBUTCA BXOJSAIINAN HOMED;

- mramn [lpuemHON cyna, 3aBepeHHBIN TOAMUCHIO PAaOOTHUKA, MPUHSBIIETO
oOparienre, Mo mpockOe Jnila, mpeacTaBuBiiero oopamienne B [Ipuemuyro cyna,
CTaBUTCA TAaKXE Ha MPEJICTABICHHON KM JOIOJHHUTEIBHOM KOMUM JAaHHOTO
oOpareHus;

- IITaMIl HE CTaBUTCA Ha JAPYIHX JTOKYMEHTaX, JaK€ €ClM OHU IMOJAIOTCS B
JIOTIOJITHEHHUE K paHee MOJaHHbIM oOpalieHusiM 0e3 MPUOOIICHUST K HUM 3asiBJICHUS,
YKa3aHHOTO B IIyHKTE 3.8. HACTOSIIETO PETJIAMEHTA.

3.10.Bce nmpuHsSTBIE TOKYMEHTBI, B TOM YHCJIe TIOJaHHBIC B JOMOJHEHHUE K
paHee nojgaHHbIM oOpalieHusM, paboTHuk [IpremMHolt 00s13aH 3aperucTpupoBaTh B
cootBercTBYtOmUX noacucrtemax ['AC «IIpaBocynue» (ITN «lokyMeHTOO0OPOT U
oOpamenust rpaxaan», [IN «CyneOnas koppecnoHASHIM» U Ap.) U Mepenarhb B
JI€Hb TpHUeMa MO MPUHAIJIEKHOCTH MO0 CPOPMUPOBAHHOMY U pacleyaTaHHOMY H3
noacucteM ['AC  «lIpaBocynne» COOTBETCTBYIOLIEMY pEecTpy INepenayu
JIOKYMEHTOB WJIM €IMHOMY PEECTPY ydeTa BXOAALIEH KOPPECIIOHACHIINH (B Ci1y4yae
perucTpanuu Bcer BXodiei koppecnonaeHuu B [IpruemMHuoil cyna) noj noamnuch



JUITy, HEMOCPEJICTBEHHO KOTOPOMY TIE€PENaHbl JOKYMEHTHI, C YKa3aHHEM UM
3aHMMAeMOW JODKHOCTH, a B HWCKIIOUHUTEIBHBIX ciydasx - He mo3gHee 14.00
CJIEYIONIET0 pabovero MHS, €CIM WHOE HE MPEAyCMOTPEHO HHCTPYKIMEH IO
CyIeOHOMY JAEIIONMPOU3BOACTBY. Permcrpamuisi TOKYMEHTOB W Tiepeaada uxX II0
MPUHAIICKHOCTH OCYIIECTBIISICTC B CTPOTOM COOTBETCTBHU C TPEOOBAHHMSIMHU
WHCTPYKIIUU IO CYACOHOMY JEJIOMPOU3BOJICTBY, MpHUKa30oM Y cTh-KokcuHCKOTO
pailionHoro cyna PecnyOmuku Anrtait «O BO3JOXKEHUU OO0S3aHHOCTH 3a TMpPUEM
rpaxaad B IlpuemHONM cyaa, perucTpanuio 3JEKTPOHHOM MOYTHI, BXOJSIIEH
KOPPECTIOHJCHITUY.

3.11.B cnyuae ecnu pabotHukoM [IpuemHOM cyaa NPUHSATHI JOKYMEHTHI 110
KOHKPETHOMY JIeJly HENOCPEACTBEHHO B JI€Hb, Ha KOTOPBIM HA3HAYEHO
PacCMOTPEHHE COOTBETCTBYIOILIETO JIEJa, JAHHBIE JOKYMEHTBI MOJjIekaT
peructpauuun B noxacucremax ['AC  «lIpaBocynue» u mepemade 10
MPUHAICKHOCTH HE3aMEJTUTEITHHO.

3.12. Ecmm mumo oOpamaercss ¢ MpockOO O TMpueMe KaKuX-JIH00
JIOKyMEHTOB TI0 KOHKPETHOMY JIely HEIMOCPEICTBEHHO B JIHb, Ha KOTOPBIA
HA3HAYCHO PACCMOTPEHHE COOTBETCTBYIOIIETO Jeia, paboTHUK [IpmemHON cyma
00s3aH  pa3bsSICHUTh  OOpAaTHUBIIEMYCS  I€I€CO00OpPa3HOCTh  pa3pelleHUs
COOTBETCTBYIOIIETO BOMPOCA HETIOCPECTBEHHO B Cy/I€OHOM 3aceaHHH.

3.13. Ha kaxxjaoMm mpuHATOM OOpalieHuu, 0 JaHHOMY KOHKPETHOMY ACITY
(matepuany), pabotHukom [IpuemHON cyna KpoMme perucTpaliiOHHOTO HOMepa
CTaBUTCS HOMEP COOTBETCTBYIOIIETO JeJia/TPOU3BOJICTBA, €Ciau WHbOpMaIus o
HeM umeetrcsi B mojacucreMax «['AC «IIpaBocyaue». Homep nena (matepuana)
MPOCTABIIAECTCS TAKXKE MPU PETUCTPAIMH MPUHATOTO OOpaIIeHHs] B MOJCHUCTEMax
['AC «lIIpaBocyaue» U COOTBETCTBEHHO - B pEECTPAX.

3.14. Ecim x oOpameHuio TpUioKeHAa KBUTAHIUA 00  orJiaTe
rOCyapCTBEHHOW TONIIWHBI WM 3aBEpEHHAs KOMUS IUIATSKHOTO MOPYYCHHS 00
OIUIaTe TOCYAapPCTBEHHOW MOILIMHBI, 00 3TOM JeaeTcsi OTMETKa (C 00s3aTeIbHBIM
yKa3aHUEM CyMMBbI YIUIQY€HHOW TOCYAapCTBEHHOW MONUIMHBI) TPH PETHUCTPAIAN
naHHoro oopamienus B nojacucremax I'AC «IIpaBocyauey.

4. BzaumojeiicTBue ¢ pa0OTHHUKAMHU annapara cyaa

4.1. B cayuasix, korna pabotauk [IpueMHoit cyna oOpaiiaercst K paOOTHUKaM
ammapara Cy/aa, B COOTBETCTBYIOIIUE CTPYKTYPHBIC TMOAPA3ACICHUS, MOCIICTHUE
00s13aHbI MPUHATHh HE3aMEIJTUTEIIbHBIE MEPHI JJISi pa3perieHus] COOTBETCTBYIOIICH
POOJIEMHOM CUTyanuu (HampuMep, MPOBEPUTH HAJTUYHE JCia B CYy/C, YCTAHOBUTH
3ampamuBaeMyr0  WH(MOpMaIMio 10 MarepuajgaM  COOTBETCTBYIOIIETO
Jie1a/TIPOM3BOICTBA U JP. ).

4.2. Paborauku [IpuemHoi cyma o00si3aHBl COOMIOATh TOPSAIOK TEpeaadn
NPUHATBIX ~ JOKYMEHTOB B  JPYrHE€ CTPYKTYpPHBIC TOJpA3CiCHHUS Cy/a,
YCTAHOBJIEHHBIM MyHKTamMu 3.9 - 3.14 HacTosIero peraaMeHTa, B COOTBETCTBUM C
TpeOOBAHUSIMU MHCTPYKIIMH 10 Cy/1IeOHOMY JI€TOTPON3BOICTRY.



