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JOJKHOCTHOM PETJIAMEHT
(be1epasIbHOTO rOCY IAPCTBEHHOIO IPaXkKAaHCKOr0 CITy’Kalllero, 3aMellaloLIero B
Ynpasnenuu Cynebnoro nenapramenta B TOMCKO#M 061aCTH 1OTKHOCTE
(henepanbHOI roCy1apCTBEHHON MPakKIaHCKOMN CIlyK6bI KOHCY/IbTAHTA
OT/le/1a KallUTalbHOrO CTPOUTEJILCTBA, IKCIIUIyaTallul 3JaHUI U COOPYIKEHHI

I. O0mHe nooxkeHus

1. JIoKHOCTE  KOHCyNIBTaHTa  OT[ZeNa  KANWTAILHOIO CTPOMTEIILCTRA,
IKCIyaTalMu 31aHui ¥ coopyxenuii VYmpasnenus CyneGHoro jemapramMeHTta B
ToMckoil 00jacTH B COOTBETCTBUM C PeectpoM  noskHOcTeH  (enepanbHOi
roCy1apCTBEHHOH TIpakKIaHCKOH ciykObl OTHOCHUTCS K Beylle# rpyIe HomKHOCTel
(heziepabHOM rocy 1apcTBEHHOM rPakAAHCKON CITy’K6bl KATErOPHH «CIIELIMATHCThIY.

1.2, KoHCy/IbTaHT OT/e/la KanuTaabHOTO CTPOUTE/BCTBA, SKCIUIYATALNN 3aHUi 1
coopyxenuit (nanee — Otzen) Ha3HA4YaeTCs U OCBOOONKIAETCS OT JOJKHOCTH MPHKA30M
HavaibHUKa Ymnpasienus CyneOHoro nenapramenta B Tomckoii obmactu (nanee -
Ynpaenenue).

[.3. Koncysbrant OTznena noayuHseTcss HENMOCPe[CTBEHHO HauanbHMKy Otaerna,
KypPUPYIOLIIEMY 3aMECTUTENIO HavalbHUKa Y TIpaBlieHus.

1.4. Ha nmnepuon BpeMEHHOro OTCYTCTBHSI KOHCY/IBTAHTA €ro IOJHOMOYHS
BO3J1ararTcsl Ha pabornuka Otiena, onpeneneHHOro HayansHHKoM OTaena.

1.5. Ha xoHcynbtanta Ortjle/ia, COTNIAaCHO paclipelelieHnio 00s3aHHOCTeH MesKIy
FrOCY/IapCTBEHHBIMH TPaXKJaHCKMMH choyKaluMud Otaena, MOXeT OBITh BO3JI0KEHO
HCroHeHNe 003aHHOCTEH, BBINOHACMBIX IIABHBIM crieluanicToM OTena B ciiydae ero
OTCYTCTBHH.

1.6. Koncynbrant Otnena B cBoel ciykeOHOM AesITENBHOCTH PYKOBOICTBYETCS:

Koncruryuueit Poccuiickoii ®enepanmu;

(enepanbHbpiMU 3akoHaMu oT 08.01.1998 Ne 7-@3 «O CynebHoM jenaprameHTe
npu BepxosHoM Cyne Poccuiickoit @enepanuny», ot 27.05.2003 Ne 58-03 «O cucreme
rOCyIapCTBEHHOH IpakaaHCcKoH ciryx0sl Poccuiickoi ®enepaumn» u ot 27.07. 2004 No
79-®3 «O rocynapcTBeHHOH rpaxgaHCcKod cnyx0e Poccuiickoii @enepauumn», ot
27.07.2006 Nel152-03 «O nepcoHalmbHBIX AaHHBIX», OT 25.12.2008 No 273-®3 «O
POTHBOICHCTBMY KOPPYNLIMK», HHBIMH (eepalbHbIMH 3aKOHAMH;

ykazamu Ilpesunenra Poccuiickoit ®@enepanmu;

nocraHosiaeHUAMH [Ipasurensctsa Poccuiickoii Penepannu;

nocraHoBieHusiMU BepxosHoro Cyaa Poccuiickoit ®Menepariuy;

nocra”HoBieHusMu Cosera cyneii Pocculickoii deneparuy;

HOPMaTHBHBIMH NPaBOBBIMH aKkTaMu CynedHOro JenapraMeHTa;
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HOJTIOPKEHUAMH, HHCTPYKUMAMH, METOAMYECKUMH PEKOMEHAIMIMH, KACAIOILIMHCS
obecrieueHUs IESTENLHOCTH CYLOB M peryvpyromue OCOOEHHOCTH IPOXOXK/ICHHS
rpak1aHCKoOH ciyKObI;

Konekcom aTHkM M chyxe6HOrO moBexeHus (besiepanbHBIX TOCYAAPCTBEHHBIX
IPAKAAHCKHX CyXKalllMX Y paBIeHus;

AZIMHHHCTPATHBHBIM PErflaMeHTOM Ynpagnenus;

nonoxeHueM o6 Ynpasnenuu CyneGuoro AenapramenTa B Tomckoii o6nacTu;

MOJOKEHHEM 00 OTZeNe KaNUTalbHOIO CTPOMTENbCTBA, SKCILTyaTallud 30aHUH U
COOPYIKEHHIA,;

CJ1y’KeOHBIM pacnopsakoM YIpasieHus:;

HAaCTOSLINUM JI0KHOCTHBIM periaamMeHToM.

I1. Kpanindukauuonnsie TpeGoBanus

2.1. Ha jomxHoCcTs KOHCynbTanTa OT/ena HA3HAYAIOTCH JIMla ¢ BBICIIMM
obpasoBatuewm, 6e3 npexbsBieHuii TpeGoBaHmit K CTaxKy padoThl.

2.2.Koncynbrant Otaena 101KeH 3HaTh U YMETh NIPUMEHSATE Ha MPaKTHKE:

['ocynaperBennblil 361k Poccuiickoii Genepaunu;

Konctutyuuio Poccuiickoi Oenepaumu;

| paxxnanckuii konexe Poccuiickoii Deneparuu;

QejepanbHblif 3ak0H oT 25.12.2008 Ne 273 — ®3 «O NPOTHBOJICHCTBHH
KOPPY IMITHH;

DenepanbHblii 3aK0H 0T 21.12.1994 Ne 69-B3 «O NOKapHOH Oe30macHOCTHY;

3aKoHoartenekcTBO  Poccuiickoii @enepaliii, B COOTBETCTBUH C KOTOPLIM
PETYJIMPYIOTCS OTHOLICHMS, CBS3aHHbBIE C TIPaKJaHCKOH ciyx60i, cornacHo crathe S
®enepanbHoro 3akona ot 27.07.2004 Ne 79 — d3 «O rOCY/1apCTBEHHOH TpaKIaHCKOH
ciayxbe Poceniickoit @enepatmuy;

llocranosnenue Ilpasurenscrea Poccuiickoit ®enepanun ot 01.07.2016 Ne 624
«O00 yreepskaenun [lpaBun pa3paborkw, YTBEpKJCHHs, ONyOIUKOBAHMSA, W3MEHEHHUS M
OTMEHbBI CBOJIOB [TPaBHII»;

[locranoenenue IpasuTenscrBa Poccuiickoii ®enepauun ot 25.04.2012 Ne 390 «O
MPOTUBOTIOKAPHOM PEIKUMEY.

Hopmatusryto 6asy cootsetcTByrolelt cepsr JAEATENIEHOCTH, OCYLIECTBISEMOH B
fpejenax CBOMX NOJKHOCTHBIX 00583aHHOCTEH W MOJIHOMOYHI:

MOpAI0K paboTel cO  ciyxeOHOH MHpOpMalMeii, ciyke6HOI HHpopMarHei
OrPaHMYEHHOIO pacmpoCTpaHeHHs, WHQOPMALMEHl ¢ OrpaHHYUTELHON MOMETKOH <« UIs
CITyeOHOTO MOJIL30BAHUSI»;

Mepel 10 obecrievyeHnio 0e30MacHOCTH HHPOPMALMH [PH  HCHOIb3OBAHMM
OOLUECHCTEMHOIO M NPHUKIaIHOIO nporpaMmMHOro obecrnievyenus, TpeboBaHUsS K
HaJIeXXHOCTH MapoJie;

MOpsAOK paboTel cO CIykeOHOM 5IeKTpPOHHON MOYTOH, a TakxKe npaBHJia
HCTIONBE30BAHHUs JIMYHOW 3JIEKTPOHHOH IOYTHI, CIYkO «MIHOBEHHBIX» COOGIIEHHH W
COLMANBHBIX CETEH, B TOM YHCIIe B YacTH HANUYHS JOMOJIHHTE]bHBIX PHCKOB M yrpos,
BO3HHKAIOIHX IIPH HCIOJIL30BAHUH JIMYHEIX YUYETHBIX 3arnuvcen Ha CJI)’}KEGHHX cpencTeax



BBIYHCIIMTENIBHON TEXHUKHU (KOMIBIOTEpax);

OCHOBHBIE TPHU3HAKK 3JIEKTPOHHBIX COOOLIEHHI, CcOAepKallMX BpPeIOHOCHbBIE
BIIOXKEHHSA ~ WIIM  CCBUIKM ~ Ha  BPEAOHOCHbIE  CalThl B MH(OPMALMOHHO-
TCJICKOMMYHHKAIIHOHHOH ceTH «MHTepHeT», BKMOHas «(UIIMHIOBBIE» MMChMAa U CIIAM-
PacChlIKH, YMEHHE KOPPEKTHO H CBOEBPEMEHHO pearupoBaTh Ha MOJYYEHHE TaKuX
NEKTPOHHBIX COODILEHMIA;

paBUjla U OTPaHUYEHUS [MOAKIIOUEHHUS BHELIHUX YCTPOHCTB ((hiei-HaKomUTeN !,
BHELIHME JKECTKHE JWCKH), B OCOOEHHOCTM OOOpYZOBaHHBIX MpUEMOINepe/atole
annapatypo (MOOM/IbHbIE TeNeOHbI, MUIAHIIeTE, MOAEMBI), K ClIyKeOHBIM CcpeicTBaM
BbIYHCIUTEILHOW TEXHUKH (KOMITBIOTEPAM).

OcHOBBI BeIeHHUs 1€JIONPOU3BO/ICTBA;

[Topsitoxk  ciyxebHOro B3aMMOJEGHCTBHSA B Tpenelax CBOEH KOMIIETeHLHH C
opraHaMH rocynapcTBeHHOH BiacTH Poccuiickoii ®epepaiuu, cyonekToB Poccuiickoii
Oenepanum,

Kozmekc »Tuku M cmyxeOHoro mnosenenus enepanbHbIX roCyIapCTBEHHBIX
FPaXJIaHCKKX CIyXKalUX YTpaBlIeHHs, MpaBuia AeI0BOr0 STHKETA;

AJIMUHHUCTPATHBHBIN pernaMeHT YIpaBieHHs;

CJ1y’keOHBIH pacropsaoK Y npaBieHus;

HacTOAIIMH JI0MIKHOCTHON peraamMenT.

2.3.  Koncynsrant OTnena 10/KeH yMeThb:

paboTaTh ¢ 3aKOHOJATENbHBIMU ¥ HOPMATHBHBIMU PABOBBIMH AKTAMH, PUMEHSTD
MX Ha MPaKTHKeE;

aHaJIM3MpOBaTh U 00001LaTh HHPOPMALIMIO 110 JTHHHH CBOEH JEATEIEHOCTH;

B Mpelenax CBOeH KomreTeHUUH d(P(eKTUBHO M IOC/]eN0BaTe/IbHO padoTarh ¢
nozapasjenedusmMu CyneGHoro nenaprameHta npu Bepxosnom Cyne P®, Vmpasnenus,
OCYLIECTB/ISATh B3aUMOJEHCTBHE C JPYFUMH BEJAOMCTBAMH M OPraHU3alHAMH [0
BOMPOCAM, BXOJISIIAM B KOMIIETEHILIHIO;

FOTOBUTH MPOEKThI HOPMATHBHBIX aKTOB;

paboTaTh C 3aKOHOJATeNIbHBIMH M HOPMATHBHBIMH TIPABOBEIMH aKTAMH;

pa3pabaTbiBaTh IJIaH KOHKPETHBIX JIEHCTBHIA;

OMEepaTUBHO NMPUHUMATh U OCYIIECTBIATh IPUHATEHIE PeILEHUs;

MPUMEHATE COBPEMEHHbIE HH(OPMALMOHHO-KOMMYHUKALIMOHHBIE TEXHOJIOIMH B
rOCyapCTBEHHBIX OpraHax: HCIOJIb30BaTh MEXKBEIOMCTBEHHBIH W BeIOMCTBEHHBIN
HIEKTPOHHBIN 10KYMEHTO000POT, HHGOPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIE CETH;

OMEepaTUBHO OCYIIECTBISATH MOHUCK HeoOXOAUMOH WH(pOpMALMH, B TOM YHUCIE C
MCITIONIb30BaHHEM HH(MOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « MHTepHeT;

paboTtark CO  CHOpPaBOYHBIMM  HOPMATHBHO-TIPaBOBBIMM  0OazamMH, a  TakKxke
rocy1apCTBEHHON CcUCTeMOH mpaBoBOH WH(opMaluu «OQUUHATBEHBIA HUHTEPHET-IIOPTA
MpaBoBOH UHpOPMALMUY (Pravo.gov.ru);

paboTath ¢  TEKCTOBBIMH  JOKYMEHTaMH, 3JIEKTPOHHBIMM  TabiMuaMu |
Mpe3eHTAlMsIMH, BKIOYAs WX CO3JaHHe, peJakTUpoBaHWe U (opMaTUpoBaHue,
COXpaHEeHUEe U MeyarTh;

paboTaTk ¢ OOIIMMH CETEBBIMU pecypcaMH (CeTeBbIMH JUCKAMH, [TAlIKaMH).

ananTHpoOBaThCsd K HOBOW CHUTyallUH W TNMPUMEHSTh HOBblE MOAXOAbl K pELICHHIO
BO3HHUKAIOLIMX MTPOOsIeM;
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BUETh, OJICP)KUBATEL U IPUMEHSTh HOBOE, EPEI0BOE;
[JJaHMPOBATh, PALMOHAIBHO HCIOJb30BaTh CIy)KeOHOE BpeMsi M JOCTHraTh

pe3ynbTaTa;

BIaJ€Th NPHEMAaMH MEXKTUYHOCTHBIX OTHOLIEHMH (YMETh CIYIUATH KOJJIET, YMETh
HE JIONYCKaTh MEXKIMYHOCTHBIX KOH(MIMKTOB C KOJJIEraMH U PYKOBOIMTEIAMH, YMETh
S(Q(EKTUBHO COTPYAHMYATh, HATH HA KOMIPOMHCC [P peIIeHMH TpodieM B
KOH(QIUKTHBIX CHTyalMsAX, OBbITb OTBETCTBEHHBIM [0 OTHOLIEHHIO K JIOISM, OBITH
OT3BIBYMBBIM, OBITh BCernga JApysKemoOHBIM, TOMOrath B paboTe Koluleram, yMeTb
MPUHMMaTb COBETBI JAPYIHX KoJuler mo pabore, ObITh CHOCOOHBIM NPH3HABAThL CBOK
HEINnpagoTy),

2.4, Kouncyabrant OTzena Jo/okeH 00/1aaarh CleayonMMHA HaBbIKAMU B 00BeMe,
HEOOXOIMMOM ISl UCTIOJIHEHUS CBOUX JIOJDKHOCTHBIX O0SI3aHHOCTEH:

paboThl B KOHKPETHO# cepe AesaTeTbHOCTH;

BeJIEHUS [IEJI0BBIX [1€PErOBOPOB;

COCTaBJICHHS [1eIOBBIX ITHCEM;

BJIaZIeHHs KOMITBIOTEPHON TEXHHKOM;

BIIaZIEHHUs HEOOXOIMMBIM IPOTPAMMHEIM O0ecTIieYeHHEM;

CHCTEMATHYECKH TMOBBIIIATE CBOKO KBaTHU(pUKALUIO;

co01I01aTh HCTIONHHTENIBCKYHO TUCLUILTHHY.

[loBenenune xoHcynpTanTa OTena JOJJKHO COOTBETCTBOBaTh CT.18 @3 ot
27.07.2004 Ne79-®@3 «O rocymapcTBEHHOM rIpaxkaaHckod ciyxkbe Poccuiickoii
Denepauun».

"LJ],OJI}KHOCTHBIE OBHBHHHDCTH, NnpaBa H OTBETCTBCHHOCThL KOHCYJILTAHTA

3.1. llenslo nesTenbHOCTH KoOHcynbTaHTa OTjena sBISETCS CBOEBPEMEHHOE
obOecneyenne HawanbHMka OTaena W KypUPYIOIIEro  3aMEeCTHTEIs HadallbHHKa
YnpapieHus HeoOX0AMMOH M MOJTHOH HHpOpPMALUEil MO HANpPaBIEHHIM AeSTeIbHOCTH B
Hensix o0ecrnevyeHHs MOBBILIEHUS ONEPATHBHOCTH NMPHUHSITHS PElIeHUH.

3.2.  OcHoBHbIe 0053aHHOCTH KOHCYJIBTAHTA:

CBOEBPEMEHHO W KayeCTBEHHO BBINOJHATE IOpY4YeHUs HavanbHWKa Ortlena U
KypPHUPYIOLIEro 3aMeCTHTeNsl HauyalbHHKA YIPaBiIeHHs [0 BONPOCaM, OTHECEHHBIM K €ro
KOMIIETEHILMH;

BHOCHUTb MpPEMJIOXKEHHA O TPOAJIEHHH CPOKa MCHOJIHEHHS  JIOKYMEHTOB,
HaxOoIsALIMXCs Ha HCIIOJIHEHHH;

B OTCYTCTBHE Opyrux paborHukoB Otiena ro ropy4yeHHro HadanbHuKa Othena
BBITIOJIHSATE HX 00A3aHHOCTH;

3HATh TEXHHYECKHE XapaKTepUCTUKH 37aHui W COOpYXKeHHWH cyJIoB oOImei
FOPUCIUKIIUH;

3HaTh KOMIIJIEKC pabOT U MEPONPUATHIA 110 MOIepKaHHID HCIPABHOTO COCTOAHMS
9JIEMEHTOB 3/aHWH, €ro 3aJaHHbIX XapaKTepUCTHK, BXOIALIMX B TEeXHHYECKOE
o0CcnyKUBaHHE 3JaHHH CYI0B;
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3HaTk BHEBCIOMCTBEHHBIC HOPMATUBBI IO MPOEKTUPOBAHMIO U CTPOMTENLCTBY
3naHni GenepanbHbix cya0B 00wei opucaukuun (B coorserctsun co CHuI, CID):

OpraHM3OBBIBATE ~ TEXHUYECKOE  OOCIYXKHBAaHHE W  PEMOHT  CiykeGHOro
aBTOTPAHCIIOPTA CYA0B U YTPaBJICHHS;

opopmiaTe nokyMentsl B TUBJIJ] mwus perucTpauid HOBOI'O aBTOTPAHCIIOPTA H
MpOBE/ICHNUST TEXHHYECKOTO OCMOTpAa aBTOTPAHCHOpTa (heJlepalbHBIX CYJIO0B OOLIei
IOPHCAMKLIMKM U YTpaBlieHus;

peIiaThk ONEPaTHBHO BONPOCHI ¢ OPraHU3alMAMH U NPEeINPUATHAME, CBS3aHHbIE C
BBITIOJIHEHHEM I0rOBOPHLIX 00A3aTENbCTB;

y4aCTBOBaTb B COCTABJICHWH CMETbI PpacXofoB OIKETHBIX CPENCTB Ha
IKCIITYaTalHio 3[JaHHH U COOPYKEHUH CY/10B;
obecrieunBath MOATOTOBKY 31aHHI U COOPYXeHHIT Cy/0B MU YNpaBleHHs K IKCILTyaTaLHHU
B 3UMHHH IepHO/I;

pa3pabarhiBaTh TEXHHYECKYIO JOKYMEHTALMIO, 3aK/Ilouarh ToCydapCTBEHHbIE
KOHTPaKTbl B COOTBETCTBUH ¢ TpeboBaHusIMU (emepansHoro 3akona ot 05.04.2013 Ne 44-
©3 «O KOHTPaKTHOM cucTeMe B chepe rocyapeTBEHHBIX 3aKYNOK TOBapoB, PaboT, yciyr
AJst 0OecnevyeHns rocy1apCTBEHHbIX U MYHULMIIANbHBIX HYKI»;

BBOAUTH HHQOpMauuio B mporpammHoe uzmemue I['AC  «[lpaBocynue»
«Hensuxumocte» no popmam B 7.5,B 7.6,B 7.10,B 7.11,B 7.12,B 7.7, B 7.8, B 7.9.

y4acTBOBaThk B paboTe KOMHCCHI, B COCTAB KOTOPBIX BXOJIUT;

0(OpMJISITh HOMEHKJIATYpHbIE €A 110 HANPABIEHHIO e TeIbHOCTH;

obecneunBaTh KOH(MUASHIMATEHOCTE NEPCOHANBHBIX TaHHBIX, MOJY4YeHHBIX B XOJe
CBOEH JIeATEbHOCTH B COOTBETCTBUH cO cT.7 PenepanbHoro 3akona ot 27.07.2006 No
152-@3 «O nepcoHabHBIX JaHHBIX);

YBEIOMIIATh Ha4YalbHHUKa YpaBieHus: 000 BeceX cliyyasix oOpalleHus K HeMy KakKux

— 1mub0 Il B LeNAX CKIOHEHHS €ero K COBEPIUEHHID KOPPYILIHOHHBIX
MpaBOHapyIIEHHUH B COOTBETCTBUH ¢ I.1. ¢T.9 ®enepansHoro 3akoHa ot 25.12.2008 Ne
273-D3 «O npoTHBOACHCTBUM KOPPYTILTHHY;

cobmonate OrpaHMYeHHMs M 3alpeTsl, MNpPeIyCMOTpPeHHble CT.cT. 16, 17
®enepanbiHoro 3akoHa ot 27.07.2004 Ne 79-03 «O rocymapCTBEHHOH TpaxIaHCKOM
ciyx0e».

y4acTBOBaTh B peanusaluu nojoxeHud PejepanbHoro zakona ot 22.12.2008 Ne
262- O3 «O0 obecneyeHnu 1ocTyna K HHGOPMAIUH O AeSITeJILHOCTH CY10B B PoccHiicKoi
@enepauun» Mo HaNpaBIeHUIO NeATEIBHOCTH.

3.3. llpaBa koHcynsTanTa Otaena.

OcHOBHBIE TIpaBa KOHCYJIbTAHTA KaK IPaKIAHCKOIO CIYKAallero yCTaHOBIEHEI
cratbeii 14 ®epepansHoro zakona ot 27.07.2004 Ne 79-@3 «O rocymapcTBeHHOH
rpaxkaaHckou ciayx0e Poccuiickol Menepaum.

Ha ocHOBaHMM NaHHOM cTaThM KOHCYJALTaHT OT/1e/1a UMeeT NpaBo:

3.3.1. 3HaKOMUTBCSI C JOKYMEHTaMH, OINpEAeNsIOIMIUMU €ero JOJKHOCTHBIE
00s13aHHOCTH, TIpaBa ¥ OTBETCTBEHHOCTh, KPHTEPHH OLIEHKH KadecTBa padOThl M YCIOBHS
MPOABHMKEHUS IO CITyXk0e.

3.3.2. 3HakOMUTbCS € [pPOEKTaMH pELIEeHHH, TNPUHAMAEMBIMH HayaJlbHUKOM
Orpena, Kacarouwumucs gesTesbHOCTH OTe/la W BbINONHAEMBIX UM  JOJKHOCTHBIX
obsi3aHHOCTEH.



6

3.3.3. TlpMHUMaTh pELUCHHs] W YYacTBOBaTh B MX MOJATOTOBKE B COOTBETCTBHU C
HacTOAIIMM Jl0JKHOCTHBIM periiaMeHTOM.

3.3.4. Bectu nmepenucky ¢ ynpasneHusmu (otaenamu) CyneGHOro jienapTaMeHTa B
cyobekrax Poccuiickoit ®ejepauuy, denepanbHbIMH CydaMHu OOLIEH IOPHCIUKIIHH,
MHPOBBIMH  CYIbSIMH,  (eaepanbHBIMM  OpraHaMH  HCIIOJHHTENLHOW  BIACTH,
rocylapCTBEHHBIMH opraHamu cybbekToB Poccuiickoit @Pepmepanuu, a TaKKke ¢
YUpeKJAEHHSAMH W opraHuzauusMu Poccuiickol ¢enepaiiuu mo Bompocam, BXOJISIIMM B
€ro J10JDKHOCTHBIE 0053aHHOCTH.

3.3.5. [logy4yaTb B YCTAaHOBIEHHOM T[OpsiiKe HWH(OPMAILMIO ¥ MaTepHabl,
HeoOX0AuMBIe JIs UCTIOTHEHHUS IOJDKHOCTHBIX 00S3aHHOCTE!.

3.3.6. 3ampamMBaTh JIMYHO MWJIM II0 TOPYyYeHUIO HavanbHuka Otaena or
pabOTHMKOB annaparoB (QeaepanbHBIX CYI0B OOLIEH FOPUCAMKIMH W MHPOBBLIX CYIEH,
CTPYKTYPHBIX TOApPa3/eieHdil YIpaBlieHusl CBeJeHMs, HeoOXOAUMBIe IS BBITIOJIHEHUS
JIOJKHOCTHBIX 00sI3aHHOCTEH.

33.7. Ocyl1ecTBIsATh B3aUMOJEHCTBHE C FOCYAapCTBEHHBIMH ciykamumu Otaena,
MHBIX CTPYKTYPHBIX NoJpa3eneHui Ynpasnenus. [IpusiekaTs B ciyyae He0OOX0AMMOCTH
C paspelleHUs] pyKOBOJCTBA CIELHAIUCTOB JIPYTHX OTIENOB K PELIEHUI0 BO3JI0KEHHBIX
Ha Hero 3ajad.

3.3.8. CornacoBelBaTb M BHU3UPOBaTh [OOKYMEHTBI, JaBaTh 3aK/IIOUYEHHUS U
NPeJIOKEHHUs 110 PELIEHHIO BONIPOCOB, OTHOCSIIUXCS K €70 KOMIIETEHLIHH.

3.3.9. Tpebosartek oT HauanbHUKa OTAENA CO3aHHA OPraHHU3allMOHHO-TEXHHYECKHUX
YCJIOBHH, HEOOXOAMMBIX JUIS MCIOJHEHHS JOJKHOCTHBIX OOS3aHHOCTEH; oKazaHus
CONACHCTBUS B MCIOJHEHMH JIOJDKHOCTHBIX O0O0f3aHHOCTEH, BO3JIOKEHHBIX Ha HEro;
peanu3aliy pas, peayCMOTPEHHBIX HACTOALLUM JIOJOKHOCTHBIM PErjIaMeHTOM.

3.3.10. BeiHOCHTE Ha paccMOTpeHHe HadanbHMKa OTnena mpennoKeHHus 1o
yAYYIIeHHIO AeaTelbHOCTH OTaena, COBEpIIEHCTBOBAHMIO ero paboThl, a Takke CBOeH
NeATeILHOCTH; NpeiaraTh BapHaHThl yCTpaHeHUs HEJIOCTATKOB B AeATenbHOCTH OTnena.

33.11.[laBath TOCYJapcTBEHHBIM TIpa)IaHCKMM cllykam  Otaena, HMHBIX
CTPYKTYPHBIX MOApa3/eNeHul YIpaBieHHs pPa3bsACHEHHs M YyKasaHHs 110 BOIpOCaM,
BXOJSLIMM B JJOPKHOCTHEIE 00513aHHOCTH, MPeAyCMOTPEHHbIE HACTOSIIUM JlOJIKHOCTHBIM
periameHTOM.

3.4. OTBeTCTBEHHOCTb KOHCY/IbTaHTa OT/IENA.

3.4.1. KOHCYNBTaHT HeCeT YCTaHOBJIEHHYIO 3aKOHOJATeNbCTBOM Poccuiickoi
Mdejiepalli  OTBETCTBEHHOCTh 3@ HEWMCIIOJHEHHWE WM HEeHaJJlekKalllee HCIOoJHEHHE
BO3JIOKEHHBIX Ha HEro JOJDKHOCTHBIX O0s3aHHOCTei, 3a HecoOJ0IeHHe OrpaHUYEeHHH U
3aMPeTOB, CBSI3aHHBIX C IPAKIaHCKOH cy»00H, a TakKe 3a:

aeicTBus MM Oe3melicTBMe, BeAyllMe K HapyLWIEHHIO IpaB HIKH 3aKOHHBIX
HHTEPECOB rpaXkIaH;

pasrialleHHe CBeJeHMH, CTaBUIMX H3BECTHBIMH €My B CBS3H C HCMOJHEHHEM
IOJKHOCTHBIX 00A3aHHOCTEH;

HECBOEBPEMEHHOE BBINOJHEHHE 3aJaHuil, NPUKa30B, PACTIOPSUKEHWH M yKazaHWi
BEIILIECTOSIIIMX B TOPAAKE MOJUYHHEHHOCTH pYKOBOJMTENEH, 3a HMCKIHYEHHEM
HE3aKOHHBIX;

HECBOEBPEMEHHOE PacCMOTpEeHKe B TpelenaX CBOMX JIO/KHOCTHBIX 00s3aHHOCTEH
obpallleHuii  IpakaaH, TIOCYAApCTBEHHBIX —TIPaXIAHCKHUX — CIIyXKallkX YIpaBleHus,
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annapaToB  (QeepaibHbIX Cyl0B OOIIEeH IOPUCAUKUUM, (deleparibHbIX  OPraHoB
MCTIONIHUTEIbHOW BJIaCTH, TIOCYHApCTBEHHBIX oOpraHoB Tomcko# o6macTv, a Takke
yupexaeHui u opranusaiuil Poceuiickoii ®eneparuuy;

HapylueHue nonokeHud Komekca 3THKM M city)eOHOro rnoBefeHUs (elepaibHbIX
rOCYAapCTBEHHBIX MPAXAaHCKUX CIYXKaIUX Y IpaBJIeHHs;

NpeCTaB/IEHHE PYKOBOJICTBY HEJIOCTATOUYHON U HeOObeKTUBHOM UH(OPMALIHH.

3.4.2. Cornacuo cratbe 15 ®enepansHoro 3akoHa ot 27.07.2004 Ne 79-@3 «O
rocyIapCTBEHHOH rpaxaaHcKoil ciyxkbe Poccuiickoil Menepauuuy xoncyasTanT OTnena
HeceT MUCLUIIIHHAPHYI, TPaKJIaHCKO-IPaBOBYIO MM YIOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUM C (eiepalibHbIM  3aKOHOJATEJNIbCTBOM B ClIy4ae MWCIOJHEHHS WM
HEMPABOMEPHOT0 MOPYYEHHUSL.

IV. Ilepedenb BONpocoB, N0 KOTOPBLIM KOHCY/ALTAHT BNpaBe NPHHHMATH
ynpagp/ieHYeCKHe H HHbIe pellieHHs

4. CaMOCTOATENBHO B Mpeesax CBOeH KOMIIETEHIIUH:

4.1. IlpuHumaTre pelleHde O COOTBETCTBUM IpEe[CTaBIEHHBIX [JOKYMEHTOB
HOPMATHBHEIM  TpeOOBaHMAM, 3akoHojartenscTBY  Poccmiickoit  @enepauuu, HX
JIOCTOBEPHOCTH M MOJHOTHI.

4.2. 3anpaiMBarh HEJOCTAIOLIME JTOKYMEHTEL

4.3. Orka3slBaTh B TIpHEME TOKYMEHTOB, O(OPMIIEHHBIX HEHaAlekKalluM
0OpaszoM.

4.4. HWndopmuposars HayanbHMka OtTaena o BBISBJIEHHLIX IPH HCIOIHEHHH
ciy:keOHBIX 00s13aHHOCTEH HapyLIeHHX JEHCTBYIOIIEr0 3aKOHOIATENbCTBA U ITpejiiaraTk
CIOCOOBI UX YCTpaHEeHHMs.

V. IlepeyeHb BONPOCOB, O KOTOPLIM KOHCY/ILTAHT NPHHHMAaeT y4acTHe B
NOAr0TOBKE NPOEKTOB HOPMATHBHBIX NIPABOBLIX AKTOB H MPOEKTOB
ynpaB/ieHYeCKHX H HHBIX pelleHHi

5.1. KOHCYJBTaHT B COOTBETCTBUU CO CBOEH KOMNETEHUHEH PUHUMAET y4acTue B
[MOJIFOTOBKE TMPOEKTOB TAKWX HOPMATHBHBIX TMPAaBOBBIX AKTOB KaK TMpPHKasbl H
pacropsKeHHs pyKOBOACTBA Y IpaB/eHHs 110 BOIPOCaM CBOEH KOMIIETEHLIMH.

5.2. KoHcyabTaHT BIpaBe IPUHUMATE YYacTHe B!

MOArOTOBKE HWH(OpPMALMKM TO BONPOCAM, BXOAALIMM B €ro JIOJKHOCTHBIE

00513aHHOCTH;
TOJIFOTOBKE aHATUTHYECKHX MAaTEPHAJIOB 110 HAIPaBJICHUIO IeATEEHOCTH;

MOATOTOBKE JOKJIAJIHOM WM CITyKeOHOH 3anuCKH.

VI. Topsaaok ciayeGHOro B3aHMOAeHCTBHS KOHCY/JIbTAHTA B
CBSI3H C HCMOJIHEHHEM JO0KHOCTHBIX 00513aHHOCTEl ¢ IrPaMIaHCKHMH
Iy KAMHMHE (eepajibHbIX cy10B obmel opucaukunu Tomekol odracty,
Ynpagaenust Cyneéuoro genapramenta B ToMcKkoii 00J1aCTH, rpask1aHCKAMHU
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CJY/KALUHMH HHBIX TOCY1aPCTBEHHbIX OPraHOB, FPAKAAHAMH H OPraHU3aAUHAMHU

6.1. KoncyabTant OCYLLIECTBISAET B3aUMO/IEHCTRHE co CIeYHOUIHMH
rpayKIaHCKUMH CITy)KalllMMH Y [IpaBlieHHUs

Ha4qaJbHUKOM H IPa)KIaHCKUMU ciyxamumu Otaena;

Ha4qaJlbHUKaMH U TPAXKIAHCKUMH CIIYKAIMMHU OTAeIOB YIIpaBlIeHHUs .

6.2. KOHCYJBTAHT OCYLLECTBIsIeT B3aUMOJEHCTBHE ¢ aJMHHHMCTPATOPaMH CY/IOB,
rocy1apCTBEHHBIMHU TPAXIAHCKMMH CIIY KalllMMHU CyIOB OOIleH IOPUCIHKIIMHA, MHPOBBIMH
CyIBAMH U pabOTHUKaMH anmapaTa MHUPOBBIX cylel, rpa¥IaHCKHMH CIIYKALUMHA HHBIX
rOCyIapCTBEHHBIX OPTraHOB, IPaXkIaHaMH U OpraHMu3alusIMH.

VII. [lokazaTenn 3p(peKTHBHOCTH H Pe3yIbTATHBHOCTH NpodeccHOHAILHOI
ci1y2keOHOil 1esITe/ILHOCTH KOHCYILTAHTA

7.1. B opranuvzauuu Tpyna:

POU3BOIUTENBHOCTE (BBIMOIHAEMBIH 00beM paboThl);

pe3yIbTaTUBHOCTE (Mepa JIOCTH/KEHHS MOCTABICHHbIX LEeH);

MHTEHCUBHOCTh TPyAa (CrocOOHOCTh B KOPOTKHUE CPOKU BBIMIOJIHATH OINpeieeHHbIH
o0beM padoThl);

co0I0AeHHE TPYAOBOH NUCUUIUIMHBI.

7.2. CBOEBPEMEHHOCTE M ONEpPaTHUBHOCTL, T.€. BBINOJHEHUE [OPYYEHUH B
YCTaHOBJIEHHbIE 3aKOHOAATEILCTBOM, JlOHKHOCTHBIM PErjaMeHTOM WM PYKOBOJACTBOM
CPOKH.

7.3. KauecTBo BbINOJHAEMON padOThI:

MOATOTOBKA JOKYMEHTOB B COOTBETCTBUM C YCTAHOBIEHHBIMH TpeOOBaHUAMM;

MOJTHOE U JIOTUYHOE W3JI0KEeHHe MaTrepuana;

FOPUIMYECKH TPAMOTHOE COCTABIIEHUE IOKYMEHTA;

OTCYTCTBHE CTUIMCTUYECKUX U IPaMMaTHUYECKUX OLIMOOK.

7.4. TlpodeccroHanusMm:

npodeccHoHaNbHAs KOMIIETEHTHOCTh (3HaHME 3aKOHOAATEbHBIX, HOPMAaTHBHBIX
NpaBOBLIX aKTOB, IIMPOTa NPO(ECCHOHAIBHONO Kpyrosopa, yMeHHe paboTaTh ¢
TOKYMEHTaMH ),

CIIOCOOHOCTD BBINOJIHATE JODKHOCTHBIE (YHKIMM CaMOCTOSTENbHO, 0e3 1oMOLIH
PYKOBOJMTEJISI UJIKM CTApIIEro Mo J0JIKHOCTH;

CHOCOOHOCTE YETKO OPraHM30BBIBATH W IJIAHUPOBATH BBINOJHEHHE MOPYYEHHBIX
3aJlaHui, yMeHHe palliOHaIbHO UCIOJbL30BaTh padoyee BpeMs, pacCTaBIATE IPHOPHTETHI;

CO3HaHHE OTBETCTBEHHOCTH 3a TMOCIEACTBHS CBOMX JAECHCTBUH M NPUHHMAEMBIX
pEeLIeHHH;

CIOCOOHOCTh  COXPaHATh BBICOKYIO paboTOCNOCOOHOCTE B 3KCTPEMAlIbHBIX
YCIIOBUSIX.

HauanbHuK OTIena KanuTalbHOI0 CTPOUTENLCTRA,
IKCITyaTaluK 31aHHH U COOpPYKEHHH YTIpaBIeHUs

CynebHoro nenaptamenTa B ToMcKoil obsiactu
« 05 » L2 2023r. lh E.B. OnbxoBsckas




CorJiacoBaHo:
3aMecTHTEb HAYABHUKA
VYnpagnenus CynebHoro aenaprameHTa

B ToMckoil obnacTu /
« g€ » 14 20231, A.B. Jlobaues

3aMecTHUTeNb HadalbHUKA Y IPaBIeHUs —

HavalbHUK OT/el1a rocy1apcTBEHHOH

ciyx0bl ¥ kaapoB Ynpasienus CynebHoro

nernapramenTa B ToMcKol o0nacTy C.H. I'opOyHoB
« 06 » 4 2023r.

3aMecTUTeNb HadajlbHHUKa Y [IpaBJIeHHsl-

HayaJbHUK OT/IEJ]Ia OpraHUu3allMOHHO-TIPaBOBOrO

obecrieueHus IeATENBLHOCTH CY0B Y IIpaBieHHUs

Cyne6noro nenapramenta B ToMmckoil obnactu { A.C.TumolieHko

« £,7/)>> r{oz./ 20231,




JIMCT 03HaKOMIIEHUS C JIOJKHOCTHBIM PeriaMeHToM
(esepanbHOro rocy1apCTBEHHOIO CIIY KALLEro, 3aMeLIAIOLIEro B YpasieHHH
CynebHoro nenapramMeHTa B TOMCKOH 001aCTH I0JIKHOCTE (heaepanbHO
rocy1apcTBEHHOM IpakIaHCKOM ClTy’KObl KOHCYJIBTAHTA OT/IENa KalluTaJbHOIO
CTPOMTENILCTBA, IKCIUTyaTallii 3AaHUH H COOPY)KEHHH, yTBEPIKI€HHBIM HAYAIbHUKOM
VYnpaenenus CynebHoro nenapramenra B Tomcko# odnactd 05, 72 2023r.
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