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JTOJIZKHOCTHOM PEI! .JIAM IT
(enepanbHOro rocy1apCTBEHHOIO ITPaXKIAHCKOTO CITYXKAIEro, 3aMeatoIlero B
Yupasnenuu CynedHoro genaprameHTa B ToMcKoi 0051acTH IOIDKHOCTE
(bemepaibHO rocyAapCTBEHHON IpaX1aHCKOH CIIyObl KOHCYJIbTaHTa
OT/ie/Ia OpraHHU3alOHHO-IIPABOBOIr0 0OecreyeH s IesSTebHOCTH CyI0B

I. O61He mooKeHHA

1.1. JIo/DKHOCTE KOHCYJIBTAHTa OT/eNla OpraHH3alHOHHO-IIPAaBOBOro obecneueHusl
nesTenbHOCTH cynoB Yupasnenuss Cynebuoro pemaprameHTa B ToMckod oOnactd B
COOTBETCTBHH ¢ PeecTtpoM nomkHOCTel (denepalibHOM rocylapCTBEHHOM TpaXkKaaHCKOH
cIy0OBl OTHOCHTCS K Bedylled rpymme TOoDKHOCTeH ¢elnepalbHON rocyaapcTBEHHOMU
FPayKIaHCKOH CITy)KOBI KATETOPUH «CIELHATUCTEI».

1.2. KoHCy/nbTaHT OT[ena OpraHu3alMOHHO — IIPaBOBOro  obecredeHHs
HeATeNbHOCTH CynoB (naimee — OTmen) Ha3HadaeTcs H OCBODOXJaercsl OT JOJDKHOCTH
IMpHUKa3oM HadajbHuka YrpasneHuss CynebHoro nemaprtamenta B Tomckoit obmactu
(manee - Yrpasnenue).

1.3. Koncynerant Ortlena I[OAYMHAETCA  HEMOCPEJICTBEHHO  3aMECTHTEIIO
HavYalbHHKAa YIpaBieHWs — HadalbHHMKY OT[ela OpraHH3allMOHHO — IIPaBOBOTO
obecrieueHns NeATeIbHOCTH CYI0B (Jajiee — 3aMeCTHTeNb HadalbHUKa YIIpaBJIeHHS).

1.4. Ha mepuwon BpeMEHHOT0 OTCYTCTBHS KOHCyinbTaHTa OTHena ero 3amelnaer
creruanicT OTiena, onpeaeleHHbIi 3aMeCTUTEeM HaYaJlbHUKa Y IIpaBIeHHS.

1.5. Ha koncyneranta OTmena, COracHO paclpeielleHHI0 00A3aHHOCTEH MeXay
rOCyJapCTBEHHBIMH TPAKAAHCKUMH ciaykamumu Otnena, MOXeT OBITB BO3JIOXKEHO
MCIIOJHEHHe 0013aHHOCTEH, BEIMONHAEMBIX 3aMecTHTelleM HavyankHuka Otena, B ciry4dae
€ro OTCYTCTBHS.

1.6. KoHCynbTaHT B CBOEH CllyeOHOH NeATeNbHOCTH PYKOBOJICTBYETCS:

Konctutynuueii Poccuiickoii ®eneparuu;

denepanpupiMu 3akoHamu oT 08.01.1998 Ne 7-®3 «O CynebHoM nemaprameHTe
npu Bepxonom Cyme Poccmiickoit ®@eneparun», 27.05.2003 Ne 58-03 «O cucreme
rocyapcTBEHHOH rpaxkaaHckoil cinyx6sl Poccuiickoit ®enepauum» u 27.07.2004 Ne 79-
®3 «O rocynapcTeHHOl rpaxnanckoit ciryxbe Poceuniickoit ®enepanum», ot 27.07.2006
No 152-®3 «O mepcoHaMbHBIX AaHHBIX», OT 25.12.2008 Ne 273-03 «O npoTHBOAECHCTBHH
KOpPPYNLHK», HHBIMH (e/lepallbHBIMU 3aKOHAMH;

ykazamu [Ipe3unenta Poccuiickoit ®enepanun;

nocranosnenusmu [IpasuresberBa Poccuiickoii deepaluy,

nocradosieHusaMu Bepxosrnoro Cyna Poccuiickoit ®enepanmu,

nocranornenussMu Cogeta cyneit Poccuiickoii ®enepanuu;
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HOpMATHBHBEIMHU IpaBoBbIME akTaMH CyzneOHOro JernapTaMeHTa;

TIOJIOKEHUSIMHU, WHCTPYKIUAMH, METOAHYECKHMH PeKOMEHIAIHAMHE, KaCalouHMHCs
OpraHM3aliOHHOT0 06ECeYeH s IESTENbHOCTH CY/I0B H DETyIMpYIOIHe 0COOEHHOCTH
MPOXOIKIEHHUS MPaXJaHCKOH CIIy)KOBI;

KomekcoM OSTHKH H CIy)XeOHOro MoBeHeHHs (enepanbHBIX TIOCYIapCTBEHHBIX
rPaXIAHCKUX CITYXKaIIUX Y IpaBJICHHU;

noyioxxeHueM 00 YrpaslieHHH,

nonoxkenueM 00 Otaene;

AJIMHHHCTPAaTHBHBIM PErJlaMeHTOM Y IIPaBJICHHS;

Cry»eGHBIM pacnopsIkoM YIpaBlieHHs;

HacToAHUM JIO/KHOCTHBIM PerIaMeHTOM.

II. KpanudukannoHHEkIe TpeOOBAHUA

2.1. Ha momxHOCTh KOHCYyJIbTaHTa OTHena HasHa4vaeTcs JIUIO, HMEIOUIee BBICIIEE
oOpazoBaHie [0 HAMPABIEHUIO IIOATOTOBKH (CIENHAILHOCTH) NpPOPECcCHOHALHOro
00pa3oBaHHA  IOPUCOPYAEHLMS)»  MIA  HHOMY  HAllpaBICHHIO  IIOJAIOTOBKH
(crienHaTbHOCTH ), YKa3aHHOMY B IIPEABIIYLIMX [EPeYHAX Npodecchi, CelHalbHOCTeH 1
HampaBjieHHil [TOATOTOBKH, /i KOTOPOro 3aKoHoAaTenbcTBOM Poccuiickort deneparnuu
YCTAHOBJEHO COOTBETCTBUE JAHHOMY HAlpaBJeHHIO IIOATOTOBKH (CHEUMaTbHOCTH), Oe3
npeabsABIIeHHs TpeOOBaHUH K CTaXy pabOTEL.

2.2. Koncynsrant Otaena 10/DKEH 3HATh H yMETh IPUMEHSTE Ha MPAKTHKE:

rocy1apcTBeHHbIH 136K Poccuiickoit @enepanun (pycckuit s3bIK);

ocHoBbl Konctutynuu Poccuiickoii ®enepanuu;

(enepanbHbIe KOHCTUTYLHOHHBIE 3aKoHBI OT 31.12.1996 Ne 1-®K3 «O cynebHoit
cucreme Poccuiickoit ®epmepamum», or 7.02.2011 Ne [-®K3 «O cymax oOme#
ropucIuKine B Poccuiickoit Mesiepanuny,

denepanbubie 3akoHbl oT 8.01.1998 Ne 7-®3 «O CynebnoM nenapraMeHTe IpH
Bepxosaom Cyme Poccuitckoit ®enepamun», ot 27.05.2003 Ne 58-®@3 «O cucreme
rocymapcTBeHHo# cnyx6b1 Poccuiickoit @emepauum», ot 27.07.2004 Ne 79-@3 «O
rocyJapcTBeHHOM rpakaaHckoit cinyxbe Poccuiickoii ®enepanuu», ot 25.12.2008 No
273-03 «O npoTHBOACHCTBUH KOPPYIIIIHHY,

3akon Poccuiickoii ®emepamuu ot 26.06.1992 Ne 3132-1 «O craryce cymen B
Poccuiickoit @enepanuu»,

demepabHble KOHCTHTYLHOHHBIE 3aKOHBI, (elepalbHble 3aKOHbBI, YKa3bl
[Ipesunenta Poccuiickoii ®Penepaly, MOCTAHOBJICHHUS [TpaBuTenscTBa Poccuiickoi
®enepaunu, rnocranopienus Bepxosroro Cyna Poccuiickoii Denepalnn, HOpMaTHBHbIE
MpaBoBbIE AKTHI, PEryJHPYIOIIHe COOTBETCTBYIOLIYIO Cdepy AesATeIbHOCTH, B Mpeaeax
IIOJDKHOCTHBIX 00513aHHOCTEH U IIOJTHOMOYHH;

HOpMaTHBHBIe IMpaBoBble akTel CynebHOro memapramMeHTa B Ipesenax CBOCH
KOMITETEHIIUH;

MOPSIIOK paboTsl CO cly:keOHOMH HH(OpMAaIei;

Mopsi0K paboTsl Co CIy)KeOHOM 31eKTPOHHOH MOYTOH;

OCHOBHBIE IIPU3HAKH BIEKTPOHHBIX COOOIIEHMH, COAep)KaluX BPENOHOCHEIE
BIOKEHMS WM CCBUIKM Ha  BPENOHOCHBIE calfiThl B  HHQOPMALHOHHO  —
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TEIEKOMMYHUKAIIMOHHON ceTH «MHTepHeT», BKIOYas «(HIIMHTOBBIE» [IMCHMA U CIIaM —
PACCBUIKH, yMeHHE KOPPEKTHO H CBOEBPEMEHHO pearMpoBaTh Ha MONyYEHHE TAKUX
3JIEKTPOHHBIX COOOIEHH ]
‘ TPaBUJIa U OTPpaHMYEHHA NMOAKIIOYEHHsS BHELUIHUX YCTPOICTB (bumour-Hakomureny,
BHEIIHAEe XECTKUE IHCKH), B OCODEHHOCTH 060pPYIOBAHHBIX IIPHEMO —Tepenaromieii
anmapatypoii (MoOuibHbBIe TesedoHsI, [IAHIIETEI, MOJEMBI) K CIy>KeGHBIM cpemcTBam
BEIMHCITUTE/IHOH TeXHUKH (KOMIBIOTEpaMm);

TIOHATHE NIEPCOHABHEIX NAHHBIX, IPHHLHUIBI U YCIOBHS HX 00paboTkw;

MEPBI 110 0GECIeYEHHIO Ge30MACHOCTH 1EPCOHATBHBIX JAHHEIX pH HX 00paboTke B
AH(OPMAITHOHHBIX CHCTEMAX;

IepeyeHb 00A3aTeNbHbIX CBEICHHI 0 AOKYMCHTaX, HCIIOB3YEMEBIX B LIENAX y4eTa u
IOHCKa TOKYMEHTOB B CHCTEMAaX 3JIEKTPOHHOIO AOKYMEHT0000pOTa;

OCHOBBI BE/ICHHS JIeIONPOU3BO/ICTRA;

[IOpANOK  CILy)K€OHOro B3aMMOJEHCTBHS B mpefenax CBOEIl KOMIIETEHLIIHH ¢
'PraHaMH rocyfapCTBEHHOH BnacTH Poccuiickoii Denepanun, cy6nekToB PoccHiickoi
Peneparruu;

HOPMEI H  MpaBulla OXpaHbl TPyHa, TEXHUKH OE30MaCHOCTH U IIOXKapHOH
€30IIaCHOCTH:;

Komexc otuku u cnyxebHoro mnosemenus (enepanbHBIX TOCYAapCTBEHHBIX
P@KMAHCKUX CIIY)KallUX YTIpaBleHust, paBuIIa JeJI0BOT0 3THKETA,;

AIIMHHUCTPATHBHBIH periiaMenT Ynpapnenus;

Cryxxe0HIi pacrmopsnok Ynpaeneunus;

HacTosAmKi JomxHocTHol periiaMenT.

2.3.  Koucynsraur Otnena nosmken YMETb:

paboTate ¢ 3aKOHOJATENILHEIMU | HOPMATHBHBIMH IPABOBBIMH aKTaMH, IPUMEHSITh
X Ha IIPaKTHKE;

aHAIIM3UPOBATE U 000611aTE HHGOPMALIHIO 110 IMHUHK CynebHOH craTHCTHKH;

B TpEJCnax CBOEH KOMICTEHUMH 3()(EKTHBHO M [OCHNEIOBATEILHO paboTaTs
Apaspencuusamu CynebHoro nemaprameHTa, Ynpasnenus CyneGHoro nenapramenta B
JMCKOH 00NacTH, OCYIIECTBIATh B3aUMONEHCTBHE C APYTHMH BeNOMCTBAMH M
'MaHH3AIHAMH 110 BONIPOCAM, BXOIAIINM B KOMITETEHIUIO;

AHAMU3WpOBaTE U 0000mare HHpoOpMaluo Mo NPUMEHEHHIO TPOTrPAMMHOIO
IECTICYEHHS 110 BONpocaM cyne6Hoit CTaTHCTHKH;

[IPUMEHCHATE COBPEMECHHBIE HH()OPMALHOHHO-KOMMYHUKAIMOHHDIE TEXHONOIHH B
CYAApCTBCHHBIX OpraHax: HCIO/b30BaTh MEXBEIOMCTBEHHBLIH K BE/IOMCTBEHHEIH
EKTPOHHBIH TOKYMEHTO060pOT, HH(QOPMAIHOHHOTEIEKOMMYHUKAIMOHHbIE CeTH,

OTICPATHBHO OCYIIECTB/IATE IMOMCK HEO6XOAMMON HH(pOPMALHH, B TOM YHcle B
(bopMalHOHHO-TeIleKOMMYHHKALHOHHOM ceTH «HMHTEpHETY;

paboTaTh CO CHpaBOYHBIMH HOPMaTHBHO — MpaBOBBIMH 0asamu, (enepalbHBEIM
PTalOM  MPOEKTOB HOPMATHMBHBLIX IIPABOBLIX  AKTOB (www.regulation.gov.ru);
“Y/IapCTBEHHOM CHCTEMOM MpaBoBON HHBOPMALIHHU «OdunnansHbil HHTEpHET — nopra
aBOBOH MHpOpManHKy (pravo.gov.ru);

CO3M1aBaTh, OTNPABJIATE M IIOJNYYaTh O3JIEKTPOHHEIE COOOIICHMS C [IOMOIIBIO
7KEOHOH ONeKTPOHHONM MOYTHI MM  MHBIX BEJOMCTBEHHLIX CHCTEM OOMeHa
’KTPOHHBIMH COOOLIEHMAMH, BKIIIOYas paboTy ¢ BIIOYKEHHAMH;

paboTaTe ¢ TeKCTOBBIMH AOKYMEHTAaMH,  3JeKTPOHHBIMH  TabiIuIaMu,



[IPE3EHTANMAME, BKIIOYas MX CO3/laHHe, pEJaKTHpPOBaHME H  (OpPMAaTHpPOBAHME,
COXpaHeHHe H Meyath;
: paboTath ¢ OOIIHMH CETEBBIMH pecypcaMu (CeTeBBIMH JHCKaMH, NAlKaMH);
pa3pabaTeIBaTh IUIAH KOHKPETHBIX JIeHCTBHIA;
OIEPaTHBHO MPHHHUMATE U OCYILIECTBIISTh IPUHATHIE PELIEHHUT;
: aJlallTHPOBaTbCA K HOBOH CHUTyallMd W TPHUMEHSITE HOBBIE MOIXOJBI K pEIIEHHIO
BO3HHKAIOIIHUX I1podIieM;

BHJIETh, IOJAEPXKUBATh U IPUMEHATh HOBOE, NE€PE/IOBOE;

NpaBUIIBHO pacripeieNiaTh pabouee BpeMs;

BIIAIeTh NpHeMaMH MEeXIMYHOCTHBIX OTHOLIEHHMH (YMETh CIyIIaTh KOJUIET, YMETh
He JONMYCKATh MEXIHYHOCTHBIX KOH(MJIMKTOB C KOJUIEraMH H DPYKOBOJHUTE/IAMH, YMETb
30 (QEeKTHBHO COTPYAHHYATh, HMIATH Ha KOMIPOMHCC IIpH pelIeHMH MpodieM B
KOH(IIMKTHBIX CHUTYalHUsiX, OBITh OTBETCTBEHHBIM IO OTHOIIEHHIO K JIIOAAM, OBITH
OT3BIBYMBEIM, OBITE BCETIA MpYXEemOOHBIM, IHoMoratk B paboTe KojuleraM, yMeTb
IPHHEMAThL COBETHl APYTHX Koyuier o paboTe, OBITH CIIOCOOHBIM IPHU3HABATH CBOIO
HEIPaBOTY);

2.4. Koncynerant OTzena JoJpKeH o0agaTh CISAYIOUIUMH HaBbIKaMH B 00beME,
He0OXOIHMOM ISl HCITOJIHEHHS CBOMX JO/IKHOCTHBIX 00s3aHHOCTEI!:

paboThl B KOHKPETHOH cdepe AesITeIbHOCTH;

BeJICHHS IJIOBLIX [IEPErOBOPOB;

COCTaBJICHHS [IEJIOBBIX MMHCEM;

BJIaJICHUS KOMITBIOTEPHOM TEXHHKOM;

BJIafIeHHs HEOOXOIUMBIM IIPOrpaMMHEIM o0ecliedeHHeM;

CHCTEMATHYECKH MOBBIIIATE CBOIO KBATU(DHUKAIUIO;

co0JII01aTh UCITOHUTENBCKYIO JUCIUILIHHY.

[Tosemenue KoHCyabTaHTa OTheNa JODKHO COOTBETCTBOBaTh CT.18 @3 ot
27.07.2004 No 79-®3 «O rocymapcTBeHHOH rpakmaHckoi ciyxbe Poccuiickoii
Mdenepaunny.

III. JomxkHOCTHBIE 00SI3AHHOCTH, NPABA H OTBETCTBEHHOCTE KOHCYJ/IBTAHTA

3.1. Ilenero pesaTenbHOCTH KoHCydbTaHTa OTaena sBiIsieTCs CBOEBPEMEHHOE
obecriedyeHye 3aMECTHTENsl Ha4dalbHHKA YIpaBlIeHHS HeoOXOmuMoH M IOJIHOH
uHbOpMalHell 10 HANpPaBJEHUAM JEATENBHOCTH B LENAX OOeCHeYeHHS I[TOBLIIICHHS
OIEePATHBHOCTH IIPUHATHS PELICHUH.

3.2. OcHoBHbIEe 00S13aHHOCTU KOHCYJIbTAHTa:!

CBOEBPEMEHHO H Ka4deCTBEHHO BEINOJHATE MOPYYEHHUS 3aMECTHTENs HadalbHHKa
VYpasneHus 1o BOpocam, OTHECEHHBIM K KomneTeHuu OTaena;

BHOCHTH TIPEIUIOKEHHMs O [POJIEHHH CpOKa HCIIOJIHEHHS [OKYMEHTOB,
HAXOAIIMNXCS HA UCIIOJIHEHUH;

B OTCYTCTBHe [npyrux paboTHukoB Othena Mo IOPYYEHHIO 3aMECTHTEIA
HayaJbHHKa YTIPABIEHHUS BEITOIHATE UX 00s3aHHOCTH;

OCYIIECTBJIATh KOHTPOJb 33 COCTABJIEHHEM MEPBUYHBIX CTATHCTHYECKHX OTHUETOB
MHPOBEIMEH CcyZbsMu Tomckol 001acTH, HDOCTOBEPHOCTBIO U CBOEBPEMEHHOCTBIO
Npe/CTaBIeHHs UX B YIIpaBIIEHUE;



‘ 0000maTh I[EpBUYHBIE W COCTABJIATH CBONHBIE CTATHCTHYECKME OTHETHI O
- AeATENBHOCTH MUPOBBIX CyJIeH, OTYETOB 110 CyAMMOCTH, CBOEBPEMEHHO [IPECTaBIISTh X
- B Cynebusiit nenaprament npu Bepxosrom Cyne Pd;

OKasbIBaTh METOJHYECKYIO IOMOIIb CIENHATHCTaM YYaCTKOB MHPOBBIX Cymel,
'OTBETCTBEHHBIX 33 BeNCHHE CY/[COHOH CTATHCTHKH IO COBEPIIEHCTBOBAHMIO YHETHO -
_ CTaTHCTHYECKOH paboThl;

OCYIIECTBIIITE aHAJINW3 MTOIOBBIX CTATHCTHYECKMX I[IOKazaTellell o HesTelbHOCTH
MHPOBBIX Cy/IeH, HAPABILATE HHPOPMALMOHHEIE IHCHMA B (peAEPATbHBIE CyIbI H MUPOBBIM
CYZbSIM;

PacCHMTEIBATE CIy)KEOHYIO HArpy3Ky MHPOBEIX Cy/e, HalpaBisTh HHMOPMALHIO B
(enepanbHbIe CYABl H MUPOBBIM CYIbSIM;

HCIIONTHATE ~ 3aIIpOCHI  YYPEKAEHHH M OpraHu3aluii 110 BONpOCaM CBOeil
KOMIIETEHIIHH;

OpraHH30BBIBaTE pabOTy CO CTyIDEHTAaMH M IpernogaBaTensiMu BY3oB B paMKax
3aK/OYCHHBIX YIIPaB/JeHHEM JOrOBOPOB O COTPYIHHYECTBE B IOATOTOBKE KAAPOB IO
BOIIpOCaM CyIeOHOM CTaTHCTHKH;

QHAIM3UPOBATh MOTPEOHOCTh CYMO0B B GNAHOYHONW MPOMYKIMH, MEPHOIMYECKHX
}  W3/aHMAX, oBecleydBaTh 3aABKH U (GOopMHPOBATh MJIaH - 3asdBKH HA HM3TOTOBIEHHUE
~ OJaHKOB yCTaHOBJIEHHOTO o0pasia;

B cooTBeTcTBMH C DejepanbHbBIM 3akoHOM oT 05.04.2013 Ne 44-®3 «O
KOHTPAaKTHOH CHCTeMe B c(epe rocyHapCTBEHHBIX 3aKyNOK TOBapoB, paboT, yciyr i
obecreyeH s rOCyIapCTBEHHBIX M MYHHIHIIATBHBIX HY)XI» FOTOBUTH OMHCAHHE OOBEKTA
3aKyNKH (TEXHHYECKOE 3aJalie) M OPraHM30BBIBATH 3a CYET JIMMHTOB OFOJUKETHBIX
aCCHTHOBAHHH, BBIJEICHHBIX YTIPaB/ICHHIO, HA [OCTAaBKY M M3rOTOBJEHHE OIaHOYHON U
KYPHAIBHOH NMPOAYKIMK; CONPOBOX/IATh YKa3aHHbIE 3aKyMKH [0 IOJHOrO HCIOJHEHHUS
0053aTeNILCTB CTOPOHAMH;

OpraHH30BBIBATh M MPOBOAMTE 00y4arollMe CeMHHAphl ¢ PabOTHUKAMH amapara
MHPOBBIX CyJeH IO BOIpOCaM CyAeOHOH CTATHCTHKH, COCTABJATH IUIAH NPOBENEHHS
CeMMHapa;

pa3pabaTbiBaTh METOJMYECKHE PEKOMEHIAIMU [0 YCOBEPIIEHCTBOBAHMIO cbopa u
aHaJTH3a CTaTHCTHYECKOH HHDOpMAIIHH;

M3y4aTh i aHAIU3MPOBATh NEATENBHOCTh CyIOB 110 BOIIPOCAM Cy1e6HOro U 0011ero
AEIONPOU3BO/ICTBA, CTATHCTUKE, apXUBY (DellepaTbHbIX  MHPOBEIX CYEii;

paccMaTpMBaTe M IIPOBEPATh MaTepHalbl Ha BO3MEIIEHHE MPOLECCYAThHBIX
H3JIEPXKEK 3a CUET CpeicTB (enepanbHOro OromKera;

paccMaTpHBaTh 0OpalleHHs, TOCTYIIAIOLIHE B yCTAHOBIEHHOM TTOPSAIKe OT rPayKiaH,
U3 cynoB obmeii ropucaukuuy, CyneGHOro jernapTaMeHTa, rocyIapCTBEHHBIX W HHBIX
OpraHoB, Y4pexIeHHH, OpraHu3alui, OT JODKHOCTHBIX JIMI[ B YacTH, OTHOCSINEHCS K
komreTeHuuu Ot/ena, B TOM YHCJIE YY4aCTBOBATH B PACCMOTPEHHH 3asBIEHHI, Xalob H
IpYruX MHChMEHHBIX 00palleHut rpak/IaH M I0JDKHOCTHBIX JIKI[ HA JeHCTBUS paGOTHHKOB
annaparoB CyJ0B;

0000u1aTh HHPOPMALHIO O HPHYMHAX HESIBKH a/J[BOKATOB B CyHeGHBIE 3acelaHus B
1 denepansubie cyasr obieil opucaukun ToMckoit 06macTH;

t obecreunBate BhIMoNHeHHe DefepaibHOro 3akoHa ot 22.12.2008 Ne 262-®3 «06
obecrieyenur noctyna K HHOPMALMH O [AEATENLHOCTH CYIOB» B IIpelenax cBoeif




KOMIIETEHIIUY;
. obecrmeynBaTh KOHQHUAEHIHATLHOCTh IEPCOHANBHBIX NaHHBIX, [IONYHYCHHBIX B XOIC
CBOEH MesTeNLHOCTH B COOTBETCTBUHM €O CT.7 De/iepabHOro 3aK0HA OT 27.07.2006 Nol52-
@3 «O mepcoHANbHBIX TaHHBIX);
~ (opmupoBaTh 3ajBKM IO MOTPEOHOCTH CYJOB, BBIIABaTh M BECTH yHeT OnaHKOB

HCIIONTHUTENBHBIX JIHCTOB,;

YBeIOMIISTh HayallbHUKa YIpaBlieHus 000 BCeX Clydasnx oOpalleHust K HEMY KaKux
_ 1u60 JIMIL B HE/ISX CKIOHEHHS ero K COBEPLICHUIO KOPPYNIMOHHBIX IPaBOHAPYIICHUH B
cootsercTeiE ¢ ml. cr.9 emepamsHoro 3akoHa or 25.12.2008 Ne 273-®3 «O
MPOTHUBOJCHCTBHU KOPPYIILIHHY;

cobmofaTh OrpaHMYeHHs M  3amperhl, MpeJyCMOTpEeHHBIE CT.CT. 16y 17
dejiepansHOro 3aKoHa OT 27.07.2004 Ne 79-03 «O rocyaapcTBEHHOH TpPaKIaHCKOH
cryx0en,

o OpPMIIATE HOMEHKJIATYPHEIE JeJ1a [0 HANPAB/ICHHIO CBOCH NEATENBHOCTH B ApXUE;
POU3BOIUTE OTOOP JeJ ISl YHHITOXKCHHUSL, |

y4acTBOBaTh B pab0oTe KOMHUCCHH, B COCTAB KOTOPBIX BXOIHUT.

3.3.IIpaBa KOHCYJIbTAHTA.
3 OcHOBHBIE TpaBa KOHCYJbTaHTA KaK TIPAXIAHCKOIrO CIYXallero yCTaHOBJICHBI
 crateell 14 (MenepampHoro 3akoma ot 27.07.2004 Ne 79-®3 «O rocynapCTBEHHOH
rpakaHCKOH cnyx6e Poccuiickoii deseparuny».

Ha oCHOBAaHHH JaHHOI cTaThH KOHCYIbTaHT OTae/a HMeeT Mpaso:

1. 3HAKOMHUTBCS ¢ JOKYMEHTaMH, OINPENENAIOIIHAMHE €ro JOIDKHOCTHBIC
0GA3aHHOCTH, PaBa M OTBETCTBEHHOCTh, KPUTEPHH OLEHKH KayecTBa pabOThl U yCIOBHUS
NPOIBHKEHHUS IO CITyKOe.

2 3HAKOMUTBCS C [IPOEKTAMM pELIeHHMH, MPUHUMACMBIMH HAYAIBHHKOM
Otrmena, KacaromuMmucs gestensHocTH Otzefia ¥ BBIIONHAEMBIX UM JOJDKHOCTHBIX
00s3aHHOCTEH.

3. [IpuHUMATh pEeLISHHs W y4acTBOBATh B MX IIOArOTOBKE B COOTBETCTBHHM C
HACTOSIIMM O/DKHOCTHBIM PErNIAMEHTOM.

4, BecTH mepenucky ¢ ynpasineHusmu CyneOHOro IemapraMeHTa B cyOBeKTax

Poccuiickoit ®emepauuu, ¢enepanbHbIMH CyAaMH obrmieii HOpPHUCAMKIMH, MHPOBBIMH
cyapaMH, (emepaJbHBIMH OpraHaMH WCIIOJIHUTENBHONH BJACTH, I'OCYIapCTBEHHBIMH
opranamu cyOwexToB Poccuiickoil Qenlepanii, a TaKkkKe C© YUYPEXKACHHAMH H
opranuzaiusaMu Poccuiickoi ¢enepaluu 110 BONPOCaM, BXOIIUM B €ro JOJDKHOCTHEIE

00s13aHHOCTH.

3 [Mony4aTh B YyCTAHOBIEHHOM TOPsAKE WHQOPMALMIO ¥ MaTepHAEL
HeoOXOIMMBIE IS MCIIOIHEHHs! JOTDKHOCTHBIX 00sA3aHHOCTEH.

6. 3ampamuBaTh JIMYHO HJIM [0 TIOPYYeHMIO 3aMECTHTEeNd HavabHHKA

VipaBieHHs OT PabOTHHUKOB anmaparoB ¢ejepanbHbIX CYAOB M MHPOBBIX cymei,
CTPYKTYPHBIX MOIpa3feNeHnil YIpaB/IeHUA CBE/ICHUA, HeoOXOMUMBIE ISl BBITOJHEHHS
JOJDKHOCTHEIX 0053aHHOCTEH.

e OcyIIeCTBIISTE B3aUMOJIEHCTBHE C TOCYapPCTBEHHBIME CIIyKalllnMHU Otnena,
HHBIX CTPYKTYPHBIX mojpasfe/ieHuil  YIpaBieHWs; ~— NpHBIeKaTb B CIydac
HeoBXOIUMOCTH C Pa3pelleH s pyKOBOJICTBA CHENHaTUCTOB APYTUX OTAENOB K PCIICHHIO
BO3JI0EHHBIX Ha HEro 3aaad.
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8. CornacoBelBaTh W BH3UPOBaTh JOKYMEHTHI, [aBaTh 3aik/IFOYEHHS M
MPEANOKEeHHS 10 PEIIEHHIO BOIIPOCOB, OTHOCSIIMXCSH K €0 KOMIIETEHIIHHA.

9 Ha cosmanue opraHM3alHOHHO-TEXHHYECKMX YCIOBHH, HEOOXOIUMBIX LIS
HCMIONIHEHHS JTOJDKHOCTHBIX 00s3aHHOCTEi; OKazaHHe COMNEHCTBHS B HCIOJNHEHHH
MOMKHOCTHEIX ~ OOS3aHHOCTEH,  BO3JOXEHHBIX HA  HEro; pealH3alHio pas,
TPeIyCMOTPEHHBIX HACTOSIIHM JO/DKHOCTHBIM PErJIaMEHTOM.

10. BBIHOCHTE Ha pacCMOTpEHHE 3aMeCTHTENsI Ha4yalbHUKa YIIpaBlIeHHS

MIPEATIOXKEHUS 110 YIIYYIISHHIO HeATeNbHOCTH OT/ena, COBEPIIEHCTBOBAHHIO €r0 paboThl,
| @ TaKke CBOGH MEATEe/NBHOCTH; IMpeajiaraTh BapHaHTBl YCTPAaHEHHUs HEINOCTATKOB B
! mesrenbHocTH OTaena.
11.  aBate rocynapcTBeHHBIM ciyxamuMm OTaena, HHBIX CTPYKTYPHBIX
nonpasnenenuit  YmnpasneHuss Cynebnoro pemapramenta B Tomckoit  o6nactu
pasbiACHEHHA M YKa3aHHSA I10 BOINpOCAaM, BXONSIIUM B HO/DKHOCTHEIE OOS3aHHOCTH,
MPEIyCMOTPEHHBIE HACTOALUM PErjaMeHTOM.

3.4. OTBETCTBEHHOCTE KOHCYJIBTAHTA!

KoHcybTaHT HeceT ycTaHOBIEHHYIO 3aKOHOIATENbCTBOM Poccuiickoit ®eneparun
OTBETCTBEHHOCTEL 32 HEHCIIOJHEHHE HJIH HEeHaJllexallee HCIIOJHEHHE BO3JIOKEHHBIX HAa
HEro JOJDKHOCTHBIX 00s3aHHOCTeH, 3a HecoOMIOeHHEe OrpaHHYeHHH M 3ampeTos,
CBSI3aHHBIX C Tpa)KIaHCKoil ciry>k60ii, a Takxke 3a:

AedicTBHA WM OesmeiicTBHe, BelyllMe K HApPYIIEHHIO [IPaB HJIM 3aKOHHBIX
HHTEPECOB IPaX/aH;

pasriamieHde CBEIEHHH, CTaBIIUX HM3BECTHRIMH €My B CBS3H C HCIIOJHEHHEM
JIOJDKHOCTHBIX 0053aHHOCTEHH;

HECBOCBPEMEHHOE BEHINOJIHEHHE 3a/laHHi, [IPHUKA30B, PACIOPSHKEHHH M yKaszaHHH
BBIIIECTOAIIMX B TMOpsAJIKE [IOJYHHEHHOCTH pPYKOBOAHUTENEH, 334 HCKIIOYEHHEM
HE3aKOHHBIX;

HECBOEBPEMEHHOE pPaCCMOTpPEHHE B IIpefeiaxX CBOMX JOJDKHOCTHEIX 00s3aHHOCTEN
oOpallleHMH  rpakaaH, TOCYHapCTBEHHBIX ciuykammx VYmpasienus CynebHoro
menapramenta B Tomckolt o0mactd, anmapatoB ¢enepaibHBEIX CymoB 00Imeii
IOPUCOHUKIHH, (elepalbHBIX OpraHOB HCIIONMHUTENBHON BJIACTH, TIOCYAapCTBEHHBIX
opraHoB ToMckoii 00acT, a TaKKe YYPe)KASHHH ¥ OpraHH3aluii;

HapylieHne nojoxeHuin Komexca 3THKH W cly)XeOHOro mopeneHus (emepalbHLIX
TOCYapCTBEHHEIX IPAXIAHCKUX CILYXalTUX YIIpaBleHHUS;

PE/ICTABJIEHHE PYKOBOJACTBY HEOCTATOYHONH U HEOOHEKTHRHON HH(DOPMAITHH.

: 3.4.1. CornacHo cratee 15 ®emepansHoro 3akona ot 27.07.2004 Ne 79-@3 «O

| TOCyIapCTBEHHOH rpaxiaHckoil ciyxbe Poccuiickoit ®Denepaiuu» KOHCYJIBTAaHT HECET

| UCHMIUTHHAPHYIO, TPaXIAHCKO-NPABOBYIO MIM YLONOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBMH ¢ (eaepanbHBIM 3aKOHOJATENIbCTBOM B  CJIy4ae MCIOJHEHHS UM
HENPaBOMEPHOT0 MOPYYEHHUS.

IV. Ilepe4yeHk BONPOCOR, 0 KOTOPLIM KOHCYJILTAHT BNpaBe NPHHHMATh
ynpagjieH4YecKHe H HHbIe peleHust

4. B npenenax cBoeii KOMIETEHIHH:
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4.1. IlpuHuMaTh pemreHHe O COOTBETCTBUH IIPENCTAaBNEHHBIX JIOKYMEHTOB
HOPMaTHBHBIM  TpeOOBaHHSM, 3aKoHO#aTenbCcTBY  Poccmiickoit  Denmeparum, wux
AOCTOBEPHOCTH H IOJHOTEL.

4.2. 3anpaliHpaTth HeHOCTAIONIHE JIOKYMEHTEI.

4.3. OtkaselBaTk B ipueMe JOKYMEHTOB, OGOpPMJIEHHEIX HEHAIeHKAIHIM
obpazom.

4.4.  HubopMmupoBaTh 3aMecTHTENs HAYANBHAKA YIpaBleHUs: O BBIBICHHBIX TIPH
HCIIOIHEHUH CIy)KeOHBIX 00s3aHHOCTeH HapyIIeHHsX JEeNCTBYIOIEro 3aKOHONATENhCTBA
H TIIPEJUIOKEHHE CIIOCOD0B UX YCTpaHeHHs.

V.  Ilepeuens Bonpoco, no KOTOPBLIM KOHCYJIBTAHT Y4aCTBYET B INOATOTOBKE
TPOEKTOB HOPMATHBHbIX MPABOBBIX AKTOB H IPOEKTOB YNPABICHYECKHX H HHBIX
peleHui

5.1. KoHCymbTaHT B COOTBETCTBHHU CO CBOEi KOMITETEHIIHEH IPHHUMAET YYacTHE B
[IONTOTOBKE IMPOCKTOB TaKHX HOPMATHBHBEIX IIPaBOBBIX AKTOB Kak IPHKa3bl M
PacIOpsDKEHNs pyKOBOICTBA YIIPABJIEHHS IO BOIIPOCAM CBOEH KOMITETEHIIHH.

5.2.  KoHCynbTaHT BIipaBe NpHHHMATE yJacTue B:

MOArOTOBKE HMH(MOPMALMH [0 BONPOCAM, BXOMANIMM B €ro JIOJDKHOCTHEIE
00sI3aHHOCTH;

HOATOTOBKE aHATHTHYECKHX MaTEPHAIOB [10 HAIPABJIEHHUIO IEATEEHOCTH;

[IOArOTOBKE NOKJIAMHOH HMIIH CIIy)KeOHOMH 3alHCKH.

VL Ilopsagok cay:edHOro B3aumoaeiicTemus KOHCYJIbTAHTA B
CBI3H C MCTIOJTHEHHEM 0/KHOCTHBIX 00513aHHOCTEH ¢ rpaKIaHCKAMH
CIyKauUMH (eaepanbHbIX cyaoB obmeii opucaukuun ToMckoii odJiacTH,
Ynpasiienusi, rpakiaHcKHMH CIy/KAUHMH HHBIX rocyqapcTBeHHbLIX OPraHoB,
rpakaAaHaAMH H OPraHU3alHsIMH

6.1. Koucymprant  ocymecTBaser  BsammomeiicTBHE  co CIIe IYIOIIUMH
IPAXIAHCKUMH CIIyXKallUMU YTIpaBJieHus:

3aMECTHTe/IEM HaYaIbHHKa YIIPABJICHHUA W IPAKIAHCKHMH CITYIKaL[UMHU Otpena;

Ha9aIbHUKAMH 1 TPOKAAHCKMMH CITyXKAIMMH OTAENOB YIIpaBiIeHHs.

6.2. KOHCYNBTaHT OCYIIECTBIAET B3aHMOJEHCTBHE © aIMMHHUCTPATOPaMH CYyZIOB,
MPE/CCAATENAMH  CYNIOB, TPKIAHCKUMH CIIY)KAIIUMH CyIOB, MHPOBBIMH CYIBAMH H
pabOTHMKAMH  ammapata MHpPOBBIX CyHeH, TIpaXkJaHCKHMH CIyXallUMH HHBIX
FOCY1apCTBEHHEIX OPraHOB, lPaXKIaHAMH U OpraHH3aI[HsIMH.

VIIL IlokazaTenn 3¢ppeKTHBHOCTH U Pe3yJIBbTATHBHOCTH Npo(ecCHOHAIbHOIT
CJ1yKeOHOI JeATeILHOCTH KOHCYILTAHTA

7.1. B oprauuzanuu Tpyna:
POU3BOJMTEIIEHOCTh (BBIIOJIHAEMBIH 00beM paboTsl);
Pe3yJIbTATHBHOCTE (Mepa A0CTHKEHHS IOCTaBIEHHEIX [eieil);




MHTEHCHBHO
06beM paBoThl); Lo

coOJIroeH e TPY/I0BOH U CIUHILTHHEL.

7.2. CBOEGBPEMEHHOCTh U OIEPATHBHOCTh, T.€. BBINONHEHHE TOPYYEHHH B
YCTaHOBJIEHHEIE 3aKOHOAATENBCTBOM, JOIDKHOCTHBIM PErIaMEHTOM HIIH PyKOBOICTBOM
CPOKH. ‘

7.3. KauecTBO BBINONHIEMON paboTHI:

[O/IrOTOBKA JOKYMEHTOB B COOTBETCTBHHU C yCTaHOBJIEHHBIMH TPEOOBAHUIMH;

ITOJTHOE M JIOTMYHOE H3JI0KeHHe MaTepHaa;

FOPUIMYECKH TPAMOTHOE COCTABJIEHHE OKYMEHTA,;

OTCYTCTBHE CTHIHCTHYECKUX H IPAMMATHYECKHX OLIHOOK.

7.4. TlpodeccrnoHATH3M:

npodeccHOHANbHAS KOMIIETEHTHOCT (3HaHME 3aKOHOJATeIBHBIX, HOPMATHBHBIX
[PAaBOBBIX aKTOB, WIHPOTa MPO(ECCHOHANPHOrO Kpyrosopa, yMmeHHe paborars c
JIOKYMEHTaMH);

CIIOCOOGHOCTD BBIMOJHATE TOKHOCTHBIE (QYHKIHH CaMOCTOATENBHO, 0e3 MOMOIIH
PYKOBOJIHTEJIS HIIH CTAPIIEro MO J0JDKHOCTH;

CIOCOBGHOCTb YeTKO OpraHU30BEIBATE M IUIAHHPOBATH BHIIONHEHHWE [OPYYEHHBIX
3ajaHuii, yMeHHe palOHATBHO HCIIONB30BaTh pabouee BpeMs, pacCTaBIIATh IPHOPUTETEL;

CO3HAHHE OTBETCTBEHHOCTH 3a TOCJHEJCTBHS CBOMX NEHCTBHH M IPUHUMAEMBIX
pelIeHHH;

CIIOCOBHOCTh  COXPAHATh BBICOKYKO pabOTOCNOCOOHOCTE B KCTPEMAabHBIX
YCIIOBHSX.,

12 (CrI0coOHOCTE B KOPOTKHE CPOKH BBITONHATE OTpeae/IeHHbIH

3aMecTHTE b HavyalbHUKa Y IIPaBlIeHUs —
HayaJLHHUK OTHeNa OpraHu3alMOHHO-IIPaBOBOr0O
obecriedeHus JAesTEILHOCTH CY/IOB
Vupasnenus CynebHoro aemapraMmeHTa

B Tomckoii obmacTu -
8 ;’7/‘}? a4 2020 , A.C. Tumomenko

CornacoBaso:

3aMecTHTENs HaYallbHUKa Y IIPABJICHHS —
HaYaJIbHUK OTIEJa FOCyAapCTBEHHOM
cnyx651 1 Kaapos YupasneHusa CynebHoro
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