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(he1epabHOrO rocy.1apeTBEHHOrO IPARKAAHCKOTO CNYAKALIEr 0, 3aMelLAoLEro B
Ynparnenuu CyaeGHoro Aenapramenta B ToMcKo# 001aCTH A0TKHOCTE
thenepanbHoii FOCYAapCTBEHHOH MPak IaHCKOMH CI1ykKObI KOHCY./IbTaHTa
OTAc/Ia KalHTAIbHOIO CTPOUTEBCTBA, IKCIUIYATALIHH 30aHMI 1 COOPYKEHHTT

-

I. Obmue nonoxkenus

L.1. JlomkHOCTb  KOHCynBTAHTa — OTAeNa  KANMTATBHOLO CTPOHTE 1bCTBRA,
IRCIUIyaTallik  31aHMH W coopyxeHHil YnpaBienus CynebHoro nenmapramenta B
Tomckoii  obnactu B cooTBercTBUMM ¢ Peectpom  nomkHocTel  enepatbHoii
FOCYAApCTBEHHOH IPa)IAaHCKOH CNyKObl OTHOCHTCH K BEIYLIEH TPYIE H0JKHOCTEH
henepanpHoii rocyaapersenHoi FPaXIaHCKOH CTYKOBI KATErOPHH «CTIELMATUCThIY.

[.2. KoHcynbTanT oTaena KanuTambHOro CTPOMTEBLCTBA, IKCIUIYATALMM 3TAHHI U
COOpyxeHHH (nanee — OTaen) Ha3HAYEETCH H OCBODOXKIAeTCH OT JOIKHOCTH MPHUKA30OM
HauandeHuka Ynpasneuus CyaebGroro JenaprameHTa B Tomckol obmactu (nanee -
Ynpagnenue).

I.3. Koncyabrant Otaena noaumnHsercs HEIOCPeACTBEHHO HauansHHKY OTea,
KYPHPYIOLLEMY 3aMeCTUTENO HaYalbHHKa YV IpaB/ieHus,

4. Ha nepuox Bspemennoro orcyTersus KOHCY/IbTAHTA €ro MOJIHOMOYHS
BO3AraioTcs Ha padothuka Orena, onpese e HHOFO HAYATLHUKOM Orpena.

I.5. Ha koucynbranta OTmena, cornacHo pachpeieeHHio 00A3aHHOCTEH MeK Iy
FOCYAApCTBCHHBIMH IPAAKNAHCKHMHK  ciyxawmmd  OTIeNa, MONKET ObiTh BOITOKEHO
HCTIOHEHUE 00A3aHHOCTEH, BBIIOIHAEMbIX MIABHBIM ClIEIHATHCTOM Ornena B ciiyyae ero
OTCYTCTBHS.

1.6. Kodcynbrant Ortzena B coeii CITyKeOHOH AesTeNbHOCTH PYKOBOACTBYETCS:

Koncturyumeit Poccuiickoii DGenepatimu;

(enepansbivu 3akoHamu ot 08.01.1998 Ne 7-13 «O CyaebHom nenapramente
npu Bepxosuom Cyne Poccuiickoii ®enepaunu», ot 27.05.2003 No 58-03 «O cuerese
FOCY1apCTBEHHOH Ipaw/IaHcKoil caysx0bl Poccuiickoii ®enepaunu» 1 ot 27.07. 2004 No
79-03 «O rocynapersenHoif rpakIaHCKOi ciyxde Poccuiickoii ®exepauun», ot
27.07.2006 Nel52-®03 «O NEePCOHANBHBIX JaHHBIX», OT 25.12.2008 Ne 273-®3 «O
OPOTHBOACHCTBHH KOPPYIIUHIY, HHBIMH (helepaibHbIMH 3aKOHAMHU:

yrasam [pesunenta Poccuiickoit Menepatmi:

noctaHosleHusMH [pasutenscrsa Poccuiickoi Menepaumu;

noctaHoBiennsMH Bepxosroro Cyia Poccuiickoii Penepaun;

nocranosaeHuamu Cosera cyaeii Poceuiickoii Menepattii;

HOPMaTHBHBIMU NPaBoBbIMK akTamu CyaedHOro jgenapraMenTa;
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MOJIOKCHHAMH, HHCTPYKLIHAMH, METOIHYECKMMH PEKOMEHIALMAMH, KaCaloUMHCs
odecrieyenns NEATENBHOCTH CYAOB M DeryIUPVIOUMe OCOGEHHOCTH POXOKIEHHA
FPakAaHCKOH CyKObI;

Koaexcom stuku u caykebuoro nosenenus (esiepanbHBIX rOCYAapPCTBEHHBIX
TPAKIAAHCKHX CAYAKALMX YTipaBieHus:

AIIMHHUCTPATHBHBIM PeraMeHToM Y pasieHus:

mojlozeruem 00 Ynpasienuu Cyae6Horo nenapramenta B ToMCKOi 061acTH:

NOOKEHHEM 00 OTjJeNle KANMTATbHOIO CTPOHTENbCTBA, IKCILIVATALMH 3TAHHH U
COOPYKEHHIH:

CTYKeOHBIM PACTIOPAIKOM YNpaB/ieHus:

HacTosUMM JI0TKHOCTHBIM periaMeHToM.

II. Keaangurkauuonusie Tpebosanus

2.1. Ha zomkHocTh KoHcylbTaHTa OTgena HA3HAYAIOTCS JHUA C BBICLLIHM
oOpasoBatueM, 6e3 npeabaBIeHUi TpeGoBaHHMIT K cTaxy padoTsl.

2.2.Koncynetant Otiea 10/1KeH 3HATh H YMETh [IPUMEHSTh Ha MPAKTHKE:

["ocyaapersennslii 2361k Poccuiickoii Denepatinu;

Koueruryuunio Poceniickoit ®enepanun;

['paxaanckuit kogeke Poccuiickoit ®enepatmu;

Qenepanshbiii 3akoH ot 25.12.2008 Ne 273 - &3 «O MPOTHBOACHCTRHH
KOPPYIIHH»;

DenepansHblil 3ak0H 0T 21.12.1994 Ne 69-B3 «O MOYKapHOH 6€30MacHOCTHY;

3aKoHodarenbctBo  Poccuiickoit  Pemepaumu, B COOTBETCTBHH C KOTOPbIM
PErY/THPYIOTCA OTHOLUEHHA, CBA3AHHBIE C IPAXIAHCKON caykOOM, COrlacHo ctathe 5
®eepanpHoro 3akona ot 27.07.2004 Ne 79 — @3 «O rOCYIapCTBEHHOH IPawk1aHCKOH
c1yk0e Poccuiickoit Meaepaunny»;

[locranosnenne Tpasurensersa Poccuiickoi ®enepaunn or 01.07.2016 Ne 624
«O0 yreepxaennu [pasun paspaborku, YTBEDKISHHS, ONyOIHKOBAHHS, M3MEHEHHS H
OTMEHBI CBOJIOB [TPaBHII»;

[Mocraunosnenue [lpasutensersa Poccuiickoit ®enepaiuu ot 25.04.2012 Ne 390 «O
NPOTHBONOKAPHOM PEXKHMER.

Hopmartusuyio 6a3y cootserctsyioleii cdepbl aestesHOCTH, OCYUIECTBAAEMOH B
NMpeaeiax CBOMX A0/IKHOCTHBIX 0083aHHOCTEH H MOTHOMOYHIA:

MOpsI0K paboTel co  ciyxeOHOH HHpopMauueit, cryxeGHOI HHbOpMalIHel
OrPaHHYEHHOr0 pacrpoCTpaHeHHs., HHPOPMaLHeH C OrpaHHYMTETBHON MOMETKOH «/UTs
CIIy#eQHOro noib30BaHUI»:

MEppl Mo odecriedennio  0e30MacHOCTH  MHAOPMALMH [IPH  HMCIOMb30BAHHH
OOLIECHCTEMHOTO M MPHKNAZHOTO MPOrPaMMHOIO  ofecrieucHHs, TpeboBaHHS K
Ha/ICKHOCTH Naposei;

NOPSUIOK  padoThl cO  Ciy:KeGHOH >7eKTPOHHOH MOouTOH, a Takke MpasHia
HCIIOJIb30BAHMS JTHYHOH 3/1EKTPOHHOM MOYThI, CYKO «MIHOBEHHBIX» COOOLIEHHH M
COLMANBHBIX CETeH, B TOM HHMCIE B YACTH HAJIHYMA IONOIHHTEIBHBIX PUCKOB U YIPO3,
BOZHHKAIOIIHX NPH HCTOIL30BAHWH JTHYHBIX YYETHBIX 3anuceii Ha cnykeOHBIX cpeacTBax
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BBIMHCIIUTEIBHOH TEXHHKH (KOM NbOTEPAX );

OCHOBHBIE  [IPU3HAKH  3JICKTPOHHBIX COOOLUGHHH, comepKaumx BPE/I0OHOCHbIe
BJAOKCHHS MM CCBUIKH  Ha  BPEJOHOCHBIE  CaiiThl B HHPOPMaLIHOHHO-
[CIEKOMMYHHKALMOHHOH ceTh «MHTepHeT, BKIHOYas «PUIIHHIOBBIEY MHCLMA M cram-
PACCBUIKH, YMEHHE KOPPEKTHO M CBOEBPEMEHHO pearupoBarh Ha NOJAYHYeHHEe TaKHX
3JICKTPOHHBIX COOOLIEHHMIT;

PABHIA M OrpaHHYEHHUS NOAKTIOUYEHHS BHEIUHHX YCTPOHCTB (threw-HakonuTeny,
BHCIUHME JKECTKHE MCKH), B OCODEHHOCTH O0OOpPYIOBAHHbIX MpHEMOnepe 1aroLIe
annaparypod (MoOuIbHble TenehOHbI, NIAHILIETDI, MOAEMbBI), K CHVKeOHBIM cpeacTsam
BBIMHCIHTEIBHOH TEXHHKH (KOMMBIOTEPaM).

OCHOBBI BeeHHS 1€/10POH3BOACTBA;

[lopsinok  ciyxebHOro B3aUMozeiHCTBHS B npenenax CBOEH KOMIIETEHLIHH
OpraHamMu rocyl1apcTBeHHOH Biaactu Poccuiickoit Mezepamnn, cyGnextos Poccuiicko
Pegepaunu;

Komekc oTukH M cnyxebHOro noseneHums (QenepankHbIX rOCYIapCTBEHHBIX
(PAZKAAHCKHX CITYKALUMX YIpaBIeHHA, IPABHJIA [e/10BOr0 ITHKeTAa:

AZIMHHHCTPATHBHBIH periaMeHT YnpaBleHus;

CJ1ykeOHBIH pacnopsiiok YnpasieHus;

HacTOALLMH [Jo/KHOCTHOI pernamenT.

2.3.  KoucyabrauT Otaena 101%KeH YMeTh:

paboTaTh ¢ 3aKOHONATENbHbIMH H HOPMATHBHBIMH [PABOBBIMH AKTAMH, MPUMEHSATH
HX Ha IpPaKTHKe;

AHAJIM3HPOBATh H 0000WATE HHOOPMALUIO 110 JIHHHH CBOSH 1esTebHOCTH:

B Mpejleiax CBOEH KOMMETeHUHH 3(dekTHBHO W Moc/e10BaTebHO padoTaTh ¢
noapasaenexusmu CynebHoro nenapraventa npu Bepxosrom Cyze P®, Vrpassenus,
OCYLISCTBIATEL B3aUMOJCHCTBHE C JIDYTMMH BEJOMCTBAMH H OPraHH3aLMSAMH [0
BOIPOCAM, BXOISLUHM B KOMMETEHLHIO;

FOTOBUTL [POEKThI HOPMATHBHBIX AKTOB;

paboTaTh ¢ 3aKOHOATE/IbHBIMH H HOPMATHBHBIMHU TTPABOBBIMH aKTAMIL

paspabarelBaTh /1aH KOHKPETHBIX JeHCTBHIA;

OMEPaTHBHO NMNPUHUMATE U OCYILECTBIATD IPHHATBIE PELICHUS;

MPUMEHATE COBPEMEHHBIE HH(OPMALHOHHO-KOMMYHHKALMOHHbBIE TeXHONOIHH B
rocyJapCTBEHHbIX OpraHax: HCNO/b30BaTb MEKBEIOMCTBEHHBIH M  BEIOMCTBEHHbIH
37IEKTPOHHbBIH JOKYMEHTO000POT, HHYOPMALIMOHHO-TETEKOMMYHHUKALIMOHHbI® CeTH;

OMEPATHBHO OCYUISCTBATL MOHWCK HEOOXOAMMOH HMHGMOPMALIHH, B TOM HHUCIE C
HCII0/1B30BAaHMEM HH(OPMAUHOHHO-TENEKOMMYHHKALHOHHO#M ceTH «MHTepHe

padoTaTh CO  CNpaBOYHBIMH  HOPMATHBHO-TNPABOBLIMH  0a3aMM, a  TakKe
roCyAapCTBEHHOH CHCTeMOH npaBoBoH uH(opmauny «OduiMaibHbIH HHTEPHET-IOPTA
npasosoH HHGOpMaLHK» (pravo.gov.ru);

paboTaTh C  TEKCTOBBIMH  JOKYMEHTAMH, OICKTPOHHBIMM  Tabauuamu M
NMpe3eHTALHAMH, BKIOYas HX CO3JaHHe, pelakTHpoBaHHMe U dopMaTHpOBaHHe,
COXpaHEHHE W Ne4aThb,

paboTaTh ¢ OOLMMH CEeTeBBIMH pecypcaMu (CeTEeBBIMH JTHCKAMM, MarKaMi).

aJanTUpOBATLC K HOBOH CHTYaUHMH M INPHMEHATH HOBBIE MOAXOAbI K PELICHHIO
BO3HHKAIOLKX Npodiem;

c
#
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BHISTS, MOLACPAHBATE H MPUMEHATL HOBOE, flepe10Boe;
1aHHPOBATH,  PAlMOHANBHO  MCIIONL30BATE CAYyKeOHOE BpeMS M JOCTHIATH

pesyabTara;

BAQJCTH PHEMAaMH MEKIMYHOCTHBIX OTHOLUCHHUH (YMETh CAyIIaTh KOIUIer, YMeTh
HE ZOMYCKaTh MEXIHYHOCTHBIX KOHQIHMKTOB C KOMIEraMH M PyKOBOJUTEIISMH, YMETh
3Q(PEeKTHBHO COTPYIHMYATh, MATH Ha KOMIPOMHMCC TMIpH  pelueHuH npobieM B
KOHQIHKTHBIX CHTYAUMSIX, OBITh OTBETCTBEHHBIM IO OTHOLICHHIO K JIOASM, ObITh
OT3bIBYMBbLIM, ObiTh BCerja IPVKETIOOHBIM, [OMOraTh B padoTe Ko.uleram, YMeTh
NPHHUMATE COBETBI IPYTHX KOJIer Mo paboTe, GbITh CHOCOGHBIM MPH3HABATL CBOIO
HEMpaBoTYy);

2.4, Koncyabtaut Otaena nomkeH 061a1aTh CAeOYHOLIMMH HaBblKaMH B 0OBeMe,
HEOOXO/IMMOM 718 HCMIOIHEHHS CBOHX JI0JKHOCTHBIX 00S3aHHOCTe !

padOThLI B KOHKPETHOH cepe IeTeTbHOCTH:

BEIEHHS J1€JIOBLIX [1€PErOBOPOB;

COCTaB/IEHHA JIEJIOBBIX MHCEM:

BJIAZICHHS KOMIIBIOTEPHOMH TeXHUKOH;

BIACHHSA HEOOXOAUMBIM NPOrPaMMHBIM ODecreueHUEM:

CHCTEMATHYECKH MOBBILLIATH CBOK KBaTHMOHKALHIO;

COOM0AATh UCITOTHHTENBCKYIO AMCLIMILIHHY.

[Tosenenne koHcynbTanta OTgena J0MKHO COOTBETCTBOBaTh cT.18 @3 ot
27.07.2004  Ne79-03  «O rocynapcTBEHHON  rpakaaHcKoll  caykbe  PoccHiickoii
Denepaunu».

HI.JorkHOCTHBIE 08513aHHOCTH, IPABA H OTBETCTBEHHOCTH KOHCY.ILTAHTA

3.1. llenbto aeaTelbHOCTH KOHcyibTauTta OtTaena sABIAeTCH CBOEBPEMEHHOE
obecrieyeHue HauyaneHuka Otaena wu KYPHPYIOUIErO  3aMeCTHTeNnd  HayvyajibHHKA
YrpasieHus HEOOXOAUMOI U MOTHOI HH(OpMalHel MO HanpaBieHHsM J1eSTeTLHOCTH B
uessX obecredeH s MOBRILIEHHS ONEePATHBHOCTH IPUHATHS PeLCHHII,

3.2 OcHoBHble 0053aHHOCTH KOHCY.IbTAHTA:

CBOCBPEMEHHO M KA4eCTBEHHO BbLIMOJHATL MNOpyyYeHMs HavanbHuka Otaena u
KYPHPYIOLLEro 3aMeCTHTENS HavyalbHHMKA YNPaBjieHHUs [10 BOMPOCAM, OTHECEHHBIM K ero
KOMITeTeHIHH;

BHOCHTBL  NPELIOKEHHA O TMPONJIEHHH CpPOKAa HCMOJHEHHS JIOKYMEHTOB,
HaxoJAILLMXCA Ha UCMOJTHEHHH;

B OTCYTCTBHE Apyrux padotHukoB Otiena no nopydenHio HadanbHuka Otxena
BBITIOJTHATE HX 00A3aHHOCTH;

3HaTb TEXHHYECKHE XApPAaKTePHCTHKH 3JaHHH H COOpY/KEHHH CyI0B 0O0LIeH
HIPHCIHKLIHH]

3HATh KOMILIEKC paboT v MepONpHATHH N0 NOUIEPKAHHIO HCIIPABHOIO COCTOSHUS
3JIEMEHTOB 3J@aHHMH, €ro 3aJaHHBIX XapaKTepPHCTHK, BXOIALIMX B TEXHHYECKOE
o0cyKHUBaHHE 31aHHI CYI0B;



3HATL BHEBC/IOMCTBEHHbIC HOPMATHBBI [10 NPOSKTHPOBAHHIO M CTPOHTE/ILCTBY
3naHui DeneparibHbIX cy10B 00MIei IOPHCIMKUKK (B coorBetcTBHE co CHull, CIT):

OPraHH30BbIBATE  TEXHHYECKOE  OOCTY/KMBAHHE W  PEMOHT ciayxedHoro
aBTOTPAHCNOPTa CY/10B ¥ YTIpaBieHus;

PELIATh ONCPATHBHO BOMPOChHI C OPraHH3alMAMH H NPEANPUATHAMH, CBA3AHHBIE C
BBIMOJIHEHHEM J10TOBOPHBIX 0083aTE1LCTR;,

YHacTBOBAaTE B COCTABJICHMH CMETbl PaCX0A0B OKMIKETHBIX CpeacTs Ha
IKCIUTYATALHIO 31aHHH H COOPYKEHHH CYVI0B;

odecrie4iiBaTh [OArOTOBKY 3MaHHH M COOPYKeHHI] CYIOB H YMNpaBneHus K
JKCnayaTauMu B 3SMMHHH NEPHOL;

TpeOOBaTh OT NOAPAAHBIX OPraHH3ALMH BbIMNOJHEHHS CMETHOI JOKYMEHTALHH B
CTPOrOM COOTBETCTBHH C YTBEPXKICHHBIMH 3aaHMAMH, a TaKke C AelCTBYIOUIHMH
CTPOHTRIbHBIMH HODMAMH H NMPABHIAMH, BHYTPEHHHUMH PACNOPSKEHHAMH H VKA3aHUSAMHU;

OCYLUECTBAATE MPOBEPKY JIOKAJIbHBIX CMETHBIX PACHETOB, BU3HPOBATH H
epenaBaTh Ha PACCMOTPEHHE;

3aKao4ate  goropopa W KOHTPaKkTel ¢ MOAPSAHBIMH  OPraHM3alMsMM  Ha
TEXHUYECKOE 00C/Y/KHBAHHE NEPBUYHBIX CPEACTB MOKAPOTYLEHHS CY0B H Y IIPABICHHUS:

OCYLIECTBIATh TEXHHYECKHH HAM30p 32 MOHTAKOM OOOPYIOBAHHS, TEKYLHM H
RaHTAIbHBIM ~ DEMOHTOM 31aHHH (pelepanbHeIX CYI0B OOLIEH OPHCAMKIIHH M
YnpasieHus;

00eCreyYnBaTh COXPAHHOCTE HHGMOPMALMOHHBIX MATEPHATOB H TEXHUYECKOH
JOKYMEHTALIHH;

KOHTPOTHPOBATE  MPABHJIbHOCTb TPHMEHEHHA PACUEHOK U  Tapu(oB MpH
3AKJIFOYSHHH rOCY/1apCTBEHHBIX KOHTPAKTOB HA KOMMYHA/IBHBIE YCIYIH;

3aKJII04MaTh rOCY1apCTBEHHbIE KOHTPAKTBI HA ApeH/y CTOSHOYHBIX MECT Ul HVAI
CYIOB;

pa3padarsiBaTh TEXHHYECKYI0 JOKYMEHTALMIO, 3aKI04aTh [OCY/IapCTBEHHbIE
KOHTPAKTbl B COOTBETCTBHH ¢ TpeOoBaHHAMH (enepanbroro sakona ot 05.04.2013 No 44-
®3 «O KoHTpaKTHO# cHcTeMe B ciepe roCyapCTBEHHBIX 3aKYIOK TOBAPOB, paboT, YeIyT
AJis 00eCneYeHHUS TOCYJAPCTBEHHBIX H MYHULUMITATBHBIX HYHK D

BBOIHTh HH(pOpMauuww B nporpammuoe usgeane [AC  «[Ipasocynuen
«Heasuxxumocte» no popmam B 7.5,B7.6,B7.10,B7.11,B7.12.B7.7.B7.8.B 7.9.

V4acTBOBAaTH B PabOTe KOMHCCHIl, B COCTaB KOTOPBIX BXOIHT;

0OPMITATL HOMEHKJIATYPHbIE J1e/1a [10 HANMPAaBIEHHIO 1S Te/bHOCTH;

obecneyHBaTh KOHOHICHUHANEHOCTE MEPCOHANBHBIX AaHHBIX, MOIYHYEHHBIX B XOIe
CBOCH IEATE/ILHOCTH B COOTBETCTBHUM CcO CT.7 MeaepansHoro 3akoHa ot 27.07.2006 Ne
152-®3 «O nepcoHaIbHBIX JaHHBIX?,

VBEIOMJIATh Ha4yanbHHKa Y paBieHHs 000 Bcex ciryvasx o0pauleHusa K HeMy KakHX

— Jaub0 JMIl B LENSX CKIOHEHHS ero K COBEpIUEHHIO KOppYNUHOHHbIX
NpaBOHApyLUIEHHH B COOTBETCTBHH ¢ Nn.l. ¢1.9 MenepansHoro 3akoHa ot 25.12.2008 Ne
273-D3 «O npoTHBOJIEHCTBHH KOPPYNLHHY;

codNnonaTh OrpaHyHeHds W 3anpersl, MOpPeAyCMOTpPeHHble cT.cT. 16, 17
dexepanbhoro sakona ot 27.07.2004 Ne 79-®3 «O rocyaapcTBeHHOH TPakaaHCKOMH
cayxOe».

YYACTBOBaTh B peajusaluu nonaoxenuil ®egepanpHoro 3akona ot 22.12.2008 Ne
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262- ©3 «OG6 obecneuennHn 10cTyNa K HHPOPMALIHH O AeSTeTbHOCTH cyaos B Poceuiickoii
De/1epaliii» MO HATPAB/ICHHIO JeSTeTbHOCTH.

3.3. Tlpara koHcynbranta Otaena.

OcHoBHble MpaBa KOHCYJBTAHTA KAK [PAKIAHCKOTO CIHYKAIUIErO VCTAHOBICHDI
cratbeil 14 @esepaibioro 3akoHa ot 27.07.2004 Ne 79-03 «O rocyapcTBEHHOM
rpak1aHCKOH ciyx0e Poccuiickoii ®enepaunn».

Ha ocHosaruy 1anHoi crateu koHcybtanT OT/1e1a HMeEeT Ipaso:

3.3.1. 3HaKOMHTbCS ¢ JOKYMEHTaMH, ONpEIeNSIOWIMMH  er0  J0TKHOCTHBIE
00A3aHHOCTH, NPaBa ¥ OTBETCTBEHHOCTB, KPHTEPHH OLCHKH KayecTsa paboThl H YCI0BHS
MPOABHKEHHSA 10 ciyxkoe.

3.3.2. 3HaKOMHTbCS C TMPOEGKTAMH peUIeHHH, NPHHUMAeMbIMH HAYaTbHUKOM
Otzena, KacawommMmucs IesTeNbHOCTH OTaela M BBIUIOIHSEMBIX HM J10MKHOCTHBIX
00sA3aHHOCTEI.

3.3.3. TIpHHHMATh pELUCHHS M yYacTBOBaTh B MX MOATOTOBKE B COOTBETCTBHU C
HACTOALINM JIO/KHOCTHBIM periaMeHTOM.

3.34. Bectu nepenucky ¢ ynpasienusmu (otaenamu) CyaeGHoro JernapraMenTa B
cybonextax Poccuiickoit @enepaumnu, ¢enepalbHbIMH CYIaMH  OGLIel FOPHCAHKIIHH,
MHPOBBIMH  CYABAMH,  (DeAepaibHBIMH  OpPraHaMH  HCHOJHMTENBHONH  BJACTH,
rocylapCTBEHHbIMH OpraHamu cyObexToB Poccuiickod ®@enepaiiii, a Takwe ¢
VUpeKIACHHAMH M opraHusauuamu Poccuiickoil (enepaunu no Bonpocam, BXOISLIMM B
€ro J0TKHOCTHbIE 0643aHHOCTH.

3.3.5. TlonyuaTs B YCTaHOBJAEHHOM [MOpsaKe MH(OPMALMIO W MaTepHalbl,
HEOOXOMHMBbIE TS HCTIOMHEHHS JO/IKHOCTHBIX 00A3aHHOCTEH.

3.3.6. 3ampaliuBath JHYHO MAM O TMOPYYEHHIO HawaneHuka OTaena  oT
padOTHHKOB annaparoB QeaepanpHBIX CYIOB OOIICH FOPHCAMKLUMH H MHPOBBIX CVIeH,
CTPYKTYPHBIX MoJpasiefieHHi YTpasieHus: CBeJIeHHS, HEOOXONMMBIe IIS BBIIONHEHMHS
JNONKHOCTHBIX 00A3aHHOCTEH.

3.3.7. OcyuwecTBIaTs B3aMMOIEHCTBHE ¢ rOCYAAPCTBEHHBIMH cayxaummu Otena,
HHBIX CTPYKTYPHEIX noapasiesieHuii Ynpapienus. [Ipusiekats B cliydae HEODX0AHMOCTH
¢ paspelleHds PYKOBOACTBA CMEUHATHCTOB APYTHX OTAENOB K PELIEHHI) BO3IONKEHHBIX
Ha Hero 3ajay.

33.8. CornacoBbiBaTh M BH3HPOBaTh JOKYMEHTHI, 1aBaTh 3aKIIOYeHHS H
NPEIOKEHHS MO PEIUEHHIO BOIPOCOB, OTHOCALLMXCS K €r0 KOMIIETEHLIHH.

3.39. Tpebopats or HayaieHHKa OTae/a CO3AAHHA OPraHU3aLHOHHO-TEXHHYSCKHX
VC/IOBHIH, HeOoOXOMMMBbIX JUIS MCMOJHEHUS JO/DKHOCTHBIX O00f3aHHOCTEH; oOKasaHHs
COACHCTBHA B HMCIOJHEHHH JO/IKHOCTHBIX O00f3aHHOCTEH, BOWIOKEHHBIX Ha HEro;
peany3alky Mpas, Npe1yCMOTPEHHBIX HACTOALUIMM [JOTKHOCTHBIM pernaMeHTOM.

33.10. BeiHocuTh Ha paccMoOTpeHHe HavanbHuka OTlena MNpeiIokKeHus [0
yaydlieHuo aesatensHocTH OTzena, cOBEpHICHCTBOBAHMIO ero padoThl, a Takke CBOEH
LeATeIbHOCTH; IPeANaraTh BApHAHTRI YCTPAHEHHUS HEJIOCTATKOB B AesTeasHocTH OTaena.

3.3.11./laBath rocylapcTBEHHbIM [paiIaHCKHUM ciaykawuMm Otoena, HMHbIX
CTPYKTYPHBIX Mojpaszjie/iecHHit YrpaBieHHS pa3biCHEHHS H YKa3aHHS [0 BOMNPOCAM,
BXOJSILNM B JOJDKHOCTHBIC 003aHHOCTH, MPeyCMOTPEHHbIE HACTOAIINM [[0JIKHOCTHBIM
periiaMeHTOM.

53.4. OrsercTBeHHOCTH KOHCYbTaHTa OTaena.



3.4.1. KOHCY/bTAaHT HECeT YCTAHOBJEHHYIO 3aKOHOAATENBCTBOM POCCHICKOI
Mesepalind  OTBETCTBEHHOCTH 33 HEMCNOJHEHME WM HEHAAIeXKalllee HCHoIHeHHe
BO3JIOKCHHBIX HA HErO JOMAKHOCTHBIX 00A3aHHOCTEH, 3a HECOOIKIeHHE OrpaHHueHuil u
3aMpeToB, CBA3AHHBIX C MPAXKIAAHCKOH ClyIKOOH, a TakKe 3a:

AeHCTBUS MM Oe3jeiicTBHEe, BedylllHe K HAPYLIEHHIO [paB HIH 33aKOHHBIX
MHTEPECOB rpaKaaH;

pasrilalieHHe CBEAEHHH, CTaBLIMX M3IBECTHBIMH €My B CBS3H C HCHOJHEHHEM
JOKHOCTHBIX 00S3aHHOCTEIH;

HECBOCBPEMEHHOE BBIMOJHEHHE 3aJaHHMH, [PHKA30B, paclopskKeHHH W vKasaHHii
BBILUIECTOALMX B TMOpSJAKE [OAYMHEHHOCTH pPVKOBOAWTENEH, 3a MCKIIOUeHHeM
HE3aKOHHBIX;

HECBOSBPEMEHHOE PACCMOTPEHHE B MpeesaX CBOMX JOMKHOCTHBIX 00A3aHHOCTEH
oOpallleHHH rpaxiaH, rocyJIapcTBEHHBIX TIPAKIAHCKUX CIyKalUlMX — YIpasieHHs,
anmnapaToB  (elepaibHbIX CYJ0B OOieH IOPUCAMKUMH, (eaepaibHbIX OpPraHoB
MCTIOJTHHTEIBHOH  BJACTH, TOCYAapCTBeHHbIX opraHoB Tomckol obnactd, a Takke
yupexIeHHiH 1 opraHu3auHMii Poccuiickoit ®enepauuu;

HapylieHHe nojoxeHuH Koaekca 3THKH W ciry’keGHOro rnosejleHHs (eaepabHBIX
rOCYJapCTBEHHBIX IPANKIAHCKHX CIYXKAUMX YIpaBieHUs;

MpeACTaB/IeHHE PYKOBOICTBY HEIOCTATOMHOH U HEOOBEKTHRBHOH HH(OPMALIHH.

3.4.2. CornacHo crarbe 15 denepanshoro zakoHa ot 27.07.2004 Ne 79-®3 «O
rocy1apCTBEHHOH rpakaaHcKoil cayx0e Poccuiickoit ®Penepauuu» koHCyAsTaHT OTaena
HeceT AMCLHIUIHHAPHYIO, TPaxJaHCKO-NIPABOBYH) MW YIONOBHYK OTBETCTBEHHOCTh B
COOTBETCTBHH ¢ (edepadbHBIM 3aKOHOJATE/NbCTBOM B  C/Iy4ae HCIOJHEHHS HM
HEMpPaBOMEPHOI O MOPYYEHHS.

1V. [Ilepe4yent BonpocoB, N0 KOTOPLIM KOHCY/JILTAHT BINpaBe NPHHHMATH
yipaB/ieH4YecKHe H HHbIe pelleHHs

4. CamoCTOATENBHO B Npeenax CBoeH KOMIETeHIIHH:

4.1. [IlpvHHMaTh pellleHHe O COOTBETCTBMM [PEJCTABIEHHBIX JIOKYMEHTOB
HOpPMaTHBHBIM  TpeDOBaHMAM, 3aKoHodaTenscTBY Poccuiickoit  ®@emepanum, ux
JOCTOBEPHOCTH H MOJTHOTHI.

4.2. 3anpalu{BaTh HEJOCTAOLIHE JOKYMEHTBL.

4.3. Orka3piBaTh B MpHEMEe JOKYMEHTOB, OQOPMJIEHHBIX HeHAWIeRKalHM
00pa3zoM.

4.4. Hudopmuposate HavanbHHka OTae7a O BBIABJISHHBIX MPH HCNOJIHEHHH
ciayxeOHbIX o0f3aHHOCTeR HapyILeHHAX AeACTBYIOLIErO 3aKOHOAATENbCTBA U [Ipe/L1ararh
CIOCOOB! UX YCTPaHEHHA.

V. “Epﬂ‘lﬁ“b BONPOCOR, MO KOTOPLIM KOHCYIBETAHT NPHHHMACT YHACTHE B
NMOArOTOBKE NpOeKTOB HOPMATHBHBIX [IPABOBLIX AKTOB H NPOEKTOB
VIIpaB/JeHYeCKHX H HHBIX p(!l.l.l(!llllﬁ

Lh

KOHCYIBTAHT B COOTBETCTBHH CO CBOEH KOMIIETEHIIHEH NTPHHHMAET y4YacTHE B



MOArOTOBKC NPOCKTOB TAKMX HOPMATHBHBIX [MPABOBbIX AaKTOB KaK [PHKa3bl M
PacTiopsakeH st PYKOBO/ICTBA Y NPaBICHHS 10 BOMNPOCAM CBOEH KOMIIETEHLIMH.

5.2, KOHCY/bTaHT BIpaBe NPHHHUMATh yYacTHE B:

MOArOTOBKE MHOMOPMALHH [0 BOINPOCAM, BXOASUIMM B €ro JOMKHOCTHBIE
00513aHHOCTH;

MOArOTOBKE AHATHTHYECKUX MaTEPHAIIOB 10 HANPABIEHHIO JeATeIbHOCTH:

MOArOTOBKE JOKIAIHOH MIIH CyKeOHOM 3anmuCKH.

V1. Ilopsaaok cay:#e6HOr0 B3aHMO1eHCTEHS KOHCYILTAHTA B
CBSI3H C HCMOJIHEHHEM J0JKHOCTHBIX 00S13aHHOCTEH ¢ TPARIAHCKHMH
CAyRaUHMH ¢elepaibHbIX cy108 odmei wpucainkunn Tomekoii odaacru,
Ynpasaenns Cyneéuoro nenapraventa 8 Tomcroii o61acru, rpakIaHCKHMH
CAYAAMMNMH HHBIX IrOCY1apCTBEHHbIX OPTraHOB, IPak1aHaAMH H OPraHH3alUHAMH

0.1. KoHcynbTaHT  OCVILECTBISAET B3aHMOAEHCTBHE  CO  CASAYIOUIHMH
FpakIaHCKHMH CITyKallHMH Y paBieHus:

Ha4YalbHHKOM H Mpax1aHCKHMHU cayskautumu OTaena;

Ha4yallbHHKAMH H MPakKIAHCKHMH CIYXKallMMH OTIe/108 Y IpaBiIeHHs.

6.2. KOHCYIBTaHT OCYUIECTBISIET B3aHMOJAEHCTBHE ¢ aIMHHHCTPATOPAMH CYJIOB,
roCyIapCTBEHHBIMH IPaXAaHCKUMU CY/KALIMMHA CYI0B OOLIEH IOPUCIMKIIHH, MHPOBBIMH
CYIbSIMH H paOOTHHKAMM anmapaTa MHPOBBIX CViel, MpakIaHCKHMH CIYKAMINMH HHBIX
rOCYAapCTBEHHBIX OPraHoB, rPak/1aHaMy H OpraHH3alHAMH.

VIIL MNokasatean 3pexTHBHOCTH H Pe3yIbTATHBHOCTH NPodeccHOHATBLHOI
CAYyAReOHOH 1eATeJLHOCTH KOHCY. ILTAHTA

7.1. B opranuzaunm Tpyna:

NPOH3BOAMTEIBHOCTE ( BBINONHAEMbIH 00beM paboThi);

Pe3yAbTaTHBHOCTE (Mepa AOCTH/KEHHS [IOCTABIEHHbBIX Lie/iei);

HHTEHCHBHOCTB TPYIa (CMOCOOHOCTE B KOPOTKHE CPOKH BBIMOIHATE ONpPEaeNeH HbIH
00BeM padoThl);

co001eHHe TPY10BOH AHCIHILITHHEL.

7.2. CBOEBpPeMEHHOCTE M OMEPaTHBHOCTb, T.€. BBIMOIHEHHE T[OPYYEHHH B
YCTAHOBJICHHBIE 3aKOHONATENBCTBOM, [JOKHOCTHBIM PErjlaMeHTOM HJIH PYKOBOJCTBOM
CPOKH.

7.3. KauecTBo BbINOMHAEMO# padoThI:

MOAroTOBKAa JOKYMEHTOB B COOTBETCTBHH C YCTAHOBIEHHBIMH TPeGOBaAHHAMMU:

MOJIHOE W TOTHYHOE H3JIOKEHHe MaTepHasa;

FOPHAHYECKH MPaMOTHOE COCTABIEHHE IOKYMEHTA;

OTCYTCTBHE CTHIHCTHHECKHX H FPAMMAaTHYECKHX OLIHOOK.

7.4. llpodeccuonannim:

MpodeCCHOHATBHAA KOMIMETEHTHOCTE (3HaHWe 3aKOHOAATeNbHBLIX, HOPMATHBHBIX
MpaBoBbLIX AaKTOB, WIMPOTa MpPOo(EcCHOHANBHOIO Kpyro3opa, ymeHHe pabortare C
JOKYMEHTAMH ):
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CHOCOOHOCTb BBIMOMHATL JAOJAKHOCTHBIE (QYHKLHH CAMOCTOATENLHO, O3 TIOMOLIH
PYKOBOMTENS WM CTAPLLEro M0 JOJKHOCTH;

CTIOCOOHOCTh YETKO OPraHU30BbIBATH M [UIAHHPOBATH BHINONHEHHE NOPYHEHHBIX
3a1aHHH, YMCHHE PALIHOHATBHO HCIOIB30BaTh pabotee BpeMs, PACCTABNTh MPHOPHTETHI;

CO3HAHHE OTBETCTBEHHOCTH 3a MOCIEACTBHUA CBOMX ISHCTBHH M NPHHHMAaEMbIX
pelleHHii;

CHOCOOHOCTH  COXPAHATL  BBICOKYIO  pabOTOCNOCOGHOCTE B 3KCTPeMAabHBIX
VCIOBHAX.

HauansHuK oTaena KanWTATBHOIO CTPOHTENRLCTRA,
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