Mpeacenatens' TOMCKOro paioOHHOro
cyna.Tomci 3nactu
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NOJIKHOCTHOWM PEFNAMEHT
(heflepasibHOr0 roCyapCTBEHHOIO PaX4aHCKOro CryxKallero,
3amMeluarollero B TOMCKOM pailioOHHOM cyae TOMCKOI 06/1acTu
[IO/KHOCTb  (hefiepasibHOM rocyapCTBEHHON TPaXXAaHCKOW CyXXObl
CeKpeTapsa cyaebHOro 3acefaHus otfena obecreyveHUs CyAonpon3BOACTBA MO
YrofI0BHbIM Aenam

I. O6LMe NoNoXKeHUs

1.1. [JomKHOCTb ~ CcekpeTapsa  CyfdebGHOro  3acefjaHus  oTfena  obecrieyeHus
Cy[0Npon3BOACTBa MO Yro/fIoBHbIM AefiaM TOMCKOro paoHHOro cyaa TOMCKOW 06/1acTu
B COOTBETCTBMM C PeeCTpoM [0/HKHOCTEN (hefepasibHOM rocyapCTBEHHOM MPaXk4aHCKOM
CNy>X6bl OTHOCUTCA K CTapLuei rpynne AO/MKHOCTEW (edepasbHOW rocyaapCTBEHHOW
rPaXXAaHCKOW CY)XKObl KaTeropun «CreunasincTbl».

1.2. HasHayeHve 1 0CBOOOXAEHUE OT LO/MKHOCTM CekpeTaps cyaebHOro 3acefaHus
oTAena obecnevyeHns CyLONPOM3BOACTBA MO YrOMOBHbIM AefilaM TOMCKOro paioHHOro
cyaa Tomckoi obnactn (ganee - CekpeTapb CyAebHOro 3acefaHusi, CeKpeTapb cyaebHoro
3acefaHuna OTAena) OCyLEeCTBNSETCA NPUKa3oM npefcefarenisi TOMCKOro paMoHHOro cyaa
Tomckoi obnactu (fanee - npegcenaress cyaa).

1.3. CekpeTapb cyge6Horo 3acefaHmsa OTaena nNpu  OCYLLECTB/IEHWM  CBOEM
[EeATeNIbHOCTU MOAYMHAETCA NpeAcefaTenito Cyaa, ero 3amMecTUTeNnsM, HerocpeACcTBEHHOe
PYKOBOACTBO paboToOi CcekpeTaps CyAebHOro 3acefiaHus OCYLLECTBNSET Cyaba U
Haya/IbHVK OTfena obecnevyeHns cyaonpon3BoACTBa MO Yro/IOBHbLIM [efiaMm.

Ha nepuog BpemMeHHOro OTCYTCTBUS — CeKpeTaps CyaeOHOro 3acefaHums  ero
3aMeLlaeT Mo PacrnopspKeHWo npefcefdaTtens cyfa Apyrovd  Cekpetapb  Cyfe6Horo
3acefjaHns, NMOMOLUHMK CyAbW NOG0 MHOW rOCYAapCTBEHHbIN CAyXXalLMin annapaTa cyda
COrNacHO pacnpefeneHno  0653aHHOCTENM  MeXAY FoCyAapCTBEHHbIMU TPaXKAaHCKUMU
cnyxawummn  cyja.

1.4. CekpeTapb CyebHOro 3aceflaHus B CBOeW AeATe/lbHOCTU PYKOBOACTBYETCA:

- KoHctuTtyumein Poccuiickon Pefepaunu;

- GepepanbHbiMM 3akoHamu: oT 08.01.1998 No7-®3 «O CypebHOM [AenapTamMeHTe
npn BepxosHom Cygae Poccuitickon ®efepauum», o1 27.05.2003 Ne 58-d3 «O cucteme
rocyfapcTBeHHOM cnyxobl Poccuiickoin ®epepauumn», ot  27.07.2004 Ne 79-d3 «O
rocyaapCTBeHHOM  rpaxaaHCKon  cnyxbe  Poccuidickor — defepaumn»,  UHbIMK
(hefiepasibHbIMI 3aKOHAMK, PerfiaMeHTUPYOWUMN cepy AeATeIbHOCTH;

- ykasamu lNMpesnpgeHTa Poccuitickont depepauymu;
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WBCT3/ . namun lMNpaBuTenbcTBa Poccuinickoin defepaunu;

-L>, BieHnsMKn BepxoBHoro Cyga Poccuiickon depepauuu;

- N10. TaHoBNeHnAMK CoBeTa cyaein Poccuiickoin ®epnepaumm;

- - r'..aTmBHbIM/ NpaBoBbIMK akTamy CypebHOro genapraMeHTa npy BepXoBHOM
Cj n= Poccwuiickon Pepfepaumu, perynvpyowmumy LesTenbHOCTb (hefepanbHbIX Cy/10B
LLolwein opucanuKuuMm 1 0COBEHHOCTU MPOXOXAEHUA TOCYAAapPCTBEHHON rpaXkaaHCKOW
CNYXObI;

- NONOXEHUAMM, UHCTPYKUMAMMK, METOAUYECKMMU PEeKOMEeHAaUMAMK MO BOMpocam
BbIMOJIHAEMOI paboThl;

- VIHCTpyKUuWen No cygebHomy  [enonpov3BOACTBY B PaliOHHOM  Cyfe,
yTBepXXAeHHOW npukazom Cyge6Horo penaptameHTa npu BepxoBHom Cyge P® ot
29.04.2003 r. Ne 36;

VHCTpYKUMen O MopsigKe opraHv3aumMn  KOMIMEKTOBaHWSA, XpPaHeHWUs, y4yeTa U
MCMO/Ib30BaHUA JOKYMEHTOB (3/1EKTPOHHbIX JOKYMEHTOB) B apxuBax (efepasibHbIX CyA0B
o6LLer HopuUCAMKUMK, YTBEPXKAEHHOW npukasom CygebHoro fenaptameHTa npu
BepxosHom Cyge Poccuitickont ®epepaumm oT 19.03.2019 No56;

- Cny>xebHbIM  (TPYZOBbIM) pacnopsagakoM TOMCKOro paioHHOro cyga TOMCKOW
06n1acTu, yTBepXAeHHbIM MPUKa3oM npeacenatens TOMCKOro pavioOHHOro cyga TOMCKOW
obnacty ot 31.10.2016 Ne40 o/a;

- MpaBunamy  nosefeHuss  pabOTHMKOB  annapata  Cyfa,  YTBePXAEHHbIMU
MocTaHoBneHmeM CoBeTta cyfeit P® ot 27.04.2006 Ne 156;

- KofleKcoM 3TMKM U Cny>XebHOro nosedeHns (hefepasibHbIX roCcyAapCTBEHHbIX
rPaXXAaHCKUX CnyxKawyx annapata TOMCKOro paioHHOro cyga TOMCKOM 06nacTtu,
YTBEPXKAEHHBLIM MPMKa3oM TOMCKOro pavioHHoOro cyga Tomckon obnactu ot 06.06.2011
Ne21 o/p;

- NpMKasaMu 1 pacropsiKeHUsMM npefcefartens cya v ero 3aMecTuTesne;

- HaCTOALMM LO/IHKHOCTHBLIM PersiaMeHTOoM.

Il. KBasimpmkaLmMoHHbIe TpeboBaHUSA

2.1. Ha fomkHOCTb cekpeTapss cyaebHoro 3acefaHms OTfena HaszHavaroTca mug,
MMeloLWMe  BbiCllee  06pasoBaHME MO HampaB/fieHUIO MOATOTOBKM (CneunasibHOCTH)
NpoeccMoHaIbHOro  06pa3oBaHUA  «OPUCTIPYAEHUMS» WM MHOMY  Harpas/IEHUIO
MOArOTOBKM (CMeynasibHOCTK), YKa3aHHOMY B MpefblayLnx MNepevHsx Mpogeccuiu,
cneunaibHOCTE W HampasfieHWA MOArOTOBKW, [N KOTOPOro 3aKOHOAATe/IbCTBOM
Poccuiickor degepaumm yCTaHOB/IEHO COOTBETCTBUE AaHHOMY HarnpasieHWO NMOATrOTOBKM
(cneumanbHoOCTK), 6e3 NpeAbsABIeHNs TPeOOBaAHNIA K CTaXKy PaboThl.

2.2. CekpeTapb cyaebHoro 3acefiaHua OTaena AO/MKEH 3HaTb U YMETb NPUMEHSTL Ha
NpaKTuKe:

- FocyfapcTBeHHbIN A3bIK Poccuiickon ®efepauunn (PYCCKUn A3bIK);

- KoHcTuTtyumio Poccuitickont deaepauuu;

- YTOMOBHbIN KofeKC Poccuiickoit defiepaLiyin:

- YTONOBHO - NpoLeccyasibHbIA KoaeKe Poccuiickoin degepaumn:

- KCAeb: Poccuiickoii Peflepaunn 06 agMMHUCTPATUBHBIX MPaBoOHaPYLLEHNSX;
- T>ksn nBaexen cofeKc Poccuinckon degepaunm:
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- MpaxkgaHCKKMin npoueccyasbHbIA Kofeke Poccuiickoin defepauuu;
- CemeliHbI KofeKc Poccuiickon depepauuu;
- 3emenbHbIN Kogekc Poccuiickon ®efepaunu;
- XXKnnunwHei kogeke Poccuidickoin defepaumu;
- TpypoBow kofekc Poccuiickoin deaepauuu;
- ®efepasibHble KOHCTUTYUMOHHbIE 3aKOHbl OT 31.12.1996 No 1-®K3 «O cypebHol
cucteme Poccuiickoin  ®@epepaumn», ot 07.02.2011 Nel-®K3 «O cypgax o6ulen
topucanKumn B Poccuiickoin ®defepauun»;
- ®efepanbHble 3akoHbl: 0T 08.01.1998 Ne 7-®3 «O cygebHOM AenapTameHTe npu
BepxosHoMm Cypge Poccuidickon depepaumm», ot 27.05.2003 Ne 58-®3 "O cucreme
rocyaapCcTBeHHON CcnyXobl Poccuitickor Pepepaummn”, ot 27.07.2004 N 79-®3 "O
rocyaapCTBEHHOWN rpaXKAaHCKoM cny>k6e Poccuiickoin deaepaunn™, denepasibHbli 3aKOH
oT 25.12.2008 Ne 273-®3 «O npoTvBogencTBumn koppynumm»; ot 20.08. 2004 N 113-®3
"O NpUCSXKHLIX 3acepatenax efepasibHbIX CyA0B 06LLe HpUCAnKUMA B POCCUIACKOIA
depepaunn™; ot 22.12.2008 N 262-d3 "O6 obecneyeHUM AocTtyna K MHgopmaumm o
[eATeNbHOCTU CyaoB B Poccuidickoin defepaumn™; MHble HOPpMaTMBHbIE MPaBOBble aKTbl,
akTbl [Npe3ungeHTa Poccuiickoin Pepepaunn, lMNpasutensctea Poccuiickoin Pepepaumn,
noA/sexatine NPYUMEHEHNIO B Cy40NPON3BOACTBE;

3aKoHogaTenbcTBO  Poccumitickon  defepaumn, B COOTBETCTBUM € KOTOPbIM
PEryNMPyrOTCS  OTHOLLEHWMS,, CBSA3aHHblIE C FPaXKOAHCKOW Cny>X60M, cornacHo CT. 5
depepanbHOro 3akoHa «O rocyfapCTBEHHOW rpaXKaaHCKoW cnyxbe PO»;
- HOpMaTMBHYK 6a3y COOTBETCTBYHOLWEN Cdepbl AeATENIbHOCTM, OCYLLECTBISEMON B
npegenax cBOMX AO/MKHOCTHbIX 0643aHHOCTEN WU NOTHOMOUNIA;
- OCHOBbI 3aKOHOJATeNbCTBA O NPOTUBOAENCTBUM KOPPYMLUN;
- OCHOBbI [1€/10NPON3BOACTBA M JOKYMEHTO060POTE;
- WMHcTpykumio Mo cyaebHOMy [efionpov3BOACTBY B PalOHHOM CyAe, YTBEPXKAEHHYHO
npukasom CypebHoro pgenaptameHta npu BepxosHom Cyge P® ot 29.04.2003 No
36;

VHCTPYKUMIO O MOpsiAKe OpraHuMsaumyM KOMIMJIEKTOBaHUSA, XPaHeHus, ydeta U
MCMO/Ib30BaHNA JOKYMEHTOB (3/IEKTPOHHbLIX AOKYMEHTOB) B apXxmBax (efiepasibHbIX CyA0B
o6LLein opucankuum, yTBepXAEHHY0 npukazom CyaebHOro fenaprtaMeHTa npu
BepxosHom Cyae Poccuiickoin ®egepaumm ot 19.03.2019 No56;

[MepeyeHb [OKYMEHTOB, 00pasytoLMXCA B Mpouecce AedTenbHOCTU (efepasibHbIX
Cy[OB 00Lle/l HpUCAMKUMM C YKasaHWeM CPOKOB XpaHeHus W llopsgka XpaHeHus
HEKOTOPbIX  BWAOB  [OKYMEHTOB,  MpPefyCMOTPEeHHbIX  [lepeyHeM  [AOKYMEHTOB,
obpasyrowmnxca B npouecce AesTeNbHOCTU (hefepasibHbIX Cy0B OOLLEn HOPUCANKLNK, C
yKazaHVeM CpPOKOB WX XpaHeHWUs, YTBePXAeHHbI npukasom CyaebHOro fenaprameHTa
npu BepxosHom Cyfe Poccuiickont depepaumm ot 21.12.2022 No242;

[MonoxkeHne 06 oTfene obGecneyvyeHWs CyAONPOW3BOACTBA MO Yro/fIOBHbIM Aenam,
YTBEPXAEHHOE MpPMKa3omM TOMCKOro paioHHoro cyga Tomckoir obnactu ot 30.01.2023
Ne09 o/g;

- OpraHu3aumio Cyfonpou3BOACTBa MO YrOMOBHbIM, TPaXKAAHCKUM, afMUHUCTPATUBHbIM
Aenam, fenam 06 afMUHUCTPATMBHbIX MPaBOHAPYLUEHWSIX;
- NOPSAAOK OPOPM/IEHNA MaTEPWUasIoB M e 4O U MOC/e UX PacCMOTPEHUS,
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- NOPALOK WM3BELLEHMSA ML, YYaCTBYHOLMX B Aefe, 0 AaTe, BPEMEHM N MeCTe NpPOoBeAeHWS
Cyfe6HOro 3acefiaHus;
- MIPOTOKO/IMPOBaHME B CyAe6HOM 3acefaHunu;

CTaHAapTbl  YHU(UUMPOBAHHOW  CUCTEMbl  OpraHu3alLMOHHO-PacNopPSANTENbHON
AOKYMeHTaumu,
- NOPSAAOK [AOMNyCKa B 3a/1 CyAeOHbIX 3acefaHWin npeactaBuUTeNed CPeACTB MacCOBOWA
MH(OPMaLMK U UHBIX NNL, YKeNatoLWmx NpuUCcyTCTBOBATb Ha CMyLIaHWKM [ena B OTKPbITOM
cyaebHOM 3acefjaHnK; YCTaHOBMEHHbIN NOPAAOK B 3a/e Cyae6HOro 3acefaHus;
- NMOPAAOK paboTbl CO CNYXeBHOIN MHGopMaLMEN;
- MpaBuna noBeaeHUs pabOTHWMKOB annapaTa Cyda, YTBEPXAEHHble MOCTaHOB/IEHNEM
Coseta cygent PP ot 27.04.2006 Ne 156;
- MOPSIAOK CNY>XXeOHOro B3aMMOAENCTBMSI B MpeAenax CBOel KOMMETEHLMW C OpraHamu
rocyfiapctBeHHoW BnacTu Poccuinickon ®efepaumm, cyobekToB Poccuinickoin defepauuu;
- obwpe NpUHUMNBLI  CNYXXeOHOro noBefeHVss  eaepasibHbIX — FOCYAapCTBEHHbIX
FpaXkAaHCKUX CAyXaLlyx;
- HOPMbl U MpaBuia OXpaHbl TPYAa, TEXHUKN 6€30MacHOCTY U MOXKapHOW 6e30MacHOCTY;
- CnyebHbIin (TPyLOBOI) pacrnopsgok TOMCKOro paoHHOro cyga TOMCKOM 06nactu U
HaCTOSALWMIA AOMKHOCTHOW perfameHT;
- Kogekc 3TMKM © CnyxebHOro nosefeHust  (hefepasbHbIX rocyapCTBEHHbIX
rpaXXAaHCKMX CnyX alimx annapara TOMCKOro paioHHOro cyaa ToMcKor o06nacTu;
- MopsAoK pasMeLleHnst MHGopMaUmn 0 AesTeNbHOCTM Cyfa U TEeKCTOB CyAeOHbIX aKTOB
Ha MHTEPHET - caiTe cya;
- JIOKaJIbHble aKTbl Cyaa;
- OCHOBHbIE NOMOXEHNS 3aKOHOAATEIbCTBA O MEPCOHASbHbLIX AaHHbIX;
- NpaBWna 4efloBOro 3TUKETA;
- OCHOBbl WHM(OPMALMOHHbIX TEXHOMOIMIA U NPUMEHEHUS MEPCOHAIbLHOrO KOMMbHOTEpa
(panee - TK) - coctaBnatowpme MK, BKIoYas annapaTtHoe v NporpaMmHoe obecreyeHue,
YCTPOWCTBA XPaHEHUS AaHHbIX; CPeACTBa CETEBbIX KOMMYHUKALNIA, CETEBbIE MPUMOXEHNS,
nporpammHoe 06ecrneyeHne; OCHOBbLI 06ecneyeHns oXpaHbl 340POBbA BO BpeMsi paboTbl C
MNK;
- OCHOBbI NpumeHeHna TK: 3HaHWe OCHOBHbLIX KOMaHA npu npumMeHeHun TK; OCHOBHbIX
MNPUHLMNOB pPaboTbl C paboumMm CTOMOM; NPUHLMMNOB OpraHu3auum (ailnoBor CTPYKTYpbI;
MMETb HaBblKM CO3[4aHUs, MepeMeLLeHns W yaaneHus (ainnioB; HaBblKM  Me4vaTy
3N1EKTPOHHbIX JOKYMEHTOB;
- OCHOBbI MH(OPMALIMOHHON 6e30MacHOCTM M 3alUMTbl AaHHbIX, BKIOYas MOPSAAOK paboTbl
CO  CNMy)XebHOW  WHQopmaumenr,  CnyXebHon  MHGopMaumen  OrpaHMYEHHOro
pacnpocTpaHeHns,, B TOM 4MCNe, C MOMETKOM «Ans CAy>KebHOro nofb30BaHUS» W
CBEEHMNAMW, COCTaBMSIOWMMI  FOCYAAPCTBEHHYHO TaiHy; Mepbl MO0 06ecnevyeHnto
MHopMaLMM NpY UCMOMb30BaHMN OBLLECUCTEMHOTO M MPUKIAAHOIO MNPOrpammMHOro
obecrieyeHnsi, TpebOBaHMA K HaAEXHOCTU Maponei; npaBuna W OrpaHUYeHUs
MOAKNHOYEHUSI BHELUHUX YCTPOMCTB ((hN3LU-HAaKONUTENMW, BHELLHWE >KECTKME [AMCKKM), B
0COOEHHOCTM 060pYAOBaHHLIX MPUMEMO - Nepedarowlelt annaparypor  (MobusbHble
TeneqoHbl, NNaHLIETbI, MOAEMbI) K CNYXXeOHbIM KOMMbIOTEPAM;
- 06LWpme NPUHLMNBI PYHKLUNOHMPOBAHNSA CUCTEMbI 3/IEKTPOHHOMO JOKYMEHTO060POTA;
- OCHOBHbIE MONOXEHNSA 3aKOHOAATENbCTBA 00 3/1EKTPOHHOIN NOANMCH.



CekpeTapb CyebHOro 3acefiaHns LOMKeH YMETb:
CUCTEMHO (CTpaTermyecku);
*00BaTh 1 paspabaTbiBaTb NiaH KOHKPETHbIX AeACTBUMN;
Tb C 3aKOHOZATe/IbCTBOM M HOPMATMBHbLIMM NPaBOBLIMW aKTamu, He06X0AMMbIMU
1 ; JIONIHEHMS AO/MKHOCTHBIX 00513aHHOCTEN, NMPUMEHSATbL MX Ha NPaKTUKE;

WpPaBW/IbHO pacnpefenaTb, pauMoHa/IbHO WCMOo/b30BaTh paboyee Bpems, [LOCTUraThb

*ynbTara;
- :/IepaTMBHO NPUHUMATb W OCYLLECTB/IATL NPUHATLIE PeLLeHNS;
- afanTMpoBaTbCA K HOBOW CUTyauMn W MPUMEHSATb HOBbIE MOAXOAbl K PeLUeHuto
BO3HMKAKOLLMX NPO6/ieM;
- 3(pheKTMBHO W MOCNef0BaTeNlbHO OpraHM30BbIBaTb B3aUMOAENCTBUE C  APYTUMMMA
oTAenamu cyaa, HbIMW BEAOMCTBaMK 1 OpraHu3auuaMu;
- BfafeTb MNpueMaMm MeX/IMYHOCTHbIX OTHOLUEHWA:  YMEeTb BHMMATE/IbHO C/yLaTb
KONJer, He [OMYCKaTb MEX/MYHOCTHLIX KOHMIMKTOB C KOJ/IeraMn M PYKOBOAMTENSMU,
yMeTb 3((heKTUBHO COTPYAHMYATb, WATU HA KOMMPOMMWCC MPU  PeLleHuMn Mnpobriem B
KOHKPETHbIX CUTyauusX, OblTb OTBETCTBEHHbIM, OT3blBYMBbIM, [0OPOXenaTe/bHbIM MO
OTHOLLEHWIO K rpaxjaHam, [MomoraTtb Kosjeram B paboTe, YyMeTb MPUHUMATb COBETbI
ApYyrux, 6bITb CNOCO6GHLIM MPU3HaBaTb CBOKD HEMPaBOTY, ObITb TpeboBaTe/IbHbIM K Cebe
M OPYTUM, HACTOMYMBLIM M T.M.; 06/1aaTb KOMMYHUKATUBHBIMU YMEHUAMU;
- BNafeTb HaBblkaMW paboTbl C nogcuctemamy [MOCynapCTBEHHOW aBTOMATM3VMPOBAHHOM
cuctembl Poccuitickont ®epepaummn «lMpasocyames.

2.4, CekpeTapb cyfebHOro 3acefjaHna Ao/mkeH 06n1agatb B 06beme, HEOOXOAMMOM
AN15 UCMOSTHEHUA CBOMX AO/MKHOCTHbIX 0043aHHOCTEN, HaBblKaMu:
- paboTbl B KOHKPETHOI Chepe AeAaTeNlbHOCTY;
- COCTaBfIEHUA [eflIoBbIX MUCEM, MPOTOKO/MOB CyAebHbIX 3acefaHuii, CnpaBoK U Apyrux
[AOKYMEHTOB;
- BNafeHNs KOMMbIOTEPHON TEXHWUKON (HaBblKM paboTbl C OMCHLIMI MporpammamMm: Mo
CO34aHuI0 ¥  (POPMATUPOBAHMIO TEKCTOBbIX [OKYMEHTOB, BK/OYas KOMWPOBaHWMe,
pefaKkTUpoBaHve, BCTaBKY M y[asieHue TeKCTa, COXPaHeHWe M Mneyartb; HaBblKM PaboThbl C
TabnnuamMy M KapTUHKaMM B TEKCTOBbLIX M Fpajiuyecknx pefakTopax; co3faHue, OTCblIKa,
NoslyyeHne 3NEeKTPOHHbLIX  COOOLLEHWIA, HanucaHWe OTBETOB, [MEepPecblika paHee
MOMYYeHHbIX CO0OLWeHNA, paboTa C B/IOKEHMAMW B MporpamMmax Ans paboTbl C
3NEKTPOHHOM MOYTONi; paboTa C 06LWMMM CETeBbIMU pecypcamu (CETEBbIMW AUCKaMU,
nankammu);
- paboTbl C UHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTblo «/IHTepHeT» (fanee - ceTb
«/IHTepHeT»): NOHMMaHWe OCHOBHbIX NMPUHLUMMOB (DYHKLUMOHMPOBAHNA CETU «VIHTEpHET»,
MPUHLMNOB 3aLUNTbI MHPOPMALMK; UCMO/b30BAHNE MOUCKOBLIX CUCTEM CETU «VIHTEpHET»
XTS paboThbl C pecypcamn ceTu «V/IHTepHeT», B TOM 4umcne, MOMy4YeHUss HeobXOoaAVMON
NHopMaLmW;
- paboTbl CO CNPaBOYHLIMU HOPMATVMBHO - MPaBOBbIMK 6a3amu, a TakKKe rocynapCTBEHHOM
cucTemoir npaBoBoi  MHopMaumn «OdurumnanbHblii  MHTEPHET - NOpTan MPaBOBOM
KHpopMauum»;,
- BMIafieHNs He0OX0ANUMbIM NPOrpamMmMHbIM 06ecreyeHnem;
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3TUYECKOro MOBbLILLEHMS CBOEW KBa}'II/I(*)I/IKaLLI/II/I;
noaeHnd NCNOMHUTENbCKOW ONCUUNMTNHBIL.

MoBefeHVe cekpeTapsi cyaeGHoro 3acefaHus OTAena [0/MKHO COOTBETCTBOBATh
«T HEMPUHATLIM HOPMaM MOBEAEHUSA TOCYJAPCTBEHHOIO MPaXK/AaHCKOro CYXKaLLEero.

1. [OMKHOCTHbIE 0653aHHOCTW, NpaBa, 0TBETCTBEHHOCTb
CeKpeTaps cyaebHOro 3aceflaHusi 0TAena obecrneyeHMss Cyaonpon3BoAcTBa Mo
YrO/1I0BHbIM fefiam

3.1 OCHOBHble  0043aHHOCTU  CeKpeTaps cyaebHoro  3acefaHus
roCyflapCTBEHHOI0 TPaX4AHCKOro CnyXawlero ycrtaHoBfieHbl CT. 15 ®3 Ne 79 ®3 ot
27.07.2004 1 «O rocygapCTBeHHOW rpakaaHCKoM cnyxbe Poccuickoin depepaunm»,
KpOMe TOro, [Ans BbIMOSIHEHUA BO3/IOXKEHHLIX Ha CekpeTaps cyaebHOro 3acefaHus
(hYHKUWIA, Ha CeKpeTaps CyeOHOro 3acefiaHns BO3/I0XKEHbI Crefytolme 0653aHHOCTY:

BbINO/IHEHME  PACMOPSHKEHUA Cyabl O BbI30BE B CyfeOHOe 3acefjaHue /uL,
yKa3aHHbIX B €ro MocTaHOB/eHWUW, ONpeAeneHn; NPUHATAE WHbIX Mep MO MOArOTOBKE
cyfgebHoro  3acefiaHus, B T.4. O(hOpMJIEHWE MOBECTOK NMLaM, Y4YacTBYHOLWMM B Aefe,
Harnpas/ieHWe KOMWiA MOCTAHOBMEHWIA, OMpPefeNeHNiA, KOMUIA UCKOBbIX 3asB/IEHWUIA, KOMUM
MOSICHEHWI OTBeTYMKa (Npu  HeobXOAMMOCTKM), 3anpocoB, CYAEOHbLIX MOPYYEHWA;
MoAroToBKa TekcToB CMC-13BeLLeHMin 1 1X OTnpaBKa (NOBTOPHas OTNpaBKa) ajpecaram,
KOHTPO/b 3a CBOeBpeMeHHoW oTnpaBkon CMC-u3BelLeHNIn agpecaTaMm, MOArOTOBKa
((bopMmpoBaHMe) U npuobLleHWe K MaTepuanam fena oTyeToB O foctaBke CMC-
N3BELLEHNI;

NpoBepKa fBKW BbI3BaHHbLIX /UL, BbISSCHEHME MPUYMH HEABKU OTCYTCTBYHIOLWMX NNL,
[OKNag O sBKe B Cyf CyfAbe, NpeAceaatensCTBYHOLLEMY MO Aeny; MOAroTOBKa 3a/1a
cyfebHoro 3acefiaHus, obecrniedeHMe  COXPAHHOCTWM  fefl, OCYLLECTB/IEHWE KOHTPONS
MOCTYN/IEHNS YBELOM/EHUIA O BPy4YeHUN nucemM paspsga «CyaebHoe» Mo Ha3HAYeHHbIM K
PacCMOTPEHUIO fenam, marepvanam u ap.; opMuMpoBaHMe CMCKa fen, Ha3HaYeHHbIX K
PacCMOTPEHUIO; Hamnpas/ieHne TPeboBaHU 0 AOCTaBKe NNL, COAePXaLLMXCSA MO CTPaXKen,
MO Ha3Ha4YeHHbIM K PaCCMOTPEHUIO fefiam;

BPYYEHME WX HarpaB/ieHWe 3as8BUTEN0 KOMWUW ornpefeneHnid, 3assneHnid (Xkanob), He
MPUHATBIX K MPOW3BOACTBY WM BO3BPALLEHHbIX [/19  YCTpaHeHWUs HefoCTaTKoB,  C
MPUNIOXKEHHBLIMM [OKYMEHTaMW, C Mepefadveir  KONWA OMpefeneHnin A1 BHECEHUA B
Hapag CeKpeTapro cyfa otaena obecneyeHns CyAonNpomn3BOACTBA MO MPaXAaHCKUM Aenam;

BefleHMe MpPOTOKoMa cyAebHoro 3acefaHns (OTAENbHOrO MPOLEecCyasibHOro AencTBus
Mo TPaX4AHCKUM, aAMWHUCTPATMBHbLIM [enaM) B COOTBETCTBUM C TpeboBaHUAMMU
3aKoHofaTenbcTBa Poccuitickon ®PefepauMnm 1 ero W3roToBfieHNWe B YCTaHOB/IEHHbIE
3aKOHOM CpPOKU;

0O Hayana cyfebHOro 3acefjaHus  npoBepka  paboTOCMOCOBGHOCTM  CPefcTB
ayamosanucy, HenpepbiBHOE BefeHWe ayAMONpoTOKONIMPOBaHUA — Xofa CyfAebHOoro
3aceflaHNA C COXpaHeHWeMm (painia ayamosanuncu; CBOEBPEMEHHOE W MpaBW/bHOE
N30PMJIEHNE ayMONpPOTOKO/1a, NePeHOC (halinoB ayamo3anmc Ha BHELLHWE HOCUTEeNN;

KaK
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a Yae, Korfa OCY)>XAEHHbI Mocne MpPoBO3r/alleHnsi NpPUroBopa B3AT MOA CTPaXKy B
'yfa, Bpy4eHve HayasibHUKY KOHBOS MO PacrnmncKy Komuu Mnpurosopa v Cnpasku o0
IOCTW, 3aBEpPEeHHbIE MOAMUCLIO CyAbM U repboBOin MeYaTbio Cyaa;

IOpMNeHe  fen, HaxoAAwmMxcs B MPOM3BOACTBe cyfabu (B TOM uucne, 4ns

Meaytoruein ux cgadv B OTAeNbl 06ecnevyeHns Cyfornpou3BOACTB MO YrOMOBHbIM U
rr->X4aHCKUM [enam Mocfie pacCMOTPEHWs B YCTAHOB/IEHHbIE CPOKW); 3arosiHeHue
. IPaBOYHbIX NINCTOB, BHYTPEHHUX OMWUCEN B fefiax B COOTBETCTBUU C VIHCTpyKLMein no
cynebHoMy [1en10npov3BOACTBY B paiOHHOM CYJe;

BHeCEHMe  WHQopmauunm B nporpaMMHbid - Komnniekc TAC  «[paBocyanex
(3N1EKTPOHHYIO KapTOTeKy) Mo fenam, HaxogAawumcs B MPOM3BOACTBE Cy[AbW, COracHo
NOKa/IbHbIM aKTaMm Cyfa, C BO3/I0XEHMEM MepPCOHa/IbHON OTBETCTBEHHOCTU 3a BHECEHHYHO
NH(opMaLMIO;

OCYLLIECTB/IEHME KOHTPONA 3a HaiMuMeM B [efie 3anofIHEHHbIX CTaTUCTUYECKNX
KapTo4yeK Ha MOACYAUMbIX, KapTOYeK MO YYeTy B3bICKAHHbIX CYMM YLepoa;

obpalleHne K WCMOMHEHMIO BCTYMMBLUMX B 3aKOHHYKD CWY pPELUeHniA 1
onpefeneHn, nognexawmx HemMea/leHHOMY  WCMOSIHEHWIO:  HamnpaB/iieHWe  KOMuid
Cy[eOHbIX peLleHnid (onpeaeneHnin) 3aMHTepecoBaHHbIM fiuaM,  Of)opMmyieHMe U
HanpasfieHne WcrnofHuTeNbHbIX nnctoB B CCI, Bbigaya WMCMOMHUTENbHBIX SINCTOB Ha
PYKM MO 33aAB/IEHWNIO UCTLE,;

M3roTOB/IEHME, BPY4YEHUE MOJ PacrnuCcKy WM HarpasfieHWe KOMuil CyaebHbIX aKToB;
BpYy4eHue/HanpasneHne CNpaBokK 3a NOANUCHIO CYabM;

BHECEHVe CBefleHWn 0 pe3y/ibTaTtax pacCMOTPeHUSA [ef B XXypHase y4yeTa Jen;

C paspelleHns Cyfbu, NPU HaIMuMK  [OKYMEHTa, Y[LOCTOBEPAOLLEr0o JIMYHOCTD,
(opaepa agBokaTta, [0OBEPEHHOCTM) O3HaKOM/IEHME /MU, Y4YacTBYHOLWMX B fJene, C
mMaTepuanamy fefia, C TMPOBEPKOA MPOCTaBMEHUA OTMETKM 00 O3HaKOMIEHUW  Ha
3aB/ieHUM,

BefleH1e Yy4yeTa pe3yNibTaToB WCMOSIHEHUSA [O/MKHOCTHbIX 0653aHHOCTe B Mepuop
NCMbITAHMA MO YCTAHOB/IEHHOW hopme (BO3MOXXHO C  WCMO/Ib30BAHUEM  CUCTEMBI
aBTOMAaTUYECKOro yyeTa Nopy4veHnin B pamkKax 3/1eKTPOHHOIO [e/I0Npon3BOACTBA);

obecrieyeHne COXPaHHOCTU CYAeOHbIX [fen UM [OKYMEHTOB, rOCYLapCTBEHHOro
MMYLLECTBa, NPEAOCTaB/IEHHOrO  [ANA  WCMOMHEHUA  JO/MKHOCTHLIX — 06A3aHHOCTER,
MCNONb30BaHME ero rno HasHayeHuo.

3.2. MNpaBa cekpeTapsi cyaebHOro 3acefaHus.

OCHOBHble MpaBa CekpeTaps CyAebHOro 3acefjaHns Kak rpakAaHCKOro CnyXxallero
yCTaHOBMeHbl CT. 14 ®epepanbHOro 3akoHa oT  27.07.2004r. Ne79-®#3 «O
rocylapCTBeHHOW rpaXKaaHCKOW cny»6e Poccuiickor deaepaumm.

Ha ocHOBaHMM [aHHOMO 3aKOHa CeKpeTapb CyAeb6HOro 3acefaHns MMeEeT NpaBo Ha:

obecrneyeHne HagneXawmx OpraHU3aLMOHHO-TEXHUYECKMX YCMNOBUI, HEOOXOANMbIX

N* ncnonHeHns OOMKHOCTHbLIX 06513aHHOCTENR;
O3HAKOMJIEHME C  [JO/MKHOCTHbIM  PernamMeHToM " MHbIMW  AOKYMEHTaMU,
NAOWYMX €ero npaea U 0683aHHOCTM MO 3aMeLLaeMOoii AOMKHOCTM FpaXKAaHCKOM
KpUTEPUAMM ~ OLEHKM  3(D(DEKTUBHOCTM  WUCMOMHEHUS  AOMKHOCTHbIX
nokasaTtensiMym  pe3ynbTaTMBHOCTU MPOJECCUOHANIbLHON  CNY)XKeOHOM
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[eATeNIbHOCTU 1 YCNIOBUAMM [LO/MKHOCTHOIO pOCTa; OT3blBAMU O pe3y/fibTaTax MChblTaHUs
1 HaCTaBHMYECTBA;

OTAbIX, 006ecrneymBaemMblii  YCTAHOB/IEHMEM  HOPMa/lbHOM  MPOAOIKUTENBLHOCTY
CNY>XeOGHOro BpemMeHW, NPeaoCTaBNEHNEM BbIXOAHbIX AHEN M Hepaboumx NpasgHUYHbLIX
OHEN, a TaKKe eXXerogHbIX oravnBaeMbIX OCHOBHOIO M AOMNOMHUTENbHBLIX OTMYCKOB;

onnaty Tpyaa W Apyrve BbinjaTbl B COOTBETCTBUM  C denepanbHbIMU
3aKOHamK,  MHbIMW HOPMAaTUBHbLIMW MPaBOBbIMM aKTamu Poccuiickori ®eepaummn n co
CNY>Xe6HbIM KOHTPaKTOM;

BHECEHMEe  Ha  pacCMOTpeHVWe  npeacedarens  cyfga  MpeasiokeHWn  no
COBEPLUEHCTBOBAHMIO OpraHu3aumm paboThl Cyaa, a TakKe CBOEN AesATeNIbHOCTY;

[OCTYN B YCTaHOB/EHHOM MOpsgke B CBA3M C  WCMOMHEHWEM  [O/MHKHOCTHbIX
00653aHHOCTENl B rOCYJapCTBEHHble OpraHbl, OpraHbl MECTHOro CamoyrnpaBieHus,
06LLECTBEHHbIE 00BEANHEHUS U NHbIE OpraHM3aLuu;

O3HaKOMJIEHME C OT3blBaMWU O €ro MpogecCUOHAIbHOM CNYXXeB6HON AedATeNbHOCTU U
APYTMMUN AOKYMEHTaMK [0 BHECEHUSI UX B €ro /INYHOE [eN0, MaTepuanaMm MYHOro aena,
a TaKXKe Ha NPUOGLLEHNE K NIMYHOMY [y ero MUCbMEHHbIX OOBACHEHWA W APYrux
[AOKYMEHTOB M MaTepuaos;

3aWNUTy NepcoHabHbIX AaHHbIX;

[0/MKHOCTHOM pOCT Ha KOHKYPCHOW OCHOBE;

MOBbILLEHNE NPOECCUOHAILHOIO YPOBHS;

MPOBeAEHNE MO €ro 3asBMEHNIO CNYXXeOHON NPOBEPKMU;

3alWMTY CBOMX MNpaB M 3aKOHHbLIX WHTEPECOB Ha rpaXkAaHCKOW Cnykbe, BKIHOYas
06Xan0BaHue B Cy[, UX HapyLLEHWS;

MeAMLMHCKOE CTpaxoBaHMe B COOTBETCTBUM C (heAepasibHbIMM 3aKOHaMU;

rOCyapCTBEHHYIO 3aLLMTY CBOMX XKM3HW U 3[40POBbLS; XKN3HW U 340POBbS YNIEHOB CBOEA
CeMbM, a TaKXKe NPUHaAIeXaLero eMy UMyLLEeCTBa,;

rocyapCTBEHHOE TEHCMOHHOE 06ecrneyeHne B COOTBETCTBUM C  (heaepasibHbIM
3aKOHOM;

rpaX4aHCKuiA CnyXalmin Bnpase ¢ NpeaBapuTe/ibHbIM YBeLOMIEHMEM NpeAcTaBUTeNs
HaHMMaTeNA BbIMOMHATbL UHYHKO OMjlaynMBaeMyto paboTy, ecniv 3T0 He MOB/eYeT 3a cobow
KOH(/INKT MHTEPecos;

OCYLLECTBNEHME B3aMMOLENCTBMA MO MOPYYEHUIO PYKOBOACTBA B YCTAHOB/IEHHOM
nopsiake C rocyfapCTBEHHbIMU W MHbIMW OpraHamu, YUpeXxmaeHusMu, opraHu3aumsimu,
OO/MKHOCTHLIMW MLAMN U MOMYYEHNE OT HUX HEOOXOAUMbIX JOKYMEHTOB, MaTepuasos,
MHOPMaLM B LIENSX BbINOMHEHUSI CBOUX A0MKHOCTHBIX 00513aHHOCTEN;

N3N0XKeHne TpeboBaHMIn OT PYKOBOACTBA Cyfa OKasaHWs COAEMCTBUS B WCMOHEHUM
CBOMX [O/MKHOCTHbLIX 0683aHHOCTEN M MpaB.

3.3. OTBETCTBEHHOCTb CeKpeTaps CyaeOHOro 3acefaHus.
CekpeTapb CyfebHOro 3acefiaHusi HeCeT YCTaHOBJ/IEHHYK 3aKOHOAATeNbCTBOM Pd
'-TBETCTBEHHOCTb 32 HEWCTMOJIHEHNE WM HeHafexallee WCMONHEHNE BO3/I0XKEHHbIX Ha
[AO/MKHOCTHBLIX 0053aHHOCTEW, 3a HecoO/I0AeHMe OrpaHWyeHWd W 3anpeTos,
"HbIX C FPaXAAHCKON CMY>KO0M, a TaKxKe:
-NeXallyto MOoAroTOoBKY M (WUM) CpbiB  MPOBEAEHUS  3anjaHMpPOBaHHbIX
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HapyLUueHne cny>XebHOro pacnopsika cyaa, TPyAoBOM ANCUMMNNHBI,

AencTena unn 6e3nencTens, BefyllMe K HapyLLeHW0 NpaB W 3aKOHHbIX WHTEPecoB
rpaxaaH,

HecobNtOAeHME nopsaKa paboTbl C KOH(PUAEHLMANIbHON WMH(OpMaLMen, pasrnalleHue
:BefleHNI, CTaBLUMX €My  W3BECTHbIMA B CBA3N C WCMOMHEHWEM [O/MKHOCTHbIX
00513aHHOCTEN;

HEeCBOEBPEMEHHOE BbINOSIHEHWE  3afaHWA, PacnopPsKEHWUN, MPUKa30B W YyKazaHWM
BbILLECTOAWMX, B MOpsAAKe MOAYUHEHHOCTU PYKOBOAMTENEN, 33 WCK/IHOYEHUEM
HE3aKOHHbIX;

npefocTaB/ieHe PYKOBOACTBY HeOCTaTOYHON Y HEOOBbEKTUBHOW MHMDOPMaLNN;

yTpaty Cny>XebHoW [JOKYMeHTaLuu;

HapyLleHne nonoXxeHu Kogekca 3TUKM W CNyXebHOro nosefeHUs ¢eaepasbHbIX
rocyapCTBeHHbIX TPadKAAHCKUX CAyXalux annapata TOMCKOro pallOHHOro cypga
TomcKou obnacTu.

3.3.1L. CornacHo cT. 15 ®3 o1 27.07.2004 Ne79-®3 «O rocyaapcTBEHHOM
rpaXkaaHcKom cnykée Poccuiickoit deaepaumm» cekpetapb CyAebHOro 3acefaHns HeceT
ANCUMNAVHAPHYI,  aAMUHUCTPATMBHYHD, FPaXKAaHCKO-NPaBOBYHD WM YTrOMOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBUMM C hedepasbHbIM 3aKOHOAATENLCTBOM B Clydae
MCMOMIHEHNS VM HEMpPaBOMEPHOIO MOPYYEHUSI.

IV. lNepeyeHb BONPOCOB, M0 KOTOPbIM CeKpeTapb CyaebHOro 3acefaHusa oTaena
obecneyeHVs CyLonMpon3BOACTBA MO Yro/I0OBHbIM Je/iam
Brpase CaMOCTOATE/IbHO MNPUHUMaTL YyNpaB/ieHYeCKne N NHbIE peLLeHns

NHdopMmnpoBaHe npeacefatens cyaa  (3aMecTuTens npefcepatens  cyna),
Haya/lbHMKAa OTAena O06GecneyeHVst Cy[OMpPOM3BOACTBA MO  YrOMOBHbIM  [enam o
BbISIB/IEHHbIX MPU UCMONHEHWUWN CAYXXeOHbIX 06S13aHHOCTEN HapyLUEHWsX [AeiiCTBYIOLLEro
3aKOHOATeNbCTBA M NPEANOXKEHNE CNOCOBOB UX YCTPAHEHUS.

V. MNepeyeHb BOMPOCOB, MO KOTOPbIM CEKPeTapb CyAe6HOro 3acefaHust oTaena
o6ecrneyeHnst Cy0MNpPon3BOACTBA MO Yro/IOBHbLIM [e/iam
NPUHUMAET yYacTue B MOArOTOBKE MPOEKTOB HOPMATUBHbIX MPaBOBbIX aKTOB
N NPOEKTOB YMPAaB/IEHYECKUX U WHBbIX PeLLeHWniA

51 CekpeTapb CcyaebHOro 3acefiaHusi BripaBe MNPUHUMATbL y4acTue:
- B MOArOTOBKE WHMOpMaUMM MO BOMpocaM, BXOAALWMM B €ro [O/HKHOCTHble
06513aHHOCTW;
- B MOArOTOBKE aHa/IMTUYECKMX MaTepnasioB No Hanpae/EHUIO AeATENbHOCTY;
- S MOAroTOBKE AOKNaAHOW/CNYy>KeOHOM 3amnnCKu.

OK C/Ty>Ke6bHOr0 B3aMMOAENCTBUA CEKpeTaps CyaebHOro 3acefaHns otgena
obecneyveHns cyLonNpPON3BOACTBA M0 YroN0BHbLIM fefiam
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B CBSAI3U C UCMO/THEHMEM UM [JO/HKHOCTHbIX 00513aHHOCTEN C rpadkaaHCKUMM
CyXXalyUmy annapaToB CyoB, cucTembl Cye6HOro JenapTamMmeHTa U

rPaXXaaHCKMMK CNYXXaLLUMMU MHbIX FOCYAapCTBEHHbIX OPraHoB, FpaXxaaHammn v

opraHmnsaynsamm

6.1. CekpeTapb Cye6GHOro 3acefaHns OCyLLECTBSET B3aUMO/ENCTBUE:
- C TPaKOAAHCKUMM CRyXalyMy CyAa, B KOTOPOM OH 3aMeLlaeT A0/KHOCTb

rocyaapCTBEHHON CyXObl;

- TpaXAaHCKUMK cnyxalmmn YnpasneHus Cyae6Horo aenaptameHTa B TOMCKOWA

06nacTu;

- C TPaXOAHCKUMM CNYXallMMK MPaBOOXPaHUTENbHbIX OPraHoB U ApYrux

YUPEXAEHWIA 1 opraHu3auuii No Bonpocam, BXOAALLMM B €ro I0/MKHOCTHbIE 06513aHHOCTW.

VII. MNokasatenu aytpeKTUBHOCTU U PesyNbTaTUBHOCTU
NPoMecCMoHaIbHOW CNyXXebHO AeATeNIbHOCTH

cekpeTaps cyeGHOro 3acefjaHns oTAena o6ecrneyeHmsl CyA0npon3BoACTBa Mo

YrofIoBHbIM Ae/1aM

7.1. B opraHusauunn Tpyana:

NMPOV3BOANTENBHOCTL  (BbIMOHAEMbIA 06bEM PaboT)

pe3yibTaTUBHOCTb (Mepa JOCTVKEHWNA NOCTaB/IEHHON Liesn)

WHTEHCUBHOCTb  TpyAaa (CNoCcOBHOCTL B KOPOTKME CPOKWU  BbIMOSHATD
onpefeneHHbI 06beM PaboT)

CO6/0eHNe TPYA0BOIA ANCUUMNHBI.

7.2. CBOEBPEMEHHOCTb M OMepaTUBHOCTb (BbIMOJIHEHWE MOPYYEHWIA B YCTAHOB/IEHHbIE
3aKOHOaTe/IbCTBOM, AO/MKHOCTHbLIM PEriaMeHTOM WM PYKOBOACTBOM CPOKM).
7.3. KayecTBO BbIMO/THEHHOIN paboThbl:

MOArOTOBKA [JOKYMEHTOB B COOTBETCTBUM C YCTaHOBNEHHLIMU TPe6OBAHUAMM,
MOMHOE W JIOTUYHOE W3NOXKEHUE MaTepuana,

OPUAMYECKM TPAMOTHOE COCTaB/IEHME IOKYMEHTA,

OTCYTCTBME CTUIUCTUYECKUX U PAKTUUECKUX OLLINGOK.

7.4. TpotheccrmoHann3m:

npodeccroHasibHad KOMMETEHTHOCTb (3HaHMe 3aKOHOAATeNbHbIX, HOPMAaTMBHbIX
MPaBoOBbIX  aKTOB, MNPOJECCUOHANIbHBIA  KPYrosop, YMeHWe paboTtatb C
LOKYMEHTamn);

CMOCOBHOCTb BbIMOMHATL AO/MHKHOCTHbIE (YHKLUUM CaMOCTOATE/IbHO, 6e3 MOMOLLM
PYKOBOAMTENA WKW CTapLUero no A0/HKHOCTH,

CMOCOOHOCTb YEeTKO OpPraHu3oBbIBaTb W MJIAHUPOBATbL BbIMO/HEHUE MOPYYEHHbIX
3afjaHnii, YMeHMe pauMoHa/lbHO WCMob30BaTh paboyvee BpeMs, PacCTaB/ATb
NPUOPUTETDI;

0CO3HaHVe OTBETCTBEHHOCTW 3a MOCNEeACTBUA CBOMX AEWCTBUA U NMPUHUMAEMbIX
peLleHNi;

CMOCOBHOCTb  COXPaHATb  BbICOKYHO  pPaboTOCMOCOBGHOCTb B 3KCTPeMaslbHbIX
YCNOBUAX.
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