,I[OJDKHOCTHOE PEI" vk .
thenepalTbHOTO TOCY AAPCTBEHHOIO TPAXAAHCKOO cmamero, 3amenxafomero B
Vnpasnerus Cyaebuoro fenapramMenTa B ToMekoit o6nacti KOIDKHOCTE
deneparsHOH rOCYAapCTBEHHON IpaxaaHcKol ciy:kOE KOHCYIETAHTA
OTHeNa OpraHH3aEORHO-TIPABOBOrO 06eceYeHus AeSTEEHOCTH CY OB

1. O6mme nostoxenns

'1.1. JomxrocTs KOHCY/IBTAHTA OTAENA OPraHH3alEOHHO-TIPABOBOTO obecreuenns
ReATeNEHOCTA CynoB Ympasnerns CymeGuoro permapramenta B Tomckoii omacte B
coOTBeTCTBUM ¢ PeecTpoM HomxHocTeH (enepansHON rocylapcTBeHHOM TpaKmaHcKob
cITyXOBI OTHOCHTCS K BeAYINeH TIpymme AOIDKHOCTeH denepansrolt rocymapcTBEHEOM
TPaXIaHCKOH cIryxKOB KaTeropHH «CHEIMANHCTED).

1.2. KoxcynsTalr oOTHeNla OpraHH3aHOHHO — TIpaBoBOro  ofecmedenus
HeATeNBHOCTH cyfoB (mamee — OTHen) HasHaYaeTCd W OCBOGOXKIACTCH OT AOJKHOCTH
IpuKa30M HagansHeka Yupasineaus CynebHoro nenapraMenta s ToMckoit o6nacTu (najee
- YripasiieHue). .

'1.3. Koncymbranr Otfena momumHsercd  HENOCPSACTBEHHO  3aMECTHTEINC
HayapHWKA VYTpaBiaeHHsS - HavalbHMKY OTHENd OpraHH3alfoHHO — IPABOBOIC
obecredeH s AeATENEHOCTH CYHOB (Janee — 3aMecTHTeNb HaYaNbHuKa YipasiieHnsy).

1.4. Ha nmepuon BpeMEHHOr0 OTCYTCTBHA KOHCYJIETAHTA €r0 3aMENIAeT CIEeNHANHCT
OTfleNa OpraHH3alMOHHO-NIPABOBON0 O0ecTeueHHs NeSTeNBHOCTH CYNOB, ONpeNeNSHHBIH
3aMeCTHTENeM HA9aNnsHHKa Y IpaBIeHEs.

1.5, Ha xoHCymbTaHTa Ortrena, corflacHO pacIpeilefieBHI0 obfa3anHoCcTeH MEXIY"
rOCYN@PCTBEHHSIME FPAXIAHCKHMH CHyXamumve OTmena, MOMKeT GHITE  BO3TOMEHO
HCHONHeHue 00A3aBHOCTEeH, BHIMOIHASMEIX 3aMECTHTENICM HavansHAKa Om_eﬁa B Cnydae
ero OTCYTCTBUSL.

1.6. KoHCyJasTaHT B cBoeii iy xebHON AeaTeBHOCTH PYKOBOACTRYETCH:

Koncraryuuelt Poccuitckolt enepaims;

-denepansHEIME 3aKoHaMH oT 08.01.1998 Ne 7-®3 «O Cyrnebrom AenapTaMenTe [pH
Bepxosgom Cyne Poccuifckot @epmepameam», 27.05.2003 Ne 58-©3 «O cucreme
roCyIapCTBEHHOR IPaxaHCKOH cayx651 Pocouiiokol @enepanyny u 27.07.2004 Ne 79-D3
«QO rocynapcrsendod rpaxzanckoil cnyxbe Pocomiickol QeepamHm», 0T 27.07.2006 Ne
152-03 «O mepcoRansHEIX HAHHAEIXY, oT 25.12.2008 Ne 273-®3 «0 TPOTHBOAEHCTRIN
KOpPpYIIIAN, HHBIMA QenepalsHEIMA 32K0OHAMHY;

yxazamu [Ipesunenta Poccrifckol Qepeparuy;

‘moctaHopnerusme Ipasurenscrsa Poceritckoii Qeneparniy;

nocranopieruamu Bepxosrore Cyna Pocemiickoit eniepanun;

mocranosmenngmMa Cobera cyxeit Poceaiicxol ®epepanmn;
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'HOPMATHBHBIMHE NPaBOBEIMH axTaMy CyaebHoro AenapTaMenTa;

TIONOMKEHHAMY, MHCTPYKIHIME, METOXHYSCKHUMH pEKOMeH,HaHHHMH KacaronmpMHAcst
opraﬂnaaunonﬁoro obeciredenys IEATCNBHOCTH CYXOB M DEryJHpyfoliue ocoGenHOCTH
HPOXOXKEHHS IPAXAAHCKOH Iy O51;

Konexcom srmaku u  ciyxeOHOTO TIOBSHEHHA (ellepalpHBIX I'OCYIAPCTBEHHEBIX
TPaXXAAHCKUX CILyKalKX Y IIpaBeHHs;

nonoxerueM 06 YrpasneHun;

nonoxerdem 06 Otene;

AIMHHACTPATHBHEIM DErIaMeHTOM Y IpaRNeHHAS;

CitykeGHEIM pacTiopaAKOM YIIpaBiIeHHS;

'HACTOAIHM JIOIDKHOCTHHM PEeriiaMeHTOM.

II. Kpamadukannonnsie TpeGoBaHus

2.1. Ha nomxHocTs koHcynbTanta OTZena HasHawaercs AL, HMEONee BHICIIee
obpasopanne 0e3 NpeAbABIeHNs TPEOOBARMI K CTRXY PaboTEL.

2.2.Koucynsrant OTieNa JOMKEH 3HATh ¥ YMETh IIPHMEHSTE Ha MPAKTHKe:

‘rocynapcTBeHHEIH A36K Poccuiickol Qeneparmu (pycexmit ssmc),

|ocHoBb! Konerutyrun Poceuiickoi Qenepann

| dentepansHEe KOHCTHTYIHOEHEIS 3aK0HEl 0T 31,12.1996 Ne 1-0K3 «O ¢yneCuoit
cucreme Poccrifckoit Geneparmny, ot 7.02.2011 Ne 1-0K3 «O cyxax obmieit ropreamKm
B Poccuiickoii Peneparum;

benepanpEbie 3akonpl oT 8.01.1998 Ne 7-@3 «O CyneGrom ,aenapramem‘e IIpH
Bepxopaom Cyae Poccmiickoit ®emeparmm», or 27.05.2003 Ne 58-03 «O cucreme
rocyfapcrBeHHO# cinyxOs Poccufickolt ®exepammm», or 27.07.2004 Ne 79-03 «O
rocynapcTeenuol rpaxinaHckoi cmyxbe Poceniickoli @eneparmm», ot 25.12.2008 Ne 273-
®3 «O npoTuBoAeicTBREHE Koppymuum»; ot 27.07.2006 Ne 149-03 «06 uubopmaruy,
HHGDOPMATHOHHBIX TEXHONOTHAX M O 3aNIATe WH(popMaruu»; ot 27.07.2006 Me 152-@3 «O
NepCOHANBHEIX HAaRHEX»; 0T:6.04.2011 Ne 63-03 «O6 51eKTPORHOH DOATHCH,;

' 3akou Poccuiickol Mepeparun or 26.06.1992 Ne 3132-1 «O craryce cymedl =
Poccuitckoit Denepanymn»;

 Tlocranosnenue Ilpaprrenscraa Poceniickoll Degeparmuu or 10.09.2009 Ne 723 «O
HOpSAKE BBOZA B SKCIUIYATALMIO OTHGNBHEIX TOCYJApCTBEHHBIX HHQOPMAUHOHHEX
CHCTEMY;

[ocraropnerne ITpapurensersa Pocenifckoll enepanms ot 18.02. 2005 Na 87 «O6
YTREPXKACHAN [EPETHS HARMEGHOBAHHH YONYT CBA3M, BHOCHMEIX B JIMHEH3HH, W NepedHeH
THUEH3HOHHEIX YCIOBHI;

- perepaNbHEe KOHCTHTYIHOHHBIE 3aK0HE], (eiepansHele 3aK0HE], yKass! [TpesanenTa
Poccmiickoli Mepepanuu, nocranosneHus [lpasmrensersa Poccuifckol - Denepauu;
ngcranoBlenns Bepxosnoro Cyna Poceniickoll Penepansu, HOPMATHEHEIE PABOBEIE aKTEl
CyneGHOTO fenapramexrta NpH BepxOBHOM Cyne Poceniickoft Depepanuy, HWHEIC
HOPMATHBHEIE TIPABOBEIE AKTE, PETYAUPYIONHE COOTBETCTBYIOMIYIO cq}ep‘y AIESTENEHOCTH, B
Tipefienax JOIDKHOCTHBIX 00A3aHHOCTeH U ITONHOMOYHH;

noHATHE 6a30BBIX HEGOPMAIHOHELIX PECYPCOB;

HepedeHs JNOKyMeRTOB (cBefeHHi), OOMEH KOTODEIME MEXIY opranaMu  H
OpraHA3alyAMH TPH OKa3aHWH I'OCYJaPCTBEHHBIX YCNIYT U HCTIONHEHAH TOCYAapCTBeHHEIX
pyHKIM OCYIIECTRIAETCI B 3EKIPOHHOM BHIIE;
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3HAHHEe HOPMATHBHEIX IPaBOBEIX axToB Poccwmiickodl Mefepanyn U MeTONHYECKAX
soxymerTos PCTIK Pocern B obmacTh 3anuTE HEGOPMALIHM,

OpHHNANEl  paboTH TIPOrpaMMHO-ANNEPAaTHEIX CPEICTE  3AUMUTEL  MHGBODMAIMH,
[IOHHMAHHE NPHHLIHNOB AI'OPHTMOB 3alIMTH, OCHOB 3allATEl OT pazpyIOIIHEX
HPOrPaMMHEIX BO3JEHCTBHIA;

NOPAAOK OpraHw3alid W obecnedeHuy Oe30MacHOCTH XPAHEHHS, 00paGoTKu ®
TmepefadH HC KaHalaM CBASH ¢ MCIOAB3OBAHHEM CPEJICTE KpRITorpaduueckoif 3amimTs!
MHQOPMALMHA G OIPAHMYEHHEIM HOCTYTIOM, He COJACpKamlell CBefleHHUH, COCTABIMIOMIMX
TOCYIApPCTBEHHYIO TalHY;

nopA oK paboTe! co ciryxeGHOM 3EeKTPOHHOH TOYTOMH;

OCHOBHFIE NPH3HAKH 3JIEKTPOHHEIX cooBImennl, COYCPIKAINMX  BPELOHOCHEIE
BIOXEHHUS HIH CCBUTKM HA  BPENOHOCHMIE caliTsl B MHQOPMAI[HOHHO  ~
TENEKOMMYHUKANKOHHOHK ceTH «MuTeprer», BRHOTaT «DHUIMHETOBLISY IMCbMa B CiaM —
PacChInKYE, YMeHHEC KOPPEeKTHO H CBOSBPEMEHHO peardpoBaTE Ha IIONYyYEHUE TaxKHX
BTEKTPOEHBIX COOBILeHHA;

Tpebopanus no ofechedeHHio 0e30NacHOCTH HMHGOPMANMA TIPH HCIIOIL30BAHUH
YIaleHHOre JocTyma K HHGOPMAHOHHKM pecypcam VYOpPaBiCHHA ¢ IOMOILIBIO
MHGOPMANHOHHO ~ TeleKOMMYHHKAIMOHHEIX Cetelt 06mero mons3oBanus (BKmoyas cers
VIHTepHET»), B TOM YHCIE ¢ TOMOIIEI0 MOGHILHETX. yCTPOMCTE;

TIDABHTIA ¥ OTPEHUYCHUS NOIKTIOUEHAN BHEINHMX YCTpOicTE ((idIN-HAKOIHTENH,
BHEIIHHME XECTKHE JHUCKH), B 0CODEHHOCTH OOOpYOBAHHEIX HPUEMO ~Tepefiatomes
arapatypoll {(MoSuwirsrsle TenethOHSI, MIAHINETH, MOIEMBI) K CIyXeOHEIM CpeNCTBaM
BEIYHCIIHTEIEHON TEXHHKA (KOMITEIOTEpaM);

Mepsl 10 ofecrneyenuic besomacwoctdt HEDOPMANEM OpY  MCHONE3OBAHHH
0BINeCHCTEMHOTO H NPHKNAIHOrC IPOrPaMMHOro obeceden s, TpefoBauua K HaqeXHOCTH
naposeit;

TOHATHE NEPCORANEHEIX NAHHKIX, NPHHLMIE! H YCNOBHA HX 06paboTk;

MepEL 110 obecneyeHuIo 6e301I1aCHOCTH HePCOHANBHEIX JaHABIX IIPH HX oﬁpaﬁome B
HHGOPMAITHOHHEBIX CHCTEMAX;

TIepedeHn” oﬁslsareﬂmm CBEZeHHH 0 HOKyMEeHTaX, HCHOAE3YeMBIX B TEMIX yaera |
TIOHCKA NOKYMEHTOB B CHCTEMEX. anemporiﬂem JoKkymMmerToobopota;

TIOHATHE ¥ BHIB! SNEKTPOHHEIX IOATIHCE;

YCHOBHA MDHSHAHHS BICKTPOHHEIX JOKYMEHTOB, NOAMUCAHHEX 3NEKTPOHHOMN
TOANNCEN), DABHOZHAYHEIMM JOKYMeHTaMM Ha OyMasKHOM HOCHTerne, nomca&msm
coﬁcmem{opyquou TIOJZIIHICEIO;

3HAHHA, HOIY4YSHHBIC B paMKax nporpan.m I1IOBEIIICHH, ICBHJ?IHI)HKB.I{HK 10 TeEMaM;

«VIntopMAIIHOHHEIE CHCTEMEI H TeXHONOTHIY, Y IPaBeHHe IPOSKTaMID»,

OCHOBHBIE TEXHONOTHYECKHE peiieHus Il ocyfapcrRedscHl ABTOMATHIMPOBARHON
cuctemsl Poccriickoll @eneparyn «[Ipasocymuey» (nanee - TAC «lpasocynuen);

3aKoHOZaTenseTso  Poccmiickol @exmepaul, B COOTBETCTBHM C  KOTOPEIM
PEeryINpyIOTCS OTHOLIGHHS, CBA3AHHEIE ¢ TIpax(HaHCKOH ciyxGoi, cormacHo cratee 5
Denepansioro 3zaxkoHa «QO rocymapCIBeHHOH rpaxKmaHcKoH cnyxbe Poccuiicko
Penepanymm;

HopsIoK paboTst co cnyxeOHoH nHbOpManHeii;

OCHOBSI BEJCHIS JISTIONPOH3EO/CTBE;

. IOpSHOK CyXeOHOIO BIaUMOZEHCTBUA B IPSALNAX CBOCH KOMITCTEHIMH ¢ opraHaMH

rocynapereerEo# Bnacty Poccuiicxoit ®exepamym, cybsexros Poccuticko Genepmm
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HOPMEI H IpPABATA OXDAHHl Tpy[a, TEXHWKH O€30MAacHOCTH ¥ MOXKAPHOMN
besonacHocTH;

Komexc os1uxe u  crnyxebEOro mnosefeRus demepansHsX FOCYAAPCTBEHHEIX
TPAKAAHCKWX CIyXAIuX YIparneHus, IPaBHNA JeIOBOTO STHKETA;

AIMHHUCTPATHBHBIN periiaMenT YIpaBIeHHs;

CrryxeGHBI! paciopazoK YnpapieHus;

HacToammH JlOMXHOCTHOM permayMenT,

2.3. KoncynwranT Otjiena JoKeH YMETh:

NPHMEHCHATE COBPEMEHHEIC MHOOPMANHOHHO-KOMMYHHKAIHOHHEIE TCXHOJIOTHH B
FOCYAApCTBEHHEIX OPraHaX: MCHOONB30BaTh MEXBEJOMCTBEHHEIH H  BENOMCTBEHHEIR
SNEKTPOHHBIH JOKYMEHTOOG0POT, HH)OPMALHOHHOTEIEKOMMYHAKAIIHOHHEIE CETH;

OHEPATHBHO OCYIIECTBAATE IIOHMCK HEOOXONHMOM uudopManyH, B TOM uuCle B
HHGOPMALMOEHO-TEICKOMMYHHKAHOHHO#H cetd «MHTepHeTY;

paboTaTh CO CHPABOYHEIMH HOPMATHBHO — MpPABOBEIMH 6asame, (enepanbHLIM
TOPTanoM  NpPOSKTOB  HOPMATHBHEIX ~IDaBOBEIX  axktoB  (wwwiregulation.govirn);
TOCYJAPCTECHHOM CHCTeMOM 1paBoRol MRGopMmaray «OduHaIsHEIl HHTEpHeT — NOPTAL
npasoBoH uuopmamuuy (pravo. gov.ru);

CO3MaBaTh, OTNPABNATE M TONYYATh OSJEKTPOHHEIE COOOIIEHHS C NOMOIIBIO
CiyxeCHOH  SIEKTPORHOM [OYTH! WIH MHEBX BENOMCTBEHHEIX  CHCTEM ofimeHa
SIIEKTPOHHEIMHE COODIIEHUAMHY, BKIIOUAs paGoTy ¢ BIOMKEHATMY,

paboTaTh ¢ TEKCTOBBIMM HOKYMEHTAMHU, DIISKTPOHHEIMH TabiunamM, TPe3eHTalHINM,
BKIII0Yad MX CO3HAHNE, DEAAKTHPOBAHNIE H (OPMaTHPOBAHKE, COXPAHEHHE I ITedaTs;

paboTaTh ¢ OOLMMHM CETEBBIMH PecypeaMy (CeTeBEIMH AHCKAMH, HalKaMy);

aHamMsHpopath M 060o0mars m@opmaumo 00 TIPHMEHEHHIO nporpammom
oGecrredeHys 0 BONpocaM CyAeGHOTO ReNONpOH3BOACTRA U CY.AeOHOM CTATHCTHKY;

paboTath ¢ 3aKOHOAATENEHEIMA X HOPMATHBHEIMY PABOBEIMH AKTAMM, |

paspabaTbiBaTh INAH KOHKPETHEIX NeHCTBHN X0 HH(OpMATH3ANHE DemepabHEX
cynoB obimeit roprucauximuy Tomckoi obnacre (zanee - Cynsr) B Yupasnems:

OTICPATHBHO NPHHEMATS H OCYIICCTRINTE IPHHATHIC PElICHHIS;

AJaTTHPOBATECS K HOBOM CHTYAaIlMH M IIPHMEHATE HORBIE TIOZXOIEL K PeIICHHIO
BO3HHKAIOIIMX Npobiens;

BHIETH, IOIIEPXUBATE B IPUMEHITE HOBO®, IEPELOBOE;

IpPeKTHBHO H MOCHEHOBATEIHHO OCYINECTBASTh BIAUMONEHCTBHE © OTHENAMHU
YnpaBneHHMs ¥ CHELMaIHCTAME CYZAOB, APYTHMH BEZIOMCTBAMH Y OpPTAHHSALUESIMH B
npenenax cRocH KOMIeTeHIHH;

TIPABHIIBLHO Paclpe/iendrs pabuuee Bpems;

BJIAZIeTH MIPHEMaMH MEXUIHIHOCTHRIX OTHOIIEHRY (YMeTE CAyIIaTh KOJIEr, YMETh HE

IOMYCKaTh MEX/IEIHOCTHRIX KOHQIHKTOB C KOIJIETaME M PYKOBOIUTEIAMY, yMeTE

3G (QEeXTHBHO COTPYAHHYATS, MITH Ha KOMIIPOMHECE NIPH PEIUeHHH MpodieM B KORGIUKTHEX
CHTYallsX, OGITH OTBETCTBEHHBIM N0 OTHOWIEHHIO K JHOMAM, OBITE OT3EIBYMBEIM, OBITH
BOETHa APYKENOOHEIM, [IOMOraTh B pabore XOINIeraM, YMETh [PHHAMATS COBETH APYIHX
KOMIET 1o paborte, O65ITh criocOOHEM NPH3HABATE CBOK HEMPABOTY);

2.4, Koucynsranr Orgena Jomxen obnamars CleyIOMEME HABEIKAMH B 00BeMeE;

*

HBOﬁXOlIHMOM AU ACTIOIHSHHA CBOHX HOJKHOCTHERIX OG}IBBHHGGISﬁ.

paloTs! B KOHKpeTHOMH chepe ,aezrenmocm
BEJIEHHS JENOBEIX IIEPErOBOPOB;



COCTABNCHHA JEN0BEIX ITHCEM;

BIANEHHS KOMIBIOTEPHON TeXHUKOH;

BIIAAEHUS HEOOXOMMMEBIM IMPOrpaMMHEIM 08ecHeeHHeM;

CHCTEMATHYECKH MOBBIIATE CROKO KBATH(QHKANIIO;

COBMONATE UCIIONHATENRCKYIO JHCUHILIHAY.

Tlorepenne xoHcyasTanTa Oriena ZOMKHO COOTBETCTEOBATE ¢T.18 @3 oT 27.07.2004
Ne 79-03 «O rocymapersesHoi rpaxnaHckoii cyxbe Poceniickon Menepanuu».

H1.JomnocTHbIe 0643aHHOCTH, NPABA H OTBETCTBEHHOCTH KOHCYJIETANTA

3.1. lensio pgmesrenmsHOcTH KOHCynbTaHTa OTAena sBISETCE CBOSBPEMEHHOE
obecrieueHie. 3aMECTHTENS HAYalbHWKa VYIpaBleHds Heobxomamolt ¥  momHol
undopMane 1Mo HaMpaBnesdAM IeATeJbHOCTH B LelAX O0ecIedeHHd IOBRIUCHHS
ONIEPATHBHOCTH [PHHATHA pelIeHAH B OpraHMA3ALHOHHOM O0eCIedeHHM NeATeNBHOCTH
CYHOB.

3.2. OcuopHbie 0043aHHOCTH KOHCY/BTAHTA!

3.2.1. CBoeBpeMeHHO H KAUECTBEHHO BHUIONHATE TOPYYEHHS 3aMECTHTENH
HayanhbHEKa YIpaBlIeHAS N0 BOOPOCaM, OTHECEHHBIM K eT0 KOMICTEHIMH, _

3.2.2. B orcyrcrauwe gpyrux pabormukos OTnena D0 TOPYYeHWIO 3aMECTHTEAT
HavYaNbHYKS YNIPABICHH BEIIONHATE WX 00A3aHHOCTH.

3.2.3. ObecrieynBars SKCINYATAUEIO0 KOMILIGKCa CPEICTB aBTOMATH3AIMH (Hanee -
KCA) B ¥Ynpasieruu B paMkax Beex Texsonoraueckux petnesuit 'AC «IIpaBocynuen; '

3.2.4. AIMVHWCTPHPOBAT JOKANEHYIO BEMUCIHTENBHYIO CETh YIIpaBNeHus, _

3.2.5. KouTpoimuposats paGoTocmocofHOCTs BEHOMCTBEHHBIX KAHANOB  CBS3H,
KAHATIOB JOCTYNA B ceTh «MRTepPHETY, OCYMIECTRIATE MPOBEPKY NPABUIEHOCTH 3aTIOHEHES
BEAOMOCTEH 06BeMOB paboT i aKToB:

3.2.6. OpraHu3oBEIBaTh BBON B 3KCHIyaraluro, obeécrieverme (QYHKIUOHHPOBAHUS
obmero mporpammuoro obecregennd (mamee — OITO) ¥ CIIEIMANEHOFO POrPAMMHOTO
obecneenns I'AC «[Ipasocymme» (ganee - CIIO) 8 Vnpasnenmm.

3.2.7. Becrm pesepsHbre kommu 623 AaHHBIX H HA(GOPMAIMOHHEIX MACCHEOR
KOMILIEKCOB CPEACTB apToMaTHsanuy (qanee — KCA) Vipasnenns.

3.2.8. Oﬁecnequzaa'rs Bzanmeneﬁcmﬂe ¢ clue):(epmnzm rocy;uapmemm
«Hpanocynne» Cy;z[_eﬁmre nenap-rameﬂfra H ero cbmmanom B Toucrcon oﬁ:zacm 1o
‘pasBepThBaHMI0 B obecrieveHmro paborocnocobroctr nopcucieM [AC «[IpaBocyzmen
(KOHTpOAL LENOCTHOCTH B akTyansHocTH Bepeuit OITO u CIIO); ocymiecTBNs T NPOBEPKY
NIpaBHIBHOCTH 34TIONHEHHS OTIEeTHHIX LOKYMEHTOB B COOTBEICIBMHM ¢ [lomoxermem o6
opragmsamey skemryatanuy TAC «TlpaBocyaue», [lopydennem dummranam $enepansEOro
TOCYIAPCTBEHROIO GromkeTHOro yapexaenud «Ha(opMalHONHO ~ aHATATHICCKAR nem:p
nopmepxxky FAC  «Ipasocyzue» B cyOpekrax Poccuiickoli QPepepauwnm Ha
COOTBETCTBYIOLIHHE TOX,

3.2.9. Oprann3oBEBats o0ecHeyeHHe YIIPABIeHH: ¥ CYHOB CIPaBOTHO-TIPABOBBIMH
CHCTEMAMH. |

3.2.10. OxastiBarh cogeifctsre clielHaincTaM YIpaBIeHus B nepefade 3 CyneOue
nenapramernT npyt BepxosaoM Cyze Poccnifckol (Peepanuy BeROMCTBEHEBIX 0TIETOB o
sNeKTpoHHOH ImodTe. :



6

3.2.11. Ilposommrs adanu: ceefleHmdi o mnoTpeOHOCTH CynoB W YIpaBleHWH B
cpencrsax MEGOPMATH3ANKMA COBMECTHO ¢ (enepaisHbIM I'OCYAapCTBeHHBIM OI0IDKETHEM
yapexzaenaeM «adopManponHo-aHanuTAYecKk 7 nentp nognepxxn [AC «IIpasocyauey:

KOMITLIOTEPHOTO  O0OpYZOBaHEHA (WEPCOHANBHEIX  3MEKTPOHHO-BHIMHCIHTENBEEEX
MallHH (B COCTaBe: CHCTeMHBIH OJI0K, MOHHTOp, MCTOYHHK Oecriepeboifnoro IrmraHus,
ycTpoiicTea BBoga HMH(MOpManMM, OHNepaUMOHHASL. cHcTeMa, O(UCHOe IPOrPAMMHOES
obecriederre, aHTHRUPYCHOE IporpaMMHOe ofecIIedeHue); CepBepHBIX KOMIUIEKTOB (B
COCTABS: CEepBEpHEIN ONOX, MOHHTOP, UCTOIHHK OecrepeGoitHOro rmTanmny, ycrpodcrsa
BBOJa HH(OPMAILIMH, OIlepalHOHHAA CHCTEeMa, aHTHBHPYCHOE IIporpaMMHoOe obecredenue);
KOMIIIEKCOB ay[MO H ayJWo/BHAE0 NpPOTOKONHPOBAHHA Xofa CyAeOHBIX 3aceianmif;
MOOHIIBHBIX KOMITNEKCOB 3alMTHl cBuzerenell; HHQOPMAIHOHHBIX KHOCKOB; CDEACTB
BHJICOKOHQEPEHII-CBA3H;

cereBoro oOOOpymOBaHHA (AKTHBHOIO CETEROrC OGOPYHOBAHNA (KOMMYTATODOR,
MapIIPyTH3aTOPOB, KOHEHTPATOPOB X LIL);

nepudepuiinoro ofopynosaays (cCkanepor #3oOpaKennil; NPUHTIEPOB);

PACXONHEIX MaTepHATI0B ¥ KOMIUIEKTYIOIIHX CPEJCTB OPITEXHHKH: (KAPTpHIUKeH,
KOMIIIEKTYIOUX ¥ COCTABHEIX YaCTeld OPITEXHEKH).

'3.2.12. ToOTOBHTB COBMEGTHO C HONDA3NENCHBUAMH YNPARISHWS NPEAIOKEHAN [t
CHACAHAS CpPeNCTR HMHQOPMaTHIAlMM, yKasaHHBIX B myHxre 3.2.11 H&GTOHII:{&I‘O?
JomKHOCTHOTO pernaMeHTa.

3.2.13. 3aKmo4aTh TOCY IAPCTBEHHEE KOHTPAKTEL ¢ TIOAPIAHBIME OpraHu3alHsIMy Ha
OXpaHy, TeXHUYecKoe oGCHyXMBAHME TEXHHYECKAX CHCTEM M CPEACTB 3alHTHI 3FaHmif
CynoB H YUpaBiIeHHA.

3.2.14., OcymuecTBiATh TEXHHYCCKHM HaAm30p 3@ MOHTAKOM, OCHAINICHHEM H
TeXHHYECKHM OOCHyKHBaHMEM TeXHHYECKMX CHCTeM H CpPeACTB 3amiuTHL, 3NaHui
denepansHeIX CyNoB 0O IOPUCANKINY ¥ YTIpaBIeHHs.

3.2.15.IIpuHAMATE YYaCcTHE B TpUeMKe B 3KCIUIyaTaluio O0BEKTIOB, TO OKOHYAHWH
MOHTAX4, OCHAMEHHUA TEXHHJIECKHX CHCTEM H CpeicTB 3amiuThl 3Nanui cylioB ®
VripableHus. |

3.2.16. "'oTOBATE BEZOMCTEEHHEYIO OTYETHOCTE TIO JIMHHH CBOEH e TeNBHOCTH.

'3.2.17. OcymiecTisTs MOXrOTOBKY ONWCAHWS OGBEKTOR 3AKYNMOK (TEXHUYSCKHX
3aflaHuil) UT PasMCIICHMS 3aKa30B Ha NpHODPETeHMe TOBapoB, BHIIONHEHHE pabor;
OKA3aHHE YCHYT Wi o0ecTIeueHHs NeATEeNBHOCTH YNPaBIeHUS W CYAOB MO JIHHUE cBOeH
NeATeNbHOCTH Ha ocHoBaEmu PejiepansHoro 3axoma ot 05.04.2013 Ne A44-®3 «O
KOHTPaKTHOH CHCTEME B cepe 3akymok Tosapos, pabor, yemyr mmt obecreueHu s
rOCYRApCTBEHHRIX H MYHHHMIUIBHEIX Hy XY, CONPOBOXAATh HCHONHECHAE KOHTPAKTOB 10
HOJHOTC HCIONHEHHA 00A3aTeIECTE CTOPOHAMU.

3.2.18. OxasniBaTs MeETOOMYECKY!O IIOMOIL paboTHHKAM amiapara CY/0B;
paboTHHKaM VYDOpaBIeHHs [0 BONPOCAaM OKCHNIYATAUMH KOMIEBIOTEPHOH —TeXHHKH,
cIpaBouHo-TpaBoBeix cructem, OO & CTIO, pacipocTpansTs HONOKUTENEHELT ONBIT,

3.2.19. OBecreynsars TEXHHYECKOS CONPOBOMIEHVE paboTs! XOH(EpeHUMY cyner
Tomexo# obnacth. -

3.2.20. OcCylIecTBIATe TEXHMYECKOE  COTPOBOXJEHWE  HANONHEHWS  caira
Vipapienss, obHI{AANEHOR CTPaHHIEL B COMUANBHOA CeTH «BKontakrey.

3.2.21, PaspaGarsiBaTs RHCTPYKLHH, METOLWISCKHE PEKOMCHIALIH TI0 HAIPABICHBUIO
CBOEH AeATENhHOCTH.
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3.2.22. Y4acTBOBAaTE B KOMHCCHAX, B COCTAB KOTOPSIX BXONUT.

3.2.23. YuacrBomaTe B IpOBEPKAX M H3YHEHMH HNEATENBHOCTH CYHOB B Operenax
CBOEH KOMITETEHITHY.

3.2.24. OdopMisars HOMEHKIIATYPHLIE NeNa DO CBOell NesTeLbHOCTH B apXHB; B
YCTaHOBIEHHOM NOPSJKE OPFraHH20BLIBATE OTOOP K YHHITOXEHHIO HOMEHKIIATYPHEIX Jel.

3.2.25. OGecneansars XOHOHIEHIHATBHOCTS IEPCOHANBEAIX JaHHEIX, IOy Y& HHEIX
B XOZle CBOBI JIEATENHOCTY B COOTBETCIBHM co ¢T.7 PenepanbHoro 3axona ot 27.07.2006
Ne 152-@3 «O IrepcoHanBHBIX BAHHEIXY.

3.2.26. YBenomaTs HaYaNbiiKa YHpaBIeHns 060 Beex ciydasx obpalenas k HeMy
KakMX — juGo MM B HEITX CKIOHERWS €r0 K COBEPUISHMIO KOPPYNIMOHHEIX
IpaBOHAPYIIEHN# B COOTBETCTBHA ¢ 1.1, ¢T.9 @enepanmsporo 3akoHa ot 25.12.2008 Ne 273-
D3 «O nporasoneCTBHN KOPPYILIHEY.

3.2.27. Cobmoxars OrpaHHYEHHA W 3aNpPETHl, [PEAYCMOTpPEHHBIE CT.CT. 16, 17
PexepansEoro sakoma or 27.07.2004 Ne 79-®3 «O rocyzaperBesHoi TPaKIaHCKOM
ciryxbe».

3.2.28. Obecnednsars Boomaenue DemepasHOro 3axkona oT 22.12.2008 Ne 262-@3
«O6 obecriewernr DOCTYNa K WHGOPMAIHM O JEATENEHOCTH CYAOB» B Iipelesax cBoel
KOMUCTEHIHE;

3.3. IlpaBa koHCYNLTEHTA. )

OeHOBHBIE NpaBa KOHCYIBTAHTA KAK TPAKMAHCKOTO CIHYIKELIErO YCTaBOBIEHEI
cratbelt 14 MepepancHoro saxoHa ot 27.07.2004 Ne 79-03 «O Tocymapersenmoi
rpaxcanckol cyxGe Poceutickoit Geneparyusy. | |

- Ha ocHopamHM JaHHOH CTaThM KOHCYNBTAHT OTIHENa ‘OPraHu3alHOHHO-IPABOBOTO.
ofecnieueHAs AEATEIHHOCTH CYZ0B HMEET HPABo;

3.3.1. 3pakoMuTECE  © JOKYMEHTAMH, OIpPEHelIONIEME  ero HOIDKHOCTHEIE
00433HBOCTH, PaBa ¥ OTBETCTBEHHOCTS, KPHTEPHH ONEHKY KawecTsa paBOTs H YCNOBEL
NPOABIKEHES 110 CIyxOe. : ' |

332, 3HaROMUTBECA € NPOEKTAMH perreHumii, TPHHAMAEMEIME  3aMECTHTEHIEM
HaYaIbHAKA YUIPERICHAS, KaCAIOMUMUCS AeATeNbHOCTH OTNeNa ¥ BHUIONHSEMEIX WM
HOIDKHOCTHBIX 06s3auH0CTe . )

3.3.3. IlpHAuMATE pelIeHHS ¥ Y9acTBOBATE B HMX [OATOTOBKE B COOTSGTCIEHMH ©
HACTOANTHM NONMKHOCTHRIM PErIaMeHTOM.

3.34. Bécrn meperivcky ¢ yrpasreHuamu CymeSHoro JenapramedTa B cybbekrax
Poccuiickoli Pegmepamun, GenepaniHeIMA cymamME obineit FOPHCIUKIHHM, MUPOBEIMH
CyARAMH, (efepalbHBIME OpraHaMe HCIONHHTEALHOM BIACTH, TIOCYNADCTBEHHBINU
opradamMu  cyGpexros Poccmitexoi PepepammHE, a Takke ¢ YIPSRASHESME |
opragusauAMu Poccrifokoli Qefepaliy IO BOIPOCAM, BXONAIHM B €r0 NOJDKHOCTHEIE
06933 HHOCTH. :

33.5. Ilony4ars B YCT2RHOBIGHHOM IOpAAKe WHPOPMALMIO ¥  MaTEpUaisl,
HeoOX0NMMELe JUIsS HCHONHEHHS JOIDKHOCTHEIX 00s3anHocTeH ., . _

33.6. 3anpammMBaTh JEYHO MM [0 [OPYICHHIO 3AMECTHTENS HAYANBHEKA
Yopasnerus or pabGoTHMKOR amaparoB (eNepalsHEIX CYIOE H MEPOBBIX CyNeH,
CTPYKTYPHBIX TOIpasiencHuil YIpaBieHUd CBeNSHUWS, HeoOXOAHMEBIE A BEIIONHEHMS
JOIKHOCTHBIX 00s83aHHOCTEH, | _

33.7. OcymecTensTs B3aMMONCHCTBAE ¢ rOCYNapCTBEHHBIME CIYKALIHN OTHENA.
OPraHM3alMOHHO-NPABOBOro OOCSCICYEHNS MCSTENBHOCTH CYJOB, HMHEIX CTPYKTYPHBIX
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nonpasieneuuit YNpaBicHHS, NPHBIEKATh B CIyIae HEOOGXOZEMOCTH C paspeleHms
PYKOBOJICTBA CTICLMANMCTOB APYIUX OTIENOB X PEINCHHIO BOSIOKEHHEIX Ha HETO 38124,

33.3. Cormacospipats M BHSHPOBAaTh JNOKYMEHTHL, [aBaTh 3aKUHOYCHHS ¥
OPEIVIOKEHNA 0 PEIIEHUI0 BONPOCOB, OTHOCAIIUXCH K €r'0 KOMIICTEHITAH,

33.9. Ha cosgamue OpraRm3amuOHHO-TEXHIIECKHX YCHOBUY, HeoBXOMHMEIX s
UCTIONHEHHA JODKHOCTHBIX 00S3aHHOCTeH; oOKasaHHe COLEMCTBHMS B  HCHONHEHHH
JOJDKHOCTHBIX ~ 00f3aHAOCTeH, BOBNOKEHHBIX HAa  HEro;  peajH3anyio Tpas,
IPELYCMOTPEHHRIX HACTOALIHM HOMKHOCTHEIM PETTIAMEHTOM.

33.10. BriHoCHTE Ha DacCMOTPEHHE 3aMECTHTENA HAYANLHHKA Yipasnerus
MPEAIOMCHIS 1O YITyHIIeHHIO feaTenbHoctd OFena, COBEPIICHCTEOBANAIO o paboTsL, a
TAXKe CBOGH [HEATEIEHOCTH; IIPG,IIJI&I‘&TB BApPHAHTE! YCTPaHEHHS H&HOCT&TK@B B
Jedarensrocta OThena. _

33.11. HJasate rocynmapcTReHHEIM onmyxammM  OTHena, MEBIX CTPYKTYPHEIX
HOAp23NEeNeHull YNpaBNeHus pashiCHEHMS U YKasaHks II0 BONUPOCAM, BXONAIUAM B
HOKHOCTHSIE 00A3aHHOCTH, IPSAYCMOTPEHHEIE HACTOAIAM PeraMeTToM.

3.4, OTBETCTBEHHOCTE KOHCYIHTAHTA.

3.4.1. KomcynpTaAT HeceT YCTAaHORJIEHHYI0 3AKOHOZATENHCTBOM Poccrifckoi
Qenepany  OTBETCTBEHHOCTE 3a HEACHONHEHHE WA HEeHa/IeKAIIee HCIIONHEHHE
BOSTIOXKCHHBIX HA HETO NOKHOCTHEIX oOs3aHHOCTEH, sa HeCcODNIONEHWe OTpaHmueHui ¥
3alpeTOB, CBA3AHHEIX ¢ I'PakAaHCKOM Ciiyx060il, a Takoke 3a:

FeHcTBEs BitK GesfeHcTaye, BEMYIME K HapyIeHuIO PaB Hilk 3aKOHHBIX HHTEPLECOB
TpaxXIaH,

pasTHAlICHHe CBEHeHWH, CTABITEX M3BECTHEIME MY B CBA3H C MCIIONHEHUEM
OOIKHOCTHEIX o0a3aunocTei;

HECBOEBPEMEHHOS BEINOIHCHME 3afaHAH, NpPHKA30B, pacnopa)xem bt yxasaﬂmr.
BEIIECTOMIAX B TIOPAAKE NOAUMHEHHOCTH PYKOBOAUTENEH, 32 HCK/IIOYEHAEM He3aAKOHHEIX;

HECBOEBDEMEHHOE paccMOTPEHHE B IpemeNaX CBOMX IOIDKHOCTHSIK Oﬁﬂsa}IHDGT&I{
ofpaiiennit  rpaxiag, FOCYNApCTBCHHBIX  CAYKANMX  YrpasleHus, agnapa'rea
eneparbHEIX CymoB oOIeHd IOpHOTMKIHM, (eNepaTsHEIX OPFaHOB HCIHONHHUTEIEHOR
BIIACTH, TIOCYJApCTBCHHEIX OpraHoB ToMcko¥ ofnacrw, a Takke yupexmenmit 7
opranmsauui Poccriiciolt ®egepanus; '

Hapymerue ronoxennit Kogexca stuka u onyxeGHOro. noBeieHms @e,nepmﬁxu{_
TOCYASPCTBEHHEBIX TPAKIAHCKHX CIYKAIX YIpaBIeHH T,

NPEACTaBICHAUE PYKOBOJACTEY HEOCTATOYHOH M HeoOREeKTHBHOM MdopManm.

3.4.2. CornacHo cratee 15 PepepansHoro zakoHa ot 27.07. 2004 N 79-D3 «O
I‘ch;(apCTBeHHDH rpaxpaHckoil ciyxbe Poccuifckolt Memepauuiy KOHCYIBTAHT HeceT
AUCHHINTMHEDHYIO, TIPRAMAHCKO-TIPABOBYIO HMAH  YTONOBHYIO = OTBETCTBEHHOCTE B
COOTBETCTBHH ¢ ()eflepaiBHBIM  3aKOHOJATENBCTBOM B Ciydae HCHOAHEHHS MM
HENPaBOMEPHOTO [opydeHus.,

IV. Hepeuens Bonpocos, N0 KOTOPLIM KOHCYALTAHT BIPaBe NPHHAMATE
CaMOCTOATC/ILHO YAPARJEHYCCKHE M HHEBIE PEINEHMST

4.1. IlppewMats pelleHMe O COOTBETCTBMM INpENCIaBIEHHBIX  JOKYMEHTOB
HOPMATHBHEIM TPeOOBaHHAM, MX JIOCTOBEPHOCTH M TIONHOTEL
4.2. 3anpamiBars He{OCTAIOIIUE TOKYMEHTEL,
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4.3. OTka3bIBaTh B IpHEME JOKYMEHTOB, 0QOPMIICHHEIX HEHAITERAMEM 06pazoM, |

4.4. VinGopMEpOBaTE 3aMECTHTEN] HAYATEHUKA YIPABNEHHA O BBIABJICHHEIX 110}

HCTIONHEHAY CIIyxeOREX 0643aHHOCTe ! HAPYITCHHAX NeHCTBYIOMEr0 3aKOHOMATENECTEA |
IpednaraTh CrrocobLl HX YCTpaHeHHs,

V.  Ilepevyens BOMpPOCOB, 10 KOTOPHIM KOHCYNETAHT PHHAMAET yqacrue B
HOArOTOBKE NPOEKTOR HOPMATHBHBIX NP2BOBRIX AKTOB H MPUEKTOR
YOpasieHYecKHX ¥ HHLIX peimennii

5.1, KoHCYZBTaHT B COOTBETCTRHE CO CBOEH KOMITETenIHeH HIPHUHHMAET YIaCTHE B
MOIrOTOBKE IIPOEKTOB TAKMX HOPMATHBHBIX IIPaBOBEIX 4KTOB Kak TIDHKA3H W
PacIOpKEHHA PYKOBOACTBa YIIPaBIeHHA O BOIPOCAM CBOEH KOMIIETeHITHH,

5.2.  KOHCYJBTaHT APUANMAET YIACTHE B:

HOArOTCBKE HH(QOPMAIMH IO BONPOCAM, BXOASIIAM B €r0  NOIKHOCTHEIS
00%3aHHOCTH;

HOATOTOBKE AHATHTHIECKHX MATEPHATIOB [0 HAUPABICHHED JeSTENEHOCTH,

IIOATOTOBKE NOKIAAHON Ui CIIy:KeQHOM 3aMCcKy.

V1. Iopsnok exyxefnoro B3auMoelicTBHN KOHCYALTANTA B
. CBH3H C HCNOJHEHHEM JOJKHOCTHEIX 06a3ann0cTel ¢ rpamIanckumMu
cTyKalaMy GegepanbHEIX cynos obmel wpucrurnan Tomekoi o6aacTH,
YupaeiieHusi, rpasaaHCKHMH CIYXAHEMHA HHEIX FOCYAaPCTBEHHAIX Oprasos,
rpaskIaHAMH H OPTAaHA3A HIME

6.1, KoHCYJIBTaHT  OCYmECTBINET  B3aUMOJEHCTRHE CO  CHENVIOMAMY
TPaAAHCKHAMA-CIYKAITAMHE . Y TIPaBJIeHHS:

- 3aMecTureNeM HavaTEHAUKA YIPABISHHS K TPak/IAHCKEME CIIy Karmams Oriera;

HAYABHAKAMH H TPRXTAHCKAMY CITY)XaIHMH OTHeN0B VIIpanieHAs.

6.2. KOHCYNBTaHT OCYINECTRINET B3aHMONEHCTEME © aNMHHUCTPATOPAMH CYHOE,
TPANIAHCKHME  CYXKAIIIMH  CYJIOB, MHPOBHIMH CyIBAMH M DPaGOTHHKAMH almapata
MHPOBEIX CyAeH, TPMKNAHCKMME CHYXAMME WHEIX TOCYNApCTBEHHEIX  OpraHoB;
TPaXIaHaMy M OpraHu3anusaMy, :

VII. oxasarens 3¢ peKTHBHOCTH H Pe3yALTATHBHOCTH npodeccnonansHOH
CYReGHOH FeATeNIbHOCTH KOHCYNBTANTS

7.1. B oprammzaumy Tpyaa:
 TIPOH3BONUTENLHOCTE (BHITONHIAEMEIH 06heM paboThr);

Pe3YNETATHBHOCTE (Mepa KOCTHXEHHS TIOCTARICHHEIX ITenei);

WHTECHCHBHOOTE Tpy/Aa (CIOco6HOCTE B KOPOTKHE CPOKH BEIIONHATE ONpeeNleHHEH
o6sem paboTsr); *

coONroNIeBye TPYAOBOK MUCLAIIITHEEL.

7.2. CBOEBPEMCHROCTE M  OIICPATHBHOCTH, T.6. BHIIONHEEWEe NOpPYdeHmii B
yc'raHOB}If:HHI:-Ié 3aKOHOZATENBCTBOM, JOIDKHOCTHBIM PETIAMEHTOM HMAH PYKOBOICTBOM
CPOKH.

7.3. Kagecrso BeionEgeMol paboTen
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IIOZrOTOBKA JOKYMEHTOB B COOTBETCTBHH C YCTAHOBIEHBBIME TPeGOBAHMAME;

TMOJIHOE ¥ JIOTAYHOE M3I0XKEHHE MaTepHana;

HOPHAMHEECKH I'PaMOTHOE COCTABIEHUE HOKYMEHTA;

OTCYTCTBUE CTHIHCTHYSCKEX H IPaMMATHIECKHX OIMHOOK.

7.4. Tlpodeccuonanuzm:

TPO(ECCHOHANEHAY KOMIIETSHTHOCTh (3HAHWE 3aKOHONATENBHEIX, HOPMATHBHBIX
UpaBOBBIX 2KTOB, IIMPOTa NPOQECCHOHATEHOTO Kpyrosopa, yMeHwe pabotats o
JOKYMEHTaMH );

CIIOCOGHOCTE BRUTONHATE JOIDKHOCTHBIE (YHKIMH CaMOCTOATENLHO, 6€3 mOoMOMm
PYKOBOTHTENA HITH CTAPINErO M0 JOJLKHOCTH, :

COOCOGHOCTh 4eTKO OPraHHM3OBBIBATG M IUIAHHPOBATH BRINOIHEHHE IOPYYESHHBIX
38/aHKH, YMEHHE PANHOHATBHO HCIIONB30BATE pafodee BpeMs, PACCTABILTE TIPROPHTETE;

COSHaHHC OTBETCTBEHHOCTH 38 MOCNCHCTBHA CBOMX JeHCTBMH B HPHHAMASMEIX
pelTenyit; ) '

CIOCOGHOCTE COXPAHATE BEICOKYIO paboToeIOCOBHOCTS B IKCTPEMANBHBIX YCIOBHSAX.

3aMECTHTENs HavaNbHEKa YIIpaBlIeRus — HadaliGHIK
OTAENa OPraHH3aAHOHHO-TIPABOBOro 00eCIIeYeHNS
ResTeNBHOCTH CyoB Yiparnerus CyaeGHoro
Jemapraymenta B ToMcKoi obnacti
« P AL 2023

CornacoBano:

3amecTuTeNs Havya bHIKa YIIpasnesuy —
HAa4YaNbpHUK OTAEI2 FOCYAAapCTREHHOM
cyx651 v kagpos Yupasnenus Cynebroro
HenapraMenta B Tomcko# obnacta

o5 » 1A 2023

C.HTI op6ynos




