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1 Ipejice^aTeai, KnposcKoro 

paHOHHoro cy.ua r.ToMCKa

JUWKHOCTHOM PEFJIAMEHT
(Jie^epajibHoro rocyaapcTBeHHoro rpaiKaaHCKoro cjiyacamero, 

jaMcmaioiuero aoji?KHOCTb (jjeaepajibHoii rocyaapcTBCHHOH rpaa<aaHCKOM cjiyjKSbi 
HaqajibHHKa o6mero OT/jejia KnpoBCKoro paiioHHoro cy^a r.Toivicica

1.1. JJoji^khoctb HanajibHHKa oGnjero OT/jejia KnpoBCKoro paiioHHoro cyaa 
r.ToMCKa (aajiee - HanajibHUK oiaejia) b cootbctctbuh c PeecTpoM .aojDKHocTeH 
c|)ea,epaJibHOM rocyziapcTBeHHOM rpa>KaaHCKon cuyxObi othochtcm k Beaymen rpynne 
^ojiXHOCTeii (jjeflepajibHoii rocyAapcTBCHHOH rpaTKjjaHCKon cjiy>K6bi KaTeropnn 
«pyKOBO^HTejIH».

1.2. HaHajibHMK OTAejia HaBHanaeTca n ocBo6o>KaaeTca ot aoji^khocth npnKasoM 
npe^ceziaTejis cyzia.

1.3. HanajibHUK oraeaa noaMUHaeTCSi npeAceaaTejiio cyaa n ero saMecTHTejisuvi.
1.4. Ha nepnoA BpeMCHHoro oTcyTCTBM HanajibEKKa OT/jejia ero ,noji>KHOCTHbie 

oSflsaHHOc™ BbinojiHJieT b ycTanoBJieHHOM nopsmKe ero saMecTHTejib, KOTopbiil
3a KaaecTBeHHoe, 3(|)(|)eKTHBHoe m CBoespeMeHHoenOJlHyK) OTBeTCTBCHHOCTb

BbinojiHeHMe.
Ha HanajibHHKa oiyiejia, corjiacHO pacnpe/iejieHwo oGssaHHOCTeM Me>x,ay 

rocyjjapcTBeHHbiMM cjiyxaiuMMM oGmero oiyiejia, mo^kct Gbitb bobjioxcho McnojiHeHne 
oGasaHHOCTeii, cornacHO pacnopjoKeHMK) npeaceaaTeaa cy.ua.

1.5. HanajibHMK oTueaa b cbocm cjiy^KeGnoii aeaTeubHOCTM pyKOBOACTByeTca:
KoHCTHTyuMeii Poccmmckom OeAepaijMM;
OeuepajibHbiM aaicoHOM ot 8 jiHBaps 1998r. Ne 7-03 «O CyaeSnoM

uenapTaMeHTe npri BepxoBHOM Cyae Poccmhckom OeAepauMM»;
OejjepajibHbiM saxoHOM ot 27 Mas 2003r. Ny 58-03

rocyaapcTBeHHOH cjiyxGbi Poccmmckoh OeuepaunH»;
OenepajibHbiM shkohom ot 27 hiojih 2004r. No 79-03 «O rocynapcTBeHHon 

rpa>KuaHCKOH cjiy>K6e Poccmmckom OeuepaunM»;
MHbiMM (JjeuepajibHbiMH saxoHaMM;
YxasaMM HpesHueHTa Poccmhcxom OeaepauMn;
HocTaHOBjieHMUMM HpaBHTejibCTBa Poccmmcxom OenepauMM;
HocTaHOBJieHnaMM BepxoBHoro Cyna Poccmmcxoh OeuepauKH;

cy.ua
cy.ua
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II. KBajiH^iHKauHOHHbie TpeSoBaHHsi

BblCIIIHM

AOCTyna k

npaeoBtie

yTBep>K^,eHHbie

FIocTaHOBJieHHMMH CoBeTa cyaeil Poccmhckok tPeAepaunn;
HopMaTHBHbiMH npasoBbiMH aKTaMM CyfleSnoro flenapTaMCHTa;
jioKajibHbiMH aKTaMH cyzia;
riojioxeHneM 06 oGiucm OT^ejie KnpoBCKoro panoHHoro cy^a r.ToMCKa;
IlpaBHJiaMH BHyTpeHHero pacnopaAKa KnposcKoro panoHHoro cy/ia r.ToMCKa;
KozieKCOM 3TMKH h cjiyxeSHoro noBejjeHUfl rocyaapcTBeHHbix rpa>KaaHCKnx 

GJiyTKamnx KnpoBCKoro paiioHHoro cy^a r.ToMCKa;
HaCTOMEUKM flOJIHCHOCTHbIM perjiaMCHTOM.

2.1. Ha ztojiTKHOCTb HanajibHMKa oiyiejia HasnaqaiOTca Jinua c 
oGpasoBamieM.

TpeGoBaHMx k CTaxy pa6oTbi Jimja, npeTCHAyioinero 
4OJ1XHOCTK HanajibHHKa OT/jejia, He npe^bssjiaioTCH.

2.2. HanajibHHK oGmero OT^ejia .kojihcch BHaTb h yMCTb npuMCHJiTb na npaKTHKe:
TocynapcTBeHHbin asbiK Pocchmckoh OeaepauMH (pyccKHH jtshk);
KoHCTHTyuHK) Poccmhckoh Oe^epauMH;
OeziepajibHbie KOHCTHTyunoHHbie^saKOHbi: ot 31 AeKaSpji 1996 r. N° 1-OK3 «O 

cyzieGHOH cncreMe Pocchhckoh C>e4epaL[Hn», 07 ^eBpajia 2011 r. Ne 1-OK3 «O cyziax 
oGmen KjpHCflHKHMH b Pocchkckoh Oe,nepauHH»;

OejiepajibHbie saKOHbi ot 08 HHBapH 1998 r. No 7-C63 «O Cy/ieSHOM 
.zienapTaMeHTe npH BepxoBHOM Cyjje Poccmhckoh Oez[epaHHH», 27 Mas 2003 r. N« 58- 
03 «O cHCTCMe rocy^apcTBeHHOH cnyxGbi Pocchhckoh OeflepauHH», T1 hiojis 2004 r. 
Ns 79-03 «O rocyaapcTBCHHOH rpajK^aHCKOH cjiyxGe Pocchhckoh Oe4epauHH», 25 
4eKa6ps 2008 r. N<? 273-03 «O npoTHBojteHCTBHH KoppynijHH», 22 aeKaSps 2008 r. No 
262-03 «O6 oOecneneHHH Aocryna k HH^opMauHH o ^esTejibHOCTH cy^OB b 
Pocchhckoh Oe^epauHH»;

HHbie HopMaTHBHbie npaBOBbie aKTbi, aKTbi HpeaH^eHTa Pocchhckoh 
OeziepauHH, HpaBHTeiibCTBa Pocchhckoh OeaepauHH, noa/ioKamMe npHMCHeHHio b 
cyzionpoH3BozicTBe, KacaioiHHecs opraHHsaunoHHoro oSecneneHHa AesTejibHocra 
cyuoB h peryjiHpyioiuHe ocoOchhocth npoxoxfleHHs rocyaapcTBeHHOH rpa>KaaHCKOH 
cnyxBbi;

IdHCTpyKijHio no cyzieSHOMy ^ejionpoH3BoacTBy b panoHHOM cyae, 
yTBepxjieHHyK) npHKasoM CyaeSHoro jienapTaMeHTa npn BepxoBHOM Cy/ie PO ot 29 
anpejis 2003 r. N« 36;

HpaBHJia noBeAenns paSoTHHKOB annapaTa cyzia, 
HocTaHOBJieHHCM CoBeTa cy^en PO ot 27 anpens 2006 r. N> 156;

Thhoboh ko/jckc bthkh h cjiyxceSHOFO noBe^eHHS rocy^apCTBeHHbix 
rpa>K,naHCKHx cjiyscamnx annapaTOB (^eaepajibHbix cyaos h ynpaBJieHHH CyAeGHoro 
aenapTaMCHTa b cySbCKTax Pocchhckoh OejjepaHHH, yTBep^eHHbin npHKasoM 
CyaeGnoro zienapTaMCHTa npn BepxoBHOM Cyae Pocchhckoh OeziepannH ot 26 
anpejis 2011 r. N« 79;

Hono/KeHHe 06 oGlucm OT^ejie Khpobckoto paHOHHoro cy^a r.ToMCKa;

na 3aMenj,eHHe



no>KapHOH

HH(|)OpMaE[HOHHO-oSjiacTHB

aKTaMM,npaBOBbiMw

OpraHHBOBUBaTb

h ^ocraraTB

HOpMbI 
SesonacHOCTn;

opraHMsauHK) cyjjonpoMBBOjiCTBa no rpaTK/jancKHM, yrojioBHbiM, 
ajjMHHucTpaTHBHbiM fleuaM, nenaM 06 an,MMHKCTpa™BHbix npaBOHapyiiieHHax;

ocnoBbi Be/ieHns nejionpoj-iSBOflCTBa;
nopa^oK paSoTbi co cjiyxeSnon WH^opMannen;
npasmia BnyTpeHnero (cjiy^KeSnoro) pacnopaznca KnpoBCKoro panonnoro cyaa 

r.ToMCKa;
jioKajibHbie ax™ KnpoBCKoro panonnoro cyna r.ToMCKa;
Kouckc othkh h cJiyxeSnofo noBezieHHJi rocy/iapcTBeHHbix rpa^K/jaHCKHx 

cjiy^Kamnx KnpoBCKoro panonnoro cyna r.ToMCKa;
nacToamnn ^oji^khocthoh perjiaMCHT;
oSnanaTb 3Hann5iMK n yMenmiMn 

KOMMyHHKannoHHbix TexHonornn; 
snaTb:
ocnoBbi HH(j)opManHOHHOM 6e3onacHOCTK n samnTbi KH^opMauKn;
ocnoBHbie nojiO/Kenna saKOHOjjaTejibCTBa o nepconajibHbix ^annbix;
oouiHe npnnnunbi (JjyHKnnoHnpoBaHnji cncTCMbi 3JieKTpoHHoro 

aoKyweHTOoSopoTa;
ocnoBHbie nonoTKenns saxononaTCJibCTBa 06 ajieKTpoHHon nonnncn;
nepconajibHbiH KOMHbiOTep.
2.3. HananbHHK oT^ejia flOJOKen yMCTb:
MbicjiHTb cuctcmho (cTpaTerHHecKw);
oSjiajjaTb KOMMyHMKaTUBHblMH yMCHK^MK;
npornoanpoBaTb nocnezicTBnH npnnaTbix pemeHnn;
paSoTaTb c saKOHoaaTejibHbiMU n HopMaTKBHbiMn 

npuMeHHTb nx na npaKTHxe;
anaiiTHpoBaTbcs k hoboh cnTyaunn n npMMCHiiTb hobbic noa,xonbi k pemeHHio 

B03HHKaiOIHMX HpoGjICM;
BH^eTb, nonnep’/KHBaTb m npMMCHJiTb hoboc, nepe^OBoe;
3(|)(|)eKTHBHO m nocjien,OBaTejibHO oprannsoBbiBaTb B3aHMon,encTBne c npyrnMH 

nonpaa^ejieHHaMM, c npyrnMH senoMCTBaMM m opraHnaanMHMn;
KOHTpoanpoBaTb KcnojiHenne naHHbix nopyneHMM;
njiaHnpoBaTb, pannonajibHO Hcnojib3OBaTb cjiy^KeGnoe speMa 

pesyjibTaTa;
MCnOJIbSOBaTb KOHCTpyKTUBHyiO KpnTHKy;
BjiazieTb npneMaMM MOTMBannn n cTHMyjinpoBaHna noaHHHeHHbix;
cosaasaTb acjjt^eKTHBHbie BsanMOOTHOiueHna b KOJuieKTHBe;
pyKOBOAHTb HOZlHMHeHHblMn, 3(J)(|)eKTMBHO HJiaKHpOBaTb, 

paSoTy n KOHTpojinpoBaTb ee BbinonHeHne;

HopMaTHBHyio 6a3y cooTBCTCTByioinen ccj)epbi aesTejibHoc™, ocynjecTBJisieMon 
b npenenax cbohx nojDKHocTHbix odaaaHHOCTen n nojiHOMOHnn;

nojioJKeHMfl, MHCTpyKunn, MeTOflMnecKHe peKOMCHziaiinn b c(J)epe opraHMsannn 
n.ejionpoM3BO4CTBa n apxMBnoro nejia;

k npaBHJia oxpanbi Tpyna, TexHHKM SeaonacHOCTH n
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3.1. OSasaHHOCTH HanajiBHHKa oiTjejia

BO3Jio>KeHHbix Ha Hero (jjyHKunn HanajibHHK OTaenaBblHOnHeHHS

HI. /J,OJI^<HOCTHbie o6fl3aHHOCTH, npaBa n OTBeTCTBCHHOCTB
HanajibHHKa oy/jejia

onepaTHBHO npnHHMaTb h peajiHSOBbiBarb ynpaBJieHHecKKe pemeHna;
VHKTb H HaCTaBJUITb HOTJHHHeHHblX;
BJiaaerb npneMaMH mokjihhhocthmx OTHomeHHH (yMCTb BKHMarejibHO cjiymaTb 

KOJiner; yMCTb He aonycKarb MexjiHHHOCTHbix koh(|)jihktob c KOJUieraMH h 
pyKOBOAHTCJIMMH; yMCTb 3(j)(J)eKTHBHO COTpyUHHHaTb, HJJTH Ha KOMHpOMHCC HpH 
pemeHHH npoGneM b KOH(|)JiMKTHbix CHTyaunax; ObiTb OTBCTCTBeHHbiM no OTHomeHHie 
k jikwim, SbiTb 0T3biBHHBbiM; SbiTb Bceraa HpyjKejiioGHbiM; noMoraTb b paSoie 
KOJUieraM; yMCTb npnHHMaTb coseTbi npyrax kojuict no paoore; SbiTb chocoShbim 
npnsHaBaTb cboio HenpasoTy);

6bITb TpeSoBaTCJIbHblM, 3HeprHHHbIM, naCTOHHHBblM h T.n.
2.4.HaHajibHHK OTaejia aojDKeH odnaaaTb cjieayioiHHMH naBbixaMH b oSbeMe, 

HeodxOHHMOM HCnOJIHeHHH CBOHX AOJDKHOCTHblX oGssaHHOCTeH:
paOOTbl B KOHKpeTHOH C^epe AeHTeJIbHOCTM;
jiH^epa;
cocraBJieHHa aejiOBbix hmccm;
BJianeHHa KOMHbfOTepHOH tcxhhkoh;
BJiaaeHHS Heo6xoa,HMbiM nporpaMMHbiM oSecneneHHeM;
CHCTCMaTHHeCKH HOBblHiaTb CBOK) KBaJIK(j)HKaHHIO;
CoSjIfOaaTb HCnOJlHKTCJlbCKyiO HHCHHnjTHHy.
noBeaeHHe HanajibHHKa OTHena hojdkho cooTBeTCTBOBarb TpeGosanHaM k 

cjiyxeGnoMy noBeaeHHio rpaxaaHCKoro cjiyTKamero, ycTaHOBJienribiM CTarbeH 18 
OeaepajibHoro saKona ot 27 hiojui 2004r. N? 79-03 «O rocyaapcTBCHHOH 
rpa?KHaHCKon cjiyxSe Pocchhckoh 0eHepanHH».

3.1.1. OcHOBHbie oSasaHHocTH HanajibHHKa ornena Kax rocyaapcTBeHHoro 
rpaxaancKoro cjiyncamero ycTanosjieHbi ct.15 03 N» 79 03 ot 27 hkdjih 2004 r «O 
rocyaapcTBeHHOH rpa^ancKOH cnyxOe Pocchhckoh 0eAepanHH».

3.1.2. U,eabK) HearejibHOCTH nanajibHRKa OTnejia asjuieTca BbinojineHHe 
(^yHKUHH no opraHHsauKH paOoTbi oOiijero OTjjejia; paOoTa c HOKyMeHTanneH; 
BbinojineHHe TexHHHecKHx ^)yHKHHH no opramnannH oSecneneHHa h oocnyxcHBanna 
paOoTbi cyna.

3.1.3. .Ujim
oGasan:

oprannsoBbiBaTb padory OT/jena, pacnpeaenaTb paGory Mea<ay coTpy^jHHKaMH 
OTHena, KOHTpojinposaTb n nposepaTb ncnojiHeHne coTpyannKaMn oraejia cbohx 
oSaaaHHOCTen, ncnojinnTejibCKyio n TpynoByio ancnnnjiMHy;

paapaSaTbiBaTb perjiaMCHTbi n MeTOHHHecKne yKasanna;
cocTaBjiarb oTHeTHocTb no HcnojiHeHHK) cyaoM TpeSoBaHnn OenepajibHoro 

saxona JVl> 262-03, no ncnojibaoBaHnpo cyaoM repOosbix nenaTen, a Taxxe nenaTen n
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onenaTbiBaioinHX

B

B

nporpaMMHO-TexHMHecKMx

Tomckoh oSnacTH

c

B

no

uiTaMnoB oes n3o6pa>KeHR5i rocy/japcTBCHHoro rep6a P0 n
ycTponcTB;

ocymecTBJiaTb no^roTOBKy npoeKTOB njianoBbix n othcthbix aoxyMeHTOB 
nacTH no44ep>KaHHH n OKcnnyaTaunn komujickcob cpe^CTB aBTOMaTnsaunn cyaa;

ocymecTBJiflTb KOHTpojib 3a cpoKaMM nySjinKaunn na canje cyna 
HHcjjopMaunoHHO TejieKOMMyHHKannoHHOH ccth «MHTepHeT» cyAe6nbix 
nocTaHOBJieHidid, peinennH;

OCyiljeCTBJlJITb KOHTpOJIb 3a COnpOBOJK^eHHCM 
cpe^CTB (JmjndajioM OFEY HAU, b Tomckoh oSnacra;

KOHTpojinpoBaTb ycTanoBKy (])KJinajiOM GFEy MALI, b
cpen,CTB CHcreMHoro n npnKJiaaHoro nporpaMMnoro o6ecneneHH5i na nepconajibHbie 
KOMRbioTepbi cyzia;

KOHTpojinpoBaTb paBMemeHne otbctob na oEpanjenHsi rpaxcaan na nopyajie 
CCTY b ycTanoBJiennbie 3aKOHO,uaTejibCTBOM cpoxn;

KOHTpojiKpoBaTb TexHHnecKoe conpoBo>Ka,eHHe npn ocjjopMJieHnn cyzibJiMK 
ycnjieHHon KBajiHcJmnHpoBaHHon ojieRTponnon no^nncn;

KOHTpojinpoBaTb (JjyHKUKOHHpOBaHne CHO «Spu-orb» (nozjroTOBKa orneTHbix 
XloKyMenTOB nna nencHOHHoro (|)OH^a Poccnn), B3aKMO,aencTBOBaTb c KoncyjibTaHTOM 
YnpaBJienna CyAeGnoro /jenapTaMCHTa npn pemeHnn TexHnnecKnx npoGneM;

KOHTpOJinpOBaTb (|)yHKnKOHnpOBaHKe E^MHOH B[H(j)OpMaUHOHHOH CKCTCMbl 
ynpaBJienna KazipoBbiM cocTaBOM rocy^apcTBennon rpa>K,n.aHCKOK cjiy>K6bi 
PoccniicKOH OeziepaLinK (opraHHsaniia n nacTponKa aocTyna k aaKpbiTon nacTii 
E^HHOM HH(J)OpMaL[HOHHOK CHCTCMbl ynpaBJICHMM KaapOBblM COCTaBOM 
rocyflapcTBeHHoid rpax^ancKOH cjiyxGbi Pocchhckoh Oenepannn);

npoBOjjnTb oGynenne cyaen n paGoTHHKOB annapaya cy^a paGoTe 
KOMribtoTepnoH tcxhukoh h nporpaMMHbiM oGecneneHHCM;

ocyiuecTBJisTb B3anMOZieKCTBHe c YnpaBJienneM CyzieGnoro jjenapTaMCHTa b 
Tomckoh oGnacTH, GnjiHajioM OLEY HAU, CyaeGnoro /lenapTaMCHTa b Tomckoh 
oGjiaCTH, C TeXHHHCCKHMH CJiyxGaMH rOJIOBHOFO HCnOJIHUTCJIM paGoi, B TOM HHCJie, 
cnyjKGoH EnaBHoro HEixenepa FAC «UpaBOcyz[He» no BonpocaM MaTepHajibno- 
TexnnnecKoro oGecneneHHM, peMOHTa h OKcnjiyaTaunn oprrexHHKH, oGecnenenHsi 
nporpaMMHO-TexHHHecKHX cpezicTB KOMnneKca FAC «UpaB0cy4He», cneunajibHoro 
nporpaMMnoro oGecnenenHs, oGmero nporpaMMnoro oGecnenenna, HHC^opManHonnoH 
GeaonacnocTH h aaniKTbi HH(|)opManHH;

oGecnennBaTb BsaHMOAencTBHe cya,a c YnpaBnenHeM CyfleGnoro ^enapTaMeHTa 
Tomckoh oGjibcth b peannsauHn zioroBopoB no nojt/jepxanHK) n oKcnnyaTanHH 

KOMHJieKca cpeacTB aBTOMaTHBapnn cyaa;
ocymecTBJisTb B3aHMo,ueHCTBHe c o6cjiy>KHBaK)nj,HMH oprannsaunjiMH 

BonpocaM oGecnenenHs paGoTocnocoonocTH KOMnneKca cpencTB aBTOMaTnaauHn;
oGecnennsaTb ycTpaHenwe (no Mepe bosmojkhocth) asapHHHbix cnTyauHH b 

paGoTe KOMnjieKca cpe^cTB aBTOMaTHsanHH, npnnHMaTb Mepbi no nenonymeHHio 
BOSHHKHOBeHHM asapHHHbix CHTyaHHH;

oGecnenHBaTb (JjyHKUHOHHpoBanHe HnTepneT-canTa cyzia;
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I

perncTpauHio ncxo/jameH 
odpameHiiH rpaxaaH» FAC

KOHTpoaKpoBaTb h oSecneHMBaTb paBMeuieHne nH^opMapHn o /jeaTejibHoc™ 
cyaa B COOTBeTCTBHH C TpeSoBaHHHMK BaKOHO^aTCJIbCTBa B KH(|)OpMaUKOHHO 
TeJieKOMMyHKKailMOHHOM CCTH «HHTepHeT», Ha HH^OpMaunOHHblX CTCHflaX B BZiaHHH 
(noMemcHHax) cy.ua, b HH(|)opMamioHHOM khockc, KOHTpoanpoBaTb aicryajibHOCTb 
paBMemaeMbIX ^OKyMCHTOB;

odecneHHTb (|)yHKHH0Hi4p0BaHJie h nonojineHHe cnpaBOHHO-npaBOBbix chctcm: 
«KoHcyjibTaHT njiioc», nozici-icTeMbi «FIpaBO» FAC Flpasocyznie;

oprannsoBbiBaTb TexHunecKoe oSecneHCHHe (jjyHKHMOHHpoBaHHa 
BH4eoKOH(|)epeHLi-CB5i3H (BKC), ay,anonpoTOKOJiHpoBaHM5i cyaeSHbix sace^aHHii;

oprannsoBbiBaTb BsaHMoaeHCTBPie c OFEY HAU, no BonpocaM TexHHHecKoro 
oScjiyTKHBanna BKC;

bccth yneTi. ncnojib3OBaHH5i icpnaHHecKon jiHTeparypbi;
oprannsoBbiBaTb Bbi^any cy^bJiM n paSoTHHKaM annapaia cyaa neoGxoflHMbix 

HopMaTHBHbix npasoBbix aKTOB, cnpaBOHHon, HaynHOH h yneSHOH jiHTepaTypbi; 
ocymecTBJUiTb ee perHCTpanmo, xpaneHne n yHHHTOx<eHne;

oprannsoBbiBaTb nojiyneni-ie, xpaneHne, Bbi/jany n BeapHne yneaa nenaTen, 
niTaMnoB 6e3 BocnponsBeaeHHa rocyaapcTBCHHoro repSa, repSoBbix nenaTCH, 
onenaTbiBaiomHX ycTpoidCTB;

opraHH3OBbiBaTb h KOHTpojinpOBaTb BeacHHe yneia h Bbiaany MaTepnajibHbix 
HOCHTCJieH HH(])OpMan,HK;

ocymecTBnsTb KOHTponb Bbirpy3Kn 6a3bi aannbix b YnpaB-neHne CyaeGnoro 
aenapTaMCHTa b Tomckoh oSaacTH pa3 b noayroane, an6o no sanpocaM;

0praHK30BbiBaTb npOBeaeHne MOHnTopnnra aneRTponnon hohtbi, nocTynaicmen 
b aapec cyaa;

KOHTpoanpoBaTb aesieabHOCTb IIpneMHOH cyaa b hbcth perncTpaunn 
oSpanicHKH rpaacaan nocTynnBinnx nepes npneMnyto cyaa b FIF1 «J],OKyMeHTOo6opoT 
n oSpamenna rpaxaan» FAC «ripaBocyane» n BeacHne peecTpa yneia Bxoaamen 
KoppecnonaeHunn;

oprannsoBbiBaTb n KOHTpoanpOBaTb 
KoppecnoHaennnH b HP! «J],OKyMeHTOo6opoT n 
«npaBocyane», HanpaBaaeMyio KypbepcKon hohtoh;

ocymecTBaaTb pyxoBoacTBo n KOHipoab sa paSoTon Beaymnx cneunaancTOB 
OTaeaa (perncTpauna, ornpaBKa, aocTaBKa Kcxoaamen KoppecnonaeHLmn, 
cocTaBJiCHne n o^opMaenne peecapoB BHyTpenHnx hohtobbix OTHpasaeHnn n nponee, 
npoBeaenne ynera n HHBeHTapMsannn ocnoBHbix cpeacTB n TOBapno-MaTepnaabnbix 
neHHOCTen, naxoaamnxca na oaaance cyaa);

ocymecTBasTb pyxoBoacTBO n KOHTpoab 3a paSoTon cnennaancTOB oraeaa no 
4)yHKnnoHMpoBaHHK) apxnsa cyaa;

ocynjecTBaMTb BsanMoaencTsne co cpeacTBaMn MaccoBoid KH(|)opMan,Kn (aaaee - 
CMH):

ocymecTBaaTb npneM npeacTasHTeaen CMM n oGmecTBCHHOCTn, snaKOMHTb nx 
b ycTaHOBaennoM nopaaxe c aoKyMCHTaMH n nnbiMM MaTepnaaaMM o aeaTeabHocTH 
cyaa;

cy.ua
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OO'BeKTHBHO OTpa>KaFomneMaTepnajibi,

HanpaBJienneMaaHHEIMc

3.2. Flpafia na’ia.ibHHKa oGmero OT/jejia

yCJIOBHH,

OKaBbiBaib cojjeiicTBne xypnajmcTaM k khmm npe^CTaBHTejuiM CMH b 
nojiroioBKe MarepnajiGB no paccMOTpennbiM b cyae jjenaM, nMeidUMM oSmecTBennyK) 
snanHMOCTb, a TaK>i<e nojiynnBinnM peaonaHC cpean Hacejiennji;

roTOBHTb MaTepnajibi zijis! HHcJjopMnpoBaHna nacejieHWH nepes CMH n b khbix 
4)opMax o pesyjibTaTax ^eaTejibnocTK cyaa;

roTOBHTb n paaMemaTb b CMH
.aesTejibHOCTb cyjja;

ocynjecTBJiaTb

onpeAeJunomnMH ero aojoKiiocTHbie
OTBCTCTBeHHOCTb, KpHTCpHH OLjeHKn KaHCCTBa paSoTbl H

anajina MaTepnanoB, nySjinxyeMbix b CMH, o jjesTreiibHocTn 
cyzia, opranoB cyziencKoro cooSmecTBa, npn neoSxo^KMOCTK roTOBHTb OTBeabi nan 
onpoBepxennst ne^ocTOBepHon HH^opMaunn;

BbinojiHHTb zipyrne nopynenmi, CBasannbie
.aeflTejibHocTn;

OKenene.nbHO npeziocTaBJiaTb npe/iceaaTemo cyaa othct o ^BnxennH 
yrojioBHbix, rpa>KAaHCKHX, aa,MHHHCTpaTHBHbix flen, a Taioxe a.eji oo 
aaMHHHCTpaTHBHbix npaBOHapyiiieHnflx, MaTepnanoB, cpoxax c/iann b oiviejibi 
cyAonpon3Boa,cTB cyxia, neonyGjiHKOBaHHbix na canae cya,a cy,a.e6Hbix aicrax;

BbinojiHJiTb HHbie pacnopaxeHMM npejjceziaTejia cyzia n ero saMecTMTejien.

OcnoBHbie npasa nanajibHUKa oipjejra Kax rpa^K/jancKoro cjiyTKaiijero 
ycTanoBJieHbi CTaTben 14 0ea.epajibHoro saxona ot 27 mkjjiji 2004 r. JNk 79-0 «O 
rocynapcTBeHHOH rpaTKflancKon cjiyncOe Pocckmckok 0eaepan,nn»;

na ocHOBannn cannon CTarbu nanajibHUK oT^eaa KMeeT npaBo:
aHaKOMnTbca c /joKyMCHTaMH, onpe,aeji>iioinnMn ero

oOaaaHHOCTM, npasa n
yciioBHfl npoziBHzKeHna no cjiy>K6e;

anaKOMUTbca c npoexTaMH peineHnii, npunnMaeMbiMH pyK0B04CTB0M cy/ia, 
KacaiomKMKCH a,e5iTejibHOCTH nanajibHUKa OTa,ejia n BbinojinseMbix mm ^ojukhocthbix 
odasaHHOCTen;

nojiynaTb ot pyxoBonnTejien n cnen,najiKCTOB HH^opMantno n MaTepnajibi, 
neoOxo^HMbie ncnojiHenna joJT/KHOCTHbix oSaaaHHOCTen, a Tamke bhochfe. 
npenno^KennM o coBepmeHCTBOBanun ^esTejibnocTH rocyziapcTBeHnoro oprana,

AOCTyn b ycTanoBJienHOM nopM/jke b CB5i3n c ncnojiHeHneM aoji>KHOCTHbix 
oSflaanHOCTen: b rocyAapcTBennbie opranbi, opranbi MecTnoro caMoynpaBJiennH, 
o6m.ecTBeHHbie oO'be.anHeHmi n nnbie opraHnsaunn;

ooecnenenne HaziJie>KaLHKX opraHH3an,KOHHO-TexHHHecKnx 
neoOxoAMMbix /ma idcnojiHenmi zioji>KHOCTHbix oOasaHnocTen;

OT/jbix, oOecnenHBaeMbiii npe/jocTaBJienneM Bbixo^nbix /[Hen n nepaSonnx 
npaa/innnnbix nnen, a Tamke ejkero/jHbix onjiannsaeMbix ochobhoto h 
nonojiHKTejibHbix OTnycxoB;

oniiaTy Tpy^a n zipyrne BbinnaTbi b cooTBeTCTBnn c Oe/jepa/ibnbiM saxonoM ot 
27 hkjjiji 2004 r. JV2 79-03, nnbiMn HopMaTKBHbiMH npaBOBbiMH axTaMH Poccnncxon 
0e4epannn n co cjiy/keoHbiM xonTpaxTOM;
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3.3. Otbctctbchhocte HanajibHHKa oi.ie.ia

O3HaKOMJieHne c 0T3biBaMH o ero npo^eccnoHajibHon cjiyjKeSHon aesTejibHOCTH 
n ^pyrnMH ziOKyMeHTaMH 40 BHecenidfl nx b ero jihhroc 4e.n0, MarepKajiaMH jihhhofo 
jjejia, a TaKHce Ha npHoSnjeHne k jiHHHOMy Aejiy ero nncbMeHHbix oGbacneHWH h 
4pyTBX 40KyMeHT0B n MaTepnajioB;

3amHTy csexieHHn o rpax^ancKOM cjiyxameM;
4OJ1XHOCTHOH pOCT Ha KOHKypCHOH OCHOBe;
npo(J)eccHOHajibHoe pa3BHTHe b nopjunce, ycTanoBJieHHOM Oe^epajibHbiM 

saxoHOM ot 27 hiojih 2004 r. JV« 79-03 h zipyrHMH (jje^epajibnbiMti saKonaMH;
uposezieHHe no ero aasiBJieHHK) cnyxeoHon nposepKH;
3aiu.HTy cbohx npas h saxonnbix HHTepecoB na rpaJK/jancKOH cjiy>K6e, sKmonafl 

oo'OJioBaHne b cya hx napymeHHa.
rpa>K4aHCKHM cjiyxaujHH Bnpase c npe^BapHTejibHbiM yBeaoMJieHweM 

npe/jCTaEHTerui HaHHMaTejia BbinojiHHTb nnyfo onjiaHHBaeMyio paSory, ecjin 9to He 
noBJieneT 3a coSon koh^jiiikt HHTepecoB.

HanajibHHK OTxiejia hccct ycTanoBJieHnyio saKOHoaaTejibCTBOM Pocchhckoh 
Oenepaunn OTBeTCTBeHHOCTb 3a HeHcnoaHeHne hjih HeHaruioKamee McnojiHeHHe 
BO3noxeHHbix na Hero ^ojokhocthbix oSaaaHHOCTen, sa Hecooaio.aeHne orpaHHHCHHH 
h aanpeTOB, CBjnaHHbix c rpax^aHCKon chv/KOoh, a Taioxe sa:

cosepmeHHbie b npouecee ocynjecTBjieHHfl cboch AeaTejibHOCTH 
npaBOHapymeHHM - b npe^ejiax, onpejiejieHHbix AeiicTByiomKM a^MHHHCTpaTKBHbiM, 
yro.noBHbiM h rpaxaaHCKHM BaKono/jaTejibCTBOM Pocchhckoh Oe/iepaHHH;

paarjiameHHe CBe^eHHH, CTaBinnx H3BecTHbiMH eMy b cbhsh c HcnojiHeHHeM 
4OJi>KHOCTHbix oSsaaHHOCTeH;

HecBoeBpeMeHHoe BbinojiHCHHe aaaaHHH, npHKasoB, pacnopsoKeHHH h yKaaaHHH 
BbimeCTOJHHHX B nop34Ke nO4HHHeHHOCTH pyK0B04HTejreH, 3a HCKJIIOHeHHeM 
HeaaKOHHbix;

ncnojiHCHHe sasezioMo HenpaBOMepnoro nopyneHwi;
npHHHHeHHe MaTepnajibHoro ymepSa - b npexiejiax, onpe/iejieHHbix 

aencTByroinHM TpyjjOBbiM, yrojioBHbiM h rpa>K4aHCKHM aaKOHoaaTejibCTBOM 
Pocchhckoh OeziepannH;

HapymeHHe nonoxeHHH Ko/jeKca othkh h cjiyxceSnoro noBezieHHJi 
rocyviapcTBeHHbix rpaxnaHCKHx cjiy>KaiHHx KHpOBCKoro panoHHoro cyna r.ToMCKa;

IipeaCTaBJieHHC pyKOBO^CTBy He4OCTaTOHHOH H HeoS'bCKTHBHOH HH(j)OpMaUHH;
AencTBHs hjih oeajjeHCTBHe, BeziyiUHe k napymeHHio npas hjih saKOHHbix 

HHTepecoB rpaxjjan;
HapymeHHe nopM h npasHJi oxpaHbi Tpyaa, tcxhhkh SesonacnocTH h noxapHOH 

oesonacHOCTH;
HapymeHHe npaBHJi BHyTpeHHero pacnopsmKa (cjiyoKeSHoro pacnopa^Ka) 

RnpoBCKoro paHOHHoro cyaa r.ToMCKa, TpyaosoH aHCUHHJiHHbi.
ConnacHO CTaTbe 15 Oeaepajibnoro saKona ot T1 hiojui 2004 r. N2 79-03 «O 

rocyaapcTBCHHOH rpa>KaaHCKOH cjiy^KSe Pocchhckoh 0eaepar{HH» HanajibHHK oraejia
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V

H

f-

BbinOJIHJITb

IV. IlepeHeHb BonpocoB, no KOToptiM nanajibHHK OT/jejia
BnpaBe caMOCTOATejibHO npnHMMaTb ynpaBjiennecKMe n mie pemeHHH

VII. IIoKasaTejiH 3(^4>eKTnBHOCTH h pesyjlbTaTUBHocTH npo(J)eccnoHajibHOH 
cjiyHceSnoii ^esTejibnocTH nanajibHiiKa oGmero oTziejia

•lb' ’■

1

J

I

■

S.l.HanajTbHHK OT^ena BnpaBe npnnuMaTb ynacTne b:
noaroTOBKe HH^opMannn no BonpocaM, BxozmmnM 

oGflBaHHOCTH;
nojjroTOBKe MaTepnanoB no nanpaBjiennio ^eaTejibHocra oGmero OTAena;
no^roTOBKe aoKnannon nn6o cuyHceGnon sanncKH.

7.1. B opraHHsannw Tpy.ua:
npoKBBojjnTejibHOCTb (BbinojiHJieMbin o6beM paGor);
pesyjibTaTMBHOCTb (Mepa AOCTKHcenna nocTaBJiennbix nejien);
MHTeHCJUBHOCTb Tpy/ja (cnocoGnocTb b KopoTKne cpoKn 

onpeaejiennbin oGbcm paGor);

r k-:

VI. UopaaoK cjiy/KeGnoro BaanMozieHCTBHH HanajibHHKa oT^ejia b cbsibw c 
HcnojineHHeM aojiiKHOCTHbix oGasaHHOCTeii c rpaa^ancKHMn cjiyacauiMMM cynoe, 

chctcmbi Cy^eGnoro aenapTaiweHTa, rpaJKaaHCKMMM cjiya<ainHMM hiibix 
rocynapcTBennbix opranoB, rpawianaMM n opranmaiiHaMn

neceT AncuunjinnapHyK), rpaxAHHCKo-npaBOByio hjih yronoBnyK) 
COOTBeTCTBHK C (JjeaepaJIBHBIM BaKOHOjiaTeJIbCTBOM 
nenpaBOMepnoro nopynenwi. 

-
AV

6.1. HanajibKHK OTZiena ocymecTEJiseT BBanMOAencTBne c npe^ce/iaTejieM cy#a, 
3aMecTKTeji5iMn npe^ceaaTejia cyn,a, cyabaMn, (^enepantHtiMM rocyaapcTBennbiMM 
rpajK^aHCKHMK cjiyxanniMK cy^a, aflMHHKCTpaTOpOM cyna.
. 6.2. HanajibHHK OTflejia ocynjecTBJUieT BsaHMOAencTBne c ynpaBJienneM
CyaeGnoro jienapTaMenTa b Tomckok oGjiacra, rpaacAancKHMH cjiyHcaninMH khbix 
rocyAapcTBennbix opranoB, oprainnaniniMn n rpaxcaanaMH b npenenax cboux 
nOJIHOMOHKH.

■■■ ..y

1

V. nepeaenb BonpocoB, no KOTopbiM HananbHHK oTnejia npHHHiviaeT ynacTne b 
:s' ■ noaroroBKe npoeKTOB Hop.MaTHBHbix npasoBbix aicroB n npoeKTOB

ynpaB.TeHHecKnx n HHbix peniennn

ISIII . •

4.1.Ha'qajibnnK OTjiena Bnpase npunnMaTb ynpaBJiennecKne hjih nnbie pemenna b 
COOTBCTCTBUH CO CBOHMM JIOJDKHOCTHbIMM 0Gs3aHH0CTHMH.

4.2.I4H4)opMnpOBaTb pyKOBoacTBO cyaa o Bbi^Bnennbix npn ncno.iHeHnn 
cjiy^eGnbix oGasanHOCTen Hapynieniuix nencTByiomero saKonoflaTenbCTBa 
npe/uiaraTb cnocoGbi nx ycTpaHenna.

OTBeTCTBCHHOCTb B
b cjiynae ncnonHeHna mm

b ero noji>KHocTHbie

Tpy.ua
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COXpaHHTb BblCOKyK) pa60T0Cn0C06H0CTb

A.B.KapnoB

» 2023r.

SawecTHTejib npe/iceflaTejix
KnpoBCKoro paiioHHoro cyaa r.ToMCKa

B 3KCTpeMajIbHbIX

co6jiK),neHne Tpy^oBoii zmcuHiuiUHbi.
7.2 CBoeBpeMCHHOCTb H onepaTHBHOcTb, TO ecTb BbinojiHeHne nopyHennH b 

ycTanoBJieKHbie saKOHO^aTejibCTBOM, aojdkhocthbim perjiaMCHTOM min 
pyKOBOflCTBOM CpOKH.

7.3 KanecTBO BbinojineHHon paSoTbi:
nOZirOTOBKa AOKyMCHTOB B COOTBeTCTBHH C yCTaHOBJICHHEIMH TpeGoBaHMaMM*' 

nojiHoe h JiorHHHoe HBJioxceHHe MaTepnajia; lopn^HHecKH rpaMOTiioe cocTaBJiewHe 
AOKyMCHTa; oTcyTCTBMe CTHJiHcraHecKHx h rpaMMaTHHCCKnx ouihook.

7.4. npo(])eccHOHajin3M:
npo^eccHOHajibnax KOMneTeHTHocTb (sHanne aaKOHo^aTejibHbix, HopMaTMBHbix 

npasoBbix aKTOB, ninpoTa npo4)eccnoHajibHoro xpyroBopa, yMernie paSoTaTb c 
AOKyMCHTaMn);

CnOCoSHOCTb BbinOJIH^Tb ZJOJDKHOCTHbie (J)yHKIjmi CaMOCTOSTCJIbHO, 6e3 EIOMOLU,H 
pyKOBo^HTejia hjih CTapiiiero no ziojixhoctk;

ciiocoGhoctb hctko opraHH3OBbiBaTb h njiaHHpoBaTb BbinojiHCHne nopyHCKHbix 
sa^aHHH, yMCHHe papnoHajibHO ncnojib3OBaTb paGonee BpeMa, paccTasjiaTb 
npHopuTCTbi;

OGOBHaHne OTBeTCTBCHHOCTn 3a nocnejiCTBHfl cboux AencTBHH H npnHUMaeMbix 
pemeHiin;

cnocoSnocTb
yCJIOBHSX.


