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JOJDKHOCTHOM PETJIAMEHT
denepanbHOro rocy1apcTBEHHOr0 rpaskIaHCKOro CJysKalllero,
3aMELLAIOIIEro A0/IKHOCTD (helepa/ibHOMH rocy1apeTBeHHON rpasKaAaHCcKo#H cyxKObI
HaYaTkHHKa obulero oTaena Kuposckoro paiionnoro cyaa r.Tomcka

I. O06uHe nosoxeHus

L.1. [lomxHocTs  HauanbHuka ofliero oTaena Kuposckoro paifoxHoro cyna
r.-Tomcka (nanee - HavaubHHK OTAeNa) B COOTBETCTBHM ¢ PeecTpoMm moinkHoCTeif
denepanbHOH rocynapcTBeHHOH paXkIaHCKO CJlyObl OTHOCHTCS K Beiyluei rpyime
MO/KHOCTEH  (peflepaibHON  roCyapcTBEHHOH — Ipak1aHCKOi ciyx0bl  KaTeropuu
«PYKOBOAMTEJIH».

1.2. HayaneHuk oTzena HasHauaeTcs M OCBOGOXKIAETCA OT JOKHOCTH [IPHKa30M
npeiaceaaress cyaa.

1.3. HavanbHuk oTea NoAYHHSETCS NpeceaaTesto CyZIa W ero 3aMecTHTE/IAM.

1.4, Ha nepron BpeMeHHOrO OTCYTCTBHS HAYAIBHUKA OT/E]A €r0 A0JBKHOCTHBIE
00A3aHHOCTH BBIMOJHAET B YCTAHOBIGHHOM MOPSIIKE €0 3aMeCTHTENlb, KOTOPBIH Hecer
[OHYIO OTBETCTBEHHOCThL 3a Ka4yeCTBEHHOE, 3P(DEKTHBHOE U CBOEBpPEMEHHOE KX
BBITIO/THEHHE.

Ha HauanbHMka OTZeNa, COMJIACHO —paclpefeleHdio  0Bs3aHHOCTe] MEX Y
FOCYNapCTBEHHBLIMH CilyKalllHMH 00LUero oTaena, MOKET ObITh BOIOKEHO HCIIOTHEHHe
00A3aHHOCTeH, COrNAacHO pacnopsKeHHUIO TIpeiceaTes cya.

1.5. HavanbHuk oTnena B cBoelt ciyxeGHOMN neaTelbHOCTH PYKOBOACTBYETCS:

Konctutyuueii Poccuiickoii Denepanuy;

DesnepanbHeIM  3ak0oHOM OT 8 sHBaps 1998r. Ne 7-d3 «O Cyne6uom
Aenapramente npu Bepxosnom Cyne Poccuiickoii @enepaiiuuy;

OQenepanbibiM  3akoHOM  oT 27 was 2003r. Ne 58-®3 «O cucTeme
rOCYnapcTBeHHOM ciyx06el Poccuiickoii Menepanunn»;

DenepansupiM 3akoHoM oT 27 uionsg 2004r. Ne 79-D3 «O rocylapcTREHHOH
rpaykaaHCKOH ciyx6e Poccuiickoi Menepatuny;

MHBIMH (hefiepallbHBIMU 3aKOHAMM:

Ykasamu [Ipesunenta Poccuiickoit ®enepaiiuu;

[Mocrarosnenusmu [pasutensctsa Poceuiickoit Meneparmus;

[Tocranosnennamu Bepxosroro Cyna Poccuiickoit deepaiiuu;
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Ilocranosnenusmu Cogera cynei Poccuiickoit Mepepaumu;

HOPMaTUBHbIME NpaBoBbIMU akTaMu Cyae6GHOro aenapTaMmeHTa;

IOKaJIbHBIMU aKTaMH Cya;

[Tonoxenunem 06 ob1em orzaene Kuposckoro paHoHHOro cyna r.Tomcka;

[lpasunamu BHyTpeHHero pacnopsaika Kuposckoro paiionHoro cyna r.Tomcka;

Konekcom stuku u cayskebuoro TOBE/ICHHUs [OCYNapCTBEHHbIX IPaXKAAHCKHUX
cayxawmux Kuposckoro paiiontoro cyna r.Tomcka;

HaCTOALUMM JOJKHOCTHBIM PerjiaMeHTOM.

II. Keanugukaunonnsie TpebopaHus

2.1. Ha nxomxHOCTh HayanbHMKa OTACIa HAa3HAYalTCAd JIHLHA C BBICLIMM
0bpazoBaHueM. :

TpeboBanus « CTaxy paboTel nuua, NPETCHAYIOLIEIo Ha 3ameleHue
AOIKHOCTH HavaNbHHKA OTHeNa, He MpeabiBASIOTCS, '

2.2. Hawanenuk obiuero otaena AODKEH 3HATh M YMeTh [IPUMEHSITh Ha IPaKTHKe:

l'ocynapetsenniii s3bik Poccuiickoi Penepaunu (pycekuit s3pik);

Koncturyuuio Poccuiickoii Denepatiny;

®enepanpHbie KOHCTHTYLHOHHBIE.3aKOHBI: OT 3 | nekadbpsi 1996 r. Ne 1-0K3 «O
cynebHoi cucteme Poccuiickoii Qenepauum», 07 pespans 2011 r. Ne 1-OK3 «O cynax
0b1el topucaukumu B Poccuiickoi Denepaunun»;

DenepansHbie 3akoHsl or (8 AnBapa 1998 r. Ne 7-®@3 «O CynebHom
AcriapramenTe npu Bepxosrom Cyze Poccuiickoii Denepauun», 27 mas 2003 r. No 58-
D3 «O cucreme FOCYnapCTBeHHOM cnyx6b1 Poccuiickoii Denepaunn», 27 urons 2004 r.
Ne 79-@3 «O FOCYNapCTBEHHOH rpaxaaHcKoit cnyxbe Poccuiickod Denepatnuny, 25
Aexadps 2008 r. No 273-d3 «O MPOTHBOACHCTBUH KOPPYIILHH», 22 aekadbps 2008 r. No
262-03 «O6 obecnevenuu AOCTYyNa K HHOOPMAUMH 0 [AeSTelbHOCTH CYAOB B -
Poccuiickoii Degepariny; :

WHBIE  HOpDMATHBHBIE [1paBOBLIe aKTel, axTel Ilpesunenta Poccuiickoii
Penepaunn, lNpautensersa Poccuiickolt ®eneparuu, NoANeXKallKe NMPUMEHEHUIO B
CYIONPOU3BOACTBE, Kacaloll1ecs OPTraHU3alMOHHOTO obecneyeHns aesTelbHOCTH
CYLOB ¥ peryiupyioliue ocobeHHoCTH MPOXOKACHHUSA rOCYNAPCTBEHHOI IpaskIaHCKoll
CNYKOBI;

Muerpykuuio  no cylebHoMmy ACJIONPOU3BOACTBY B paitoHHOM cyae,
YTBEpXAeHHyro npukazom CyneSHoro AenapTaMenta npu Bepxosnom Cyne Pd ot 29
anpesnsi 2003 r. Ne 36;

[pasuna noseneHus  paboTHUKOR anmnapata  cyna, YTBEPKIECHHBIe
ITocranosnennem Cogera cynen PO ot 27 anpens 2006 . No 156;

Tunosoit komexkc stiku u Clly)KeOHOro  nopegenus rOCY/1apCTBEHHbIX

AcllapTamenTa B Cy6mekTax PoCCHCKOi Denepainu, yTBep#aHHbIH [PHKa3oM
Cyneduoro aenapramenra npu Bepxosnom Cynme Poccuiickoii Denepaunu ot 26
anpens 2011 r. Ne 79:

[onosxenne 06 o6uwem oraene Kuporckoro paitonnoro cyna r.Tomcka;
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HOPMaTHBHYIO 0a3y COOTBETCTBYOLIEH cdephl AeATeBHOCTH, OCYUIECTRIAEMOI
B IPpEie/ax CBOMX NOIKHOCTHBIX 00S3aHHOCTEH 1 MOTHOMOYHIL:

MONIOKEHUS, HHCTPYKLUHH, METONMYECKHE PEKOMEHAIMM B cthepe opraHuzaimm
ACJIONIPOU3BONCTBA W apXMBHOTO JeNa;

HOPMBI W TMpaBWila OXpaHbl Tpyla, TEXHUKH OE30MacHOCTH M Mno’KapHo#
OesonacHocTH;

OpraHM3aLuIo CYIOMNPOU3BOACTRA [o FPaXkIaHCKHUM, YrONOBHbIM,
AIMUHUCTPATHBHBIM Jenam, Je/aM 06 aAMMHHCTPATHBHBIX PABOHAPYLIEHHSX;

OCHOBBI BEICHHA [E/NI0ONPOU3BO/ICTBA;

MOPAAOK padoThl CO cnyxeGHOM uHdopManueii:

MpaBuna BHyTpeHHero (cayxebHoro) pacnopanka Kuposckoro paloOHHOro cyna
r.Tomcka;

noxanbHeIe akThl Kuposckoro paiionHoro cyna r.ToMcka:

Kozekc atuku u cnywebHoro nosemeHus rOCYNapCTBEHHBIX IPaKIaHCKHX
cayxawux Kuposckoro paitonnoro cyza r.Tomcka;

HacTOAWMH JI0MKHOCTHOI pernamenT;

obfagaTh  3HAHMSAMH W YMEHHSMH B  OBJacT HH(pOPMALMOHHO-
KOMMYHHKaLHOHHBIX TEXHOJOTHIA;

3HaTh:

OCHOBBI HH(OPMALMOHHOH 6e30MaCHOCTH 1 AT MHDOPMALIHK;

OCHOBHBIE M10/10)KEHHSI 3aKOHOAATENbCTBA O NEPCOHANBHBIX AaHHbIX;

o0LKe [IPUHLIMITBL GYHKUMOHHPOBAHUS CHUCTEMbI 3/IEKTPOHHOIO
JOKYMEHTOO0O0pOTA;

OCHOBHBIE MMOJIOKEHHS 3aKOHOaTe/1bCTBA 00 JIEKTPOHHOMN MOAMHCH;

MEPCOHANBHBIH KOMIOBIOTEP.

2.3. HayanpHUK OT/IeN1a H0MKEH YMeTh:

MbICJIHTE CHCTEMHO (CTpaTeru4yecku);

00J1a1aTh KOMMYHUKATHBHEIMH YMEHUSIMMU,

MPOrHO3HPOBATH MOCENCTBHS IPHHSATBIX pelleHHH;

paﬁoraTh C 3aKoHOJATeNBHEIMM M HOPMATHBHBIMH  [IPAaBOBBIMH Eifg'l'aMH,
MPUMEHSATE UX HA MPaKTUKE;

4[IAlITHPORATLCS K HOBOH CUTYalMH M [PUMEHSTh HOBBIE MOAXOIbl K PELICHHUIO
BO3HUKAILIUX NpodiieM;

BH/IETE, NOJACPKHBATE U IPHMEHSITh HOBOE, Nepei0BOe;

2P (PEKTUBHO U MOC/IeA0BATEIbHO OPraHH30BLIBATE BIAUMOACHCTEHE ¢ APYTHMH
MOAPA3ACTCHHAMHU, C IPYTHMH BEIOMCTBAMH M OPraHH3allHsIMy;

KOHTPOIMPOBaTh WCIOJHEHHE JaHHBIX [OPYUYEHHIi;

NIIaHHpOBaTh, pPalHOHANEHO HCIONB30OBATH Cﬂy}KEGHQE BpEMA W J[JOCTHIraTh
pesyibrara;

MCIIONB30BaTL KOHCTPYKTHEHYK) KPHTHKY;

B/IaJETh MPUEMAMH MOTHBAIHH H CTUMYJIMPOBAHHUS [TOJYHHEHHBIX:

co3/aBaTh Y(PPEKTUBHbIE B3aHMOOTHOLUEHHS B KOJIIEKTHURE:

PYKOBOJMTEL TNOAYHHEHHBIMH, 3(QQPEKTUBHO NIAHUPOBATh, OPraHH30BLIBATE
paboTy ¥ KOHTPOJIMPORATE €€ BLIMONHEHUE;



ONEPATHBHO MPUHMMAThL M PeaNu30BbIBATE yNIPABICHIECKHE PEILeHHS;

YUHUTE H HACTABIATH MOA4HHEHHbBIX;

BAANCTh MPHEMAMH MEXTMHHOCTHBIX OTHOLLEHH (YMETh BHUMATEIBHO CAYLIATH
KOIer; yMeTb He JOMyCKaTh MEXIHYHOCTHBIX KOH(IUKTOB C KOMIEraMH U
PYKOBOZUTENAMM; yMeTb I(PQEKTHBHO COTPYAHMHATH, WATH Ha KOMIIPOMHCC MpH
PCLICHHUH NPOdeM B KOHMIMKTHBIX CHTYaUHAX; ObITh OTBETCTBEHHBIM 110 OTHOLLIEHUIO
K JIOASAM, ObITh OT3BIBYMBBIM. ObITh Bcerna ApyxXenroOHBIM, [OMOTaTh B padoTe
KOjiieram; yMeTb MPUHUMATL COBETH! APYIHX KOJLUIEr 10 padoTe; ObITh CMOCOGHBIM
MPU3HAaBaTh CBOK HEMPaBOTY): |

ObITL TpeBoBaTENbLHbIM, SHEPrHYHBIM, HACTOHYHBEIM H T.I.

2.4.HavanbHuk oraena momxeH obnamaths CNEAYIOIHMH HaBhIKAMH B 0Obeme,
HEOOXOANMOM /15l HCTTONTHEHUS CBOMX JOMKHOCTHAIX obA3aHHOCTE}:

PaboOTEl B KOHKPETHOH cepe MesTenbHOCTH:

nuaepa;

COCTaBJICHHS E/IOBBIX [HCEM;

BJIAACHHSA KOMIBIOTEPHOH TEXHHKOI;

BJIadeHHA HEOOXOOMMbIM NpOrpaMMHEIM 00ecrneYyeHHeM;

CHCTEMAaTHHECKH NOBbILIATE CBOK KBAIH(DUKAIIHIO;

co0110aTh HCMONHATENBCKYIO AMCLIMILIHHY. :

[loBeneHue HauanbHMKa OTHeNa HOMKHO COOTBETCTBOBATE TpeDOBaHHAM K
CI1YyKEOHOMY MOBEACHUIO IPAXIAHCKOrO CHyKallero, yCTaHOBIEHHBIM CTaTheil 18
®enepanbhoro sakona or 27 wmions 2004r. No 79-®3 «O rocyaapcTBeHHOM
FpaciaHcKoH ciyxbe Poceuiickoit Menepaumuy.

II1. JonxuocTHbie 06s3anHOCTH, NpaBa H OTBETCTBEHHOCThL
HaYajbHHKA 0TAea

3.1. O0s13aHHOCTH HAYAILHHKS oTae a

3.1.1. OcHoBHble 00s3aHHOCTH HaYaNBHMKA OTIeNd KaK rocyIapCTBEHHOrO
TPAKIAHCKOTO CilyXKallero yCcTaHoBNeHsl cT.15 @3 Ne 79 ®3 ot 27 wrons 2004 r «O
FOCYAapCTBEHHOH rpaxaaHcKoi cnyxbe Poccuiickoii Deneparumn».

3.1.2. lleablo nedTenbHOCTH HAYATBHHKA oTAesla SBIAECTCA BLINOJIHEHHE
yskuMiT no oprauuzauum pabotel obwero orxena; pabora c JOKYMEHTAaLHe]];
BBITIOJIHCHHE TEXHHYeCKMX (yHKLHEH M0 opraHU3auMy obecrneuenus u obCy)HBaHus
paboTsl cya.

3.1.3. Jlns BBINOMHEHHMs BO3NOMeEHHBLIX Ha HEro (GyHKUWE HauyalbHMK OTxena
0bg3aH: ‘

OPTaHH30BLIBATE pabOTy oOTAela, pacrnpesensTs paboTy Mexay COTpyTHHKaMM
OTAeNa, KOHTPOJHPOBaTE W MPOBEPATH HCHOTHEHHE COTPYJHHKaMH OTHEJla CBOMX
0053aHHOCTeH, HCNOTHUTENLCKYIO 1 TPYAOBYHO JHCIHIUTHHY;

pa3pabaTbiBaTh periamMeHTsl 1 MEeTONIMYECKHE YKa3aHHS,

COCTABJIATE OTYETHOCTh MO HCHONHEHHIO CYAOM TpeboBannii PenepansHoro
3akoHa Ne 262-D3, no ucnonniosanumo CyZloM repOoBEIX NeyaTeil, a Takke rnegaTteii u



WTamMNoB  Oe3  H300paKeHUs rocyapCTBEHHOrO repdba PD u orneyaTbBaOMIMX
YCTPOHCTB;

OCYIWECTBAATL MOArOTOBKY MPOEKTOB MJIAHOBBIX M OTYETHBIX NOKYMEHTOB B
HaCTH NNOANEPHAaHUA U IKCTIIYATALMH KOMIIEKCOB CPEACTB ABTOMATH3ALIMH cyna;

OCYWIECTB/ATL KOHTPOAb 3a cpokaMu nyonuMkauuid Ha caiite cylra B
HH(POPMALIHOHHO TEJIEKOMMYHHKaUHOHHOH CeTH «HMHTEpHETY CyneOHbIX
[I0CTaHOB/IEHHUH, peLIeHHH;

OCYLICCTBIATE KOHTPONb 334 COMPOBOXKJICHHEM [POIPAMMHO-TEXHHUECKHX
cpeacts dunuanom GIBY UALL B Tomckoil o6nacTH:

KOHTPO/IHpOBaTh ycTaHoBKY Guinanom ®PI'BY WALl B Tomckoii obnacrtu
CPEACTE CHCTEMHOrO M NPHUKIAAHOTO MPOrPaMMHOro obecreyeHUusi Ha NepCoOHaNbHELIE
KOMIIBIOTEPEI CY/1a;

KOHTPOJIMPOBaTh pa3MellleHHe OTBETOB Ha 0OpalleHMs rpakiaH Ha mopTaje
CCTY B ycranoBieHHblE 3aKOHONATENBCTBOM CPOKH;

KOHTPOJIHPOBaTE TEXHMHECKOE COMPOBOKACHWE NpU O(GOPMICHHH CYIbAMH
YCHJICHHOH KBATH(QULIMPOBAHHOMN 3/1eKTPOHHOM NOAMHCH;

KOHTposinpoBaTh ¢yHxunouuposanue CIIO «Spu-orb» (MOAroTOBKa OTYETHBIX
AokymeHTOB A4 [leHcHoHHOTrO QoHaa Poccun), B3aHMOAEHCTBORATE ¢ KOHCY/IETAHTOM
Ynpasnenus CyaeOHOro nenapTamMenTa NpH pellieHuH TeXHUHECKHX npobdnem;

KOHTPOJIHpOBaTh (PyHKUHOHMpOBaHHe EnuHol uHboOpMauMOHHOH cuCTEMbI
YHNPAB/I€HHA  KAaApOBBIM  COCTABOM  rOCYJApCTBEHHOM  rpamaaHCKOH  ciykObl
Poccuiickoli ®enepaunn (opranuzanus ¥ HacTpoka IOCTyna K 3aKpbITOi 4acTu
Exunoii HH(QOPMALMOHHOH  CHCTEMbl  YMpaBlIeHUS KaapOBBIM COCTaBOM
FOCYNapCTBEHHOH rpakIaHCKOH cnyx0el Poceuiickoii Menepanuu);

NpoBOAMTL ObOyveHue cygedd M paGOTHHKOB amnnapata cyga pabore c
KOMITBIOTEDHOH TEXHUKOIT M MPOrpaMMHBIM 0BeceyeHUeM;

OCYLIECTB/IATL B3auMMoeHcTBHEe ¢ Ynpaenenuem CyneGHoro aenaptaMeHTa B
Tomckoit obnactu, ®dunuanom GI'BY UALL CynebHoro nenaprameHTa B Tomckoii
0071aCTH, ¢ TEXHHYECKHMH CIYKOaMH TFOJOBHOIO MCIOJIHUTEIS paboT, B TOM 4HCIIE,
cinyx6oii 'maeHoro umxenepa [AC «Ilpasocyaue» MO BOIpocam MaTepHallbHO-
TEXHHYECKOTO O00eCreyeHns, PEMOHTAa W DKCILIyaTalldd OPTTeXHUKH, ObGecrevyeHHs
NpOrpaMMHO-TEXHUYECKUX cpeAcTB kKommaekca ['AC «IIpaBocyaue», CreLMaibHOTO
MPOrpaMMHOro obecreueHus, 0OIIEro NPOrpaMMHOro obecnederus, HH(MOPMALIHOHHOI
0e30MacHOCTH W 3aLHUThl HHPOPMALIHH;

obecne4nBaThL B3aUMOJEHCTBUE cyaa ¢ Ynpapneduem Cyne6Horo JenapTaMeHTa
B ToMckoi obgacTu B peanu3alMM JOTOBOPOB M0 MOMIEPKAHMIO M IKCIUYaTallH
KOMTIJTEKCa CPEACTB aBTOMATH3aLIMH CY1a;

OCYLIECTB/ATh B3aUMOACHCTBHE C OOCIYXHBAIOLHMH OpPraHU3aLUAMU 110
BOIIpocam obecnedeHus paGDTOCHOCOfSHOCTH KOMIIJIEKCA CPEeiCTB ABTOMATH3ALIHH;

obecnevnBath ycTpaHeHHe (0 Mepe BO3MOXKHOCTH) aBapHHHBIX CHTyalLWid B
paboTe KomIuleKca CpeACTB aBTOMATM3allMH, MPUHUMATh MeEphl IO HEAOMYLIEHHIO
BO3HHKHOBEHHsI aBapHHHBIX CUTYaLIMH;

~obecneyusats (GyHKUMOHHpoBanue UuTepHer-caiita cyna;
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KOHTPO/IHpOBaTh W obecrneurBaTh pasMellieHHe HHOOPMALUMH O JeSTeILHOCTH
Cyla B COOTBETCTBUH ¢ TpcOOBAHMAMH 3aKOHOZATENbCTBA B UH(OPMALHOHHO
TEICKOMMYHUKAUNOHHOM ceTd «MHTepHeT», Ha MHBOPMAUMOHHBIX CTEHIAX B 31AHUM
- (momewleHusX) cyna, B MHGOPMALMOHHOM KHOCKe, KOHTDPOJHPOBATHL aKTyallbHOCTh
pasMellaeMbiX 10KYMEHTOB;

obecneuuTh (YHKIHOHHPOBAHHE U MOMOJHEHHE CIIPaBOYHO-IIPABOBEIX CUCTEM:
«Kouncysnwrant [Ttoey, noacucremsr «[Tpasoy I AC TlpaBocy aue;

OpraHU30BLIBATh TEXHUYECKoe obecrieyenue (QYHKLHMOHUPOBAHHS
BHIeoKOH(epeHi-csizu (BKC), ay[MOIPOTOKONHPOBAHHUs Cy1eOHBIX 3aCenaHuil;

Opranu3obbiBaTh B3aumonerctsue ¢ GI'BY HMALl no sompocam TexHuueckoro
obcnyxuBanus BKC;

BECTH yHYeT, UCTIONb30BAHHS HOPUIHYECKOI TUTEPATYBI;

. OPraHH30BBIBATE BblAady CyAbsAM M pabOTHHKAM anmapara cyna HeoOXOIHMMBIX
HOPMATHBHBIX NPABOBBIX AKTOB, CNPABOYHOH, HaydHOM W yyeGHOM mUTeparyphr:
OCYIUECTBIATh €¢ PCrUCTPALHMIO, XPAHEHHE U YHHYTOXKEHHE;

OPTaHH30BLIBATE [OJlydeHME, XpaHEHHe, BblIAauy M BeEHHE yuyeTa reuatef,
ITamMIIoB  6e3  BOCMPOM3BEASHHS TOCYIAPCTBEHHOTO repda, repOOBBIX MeyaTei,
OreqaThblBaKOIIHX YCTPOHCTE;

OpraHH30BbIBATE U KOHTPOIMPOBATh BEAEHHE Y4eTa W BbLIauy MaTepHAlbHbIX
HOocUTeNel uH(OopMaLHM;

OCYLIECTB/IATE KOHTPOJb BLITPY3KH 0a3bl AaHHBIX B Yrpasienue CynebHoro
AenapTamMenTa B TomMckol obnacTu pas B nonyrosue, nu6o 1o 3an pocam;

OPTaHH30BbIBATE MPOBEACHHE MOHHTOPHHIA EKTPOHHON MOYTHI, MOCTYRAOLIeH
B a/Ipec cy/a; '

KOHTPOIMpOBaTh  nestensHOcTs [lpuemHod cyna B uacTd  perucrpaiiu
obpaiueHnii rpaxaan MocTymHBLIHX qepes npuemuyto cyna B I1H «/lokymentooGopor
u obpawenus rpaxaan» ['AC «ITpaBocynue» W BeleHue peecTpa ydeTa BXOASILE]
KOppeCnoHAeHIIHH;

OpraHH30BLIBATh H KOHTPOJIMPOBATE perucTpaLuio HCXOIsi e
koppecnonaenund B I «/lokymeHTo0G0pOT M 0GpaLieHus rpaxaan» ['AC
«Ipasocyauney, Hanpapnsemyro KYPBEPCKOH MOYTOM;

OCYLUCCTBIIATE PYKOBOACTBO M KOHTPOIb 3a paboTofl BeaylUuX CHelHalHcTOR
OTAena  (perMcrpauds, OTIPaBKA, NOCTABKA  WCXOSIIe KOPPECTIOHACHLIH H,
COCTaBNeHHE U OQOPMIIEHHE PeecTPOB BHYTPEHHHX MOYTOBBIX OTIpaBieHHi U npoyee,
IPOBEACHHE yueTa U MHBEHTAPM3aLUMHU OCHOBHBIX CPEJACTB M TOBApPHO-MaTepPHalbHbIX
LUEHHOCTEH, HaxXoaslMXcst Ha Ganadce cyna);

OCYLIECTBAATE PYKOBOACTBO M KOHTPOJL 3a paboTOi CHEMATMCTOB OTAe]a Mo
(bYHKLHOHUPOBAHHIO apXMBa CYA;

OCYLIECTBIIATEL B3aMMOACHCTBHE CO CPeICTBAMM MAacCOBOI UH(QOpMALHK (aanee -
CMH):

OCYIIECTBIATE MpueM Npeactasuteneii CMHU u OOIECTBEHHOCTH, 3HAKOMHTE HX
B YCTAHOBNEHHOM NOpANKE ¢ NOKYMEHTaMH U MHBIMM MATEPHAIAMH O HeSTENBHOCTH
Cyda; %
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OKa3blBaTh COAEHCTBME JKYDHATMCTAM M MHBIM npeacraeutensim CMUW
[TOATOTOBKE MaTepHaNOB [0 PACCMOTPEHHBIM B CYZIe eaM, UMEIOILUM OOLUECTBEHHYO
3HA4YHMOCTE, 8 TAK)Ke NMOJYHHBLIUM PE30HAHC CPEAM HACENICHUS:

FOTOBHTE MaTepuasel Ansi HHGOPMUPOBAHUS HaceieHus depes CMU u B uubIX
(opmax o pesynbraTax AesTeNEHOCTH cyaa;

FOTOBATL 1 pasmewate B CMU wmatepuanbl, 0OBEKTMBHO oOTpakaioliue
NeATENBHOCTE CYa;

OCYLIECTBIIATL aHanW3 marepuanos, nydnukyemsix 8 CMMU, o IeATeIbHOCTH
CyAa, OpraHoB CY/AeHCKOro cooOLUeCTBa, MNP HEOOXOIUMOCTH FOTOBHTL OTBETHI MK
OMNPOBEPKEHUS HEJIOCTOBEPHOH HH(OPMALINHK;

BBIIOHATE  APYTH€ MNOpY4eHHs, CBA3aHHBIE C [aHHBIM HAlpaBleHUeMm
AeATeNbHOCTH,

€XKEHENC/IBHO MpENOCTaBJATEL [peACeNaTeNl0 Cyda OT4YET O ABHIKEHMH
YTOJIOBHBIX,  IPaXAAHCKHX, aIMHHHCTPAaTMBHBIX JeJ, a TaKkKe el ob
AIMHHHUCTPATUBHBIX MPABOHAPYILEHHSAX, MaTePHAIOB, CPOKax CAa4H A€l B OTAC/bI
CYLONPOU3BOACTE Cyila, HEOMYOIMKOBAHHbIX HA CalTe Cyaa CyneGHbIX aKTax:

BLIMONIHATE MHBIE PACMOPSHKEHH MpejceaTeNs CyIa U ero 3aMeCTHTe el

3.2. [lpaBa HauanLHUKa 00LLIEr0 OTAEIA

. OcHOBHbIE MnpaBa HayalbHHUKA OTZENA Kak TPa)<JIaHCKOTO  CJyXallero
YCTaHOBJNIEHb! cTaTbed |4 @enepansHoro 3akoHa ot 27 wioas 2004 r. Ne 79-d «O
roCy1apcTBeHHOM rpaxcaaHckol ciyxbe Poccuiickoii @enepaumu»;

Ha OCHOBAHWU JIaHHOH CTAThH HAYalbHUK OTAENA HMEET NPARO:

3HAKOMHTECH o JOKYMEHTaMH, DHPE,E[EIIHFDILIHM H ero AOIKHOCTHEIE
0053aHHOCTH, MpPaBa M OTBETCTBEHHOCTH, KPUTEPHH OLEHKH KayecTBa paboThl M
YCIIOBHSA NPOJBUIKEHUS MO ciyxkbe;

3HAKOMHTBCA C TMPOEKTAMM peLleHHH, MPUHWMAeMbIMU PYKOBOACTBOM CyIa,
KacaloIHMHUCA NEATENbHOCTH HaualbkHUKA OTAENA M BBIIOAHAEMBIX MM JO/KHOCTHBIX
00si3aHHOCTEHH;

MOJTyHaTe OT PYKOBOAMTENCH M CMELUMATMCTOB WH(OPMALMIO W MaTepHalbl,
HEOOXO/MMMBIE [N HCTIONHEHHS [OJKHOCTHBIX 00s13aHHOCTEH, a TaKKe BHOCHTh
NPEIIOKEHHS O COBEPLICHCTBOBAHHH NEATENbHOCTH FOCYAAPCTBEHHOTO OpPraHa;

AOCTYN B YCTaHOBJICHHOM MOPAAKE B CBA3M C MCIOJHEHHEM [OJIKHOCTHBIX
00s3aHHOCTEH B TIOCYZapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYTpaBJIEHuUS,
obLecTBEHHbIE OObEAMHEHHS 1 UHbIE OPraHH3aLMK; :

obecneyenue Haanexalux OpraHH3alHOHHO-TEXHHYECKHUX YCTIOBHIA,
HeOOXOMUMBIX [UIS HCTIOMHEHUS JOJIKHOCTHBIX 0BA3aHHOCTE:

OTABIX, OOecrieYHBaeMbli MNpEeIOCTABICHMEM BBIXOAHBIX JHEH M HepaBouux
NPa3NHHYHBIX  AHEH, & TakKe eNErOAHBIX  OMNAYHBAEMBIX OCHOBHOrO i
AONONHHUTENBHBIX OTNYCKOB;

OTUIATY Tpyla W OpYrue BBIMLIATHl B COOTBETCTBUH ¢ DelepajibHbIM 3aKOHOM OT
27 wions 2004 1. Ne 79-®3, WHBIMH HOPMATUBHEIMU NPaBOBEIMH akTaMu Poccuiickoi
Dezepaunu u co ciyKebHbIM KOHTPAKTOM;



O3HaKOMJCHHE C OT3bIBAMH O €ro NPodecCHOHATBHOI] CI1yKeOHOH HesTeNbHOCTH
M ApYrMMH TOKYMEHTAMH 10 BHECEHHS MX B €ro JIMYHOe 1eJ10, MaTepHalaMHt JIMYHOIO
ACTA, a TAKKE Ha NpUOBLUeHHE K JIHHHOMY Jely €ro NHChbMEHHBIX 00BbACHEHHH 1
APYTUX IOKYMEHTOB U MaTepHaJIOB;

3aLUHTY CBEICHHH O rpa)K1aHCcKoM ClTyKaLleM;

/LOJIKHOCTHOH POCT Ha KOHKYPCHO# OCHOBE:

MpOQeccHOHaNkHOE pasBUTHE B HOpAAKe, ycTaHOBieHHOM MeaepanbHbiM
3aKOHOM 0T 27 utons 2004 r. Ne 79-03 y APYTUMH DeNlepalibHbIMU 3aKOHAMM;

MPOBECHHE 0 €ro 3aABNEHHIO CITYKeGHOM MpoBepKy;

3aLIATY CBOHX MPaB M 3aKOHHBIX HHTEPECOB HA [PAKAAHCKON ciyx0e, BKIOYas
0DKanoBaHue B Cy HX HapylleHud.

I'paknanckuii  cayskawmii BllpaBe C TIpelBAPHUTENLHEIM  YBEIOMJCHUEM
TPEACTABUTENS HAHUMATE/A BBIIOJHATL HHYKO OTUIa4YHBaeMylo paboTy, eciiM 3To He
NoBne4eT 3a coboii KOHMIUKT HHTepecos.

3.3, DTBETCTBEHHOCTI—.- HavalbHHKA OoTena

HavaneHuk otnena mecer YCTaHOBJICHHYIO 3aKOHOAATENLCTBOM Poccuiickoii
Pelepauny OTBETCTBEHHOCTL 3a HEHCMONIHEHUE MIIM HeHaUIexallee HCIOTHEeHHS
BO3JIOJKEHHBIX HA HEro J0MKHOCTHBIX 00s2aHHOCTeH, 3a HecoBMIOAeH e OrpaHHYeHHUi
H 3aIpeToB, CBA3aHHBIX C IPa)J1aHCKOM cyx0oii, a Takxke 3a:

COBEpIUEHHbIE B npotecce OCYLIECTRIIEHHMS CBOEi AEATENbHOCTH
paBOHApYIIEHHA — B npejenax, ONPEACNIEHHBIX AeHCTBYIOLLIHM AAMHHHCTPATHBHBIM,
YFOJIOBHEIM H rpaIaHCKHM 3aKoHOZaTensCcTBOM Poccuiickoii Denepatimu;

Pasrlall€HUe CBEACHMIl, CTABIIMX HM3BECTHBIMH €MY B CBSI3H C HCITOJIHEHHEM
AOKHOCTHBIX 0bA3aHHOCTE;

HECBOCBPEMEHHOE BBIMONHEHHE 3aMaHMil, MPUKA30B, pacCNoOpsKEHUI W yKazaHHH
BBILICCTOSMIMX B MOPAAKE MOAYMHEHHOCTH PYKOBOIMTENEH, 3a HCKIIOYEHHEM
HE3aKOHHBIX;

HCIOIHEHHE 3aBeIOMO HENMpaBoOMEpPHOro MOpYy4EHHUS;

UPHYHHEHHE  MaTepuanbHOro ymepba - g fpenienax, onpeaenesHbIxX
ACHCTBYIOIIMM  TPYJOBBIM, YTOJIOBHBIM M IPaX[OaHCKMM  3aKOHOZATENbCTBOM
Poccuiickoii deneparyy:

Hapyuiende nonoxenuii  Kogmekca  stuku H  CIy)eDHOro rnomeneHus
FOCYNapCTBEHHBIX TPaX)AaAHCKHX cayxauux Kuposckoro paloHHOro cyna r.Tomcka;

NMPEACTABNCHHE PYKOBOACTBY HEOCTATOUHOMN 1 HEOOBEKTHBHOH HH(pOpMaLHH;

NEeHCTBUS Mu OesneiicTBue, Beayume x HapyMEHHUIO MpaE MIH 3aKOHHBIX
HHTEPeCOB rpakaaH;

HApYLIeHHe HOPM M MpPaBMJI OXpaHk TpyZda, TeXHHKH Dez0MacHOoCTH | MOKApHOI
GezonacHocTH;

HApyUICHUE TpaBUN BHYTpPeHHero pacriopanka (cnyske6Horo pacrmiopsinka)
Kupogckoro paiionnoro Cyla r.ToMcKa, Tpy0BOH JUCHUITITHUHEL.

Cornacho crartee 15 Oenepanbioro 3akona ot 27 mions 2004 r. Ne 79-®3 «O
FOCYNapCTBEHHON rpaknaHckoit ciyx6e Poccuitckoii Denepalny HauanbHUK OTIENA
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HeceT ,".'IHCL],HHJ'IHHHPH}’K), rpamnaﬂcxo-npasosym HIIH YIOJIOBHYHK) OTBETCTREHHOCTE B

COOTBETCTBUM ¢ (elepaibHbIM 3aKOHONATENLCTBOM B Cllyyae MCIOJHEHUS UM
HETIPABOMEPHOro NOpyYeHHUS.

IV. [lepeyens Bonpocos, no KOTOPBLIM HAYAJILHHK OTe/1a
BIIpaBe CaMOCTOATEIbHO NPHHAMATE YIPABJCHYECKHE H HHbIE peunleHus

4.1 . Hauansnuk otnena BIpaBe NPHHUMATE yNpaBleHYeCKHe UilK HHBIE PELUeHHs B
COOTBETCTBMH CO CBOHMH JOMKHOCTHBIMH OBS3aHHOCTIMH.

4.2.Mudpopmuposats pykoBoacTBO Cyaa O BBIABAEHHBIX TMPH MCIIOJHEHUM
CIy®eOHBIX  00s3aHHOCTEH  HapylueHusIX ACHCTBYIOIIEr0  3aKOHONATENLCTBA U
[Ipel1araTh Criocodbl MX yCTpaHeHHs.

V. Ilepedens Bonpocos, Mo KOTOPLIM HAYAILHUK OTJeJ1a IPHHHMAET YYacTHe B
MTOATOTOBKE NPOEKTOB HOPMATHBHbIX NPABOBBIX AKTOB H NPOEKTOR
ynpaB/leH4eCKHX H HHBIX pelLleHHi

5.1.Havambuuk otaena Bnpase NPUHUMATE YYacTHeE B:

MOArOTOBKE MH(OPMALMK M0 BOMpPOCAM, BXOAALIUM B €ro NOTKHOCTHBIC
0053aHHOCTH;

MTOArOTOBKE MaTepUallos Mo HANPABNEHHIO AeATeNLHOCTH OOLLIEero OTaeNa;

MOArOTOBKE NOKNaAHOH JHOO CyKebHOI 3anucKu.

VI. Hopsiaok ciyxeGHOro B3aHMOACHCTBHS HAYAILHHKA OT/€e/1a B CBSA3H ¢
HCTIOTHEHHEM 10JIKHOCTHBIX 00SI3aHHOCTeI ¢ rPaskAaHCKHMH C/Iy>KalllHMH CY10B,
cucrembr CyedHoro qenapramenra, rpazKIaHCKUMH CAYKALHMH HHBIX
FOCYy1apcTBEHHLIX OPraHOB, IPAKIAHAMH H OPraHH3aUUSIMHU

6.1. HauaneHux otnena OCYLIECTBNAET B3aUMOCHCTBUE ¢ MpescenaTeneM cya,
3AMECTHTENAMH TpefcenateNs Cyaa, CyAbsMH, (elepaibHbIMU roCy1apCTBEHHBIMU
FPaKAAHCKUMHU CIIY>KAUHUMU Cya, aIMUHUCTPaTOpOM Cy/Ia.

6.2. Hauanenux otaena OCYUIECTBIAET B3aUMONelcTBUE ¢ VYrnpapieHueMm
Cynebuoro penapramenra B ToMmckoil 00NIacTH, MPAKIAHCKHUMH CIYXKALLUMM HHBIX

FOCYIapCTBEHHBIX OpPraHos, OpraHv3alMsAMH W rpaxiaHaMH B Mpeaeiiax CcBOMX
MOJTHOMOYHH.

VIL Hoxkasatenu s3¢pdpekTHBHOCTH H Pe3y/IbTATHBHOCTH npodeccHOHaANBHO
CJ1y:KeOHOH 1esiTe/IbHOCTH HAYATBHHKA 00LIero 0Tae1a

7.1. B opraHusauuu Tpya:

MPOH3BOAHTENLEHOCTE (BBIITOAHACMBIH 06beM paboT);

PEe3yAbTATHBHOCTE (Mepa JOCTHIKEHHS MOCTABIEHHEBIX Ligiei);

MHTCHCHBHOCTE  Tpylda (CMOCOGHOCTE B  KOPOTKHE CPOKH  BbIMOJIHAThH
Olipe/ieIeHHbIH 00beM paboT);



