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AOJI^KHOCTHOM PEFJIAMEHT
(JjeAepajibnoro rocy/iapcTBeHHoro rpancflancKoro cjiy^Kamcro, 

3aiviemaiomero b TlepBOMaHCKOM pauoHHOM cy^e Tomckoh oGjiacm 
AOJi/KiiocTb (J)e/iepajibH0H rocyAapcTBcmioH rpa^KaaiicKOH cjiy>K6bi 

ccKpcTapw cyAeGiioro jaceziamisi

1. 06miie nojiO/KeiniH:

1.1. A0Ji>KH0CTb ceKpexapH cy^eGnbix sace^aHHH HepBOMaHCKoro panoHnoro cyzja Tomckoh o6jiacxH 
B COOTBCTCTBHH C PeCCTpOM ZIOJIMCHOCTCH ^^paJIbHOH EOCyflapCTBCHHOH CJiy>K6bI OTHOCHTCH K 
crapmeH rpynne aoji^hoctch (|)eziepajibHOH rocyaapcTBCHHOH rpa>KZiaHCKOH cjiy»c6bi Kaxeropun 
"cneuHajiHCXbi".
1.2. CeKpexapt cy^eSHoro aace^anHa HaaHanaexca h ocBo6o)Kaaexc« ox ^oji>khocxh npiiKaaoM 
npeAce^axejiH HepBOMaHCKoro panonHoro cyzja Tomckoh oSnacxH.

CeKpexapt cyaeSnoro saceaaHHH Henocpe^cxBCHHo noaHHHaexca cyzibe h maBHOMy 
cneuHajiHcxy cy^a.

Ha nepnofl BpeMCHHoro oxcyxcxBHH ceKpexapa cyfleOnoro aace^aHHH ero saMeHaex jiioGoh 
rocy^apcxBCHHbiH cjiy^camnn annapaxa cy^a no pacnopH^Kennio npe^ce^axena cyzia hjih rjiaBHoro 
cnenHajiHcxa.
1.5. CeKpexapb cyfleSnoro saceziaHHH b cboch cjiy>Ke6HOH ^eaxenbHocxH pyKOBoacxByexcH: 

KoHCXHxynHCH Pocchhckoh OcflepauHH;
Oe^epajibHbiMH aaKonaMH ox 8 sHBapa 1998 r. N 7-03 "O CyfleOnoM flenapxaMenxe npn 

BepxoBHOM Cyae Pocchhckoh OeflepanHH", 27 mbh 2003 r. N 58-03 "0 chcxcmc rocyaapcxEennoH 
cjiy^c6bi Pocchhckoh OeaepannH" h 27 Hiona 2004 r. N 79-03 "O rocyaapcxBCHHOH rpa>KaaHCKOH 
cjiy>K6£.Pocchhckoh OeziepanHH", hheimh 4>eflepajibHbiMH aaKonaMH; 

yKasaMH Hpesn^eHxa Pocchhckoh Oe^epannH;
- '• nocxanoBJieHHHMH HpaBHxejibcxBa Pocchhckoh Oe^epaunn; 

nocxanoBJieHHHMH BepxoBHoro Cy^a Pocchhckoh Oe^epanHH; 
nocxanoBJiCHH^iH CoBexa cy^efl Pocchhckoh Oe^epanHH;
nopMaxHBHbiMH npasoBbiMH bkxbmh Cy^cOHoro ^cnapxaMCHxa npn BepxoBHOM Cy^e 

Pocchhckoh Oe^epamiH;
nOJIOHCCHHHMH, HHCXpyKUHHMH, MCXOAHHCCKHMH pCKOMeHflaUHHMH;
Kozickcom oxhkh h cjiy>Ke6Horo noBe,aeHHH rocyzzapcxBCHHbix rpancziaHCKHx cjiy>KamHx 

HepBOMaHCKoro panonHoro cyzia Tomckoh oOjiacxn; 
nacxoamHM zion^CHOcxHbiM perjiaMCHXOM.

1.3.

1.4.

2. KBajiin{)HKamioHiibie TpeSoBamiH:
2.1. Ha ziojDKHOcxb ceKpexapH cyzteOnoro aaceaaHHH nasHanaioxcH jiHna, HMeiomne Bbicmee 

oOpaaoBaiiHe no nanpaBJienHio noziroxoBKH (cnennajibnocxH) npo^eccnonajibHoro oOpaaoBaniia 
«iopHcnpyzieHnHa» hjih HHOMy nanpaBJienHio noziroxoBKH (cneunajibiiocxH), yKaaannoMy b 
npeflbmymnx nepeninix npo^eccHH, cnemiajibnocxeii h nanpaBJienHH noziroxoBKH, zum Koxoporo 
saKonoziaxejibcxBOM Pocchhckoh OeziepauHH ycxanoBJieno cooxBexcxBiie ^annoMy nanpaBJienHio 
noziroxoBKH (cnennajibnocxH), 6e3 npezibJiBJieHH^ xpeOoBannH k cxaxcy paOoxbi.

2.2. CeKpexapb cyneOnoro saceziaiiHa zioidkch snaxb h yMexb npHMenaxb na npaKXHKe:
- FocyaapcxBeHHbiH H3biK Pocchhckoh Oe/iepamiH (pyccKHH hshk);
- KoncxHxyiiHio Pocchhckoh OeziepanHH;
- YrojiOBHbiH kozickc Pocchhckoh OeaepamiH;
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- YrojiOBHO-npoueccyajibHbiH ko^ckc Pocchhckoh Oe^epamiH;
- Fpa^aHCKHH koackc Pocchhckoh Oe^epauHH;
- Fpa)KflaHCKHH npoueccyajibHbiH ko^ckc Pocchhckoh OeflepauHH;
- Koackc a^MHHHCxpaTHBHoro cyaonpoH3Bo/icTBa Pocchhckoh OeAepauHH;
- Oe^epajibHbie KOHCTHxyuHOHHbie saKOHbi: ot 31.12.1996 X2 1-OK3 "0 cyaeGnoH chctcmc 

Pocchhckoh OeflepauHH"; ot 7 (JjcBpajiH 2011 r. N 1-OK3 "0 cy^ax oSmen kdphc^hkhhh b 
Pocchhckoh Oe^epaHKH";

- Oe^epajibHbie aaKOHbi: ot 08.01.1998 N2 7-03 «0 cyaeOHOM AenapTaMCHTe npn BepxoBHOM 
cyAe Pocchhckoh OeAepauHH», ot 27.05.2003 N2 58-03 «0 chctcmc rocyAapcTBCHHOH CAyjKObi 
Pocchhckoh OeAcpaHHH»; ot 27.07.2004 N2 79-03 «0 rocyAapcTBCHHOH rpa>KAaHCKOH CAyxcOe 
Pocchhckoh OeAepaHHH»; ot 25.12.2008 N2 273-03 «0 hpothboachctbhh KoppynuHH»; ot 20 
asrycTa 2004 r. N 113-03 "0 npncjDKHbix aaccAaTCJiax (J)CAepajibHbix cyAOB oOmen iophcahkuhh b 
Pocchhckoh OcAepauHH"; ot 22 AeKaOpa 2008 r. N 262-03 "06 oGecncHCHHH AOCTyna k 
HH(j)OpMaHHH 0 AeaTCAbHOCTH CyAOB B POCCHHCKOH OcACpaHHH"; HHbie HOpMaTHBHblC npaBOBbie 
aKTbi, aKTbi npesHACHTa Pocchhckoh OcAcpauHH, HpaEKTCAbCTBa Pocchhckoh OeAepauHH, 
HOAJIOKamHC npHMCHCHHIO B yrOAOBHOM, rpaXCASHCKOM, aAMHHHCTpaTHBHOM CyAOnpOH3BOACTBC.

HopMaTHBHyK) 6a3y COOTBCTCTByiOIACH c4)epbl ACHTCabHOCTH, OCyiACCTBAHCMOH B npeACAaX 
CBOHX AOJDKHOCTHbIX oSjOaHHOCTCH H HOAHOMOHHH;
PincTpyKAHio no cyAe6HOMy ACAonpoHSBOACTBy b paHonnoM cyAe, yTsepwACHnyio npHKa 
CyAeGnoro AenapTawcHTa npn BepxoBHOM cyAe PO ot 29.04.2003 X2 36;
HncTpyKHHio 0 nopaAKe opranHaaijHH KOMnACKTOBanHa, xpaHCHHa, yncTa h HcnoAb30BanHa 
AOKyMCHTOB (OACKTpOHHblX AOKyMCHTOB) B apXHBBX (^CACpaAbHblX CyAOB o6mCH 
K)pHCAHKAHH, yTBCpaCACHHOH HpHKaSOM CyACOHOTO ACnapTAMCHTa npH BepxoBHOM CyAC 
Pocchhckoh OeAepauHH ot 19 MapTa 2019 r. X2 56;

- riepeHCHb AOKyMCHTOB, o6pa3yiouiHxca b npoAecce AeaTCAbHOCTH (JjcAepaAbHbix cyAOB 
o6mCH KJpHCAHKHHH, C yKaSaHHCM CpOKOB HX XpaHCHHH H HopaAOK XpaHCHHH HCKOTOpblX 
BHAOB AOKyMCHTOB, HpCAyCMOTpCHHblX HepCHHeM AOKyMCHTOB, o6pa3yiOUIHXCH B HpOHCCCC 
AeaTCAbHOCTH {J)CAepaAbHbIX cyAOB oOlACH K)pHCAHKUHH, C yKaSAHHCM CpOKOB HX XpaHCHHfl, 
yrBCpHCAeHHbiH npHKasoM CyAeOHoro AenapTaMCHTa npH BepxoBHOM cyAe PO ot 21.12.2022 
No 242;

- OpraHH3auHio cyAonpoH3BOACTBa no yrojiOBHbiM, rpaacAancKHM, aAMHHHCTpaTHBHbiM acjiam;
- PIopaAOK o^opMACHHA MaTcpnaAOB acaa k cyAcGnoMy aaccAanmo;
- nopaAOK H3BemCHHH AHH, yHaCTByidAHX B ACAC, 0 ASTC, BpCMCHH H MCCTC HpOBCACHHa 

cyAeSnoro aaccAanna;
- npOTOKOAHpOBaHHC B CyACOHOM 3aCCAaHHH;
- IIopaAOK Aonycxa b 3an cyAeOnbix aaccAaHHH npeACTaBHTeAeH cpeACTB Macco.^. 

HH(J)OpMaUHH H HHbIX AHH, >KCAaiOmHX npHCyTCTBOBATb HA CAyUiaHHH AC A A B OTKpbITOM CyACOHOM 
aaceAaHHH;
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- ycTanoBACHHbiH cyAcOnbiH nopaAOK b 3aAe cyAeoHoro aaccAanna h cnoco6bi ero
HGAAcpacaHHa;

OCHOBbI BCACHHa ACAOHpOH3BOACTBa;
PIopaAOK paSoTbi co CAyaceSnoH hh^opmahhch;
HopMbI H HpaBHAA OXpaHbl TpyAA, TCXHHKH 6e30naCH0CTH H HOKApHOH SCBOHaCHOCTH; 
CAyace6HbiH pacnopaAOK OepBOMaHCKoro panoHnoro cyAa Tomckoh oOAacTH;

- , Koackc othkh h CAyxceGHoro noBCACHHa rocyAapCTBCHHbix rpaacAancKHX CAy>KauiHx 
OepBOMaHCKoro paHOHHoro cyAa Tomckoh oSabcth;

HacToaiHHH aoaachocthoh perAAMCHT.
2.3. CeKpeTapb cyAeSnoro saccAanna aoaacch yMCTb:
- PaGoTATb C 3aKOHOAaTCAbHbIMH H HOpMATHBHblMH HpABOBblMH AKTAMH, HCOGxOAHMblMH AAa 
HCHOAHCHHa AOAACHOCTHblX oSaSAHHOCTCH, H HpHMCHaTb HX HA HpAKTHKC;

nAaHHpOBATb, pAHHOHaAbHO HCHOAbSOBATb CAyACcOHOC BpCMA H AOCTHTATb pC3yAbTaTa; 
OnepaTHBHO npHHHMATb h ocymecTBAaTb npHHaTbie pemcHHa;
FlpHMCHaTb HOBbie HOAXOAbl K pCUICHHK) B03HHKaiOLHHX HpoSACM;
BnACTb, noAAepa(HBaTb h npHMCHaTb hoboc, nepcAOBoe;
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3(|)(])eKTHBiio h nocjie^OBaTejibHO opraiiHBOBLiBaTb BsaHMOfleficTBHe c apyrHMH 

no/ipa3^ejieHHaMH h apyrHMH Be^oMCTBaMH h opraHH3aunaMH;
BjiajICTb npHCMaMH MOKJIHHHOCTHblX OTHOUieHHH (yMCTb BKHMaTCJlbHO cjiymaTb 

KOJiJier, yMexb hc ^onycKaTb KOH^JiHKTbi c KOJiJieraMH h pyKOBO^HTCJWMH, yMCTb 
3(|)CJ)CKTHBHO COTpy/lHHHaTb, H^TH Ha KOMHpOMHCC HpH pCUICHHH HpoGjlCM B KOH(j)JIHKTHbIX 
CHTyaUHHX, 6bIXb OTBeXCTBCHHblM II OT3bIBHHBbIM K JIIOZIHM, 6bIXb BCCX^a flpy5KeJIK)6HbIM, 
noMoraxb b pa6oxe KOJUieraM, 6bixb cnocoGiibiM npH3HaBaxb cboio nenpaBOxy);

Bbixb TpeGoBaxejibHbiM, aneprHHHbiM, HacxoHHHBbiM.
2.4. CeKpexapb cy^eSHoro 3aceziaHHH aoidkch oSHaflaxb cjieayiomHMH HaBbncaMH 
Heo6xOflHMOM jum HCHOJIHCHHH CBOHX ^OJimiOCTHblX o6H3aHHOCTCH:

Pa6oXbI B KOHKpCTHOH c4)epe ^CHTCJIbHOCTH;
CocxaBJiCHHe ziejioBbix hhccm, npoxoKOJioB cyflcGnoro saceziaHHH, cnpaBOK h npyrax

CTCMC 
IHH B

)BHOM
yxcBbi 
lyxcSe 
DT 20 
mm b 
xia k 
iOBbie 
amm,

b o6x>eMe,

flOKyMCHTOB;
Bjia/ieHHe KOMHbKxrepHOH tcxhhkoh;
BjiaZICHHC HeoOxO^HMblM nporpaMMHbIM oOeCneHCHHCM.
CHCTCMaTHHCCKH HOBbimaTb CBOIO KBaJIH(l)IIKaHHIO;
COSjIIOHaTb HCnOJIHHTCJIbCKyK) flHCHHHJIHHy.
noBCflCHHe ceKpexapn cyfleOnoro aace^aHHn ziojdkho cooTBexcTBOBaTb 

oOmenpHHJITbIM B KOJUICKTHBC HOpMaM.

icnax

HCTi»

:aHHH
5meH
Cy^e 3. ^ojiHCHOCTHbie o6H3aHHOCTH, npaea h OTBexcTBCHHOCTb ceKpexapa cyAeSHoro aaceAaiiiiH:

3.1. OcHOBHbie o6H3aHHOCTH ceKpexapa cy^eOHoro sace^aHHa:
5.1.1. BbinojiHCHHe
o^opMJieHHe aanpocoB, aanojiHCHHe hobcctok, Konxpojib 3a hx oxnpaBJieHHeM. CBocBpeMeiiHoe 

KOHHH HCKOBbIX Sa^BJlCHIIH, TpeOoBaHHH Ha flOCTaBKy apCCTOBailHblX, H3BemeHHH

y^oB
)pbDC
[ecce

nopyHCHHH cy^bH no noaroxoBKC aen k cyfleOnoMy paaOHpaxejibcxBy,

BpyHCHHe
npoxypopy, a^BOKaxy h ynacTiinKaM npouecca o cjiymamiH ziejia, KOHxpojib o B03BpameHHH 
pacnncoK o BpyneHHH HOBCCTOK a^pecaxy.
3.1.2. CocxaBJiCHHe cnncKa ^cji HaaHaneHHbix k paccMoxpcHHio b cy^eSHOM BaceflaiiHH.
3.1.3. FIpOBCpKa «BKH JIHH, BbI3BaHHbIX B CyflcOHOC aaCCflaHHC H OTMCTKa B HOBCCTKaX 0 BpCMCHH HX

:hhh,
2022

im;

naxonoiCHim b cy^e.
3.1.4. Konxponb sa hchojihchhcm cy^eOnbix nopyHemiH, HanpaBHCHHbix b apyrne cy^bi.
3.1.5. Konxpojib sa BbinojiHCHHCM cyzieOHbix aanpocos, HanpaBJiacMbix b nopuflKe noziroxoBKH ^cji k
cyzieOHbiM sace^aHHAM na npe^npHUTHH, b ynpe^cHHii h opraHH3anHH.
3.1.6. Bczichhc npoxoKOJioB cy/ieOiibix aace/iaHHH b cootbctctbhh c xpeSoBanmiMH 

nponeccyajibHoro saKOHOflaxeiibCTBa, CocxaBJiCHHe BHyxpeHHCH ohhch ^OKyMCHTOB h 
CnpaBOHHbIX JIHCTOB b ACJiax.

3.1.7. C paapemcHKH cymm, npn HajiHHHH ^OKyMCHxa, yaocxoBcpmomero jihhhoctb hjih opziepa 
aziBOKaxa, snaKOMHTb aaHHxepecoBaHHbix jihh c MaxepHajiaMH aeiia, flejiaa OTMCTKy 06 
03HaK0MJICHHH Ha SaflBJICHHH.

3.1.8. OiJiopMJieHHe h c^ana b KaimejiapHio cyaa rpaxcaancKiix, a^MHHHCxpaxHBHbix, yrojioBHbix 
flejx h ^cji 06 aflMHHHcxpaxHBHbix npaBOHapymeiiHHx, MaxepHajioB b nopa^KC hchojihchhh 
pemeHHH, npHroBopoB nocjie hx paccMoxpcHHa.

3.1.9. BbinHCKa HcnojiHHTCJibHbix ziOKyMCHTOB no flenaM, pemeHHH no KOxopbiM noflJiOKax 
HCMC^JICHHOMy HCHOJIHCHHK).

3.1.10. Ha ocnoBaHHH 03 ox 22.12.2008 N 262-O3"06 oOecneneHHH ^ocxyna k HH^opMauHH o
ACHTCJIbHOCTH Cy^OB B POCCHHCKOH Oe^epailHH" BBOfl flaHHbIX B HpOXpaMMHblH KOMHJICKC 
HH «flejionpoH3Bo^cxBO h cTaxHCTHKa» FAC «npaBocy^He» b paapeae HH^opMaunoHHbix 
paaziejiOB h no^paaflcjiOB:

Ho yrojiOBHbiM aejiaM:
Paa^eji «,Z^BH>KeHHe /iejia», «CxopoHbi», «3KcnepxH3a», «,I]pKyMeHTbi» h KoHxponb BBCAeHHH
npaBHJibHoii flocxoBcpiiOH HH^opMauHH b 6a3y.

CHHH

OH, xan
)HOM

ero

cth;

iihhx

raxa;
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Ho rpa>KaaHCKHM H a^MHHHCTpaiHBHblM flCJiaM:
Paa^eji ^bh^chhc Aejia», «3KcnepTH3a», «^OKyMeHTi>i» h Kohtpo^b bbc^chh^ npaBHjibHOH 
flOCTOBepHOH HH({)OpMaUHH B 6a3y.
Ho ,ae;iaM 06 a^MHHHCxpaTHBHbix npaBOHapymeHHax:
Pas^eji «^BH>KeHHe AeJia», «^OKyMeHTbi» h KoHxpojib BBe/jeHHH npaBHJibHOH flocxoBepHOH 
HH(})OpMaUHH b Saay.
no MaiepnajiaM b nopn^Ke HcnojmeHHfl pemeHHH, HcnonneHHfl npHrosopoB:
Pas^eji «,I(BH)KeHHe MaTepHana», «CxopoHbi», «^OKyMeHXbi» h Konxpojib BBCAeHHH npaBHJibHOH 
AocxoBepnoH HH^opMauHH b Saay.
Bhochxb CBe^eHHH o ,aBH>KeHHH bccx KaxeropHH acji b cy,ae cpasy >Ke b paa^eji ((^bi-dkchhc aejia», no 
OKOHHanHH cy^e6noro sace^aHHJi.
Moaynb JIO: (|)opMHpOBaHHe sanpocoB, oxnpaBKa, npneM oxboxob, nanpaBJiCHne ojieKxponnbix 
.aoKyMCHxoB no aejiy, npnKpenjieuHe neoSxo^HMbix flOKyMenxoB.
3.1.11. Bbo^ Aannbix b nn «npHCH>KHbie» h BeflCHHe cnHCKa npncjDKHbix saceaaxejien (npn 

paccMOxpeHHH ACJia c ynaoxHCM npncjDKHbix saceflaxejien)
3.1.12. Cexpexapb cy^eGnoro aace^anna ynojiHOMonen na oGpaGoxxy nepconajibHbix aanHbix 

(jje^epajibHbix rocy^apcxBeHHbix rpa^ancKnx cjiyxcamnx nepBOMancKoro panoHnoro cy,aa 
Tomckoh oGjiacxn c paGoxon b jihhhom KaGnHexe nporpaMMnoro KOMnnexca «CnpaBKH BK» 
corjiacno «nojio>KeHHK) o nopajiKe o6pa6oxKH h 3amnxbi nepconajibHbix ^annhix n Beae i 
jiHHHbix fleji cy^en Tomckoh oGjiacxn, (JicAepajibHbix rocy^apcxBennbix rpa>KjiaHcMx 
cjiyacamHx h paGoxnHKOB YnpaBJicnHa Cy/ieGnoro ^cnapxaMenxa b Tomckoh oGjibcxh h 
(jie/iepajibHbix cyjiOB oGhich iophcahkuhh Tomckoh o6jiacxH», yxsepacAennoro npHKaaoM 
YnpaBJicHHa CyAeGnoro AenapxaMcnxa b Tomckoh oGjibcxh ox 31.03.2023 N266 h npHKaaa 
nepBOMaHCKoro paHonnoro cyaa Tomckoh oGjiacxn ox 06.07.2023 N2 39. B cooxbcxcxbhh c 
03 ox 27.07.2006 No 152-03 ceKpexapb cyAcGnoro BaccAanna oGasan coGjnoAaxb 
KOH(})HAOHnHajibHOCXb nepconajibHbix Aannbix h oGecnenHBaxb Gesonacnocxb nepconajibHbix 
Aannbix npn hx oGpaGoxKe.

3.1.13. BbrnojincHHC Apyron paGoxbi no nopyHCHHio npcACCAaxejia cyAa, rjiaBiioro cneiinajiHcxa.

3.2. npasa cexpexapa cyAeGnoro saccAanHa:
OcnoBHbie npasa cexpexapa cyAeionoro aaccAaima KaK rpaacAancKoro cjiyacamero 

ycxanoBJienbi cxaxben 14 OcAepajibnoro saxona ox 27 Hiojia 2004 roAa Mi 79-03 " O 
rocyAapcxEcnnoH rpaacAancKon cjiyacGe Pocchhckoh OeAepanHH", b xom hhcjic:
3.2.1. 3naKOMHXbca c AOKyMcnxaMH, onpcACJiaioiAHMH ero AOJDKnocxnbie oGa3anHocxH, npasa h 
oxBCXCXBCHnocxb, KpHxepHH ohchkh KanccxBa paGoxbi h ycBOBHa npoABH>KeHHa no cjiyacGe;
3.2.2. nojiynaxb b ycxanoBJicnnoM nopaAKC Hn^opMannio h MaxepHajibi, neoGxoAHMbie 
BbinojincHHa AOJiacnocxnbix oGasannocxcH;
3.2.3. Ha coBAanne opranHsauHOHno-xexHHHecKHX ycaoBHH, neoGxoAHMbix A-na ncnojinenHa 
AOJiacnocxHbix oGasannocxen;
3.2.4. 3naKOMHXbca c npoeKxaMH pemenHH, npHHHMaeMbiMH pyKOBOAnxejicM,
AeaxejibHocxH cexpexapa cyAa h BbmojinaeMbix hm AOJiacnocxnbix oGasannocxen;
3.2.5. Ha oxAbix, oGecnennBaeMbiH ycxanoBJicnHCM nopMajibnon npoAOJDKHxejibnocxn cjiyaceGnoro 
BpcMenn, npeAcxaBJienHCM BbixoAHbix ahch h HcpaGoHHX npasAHHHHbix ahch, a xaK>xe eaceroAHbix 
onjiaHHBaeMbix ocnoBnoro h AonojmHxejibnoro oxnycxoB;
3.2.6-. Ha onjiaxy xpyAa h Apyrne Bbinnaxbi b cooxbcxcxbhh c OeAepajibHbiM saxonoM " O 
rocyAapcxBennoH rpaacAancKOH cjiyacGe Pocchhckoh OeAepanHH", hhbimh nopMaxHBHbiMH 
npaBOBbiMH aKxaMH Pocchhckoh OeAepanHH h cjiyaceGnbiM KonxpaxxoM;
3.2.7. Ha osnaKOMJienHe c 0X3biBaMH 0 ero npo^eccHonajibnoH cjiyaceGnon AeaxejibHocxH h ap>thmh 
AOKyMcnxaMH ao Bnecenna hx b ero jihhhoc acjio, MaxepnajiaMH jiHnnoro AeJia, a xaK>Ke na 
npHoGinenne k jiHnnoMy AeJiy ero nHCbMennbix oGBacnenHH h Apyrnx AOKyMenxoB h MaxepHajioB;
3.2.8. Ha sainHxy CBCAennH o rpaacAancKOM cjiyacameM;
3.2.9. Ha aojdkhocxhoh pocx na KonKypcnoil ochobc;
3.2.10. Ha npo^eccHonajibnyio nepenoAroxoBKy, noBbimenne KBajiH^HKaunn;

KacaiomHMHca
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3.2.11. Ha samHTy cbohx npaB h aaKOHHtix HHTepecoB na rpa>K,naHCKOH cny>i<6e, BKJiioMaa 
o6)KajioBaHHe b cyji hx napymeHHH;
3.2.12. Ha NieziHUHHCKoe crpaxoBaHHe;
3.2.13. Ha rocyaapcTBeimyio aamniy cboch >KH3HH h aaopoBba, tkhbhh h a^opoBbH hjichob ceMbH, 

a TaKxce npHHa^Jie>Kamero eMy HMymecTBa;
3.2.14. Ha rocy^apcTBCHHoe neHCHOHHoe oSecnenenHe b cootbctctbhh c (jjeaepajibHbiM aaKOHOM.
3.2.15. Fpa>K^aHCKHH cjiyxcamnn BnpaBe c npeflBapHTejibHbiM yBe^OMJieHHeM npeacxaBHTejiH 

HaHHMaxeiw BbinojiHaxb HHyio onjiaHHBaeMyio pa6oxy, ccjih 3xo ne noBJienex 3a co6oh koh(J)jihkx 
HHxepecoB.

i

i

A

0
3.3. OxBexcxBCHHoexb cexpexapa cyfleSnoro aaceflaHHa:

Cexpexapb cyfleGnoro aace^aHHa necex ycxaHOBJicnnyio saKOHOflaxe^bcxBOM 
oxBexcxBeHHoexb 3a HcnojiHeHHe hjih Henafl^excamee HcnoJineHHe B03^0)KeHHbix na Hero 
^ojDKHOGXHbix o6H3aiiHocxeH, sa HecoSjuoflemie orpaHHHCHHH h sanpexoB, cBaaaHHbix c 
rpaxcziaHCKOH cjiyxcGoil, a xaK>Ke sa:

3.3.1. ^chcxbhh hjih 6e3fleHcxBHH, BejiymHe k HapymeHHK) npas hjih saKOHHbix HHxepecoB 
rpa>KjiaH, HapymeHHe nojio>KeHHH Ko^exca 3xhkh h cjiyxce6noro noBejjeHHH rocynapcxBeHHbix 
rpaxcjiancKHx cjiy>KamHX HepBOMaHCKoro panonHoro cyaa Tomckoh oSjiacxn;

3.3.2. pasrjiameHHe cBeneHHH, cxasiunx HSBecxHbiMH ewy b cbjish c HcnojiHeHHeM 
nojDKHOcxHbix oSasaHHoexen;

3.3.3. necBoeBpeMCHHoe BbinojiHCHHe aa^aimn, npHKaaoB h yKasaHHH npe^ceziaxejui cy^a, 
Tomckofo oSjiacxHoro cyzia h YnpaBjieHHH Cyjie6Horo aenapxaMeuxa b Tomckoh oGjibcxh, sa 
HCKJHOHeHHCM nesaKOHHbix;

3.3.4. npeacxaBJieHHe pyKOBoacxsy HejiocxaxoHHOH h Heo6"beKXHBHOH HHiJiopMaHHH.
3.3.5. Corjiacno cxaxbe 15 OeAepajibHoro 3aKOHa ox 27.07.2004 nw X2 79-03 " 0 

rocyflapcxBennoH rpa^ancKOH cjiyxcOe Pocchhckoh Oe^epauHn" cexpexapb c/aacejiaHHH necex 
flHCUHnjiHHapnyio, rpaxcaancKyio npaBOByio hjih yroJiOBHyio OxBexcxBCHHoexb b cooxbcxcxbhh c 
(JiejiepajibHbiM aaKOHO^axejibCXBOM b cjiynae HcnojineRHa hm HenpaBOMepnbix nopyneHHH.

3.3.6. CeKpexapb cyjieSHoro sacejjaHHJi necex oxBexcxBennocxb sa coOjnojieHHe 
ycxanoBjicnnoro nopjiflKa pa6oxbi c nepconajibiibiMH ^anubiMH corjiacno «Hojio>KeiiHio 0 nopaziKe 
o6pa6oxKH h samnxbi nepconajibHbix ^annbix h Be^enna jih^hbix neji cyzien (JiefleparibHbK cyzioB 
o6men lopHCflHKUHH, mhpobbix cyneH Tomckoh oSjiacxH, ^e^epajibHbix rocyflapcxBennbix 
rpa^ancKHX cjiy>KamHX h paOoxnHKOB YnpaBJieiiHJi CyaeOnoro ^enapxaMenxa b Tomckoh oSjiacxn 
h (JieaepajibHbix cy^oB oSmen iophc^hkuhh Tomckoh o6jiacxH» yxEep^ennoro npHKasoM 
YnpaBJienH^ Cy^eOnoro ^enapxaMenxa b Tomckoh oOjiacxH ox 31.03.2023 N266.
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4. nopHflOK cjiy>Ke6iioro BsaiiMoaeftcTBiiH ccKpexapH cyjje6noro saceflamiH b 
cBsisii c iicnojiiieinieM aojihchocthlix o6n3aHHOCTeH c rpa^KAancKHMH cjiyHcamiiMti 

(Jje/iepajibHbix cvaob, chctcmli Cyae6iioro AenapxaMeiiTa, rpaacaancKiiMii cjiyHcamiiMii 
HHbix rocyaapcTBeiiiibix opranoB 11 opramnamiH:

:HHfl

IHCH

Horo
Ulbix CeKpexapb cyaeOnoro aace^annH ocymecxBjmex BsaHMozieHcxBHe c rpa»caaHCKHMH 

cjiyDKamHMH HepBOMaHCKoro paHonnoro cyjia Tomckoh oSjiacxn.
C opranHsanHHMH h rpaxcaanaMH;
C rpaDKflancKHMH cjiyxcanniMH cyziOB oOmen iophcahkhhh;
C nepconajiOM npeanpHHXHH h opranHsauHH;
C rpax^ancKHMH cjiy)KainHMH npaBOOxpanHxejibnbix opranoB, b xom hhcjic c 

paOoxHHKaMH a^BOKaxypbi, npoKypaxypbi, no BonpocaM, BxozmmHM b ero ^ojDKnocxnbie 
06H3aHH0CXH.

4.1.

” O 4.2.
4.3.IbIMH

■4.4.
4.5.IHMH

ce na
>b;

5. IIoKasaTejiii 3(J)(|)eKTiiBH0CTii h peay.ibTaTHBiiocTii npotjjeccHOiiajibiioii 
cjiy/KeGnofi ACHTCJibHOCTH ceKpexapn cyae6noro aace/iaiiiiH:
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5.1. B opraHHsaijHH Tpy.ua:

npOH3BO/IHTeJIbHOCTb (BbinOJIHJieMblH oSbCM paOOT); 
pesyjibxaTHBHOCTb (Mepa ^octhjkchhh nocxaB^enubix uejien);
HHTeHCHBHOCTb Tpy^a (cnOCOSHOCTb B KOpOTKHC CpOKH BbinOJIHaTb Onpe/jeJieHHblH 06-beM

paSox);
C06^K)^eHHe Tpy^OBOH flHCIJHrUIHHbl.

CBoeBpeMCHHOCTb h onepaxHBHoexb, to ecxb BbinojiHCHHe nopy^eHUH b ycxaHOBJieHHbie 
BaKOHOflaxeJlbCTBOM, ^OJDKHOCTHblM perJiaMCHTOM HJIH pyKOBO^CTBOM CpOKH.
5.3. KanecTBO BbinojineHHbix pa6ox:

HOJirOTOBKa aOKyMCHTOB B COOTBCTCTBHH C yCTaHOBJlCHHblMH TpeSoBaHHJIAIH; 
nojiHoe h jiorHHHoe H3Jio>KeHHe Maxepnajia; 
lopH^HHecKH rpawoTHoe cocxaBjieHHe flOKyMCHTa;
OTC>TCTBHe CTHJIHCTHHeCKHX H rpaMMaXHHCCKHX 0U1h60K.

5.4. npo(J)eccHOHajiH3M:
npo(J)eccHOHajibHaa KOMnexeHTHoexb (snaiiHe saKOHO^axejibHbix, HopMaxHBHbix npasoBbix 

aKTOB, mnpoxa npo^eccHOHajibHoro Kpyrosopa, yMCHHe paGoxaxb c ^OKyMCHTaMH;
cnocoGnocTb BbinojiHHTb ^oiimiocTHbie oSasanHocxH caMOcxoaxejibHO, 6e3 homoihh

5.2.

pyKOBOAHxejm;
cnoco6Hocxb hctko opraHHSOBbmaxb h n/iaHHpOBaxb BbinojiHeHHe nopyneHHbix 3ajiai 

yMCHHe pauHOHajibHO Hcnojib30Baxb paGonee BpeMH, paccxaBJiaxb npHopHTerw;
0C03HaHHC OTBCTCTBCHHOCTH 3a HOCJICZICTBHJI CBOHX flCHCTBHH H HpHHHMaCMblX pCIHCHHH; 
cnocoGHOCTb coxpaHATb paGoxocnocoGHoexb b 3KCxpeMajibHbix ycjiOBHax;
TBOpHCCKHH HO^XOA K pClHCHHIO HOCTaBJlCHHblX 33^34, aKTHBHOCTb H HHHUHaTHBa B OCB 

HOBbix KOMHbioxepHbix h HH^opMauHOHHbix xcxHOJiorHH, CHOcoGnocTb Gbicxpo aflanTHpOBa: 
HOBbIM yCJIOBHHM H TpeGoBaHHHM, CHOCOGHOCTb H XvC^aHHC K HO^yHCHHIO HOBbIX HpO^CCCHOHa 
3HaHHH H HaBbIKOB.
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