2024 roxa

JNOJUKHOCTHOM PETJIAMEHT
(enepansHOTO rocy1apCTBEHHOTO IPAXKIAHCKOTO CILyKAIIETO,
3amelaroniero B OKTa0psckoM pationnom cyze r.Tomcka
IOJDKHOCTE (heIepaibHOM roCy JapCTBEHHOM IPaskIaHCKOH CITy 65
CeKpeTaps Cy1e0HOro 3acelaHus OTAeNa 00ecIeueHus
CyZOIIPOM3BOJICTBA IO YTOJOBHEIM JenaM OKTAOpbcKoro paiionroro cyma r.Tomcka

1. O6mme mosoxeHus.

1.1. JlomxHOCTH CeKpeTapss CyneOHOIrO 3acefaHWs B COOTBETCTBUH C PeecTpoM IOIDKHOCTEH
enepanbHOM roCyNapCTBEHHON I'DAXIAHCKOM CIyXObl OTHOCHTCS K CTApIIel IPYINIe NOJDKHOCTEH
(enepanbHON rocy1apCTBEHHON TI'PaXKHAHCKOM CITyOBI KATETOPUH (CIICIHAIHCTELY.

1.2. Cekperaps cyne6HOTO 3aceaHus HA3HAYAETCS ¥ OCBOOOXKIACTCS OT 3aMEINaeMOi TOIKHOCTH
[IPUKa30M IIpencenaTels Cya.

1.3. Cexpetapp Cyne6HOrO 3acefaHusl MpU OCYINECTBIECHHUH CBOEH JESTEILHOCTH MOMUMHIETCS
IPEICENATENIO CYia, €TO 3aMECTHUTENSIM, HEIIOCPEACTBEHHOE PYKOBOICTBO paboTol cexpeTaps Cyne6Horo
3acellaHysd OCYIIECTBIIACT CY[bsi U HAYAIBHUK OTHENa OOECIIeUeHHs CyAOIpPOU3BOICTBA II0 YTOJOBHEIM
Jienam.

1.4. Ha mepuosi BPEMEHHOTO OTCYTCTBHUSI CEKpeTaps CyAeOHOIo 3aCeNaHusl ero 3aMeHseT 060l
rOCyapCTBEHHbIN CITy)KAIllMi amapara cyja I0 PaclopsDKEHUIO MpeNceNarTels Cya, ero 3aMeCTATENeH,
HaYalbHUKA OT/ENa 00ECIICUCHUS CYIOIPOM3BOICTBA 110 YTOJIOBHBIM JETIaM.

1.5. Cexperaps cyneGHOro 3aceiaHus B CBOSH CIIY>KEOHOM HNeSTENBHOCTH PyKOBOACTBYETCS:

Koncrutynuei Poccuiickoit @enepanyu;

OenepansHblMA 3ak0oHamMu OoT 8 sHBaps 1998 r. N 7-®3 "O Cyne6HOM aemapTaMeHTe Ipu
Bepxosrom Cyne Poccutickolt ®enepamun”, 27 mas 2003 r. N 58-®3 "O cmcTeMe TocyIapCTBEHHOM
ciyx0b1 Poccutickolt ®@enepamun” 1 27 urons 2004 r. N 79-®3 "O rocymapcTBEHHOM IPKIAHCKOH
cimyx0e Poccutickoit @enepamun, HHBIME (enepaTbHEIME 3aKOHAMY,

ykasamu IIpesunenta Poccniickoit @enepanum;

nocraHoBienusmu [IpasutenscrBa Poccuiickoit ®enepanmu;

nocrasoBieHusiMu Bepxosroro Cyna Poccuiickoit ®eneparmu;

nocranosnenusmu Cosera cyneit Poccuiickoit ®eneparum;

HOPMAaTHBHBIMY IIPAaBOBEIMH akTamMu CyneOHOTo [emapTaMenTa;

cityeOHBIM pacnopsakoM OKTIO6pECKOTo paiioHHOro cyna r. ToMcka,

NOJIOXXEHUSMH, HHCTPYKIMAMH, METOAUIECKAMH PEKOMEH NAIAAMUY;

TIOJIOXXCHUEM 00 OoTzerne oOeceueH s CyIOIPOU3BOACTBA IO YIOJIOBHBIM [ENaM OxTa6pBcKOro
paiionHOrO cyna r. ToMcka;

Kozexcom oTuku ¥ ciyxeGHOro IOBeIeHHsS (enepaTbHBIX T'OCYIAPCTBEHHBIX IPaXKIaHCKUX
cyxamux OxTa6pecKoro paitorHoro cyma r. ToMcka;

HACTOSIIUM JOJDKHOCTHBIM PErIAMEHTOM.

II. Kpanndukanuonnavie Tpe6oBaHIs.

2.1. Ha HOmKHOCTB cexpeTapst CymaeGHOrO 3aceNaHHs Ha3HAYAIOTCS JIMIA, UMEIOIME BEICIICE
00pazoBaHKe IO HANPaBICHMIO IOATOTOBKH (CIENHATEHOCTE) IPO(QECCHOHATEHOTO  00pa3oBaHue
CIOPHCIPYNCHIUS» WA  HWHOMY HANpPAaBICHUIO MONTOTOBKM (CHENHANBbHOCTH), YKa3aHHOMY B
IPEABIYIMKX HepedHsax npodeccud. CHenuanbHOCTEH W HaIpaBIeHWH IIOATOTOBKH, IS KOTOPOTO
3aKOHOZATeNbCTBOM Poccmiickoli ®Denepamuy  YCTAHOBIEHO COOTBETCTBHE NAHHOMY HaIIpaBIICHHUIO
TIONTOTOBKH (CIICLIUANIBHOCTH), 6€3 IPeIbsABICHUs TPEOOBAHMIT K CTaXy paboTEL

2.2. Cexperaps cynebHOTO 3aceaHNs NOJDKEH 3HATH M YMETh IIPHMEHATE Ha IIpaKTHKE:

- TOCYIapCTBEHHEIH 13bIK Poccuiickolt Denepanuu (pycckmit S35IK);

- Konctutymuro Poccuiickoit ®enepanuu;
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- YronosHsIi kogexc Poccuiickoit ®enepamnum;

- YTonoBHO-TIpoIIecCyanbHblt kKogekce Poccutickoit deneparumy;

-Kozexc Poccuticko# @enepanuu 06 aAMUHICTPATUBHEIX IPaBOHAPYIIEHASX

- @egepanpHBle KOHCTUTYIMOHHEIE 3aKOHBL oT 31.12.1996 No 1-DK3 "O CyneOHOU cucTeMe
Poccutickoit @eneparuu” ot 7 deppais 2011 r. N 1-OK3 "O cynax obmeit opucaUKIMa B Poccuiickoit
Oenepanuu';

- QenepainbHble 3aK0oHEL 0T 08.01.1998 Ne 7-®3 «O cymeGHOM JienapraMenTe npu BepxoBHOM
cyne Poccuiickoit @enepanumy», ot 27.05.2003 No 58-®3 «O cmcreme TOCYyIapCTBEHHOR CITyKOEI
Poccuiickot ®@enmeparuuy; or 27.07.2004 No 79-®3 «O rOCYyapCTBEHHON TIPakKOaHCKOHM Ciryxbe
Poccuiickoit ®enepanumy; ot 25.12.2008 Ne 273-®3 «O mpoTusozeiicTrm Koppynuuuy; ot 20 aBrycra
2004 r. N 113-@3 "O mpHCsHKHEIX 3acefiaTensx denepatbHbIX CyIoB o0eil ropucaukuuu B Poccuiickoit
Oenepanmu; ot 22 nmexabps 2008 r. N 262-®3 "O6 obecnedeHuu mocTtyna K HHQOpManuH o
ACATENIBHOCTA CynoB B Poccmiickodf ®Oenepanuu"; HHBIE HOPMATHBHEIE IIPABOBBIE AKTHI, AKThI
Ilpesupenta Poccuiickoit @enepamum, IIpaBuTenscTBa  PoccHitckoi Qenepanuy, MMOAJIEKAIIHE
IIPUMCHEHHIO B YTOJIOBHOM CYOIPOM3BOACTBRE.

- Hopmarusnyro 6a3y cooTercTByromeit cdepsl IesTensHOCTH, OCYIIECTBIIEMON B Mpeaenax
CBOHX JIOJDKHOCTHEIX 00S3aHHOCTEH W IIOTHOMOYHIA;

- VHCTpyXumio mo cyneGHOMY AENONpOM3BOACTBY B PaifOHHOM CyZe, YTBEPXKICHHYIO IIPHKA30M
Cynebuoro nenapramenTa npu BepxosroM cyzme P® ot 29.04.2003 No 36;

- MHCTpYKIMIO O MOpsIKE OpraHM3alMy KOMILIEKTOBAHMS, XPAHEHWS, yY€Ta W HKCIIONIb30BaHUs
FOKYMEHTOB (3JI€KTPOHHBIX TOKYMEHTOB) B apXuB (elepanbHBIX CyIOB 0OmIe FOPHCIUKIINH,
yTBEpXKAeHHOU nprKasoM CyznebHoro nemapramenta npu BepxoBeoM cyme PO ot 19.03.2019 Ne
56;

- Ilepedens moxymeHTOB, 06pasyromuxcs B IPOLECCE AESTENLHOCTH benepanbHEIX CymoB obmei
IOPUCIUKIIMH, C yKasaHWEM CPOKOB XPaHEHWd, YTBEpPXKACHHbIM mpukasoM Cymne6HOrO
AenaprameHnTa npu Bepxosaom cyne PO or 21.12.2022 Ne 242;

- Tlomoxxenwe 06 oTmene obecmedyeHHs CYIOIIPOM3BOJCTBA IO YTOJOBHEIM JelaM OKTAOPHCKOTo
panoHHOro cyna r. Tomcka;

- Opranuzanmro CyOIpOU3BOCTBA O YTONOBHEIM [EIaM;

- [lopsiok oopmIteHus MaTepHAIOB Aena K CyIe6HOMY 3aceIaHuIO;

- IlopsiioK WM3BeIIEHMs JIHL, YY4aCTBYIOIIUX B [CIE, O JATe, BPEMEHH ¥ MECTE€ INPOBEIECHHUIL
CyneOHOro 3aceIaHus;

- IlpoTokonupoBan¥e B Cyne6HOM 3aCeNaHuM U BEICHNE ayIMOIIPOTOKOIIA ;

- Tlopsimox nomycka B 3an CyneGHBIX 3aceNaHMHl Ipe/CTABUTENEH CPEINCTB MacCOBOM
MHOPMAIMY ¥ MHEIX JIHL, JXETAIOMMX IPUCYTCTBOBATh Ha CIlyIIaHWHU JeNla B OTKPHITOM CyneGHOM
3acelaHuu;

- YCTaHOBICHHBIH CyneOHBIA IOpPANOK B 3ame CyZeGHOTO 3aceNaHms ¥ CHOCOBHI ero
O IEPXKAHHS,

- OCHOBEI BeIeHUS [EONPOR3BOICTBE;

- Ilopsnok paboTsl co ciyxebHOM HEbOpMALHE;

- HopMme! 1 IpaBuia OXpaHs! Tpy/a, TEXHUKH GE30MacHOCTH 1 IIO3XapHOH 6€30IaCHOCTH;

- Cryxe0usiit pacopsnox OKTSOPECKOT0 paftoOHHOro cynar. Tomcka;

- IIpaBuna mosemenms paGOTHHKOB ammapata cypna, yrBepxkaeHHble I[locTaHoBIeHHEM

Cogeta cyneit PO ot 27.04.2006 Ne 156;

- Komekc 3THKM H Ciy»eOHOTO MOBeneHHS TOCYJApCTBEHHBIX TPAXIAHCKHUX CJIy>KAIIHIX

OxTs0pecKoro paitorsoro cyna r. Tomcka,

- Hacrosmmuii JO/DKHOCTHOM periaaMent.

2.3. Cexperaps cyneOHOT0 3aCeNaHus TOIDKEH YMETh:
- Pabotats c 3aKOHOmATENBHEIMH W HOPMATHBHBIMU IIPABOBBIMH aKTaMW, HEOOXOIMMEBIMH IS
HCIIOIHEHNS NOJDKHOCTHBIX 00S3aHHOCTEH, H IPUMEHSTh HX Ha IPaKTUKE;

- IInaHupoBaTh, palOHAIBHO HCTIOMB30BATh CIIyKeOHOE BpeMs U IOCTUTATh PE3yIIbTaTa;

- OrnepaTHBHO IPUHUMATE U OCYIIECTBIATH IIPHHSTEIE pelneHus;

- IIpuMeRsTE HOBBIE OAXOMBI K PENTEHHIO BOHUKAIOMIX mpobieM;

- Buzets, moanep)xuBarh U MPUMEHSTE HOBOE, LIEPETIOBOE; :

- OQQEKTUBHO ¥ IIOCICHOBATENHLHO OPraHH30BBIBATH B3aUMOJCUCTBHE C APYTHMH

IIOZIpasIeICHUAMH ¥ OPYTUMHU BETOMCTBAME M OPraHU3aISIMY,
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- BrageTs npremamu MeXIHYHOCTHBIX OTHOIIEHHMH (YMETh BHUMATEIIHHO CIIylIaTh KOJUIET,
YMETP HE JOMyCKaThb KOHQIMKTEL C KOJUIETAMH H DYKOBOAMTEIAMH, YMETH 3@ GEKTUBHO
COTPYHMYATh, UATH Ha KOMIPOMUCC IIPH PEIICHAHN NIPOOIeM B KOHGIUKTHBIX CHTYALHsX, OBITh
OTBCTCTBCHHBIM M OT3BIBYMBBIM K JIIOIAM, OBITH BCETNa NPYXKEMOOHBIM, TIOMOTaTh B paGoTe
KOJLIeraM, OBITh CLIOCOOHBIM IPH3HABATS CBOO HEIIPABOTY);
- BEITE Tpe6oBaTENBHEIM, SHEPIAYHBIM, HACTONIHBEIM.
2.5. Cexperapp CyneOHOrO 3acelaHMs NOIDKEH 06JIanaTh CICNYIOMMMH HaBBEIKAMH B 00OBEMe,
HEoOX0IMMOM JIJIS HCIIOJHEHUS CBOUX JIODKHOCTHEIX 00S3aHHOCTE!!:
- PaGoThI B KOHKpeTHOM chepe NesTeTpHOCTI
- CocraBieHre NeNOBBIX IHCEM, IPOTOKONOB CYAeGHOrO 3ace[aHus, CIpPaBOK H JAPYIHX
JOKYMEHTOB;
- Branenne KOMIbIOTEPHOM TeXHUKOIM;
- Branenue He06X0IUMBIM IPOrPAMMHEIM 06ECIIEUEHHEM.
- CHCTEMATHUYECKH IIOBBIIATH CBOIO KBATU(PUKALIHIO;
- COOJIFONATE HCTIONHUTEIBCKYIO JUCIUILITHHY.
- IloBenenwme cexperapst cyneGHOTO 3acemaHMs JOKHO COOTBETCTBOBATD OOIIEIPUHSATEIM B
KOJIJICKTHBE HOPMaM.

III. ToJukHOCTHEIE 06SI3aHHOCTH, IPABA H OTBETCTBEHHOCTD ceKperaps cyae0HOro 3aceIaHus

3.1. Ilemplo meATENBHOCTH CeKpeTaps CyZeGHOTO —3aceNaHHs SBJIIIETCS  OpraHH3allds
o deKTUBHOH pPabOTHI IO NIOATOTOBKE M HPOBENCHHIO CYyINeOHBIX IPOLECCOB, CBOEBPEMEHHOCTH H
noNHOE OQOpMIIEHHE CYNeOHBIX OOKYMEHTOB IO PacCMOTPEHHBIM ~ JlelaM B paliOHHOM Cyze, B
COOTBETCTBHHY C TPEOOBAHUSIME HOPMATHBHO-IIPABOBEIX JOKYMEHTOB.

3.2 OcHOBHEIE 00S3aHHOCTH CEKPETaps CYAEOHOTO 3aCeaHIS:

3.2.1. Ha3HayaTh CBOEBPEMEHHO H B COOTBETCTBHH C TPeOOBaHUSAMU  MPOLECCYANTHEHOTO
3aKOHOZIATENLCTBA [Iela U MaTepHaibl K CyNeOHOMY pa3OupaTenbCTBy (BBI30B YYaCTHHKOB IIPOLIECCA,
CBUJETENEH, MHBIX JIHII).

3.2.2. 3261aroBpeMeHHO NPUHUMATE MEpHI 110 IIPETOTBPAIICHHUIO CPEIBA CyAeOHOTO 3aceaHus;

3.2.3. IlpenBapuTeNsHO [IPOBEPATH BPYUCHHS BHI3BIBAEMBIM B CYA NUIaM IOBECTOK, IIPOBEpKa
SBKH JIUII, KOTOPEIC BRISBIBATHACE B CyNEOHOE 3ace/laHie, OTMETKA B [IOBECTKAX BPEMEHH HAXOXICHHS B
CyJi€ JIUII, KOTOPBIE BBI3EIBAIIACE B CyNeOHOE 3aceanue.

3.2.4. 3alnaroBpeMeHHOE COCTABIEHHE CIIHCKOB J€j, HA3HAYCHHEIX K DacCMOTPEHUIO H
BBIBEIIMBAHNE CIIHCKOB Ha CIENUAIBFHO 000PYOBAHHOM CTEHIE.

3.2.5. TpamoTrHOe ® mUpPOMECCHOHAIBHOE BeNCHHUE IIPOTOKOJIOB Cy#eOHOro 3acemaHus, c
00s13aTeNIbHBIM  BEICHHEM Aay[MIIPOTOKONA, 34 MCKIIOUCHHEM Clly4aeB, IIPH KOTOPHIX BEJCHUE
ayIMOIPOTOKOJIA HE JOIMYCKAETCS;

3.2.6. C uensio obecIedeHus peaTu3ady 1OCTYIA TpaXnaH K HHPOPMAIUH O JeATeBHOCTH Cy/a,
1 MCIIONHEHUS oNToXeHuH PenepansHoro 3akosa P® ot 22.12.2008 No 262-D3:

- CBOCBDEMEHHO U JIOCTOBEPHO OCYINECTBASTH BBON JAHHLEIX B rOCYZJapCTBEHHYIO
aBTOMATH3MPOBAHHYIO  cucreMy Poccuiickott ®enmepanun «IIpaBocynme» B paspe3e IMOACHCTEM
iporpamMmEoro xommiekca: I «CyneOHOe NeTOIPOH3BOACTBO M CTATHCTHKA » Kaproreka mo
PEruCTpalyk U y4eTy Jel 00 aAMUHHCTPATHBHEIX IPABOHAPYNICHHAX B CYIE IIEPBOM HMHCTAHIIMH —
3anonHeHne pasgena «J[leno» mompasmena «OCHOBHEIE CBEIEHMSY (ctp.16-19); pasmenos «JIBxeHuE
menay (Co cTamuy CymReGHOTO 3acellaHMs [0 CIAYd Jeia B KaHIEIIPHIO); «IOKyMEHTEI» (pa3MeIneH¥e
TEKCTa TPOTOKONA CyAeOHOro 3acemaHus (NP HATHMYHE), HTOTOBOTO pemenus); Kaproreka mo
DEIHCTpali W yd9eTy yrojOBHBIX M€l B Cy[e I€PBOH HHCTAaHIWMH, JefaM W MaTepualaM B cyne
aNeUIAIMOHHOY WMHCTAaHIIMKM — 3allOJTHECHUE pasnenos «JlBwxenue nema» (Co cragum CyneGHOrO
3acellanus O Ccla4M Jefla B KaHIENSPHUIO B IEPBOM M ameJUIAIMOHHOM HUHCTaHIUH); «J[OKyMeHTHI»
(Pa3Melenne TeKCTa IPOTOKONA CyNeGHOro 3acellaHusl, ¥ MHBIX COCTABIEHHBIX UM JOKYMEHTOB, a TAKKE
UTOTOBOTO pemeHus); «O3HakomieHue», «CTOPOHBI», BECTH PETHCTPallMIO HCXOAAINEH 3aKa3HOM
Koppecnionaenmy B [N «JlokyMeHT0060pOT 1 06pareHus TPaKIaH».

3.2.7. OdopmieHrE PaCCMOTPEHHEBIX €M M HOATOTOBKA HX K Ca4e B OTAEI AETIOMPOU3BOCTBA:

- TpH IOCTYNJICHUA 3asBICHUS 00 O3HAKOMIICHHH C MaTepHalaMH Aejia U MPOTOKOJIaMH CYIeOHOro
3acCllaHud, a TaKKe ayMUIPOTOKONOM, 10 CHAuM Jel M MAaTepHalloB B OTHEN CyIIOIIPOU3BOJICTBA,
IIPOBOIUTE, B CBOEM IIPHCYTCTBUM, O3HAKOMIIEHHE YYaCTHHKOB IPOLIECCa;
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- IOJUIMBAET B IEJI0 JOKYMEHTHI B XPOHOJIOTHIECKOM IIOPSIKE;
- HYMEDYET JIACTEI ieJla ¥ COCTABIIAET OIMCh HAXOAIIUXCS B HEM JJOKYMEHTOB;
- U3rOTABNHMBATH KONMH CYHAEOHBIX DPELIEHWI, KOTOPBIE YIOCTOBEPSIOTCS MOANMCSIME CYNbH U
CEKpETaps U 3aBEPSIOTCS FepOOBOM MEYaTHIO, IPOIIHYPOBBIBAIOTCS U ONIEYATHIBAIOTCS,
- KOIHH IIPHrOBOPA, PEIIEHHS, ONPENCICHIS, IOCTAHOBICHHS HAIPABILIIOTCS YYACTHAKAM IIPOLECCa B
COOTBETCTBMHM C TPeOOBaHUIMHU 3aKOHOIATENBLCTBA,
- BBIINCHIBACT HCIOIHUTENBHBIE JOKYMEHTEI IO JI€ly, IO KOTOPOMY CyIeGHOE pelleHHe MOUIEKUT
HEMEIUICHHOMY HCIIOJTHEHHIO;
3.2.8. JlemaeT OTMETKY O pe3yJIbTarax PACCMOTPEHHUS He) B XypHaJIe yJeTa Jel.
3.2.9. Ilocne pacCMOTpEHHsT MATEPHUAIIOB U AET, CAAET UX B OTHEI JIEIIOIIPOU3BO/ICTRA.

3.2.10 BeinonHenue mopyyeHuit Ipeacenarels Cy/a, ero 3aMeCcTHTE, CyAbY ¥ HAYalbHAKA OTIeNa
CYIOIIPOU3BOJICTRA.

3.3.IIpaBa cexperaps Cyne6HOro 3aceJaHMS.

OcHOBHEIE TIpaBa ceKpeTaps CyneGHOro 3aceNanus KaK [PakIaHCKOro CIIy>KalllEr0 YCTaHOBIICHEI
cr. 14 @3 or 27.07.2004 r Ne 79-®3 «. O rocynapcTBEHHOM IpakIaHCKOM ciyx6e B Poccuiickoi
Denepanum».

Ha ocHOBauMY TaHHOH CTaThU CEKpETaph CYeOHOr0 3aCeNaHNs HMEeT IIpaBo Ha:

3.3.1. Obecrevenre HaTEXAIUX OPraHU3ANUOHHO-TEXHUUECKHX YCIOBHH, HEOOXOMMMEIX IS
HCIOIHEHMS INOJDKHOCTHBIX 00S3aHHOCTE;

3.3.2. O3HaKkoMIIeHHE C JOJDKHOCTHBIM PETJIAMEHTOM M MHBIMH JOKYMEHTAMH, OIIPEAEIIIOMUME
€r0 mpaBa X OOA32HHOCTH IO 3aMEIaeMON IOJDKHOCTH TPayKIAHCKOH CIIyOBL, KPHUTEPHSIMH OICHKH
>QQEKTHBHOCTH HCIIONHEHHs MOJDKHOCTHEIX OOS3aHHOCTEH, IIOKA3aTeJIMA  PE3YJIbTaTHBHOCTH
npodecCHOHATBHOM CITyKeOHON NEATENBHOCTH U YCIOBHUAMHE IOJKHOCTHOTO pocrta;

3.3.3. OTapx, obecrieunBacMBIi YCTAHOBIEHHEM HOPMATIBHON MIPOIOIKUTENBHOCTH CITYKEOHOI0
BPEMCHY, NPEAOCTABICHHEM BBIXONHBIX [HEH M HEpabOYMX MPa3MHWYHBIX JHEH, a TAKKE €KETOIHBIX
OIIaYMBAEMBIX OCHOBHOTI'O M JOIIOJHUTENHHEIX OTILYCKOB;

3.3.4.Onnaty Tpyoa W OpyrWe BHILIATHL B COOTBETCTBHH C QenepalbHBIME  3aKOHAMH,
MHBIMY HOPMaTHBHBIMH IPABOBEIMY aKTaMu Poccuiickolt @eneparuu U co CIIyKeOHBIM KOHTPAKTOM;

3.3.5. Ilony4enne B YCTAaHOBICHHOM IIOpSAKE HHGOPMALMA H MaTEPHATIOB, HEOOXOIUMBIX
JULL  MCIONHEHWS NOJDKHOCTHBIX — OOS3aHHOCTEH, a Takke Ha BHECEHHE MPEIIOKEHHH O
COBEPIIEHCTBOBAHUY JACSTEILHOCTH TOCYJAPCTBEHHOIO OPraHa;

3.3.6. JlocTynl B yCTaHOBICHHOM IOPSOKE K CBEICHHSAM, COCTABJISIONIEM rOCYIapCTBEHHYIO
TalHy, CIIM UCIOJIHEHHE JODKHOCTHBIX 00A3aHHOCTEH CBSI3aHO C HCIIONB30BAHMEM TaKUX CBEZICHUIA,

3.3.7. locTyn B yCTaHOBICHHOM IIODSIIKE B CBS3H C UCIOIHEHUEM MOJKHOCTHBIX OBS3aHHOCTEH B
TOCYyNapCTBEHHBIC OPIaHbl, OPraHBl MECTHOIO CaMOYNPABICHHS, OOIIECTBEHHBIE OOBEIMHENHS U HHEIC
OpraHU3aIlvy;

3.3.8. OsHakoMieHHE C OT3BIBAMH O €ro IpPOheCCHOHATLHO CIIy’)K€OHOU NEeATENBEHOCTH U
APYrdMH NOKYMCHTaMH JI0 BHECEHHS HX B €r0 JIMYHOE JEJ0, MaTepuaiaMy JIMIHOIO Jejla, a TAKXKE Ha
NpUOOIIEHNE K JITYHOMY eIy €ro MACEMEHHBIX 00BSICHEHTH 1 JAPYTUX JOKYMEHTOB U MaTePUAIOB;

3.3.9.3amuty cBeNEHHUH O IPAKIAHCKOM CITyIKAIIEM,

3.3.10. JIoKHOCTHOM POCT HA KOHKYPCHOH OCHOBE;

3.3.11. TlpodeccHOHANBHYIO NEPENOATOTOBKY, IIOBBIMIEHHE KBATH(QUKAIME YU CTRKHUPOBKY B
IIOPSZIKE, YCTAHOBJIEHHOM (DefepalbHEIMU 3aKOHAMIE,

3.3.12. TIpoBeaeHye MO €ro 3asBIEHHIO CITYXEeOHOM IIPOBEPKHU;

3.3.13. 3ammTy cBOMX IpaB M 3aKOHHBIX HHTEPECOB Ha TPOXIaHCKOH Ciayx0e, BKIIOYas
003xanoBaHKe B Cy/l UX HAPYIIEHUS,

3.3.14 Menunuackoe cTpaxoBaHHE B COOTBETCTBHH C (heepatbHEIMHU 32aKOHAMH

3.3.15. TocymapCTBEHHYIO 3alIUTy CBOMX JKU3HU U 3I0POBBS; XKU3HU U 3OPOBBS WICHOB CBOEH
CEMBH, a TAIOKE IPUHAMJIEXKAIIET0 eMy UMYIIECTBA;

3.3.16. T'ocymapcTBeHHOE IEHCHOHHOE 0OECIIEUEHHE B COOTBETCTRIMY C (enepanbHEIM 3aKOHOM.
3.3.17. TpaxnascKuit ciykarmmii BIpase ¢ IPEABAPUTECIIEHBIM YBENOMIICHUEM IIPEICTABATENS

HaHMMATeJIi1 BBIIONHATE MHYIO OIUIAYHBAEMYIO PabOTy, €CIId 3TO HE MOBIEYeT 3a CoOoil KOH(IHUKT
HHTEPECOB.

3.4.0TBeTcTBeHHOCTE CeKpeTaps cyqeGHOro 3aceqanusi.
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Cexperaps CyneOHOTO 3acelaHUS HECET YCTAHOBJICHHYIO 3aKOHOMATENBCTBOM POCCHICKOMR
Denepariiii OTBETCTBEHHOCTS 3a:

3.4.1. HeucnonHeHue 1 HEHAIIEKAITEE HCIIOJHEHNE CBOMX JTOKHOCTHEIX 00S3aHHOCTEN,

3.4.2. Hapyienue ciy>xe0HOT0 pacnopsika cyaa, TPyA0BOM JUCIAIIMHEL

3.4.3. JletictBuss wmm Oe3NEHCTBHA, BeQyllHe K HApPYIICHHIO IIPaB M 3aKOHHBIX HHTEPECOB
TpaXIaH, HapylmeHue monoxenud Koxekca 5THKH H CIyXeOHOTO IOBENEHHS TOCYAAPCTBEHHBIX
rpaxnancKux ciayxamux OKTIO0pbcKoro pafoHHOro cyaa r. ToMmcka.

3.4.4. PasrnameHue CBEICHUM, CTABITNX U3BECTHEIME EMY B CBSI3M C MCIOIHEHHUEM JOJIKHOCTHBIX
00s13aHHOCTEH.

3.4.5. HecBoeBpeMEHHOE BBIIONHEHHE 3a/laHUl, IIPUKA30B, pACIOPSDKEHHWM W yKa3aHWH
BBIIECTOSIIKX B IOPSAKE NOTYUHEHHOCTH PYKOBOIUTENEH, 38 HCKIIFOUEHHEM HE3AKOHHBIX.

3.4.6. IIpenocraBieHre pyKOBOJICTBY HEJJOCTATOUHOM U HEOOBEKTUBHOM HHPOPMALIHH.

3.4.7. Cormacuo ctr.15 @3 ot 27.07.2004 t Ne 79-®3 « O rocymapCTBEHHOM IpaXKTAHCKOMH
ciyxbe B Poccuiickoii ®enmepamuu» CeKpeTapb CyneOHOro 3acefaHWsl HeCeT NUCHUILIMHADHYIO,
TPOXIaHCKO-IPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH  C (emepabHBIM
3aKOHOJATEIBCTBOM B CIIyYae HCIIONIHEHUS UM HEIPAaBOMEPHOTO MTOPYYCHHSL.

IV. Illopsagok ciry:ke0HOT0 B3aMMOJECTBHSA CEKPeTaps CyAe0HOr0 3ace JaHns
B CBfI3M C HCIIOJTHEHUEM JOJLKHOCTHBIX 00S3aHHOCTEH ¢ rOCyJapCTBEHHBIMHE CJIYKAIIMME
cynoB, cucreMbl Cyne6HOro menapTaMeHTa, FpasKIaHCKHMH CIY»KAIMIHMH HHBIX TOCYAapCTBEHHbIX
OPraHoOB, IPAXKIAHAMH ¥ OPraHH3aANSIMH.

4.1. Cexperapb CyneOHOrO 3acelaHHS OCYLICCTBISIET B3aUMONEHCTBHE CO CIENYIOIIUMHA
IPaXIaHCKUMHU CTyxamuMu OKTs0pbckoro paiioHHOro cyna r. Tomcka:

HaYaIbHAKOM OTZeNa 00eCIedeHrs CyJOIIPON3BOCTBA II0 YTOJOBHEIM J€NlaM ¥ IPaXKJaHCKAMH
CIIyXaIllMMH OTZeNIa, B KOTOPOM 3aMEIAeT JOJDKHOCTE TOCYAapCTBEHHOU CITYKOBI;

TPaXIAaHCKUMH CIYXXaIllUMH CTPYKTYPHBIX IozapasieineHuit OKTIOpbCKOro pailOHHOTO Cyaa I.
Tomcka.

4.2. Cexperapp cyneOHOrO 3acelaHMs OCYINECTBISET B3aHMOICHCTBHE C TPaXTaHCKUMU
CTy)XallHMH HHBIX TOCYNAapCTBCHHBIX OPraHOB, OpraHM3allMi M TpaXIaHaMH B MpefellaX CBOHX
TOTHOMOYHH.

V. lloka3aTesn 3¢ (peKTHBHOCTH U Pe3yJbTATHBHOCTH
npodgeccHoHANbHON CJIyKeOHOM NeATEIHLHOCTH
CeKpeTaps cyaeGHOro 3aceqaHus

51. B opranuzanuu tpyna:

IPOM3BOAUTENLHOCTD (BEIIOIHIEMEIH 06BeM paboT);

Pe3YIIBTATUBHOCT (Mepa JOCTHIKEHHUS [IOCTABICHHBIX IIENEH);

HHTCHCHBHOCTh Tpyla (CIOCOOHOCTE B KOPOTKHE CPOKHM BEHINOJHSATEL ONpeeTeHHBIH 00BeM
pabor);

COOIOZICHUE TPYIOBOM MUCIIUILIAHEL
5.2.CBOCBPEMEHHOCTE W  OIEPaTHBHOCTb, TO €CTh BBUIONHEHWE MOPYYEHHH B YCTAHOBICHHBIE
3aKOHOJATeNIbCTBOM, HOJDKHOCTHBIM PErTIAaMEHTOM HIIH PYKOBOJICTBOM CPOKH.
5.3. KauecTBo BBIIOTHEHHOM pabOTEL:

IOJATOTOBKA NOKYMEHTOB B COOTBETCTBHH C YCTAHOBICHHBIMU TPEOOBAHMSIMHE,

IIOJIHOE M JIOTHYHOE U3JI0XKEHUE MaTEepHAaa;

IOPUINIECKH IPaMOTHOE COCTaBJICHHE JOKYMEHTA;

OTCYTCTBHE CTHIIMCTHYECKHUX U TPAMMATHYECKUX OIIAOOK.
54. IIpodeccuonamusm:

po¢ecCHOHANIBHAS KOMIIETEHTHOCTS (3HAHIE 3aKOHOIaTeTLHEIX, HOPMATHBHEIX IIPABOBEIX AKTOB,
IIPOTa IPOPECCUOHATBHOTO KPYTo30pa, yMEHHe pabOTaTh ¢ JOKYMEHTAMH);

CIOCOOHOCTE BBIIOJIHATE JOJDKHOCTHEIE (DYHKIIHE CaMOCTOSTENBHO, 6€3 TIOMOIIH PYKOBOXHATENS
MM CTapLIETO IO JOKHOCTH;

CIOCOOHOCTH Y€TKO OPraHu30BEIBaTh U IUIAHUPOBATH BHIIONHEHHE IOPYICHHbIX 3aIaHH, yMeHue
PallOHAIbHO HCI0JIb30BaTh pabouee BpeMs, pPacCTaBIIATh IIPUOPHTETEI,




OCO3HaHHE OTBETCTBCHHOCTH 3a IIOCJICACTBUS CBOUX JEUCTBHM U IIPUHHUMAaEMBbIX pelIIeHHﬁ;

CIIOCOOHOCTH COXPaHATE BBICOKYIO pa6OTOCHOCO6HOCTL B OKCTPEMANIBHBIX YCIIOBUAX

Havansuuk otnena obecneyenus

CyOIIPOH3BOCTBA IO YTOJOBHBIM JeIaM

Oxta6preckoro paitorroro cyza r.ToMcka // ) E.H. Yxonosa
Cormacosaso:

IToMomByK pencenarens cyna

Oxtsabpsckoro paionsoro cyna r.Tomcka O.IL. Tamumox




