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flOJiaCHOCTHOfl PEFJIAMEHT

I. OGiuhc nojio>KeHHH

Upe/jc^
paHOHI^

"W" WM ~2022 r.

^t^eptk^aio
p^ejib KnpoBCKoro 
or^cy^a r.ToMCKa 
j ( C.H.riaH(|)HJioR

saMeinajonjHn /jojdkhoctb ceKpeTapa cy^eSHoro 
cy^onpoHSBojicTBa no rpa^K/jancKHM /jejiaM, 

, saMecTHTejiHM npeziceAaTejia cyzja, cy^Be, 
cy/jonpoH3Bo^CTBa no rpax^ancKHM acjibm

(peaepajibHoro rocyaapcTBeHHoro rpawiaHCKoro cjiywamero, aaMeujaioiuero 
flOJiJKHOCTb (fje^epajibHoii rocyaapcTBeHHoii rpa^iancKon cjiywObi 

ceKpeTapa cyzjeSHoro aace/jaHHJi
oraejia oSecneMeHHH cyaonpomBoacTBa no rpaataancKHM aenam 

KnpoBCKoro paiiOHHoro cyzja r.ToMCKa

b CBoeii cjiy>Ke6Hoii /jestTejibnocTn

. .ZIojdkhoctb ceKpeTapH cyrjefinoro Baceflanna OT/jejia oSecneHenM 
cynonponsBo/jcTBa no rpa^ancKHM jjejiaM KnpoBCKoro paijonnoro cyqa r.ToMCKa b 
COOTBCTCTBHH C PeCCTpOM AOJUKHOCTeH ^eAcpajibHon rocy/japcTBeHHOK rpaTOHCKOii 
cjiy>K6Bi OTHOCHTCH k CTapmefi rpynne aoji^hoctch (^epajiBHon rocyAapcTBCHHon 
rpa^K/jancKon cjiy^cGbi KaTeropnn «cneijnajniCTbi».

1.2. HasHaHenne n opBoSo^enne ot aojdkhocth ceKpeTapa cyAeSnoro 
BaceAanna oT/jejia oGecnenen™ cy/jonponsBOflCTBa no rpa^ancKHM /jejiaM 
ocynjecTBJiaeTca npnKasoM npe/jce/iaTejia KnpoBCKoro paiioHHoro cy/ja r.ToMCKa 
(/janee - npe^ceAaTejib cyzja).

1.3. rpajK/jancKHn cjiyjKaujnn, :
Bace/janna OT/jejia oGecneHennH
nozjHUHaeTCM npe/jcejjaTejno cyjja,

• naHajiBHUKy OT/jejia oGecnenenn^
KnpoBCKoro panonnoro cyzja r.ToMCKa.

1.4. B nepnofl BpeMennoro OTcyTCTBna ceKpeTapa cyzjeGnoro Bace/janna OT/jejia 
oGecneHCHM cyqonponsBOACTBa no rpajKjjancKHM .zjejiaM, ncnojiHenne ero 
jjoji^hocthbix oGHBanHocTen BOBJiaraeTCH no pacnopjoKennio npejjcesaTejui cy/ja na 
UHoro rocyzjapcTBCHHoro rpaxc/jancKoro cjiyx<anjero OT/jejia.

1.5. Ha rpajKjjancKoro cjiyxcanjero, saMenjaionjero zjojdkhoctb ceKpeTapa 
cy/jeGnoro sacezjaHM oiTjejia oGecneneHM cyzjonponsBozjcTBa no rpa^jjancKUM jjejiaM 
Qjajiee - ceKpeTaps^cy^eGnoro Bace^anna, ceicpeTapb cyzjeGnoro saceAanna OiTjejia), b 
cjiynae cjiyxceGnon HeoGxoflKMOCTn n c ero coraacna mojkct Gbitb BOBJioxceno 
ncnojinenne jjojdkhocthbix oG^saHHOCTen no nnon jjojdkhocth rocy/japcTBeHHon 
rpaHcjjancKon cjiyxcGbi.

1.6. CexpeTapb cyzjeGnoro sace/janmi
py KOBojjcTByeTca:

KoncTHTyrjuen Poccukckoh Oejjepannn;
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rocyzjapcTBeHH&ix

Oeflepaiw

ceKpeTapji cy^eSHoro aaceflaHna
! no HanpaBjiennio no^roTOBKn 

«iopncnpyfleHiiHH» kjih

II. KBajiH^HKaiinoHHbie TpeOoBaHHn

2.1. Ha nojDKHocTb vy,zj,uuHuro aaceflaHUH HaananaiOTCM amia
HMeroume Bticmee oSpasoBaHne no HanpaBjienHio noflroTOBKH (cnennajibHoc™) 

_ ppo^eccnoHMBHoro oSpaaoBaHHe «K1pHcIipy.TCHUHa„ HJIH HHOMy HanpaBaennio 
cnZZocyKa3aHH°My B nepeXx

PoccZofl LL" P H™ mw'0T0BKH’ fl™ KOTOporo aaKOHOflaTeaBCTBOM 
eaepaunH ycraHOBjieno cooTBCTCTBue aanHowy HamaBjieHino no^roTOBKH (cnenHajiEHOcTn), oes npe^Bnen™ Tpe6oBa„.lii K cjy paZ, 

Ha npaLZ6””1, Cyfle5HOrO 3accaa»™ Owe™ aoa^eH sHaw h yMeTB npH..,eH,TB

- rocyflapcTBeHHMii bsmk Pocchhckoh <I>e/tepaUnn (pyccxHii aatiK);
KoHCTHTyiinK) PoccnncKon Oe/jepapmi;
fpancziaHCKnn koackc Pocchhckoh Oe^epapHH;

- rpa^aHCKHH npopeccyajiBHbiH koackc Pocchhckoh OeflepapHn-
- Koackc aAMHHHCTpaTHBHoro cyAonpoH3BoflcTBa Pocchhckoh OeiepapHH-

'^rojl°BH0JnP°PeccyajI&HMH ko/jckc Pocchhckoh OeziepauHH;
- CeMeHHBiH ko^ckc Pocchhckoh Oe^epapHH;

SeMejiBHbiH ko/jckc Pocchhckoh OeflepapHH;

HPH ZxTbhom “™e pK0Ha"H °-T Z1'1998 *2 7‘<I)3 Cyae6H0M aeWTaMeHTe

KasaMn IIpesn^eHTa Pocchhckoh Oe^cpai^HH;
HoCTaHOBJICHMMH HpaEHTCJIBCTBa POCCHHCKOH OcflCpaiJHH;
nocTaHOBJieHMMH BepxoBHoro Cy^a Pocchhckoh OeAepai^H;

ocTaHOBJieHMMH Cobctb cy^cH Pocchhckoh Oe/zepapHH, B T.H HoaEHJiaMH 
cZp1™ P?6o™kob annaPaTa W. yTBepxweHHMMH PIocTaHOBjieHneM CoBeia 
cy^en Pocchhckoh Oe^epai^HH N° 156 ot 27.04.2006-
Cy«eH°Pocac™cK7 ®Z™1* aKTaMH Cy;,e6H0,° flenapraMCHTa npH BepxoBHOM 
Lyfle Pocchhckoh Oeflepaunn, b tom HHcne, HncTpyKUneB no cvaeSnoMV 
^onpoHBBOflCTBy B pafloHHOM cyae, yTBep^eHHoS npHKaaow CyZoro 
n pTaMCHTa npH BepxoBHOM Cyac Pocchhckoh OeaepapHu M> 36 ot 29 04 2003-

npHKaaaMH h pacnopaaceHHBMH npeacepaTcaa cy.ra h ero aaMecTHTeneir
BBInoX~6o™mTPyKUH™H’ MeT0OTTOC™ PeKOMeHaauHBMH no sonpocaM

npaBHJiaMH BHyTpeHHero Tpy^oBoro pacnop^Ka;
Koackcom othkh h cjiyxceOnoro noBCAeHM ieAepajibHbix

hoZ“™bh™7Z'‘HX KHpOBCKOro PaftoHHoro cyaa r.ToMCKa, hhbimh noKajitHMMH 
HopMaTHBHtiMH aKTaMH cy/ja;

HaCTOflnjHM ZtOJDKHOCTHBIM pCTJiaMCHTOM.
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no)KapHoii

OT

- ^CnjiHiixHLin koackc Pocchkckoh OeAepaijHH;
- Tpy/joBon ko^ckc Poccuncicon Oe/jepaijHn;
- OeAepajibHbie KOHCTHTypnoHHbie saKOHbi: ot 31.12.1996 N2 l-OKS "O 

cy,qe6Hon CHCTeMe Pocchhckoh Oe/jepaiiJin"; ot 7 ^espajui 2011 r. N l-OKS "0 cy^ax 
oSiijeH lopHCAHKiiHM b Pocchkckoh Oeflepamin";

- OeAepajibHBie saKOHBi: ot 08.01.1998 N° 7-03 «O CygeSnoM genapTaMCHTe npn 
BepxoBHOM Cyge Pocckhckoh Oegepapnn», ot 27.05.2003 Na 58-03 «O cncTeMe 
rocygapcTBeHHOH cjiyxObi Pocchkckoh OegepapHH»; ot 27.07.2004 Na 79-03 «O 
rocygapcTBCHHOH rpaxcgaHCKOH cjiyncOe Pocchhckoh OegepaijHH»; ot 25.12.2008 Na 
273-03 «O npoTHBogeHCTBHH KoppynHHH»; ot 20 aarycTa 2004 r. N 113-03 "O 
npHcocHbix sacegaTejiax ^egepanbHbix cygos oSigeii JopncgHKijHH b Pocchhckoh 
OegepagHH ; ot 22 geKaSpa 2008 r. N 262-03 "06 oOecneHCHHH gocTyna k 
HHi^opMagHH o geaTejibHocTH cygos b Pocchhckoh OegepaijHH"; HHbie HopMaTHBHbie 
npaBOBbie aKTbi, aKTbi RpeaHgeHTa Pocchhckoh OegepauHH, IIpaBHTejibCTBa 
Pocchhckoh OegepaijHH, nogjieHcanjHe npHMCHeHHK) b cygonpoH3BogcTBe.

- HopMaTHBHyio 6aay cooTBeTCTByioiijeH c^epbi geaTejibHOCTH, 
ocynjecTBJDieMOH b npegejiax cbohx gogxcHocTHbix oOflaaHHOCTCH h nogHOMOHHH;

- PlHCTpyKijHio no cygednoMy gejionpoHBBogcTBy b paHOHHOM cyge 
yTBepjKgeHHyro npHKaaoM CygeOnoro genapTaMCHTa npH ‘BepxoBHOM Cyge PO 
29.04.2003 Xa 36;

- PlHCTpyKgHK) 0 nopagKe opraHHBaijHH KOMnjieKTOBaHHM, xpaHCHHa, yneTa h 
Hcnbjib3OBaHH£ goKyMCHTOB (ogeKTpOHHbix goKyMCHTOB) b apxHBax (jiegepajibHbix 
cygos oOnjeH lopncgHKijHH, yTBepjKgenHyio npHKaaoM CygeOHoro genapTaMCHTa npn 
BepxoBHOM Cyge PO ot 19.03.2019 Na 56;

- nepeneHb goxyMeHTOB cjiegepajibHbix cygos odiijeH JopncgHKijHH c yKasanneM 
cpoKOB xpaHeHHa, yTBep>KgeHHbiH npHKaaoM CygeOHoro genapTaMCHTa npn 
BepxoBHOM Cyge PO ot 09.06.2011 Na 112;

- PIojiojKeHHe 06 OTgene;
- opraHHaaijHio cygonponsBogcTBa no rpaxcgancKHM, agMHHHCTpaTHBHbiM genaM;
- nopagoK o^opMJieHHa MaTepnajiOB gejia k cygeGnoMy aacegaHHio;
- nopagoK H3BeiijeHHa jihij, ynacTByioniHx b gene, o gaTe, bpcmchh h mcctc 

npoBegeHHa cygeGnoro aaceganna;
- npoTOKOJinpoBaHHe b cygeOnoM sacegaHHH;
- nopagoK gonycxa b san cygeOnbix sacegaHHH npegcTaBHTeneH cpegcTB 

MaccoBOH HH(j)opMaijHH h HHbix nHij, ncenaioiijHx npHcyTCTBosaTb na cnymaHHH gena b 
OTKpbiTOM cygeGnoM sacegaHHH;

- ycTaHOBneHHMH cyge6Hbin nopagoK b sane cygednoro saceganna h cnoco6bi ero 
noggepxcaHHa;

- ocHOBbi segeHHa genonponsBogcTBa;
- nopagoK paOoTbi co cnyace6HOH HH(J)opMaijHeH;
- HopMbi h npaBHna oxpanbi Tpyga, tcxhhkh OesonacnocTH h 

OeaonacHOCTH;
- CnynceOnbiH pacnopagoK KnpoBCKoro paHOHHoro cyga r.ToMCKa;
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cyjia, yTBepjK/ieHHbie

- Thiiobok KO/ieKC bthkk n cjiyxeGnoro noBe^enra rocy^apcTBeHHbix 
rpaxuaHCKHx cjiyxcamHx annapaTOB (^eztepajibHbix cyqoB k ynpaBJiennn CyzieSHoro 
^enapTaMeHTa b cySteKTax Pocchhckoh Oe/jepaijnn;

ripaBHJia noBe,qeHM5i paSoTHHKOB annapaia 
IIocTaHOBJieHHeM CoseTa cyaeH PO ot 27.04.2006 N2 156;

- IIopH^OK paaMenjennfl HHc|)opMaiinn 0 fle^TejiBHOCTH cy^a n tckctob cyneSHbix 
aKTOB Ha HHTepHeT-cairre cy/ja;

- jioKajibHbie aKTbi KnpoBCKoro panoHHoro cy^a r.ToMCKa;
- Ko/jckc 3thkh h cjiyxeSHOfo noBe^eHHii rocyAapcTBeHHbix rpaHCflaHCKHx 

cjiyjKamnx KnpoBCKoro panoHHoro cy^a r.ToMCKa;
- HacTOflnjjin ^ojdkhocthoh perjiaMCHT;

oSjia/jaTb 3HaHHHMH B oSjiacra HH^OpMapHOHHO-KOMMyHHKapHOHHblX 
TexHonoruH, a hmchho, 3HaTb:

ocHOBbi HH^opMaijnoHHon: SesonacHociH h sanjnTbi HH^opMapnn;
ocHOBHbie nojio>KeHHfl saKOHo/jaTejibCTBa 0 nepcoHajibHbix AaHHbix;
oOipne npuHiinnbi (jjyHKUHOHnpoBaHHH cucTOMbi ajieicrpoHHoro 

AOKyMeHTooSopoTa;
ocHOBHbie nojio^ceHna 3aK0H0,qaTejibCTBa 06 3JieKTpoHHon no^nncH;
nepcoHajibHbin KOMnbiOTep.
2.3. CexpeTapb cyqeSHoro aace/jannfl /jojdkch yMCTb:
- MbicjiHTb chctcmho (cTpaTemHecKn);
- oSjia/jaTb KOMMyHHKaTHBHblMH yMCHH^MH;
- rpaMOTHO bccth npoTOKOJi cyfleGHoro BacejjaHiM;
- paSoTaTb c aaKOHo^aTejibHbiMH h HopMaraBHbiMH npaBOBbiMn aKTaMH, 

HeoSxOZIHMblMH HCnOJIHCHUM flOJDKHOCTHblX oOflSaHHOCTeH, H npHMCH^Tb HX Ha 
npaKTHKe;

- a^anTHpoBaTbCH k hoboh cHTyapiiH n npuMeHHTb hobbic no^xo^bi k pemeHHio 
B03HHKaiomnx npoSjieM;

- ynpaBJiMTb Pi3MeHeHmiMn (npe/piaraTb HOBbie cnocoSbi ^eMCTBHn, noBbimaioiiiHe 
3(j)(|)eKTHBHOCTb HCHOJIHeHHJI flOJDKHOCTHbIX 06^3aHH0CTCH; B KOpOTKHC CpOKH 
nepeKJiioHaTbCfl c oahoh sa/jann na Apyryio; ObicTpo K3MeHHTB hoaxoa k pemeHHio 
npoSiieM);

- anajiHsupoBaTb h paapaSaTbisaTb nnaH KOHKpeTHbix /jchctshh;
- HJiaKHposaTb, papnoHajibHo Hcnojib3OBaTb cny^KeSnoe BpeMn n ^ocTHraTb 

peayjibTaTa;
- onepaTHBHO npHHHMaTb h ocymecTBJiHTb npnmrrbie penienmi;
- npuMei-iuTb HOBbie no^xo^bi k pemeHHio BO3HHKaioiijHX npoSjieM;
- BH^eTb, no4Aep>KHBaTb h npHMCHHTb hoboc, nepe^oBoe;
- 3(|)(^eKTHBHO H HOGJICAOBaTejIbHO OpraHH3OBbIBaTb B3aHMO/jeHCTBHe C flpyrHMH 

no/ipaa/iejieHHflMH h ApyrHMH Be^oMCTBaMH h opraHHsaiiHHMH;
- BJiaflCTb HpHCMaMH MCJKJIHHHOCTHblX OTHOIHeHHH (yMCTb BHHMaTCJIbHO CJiymaTb 

KOJiJier, yMCTb He flonycicaTb koh^JIHRtm c KOJuieraMH h pyKOBOAHTemiMH, yMCTb 
3$4)eKTHBHO COTpy/JHHHaTb, HATH Ha KOMHpOMHCC HpH pemCHHH HpoSjICM B 
KOHijlJIHKTHbIX CHTyaiJHIIX, SblTb OTBCTCTBeKHblM H OT3bIBHHBbIM K JHOA^M, SblTb
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C HCnOJIKJOBaHHeM

MaTepnajiaMH jjen jihij,

no /jejiaM,

cooTBeTCTBnn c TpeSosaHMMH
[ n ero nsroTOBjieHne b

^OJIJKHOCTHblC 06fl33HH0CTH, npaBO H OTBCTCTBeHHOCTb 
cekpeTapji cy/jeGnoro sace/jamui OT/iejia oGecneneHHfl cy^onpoHSBoziCTBa no 

rpa/KnancKHM nejiau

b cy/jeGnoe sace/tanne jihij,

3.1. Ha ccKpeTapn cyfleSnoro aace^aHHK BosjiaraioTcs cjieziyionine AOJDKHocTHbie 
oojiaaHHocTn: ' ’ -

- BbinojiHenne pacnopHxcennn cynbn o BM30Be 
yKaaannbix b onpeflejiennn;

4>opMnpoBaHne cnncxa /jeji, HaanaHeHHbix k paccMOTpennK);
- paaMemenne nH^opMapnn na ctch/jc o HaanaHeHHbix k cjiymannio /jenax;
- nsBemenne jihij, ynacTByionjHx b jjejie, o jjaTe, BpeMenn h mcctc npoBe/jeHM 

cyjjeoHoro sacejjanna h Konipojib 3a nocTynjienHeM yBejjoMJieHHH h3 OTjjejieHHH 
noHTOBOH CBS3H o BpyHeHHn hhccm paap^/ja «Cyjje6Hoe»;

- o^opMJienHe noBecTOK jinuaM, ynacTByioniHM b jjejie;
npoBepKa ebkh b cyzj Bbi3biEaeMbix jihij, yKasannbix b onpe/jejieHHH o 

HaEHaneHHH jjejia k pasSHpaTejibCTBy b cy/jeSnoM sacejjaHHH, BbiacneHHe npHHHHbi 
hcjibkh OTcyTCTByioiiiHx jihij;

BejjeHHe npoTOKOJia cy^jeGnoro sace/jaHHE bi—
npoijeccyajibHoro aaKOHojjaTejibCTEa Pocchhckoh OejjepaijHH 
yCTaHOBJICHHbie SaKOHOM CpOKH,

- Be/jeHHe ay/jHonpoTOKOjinpoBaHHji cyjjeGiioro aace/janiui 
cpe/jcTB ayuHoaanHCH;

- BpyHCHHe nojj pacnHcxy kohkh cy/jeGnbix aKTos;
O3HaKOMJieHHc c npoTOKOJioM cyneGnoro aacejjaHHE, 

ynacTByioniHx b jjejie, no hx xojjaTancTBaM;
- HsroTOBJienHe h Ebijjana ayjjHoaanncen cy/jeSHbix sacejjanHH 

HaXOJJHIIJHMCJI B npOHSBOJJCTEe CyjJbH;

ZflaHenPpya“H™’ n°" ’ * K°“’ 5bITB CnOCo5l“M
- 6biTb TpeSoBaTCJibHbiM K ce6e, aneprHHHbiM, nacTOHHHBbiM;
-npHMCHOTb nepconajibHbiH KOMnbioTep.
2.4. CeKpeTapB cyfleSnoro aaceaamM aojiwen ofiuaaa'rt cjieayiomHMH HaBBixaMH 

b oOBCMe, HeoSxoflHMOM fljra Hcnoaneima cbohx aojikhocthbix ogsaaHHOCTeH:
- paOOTbl B KOHKpCTHOH C(|)epe ACHTejIbHOCTH;
- BeACHHE jjejioBbix neperoBopoB;
- cocTasjieHHe /jejioBbix hhccm, npoTOKOJioB cy/je6Horo sace/jaHHH, cnpasoK h

Apyrnx ZJOKyMCHTOB; H
- BjiajjeHHe KOMnEioTepnoH tcxhhkoh;
- BJiajJCHHC HCoSxOJJHMblM nporpaMMHbiM oGecncHCHHCM;
- CHCTCMaTHHCCKH nOBbllliaTb CBOK) KBaJIH^HKaHHIO;
- codjiioflaTb HcnojiHHTCJibCKyio jjHcnnnjiHHy.

noBejjcHHe ceKpeTapji cyzjeSnoro sace/janHa OTjjejia oSecneneHHii 
cyzjonpoH3BojjcTBa no rpaxc/jancKHM /jcjibm jjojdkho cooTBCTCTBOBaTb oSnjenpHHXTbiM 
nopMaM noBe/jcHHJi rocyjjapcTBCHHoro rpa^K/jancKoro cjiyxanjero.
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ero SaMeCTHTCJIil, cy^bn,

3.2. IIpaBa ceKpeTapa cyfleGnoro saceaaHHH

yCJIOBHH,

nonpe^noTKeHnn 
a TatoKe CBoeii

- EpyneHne win HanpaBJienne Komin onpejjejieHnn, saaBJieHnn ()Kajio6), He 
npnHSTtix cynoM k npoHSBo^cTBy win BO3BpanjeHHbix /ilia ycTpaneHwi HeAOCTaTKOB c 
npUJIOJKeHHMMH AOKyMCHTaMH;

- o^opMJieHHe cyaeGnbix /jen nocjie hx paccMOipeHwi, nsroTOBJieHHe kohiik 
cyneSHbix aKTOB b cootbctctehh c TpeSosaHHaMH AencTByioinen HHCTpyKiinH no 
AeiionponsBOACTBy b panonnoM cyae, nx nanpaBJienne b nopa^Ke n cpoxn, 
ycTaHOBJiennbie ^encTByioiiinM aaxonojiaTejibCTBOM;

- Bbi/jana ncnojiHHTejibHbix jihctob no AejiaM, no KOTopbiM cyneSHbie pemenwi 
no^JiexcaT HCMe^JieHHOMy HcnojiHennK), jihSo no AejiaM, no KOTopbiM npHHUTbi 
oSecneHHTejibHbie Mepbi;

- sanojiHenne cnpaBonnbix jihctob b /icjiax;
- BHeceHHe HH^opMaiinn b TIC FAC «npaBOcyune» no ziejiaM, Haxo/jauiHMca b 

npoH3BOACTBe cynbH, corjiacHO jioKajibHbiM aKTaM cyaa, c BosaoaceHHeM 
nepconajibHon OTBeTCTBennocTH sa BHecennyio HncjjopMannio;

- nepeaana ocjjopMjieHHoro /jena nocjie paccMOTpenna b OTjjea oSecneHenwi 
cyaonpoH3BoacTBa no rpajRaancKHM jjejiaM zijim hchojihchwi, b cootbctctehh c 
TpeSoBaHHflMH HHCTpyKijHH no aeiionpoHSBoacTBy b panonHOM cyae;

- oSecneneHHe coxpanHOCTH HaxozjniiiHxcu b paSoneM xaGHHeTe cyaeGnbix aea, 
aoKyMCHTOB, BenjecTBeHHbix aoKaaaTeabCTB;

- BbinojiHCHHe nopyHCHHH npezjceaaTejm cyaa, 
HanajibHHKa oTaejia.

3.1.1. CexpeTapb cyaeGnoro saceaanwi aoaxcen oGecneHHBaTb coxpaHHOCTb h 
npaBHabHoe Hcnojib3OBaHHe KOMHbioTepHOH tcxhhkh, 6epeHb rocyaapcTBeHHoe 
HMynjecTBO, b tom hhcjic npeaocTaBiieHHoe eMy aJia HcnoaHCHHa aoaxcHOCTHbix 
oSasaHHOCTCH.

3.2.1. CexpeTapb cyaeGnoro saceaanna hmcct npasa, npeaycMOTpeHHbie CTaTbeii 
14 OeaepajibHoro saxona «O rocyaapCTBeHHOH rpancaancxoH cjiy>x6e Pocchhcxoh 
OeaepaiiHH» N° 79-03 ot 27.07.2004.

CexpeTapb cyaeSHoro saceaanHM hmcct npaBo:
- na oOecneneHHe Haaaoxaiiinx opranHaaijHOHHO-TexHHHecxHX 

HeoOxOaHMbIX aaa HCnOJIHCHWI aOJIJXHOCTHbIX 06lI3aHH0CTeH;
- na O3HaxoMJieHHe c aoxyMeHTaMH, onpeaejunoniHMH ero npasa, oOaaaHHOCTH h 

OTBCTCTBeHHOCTb HO 3aHHMaeMOH aOJDXHOCTH, XpHTepHH OLjeHXH XaHCCTBa paSOTbl H 
ycjioBHH npoaBH>xeHwi no cjiyjxGe;

- na nojiyneHne b ycraHOBJieHHOM nopaaxe HHcjjopMaijHH h MaTepnanoB, 
HeoSxoaHMbix ana HcnojiHenna aoJDXHOCTHbix oSaaaHHocTeH;

BHeceHHa na paccMOTpenne npeaceaaTejia cyaa 
coBepmeHCTBOBaHHK) opraHHsaijHH paOoTbi annapaaa cyaa, 
aeaTeabHOCTH;

- na ocymecTBJieHHa BsaHMoaeHCTBna no nopyneHHio pyxoBoacTBa cyaa b 
ycTanoBJieHHOM nopaaxe c rocyaapcTBeHHbiMH h hhbimh opranaMH, ynpexaeHnaMH, 
opraHHsaiiHaMH, aoJDXHOCTHbiMH jinijaMH h nojiynaTb ot hhx HeoSxoaHMbie
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3.3. OTBeTCTBCHHOCTb ceicpeTapfl cy/jeGnoro sace^annsi

IV. UepeHeHb BonpocoB, no KOTopbiM cempeTapb cyaeGnoro sace^annfl 
BiipaBe caMOCTOHTejibHO npHHHMaTb ynpaBjieHHecKne h nnbie peniennH

V. nepenenb BonpocoB, no KOTopbiM ceKpeTapb cy^eGnoro aaceaannsi 
npnHHMaeT ynacTne

B HO/jrOTOBKe npOCKTOB HOpMaTHBHbIX npaBOBbIX aKTOB 
n npoeKTOB ynpaBJiennecKHx n nnbix peniennii

AOKyMCHTbi n MaTepnajibi, HeoSxcvjnMbie zyist HcnojiHeHna cbomx /jojdkhocthmx 
o6fl3aHHOCTeii;

- TpeSoBaTb ot pyKOBOACTBa cy/ia OKaaaHMH co^chctehh b KcnojiHCHHH cbohx 
AOJDKHOCTHMX 06fl3aHH0CTeH;

- no nopyHemno pyKOBOACTBa cyzia ynacTBOBaTb b KOH^epeniin^x, ceMMnapax, 
npoBOAHMbix ynpaBJienneM CyneGnoro /jenapiaMeHTa b Tomckoh oSjiacra;

- noBbimaTb npo^eccnonajibnbin ypoBenb.

3.3.1. CexpeTapb cyfleGnoro aace^anna neceT ycTaHOBjiennyio 
3aKOHO4aTejibCTBOM PoccnncKoii Oe/iepaunn oTBeTCTBennocTb 3a HencnojiHenne njin 
Hena^Jiexcamee ncnojiHenne BO3jio)KeHHbix na nero ^ojDKHOCTHbix oSnaaHHOCTen, 3a 
HecoGjiKVjenne orpaHnneHnn n sanpeTOB, CBM3aHHbix c rpa^jjancKon cjiy>K6on, a 
TaKxce:

- 3a AencTBWi njin SesflencTBUM, Beaymne k napynieHHio npas hjih saKOHHbix 
nHTepecoB rpaayjan;

- sa HecoSjno/jenne nopafl,Ka paSoTbi c KOH^n/jeHiinajibHon nnc^opMaijneK;
- aa paarjiamenne cBe/teHun, CTaBinnx nsBecTHbiMH eMy b CBasn c ncnojiHenneM 

AOJDKHOCTHbix oSsBaHHOCTen;
- aa HecBoeBpeMeHHoe BbinojiHenne saflaHnii, npHKaaoB, pacnopaxceniin n 

yKaaaHHH BbimecToamnx b nop^AKe nojjHUHeHHOCTu pyKOBo/jirrejien, 3a HCRjuoHenneM 
nesaKOHHbix;

- 3a Hapyinenne nonoxceHun Koflexca othkh h cjiyjKeSnoro noBeflennfl 
(Jje/jepajibHbix rocyAapcTBennbix rpajK^aHCKnx cjiy^camnx KnpoBCKoro panonnoro 
cy.ua r.ToMCKa.

3.3.2. B cooTBeTCTBnn co cTaTbeii 15 Oe/jepajibnoro aaKona «O rocy^apcTBeHHon 
rpa^KAancKon cjiyxcGe Poccukckok <I)eflepaiiHH» X279-O3 ot 27.07.2004 ceKpeTapb 
cyaeGnoro aaceflannM hccct Anci^nnjinnapHyio, a^MKHncTparaBHyio, rpajK/jancKo- 
npasoByio hjih yronoBHyro OTBeTCTBennocTb b cjiynae HcnojiHenna hm 
nenpaBOMepHoro nopyHenna.

4.1. KH(|)opMKpOBaTb npe^ce/iaTejiH cyna (aaMecTHTejia npenceaaTejia cyga), 
HanajibHUKa oT^ejia o BbiaBJiennbix npn ncnojineHnn cjiyxceGnbix oGaaaHHOCTeii 
napyineHWix aencTByioniero aaKonoziaTejibCTBa n npeAJio^KeHne cnocoGos nx 
ycTpaHenna.

cy.ua
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BbinOJIHJITL

VI. IIopflflOK CJiyJKeSHOrO BSaHMOaeilCTBHSI 
cexpeTapH cyaeSnoro sace/janna b cbjbh c ncnojiHeHHeM /iojijkhocthbix 

oGvBaHHOcTen c rpaJKnaHCKHMH cjiy?KamHMM cyflOB, 
ynpaBJiemifl CyfleGnoro /jenapTaMeHTa b Tomckoh ofwiacTH, mhbimh 

rocyziapcTBeHHbiMH
opranaMH, rpaJKnanaMH h opranmamuiMH

VII. Il0Ka3aTeJIH 3(j)(j)eKTnBH0CTH H pe3yJIBTaTHBHOCTH 
npo^eccHonajibHOH cjiyHceGnoH fleaTejibiiocTH ceicpeTapfl cy/jeGnoro 

sace/jaHHfl

5.1. CeKpeiapb cy/jeGHoro sace/iaHna BiipaBe npKHWMaTb ynacTne:
- b noAroTOBKe HH(])opMaLi,nn no BonpocaM, bxozuhijum b ero .aojDKHOCTHbie 

oSaaaHHOCTn;
- b no/jroTOBKe aHajinTKHecKnx MaTepnajiOB no nanpaBJiennio fleaTejibnocTn;
- noAroTOBKe AORJia^non HJin cjiyxeonon aanncKK.

7.1. B oprannaaiw Tpy^a:
- npOHSBo^HTejibHOCTb (BbinojiHfleMbin oSbCM paGon);
- peayjibTaTHBHOCTb (Mepa AocraxcennM nocTaBJiennbix ijejien);
- nHTencHBHOCTb Tpya,a (cnocoGnocTb b xopoTKne cpoKH 

onpe/jejiennbiK oGbcm paGo-r);
- coGjno/ieHne Tpy/jOBoil ^ncunnjinHbi.
7.2. CBoeBpeMennocTb n onepaTHBnocTb, to cctb BbinojiHenne nopyneHnn b 

ycTanoBjiennbie aaKonoflaTejibCTBOM, aojukhocthbim perjiaMenTOM nan pyKOBOACTBOM 
cpoKH.

7.3. KanecTBO BbinojineHHoii paGoibi:
- no^roTOBKa floxyMenTOB b cooTBCTCTBun c ycTanoBJiennbiMn TpeGoBannsMn;
- nojinoe n jiornnHoe nsjiojKenne MaTepnajia;
- lopnAnnecKn rpaMoraoe cocTaBjienne /joKyMenTa;
- OTcyTCTBne cthjiuctkhcckiix n rpaMMaTKHecKnx omnSoK.
7.4. npo(j)eccnoHajin3M:
- npo^eccnonajibHaa KOMneTenTHOCTb (anaHJie aaKonoflaTejibHbix, nopMaTUBHbix 

npaBOBbix aKTOB, ninpoTa npo^eccnonajibnoro xpyroaopa, yMenne paGoiaTb c 
/joKyMCHTaMii);

6.1. CeKpeTapb cyfleGnoro aaceAanna ocymecTBjmeT BaanMOAencTBne:
- c rpa^KAancKHMn cjiyxcamnMn cyaa, b kotopom on saMenjaeT ^ojDKHOCTb 

rocy/iapcTBeHHon cjiyxcGbi;
- c rpaxc^ancKHMH c.ny>KaiiniMn ynpasjienna Cy^eGnoro ztenapTaMCHTa b 

Tomckoh oGjiacra;
- c rpaTKAancKHMn cjiyacainnMn npaBooxpannTejibHbix opranoB n flpyrnx 

ynpe^ennn n oprannaaLinii, no BonpocaM, EXOflanjiiM b ero AOJDKHOCTHbie 
oGaaanHOCTH.
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HanajibHHK OT/jejia oSecneHeHna 
cy/ionpoH3BOflCTBa no rpa^CAancKHM .zjejiaM 
« 2022 r.

noMoinnnK npe,uce,naTeji5i 
KnpoBCKoro panoHnoro cy,n,a r.ToMCKa 
« 2022 r.

- cnocoSnocTb BbinojiHflTb jjojDKnocTHbie (JjyHKiinn caMOCTOHTejibno, Sea noMomn 
pyKOBO/jnTCJifl win CTapmero no aojukhoctu;

- cnocoSnocTb hctko oprannsoBbiBaTb n njiannpoBaTb Bbinojinenne nopynennbix 
savanna, yMenne paiinonajibHO KcnojibsosaTb paSonee BpeMa, paccTaBJiaTb 
npnopnTCTbi;

- ocosnanne OTBeTCTBennocTn sa nocjiejicTBna cbohx /jencTBnn n npnnnMaewbix 
penienun;

- cnocoSnocTb coxpanflTb Bbicoxyio paSoTocnocoSnocTb b OKCTpeMajibHbix 
yCJIOBHflX.




