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JOJKHOCTHOM PETJIAMEHT
(beIepasIEHOTO rOCy IapCTBEHHOTO MPaXIaHCKOTO CITyXallero,
3aMernaromero B Ynpasneauu Cyne6Horo aemapraMeHTa B PecriyGnuke
Mopznosus nomxHOCTE henepanbHoit rocynapcTBeHHOMN TPaXXAaHCKOHN CITyKOEBI
TJIABHOTO CIEUHMAJIHCTA OTAeIAa GHHAHCOB, GyXIraJTepcKoro y4era u
OTYEeTHOCTH

1. O0mue moJioskeHus

1.1.JIomXHOCTE TMIaBHOTO CHEUMANHCTa OTAeNa (DUHAHCOB, Oyxranrepckoro
ydeTa U OTYETHOCTH VYmpaenenus CyneGHOro memapTaMeHTa B Pecmy6nuke
MopzioBust B COOTBETCTBHHM ¢ Peectpom  pmomxkHocreidt  denepansroii
FOCYNapCTBEHHOH — IpakKIaHCKOH CiyxOBI OTHOCHTCS K  cTapiueif rpyIme
AOIDKHOCTEHM KaTErOPHH «CIIEIUATHCTED.

1.2. T'naBHBINA cHELMATUCT HA3HAYACTCS MU OCBOOOXIaeTCSI OT MODKHOCTH
TIpHKa3oM HavanbHMKa YnpasieHus CyneGHoro nemapramMenta. Hasmauenume
OCYIIECTBIIACTCS 10 PE3yNbTaTaM KOHKypca, OO0 NMPOU3BOAWTCA M3 KampOBOIO
pesepBa, ChOpPMUPOBAHHOTO Ha KOHKYPCHOM OCHOBE.

1.3. I'maBHBIA  cllenManucT MOMYMHSETCS 3aMECTHTENIO Ha4yaJIbHUKa -
rIaBHOMY OyXranTepy, Ha49albHWKY OTHeNa (HHAHCOB, OyXTalTepcKoro yuera u
OTYETHOCTH U €r0 3aMECTHUTEIIIO.

1.4. Ha mepuom BpeMEHHOr0 OTCYTCTBHS INIABHOTO CIEMHATHCTA €ro
3aMEINaeT JAPYrod TNIABHBIA CIENHANMCT JMOGO0 MHOH CHELMANUCT OTIeNa B
COOTBETCTBUHU C YCTAHOBJICHHOH B OTAEIE B3aUMO3aMEeHIEMOCTEIO.

1.5. Ha rnaBHOro CrenuamyicTa, COrIACHO pacnpeneneHuo obs13aHHOCTEH
MEXIy TOCyNapCTBEHHBIMH CIIy)KAalllUMH OTJAEJIa, MOXET OBITh BO3JIOXKEHO
UCTIONHEHHE OOS3aHHOCTEH, BBIIONHAEMEIX TNABHBIM CIIELUANNCTOM OTHENA B
CIIy4ae ero OTCYTCTBHI.

1.6. I'maBHeIf cremuanuct ormena (HHAHCOB, OyXranarepckoro yduera u
OTYETHOCTH B CBOEH NEATEIBHOCTH PYKOBOJICTBYETCH:

enepanbHBIMU 3akoHaMu OT 8 smHBaps 1998 r. Ne 7-®3 «O CynebroM
AetiaptamenTe npu Bepxosrom Cyne Poccuiickoit ®epepanum», 27 mas 2003 . No
58-@3 « O cucreme rocysapcTBeHHOM Cy)6s Poccuitckoit Denepanun» u 27
uronst 2004 r. Ne 79-®3 «O rocynapcTBeHHOM IpaskIaHCKOl ciryx6e Poccriickoii
Denepanumy;




UHBIMA ~ (efepanbHBIMKA  3aKoHamu, [lonoxkeHueM 006 VYmpasieHuw,
Ilonoxenuem o0 otmene, a TakkXe HOPMAaTUBHBIMH IIPABOBBIMH aKTaMH,
yKa3aHHBIMU B IIYHKTE 2.2 HacTos1ero JJoJKHOCTHOTO perjiaMeHTa,

ykaszamu [Ipesunenra Poccuiickor @enepaiuu, :

noctanosneHusMu [IpaBurensctBa Poccuiickoit @enepanny;

nocranosnernsMu Cosera cyzner Poccuticko @enepanvu;

HOpPMaTHBHBIMH NpaBoBbiMU akTamu Cy1eGHOTO JAenapTaMeHTa;

aIMUHHCTpaTUBHBIM PermamentoM Ynpasnenus CynebHoro genapraMeHTa B
Pecny6nuke Mopaosus;

TI0JIOXKEHUSIMU, UHCTPYKLUUSIMU, METOJUYECKUMHU PEKOMEHIAIUSIMH,

KonexcoM 3Tuku u Ciiy)XeOHOrO TMOBENeHUs U CIyXKeOHOro IIOBENEHHUS
(QenepanbHBIX  TOCYHAapCTBEHHBIX  TP@XAAHCKUX  CIyXalluX  YTpaBieHWs
Cynebnoro nemapramenta B Pecmybmuxe Mopaosus;

HAaCTOSAIIUM J0JDKHOCTHBIM PErJiaMEHTOM.

2. KpanupukauuonHbie TpeOOBaAHUSA

2.1. Ha mOmMXHOCTH IJIaBHOTO CHEIHaiCcTa Ha3Ha4yaroTCs JHIA C BBICIIUM
3KOHOMUYECKUM 00pa3oBaHMEM He HUXKe ypoBHS «bakayiaBp» 10 CIIEIIMaIEHOCTH,
HaIlpaBJIEHUO NTOATOTOBKH:

«byxranTepckuil y4eT U aHAJINA3 X03IMCTBEHHOM AeATEIEHOCTHY,

«byxranTepckuii yueT u ay iUy,

«OKOHOMUKa», « MEeHEeIKMEHT OpraHU3aLumy,

«OKOHOMUKA U OyXraiTepcKuil y4eT»,

«DUHAHCHI U KPEAUTY.

«JKOHOMUKA U yIIpaBieHHe Ha PeANpUITHR» (TI0 OTPacIsiM);

«Hanoru u Hamoroo0I0XeHUEN.

2.2. TpeOGoBanusi K CTaxy pabOTHI JJs 3aMEIICHUs INOJDKHOCTH TJIaBHOTO
crienuanucra oTAe’da (UHAHCOB, OyXTalnTepcKOoro ydera M OTYETHOCTH, HE
IPeIBABISIOTCS.

2.3. I'naBHBIM CIIENMATUCT JOJDKEH 3HATD:

Konctutymuio Poccutickoit @epepanuy;

(beepanbHbIe 3aKOHBL:

or 08 smpaps 1998 roma Ne 7-®3 «O CynebHom pAenapraMeHTe MpH
Bepxosraom cyne Poccuiickoii @enepanum»;

or 27 mas 2003 roma Ne 58-@3 «O cucremMe rocyJapCTBEHHOH CIyXKOBbI
Poccutickot @enepannny; "

ot 27 mrons 2004 roga Ne 79-®3 «O rocyaapcTBEHHOMN IPaXKIaHCKOU ciIyxb6e
Poccuiickoii @enepaniumny;

or 26 wrons 1992 roma Ne 3132-1 «O craryce cyned B Poccuiickoin
Denepariumy; '

ot 06 nexabps 2011 roma Ne 402-®3 « O OyxranTepckoM y4eTey,;

ot 25 nexabps 2008 roga Ne 273-03 « O npoTUBOEHCTBUN KOPPYIIIUKY;

or 10 suBaps 1996 roma Ne 6-®3 « O H[ONOMHUTENBHBIX TapaHTHUAX
COIMANBHOM 3aIlUTHl CyAedl W pabOTHHKOB ammapaToB CynoB Poccuiickou
Denepaluu;
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ot 05 ampens 2013 roma Ne 44-®3 «O KOHTPaKTHO! cucTeMe B cdepe
3aKyIIOK TOBAapOB, paboT, ycnyr mis obecrneyeHus rOCYyapCTBeHHEIX U
MYHULUIAIBHBIX HYXKD);

Apyrue  (enepanbHEle  3aKOHBI,  KACAKOIIHECS OpraHU3alUOHHOrO
O0ecreYenus CyJIoB U peryIHpyIowHe 0coBeHHOCTH IIPOXOXKJIEHUS IPaXKIaHCKOH
CILyXKOBI; '

(hesepanbHBIE KOHCTUTYIHOHHEIE 3aKOHBI;

Bromxetnelii  komexc  Poccwmitckoi OQenmepanui U Gl0mKeTHOE
3aKOHOAATENIECTBO, PETYIMPYIOIIEE OCHOBEI GHOKETHOTO nporecca U GroKETHBIE
NPaBOOTHOIIEHUSI; .

Hanorossiii konexc Poccuitckoii Denepanyu;

npukassl MuHucTepcTBa (GuHAHCOB Poccuiickoi Qeziepallid 0 MoOpsIIKe
NIPUMEHEHUS OFOIKETHOM Kinaccudukanuu  Poccuiickoii Qenepanuu, 1m0
OroxeTHOMY y4ery;

WHBIC (enepabHble 3aKOHbBI, YKA3H Ipesunenta Poccuiickoii Deneparmyu,
noctanornenus IIpaBurenscrra Poccuiickoi ®enepanyy, nocranosnenus Copera
cyner Poccuiickoit ®epmeparuu u Pecry6imikun  Mopnosus, HOpPMaTHBHEIE
TIPaBOBEIC aKTEI, PEryIUpyomue GIOIKETHBIH yyeT, B npeneaax AODKHOCTHBIX
o0s13aHHOCTEMH U IIOJTHOMOYMIA; o

TpuKasel ¥ pacrnopspkeHus CyneGHoro pemapramenta B IpeJenax cBoeit
KOMIIETEHI[HH;

TOPSAZIOK paboTEI CO CITykeGHOH uHOpMaIyeii;

OCHOBBI BE/ICHHUS JIEJIONPOM3BO/ICTRA,

TIOPSIIOK  CITy>KeOHOro B3aMMONEHCTBUS B IIpefienax CBOEl KOMIIETEHIHH ¢
OpPraHaMH TIOCYIapCTBEHHOH BIAacTH PoccHifckoil Qenepanun, Pecmy6immku
MopnoBusi, opranamu MecTHOrO CaMOYTIpaBJICHHS,

aJIMUHVCTPATUBHEIN perilaMenT Vnpaenenus CyneGHoro JleTlapTaMeHTa B
Pecmry6mixe Mopmopus;

IIpaBHUIIa IEJIOBOTO 3THKETA,

nonoxenuss Kopekca sTukum u CITy>)X€OHOTO ITOBeqeHMsI benepanpHbIX
TOCYHapCTBCHHBIX ~ TPaXJaHCKHX  CIy)XKaIuxX Yupasnenus  CyneGHoro
AenaprameHTa B Pecry6iike Moprosus;

HOPMEI U TIpaBUlla OXpPaHBl TPyHAa, TEXHHKH OE30MaCHOCTH W IIOXXapHOM
OesomacHocTH; ;

nonoxxenne 06 Vnpapnenun CyneGHoro AenapTamenta B PecmyGimke
Mopnosus;

TPaBUJIa BHYTPEHHETO pacniopsaka Yupasnerus CyneGHOro JenapTaMeHTa B
Pecrry6mixe Moppmopus;

II0JIOJKEeHHE 00 oTene;

HaCTOSIMH JOJDKHOCTHOM periaMeHT;

paboTy B pHUHAHCOBO-9KOHOMHIYECKO chepe fesTeNBHOCTH;

TIPUHIKIT  BEACHHS JIEIOBBIX IEPErOBOPOB, COCTABIICHMUS JOKYMEHTOB
AHAIIITHYECKOrO, JENOBOrO H CNPaBOYHO - HH(MOPMALMOHHOTO Xapakrepa;
BIIAJICHAUST KOMIBIOTEPHOH M Ipyrol OprrexHuKoif (mpunTepE!, daxc, ckauep,
TeNE(DOHBI, HEOOXOIUMBIM nporpaMMHbIM oGecnieyenrem (Windows, Word, Excel,
I' ¥ JIp.), CPEICTBAMH KOMMYHUKAIHH YBEPEHHOT'O NOJb30BaHUSI HHOOPMALMOHHO-
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TEIICKOMMYHUKAIUOHHOMN CEeThIO «HHTEepHETY; paboTEI B OIEPallIOHHOM CcHCTeMe,
YCTAHOBJIEHHON Ha aBTOMAaTH3MPOBAHHOM paboyem MecTe mmst ocymecTBIeHHS
OCHOBHOH  JeSITeNbHOCTH; paGoTHI ¢ NPUKIAAHBIMA ~ MHGOPMALMOHHEIMA
CUCTEMaMH, OOecIeYnBaIONIUMU TIONICPXKKY BBITIOIHEHUS! OCHOBHBIX 33134 1
GyHKImit (cucrema SJIEKTPOHHOT'O IOKYMEHTOO60pOTa, CHCTEMA HH(OPMAIMOHHO
~ TpaBOBOro obecreveHHs u T.1.); paboThl B TeKCTOBOM penaxkTope, c¢
SJIEKTPOHHOM Tabnuueit; paboTs ¢ TIEPBUYHON NOKyMEHTaIHel;

MEpel 1o obecniedenuio GezomacHOCTH MHQOPMalMH NpPH HCIIOMb30BAHUY
obuecucTeMHOr0 U TIPUKIIAIHOTO NMPOrpaMMHOTO oGeceyenys, TpeOoBaHus K
HaJIe)XHOCTH IIapoleit;

MOPANOK paGoTHl €O ciysxeGHOH JNIEKTPOHHOM IOYTOMH, a Takke mpaBuia
HCIIOIB30BaHMs JINYHOH 3IIEKTPOHHOMN TIOYTBI, CITy*0 «MIHOBEHHEIX» COOBIIEHM I
Y COLMANBHBIX CeTeH, B TOM YHCIIe B YACTH HANMYMS AOIOJHUTENBHEIX PUCKOB H
YIPO3, BOSHUKAIOUMX IPH HCHONB30BAHHHE JTHIHEIX YYETHEIX 3ammceif Ha
CIy)eGHBIX CpencTBax BBEIYUCIINTEIEHON TEXHUKHU (xoMnBIOTEpaX);

OCHOBHEIE TIPH3HAKU SJIEKTPOHHBIX - COOOIUEHMH, comeprKammx BPEIOHOCHEIE
BIOXKCHHS MM  CCBUIKH Ha BDENOHOCHEIE  CAfiThI B HH(OpMAaIMOHHO-
TCNCKOMMYHUKAIHOHHOM cetn "UnTepHer", BKimouas "¢uimHrOBBIE" MHCEMA U
CIIaM-pacChIIKH, yMEHHE KOPPEKTHO CBOCBPEMEHHO pearupoBaTh Ha MOIyYeHHe
TaKuX 3JIEKTPOHHEIX COOOLIEHMI; _

TpeboBaHKMsI mo  obecmeuenmio 6e3omacHOCTH HHpOPMaLMK  TIpu
HCIIONE30BaHUH  YIalIeHHOro AocTyna K  HMHGOPMAIMOHHBEIM pecypcam
FOCYITapCTBEHHOI'O oprana c TIOMOIIBIO HH(OPMAaNUOHHO-
TCICKOMMYHUKAIMOHHEIX  ceTelf  o6Imero IIOJIB30BaHUs  (BKJIIOYas ceThb
"WnTepHet"), B ToM unce ¢ HCIIONE30BaHUEM MOOHIIBHEIX yCTPOMCTE;

TMpaBUNa ¥ OTPAaHUYEHHS IONKIIOYEHHS BHEITHHX YCTpOUCTB  (¢hiem-
HAKOIUTEIH, BHEIITHHE XKECTKHE TUCKH), B 0COGEHHOCTH 060pyI0BaHHEIX HpHEMO-
lI€peRaroImell  annapaTypoif (MOGHIBHbIE TeNC(OHEI, IUIAHIIETE, MOJIEMEI) K
CIly>X€OHBIM CPeICTBAM BEIYHCITHTENBHON TEXHUKHU (KOMIIBIOTEpPAM);

NIepEYCHE 0053aTENbHBIX CBENEHHI O AOKYMEHTaX, UCIOJB3YEMEBIX B IIENISX
Y4€Ta U TIOUCKa JOKyMEHTOB B CHCTEMAX SJIEKTPOHHOTO HOKYMEHTO060pOTA;

TIOHATHE ¥ BU/IBI 9JIEKTPOHHBIX IOIHCEL;

YCIIOBHS NPU3HAHHMS SIIEKTPOHHEIX AOKYMEHTOB, NOANKCAHHBIX 3JIEKTPOHHOM
TIOZITUCEI0, PABHOZHAYHEIMY JOKYMEHTAM Ha 6yMaXHOM HOCHTeIe, MOITHCAHHEM
coﬁcTBeHHopquofi MMOTIHCEIO.

2.4. I'naBHBIH ciequanuct JOJIKEH YMETh:

paboTath ¢ 3aKOHOIATENBHEIMY U HOPMaTHBHBIMH [IPABOBLIMH aKTaMH,
NPUMEHATH UX Ha IPAKTHKE;

aHAJIU3UPOBATE;

pa3pabaTeIBaTh Al KOHKDETHEIX JI€HCTBUIA

TOPUIINIECKY IPABUIEHO KBATHGUIMPOBATE axTe 1 obcrosTenscTRa;

aMlallTHPOBATECA K HOBOM CHTyamuu wu NPUMEHSTh HOBEIE NOOXOMEI K
PEIICHUIO BOSHUKAIOIIUX POGIeM;

BUJIETD IIOA/IEPIKUBATH U IIPUMEHSTE HOBOE, IIEPEIOBOE;



5

3G heKTUBHO U [OCIIEI0BATEIEHO OCYIECTBIIATE B3AUMOEHCTRHE ¢ IpyTUMHA
CTPYKTYPHBIMH IIOAIPA3NENCHUSIMH, PAaOOTHUKAMU pPaliOHHBIX CYHOB, WHBIMH
' TOCYNapCTBEHHBIMU OPTraHaMH, BEIOMCTBAMH, OPraHU3aIUsIMIE;

IUIaHMPOBAaTh, PAllHOHATBEHO HCIONB30BATh CIIy)KEeGHOE BPeMsSt U JOCTHraTh
pe3ynbTara paboTEL;

COCTaBIIATH JIEJIOBBIE IIHCHMA;

paboTtats B OIEPaLlMOHHOM CHCTEME, YCTaHOBJIEHHOM Ha
ABTOMATU3MPOBAHHOM  pabo4eM MecTe I  OCYIIECTBIEHHS OCHOBHOM
JeATENbHOCTH;

paboTaTs B rocynapCTBEHHON MHTErPHPOBAHHOI MHGOPMaLHOHHOM cucTeMe
yTpaBlieHust O0LIeCTBEHHBIMY (UHAHCAMH “OneKTpoHHEIH GromKeT”;

paboTaTk ¢ NepBUYHON NOKyMeHTALHE;

BIaZeTe NpUEMaMi MEXTMYHOCTHBIX OTHOIIEHHH, (yMeTh 5hdeKTUBHO
COTPYAHHMYAaTh W TpPHHAMATh COBETHl KOJUIEr 1o pa6oTe, He JIOITyCKaTh
MEIUTMTHOCTHBIX KOH(IIMKTOB, MATH Ha KOMIIPOMHCC IPU pELICHHH npobieM B
KOHQJIUKTHBIX CHTYalMsX);

- IPUMEHSATh COBpPEMEHHEIE HH()OPMaIMOHHO-KOMMYHUKAITHOHHEIE
TCXHOJIOTMY B rOCY IapCTBEHHBIX OPraHax: HCIIOIb30BaHMe MeXBELOMCTBEHHOIO 1
BCIOMCTBEHHOTO  3JIEKTPOHHOTO  NOKYMEHTOOGOpOTa,  MH(OPMALMOHHO-

TEIEKOMMYHHKAIIMOHHBIX CETeH;

OTICPaTHBHO OCYIIECTBIATE IIOMCK HEOOXORAUMON MHPOPMALMH, B TOM HHCIIe
C HCTIONE30BaHUEM HH()OPMAIOHHO-TENEKOMMYHHKAIMOHHOM CeTH "HUHTepHer";

paboTaTh CO CIPaBOYHBIMU HOPMATHBHO-TIPaBOBEIMH Gazamu (KoHcynbranT,
I'apanTt), a Taxxe TOCYZapCTBEHHOM  cHCTEMOii IIpaBOBOM  MH(pOpMAaIUH
"OduunansHeli HHTEpHET-TOpTAT NpaBoBO¥ MH(OpManun" (pravo.gov.ru);

CO3MaBATh, OTHPABIATE Y IONY4aTh 3JEKTPOHHEIE COOBIIEHHS C TOMOIIBIO
CIIyxe0HO SJIEKTPOHHOM IIOYTHl WK MHBIX BEIOMCTBEHHEBIX cucreM oOMeHa
3NIEKTPOHHBIMHU COOOIIECHHUAMHY, BKIOYas PAGOTY C BIOKEHHSIMH,

paboTath ¢ OGIMMY CEeTEBEIME pecypcamu (CeTeBBIMM RUCKaMHM, IAIKAME).

3. lozxHOCTHBIE 00SI3aHHOCTH, IIpaBa 4 OTBETCTBEHHOCThH
IJIAaBHOIO CHENHaJIHCTa

3.1.  Llemblo  [eSTENBHOCTH  TVIABHOTO  CIIEIHAIHCTA ABJISIETCS
npodeccronanbHoe oGecnedenre BEIIONHEHNS 33134 | byHKIMH, BO3IONKEHHBIX
Ha OTHel. _

- 3.2. OcHOBHEIE JOIKHOCTHBIE 06SI3aHHOCTH TIIABHOLO CIIEeLIHaIACTA;

OCYIECTBIIACT yHET OCHOBHBIX CPECTB, HEMPOU3BEACHHBIX aKTHBOB, IIPaBa
TOJL30BAHMA IPOTPAMMHBIM ObecrieyeHneM ¥ (a3aMH NaHHBIX B palfOHHEIX
Cynax W VYIpaBleHHH B pa3pe3e MAaTepHAIbHO — OTBETCTBEHHEIX JUL |
NOJIpa3aelICHUM;

cocTaBnseT (0QOpMIISIeT), NPHHUMAET K ydery NIEPBUYHLIE NOKYMEHTEHI B
OymaXkHOH U 35IeKTpOHHO dopMe;



obecrieyrBaeT KOHTPOJIb 32 COOTBETCTBMEM  IEPBHYHBIX YYETHBIX
JAOKYMEHTOB M PETUCTPOB y4YeTa, C(OPMUPOBAHHEIX OTBETCTBEHHEIMM JIMLIAMH,
MOPSKY MX 3aII0HEHHUS COIIACHO JIEHCTBYIOIEMY 3aKOHOIaTENILCTRY,

OpraHU3yeT HOKYMEHT0000pPOT B OyXrantepuu Mpu MOJHOM B3aMMOJICHCTBUH
CTPYKTYPHEBIX IIOJPA3JCJICHNU ¥ JIUL, OTBETCTBEHHBIX 3a odopmieHHe (GakToB
XO0341CTBEHHON XU3HH;

CUCTEMAaTU3UPYET IICPBHUYHBIC NOKYMEHTHl TEKYILEr0 OTYETHOTO IIEpHOAa B
COOTBETCTBHE C YYETHOM MTOJUTUKON YUPEIKIECHNUS;

GopMupyer mnocTynuBLIME DOKYMEHTHI B Jeja COTIACHO HOMEHKJIaType,
OpoIIIopyeT JOKYMEHTHI II0 UCTEYEHHH OTUETHOIO IepuoJa;

TIOATOTABIMBACT U IepefaeT OyMaxKHble IEPBUYHBIE TOKYMEHTHI U PETHUCTPHI

OyXranTepcKOro y4eTa B apXUB,; _

- A€NAeT KOMNMHU NEPBUYHBIX IOKYMEHTOB, B TOM YHCJIE B CIydae UX UIBSTHS
YIOJIHOMOYEHHBIMH OpTraHaMM B COOTBETCTBHHU C 3aKOHOLATENIBCTBOM PoccHiicKkoi
Deneparuu;

obecrieynBaeT MaHHBIMH JUIS TPOBENCHHS WMHBEHTAPH3ALMM AKTUBOB W
00513aTeNBCTB yUPEXIEHHS B COOTBETCTBUHM C YUETHOM MOTHTHKOI,

PETHCTPUPYET B PErUCTpax OyXralaTepcKoro yJera AaHHbIE, COAEPIKAIINECS B
NIEPBUYHBIX YYETHBIX TOKYMEHTAX;

OTpaXaeT B OYXIauTepcKOM ydYeTe pe3yJbTaThl MEePEOLeHKH OCHOBHBIX
CPEACTB;

IIOICUUTEIBAET B PErHCTpax OyXraaTepcKOro ydeTra WTOTHM M OCTATKH 110
CueTaM CHHTETUYECKOTO U aHAIUTUYECKOTO yJeTa, 3aKphIBaeT 060pOTEI IO CUeTaM
OyxranTepckoro yJera;

KOHTPONUPYET TOXJECTBO [AaHHBIX aHAIUTUYECKOrO ydera 000OpoTaM H
OCTaTKaM I10 CYETaM CHHTETHYECKOTrO YYEeTa; _

TOTOBUT HH(OPMALMIO IS COCTAaBIEHHs 0GOPOTHO-CANBIOBOM BELOMOCTH,
[JIaBHOM KHUIH;

TOTOBUT MOSICHEHHS], TOAOUPAET HEOOXONUMBIE JOKYMEHTSBI U1l BHYTPEHHETO
KOHTpOJISL, JUIsl peBU3HH, HAJIOTOBBIX M IPYTHX IIPOBEPOK;

CHCTEMATH3UPYeT M KOMIUIEKTYeT DerHCTphl OyXTanTepcKoro yuera 3a
OTYETHBIN NEPUOL;

OTpaXaeT B OyXraiTepcKOM y4eTe BBIABICHHBIE PACXOXIEHUS MEXIY
DaKTHYECKUM HAJIHYHeM 00BEKTOB U JAHHBIMU PETHCTPOB OyXraJiTepckoro ydJera.

CBOCBPEMEHHO OTpa)kaeT Ha C4yeTax OyXraJTepCcKOro ydera OIepaluu,
CBA32HHBIC C MOCTYINICHHEM K IPUHATHEM K YYeTy OCHOBHBIX CpEICTB,
HETIPOH3BE/ICHHBIX aKTHBOB, IIPaBa II0JIb30BAHUS MIPOTPAMMHEIM 00ECIICUEHHUEM U
0a3amH, a TakKe ONEpAlVH, CBSI3AHHBIE C UX CIHCAHMEM H IIEPEMEINEHHEM B
D2HOHHEIX CyiaX ¥ YIIPaBIeHUH;

SXEMECIYHO HAUUCISIeT aMOPTHU3AIUIO;
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YIaCTByeT B IPOBeIeHUH WHBeHTapu3amuu OC, HENPOU3BEIEHHEIX aKTUBOB,
paBa TIOJMb30BaHMS MPOrPAMMHEIM oOGecreyeHreM u Gasamu, ompegenser
PE3YIIETATEl HHBEHTAPU3ALNH M OTPAXAET HX B OyxranTepckom yuere;

KOHTPOIIMPYET ~pacyeT 3eMEeNBHOTO Hamora, Haiora Ha J¥MYyILNECTBO,
npoussengeHHoro HMOHC u Ipd  HEOOXONUMOCTH TOTOBHT JOKYMEHTBl H
COOOIIEHNS B HAJIOTOBEIH Opras o TIepepacyeTe HaJIoOroB;

nepeduciser Hanoru 8 UOHC;

IIPOU3BOAUT cBepky ¢ HMDOHC mo SEMEJIPHOMY HAaJIOTy M HalOry Ha
HAMYILECTBO;

CHEMECTYHO aHANUSHUPYET pacdeTHl 1o IOPUHATEIM  OIOMKETHBIM U
JCHEXKHBIM 005I13aTEILCTBAM B paspese crareif pacxosos; :

CIKEMECIUHO IIPOBEPSIET COOTBETCTRIE (DaKTHYECKHX PACXOOB KACCOBEIM B
pas3pese neneBwIX cTareii pacxonos u KOCI'Y;

[IDUHUMAET YyYacTHE B COCTABIEHUU Oyxranrepckoi, OTIEpaTUBHON W

CTATUCTUYECKOH OTYETHOCTH;

[IPUHAMAeT y4acTHEe B COCTaBIICHHHI IIPOCKTa CMETBI pacXoloB Ha
NPCACTOAIMH (HMHAHCOBEII O s PalOHHEIX Cyn0B H Yupasnenus Cyne6roro
AeTapTaMeHTa;

COCTABIIACT CTATUCTUYECKHE OTYETH: «CBENEHHS o HalM9UH U JBHKEHUH
OCHOBHBIX (hOHI0B (cpencts) HCKOMMEpPHYECKMX OpraHmsanmity u «CBeneHus o
MHBECTULHAIX B HEYUHAHCOBBIE AKTHBEI»;

npencrapiser B Cyne6urrii Jlenaprament npu Bepxosrom Cyne Poccniickoi
Denepanuu cenenus s BBITCNICHHUS IEHEXKHBIX CPEJICTB JUTA YILIATHI HATIOra Ha
MMYIIECTBO U 3¢MEbHOrO HAJIOTa;

dopMupyeT 4ucioBEe ToKazaTem OTHeTa — NPUIOKEHHNE K HOSCHUTENIbHOM]
samucke CBeleHHS O IBIKEHHH HEe(DMHAHCOBEIX aKTHBORB (9. 0503168),
OCYIHIECTRIISET CYETHYIO H JIOTHYECKYIO TIPOBEPKY MPaBHIILHOCTH (hOpMHUPOBAHHS
{HCIIOBBIX NOKa3aTesell yKa3aHHoOro OT4YerTa;

TIPOBEPSIET 0OOCHOBAHHOCTE TEPBUYHEIX YHETHBIX NIOKYMEHTOB, KOTODPBIMH
OQOpMITEHBI (DaKThI XO3AHCTBEHHOI ACSATENLHOCTH 110 Y4eTy OCHOBHEIX CPEICTB
32I1aCOB, BBINOJIHAET JIOTUIECKYO YBA3KY OTZIeIIBHBIX IIOKa3aTeNeii;

obecrieunBaer HEIIOCPEICTBEHHOE  BejleHue JACIONPOU3BOACTBA 10
BOTIPOCaM CBOEro HalpaBleHus B paGoTe oTxena:

eXEHEBHOE IOJIyqaer IOCTYIUBIIYIO KOPPECIIOHIEHIUIO 1o
OIPENICIICHHOMY HaIpaBIIEHHUIO yueTa.

TIePENIacT UCIIONHEHHBIE TOKYMEHTE! 3aMeCTHUTENTo HaYanbHUKA YTIpaBleHus
— [IMaBHOMYy Oyxranrtepy, B ero OTCYTCTBHE - HaYalbHUKY OTHENa, B JeHb
0OOPMITEHHS HOKyMeHTa st NIPOBEPKH U IOAIHCAHNS,

TICPENACT NOKYMEHTHI Ha PETUCTPALIHIO U OTIIPaBKY;

HHDOPMHUPYET 06 HCHIOTHEHMUH AOKYMEHTOB, HaXOISIIMXCS Ha KOHTPOIE,
SaMECTHTEN HavalbHUKa YIPaBIeHHUS — [IIaBHOLO Oyxrantepa, B ero orcyrcrBHe
- Ha4allbHMKa OT/IENa;

BBIIIONHACT NPYTHe NOPYYeHHs 3aMECTHTeNs HAYalbHUKA YmpaBnenus —
[1aBHOTO OyXranTepa W HayalbHHKA OTIENA ¢unancos, Gyxrantepckoro ydera H
OTYeTHOCTH.

['naBHbIf crienuanuct o6s3an:



8

UCTIONHATE JOJDKHOCTHBIE OOS3aHHOCTH B COOTBETCTBUHU C PEryIaMeHTOM Ha
BBICOKOM NPO(ECCHOHATBFHOM YPOBHE;

UCIIOJHATE ITOPY4eHHsI PyKOBOAUTENEH, JAHHBIE B IIpe/ieNiaX X IMOJHOMOYUI,
a B X OTCYTCTBHE — JIALI, UCIIONHSIOMUX UX 00S3aHHOCTH, B CPOK, OIpe/ieIeHHBII
B IIOPYYCHHUAX BBIILICYKA3aHHEIX PYKOBOJUTENEH WK JINILI, UX 3aMEILAIOIIUX;

coOMoaTh IpH KCIONHEHUH JODKHOCTHBIX OGS3aHHOCTENt ImpaBa u
3aKOHHBIC HHTEPECH IPAXKIAH U OpraHU3aLiHiA;

TIPOSBIIATE KOPPEKTHOCTh B OOpAIlEHHH C TPakKAaHAMM U JIOJDKHOCTHBIMH
JHLIAMH;

coOmozare NpaBHia BHYTPEHHEro pacrnopsaka Ympasimenns CyneGHoro
AenaprameHTa B Pecrry6nuke Mopaosus;

TIOANCPKUBATE YPOBEHb KBAIM(DUKALWH, HEOOXOAMMEIN IJIS HAIJIeXKaIlero
UCTIOTHEHHUS JOJDKHOCTHBIX 00S3aHHOCTEH;

Oepedb rocynapcTBEHHOE MMYIIECTBO, B TOM HHCIE IPELOCTABICHHOE eMy
JULSL NCTIOJTHEHUS JIOJDKHOCTHEIX 00S3aHHOCTEIH;

NPEACTaBIATE B yCTAHOBICHHOM IOpPAJKE IPEXyCMOTPEHHEIE (eaepaTbHbIM
3aKOHOM CBeJIeHHs 0 cebe U WIeHaX CBOEH CEMBH;

coo0mare B MUCEMEHHOU Gopme HavYaJlbHUKY YTIPaBICHUS O MPEeKpaIleHHN
rpaxnancTea Poccmiickoit ®eneparmn wim  npuoGpereHum rpaKJaHCTBa
(MoAKaHCTBA) MHOCTPAHHOTO TOCYAAPCTBA JIHGO IIOJTyYE€HUHU BUJA Ha XKHUTEIHCTBO
WA MHOTO NOKYMEHTa, IOATBEPXKIAIOLIEro IPaBO Ha MOCTOSHHOE MPOXKHBAHUE
IPaXNaHWHA HA TEPPUTOPUM HHOCTPAHHOIO TOCYAapCTBAa, B J€Hb, KOTIa
TPAKNAHCKOMY CIIyXalleMy CTall0 HM3BECTHO 00 3TOM, HO He TO3[IHEe IISITH
pabounx nHeH co JHA IpekpamleHus rpaxpasctsa Poccuiickoit Denepanuy uH
MPHOOPETEHNsT IpaXKAaHCTBA (IIOANAHCTBA) HHOCTPAHHOIO rocyjapcrsa Jubo
[IOTyIeHNUS BHIA HA XXUTENBCTBO HIM HHOIO NOKYMEHTa, MOATBEPIKHAIOIIETO
TIpaBO Ha IIOCTOSIHHOE NPOXXHBaHUE IPAXIAHWHA HA TEPPUTOPUM WHOCTPAHHOTO
roCyZapCTBa; '

COO0IAaTh HAYATBHUKY YTIPABIEHHS O JIMYHON 3aHHTEPECOBAHHOCTH pu
HCTIONHCHUA  NOJDKHOCTHBIX ~ OOS3aHHOCTEH, KOTOpas MOMET IPUBECTH K
KOHQIUKTY MHTEPECOB, NPUHHMATh MeEPHl IO IIPEJOTBPAICHUIO TaKOoro
KOH(IIUKTA;

COOMNIOAATh TpaBUIAa ¥ HOPMBI OXPAaHBI TPYHA, TEXHUKH Oe3omacHocCTH,
POTHBOIIOXXaPHOM 3aI[UTEI Ha CBOEM pabodyeM MecTe,

COOJIIOAATh MPABOBBIE aKTHl H PACMOPSAUTEIBHEIE JOKYMEHTHI, KaCAIOIIHecs
SCIICHMS NEJIONPOU3BOACTBA, B TOM YHCIE HaaJIeXalluM o0pa3oM Y4YHTHIBATH H
XP2HHTD IIOJyYCHHBIE Ha HCIIONHEHHE NOKyMEHTHI M MaTepHalbl, CBOEBPEMEHHO
fepeliaBaTh UX OTBETCTBEHHOMY NOJDKHOCTHOMY JIMILY, B TOM 9HCJIE IIPH yXOJE B
SHCTONHBIM  OIUIAYMBAEMBI M WHOW OTIHYCK, YyOBITMH B ciryxeOHyI0
HOM2HIHPOBKY, IIPEAIoIaraeéMoii BpeMEHHO! HeTPYAOCIIOCOOHOCTH U T.1.;

COOMO/aTh  OrpaHMYEHMs W 3alpeTsl, YCTAHOBICHHBIE B  IENIIX
TPOTHBONEHCTBUS KOPPYIILHH.

3.3. IlpaBa r1aBHOTO CHENMATHCTA.

3.3.1.0cHOBHBIE TpaBa TIVABHOTO CHENUWANNCTA, KaK IPaKHAHCKOTO
~I)AaIICro, YCTaHOBIICHEI cTaTheil 14 DenepansHoro 3axkoHa ot 27 mrons 2004
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roma Ne79-@3 «O TOCYNapCTBEHHOM rpaKHaHCKOW cmyx6Ge Poccumiickoii
Denepamuny.

Ha ocrHoBanwu nannoii craten TJIaBHBIU CTIEIUAIUCT UMEeT IIpaBo:

SHAKOMHUTECH C  NOKyMEHTaMH, ONpEAENSIONHMH  ero JOJDKHOCTHEIE
00s13aHHOCTH, TpaBa u OTBETCTBEHHOCTD, KPUTEPHH OLEHKH KAUecTBA paboTer u
YCJIOBHSI IPOJIBHIKEHHS 110 CITyXkGe;

SHaKOMHUTBCS C NIPOEKTAMH pelleHwi, IIPUHUMaeMBEIMH Ha4aIbHIKOM OTHeNa,
KACAIOIMMUCS  NEATENBHOCTH OTheNa u BEITIOJIHAEMBIX UM  JJOJDKHOCTHBIX
o0s13aHHOCTEIH;

IIPUHUMATE PELIEHUs W YYacTBOBATH B KX ITOATOTOBKE B COOTBETCTBHUU C
HACTOAIINM NOKHOCTHEIM PETIAMEHTOM;

OCYIICCTBIIATE IIOATOTOBKY IPOEKTOB ITHCEM ULl BENCHUs MEPENUCKH ¢
Ynpasnenuem DenepansHoro Kasmaueiictsa mo Pecy6nuxe Moprosus 1o
BONIpocaM, BXOZSIIIMM B €I'0 JOJKHOCTHEIE obs3aHHOCTH;

TIONy9aTh B  yCTAaHOBIEHHOM TMOPSAKe HHQOpMaUI U MaTepHuaEk],
HEOOXOUMEIE [IS HCIIOMHEeH S AOJDKHOCTHBIX 00sI3aHHOCTE;

3alpalliBaTe JIMYHO WM [0 MOPYYEHHMIO 3aMECTHUTENII HaYaJlbHUKA —
TIaBHOTO OyXranrepa, HayalbHHUKA oTnena (GuHaHCOB, Oyxrantepckoro yuera u
OTHYETHOCTH M €T0 3aMECTHTEIS OT CTPYKTYPHBIX IOApa3fieNeHnii Ympasienus
Cyne6uoro ACTapTaMeHTa W  palfOHHEBIX CYHOB JNOKYMEHTBI H CBeJeHWs,
HEOOXONUMEIE [UISl BBIMOTHE U] AOJDKHOCTHEIX 00s13aHHOCTEI;

OCYIIECTBIATE B3aUMOJEHCTBHE C TPOKNAHCKUMH  CIyXKalllUMH  JIPyTUX
CTPYKTYPHEIX  IOApa3eseHuii Yupasnenus Cyne6uoro JieTlapTaMeHTa B
Pecny6Gnuke Mopnosus, npusnexars B Cllydae HEOOXOIUMOCTH C paspelieHus
3aMECTUTEINS HaYalbHUKA — IJIaBHOTO Oyxrantepa, HayanbHUKA OTzena (GHHAHCOB,
Oyxrainrepckoro y4€Ta U OTYETHOCTH U €0 3aMeCTHTENs CIIELUAINCTOB JIPYTUX
CTPYKTYPHBIX OApa3/ieIeH i K PEIICHHIO BO3IOKEHHEIX Ha HEro 3a/1ay;

TpebOBaTh CO3aHUs YCIOBHiIL AN 0becrieueHns COXpaHHOCTH JEHEXHBIX
CPCACTB IIPH WX TIONYYEHUW, NOCTABKE W XPaHEHHIO B Kacce YmpapieHus
Cyne6Horo JeTIapTaMeHTa;

TpeboBaTh co3manms OpTaHU3aNOHHO-TEXHUIECKHX yCIIOBHIA, HEOOXOAMMBIX
A1 UCIIONHEHUS  JOJKHOCTHEIX o0s13aHHOCTEH, OKa3aHms COLECHCTBUS B
HCTIOTHCHHA JIOJDKHOCTHBIX 06sS3aHHOCTEH, BO3JIOXKCHHBIX HA HETO; pean3aluy
1paB, IIPENlyCMOTPEHHBIX HACTOSAIIUM JOMKHOCTHEIM periiaMeHToM;

BRIHOCHTE Ha pacCMOTPEHHE HAYaTBHHKA Otnena mpemmoxenns o
JIYHIICHUIO NeSTeNbHOCTH OTHena, COBEPUICHCTBOBAHMIO €0 paGoTEL, & TaKKe
CBOeH  fesTenbHOCTH, IPEAIarath — BapHaHTHI  YCTPAHEHHS HENOCTATKOR
5 ISATENBHOCTH OTHENa,;

[IOTy4aTh NCHEXHOE COAep)KaHWe H APYTHE BBIIJIATEl B COOTBETCTBUU C
DexepanbHEIM 3aK0HOM «O T'OCYIapCTBEHHOM IpaxaancKolt ciyx6e Poccuiickoit
@eneparmu» or 27 mons 2004 roga Ne 79-@3;

[I0Ty4aTh OTABIX, OOeCcHeuYnBacMEI IIPEIOCTAaBIICHHEM BEIXOAHBIX [HEl
# HepabouHux Mpa3gHUYHBIX AHEH, a TaKkKe eXerofHbIX OIIaYHBAEMELX OCHOBHOTI'O
# JOTIONTHHTENIBHOT'O OTITYCKOB;

IOBEIIIATE CBOM IIpohecCHOHAIBHEIIH YPOBEHBE;
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HHBIC TIpaBa, NPEAOCTaBIeHHbIE (DefepatbHbIM 3aKOHOM OT 27 HIOJs 2004
rozna Ne 79-@3,

3.4. OTBeTCTBEHHOCTH IIABHOTO CIIELIUAIUCTA.

I'maBrEIf  cmenmammer  Hecer YCTaHOBJIICHHYI0  3aKOHOHATEHCTBOM
Poccutiickoit ®epepanyu otseTcTBEHHOCTS:! -

38 HCHCNIONIHeHNE MM HEHa/JIeXalllee UCTIONHEHHe BO3JTOKEHHEIX Ha HETro
AOJDKHOCTHBIX 00S3aHHOCTEH;

3a HeCOoOIIONeHNEe OrpaHUYeHHH U 3allpeTOB, CBS3AHHBIX C IPaXKJaHCKOH
CIIyx00i; _ : _

 3a HEBBINTOJTHEHUE TpeOoBaHuii, YCTaHOBJIEHHBIX TIpHKa3amuy,
pacniopsbkenusamu Cyzne6Horo nemapramenra npu BepxoBHoMm cyne Poccumifckoit
Qenepaunu 1o HUH(POPMaMOHHOI GesomacHOCTH, TexHHYeCKOl 3alIUTEI
MHQOPMAIlMH B paMkax, TIPENIOCTABNCHHEIX TOJHOMOYHIA; II0 BHEIPEHHIO U
MHQOPMAIIMOHHOMY 06ecIIeyenHuto (BBOJ, HakomneHue, KOHTPOJIb IIEJIOCTHOCTH)
TI0 KaXXJI0M MOJCHCTEME CIIELHATBHOTO IIPOrpaMMHOT0 obecreyeHus;

38 HECBOCBPEMEHHOE BBIMOJHEHHE 3aNaHuii, IIPUKa30B, paCIOPSDKEHUE U
YKa3aHWH{, BBIIECTOSINHUX B HOpANKE IIOAYUHEHHOCTH PYKOBoOuTENEH, 3a
HCKIIIOYSHHUEM He3aKOHHEIX;

32 HECBOCBPEMEHHOE pAaCCMOTPEHHE B IpefieNlax CBOMX JOJKHOCTHBIX
o0s3aHHOCTEl] oOpamenuii rpaxaan u 0011IeCTBEHHEIX O0BEeIUHEHNH, a TaroKe
TOCYAapCTBEHHBIX OpraHOB, yYpeKHeHHil, OpTraHu3alyii ¥ OpPraHoOB MeCTHOIO
CaMOyIIpaBIICHHUS,

3a jeficTBus win GesneifcTie, BCAYILIHE K HAPYIICHUIO TIPAB MITH 3aKOHHEBIX
HHTEPECOB Ipa<aH;

3a pasTallleHue CiIyxe0HoM HHGOPMANiK U MHEIX CBEJICHHH, CTaBIINX eMy
H3BECTHBIMHU B CBSI3U C HCIIOJHEHHEM HOIKHOCTHEIX obs13aHHOCTE}!;

3a Heco0mozeHue pacropsiaka paGouero BPEMEHHU M IUCUUIUIHHEL B Otxene,
HPaBAI TOXAPHOH Ge30MaCHOCTH M TEeXHHKH Ge30MacHOCTH Ha CBOEM pabouem
MECTE U B IIOMEILEHUIX Y IpaBIeHusI.

38 IpenCTaBleHHe pYKOBOACTBY HENOCTATOYHON HEOOBEKTUBHOM
HHbOpManuy.

38 HapylmieHue monoxeHuil Komekca 5TUKH H CIIy’)ke0HOro TmoBeneHwus
DelepalbHEIX rOCYIapCTBeHHEIX TPAKNAHCKUX CITYXAIUX YIIpaBieHu s,

3.5. CornacHo crarbe 15 ®DenepanbHOro 3akoHa ot 27 mos 2004 roxa Ne70-
D3 «O rocynapcreenHoit TpaXaaHCKol cimyx6e Poccuiickoi Denepanymy
[TIaBHBIA CHELHANUCT Hecer AUCHHILIMHAPHYIO, TPaXXIaHCKO-IPABOBYI0 WK
VTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHUH C denepansrEIM
32KOHOJATENbCTBOM B CIIYYae UCIIONHEHUS UM HETIPaBOMEPHOTI'0 MOPYYEHHS.

4. Ilepeyens Bonmpocog, mo KOTOPBIM I'JIaBHBIH CIIEHATUCT
yHaCTBYeT B IIOAr0TOBKE NPOEKTOE HOPMATHBHEBIX
MPABOBLIX AKTOB H NPOEKTOB YN PABJIeHYCCKHX
H MHBIX pelleHHi.

4.1. I'naBHEIH cnequamicT BIIpaB€ IPUHUMATh YYaCTHUE B;
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B IIOArOTOBKe MHGOPMALMK IO BOIPOCaM, BXOISIIUM B €ro MODKHOCTHEIE
00513aHHOCTH;

B IIOATOTOBKE aHATMTHIECKUX MaTEPUAJIOB IO HAIIPABIICHHIO JIESITEILHOCTH;

B OOCYXIEHHH IPOEKTa 3aKOHONATENBHOTO WM HOPMAaTHBHOI'O ITPaBOBOIO
aKTa;

B IIOZITOTOBKE JOKJIAJHOMN IGO0 CITy)KeGHOM 3aIUCK.

4.2. B COOTBEeTCTBHH CO CBOeii KOMIETeHIHel NIPUHUMAET Y4YacTHE B
TIOATOTOBKE INPOCKTOB TaKMX HOPMATUBHBLIX IPAaBOBEIX 4KTOB II0 HAIPABICHHIO
CBOEH NEATENBHOCTH, KaK IIPHKAa3hl U PACIIOPSKEHUS HAYAThHUKA Ynpasnenus

- Cyne6Horo nemapramenra.

S. Ilopsinok ciayxeGHOro B3aHMOxeHCTBHS IJIaBHOTO CIIENHAJIHCTA
B CBFI3H C HCNOJTHEHHEM JOJIKHOCTHBIX 00s13aHHOCT !l
¢ (heepanbHBIMH H MEPOBBIMH CyIbSIMH,
TOCYNAPCTBCHHBIMH  CJTy’KalllUMH Y npasienus Cyae6Horo femapraMeHTa B
Pecmy6sinke MopaoBusi, paitoHHBIX CYA0B, HHBIX rOCyapCTBEHHBIX OPraHoB,
rpakIaHaMH M OpraHU3anHsIMHU.

5.1 I'naBHurIi CIOCOUAINCT OCYWUIECTBJISIET  B3aUMOJEUCTBUE CO
CIICAYIOMUMY TOCY IapCTBEHHBIMH CITYKAIIMMU: '
3aMECTUTEJIEM HaYallbHUKA YTpaBIe€HHS — TJIABHBEIM Oyxranrepom,

HA9aNTbHUKOM OTAeNa (HHAHCOB, OyXTalTepCKOro yd4eTa M OTYETHOCTH, €ro
3aMECTUTENIEM ¥ I'OCYAAPCTBEHHBIMY CITyKaIllUMH OT/eNIa;

TOCYNapCTBEHHBIMU  CIyXallUMH ~ OTHENOB  Ympaenenus CymeGHOro
AenapTaMeHTa, palfOHHEIX CyII0B;

PYKOBOIWMTEIIAMU CTPYKTYPHBIX IOZApasueneHuif Ympasnemus Cymne6Horo
JlenapTaMeHTa;

¢ (heZiepanbHEIME ¥ MUPOBEIMH CYIBSIMI;

¢ TOCyNapCTBEHHBIMH  CIyXalluMM  YmpaBieHus  DenepanbHOro
Kasnauelictea mo Pecry6muke Moprosust B Ipefenax CBOUX JOJDKHOCTHBIX
00s13aHHOCTEIH;

C TIpaXlaHaMHd M OpraHu3alMsAMU B TIpelNeiax CBOUX OJIKHOCTHBIX
[IOJTHOMOUYHH,

6. IToxasaTenn 3¢ heKTHBHOCTH U Pe3yIbTATHBHOCTH
npogeccHoHaNbHOI c1ykeOHOI JesITeNbHOCTH
rJIaBHOI'O CHeHAJHCTA.

6.1. B opranusanuu tpyna:
TNPOU3BOAUTENLHOCTD (BBIIOIHAEMBIH 00beM paborT);
Pe3yNBTaTUBHOCTS (Mepa NOCTUKEHHUS TOCTABJIEHHEIX I[eneit);

VHTCHCUBHOCTh TpyJa (CHOCOOHOCTP B KOPOTKHME CPOKH BBIIOJHSTE
OIIpe/IeIeHHBIN 06BeM paborT); -

COOIIOIeHne TPYIOBOM AUCLIUTLIHHEL
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6.2. CBOEBPEMEHHOCTD U ONEPATUBHOCTH, TO €CTh BEITIOJHEHHE MIOPY4YEHUH B
YCTaHOBJICHHBIC  33KOHOJATENBCTBOM,  HO/DKHOCTHBIM — PErIAMEHTOM M
Ha9aIbHIKOM Yrpasienus Cyne6GHOro nenapTaMenTa CpoKH.

6.3. Ka4ecTBO BEINONHEHHON PaGOTHI: |

TIOITOTOBKA OKYMEHTOB B COOTBETCTBUM C yCTaHOBJIECHHBIMY TPeOOBAHUSIMIE;

TIOJIHO€ U JIOTHYHOE U3JIOKEHUE MaTepHara;

IOPUINYECKH IPaMOTHOE COCTAaBIIEHUE JOKYMEHTA,

OTCYTCTBHE CTUITMCTHYECKUX U IPAMMATHYECKUX OIITHOOK.

6.4.Ilpodeccuonanuzm:

npodeccroHanbHas KOMIIETEHTHOCTB (3HaHUE 3aKOHOJIaTeNIbHBIX,
HOPMATUBHBIX MPABOBBIX KTOB, IIMPOTA PO(ECCHOHATBEHOTO KPYTro30pa, YMEHHE
paboTate ¢ fOKyMeHTaMH);

CIIOCOGHOCTB  BBITIONHATE JOJKHOCTHBIE (BYHKIIUU CaMOCTOSTENbHO, 0e3
TIOMOII PYKOBOAUTEJIS UIIU CTAPIIETO II0 JIOJKHOCTH,

CIIOCOGHOCTh  YETKO OpraHM30BHIBATE U IUTAHUPOBATh  BBIMOJTHEHNE
TIOPYHCHHBIX 3a/laHUH, YMEHHE PalMOHANIFHO HCIIONB30BaTh pabouee BpeMms,
PacCTaBIIATE IPUOPHUTETEL,

OCO3HaHHC OTBETCTBEHHOCTH 3a IIOCHENCTBMS CBOMX JEHCTBUH
[IPUHUMAEMBIX PEUIEHHUI;

CIIOCOOHOCTb COXPAHATH BEICOKYIO PaGOTOCIIOCOBHOCTH B 9KCTPEMANTBHEIX
YCIIOBUSIX,

Havansnuk otaena huHaHCOB, (
OyXranTepckoro yd4era ¥ OTYETHOCTH C ‘Z/{/j T.B.ABepbsiHoBa
v/

=]
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