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(enepanbHOro rocy1apcTBEHHOTO MPakKJAHCKOTO CITYKAIETO0, 3aMEIAIOLIET0 B
Ynpasinenuu CynebHoro nenapramenTa B PecyOnrike MopaoBusi JOHKHOCTh
(GeneparbHON rocy1apCTBEHHOM IPaXKIaHCKOMN CITyXKOBI
IJIABHOIO CIIEIIMAIMCTa OTAeNIa KalluTaJIbHOTO CTPOUTENIBCTBA M OKCIUTyaTal[uu 31aHui

I. O6mue moJioxeHust

1.1. IOJDKHOCTH IIaBHOIO CHELHUANINCTa OTAeNa KamuTalbHOIO CTPOUTENBCTBA U
OKCIUTyaTaumu 37aHuid  Ympasinenus CyneOHoro nenapramenta B PecryOnuke
Mopnosus B coorBeTcTBHM ¢ Peectpom momkHocTe# (dhenepanbHONU rocyaapCTBEHHOM
TPaXJAHCKOM CIy>KObI OTHOCUTCS K CTaplieit rpyrne ODKHOCTEH ¢enepanbHoM
rOCyAapCTBEHHOW IPaKIaHCKON CITY»KObI KATETOPUH «CIIELIUATTUCTBI».

1.2. I'maBHBIM choeuManMCT Ha3HA4YaeTcs M OCBOOOXKIAETCS OT JOJDKHOCTH
NpUKa30M HauyanbHMkKa YmpaBienus CynebHoro npemaprameHta B PecmyOnuke
MopnoBusi.

1.3. I'naBHbI CHEUMAUCT IOAYMHSAETCS HEMOCPEACTBEHHO 3aMECTUTEIIO
HayajbHUKA YMpaBiA€HUS - HayaJlbHUKY OTAeNa KalUuTalbHOIO CTPOUTEILCTBA W
OKCILTyaTalliy 3JaHui, a B cllydae ero OTCYTCTBHS 3aMECTUTENI0 HavyalbHHKa OTAENa
KaIMTalbHOTO CTPOUTENBCTBA M OKCILTYaTAIlMH 31aHHH.

1.4. Ha mepros BpeMEHHOI0 OTCYTCTBHUS INIaBHOTO CIELMAJIACTA €ro 3aMelaeT
JApYTrO¥ IJIaBHBIM CIELUANUCT OTAeNa KalmUTaJIbHOTO CTPOMTENIBCTBA U IKCIULyaTalluu
3JaHUM, COIJIaCHO paclpe/ielieHHI0 O0s3aHHOCTE MeXIy TIoCyIapCTBEHHBIMU
CILyXalluMH OT/ea.

Ha rnaBHOro cnenuanucra, COrJIaCHO paclpefiefieHHI0 OOS3aHHOCTEM MEeXIy
rOCYJapCTBEHHBIMU CIYXXalllUMU OTAeNIa, MOXeT ObITh BO3JO0XKEHO HCIIOJHEHHE
00s3aHHOCTEH, BBINOJIHAEMBIX JAPYTMM  CIIELHAAJIXMCTOM OTHeNa  KalUuTaJlbHOI'O
CTPOUTENBCTBA U SKCITyaTalluy 3AaHUM.

1.5. I'naBHBIN cienuanucT B cBoel CityxeOHOM AesTEIbHOCTH PYKOBOACTBYETCS:

Koncruryuueit Poccutickoii @enepanumy;

®enepanbHbiM 3akoHOM OT 27.05.2003 Ne 58-@3 «O cucreme rocy1apcTBEHHOM
cityx0b1 Poccuiickoit @eneparumy;

@epepanbHbiM  3akoHOM oT 27.07.2004 Ne 79-®3 «O rocynapcTBEHHOM
rpaxaaHckoi ciayx6e Poccuiickoit @enepanuny;

DenepanbHbM  3aKk0OHOM OT 8 sHBaps 1998 1. Ne 7-©3 «O Cynebnom
nenapramenTte npu BepxosaoMm Cyne Poccuiickoi @enepanun»;

ykazamu [Ipe3nnenTta Poccutickoit @enepaiiuy;

nocraHoBieHussMu IIpaButensctBa Poccuiickoit ®enepanuy;

OUCbMaMM, TpuUKa3aMd  MUHUCTEpPCTBA  CTPOMUTENBCTBA U JKUJIMIIHO-



KOMMyHanbHOro Xo3sctBa Poccuiickoii ®enepany,

TACbMaMH, NprKasaMi MuHHCTepCTBA CTPOUTENBCTBA, TPaHCIIOPTa U JOPOIKHOTO
xossictBa PecrryGiuku Mopnosus,

HOPMAaTUBHEIMH NIpaBoBRIMH akTamu CyneGHOro pemaprameHTa npu BepxoBHOoM
Cyne Poccuiickoii Denepannu;

4AMUHHCTPaTUBHBIM Periamentom VYmpasnenus CyneGHoro JEerapTaMeHTa B
Pecny6mike Mopnosus;

TMONOMEHUAMH, HUHCTPYKIUSAMH, METOJUYECCKHUMHU PEKOMEHIALUSIMU,

TIOJIOXKEHHEM 00 OT/IENe KalUTaIbHOTO CTPOUTENHCTRA 1 SKCIUTyaTalMy 3JJaHUMH;

HACTOSAIIUM JA0DKHOCTHBIM PErJIaMEHTOM.

IL. KBanupukanuonnsie TpeGosanus

2.1. Ha 0mKHOCTB TVIaBHOTO CITeIHATHCTA OT/eNa KaluTATbHOrO CTPOUTENIbCTBA
M SKCITyaTallny 3NaHKUH HA3HAYAIOTCS JIMLA C BBICIUMM 06Pa30BaHKMEM, HE HUKE YPOBHS
OakanaBpuara, cHemmaguTeTa IO CICHUANbHOCTSAM, HAaNpaBIEHUSIM IIOATOTOBKU
«OKOHOMMKA H yNpPaBIeHHEY, « DKOHOMUKAY.

2.2. JIns 3aMelueHus JOMKHOCTH [MIABHOTO CIICLUAJINCTA OTHENa KalTMTaIbHOTO
CTPOUTENLCTBA U DKCILTyaTalMy 31aHUH TPeGOBaHHUSA K CTaXKy paboTHl Ha OIKHOCTSIX
TOCYNapCTBEHHOM IPa)KJaHCKOM CIyXKObl WITH K CTaXy pabOTHI IO CIEIHUATBHOCTH HE
NPEIbABIISTFOTCS.

2.3. I'MaBHBI# CIEUMATHCT OTAeNa KaMMTalbHOro CTPOMTENILCTBA U IKCILUTyaTaLlUH
3/IaHUH JOJDKEH 3HATH U yMETh IIPUMEHSTh Ha [IPaKTUKE:

3aKoHozarenbCcTBO Poccuiickoit Menepalliii, B COOTBETCTBHH C KOTOPBIM
PEryJIMPYIOTCS OTHOLICHHS, CBS3aHHBIE C IPaXKAAHCKOM CIy)kGOM, COTacHO cTarhe 5
®enepanbHoro 3akoa «O FOCYIapCTBEHHON TIpaXklaHCKOM ciyxbe Poccuiickoit
Denepanyny;

denepanbHbii 3aKoH oT 25 nexadbpst 2008 r. Ne 273-®3 «O npoTHBOAEHCTBHH
KOPPYIILIAKY;

yka3 Tlpesunenta Poccuiickoit ®enepaunn ot 12 aBrycra 2002 r. Ne 885 «O6
YTBEPXKICHUU OOLIMX MPUHLHIOB CIYXeGHOTO MOBEIeHHS roCyAapCTBEHHBIX
CITyXKaIUX»;

yka3 Ilpesunmenta Poccuiickoit @enmepanun ot 18 mas 2009r. Ne559 «O
NPEACTABICHUM  IpaXJaHAMM, TPETCHAYIOIIMMH Ha 3aMelleHHe  JOJDKHOCTE
denepansHOi rocymapcTBeHHOM ClykObl, M (elepalbHBIMU TOCYIaPCTBEHHBIMY
CLy)KalllUMHU CBEJIGHUH O J10X0J1aX, 00 UMYILECTBE U 0093aTeIbCTBAX HUMYIIIECTBEHHOI'O
XapaxkTepay;

ykassl IIpesunenta Poccuiickoit ®eneparuu;

MIOCTaHOBJICHHS ITpaBurensctBa Poccuiickoii Deneparuu;

ocraHoBnenust BepxosHoro Cyna Poccuiickoit ®eneparmm, BepxoBnoro Cyna
Pecny6nuku Mopnosus;

nocraHosnenuss Cosera cygmeit Poccuiickoii Oenepanun, Cosera cyneit
Pecry6nuku Mopnosuw;

HOpPMAaTHBHBIMU NpaBoBbIME akTamu CyzneGHoro IenaprameHTa mpu BepxoBHoM
Cyne Poccuiickoii Denepanuu;

['paknanckuit kogexc Poccwuiickoit Denepanuu,
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bro/pketHbiit koneke Poccuiickoit ®eneparyn,

Oenepanenbiii 3ak0H 0T 05.04.2013 Ne 44-®3 «O KOHTpAKTHOH CHCTEME B
cepe 3aKynok, TOBapoB paGoT, ycIyr ms OGecledeHHs TOCyJapCTBEHHBIX H
MYHUIUIAIBHBIX HYXKI»,

IIpukassl MHHHCTEpCTBA SHEpPreTHKH M TapudHOH mNONUTHKM Pecry6inku
Mopnosus,

IMocranosnenust [paBurtenscTa PO,

Ipuxa3sl Munduna Poccun, a Takxe:

HOPMbI M [IpaBUJia OXpaHbl TpPyJda, TEXHHKHA OE30IaCHOCTH W IOXKAPHOM
0e30macHOCTH;

npaBuiia BHYTPEHHErO TPYAO0BOIO PACIOpPSAKA;

 aJIMHHUCTPATHBHBIH pernamMeHT YIpasieHus CynebHoro nenaprameHTa B
Pecny6nuke Mopnosus;

JOJDKHOCTHOMU periiaMeHT;

IpaBuUa AeI0BOTO 3THKETA;

HOPMAaTUBHYIO 6a3y COOTBETCTBYIOIIEH C(epsl AeSTENBHOCTH, OCYIECTBISEMON B
IpefiesiaX CBOMX JOJKHOCTHBIX 00S3aHHOCTEH 1 ITOJIHOMOYHUIA;

MOPsIOK paboTsl co CitykeGHOM HH(pOpMaLUeH;

Mepel 10 obecrieueHuIo 0Ge30macHOCTH WH(OPMALUKM TIPU  HCIIOTH30BAHHH
OOIIECHCTEMHOTO M MPHKJIAJHOTO I[IPOTPAMMHOTO ObecreueHus, TpeGOBaHHS K
HaJIe)KHOCTH MapoJiei;

NOPSANOK  paboTel €O CTyKeOHON JJIEKTPOHHOM II0YTOM, a TaKXke IpaBUiIa
WCIIOJIb30BaHUA JINYHOM 3JIEKTPOHHOM IOYTHI, CIY)KO «MIHOBEHHBIX» COOOILEHUH u
COLMAILHBIX CETeH, B TOM YHCIIe B YaCTH HAIMYHUs JONOJHUTEBHBIX PUCKOB M yIpo3,
BO3HHUKAIOUMIMX TP MCHOJb30BAHUM JIMYHBIX YYETHBIX 3amuceidl Ha CIy»XeGHBIX
CPeICTBaX BBIYMCIUTE/IBHON TEXHUKHU (KOMIThIOTEpAX);

OCHOBHBIC TPHU3HAKW OSJIEKTPOHHBIX COOOIIEHUH, COAEPKAIIUX BPEIOHOCHBIE
BIIOKCHHS ~ WJIM  CCBUIKH Ha  BPENOHOCHBIE CaliThl B  MH(MOPMAIMOHHO-
TEJIEKOMMYHUKALMOHHOU ceTd "MHTepHeT", Bitovas "(GuinMHrosele" muceMa U cram-
PacChbUIKH, yMEHHE KOPPEKTHO W CBOEBPEMEHHO pearupoBaTh Ha IOIY4YEHHME TaKUX
3JIEKTPOHHBIX COOOIIIEHMIA;

TpeboBanus Mo obecredeHn0 (Ge30MaCHOCTH UH(GOPMAIMY TIPH HCIIOIBb30BAHUH
YAANEHHOro JOoCTyna K WH(OPMAalMOHHBIM pecypcaM TOCYAApCTBEHHOTO OpraHa c
TIOMOLIBIO  MH()OPMAIIMOHHO-TEJIEKOMMYHUKALMOHHBIX CeTeil O6IIero Mojb30BaHuUs
(Bxirouas cets "MHTepHeT"), B TOM YHCIIE C UCTIONIB30BAHHEM MOOHIIBHBIX YCTPOMCTB;

IIpaBUJla U OrpaHUYeHHUS MOAKIIOUEHHUS BHEIITHUX YCTPOUCTB ((ireln-Hakomureny,
BHEIIHUE JKECTKHE /HCKM), B OCOOEHHOCTH OOOpYJOBaHHBIX IIPHUEMOIIEpEAOIIeH
anmnaparypou (MOOMIIbHBIE Teae(OHbI, MIAHIIETH, MOJEMBI) K CIy)KeGHBIM CpeCcTBaM
BBIYMCIIUTENILHON TEXHUKH (KOMITBIOTEPaM);

NepeueHb 00sA3aTeNIbHBIX CBEACHHUH O JOKYMEHTaX, UCIIONb3yEeMBIX B IIENAX ydeTa
1 MOKCKa JOKYMEHTOB B CHCTEMaX 3JIeKTPOHHOIO IOKyMEHTO060pOTa;

TIOHSTHE W BUBI SJIEKTPOHHEIX MMOIIHCEH;

YCJIOBHsl TIpU3HAHHS OSJIEKTPOHHBIX JOKYMEHTOB, TOMAMUCAHHBIX 3JIEKTPOHHOM
IIOJIMCEIO, PAaBHO3HAYHBIMU JIOKYMEHTaM Ha OyMa)KHOM HOCHTENE, IOANUCAHHBIM
COOCTBEHHOPYYHOU IMONUCEIO,

HOPMBI M IpaBWJia OXPaHbl Tpy/Ja, TEXHHKH OE€30MaCHOCTH U IMOXKapPHOU



0e30macHOCTH;

OpaBuiia BHYTPEHHEro TPYJIOBOIO paclopsiika W HACTOSINEr0 JOJDKHOCTHOTO
periameHTa;

perylaMeHT BHYTPEHHEH OpraHU3aliy rocy1apCTBEHHOTO OpTaHa;

JOJDKHOCTHOU PErilaMeHT;

IIpaBHJIa JIEIOBOTO ITHKETA.

2.4. I'aBHBIN CHIEIUATUCT JOJDKEH YMETh:

aHaAJIU3UPOBATH;

TOTOBUTE IIPOEKTHI HOPMATUBHO-TIPABOBEIX aKTOB;

paboTarh ¢ 3aKOHOJaTeIbHBIMUA U HOPMATHBHBIMH IIPABOBBIMHU aKTAMU;

- pa3pabaThIBaTh IIIaH KOHKPETHLIX JI€HCTBUIA;

OIIepaTUBHO NPUHUMATH M OCYIIECTBIISTh PEIIEHNU;

allaliTUPOBAThCSl K HOBOM CUTyallUM U IPUMEHSTh HOBBIE MOIXOIbI K PEIICHUIO
BO3HHUKAIOLIUX IPOOIIEM;

5} (QEKTUBHO M INOCIEIOBATENIBHO OCYLIECTBISATh B3aUMOJEHCTBHE C APYTHMH
CTPYKTYPHBIMH TMOJApasfeleHusAMH, pabOTHUKAMM palOHHBIX  CYJOB,  HHBIMH
rOCyJapCTBEHHBIMHU OpraHaMH, BEIOMCTBAMU, OpraHU3allisIMH;

IUIAaHUPOBATh, PalUMOHAJIBHO HCIIONB30BaTh CIY)XeOHOEe BpeMS W JOCTHMraTh
pe3yJbTara paboThl;

BIQIETh IpUEMaMU MEXIUYHOCTHBIX OTHOILEHUMH, (ymetrs 3¢ dexTuBHO
COTpYIHHYATH W T[pUHMMaTb COBETHl Kojuler 1o paboTe, He [OOMYCKAaTh
MEKJINYHOCTHBIX KOH(MIMKTOB, WATH Ha KOMIIPOMHCC MNpPH pENIEHWH MpoliieM B
KOH(MIUKTHBIX CHTYaIMsX);

- IPUMEHATh COBPEMEHHBIE MH(OPMAIIMOHHO-KOMMYHHUKALIHOHHbBIE TEXHOJOIMU B
rOCyAapCTBEHHBIX OpPraHax: UCIOJIb30BAaHUE MEXBEJOMCTBEHHOTO W BEIOMCTBEHHOI'O
3JIEKTPOHHOT'O JJOKYMEHTOO000pOTa, NH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETEl;

ONEPATUBHO OCYILECTBIIATh MOUCK HEOOXOOUMON HWHGMOPMAIMH, B TOM YHCIE C
UCIIOJIb30BaHHEM HH()OPMALIMOHHO-TeIeKOMMYHUKAIIMOHHOM ceTh "UHTepHeT";

paboTaTh CO CHPaBOYHBIMU HOPMATHUBHO-TIPaBOBBIMH Oazamu (KOHCYyTbTaHT,
["'apanT), a TaKke rocyapCTBEHHON cCUCTEMON MpaBoBoi uH(GopManuu "OpuinanbsHbIH
VUHTEPHET-MOPTall MpaBoBOM HHPOopMaLuu" (pravo.gov.ru);

CO3[aBaTh, OTIPAB/IATE M IIONy4aThb J3JIEKTPOHHBIE COOOIICHHS] C ITOMOIIBIO
CIly’)K€OHOH 3/IeKTPOHHOW TOYTHI WM HWHBIX BEJIOMCTBEHHBIX CHCTEM OOMeHa
3JIEKTPOHHBIMU COOOIIEHHUSIMHU, BKJIIOUAs paboTy C BIOKEHUSIMU;

paboTaTh ¢ OOLIMMH CETeBBIMHU PecypcaMy (CETEBBIMM JUCKAMH, AITKAMH );

BUJIETH, IIOJI/IEP)KUBATh U IIPUMEHSTh HOBOE, TIEPEIOBOE;

5 HEeKTHBHO U [TOCIIENOBATENILHO paboTaTh ¢ JPYTUMHU [OJipa3AeieHUsIMU;

[IPaBUIIBHO PacTpesensTh pabouee Bpems;

OBITH TpeOOBATENEHBIM, SJHEPIUYHBIM, HACTONYUBEIM U T.II.

II1. Ton:kHOCTHBIE 0GSI3aHHOCTH, IPABA H OTBETCTBEHHOCTH IJIABHOIO
CIEeHAJHCTA

3:1. ]_IeJ'IBIO ACATCIIBHOCTH TIJIaBHOI'O CIelnHalHucTa OTAclla KalluTaJIbHOI'O
CTPOHUTEIBCTBA H 3KCILUIyaTalluu 3IaHUNA  SABISIETCS CBOEBPECMEHHOEC obecnieueHue
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PYKOBOZIMTEIIl OTHENa HEOOXONMMOH M mONHOM MHMopMarmeil o HaIIpaBJIEHUSM
ACATCIIPHOCTH, B LIEJIAX 00€CIIeYeH s OBBIILEHHUS ONePaTUBHOCTH TIPUHATUS PeIEHUH.

3.2. JIomKHOCTHBIE 00S3aHHOCTH TJIaBHOTO CIIeLMaJIUCTa:

- 3aK04aTh roCylapCTBEHHBIE KOHTPAKThI B COOTBETCTBHU ¢ .4 4.l cr.93
DepnepanbHOro 3akoHa ot 5 ampens 2013r. N 44-03 «O KOHTPaKTHOM cUcTeMe B chepe
3aKyIIOK TOBapOB, paboT, ycIIyr /I obecneveH s rocy 1apcTBEHHBIX 1 MYHHULMOATBHBIX
HYXJ»; !
- (GopMHpOBaTh, YTBEPXKIATH U BECTU MJIaH-Tpa(uK 3aKyNoK TOBapoB, paboT U
yeiyr B EnuHolN uHGOpMaMoHHoi cucteme B cepe 3akynok 44-03 (EUC),

- PETUCTPUPOBATH OIO/DKETHBIE 00S3aTeNLCTBA MO 3aKyIIKaM, 3aKIF0uaeMbIM Ha
OCHOBaHuH 1.1, m.8, .29 4.1 cT. 93 ®enepanbHOro 3akona ot 5 anpens 2013r. N 44-03
«O KoHTpaKTHO#T cucteMe B chepe 3aKyNOK TOBapoB, paboT, ycinyr mjisd obecrieyeHus
FOCYNapCTBEHHBIX U MyHULUIANBHBIX HY XKD,

- obecreYnBath 3aKIOYEHHE KOHTPAKTOB;

- obecrieyuBaTh HampaBieHHE HCIIOIHUTEINO (MOCTaBIIMKY) IOKYMEHTOB,
HCOOXONMUMBIX IS  COTJIACOBAHUS  3AKIFOYEHMS KOHTpaKTa C eIWHCTBEHHBIM
ITOCTaBIIMKOM;

- OPTaHW30BBIBATh HAlPABIICHWE B YMOJHOMOYEHHBI opraH WH(OpMaLUU U
IOKYMEHTOB, KOTOpbIE HEOOXOAWMBI Uil BKIIOYEHHS B peecTp KOHTPAaKTOB,
3aKIIIOYCHHBIX 3aKa39UKaMU, HHGOPMALMH O 3aKIIOYEHHBIX KOHTPAKTAX;

- lepenaBaTe B OTAeN (GUHAHCOB, GYXTaiTEPCKOTO y4eTa W OTYETHOCTH
NIOJIITICAHHBIE KOHTPAKTHI;

- BECTH y4YeT (eAepaJbHOTO HEABWKUMOTO HMYIIECTBA, HAXOIALIErOCS B
OTICPATMBHOM YNPABNEHUH, B IOCTOSHHOM (6ECCPOYHOM) MONB30BAHHHE YIIpaBleHHS
Cynebnoro AeTapTaMeHTa U PalilOHHBIX CYIOB;

- obecrieunBaTh MpeCTABUTENHCTRO B DefiepalbHOM areHTCTBE 110 YNPAaBIEHHIO
(benepanbHbIM UMYIIIECTBOM;

- TIPOBOIHUTE PabOTy MO TOCYAapCTBEHHOW PErHCTPaLUH npaBa ONEpPaTHBHOIO
YUPABJICHHS], IIOCTOSHHOrO (6€CCPOYHOro) IONB30BaHHS HA HEIBHKUMOE UMYIIECTBO
(3maHue, coopyxeHHUe, 3eMeNbHBIH ydacTok) Ynpasnenus CyneGHOro menaprameHTa u
PailOHHBIX CY0B;

- TPOBOAWTL pabOTy IO TOCYJapCTBEHHOW pErHCTpaldd Iepexoia  HilH
NPCKpalllcHus  NpaB  Ha HEIABWKMMOE HMYIUECTBO Y IIpaBieHHs Cyne6uoro
AenapTaMeHTa U palOHHBIX CY/IOB;

- TPOBOAMTL pabOTy IO TrOCYHapCTBEHHON PpEruCTpaluu IpaBa Ha BHOBb
CO3/IaHHbIH O0BEKT HEABMIKMMOIO HMYILECTBA;

- ofecne4nBaTh NpenCTABUTENLCTBO B (eneparbHOM OpraHe MCIOIHUTENHHOM
BITaCTH, yMOJHOMOYEHHOM B OOJIACTH rOCYNapCTBEHHOHW PErMCTPAallMM IPH peLICHHH
BOIIDOCOB B 00JaCTU TOCYIAapCTBEHHON pPErHMCTPALAM HEIBUXUMOTO UMYIIEeCTBa
Ynpasnenust Cyne6HOro nemapraMenTa u paiioHHbIX CYyJIOB;

- obecneunBaTh mojady NOKYMEHTOB B (enepanbHBIA OpraH MCHONHHUTENBHOM
BIIACTH, yNOIHOMOYEHHBIH B OOJAaCTH IOCYIapCTBEHHOW PErHCTPALUU [UIS BHECEHMS
U3MEHEHUH B ENUHBIN rocyrapcTBeHHBIH peecTp npas;

- HonydaThk BeIMUCKY M3 EI'PH u npyrue 3apeructpupoBaHHbIe B yCTaHOBIEHHOM
TIOPsIIKE JOKYMEHTBI IIOCIIe PErHCTPalliHg;

- 3AKIOYaTh NOrOBOPHI (FOCYAapCTBEHHbIE KOHTPAKThI) HA OKA3aHHE YCIyr
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BOJIOCHA0XKeHHUs], BOJOOTBEACHHS, TEMIOCHAGKEHHUS, ra30CHAGKEHUS TI0 VYnpasnenuro
Cyne6Horo nermapramenTa u paiioHHbIM cylam;

- 3aKJII0YaTh OrOBOPbI SHEPTOCHAOKEHUS WU KyIUTH-IPOAAKHU 3JIEKTPUUYECKOH
SHEPruM  (rOCYyHapCTBEHHBIE  KOHTPAKTHI) ¢ FapaHTUPYIOLIUM  HOCTABI[HUKOM
JNICKTPUMECKON SHepruu mo Yrmpasnenumio CyneGHOro JAernapTaMeHTa U palOHHBIM
cyznam;

- 3aKJIF04YaTh JOTOBOPBI (IOCYNapCTBEHHBIE KOHTPAKTHI) HA OKa3aHue YCIyT IO
BBIBO3Y TBEPIBIX OBITOBBIX OTXOJOB, ACCEHH3ALMUM IO Yrpasnenuto Cypne6HOro
AeTiapTaMeHTa U pallOHHBIM Cy1aM;

- 3aKJII0YaTh NOroBOPBI (rOCYIapCTBEHHBIE KOHTPAKTHI) HA OKA3aHKe YCIIyT CBS3HU
Ynpasnenuto Cyne6Horo nenapramenta u PaliOHHBIM CyJaM;

- 3AKIIOYaTh  HMHBIC IPaXJaHCKO-NIPABOBBIE JIOTOBOPHI  (TOCYHAPCTBEHHBIE
KOHTPaKTBI) Ha OKa3aHUE YCIIyT [UIs FOCYapPCTBEHHBIX HYXI;

- 3aKII04YaThb JIONOJHUTENIbHBIE COIJIAIlEHHss O BHECEHHWM W3MEHEHHH W
JIOTIOJIHEHUHA B JIOrOBOp (ToCyAapCTBEHHBII KOHTPAKT), O(QOPMIIATE pacTOp)KeHHe
AOroBOpa  (rOCYNapcTBEHHOTO KOHTPakKTa) B COOTBETCTBHH G JAENCTBYIOLIUM
3aKOHOJIaTeILCTBOM PD;

- KOHTPOJIMPOBATE BBIIIONHEHHE JOTOBOPOB (IOCY 1apCTBEHHBIX KOHTPAKTOB);

- KOHTPOJIUPOBATE MOTPEOIIeHHE SHEPro-TeIIOpecypPcOB PafOHHBIMH CylaMu c
LEJIBIO HEJIOMYIIEHUS IIepepacxoa;

- olecnieyMBaTh  MNpEJCTABUTENLCTBO B OpraHU3allMAX, OKa3bIBAIOILUX
KOMMYHAJIBHBIC yCIyId, YCIyrH CBA3M  Ympasienuto CyneGHOro JlerapTaMeHTa,
PaliOHHBIM CylaM MpM pelIeHHH BOTIDOCOB [0 YPETyJIMPOBAaHUIO pa3HOINIACHil B
IIpoLecce 3aKIIFOYEHHUS JOTOBOPOB;

= BBOIUTb aKTyaiupHbele panHele B [IM  «Hegswxumocts» 06 06BeKTax
HEABIDKMMOTO MMYIIECTBA, a TaKXke JaHHBIC B YacTM KOHTPAKTOB W pacxonoB o
HATPABICHUAM  JEATENbHOCTH  YIIPaBNEHHs  KalUTAILHOTO  CTPOMTENBCTBA U
SKcmyaranuu 3xanuii CyneGHoro nemapramenta npu BepxoBHOM Cyne Poccuiickoit
Denepauun 11 GopMUpoBaHus HOPM BeOMCTBEHHOMN OTUeTHOCTH B 7.1,B7.2,B 7.3,
B74,B75,B76,B7.10,B7.11,B 7.12;

- OKAasbIBaTh TIPAKTUYECKYI0 W METOAMYECKYIO MOMOIIb aAMHHHCTPATOpam
PalioOHHBIX CYIOB Pecriy6muku  Mopnosust o IIPE/ICTaBIIEHUIO B YTIpaBlieHHE
Cynmebnoro penapramenta B Pecniy6muke Mopaosus cBemenuii 06  o6bemax
haxTuecKoro 06pa3oBaHKs OTXOIOB 32 OTYETHBIN niepuon (KBapran);

- B3aUMOJICHCTBOBATH C OTAENIOM (DHHAHCOB, OyXrajTepcKkoro y4era U OTIYETHOCTH
1O BONpPOCaM O(OPMIIEHHS, CBOEBPEMEHHOTO MPEACTABIEHHS MLIATE)KHbIX JIOKyMEHTOB
U OILIIATHI;

- BECTH  JICNIONPOM3BOACTBO B OTAEN€ KalUTAIBHOIO CTPOUTENBCTBA U
3KCIUIyaTalluy 3[aHUH;

- B3aUMOJICHCTBOBATh C DAMOHHBIMHM CyIamMu Pecnybnuxu MoppoBus 1o
BOMNpPOCaM, OTHOCSIIUMCS K KOMIIETEHIIUY [TIaBHOTO CIIEIHAIIHCTA,

- BBIIOJIHATE pyrue NOpy4YeHUs HavdalbHMKA OTHAeNa, JaHHBIE B Mpelelax ero
[I0OJTHOMOY U, YCTAHOBJICHHBIX 3aKOHOATEIBCTBOM POCCHIICKO Denepanumu.

I'naBHBIM cnenuamuer otmena  o6s3an CcoO0INaTh B MHUCHBMEHHON dopme
HayalibHUKy VYmpasnenus CyneGHoro nenapramenta B Pecrybnuke Mopaosus o
NpeKpallleHuy rpaxaancTsa Poccuiickoli deneparmn uiv NpuobpeTeHHH IPa1aHCTBa



(MOZIaHCTBA) MHOCTPAHHOTO TOCYAPCTBA OO MOMyYeHUH BHIA HA KHTEIbCTBO HITH
HHOTO NIOKyMEHTa, OATBEPXKIAIOLIEro MPaBo Ha MOCTOSHHOE MPOXKHUBAHUE IPaXKIaHUHA
Ha TEPPUTOPUN MHOCTPAHHOI'O IOCYAapCTBa, B JIeHb, KOIZA €My CTajll0 H3BECTHO 06
9TOM, HO HE€ IMO3[HEee IATH pabovYuX JHeH CO IHS MNPEKPAIleHHs TI'PaXKIAHCTBA
Poccuiickoii ®eneparin wiv npuobpeTeHus rpaxIaHcTBa (mommaHcTBa) HHOCTPAHHOIO
rocynapcrsa jubO MONyYeHHSs BHJA HA OJKMTENIBCTBO MM MHOTO JIOKYMEHTa,
TMOATBEPXKIAIOIIET0 MPaBO Ha MOCTOSHHOE NPOXKMBAHHME IPaXKJAHWHA Ha TEPPUTOPHHU
MHOCTPAHHOI'O I'OCYIapCcTBa.

3.3. IlpaBa rnaBHoro crenuammcra.

3HaKOMUTECS C JOKYMEHTAMM, OTIPENE SIIOIINMHU €I0 JOIKHOCTHBIE 00513aHHOCTH,
fipaBa W  OTBETCTBEHHOCTh, KATErOPMH OLIEHKM KadecTBa pabOTBl M  YCIOBHS
IPOABIIKEHHS 110 CITyxkKOe.

3HAKOMHTBCSI ¢ MPOEKTAMH PeLIeHHI, MPUHUMAEMBIMA PYKOBOJHUTEIEM OT/ENA,
KaCalolUMHUCA  NEATeJbHOCTH  OT/ENa W BBIMOJHAEMBIX WM  JOJDKHOCTHBIX
00s13aHHOCTEN.

IIpuHAMAaTL pelieHHs W y4acTBOBaTh B WX IIOATOTOBKE B COOTBETCTBUM C
HACTOSALIUM JIOJDKHOCTHEIM PErIAMEHTOM.

Bectu nepenucky ¢ CyneGHBIM TemapTaMeHToM, (benepanbHBIME CyIaMy 0OLIeH
TOPUCINKIIMH, C OpraHaMH HCIIOJHHUTENIBHOW BIAcTH, IOCYNapCTBEHHBIMH OpTraHAMH
PecryOnukun MopoBusi, a Takke C yIpeKICHHSIMU 1 OpraHM3alMsIMU IO BOMPOCAM,
BXOZSIIUM B €0 NOJDKHOCTHEIE 0OS3aHHOCTH.

ITony4ats B ycTaHOBIEHHOM NOPSAKE UH()OPMAITHIO U MaTepHallbl, HEOOXOIUMEBIE
AJIsL KCTIOJIHEHMS IOJDKHOCTHBIX O0sI3aHHOCTEH.

‘3anpaimBaTe JUYHO WM 110 NIOPYYEHHUIO HaYallbHUKa OTHeNna OT (eaepaibHbIX
CyNOB 00ILuel OPUCAUKIHH, OT CTPYKTYPHBIX NOJIpa3/ie/IeHUi YIpaBleHus! JOKYMEHTEI
U CBEJICHUsI, HEOOXOUMBIE /TSl BBHIIOJHEHHUS JOJDKHOCTHBIX 0OS3aHHOCTEI.

OcymectBisate B3auMonelcTBHE ¢ TOCCIY)KalllUMU  OTHeJa KallHuTaJIbHOTO
CTPOUTEJIECTBA U OSKCIUTyaTallMU 3JaHHH, WHBIMHM CTPYKTYPHBIMH MOJAPA3AENeHUSIMU
YTpaBieHus; NpPUBJIEKaTh B Cllydyae HEOOXOAMMOCTH C paspeuieHrss pyKOBOICTBA
CICIHATMCTOB APYIUX CTPYKTYPHBIX IIOJPa3/eNeHUuil K PELICHUIO BO3JIOKEHHBIX Ha
HEro 3ajady.

TpeboBaTh OT HavyanbHWKA OTHENA CO3JAHHS OpraHU3alMOHHO-TEXHUYECKUX
YCIOBHH, HEOOXOMUMBIX ISl UCIIONHEHHUS JOKHOCTHBIX 00513aHHOCTEH, OKa3aHUs
CONEHCTBUSL B WCIOJHEHUU JOJDKHOCTHBIX 00513aHHOCTEH, BO3JIOKEHHBIX HAa HErO;
pealiu3alini Ipas, NPEelyCMOTPEHHBIX HACTOSAIMM NOJDKHOCTHBIM PETIAMEHTOM.

BBIHOCHTE Ha paccMOTpeHMe HavyaIbHHKA OTHEla IIPEVIOKEHHUS TI0 YIYYIIEHHUIO
ACATEIBHOCTH OT/I€N1a, COBEPLICHCTBOBAHUIO €r0 PaboThl, a TaKXKe CBOEH IesTeNbHOCTH;
Npe/uiaraTe BapUaHThl yCTPAHEHHUS HEIOCTATKOB B JESTEILHOCTH OT/IEJA.

JlaBaTh  rocymapcTBEHHBIM  CIIy)XKALIUM annapaTtoB  palOHHBIX  CYOB,
CTPYKTYPHBIX MONpa3leNeHuH YIpaBleHus pasbsiCHEHWS] M yKa3aHHs IO BOIPOCAM,
BXOIAIIMM B JO/DKHOCTHBIE  OOSI3aHHOCTH,  NpPEAyCMOTPEHHBIE  HACTOSIIAM
perjiaMeHTOM.

[Tonyuats OTJIBIX, obecrnieurnBaeMslii YCTaHOBJIEHUEM HOPMaJIbHOM
[IPOAOJDKUTENBHOCTH  CIIy)KEOHOrO BpPEMEHH, MPENOCTABIEHHEM BBIXOAHBIX IHEH wu
HEpabouMX Mpa3JHUYHBIX AHEH, a TaK)Ke EKEeroIHbIX OIIAYMBAEMBIX OCHOBHOIO U



JOTIOJTHUTENIEHOTO OTITYCKOB.

Hony4aTs omnaty Tpyma M ApyrHe BBIINATHL B COOTBETCTBHE C DenepanbHbIM
3aK0HOM «O rocynapcTBeHHOM rpaxaaHckoi ciryx6e Poccuiickoit Denepanymy.

IToiy4yaTh MEUIIMHCKOE CTPaXOBaHUE B COOTBETCTBHE C DenepanbHbIM 3aKOHOM
«O rocynapcTBeHHOMN rpaxaaHCKoi ci1yx6e Poccuiickoit Denepanyn» u henepaibHbIM
3aKOHOM «O MeIMLMHCKOM CTpaxOBaHWH TOCYJAPCTBEHHBIX CIy)Kalux Poccuiickoil
Denepauuny.

IlonyuyaTe rocynapcTBeHHyO 3aIUTy CBOMX JKH3HH U 370pOBbsl, JXU3HU WU
3/10pOBbSI WICHOB CBOCH CEMbH, & TaK)Ke NIPHHAIEKAIIEr0 eMy UMYIIEeCTBa.

- Y4acTBOBATh B KOHKYpPCE Ha 3aMellleHHe BAKAHTHON MOJKHOCTH.

IIpoxoauTts npodeccuoHanbHyo NepenoaroToBKy, NOBbILIEHHE KBaTU(UKALINN B
Topsnke, ycranoBneHHOM DesiepanbHbiM 3aKoHOM «O rOCYIapCTBEHHOM IPaskIaHCKOM
ciryx0e Poccuiickoit @enepauum» u apyrumu (enepasbHBIMH 3aKOHAMU;

3.4. OTBETCTBEHHOCTH [MIABHOT'O CITELHANKUCTA.

I'IaBHBIA ClENMANMCT HeceT yCTaHOBIEHHYIO 3aKOHOAATENhcTBOM Poccuiickoii
ODeniepauii OTBETCTBEHHOCTh 32 HEUCIIONHEHHE WM HEHAUIEKAIee HCIIONHEHHe
BOSJIOXKCHHBIX Ha HETO IOJDKHOCTHBIX 003aHHOCTEH, 38 HeCOOIOIeHUe OrpaHHYeHHil U
3aMpeToB, CBA3aHHBIX ¢ IPAXIAHCKOH CIyk00H, a Takxke 3a:

ACHCTBHA MM Oe3fieicTBUs, Belyllde K HApYNICHHIO TPAaB WM 3aKOHHBIX
WHTEPECOB Ipaxk/iaH;

pasryiallieHue CBEICHHM, CTaBIIMX HM3BECTHBIMH €MY B CBSI3H C HCIIOJHEHHEM
JAOJDKHOCTHBIX 00s13aHHOCTENH;

HECBOCBPEMCHHOE BBINIOJTHEHUE 3a/IaHKM, ITPUKA30B, PACIIOPSDKEHUN M yKa3aHUH
BRINICCTOSIIUX B MOPSAKe MOAYMHEHHOCTH PYKOBOAMTENEH, 3a WCKIIOYEHHEM
HE3aKOHHBIX;

HECBOECBPEMEHHOE PaCCMOTPEHUE B IIpefiesiaX CBOMX JOJDKHOCTHBIX 005S3aHHOCTEN
oOpallleHuH rpaXKaaH, rOCyIapCTBEHHBIX CIIYIKALINX Yrnpasnenus, ¢enepalibHbIX Cy10B
OOIUEeH FOPUCIMKIMH, OPraHoB MCTIOTHHUTENbHON BIACTH, roCyZIapCTBEHHBIX OpPraHOB
Pecnybnuku MopoBusi, a Takxe yupexaeHuil i OpraHu3aluii;

IIPEACTaBICHHE PYKOBOACTBY HEIOCTATOYHOM U HEOOBEKTUBHOM HH(DOPMALIUK.

3.5. Cornacho crarbe 15 @enepanbhoro 3akona ot 27 urons 2004 r. Ne 79-d3 «O
FOCYNapCTBEHHOH — rpaxiaHckod —cmyx6e Poccuiickoit ®eneparuu»  riIaBHBIM
CHCINATIUCT HECeT JAWUCUMIUIMHAPDHYIO, TPaXJaHCKO-IIPABOBYIO WJIM  yrOJOBHYIO
OTBETCTBCHHOCTE B COOTBETCTBUHM C (elepalbHBIM 3aKOHOJATENCTBOM B CIydae
UCIIOJIHEHUST UM HEIIPaBOMEPHOTO MOPYYEHHMS.

IV. Ilepe4ens BONpocoB, N0 KOTOPLIM IIABHBIMH CIIEMHAIHCT
y4acTBYyeT B IOAroTOBKe IIPO€KTOB HOPMATHBHBIX NMPABOBLIX AKTOB H
NPOEKTOB yNPaBJIeHYE€CKHX H HHBIX pelleHHl

4.1. T'maBHBIN CHELHANKCT B COOTBETCTBHU CO CBOEM KOMIIETEHIHeH IIPUHUMAET
yHacTHe B IIOArOTOBKE NMPOEKTOB TAKUX HOPMATHBHBIX IPAaBOBBIX aKTOB 110 BOIPOCAM
rOCyIapCTBEHHOU CITy»KOBI, KaK:

NIpHKa3kl U pacTopsHKeHUs pyKoBojcTBa YnpasieHus CynebHoro penaprameHTa
B Pecniy6nuke MopioBust.

4.2. I'naBHBIi CrieLHakCT BIpaBe IPMHUMATH y4yacTue B:



IIOATOTOBKEe MHMOpMamMu 110 BOIIpOCaM, BXOISIIUM B €ro JOJDKHOCTHEIE
00s13aHHOCTH;

IIOATOTOBKE aHAIUTHYECKHUX MaTe€pHaJIOB 110 HalpaBJIEHUIO JEATEeNIbHOCTH,

BHECEHHH IPEIJIOKESHUH 110 IIPOEKTYy HOPMATHBHOIO IPAaBOBOTO aKTa;

TIOATOTOBKE JOKJIaAHOM JTHGO0 CIIy>KeOHOH 3aIHiCKH.

V. Hopanox CJIy2Ke€0HOro B3auMojelicTBHS TJIABHOTO CNIEHAJIHCTA B CBSI3H C
HCIO/THEHHEM J0JIKHOCTHLIX 06S13aHHOCTEI ¢ FPaKAAHCKHMH CJIYKALIUMH
benepanbubix cynos o6meii lopHCaAUKIKH, Ynpaiaeuus Cyne6uoro
AenapTramMeHTa, rpaKIaHCKHMH CJIy’KalllAMH HHBIX IOCYIapCTBEeHHBIX OpraHos,
FpakJaHaAMH H OPraHH3aNUSAMHA

5.1. TnaBHel crnemmanucr OCYILIECTBIISIET B3aUMOJEHCTBHE CO CIIeYIOLIUMHU
TPaXIaHCKUMU CITy KaIUMHU Ynpasnenus:

HAaYaJIbHUKOM OTZeNa W IpaIaHCKUMH CIy)XalllAMH OTHeNa, B KOTOPOM
3aMEIlaeT IOKHOCTh IOCY IapCTBEHHOM CITY>KOBI;

TPXAAHCKUMH CITYKaLAMU CTPYKTYPHBIX NOApasieneHuii Ympapnenus.

5.2. T'naBHBIf chnemuamucr OCYIICCTBIISIET B3aUMOAEHCTBHE C TI'PaKTAHCKUMHU
ClIy)allUMU  CylOB  00miei IOPUCIIMKIIMY, HMHBIX TOCYJApCTBEHHBIX OpraHoB,
I'PaXXaaHaMU U OpraHU3aUsIMU.

VI. lokazatenn dppekTHBHOCTH U pe3yabTaTHBHOCTH npodgeccHoHAILHOI
CJIyKe0HOIi AeAITe/IbHOCTH IIABHOTO ClleMHATHCTS

'6.1. B opranmzanuu Tpyna:

IIPOM3BOIUTENIEHOCTS (BBIIOIHIEMBIH 06BeM pabor);

PE3YJIbTaTUBHOCTH (Mepa OCTUKEHHUS TOCTABIICHHEIX Lenei);

HHTCHCHBHOCTh  Tpyza (crocoGHOCT B KODOTKME CpPOKH  BBINIOJIHSATE
OTpe/ieNIeHHBIN 00BbeM paboT);

coOJIroieHne TPY4OBOM JHCLUITJINHEL

6.2. CBOeBpeMeHHOCTD W OTICPATUBHOCTB, TO €CTb BEHINOJIHEHHE MOPYYeHH B
YCTaHOBJIEHHBIE 3aKOHONIATeNIbCTBOM, JODKHOCTHBIM — PEriaMeHTOM MK
PYKOBOJICTBOM CpPOKH.

6.3. KayecTBo BbINoMHEHHO] paboThI:

[IOATOTOBKA NOKYMEHTOB B COOTBETCTRBHH C YCTaHOBJICHHBIMU TPeGOBaAHUAMUY;

TIOJIHOE U JIOTHYHOE H3II0KEHHE MaTepUaa;

ITOPUAUYECKH I'PAMOTHOE COCTaBJICHHE JIOKYMEHTA;

OTCYTCTBHUE CTHJIMCTUYECKUX U IPAMMATHYECKHX OLIUGOK.

6.4. TIpodeccronanusm:

NIPO(ECCHOHANEHAS KOMIIETEHTHOCTE (3HaHHe 3aKOHONATEIBHBIX, HOPMAaTHBHBIX
TIPaBOBBIX aKTOB, IIMPOTA MPOGECCHOHANBHONO Kpyrosopa, ymeHHe paGoTate c
JAOKyMEHTaMHu );

CIIOCOOHOCTH BBIMONHATE JOMKHOCTHEIE (yHKIME camMocTosITeNBHO, 6e3 ITOMOIIIH
PYKOBOIUTEIS UM CTAPIIEro 110 JOKHOCTY;

CIIOCOOHOCTD YEeTKO OpraHM30BHIBATE U IIIaHUPOBATH BBHINOJHEHUE MOPYYEHHBIX
3a/laHNH, YMEHHE palMOHAIBHO MCIIOb3OBATE pabouee Bpems, paccraBasTH
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IIPHOPUTETEHI;
OCO3HAaHHE OTBETCTBEHHOCTH 3a IIOCJEJCTBHs CBOUX NCHCTBMM ¥ NPUHHUMAEMBIX
pelLlIeHuH;
' CIIOCOOHOCTH COXPAHSITH BEICOKYIO PAGOTOCIOCOOHOCTS B 9KCTpEMaIbHBIX
YCIIOBUSIX.

3aMecTUTeNb HaYaIbHUKA Y IIpaBieHns —
Ha4daJIbHUK OTZeNIa KalTUTAIBHOTO
CTPOUTEJILCTBA U SKCIUIyaTalluy 30aHH

CornacoBaHo:
3aMecTuTeb HauaTbHUKA OT/eNa OpraHK3allOHHO-TIPABO
obecriedyeHns 1esTeIbHOCTH CYyJIOB

Havanenux otrena rocymapcreensoit CILy>KO0BI, s / -
KaJpoBOTro obecneveHus M POTUBOAEHCTBHS KOPPY LUK W A.A. EBTymeBuy
/ /
/ /



YTBEPXJIAIO
U.o. Haqaiz_baﬂxa Vnpasnenus CynebHoro

nenapt Mr[yﬁnnxe MopaoBus
@ 27/ : C.H.ExmoBa

JTOJ’KHOCTHOM PETJIAMEHT

(enepanbHOro rocyaapcTBEHHOTO rPpaXkJaHCKOTO CIIy)KaIlero, 3aMeIaroIero B
Vnpasnenuu CynebHoro nenapramenra B PecriyGnuke MopaoBust JOIDKHOCTh
(henepanbHON roCyAapCTBEHHON IPpayKOAHCKOM CITyXKOBI
3aMeCTUTENSl HaYaJlbHUKa OTefla KalluTalbHOI0 CTPOUTENIbCTBA U OKCIUTyaTalluy 3AaHui

I. O0mme moJIOKEeHUNA

1.1. IomKHOCTh 3aMeCTUTENIsI HauaJbHUKA OT/eNIa KalluTaJIbHOT'O CTPOUTENBCTBA U
SKCIUTyaTaluuu 31aHui Ynpasnenus CynebHoro nenapramenTa B Pecrybiuke Mopnosust
B COOTBETCTBUU ¢ PeecTpoM AopkHOCTEH (eepalibHOM rocyJapcTBEHHOMN IrpaXXaaHCKO
CIy>OBl OTHOCUTCS K Belylled rpyiine DOKHOCTei (eaepaibHONW TrocyaapCTBEHHOI
rpaXK1aHCKOM CIIy>KOBbI KaTerOpUU ««CIEIUAIACTHD».

1.2. 3amectuTens HavaJdbHUKA OT[eJia Ha3HA4yaeTcsi M OCBOOOXKIaeTcs OT
NOJDKHOCTUM IIpUKa3oM HayalbHuka YmpaBinenus CypeOHoro jenapramMeHra B
Pecniy6nmuke MopaoBus. . 1 :

1.3. 3amectuTens, HaudaJbHHUKA OTAeNa TMOAYMHSAETCS  HEMOCPEICTBEHHO
3aMECTUTENI0 HayaJlbHUKa YIOpaBICHUS - HAYaJbHUKY OTZAeNla KalWTaJbHOTO
CTPOUTENIbCTBA U IKCIUTyaTaIlH 31aHUK.

1.4. Ha nmepuon BpeMeHHOrO OTCYTCTBUS 3aMECTUTENl HadyalbHHKA OTJeNa €ro
3aMelaeT KOHCYJbTaHT U TJIABHBIN CHEIUAINCT OT/eNa KallUTaJbHOIO CTPOUTENBCTBA U
3KCIUIyaTallUd  3JaHMi, COIVIaCHO  pacHpeleNIieHHI0  O0S3aHHOCTEH  Mexay
rocyJapCTBEHHBIMU CIIyKAIIUMH OTIENa.

Ha 3amectuTens HavanbHHMKAa OTHENa, COTJIACHO paclpeleiieHHI0 00s3aHHOCTei
MEXY TOCyHapCTBEHHBIMH CIIy)KAallUMU OTJiea, MOXKET OBITh BO3JIOXKEHO HCIIOTHEHUE
o0s3aHHOCTEH, BBIMOJNHAEMBIX JOPYIMM  CHEHUAJMCTOM  OTAeNa  KalUTaIbHOrOo
CTPOUTENBCTBA U OKCIUTyaTalliy 3JaHUH.

1.5. 3amectutens HavaJbHUKa OTJAENa B CBOEH CIIy)eOHOH JesTeNbHOCTU
PYKOBOJCTBYETCS:

Koucturyuueit Poccuiickoit ®enepaiy;

®enepanbHbiM 3akoHOM 0T 27.05.2003 Ne 58-@3 «O cucreme rocyaapcTBEeHHOU
ciryx0n1 Poccuiickoit @enepauuny;

®enepanbHbiM - 3ak0oHOM  OT 27.07.2004 Ne 79-®3 «O rocyaapCTBEHHOM
rpaxaanckoi cinyx6e Poccuiickoit @enepannny;

OenepasibHEIM  3akOHOM oOT 8 sHBaps 1998 r. Ne 7-®3 «O CynebHom



AeTiapTamenTe pu Bepxosrom Cyne Poccuiickoi Denepanuny;
YKasamu Ilpesnnenta Poccuiickoii Denepannu;

HOPMATHBHBIMU TIPABOBEIMH aKTamy Cyne6Horo ACTlapTameHTa npu BepxosHom
cyne Poccuiickoii Denepannmu; :

4AMUHNCTPATHBHBIM Permamenton Ynpasnenus Cyne6Horo AenapramMeHTa B
Pecny6iuxe Moprosus;

[v)
.

CTPOUTETLHBIM o0pasoBanuem, He HiKe YPOBHS Oakanaspuara, CIequaauTeTa 1o
CICHHANLHOCTAM, HalpaBIeHUsM OATOTOBKH «Ctpontensctoy, «ApXHTeKTypa,
«I pazocTpoutenscTBoy, «lIpombiiennoe  y IpaXkaaHckoe CTPOHUTENIBCTBOY,
«"oponckoe CTPOUTENBCTBO H XO3SIACTBOY, «lIpoextupopanue 3MaHUH  (MHXKeHep-
ApXHUTEKTOp )y, «IlpoekrupoBanue 31anui (HH}KeHep-CTpOH'TeJIB))).

2.2. Ins 3amernenus AOIDKHOCTH 3aMECTHTENsS HaYambHHKA OTZeNa KaluTaabHOro
CTPOUTENLCTBA U SKCIITyaTaluu 3MaHUH TpeGoBaHMS K CTaXy pabOoTHl Ha TOHKHOCTSX
TOCYIapCTBEeHHO# rpaxnanckoit CIy>KOBI MM K CTaxy paboTsl 1O crenuambHOCTH HE
IIPeABABIIIOTCS.

2.3.  3amecturens Ha4albHHKa oTnena KallUTallbHOTO  CTPOWTeNbCTBA
IKCILTyaTalluy 31aHuit TomkeH 3HATE 1 YMETb IPUMEHATD Ha NPaKTHKe:

3aKOHOJATEILCTRO Poccuiickoit (I)eﬂepaunn, B COOTBETCTBHH KOTOPEIM
PETyMpYIOTCS OTHOWIEHHs, CBA3AHHBIE C TI'PaXXIaHCKOL CITy:)00H, cornmacHo crartee 5
®enepansuoro 3aKkOoHa «QO TOCYyRapCcTBeHHOH  rpaxcaanckoit cryx06e Poccuiickoii
@enepaiumy;

(enepanbhELi 3akon or 25 nmexabps 2008 r. Ne 273-®3 «O [IDOTHBOIEHCTBUHM
KOppyIImmny;

yka3 Ilpesunenta Poccuiickoi Denepanyu or 12 aBrycra 2002r. Ne 885 «O6
YTBCPXICHUH  00mumx UPHHIOMIIOB  ciy»e6GHoro TIOBEZICHHA  roCyIapCTBEHHEBIX
CIIYXKAIIHX;

YKa3 Ilpesunenra Poccuitckoit @enepanyu or 18 Mag 2009r. NeS59 «O
[Ipe/ICTaBlIeHuH TPOKIaHAMH,  mpeTeHAyIOMMH g 3aMEIICHHE  OJKHOCTER
benepansuoit FOCyNapCTBeHHON  ciyx6p1, y denepansuBMu FOCyIapCTBEHHBIMH
CIIyXalluMU CcBeneHwuit o Aoxonax, o6 umyrectse u 00s13aTebCTRAX HMYIIECTBEHHOIO
Xapakrepay;

yka3sl IIpesnenta Poccuiickoit CDe,uepauHH;



ToctaHoBnenus IpaBurensctsa Poccuiickoii ®eneparmn;

nocranosnenuss Bepxosrnoro Cyna Poccuiickoii Oenepanuu, Bepxosroro Cyna
Pecry6nuxu Mopnosus;

nocraHosinenus CoBera cymeit Poccuiickoit Qenepaunu, Cosera cynei
Pecmy6mnku MoppoBuw;

HOPMaTHBHBIMU TpaBOBBIMH akTamu Cyne6GHoro memapramenta npu BepxoBHoMm
cyne Poccuiickoit @enepanuu;

nucbMa Munctpost Poccuiickoii Denepaunu;

csox mpaBun CIT 152.13330.2018 "3panus enepanpubx cymos. Ilpasuna
npoextupoBanus’, CHulIsr;

NPOrpaMMHEIN KomIuieke «PUKy;

IlonoxeHne o cHCTeMe TeXHHUYECKOro OOCITy)XMBaHHS M PEMOHTA 3[aHUH W
COOPYXEHHHM KacCalHOHHBIX CYIOB OGIIei IOPUCAMKIINH, KAacCAllMOHHOTO BOEHHOTO
CyAa, ale/UILUOHHBIX CYAOB OOIIeH IOPUCIAMKIMH, aNeuAMHOHHOIO BOEHHOIO cyna,
BEPXOBHBIX CYNOB peCIyOIHK, KpaeBHIX M OOJACTHBIX Cy/OB, CyI0OB TOpPOIOB
(esiepanbHOrO 3HAYEHMS, CYHOB ABTOHOMHON OGNACTH W aBTOHOMHBIX OKpPYIOB,
OKPYXHBIX ((PJIOTCKHX) BOEHHBIX CyJIOB, (enepanbHEIX  apOUTPaXKHBIX CyIOB W
ynpasnenui CyneGHoro nenapraMenta B cyGbektax Poccuiickoit Deneparyy;

aJIMUHMCTPATUBHEIH Permament VYmpasnenus Cyne6Horo JernapraMeHTa B
Pecry6ike Mopnosus; -

MOJIOXKEHHEe 00 OTAeNne KalUTAIBHOTO CTPOMTENBCTBA U OKCIUTYaTalluu 3JaHuMN
Ympasnenus Cyne6Horo AenapTamenta B Pecmy6irke Moprosus;

KOIEKC OTHKH M CIly)eOHOro moBeleHHs (eaepallbHEIX roCyapCTBEHHBIX
TPOKNAHCKUX  cnyxamuX Yrpasnenus CypmeGHOTO aemaprameHTta B Pecriy6Onuke
MopoBus;

OPSNIOK paboThI cO CIyXeOHON MHbOpMAaIHei;

MEpBl 10 olecrnedyeHur0 6e30MacHOCTH MH(QOpMAalUK [pH HCIIOIB30BaHUH
OOLIECHCTEMHOTO M  IIPHKJIAIHOIO NpOrpaMMHOro  obecrieyeHus, TpebGoBaHHA K
HaJIe)KHOCTH Mapoieii;

IOPANOK paboTel €O CIyKeOHOMH ONIEKTPOHHOM TI0YTOM, a TakKe IpaBuiIa
HCIOJI30BAHMS JINYHOH JNIEKTPOHHOH TOYTHI, CIIy)O «MIHOBEHHBIX» COOGIIEHHIH U
COLMANIbHBIX CETeH, B TOM YHCJIE B YACTH HAJIUYMS [ONOIHHUTEIbHBIX PHUCKOB U yrpos,
BOSHHKAIOIIMX IPH UCIIO/Ib30BAHMU JINYHBIX YYETHBIX 3aIHCell Ha CITyKeGHBIX CpeacTBax
BBIYHCIIUTENIBHOM TEXHUKH (KOMITBIOTEpaX);

OCHOBHBIC INPUSHAKH OJIEKTPOHHBIX COOGUICHHI, COAEPXKAIIMX BpEeIOHOCHHIE
BIIOKCHHUS ~ WIM  CCBUIKM HAa  BPENOHOCHBIE  CalWThHI B UH(POPMAIHOHHO-
TCJIEKOMMYHUKAMOHHOH cetd "HHTepHer", BKMoYas "(UIIMHIOBE" MHCEMA U CHAM-
PacChUIKH, yMEHHE KOPPEKTHO M CBOEBPEMEHHO pearupoBaTh Ha NOJIyYeHUE TaKUxX
3JICKTPOHHBIX COOOIIEHUI;

TpeOOBaHUs 10 OGECHEeYeHHI0 6e30MacHOCTH UH(GOPMALIUK TP UCIIOIb30BAHUH
YHAQJIEHHOTO NI0CTYNa K MH(OPMAUMOHHBIM PECypcaM ToCyAapCTBEHHOTO oprasa c¢
TIOMOIIBI0  HH(OPMAITMOHHO-TEEKOMMYHHKALMOHHBIX  CeTei o0IIero MoJb30BaHUs
(Bkimrouas cets "MHTEpHET"), B TOM YHCIIE ¢ HCIIOIB30BAHUEM MOOMIIBHBIX YCTPOMCTB;

TpaBHJIa 1 OTpaHUYCHNUs MOAKIIIOYEHHUS BHEIIHUX YCTPOHCTB ((Ieln-HakommTeny,
BHCIIHHUE DKECTKHE JHCKH), B OCOOEHHOCTH 060pYIOBAHHBIX IIpHEMONEpeIaroIeit
anmaparypoi (MOOHWJIBHEIE Telle(OHBI, MUIAHIIETEL, MOJEMBI) K CITy)KeOHBIM CpecTBaM



BBIYHCIIUTEILHON TEXHUKY (kommBIOTEpaMm);

TICPeIEHb 00s3aTeNLHBIX CReNeHMIl o AOKYMEHTaX, HCIIONIb3yEMBIX B I[EJIX ydera u
TIOMCKa TOKYMEHTOB B CHCTeMAax SIIEKTPOHHOTO I0KyMeHTO060poTA;

TOHATHE U BUJIBI DIIEKTPOHHBIX HOJIIHCENH;

YCIOBHSL TNPH3HAHHUS 3JTE€KTPOHHBIX AOKYMEHTOB, TMOANHCAHHBIX 3JIEKTPOHHOIH
IIOAMHCEIO, pPaBHO3ZHAYHBIMU AOKYMEHTaM Ha GymakHOM HOCHTeNle, MOANMCaHHBIM
COOCTBEHHOPYYHOI IIO/IITUCEIO,

HODMBI ¥ mpaBuia oXpansl TPyna, TEXHUKM 6e30MacHOCTH § TIOXKapHOMH
6esomacHocTy;

TIpABUIIA BHYTPEHHETO TPYLOBOrO pacnopsika;

AOJDKHOCTHOH periiameHT;

IIpaBuia AEJI0BOro 3THKeTA.,

2.4. 3amectutens HavaJIbHUKa OT/eNa N0oJKeH YMETB:

aHaJIU3UPOBATE;

T'OTOBUTH IPOEKTE HOPMATHBHBIX IIPABOBEIX aKTOB;

paborarts ¢ 3aKkoHOmATENEHENM 1 HOPMATHBHBIMHU IIPABOBEIMU aKTAMH;

paspabaTeIBaTh mian KOHKDPETHBIX IeHCTBHIA;

ONEPATHBHO NPUHUMATB U OCYIIECTBIIATE peleHus;

a1aTUPOBATECS. K HOBOH CHTyamuy u TPUMEHATE HOBBIE MOIXOIB! K PelIeHHIO
BOSHHKAIOWIUX IPobaem;

s¢dextuBrO M TIOCJICIOBATENBFHO OCYILECTBIISATE B3aHUMOZIEHCTBHE C Ipyrumu
CTPYKTYpPHBIMH HONpasneneHusaMy, paboTHuKaMu PaiioHHEIX CYZOB, UHBIMH
TOCYapCTBEHHBIMM OpraHamu, BENIOMCTBAMH, OpraHH3aUAMHE;

[TAHUPOBATh, PAlMOHAIBHO HCIIOTE30BATE CIyXeOHOe BpeMsS M  mocTHrarh
pe3yiibTata paGoTsr;

BIANCTh NPHEMaMH  MEKITHIHOCTHEIX OTHOIIIEHU}A, (ymMeTs  sddexTurHO
COTPYAHHYATE U NPHHUMATH COBETHI KOJIEr 110 pabote, He nomyckats MEXJIMYHOCTHBIX
KOH(JIUKTOB, WMATH Ha KOMIIpomMKCC 1pu  pemenun IpodieM B  KOH(IMKTHBIX
CHTyalusx);

IIPAMEHATL COBPEMEHHBIe HH(IJopMauHoHHO-KOMmyHHKaHHOHHBIe TEXHOJIOTHH B
TOCYNapCTBeHHBIX OpraHax: HCIIOJIB30BaHHE MEXXBEOMCTBEHHOTO 1 BE€IOMCTBEHHOT'O
IEKTPOHHOTO I0OKyMeHTo06GopoTa, HH@)opMauHOHHo-TeneKOMMyHHKaHHOHHHX ceTeit;

OMEPaTUBHO OCYIIECTBISITE ITOHCK Heo0XoauMoii MHQOpMalHK, B TOM wyuche ¢
HCIIONIE30BaHUeM HH(bopMauH0HHo—TeneKOMmyHHKauHOHHoﬁ cetu "Huteprer";

paborate co cnpaBouHBMK HOPMAaTHUBHO-TIIDAaBOBEIMH  Ha3amu (Koncynpranr,
Iapanr), a Taxxe FOCYNapCTBEHHOM CHCTEMOI] IPaBOBOM MH(pOpMaImy "Odbunuansueii
HHTEPHET-IIOPTAN PaBOBOi uHQOpMaruu" (pravo. gov.ru);

CO3M1aBaTh, OTHPABIATE WU TOJIyaTh JJIeKTPOHHBIE COOBIMIeHHS ¢ IIOMOLIBIO
CILY>K€OHOH  3IIEKTPOHHOH  roYTH] W MHBIX BeJIOMCTBEHHEIX CHCTeM oOMeHa
STICKTPOHHBIMY COOOIIEHHAMH, BKIIOYAs paboty ¢ Broxenusvu;

paborats ¢ o6muMu ceTeBEmI pecypcamu (ceteBrIMU ucKamy, nankamp);

BUNETB, IONJICPIKUBATH W IIPHMEHSTE HOBOE, IIepeIoBoe;

s¢dextuBHO 1 IoCsIeIoBaTeNnbHO paborark ¢ APYTHMH NOJpa3ieleHHAMY,

IPaBUIIBHO pacIpeeNsTs paGouee BpeMs;

OBITH TpeboBaTeNIbHbIM, SHEPrUYHBIM, HACTONYUBEIM U T.I1.



III. lomkHOCTHBIE 06SI3aHHOCTH, NpaBa M OTBETCTBEHHOCTHh 3aMeCTHTEJIs
HaYa/IbHUKA 0T/eJia

3.1. Llenblo IeATeNbHOCTH 3aMeCTUTENS HAYalbHHUKA OT[eNna KalmuTaJIbHOTO
CTPOMTENICTBA M OKCIUTyaTallM¥l 3[aHUi SBIISETCS CBOEBPEMEHHOE oObecreuenue
PYKOBOAHTENS OTHENa HeoOXoAMMOH M ToiHON HHpopMauuei mo HaIlpaBJIEHUSIM
ACATENLHOCTH, B IIEJIAX 00eCIIeYeHus HOBHIILEHHUS OIePaTHBHOCTH NIPUHATHUS PELICHUN.

3.2. JIOIDKHOCTHBIE 0653aHHOCTH 3aMECTHTENIS HaYaJlbHUKa OTIENIA:

BBITIOJIHATE B Npe/eIaX BbIIEJIEHHBIX aCCUTHOBAHU 3aMaHUs 10 CTPOUTEIBCTBY
H SKCILTyaTaluy 3MaHUH U COOPYIKEHHUH PaiflOHHBIX CYHOB YIIpaBJIEHUS;

o0ecrevnBaTh KOHTPONL 34  XOIOM NPOEKTUPOBAHMSA, IUIAHUPOBAHUS
CTPOUTEJIBCTBA M BBOJIOM B SKCILTYaTaIHIO 3/[aHUii U COOPYIKEeHHit PaliOHHBIX CYHOB U
yIIpaBJIEHHUS;

O0QOPMIIATE TOKYMEHTAIHMIO HA KAIIUTAIBHOE CTPOUTENILCTBO 3laHUH palOHHBIX
CYHOB M YIpaBlIEHUS;

OPraHW30BBIBATH HAIJIEKAILIYI0O TEXHMYECKYIO 3JKCILIYaTaI[HIo, COJZlep)KaHue,
COXPaHHOCTb, PEMOHT 3[[aHUH M COOPYXXEHHMH pallOHHBIX CYAOB H YIIpaBJleHHUs, a
TaKXX€ KOMMYHAJIBHEIX COOPYXEHHH (MECTHbhle KOTeJbHBIE M JpYyTHEe HCTOYHHKH
TEIIOHOCUTEIIEeH );

IIPOBOZIUTE KOHTPOJIb 32 MOATOTOBKOU U IPOBEAEHUEM 3KCILTYATALWA 30aHUI I
COOPYXEHHUH, KOMMYHAIIBHBIX 00BEKTOB PaffOHHBIX CYZI0OB W ymIpaBleHus K pabore B
3UMHHX YCJIOBUSX;

[IPOBOIMTE  MPOBEPKU 3HAHMH H COOPYXKEHHMH, 3aHUMAaeMbIX paliOHHBIMHU
cyaamu;

COCTaBJIATh pacyeThl 00OCHOBAHMI U TOJOBBIX 3aBOK HA BBIUICICHHE JTUMUTOR
IO TOITMBHO- SHEPIeTUYESCKUM PECYypCaM, a TaKXKe BBIACICHHE [eHEHKHBIX CpelCTB Ha
KalUTalbHBIA M TEKYIIUM PEMOHT 30aHWil U COOpY)X€HHH paWOHHBIX CYHOB H
YIIpaBJIeHMUS,

BECTH KOHTPOJIb 3a NMPAaBUIBHBEIM U CBOEBPEMEHHBIM 3aKIIOUECHHUEM JIOTOBOPOB
PalOHHBIMH Cy/laMH Ha KOMMYHAIBHBIE YCIYTH U HX BEINIOJIHEHUEM,;

OpraHu30BEIBaTh obecreueHue PaHOHHBIX CyJOB, OpPraHOB CYAEHCKOro
coobmecTBa pecnyonuku U yIIpaBlIeHUS MaTepHUalbHO-TEXHUYECKUMH,
TPAHCTIIOPTHBIMH CPENCTBAMU;

9(Q(EeKTHBHO U MPABOMEPHO HCIOIB30BATE OI0KETHBIE CpeCTBa B COOTBETCTBUU
C UX LICJIEBBIM Ha3HAYEHHUEM,;

obecrevnBaTh CBOEBpEMEHHOE IPEACTABIEHYE B Cyne6Hblil [enapTaMeHT OT4eTOB
¥ HHBIX CBEJIEHUH 00 MCIONB30BaHUU GHOIXKETHBIX CPELICTB;

IIPENICTABIITE  PYKOBOACTBY ~ YNpPaBIEHUS JOCTOBEPHYIO W OOBEKTUBHYIO
CIyXeOHYI0  MHGOPMaLWIO, COXPaHATH 'KOHQHICHIMANBHOCTE  MH(MOPMALHH,
COACPIKAIIENCS B TOKYMEHTAX;

OpraHH30BBIBATE PA0OTY MO OBGCIYXHMBAaHWIO U SKCIUIyaTalUu HUHXXEHEPHBIX
CHCTEM M KOMMYHUKAaIMi, o0ecrne4yuBaTh Gecmiepe6oiiHyl0 paGoTy 3HEpPreTHYeCKOro
000pyJOBaHKs, HCTOYHHUKOB OecnepeGOHHOrO MUTAHMS, CHCTEM KOHIUIIMOHUPOBAHUS
BO3/lyxa, OTOIUICHWs, BOAOINPOBOAA, KaHANIM3AUHMH, SJIEKTPHYECKUX ceTel, JU(TOBOro
XO3SICTBA, 3EKTPUYECKUX IPUBOIOB BOPOT M Ta30BOr0 XO3SMCTBAa B PAaHOHHBIX Cy1ax
PecriyGnuku MopzoBusi; - opraHuszoBatsb KOHTPOJIb 32 HOpPMaMH BBIIAYM U pacxoia



TOMTHBA, COOMIOACHHS IPABUII XpAHEHHS, BBLIAYM CMA30YHELX MaTepHaJioB;

- TICpelasate B oOTAEN (HMHAHCOB, GyXranTepckoro ydyeTa M OTYETHOCTH
(pMHAHCOBBIE TOKYMEHTEI;

OCYIIECTBIIAIT WHBIE MEPHI MO OGECTIEUEHHIO NeSTEBHOCTH PalOHHEBIX CYIOB,
OpTaHOB CyzieHcKoro coobiectsa Pecy6mku Mopaosus u Vrpasnennus.

3aMecTuTeNh HavaNbHUKA OTHEN OTHENa 0653aH COOOIIATh B MUCEMEHHO opme
HavanbHUuKy Ynpasnenuss CyneGHoro AenapramenTa B Pecmy6iaumke MopnoBust o
TIpeKpalleHny rpaxaancTsa Poccniickoit ®enepanuy wm NPUOOPETEHNH rpaskJaHCTBa
(onnancTBa) MHOCTpaHHOrO rocynapcTsa JIMOO MONYYEHHH BHA HA KUTEIBCTBO MM
MHOTO NIOKYMEHTa, IIOATBEPKAAIONIETO NPaBO HA IIOCTOSHHOE IPOXXUBAHHWE TpaKJaHUHA
Ha TEPPUTOPHU HHOCTPAHHOIO IOCYAapCTBa, B JE€HB, KOI/a €My CTaJI0 U3BECTHO 00 3TOM,
HO HE MO3jHee IATH paboumx IHeH cO OHA MpeKparneHws rpaxnanctsa Poccuiickoi
Qenepanuy uim nproGpeTeHus TPaXAaHCTBa (TIOJJaHCTBA) HHOCTPAHHOTO rocyapcTBa
6O MOJyYeHNs BUIA Ha XKUTEIBCTBO WIH HHOIO AOKYMEHTa, IOATBEPKIAFOIIErO MPaBo
Ha IOCTOSTHHOE NPOXKUBAHHE IPAXIaHWHA Ha TEPPHUTOPUH HUHOCTPAaHHOIO T'OCYyAapCTBa.

3.3. IlpaBa 3amecTuTeNs HaYa bHUKA oTAena:

3HaKOMUTECS C JOKYMEHTaMH, OTIPENCIIAIOIMMH €ro JOJDKHOCTHBIE 00S3aHHOCTH,
paBa M OTBETCTBEHHOCTh, KATETOPHM OLEHKH KAuecTBa paboTel U  ycroBus
TIPOJIBHXKEHHS T10 CITyKOe.

3HAKOMHTECS C MPOEKTaMH PEIIEHUH, NPUHIMAEMbIMU DPYKOBOIUTENEM OT/ena,
KACaoINMHUCS AEATENBHOCTH OT/ENa U BBIMOTHACMBIX MM JOJKHOCTHEIX 00s13aHHOCTEIA.

[IpuHuMaTs pemenus u ywacTBoBaTh B HX IIOATOTOBKE B COOTBETCTBHM C
HaCTOSAIIMM JOJKHOCTHBIM pErlaMeHTOM.

Bectu nepemncky ¢ CyneGusm ACTIAPTAMEHTOM, (ellepabHbIMU CyIaMu obmeit
IOpUCAVKIIAN, C OpraHamH HCIIOJIHUTENBHON BIIACTH, rOCy1apCTBEHHBIMH OpraHaMHU
Peciybmuku Mopnosus, a taxxke c YIPeXICHUAMA M OPraHW3allusAMH 110 BOIPOCAM,
BXOZAIIUM B €T0 JOJ>KHOCTHBIE 00S3aHHOCTH.

[omy4ats B ycraHOBNEHHOM MOpsiaKe MH(OPMAIIMIO ¥ MaTepHaIbl, HEOGXOIUMBIE
AJISL KCTIOJTHEHUS JOJDKHOCTHEIX 00SI3aHHOCTEIA.

3anpamuBaTte JMYHO WM 1O TIOpPYYCHHUIO HavalbHUKa OTAeNa OT (elepalbHbIX
CYIOB O0ILeH FOPUCIUKIIHH, OT CTPYKTYPHBIX [IOJIpasfeleHui Y IpaBIeHus JOKYMEHTHI U
CBCICHUsI, HEOOXOMMBIE [JIsl BBITIOJHEHHUS 1OIDKHOCTHEIX 00s13aHHOCTEHA.

OcymecTBisiTe  B3auMomeiicTBHEe ¢ FOCCITYyXKAIlUMHK  OTAeNa KAallMTaJIBHOI'O
CTPOUTENIBCTBA M OKCIUIyaTallMd 3[aHWi, MHBIMH CTPYKTYPHBIMH TOJpPa3eICHUIMHU
Ynpasnenus; npusnekats B Cllydae HEOOXOIOUMOCTH C pa3pelleHus PYKOBOICTBa
CIELHATNCTOB APYTUX CTPYKTYPHBIX MOApa3/ieeHHi K PELIEHHUO BO3JIOXKEHHBIX HA HETO
3ajaq.

Tpe6oBaTh oT HawameHHKA OTHENA CO3MaHMsl OPraHM3aLHOHHO-TEXHUYECKHUX
YCIIOBUH, HEOOXOMMMEBIX [JIsl HCIIONHEHHS JO/DKHOCTHEIX 00s3aHHOCTEH, OKa3aHHUs
CONCHCTBHS B HCIOJHEHHH [OJKHOCTHBIX 00sI3aHHOCTE}, BO3TOKEHHBIX Ha HEro;
pealu3alluy paB, NPeyCMOTPEHHBIX HACTOSIINM 10JKHOCTHEIM periaMeHToM.

BBIHOCHTE Ha paccMoTpeHne HauampHuKa OTHeNIa NPEIVIOKEHUS 10 YIyYIIEeHHIO
ACATCIILHOCTH OTAENIA, COBEPIIEHCTBOBAHUIO €T0 paboTh, a TaKkKe CBOel JIESATENbHOCTH;
HpelJlaraTh BAPHAHTEI YCTPAHEHHS HEAOCTATKOB B AESTETHOCTH OTIENA.

/laBate rocynapcTBeHHBIM CIIysKaIMM aNIapaTOB PaHOHHBIX CYIOB, CTPYKTYPHBIX
ONpasfeicHuit  YIIPABICHUA DA3bsCHEHUS W YKAa3aHHS 11O BOIIPOCAaM, BXOJSAIIUM B



AOIDKHOCTHBIE O0SI3aHHOCTH, ITPELYCMOTPEHHbIE HACTOSIIIHM perjlaMeHTOM.

Ilonyyars OTHBIX, obecrieYrBaeMslit YCTaHOBJIEHHEM HOPMaJIbHOU
MPONOIDKUTENIEHOCTH  CITy)keGHOTO BpEeMEHH, MpefOCTaBICHHEM BBIXOAHBIX JIHEH U
HepabounX MpasAHUYHBIX [HEH, a TakKe CXKETOAHBIX OIJIAYMBAEMEBIX OCHOBHOI'O MU
AOIOIHUTEBHOIO OTITYCKOB.

Hony4ats ormnatry Tpyma u APYTHE BBIIUIATEI B COOTBETCTBHE ¢ PeneparbHEIM
3aKOHOM «O rocysapcTBeHHOM IpaXkIaHCKOI ciyx6e Poccuiickoit ®emeparnumy.

Honyyats Menuumuckoe cTpaxoBanue B CoOoTBETCTBHE ¢ DenepabHBIM 3aKOHOM
«O rocynapcTBeHHOM rpaIaHCKOI ciyx0Oe Poccuiickoit ®enepanumn» u (henepaabHbIM
3aKOHOM «O MEIHUIMHCKOM CTpaxOBaHUH FOCYITapCTBEHHBIX ClyXamux Poccuiickoii
Denepanumy.

ITonyyats rocynapcreeHHyio 3allUTy CBOMX JKU3HM M 3I0pPOBbS, >XKHU3HU WU
3AOPOBBS YIICHOB CBOCH CEMBH, a TAK)XKE IPUHAJIENKAIIIETO €My UMYIIECTBA.

Y4acTBOBaTh B KOHKypCe Ha 3aMelleHHe BAKAHTHOI JOJDKHOCTH.

IIpoxonute NPoQeCcCHOHAIBHYIO TIEPENIOArOTOBKY, MOBBIIIEHNE KBAIUDUKAIINN B
HOpAnKe, ycTaHoBiIeHHOM DenepanbHeIM 3akoHOM «O TOCYyIapCTBEHHOU TpaXKIaHCKOM
ciyx6e Poccuiickoit ®enepammuy u APYTEMH (heepalbHbIMU 3aKOHAMHU,

3.4. OTBeTCTBEHHOCTB 3aMeCTUTENS HAaYabHHUKA oTnena:

3aMECTUTETh HA4YalbHWKA OT/AENa HeceT YCTaHOBJICHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoli ®enepanuy oreercTBeHHOCTS 32 HEHCIIOJIHEHWE WIIM HeHaJylexaliee
HCIIOJHCHHE BO3JIOXKEHHBIX Ha HET0 JOJDKHOCTHBIX o0s3aHHOCTEM, 32 HecobIroNeH e
OTPaHUYEHUH U 3alIPETOB, CBA3AHHBIX C IPAXIAHCKOIL ciyx00H, a Takxke 3a:

JIeUCTBUS WM Ge3neicTBHs, BEAYIIHE K HAPYUIEHHIO MNpaB HIM 3aKOHHBIX
HUHTEPECOB I'PaXKIaH;

PasTIallleHne CBEACHUH, CTAaBIUMX HM3BECTHBIMH €My B CBS3H C HCIOJHEHHEM
JOJDKHOCTHBIX 0053aHHOCTEH;

HECBOCBPEMEHHOE BBIIIOJIHEHUE 3aJJaHHUM, [IPHKA30B, PacIopsDKEHUN U yKa3aHuit
BBIIECTOSIIMX B IOPSAAKE [OJYMHEHHOCTH PYKOBOAMTENIEH, 3a HMCKIIOYEHUEM
HE3aKOHHEIX;

HECBOEBPEMEHHOE PaCCMOTPEHHE B NPEfeNax CBOMX HOJDKHOCTHEIX OGA3aHHOCTeH
oOpamienuit rpaxnas, TOCYRapCTBEHHBIX CIy)XallUX YIpaBieHus, deaepalbHbIX CYL0B
oOLIel FOPHCOUKLMK, OpPraHoB HCIIOJIHUTENBHOM BIACTH, IOCYIapCTBEHHBIX OPraHOB
Pecny6iuku MopoBus, a Takxe YUIPeXACHUM U OpraHu3aluii;

NPEICTaBICHHE PYKOBOIACTBY HEAOCTATOYHOM U HEOOBEKTHRHOM UHGPOPMAIIHH.

3.5. Cornacro cratee 15 ®enepanbroro 3akona ot 27 mons 2004 r. Ne 79-03 «O
FOCYNIapCTBEHHON TpakIaHCKOM ciyx6e Poccuiickoi Denepanun» 3aMecTUTEND
Ha4aJlbHHKA OTZeNla HEeCeT NUCLMIUIMHAPHYIO, TPa’XAHCKO-TIPABOBYIO MITH YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHU C (befiepallbHBIM 3aKOHONATENbCTBOM B cllyqae
UCIIOTTHEHMST UM HENPaBOMEPHOTO TIOPYYEHUS.

IV. Ilepeyens Bonpocos, no KOTOPBLIM 3aMecTHTEE HaYya/IbHHKA 0T/1e/1a
BlIpaBe CaMOCTOATE/IbHO IPUHUMATD YNPaBJIeHYeCKHEe ¥ HHbIe pelmeHus

1. Ilpunsthe pemenus o COOTBETCTBMH  IIPECTABIEHHBIX JOKyMEHTOB
TpeboBaHHIM 3aKOHOATEeIbCTBA, HX JOCTOBEPHOCTH U MOJIHOTEL.
2. 3anpoc HeI0CTAIOIHX JIOKYMEHTOB.
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3. Orkaz B mpueme AIOKYMEHTOB, O(OPMIIEHHBIX HEHaIJIEKAIIIM obpazom,
HallpaBlIeHUe UX B OOPaTHBIH aZipec ¢ yka3aHHeM MPHYHHEI OTKA3a.

4. Wndopmuposanue HauampHHKA OTA€Na O BBIABIEHHBIX IIPH MCIIOJHEHHH
CIy’KeOHBIX  00sA3aHHOCTEH  HapyIeHHsIX ACHCTBYIOIIETO  3aKOHOAATENLCTBA W
TpEIUIOXKEHHE CIIOCOOOB UX yCTpaHEHHUS.

V. Ilepeyens Bonpocos, no KOTOPBIM 3aMeCTHTE/Ib HAYAJIBLHHKA OT/e/Ia
YHacTBYeT B HOArOTOBKe MPOEKTOB HOPMATHBHBIX MPABOBLIX AKTOB H
NPOEKTOB yNpaB/IeHYeCKHX H HHBIX pellleHuii

5.1. 3aMecTuTens HayaTBHMKA OT[€JIa B COOTBETCTBUM CO CBOEM KOMIIETEHIIHEH
[PUHMMAEeT y4acTHe B MOJArOTOBKE HMPOEKTOB TAKHX HOPMAaTHUBHBIX TMPaBOBBIX aKTOB II0
BOIIPOCaM roCy IapCTBEHHOM Ci1yk6BI, Kak:

TIPUKA3BI M paCoOpsHKeHUs] pyKOBOACTBA YIIpaBieHus CynebHoro nenapramenra B
Pecry6nke Mopnosusi.

5.2. 3aMecTHTelb HaYaTbHUKA OTZeNa BIIpaBE€ NPUHUMATh YYaCTHE B:

MOArOTOBKE HHGOPMAIMK IO BOHpOCAM, BXOSIIUM B €ro JIOJDKHOCTHEIE
00s13aHHOCTH;

TIOATOTOBKE aHAMTUIECKUX MATEPHAIIOB 110 HANIPABIIEHUIO JESATEbHOCTH;

BHECCHUH IPE/TIOKCHHH T10 IPOEKTY HOPMATHBHOTO TIPaBOBOTO aKTa;

HIOATOTOBKE NOKJIATHOM MO0 CITys:xeOHOI 3amucKy.

VL. lopsinoxk ciyxe6HOro B3auMomelicTRH:SI 3aMeCTHUTeJI HA4YaJIbHHKA OT/1eJ1a
B CBSI3H C HCIIOJITHEHHEM [JOKHOCTHBIX 00513aHHOCTEIH ¢ rpakAaHCKHMH
CIIy’KAallUMH (peepanbHbIX cy0B o6uyeii IOpUCAMKIHH, Ynpasiaenust Cyae6Horo
A€NapTaMeHTa, IrPaKIAHCKHMH CJIYKAIMMMM HHbIX roCyAapCcTBEHHBIX OPraHoOB,
rpaKagaHaMy M OpPraHHu3alHsIMH.
6.1. 3amectuTens HauaNIBHHKA OTACIa OCYILIECTBIAET B3aUMOICHCTBHE CO
CIENYIOMUMA IpaXKIaHCKUMH CITyaIUMK Y IIpaBieHus:
Ha9albHUKOM OTHENa U TPaXTAHCKUMH CIyXKaLIAMH oTzena, B KOTOPOM
3aMEIIaeT NOJDKHOCTh TOCYIapCTBEHHOM CITyKOBI;
TPXKIAHCKUMU CITyXKAIIMMH CTPYKTYPHBIX HOJpa3esieH it VYrpanenus.
6.2. 3amecTuTens HavanbHHMKA OTIENa OCYLIECTBIIIET B3aUMOLEHUCTBHE C

TPOXIAHCKUMU  CIlyXAIIUMHU  CYNI0B OOLIeH FOPUCAMKIMH, HHBIX rOCYy1apCTBEHHBIX
OpTaHoB, rpaXJaHaMU ¥ OpraHU3AIUsIM.

VIL Ioka3artean s3¢pextuBnoCTH NI Pe3yJIbTaTHBHOCTH NPodeCCHOHAIBLHOI
CJIy:KeOHOM esTe/IbHOCTH 3aMeCTUTeNS HaYalbHIKA oTaeJa.

7.1. B opranmzamuu Tpyaa:
[IPOU3BOJUTENBHOCTH (BEIIOIHAEMBIHA 00BeM pabor);
Pe3yIbTaTUBHOCTE (Mepa AOCTIIKEHHUS ITOCTABICHHEIX Lenei);

VUHTEHCUBHOCT  TpyZa (CHOCOGHOCTE B KOPOTKHE CpPOKH  BBINOJHSITH
OTIpeNIeNIeHHBIN 00BeM paboT);

COOMIOICH)E TPYNOBO# IUCIMILIAHEL.
7.2. CBoeBpeMeHHOCTH U ONEPATUBHOCTb, TO €CTh BHINONHEHHE IIOPYyYEHWil B



7.3. Kagectso BBITIOJTHEHHOM paboTH:

HIOATOTOBKA NOKYMEHTOB B COOTBETCTBHH C yCTaHOBJIEHHEIMY TpeGoBaHUSIMHU;

TI0JIHOE M JIOrM4YHOE U3JoKeH e MaTepuana;

TOPHIMYECKH rPaAMOTHOE COCTaBeH e JAOKYyMEHTa;

OTCYTCTBUE CTHIIMCTHYECKHX 1 I'paMMaTHYecKuX omubox.

7.4. TIpoeccronamusy:

npodeccuoranpHas KOMIIETEHTHOCTE (3HaHue 3aKOHOIATEIIBHBIX, HOPMATHBHELX
TIPABOBBIX  aKTOB, mIMpoTa npodeccuonamsHOro Kpyrosopa, ymenwe paGotars
AOKyMeHTaMu);

CIIOCOOHOCTE BBIMONTHSTE AOJDKHOCTHBIE (yHKIHK CaMOCTOsTeNbHO, Ge3 oMo
PYKOBoxuTesns umu crapmero o JOJKHOCTH;

CIIOCO6HOCTE YeTko OPTaHH30BBIBATE M ILTaHHPOBATE BBITIIOJIHEHHE TOpPYYeHHbIX
3a[laHu#, yMeHme PallMOHANBHO  MCHONB30BATE pabouee Bpems, paccraBisaTh
IIPHOPUTETEI;

YCIIOBHSIX.

3aMeCTHTe.I'lb HavYaJlbHHKa ynopasJjenust —
HavYaJabHUK oTaeJIa KalluTaabHOro

CTPOHUTENbCTRA | IKCILIyaTauuH 3aanuii {7’%4{,9 H.B. lp16u308
CornacoBano:
Havanbunk orgesna OpraHH3aNHOHHO-paBoBoOIro /

odecreyenus ACATETBLHOCTH Cy/10B Z 9,,.,41 M.H. Yarkuy
/
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