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2.1. IIpneM rpaac^aH (4>H3HqecKHX jihij), npe^CTaEHTejien ropnAHHecKHX jikii, 
opraHHsapHH, oSnjecTBeHHbix o6i>eq,HHeHHH, opranoB rocy^apcTBeHHon BJiacTn n 
opranoB MecTHoro caMoynpaBJieHna (jjajiee - npneM rpaatAan) nponsBOAHTca b /jeHt 
hx oSpanjeHHM c[)eq,epajibHbiMn rocy^apcTBCHHbiMH rpaTKjjaHCKHMH cjiy^camHMH 
annapaia cyua, b cneiinajibHo OTBe/jenHOM noMemeniiH, ocHameHHOM HeoSxojjHMbiM 
HMymeCTBOM, HOpMaTUBHblMH, CnpaBOHHbIMH H MHbIMH MBTepHaJiaMH, CpCACTBaMH 
CBM3H.

2.2. npneM rpa>KF[aH Be/teTca exceAHeBHO b TeneHne paGonero BpeMenn cyna, 
yciaHOBJieHHoro yTBep/ic^eHHbiMH npejjcejjaTejieM cyua npaBWiaMn BHyipeHHero 
pacnopajiKa cy^a, Ges npe^BapHTejibHon sanncn b nopauKe onepe.n.HocTn, sa 
HCRjnoneHneM OT^ejibHbix KaTeropHH rpax^an, HMejomnx b cootbctctehh c 
saKOHCWTejibCTBOM npaBO na BHeoqepeflHOH npneM.

npn npneMe rpa^annn npe^bHBJiHeT ^.OKyMCHT, ynocTOBepjnomnn 
jiHHHOCTb, aoBepennocTb na coBepmenne cooTBeTCTByionjero AencTBna (jum 
npejjcTaEHTejni saaBHTejia) jihGo opaep a/iBOKaTa.

2.3. Hpn HajiHHHH TexHnnecKon bosmoxchocth b nniepecax oGecnenenna 
sainnTbi npas rpaxc/jan Be^enne npneMa moxcct conpoBoaczjaTbca ayano- n

YTBepaqjeHO npHKasoM 
>eaceOTTeJla

YpnitKoro panonnoro cyija 
OpjiOBCKon oGjibcth 

06.12.2021 Ko - OCH.fl.

1.1. ^eaTejibHocTb npneMHon cy«a (jjajiee - RpneMnaa cyna) 
perjiaMeniupyeTca nojicEKenneM o npneMHon cy^a, yTEepac^ennbiM npe^cejjaTejieM 
cyzja, n nacToanxHM PernaMenTOM.

1.2. npaBOBoe peryaHpoBanne OTHomennH, CBasannbix c oprannsaunen 
paccMOTpenna oGpamennn rpaxc/iaH ((JwsnqecKHX Jinn), npencTaBHiejien 
oprannsannH (jopHnnnecKnx Jinn), oGnjecTBennbix oGbennHennH, opranoB 
rocynapcTBennon bjibcth n opranoB MecTnoro caMoynpaBJienna ocyinecTBjiaeTca b 
cooTBeTCTBHH c KoHCTHTynnen PoccniicKOH Oenepannn, ^ejjepajibHEiMH 
KoncTnTynnoHHbiMn saKonaMH, (jjenepanbHbiMn saKonaMH, ycTanaBJiHBaioinHMH 
nopanoK cynonponsBoncTBa, nojinoMonna n nopaaox /jeaTejibnocrn cyn,OB, 
OenepajibHbiM saxonoM ot 22 nexaGpa 2008 r. N 262-Q3 «OG oGecnenennH nocTyna 
k nn^opMannn o neaTejibnocTH cynoB b Pocchhckoh Oejjepannna n nnbiMH aicraMH, 
peryjinpyioniHMH Bonpocbi BHyipenHen aearejibHOCTn cyn,a.



OTBCTa
CMbICJI

no HToraM npneMa rpa^annHy 
CBoero Bonpoca (npeAJio>KeHii5i,

BnaeosanncbK), o hom rpajKAane b oSaaaTejibHOM nopajjKe yBeflOMJiaiOTca ao nanajia 
npneMa.

2.4. Bo BpeMfl npneMa rpancflan, a Taxace npn nx oSpamennH no Tene^ony 
rpajK^anaM MoryT ^aBaTbca ycTHbie pasbacHenna o nojjBeziOMCTBeHHOCTn 
paccMOTpenna HHTepecyjomnx nx BonpocoB, nopa^xe oSpamenna, xoMneTeniinn 
cyzja, nopaaxe nojiynenna HH^opMapnn 06 niorax paccMOTpenna aaaBjiennii, 
acajioG, HHbix oGpamennH.

2.5. YcTHbie OTBeTbi n pasbacHenna na ycrabie oGpamenna rpaacflan /jaiOTca, 
xax npaBHJio, b jjenb oGpainenna. Ecjih flabb ycrabin otbct (pasbacnenne) b jjenb 
oGpamenna ne npejiCTaBjiaeTca bosmojxhbim nan rpa/X^annH nacTanBaer na 
npeflocTaBJiennH nncbMennoro OTBCTa, eMy aaerca ycrnoe pasbacHenne o cpoxe n 
nopaaxe nojiynenna OTBeia.

/Jjia nonynenna nncbMeHnoro 
npe^JiaraeTca nncbMenno n3JiO/KHTb 
acajio6bi).

2.6. PaSoTHHxn npneMHon cyaa oGasanbi oxasbiBaib coflencTBne rpanc^anaM b 
npaBHJibHOM yxaaannn b nncbMennoM oGpamennn naaBanna /jojdxhocth, (JjaMnnnn, 
nMenn, OTnecTBa aapecaaa, nasBanna cy^a.

2.7. Bee MaTepnajibi, nonynennbie ot rpa/xaaHnna b xo^e npneMa, 
perncTpnpyiOTca b cootbctctehh c HHCTpyxnnen no cyaeSnoMy aenonponsBOflCTBy.

2.8. PaSoTHHxn npneMHon cyaa necyT nenocpeacTBennyio oTBeTCTBennocTb 
sa naaaeacamee Beaenne npneMa.

B cjiynae BOSHHXHOBenna no npaHnnaM, CBasannbiM c oprannaannen paGoibi 
b cyae, npoSjieMHbix cnTyaann, npenaTCTByjonjnx npeacTaBJiennio Jinny, 
odpaTHBineMyca b cya, sanpaninBaeMon HHcjjopMannn, Bbiaane aanpamnBaeMbix 
aoxyMCHTOB, npnnaTHio noaaBaeMbix hm aoxyMenTOB, paGoTnnxn npneMHon cyaa 
oGaaanxi npnHaTb MaxcnMajibno BoaMOJKHbie Mepbi ana paapemeHna cnTyannn no 
cymecTBy, b tom nncjie oSpaTHTbca x paSoTnnxaM apyrnx CTpyxTypHbix 
noapaaaejiennH cyaa, npeaceaaTejno (aaMecTHTejno npeaceaaieaa) cyaa.

2.9. PaapemeHne JiioGbix cnopHbix cnTyannii, BoaHnxaioinnx b nponecce 
BaanMoaencTBna npneMHon cyaa c apyrnMH CTpyxTypHbiMH noapaaaeJieHnaMH 
cyaa, nponsBoanTCfl nepea HanajibHnxa OTaena aejionponsBoacTBa (raaBHoro 
cnennajincTa). PaSoTHnxn npneMHon cyaa oGnaaHbi nncjiopMnpoBaTb HanajibHnxa 
OTaejia, npeaceaaTejiH cyaa 060 scex BoaHnxaioinnx b nponecce paSoTbi npneMHon 
cyaa npoSjieMHbix cnTyannnx.

2.10. B cnynaax, xoraa paapemeHne Bonpoca, c xonopbiM rpa>xaaHHH 
oSpainaeTcn b cya, He BxoanT b xoMnereHnnio aaHHoro cyaa, paSoTHnxn npneMHoii 
cyaa pasMcnjnoT, b xaxoii cya cjieayei oSpaTHTbcn c noaoOnbiM BonpocoM, jih6o 
cooGnjaiOT, hto aaHHbin Bonpoc He othochtch x xoMneTeHnnn cyaoB.

2.11. PaSoTHHxn npneMHon He hmcjot npasa npeaocTaBJDiTb cjieayioinyio 
HH^opMannio:

o HOMepax Tejie4)OHOB pyxoBoacTBa n cyaeii aaHHoro cyaa, a Taxjxe apyrnx 
cyaoB;

nHijiopMannio, cocTaBJinioinyK) rocyaapcTBeHHyio, cjiyxceOnyio, 
xoMMepnecxyio nanny n nnyio oxpaHaeMyio aaxonoM nanny, a naxxce apyrne, ne



fleHCTBHH,HHbIX HC npeaycMOTpeHHbix

3. npHCM AOKyMCHTOB

paCCMOTpeHHCM 
rpaxc^aHCKHM 

saKJiJOHaioTCfl b

3.1. PadoTHHKH IIpHeMHOH cy^a npHHHMaiOT ot jihij, oSpanjaioiiHixcfl b cya, 
AoxyMeHTbi, Henocpe^CTBeHHO npHHOcHMbie hmh b cy,q.

3.2. PaSoTHHKH IIpHeMHOH oSasaHbi npoBepHTb ocjjopMJieHne oGpameHHH, 
no^aBaeMbix b cyg, na cooTBercTBHe oGihhm TpeSoBaHHaM k o^opMJieHHio, 
H3Jio>KeHHbiM b nyHKTe 3.3 nacToxmero perjiaMenra, a Taioxe HopMaM 
npoijeccyajibHoro aaKOHogaiejibCTBa n b cjiynae HeBepnoro o(|)opMJieHRs 
HpOHH(|)OpMHpOBaTb 06 3T0M SaflBHTeJHI. EcJIH HegOCTaTOK B O(|)OpMJieHnH MOJKeT 
SbiTb HcnpaBJien HeMegjieHHo, paSoTHHKy IIpHeMHOH cyga HeoSxogHMO paaMCKHTb 
sasBHTejno gaHHyio bo3mo>khoctb. HcnpaBJieHHs b sanpocax npaBOoxpaHHTegbHbix h 
cygeGnbix opranoB He gonycKaiOTca.

OSpaigeHHH, cogepncaigHe ocKopSHTejibHbie BbipaxceHHB, He noggaioLgHeca 
npoHTCHHio jihGo o(J)opMJieHHbie na oSopoiHOH ciopone SjiaHKOB, oSpbiBKax GyMarn; 
o(|)opMJieHHbie ne HagnexcaigHM oSpasoM hjih He nogjiexcaigne nogane b gaHHbiii cyg, 
Moryr Gbitb npHHaTbi b tom cjiynae, ccjih nocjie nojiyneHHB pasbacHeHHH ot

CTaBHIHe HSBeCTHbie HM B CBB3H cnoggexcaigne pacnpocTpaneHHK) CBegeHHfl, 
HcnojiHeHHeM gojixcHocTHbix oGasaHHocTeH.

2.12. PaSoTHHKH IIpHeMHOH cyga He hmciot npaBa OKasbiBaTb lopngHHecKyio 
noMoigb jingaM, oGpaTHBniHMca b cyg, 3a HCKJiioHeHHeM npegocTaBJieHHa 
HH^opMagHH no BonpocaM o^opMJieHHs saaBjieHHH, xcanoG, oGpaigeHHH, 
nogaBaeMbix b cyg, nopagKa hx nogann, nopagica nojiyneHHa otbctb hjih 
sanpaniHBaeMbix goKyMCHTOB.

2.13. IIpH npHeMe oSpaigeHHH rpaxcgan He gonycKaeTca BosjioxceHHe Ha 
rpajKgan He npegycMOTpeHHbix aaKOHOM oGasaHHOCTeH hjih orpaHHneHHe 
BO3MOJKHOCTH peajIH3ai}HH HX HpaB, B HaCTHOCTH HC gOHyCKaiOTCa TpeGoBaHHa:

npegcTaBJieHHfl goKyMCHTOB, He npegycMOTpeHHbix saKOHogaTejibCTBOM, 
npegocTaBJuiiomHM rpaxcgaHHHy npaBO, na pcajiHsagnio KOTOporo HanpaBjieno 
3a>iBJieHHe (xcajioGa, oGpaigeHHe);

HcnoJiHeHHa rpajKgaHHHOM oGasaHHOCTen, He CBasaHHbix c saaBJieHHeM 
(xcajioGoH, oGpameHHCM), ccjih sto ne npegycMOTpeno (JjegepajibHbiM 3aK0H0M;

peajinsaijHH rpaxcgaHHHOM CBoero npaBa tojibko npn ycjiOBHH peajiHaaijHH 
HHbix He CBasaHHbix c hhm npaB, ecjiH 3to He npegycMOTpeHO <|)egepajibHbiM 
saxoHOM;

ynjiarbi cGopos, onjiaTbi ycjiyr, ne npegycMOTpeHHbix saxoHogaTejibCTBOM;
cnaTHB xonHH c goxyMeHTOB, ccjih sto ne npegycMOTpeno 

saxoHogaTejibCTBOM;
oGflsaTejibHoro aaxjnoneHHfl goroBopoB, CBasaKHbix c 

saaBJieHHa (>xajio6bi, oGpaigeHHx), ccjih b cootbctctehh c 
saxonogarejibCTBOM Pocchhcxoh OegepaijHH nogoGnbie goroBopbi 
goGpoBOJibHOM nopagxe;

oGasaTejibHoro HcnojibsoBaHHa rpa>xgaHHHOM npn nogane saaBJiennH GjianxoB 
h HHbix TnnoBbix (|)opM, BbigaBaeMbix cygoM, ccjih sto ne npegycMOTpeHO 
saxoHogarenbCTBOM;

coBepmenna rpaxcgannHOM
saxoHogaTejibCTBOM.



nonane (npuHSTHH)rpa>KflaHHH HacTanBaeT Ha

AOJDKHO

HCM
no

paSoTHHKa npHCMHon cyzja 
yKasaHHbix oSpaineHnn.

PaSoTHHK IIpneMHOH cyija He hmcct npasa npHHHMaTb oSpameHna, b 
KOTopbix b KanecTBe agpecara He yxasaH gannbiH cyg.

3.3. JIioGoe npHHHMaeMoe saaBjieHHe (jKajioda, oGpaijgeHHe) 
cogepjKaTb cjiegytomyio HH^opMagHio:

yicasaHHe agpecara (naHMeHOBaHHe gaHHoro cyg;a);
4>aMHJiHK), HMa, OTH6CTBO saaBHTejia HJIH HaHMCHOBaHHe opraHHsagHH, 

ABJuiioLgeHCfl sanBHTejieM;
nojiHbiH agpec (c yKaaaHHeM noHTOBoro nngeKca) Mecra gcHTejibCTBa hjih 

MecTa HaxojxgeHHH aaaBHTejui;
HaHMenoBaHHe goKyMeHTa (sa^BJieHHe, >Kajio6a, sanpoc h T.n.);
JiHHHyjo nognncb saaBHTejia hjih gojDKHocTHoro JiHija opraHHsaijHH, 

flBJMJoigeHCfl sajiBHTegeM;
gaiy o6panjeHHa.
B TeKCTe Tex KaTeropHH saaBJieHHH (>Kajio6, oSpanjeHHH), KOTOpbie b 

cootbctctehh c HopMaMH npoHeccyajibHoro saKOHogaTejibCTBa Moryr Gbitb nogaHbi 
TOJibKO ynacTHHKaMH cygonpoHSBogcTBa (jinnaMH, yHacTByiomHMH b gejie; 
ynacTKHKaMH npoH3BogcTBa no gejiaM 06 agMHHHCTpaTHBHbix npaBOHapymeHHax), 
homhmo nepenHCJieHHOH Bbime HHcjjopManHH gojiTKHO Gbitb yKasano 
npogeccyajibHoe nojiojKeHne sajiBHTejia.

3.4. Ecjih saaBHTejib npocHT otbct na nogasaeMoe oSpanjeHHe hjih 
sanpaniHBaeMyK) kohhk) (nogjiHHHHK) goKyMeHTa(oB) He HanpaBJiarb hohtoh, a 
Bbigaib na pyKH jihGo ornpaEHTb no gpyroMy agpecy (gpyroMy Jinny), oto 
odasaTejibHO goji>KHO Gbitb yxaaaHO b npHHHMaeMOM oSpanjeHHH.

3.5. Ecjih b npHHHMaeMOM oGpanjeHHH HMeerca chhcok npHJiaraeMbix k neMy 
goKyMeHTOB, paooTHHKH IIpHeMHOH cyga oSaaaHbi npoBepHTb cooTBeTCTBne 
npnjiojKeHHH, yKaaaHHbix b chhckc, h tojibko npn ycjiOBHH najiHHHa Bcex 
nepenncjieHHbix npHJio^KCHHH npHHMTB goKyMCHT. B cjiynae OTcyTCTBHM KaKHx-jinSo 
npnjiojKeHHH paSoTHHKH npHCMHOH cyga gojDKHbi npegjioxcHTb saHBHTejiio 
BbinepKHyTb OTcyTCTByroiijHe npHJioxeHna hs cnncica h aaBepHTb gaHHoe 
HcnpaBJieHHe nognncbio saHBHTejin. OSpanjeHHe, b kotopom oTcyTCTByioT KaKHe- 
jih6o npHJiojKeHHfl, MoryT SbiTb npHHaTbi b tom cjiynae, ccjih nojiyneHHa 
paabJicHeHHH ot paSoTHHKa IIpHeMHOH cyga saaBHTejib HacTanBaeT na nonane 
(npHHSTHH) yxasaKHbix odpanjeHHH. Ilpn otom o6 OTcyTCTBHH KaKoro-JinSo 
goKyMeHTa hjih npnjiO/KeHHM k oSpaigeHHio cocTaBjiaeTca bkt b cootbctctehh c 
TpeSoBaHMM HHCTpyxgHH no cygeSnoMy gejionpoHSBogcTBy, ogHH axseMnjinp 
xoToporo BbigaeTcn (nanpaBJiaeTca) saaBHTejiio, hheic axseMnjiapbi npHoGnjaiOTcn x 
nojiyneHHbiM goxyMCHTaM h nepegaiOTcn bmcctc c hhmh no npHHagjiegcHOCTH.

3.6. B cjiynae, OTxasa sanBHTejui ot BHeceHM yxasaHHbix HcnpaBJieHHH b 
CHHCOX npHJIOJXCHHH JIhGo CCJIH OTCyTCTEHC HpHJIOTXeHHH yCTaHOBJICHO HOCJie 
npHHaTHa oSpameHHa, paSoTHHXH IIpHeMHOH cyga HH^opMHpyiOT 06 stom 
HanajibHHxa OTgejia gejionpoHSBogcTBa (rjiaBHoro cnennanHCTa) h cocTaBJiaeTcn axT 
o tom, hto cooTBeTCTByioinee oSpaigeHHe npHHnro Ges yxasaHHbix b 
npHJIOJXeHHH (aXT COCTaBJUieTCa B COOTBCTCTEHH C TpeGoBaHHMMH HHCTpyXHHH 
cygeSnoMy gejionpoHSBogcTBy).



3.7. Ecjih oSpanjeHHe nozinncaHo npejjCTaBHTejieM 
3aflBHTeji3, padoTHHKH IIpneMHOH cyzia oSasaHbi:

npoBepuTb HajiHBHe y npeACTaBUTejia ppEepeHHocTii ot aaaBHTejiM Ha 
coBepnieHHe cooTBeTCTByiomero npopeccyajibHoro achctehm, a y saipnTHHKa - 
opaepa (flJiM ajjBOKaTa), nocTaHOBJieHHH cyzja o AonycKe b KanecTBe samuTHHKa 
Hap^ujy c a^BOKaroM hjih AOBepeHHocTH ot JiHpa, b othoihchiih Koioporo Be^eTCH 
npoHSBojiCTBo no Aejiy 06 a/iMHHHCTpaTHBHOM npaBonapynieHHH;

b cjiynae HeoOxo^HMocTn paatacHHTb oSasaTejibHocTb npHoSmeHna k 
oSpanjeHnio op/jepa appoKaTa), saBepeHHon KonHH nocTaHOBJieHna cyija o 
.ijonycKe b KanecTBe samuTHHKa napapiy c a^BOKaTOM;

ecjiH aoBepeHHOCTb (ee HOTapnajibno saBepeHHOH Konim) no AannbiM 
HH(|)opMamiOHHoii cucTeMbi cyp,a huh no coo6m,eHnjo paSoTHUKOB 
cooTBCTCTByioinero CTpyKTypnoro no^pas^ejieHna cyaa oTcyTCTByeT b Marepnajiax 
Aejia, CHHTb Konnio c noflJiHHHHKa hjih HOTapnajibno saBepeHHon kohhh 
AOBepeHHOCTH, SaBCpHTb 66 CBOCn HOPHHCbK) H nenaTblO KOHHH H npHoSnjHTb 66 
k nojjaHHOMy oGpaipeHHK).

3.8. ^OKyMeHTbi, npHHocHMbie b AonojiHCHHe k panee no^aHHEiM 
oSpaipeHHJiM, Moryr Gbitb npHHHTbi b IIpHeMHOH cy/ja tojibko b tom cjiynae, ccjih 
oSpameHHe, b flonojineHHe k KOTopoMy ohh npe/jcTaBJunoTCfl, nocTynnjio b cy^ h 
enje He paccMOTpeno.

K flOKyMCHTaM, npe^CTaBJiaeMbiM b /jonojineHHe k panee nojiaHHbiM 
oGpaipeHHJiM, flojDKHO SbiTb npHJioxceHo saaBJieHHe c yKaaaHHeM na to, b 
ZtonojiHCHHe k KaxoMy hmchho odpanjeHHio ohh npe^cTaBJiaiOTca. B cjiynae 
OTcyrcTBHJi TaKoro saHBJieHHH, paSoTHHK IIpHeMHOH cypia odflsan yxasaTb sasBHTejiio 
Ha Heo6xoB,HMocTb ero cocTaBJieHHfl. Ee3 npHo6njeHHa yKaaaHHoro saMBJieHHa 
aoKyMOHTbi, npe^cTaBJiacMbie b AonojineHHe k panee no^aHHbiM o6pain,eHHHM, 
Moryr Gbitb npHHHTbi tojibko b tom cjiynae, ecjiH nojjaTejib HacTaHBaeT na hx 
npHHHTHH 663 SaSBJieHHH. IIpH 3T0M pa6OTHHK IIpHeMHOH Cyjja o6fl3aH npHHaTB BC6 
BO3MO>KHbie Mepbi jjjih ycTaHOBJieHna o6pameHH2, b ^onojineHHe k KOTopoMy 
npeflCTaBJIMJOTCa nOJjaHHbie JJOKyMeHTbl, HO He MO>KeT HeCTH OTBCTCTBeHHOCTH B 
cjiynae HCBepHoro onpejjejieHHa o6pameHHa, k KOTopoMy HanjiexcnT npHoOiiiHTB 
noflaHHbie aoKyMeHTbi.

3.9. Ha npHHaTOM pa6oTHHKOM npneMHOH cyna o6panjeHHH npocTaBjiaeTca 
nrraMn Hphcmhoh cyna c yKasanneM TeKymefi aaTbi h BpeMenn, KOTopbin CTaBHTca 
na JIHH6BOH CTopone nepBOTo jiHCTa o6panjeHHa b npasoM hhxch6m yrjiy, tbm xce 
CTaBHTca Bxo^amHH HOMep. IllTaMn Hphcmhoh cyqa, saBepeHHBiH no/uiHCbio 
padoTHHKa, npHHaBinero o6pameHne, no npocbGe JiHija, npeACTaBHBinero 
oGpameHHe b HpneMHyio cyjja, CTaBHTca Taxace na npe^CTaBJieHHOH hm 
^OnOJIHHTejIBHOH KOHHH JjaHHOFO oGpanjCHHa. IllTaMn H6 CTBEHTCa na jjpyrHX 
AOKyMCHTax, jja^KC ccjih ohh nojjaioTcs b jjonojiHCHHe k panee no/jaHHbiM 
oGpameHHHM 6e3 npHo6meHHa k hhm saaBJienna, yKasaHHoro b nyHKTe 3.8. 
HacToaipero peraaMeHTa.

3.10. Bee npHHMTbie jjoKyMeHTbi, b tom hhcjic nojjaHHbie b AonojineHHe k 
panee nojjaHHbiM oOpanjeHHaM, paOoTHHK Hphcmhoh ©Gasan nepejjaTb b OTjjeji 
aenonpoHSBO^CTBa nojj no^nneb Jinny, HenocpeflCTBeHHO KOTopoMy nepejjanbi 
noKyMCHTbi, c yKasanneM hm sannMaeMOH nonxcnocTH, jjaa jjajibneHuieH

HaH SaiHHTHHKOM



4. Bbi^ana jjoKyMeHTOB

4.1. KonHH sanpainHBaeMbix cyjjeSHbix aKTOB HsroTaBJiHBaioTca h 
0(J)0pMJI3K)TCa B COOTBCTCTEHU C TpeSOBaHH^MH HHCTpyKUHH DO CyflcSHOMy 
aejionpoHBBOflCTBy Henocpe^cTBeHHO paSoTHHKOM IIpHeMHOH cy/ja win 
paSoTHHKaMH OT^ejia AejionpoHBBOACTBa cyija b aenb nocTynjienna saaBJieHHa, a npn 
H6BO3MO5KHOCTH - B CpOK HC SoJICC MTH paSoHHX ARCH C yKasaHHOH AaTbl.

4.2. Ho oSujeMy npaBHJiy Bbi^ana ^OKyMCHTOB ocymecTBJiaeTcs Ha ocHOBaHHH 
HHCbMeHHoro oSpanjeHHii (saaBJiennfl) rpa^aHHHa, saperncTpHpoBaHHoro b

peracTpapHH b cooTBeTCTByjoiijHx noflCHCTCMax FAC "IIpaBocynHe" (IIH 
XloKyMeHTooSopoT h oGpameHHH rpax^aH", nn "CyneSHaa KoppecnoHflCHpH^" h 

Ap.). nepejjana AoxyMeHTOB paSoTHHKOM ripHeMHOH ocynjecTBJiaeTCM b achb 
npHeMa? a b ncKJiioHnTejibHbix cjrynaMX - He noBTJHee 10.00 cjie^yiomero paSoHero 
Tjhji, ecjiH HHoe ne npe^ycMOTpeno HHCTpyKijHeH no cyneOnoMy ^ejionpoHBBo^CTBy. 
PerHCTpaHHH aoKyMCHTOB h nepe^ana hx no npnnajiJioKHOCTn ocynjecTBJiaeTca b 
CTpOFOM COOTBCTCTEHH C TpeSOBaHHflMH HHCTpyKRHH HO CyneSHOMy 
AejionpoHSBo/jcTBy.

nepe^ana noxyMeHTOB no npHna^jiexHOCTH b hheic CTpyKTypHbie 
no^pasjiejieHM cyjja ocynjecTBJiaeTca paSoTHUKOM oiyiejia flenonponsBO^CTBa b 
COOTBeTCTBHH C UHCTpyKPHeH HO Cyn,e()HOMy ^eJIOnpOHBBOZJCTBy: COCTaBJIMCTCH 
peecTp, KOTopbiil noAHHCbiBaeTca paSoTHKKOM OTflejia aejionpoHSBOjjcTBa h 
paSoTHHKOM CTpyKTypHoro nojjpasjjejienHs cyjja, b KOTopoe nepe^aiOTca 
AOKyMenTbi. Kohkh ^annoro peecipa nocjie ero no^HHcanHa BMecTe c AOKyMCHTaMH 
nepe^aeTca b cooTBeTCTBytonjee cipyicrypHoe no/ipas/iejieHHe cyaa, a opHrnnaji 
xpaHHTca b OT^ejie flejionpoH3BOACTBa cyaa.

3.11. ^OKyMCHTbi, no^aBaeMbie no a,ejiaM, HasHanennbiM k paccMOTpeHHK), 
paSoTHHK IIpHeMHOH cya,a oSnsan HesaMeauiHTejibHO nepe^aTb b otacji 
,aejionpon3Bo,acTBa ajih aaabHeHmeH perHCTpapHH b noflcncTeMax FAC 
"FIpaBocyane" h nepeflann no peecrpaM no npHHa^JieJKHOCTH.

3.12. Ecjih jihljo o6pam,aeTca c npocbGon o npHCMe KaKHX-jinSo AOKyMCHTOB 
no KOHKpeTHOMy a.ejiy nenocpe^CTBeHHo b achb, na KOTopbiH HaaHaneno 
paccMOTpenne cooTBCTCTByiomero ACJia, paSoTHHK IIpHeMHOH cyzia oGnsan 
paabacHHTb oGpaTHBHieMyca HejiecooGpasHOCTb paapemeHHM cooTBCTCTByiomero 
Bonpoca HenocpeflCTBeHHO b cyaeGnoM saceaaHHH.

3.13. Ha KancaoM hphhhtom oGpanjeHHH, no^aHHOM no KOHKpeTHOMy ^ejiy 
(Marepnajiy), paGoTHHKOM Hphcmhoh cyaa CTaBHTca HOMep cooTBCTCTByiomero 
Zjejia/npoHSBoncTBa, ccjih HH^opMaunn o hcm HMeeTca b no^cncTeMax "FAC 
"HpaBocyane". HoMep a.ejia (MaaepHajia) npocTaBJiaeTca TaiOKe npn perHCTpan,HH 
npHHHToro oGpameHHM paGoTHHKOM AeJionpoHSBOflCTBa b noflCHCTCMax FAC 
"HpaBocyane" h cooTBeTCTBCHHo - b peecapax.

3.14. Ecjih k oGpameHHio npHJio>KeHa KBHTaHijHM oG onjiaae rocy^apcTBeHHon 
nomaHHbi hjih saBepeHHaa kohhh njiaTexHoro nopyneHHa oG onjiaae 
rocyaapcTBeHHOH nonuiHHbi, oG otom jjejiaeTca oTMCTKa (c oGasaaejibnbiM 
yKaaaHHCM cyMMbi ynjianeHHOH rocyaapcTBeHHOH nonuiHHbi) npn perHCTpaijHH 
AaHHoro oGpanjeHHa b no/xcHCTCMax FAC "HpaBocyaHe".



cy^eGnoMy AejionpOHSBOACTBy nopflAKe,

saflBirrejieM

saHHMaeMOH

KOJIHHeCTBa

5. BsaHMO^eiicTBHe c paSoTHUKaMH annapaxa cyaa

AOKyMCHTa
"IIpaBocyAHe",

ycTaHOBJieHHOM HHCTpyKiineii no
paGoTHHKaMH OTjjejra nponsBoncTBa.

4.3. PaGoTHHK ripneMHoii cyaa BbiaaeT tojibko .aoKyMenTM, KOTOptie 
no^roTOBJienbi hm caMocTOMTejibHO. B stom cjiynae oh hccct OTBCTCTBeHHOCTb sa 
co/iepjKaHHe h KanecTBo BbiaaBaeMoro AOKyMCHTa, b tom hhcjic b nacTH 
cootbctctbiim coAep^caHHa aoKyMCHTa HH(j)opMannH, co/iepxcanieHCM b 
cooTBeTCTByiomnx noACHCTCMax FAC "IIpaBocyaHe".

4.4. Ecjih aoKyMCHT MO>i<eT GbiTb Bbiaan tojibko onpe/i,ejieHHbiM KaTeropnsM 
jnm, yCTaHOBJieHHbiM aaKOHOM, paGoTHHK npHCMHOH cyaa oGasan ycTaHOBHTb 
jiHHHocTb saaBHTejia h onpe^ejiHTb ero npHHaa,Jie>KHOCTb k KaTeropnn jihij, 
UMeHJiueti npaso na nojiynenne aannoro aoKyMCHTa.

4.5. Ecjih aoKyMCHT Bbiaaeica npeacTaBHTejiio aaaBHTejia, paGoTHHK 
UpHeMHOH cyaa, homhmo aeHCTBHH, yKaaaHHbix b nyHKTe 4.3. perjiaMCHTa, aonacen:

npoBepHTb HajiHHHe y npeacTaBHTeaa aoBepeHHOCTH ot aaaBHTena na 
COBCpmeHHC COOTBCTCTByiOiaerO aeHCTBHJI, npH OTCyTCTBHH TaKOBOH paSBJICHHTb 
HeoGxoaHMOcTb ce npeacTaBaeHHa b npHCMHyio cyaa;

ecan yKaaaHHaa aoBepeHHOCTb (ee HOTapnaaBHO yaocTOBepeHHaa kohhb) ho 
aaHHbiM cooTBCTCTByiomHx noacHCTeM FAC "npaBOcyaHe" Han HO HH(|)OpMaHHH 
paGoTHHKOB cooTBCTCTByionjero CTpyicrypHoro noapaaaeaeHHM cyaa OTcyrcTByeT b 
aeae/MaTepnaae, chhtb kohhio c noaaHHHHKa (ero HOTapnaabHO yaocTOBepeHHOH 
kohhh), saBepHTb ee cboch noanHCbio h nenaabK) ana kohhh h npHoGiaHTb k 
pacnHCKe b noayaeHHH sanpaniHBaeMoro aoxyMeHTa.

Ees coBepmeHHa yKasaHHbix aeHCTBHH aanpaniHBaeMbiH 
aoKyMCHT ne mo>kct GbiTb BbiaaH ero npeacTaBHTeaio.

4.6. npH Bbiaaae nepes npneMHyio cyaa aioGoro aoxyMeHTa c anna, 
noaynaiomero aoKyMeHT, Gepeica cooTBeTCTByioiaaa pacnncKa b ero nojiyneHHH.

PacnHCKa o(J)opMaaeTCM anGo na oGpameHHH o Bbiaane sanpaniHBaeMoro 
aoxyMeHTa, anGo na oraeabHOM ancre h aoaacna coaep>xaTb caeayioiHHe CBeaeHHa:

HaHMeHOBaHHe aoxyMeHTa (pacnncxa);
(jiaMHaHio, HMa h othcctbo anija, noayHHBinero aoxyMeHT(bi);
CD.H.O. aoaacHOCTHoro amja c yxasanneM HaHMenoBaHHa 

aoa>xHocTH, 3a HcxaiOHeHHeM caynaeB ocjiopMaeHHa pacnncxH na oGpameHHH 
(sanpoce), coaepacanjeM HH^opManHio o saHHMaeMOH hm aoaxHocrn;

HaHMeHOBaHHe nojiyHeHHoro(bix) aoxyMeHTa(oB), yxasanne 
noayneHHbix axseMnaapoB h xoaHiecTBa ancTOB npHao>xeHHH;

noanncb anna, noayHHBinero aoxyMCHTbi);
aary noayHeHna aoxyMeHTa(oB).
4.7. PaGoTHHX npHCMHOH cyaa oGasan npoBepHTb npaBHabHOCTb o^opMaeHHa 

pacnncxn, xoropaa nepeaaerca no npHHaaaeacHOCTH aaa npHoGmeHHa x MarepnaaaM 
aeaa/npoH3BoacTBa. O Bbiaane aoxyMeHTa aeaaerca Taxace OTMerxa b 
cooTBeTCTByjomHx noacHCTCMax FAC "HpaBocyaHe", b cnpaBOHHOM ancre 
paGoTHHXQM oraeaa aeaonponsBoacTBa.



MaTepnajiaM

oSjisaHM i----------- --------
npoSjieMHOH CHTyan,HH (nanpHMep, 
sanpamiiBaeMyK) HH^opMapiiio 
Aejia/npoH3BOACTBa h ap.).

5.2. PaSoTHHKH ripneMHOH cyaa oSaaaHBi coGjuoahtb
npHHaTBix AOKyMeHTOB b zipyrne CTpyKiypHBie 
ycTaHOBJieHHbiH nyHKTaMH 3.9-3.14 HacToanjero {-----
TpeSoBaHHaMH HHCTpyKpHH no cyaeSHOMy flejionponsBoacTBy.

5.3. 3a coaepacanne n npaBwibHocTb ocJjopMJienna BbiaaBaeMoro nepes 
npneMHyio cyaa aoKyMenTa neceT OTBeTCTBennocTb ynojiHOMOHennbin paSoTHUK 
annapara cyaa, nsroTOBUBninn aannbiii aoKyMCHT.

5.1. B cjiynaax, Koraa paSoTHHK HpneMHon cyaa oSpanjaeTca k paSoTHUKaM 
annapaxa cyaa, b cooTBCTCTByionine CTpyKTypnbie noapasaenenna, nocneanne 
——j npnnaTb HesaMeaJnrreaBHbie Mepbi aaa paapenieHna cooTBCTCTByioinen 

npoBepnTb HajiHHHe acna b cyae, ycTanoBUTB 
no MaTeonanaM cooTBeacTByioiaero

nopaaoK nepeaann 
noapaaaeaenna cyaa, 

peraaMCHTa, b cootbctctehh c


