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Yern-Maiickoro paiionnoro cyaa Pecny6inkn Caxa (Axyrus)

1. O0OuIHe n0JI0KEeHUS

1.1. JlesTensHOCTh, TpuUeMHON  YcTb-Malickoro paldOHHOIO Cyaa
Pecny6nuxu Caxa (Skytus) (mamee — IIpuemnas cyna) perjlaMeHTHpYeTCs
[TojoxeHueM O TPHUEMHOW CyJa, YTBEPXKACHHBIM IIpeAcenarelieM cyla Ha
OCHOBaHMHU IIpUMEpHOrO IOJNIOXKEHHsT O IPUEMHOH (efepalbHOro cyna obueH
IOpHCAUKIMY, YyTBEep)XKACHHBIM 1pukazoM CyneGHOro jemapraMeHTa IIpH
Bepxosuom Cyne Poccuiickoit @efiepanuy 1 HaCTOALMM PernamMeHToM.

1.2. TlpaBoBoe peryJMpOBaHHE OTHOIIEHWH, CBA3aHHBIX C OpraHu3aLyeH
paccMOTpeHust oOpamieHuii rpaxaaH (Gu3ddYecKux ML), UPEACTaBUTENEH
opranmzanyii (IOpUOMYECKMX JHI), OOIIECTBEHHBIX OObeJUHEHNH, OpraHoB
rocyJapCTBEHHOM BIACTH U OPTaHOB MECTHOTO CaMOYTPAaBJIEHUS OCYIIECTBIAETCS
B coorBercTBUHM ¢ KoHctutyimei Poccuiickoit ®enepauuu, ¢eneparbHEIMH
KOHCTMTYI[MOHHBIMH 3aKOHaMH, (elepalbHBEIMU 3aKOHAaMH, YCTaHABIMBAIOIIMMU
NOPANOK CYAOMPOU3BOACTBA, IOJHOMOYMA H TOPSJOK [CATEIBHOCTH CYJIOB,
denepanbHbIM 3aKOHOM OT 22 aexabps 2008 r. N 262-03 «O6 obecneyeHnU
JOCTyNa K HHPOpPMAIMH O AesTeNbHOCTH CyaoB B Poccuiickon @exepauyum» u
MHBIMH aKTaMH, PETYIUPYIOLIMMH BOIIPOCH! BHYTPEHHEHN NEATENIBHOCTH Cy/a.

2. Opranuszauus npuemMa

2.1. Ilpuem rpaxnan (QpuU3MYeCKHX JHIL), MPEACTaBUTENEH HOPUIHIECKHUX
NI, OpraHM3aluii, OOLIECTBEHHbIX OOBEIMHEHHH, OpPraHOB rOCYAAPCTBEHHOH
BIACTH M OpPraHOB MECTHOTO CaMOyIpaBlleHHs (najee — MpHeM TIpakiaH)
NpOU3BOAMTCA B JeHb HX oOpaiieHus ¢efepalbHBIMH TOCY1apCTBEHHBIMU
IPaXJAHCKAMHM CIyXalliMH annapara CyAa, B CHEHMalbHO OTBEJCHHOM
[IOMEIEHNH, OCHAIlIECHHOM He0OXOAMMBIM MMYIIECTBOM, HOPMAaTHBHBIMH,
CIIPaBOYHBIMH ¥ HHBIMH MaTepHajiaMi, CpeICTBAMHU CBA3H.




2.2. Ilpuem rpaxxaaH BegeTcs €XEJHEBHO B TeueHHe pabouero BpeMeHHU
Cyla, YCTaHOBICHHOIO YTBEpXAEHHBIMM NpexcepareneM cyna Ilpasunamu
BHYTPEHHETO pacropsika cyaa, Oe3 IIpelBapUTeIbHOM 3allUCH B MOPSJKe
OYEPETHOCTH, 3@ HCKIIOYEHHEM OTICIIBHBIX KAaTE€rOpHi TIpaxjaaH, HUMEIOMIUX B
COOTBETCTBHH C 3aKOHOAATEIBCTBOM ITPAaBO Ha BHEOUYEPEAHOM IIPUEM.

[Ipy mnpueme TpaXIaHHH TPEABIBISICT HNOKYMEHT, YIOCTOBEPSIOLIMN
JWYHOCTh, JIOBEPEHHOCTH Ha COBEPIICHHE COOTBETCTBYIOUIETO AEHCTBUSA (IUist
MpeJICTaBUTENS 3assBUTENS ) THO0 OpAEp aJBOKaTa.

2.3. Ilpu Hammuuu TeXHH4YecKod BO3MOXKHOCTH B HMHTepecax oOecledeHHs
3aIUTEl TIpaB TpaXJaH BeJEHUE MpUEMa MOXET COIPOBOXAATLCS AydUuO- U
BUJICO3AMMCBIO, O YeM TpaXKgaHe B 00s3aTENIbHOM IMOpSAKE YBEIOMISIOTCS [0
Havaja IpueMa. _ '

2.4. Bo BpeMs mpuema rpaxkJiat, a Taloke Ipu UX oOpallieHuH 1o TenedoHy
rpakgaHaM MOTYT J1aBaThCsl YCTHBIE pa3bSICHEHHS O MOABEIOMCTBEHHOCTH
PaccMOTPEHHS HHTEPECYIOIIHUX UX BOIPOCOB, MOPsAKE 00pallieHUs], KOMIETCHIIUU
cyla, TOpsjiKe IMoiaydeHuss WHGopMaluMyd o0 HUTOraXx pacCMOTPEHHUs 3asBJICHHH,
*Xajno0, UHBIX oOpaleHuil. '

2.5. YcTHBIEe OTBETHl M Da3biACHEHHA Ha YCTHBIE OOpallleHMs TIpaxJIaH
JIAl0TCS, KaK MpaBWIoO, B JeHb oOpamieHus. Ecnu fgaTe yCTHBIH OTBeT
(pasbsicHeHHe) B JEeHb OOpalleHHss He IpelCTaBIsIeTcs BO3MOXHBIM WM
rpaXJaHWH HacTauBaeT Ha MpeNOCTaBJIEHWH IMCBMEHHOIO OTBETAa, €My JaeTcs
YCTHOE€ pa3bsCHEHHE O CPOKE U MOPSAKE MOJIy4YEHHUs OTBETA.

JIns moydeHHs NHCHMEHHOTO OTBETa II0 HTOTaM MpHeMa TIPaXIaHHHY
IpeaaraeTcss MHCBMEHHO M3JIOKUTh CMBICI CBOEro Bolpoca (IperIoxeHus,
Kajo0Bbl).

2.6. PaboTHukH IIpueMHOM  cyma o00s3aHBI OKa3IBaTh  COJEHCTBHE
rpaXJaaHaM B TPaBUILHOM YKAa3aHHM B TNHCBMEHHOM OOpallleHUM Ha3BaHMS
IOJDKHOCTH, (pamMuiiim, UMEHHU, OTYECTBA afpecaTa, Ha3BaHUs Cya.

2.7. Bce Marepuanbl, IONy4Ye€HHbIE OT TpaXJaHWHA B XOJA€ MpUeMa,
PETUCTPUPYIOTCSI B COOTBETCTBHM C  HMHCTpyKuuMed 1o  cyaeOHoMy
JEJONPOU3BOJCTBY.

2.8. Pabotnuku  IlpuemHoit ~ cyma HECyT HETOCPEACTBEHHYIO
OTBETCTBEHHOCTH 3a HaJiexalllee BeIeHNe npruemMa

B cnyuae BO3HUKHOBEHMs IO NpPUYMHAM, CBS3aHHBIM C OpraHu3alluel
paboTHI B Cy/ie, MPOONIEMHBIX CUTyalMH, MIPENATCTBYIOUINX [IPEICTABICHHIO JIUILY,
00paTHBLIEMYCsI B Cy[l, 3alpaliiBaeMoii HH(GOpPMAIMK, BhIJAYe 3alpallMBacMbIX
JIOKyMEHTOB, TNpPHUHATHIO NOJaBaeMBIX UM JOKYMEHTOB, pabotnuku [IpmemHoii
cyda oOs3aHbl NPHHATH MaKCHMallbHO BO3MOXXHBIE Mepbl IS pa3peilieHus
CUTyallud II0 CYIIECTBY, B TOM 4Yucle oOpaTHUThCS K pabOTHHKaM Apyrux
CTPYKTYPHBIX HOJApa3Jie]eHIH cyaa, npeaceaaTeNio cyaa.

2.9. Pa3pemieHue m00BIX CHOPHBIX CHUTYyal[Wii, BO3HUKAIOLIUX B IIPOIECCE
B3auMopecHcTBUA IIpHeMHON cyha ¢ IpYrUMH CTPYKTYPHBIMH MOJpa3JeieHUSIMH
Cyna, NPOM3BOAUTCS uepe3 mpeacedarens cyda. PabotHuxu Ilpuemnoit cyna




00s13aHbI HTHPOPMHIPOBATH NpeceaTelis cyja 000 BcexX BO3HUKAIOMIMX B IIpoiecce
pabotsl [IpueMHO# cyna mpoOIeMHBIX CUTyalHsX.

2.10. B cnydasx, korjja paspelleHue BOIIpoCca, C KOTOPBIM I'PaKIaHHH
obpamaercs B Cyl, HE BXOAUT B KOMIIETEHIHUIO JAaHHOTO CyZAa, pabOTHHMKH
TpueMHOlM Cyaa pa3biACHSIOT, B Kakod cyn cieXyeT oOpaTuUTbCsi C IOJOOHBIM
BOIIPOCOM, JIU60 COOOINAOT, YTO JAHHBLIA BOIIPOC HE OTHOCHTCS K KOMIIETEHIIUH
CyHOB. I
2.11. PaGotnuxku IlpuemHO#l cyna -He HMEIOT IMpaBa NPENOCTaBIATH

ClleIyOIIyIo HHPOPMAIUIO:

0 HoMepax TeNieOHOB PYKOBOACTBA U CyeH JaHHOTO CyJa, a TaKxkKe APYyTHX
CYZIOB; : 4

uHGOPMALMIO, COCTABIISIOLIYIO TOCYJIapCTBEHHYIO, ciryxeOHyIo,

KOMMEp4YeCKyIo TaifHy M HHYIO OXpaHAeMyIO 3aKOHOM TaliHy, a Takxke Jpyrue, He
HOUIEXKAIINEe PacpOCTPAaHEHHUIO CBEIEHUS, CTAaBIIUE WU3BECTHBIE MM B CBSA3HU C
MCIIOJIHEHHUEM JIOJDKHOCTHBIX 00s13aHHOCTEH.

2.12. Paborsuku IlpmemHOM cyAa He HMEIOT IpaBa OKa3biBaTh
IOPUIMYECKYI0 IOMONIb JIMIAM, OOpaTHBUIAMCS B CYHA, 33 WCKIIOYEHHEM
npenocTaBieHus WHGopManuu Mo BolpocaM OGOpMIICHMS 3asgBICHUM, Kajo0,
obpalileHuii, MogaBaeMBbIX B Cy, OPsAKa UX M0a4H, MOPAAKa HONyYEeHHs OTBETa
WM 3alpaliiBaeMbiX JOKYMEHTOB.

2.13. Tlpu npueme oOpaiieHH IpaXJaH HE JOIYyCKAaeTCs BO3JIOXKEHUE Ha
TpaXaH, He IPeNyCMOTPEHHBIX 3aKOHOM 00s3aHHOCTEl WM OrpaHHYEHHE
BO3MOXHOCTH peajii3aliiy UX MPaB, B YACTHOCTH, HE JOITyCKaloTCs TpeOoBaHusI:

Tpe/ICTABIEHNS JNOKyMEHTOB, He MpPEedyCMOTPEHHBIX 3aKOHONATENbCTBOM,
TIPEAOCTABIISIONMM [PaX/(@HHHy NPABO, Ha peali3alluio KOTOpOl"O HarpapJieHO
3asgBieHue (kanooa, o6pa1ueHHe)

MCTIONHEHHs TPAXTAHUHOM OOS3aHHOCTEH, HE CBS3aHHBIX C 3asABJICHUEM
(>xano6oii, obpallieHHeM), eCIIH 3TO He IPEIyCMOTpeHO (enepabHbIM 3aKOHOM;

peaNTM3aliy IPAKIAHUHOM CBOETO IpaBa TONBKO IIPH YCIOBHHU pealli3alliu
WHBIX HE CBSA3aHHBIX C HHUM npaB €CIM 3TO He NPELyCMOTPEHO (eepalbHEM .
3aKOHOM; -

yILIaTel CGOPOB, OILIATH YCIYT, He IPeyCMOTPEHHBIX 3aKOHOAATENECTBOM;

CHATUSA KONMM € JOKYMEHTOB, €ClIM 3TO He IIPeXyCMOTPEHO
3aKOHOJaTENHCTBOM; :

00s13aTENBHOrO -3aKIIOYEHHS] JOTOBOPOB, CBS3aHHBIX € PacCMOTPEHHEM
3agBileHHus (KayioObl, ofpaieHus), €cid B COOTBETCTBHHM C TIPaXXIaHCKHUM
3aKOHO/IAaTeILCTBOM Poccnncxon Peneparu oI0OHBIE TOTOBOPHI 3aKIIOYAIOTCS
B TOOPOBOJILHOM TIOPSIIKE; - _

00s3aTeTFHOTO HCITOJIB30BaHUS TPaXNaHWUHOM IIpU I[Oojlade 3asiBICHHUH
GNaHKOB W MHBIX THUIOBBIX (OPM, BBIJABAEMBIX CYIOM, €CIM OJTO He
TIpeyCMOTpPEHO (eiepanbHBIM 3aKOHOAATEIECTBOM;

COBEPINEHHS] TPAKIAHWHOM = HMHBIX JEHCTBHIA, HEe IPEeLyCMOTPEHHBIX
3aKOHOJIATEIBCTBOM.



3. HpﬁeM I0OKYMEHTOB

3.1. PaGotuuku TlpuemHON cyJa NMpUHUMAIOT OT JIML, OOpalaroluxcs B
CyI, JOKYMEHTBI, HENOCPEACTBEHHO IPUHOCUMBIE UMU B CY/I.

3.2. PaGoruumku IlpuemHO#il cyma o0si3aHBl NpPOBEpUTH OdoOpMIIEHHE
obpalenuii, moJaBaeMbIX B CyJ, Ha COOTBETCTBHE OOIIMM TpeOOBaHUAM K
o(hOpMIICHHIO, H3IIOXKEHHBIM B INyHKTe 3.3 HacTosmero Permamenra, a Takxe
HOpPMaM MPOLIECCYAIbHOTO 3aKOHOAATENLCTBA U B CIIydae HEBEPHOrO 0GOpMICHHS
MpoMHPOPMAPOBATH 06 ITOM 3asBUTels. EcIi HenoCTaTOK B OGOPMIICHHH MOXET
OBITh WCIpaBlieH HeMmeIleHHO, pabotHuky IlpuemHOll cyma HeobGxoxumo
Pa3BACHATH 3asSBHIEIIO JAHHYIO BO3MOXHOCTE. McrpaBneHus B ' 3arpocax
TIPaBOOXPAHHUTEINBHBIX M CYIE0HBIX OpraHax He JOIyCKAIOTCS.

O6parenus, cojepxaliie oCKOpOUTebHbIE BEIPAXEHHS, HE IOIAAI0LIHeCs
npo4teHuto 160 odopmiIeHHElE Ha OOOPOTHEH CTOpOHe GIaHKOB, OOpBHIBKAX
6ymary; oopMIEHHBIE He Hayiexaim o0pa3soM WM He MOJIexaliye nojade B
JaHHBIA CyJ, MOTYT * GBITD NPMHATEL B TOM CIydae, €CIM IOCIe IOJydYeHHs
paswscHeHHi oT paborHrika [IpuemHoi Cynia TpaxaHuH HacTauBaeT Ha Iojaye
(IpUHATHH) YKa3aHHBIX OOpallleHUH. '

PaGoruuk IlpueMHOM Cyna He MMeeT Ipasa IPHHHMATh OOpalleHHs, B
KOTOpBIX B Ka4eCTBE aipecaTa He yKa3aH JaHHBIHA CyI.

3.3. JhoGoe mnpuHHMaeMmoe 3asBlieHHe (Kanoba, 06pameHHe) JIOJDKHO
coliepXKaTrh CIeNyIONy0 HH(POPMALHIO:

yKazaHue ajpecara (HauMeHOBaHUe JaHHOTO Cya);

baMuIMio, WMs, OTYECTBO 3asiBUTENs HIM HAMMEHOBaHME OpPraHM3alliH,
SBJISIIOLIEICS 3aBUTEIIEM; ‘ '

TMONHBIA afpec (C yKa3aHHEM IOYTOBOTO MHAEKCA) MECTa JKHTENbCTBa HIIH
MeCTa HaXOX/ICHUs 3asBUTEIIS, ' '

HalMeHOBaHHE L[OKyMeHTa (3asBIIEHME, KAT00a, 3anpoc U T.IL);

JIIMMHYIO TOANNChH  3ajBUTENA WIM JIOJDKHOCTHOTO JIMUA OpraHu3aluy,
SIBIISIOLLIEHCS 3asiBUTENEM; ' o :

nary oopameHus. :

- B. TekcTe Tex Kareropuii sassieHuii (kano6, obpaleHwii), KOTOpble B
COOTBETCTBHH C HOpMaMu TpOIleCcCyalbHOrO0 3aKOHOJATENBCTBA MOLYT OBITH
TIOJaHbl TONIBKO YHaCTHUKAMH CY/OTpOM3BOJCTBA (iMLiamM#, Y4acTBYIOLIMMH B
Jene; y4YacTHHKAMM TPOM3BOJCTBA = IO JedaM 00  aIMHUHUCTPATHBHBIX
NPaBOHAPYIIEHMAX ), TOMHMO IIEPEYHCICHHON BhIIE HHPOPMAIUK JOJDKHO OBITH
yKa3aHo MpolecCyalbHOE MOJI0XXEHUE 3asBUTEIA.

3.4. Ecnu 3asBUTENh IPOCHT OTBET Ha I[OJaBaeMoe OOpalleHHE WM
3aMpaluBaeMyi0 KONUIO (TOAJIHMHHKK) JOKYMEHTa(OB) HE HANpaBisATh MOYTOH, a
BEJaTh HAa PyKHM JHOO OTMPaBUTH IO APYroMy ajpecy (Apyromy IJHILY), 9TO
00s13aTeNBHO JOKHO OBITh YKA3aHO B MPUHAMAaeMOM OOpaIleHUH.




3.5. Eciid B pUHMMaeMOM OOpallleHUH HUMeeTCs CIIMCOK IIPHIIAraeMbIX K
HeMy JIOKyMeHTOB, paboTHukH [IpreMHoil cyna 06s13aHbI IPOBEPUTH COOTBETCTBUE
NPWIOKEHHH, yKa3aHHBIX B CIIHCKE, M TOJBKO NPH YCIOBHM HAIM4HSA BCEX
NIEPEUUCIEHHBIX MPUIOKEHNH NPUHATh HOKyMEHT. B cioydae OTCYTCTBUS KaKHX-
6o mpunoxenuii pabotHuky [IpueMHOM cyla JOIDKHBI NIPENJIOKHUTE 3asBUTENIO
BBIYEPKHYTh OTCYTCTBYIOIUME TIPHJIOXKEHHS M3 CIHCKa W 3aBEPUTh [JAHHOE
UCIpaBiieHne HoAnUCkIo 3asBuTenst: ObpaiieHne, B KOTOPOM OTCYTCTBYIOT KaKue-
nubo NpHIOKEHHs, MOTYT OBITh NpPHUHATEI B TOM Cilydae, €CIOH IIONy4eHUsI
pasbsicHeHuil oT paborHuka IlpueMHON cyla 3afBHTENh HACTAMBAET Ha IOJAAYe
(mpuHATAM) YyKasaHHBIX oOpameHuH. IIpu 3ToM 00 OTCYTCTBMM KaKOro-iubo
JOKYMEHTa WM TIPUIOXKEHHS K OOpallleHUIO COCTAaBIAETCsS aKT B COOTBETCTBHH C
TpeGOBaHUAMK HHCTPYKIMH II0 Cyfe6HOMY JAENIONPOM3BOJICTBY, OJMH IK3EMIUISP
KOTOPOTO BBIAAETCS (HANPABISCTCS) 3asBUTENIO, HHBIE 3K3EMILIAPBI MPUOOIIAIOTCS
K MOJyYEeHHBIM JOKYMEHTaM, 1 IIepPeAacTCsl BMECTE C HUMH 10 [IPUHANIEKHOCTH.

3.6. B ciyyae, oTKa3a 3asBUTENI OT BHECEHHS yKa3aHHBIX MCIPABIEHHH B
CIIMCOK TPUIIOXKEHUH OO €CiM OTCYTCTBHE IPIJIOKEHMSI YCTAaHOBIEHO ITOCINE
npuHsTUs oOpaieHus, pabotHuku IlpueMmHOM cyna MHQOPMHpPYOT 00 3ToM
HavyalbHUKA OT/ENIa M COCTABIIAETCS akT O TOM, YTO COOTBETCTBYIOIIEee oOpalieHue
NpUHATO 63 yKa3aHHBIX B HEM MPHIOXEHMH (KT COCTABIAETCS B COOTBETCTBHH C
TpeGOBaHUAMYU WHCTPYKIMHU 110 CyAeOHOMY I€IOIIPOU3BOJCTBY).

3.7.Ecnu o6pauleHue IOANHCAHO IIPEACTaBUTENEM HIIH 3alMTHAKOM
3asBuTENs, paboTHukH [IpuemHoii cyna o6s3aHEbL:

NPOBEPUTh HAJIWYHE Y IpEJCTaBUTENs NOBEPEHHOCTH OT 3asABUTENS Ha
COBEpILEHHE COOTBETCTBYIOIIETO MPOLECCYATbHOTO NEHCTBHS, a y 3alUTHHKA —
oprepa (s aJBOKaTa), IOCTAHOBJEHUS Cy/ia O JOIycKe B KauyeCTBE 3alllATHHKA
Haps/ly ¢ aABOKATOM HIIM JIOBEPEHHOCTH OT JIALA, B OTHOIIEHMH KOTOPOTO BEJIETCH
IIPOM3BOCTRO 110 JeNy 00 aAMUHUCTPAaTUBHOM IIPaBOHApYIIEHUH,

B Cllydae HeoOXOJAMMOCTH pasbiACHHTh OOS3aTENBHOCTh NPUOOIIeHUs K
obpareH o opzepa (A1 aaBoKaTa), 3aBEPEHHON KONHUU IOCTAHOBIEHUS CyJa O
JIOTyCKe B KAY€CTBE 3alUTHIKA Hapsify ¢ aiBOKATOM,;

€CIM JIOBEPEHHOCTh (€€ HOTapHalbHO 3aBepeHHon KOIIUK) T0 JaHHBIM
MHOOPMAIlMOHHO#  CHCTEMBl Cyla WIM [0  COOOIEeHHI0  PabOTHHUKOB
COOTBETCTBYIOMIETO - CTPYKTYPHOTO TOApasfielleHusl Cyfa OTCYICTByeT B
MaTepHuanax jeia, CHATh KOIHIO C NOANMHHMKA MM HOTApHalbHO 3aBEPEHHOU
KOIIHU JIOBEPEHHOCTH, 3aBEPHMTH €€ CBOEi MOMKMCHIO U IMEYaTHIO Ul KOIHMil U
pHOOIIMTE €€ K MOJaHHOMY OOpaIleHHIO.

3.8. JIOKYMEHTH], TIPHHOCHMBIC ~B JOIOJHEHHE K paHee IOJAHHBIM
oOpaliieHusIM, MOTyT OBITh MPUHATH! B [IprieMHOH Cyzia TONBKO B TOM CTy4ae, €CIu
obpalneHue, B IONOJHEHHE K KOTOPOMY OHH IIPECTaBIISIOTCS, TIOCTYIIMIO B Cy 1l U
elle He pacCMOTPEHO. o -

K 1oKyMeHTaM, NpEICTaBIsSEMBIM B HOMOJIHEHWE K paHee ITOJaHHBIM
oOpaleHusiM, JOJDKHO OBITh IPUIOXKEHO 3asBI€HHE ¢ YyKa3aHHEM Ha TO, B
JOTOJIHEHHE K KaKOMy HMEHHO OOpallleHHI0 OHM NpEACTaBAioTcs. B ciydae




OTCYTCTBHSl Takoro 3asBicHWs, paboTHuk IlpumemHOM cyna o0s3aH ykasaTh
3asBUTENI0 HA HEOOXOIMMOCTh €ro COCTaBieHHs. be3 mpuoOlieHHs yKka3aHHOTO
3asBJICHUS JOKYMEHTHI, TpeACTaBiseMble B IONOIHEHHE K paHee IOAaHHBIM
obpallleHusIM, MOTYT OBITh NpPHHSATH TOJBKO B TOM Clly4ae, €ClM IOJaTelb
HACTAUBAET Ha UX MPUHATHU Oe3 3asBieHus. IIpu sToM pabotHuk IIpuemnoii cyna
00s3aH NPHHATH BCE BO3MOXHBIE MeEphl JUI1 YCTAHOBJIEHMs OOpallleHus, B
JOIONHEHHE K KOTOPOMY IPEACTABISIOTCS MOJAaHHBIE NJOKYMEHTEHI, HO HE MOXET
HECTH OTBETCTBEHHOCTH B  Cjy4ae HEBEpHOTO OIpeAesieHus oOpamieHus, K
KOTOPOMY HAIJIE)XHT MPUOOIIUTH NOJaHHbIE JOKYMEHTHL.

3.9. Ha npuustom pabGotuukom IlpuemHoit cyna  oOpalneHHH
npocTtapisercs mrami [IpueMHON cyna ¢ yKa3aHMeM TeKylled JaThl B BPEMEHH,
KOTOpbIi CTABHTCS HA JIMLEBONW CTOPOHE MEPBOrO JHCTa OOpallleHHs B IPaBOM
HIDKHEM YINy, TaM e cTaBuTcs Bxojsmuii Homep. lltamn IIpuemHoi cyna,
3aBepEeHHBIN MO/NKUChI0 PabOTHHUKA, NPUHABIIETO OOpallleHHe, IO Mpockle JMIa,
npencraBuBilero obpameHue B IlpueMHyro Ccyna, CTaBHTCA TakXke Ha
NpeCTaBJIEHHOM UM [JONONHHUTEIbHON KOIMHU JaHHoro obpamenus. IIramm ne
CTAaBUTCHA Ha JPYrHX AOKyMEHTaX, JaXKe €CIId OHHU IOAAIOTCS B JOIOJIHEHUE K
paHee TOJaHHBIM OOpaleHusM Oe3 NpHOOIIEHUS K HUM 3asBIEHHMs, YKa3aHHOTO B
nyHkte 3.8 HacTosuero Pernamenra.

3.10. Bce mpuHsSTHIE JOKYMEHTHI, B TOM YHCJIE IIOJAHHBIE B JOMOJIHEHHE K
paHee - TONAaHHBIM < oOpaweHusM, pabotHuk Ilpmemsoii cyma ob6s3an
3aperuCTpUpOBaTh B COoTBeTCTBYIOIMX noxacucremax I'AC "TIpaBocyzue" (ITU
«JloKkyMeHTo0G0pOT ¥ obparienus rpaxaan», [IN «CyneGHas KOppeCIOHAEHLIS
U Ip.) ¥ [iepefiaTh B JeHb MpUeMa MO0 NPHHAAIEKHOCTH 10 c)OPMHPOBAHHOMY H
pacrnieyatanHoMy u3 nojcucreM ['AC «IIpaBocyiue» COOTBETCTBYIOIIEMY PEECTPY
mepefaysl  JOKyMEHTOB Y JIM  €AWHOMY peecTpy ydeTra  BXOIsllei
KOpPPECIIOHIEHIMHU (B ClIydae PerdcTpalliéi Beeil BXOIsIed KOppecIOHACHIMY B
IIpueMHO# Cyna) TOX TOANMCH JHITy, HEMOCPEICTBEHHO KOTOPOMY I€pENaHBI
JOKYMEHTBI, ¢ yKa3aHHeM HM 3aHMMaeMOH IOJDKHOCTH, & B HCKJIIOYMTENIBHBIX
cnydasx — He mosgHee 10.00 wacoB ciemyromero paboduero IHs, eClid HHOE He
MPeIyCMOTPEHO HHCTPYKIMEH Mo cyAeOHOMY HelOolpOoU3BOACTBY. Peructpanus
JOKyMEHTOB H Hepelada MX IO NPHUHAMISKHOCTH OCYIIECTBISIETCS B CTPOIOM
COOTBETCTBUHM C TPEOOBAHUAMY HHCTPYKIMH [10 CyJeGHOMY JENOMPOU3BOICTRY.

ITpy mepesmade JTOKYMEHTOB IO IPUHAMJIEKHOCTH B WHBIE CTPYKTYpPHBIE
IOJ(pa3IeeHus CyZa COCTABISETCS PeecTp, KOTOPhIM MOAMUCHIBACTCS paOOTHUKOM
TIPUEMHOM Cy/la ¥ paGOTHHKOM CTPYKTYPHOTO MOIpasfielieHus CyAa, B KOTOpOe
nepenaroTcs NTOKyMeHTHI. Komusi JaHHOro peecTpa Iocie €ro MOANUCaHUsS BMECTE
C JOKyMEHTaMH IepelaeTcsi B COOTBETCTBYIOLIEEe CTPYKTypHOE MOIpa3feicHHe
CyJla, a OpUTHUHAJ XPaHUTCS B IIPUEMHOM CyJia.

3.11. JlokyMeHTHI, HOAAaBaeMbl€ 110 AejlaM, Ha3HAaY€HHBIM K PaCCMOTPEHHIO,
pabotHuk IlpuemHoii cyna oO0s3aH  He3aMeAJNHTEIBHO 3apEeTUCTpUPOBaTh B
HO,I[CI/ICTeMaX T'AC «HpaBocy,une» ¥ IIepeiaTh O PeeCcTpaM Mo MPUHALIEKHOCTH.




3.12. Ecnmu nuio oOpaimaercs ¢ Ipock00il O mpueMe Kakux-JIubo
TOKYMEHTOB IO KOHKDETHOMY eIy HEMOCPEJCTBEHHO B JHE€Hb, Ha KOTOPBIH
Ha3HAYeHO pacCMOTpPeHHe COOTBETCTBYIOILero nena, pabotHuk IlpuemHO# cyna
00s3aH  Pa3BACHUTH  OOpaTHBHIEMYCSl  II€JIeCOO0pa3’HOCTh  paspelleHHs
COOTBETCTBYIOLIErO BOIIPOCA HETIOCPEACTBEHHO B CyA€OHOM 3acelaHHH.

3.13. Ha Kax[oM TpHHATOM OOpalleHuH, MOAAHHOMY IO KOHKDETHOMY
neny (Marepuany), pabotHukoM IlpmemHOM cyna KpoMe perHCTpallHOHHOTO
HOMEpPAa CTaBUTCA HOMEpP COOTBETCTBYIOILETO JeNa/MPOM3BOJCTBA,  €CIH
uHpopmauus o HeM umeercs B nojcucremax I'AC «lIpaBocynue». Homep nena
(MaTepuana) MpOCTABISETCS TakKe NPU PETHCTPaLM NPHHATOTO OOpallleHUs B
noxacucreMax I'AC «ITpaBocyane» U COOTBETCTBEHHO — B peecTpax.

3.14. Ecniu K oOpallleHHi0 TPWIOKEHa KBUTaHIMA 00  omiare
roCy/apCTBEHHOM TOLLTMHBI WM 3aBEPeHHas KOIMsl IUIATEKHOTO MOpydYeHHs 06
oruiaTe rocy;[apCTBeHHoﬁ IOLLIMHEI, 00 3TOM JieJlaeTCsl OTMETKA (C 00s13aTeIbHBIM
yKa3aHMEM CYMMBI YIUIa4eHHOM rocyJapCTBEHHOH HOIIMHEL) IIPU perncrpaunu
IAHHOTO o6pa1ueHm B IIO)J;CI/ICTeMaX I'AC «IIpaBocynue».

4. B3aumogeiicTBHe ¢ pabOTHHKaMH annapara cyaa

4.1.B cnydasx, xoraa paboteuk IlpwemHOM cyma oOpamaercs K
paboTHHMKaAM CyIa; B COOTBETCTBYIOLIHE CTPYKTYPHBIE ITOApa3/ieleH s, HoCIeJHUE
00s13aHBI TIPUHSATH He3aMeTUTeNbHBIe MEphl [l pa3pelleHns COOTBETCTBYIOIIEH
npoG1eMHoOl cuTyanuy (HanpuMep, POBEPUTh HAIMYKE Aefa B Cyle, YCTaHOBHTh
3afpaliMBaeMyr0  HWHGOpPMAIMI0O [0 = MaTrepHalaM  COOTBETCTBYIOLIErO
nea/pou3BOJCTBA U IP. ). '

4.2. Pabotauku IlpuemHoi cyzaa o6;13aHLI colroaTh MOPANOK Tepelavu
NPUHATEIX JOKYMEHTOB IpyrMM pa0OTHMKaM cyla, B JApPYrHe CTPYKTYpHbIE
noJpa3feeHys], yCTAaHOBJIEHHBIN yHKTamu 3.9 — 3.14 Hacrosimero Pernamenra, B
COOTBETCTBHH C TPeGOBaHHAMY MHCTPYKLMH IO CyeGHOMY JeTOTpOU3BOJICTBY.

4.3. 3a comep)aHHE M  NPaBHUILHOCTH OQOPMIICHHS BBIIABAEMOIO Hepes3
IpreMHYIO Cyla TOKYMEHTa HeCeT OTBETCTBEHHOCTh YIIOJTHOMOYEHHBIH PabOTHHK
anmapara Cyjaa, H3rOTOBHUBLIMIA JaHHBIH JOKyMeHT. IIpu 3TOM COOTBETCTBUE
ohopMIIeHHs BHIIABAEMOTO JOKYMEHTa TpeOOBaHHSIM HHCTPYKIHHU 1O CyJAe6HOMY
J€NONPOM3BOCTBY JIOJDKHO OBITH TpoBepeHo paGoTuukoM IlpuemHON cyna u B
TOM cjyyae, KOrJia JOKyMEHT IOJrOTOBJIEH UHBIM YIIOJHOMOYEHHBIM paGOTHUKOM
anmapara cyzna. o




